006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepoctaBneHus NMNeHCMOHHbIM poHAOM Poccunckon depepauum
rocyapCTBEHHOM YCJIYr1 No npuMeMy OT rpakfiaH aHKeT B Lenax
perucrpauum B cucteMe UHAUBUAYANIbHOIO
(nepcoHndpuMumMpoBaHHOr0) yyeTa, B TOM YUCJie No npueMy oTt
3aperucTpmpoBaHHbIX JIUL 3aABJIEHUA 00 U3SMEHEeHUU aHKETHbIX
AaHHbIX, coaep>Xaluxcsa B UHAUBUAYAJIbHOM JIMLLEBOM CcYeTe,
MJIM O BblJa4ye AOKYMEHTa, NoATBep)XAaloLero perucTpauuio B
CUCTeMe MHAMBUAYaNbHOIro (nepcoHnPUUMpPOBaHHOrO) yyeTa

MocTtaHoBneHue MpaneHus MeHcnoHHoro oHaa Poccuinckon degepauum - Ne 2910 - o1 21.05.2020 - He yKa3aH

MPABJIEHWE MEHCMOHHOIO ®OHA
POCCUICKOW ®ELEPALLAN
NMOCTAHOBJIEHUE
MOCKBA

21 mast 2020 r. Ne 291n

06 yTBEpXAeHUM AOMUHUCTPATUBHOIO pPerjameHTa npeaoctaBneHuns NeHCcnoHHbIM GoHa0M Poccuinckonm
defepaumm rocygapcTBEHHON YCAYr No NPUeMy OT FpakhaH aHKET B LLeSiaX perncTpauumn B cucTeme
WNHAMBUAYANbHOMO (MepCOHNMULMPOBAHHOMO) y4eTa, B TOM YuUC/e No NpuemMy OT 3aperncTprMpoBaHHbIX JinL
3a9BNEHNIN 06 N3MEHEHUN aHKETHbIX AaHHbIX, COAEPXaLNXCs B MHANBUAYAJIbHOM INLLEBOM CHETE, UM O
BblJaye NOKYMeHTa, NOATBEPXAAoLWero perucTpaumnio B CUCTEME UHANBUAYANbHOIO
(MepcoHMdNLMPOBAHHOr0) y4eTa

3aperncTtpupoaH MuHtocTom Poccun 14 nons 2020 r.

PernctpauunoHHbiin Ne 58942

B cooTBeTCTBUM CO CTaTben 16 PegepansHOro 3akoHa ot 1 anpens 1996 r. Ne 27-03 "06 nHamsuayanbHOM
(mepcoHndnUMpoBaHHOM) y4eTe B cucTeMe 0653aTelbHOM0 NEHCUMOHHOIO cTpaxoBaHma" (CobpaHne
3aK0oHOJaTeNbCTBa Poccuinckon Pepepaunm, 1996, Ne 14, cT. 1401; 219, Ne 51, cT. 7488) lNpaBneHune
MeHcnoHHOro hoHa Poccninckon defepaum NOCTaHOBASART:

1. YTBEpANTL NpuaaraemMbii AGMUHUCTPATUBHbBIA pernaMeHT npegocTaBneHns NeHCnoHHbIM (OoHA0M
Poccuinckon ®egepalimm rocyLjapCTBEHHON YCAYrW MO NpMeMy OT FpaK4aH aHKeT B Liesiax perncrtpaumm B
cucTeMe MHAMBUAYaNbHOro (MepcoHMMULMPOBAHHONO) y4eTa, B TOM Y1Cie Nno npuemy ot
3apEerncTPUMpPOBaHHLIX NNLL 3asBNIEHNA 06 N3MEHEHWN aHKETHbIX AaHHbIX, COAEPKALLMXCA B
WHAMBUAYANbHOM JILLEBOM CYETe, UK O BblAaye LOKYMeHTa, NOATBEPXAAtoLWwero perucTpaumio B cucteme
WHAMBMAYANLHOMO (MepCOHNMUNLMPOBAHHOMO) yyeTa.

2. Mpr3HaTb yTpaTMBLLUM CUy NocTaHoBeHWe MpasnieHus NMeHcnoHHoro oHpa Poccuinckon ®epepalimm
oT 12 cpeBpana 2019 r. Ne 39n "O6 yTBEpXAESHUN ALMUHUCTPATUBHOIO pernaMeHTa npefocTaBneHuns
lMeHCUOHHBLIM hoHAOM Poccuinckon ®efepaumm rocygapCcTBEHHON YCAYrK No NPUEMY OT FpakAaH aHKeT B
Lenax peruncrpauum B cucteme 0b6s3atenbHOro MEHCMOHHOMO CTPaxoBaHWA, B TOM YMC/e No npuemy oT
3aCTPax0oBaHHbIX UL, 3a8BeHNIn 06 obMeHe unm o Bbigave aybnamkaTta CTPaxoBOro CBUAETENbCTBA
(3apeructpmpoBaHo MUHUCTEPCTBOM tOCTULMK Poccunckon depepaunn 26 anpena 2019 r.,
permcTpaumoHHbin Ne 54539).

MNpeacepnatens M. TonunmH
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YTBEPXXEH
nocTtaHossieHneMm paBreHus
[MeHCMoHHOro hoHAa
Poccuinckon ®epepauun

oT 21 mas 2020 r. Ne 291n

AOMUHWUCTPATUBHbIA PETNAMEHT

NPEOOCTABNEHNSA MEHCUOHHBLIM ®OHIOM POCCUNCKOW ®EAEPALINN TOCYOAPCTBEHHOW YC/IYT A NO
MPUEMY OT F'PAXOAH AHKET B UENAX PETUCTPALNN B CUCTEME NHOAWBUAYANBHOIO
NEPCOHNPULMPOBAHHOIO YYETA, B TOM YCJIE MO NMPUEMY OT 3APETMCTPUPOBAHHBIX ALY
3A9BJIEHWI OB U3MEHEHWW AHKETHbBIX JAHHbIX, COOEPXALLIMXCA B UHAMBNAOYANTBHOM JIULIEBOM
CYETE, W1 O BbIJAYE OOKYMEHTA, NOATBEPXXOAKLLETO PETMCTPALINKO B CUCTEME
WHONBULOYANBHOIO (NEPCOHN®ULINPOBAHHOIO) YHETA

|. Obwue nonoxxeHus

MpeaMeT perysmpoBaHus AGMUHUCTPATUMBHOMO periaMeHTa

1. ADMVHUCTPATMBHbLIA perfiaMeHT NpenocTaBfieHns NeHCMoHHbIM hoHAoM Poccniickon ®egepaumn
roCyapCTBEHHOW YCAYr No NPUEMY OT rpa)KgaH aHKeT B LeNsX PerncTpauum B CMCTeme
WHAMBUAYANbHOMO (MepCOHNMULMPOBAHHOMO) y4eTa, B TOM YiC/e No NpuemMy OT 3aperncTprMpoBaHHbIX JinL
3a59BIEHUN 06 N3MEHEHNMN aHKETHbIX AaHHbIX, COAEPXALLMXCS B MHANBMAYAJIbHOM JIMLLEBOM CHETE, UK O
BblJavye AOKYMeHTa, NoATBepPXKAaloLwero perncTpaumno B CUCTeMe MHANBUAYANbHOMO
(MepcoHMdpnLUMPOBaHHOr0) y4eTa (fanee COOTBETCTBEHHO - MOP, rocygapcTBeHHas ycnyra,
AOMNHUCTPATMBHBLIN pernaMeHT), onpeaenseT nopsaok npeocTtasseHus NMOP vyepes csou
TeppuTopuasbHble OpraHbl FOCYy4apCTBEHHON YCAYrn, CPOKM 1 MOCNeA0BaTE/IbHOCTb BbIMNOJHEHUS
aAMUHUCTPATMBHbIX NpoLenyp (4eiCcTBMIA) NPy NPeaoCTaBAEHUN TEPPUTOPUaIbHbIMK opraHaMu MOP
roCYyAapCTBEHHOW yCayrn.

Kpyr 3assutenen

2. FocypapCTBEHHan ycayra npenocTaBaseTcs rpaxaaHam Poccuinckon ®enepauim, NoCTOAHHO UK
BPEMEHHO MPOXKMBAOLLUM Ha Tepputopun Poccninckon Genepaunm MHOCTPaAHHbLIM Frpa)kgaHaM n nuuam bes
rPa[AaHCTBa, @ TakXXe MHOCTPAHHbLIM rpakAaHaM n anuam 6e3 rpaxaaHCTBa, BPEMEHHO NPebbiBatoWmM
Ha TeppuTopun Poccunckon ®emepauunn (panee - rpaXkKaaHuH).

3. Fpa)kAaHUH MOXXeT BOCMOJIb30BaTbCA FOCYAAPCTBEHHOW YCYroON Yepes CBOEro 3aKOHHOI0 Nan
YMNOJIHOMOYEHHOr 0 NPeACTaBNTENS (Oanee - NpeAcTaBMTENb) UK Yepe3 cBoero paboTogaTens.

Mpn 3TOM JIMYHOE YYacCTWe rpakaaHnHa B MPaBOOTHOLIEHMSAX MO MOJYYEHWIO FrOCYAaPCTBEHHOW YCNIYrn He
JINLIAET ero npaBa MMeTb NPeACTaBUTENS, PaBHO Kak M y4acTUe NPeACTaBUTENS He NINWAET rpaKAaHUHa
npaBa Ha INYHOE y4acTMe B YKa3aHHbIX MPaBOOTHOLLEHUSIX.

TpeboBaHWs K NOPALKY UHPOPMUPOBAHNSA O MPEfOCTaBEHNM
roCyfapCTBEHHOWN yCyru

4. HdopMupoBaHue rpaxkaaHnHa no BONpocaM npefocTaBieHns rocyapCTBEHHON yCayru
OCyLLeCcTBAAETCS:

LO/MKHOCTHBIM JILLOM CTPYKTYPHOIro nofpa3aeneHns TepputopranbHoro oprada M®OP, 0oTBETCTBEHHOO 3a
npefocTaB/ieHne rocyaapCTBEHHOW YCayru (fanee - [O/MKHOCTHOE NNL0), NPU HeENOCPeACTBEHHOM
obpalleHnmn rpaXkaaHHa B TEPPUTOPMANbHBIA opraH MOP;

paboTHMKOM MHOMOYHKLIMOHANBHOMO LLeHTpa NpefoCTaBieHNs roCyAapCTBEHHbIX Y MYHULMNAJbHbIX
ycnyr (aanee - MHOroyHKLUMOHa bHbIN LLEHTP);

nocpencTBOM TenedoHHON, PAKCUMWUIIBHON N NHbIX CPEACTB TEEKOMMYHUKALNOHHON CBA3N;
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nyTem ohopMaeHNa MHGOOPMALMOHHBIX CTEHA0B B MeCTax NpefoCcTaBieHNs rocyJapCTBEHHON YCAYrn, Ha
KOTOpPbIX pa3MeLLaeTca nHgpopMauns, ykasaHHas B ab3alax ceMHafLaToOM - BajLaTb YeTBEPTOM MYHKTa
32 AODMUHNCTPATUBHOIO periaMeHTa;

nytem nybamkauum nHPOpMaLMOHHbIX MaTepPUasioB B CPeCTBaX MacCoOBOW MHGOPMaLMK, N34aHuNs
MHOPMaLNOHHBIX BpoLutop, BykneToB, MHOW NeYaTHOM NPoAYKLUMK;

nyTem pasMeLweHmns nHpopmaLum Ha opuumnansHom cante NMOP B MHOOPMaLMOHHO-
TeNIEKOMMYHMKaALUNOHHON ceTn "NHTepHeT" (fanee COOTBETCTBEHHO - CanT M®P, ceTb "UHTepHeT") n B
thenepanbHOM rocygapCTBEHHON NHPOPMALIMOHHON cucTeMe "EQUHBIN NopTaa roCyaapCTBEHHbIX 1
MYHUUMNANbHBLIX yCyr (pyHKUmMn)" (nanee - EQMHbIN nopTan);

nytem pasmelueHns bpowwtop, BykneToB U Apyrux NHGMOPMaLMOHHbLIX MaTePMaIoB B MOMELLEHNAX
TeppuTopuasbHbiX opraHos MN®P, npegHasHa4YeHHbIX ANs NpMeMa rpaxkaaH, a Takxxe NHbIX OpraHu3auni
BCeX (hopM COBCTBEHHOCTM MO COr1aCoBaHMIO C YKa3aHHbLIMY OpraHn3aumnsmMm, B TOM Ynucne B
MHOIO(OYHKLMOHABbHBIX LIeHTpaXx;

nocpencTBOM OTBETOB Ha NMUCbMEHHbIE 0BpaLLeHNs rpaXkaaH.

5. Mpwn nHpOPMMPOBaHUK O MOPSAAKE NPefoCTaBleHNsA FOCyAapCTBEHHOM YCAYrn No TenedoHy
LOJKHOCTHOE NNL0, NPUHAB BbI30B N0 TenedoHy, AO0/KHO NPeacTaBUTbCA: Ha3BaTb (haMUanto, NMs,
0THYeCTBO (NPY HaNMYWUK), LOMKHOCTb, HAUMEHOBaHME CTPYKTYPHOr0 nofpasaefieHns TeppUuTopuaibHOro
opraHa lNMoP.

[oMKHOCTHOE NnLo 0643aH0 Co0BLWNTL rpaduk Nprema rpaxkiaH, TOYHbIA MOYTOBLIN aapec
TeppuTtopuanbHoro opraHa N®P, cnocob npoesga Kk HeMy, cnocobbl NpeaBapuUTENbHON 3annucK A3 NYHOr0
npvema, a npu HeobxoammocTK - TpeboBaHNA K MMCbMEHHOMY obpalleHuto.

VHdopmMmupoBaHue no TenedoHy 0 nopsake NnpefoCTaBieHNa rocyJapCTBEHHON YCAYri OCYLLeCTBNAETCS B
COOTBETCTBUU C rpadinkom paboTbl TEPPUTOPMANLHOro opraHa MOP.

Bo BpemMs pa3rosopa LO/MKHOCTHOE JIMLLO LO/IKHO NMPOU3HOCUTL CJI0OBA YE€TKO M He NpepbiBaTh Pasrosop rno
NpPUYNHe NOCTYMNJEeHNSA OPYroro 3BOHKa.

Mpy HEBO3MOXXHOCTWN OTBETUTb Ha MNOCTaBJIEHHble FPaXKAaHWHOM BOMPOChl TeNe()OHHbIA 3BOHOK LOJIKEH
6bITb MepeanpecoBaH (mepeBedeH) Ha Apyroe AOJHKHOCTHOE nLo mbo obpaTmBLLEMYCA FpaXKAaHNHY
L0/KeH BbITb cooblieH HoMep TenedoHa, MO KOTOPOMY MOXKHO MOAY4YNTb HEOBXO0AUMYIO MHOPMALLKIO.
Pa3rosop no TenedoHy He AoJKeH NpoaokaTeca 6onee 10 MUHYT.

6. Mpu oTBeTax Ha TenedoHHbIe 3BOHKW 1 YCTHbIe 0bpaLleHns Mo BONpocam NpeaoCTaB/ieHns
roCyLapCTBEHHON yCAYri LOMKHOCTHOE Lo 0653aH0 B COOTBETCTBMM C NOCTYNMBLUNM 0bpalleHrnem
npenocTaBaAThb CieAyIoLWYy0 NHGOopMaLKIO:

0 HOPMaTUBHLIX MPABOBbIX aKTaX, PEryJNPYOLMNX BONPOCH NPeoCTaBAeHNs roCy4apCTBEHHON yCyri
(HanMeHoBaHWe, faTa U HOMep MPUHATMA HOPMAaTUBHOMO NMPaBOBOro akTa);

0 NepeyHe KaTeropuin rpa)kaaH, MMeLWwmx NpaBo Ha NoayyYeHne rocyjapCTBEHHON yCyru;

0 NepeyHe AOKYMEHTOB, HEOBX0ANMbIX A9 NONYYEHUS rOCYyAapCTBEHHON yCyru;

0 CpoKax NpefoCTaB/IeHNs rocy4apCTBEHHON YCAYIH;

06 0CHOBaHMAX 0TKa3a B NPefoCTaBEHUN FOCY4apCTBEHHON YCAyri;

0 MeCTe pa3MelleHns Ha canTe MNOP nHhopmaumm No Bonpocam NpefoCcTaBleHNs rocyapCTBEHHON
yCnyrn.

7. Ha canTe MO®P, B hefepanbHON rocyfapCTBEHHON MHPOPMaLIMOHHON cncTeme "PenepasibHblil peecTp
roCyAapCTBEHHbIX Y MyHMUMNAAbHbIX YyCayr (PyHKUnA)" (Danee - henepasbHbli peecTp), Ha EgnHom
nopTane, a TakXXe Ha CTeHAax B MecTax nNpefocTaBNeHNs rocyapCTBEHHON YCAYr 1 YCAYyr, KOTOpble
ABNATCA HeobXoaMMbIMK 1 06a3aTeNIbHBIMU AN NPEeAOCTaBIEHNSA roCy LapCTBEHHON YCAYrn, U B
MHOro(hyHKLMNOHaNbHOM LieHTpe pa3MeLlaeTcs cefyowas cnpaBodHas uHpopMaums:

0 MeCTe HaxXoXAeHUA 1 rpatmke paboTbl TeppuTOpMabHbIX OpraHoB MPP 1 nx CTPYKTYPHbIX
noapasfeneHnii, 0TBETCTBEHHbIX 3@ NpefocTaBeHne rocyJjapCTBEHHON YCAYr, a TakxXe
MHOIOOYHKLMOHAbHBIX LLIEHTPOB;
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CrpaBOYHbIe TeNlehOoHbI CTPYKTYPHbIX NOAPa3AeNIeHNIn TeppUToprnanbHbiX opraHos MN®OP, 0TBETCTBEHHLIX 33
npenocTaBneHne rocyaapCcTBEHHON YCAYri, B TOM Yncae HoMep TenetoHa-aBTomHpopMaTopa (npu
Ham4un);

afpec opuLManbLHOro CanTa, a TakXKe 3NEKTPOHHON NoYThl U (1an) hopMbl 06paTHON CBA3M
TeppuTopmasbHbIX opraHos N®P B ceTn "NIHTepHeT".

7.1. I'pachmk npuema TeppuTOPUaIbHbIX OPraHoB MN®P 1 nx CTPYKTYpPHbIX NOAPa3aeNIeHNA, OTBETCTBEHHbIX
3a NpefocTaBneHne rocy4apCTBEHHON YCyrn, YyCTaHaBAMBAETCSA NPUKAa3oOM TEPPUTOPUASILHOMO OpraHa
M®P c y4eTOM UHTEPECOB rpaXkAaH, KIMMaTU4eCKux yCoBUiA pernoHa.

Mprem ponxeH BbiTb OPraHM3oBaH TakMM 06pa3oM, 4TOObI MCKOYNTL 0bpa3oBaHNe ovepenen, HO He Yalle
3 (Tpex) oHen B Hepento.

(dononHeHne nyHKTOM - [TocTaHoBAeHUe MpaBneHns MeHcnoHHoro oHaa Poccuninckon denepaunm ot
23.09.2020 Ne 703n)

8. Ha EgnHoM nopTase pa3MellaeTcs cneayowas nHpopmaums:

ncYepnbiBaloLLM NepeyeHb [OKYMEHTOB, HE0OXOAUMBIX ON5 NPefOCTaBAeHNS roCyAapCTBEHHOW yCayri,
TpeboBaHMA K 0OHOPMIEHNIO YKa3aHHbIX 4OKYMEHTOB, @ TakXXe NepeyeHb 4OKYMEHTOB, KOTOPbIe
rpakaaHuH BNpaBe NpeacTaBuUTb No COBCTBEHHON UHNLMATUBE;

nepeyeHb KaTeropuin rpakaaH, UMeLLMX NPaBo Ha NoJiydeHne rocyjapCTBEHHON yCayri;

CPOK NpefocTaBieHnsa rocyaapCTBEHHON yCayru;

pe3ynbTaTbl NPeAoCTaBIEHNS FOCY4apPCTBEHHON YCYrK, MOPSAAOK NpeACcTaBAEHNS [OKYMEHTA,
ABNAOLLEr0CsA pe3ynbTaToM NpefocTaBAeHNs roCyaapCTBEHHON YCAyru;

pa3Mep rocygapCcTBEHHOW NOLUJIMHBI, B3MaeMOW 3a NpefoCTaBieHNe rocy4apCTBEHHON yCyru;
ncYepnbiBaloLL M nepeyeHb OCHOBaHWI 419 MPUOCTAHOBAEHNS UM OTKa3a B MPeAoCTaBIeHUN
rocyaapCTBEHHON YCAYIW;

0 NpaBe rpakxaaHnHa Ha gocyaebHoe (BHecynebHoe) obxxanoBaHue aencTenmn (6e3nencTens) n peeHunn,
NPUHATBIX (OCYLLECTBASEMbIX) B X04e NpefoCTaBAeHNS roCy4apCTBEHHON YCAYrIA;

hopMbl 3a8BneHNI (YBEeAOMNEHNIA, COOBLLEHNIA), NCNONb3yEMble NPY NPeaoCcTaBAEHUN FrOCY AaPCTBEHHON
ycayru.

JocTyn K nHhopMaLMm 0 CPOKax 1 MOPAAKe NPeaoCTaBNeHUS roCyAapCTBEHHON YCAYr OCYLEeCTBASETCS
6e3 BbINOJIHEHUSA FPaXK AaHUHOM Kakux-nnbo TpeboBaHMin, B TOM Yucne 6e3 ncnosb3oBaHMA NPOrpaMMHOro
obecneyeHns, yCTaHOBKA KOTOPOro Ha TEXHWYECKNE CPeACTBa rpaXdaHnHa TpebyeT 3ak/lo4eHns
JINLEH3MOHHOMO UM MHOIO COoralleHnsa ¢ npasoobnagateneM nporpaMmHoro obecneveHus,
npenycMaTpUBAIOLWEro B3MaHMe NaaThl, PErmcTpauunio NaM aBToOpM3aLnio rpaxx jaHUHa Wn
npenocTaB/ieHNe UM NEPCOHAsbHbIX JaHHbIX.

OTKa3 B NpueMe 3adBJIEHNSA N UHbIX JOKYMEHTOB, HEOBX0ANMbIX 419 NPefoCTaBAeHNs roCcyAapCTBEHHOMN
yCNyru, B Ciyvyae, eC/iv 3asBNeHne U LOKYMEHTbI, HeobxoanMble ANS NPefoCTaBNEHNS roCyAapCTBEHHON
yCNyru, nofilaHbl B COOTBETCTBUM C MH(OPMaLLMER O CPOKaX U MOpsSiAKe NpefoCcTaBAeHNs rocy4apCTBEHHOM
ycayru, onybamkoBaHHOM Ha EAMHOM nopTasne, He AonycKaeTcs.

9. B uensix nHoOpPMNPOBaHMA rpaxhaH CBEAEHMA 0 X04€e NPeAOCTaBAeHNA rOCYAapCTBEHHOW YCAYr MOryT
ObITb HanpaseHbl B (hopMaTe TEKCTOBbIX COOBLLEHNA MOCPEeACTBOM 3JIEKTPOHHOWN NoYThl B0 nepenayn
KOPOTKMX TEKCTOBbIX CO06LLEHNI (NpW Hann4un cBefieHnin 06 aBOHEHTCKOM HOMepe YCTPONCTBa
NOLBVXXHON paamoTenedOHHON CBA3M rpaxkAaHnHa) C UCNonb3oBaHMEM CepBNCOB EaMHOro noptana npu
HaANYMKM Cornacus rpaxkaaHnHa o6 MHGOPMMPOBAHUN €ro YKa3aHHbIM Crocobom.

Mpu nofaye 3asaBneHUs B popMe 3NEKTPOHHOIO AOKYMEHTA YKa3biBaeTCs cnocob MHHMOPMUPOBaHMWS, B TOM
yucne afpec 3NeKTPOHHOM NOYThl, aDOHEHTCKMIA HOMEP YCTPONCTBa NOABVMXXHON pagnoTenetOHHON CBA3N
ANA nepeaayvn KOpoTKNX TEKCTOBbLIX COOBLLEHNA.

[Il. CTaHZapT NpefoCcTaBeHNs rocy4apCTBEHHON yCyri

HanmmeHoBaHMe rocyapCTBEHHON yCayru
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10. F'ocypapCTBeHHAs yCayra rno NpuMeMy OT rpakaH aHKEeT B LesSiX PerncTpaunm B CMcTemMe
WNHAMBUAOYANbHOMO (NepCOHNMULMPOBAHHOIO) y4eTa, B TOM YiUC/e MO NPUEMY OT 3aperncTpMpoBaHHbIX JinL
3a9BNEHNIN 06 N3MEHEHUN aHKETHbIX JaHHbIX, COAEPXaLlUXCcs B UHANBUAYaJIbHOM INLIEBOM CYETE, UM O
Bblaye NOKYMEHTa, NOATBEPXKAAIOLLEr0 PErncTpaLunio B CUCTEME NHANBUAYAJIbHOIO
(mepcoHnGMUNPOBaHHOM0) y4eTa.

HanmeHoBaHMe rocyaapCTBEHHOIr0 BHEDOAXKETHOr0 hoHaa,
NpegoCcTaBAALWEro roCyaapCTBEHHYIO yCayry

11. l'ocypapcTBeHHyto ycnyry npepoctasnseT [NOP yepes cBOM TeppuTopUuanbHbie OpraHbl.

12. TepputopuranbHbie opraHbl MOP npy npenocTaBieHnn rocyaapCTBEHHON yCayrn He BnpaBe TpeboBaTb
OT rpakAaHnHa OCyLLeCTBNEHNS AENCTBUIA, B TOM YMCEe COrnacoBaHWin, HEOBXOAMMbIX ANS MOAYYEHNS
rOCYAapCTBEHHbIX YCAYT M CBA3aHHbIX C 0BpalLeHMeM B UHbIE FOCYAAPCTBEHHbIE OpraHbl 1 OpraHu3aumm.

OnuncaHue pesynbTaTa NpPefocTaBAeHNs roCyAapCTBEHHON YCyru

13. Pe3ynbTaToOM NpefoCTaBeHNs FOCYLAapCTBEHHON YCAYri B 3aBUCMMOCTM OT NOAAHHOMO 3asBEHNS
SABNAETCS:

MPUHATUE PELLEHNS O PErUCTPaLNN FrPpaXKAaHUHa B CUCTEME MHANBUAYASLHOIO (MepCoOHNMULIMPOBAHHOMO)
yyeTa (OTKpbITME MHANBUAYALHOIO JINLIEBOrO CYETA 3aPErucTPMPOBAHHOMO nLa) MMbo NpuHATHE
pelueHunst 06 0TKase B perncTpaLum rpaxaaHnHa B CUCTEME UHANBUAYAIbHOMO (NEPCOHUMMLMPOBAHHOIO)
yyeTa (OTKPLITUM UHANBMAYANLHOMO JIMLEBOrO CHETA 3aPErucTPUPOBAHHOMO INLA);

MPUHSATUE PELLEHN 06 N3MEHEHNM aHKETHbIX AaHHbIX 3aPErnCTPUPOBAHHOIO NNLIA, COAEPXKALLNXCA B
VHAUBMIYAIbHOM JIMLIEBOM CYETE, WK O BblAaye AOKYMEHTa, MOATBEPXKAAOWEro perncTpaumio B CUcTeMe
NHIOVMBUAYANbHOMO (MEPCOHUMULNPOBAHHOI0) yYeTa, Mo NpUHATKNE pelleHunii 06 0TKa3e B U3MEHEHUN
aHKETHbIX AaHHbIX 3aPEernCTPUPOBAHHOIO NNLIA, COLEPXKALLUNXCA B MHANBULYAIbHOM JINLLEBOM CYETE;
BblJavya AOKYMEHTa, NOATBEPKAAIOLLEr0 PErncTpauuto B cMctemMe MHANBMAYAbHOTO
(nepcoHnMUMPOBaHHOr0) yyeTa, Mbo NpuHATNE pelleHuns 06 oTKase B BblAaye AOKYMEHTa,
NOATBEPXKAAOLLEr0 PErnCTPaLMIO B CUCTEME UHAMBUAYANBHOMO (MEPCOHNPULIMPOBAHHOMO) yYeTa.

CpoK npenocTaBieHUs rocyLapCTBEHHON YCAyri, B TOM Yucie € y4eToM HeobxoammocTn obpalleHns B
opraHu3auum, y4acTByloLlMe B MPefoCTaBEHNN FOCY4apCTBEHHOMN YCYr, CPOK MPUOCTaHOB/IEHNS
NpenocTaBNeHNs roCyAapCTBEHHON YCAYyru B CilyYae, eC/in BOSMOXHOCTb MPMOCTaHOBIEHUS
npenycMoTpeHa 3akoHodaTebCTBOM Poccuinckon ®egepalimm, CPOK BblAaumn (HanpaBneHns) LOKYMEHTOB,
ABNAOLLNXCA pe3y/ibTaTOM NPefoCTaB/IeHNs rocyLapCTBEHHON yCayrin

14. NMpepocTaBneHre rocyAapCTBEHHON YCAYru, BKAOYasa BblAayvy LOKYMEHTa, MOATBEPXAAtOLLEro
perncTpauuio B CUCTEME MHAMBUAYANbHOMO (MepCoOHNMULMPOBAHHOI0) y4eTa, OCYLLEeCTBASETCS B CPOK, He
npeBbiWalowmnin 5 paboynx gHen co AHA NOAYYEHUS TEPPUTOPUAbHBIM OpraHoM MN®OP aHKeThI B Liensx
perncrTpauumn B cucteMe MHANBUAYaANbLHOIO (MepcoHUpULMPOBAaHHOMO0) y4eTa nnbo 3aasneHns ob
N3MEHEHUN aHKETHbIX AaHHbIX 3aPerncTPMPOBaHHOIO JiMLia, COAEPXKaLLMXCA B MHANBUAYAJIbHOM NNLEBOM
cyeTe, UK O BblaYve LOKYMeHTa, MOATBEPXKAaloLLero perncTpaumio B cucteme NHAMBUAYaNLHOIO
(mepcoHnGUMpPOBaHHOI0) y4eTa.

HopMaTuBHbIE MPaBOBbIE aKTbl, PEFYIMPYIOLLME NPefoCTaBAEHNE rOCYAaPCTBEHHOW YCAYrn

15. MepeyeHb HOPMATUBHLIX NMPABOBLIX aKTOB, PErYMPYIOLLMX NPefoCcTaBAeHNEe FOCY4apCTBEHHON yCayru
(c yka3zaHMeM X PEKBU3UTOB N UCTOYHUKOB 0hnLManbHOro onybmkoBaHus), pa3mellaeTcs Ha canTte MOP,
B ceTn "NHTepHeT", B (hefiepasibHOM peecTpe 1 Ha EanHom noprane.

McyepnbiBatoLLIMiA NepeveHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbLIMI NPaBOBLIMY
aKTamMun AN NpefocTaBieHns rocyapCTBEHHOW YCYr U YCNYT, KOTOpbIe ABASATCSA HE0BXO0ANMBIMU 1
00513aTe/IbHbIMUN A8 NPefoCTaBAeHUs TOCYAapCTBEHHOM YCyru, NoaNexxallmx npeacTaBeHunio
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rpaXKAaHWHOM, CNocobbl UX MOSTYYEHUS FTPaXKAAHWHOM, B TOM YUC/IE B 3/IEKTPOHHOI hopme, MopsioK nx
npencTaBaeHUs

16. ina npenocTaBNeHNs rocyLapCTBEHHON YCAYrn rpaX4aHWHOM NpefCcTaBAsaeTCa 0fHa U3 Cnefyiowmnx
hopM LOKYMEHTOB (fanee - 3a9BJIeHNE), YTBEPXKAEHHbIX MOCTaHOBAeHWEM [paBaeHns NMeHCMOHHOro
tdoHaa Poccuinckon Genepauun ot 27 ceHTabpsa 2019 r. Ne 485n "O6 yTBepxaeHUn opm 1 hopMaToB
CBELEHMI, UCNOJSIb3YEMbIX A5 PErMCTPaLMK FPaXKaaH B CMCTEME NHANBMAYAbHOMO
(NepcoHndnUMpoOBaHHOro) y4eTa, 1 Mopsagka 3anonHeHns opM yKasaHHbIX CBeAeHMIN" (3aperncTpmpoBaHo
MuHncTepcTeom ocTuumm Poccminckonm ®epepaunn 30 aHapa 2020 r., peructpaunoHHbin Ne 57349):
aHKeTa 3aperucTpmpoBaHHoro avua (popma ALB-1) (Mpy NepBUYHON perncTpauunn);

3aaBneHme 06 n3IMeHeHNN aHKeTHbIX AaHHbIX 3aperncTpUpPoOBaHHONO AnLLa, COLEPXaLLUXCcs B
WHAMBMAOYaNbHOM INLEBOM cyeTe (opma ALlB-2);

3asB/eHMe 0 Bblfavye AOKYMEHTa, MOATBEPKAAIOLWEr0 PErNCTPALMIO B CUCTEME MHAMBUAYANBHOMO
(mepcoHngmumnpoBaHHoro) yyeta (opma ALB-3).

17. K 3a8BneHnt0 NpeacTaBfseTcs NacnopT UM MHON AOKYMEHT, YA0CTOBEPSIOLNA TNYHOCTb B
COOTBETCTBUU C 3aKOHOA4ATENbCTBOM Poccuinckon ®enepauunn (oanee - LOKYMEHT, yAOCTOBEPSAIOLLNIA
JINYHOCTb).

18. K 3aaBneHuio, NOAAHHOMY OT UMEHM rPpaXKAaHWHa ero 3aKOHHbIM NpeACTaBUTeNeM, AOMOJHUTENBHO
NpeacTaBAATCS 4OKYMEHTbI, yAOCTOBEPAOLLME MOJTHOMOYNS 3aKOHHOI0 NpeaCcTaBUTENS, a TakxXe
LOKYMEHT, YA0CTOBEPSAIOLLMIA IMYHOCTb, @ A5 OpraHn3aLnm, Ha KOTOPYIO BO3/10)KEHO UCMOJSIHEHNE
0653aHHOCTEN ONEeKyHOB WM NoneYuTenen B COOTBETCTBUM CO CTaTbeln 35 paxx4aHCKOro Kogekca
Poccuinckon ®epepaummn (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaunn, 1994, Ne 32, cT. 3301;
2008, Ne 17, cT. 1756), - LOKYMEHTbI, yAOCTOBEPAOLLNE INYHOCTb 1 MNOSHOMOYNSA NpeacTaBuTens
opraHusauuu.

B cnyyae npefCTaBNeHNS UHTEPECOB rpaXKAaHWHa ANLLOM B CUTY MOAHOMOYNS, OCHOBAHHOMO Ha
LOBEPEHHOCTH, K 3aABJIEHUNIO AOMOAHUTENLHO NPUIaranTCsa 4OBEPEHHOCTb U JOKYMEHT, YAOCTOBEPSIOLLNIA
JINYHOCTb NpeacTaBmTens. B cnyyae ecnm foBEPEHHOCTL YAOCTOBEPEHA HOTApMabHO, JOKYMEHTA],
YyLOCTOBEPSAIOLWEro IMYHOCTb FpaXkAaHUHa, UHTEpPEeCk KOTOPOro NpeacTaBnsioTCs, He TpebyeTcs.

Mpw NpeacTaB/eHNN TPaXXAaHNHOM 3asBNIeHNS Yepe3 paboTodaTens, NPaBWAbHOCTb YKa3aHHbIX B
3a9BNEeHMUN CBEAEHUN 3aBEPAETCS MYHON NOANUCHLIO FPpaXAaHuHa. Ecnm rpaxxaaHuH He umeeT
BO3MO>XHOCTW JINYHO 3aBEPUTL 3asABI€HME MO MPUYNHE AJINTENbHOIO (CBbIE 0AHOr0 Mecsaua) HaXoXAeHUS
B KOMaHAMPOBKE, AJINTENbHON 60NE3HN NN MHOW NPUYnHE, paboToaaTeNb YKasbliBaeT 3Ty NPUYNHY B
3a8BNEeHNMN 1 3aBepseT ero.

3asaBneHmne rpaxaaHnmHa MoXXeT BbITb NpefcTaBneHo paboTofaTenem B hopMe 3/1eKTPOHHOI0 LOKYMEHTa,
NOAMMCAHHOI0 YCMNEHHOW KBaMMPULNPOBAHHON 3N1IEKTPOHHON NOAMMUCHLIO B COOTBETCTBUM C TpeboBaHMAMM
depnepanbHOro 3akoHa oT 6 anpensa 2011 r. Ne 63-®3 "06 anekTpoHHON nognuck" (ganee - ®enepansHbiii
3aKOH 0T 6 anpensa 2011 r. Ne 63-®3) (CobpaHue 3akoHoaaTensCTBa Poccuinckon ®enepauun, 2011, Ne 15,
cT. 2036; 2016, Ne 1, cT. 65).

Mpw HanpaBneHUN rpakKAaHUHOM 3asIBJIEHMS MO NMOYTE K HEMY AOMONHUTENBHO NPUIAratTCs KOnum
LOKYMEHTOB, YKa3aHHbIX B HAaCTOALLEM NYHKTE AOMUHUCTPATUBHOIO periamMmeHTa, 3aBepeHHbIE B MOPSALKE,
yCTaHoBIeHHOM cTaTbsiMu 77 n 80 OCHOB 3akoHOodaTeNbCTBa Poccuinckon denepaunm o HoTapmnaTe oT 11
teBpans 1993 r. Ne 4462-1 (BegomocTn Che3sna HapoLHbIX AenyTaToB Poccuickon ®enepauum un
BepxoBHoro CoseTa Poccuinckon ®enepaunn, 1993, Ne 10, cT. 357; CobpaHune 3akoHOOaTeNbCTBA
Poccuinckon ®degepaunn, 2016, Ne 1, cT. 11).

WcyepnblBatoLmnii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU C HOPMATUBHbLIMI NPABOBLIMM
aKTaMu A/ NpefoCTaBeHNs FOCYAapCTBEHHOW YCNYr, KOTOPbIE HAXOAATCS B PACMOPSHIKEHNM
rOCYLapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOyMNPaB/IEHUS 1 UHbIX OPraHoB, Y4aCTBYIOLLMX B
NpeAoCTaBNEHUN FOCYAAPCTBEHHBIX WAV MYHULMMAAbHBIX YCAYT, 1 KOTOPbIE FPaXKAaHVH BripaBe
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NPeacTaBUTb, @ TaKXXe Crocobbl X MONYHEHUS FPAXKAAHVHOM, B TOM YIC/IE B 3NIEKTPOHHOI hopMe,
NopsAAoK VX NpeacTaBieHns

19. M'paxkOaHVH BrNpaBe NpeacTaBuUTbh LOKYMEHTbI, KOTOPble HAaXOAATCS B PACNOPSXKEHUN roCy4apCTBEHHbIX
OpraHoB, OPraHOB MeCTHOr0 CaMoynpaBJieHNs b0 NOABEAOMCTBEHHbIX FOCYAAaPCTBEHHLIM OpraHaM uau
opraHam MecTHOro camoynpaB/ieHUs OpraHn3aunii, LONOJHUTENbHO K LOKYMEHTaM, HeobxoAnMbIM Ans
npenocTaBieHnsa rocyAapCTBEHHOM YCAYri, NoANeXallMM NpeacTaBaeHnIo rpaXK4aHWHOM.
HenpeacTtaBieHne rpaXxAaHWHOM yKa3aHHbIX JOKYMEHTOB He IBJISeTCA OCHOBaHWEM /15 OTKa3a B
npefocTaBfeHNn rocyfapCTBEHHOW YCayrn.

20. TeppuTOpuranbHbI opraH MNOP npu npenocTaBaeHnn rocy4apCTBEHHON yCyry He Brnpase TpeboBaTb
0T rpakfaHuHa:

npeacTaBneHNs LOKYMEHTOB 1 MHGOPMaLUW WK OCYLLECTBIEHUS AeNCTBUIN, NpeacTaBaeHne nnm
OCYLLLeCTBJIEHNE KOTOPbIX He NMpefyCMOTPEHO HOPMATUBHbLIMY MPaBOBbLIMY aKTaMu, peryanpyowmmm
OTHOLUEHNS, BO3HUKAOLLME B CBA3M C NPefoCTaB/eHNEM rOCyAapCTBEHHOW YCAyru;

npeacTaBneHNs LOKYMEHTOB U MH(OPMaLLMK, KOTOPbIe HAXOAATCA B PACMOPSIKEeHUN TeppUTopranbHbIX
opraHoB MN®P, nHbIX FOCYyAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOro caMoynpaBaeHuns u (1nam)
NnoABeAOMCTBEHHbIX FOCYAAPCTBEHHbLIM OpraHaM 1 OpraHam MeCcTHOro caMoyrnpaBs/ieHns opraHu3aunim, 3a
NCKJII0YEHNEM JOKYMEHTOB, YKa3aHHbIX B 4aCTu 6 cTaTbu 7 ®eflepasibHOro 3akoHa oT 27 mnona 2010 r. Ne
210-03 "O6 opraHM3aunmn NpenocTaBaeHNs rocy4apCTBEHHbIX U MYHUUMMANbHbIX ycayr" (ganee -
®epepanbHbI 3aKoH 0T 27 uond 2010 r. Ne 210-93) (CobpaHue 3akoHOAaTENLCTBa POCCMICKOW
®epepaumm, 2010, Ne 31, cT. 4179; 2018, Ne 30, cT. 4539);

npeacTaBneHNs LOKYMEHTOB U MHGOPMaLUK, OTCYTCTBUE U (MKN) HEAOCTOBEPHOCTb KOTOPbLIX He
YKa3blBaAUCh Npy NepBoHa4YasbHOM OTKa3e B MpuMeMe AOKYMEHTOB, HEObX0ANMbIX ANS NpefoCTaBNeHNS
rocyapCTBEHHON ycnyru, mbo B NpefoCcTaBAeHUN FOCY 4apCTBEHHOWN YCAYTK, 3a CKITIOYEHNEM CJTyHaEB,
npefycMoTpeHHbIX MYHKTOM 4 4acTu 1 ctaTbn 7 ®efepanbHoro 3akoHa ot 27 mions 2010 r. Ne 210-03.

McyepnbiBatoLLMiA NepevyeHb OCHOBAHMWIA 11 0TKa3a B NpUeMe AOKYMEHTOB, HEOOXOANMbIX As
NPenoCTaBEHNS FOCYNApCTBEHHOMN YCayri

21. OcHoBaHMEM AJ19 0TKa3a B NpMeMe 3asBJeHNS U JOKYMEHTOB, HEOOXOAUMbIX ANS NPefoCTaBeHns
roCyfapCTBEHHOW YCAyru, SBAsSeTCA:

HeyCTaHOBJ/IEHME JIMYHOCTU NiMLa, 0BpaTUBLLErOCS 3a OKa3aHMEM YCIyrn (HenpeabsaBaeHNe AaHHbIM JINLIOM
LOKYMEHTa, YA0CTOBEPSIOLLEr0 ero JIMYHOCTb, 0TKa3 A4aHHOM0 AnLa NPeabsBUTb OOKYMEHT,
YOO0CTOBEPSIOLWNIA €70 JIMYHOCTh, NpeabsaBieHne LJOKYyMeHTa, YA0CTOBEPAIOLLEro IMYHOCTb, C MCTEKLIUM
CPOKOM OencTeus);

HenoATBEPXAEHNE MONHOMOYNI NPeACcTaBNTENSA 3aaBUTeNS;

npencTaBieHne rpaxaaHNHOM, ero NnpeacTaBmTenem nam pabotogateneM HeHagaexalum obpasom
3aBEPEHHbIX KOMNA LOKYMEHTOB;

BbISiBJIEHNE HecobloaeHNs YCNOBUA NPU3HAHUS OeACTBUTENbHOCTW YCUIEHHON KBaM(ULIMPOBaHHON
3NEeKTPOHHOW MOANUCY B 3a8BNEHNW, YCTAHOB/IEHHbIX CTaTbel 11 ®enepanbHOro 3akoHa oT 6 anpens 2011
r. Ne 63-03.

OTka3 B npneme 3afaBjieHna N JOKYMEHTOB, HeO6XO,EI,I/IMbIX anga npenoctaBneHnsA rocy,uapCTBeHHoM ycnyrun,
B MHbIX C/ly4asax He AonycKaeTcs.

VicyepnbiBaoLWuii nepeyeHb 0CHOBAHWUI AN NPUOCTAHOBIEHNS WM 0TKa3a B NPefoCTaBleHUn
roCyfapCTBEHHOWN yCyru

22. OCHOBaHUSI A5 MPUOCTAHOBIEHUS UM 0TKa3a B NPEAOoCTaBIeHNM FOCYAapCTBEHHON YCyru
OTCYTCTBYIOT.

I'Iepequb yCnyr, KOTopble ABNAOTCA HeOGXO,EI,I/IMbIMVI 1 0bs3aTenbHbIMK onga npenoctaBneHns

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 7 u3 26



roCyapCTBEHHOM YCAYrK, B TOM YUC/E CBEEHNS O JOKYMEHTE (IOKYMeHTax), BblJaBaeMOM (BblAaBaEMbIX)
OopraHu3aunsaMmn, y4acTBYOLWUMN B NPeAOCTaBAEHNN FOCY4apPCTBEHHON YCyrn

23. Ycnyru, KoTopble SBASOTCS HE06X0ANMbIMI 1 06513aTeNbHbIMI 415 NPeA0CTABAEHNS FOCYAapPCTBEHHON
yCnyru, 3aKoHOAaTeNbCTBOM Poccuitickoin deaepalun He NpeayCcMoTPEeHbI.

MopsaoK, pa3mMep U OCHOBAHWSA B3UMaHUA rOCYyAapCTBEHHON NOLANHBI UM UHOW NAaTbl, B3MAeMON 3a
npefocTaBieHre rocyAapCTBEHHON YCayrm

24, NpepocTaBieHne TeppuTopuabHbiM opraHom MNOP rocygapCTBEHHON YCAYr OCYLLIECTBASETCS
6ecnnaTHo.

MopsioK, pa3Mep 1 OCHOBAHMS B3MMaHWs NiaThl 3a NPefoCTaBNeHNE YCYT, KOTOpble SBASIOTCS
HeobxoAunMbIMM 1 06s3aTeNbHbIMI A5 NPEA0CTaBAEHUS FOCYAaPCTBEHHOM YCAYrI, BKIKOYas MHAOPMaLUIO
0 MeTOAMKe pacyeTa pa3mepa Takow nnatbl

25. OCHOBaHWI ons B3MMaHWA NnaThbl 32 NpefoCcTaBleHNe yCayr, KOTopble ABAAITCA HE0OX0AUMbBIMY 1
o6s3aTeIbHbIMU AN18 NPefoCTaBAeHUS roCcy4apCTBEHHOW YCAYri, 3aKOHOAATEeNbCTBOM POCCMICKON
®epepaumm He NpefycMOTPEHO.

MaKcuMasbHbIN CPOK OXXNAAHWNS B 04epean npy nogadve 3asassieHNs 0 NpefoCcTaBleHNM rocy4apCTBEHHOW
YyCAyru, ycayriu, npegocTaBaseMon opraHmusaumen, y4acTByoLLEeN B NpeaoCcTaBAeHUN rocyAapCTBEHHOM
yCnyru, v Npy nosyyeHnn pesynbtaTa NpefocTaBieHns Takux ycayr

26. MakcmasibHOe BpeMs OXXnaaHua B o4epen npu nogadve rpax LaHMHOM 3a4BJIEHUSA U NMPU NOSYHEeHUN
pesynbTaTa rocyaapCTBEHHOM YCAYr COCTaBASAET 15 MUHYT.

CpoK 1 MopsifoK perncTpauun 3asasiaeHns rpaxgaHnHa o NpefocTaBeHUN roCy4apCTBEHHOW YCAYyr 1
yCnyru, NpefocTaBiSIEMON OpraHm3aumen, y4acTBYOLEN B NPegoCTaBeHNN FOCyAapCTBEHHON YCAYrn, B
TOM YUMCJIE B 3IEKTPOHHOMN hopme

27. 3adBneHne, nogaHHoe rpaXKAaHWHOM Npu IMYHOM obpalLeHnn B TeppuTopmanbHbln opraH MOP, B ToM
4yncne noaaHHoe yepes ero paboTopaTens, perucTpupyeTcs B AeHb obpalleHns B TeppUTOPMabHBIA OpraH
MNoPp.

28. Mpu nony4yeHnn TepputopmnansHbiM opraHom MNOP 3aaBneHNs B popMe 3N1EeKTPOHHOI0 AOKYMEHTA,
NOJAHHOr0 C UCNOJIb30BaHMEM CceTn "NHTepHeT", BKIOYaa EgnHbIN nopTan, unun yepes cant MOP ¢
ncnosib3oBaHmeM "JIN4HOro KabuHeTa rpaxxgaHuHa" (aanee - JIndHoln KabUHeT), perncTpauns 3asaBieHuns
OCYLLEeCTB/AETCS B @aBTOMAaTUYECKOM peXuMe B fleHb ero NoCTYrnjeHna B TeppUTopranbHblin opraH MOP.
29. 3asABneHne, NogaHHoOE rpaXKAaHMHOM Yepe3 MHOIOMYHKLMOHAJbHLIN LEHTP, NepefaeTcs B
TeppuTopuanbHbIi opraH MN®P B Cpoku, NpegyCMOTPEHHbIE COrlallieHNEM 0 B3aUMOAENCTBUN.

3asBneHne, NoJaHHoOe rpaXkgaHUHOM Yepe3 MHOMO(YHKLMOHANBHBIN LEHTP, PerncTpupyeTcs
TeppuTopuasbHbiM opraHom MN®OP B TeveHne ogHOro paboyero aHs, cnenyloLwero 3a LHEM ero NocTynJIeHUs
B TeppuTopranbHbIi opraH MNoP.

30. 3asBneHune, HanpaBaeHHOe NOCPEeLCTBOM MOYTOBOr0 OTMNPABJIEHUS, PErTNCTPUPYETCA TEPPUTOPMANbHbBIM
opraHom M®P He no3gHee paboyero OHS, B KOTOPOM OHO MOJIy4YEHO TEPPUTOPUAIbHBIM opraHoM MOP,

31. PerncTpaumsa 3asBieHNs OCYLLEeCTBISETCA TeppuToprasibHbeiM opraHoM MOP B xxypHane (B
3NEKTPOHHOM XXYpHane) perncTpauumn 3asasieHnin C NPUCBOEHMEM HOMepa Mo NOPAAKY U yKa3aHueM gathl
NnoJly4eHns 3adBJIeHNA TeppuTopranbHbiM opraHom MOP.

B cnyyae nocTynsieHus 3a8BaeHna B TeppuTopranbHbii opraH NM®P B Hepaboyne n npasgHUYHbIE HW ero
perncTpaums oCyLLecTBASeTCA He no3gHee paboyero AHS, cneayolero 3a HepaboymmMm 1 Npas3gHUYHbIMU
LHSAMMU.

TpeboBaHWs K MOMELLEHNSAM, B KOTOPbLIX NPELOCTABASETCS FOCYAapCTBEHHASA YC/Yra, K 3a1y OXKULAHUS,
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MecTaM A9 3aM0JIHEHNS 3a9B/IeHNS 0 NPefoCTaBeHNN FOCYAaPCTBEHHON YCAYTK, UHPOPMALUOHHBLIM
CcTeHaaM ¢ obpa3uamMm ux 3anoJHEHNS U NepeyHEM AOKYMEHTOB, HEOOX0ANMbIX ANS NPefoCTaBNeHNS
Ka)XK0WN rocyapCTBEHHON YCAYrn, pa3MeLLEHNIO N 0OhOPMIIEHMIO BU3YaslbHON, TEKCTOBOM W
MYJbTUMEeANAHON MHADOPMALIMM O MOPAAKE NPEeAOCTaBNEHNS TaKoW YCAYrK, B TOM Y1Ce K obecnevyeHnto
LOCTYMHOCTY AN9 MHBAAUAOB yKa3aHHbIX 06 beKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM PoccMnckon
depepaunm 0 COLMANbHON 3alLMTe NHBAJIMAOB

32. MeCTonosioXKeHme noMeLLeHnin TeppuTopranbHbix opraHos MNOP, B KOTOPbIX NpefocTaBaseTcs
rocyfapcTBeHHas ycayra (fanee - noMeLleHnsa TeppuTopuansHoro opraHa M®P), gonxHo obecneynsathb
yno6CcTBO ANs rpaXaaH C TOYKM 3peHMS NeLeXoHON OCTYNHOCTM OT OCTaHOBOK 06LEeCTBEHHOIO
TpaHcnopTa.

MyTb OT OCTAaHOBOK 06LECTBEHHOIO TpaHCMOPTa A0 34aHUs (CTPOEHMS), B KOTOPOM pacrnonaraeTcs
noMeLleHne TeppUTopuanbLHOro opraHa MOP, nomxkeH 66T 060pyAOBaH COOTBETCTBYOLW UMY
NHMOPMaLNOHHBLIMW yKa3aTeNsaMu.

B cnyyae ecnv nMeeTCs BO3MOXHOCTb OpraHu3aumm CTOSHKIU (MapKoBKW) BO3Jie 34aHNS (CTpoeHus), B
KOTOPOM pa3MeLLeHo NnoMeLleHre TeppuTopmanbHoro opraHa MNOP, opraHn30BbIBaeTCA CTOSHKA (MapKoBKa)
A0S INYHOr0 aBTOMOBMALHOIrO TPAHCMOpPTa FpakaaH. 3a NoJib30BaHNe CTOSHKON (MapKOBKOW) C rpa)kaaH
njaTta He B3UMaeTcs.

[na NapKoBKKM CreumanbHbiX aBTOTPAHCAOPTHbLIX CPEACTB ManoMobuIbHbIX FPYMNN HAaCeNeHNa Ha KaXkaown
CTOsIHKe BblgenseTcs He MmeHee 10% MecCT (HO He MeHee 04HOro MecTa), KOTOPbIE HE LOJIKHbI 3aHMMaTb
WHble TPaHCMOPTHbIE CPeaCcTBa.

MomelleHna TepputopmnansHoro opraHa MOP gosKHbI pasMellaTbCs NPeMMyLLeCTBEHHO Ha HUXHUX,
nNpeanoyYTUTENbHEE Ha NepBbIX 3TaXkaX 34aHNN C OTAEIbHLIM BXOLOM.

Bxon B nomellieHne TeppuTopuranbHoro opraHa M®P gomkeH obecnevnBaTh CBOOOAHbIN AOCTYN FpakaaH,
a TakXXe Jo/KeH bbiTb 060pyaoBaH yaobHON NecTHULEN C NOPYYHAMMN, LUINPOKUMI MPoXodamu,
crneumasbHbIMU OrpaXkAeHUs MU 1 NepuiaMu, naHaycamu Oas nepefBuKeHns Kpeces-KoIsacokK.
MepeOBMXeHne No NOMELLEHUIO TepPUTOpManbLHOro opraHa MAOP He fO0MKHO Cco3aaBaTb 3aTPYOAHEHUN ANS
JINL, C OrPaHNYEeHHbIMY BO3MOXHOCTSAMM 30POBbSA, BKJIOYasa TeX, KTO UCMOob3YyeT Kpecsia- KOJIACKU.
LleHTpasbHbIN BXOA B 34aHMe (CTpoeHwne), rae pacnonaraeTcs NnoMeLLeHne TeppuTopuanbHOro opraHa
MNP, obopyayeTca nHPopMaLMOHHON TabAnYKON (BIBECKON), COAEPIKALLEN CeayYIoLLY0 MHDOPMALMIO:
HavMeHOoBaHWe TeppuTopmanbHOro opraHa MNOP (HaMMeHoBaHME CTPYKTYPHOro noapasaeneHuns,
OCYLLECTBJIAIOLLEr0 NpefocTaBNeHNe roCcy4apCTBEHHON YCAYIri);

pexum paboThl;

rpacduk nprema.

MomeleHna TeppuTopuansHOro opraHa MOP 0bopyayoTCa 3NEKTPOHHON CUCTEMON YrpaBieHUs
oYepenblo, CBETOBbIM MH(OPMaLMOHHBLIM Tabno, CMCTEMON KOHANLMOHNUPOBAHNA BO3yXa,
NPOTMBOMOXAPHOW CUCTEMON N CPEACTBaMU NOXAPOTYLUEHUS, CUCTEMOW OXpaHbl N BuAeoHabnoaeHus.
dacag 38aHMA (CTPOEHUS), B KOTOPOM pacrnofiaraeTcs NoMeLleHne TeppuTopranbHoro opraHa MNoP,
[,0/KeH BbITb 060pyAOBaH 0CBETUTENbHBIMU NpUbopamMmn, MO3BONALNMY FPaXKAaHaM 03HAKOMUTbLCS C
MH(OPMaLMOHHON Tabnunykon.

B Lenax MHpopMMPOBaAHMA rpaXkaaH 0 BO3MOXHOCTW UX YHaCTUA B OLLeHKe 3P(PEKTUBHOCTY OEATESIbBHOCTH
pykoBoAUTENEN TEPPUTOPUANbHBIX OpraHoB MN®P (Mx CTPYKTYPHbIX NOAPa3AeneHunin) C y4eTOM KavecTBa
npenoCcTaBAEHHbIX UM FOCYAAaPCTBEHHbIX YCAYT B MOMELLEHUN TEPPUTOPUanbHOro opraHa N®P (mecTe
OXWAaHUSA) pa3MeLLaoTca NHHOPMaLMOHHbIE MaTepurasbl 0 BOSMOXHOCTM Y4aCTUSA FpaK4aH B OLEHKe
KayecTBa NpefoCTaBJ/ieHNs rocyJapCTBEHHbIX YCIIYr.

MomelleHns TepputopmanbHoro opraHa MOP BKAOYAOT 331 OXXMAAHUA U MeCTa 415 NpueMa rpakaaH.
3an oXXnAaHus OCHaLLAeTCs CTY/IbAMU, CTONaMU (CTONKaMK) A5 BO3SMOXHOCTY 0hOPMIEHNS OKYMEHTOB.
Konn4ecTso MeCcT 0XXUAaHUSA onpenenseTcs UCXoas M3 hakTUYeCKor Harpy3ky 1 BO3MOXHOCTEN A5 UX
pa3MelLeHuns B 34aHNN. B 3ane 0XXnaaHna gosKeH 6biTb YCTaHOBAEH KOMMbIOTEP CO CIPAaBOYHO-
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NPaBOBLIMU CUCTEMAMM U MPOrPaMMHbIMU NpoayKTamMu. MpasBuna paboTbl C HUM, @ TakXe hamMuIns, ums,
0THeCTBO (NpW Hann4nm), Homep TenedoHa, HoMep KabuHeTa [OHKHOCTHOrO NiMLA, OTBEYAIOLLEro 3a
paboTy KOMMbloTEPa, pa3MeLLatoTcsa Ha MHPOPMaLMOHHOM CTeHAE, PAaCMOI0XKEHHOM PAAOM C
KOMMbIOTEPOM.

Mpy BX04E B NOMELLEHNE TEpPUTOPManbHOro opraHa MNOP u (nan) B 3anax oxuaaHmsa obopyayoTcs
NH(OPMaLNOHHbIE CTEeHAbl. Ha MHPOPMaLIMOHHBLIX CTEHOAX pa3MeLLaoTCs cegyowas nHpopMauns n
LOKYMEHTbI:

MOYTOBbLIN afipec TeppUTOPUaILHOro opraHa MN®P 1 ero BbILLECTOSAWErO OpPraHa;

agpec canta MoP;

CMpaBOYHbIN HOMEpP TenetoHa TeppuTopuanbHoro opraHa N®P, Homep TenedoHa-aBToMHMopMaTopa (npwu
Hanm4un);

pexum paboTbl TeppuTOpranbLHOro opraHa MNoP;

BbIAEPXKKMN 13 HOPMATMBHbLIX MPABOBbLIX aKTOB, COAEPXKALLUX HOPMbI, PErYINpYIoLLLne fedATeNbHOCTb Mo
npefoCTaB/IeHNIO rOCYAAaPCTBEHHOW YCayry;

nepeyvyeHb KaTeropuin rpaxkaaH, MUMeLWmnX NpaBo Ha Nnojy4YeHne rocyaapCTBEHHOW yCayru;

nepeyvyeHb NOKYMEHTOB, HEOBXO0AMMbIX A8 MNONYYEHUS FOCYAaPCTBEHHON YCAYrK;

hopMbl 3a8BaeHNI 1 06pa3Lbl X 3aN0HEHUS.

Mprem rpakaaH no BONpocaM NpefocTaBeHNs roCyAapCTBEHHOM YCNIYyr OCYLLECTBAAETCA B KabUHKax
(kabuHeTax), cneunansHo 060pyA0BaHHLIX 415 NPUEMa rpaXkKaaH, KoTopsle obopyayoTcs
NHMOPMALNOHHBIMK Tabnnykamuy € yKasaHuem:

HoMepa KabuHku (kabuHeTa);

haMnanmm, UMeHN, 0THECTBa (MPK HAANYUKN) OOSHXKHOCTHOIO finLa.

Paboyee MeCTO AOKHOCTHOrO NiMLa A0JHKHO 6bITb 060pyA0BaHO NEPCOHANbHBIM KOMMbLIOTEPOM C
BO3MO>KHOCTb0 AOCTYMa K He0bXoANMbIM NHGOPMaLMOHHLIM 6a3aM faHHbIX MPP 1 ero TeppuTOprabHbIX
OpraHoB, MPUHTEPOM N CKAHEPOM.

NS v € orpaHUYeHHbIMY BO3MOXHOCTSAMM 340P0BbSA (BKOYASA JIUL, UCMONb3YIOWNX KPecaa-KoJIACKN 1
cobak-nNpPoOBOAHNKOB) AOJKHbI 06ecneynBaTbCs:

ycnosus ana 6ecnpensaTCTBEHHOrO AOCTYMNa B MOMELLEHNE TEPPUTOPUAIbHOro opraHa MNoP;
BO3MOXXHOCTb CaMOCTOATENbHOMO NepeABUXEHNS MO TEPPUTOPUU, HA KOTOPOW PaCcMoNoXKeHO NoMeLLeHne
TeppuTopunanbHoro opraHa N®P, a TakXxe Bxoga B NOMELLEHME U BbIXO4A U3 HEro, Nocagku B
TpaHCNopTHOE CPeACTBO M BbiCaAKW U3 Hero, B TOM YucJie C UCNO0JIb30BaHUEM Kpecna-KoNsACKy;
BO3MOXXHOCTb COMPOBOXXAEHNA N CAMOCTOATENIbHOIr0 NepeiBKeHUs, OKa3aHUs NOMOLLN NHBaMLAM,
NUMeILLNM CTOMKNE pacCTPONCTBa (PYHKLMM 3peHns;

yC/I0BUS MO HaZnexalleMy pa3meLleHunto obopynoBaHns n HocuTenen nHhopmauumn, Heobxoaumeix 4as
obecneyeHns becnpensaTCTBEHHOrO AOCTYMNa MHBANAOB C YHETOM OrpPaHUYEHNI NX KN3HELEATENbHOCTHY;
BO3MOXXHOCTb Ay6ampoBaHns HeobxoaMMon Ans NHBAIMLAOB 3BYKOBOW M 3pUTENbHON MHGopMaumu, a
Tak)Xe HaZnucen, 3HakoB 1 MHOWN TEKCTOBOM 1 rpadryeckon nHgopmaumm 3HakaMu, BbIMOJHEHHbLIMM
penbeHO-TOYeYHbIM WpKdTOM bpanns, fonycka cyphonepeBofynka u TUI0CypLonepeBofynKka;
BO3MO)XHOCTb AOMYCKa B MOMELLEHNE TeppuTOpMaaLHoro opraHa MOP cobakun- MpoBOAHMKA MPU HaANYUN
LOKYMEHTa, NOATBEPXKAAILLEro ee cneunansHoe obyyeHne 1 BbiLaBaeMoro no hopMe 1 B Nopsake,
KOTOpble YyCTaHOB/EHbI MPMKa3oM MUHUCTEPCTBa TPYAa W coLManbHONM 3awuTbl Poccninckon Gegepauum ot
22 ntoHa 2015 r. Ne 386H "06 yTBEPXAEHUN (HOPMbI OKYMEHTA, NOATBEPXXAAOLWEr0 CrelnanbHoe
obyyeHune cobakun-npoBoAHUKA, U NOpsaKa ero Bolgadn" (3aperncTpupoaH MMHNCTEPCTBOM HOCTULIAN
Poccninckon ®epepaunn 21 nons 2015 r., pernctpaumoHHbin Ne 38115);

COOTBETCTBYIOLWAs NOMOLb PabOTHNKOB TePPUTOPUAJIbHBLIX OpraHoB M®P, NpefoCcTaBAOLWMNX
roCyAapCTBEHHbIE YCAYrK, MHBaNMAAM B NpeoosieHnn 6apbepoB, MeLaoLWmX NoJyHEHNIO UMK YCAyT
HapaBHe C ApyrnMun nuuamum.

B ciyvyae HEBO3MOXKHOCTU MONHOCTbIO NPUCNOCOBUTL 06BEKT C y4eToM NoTpebHOCTU nHBaNuAa
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CobCTBEHHUK AaHHOro obbekTa obecneynBaeT MHBaJIMAY [OCTYN K MECTY NpefoCTaBeHUs
rocyZLapcTBEHHON ycayru, nmbo, Koraa 3To BO3MOXXHO, ee NpeaocTaBsieHne obecnevymBaeTca no MecTy
XUTeNbCTBa MHBaNUAa Win B AUCTaHLUMOHHOM pexume.

Mopsifok obecnevyeHns yCnoBuin OCTYNHOCTU AN UHBANMLOB 0OBEKTOB 1 NPeAOCTaBASEMbIX YCAYT B
chepe Tpyha, 3aHATOCTY M COLMANbHON 3aLUMThl HAaCeNeHUSs, @ TakXKe OKa3aHua UM npu 3ToM HeobxoamMMon
NMOMOLLM YTBEPXAEH NPNKa30M MUHNCTEPCTBA TPpyda W COLManbHON 3awwmnTbl Poccminckon ®epepaumm ot 30
nonsa 2015 r. Ne 527H (3apernctpuposaH MuHmucTepcTBoM tocTuLmun Poccminckon depepauun 17 ceHtabps
2015 r., perncTpaumoHHbin Ne 38897).

Moka3aTenn AOCTYNHOCTM U KaYyeCTBa roCy4apCTBEHHOM YCNYr, B TOM Y/CJie KOJINYECTBO
B3aVMMOAENCTBUN rpaXKAaHUHa C AOJHKHOCTHLIMU ML, AMK NPY NMpefoCTaBAEHUN rOCYy AapCTBEHHON YCAYyru u
MX NPOAOSIKUTENBHOCTb, BO3MOXHOCTb MOJy4eHUs MHpopMaLumy o xoe NnpefocTaBieHuns
roCyfapCTBEHHOW YCyru, B TOM YKCJie C UCNOJIb30BaHMEM UH(OPMALNOHHO-KOMMYHUKALMOHHbIX
TEXHOJI0T 1A, BO3MOXHOCTb 160 HEBO3MOXXHOCTb MOJy4eHNUS roCyjapCTBEHHON YCayrn B
MHOFObeHKLI,I/IOHa}'IbHOM LeHTpe npegocCTtaBsieHNna rocyaapCTBeHHbIX N MYHULUWNaIbHbIX YCNyr (B TOM
4yncne B NoJHOM 06beme), B N106OM TeppuTopUanbHOM nogpasfeneHnn opraHa, NpefocTaBAsoWwero
rOCy[apCTBEHHYIO YCAYry, Nno BbIGOPY rpaXkaaHnHa (3KCTeppmMTOopMasbHbIA NPUHLMM), NOCPeACTBOM
3anpoca o0 NpefoCcTaBNeHUN HECKOIbKUX FOCyJapCTBEHHbIX U (MJIM) MyHULMNANbHbIX YCIYT B
MHOIO(YHKLMOHANbHbIX LLleHTpax npefocTaBAeHns rocyJapCTBEHHbIX U MyHULIMNAAbHbLIX YCAYT,
npefycMoTpPeHHOro ctateen 15 ®epepanbHOro 3akoHa ot 27 wons 2010 r. Ne 210-03

33. OueHKa JOCTYMNHOCTM U KaveCTBa NpefoCTaBAeHNs FOCy4apCTBEHHON YCYr LO/MKHA OCYLLEeCTBAATHCS
no ClieayLwmnm nokasaTensm:

CTeneHb MHHOPMUPOBAHHOCTU FpaXkaaH 0 NOPSLAKe NPeLoCTaBAeHNs roCyAapCTBEHHOW YCyrK
(BOCTYMHOCTb MH(OPMaLMK O FOCYAAPCTBEHHOW yCyre, BO3MOXXHOCTb Bbibopa cnocoba nosyyveHns
NHopmaLun);

BO3MOXXHOCTb Bblbopa rpaxKfjaH1HOM (hOpM NpefoCcTaBAeHNs roCyapCTBEHHOW YCYr, B TOM Yncne C
MCMNOo/b30BaHNEM UH(OPMALMOHHO-TENEKOMMYHUNKALMOHHBIX CeTen 06LLero nojib30BaHns (B TOM Yucie
cetn "MHTepHeT"), BKAOYas EQnHbIA nopTan;

BO3MOXXHOCTb 0OpaLLeHNs 3a NoJlyYeHNEM rOCyAapPCTBEHHOM YC/IYrn B MHOTO(YHKLMOHAbHBIA LIEHTP, B
TOM YuC/e NOCPencTBOM 3anpoca O NPefoCTaBleHNN HECKOSIbKNX FOCY AapCTBEHHbIX U (M)
MYHULMAANbHbBIX YCIYT B MHOMOGYHKLIMOHAIbHOM LieHTpe, MpeayCMOTPeHHOro ctatben 15! ®defepanbHoro
3akoHa oT 27 ntona 2010 r. Ne 210-®3 (CobpaHue 3akoHonaTenbcTBa Poccuinckon ®epepaumm, 2010, Ne 31,
CT. 4179; 2018, Ne 1, cT. 63) (manee - KOMMJIEKCHbIA 3anpoc);

BO3MOXXHOCTb 0OpalleHns 3a NpefoCcTaBeHNEM roCyJapCTBEHHON yCnyru B 1060 TeppUTOpManbHbIii
opraH N®P no BbIbopy rpakaaHnHa (3KCTEPPUTOPUANLHbLIA NPUHLN);

AOCTYNHOCTb obpalleHns 3a npefocTaBAeHNEM rOCYAapCTBEHHOW yCayru, B TOM yucnae ans
ManoMoBMALHbLIX FPYNMN HaceneHns;

cobnoieHne CpoOKOB NpefoCTaBieHNa roCyLapCTBEHHON YCAYT U CPOKOB BbINOAHEHMNS
AAMUHUCTPATUBHBIX NPoLeayp Npv NPefoCcTaBleHUN roCyaapCTBEHHOW YCayru;

OTCYTCTBME 060CHOBAHHbBIX XaJl06 CO CTOPOHbLI FpaXKAaH No pe3ynbTaTaM NpefocTaBAeHuns
roCyapCTBEHHON YCAYII;

npenocTaBieHNe BO3MOXHOCTY MOAAYN 3aBNIEHNS N LOKYMEHTOB (COAEPIKALLUNXCS B HUX CBEAEHNI),
HeobxoaMMbIX AN1A NpefoCTaBAeHNs FOCY4apCTBEHHOW yCyr, B (popMe 3N1EKTPOHHOMO AOKYMEHTA;
npefocTaB/ieHne BO3MOXKHOCTY MOAYyYeHNa NHOPMaLUN 0 Xo4e npefocTaBaeHns rocyjapCcTBEHHON
yC/yru, B TOM YUCAE C NCMOJIb30BaHNEM UH(OPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOAOM .

34. B uensx npefocTaBieHnst rocy4apCTBEHHOW YCYri, KOHCYIbTaumn 1 MHGOOPMUPOBAHNS O Xoae
nNpenocTaBNeHNs roCyAapCTBEHHON YCAYyrn AOMYCKAEeTCA OCYLLeCTBEHWE NpUeMa rpakaaH no
npeaBapuTeNbHOM 3anNncK. 3anncb Ha NPUeM NPOBOAMTCA NPU INYHOM obpalLleHnn rpaXKgaHnHa Uan C
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NCMonb30BaHNEM CPeACTB TenedOHHON CBA3M, a TakXe 4yepes ceTb "MIHTepHeT", B TOM YMClie Yyepes canT
M®P n EgnHbIA nopTan.

Mpwn ocyLwecTBAEHNN NPeaBapPUTENbHOM 3anncK NnyTeMm AM4HOro obpalleHnsa rpaXkaaHuHy BblAaeTcsa TasoH-
noATBepXAeHne, cofepXXallnin MHhopMaLMio 0 AaTe 1 BpeMeHU npeacTaB/eHns 3anpoca.

Mpw ocyLiecTBAEHUW NPeBapUTENbHON 3anncy no TenedoHy rpaXxaaHuHy coobLLaloTcs aaTa U Bpems
nprvemMa AOKYMEHTOB, a B C/lyvae, eC/IM rpaXAaHnH COOOLMT aapec 3/1eKTPOHHON NOYThI, Ha YKa3aHHbIN
afpec TakXe HanpassigeTCcs TasloH- NOATBEpPXKAEHNE.

Mpw ocyLlecTBNEHNIN NPeaBapUTENbHOM 3anucKn Yepes cant NOP rpaxxaaHuHy obecnevmBaeTcs
BO3MOXXHOCTb pacrneyvyaTaTb TaJlOH-NOATBEPXKAEHNE, B C/lyHae, eCAN rpakAaHnH coobwmnT agpec
3N1eKTPOHHON NOYThI, HA YKa3aHHbIA agpec TakXXe HanpasaseTca MHpopMaLms 0 NOATBEPXKAEHUM
npenBapuTeNIbHOM 3aNnCK C yKasaHneM AaTbl, BPEMEHUN U MeCTa npuema.

3anuch rpaxkiaH Ha onpefeneHHyo faTy 3aKaH4YMBaAeTCs 3a CYTKM A0 HAaCTYNJIeHNa 3TON AaThl.

Mpwn ocyLecTBAEHNN NPeABaPUTENIbHON 3anNnCK rpaXkAaHuH B 0653aTeNbHOM nopsaake NHGOPMMpyeTCs o
TOM, 4YTO NnpefBapuTenbHas 3anncb aHHYIMPYETCA B Cly4ae ero HesiBKK Nno nctevyeHnn 15 MUHyT ¢
Ha3Ha4YeHHOro BpeMeHW npmema.

B cnyyae HECOOTBETCTBMSA CBELAEHNIA, KOTOPbIE COOBLLMA FrpaXkAaHUH NpW NpeaBapuTeNbHON 3anuncy,
LOKYyMeHTaM, MpeACcTaB/IeHHbIM FPaXA4aHNHOM Npu INYHOM NpUeMe, nNpeaBapuTesibHas 3anucb
aHHyupyeTcs.

IpaxkgaHuH B Ntoboe BpeMs BNpase 0TKa3aTbCsA OT NpeABapuTeNbLHON 3anncu.

Mprem rpakaaHnHa No NpeaBapuTeNbHON 3annucy OCYLLEeCTBAAETCSA B Te4eHne paboyero oHA B
COOTBETCTBUM C YCTAHOBJIEHHbLIM FpaUKOM npremMa rpaxKiaH.

BeTepaHam Benukoi OTe4eCTBEHHOW BONHLI, MHBanuaam Benvkon OTe4yecTBEHHON BOWHbI Mpu
NPeabABAEHNN UMW COOTBETCTBYIOLLMX LOKYMEHTOB 06eCne4ymBaeTCsi BOSMOXHOCTb MOAaTb 3aMpoc 1
Apyrue LOKYMeHTbl, HeobxoanMblie ons NpefocTaBnAeHUs rocyAapCcTBEHHON ycayri, 6e3 npeaBapuTebHON
3anncuy, BHe o4epenn.

35. MNpepocTaBaeHne rocyfapCcTBEHHON yCayr npefycMaTprBaeT 04HOKPaTHOE B3auMogencTemne
rpakaaHnHa C JO/PKHOCTHBIMU ANLAMU U HE [O/IKHO MPeBbiwaTh 15 MUHYT.

36. B cnyvyae HanpaBaeHWs 3aBNEHNS 3adBUTENEM B (DOPME 3NEKTPOHHBLIX JOKYMEHTOB HEO6XOAUMOCTb
B3aVMOAENCTBNA C AODKHOCTHLIMU NULAMK TeppuTopranbHoOro opraHa NOP He npefycMoTpeHa.

37. I'paXxaaHUH BrpaBe 06paTUTbLCA C 3asBJIEHUEM B MHOrO(YHKLIMOHAbHbBIN LIEHTP B CJlyYae, eciin Mexay
TeppuTopuasbHbiM opraHom MNOP, npefoCcTaBAAOWNM FOCY LaPCTBEHHYIO YCAYTY, U
MHOroh)yHKLMNOHANbHbLIM LLIEHTPOM 3aKJ/I04EHO COorialleHne 0 B3aMMOoAenCcTBMM B COOTBETCTBUM C
MpaBnnammn opraHnsaunm 0eaTeNbHOCTN MHOMOYHKLUNOHAbHBIX LLEHTPOB, YTBEPXXAEHHLIMM
noctaHoBfeHveM MpasBuTtenbcTBa Poccuinckon depepauun ot 22 fekabpsa 2012 r. Ne 1376 (CobpaHue
3aKoHofaTenbCTBa Poccuinckon Pegepaunm, 2012, Ne 53, cT. 7932; 2020, Ne 7, cT. 836) (nanee - Npasunna
0T 22 pgekabpsa 2012 r. Ne 1376), 1 nofava yKa3aHHOro 3asBJeHNs NpefyCcMOTPeHa NepeyYyHeM
rOCYAAPCTBEHHbIX Y MyHULMUNAMAbHbLIX YCAYT, NPeAoCTaBASEMbIX B MHOMO(YHKLIMOHANBHOM LieHTpe.

Mpwn obpalleHnn rpaxaaHnHa C 3a9BAEHNEM U LOKYMEHTaMu, He0BXoAMMbIMU A5 NPefoCTaBeHUS
yCAyrun, B MHOFOMYHKLMOHAJbHBIA LEHTP NOCPEeACTBOM KOMMJIEKCHOrO 3anpoca npeaocTaBiaeHne
rOCY[ApPCTBEHHbIX YCAYT, YKa3aHHbIX B KOMMIEKCHOM 3anpoce, OpraH13yeTcsa MHOro(yHKLUNOHANbHbIM
LEHTPOM NyTEM COCTaBNIEHNSA 3asBIEHUS O NPeLoCTaBleHNN roCyAapCTBEHHON YCAYrn B COOTBETCTBUN C
NyHKTOM 91 AODMUHUCTPATUBHOIO perfameHTa (fanee - 3asBieHMe, COCTaB/eHHOe Ha OCHOBaHMM
KOMIMJIEKCHOr O 3anpoca).

WHble TpeboBaHWS, B TOM YuCAe y4nTbiBatoLne 0COBeHHOCTU NpefoCcTaBeHNsa rocyAapCTBEHHOM YCayru
Mo 3KCTEPPUTOPUANBHOMY MPUHLMUMY U 0COBEHHOCTN NPEAOCTABNEHNS rOCYAapCTBEHHON YCNYrU B
3NEeKTPOHHON hopme

38. [paXkaaHWH Brpaee 06paTUTbLCS C 3a8BIEHNEM W AOKYMEHTaMI, HEOBXOAUMbBIMU A8 NPefoCTaBAeHNs
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rocyfapCTBEHHON ycayru, MobbiMn cnocobamu, NpesyCcMOTPEHHBIMU HACTOALWMNM AIMUHNCTPATUBHBLIM
pernaMeHToM, a TakXe 3a Noay4YeHneM pesynbTaToB NPefOoCTaBAEHUS Takon ycayru B itobow
TeppuTopuasbHblin opraH MPP nam MHOroyHKLMOHAAbHbIN LLEHTP B Npeaenax Tepputopmm PoccMinckom
®epepaunm no BIBOPY rpaXkaaHWHa HE3aBMCMMO OT ero MecTa XUTENbCTBa, MecTa nNpebbiBaHMs, MecTa
(PaKTMHECKOro NPOXXMBaHMS.

39. I'pax4aHUH MOXXeT HanpaBuTb 3asaBeHne (3a NCKIDYEeHNEM aHKeTbl 3aperncTpMpoBaHHOro uua) B
(hopMe 3N1eKTPOHHOr0 JOKYMeHTa, 0(hOPMJIEHHOI0 B COOTBETCTBUM C NOCTaHOBeHMEM lNpaBnTebCTBa
Poccninckon ®epgepaunm ot 7 mons 2011 r. Ne 553 "O nopsagke opopmaeHus n NnpeactaBieHns 3asaBIeHNN
N VHbIX OKYMEHTOB, HEOBX0AMMbIX A8 NPeAoCTaBNeHNS rOCYy4apCTBEHHbIX U (MK) MyHULMMAAbHbBIX
ycnyr, B (hopme 31eKTPOHHbIX AoKyMeHToB" (CobpaHue 3akoHoaaTensCcTBa Poccuinckon ®egepauun, 2011,
Ne 29, cT. 4479), C nCnonb30BaHNEM MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHBIX CETEN 06LLero
Nnonb30BaHMUs, B TOM Yucie cetv "MHTepHeT", BKAOYasa EQnHEIN nopTan u JInyHbI KabuHer,
obecneymBaloWero BO3MOXXHOCTb HaNpaBAEHWS 1 NOJTyYEHNS OAHO3HAYHON N KOH(MAEHUNABHOW
NHGOPMaLNN, TakXKe NPOMEXXYTOYHbLIX COOBLLEHNI U OTBETHOWN MH(OPMALIMM B SNEKTPOHHOM BUAE, B TOM
4yucsie C UICNOJSIb30BaHMEM I/IEKTPOHHON NOAMMCK, B MOPSAAKE, NpeaycMoTpeHHOM defepasibHbiM 3aKOHOM
oT 6 anpens 2011 r. Ne 63-03.

CpefcTBa 3/1eKTPOHHON NOAMNMCU, MPUMEHSAEMbIE FPaXKAaHUHOM NPY HanpaBAeHWN 3as8BeHUs B hopme
3N1EKTPOHHOr0 AOKYMEHTA, AOJDKHbI ObITb CEPTUPULMPOBAHLI B COOTBETCTBUM C PefiepanbHbIM 3aKOHOM OT
6 anpens 2011 r. Ne 63-®3.

Mpy 3TOM MO XXenaHuto rpakaaHnHa MHOPMMPOBaHKE 0 Xo4e NPeAoCTaBIEHUSA rOCyAapCTBEHHON YCAYr K
MOXKET OCYLLEeCTBAATLCSA NYTEM Nepefayn TEKCTOBbLIX COOBLLEHNA Ha afpecC 3/IEKTPOHHOWN MOYThI
rpakaaHvHa nnbo Ha aboHEHTCKUIN HoMep yCTPONCTBa MNOABVXHOW pagmoTenedoHHON CBA3M rpaXkaaHnHa.
40. [o/mKHOCTHOE NNLO He No3aHee nepBoro paboyero AHA, CeAyOLLEro 3a AHEM NOJyYEeHNS
TeppuTopmanbHbiM opraHoM MNOP 3asaBneHMs, NOCTYNUBLLEr0 B TEPPUTOPUabHLIN opraH MNOP B
3/IEKTPOHHON hopme Yepe3 EanHbii nopTan, canT MNOP, ocylecTBASET ero perncTpaumio, a Takxe
hopMuMpyeT 1 HanpasaseT rpaxaaHuHy B POpMe 3N1eKTPOHHOr0 JOKYMeHTa yBeaoMJIeHue.

Mpw HanpaBaeHUn 3as8BaeHNA B DOPME IJIEKTPOHHOr0 AOKYMEHTa C UCNOSIb30BaHMeM JIn4HOro kabuHeTa
Ha EgmHom nopTane un cante NOP gOKYyMEHTLI, YOOCTOBEPSAIOLLNE NINYHOCTL, BO3PACT, FPaXkAaHCTBO
rpakaaHuHa, He TpebytoTcs.

[Mpn 3TOM yKa3aHHble B NyHKTe 14 AOMUHUCTPATMBHOIO perjiaMeHTa CPOKM PacCMOTPEHUS 3asBEHNS,
NOCTYMNMBLUEr0 B TEPPUTOPMANbHBIA opraH M®P B 3neKTpoHHON hopMe Yepe3 EanHbIn nopTan, canT MOP,
NCYNCAAOTCA C AaTbl NpYeMa TeppMTOpUanbHbIM opraHoM N®P 0oKyMeHTOB, HE06X0AUMbIX A4
npefocTaB/ieHnsa rocy4apCTBEHHOM YCAYTu.

Mpw npepcTaBAeHUN rpaXKLaHUHOM, MOAABLUMM 3aBIEHNe B TePPUTOPManbHbIn opraH MNOP vyepe3 EANHBIN
noptan, cant M®P, LOKYMEHTOB, HEOOXOAMMBIX AN MPEAOCTaBAEHNS FOCYAAPCTBEHHOW YCyTK,
LOJ/KHOCTHOE NNLL0 B fieHb 0bpalleHuns perncTpupyeT UxX 1 HanpaBaseT yBeAOMIEHNE rPpaX AaHUHY
cnocoboMm, yKasaHHbIM UM B 3asBJIEHUN.

41. B cnyyvae 3akntoveHns pabotogaTenem ¢ TeppuTopranbHbiM opraHom MNOP cornaweHns o6 obmeHe
NHOpMaLMen B 31eKTPOHHOM BUAE C MOATBEPXKAEHNEM 3/IEKTPOHHON NOAMNNCK B COOTBETCTBUN C
TpeboBaHuaMU DenepanbHOro 3akoHa oT 6 anpens 2011 r. Ne 63-O3 npeacTaBieHne 3asaBAEHUS MOXKET
OCYLLECTBAATLCSA B POPME 3NEKTPOHHOIO AOKYMEHTa C UCMONb30BaHMEM YCUAEHHOW KBaNN(PULNPOBAHHON
3/IEKTPOHHOWN NOAMUCH.

BbiNnonHeHe agMUHUCTPATUBHBIX NPOLLeAYp MO MpUeMy 1 pernctpaLmm nosy4yeHHbIX no 3/1eKTPOHHbIM
KaHasnam CBS3M OT paboToaaTesiein 3as8BAEeHUN B BUAE OOKYMEHTOB B 3/IEKTPOHHOWN (hOpME, 3aBEPEHHbIX
YCUJIEHHON KBaNN(MLMPOBAaHHON 3/1eKTPOHHON NOAMNUCHLIO, OCYLLECTBASETCS B Te4eHne 0aHoro paboyero
LOHS.

42. MpaxaHaMm obecrneynBaeTCs BO3MOXXHOCTb MOyYeHns MHGOoPMaLUn 0 NpeaoCcTaBAseEMON
rocyfapCTBEHHON ycnyre Ha EanHom nopTtane, cante MNMOP.
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Ill. CocTaB, NocneoBaTeNbHOCTb U CPOKW BbIMOJHEHNS aAMUHUCTPATUBHLIX NpoLeayp, TpeboBaHuUs K
NopsAKY UX BbINOSHEHUS, B TOM YMCiae 0COBEHHOCTU BbIMONHEHNS aAMUHUCTPATUBHBIX NPOLleayp
(DencTBmin) B INEKTPOHHOW hopme

VicyepnbiBaloWNA NepeyveHb aAMUHUCTPATUBHBIX Npouenyp (AencTBni), BoinoaHAaeMbix MOP,
TeppuTopuasbHbIMU opraHamu MN®P

43. Mpu obpalleHnn rpaxkfiaHuHa B TeppuTopranbHblin opraH MNOP 3a rocyiapCTBEHHON YCayron
npefocTaBfieHre rocyAapCTBEHHON yCyr BKJlOYaeT B cebs cnefyouime agMMHUCTPaTUBHBIE MPOLIEAYPbI:
NpUeM 1 perucTpaLmio 3asBJeHNs U JOKYMEHTOB, HE0OX0ANMbIX AN5 NPefoCTaBAEHNS roCyLapCTBEHHON
ycnyru;

BBOJ Y nepefady faHHbIX rpaXkAaHuHa, cofepXXallnxcsa B 3as9BJIEHUN, B NPOrpaMMHO-TEXHUYECKNE
KOMMJIEKCbl CUCTEMbI MEePCOHNMULMPOBAHHOIO y4eTa, ux 06paboTKy N NpUHATUE peLleHuns 0 pe3ybTaTe
npefocTaBieHnsa rocyaapCTBEHHOW yCayru;

npenocTaBieHne MHGHoOPMaLMKM 0 pesysibTaTe OKa3aHWUa rocyLapCTBEHHON yCayri;

ncrpasfeHne SOMyLWEeHHbIX ONeYaToK 1 OWnbOK B BbiAaHHbIX B pe3ysibTaTe NpefoCcTaBaeHUs
roCyLapCTBEHHON YCAYyrn AOKyMeHTaXx.

AIMWHUCTPATMBHAS NpoLieaypa Nno NpueMy n perucTpaLmmn 3asBaeHUs U 1OKYMEHTOB, HeobXoaAnMbIX Afs
NpefnoCTaBEeHNS FOCYNAPCTBEHHOMN YCayri

44, OCHOBaHMEM A5 HavYana agMUHUCTPATUBHON NpoLeaypbl ABAsSeTCs obpalleHmne rpakaaHuHa
(MpeacTaBnTENs) B TEPPUTOPMAbHLIA opraH MNOP ¢ 3asB1eHneM 1 OKYMeHTaMun, HeobxoaMMbIMK 4Ns
NpenocTaBNeHNS roCyapCTBEHHON yCAyru, B TOM Yynucie yepes pabotopaTens, nmbo nocTynneHne
3a9BNeHNs N LOKYMEHTOB, He06X0AUMBIX AN NPefoCTaBAeHNS roCyapCTBEHHOW YCAyru, B
TeppuTopuanbHbI opraH NM®P no noyTe.

45. Mpu NoCTyNAeHNM 3a9BNeHNS LOMKHOCTHOE UL OCYLLECTBASET OLEHKY NPaBUAbLHOCTU 0DOPMIIEHUS
3asBEHUS.

Npu oueHKe NpaBUILHOCTN 0hOPMJIEHMA 3asBIEHNSA LOSPKHOCTHOE NINLIO MPOBepseT:

MONHOTY 3aMnoJIHEHWS 3aBNIEHNS, @ TaKXKe ero COOTBeTCTBME CBEeHNAM UHANBUAYANbHOIO
(NepcoHMdpnLUMPOBaAHHOI0) Y4€Ta B CUCTEME MHAUBNAYAJIbHOMO (NEPCOHNDULMPOBAHHOIO) y4eTa;
OTCYTCTBUE (Hannymne) hakTa perncTpauum B cucteme NHANBUAYANLHOIO (MePCOHNGULIMPOBAHHOIO) yyeTa
C NCMNO0JIb30BaHNEM aBTOMaTU3NPOBAHHOWN NHAOPMALIMOHHON cnucTtemsbl MOP.

Mpwn nocTtynneHun oT paboTofaTenen 3asBNeHNA B JOpMe 3EKTPOHHOIO OKYMEHTA, 3aBEPEHHOIO
YCUAEHHOWN KBaJIM(PULMPOBAHHON 3N1EKTPOHHOMN MNOAMMCHIO, B aBTOMAaTUYECKOM PEeXMME OCYLLLECTBASATCS
(POPMaTHO-NOrNYECKMIA KOHTPOJIb, NPOBEPKa MPaBUJIbHOCTY 3anoJIHEHUA (hopMbl 3aaBsieHns (hopmaTa) 1
NOAJVHHOCTW YCUAEHHON KBAIM(PULMPOBAHHON 31IEKTPOHHOW NOAMNCH.

3asaB/ieHne, NoAaHHOe rpak4aHMHOM Ha JIMYHOM MpuemMe B TepPUTOpUanbHOM opraHe MNOP,
PerncTpupyeTcs B AeHb obpalleHns B TeppUMTOpPUabHbIN opraH MNOP.

Mpwn 0bHapy>XeHUNn BO BpeMs Npruema 3asBieHUs HapylweHns GopMbl 3asBeHUs, TEXHUYECKMX OWnboK, a
TaKXXe HernosHOThl cofep)xallencs B HeM UHOpPMaLUN SO/DKHOCTHOE INLO TeppUTOpPMabHOroO opraHa
MN®P nHopmmpyeT 06 3TOM rpakgaHuHa. Mpu ncnpasaeHUmn BbiBAEHHbIX HAPYLLUEHWUI 3asBNEHNE He
CYNTAETCH BHOBb MOAAHHbLIM U MOAJIEXUT PACCMOTPEHMIO B NOPSAAKE, YCTaHOBAEHHOM ALMUHUCTPATUBHbLIM
pernamMmeHToM.

Mpw HanpaBAeHUN 3asBJIEHNSA N KOMWIA JOKYMEHTOB, HEOOXOANMBIX ONS NPEeA0CTaBEHUS rOCyAapCTBEHHON
yCAyru, no noyTe gHem obpalleHuns 3a npefocTaBAeHNEM rOCyAapPCTBEHHOM YCYrn CHMTaeTCa AaTa,
yKa3aHHas Ha NOYTOBOM LUTEMMEse OpraHM3auumn NoYTOBON CBA3M MO MECTY OTMPaB/IEHNS 3a5BAEHUS.

46. [JOXKHOCTHOE NNL0 PErNCTPUPYET NOCTYMNMBLLME 3a5BEHUSA O NPEAOCTaBIEHNN FOCY4apPCTBEHHON
YCNyrn B XXypHase (3N1eKTPOHHOM XypHane) perncrTpauumn 3asBieHniA ¢ NPUCBOEHNEM HOMepa MO NOPSALAKY
N yKasaHneMm faTtbl UX NOoJy4eHns TepputopmabHbiM opraHom MNOP.,
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MpreM, perucTpauns 3asBieHns N oLeHKa NpeCcTaBAeHHbIX JOKYMEHTOB He A0/KHbI 3aHUMaTb bonee 15
MUHYT.
47. Pe3ynbTaToM aAMUHUCTPATUBHON NPOLLeAypbl ABNSETCS MPUEM W PErNCTPALMS 3asBIEHNS.

AOMUHUCTpaATMBHAs Npoueaypa

Mo BBOAY W Nnepefiave faHHbIX rpaXKaaHnHa, CoAepXaLlnXcs B 3asBJIEHUN, B NMPOrPaMMHO-TEXHUYECKNe
KOMMJIEKChI CUCTEMBI MEPCOHNDULIMPOBAHHOIO y4eTa, X 06paboTka 1 NPUHATUE PeLleHns 0 pe3ysibTaTe
npefocTaBNeHNs rocy1apCTBEHHON yCayri

48. OCHOBaHMEM [O/15 Ha4Yana OCyLLEeCTBAEHNS alMUHUCTPATUBHON NpoLueaypbl SBASAIOTCA NPUEM 1
perncrpaumns SOJHKHOCTHbLIM JINLOM 3asBJIEHMNS.

49. B0/ [aHHbIX B MPOrpaMMHO-TEXHNYECKUA KOMIMIEKC CUCTEMbl NePCOHNMULMPOBAHHOIO y4eTa, nux
0bpaboTka He fo/MKHbI MpeBbiwaTh 10 MUHYT.

50. Mo pesynbTaTtaM 06paboTKM B CUCTEME NHAMBUAYASILHOMO (MEPCOHNNLIMPOBAHHOI0) Y4eTa AaHHbIX U3
3a9BJIEHUS LOJHKHOCTHOE JINLLO MPUHUMAET peLleHne 0 perucTpaLmm rpaxxaaHnHa B cucteMe
NHAVBUAYaANBHOrO (NepCoOHMMULNPOBAHHOM0) yyeTa (0TKPbITUE MHAMBWUAYANLHOMO JIMLEBOrO CYeTa
3aperncTpUpoOBaHHOro AnLa), peLeHns 06 N3MeHeHUN aHKETHbIX AaHHbLIX 3aperucTpUpPoBaHHOIO N1LA,
copepXKalnxcs B MHAWBUAYAJIbHOM JIMLEBOM CHETE, UK O Bbi4aye OOKYMEHTa, MoATBEPKAaloLLLero
perncTpaumio B CUCTEME MHAMBUAYASIbHOMO (MePCOHNNLIMPOBAHHOI0) yyeTa, peleHne ob oTkase B
perncTpauumn rpaxxaaHuHa B CUCTEME MHAMBUAYANbHOMO (NepCOHNMULMPOBAHHOI0) y4eTa (OTKPbITUM
WMHAMBUAYaNbHOMO IMLEBOr0 CHeTa 3aperncTPUPOBaHHOro nLa), pewweHns o6 oTkase B N3MeHeHUn
AHKETHbIX AaHHbIX 3aperncTpMpoBaHHOro AnLa, COAEPXKALLMUXCA B UHONBUAYAJIbHOM JIMLLEBOM CYETE, N
BblJaye OOKYMEeHTa, MoATBEP X AaloLLEero perncTpaunio B CUCTeEMe MHANBUAYAJIbHOIO
(NepcoHnGUMpPOBaHHOI0) y4yeTa.

PelweHne 06 oTKa3e B pernctpauun rpaxaaHuHa B CMCTeMe UHAUBUAYaNbHOro (NepCcoHNPULUPOBAHHOIO)
yyeTa nNpuHUMaeTCs TepPPUTOpPUaIbHbIM opraHoM MNMOP npu Hannyum B CMCTEMe UHAMBUAYANbHOMO
(NepCcoHNMULLMPOBAHHOI0) y4eTa JINLLEBOr0 CHeTa Ha 3aperucTprpoBaHHOE NNLO C MAEHTUYHBIMU
AHKETHbLIMW OaHHbIMU.

PelueHre 06 0TKa3e B U3MEHEHUN aHKETHbIX JaHHbLIX 3aperncTpUpOBaHHOIro N1La, CoOAepXaLlmxcs B
cucTeMe MHAMBMAYabHOro (NepcoHMMULMPOBAHHOMO) y4eTa, Uan 0 Bblhayvye AOKYMEHTa,
NoATBEPXAAIOLWero perncTpaumnio B CUCTeMe NHANBMAYAJIbHOrO (MepcoHN(ULMPOBAHHOIO) y4eTa,
NpUHUMaeTCa TeppuTopuasibHbIM opraHoM MOP B ciyyae OTCYTCTBUSA B CUCTEME UHAMBUAYAIbHOIO
(NepCoHMMULIMPOBAHHOI0) y4eTa JINLLEBOr0O CYeTa CO CTPaX0BbIM HOMEPOM WHAWBUAYASIbHOTO IMLEBOI0
cyeTa (panee - CHWNC), yka3zaHHbIM B 3a8BAeHUN 06 N3MEHEHUW aHKETHbIX AaHHbIX 3aperucTpupoBaHHOro
Jinua, cofepXXallnxca B UHAMBUAYaNbHOM JINLEBOM CHETE, WKW O Bblfaye NOKYMeHTa, MOLTBEPXAatoLLEero
perncTpaumio B cMcTeMe MHANBMAYaSbHOMO (MePCOHNMULMPOBAHHOM0) y4eTa, Uan B Ciy4vae
HeCOOTBETCTBUSA YKa3aHHbIX B 3aABJeHUN (haMUIMKn, UMeHW, 0T4eCTBa (Npy HaanyYnn) CBeeHnsM,
cogepxawmmcs B amueoM cHeTe, CHAJIC KOTOpOro ykasaH B 3asBJIEHUUN.

51. Pe3ynbTaToOM afAMUHNCTPATMBHOW NpOLLefypbl ABASETCA NPUHATME LOKHOCTHBLIM ULOM pPeLLeHUs 0
perncTpauumn rpaxxaaHuHa B CUCTEME UHAMBUAYANbHOMO (NepCoOHNMULIMPOBAHHOI0) y4eTa (OTKpbITHe
WMHAVBUAYANbHOMO MLEBOro CHETa 3aperucTPUpPOBaHHON0 AnNLa), pelleHnin 06 M3MEHEHUN aHKETHbIX
JaHHbIX 3aperncTprpoBaHHOro NLA, COLEPXKALLUXCS B UHANBMAYAIbHOM JIMLLEBOM CYETEe, UK O Bblaye
LOKYMEHTa, NOATBEPXAAoLWEero perncTpaumnio B CUCTeMe MHAMBUAYaNLHOrO (NepCoOHNMULMPOBAHHOIO)
yyeTa, pelleHns ob oTKase B perucrpalmm B cucteMe NHANBUAYaNbHOro (MePCOHNMULIMPOBAHHOMO) yyeTa
(OTKPBITUM UHAWBMAYAIbHOIO IMLEBOr0 CHETa 3aperncTpupoBaHHOro anua), peweHunin 06 oTkase B
N3MEHEeHUN aHKEeTHbIX AaHHbIX 3aperucTpMpoBaHHOro JiMLa, COAepXKaLlluxcsa B MIHANBUAYAJIbHOM NNLEBOM
cyeTe, UK Bblfaye OOKYMEeHTa, MOATBEPKAAIOLLIEro PerncTpaunio B CUCTeEME MHANBUAYaJIbHOTO
(NepcoHnGLUMpPOBaHHOI0) y4yeTa.

ALMUHUCTPaATUBHAA npoLenypa no npefocTaBneHuo MHpopMaLnm
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0 pe3yNibTaTe 0Ka3aHUs roCcyaapCTBEHHOM YCayru

52. OcHoBaHVeM A4 Havyana aAMUHUCTPATUBHOW Npoueaypbl ABASETCS MPUHATUE PELUEeHNs O
perncTpaumm rpaxaaHnHa B CUCTEME UHAMBUAYANbHOIO (MePCOHNULMPOBAHHOIO) yyeTa (OTKpbITUN
WUHOMBUOYANbHOMO IMLEBOr0 CYETa 3aPErncTPMPOBaHHOIO nLa) Unn pelleHns 06 oTkase B perncrpauum B
CMCTEME NHAUBMAYANbHOMO (MePCOHNGPULNPOBAHHOM0) y4YeTa (OTKPLITUWN MHANBMAYAJIbHOrO JINLLEBOIO
CYyeTa 3apPerucTpuMpoBaHHOro NinLa), PeLeHnin 06 N3MEHEHNN aHKETHbIX AaHHbIX 3aperucTPUPOBAHHOIO
Nnuda, cogepxxalnxca B nHAMBMAyasibHOM JINLIEBOM CHETE, UK O Bblda4de AOKYMeHTa, noaTBep>XXAaloLlero
perncTpaumio B CMCTEME NHANBMAYANLHOMO (MEePCOHNGULIMPOBAHHOM0) y4yeTa, peweHnii 06 oTkase B
N3MEHEHUWN aHKETHbIX AaHHbIX 3aPErMcTPMPOBaHHOIO LA, COAEPXKALLMXCS B MHANBUAYAJIbHOM NIMLEBOM
cyeTe, UK BblAaye OOKYMEHTa, NMOATBEPXAAIOLLIEr0 PErMcTpaLnio B CUCTEME NHANBMAYAJIbHOIO
(mepcoHnGUMpPOBaHHOI0) y4yeTa.

53. MpepocTaBsieHNe NHGOPMaLIMK O pe3ysibTaTe OKa3aHMA rocyAapCTBEHHOM YCYri OCYLLECTBASETCA
cnocobom, yka3aHHbIM B 3a5BJIEHUN, MOAAHHOM FpaXKAaHWHOM (npeacTaBuTenem) nam pabotogarenem,
nyTeM HanpasseHNA JOKYMeEHTa, NoATBepPXAatowero peructpauuto B cnctemMe nHanBmnayaibHOro
(MepcoHnMUMPOBaAHHOI0) y4eTa U CoAep Kallero CBeAeHUs 0 CTPaxoBOM HOMepe MHANBUAYAbHOIO
JIMLEBOro cyeTa.

MaKCUMasbHbIN CPOK A5 BbINOJHEHNS aAMUHUCTPATUBHOIO AENCTBUS NO NPeAoCTaBNEeHNI0 NHGOPMaLUn O
pe3yfbTaTe OKa3aHWs rocynapCTBEHHOM yCayrun coctaBnseT 10 MUHYT.

Pe3ynbTaToM afMWHUCTPATUBHON Npoueaypbl ABASETCA NpefocTaBaeHne MHpopMaumm o pesysbrate
OKa3aHWA roCcygapCTBEHHOW YCAyrn rpakaaHuHy (npeactasutento) nnm pabotogatento.

AIMWHUCTPATVBHAA NPOLIeAYpPa MO UCMPABAEHWIO JONYLLEHHbIX OMEeYaTOK U OLUMOOK B BblAAHHbIX B
pe3ysnbTaTe NpPefoCcTaB/eHUsl FOCY1apPCTBEHHOM YCYr IOKYMeHTax

54. TepputopuansHbin opraH NOP, npegocTaBnaoWniA rocyapCTBEHHYIO YCAYTY, ero OHKHOCTHOE Lo,
paboTHWK ncnpaBaseT LOMyLEHHbIE OMeYaTKN 1 OWMNOKN B BbIAAaHHOM B pe3ysibTaTe NpefocTaB/ieHns
roCyLapCTBEHHON YCAYyrn LOKYMEHTE B TedeHne natu paboymx gHen co AHA obpalleHns rpaxxaaHunHa
nyTem ohopmaeHNs 3aaBaeHns 06 N3MEHEeHNN aHKEeTHbIX AaHHbIX 3aperncTpMpoBaHHOro mua,
copepXxalnxca B MHAVBUAYabHOM JIMLEBOM CHeTe.

B ciiyyae BHeCeHUs U3MEeHEeHWI B BbIAAHHbIA N0 pe3yfibTaTaM NpefoCTaBfieHNs rocyLapCTBEHHON yCayriu
LOKYMEHT, HarnpaB/IeHHbIN Ha ncrnpasfieHne ownboK, 4ONYLEHHbIX N0 BUHE TEPPUTOPMaJIbHOro OpraHa
M®P 1 (nn) [OMKHOCTHOMO ANLA, MHOTO(YHKLIMOHAIbHOMO LeHTpa 1 (unn) paboTHrKa
MHOrO()YHKLMOHANLHOI O LIeHTpPa, MnJata C rpa)aaHnHa He B3MMaeTcs.

MopapoK ocylwecTBeHNS adMUHUCTPATUBHBIX Npouenyp
B 3JIEKTPOHHOW (hopMe, B TOM YMUC/e C UCMOJb30BaHNEM
EaonHoro noptana v JindyHoro kabuHeTa

55. Mpwn npenocTaBAeHUN rocy4apCTBEHHOW YCYT B 3IEKTPOHHON hopme, B TOM Yucne ¢
ncnonb3oBaHneM EguHoro noptana u JIndHoro KabuHeTa, oCyLLeCTBASETCS:

npefocTaBfeHme rpaxaaHam nHpopMaLnm o Nopsake 1 Cpokax NpefocTaBieHns rocy4japCTBEHHON
ycnyru;

3aMNnCb Ha NpUeM B TeppuTopranbHbid opraH NM®P ons nogadvm 3asBieHUs 0 NpefoCcTaBaeHnm
roCynapCTBEHHOW yCayru;

(bopMupoBaHue 3as8BNeHNS 0 BblLadye LOKYMEHTa, NOATBEPXKAAIOLLEro perncTpaumio B cucteme
WHAMBUAYANbHOMO (MepCOHNMULNPOBAHHOMO) y4eTa;

NpveM 1 perncTpaums 3asaBaeHNs N UHbIX LOKYMEHTOB, HEO6X0AMMbIX 411 BblAayn OOKYMEHTa,
NoATBEPXAAIOLWero perncTpaumnio B CUCTeEMe NHANBMAYAJIbHOrO (MepCOHNPULIMPOBAHHOMO) y4YeTa;
noay4yeHue rpakAaHUHOM pesynbTaTa NpefoCTaBNeHNs roCyLapCTBEHHON YCAYri;

noJiy4eHune rpak AaHNHOM CBeAEHWI 0 X04e NPeLoCTaBNeHUs rocyJapCTBEHHON YCAYIH;

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 16 n3 26



OCYyLLLeCTBJIEHNE OLEHKM KayeCTBa NpefoCcTaBeHnsa rocyAapCTBEHHON YCAyru;

nocynebHoe (BHecynebHoe) ob)kanoBaHue pelleHnin n oencTemin (be3nencTens).

56. 3anucb Ha NpueM B TeppMTOpUanbHbIN opraH MNOP gna nogayn 3asasneHns 0 NpefocTaBiIeHUN
roCyapCTBEHHOW YCAYr OCYLLeCTBAAETCS B COOTBETCTBMM C MYHKTOM 34 AGMUHUCTPATUBHOIO
pernaMeHTa.

57. lna ocywecTBneHns npeaBapmMTenbHON 3anncu nocpeacTsom EgnHoro noptana, canta MNOP
rpaxkgaaHuHy HeobxoAMMo yKa3aTh 3anpallvBaeMble CUCTEMOW faHHbIe, B TOM Yuce:

AN8 U3MYeCcKoro anua: aMmmnnio, MA, 0THECTBO (NocegHee Npu Haanyum);

L4719 OPUANYECKOro nLa: HauMeHOBaHMe PUANYECKoro Nnua;

CTPaxoBON HOMep UHANBUAYANLHOMO INLLEBOr0 CHeTa 3apernucTpMpOBaHHOro IMLa;

HoMep TenedoHa;

agpec 3N1eKTPOHHOM NOYTbI (N0 »XenaHuo);

Xenaemyto faTty 1 Bpems npuema.

58. NHdopMmpoBaHmMe rpaxaHnHa no Bornpocam npefocTasieHns rocyjapCTBEHHON YCAyru, B TOM Yucie
0 NopsAAKe 1 CPOKax NpenocTaBieHnsa rocyaapCTBEHHOM YCAyri, OCyLWeCcTBAAETCA cnocobamuy,
YKa3aHHbIMY B MYHKTe 4 ALMUHUCTPATMBHOIO periaMeHTa.

59. I'paxgaHWH MOXET HanpaBUTb 3asBJIeHNE O Bblavye LOKYMeHTa, MOATBEepXXAAloLLero perncTpaumio B
cMcTemMe MHANBMAYaNbHOrO (MePCOHNMULNPOBAHHOMO) y4yeTa, B POpMe 3N1eKTPOHHOIO OKYMEHTa
NnocpencTBOM 3aM0/IHEHUS INEKTPOHHON (POpMbI 3a8BNeHUs Ha EamHomM nopTane, B JIn4HoM kabuHeTe 6e3
HeobxoAMMOCTW OOMOSHUTENLHOM NoAayn 3as8BAeHUS B Kakon-nmbo nHon dopme.

3asBneHme MoOXXeT 6biTb MOAAHO 3aKOHHLIM MPeACTaBUTENEM B (hOPME I/IEKTPOHHOI0 LOKYMEHTa
nocpefCcTBOM 3aM0/IHEHUS INEKTPOHHON hopMbl 3asBeHUs Ha EaqMHoM nopTane, B JInuHoM kabuHeTe 6e3
HeobXx0A4MMOCTN AOMOJIHATESILHON NOAAYMN 3asaBJIEHNS B KAKON-N11Mbo nHom hopme.

Mpwn hopMnpoBaHWUM 3a8BAEHUS FPaXKAaHUHY (3aKOHHOMY NpeAcTaBuTento) obecneynsaeTcs:
BO3MOXXHOCTb MevyaTu Ha ByMa)KHOM HOCUTeNE KoMK 31EKTPOHHON (hOPMbl 3asiBJIEHNS;

COXpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHYI0 POpMY 3asBAEHNSA 3HAYEHWIN B NtOBO MOMEHT M0 XXEeNaHuo
rpakaaHuHa, B TOM 4MCie Npu BO3HUKHOBEHWW OLWIMOOK BBOAA 1 BO3BpaTe 4J19 MOBTOPHOIo BBOAA
3Ha4YeHW B 3N1EKTPOHHYIO0 (hOpMY 3asB/IEHUS;

3anoJIHeHMe NoJsien 3N1eKTPOHHOM POPMbI 3asBNeHMS 10 HaYana BBOLa CBEAEHWUIN MrPaXx LaHUHOM C
NCNonb30BaHNEM CBEAEHWI, Pa3MELLEHHbIX B hefepanbHON rocyaapCTBEHHON NH(OPMALIMOHHON CUCTeEMe
"EQnHasa cuctemMa uaeHTUdmKaumm n ayTeHTudrnkaumm B HDpacTpykType, obecneymBatoLen
NHOPMALMOHHO-TEXHOJIOT N4eCKoe B3aMOAENCTBNE MHPOPMALIMOHHbBIX CUCTEM, UCMONb3YEMbIX A5
npefocTaB/ieHns rocy4apCTBEHHbIX Y MYHULUNAJIbHBIX YCAYT B 3/IeKTPOHHOW (hopme", CO34aHHOW B
COOTBETCTBUM C NOCTaHoBAeHMeM lNpaBuTenscTBa Poccuinckon ®epepauimm ot 28 Hoabps 2011 r. Ne 977 "O
henepanbHOM rocygapCcTBEHHON MHOPMALIMOHHON cucTteMme "EQnHas cuctema naeHTudukaumnmm n
ayTeHTUMKaLMKN B UHDPACTPYKTYpe, obecneymnsatoLlen MHGOOPMaLMOHHO-TEXHOIOMMYEeCcKoe
B3aMMOLeNCTBUE NHPOPMALIMOHHBIX CUCTEM, NCMOb3YeMbIX 418 NPeAOoCTaBIeHUS roCy4apCTBEHHbIX 1
MYHULMNANbHbLIX YCNYT B 9neKTpoHHOoW opMe (CobpaHune 3akoHoLaTenbCTBa Poccunckon depepauun,
2011, Ne 49, cT. 7284, 2018, N 49, cT. 7600) (ganee - eauHas cuctema naeHTUUKaLum n
ayTeHTU(MKaL ML), N CBEAEHWI, Pa3MeLLEHHbIX Ha EanHoM nopTane, B JIN4HOM KabnHeTe, B YacTy,
KacaloLLencs cBeeHnin, OTCYTCTBYIOLNX B eANHON CUCTEME NAEHTUDNKALUM U ayTeHTUPUKaLum;
BO3MOXXHOCTb BEPHYTLCS Ha JItoOO0M 13 3TaNoB 3aMoJIHEHUS SNIEKTPOHHON DOPMbI 3adBneHUs 6e3 notepu
paHee BBeAEHHON NH(OopMaLnK;

BO3MOXXHOCTb AOCTYyNa rpa)kgaHunHa Ha EanHom noptane unum B JInyHom KabnHeTe K paHee NoAaHHbIM UM
3a5BJIEHUSIM B T@YEHMEe HEe MeHee OHOro rofa, a TakXxe 4acTUYHO CPOPMUPOBAHHLIM 3aMpocam - B
TeyeHue He MeHee 3 MecCsLEeB.

CiopmumpoBaHHOe 3asBneHne HanpasnseTcs B NP, TepputopuransHein opraH NMOP nocpenctsom EanHoro
noptana u JinyHoro kabmHeTa.
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60. MOP, TeppuTOpManbHbI opraH MNOP obecnevynBaeT npuem 3asBAeHNS U €ro PerncTpaLmnio B Nopsake u
CPOKW, YKa3aHHble B NyHKTax 28 n 40 AGMUHNCTPATMBHOIO pernameHTa, 6e3 Heo6x0AMMOCTM NOBTOPHOIO
npeacTasneHns Ha bymMma)kHOM HocuTene.

61. [pakAaHUH (3aKOHHbLIN NpeacTaBUTeslb) UMeeT BO3MOXHOCTb MOJyY4eHUs UHhopMaLumn o xoae
npefocTaBNeHNs rocyAapCTBEHHON YCAYT .

NH(popMaLns o xoae NpefocTaBNeHNs rocy4apCTBEHHON YCAYr HanpaBAseTCs rpakaaHuHy
TeppuTopmanbHbiM opraHoM MNOP B cpok, He NpeBbiLalowmnin 04HOro paboyero AHA Nocne 3aBepLueHns
BbIMOJIHEHNS COOTBETCTBYIOLWEN aAMUHUCTPATUBHON NpoLeaypbl, Ha aApec 3NeKTPOHHOW NOYTbl UK C
MCNosb30BaHNeM cpefcTB EanHoro noptana u JinyHoro kabrnHeTa no BeIGOPY rpaxkaaHuMHa.

62. Pe3ynbTaT NpefocTaBfeHns roCyapCTBEHHOM YCyr no BeIbopy rpa)kaaHuHa MoXeT ObITb
HanpasJieH B (hopMe 3/1eKTPOHHOr0 OKYMEHTa.

Mpy NPUHATUKN peLlleHns 0 perncTpaunmy rpaxxaHuHa B cucTeMe NHANBMAYaJIbHOMO
(mepcoHndMUMpPOBaHHOrO) y4eTa (OTKPbITUE UHAMBUAYANLHOMO JIMLEBOr0 CHeTa 3apermcTpMpPoBaHHOIO
NMLA) Ha OCHOBaHWW CBEAEHUI O POXAEHUN pebeHKa, NOCTYNMBLLMX M3 (hefepasibHON roCyAapCTBEHHON
NHOPMALMOHHON CUCTEMbl "EAMHBIA FOCY AAaPCTBEHHbIN peecTp 3annCh akTOB rPpaXkAaHCKOro COCTosAHMA",
NHGOPMaLNs 0 pesybTaTe NPefoCTaBAeHNS FOCYAaPCTBEHHOW YCIYrM MOXKET ObITb HanpaB/ieHa
3aKOHHOMY npeacTaBuTento pebeHka B (hopMe 3/1eKTPOHHOr0 LOKyMeHTa nocpeacTBoM EanMHoro noptana B
CPOK, HE MPEeBbILAOWMNA Tpex paboynx gHeN Co OHA NOCTYNNEHNS B TEPPUTOPMANbHLIN opraH MNP
yKa3aHHbIX cBegeHui. (JononHeHme ab3auem - NMocTtaHoBneHne MpaBneHuns MNeHCMOHHOro hoHAa
Poccuinckon ®epepaumm ot 03.11.2020 Ne 805nm)

63. 'paxaaHUHY (3aKOHHOMY MpeacTaBUTENIo) NpY NpefoCcTaBAeHUN roCy LapCTBEHHON YCIyrn B
3/1eKTPOHHON (hopMe HanpaBseTCs:

yBe[OMJIEHME O MpueMe 1 perncTpaunmn 3aaBieHuns;

yBe[OMJIeHME 0 Havasie NpoLeaypbl NPefoCTaBAeHUS roCyapCTBEHHON YCayru;

yBeOMJIEHNE 0 pe3y/bTaTaxX PaCCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX 15 NPEeA0CTaBEHUS
roCyfnapCTBEHHOW yCayru;

yBeAOMJIEHME O pe3ynbTaTe NpefocTaBAeHNs roCyaapCTBEHHON yCayrn.

64. OueHka Ka4yecTBa NpefoCcTaB/eHNs roCyLjapCTBEHHON YCAYr OCYLLEeCTBISeTCA B COOTBETCTBUM C
NYHKTOM 77 AODMUHUCTPATUBHOIO pernameHTa.

65. HocynebHoe (BHecyaebHoe) o6>kanioBaHUe pelleHnin n genctenii (6e3nencTeunst) TeppUToprabHbIX
opraHos MNOP, nx AOHKHOCTHBIX UL, OCYLLECTBAAETCA B NOPALKE, NPefyCMOTPEHHOM NyHKTamu 78 - 82
AOMUHUCTPATMBHOIO perjamMeHTa.

66. BbINOSIHEHME UHBIX OENCTBUIA, HEOOXOAMMbIX ONS NPefoCTaBAEHNS rOCYAapCTBEHHON yCyru, He
npefycMoTpeHHbIX ADMUHUCTPATUBHBLIM perjiaMeHTOM, He OCYLLLeCTBSAETCS.

IV. ®opMbl KOHTPOJIS 3@ NPeAOoCTaBAEHNEM FOCYAaPCTBEHHON YCAYTI I

MopanoK oCyLWecTBIEHNS TeKYLLEero

KOHTpPOAS 3a cobatofaeHNeM N NCNOJIHEHNEM OTBETCTBEHHbLIMW LO/KHOCTHLIMU JIMLL@MN TEPPUTOPMAILHOMO
opraHa M®P nonoxxeHnn AGMUHUCTPATMBHOIO PErnamMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaBAMBaoLWMX TpeboBaHNS K NpeaoCTaBEHNIO FOCY AaPCTBEHHON YCAYrH,

a TaKXXe NPUHATUEM UMK peLleHniA

67. TeKyLMn KOHTPOb 3a COBMOAEHNEM N UCTIONHEHNEM LO/HKHOCTHBIM JINLLOM MO0XKEHWIA
AOMWUHUCTPATMBHOIO peraaMeHTa, UHbIX HOPMAaTWBHbIX MPaBOBbLIX aKTOB, yCTaHaBAUBaOWMX TpeboBaHNS K
npegocTaB/IEHNIO FOCYapCTBEHHON YCAyrn (fanee - TeKYLNA KOHTPOJIb), OCYLLIECTBASETCS
PYKOBOAWUTENEM CTPYKTYPHOro nofpa3aeneHns TeppuTopransHoro opraHa MA®OP, oTBETCTBEHHOMO 3a
npenocTaB/ieHne rocygapCTBEHHOM YCAYri, a TakXXe pyKOBOACTBOM TEPPUTOPMaIbHOro opraHa MOP.

68. TeKyLUMI KOHTPOJIb OCYLLLECTBASETCA Ha NOCTOSHHOWM OCHOBE (Mo MToram paboyero AHS) NO AaHHbIM
)KYypHasa y4eTa perncrpaunv obpalleHnin TepputopunasbHoro opraHa MNovp.
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NMopsAoK 1 MEPUOANYHOCTb OCYLLECTB/IEHUS MIAHOBBIX 1 BHEMIAHOBbLIX NMPOBEPOK MOJIHOTHI U KayecTBa
NpefnoCTaBNeHNs FOCYLAapCTBEHHON YCNyrk, B TOM Yucsie NopsfoK U opMbl KOHTPOSIS 3@ MOJIHOTON 1
Ka4yeCTBOM NpefoCTaBIeHNs FOCYAapCTBEHHOW YTy

69. B Lensx ocyLlecTBNEHNS KOHTPONS 3a COBIIOAEHNEM N UCMOIHEHNEM LO/KHOCTHBLIM JINLLOM
NOJIOXKEHUN AAMUHNCTPATMBHOIO pPernaMeHTa, UHbIX HOPMATUBHbIX NMPaBOBbLIX aKTOB, YCTaHaBANBAOLLMX
TpeboBaHMA K NpefoCTaBEHUIO FOCYAaPCTBEHHOM YCNIYrI (Aanee - KOHTPOJb 3a NPeaoCTaBAEHNEM
rocygapcTeeHHown ycnyru), MOP n otaeneHus MOP MoryT NnpoBoANTbL NPOBEPKU NOJIHOTHI 1 KaYecTBa
npefocTaBfeHNs rocyAapCTBEHHON YCAyrn TeppuTopranbHbiM opraHom MOP (panee - nposepka).

70. MNpoBepKM OCYLLLECTBASAIOTCSA Ha OCHOBaHWUM akToB MOP 1 pacnopsanTeNbHbIX 4OKYMEHTOB OTAENEHUIA
MNoPp.

71. MpoBepkn MOryT ObITb MNJAHOBLIMY (OCYLLIECTBASTHCA HAa OCHOBaHWUW MaHoB paboTskl NOP 1 oTaenexHni
M®P) n BHENNAHOBLIMM,

lMnaHoBble NPOBEPKU NPOBOLAATCA C MEPUOANYHOCTLIO OAMH pa3 B TPU roja.

BHennaHoBbIE MPOBEPKM MPOBOAATCA Mo nopyyveHuto Mpeacenatens MpasneHns NMOP, 3amecTuTenen
Mpepcepnatens MNpasneHnsa MNOP, NpaBoOXPaHUTENbHbLIX WUN UHBIX YNOJHOMOYEHHbIX FOCYAAPCTBEHHbIX
OpraHoB u ynpasnsawwmx otaeneHnammn NOP. [poBepKa TakXe MOXET NPOBOANTHCHA MO KOHKPETHOMY
obpalleHunio rpakaaHuHa.

72. lNnaHoBble NPOBEPKMN OCYLLECTBAATCA MO CeAYOLWNMM HanpaB/eHNsAM;

opraHm3auns paboTbl N0 NpefoCTaBAEHUIO FOCYLAPCTBEHHON YCAYrH;

MOAHOTa U Ka4eCTBO NpefoCcTaBAeHNs roCy4apCTBEHHOW YCyru;

OCYLLECTBJIEHME TEKYLLEro KOHTPOoJIA.

MpoBepKM TakXXe MOryT HOCUTb TEMATUYECKUA XapaKTep.

Mpy NpoBepke MOryT pacCMaTpMBaTLCSA BCE BOMPOChHI, CBA3aHHbIE C MPeAoCTaBleHNEM roCy4apCTBEHHON
yCnyru.

MpoBepKy NPOBOAATCS C LieSIbio BbISBAEHNA U YCTPAHEHNS HAPYLLUEHUI Npy NPeaoCTaBIeHNN
roCyfapCTBEHHOW yCAyru.

OTBETCTBEHHOCTb AO/DKHOCTHbIX JINL,
TeppuTopuanbHbix opraHoB MNO®P 3a peweHns n genctens (be3gencTeme), NPUHUMaEMbIE
(ocywecTBnseMble) UMK B XO4 e NPefoCTaBeHNsa roCyaapCTBEHHOW YCayru

73. lONKHOCTHbIE NNLA HECYT NepCcoHasibHY0 OTBETCTBEHHOCTb 3a CobntoAeHe CPOKOB M NMOPSAKa
npegocTaB/eHNs roCy4apCTBEHHON yCayri.

74. MNepcoHanbHas OTBETCTBEHHOCTb AOJIKHOCTHOIO NLLa ONPeneNaeTcs B ero AO/XKHOCTHON MHCTPYKLN
B COOTBETCTBUM C TpeboBaHUAMM 3aKOHOAATENbCTBA Poccminckon deagepaumn.

75. MNepeyeHb [OMKHOCTHbIX JIML, OCYLLEeCTBAAIOWMX KOHTPOJIb 3@ NpeaocTaBAeHneM rocyjapcTBEHHON
yCAyru, yCTaHaBAMBAETCA BHYTPEHHMMUN PacnopaanTeNbHbIMN OKYMeHTaMu (NprKasamm)
TeppuTopuanbHoro opraHa MoP.

TpeboBaHMA K NOPAAKY U hopMaM KOHTPOS 3a NPeAoCTaB/IEHMEM roCy1apCTBEHHON YCNIYrK, B TOM YUCie
CO CTOPOHbI FrpaXkaaH,
nx 06 beaUHEHNIA 1 OpraHM3aLuin

76. TeppuTopuanbHbln opraH MNOP ocyLwecTBAAET NOCTOAHHbLIN KOHTPOJIb 3@ NpefocTaBeHneM
roCyAapCTBEHHOW yCayrn.

TeppuTopraibHbIMU opraHamu MNOP ocywecTBASETCSA aHaNn3 pe3ynbTaToB NPOBeAeHHbIX NPOBEPOK, Ha
OCHOBAHWW KOTOPOro NPUHUMAOTCA HEOOX0AMMbIE Mepbl MO YCTPaHEHWIO HeLOCTAaTKOB B OpraHu3auum
npefocTaB/ieHNs rocyAapCTBEHHON YCAYri.

77. KOHTPONb 3a NpefocTaBAeHneM rocy4apCTBEHHOM YCAYr CO CTOPOHbI rpaxkaaH (06beanmHeHun,
opraHu3auuin) ocylwecTBaseTCsa B nopsaake 1 hopmax, NpeayCMOTPEHHbIX NOCTaHOBAeHMeM [paBUTeNbCTBA
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Poccuinckon ®epepaumm ot 12 gekabpsa 2012 r. Ne 1284 "06 oueHKe rpakaaHamum 3eKTUBHOCTH
LEeATEeNIbHOCTM PYKOBOAUTENEN TEPPUTOPMAbHbBIX OPraHoB hefepasbHbIX OPraHoB UCMOHUTENbHON
BJIACTM (X CTPYKTYPHbIX MOAPA3AENEeHNIN) N TEPPUTOPUASIbHBIX OPraHOB roCy4apCTBEHHbIX
BHEBOOIXKETHbIX (POHA0B (UX PErMOHANIbHBIX OTAENEHUI) C YHETOM KavyecTBa NpeaocTaBaeHNS
roCYyAapCTBEHHbIX YCAYr PYKOBOAUTENEN MHOMO(YHKLMOHAJbHbIX LLIEHTPOB MPeaoCcTaBAEHNS
rOCYAAPCTBEHHbIX Y MYHULMUNAAbHbBIX YCAYT C Y4eTOM KayeCTBa OpraHusaumm npesocTaBaeHns
roCYyAapCTBEHHbIX Y MyHULMUNAAbHbLIX YCAYT, @ TakXXe 0 MPUMEHEHUN pe3ynbTaTOB yKa3aHHON OLEHKMN Kak
OCHOBaHMA s NPUHATUA PELUEHU 0 AOCPOYHOM MpeKpaLleHnn NCMOAHEHNS COOTBETCTBYIOWNMU
PYKOBOAUTENAMMN CBOUX [OJHKHOCTHBIX 0643aHHOCTen" (CobpaHne 3akoHoAaTensCTBa Poccuinckon
®epepaumm, 2012, Ne 51, ¢T1. 7219; 2019, Ne 47, cT. 6666).

Mpn NpefoCcTaBAEHUN FpaXKAaHWHY rOCYAapPCTBEHHOM YCNYrn AOHKHOCTHOE NNLL0 0643aTeNbHO
NHopMUpyeT ero o cbope MHEHUI rpa)kaaH 0 Ka4yecTBe NPeAoCTaB/IEHHOW roCy4apCTBEHHON YCAYIn U
npennaraeT eMy NpeaocTaBuTb abOHEHTCKUIA HOMEP YCTPOWCTBA NOABMXKHON paanoTenetoHHON CBA3N
AN5 y4acTus B OLEHKE KavyecTBa NpefocTaBieHns rocyjapCTBEHHON yCayrn (Man OLeHUTb
npenoCcTaBlEHHYIO eMy rocyfapCTBEHHYIO ycayry B ceTu "MIHTepHeT").

B cniyyae oTKasa rpaXkaaHnHa OT OLEHKM KavyeCTBa NpeaocTaBaeHns rocygapCTBEHHON yCayru ¢
NCMNOJIb30BaHMEM CPeaCTB MOABVXHOW pagmoTenedoHHON CBA3M AO/KHOCTHOE MU0 nNpeanaraeT
MCNoJsib30BaTh A4J1A y4acTWA B YKa3aHHOW OLleHKe TepMUHAIbHOE MU UHOE YCTPONCTBO, PacnofioXeHHoe
HenocpeACTBEHHO B MeCTe NpefoCcTaB/ieHns pe3yfibTaTa rocyAapCTBEHHOM YCAyru (MpK Hannyum
TEXHUYECKNX BO3MOXKHOCTEN), B0 OLLEHUTb Ka4yecTBO NpenoCTaBAEHHON eMy roCy4apCTBEHHOW YCayri
Ha crneunann3npoBaHHOM canTe ("Bal kKoHTponb") B ceTn "MHTepHeT", a TakxXe B JINYHOM KabuHeTe
EnvHoro nopTtana.

B cnyyae cornacus rpaxgaHuHa Ha y4acTue B OLLeHKe KayecTBa NpefoCcTaBieHnsa rocyaapCTBeHHOM
YCyrn C MOMOLLIbIO YCTPONCTBA NOABWXHON pagmoTenedoHHON CBA3UN rpaXkaAaHnH NpegocTaBnseT
abOHEHTCKMIA HOMEpP YCTPOMCTBA NOABMXHON paanoTeneoHHON CBA3N, KOTOPbIA COBMECTHO C
KOHTaKTHbIMW AaHHbIMUW, HEOOXOAMMBIMUK 41151 BbISIBJIEHUS €r0 MHEHUS O Ka4YeCTBe NPeaoCTaB/IeHUs
rOCYyAapCTBEHHbIX YCAYr, NepefaeTcs B aBTOMATU3NPOBAHHYO MH(POPMALMOHHYIO CUCTEMY
"MHopMaLMOHHO-aHaIMTMYeCcKas CMcTeMa MOHUTOPUHIA KaYeCTBa rocyfapCTBeHHbIX yCyr", nonoxeHune
0 KOTOPOWN YTBEPXAEHO NPMKa30M MUHNCTEPCTBA IKOHOMUYECKOr0 pa3BuTma Poccuinckon ®egepaumm ot 1
mMapTa 2013 r. Ne 114 "06 yTBepxaeHun MonoxxeHns o6 aBTOMaTM3NPOBAHHON UHOPMALIMOHHON CUCTEME
"MHpopMaLMOHHO-aHaInTMYeCKas CMCTeMa MOHUTOPUHIa KavyeCTBa rocyfapCTBEHHbIX ycayr"
(3apeructpmnpoBaH MUHUCTEPCTBOM toCcTULMK Poccuinckon ®egepauum 27 mapta 2013 1.,
perncTpaumoHHbIn HoMep 27904).

V. OocynebHbin (BHecyaebHbIn) nopsaok obxanosaHus
pelweHnin n anencteun (bespenctensa) NMOP 1 ero TeppuTopUabHbIX OPraHoB, NPEAOCTaBASIOLINX
roCyAapCTBEHHYIO YCAYTY, a TakXXe UX JOJHKHOCTHbIX L,

NHdopmauma o npaBe rpaxkhaHnHa
Ha nocyaebHoe (BHecyaebHoe) ob)kanoBaHue OencTBMin (6e3gencTens) n (MKn) peLleHnn, NPUHATLIX
(ocywecTBNEHHbIX) B X04€e NPeAoCTaB/IEHNS rOCy4apCTBEHHON YCNyri

78. 'pakgaHuH (NpeacTaBuTeNb) MMEET NpPaBo Ha AocyaebHoe (BHecyaebHoe) obxxanoBaHme peLueHnin n
nencteuin (bespenctama) NOP, TeppuTopuaibHbix opraHoB MOP, nx OOHKHOCTHbIX UL,
MHOro)yHKLNOHANbHOIO LIEHTPA, @ TakXe paboTHUKa MHOrOYHKLNOHANLHOIO LIeHTpa npu
npenocTaBfeHNN rOCyapCTBEHHON ycnyrun (ganee - xanoba).

OpraHbl roCcyaapCTBEHHOW BAACTY, OPraHM3aLMmM 1 YNoJHOMOYEHHbIE Ha pacCMOTPEeHMe Xanobbl nua,
KOTOpbIM MOXET ObiTb HanpaBfeHa xanoba 3asBnTens B gocyaebHom (BHecyaebHOM) nopsiake

79. B nocynebHom (BHecynebHOM) nopsake rpa)kaaHnH Brnpaee 06paTnTbCA C XKanobol B MMCbMEHHON
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thopme Ha ByMa>KHOM HOCUTESIE UK B NIEKTPOHHON hopMe B NMDP, TeppuToprasbHbii opraH MNoP,
MHOTO(YHKLMOHAbHBIN LLEeHTP B0 B COOTBETCTBYIOLLMIA OpraH rocyapCcTBEHHON BNacTh (opraH
MeCTHOro camoynpasJ/ieHns) nyban4Ho-npaBoBoro obpasoBaHms, SBAAIOWMNCA yYpeanTesem
MHOTO(YHKLMOHAILHOIO LEHTPa (fanee - yypeauTeNib MHOrOYHKLIMOHANLHOrO LIeHTpa):

B NN®P - Ha pelwleHne n (nnn) aenctens (bes3nencTene) pykoBoanTeNs TeppuTopransHoro opraHa MoP;
B BbILLECTOSILMNIA TeppUTOpPUanbHbI opraH MN®P - Ha peweHne n (unn) aenctens (beznencTene)
PyKOBOAUTENSA U (M) OOSHKHOCTHOIO INL@ HMXKECTOSALLEro TeppUTOpUasbHoOro opraHa MNop;

K PyKOBOAMTENO TeppUTOpmaibHOro opraHa NM®P - Ha peweHne n (nnn) genctens (besgencreune)
LOJDKHOCTHOI0 Jinla TeppuToprasbHoOro opraHa MNovp;

K PYKOBOAMUTEO MHOMO(PYHKLMOHANILHOIO LeHTpa - Ha pelleHuns n gencteus (besgenctene) paboTHMKa
MHOrO(hYHKLMNOHANbHOIO LIeHTpPa;

K y4peauTento MHOrogyHKLMOHAbHOMO LeHTPa An AOHXKHOCTHOMY JiMLY, YNOJHOMOYEHHOMY
HOPMaTUBHbLIM MPaBOBLIM aKTOM cybbekTa Poccminckon ®egepaumnm, - Ha PeLEHNs U AEeNCTBUS
(6be3pencTBrEe) MHOTO(YHKLIMOHAIBHOMO LIEHTpa.

Cnocobbl NHPOPMNPOBaAHNA FpaXKAaH 0 NopALKe Nojayvn U PacCMOTPEeHUS »kan06bl, B TOM Yucne ¢
ncnosib3oBaHnemM EguHoro noprana

80. MHdhopmauwms 0 nopsake nofayn n pacCMOTPEHNS XKanobbl pa3MeLlaeTcs Ha MHPOPMALIMOHHbIX
CTeHAax B MecTax NpeLoCcTaBNeHNs rocyAapCTBEHHbIX ycayr, Ha canTe MNOP, EguHoM nopTane, a Takxe
npenocTaBnseTcs B YCTHOM hopMe no TenedoHy u (1am) Ha nM4yHoOM npueme nnbo B NMCbMEHHON dopme
MOYTOBbLIM OTMPABAEHNEM MU INIEKTPOHHBLIM CO0OLLIEHMEM MO agpecy, YKa3aHHOMY rpakAaHWHOM (ero
npeacTtaBmTeNnem).

MepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PErYNPYIOLLMX MOPAAOK AocyaebHoro (BHecynebHoro)
o6>xanoBaHua pelieHnin n aencTeuin (be3nencTaus) opraHa, NPeLOCTaBASIOWErO FOCYLapCTBEHHYIO
ycayry,

a TakXXe ero A0JHKHOCTHbIX NN

81. MopsAnok gocynebHoro (BHecynebHoro) obxanosaHus pewweHun n gencteni (besnencreuns)
TeppuTopmnanbHoOro opraHa N®P, npefoCcTaBNAOLWEro rocy4apCTBEHHYIO YC/Yry, a TakXe ero
AO/MKHOCTHbIX UL, peryampyercs:

®epepanbHbiM 3aKoHOM 0T 27 miong 2010 r. Ne 210-03;

noctaHossieHneM lMpasuTenscTBa Poccunckon ®epepaumm ot 16 asrycta 2012 r. Ne 840 "O nopsagke
nogayn n paccMoTpeHns xanob Ha peleHuns n gencteus (besnencreune) henepanbHbIX OPraHoB
NCNOMHUTENLHOW BNACTW U NX AOJDKHOCTHBIX nL, hefepalibHbIX FOCYyAapCTBEHHbIX CYXaLluX,
LOJDKHOCTHbIX JINL, FOCYAapCTBEHHbIX BHEOIOAXETHbIX (DOHA0B Poccuinckon ®efepaLimm, rocyiapCTBEHHbIX
KOpMNopaumnin, HafeNeHHbIX B COOTBETCTBUN C (hefepasibHbIMU 3aKOHaMMN NOJTHOMOYUAMU MO
NpeaoCcTaBNEHNIO rOCYAapCTBEHHbIX YCAYr B YCTAHOBIEHHON cdhepe AeATeNbHOCTU, U UX AO/MKHOCTHbIX
JIML, OpraHn3aunii, NpeayCMOTPEHHbIX YacTblo 1t cTaTbn 16 PegepanbHOro 3akoHa "06 opraHusauum
NpenoCcTaBNeHNS roCyAapCTBEHHbLIX U MyHULMMAAbHLIX YCAYr", n nx paboTHUKOB, a TakXe
MHOrohyHKLMNOHAaNbHbIX LLEHTPOB NPeAoCTaBAeHNA FOCYAapPCTBEHHbIX Y MYHULMUNAAbHbLIX YCAYT U UX
paboTHuKoB" (CobpaHune 3akoHodaTenbCTBa Poccuickon ®epepaumm, 2012, Ne 35, cT. 4829; 2018, Ne 25,
CT. 3696);

noctaHoBneHue MpaButenscTBa Poccuinckon ®epepaumm ot 20 Hosbpsa 2012 r. Ne 1198 "O cdhenepanbHoii
rocyLapCTBEHHON MH(OPMaLMOHHON cucTeMe, obecneymnsatoLlen npouecc gocynebHoro (BHecyaebHoro)
06>KanoBaHNS peleHnin 1 SencTemin (be3nencTens), COBEPLUEHHbIX NPy NMPeaoCcTaBAeHNN
roCyAapCTBEHHbIX Y MyHULMNANbHbIX ycayr",

82. NHdhopmaumsa o npase rpaxkaaH Ha gocynebHoe (BHecynebHoe) obxxanoBaHne fencTenin (bespencrams)
n (nnn) peweHnin, NPUHATLIX (OCYLLECTB/IEHHbIX) B X04€e NPeAoCTaB/IEHMSA rocydapCTBeHHOM ycnyru MOP,
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TeppuTopuanbHbiMu opraHamu MNMOP, nx [OKHOCTHBIMY ANL@MK, MHOFO(YHKLIMOHAIbHLIMU LIEHTPaMK, a
TakXe paboTHUKaMN MHOrO(YHKLIMOHAbHbIX LLEHTPOB, 06 OpraHax, opraHn3auusax u anuax,
YMNOJIHOMOYEHHbIX Ha paccMoTpeHne Xanobbl, HanpaBneHHoOW B gocyaebHom (BHecyaebHoOM) nopsake,
cnocobax MHDOPMMPOBaAHNS rPpaXkaaH 0 NOPSAAKE MoAavYn U PacCMOTPEHUS »Kasiobbl, B TOM Yncne C
ncnosib3oBaHMeM EQMHOro nopTana, a Takxe nepeyHe HOPMaATUBHbLIX NMPaBOBbLIX aKTOB, PErYIMPYIOLLNX
nopsaok nocynebHoro (BHecynebHoro) ob6xxanoBaHmsa pelleHnin u genctenii (besnencteus) MNOP, ero
TEeppPUTOPUANbHBLIX OPraHOB, NX LO/KHOCTHBIX JIL, MHOrOYHKLMOHANbHEIX LEHTPOB, @ TakxXe paboTHUKOB
MHOFO(hYHKLIMOHAbHBIX LLEHTPOB, MOANEXUT 0bs3aTensHOMY pa3MelleHunio Ha EauHom nopTane.

VI. OcobeHHOCTHY BbINOSIHEHNSA aAMUHUCTPATUBHbLIX Npoueayp (AencTBuin) B MHOTOQYHKLIMOHAIbHbIX
LeHTpax npenocTaBieHns
roCyapCTBEHHbIX U MyHULIMMAAbHbLIX YCIyTr

VicyepnbiBatoLwmi nepeyeHb adiMUHUCTPATUBHbLIX NpoLuenyp (LeNCTBUA), BbINOJHAEMbIX
MHOrO()YHKLNOHANbHbLIMY LIeHTpamMu

83. 'paxgaHuH BNpaBe 0bpaTUTbLCA C 3asBIeHNEM B 1060 MHOrOYHKLIMOHA bHbIN LIEHTP B Npeaenax
TeppuTopun Poccuinckon Pepepaunn no Beibopy rpaxkaaHnHa HE3aBNCKMMO OT ero MecTa XUTeNbCTBa,
MecTa npebbiBaHMA, MecTa (DaKTUYECKOro NPOXMBaHWA B C/lyYae, eCiu Mexay TeppuTopuasibHbIMM
opraHamu MNOP, npe0CTaBNAOLWNMM FOCYAAPCTBEHHYIO YCNYTY, U MHOMO(YHKLNOHANbHBLIM LLEHTPOM
3aKJI04EHO CorfalleHne o0 B3aMMOLENCTBUM M NoJlavya yKa3aHHOro 3aABeHNS NpeayCMOTPEeHa NepeyHeM
rOCYAAPCTBEHHbIX Y MyHULMUNAMAbHbLIX YCAYT, NPeAoCTaBASEMbIX B MHOIO(YHKLINOHANBHOM LEeHTpE,
NpeayCMOTPEHHbLIM COralLEHNEM.

84. MpepocTassieHNe rocy4apCTBEHHON YCAYT MHOTO(YHKLMOHAbHbIM LLEHTPOM BKJIOYaEeT B cebs
cnhepywowine agMUMHUCTPATUBHBLIE NpoLenypbl:

MH(OPMMPOBaHUE rpaXkiaHnHa o NopaakKe nNpefoCcTaBeHUs rocyapCcTBEHHOM YCayr B
MHOrohyHKLNOHANbHOM LeHTPe, 0 XO4e NpefoCTaBeHnsa rocyapCTBEHHOM YCAyri, N0 MHbIM BOMpocaM,
CBSA3@HHbLIM C NpefoCTaBAeHNEM FrOCYAapCTBEHHOM YCAYTY, @ TakXXe KOHCYNbTUPOBaHME rpakaaH o
nopsgke npefocTaBAeHNs roCyAapCTBEHHOWN YCAYrn B MHOTOYHKLMOHAIbHOM LIEHTPE;

npvem 3asBIeHUS rpaxx4aHUHa O NpPefoCTaB/eHUN rocyjapCTBEHHON YCYIU U UHbIX JOKYMEHTOB,
HeobxoaMMbIX AN1A NpefoCTaBAeHNs FOCy4apCTBEHHOW yCayri;

(hopMMpoBaHMe 1 Hanpas/ieHne MHOro(YHKLNOHANbHbIM LLIEHTPOM MeXBEe4O0MCTBEHHOM0 3anpoca B
opraHbl, NpefoCTaBASAoLLME FOCYAaPCTBEHHbIE YCAYTU, B UHbIE OpraHbl FOCYAapCTBEHHON BAACTH, OPraHbl
MEeCTHOro CaMOyrnpaB/ieHNs N OpraHu3auny, y4acTByOLLME B MPefoCTaBleHNN FOCYAapPCTBEHHbIX YCAYT;
BBOA, W Nepefayvy AaHHbIX FpaXkAaHWHa, COAepXallnxXCcs B 3a8BAEHUN, B MPOrpaMMHO-TEXHUYECKNE
KOMMJEKCbl CUCTEMbI MEPCOHNPULIMPOBAHHOIO yyeTa, nx 06paboTKy 1 NpUHATME peLleHns 0 pesynbTaTe
npegocTaBieHNs roCyaapCTBEHHON yCayru,

BblJa4y rpa)kAaHUHy pe3yfbTaTa NpefoCTaBNeHNs rocyJapCTBEHHON YCAyrn, B TOM YMCe Bblgavy
NOKYMEHTOB Ha ByMa)KHOM HoCcuTene, NOATBEPXKAAOLLMX COQEPIKAHNE INEKTPOHHBIX OKYMEHTOB,
HanpaBieHHbLIX B MHOrO(hYHKLNOHANbHBIA LLEHTP N0 pe3yfbTaTaM NpefoCTaBleHNs roCcyLapCTBEHHON
yCAyru TeppuTopmanbHbiMm opraHamu MOP, a Takxe Bblhavy AOKYMEHTOB, BK/OYas COCTaB/eHNE Ha
6yMa)KHOM HOoCuTeNne n 3aBepeHne BbIMNCOK U3 I/IHCII)OpMaLI,VIOHHbIX CLCTEM OpraHoB, NpeaoCTaBaALWNX
rocyZapCTBEHHbIe YCAYri, ¥ OPraHoB, NPeLOoCTaBAAIOWMX MYHULMNASbHbIE YCAYTY;

LEencTBmMs, HeobxoanMble Ans NPefoCTaBAEHUS FOCYAAPCTBEHHON YCAYri, B TOM YACE CBS3aHHbIE C
NPOBEPKON AENCTBUTENbHOCTY YCUAEHHON KBAaNNMPULNPOBAHHON 3NEKTPOHHON NOAMWUCU FPaXXAaHWHa,
MCMob30BaHHOM Npu obpalleHnmn 3a NoyYeHNEM roCyAapCTBEHHOW YCYTW, @ TakXKe C YCTaHOBJIEHNEM
nepeyHs CPeACTB yA0CTOBEPSIOLLMX LLEHTPOB, KOTOPbIE AOMNYCKAOTCA AN NCMOb30BaHNA B LLenax
obecneyeHns yKasaHHON NPOBEPKN 1 ONPeaenaoTCa Ha OCHOBaHNM YTBEPXKLAEMON OPraHoOM,
NpeaoCTaBNALWNM FrOCYAaPCTBEHHYIO YCAYTY, MO COrNacoBaHnto ¢ epepansHon cnyxbom 6e3onacHoOCTM
Poccuiickon ®epepaumm mogenu yrpos 6e3onacHoCT MHOpMaLMM B MHGOPMALIMOHHOW CUCTEME,
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NCNOJSIb3yeMon B Liefiax npueMa obpalleHnin 3a nosyyYeHneM rocyAapCTBEHHOM yCayru u (unu)
nNpenocTaBNeHNS TakoW yCAyrn B COOTBETCTBUM C NYHKTOM 15 MpaBun pa3paboTkn u yTBEPXAEHNS
AAMUHUCTPATUBHbIX PErJlaMeHTOB NPeLoCTaBAEeHNSA FOCYyAapCTBEHHbIX YCAYT, YTBEPXKAEHHbIX
nocTaHoBneHneM MpasuTtenbcTBa Poccminckon degepauum ot 16 mas 2011 r. Ne 373 "O paspaboTke u
YyTBEPXAEHUN aJMUHUCTPATUBHBIX PErflaMeHTOB OCYLLECTBEHNA FOCYLapCTBEHHOr0 KOHTPOAS (Haza3opa)
N aAMUHNCTPATMBHbIX PErNIAaMEHTOB NPeA0CTaBNEHUS rOCyAapCTBEHHbIX ycayr" (CobpaHue
3aKoHomaTenbcTBa Poccuinckon ®epepaumm, 2011, Ne 22, ¢1. 3169; 2018, Ne 46, cT. 7050).

ALMUHUCTpaTMBHas npouesypa No MHHOPMUPOBAHMIO FPpaXkAaHUHA O NOpsiAKe NpeAoCTaBAeHNS
roCyIapCTBEHHOMN YCNyr B MHOroyHKLIMOHAIbHOM LIEHTPE, O XOA€e BbIMOJIHEHNS 3anpoca o
NpefoCTaBNEHNN rOCYAaPCTBEHHONW YC/IYTU, MO MHbIM BOMPOCaM, CBSI3aHHbIM C NPefoCTaB/IeHNEM
roCYIapCTBEHHON YCNyru, a TakXKe KOHCY/IbTYPOBAHMIO FpaXKaaH o0 Mopsiiike NpeaoCTaBAeHUs
rOCYLapCTBEHHON YCNYr B MHOrO(hYHKLIMOHAIbHOM LLEHTpe

85. OcHOBaHMeM N9 Havana aAMUHUCTPATUBHON Npoueaypbl ABAseTca obpalleHune rpaxiaHnHa 3a
NH(OopMaLMen o NopsaaKe NPefocTaBeHns rocyapcTBEHHON YCAYrn B MHOTO(YHKLMOHAIbHOM LIeHTpE, 0
X04€e NpefoCTaBAeHNs rocyJapCTBEHHON YCAYTr AN O FOTOBHOCTU AOKYMEHTOB, ABAAIOLLUXCS
pe3ynbTaToOM NpefoCcTaBAeHUs roCy4apCTBEHHOW YCyrn.

86. MIHhopMmpoBaHue rpaxxaHnHa 0 Nopsake NpefoCcTaBsIeHUs rocyJapCcTBEHHON YCIyri B
MHOrO()YHKLMNOHANbLHOM LeHTpe, 0 XOAEe BbIMNO/NHEHUS PaCCMOTPEHUSA 3asABJIeHMA O NpefoCTaBleHnn
rocylapCTBEHHON YCAYrn UK O FOTOBHOCTU AOKYMEHTOB, ABASIOWMXCA pe3ybTaToOM NpefocTaBaeHuns
roCyLapCTBEHHOMN yCyru, oCyLLeCcTBAAeTCS:

B XOAe JINYHOrO Nprema rpaxKjaHunHa;

no TenedgoHy;

Mo 3JIEKTPOHHON NoyTe.

87. B cnyyvae obpalleHns rpaxxaaHnHa B MHOMOYHKLIMOHANbHBIN LEHTP C 3asBNEHMEM O pe3yfbTaTe
npeaocTaBfeHNs rocyapCTBEHHON YyCAYyrn NoCPeACTBOM INEKTPOHHOM NOYThl MHOrOQYHKLUNOHAbHbIN
LleHTp HanpaBfseT OTBET rpaxAaHuHy He no3gHee paboyero gHA, Cleaylowero 3a AHeM NojyYeHuns
MHOrO(hYHKLMOHANbHbLIM LLIEHTPOM YKa3aHHOro 3anpoca.

88. Pe3ynbTaToOM agMUHUCTPATUBHOW NPOLLefypbl ABNSETCA NpefCcTaB/ieHne CBe4eHWIn 0 nopaake
npefocTaB/ieHns rocy4apCTBEHHOM YCYrn B MHOMO(YHKLMOHAIbHOM LieHTpe.

AIMWHUCTPATMBHASA NPoLIeAypa No NprueMy 3asBieHns rpaXKaaHnHa o0 NPeaoCTaBAeHUN roCy1apCTBEHHO
YCAYrn ¥ UHbIX OKYMEHTOB, HEOOXOAUMbIX AJ1S NPefoCTaBAeHNs roCy4apCTBEHHONW YCyru

89. OcHOBaHMEM N4 Havyana aAMUHUCTPATUBHON NPoLeaypbl ABASETCA NnYHoe obpalleHne rpaxxaaHnHa B
MHOTO(YHKLMOHANbHBIN LLEeHTP C 3asBAEHNEM U LOKYMEHTaMu, HeobxoAnMbIMU N5 NPefoCTaBeHUs
roCyapCTBEHHOMN YCAYII.

IpaXk4aHWH MOXET NofaTb 3as8BEeHNE B MHOrOMYHKLNOHAJbHBIN LIEHTP IMYHO, Yepes npeacTaBuTenNs.

B cnyyae nofayu 3aaBAeHMs Yepes MHOroyHKLMOHabHbIN LeHTp AHeM obpalleHuns 3a npefocTaB/ieHneM
roCyfapCTBEHHOW YCNYrn CYATAETCA AaTa npremMa 3aaBeHns MHOMO(MYHKLMOHAJIbHBIM LEHTPOM.

90. C yyeToM TpeboBaHMI NpefoCTaBAeHNS roCyLapCTBEHHbLIX U MyHULUMAAbHbLIX YCAYr
MHOr0)yHKLNOHaNbHbIM LIEHTPOM, NpeaycMoTpeHHbIX MpaBunamu oT 22 gekabps 2012 r. Ne 1376,
3asBJieHne, 3asBJIeHne, COCTaB/eHHOe Ha OCHOBaHMM KOMIMJIEKCHOI0 3anpoca, a Takxe CBeLeHus,
LOKYMEHTbI 1 MHGOpMaLMs, HeobXxoAnMble AN1F NPeAoCTaBAeHUS FOCyAapCTBEHHON YCAYrn, MOTyT BbiTb
HarnpasJ/ieHbl MHOFO(YHKLMOHAJIbHbIM LLEHTPOM B TEPPUTOPUASIbHLIN opraH MOP B 31eKTPoHHON hopMe Mo
3alUMLLEHHbIM KaHaflaM CBS3U, 3aBepeHHble YCUNEHHOWN KBaIUMULUPOBAHHON 371€KTPOHHON NOAMMUCHIO
LOJDKHOCTHOrO nmua. Mpu 3TOM OpUrnHanbl yKa3aHHbIX JOKYMEHTOB Ha ByMarkHbIX HOCUTENAX B
TeppuTopmanbHbIn opraH MNOP He NpeACTaBAATCA.

[OJKHOCTHOE ML He no3gHee paboyero AHS, CiefyioLero 3a AHeM NoJyHeHUs TepPUTOPUaIbHBIM
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opraHoM [MOP 3as8BneHna 13 MHOrOYHKLMOHAJIbHOI O LIeHTpa, OCYLLEeCTBASET ero perncTpaumnio, BBog
AaHHbIX FPpaXkKAaHUHa B MPOrpPaMMHbIA KOMMNAEKC, (hOPMUPYET M HaMnpaBJSeT rpaxxadaHnHy Yyepes
MHOrO0OyHKLNOHaNbHbIV LLeHTP B CPOK, He npeBbiwatownin 5 paboynx gHen co aHsa obpalleHmns 3a
roCyfapCTBEHHOW yCAyron, MHoOpMaLMo 0 pesysibTaTe rocyaapCTBEHHOM YCayrun, npefycMOTPEeHHOM
NYHKTOM 13 AODMUHUCTPATUBHOIO perfiaMeHTa, KoTopas MoXeT ObITb NpefAcTaBeHa B 3JIEKTPOHHOM BUAE.
Mpwn oLeHKe NPaBMALHOCTY 0HOPMEHNS 3adBAeHNS PaBOTHUK MHOrOMYHKLIMOHAbHOMO LeHTPa
nposepseT:

MOJIHOTY 3aMoJIHEHMA 3asABNEHNS, @ TaKXXe ero COOTBETCTBME CBeAEHMNAM NHANBMAYANbHOIO
(NepCcoHMdpMLMPOBAHHOI0) Y4€Ta B CUCTEME MHANBUAYAJSILHOMO (NEPCOHNDULMPOBAHHOIO) y4eTa;
OTCYTCTBME (Hanm4ne) hakTa perncTpauum B CMCTEME NHANBMAYANbHOMO (MePCOHNGULNPOBAHHOM0) y4eTa
C NCMNO0JIb30BaHNEM aBTOMATU3NPOBAHHOWN NHAOPMALIMOHHON cnuctemsbl MOP.

91. 3asaBneHne, COCTaB/IEHHOE Ha OCHOBAHWM KOMMIEKCHOMO 3anpoca, AO/MKHO ObITb NoANMCcaHo
PaboTHMKOM MHOMOYHKLIMOHANLHOMO LIEHTPA, CKPEMNJIEHO NeYaTblo MHOrOYHKLIMOHANbHOMO LeHTpa.
OOHOBPEMEHHO C KOMMJIEKCHBLIM 3aMpOCOM rpaXKAaHWH NogaeT B MHOMO(YHKLNOHANbHbIA LEHTP CBEAEHMS,
LOKYMEHTbI 1 (1in) nHdopmauuio, Heobxoanmble oas NpeaoCcTaBAeHNS FOCYAAPCTBEHHbIX U (1K)
MYHUUMMANbHBLIX YCAYT, YKa3aHHbIX B KOMMJIEKCHOM 3anpoce, 3a UCKAKYEHNEM OOKYMEHTOB, Ha KOTOpLIE
pacnpocTpaHseTca TpeboBaHMe NyHKTa 2 4acTu 1 cTaTbn 7 PeaepasnbHOro 3akoHa ot 27 mionsg 2007 r. Ne
210-P3, a TakXKe CBeAEHUIN, AOKYMEHTOB 1 (UK) MHPOPMaLIUKN, KOTOPbIE Yy FpaXKdaHWHa OTCYTCTBYIOT U
AO/MKHbI 6bITb NONYYEHbI NO pe3ySibTaTaM NPeAoCTaBEHNS NHbIX YKa3aHHbIX B KOMMJEKCHOM 3anpoce
rOCYAApCTBEHHbIX U (MAKN) MYHULMUNANbHbLIX YCAYT.

3asBNIeHUs, COCTaBJIEHHbIE HA OCHOBAHWW KOMIMJIEKCHOI0 3anpoca, a TakXXe CBeeHUs, LOKYMEHTbI U
NHpopMauus, HeobxoanMble NS NPefoCTaBAeHNs rOCyAapCTBEHHOW YCAyri, HaNnpaBaaloTCS B
TeppuTopuanbHbii opraH MNM®P ¢ NpunoXeHneM 3aBePEHHON MHOMOYHKLMOHANbHbLIM LLEHTPOM KOMUK
KOMMMJIEKCHOr 0 3anpoca.

92. B cnyyae nogayu 3anpoca U AOKYMEHTOB, HEOOX0AUMBIX A5t NPefoCTaBeHNS rOCyA4apCTBEHHON
yCayru, rpaXkaaHWHoM (NpeacTaBuUTeNIEM) Yepe3 MHOr0YHKLNOHANbHbIN LLEHTP, B C/lyvae obpalleHns
rpakaaHnHa NocpeaCcTBOM KOMMIEKCHOrO 3anpoca yBegoMIeHMe 0 NpueMe 1 pernctpaumm 3anpoca
TeppuTopuasbHbiM opraHoM MNOP BeigaeTcs rpaxx 4aHUHY (NpeacTaBUTeNt0) MHOMOMYHKLMOHAIbHbBIM
LEeHTPOM.

AOMUHUCTPATMBHAsA Npoleaypa no opM1POBAHMIO 1 HAMPABIEHMIO MHOTOMYHKLIMOHA/bHBIM LIEHTPOM
MeXBeJIOMCTBEHHOI 0 3aMnpoca B OpraHbl, NPeAoCTaBASIOWNE rOCYAaPCTBEHHbIE YCAYTY, B UHbIE OPraHbl
rocyaapCTBEHHOW BNACTW, OpPraHbl MECTHOrO CaMOoynpaB/ieHNs 1 OpraHn3aLnm, y4acTByoLLIne B
NpenoCTaBNEHUN rOCYAapPCTBEHHbIX YCyT

93. dopMUMpPOBaHME 1 HanpaBeHe MeXBeLOMCTBEHHOI0 3aMpoca MHOrOMYHKLMOHabHLIM LLEHTPOM Mpu
NpefoCTaBNEHUN rOCYAAaPCTBEHHOW YCIYT B OpraHbl, NpefoCTaBNsoWwmMe rocyJapCTBEHHbIE YCYrH, B
MHble OpraHbl rOCYAApCTBEHHOMN BNACTMW, OPraHbl MECTHOMO CaMOYMNpaB/IeHNs U OpraHun3aLuy,
y4yacTBytoLMe B NPefoCTaBNEHUN FOCYAAaPCTBEHHbIX YCYT, HE OCYLLECTBASETCS.

AOMUHMCTPaTUBHAA NpoLedypa Nno BBOAY U Nepefayvye MHOMOYHKLIMOHANbHBIM LEHTPOM AaHHbIX
rpa>xgaHMHa, cogep>xXallnxcqa B 3adBN1eHNN, B MPOrpaMMHO-TEXHNYECKNE KOMMIEKChI CUCTEMBbI
nepcoHNULMPOBAHHOIO y4eTa, nx 0bpaboTka 1 NpUHATUE PELLUEHUS O pe3y/ibTaTe NpefocTaBieHmns
roCynapCTBEHHOMN YCAYyrn

94. OcHoBaHMEM A5 HaYvasla OCYLLECTBEHNA aAMUHUCTPATUBHON NpoLeaypbl ABASIOTCA MPUEM 1
pernucTpaumns Ao/HKHOCTHLIM JINLOM 3asiBIEHUS.

95. BBog AaHHbIX B MPOrPaMMHO-TEXHUYECKUIN KOMMIEKC CUCTEMbI MEPCOHNPULINPOBAHHOMO Y4eTa, MX
0bpaboTKa He AOoSKHbI NpeBbIWaTh 10 MAUHYT.

96. Mo pe3ynbTaTtam 06paboTKM AaHHbIX U3 3aSBAEHNS B NPOrPaMMHO-TEXHUYECKOM KOMMJIEKCE CUCTEMbI
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NepCoOHUMULIMPOBAHHOMO YYeTa NMPUHUMAETCS OHO U3 CeyOLLMX PELIEHWNA: PeLLEHNE O PerucTpaLun
rpa)klaHnHa B CUCTEME UHAUBUYANbHOI0 (MepCOHNMULIMPOBAHHOI0) y4yeTa (OTKPbITUE UHANBUAYabHOMO
NMLEBOr0 CYeTa 3aperucTpUpPoOBaHHOIO NLA), PeLLEHNS 06 N3MEHEHNN aHKETHbIX JaHHbIX
3apPernucTpMpPOBaHHOIO NNLIA, COAEPXKALLUMNXCA B MHAMBUAYASIbLHOM NNLIEBOM CHYETE, WK O Bbifaye
NOKYMEHTa, NOATBEPXKAAIOLEro PErnMCcTPaLIMI0 B CUCTEME MHANBUAYAILHOIO (MepCOHNMULIMPOBAHHOMO)
yyeTa, pelieHme 06 0TKase B perucTpauuy rpaxjaHuHa B CUCTeMe MHAVBMAYaAIbHOTO
(NepCoOHNMMLIMPOBAHHOI0) yyeTa (OTKPLITUM UHAWBUAYANbHOIO JINLEBOr0 CHETA 3apPEernCcTPUPOBAHHOIO
NLA), pelleHns 06 0TKase B U3MEHEHUN aHKETHbIX AaHHbIX 3apPerncTPMPOBAHHOMO JINLIA, COAEPXKALLMXCS B
NUHOVBUAYANbHOM JIMLIEBOM CYETE, UM BblAaye AOKYMEHTa, NOATBEPXKAOLLEro PerucTpaLmio B cucteme
NHOVMBMAYANbHOMO (MEPCOHUMULNPOBAHHOI0) y4eTa.

ALMUHUCTpaATMBHasA nNpouenypa Nno BblAavye rpakAaHnHy pesynbTaTa NpefocTaBaeHNs rocyapCTBEHHON
yCayru, B TOM YUCe BblAavye LOKYMEHTOB Ha 6yMa)KHOM HoCcMTene, MOATBEPXKAAOLLMX Cofep)KaHne
3NIEKTPOHHbIX LOKYMEHTOB, HanpaBeHHbIX B MHOrO(YHKLIMOHANbHbIA LLEHTP No pe3ysbTaTaM
NpefoCTaBeHNs FOCYNAapCTBEHHON YCAYr TEPPUTOPMANbHBIMUK opraHamu MNP, a Takxxe Bblgaya
LOKYMEHTOB, BKJO4As COCTaBeHMe Ha ByMaXxHOM HOCUTEeNe 1 3aBepeHmne BbIMCOK U3 MHGPOPMALIMOHHO
CUCTEMBI

97. OcHoBaHVeM A1 Havasla aAMUHUCTPATUBHOW NpoLueaypbl ABSETCS MPUHATUE PELLUEHUs O
perncTpaumm rpaxaaHnHa B CUCTEME UHAMBUAYANbHOIO (NePCOHNULMPOBAHHOIO) y4eTa (OTKpbITUN
WHAVBUAYANbHOIO IMLEBOr0 CHeTa 3apermMcTPUPOBAHHONO NNLLA) UK peLleHns 06 0TKase B perncrTpaumm
rpakaaHnHa B CMCTEME UHAMBUAYANbHOMO (MePCOHNPULNPOBAHHOM0) y4eTa (OTKPbLITUN NHANBMAYAbHOMO
JINLEBOr0 CYETa 3apermcTPUPOBaHHOIO NNLA), PELLEHNA 06 U3MEHEHMMN aHKETHbBIX AaHHbIX
3aperucTpmMpoBaHHOro nua, CoAep>XXalnxcs B MHANBUAYAIbHOM JIMLEBOM CHETE, NN O BblAaye
JNIOKYMEeHTa, NOATBEP>KAAIOLLEr0 perncTpaLmto B CUCTeMe NHANBUAYANbHOIO (MePCOHNMULINPOBAHHOMO)
yyeTa, peLueHvu7| 00 0TKa3e B M3MEHEHUN aHKEeTHbIX OaHHbIX 3aperncTpnpoBaHHOro nnLa, cogep>Xallnxca B
WHAMBMAOYAbHOM IMLLEBOM CYETE, MK BblAaye OOKYMEHTa, MOATBEPXKAAIOLLEro perncTpaunio B cucTeme
WHAMBMAYaNbHOro (MepCoOHNGULMPOBAHHOIO) y4eTa.

98. Bblgayva rpakaaHunHy (MpeacTaBUTENO) COOTBETCTBYHOLLErr0 PELLUEHUS NN LOKYMEHTa,
NOATBEPXKAAIOLWErO PETNCTPALMIO B CUCTEME MHAMBUAYANLHOMO (MEPCOHNKNLIMPOBAHHOI0) y4eTa,
OCYLLECTBAAETCA Npu obpalleHun rpaxkaaHnHa (NpeacTaBmTens) B MHOMOYHKLMOHANbHbBIN LEHTP 3a
pe3ynbTaTOM NpeLoCTaBAeHNA FOCYAapCTBEHHOM YCAYT U,

MaKC/ManbHbIA CPOK A5 BblAa4yn COOTBETCTBYIOLLENO PELUEHNS NN LOKYMEHTa, NOATBEPXKAAIOLLErO
perncTpaumio B CUCTEME NHANBMAYANLHOMO (MEePCOHNGULNPOBAHHOM0) y4eTa, cocTaBngeT 10 MUHYT.

99. Pe3ynbTaTOM aAMUHNCTPATMBHOW MpoLLeAypbl ABASETCS BblAada rpaXx4aHnHY (NpeacTaBUTENo)
COOTBETCTBYIOLLEro peLleHns nan OOKYMEHTa, NMoOATBEPXKAAIOLLIEro PperncTpauunio B CUCTeMe
NHANBUAYANbHOrO (NePCOHNMULNPOBAHHOM0) y4eTa U CoAepXallero CBeeHNsl 0 CTPAaXx0BOM HOMepe
WUHAMBUOYANbHOMO IMLEBOrO CYETa, KOTOPbIE MOryT BbITb pacneyaTaHbl PaboOTHUKOM
MHOro)yHKLMNOHAaNLHOMO LIEHTPa B pEXMME peaslbHOro BpEMeHM C UCMOJb30BaHNEM 31EKTPOHHOMO
cepBurca 1 0hOpPMJIEHBI B COOTBETCTBUM C TPEBOBAHMAMM K COCTABNEHNIO M BblAaYve 3asBUTENAM
NOKYMEHTOB Ha 6yMa)KHOM HocuTene.

JencTeus, HeobxoanMble AN NPeLOoCTaBeHUS FOCYAapPCTBEHHOM YCAYr, B TOM Y/Ce CBA3aHHbIE C
NPOBEPKON AENCTBUTENBHOCTMN YCUNEHHON KBaANMULMPOBAHHON 3IEKTPOHHON NOAMUCA 3as8BUTENS,
1MCNob30BaHHOM Npu obpalleHnmn 3a NoyYeHNeM rocyapCTBEHHOW YCAYTW, @ TakXKe C YCTaHOBIEHNEM
nepeyHs CpefCcTB yAOCTOBEPSIOLIMX LLIEHTPOB, KOTOPbIE AOMYCKATCSA A1 NCMOb30BaHNSA B LLENAX
obecneyeHns yka3aHHOW MPOBEPKM 1 ONpefensoTcs Ha OCHOBaHUUN YyTBEPXKAAEMON OPraHoM,
npenoCcTaBASAOLWMM rocy4apCTBEHHYIO YCAYTY, MO corflacoBaHutio ¢ PegepansHon cnyxbon besonacHoCTm
Poccuinckon ®epepaumm mogenu yrpo3 6e3onacHocTy nHopMaLmm B MHGOPMaLIMOHHON CUCTEME,
MCNob3yeMon B Lenax npuemMa obpalleHunin 3a NnoayYyeHneM rocy4apCcTBEHHON yCayru
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1 (M) NpenoCcTaB/IEHNA TaKoW yCayrn

100. Mpwu obpalLeHnn rpa)kfaHnHa 3a NPefoCTaBAeHNEM FOCYAAaPCTBEHHONM YC/Yrn B COOTBETCTBUN C
NYyHKTOM 39 ALMUHUCTPATMBHOIO pernaMeHTa 3asasiaeHne NoANUCHIBAETCA NPOCTON SNEKTPOHHOM
NOAMWCHIO, MPY 3TOM MAEHTUDUKALNA Y ayTEHTUDNKALNA FpaXKAaHWHa OCYLLeCTBAAITCSA C
MCNOb30BaHNEM eANHON CUCTEMbI UAEHTUMMNKALMN U aYyTEHTUDUKALUN, UK YCUSIEHHON
KBaNMMULMPOBAHHON 3N1E€KTPOHHON NOAMNUCHIO FPaXKAaHWHa, Npu 3TOM YCTaHOBAEHME JINYHOCTU Y
npoBepKa NoAJMHHOCTU MNOAMUCK FpaXKAaHNHA OCYLLECTBAAIOTCA NyTEM MPOBEPKMN ero
KBaNM(ULIMPOBAHHOI0 cepTUdMKaTa Kao4a NpoBepKn 3N1eKTPOHHON NOAMNUCK C UCMONb30BaHNEM eNHON
CUCTEMbI MOEHTU(MUKALUN U ayTEHTUDUKALNN.

101. Ecnu B pe3ynbTaTe NPOBEPKY LENCTBUTENLHOCTY YCUIEHHON KBAaAN(PULMPOBAHHON 371€KTPOHHON
NoAnncK, KOTOPOW NOANNCAHO 3asaBNeHne, BbliBJIEHO HecobniofeHne yCTaHOoBAEHHbIX YCI0BUIA NPU3HAHKA
€€ NeNCTBUTENbHOCTK, B Te4eHne 3 AHEN CO AHA 3aBePLUEHNS TaKoW MPOBEPKMN rPpaXK 4aHNHY
(paboTogaTento) HanpaenseTcsa yseaomaeHne 06 oTkase B NpueMe 3asaBsIeHUs C yKa3aHWEM NPUYUH OTKa3a
B COOTBETCTBUM CO CTaTben 11 ®efepanbHOro 3akoHa oT 6 anpesns 2011 r. Ne 63-®3, KOTOpble MOCAY XU
OCHOBAHWEM A5 NMPUHATUS YKa3aHHOMO peLLeHns.
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