00 yTBep>XXaeHMu agMUHUCTPATUBHBLIX PeriaMeHToB
depepanbHOro areHTCTBa CBA3U MO NPenOoCTaBJ/IEHUIO
rocypapCcTBeHHOM YCJIyru Nno perucrpauum gekKaapauum o
COOTBETCTBUM CPeACTB CBA3MU, NO NPenOoCTaBJIEHUIO
rocypapcTBeHHOM YCJIYyru no perncrpaumm ceptudukaTos
COOTBETCTBMA...

Mpuka3 MyHMCTEpPCTBa CBA3MN Y MAaCCOBbIX KOMMYHMKauunin Poccninckon ®epepauunm - Ne 331 - o7 01.12.2011 -
[lencTByeT C U3MEHEeHNAMM

Mprka3 MUHMCTEPCTBa CBA3M M MACCOBbIX KOMMYHUKauuin Poccminckon depepauun ot 01.12.2011
(BtonneTeHb HOPMATMBHbIX aKTOB (peaepasibHbIX OPraHoB UCMOJHUTENbHON BAacTh oT 2012 r., Ne

MPNKAS3

MWHNCTEPCTBA CBA3N N MAaCCOBbIX KOMMYHMWKaLNIA
Poccninckon ®egepaunmn
oT 1 nekabpsa 2011 r. N 331

06 yTBEPXAEHUN aAMUHUCTPATMNBHbLIX PErlaMeHTOB

defepanbHOro areHTCTBa CBSA3M NO NPeAoCTaBIEHNIO
rocyfapCTBEHHOM YCAYrK N0 perncTpaunumn geknapaumin o COoTBETCTBUN
CpencTB CBA3W, MO NPefOCTaBAEHNIO FOCYAapCTBEHHOW YCAYTri No
perncrtpaunm cepTUPUKaToB COOTBETCTBMA Ha CpeaCcTBa CBA3N,

Mo NpeaoCTaB/IEHNIO FOCYAAaPCTBEHHON YCAYri MO NpeaoCcTaBAeHNIO
WH(opMaLUnM 13 peecTpa Aeknapaumiin 0 COOTBETCTBUM

CpencTB CBA3W, MO NPeAOCTaB/EHNIO FOCYAaPCTBEHHON YCAYTI

no NpenocTaBNEeHNIO NHpOPMaLIUK U3 peecTpa CepTUdUKaToB
COOTBETCTBUA CUCTEMDI cemecpMKau,mm B 06/1aCTLN CBA3N

3aperuncTpuposaH MuHtocTom Poccun 26 mapta 2012 r.
PernctpauunoHHbin N 23595

B cooTBeTCTBMM C DefepasibHbIM 3aKOHOM OT 27 ntona 2010 r.

N 210-®3 "O6 opraHu3aunm NnpefocTaBeHUs rocyAapCTBEHHbIX U
MyHuUMNanbHbIX ycnyr" (CobpaHne 3akoHoaaTeNbCTBa PocCUnckon
®epepaumun, 2010, N 31, cT. 4179; 2011, N 15, cT1. 2038; N 27,

cT. 3873, 3880; N 29, cT. 4291; N 30, cT. 4587; N 49, cT. 7061),

nNyHKTOM 4 MpaBua pa3paboTku n yTBEP)XAEHNS agMUHUCTPATUBHbIX
pernamMeHTOB NPeLoCTaBAeHNs FrOCYAaPCTBEHHbIX YCAYT, YTBEPXKAEHHbIX
noctaHosneHneM lMpaBntenbcTBa Poccunckon ®egepauum ot 16 masd 2011 r.
N 373 (CobpaHue 3akoHofLaTenbCcTBa Poccuinckon depepaumu, 2011, N 22,
CT. 3169; N 35, cT. 5092), npnka3sbiBato:

1. YTBEpANTb NpunaraemMbii AGMUHUCTPATUBHBIA PernaMmeHT
defepanbHOro areHTCTBa CBSA3M MO NPeA0CTaBIEHNIO rOCYy4apCTBEHHOMN
yCNyrn No perncTpaunm Aekfapauuin 0 COOTBETCTBUM CPELCTB CBA3M.

2. YTBepauTb Npuiaraembln AGMUHUCTPATUBHbLIN periamMmeHT
®efepanbHOro areHTCTBa CBA3M NO NPeAoCTaBIEHNIO rOCY apCTBEHHON
yCNyrn No perucTpaunm cepTudrKaToB COOTBETCTBMSA Ha CPeACTBa CBA3N.
3. YTBEpAUTb NpunaraemMblin ADMUHUCTPATUBHBIN PerfaMeHT
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defepanbHOro areHTCTBa CBA3M N0 NPeAoCTaBIEHNIO rOCy AapCTBEHHOMN
yCayru no npefocTasieHnto MHpopMaLmMm U3 peecTpa Aekiapauni o
COOTBETCTBUUN CPEACTB CBA3M.

4. YTBEpAmnTb npunaraemMbll ADMUHUCTPATUBHBIA perfiaMeHT
defiepanbHOMO areHTCTBa CBA3M N0 NPeLOCTaB/EHNIO0 FOCYAaPCTBEHHOM
yCayru no npefocTaBeHnto MHopMaLMm M3 peectpa CepTUGUKaTOB
COOTBETCTBUS CUCTEMbI CepTUdMKaL MM B 061aCTM CBA3N.

5. Mpn3HaTb yTpaTUBLINMMK CUNY:

npukas MMHUCTEPCTBA UH(POPMALMOHHBIX TEXHOIOMIA U CBA3N

Poccuiickon ®epepaumm ot 13.03.2007 N 31 "O6 yTBepxaeHuu
ALOMUHUCTPATMBHOIO pernameHTa ®efepasbHOr0 areHTCTBa CBA3N MO
MCMOSIHEHWNIO FOCYAAPCTBEHHOW (PYHKLMM MO BEAEHUIO peecTpa feKapalui o
COOTBETCTBUMN CPEACTB CBA3M, peecTpa CepTUGNKaATOB COOTBETCTBUS
cUcTeMbl cepTudmkaumm B 061acTu CBA3M M NPefoCTaBAEHNIO
roCyAapCTBEHHOW YCAYr No perncTpaunumn geknapaunii o COOTBeTCTBUN
CpencTB cBA3n" (3aperncTpupoBaH B MMHUCTEPCTBE OCTUL MM POCCUMINCKON
®epnepaumm 12 anpens 2007 r., pernctpaumoHHbin N 9283);

NYHKT 1 npvkasa MUHUCTEPCTBA CBSA3M U MaCCOBbIX KOMMYHUKaLNIA
Poccuinckon ®epepaumm ot 04.06.2009 N 76 "O BHECEHUN U3MEHEHUI B
npuka3sbl MUHMCTEPCTBA MHGOPMALIMOHHBLIX TEXHOOMNIA U CBSA3M PoCCUINCKON
®epepaumm ot 13.03.2007 N 31, o1 30.01.2008 N 9 n o1 31.01.2008

N 10" (3apeructpupoBaH B MuHucTepcTae ocTuumum Poccuinckon ®egepalimm
7 nions 2009 r., pernctpaunoHHbin N 14256);

NyHKT 1 npnka3a MUHUCTEPCTBa CBS3M U MAaCCOBbIX KOMMYHUKaLUIA
Poccninckon ®epgepaunn ot 18.08.2008 N 32 "O BHECEHUN N3MEHEHWI B
npukasbl MUHUCTEPCTBA MHGOPMALMOHHBLIX TEXHONOMMIA N CBSA3M POCCUMINCKON
®epepaumm ot 13.03.2007 N 31, o1 03.12.2007 N 142, oT 30.01.2008

N 9 1ot 31.01.2008 N 10" (3apernctpuposaH B MMHUCTEPCTBE OCTULUN
Poccuiickon ®epepaumm 11 ceHTabpa 2008 r., perncTpaLMoHHbIN

N 12267).

6. HanpaBMTb HaCTOALLMIN NPUKa3 Ha rOCYAAPCTBEHHYIO perncTpauunio

B MMHNCTEPCTBO ocTuLUKM Poccuinckon denepaunn.

MuHucTp WN.0.LLérones

MpunoxxeHune

AIMWHUCTPATUBHbIW PETIAMEHT
denepasibHOro areHTCTBa CBSA3M M0 NPENoCTaB/IEH IO FOCY 1apCTBEHHOM
yCayru no perncTpauum geknapauuin o COOTBETCTBIM CPeACTB CBA3M

|. ObLme nonoXeHns
MpeameT perynmpoBaHus PernameHTa

1. MpenmeToM perynmpoBaHma ADMUHUCTPATUBHOIO perjiaMeHTa
(De,n,epaanoro areHTCTBa CBA3M NO NPpenoCTaB/IEHNIO Focy,El,apCTBeHHOVI
yCJlyrn No perucTpaunm feknapauun 0 COOTBETCTBUM CPELCTB CBA3M
(Danee - PernameHT) aBnseTCA:
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NopsiloK B3aUMOAENCTBMSA LO/MKHOCTHBIX nl, ®eflepasibHOrO areHTCTBa
CBA3U (panee - PoccBA3b) C 3a9BUTENEM U MHbIMK (hefepanbHbIMK
opraHamy UCNOJIHNTEIbHON BAACTW MpU NpeaoCTaBIeHNN roCcy4apCTBEHHON
yCayru no perncTpauuy geknapaumm o COOTBETCTBUM CPeACTB CBA3N
(manee - rocyfapcTBeHHas ycayra);

CPOKM 1 NOCNIe00BATEIbHOCTb OENCTBMI (aOMWHNCTPATUBHBIX

npoueayp), MCNOSHSAEMbIX AOHKHOCTHLIMK inLiamMmn Pocceszu npu
NpeaocTaBNeHNN FrOCyAapPCTBEHHOW YCyTrI.

Kpyr 3assutenen

2. 3a8BUTENIAMU TOCYAapPCTBEHHOW YCAYI N0 perncTpaumm

AeKfapaLnin 0 COOTBETCTBUM CPeACTB CBA3M (fanee - geknapauus o
COOTBeTCTBI/II/I) ABNAKTCA lopunanydeckmne nnua nnn nHonBunaoyanabHble
npeanpuHUMaTeNn, 3aperncTpMpoBaHHbIE Ha TEPPUTOPUN POCCUNCKON
depepaumm, HE3aBNCUMO OT OpPraHM3aLMOHHO-NPaBOBON HOPMbI U POPMBI
CcobCTBEHHOCTH, BbIMOAHSAOWNE PYHKLMN N3rOTOBUTENS CPEACTB CBA3N UK
BbIMONHALNE PYHKLMN MHOCTPAHHOIO N3rOTOBMTENA Ha OCHOBAHMWM
Aorosopa C MHOCTPaHHbIM N3roTOBUTEJIEM B HaCTu obecneyeHuns
COOTBETCTBUSA MNOCTaB/IAEMON NPoayKLUN 0b6a3aTeNbHbIM TpeboBaHNAM 1 B
4acCTW OTBETCTBEHHOCTM 3a HECOOTBETCTBME NOCTaBASEMON NPOAYKLMM
oba3aTenbHbIM TpeboBaHUAM.

TpeboBaHMa K NOPAAKY MHPOPMUPOBAHUS
0 NpeLoCTaB/IeHUN roCYAapCTBEHHOWN YCAYTI

3. NHbopmaLumsa 0 MecTe HaxoXaeHns 1 rpaduke paboTbl PoccBasu 1
CTPYKTYPHOro noapasgeneHus.

MecTo HaxoxxgeHusa PocceaAsn: r. MockBa, yn. Teepckas, 4. 7.
MoyToBbLIM agpec Ans HanpasneHus obpaleHnin: ya. Teepckas,

4.7, r.Mocksa, 125375, ®epepanbHOe areHTCTBO CBA3N.

3.1. Yacbl paboTbl aKCMeanunn:

noHenensHuk 9.00 - 18.00 nepepsbis ¢ 13.00 po 13.45

BTOpHMK 9.00 - 18.00 nepepnis ¢ 13.00 go 13.45

cpena 9.00 - 18.00 nepepoiB ¢ 13.00 go 13.45

yeTBepr 9.00 - 18.00 nepepsiB ¢ 13.00 o 13.45

naTHMUa 9.00 - 16.45 nepepsis ¢ 13.00 go 13.45

cyb60Ta BbIXOAHON AeHb

BOCKpPeCEeHbE BbIXOAHON AEHb.

Anpec akcneguunm Pocceasu: r. Mocksa, yn. Teepckas, a. 7, 3
nogbvess, 1 stax.

3.2. PaccmoTpeHmne obpalleHnin No npefocTaBAeHNo roCy4apCTBEHHON
YCAYrn OCYLLEeCTBAAETCA yrpasneHnemMm POCCBA3M, Ha KOTOPOe B
COOTBETCTBUM C NONIOXEHWEM 06 ynpaBiaeHn BO3SI0XKEHbI COOTBETCTBYOLLME
byHKUUM (ganee - YnpaBaeHue), 1 0TAENOM 3TOr0 YrpaB/ieHns, Ha
KOTOPbIA BO3/10XKEHbI COOTBETCTBYOWME (hyHKUMK (fanee - OThen).
Yacel paboTbl YnpaBneHus:

noHenensHWK 9.00 - 18.00 nepepsbis ¢ 12.00 fo 12.45

BTOpHUK 9.00 - 18.00 nepepsbis ¢ 12.00 go 12.45

cpena 9.00 - 18.00 nepepbiB ¢ 12.00 oo 12.45
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yeTBepr 9.00 - 18.00 nepepbiB ¢ 12.00 oo 12.45

naTHMua 9.00 - 16.45 nepepbiB ¢ 12.00 go 12.45

cyb60oTa BbIXOLHON AEHb

BOCKpPeCeHbE BbIXO4HOW OEHb.

CnpaBoYHbI TeneoH 0TBETCTBEHHOrO Anua OTaena:

(495) 771-82-19.

3.3. Agpec ouumansHoro canta Poccasu (panee - CaiT) B
NHHOPMALMOHHO-TEIEKOMMYHMKALUMOHHON ceTun IHTepHET (panee - ceTb
VIHTepHeT), copepxami nHhopMaLmio 0 NpefocTaBaeHnn rocy4apCTBeHHON
YCNYr: WWW.rossvyaz.ru uiam www.poccBa3b.pa.

ALpec 3/1eKTPOHHON NoYThl: Mail@minsvyaz.ru.

4. IHchopMaums no BONpocaM NpenocTaBieHns rocyaapCTBEHHOWM
ycnyru pasmellaeTtcs B ceTu IHTepHeT:

Ha CainTe PoccBsi3u;

B (begepanbHOM rocyaapCTBEHHON MH(OPMALIMOHHON cucTteme "EAnNHbIN
nopTan rocyfapCTBEHHbIX U MyHULMNANbHbIX YCYT (yHKUMURA)":
www.gosuslugi.ru (ganee - EGuHbIn noptan).

4.1. Ha CanTe B pasgene "[eatenpHocTs" / "MoaTBEpP)KOEHUE
COOTBETCTBMSA CpencTs cea3n” / "eknapupoBaHue" pasMmeLLaoTcs:
BbIMMCKa N3 peecTpa 3aperncTpMpoBaHHbIX AeKaapauui o
COOTBETCTBMM CPEACTB CBA3M,

HOPMaTMBHbIE MPaBOBbIE aKThl, yCTaHaBAMBaoLwWme TpeboBaHMA K
npefoCTaBlEeHNIO FOCYAAPCTBEHHOW YCAyry;

MHOopMaLUs 0 NopsaKe NpeaoCcTaBAeHNs TOCYAapCTBEHHON yCayrn B
3JIeKTPOHHOM BUAe C Ucnonb3oBaHnem EQuHoro noprana.

4.2. Ha EgnHom nopTane B pasaene "®usnyeckmm nuuam" nnbo
"Opnandeckum nuuam" / “Mo sepomcTeaM" / "®enepanbHoe areHTCTBO
cBsA3n" / "PerncTpaums geknapaunin o COOTBETCTBUN CpeacTB CBA3N"
pa3meLLaloTca:

WH(OpMaLUKs 0 noJsiyvaTesie rocy4apCTBEHHON yCayru;

HeobxoanMble AOKYMEHTbI AJ19 MOJYYEHNS TOCYAapCTBEHHON yCayru;
CTOMMOCTb FrOCyAapCTBEHHON YCYIY 1 MOPSAAOK ee onnaThl;

CPOK OKa3aHWs rocygapCTBEHHON yCayru;

pe3ynbTaT OKa3aHWA roCyaapCTBEHHOW yCayri;

BO3MOXXHble OCHOBaHWNA 015 0TKa3a B MPeLoCTaB/IeHUN
roCyZLapCTBEHHON yCayru;

HOpPMaTVMBHbIE NPaBOBbIE aKThl, yCTaHaBMBaOLNe TpeboBaHMA K
npegocTaBieHNo FOCYLapCTBEHHON YCAYII.

4.3. Ha EgmHoM nopTaJsie 3a8BUTeSI0 NPefoCTaBNAeTCs, BO3MOXHOCTb
nogaTb 3anpocC 0 NPeaoCTaB/IEHNM FrOCYAapCTBEHHON YCYrn B
3/IeKTPOHHOM BUeE.

4.4. Mocne nogayn 3anpoca B 3JIeKTPOHHOM Buae Yepe3 EanHbIN
nopTan 3asBuTento Yepes "JInyHbIn KabuHeT" NpefocTaBngeTCa nHdopmaums
0 X0[le PacCMOTPEHUS 3asABNEeHUS.

5. MHopMupoBaHme 3asBUTENEN 0 NOPSALKE NPeaoCcTaBAeHNs
roCyAapCTBEHHOW YCAYr OCYLLECTBASETCS UHANBUAYANLHO (B YCTHON Uan
NUcbMeHHo opme) nnm nybsamyHo.

6. YCTHOE uH(opMupoBaHmMe 0 Nopsaake npesocTaBieHns
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roCYyAapCTBEHHOW YCAYTr OCYLLECTBASETCS OTBETCTBEHHBIM AO/IKHOCTHBIM
nvuom OThena (fanee - 0TBETCTBEHHOE NNL0) MO TenedoHy CNpaBovyHOM
cny6bbl, ykazaHHOMY B NyHKTe 3.2 HacTosAwero PernameHTa.

6.1. 3aaBMTENIO NPEAOCTABAAETCS UHGHOPMALMS NO CAeAYOWMM
BOMpocam:

0 HOPMaTUBHbIX MPaBOBbLIX aKTax, yCTaHaBIMBAKOLWNX TPeboBaHMS K
NpenoCTaBNEHNIO rOCYyAapCTBEHHON YCAYr (HanMeHoBaHWe, HoMep, AaTa
NPUHATNA HOPMATWMBHOIO NPaBOBOro aKTa);

0 MecCTe pa3MeLLEeHNa HopMaumnm 0 NPesoCTaBAeHNN roCy4apCTBEHHON
yC/lyru, B TOM YUCSIe B 3/IeKTPOHHOM Buae, Ha CanTe n EgnHom nopTtane;

0 BXOAALLMX HOMEpaXx, NoA KOTOPbIMU 3aperncTpmpoBaHbl 3anpochl B
CMCTEME 3/1eKTPOHHOIr0 AoKyMeHToobopoTa Poccesizm (aanee - Co1);

0 X04e pacCMOTPeEHMA 3anpoca, B TOM Y1Cie 3anpoca, NoCcTynmBLIero

B /IEKTPOHHOM BUAE.

6.2. VIHble BONpOCkl paccMaTpuBaTCs POCCBA3bI0O HA OCHOBaHUN
COOTBETCTBYHOLEr0 NMMCbMEHHOr0 obpalleHuns.

6.3. MNpwn oTBETE Ha TeNeOHHbIE 3BOHKN OTBETCTBEHHOE SIMLO0, CHSAB
TpybKy, OO/HKHO Ha3BaTb haMuanio, NMs, 0TYECTBO, 3aHUMAEMYIO
LOJDKHOCTb U NPEANIOXKUTL 3a9BUTENI0 NPEeACTaBUTLCA U N3N0XKNUTb CYyTb
obpaueHus.

6.4. OTBETCTBEHHOE NNLO NMpU 06LWEHNN C 3a9BUTENEM LO/KHO:
KOPPEKTHO ¥ BHUMATENIbHO OTHOCUTLCA K 3a8BUTENI0, HE YHUXas ero
4eCTW 1 LOCTOMHCTBA;

MCNonb30BaTb OULIMANBHO-AENI0BON CTWUb Peyu;

NPUHATH BCE HEOOX0AMMbIE MepbI 4J11 MOJIHOTO U ONEPaTUBHOMO

0TBETa Ha MOCTaBJ/IEHHbIE BOMPOCHI, B TOM YUC/IE C MPUBJIEYEHNEM APYTUX
LO/MKHOCTHbBIX L, YpaBaeHus.

6.5. OTBETCTBEHHOE NNLO HE BMpaBe NPOBOANTL UHGOPMMPOBaHUE,
BbIXOAALLEe 33 paMKy CTaHAAPTHBIX Npoueayp v yCaoBMin NpesocTaBieHns
roCyapCTBEHHON YCAYII.

7. NMucbMeHHOE MHGOPMUPOBaHME O NOpsAAKe NpefoCTaBAeHNs
roCyAapCTBEHHOW YCAYr OCYLLeCTBAAETCSA NyTEeM HanpaBieHNa OTBETOB
MOYTOBLIM OTNPABJIEHNEM WIN MO aApecy SNEKTPOHHOW MOYTbI, YKa3aHHOMY
3asBUTENIEM, B CPOK, He npeBbilaolwnin 10 KaneHgapHblX gHen ¢ faThl
NOCTYMNIEHNS MMCbMEHHOr0 obpaLyeHuns.

8. Mybnn4Hoe nHpopMmmpoBaHue o NpeaoCTaBAeHNM FrOCyAapCTBEHHON
YCAYrn OCYLWeCTBAAETCA NyTeM pa3mMelleHna Ha CanTe OAMH pa3 B Heles
BbINUCKMW U3 peecTpa 3aperncTpupoBaHHbIX AeKnapaLmin 0 COOTBETCTBUN
CpencTB CBA3N.

MpenocTaBneHne MHGopMaLn 3a8BUTENAM
n obecneyeHne AOCTyNa 3a8BUTENEN K CBEAEHUSM
0 roCcy1apCTBEHHOM ycayre

9. bnok-cxema<1> npenocTtaBieHnsa MHHOPMaLIUKN O FOCYAapCTBEHHON
ycnyre npueefeHa B npunoxeHun N 2 K HacTosweMy PernaMeHTy.

10. 3asBuTENb HanpaBaseT B POCCBA3b NMMCbMEHHOE 3asBJieHne
MOYTOBbLIM OTMPAB/EHNEM UK MO 3JIEKTPOHHOW NoYTe Mo agpecam,
yKa3aHHbIM B NyHKTax 3.1 1 3.2 HacToswero PernamenTa, mbo B hopme
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3NEeKTPOHHOr0 AOKYMeHTa C UCMoJsib3oBaHneM EgnHoro noptana.

11. B 3asBAeHNN 3a59BUTENb YKa3blBaeT CBEAEHMNSA COMrTaCHO MYHKTY

36 HacTodAwero PernameHTa.

dopMa NUCbMEHHOro 3aaBneHns ceoboaHas.

12. NMoAroToBAEHHbIA OTBET AOJKEH COAEPXKAaTb MOHYI0 MHOPMaLMIO Ha
nocTaB/ieHHble 3as8BUTENIeM BONPOCHI O NpefocTaBAeHNN rocyAapCTBEHHON
yCnyru.

13. OTBeTCTBEHHOE NNLI0 paccMaTpUBaET NOCTYMNUBLLEE 3aAABIEHNE U

B C/ly4ae OTCYTCTBWS B 3asiBJIEHUN CBEAEHWI, yCTaHOBNAEHHbIX NYHKTOM 36
HacToswero PernameHTa, hoopMupyeT B EAMHON MHGOPMALIMOHHON cucTeme
Poccesa3u (nanee - ENC) yBegomneHme 06 0TKa3e B OKa3aHuu
roCyAapCTBEHHOW YCAYTr C YKa3aHMEM NPUYNHbI OTKa3a.

14. Ecnu 3asBneHme nNocTynuso B popMe 371eKTPOHHOI0 AOKYMEHTa C
EavHoro noptana, 0TBeTCTBEHHOE nnLo B EVC HanpasnseT yBegomaeHme
06 0TKa3ze B OKa3aHWM rocy4apCTBEHHON YCNyr HavYanbHUKYy OTaena,
KOTOpPbIN NpoBepsieT 060CHOBaHHOCTbL 0TKa3a 1 B EVNC HanpaBnseT
yBeLOMJIEHME 3aMeCTUTeS0 HavallbHMKa YNpaBaeHns s NpoBepKHy,
KOTOpPbIN NpoBepsieT 060CHOBaHHOCTbL 0TKa3a 1 B EVNC HanpasnsieT
yBeLOMJIEHME HaYvyaJibHUKY YNpaBfeHMa 019 NPOBEPKU.

15. HavyanbHuK YnpaeneHus B ENC nposepsieT 060CHOBaHHOCTb

0TKa3a B OKa3aHMM rocyfapCTBEHHON yCAYyru 1 B CJlydae cornacus vyepes
ENC noaTeepxaaeT oTnpaBKy yBenomaeHns ob oTkase B okasaHun
rocyaapCcTBEeHHOW ycnyru B "JINYHbIN KabuHeT" 3aaBMUTeNa Ha EQnHbIN
nopTann.

16. B cnyyae Hecorsiacmsa € NPMYNHON 0TKa3a HavyallbHUK

YnpaBieHns, Wav 3aMecTuTe/lb HavyaslbHMKa YrpaBieHns, Wan HavyaslbHUK
OTgena BO3BpaLLaloOT YyBeAOMIEHME OTBETCTBEHHOMY JMLLY Ha AopaboTKy.
17. Ecnun 3a8BneHne NnocTynuao Ha byma)kHOM HocuTene,

OTBETCTBEHHOE NIMLL0 pacrneyvyaTbiBaeT yBeaoMeHe 06 0TKa3e B OKa3aHum
roCyfapCTBEHHOW YCAYrn U AOKNaAbiBaeT HavyanbHUKY OTaena.

18. HavanbHuk OTaena npoepsieT 060CHOBAHHOCTL OTKa3a B

OKa3aHWW rocyfapCTBEHHON YCYrn 1 LOKAaAblBAeT NpeanoXeHns
3aMeCcTUTeNo HavalbHMKa YNpaBaeHns, KOTOpbIN NpoBepseT
060CHOBAHHOCTb OTKa3a B OKa3aHWM roCyAapCTBEHHOW YCAYyru 1
LOKNaAblBaeT NpeasIoKEeHNS HavyaabHUKY YNpaBaeHus.

19. HavanbHUK YnpaBneHns nposepseT 060CHOBAaHHOCTb OTKa3a B
OKa3aHWW rocyfapCTBEHHON YCAYrK 1 B C/ly4ae cornacus nognucbisaeT
yBeLoMSeHune.

20. Jo/mKHOCTHbIMK nnuamm PoccBa3n, OTBETCTBEHHbLIMU 3a
[LeNIonpon3BoACTBO, yBeAOMIEHE OTMNPAaBAAETCSA N0 NOYTOBOMY afpecy,
yKa3aHHOMY B 3as1BNEeHUMN.

21. B cniyyae Hecornacus C NpuYMHON 0TKa3a HayaslbHUK

YripaBieHus, Wav 3aMecTUTe/lb HavyallbHUKa YrpaBieHns, Wan HavyaslbHUK
OTnena BO3BPALLAOT NMPOEKT OTBETA OTBETCTBEHHOMY LY Ha AOpaboTKy.
22. B cnyyae oTCyTCTBMA OCHOBaHUM A8 0TKa3a B OKa3aHuu
roCyfapCTBEHHOW YCAyrn OTBETCTBEHHOE /N0 FOTOBMT MPOEKT OTBETA Ha
3asBJIeHne C nHgopMaLmen o NpefoCTaBeHUN roCyAapCTBEHHON YCAYT I,
23. Ecnu 3asBneHne nocTynuio B hopme 371eKTPOHHOr0 LOKYMEHTa
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Yyepe3 EanHbIN nopTas, 0TBeTCTBEHHOE AnLo B EVC HanpaBnseT NnpoekT
oTBeTa HaYanbHWKy OThena, KoTopbii NpoeepseT ero u B EMC HanpasnseT
MPOEKT OTBETa 3aMeCTUTEN0 HavyalbHKa YNpaBaeHnsa, KOTOPLIN npoBepseT
ero un B EMC HanpaBnsieT NPOeKT OTBETa HaYasIbHUKY YnpasneHus ons
NpoBEpPKU.

24. HavanbHuK YnpasneHusa B ENC nposepseT nHpopMaLnio o
npenocTaBeHMN roCyAapCTBEHHOWN YCAYr U B CJlyYae cornacus vyepes
EVC nonTBepxaaeT oTnpaBKy oTBeTa B "JINYHbIA KabuHeT" 3asBuTeNs
Yyepes EanHbIn nopTan.

25. B c/iyyae Hecornacms € MpoeKToOM OTBEeTa HaYvallbHUK

YripaB/ieHVs, Wav 3aMecTuTe b HavyaJibHUKa YrpaB/ieHns, an HavyaslbHUK
OTnena BO3BpaLLAlOT €ro 0TBETCTBEHHOMY MLy Ha AOpaboTKy.

26. Ecnu 3asBneHne NnocTynuio Ha bymaxxHOM HocuTene,

OTBETCTBEHHOE ML pacnedaTbiBaeT U3 ENC nogroToBAEHHLIN NPOEKT
OoTBeTa 1 NpefcTaBnseT ero HavyasibHUKY OTLesa Ha BU3NpOBaHNMe.

27. HavanbHuk OTOena npoBepseT NpoeKT oTBETa U NpeacTaBaseT

€ro Ha BM3MpOBaHME 3aMeCTUTESII0 HaYa/IbHUKA YNPaBeHNs, KOTOPbIN
npoBepsieT NPOeKT 0TBeTa U NpefCTaB/igeT ero Ha NoAnncb HavyasbHUKY
YnpasaeHus.

HavanbHWK YnpassieHna npoBepsieT NpoekT oTBeTa 1 NoANUCbIBaeT

ero.

28. JONKHOCTHLIMW nLamMu POCCBA3KN, OTBETCTBEHHbLIMU 33
[esionpon3BoLACTBO, yBeAOMJIEHNE OTMNPaBAAETCA M0 MOYTOBOMY afpecy,
yKa3aHHOMY B 3as1BJI€HUMN.

<1> bnok-cxembl (npunoxexusa N 2, 3) B bionneteHe He
npusoaATcs. - Mpum. pega.

II. CraHOapT NnpegocTaBieHns rocy4apCTBEHHON yCayri
HanmeHoBaHMe rocyfapCTBEHHON YCayrm

29. FocyaapcTBEHHas ycyra no perucTpaunm aeknapauui o
COOTBETCTBUM CPEACTB CBS3N.

HavmMeHoBaHVe (hefepanbHOro opraHa UCNOJHUTENbHON BNACTH,
npeaoCcTaB/AOLWEro rocy4apCTBEHHYIO YCayry

30. FocynapcTBEeHHasa ycnyra npefoctaBnseTcs POCCBA3bIO 3@ cHeT
CpeLCTB (hefepancHoro 610axxeTa, BblAeNEHHOM0 Ha cogepxxaHue Pocceszu.
VHble hepepasnibHble opraHbl UCAOJHUTENLHON BAACTMW, OpraHbl
NCNOJIHUTENbHON BlacTn cybbekToB Poccuinckon Genepauunn B
npenocTaBfeHNN rOCyAapCTBEHHOWN YCNYr HE y4aCTBYIOT.

CoTpyaHukn Pocces3n He BripaBe TpeboBaThb OT 3as8BUTENS:
npegocTaBieHNs LOKYMEHTOB U MHMOPMaLMN UK OCYLLECTBNEHUSA
AENCTBUIA, NpefoCTaB/IEHNE UM OCYLLECTBJIEHNE KOTOPbIX He
npefycMoTPeHO HOPMATUBHbLIMU NMPaBOBbIMU aKTaMU, PErynpyoLwmmm
OTHOLUEHNS, BO3HUKAIOLLME B CBA3M C NPeaoCTaB/eHNEM rOCyAapCTBEHHOW
ycnyru;

npegocTaBieHns LOKYMEHTOB U MH(OPMaLUn, KOTOpble HaxoaaTcsa B
pacrnops>KeHnn opraHoB, NPefoCTaBAAOWMX FOCYAAPCTBEHHbIE YCYIW, NHbIX
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rOCy[apCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOoyrnpaB/eHns,
opraHu3aunii B COOTBETCTBMU C HOPMATUBHbLIMU MPABOBLIMU aKTaMu
Poccuinckon ®egepalim, HOPMaTMBHBIMU NPABOBLIMU aKTaMKn CyObEKTOB
Poccuinckon ®epepaumu.

OnuncaHue pesynbTaTa NPefoCTaBAeHNs roCyAapCTBEHHONW yCyru

31. Pe3ynbTaToM NpeAoCTaBAEHNS FOCYAAPCTBEHHOW YCAYri Mo
perncTpaumny aeknapaLluii 0 COOTBETCTBAN CPELCTB CBA3U ABASETCA
NPUHSATME peLlleHns POCCBA3bIO 0 perncTpauun aeknapauui o
COOTBETCTBWM, U3BELLEHUE 3a8BUTENS 0 PErMcTpaLnm AeKapaumum o
COOTBETCTBMM B peecTpe AeKflapaLuii 0 COOTBETCTBUM U 06 oTkase B
perncTpaumny aeknapauuy 0 COOTBETCTBIM U BblAavya 3apernucTprupoBaHHoA
AeKNapauuy 0 COOTBETCTBUM.

CpoK nNpenocTaBAeHNs rocyapCTBEHHON yCnyru

32. OpopMneHHas no yCcTaHOBJIEHHbLIM NpaBufiaM feKiapauuns o
COOTBETCTBUM NOANEXUT PErMcTpauumn B TeyeHme 3 pabounx gHen c
MOMEHTa perncTpaumm NMCbMEHHOro 3anpoca 3asBuUTens 1 3anpoca,
NMPUHATOrO B 3JIEKTPOHHON hopMe C NCnosb3oBaHMeEM EgnHoro nopTana, B
C3[ Poccasizn.

32.1. N3BeweHne 0b 0TKaze B perncTpauny geknapauum o

COOTBETCTBMUM C YKa3aHMEM NPUYUHLI OTKa3a HanpaBaseTcs B TeyeHne 10
KaneHOapHbIX AHEN C MOMEHTa NPUHATWSA TaKOro peLleHns.

32.2. AHHYIMPOBaHMeE perncTpaunm gekiapaumnm o COOTBETCTBUN
NpoM3BOANTCS B C/ly4ae NMMCbMEHHOI0 3asAB/eHNA 3aaBMTeNs 06
aHHYJIMPOBaHUN PErncTpaLmmn gexkiapaumm 0 COOTBETCTBUM B TeveHme 30
KaJieH4apHbIX OHEeN COo OHA NOJyYeHNs COOTBETCTBYIOLLEro 3asBeHNs.
MprocTaHOBAEHNE FrOCY4AapCTBEHHON YCAYrM MO permcTpaumm
AeKnapaunun o COOTBETCTBUN CPeaCTB CBA3N PernameHToM He
npegycMoTpeHo.

MepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErYVPYIOLWMX OTHOLWEHMS,
BO3HMKaAlOLME B CBA3M C NPELOCTaB/EHNEM FOCYapCTBEHHON YCyri

33. MpenocTaBsieHNe rocy4apCTBEHHON YCAYI N0 PErncTpaLmm
LeKfapaunin 0 COOTBETCTBUMN CPEACTB CBA3M OCYLLECTBAAETCS B
COOTBETCTBUM CO C/IEeAYOWMMN HOPMATVBHbLIMI NPaBOBLIMU aKTaMu:
®epnepanbHbIM 3aKoHOM OT 7 miona 2003 r. N 126-93 "0 csasn”
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumum, 2003, N 28,
cT. 2895; N 52, cT. 5038; 2004, N 35, cT. 3607; N 45, cT. 4377;
2005, N 19, c1. 1752; 2006, N 6, cT. 636; N 10, cT. 1069; N 31,

CT. 3431, 3452; 2007, N 1, cT. 8; N 7, cT. 835; 2008, N 18,

cT. 1941; 2009, N 29, cT. 3625; 2010, N 7, cT. 705; N 15,

CT. 1737; N 27, cT. 3408; N 31, cT. 4190; 2011, N 7, cT. 901; N 9,

cT. 1205; N 25, cT. 3535; N 27, cT. 3873, 3880; N 29, cT. 4284,
4291; N 30, cT. 4590; N 45, cT. 6333; N 49, cT. 7061; N 50,

cT. 7351, 7366);

®epepanbHbIM 3aKoHOM 0T 27 mions 2010 r. N 210-03

"06 opraHusauny NpeaoCcTaBNEeHNS FOCYAapPCTBEHHbIX U MyHMLUMMANbHbIX
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ycnyr" (CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®depepauun, 2010,

N 31, cT. 4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29,

CT. 4291; N 30, cT. 4587; N 49, cT. 7061) (nanee - PenepanbHbin

3aKOH N 210-®3);

®epepanbHbIM 3aKOHOM OT 6 anpensd 2011 r. N 63-@3

"06 anekTpoHHOM noanucn" (CobpaHune 3akoHOAaTENbCTBaA PoccUinckom
®epepauymmn, 2011, N 15, cT. 2036; N 27, cT. 3880) (nanee -
depepanbHbIn 3akoH N 63-03);

noctaHossieHneM lMpasuTenbcTBa Poccunckon ®egepaumm ot 28 sHBaps
2012 r. N 42 "O BHeceHnn N3MEHeHWI B HEKOTOpPbIe akThl MpaBUTENbLCTBA
Poccuinckon ®epepaummn, peryampytolime oTHoweHUs B obnactu ceszmn"
(CobpaHue 3akoHopaTenbcTBa Poccunckon ®epepaunmm, 2012, N 6,

CT. 687);

nocTaHoBneHneM MpaBuTtenscTBa Poccminckon depgepauun oT

24 okTa6psa 2011 r. N 861 "O cheaepanbHbIX roCyAapCTBEHHbIX
MH(OPMALIMOHHBIX CMCTeMax, obecneymBaloWwnx NpefocTaBeHne B
3N1eKTPOHHON hopMe roCyAapCTBEHHbIX U MyHULUNANbHbIX YCAyr
(ocywecTBneHme gyHkunin)" (CobpaHme 3akoHogaTeNbCTBa PoCCUNCKON
®epepaumnun, 2011, N 44, cT. 6274; N 49, cT. 7284) (panee -
noctaHoBseHune MpaButenscTBa Poccuinckon dGenepaunn N 861);
noctaHosseHneM lMpaBnTenscTBa Poccunckon denepaunn ot 13 anpens
2005 r. N 214 "O6 yTBepxaeHum MNpasun opraHusaLmm n nposefeHuns pabor
no ob6sA3aTeNbHOMY NOATBEPXKAEHMNIO COOTBETCTBMSA CPEACTB CBA3N"
(CobpaHue 3akoHopaTenbcTBa Poccuinckonm ®epepavmm, 2005, N 16,

CT. 1463; 2008, N 42, cT. 4832; 2012, N 6, cT. 687);

HanorosbiMm Kogekcom Poccuinckon ®depepaunn (CobpaHue
3aKoHogaTenbcTBa Poccminckon ®epepaunn, 2004, N 45, cT. 4377, 2005,
N1,cT.29, 30; N30, cT. 3117; N 50, cT. 5246; N 52, cT. 5581;

2006, N 1, cT.12; N 27, cT.2881; N 31, cT. 3436; N 43, CT. 4412;

2007, N 1, cT. 7; N 31, cT. 4013; N 46, cT. 5553, 5554; N 49,

CT. 6045, 6071; 2008, N 52, cT. 6218, 6219, 6227, 6236; 2009, N 1,

cT. 19; N 29, cT. 3582, 3625, 3642; N 30, cT. 3735; N 48,

cT. 5733; N 52, cT. 6450; 2010, N 15, cT. 1737; N 18, cT. 2145;

N 19, cT. 2291; N 28, cT. 3553; N 31, cT. 4198; N 32, cT. 4298;

N 40, cT. 4969; N 46, cT. 5918; N 48, cT. 6247; 2011,N 1, cT. 7;

N 24, cT. 3357);

noctaHoBseHneM lMpaButenbcTBa Poccunckon ®epepauum ot 30 nioHA
2004 r. N 320 "O6 yTBepxaeHum MNonoxxeHus o PegepasbHOM areHTCTBe
cea3un" (CobpaHue 3akoHogaTenbcTBa Poccuinckon depepaunn, 2004,

N 27, cT. 2783; 2005, N 18, cT. 1682; 2007, N 24, cT. 2923; N 32,

CT. 4151; N 41, cT.4902; 2008, N 23, cT. 2706; N 42, cT. 4825;

N 46, cT. 5337; 2009, N 6, cT. 738; N 12, cT. 1435; 2010, N 26,

cT. 3350; 2011, N 6, cT. 888; N 14, cT. 1935);

nNpvKasoM MuUHuCTepcTBa MHMPOPMALMOHHbBIX TEXHOIOTUIA 1 CBA3NU
Poccunckon ®egepaumm ot 20.09.2004 N 14 "O popmMe pekapauum o
COOTBETCTBUM CPeCcTB CBA3N" (3aperncTpupoBaH B MuHucTepcTae
tocTuumm Poccuinckon ®epepaunn 28 ceHTabps 2004 r., perncTpaunoHHbI
N 6044) (nanee - npuka3 MuHceasn Poccun N 14).
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McyepnbiBatoLWMin nepeyeHb JOKYMEHTOB, He0OX0UMbIX B COOTBETCTBUM
C HOPMATVBHLIMU MPABOBLIMI aKTaMMN ON18 MPEefOCTaBAEHUS
roCyIapCTBEHHON YCyru, 1 NOpsAoK UxX

npefcTaBieHns 3asBUTeNeM

34. NepeyeHb OOKYMEHTOB, HEOBX0ANMbIX N9 NpefoCTaBNeHNs
roCyapCTBEHHON YCYII:

3asBJIeHNe 0 perncTpaumm eknapauun o COOTBETCTBMM, cofepKallee
LaTy 1 NOAMNUCH 3asBUTeNS;

AeKnapauny o COOTBETCTBUM B 2 3K3eMNAspax, opopMIIeHHbIE B
yCTaHOBMIEHHOM nopsaake, Ha BymMaXKHOM HocuTene, HanpaB/eHHbIE MO
noyTe, NMMbO B INEKTPOHHOW hopMe C MCMob3oBaHMeM EgnHoro nopTana,
B TOM 4uMCJie NoCPeCTBOM MHOMO(YHKLMOHAbHbIX LEHTPOB NPefoCTaB/IeHUs
roCyapCTBEHHbIX N MyHULIMNAAbHbLIX YCAYT;

KOMMA AOKyMeHTa 06 onnaTe rocyaapCTBEHHOM NOWANHbI 3a

perncTpaumnio aeksiapaunuy 0 COOTBETCTBUN.

3asBneHne Ha ByMaXKHOM HocuTesle HamnpasaseTcs B POCCBA3b

MOYTOBbLIM OTMPAaB/EHNEM MU HENOCPEeACTBEHHO NepeaeTcs B 3KCNeANLno
PoccBasn.

B cooTBeTCTBUM C NyHKTOM 10 lNosioxeHus o henepanbHOM
rocyapCTBEHHON MH(POPMALMOHHON cucTeMe "EQNHBIA nopTan
rocyapCTBEHHbIX N MyHULIMMAAbHbLIX YCAYT (PYHKUWUA)", yTBEPXKLEHHOIO
noctaHosneHueMm MpasuTtenscTea Poccunckon depepauum N 861, ctaTben
21.1 ®epepanbHoro 3akoHa N 210-®3, nyHKTOM 1 cTaTbh 6 PefepasbHOro
3akoHa N 63-®3 3aaBneHne 0 NpeoCTaBIeHNN roCyAapCTBEHHON YCAyru B
hopMe 3N1eKTPOHHOr0 AOKYMeHTa 3anosHaeTca Ha EguHom nopTane u
NnoAnunceIBaeTCA 3asBuTeneM KBaangpuLnMpoBaHHON 31eKTPOHHON NOAMUCHIO.
35. leknapauus 0 COOTBETCTBUU NOAAETCA MO YCTaHOBIEHHON

opme. opma geknapaumm o COOTBETCTBUM YTBEPXKLAEHA NPUKA30OM
MwuHcBA3n Poccuun N 14.

36. B 3a4Bs1I€HMM, HanpaBaseMoOM Mo NoyTe, B 0643aTeslbHOM

nopsake yKasblBatoTCA:

HaMMeHOBaHWe rocyapCTBEHHOr0 opraHa, B KOTOPbIA HanpaBaseTcs
NMCbMEHHOE 3asBneHue, 1Mbo hamMmans, UMs, 0TYECTBO COOTBETCTBYIOLLEr0
LOJDKHOCTHOrO Nnua, Mbo fO0/MKHOCTL COOTBETCTBYIOLLEr0 NNLa;
HauMeHOBaHWe, opraHn3aLoHHO-NpaBoBas opMa - ANs

IOPUANYECKOro nuua;

thamunnsa, nMs, 0T4eCTBO (NocnegHee - NPy HaaM4yumn)

PyKOBOAUTENSA - 4S8 OPUANYECKOr0 NNLa;

thamunng, nMs, 0TYECTBO (NocnefHee - NPYU Haanynu) - pns
WNHAVBUAYaANbHOIO NpeanpuHuMaTens;

MOYTOBLIA afpec, N0 KOTOPOMY AO/KEH BbITb HanpaB/ieH OTBET;
n3naraertcs cyTb obpalieHus;

CTaBATCA MYHAsA NOAMUCHL U JaTa.

B 3asBneHun, HanpasnsemMoM vyepes EAnMHbLIN NnopTan, B 0653aTenbHOM
nopsifike YKa3blBaloTCA:

HavMeHOBaHVe, opraHu3aLnoHHO-NpaBoBas opMa - 4Nd

IOpPUANYECKOro nuua;

hamMunna, nMsa, 0T4ECTBO (NocnefHee - NPy Haan4ynum)
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pyKOBOAWUTENSA - 4S9 IOPUANYECKOr0 NNLa;
thamunusg, nMs, 0THECTBO (MocCnedHee - NPU HaNNYMK) - ONs
WHAMBUAYANLHOMO NpeanpuHnuMaTens;

afpec 3)'I€KTpOHHOI7I MOYThbl, €C/IN OTBET [0JI)KEH ObITb HalfpaBJiEH B

(hopMe 3/1eKTPOHHOr0 OKYMEHTa;

MOYTOBbIA afpec, eC/M OTBET A0JHKEH ObiTb HanpassieH B MUCbMEHHON
opme.

Mpn noga4ye 3as8BneHMS B HOpPME 3JIEKTPOHHOI0 LOKYMEHTA C
NCMOJIb30BaHNEM EJJ,I/IHOFO nopTasa Aeknapauhnn o COOTBETCTBUN 1N
LOKYMeHT 06 onnaTte rocyapCTBEHHOMN MOLLUIMHbI 3@ perucTpaLuuio
AeKnapaunin 0 COOTBETCTBUMN NPUIAraTCs B CKAHNPOBAHHOM BUAE.

37. 3anpewaeTtcs TpeboBaTb OT 3a9BUTENA NPeACTaBAEHNS UHbIX
LOKYMEHTOB U MH(OPMaLUN, @ TakKe LOKYMEHTOB U MHOPMaL MK, KOTOpbIe
HaXO4ATCS B pacnops>KeHnn POCCBA3N U NHbIX FOCYAapCTBEHHbLIX OPraHoB.

WcyepnbiBatoLwmnii nepeyeHb 4OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU
C HOPMATWBHbIMY NPABOBLIMM aKTaMU 415 NPEAOCTAB/IEHUS
roCYapCTBEHHON YCNYrK 1 YCAyr, KOTOpble SBASIOTCS HEOOX0AUMbIMY

1 0653aTeNbHLIMU A5 MPeAoCTaBIEHUS FOCYAAaPCTBEHHOM YyCayrn,
KOTOpPbIE HAXOAATCSA B PACNOPSsXKEHUN roCyAapCTBEHHbIX OPraHOB 1
KOTOpble 3asBMTesb BNpaBe NPeAcTaBuUTb, @ Takxxe cnocobbl

NX NMONYYEHUS 3asBUTENIIMU, B TOM YIC/IE B 3NIEKTPOHHOI hopMe,
NopsilOK X NpPeaCcTaBieHus

38. B npenocTaBieHnMmn rocyfapCTBEHHON YCYr HE y4acCTBYIOT
Apyrue rocyfapcTBEHHbIE OpraHbl.

CoTpyZHukK Poccasu He Bnpase TpeboBaTb OT 3asBUTENS
CBeAEHUN, nepeyncneHHbix B nyHkTe 30 PernameHTa.

MepeyeHb OCHOBAHWUA L1 OTKa3a B NpYeMe AOKYMEHTOB,
HeobXx0AMMbIX 415 NPefoCTaBAeHNS roCyJapCTBEHHON yCayri

39. OcHoBaHUIM 0J19 0TKa3a B NPUEMe 3asBJIEHNI O MPEeAOCTaBIEHNM
rocyfapCTBEHHOM YCAYrK N0 perncTpaunumn geknapaumin o COoTBETCTBUN
CpencTB CBA3W HAaCTOAWMM PernaMeHToM He NpeayCcMOTPEHO.

MepeyeHb OCHOBAHWIA ANt MPUOCTAHOBIEHNS
UM 0TKa3a B NPefoCTaBIeHNN rOCy4aPCTBEHHOW YCayri

40. OcHoBaHVeM 415 0TKa3a B NpefoCTaBfeHUN rocy[apCTBEHHOM

yCJlyrv No perucTpaunm feknapauuin o COOTBETCTBUM CPELCTB CBA3M

aBnsaeTcs HecobnogeHne TpeboBaHu NYHKTOB 34-36 PernamMeHTa, a Takxe
HEBO3MOXHOCTb UAEHTU(PMKALUN N0 TEXHNYECKOMY OMNMCAHUI0 AeKapupyemMoro
CpefCcTBa CBA3MN.

41. MNprnocCTaHOBEHNE rOCY4apCTBEHHON YCAYT MO perncTpaumm

[ekapaunin 0 COOTBETCTBUMN CPeCTB CBA3M PernaMeHToM He

npeaycMoTpeHo.

MepeyeHb yCayr, KOTOpbIe ABASIOTCS HeobXoAMMbIMM 1 0653aTeNbHBIMM
A5 NPeA0CTaBNEHNS FOCYAaPCTBEHHOW YCYri, B TOM YCIe

CBeAEHUS 0 LOKYMEHTaxX, BblAaBaeMblX OpraHM3aLnsMu, y4acTBYOLWUMM
B NPefoCTaBiEHNN FOCYAAaPCTBEHHON YCaYrI
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42. Ycnyrn, Heobxoaumble 1 0b6s3aTeNbHble ANs NPeaoCTaBeHUS
rocyfapCTBEHHOM YCAYrK N0 perncTpaunumn geknapaumin o COoTBETCTBUN
CpencTB CBA3W, AENCTBYOLWUMN HOPMATUBHLIMY MPABOBbLIMY aKTaMun He
npegycMoTpeHbl.

MopsfoK, pa3Mep U OCHOBAHMSA B3MMaHWA FOCY4apCTBEHHOW
NOLLIMHBI UV MHOW NAaThl, B3MMaeMOoW 3a npefocTasBneHme
roCyfapCTBEHHOWN yCyru

43. Mpu NpepoCTaBieHNN roCyaapCTBEHHOM YCAYr Mo permcTpaumm
AeKfapaunin 0 COOTBETCTBUMN CPeACTB CBA3M C 3a58BUTENA B3UMAETCS
rocyfapcTBEHHas NowanHa B pa3Mepe ABYX Thicay pybnen.

Pa3mep rocynapCTBEHHON NOLWANHBI YCTAHOBJIEH NOAMNYHKTOM 107
nyHkTa 1 ctaTtby 333.33 rnasbl 25.3 yacTu 2 Hanoroeoro Kogekca
Poccuiickon ®epepaumm.

44, PekBun3nTbl HaHKOBCKOro cyeTa AJst onaaThl rOCyapCTBEHHOW
MOLLJIMHBI 3@ PerucTpaLmio geknapaLmn 0 COOTBETCTBMMN NyBanKyoTCa Ha
CanTe.

Mopagok, pasMep 1 0OCHOBaHUSA B3MMaHUA NaaThbl

3a NPefoCTaBJIeHNe yCayr, KOTOpble ABAAIOTCA HEOOX0ANMBIMU 1
06s3aTeNbHbIMK 419 NPENOCTaBNEHNSA FOCYAAPCTBEHHOW YCYr X, BKIOYaAS
NHopMaLMIO 0 METOAMKE pacyeTa pa3Mepa Takon nnaThbl

45. B CBSI3U C Te€M, 4TO ycNyru, Heobxoammele 1 obsi3aTesbHbIE A1
NPenoCTaBNEeHMS FOCYAapCTBEHHON YCAyr, AeACTBYOWUMN HOPMATUBHBIMY
MPaBOBLIMU aKTaMW He NPeayCMOTPEHbI 11 MHbIE OpraHbl FOCY1apCTBEHHON
BJIACTW U OpraHu3auun B NpeaoCTaBieHUN roCyAapCTBEHHON YCNYTi He
YYaCTBYIOT, FOCYAapCTBEHHAs MOLIVHA W UHAA NfaTa 3a NpefocTaBfeHne
TaKUX YCIyr He NpeayCcMoTpeHa.

MaKC/ManbHbI CPOK 0XKULAHNS B 04epean
Npwv noJaye 3anpoca o NPeaoCTaBeHUN roCy4apCTBEHHOR YCyry

46. MakcMManbHbIN CPOK 0XXUAAHWA B 04epeau npu nogaye 3anpoca o
npenocTaBiieHNN rocyapCTBEHHOW YC/IYrM HEMOCPEACTBEHHO B 3KCNEANLMIO
PoccBA3n He JosKeH npesbiwaTb 15 MUHYT.

CpoK 1 MopsAoK perncTpaumnmn 3anpoca 3asaBuTens
0 MpefoCTaB/EHNN FOCYAAaPCTBEHHON YCAYTrK, B TOM Ynucne
B 3JIEKTPOHHOW hopme

47. O4yepeOHOCTb pacCMOTPEHMA 3aABeHNI (3aNpPOCOB 3as8BUTENEN O
npefocTaBeHnn rocyjapCTBEHHON YCNyrn) ycTaHaBMBaeTCA B
COOTBETCTBUM C X perncTpaLmoHHbiMmM HoMepamu B C3[1 PoccBasu.
3asBneHus, nocTynmneLe B POCCBA3b MOYTOBbLIM OTMPaBAEHNEM,
HenocpeAcTBEHHO B 3KCneamumio PoccBA3uM nnm vyepes EanHbin nopTtan,
pernctpupytotcs B C3 00KHOCTHBIMU NnaMn POCCBA3N, OTBETCTBEHHbLIMU
3a Len0npon3BOACTBO, He No3aHee paboyero AHA, CIeAYIoWEero 3a AHeEM

NX Nony4YeHus.

TpeboBaHMA K NOMELLEHNSM,
B KOTOPbIX NPeAoCTaBNAeTCS rocyjapcTBeHHas ycayra
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48. MNMomellieHne 0ns NpenoCTaBIeHNS roCyAapCTBEHHOW YCayrn
obecneymBaeTca HeobxoaumbiMu 06opyAOBaHMEM (KOMMbOTEpPAMU,
cpencTBaMm CBSA3M, OPrTEXHNKOW), KaHLENAPCKUMN NPUHALNEXHOCTAMN,
NHMOPMaLMOHHBLIMK 1 CNPaBOYHLIMU MaTepuanamn, CTyNbsaIMM U CTOaMu, a
Tak)Xe CUCTeMaMUN KOHOULMOHMPOBaHNS BO34yXa N cpeacTBamu
MOXXapoTyLUeHUns.

Kaxxznoe paboyee MecTo AO/KHOCTHbIX vy OTAaena AoJKHO bbiTb
obopyaoBaHO NepPCOHaibHbIM KOMMbIOTEPOM, obecneymBatoLwmm goctyn K ENC,
B KOTOPOW pa3MeLLeH peecTp, a TakXXe BO3MOXHOCTb MoJy4eHuns
LOKYMEHTOB, HEOHX0AMMbIX AN PAaCCMOTPEHMSA 3adBNEHN Yepes CUCTEMY
MeXBeLOMCTBEHHOI0 3JIEKTPOHHOI0 B3aumogencTemsa (ganee - CM3B).
48.1. Bblfa4ya 3aperucTpupoBaHHON AeKapaunn 0 COOTBETCTBUN

CPeLCTB CBA3M, NONYYEHHON Ha ByMa)KHOM HOCUTENE, MPON3BOAMTCS B
nomMelleHnn YnpasneHus (ganee - kabuHer).

48.2. B kabnHeTe opraHn3oBaHbl MECTO 4719 BblAaun

3aperncTpMpoBaHHON AeKnapaLum 0 COOTBETCTBUN U BU3YyaslbHO
othopmaeHHasa nHGpopMaLma 0 HeobXoANMbIX LOKYMEHTaxX A1 NOayYeHns
3aperncTpMpoBaHHON AeKnapauum o cooTBeTcTBUn. VIHbopmaLus o
HeobX0AMMbIX JOKYMEHTaxX A5 NoJy4YeHns 3aperncTpupoBaHHOM AeKnapaumm
0 COOTBETCTBMM TaKxe pa3MmelleHa Ha CanTte.

48.3. na Bxonda B 34aHue, POCCBA3M 3aBUTENIO BbINUCbIBAETCA

NPOMycK B yCTaHOBNEHHOM MOpsKe.

48.4. B MeCTe 0XXnLaHMA 3aaBUTENEN HAXOAUTCS He MeHee 3

CTYJIbEB.

Moka3aTenu JOCTYMHOCTY U KaYecTBa rocyLapCTBEHHON yCayri

49. MNMoka3zaTenamm 4OCTYMHOCTU N Ka4yecTBa roCyAapCTBEHHON

YyCNyru SBASOTCS:

AOCTaTOYHOCTb B3aNMMOLENCTBUSA 3aABUTENS C AOMKHOCTHLIMW IMLL@AMN
PoccBAa3n Tonbko Npun HanpaB/IEHNN 3a4aBJIEHNA U NMOsyHeHNn yBeJoMeHnA
0 NPUHATOM peLLeHnk;

nofapobHoe NHOPMMPOBaHME 3asBUTENS O MOPALKE NPEefOCTaBEHUS
roCyfapCTBEHHOW yCAyru, B TOM YucCsie C ucnosnb3oBaHnem CanTa u
EnnHoro noptana;

npegocTaB/eHNe 3aaBUTEN0 BOSMOXHOCTY NOLA4YM 3a5B/IEHNSA KaK Ha
ByMaxHOM HocuTene, Tak 1 B HOPME 3/IEKTPOHHOIr 0 JOKYMEHTa;
BO3MOXXHOCTb NoJiy4eHnAa 3aaBUTEIEM VIH(;bOpMaLI,I/IVI 0 Xop4e ee
npenocTaB/eHMs B YC/IOBUAX OTCYTCTBUSA HEOOX0AMMOCTY JINYHOI O
KOHTaKTa 3a8BUTeNs C 4O/MKHOCTHbIMK nnuammn Pocceasu;
060CHOBAHHOCTb NPUYMHBI OTKa3a B NpeaocTaBAeHn

roCyapCTBEHHON YCAYII;

BbIMNOJIHEHNE OOIKHOCTHBIMU NLLAMA PoccBasn CPOKOB MNpeaocTtaBneHnA
rocyLapCTBEHHON yCayru.

50. B cnyyae, ecnu 3asiBNeHNE 0 perncTpaunumn geknapauni o
COOTBETCTBUMN CPeLCTB CBA3M NoJaHo 3asBuTenieM B PefepasibHoe
areHTCTBO CBA3W B 3/1EKTPOHHON (popMe C UCNosib3oBaHMeEM EQuHOro
nopTana, TO U OTBET Ha 3asaBsieHne PefepanbHOE areHTCTBO CBA3M
Hanpas/iseT B 2/1EKTPOHHON hopmMe C Ucnosb3oBaHnemM EguHoro noprana.
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51. B cniyyae, ecnu 3asiBAeHne 0 perncTpauumn aeknapauni o
COOTBETCTBMUM CPELCTB CBA3M NOAAHO 3asBuTenem B defepasibHoe
areHTCTBO CBA3N Ha ByMaxHOM HOCMTEesNe Mo NoYTe, TO U OTBET Ha
3aaBJieHne CDe,uepaanoe areHTCTBO CBA3WN HalpaBJIAET 3aABUTEJIIO Ha
H6yMa>xHOM HOCMTEenNe Mo noyTe.

WNHble TpeboBaHMs, B TOM YKCIE YYNTbIBAKOLME 0CODEHHOCTM
NpefocTaBNeHNs rocy1apCTBEHHON YCYr B 3/IEKTPOHHON hopme

WHble TpeboBaHMs B NpefoCTaBAeHUN rOCyAapCTBEHHON YTy
AEeACTBYIOLLMMN HOPMATUBHBIMU MPABOBLIMU aKTaMU He MpeayCMOTPEHbI.

[ll. CocTaB, nocnenoBaTeslbHOCTbL U CPOKM BbIMNOJIHEHNS
aAMUHUCTPATUBHBIX Npouenyp, TpeboBaHUSA K MOPAAKY UX BbINOJHEHUS,
B TOM 4uncJsie 0COBEeHHOCTY BbINOSHEHUS aAMUHUCTPATUBHbIX Npoueayp
B 3JIEKTPOHHOW (hopme

52. VicyepnbiBaloLLMiA NepeyeHb aAMUHUCTPATUBHbBIX MpoLeayp ANs
NpeAoCTaBNEHNS rOCyJapCTBEHHON YCAYri MO perncTpauuy Aekaapauui o
COOTBETCTBMMN CPEACTB CBA3N BKJOYAET:

perncTpaumio Aeknapaunin o COOTBETCTBUW, BeAeHNe peecTpa
AeKnapauuii 0 COOTBETCTBUK;

Bbla4y 3aperucTpMpoBaHHON AeKIapaLmnmy 0 COOTBETCTBIM;
aHHYJIMPOBaHVe perncTpaunmn geknapaunm o COoTBETCTBUK;

ny6anKaumio B 0TPaCc/IeBbIX NMeYaTHbIX U3AAHNSAX MHOPMaLUK 13

peecTpa LeKSlapaunin 0 COOTBETCTBUN.

Pernctpauus neknapaLmin 0 COOTBETCTBUY,
BeAeHVe peecTpa Aekaapauuii o0 COoTBETCTBUN

53. bioK-CXeMa perncTpauumn geknapaunin o COOTBETCTBUN

npuseneHa B npunoxeHnn N 3 K HacTosLeMy PernameHTy.

54. ina pernctpaumm B PoCcCBA3N feknapaunm 0 COOTBETCTBUN
3a8BUTESb NPeacTaBAseT NMMCbMEHHOE 3asBJIEHNE Ha perncTpaumnto
LeKnapalum o COOTBETCTBUN, cogepkallee AaTy v NOANUCh 3asBUTENS, U
JeKslapaLnio 0 COOTBETCTBMY B 2 3K3eMnasapax, 0hOpMIIEHHYIO B
COOTBETCTBUU C NyHKTamu 35, 36 PernameHTa.

55. Ha ocHoBaHUM MH(opMaummn, CoAepPKaLLEeNCcs B MMCbMEHHOM
3a5BJIEHUN O PerncTpaumm gekaapaunum o COOTBETCTBUMN U MPUSIOXKEHHBIX
AeKnapaunin 0 COOTBETCTBUM, AOHKHOCTHOE NINLO B OTAENe
aenonpoussoacTsea (fanee - ON0) PoccBA3n perncTpmpyeT 3asBaeHne n
OCYLLECTBJISeT BBOJ, HavalslbHbIX faHHbIX 0 3asBuTese B C3[ Pocceasu.
B C3[] BHOCATCA cnepyoume gaHHble:

1) HauMeHoBaHMe ((hUPMEHHOEe HaMMEHOBaHME), MECTOHAX0XKAEHME -
4719 IOPUANYECKOro nLa;

2) hamMnnns, UMs, 0TYECTBO, MECTO XUTeNbCTBA - AN
WHAMBUAYANLHOMO NpeanpuHUMaTens;

3) NOYTOBLIN W LOPUANYECKUIA afpeca, KOHTAKTHbIE TeNle(OoHbI;

4) HoMep ¥ JaTa UCxXoasLwero 4OKyMeHTa;

5) KpaTKoe cofep>xaHue aeknapaunm o COOTBETCTBUN;

6) hamunnns, nMs, 0TYECTBO JiMLa, NOANUCABLUErO MNCbMEHHOE
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3as1BNIEHUE;

7) NPUCBOEHHbLIN BXOAALWMIA HOMEP U faTa (HOMep NMUCbMEHHOro
obpalleHmns Ha perncTpaumio);

8) hamnnns pyKoBoAUTENS, KOTOPOMY aApecoBaHO MMCbMEHHOE
3asBNeHue.

56. OomkHocTHOe nnuo OO0 Pocces3n nepefaeT NMCbMeEHHoOe
3asBJIEHME Ha perncTpauntio geknapaunin o cooTBeTCcTBMM B OTAEeN

YnpaBsieHns PocCBA3M, Ha KOTOPbIA BO3/I0XKEHBI COOTBETCTBYOLLNE YHKLMN.

57. lna paccMOTpeHna NMCbMEHHOr 0 3asBJIeHNSA Ha3Ha4vYaeTcA
OTBETCTBEHHbIA ncnonHuTens OThena (fanee - 0OTBETCTBEHHOE MLLO), B
LOMKHOCTHOM pernaMeHTe KOTOPOro yKasaHbl COOTBETCTBYHOLLNE PYHKLNN.
58. B peecTp AeknapaLuuii 0 COOTBETCTBMM (fanee - peecTp)
OTBETCTBEHHOE NNL0 BBOAUT CieyoLWyo NHpopMaLmio:

1) HOMep 1 gaTy NUCbMEHHOro obpalleHna Ha perncTpaLmio;

2) HaumeHoBaHMe (pMpMeHHOe HauMeHOBaHNE), MECTOHAXOXAEHME -
ANS 0PUANYECKOro nnua;

3) hamuanto, MM, 0THECTBO, MECTO XUTEbCTBA - AN1A
WHAMBUAYANbHOMO NpeanpuH1uMaTens;

4) HauMeHoBaHWe, TUM, MapKy CpeacTBa CBA3Y;

5) cpok mencTBus oekaapauum 0 COOTBETCTBUM.

59. OTBETCTBEHHOE NNL0 OCYLLECTBASET NPOBEPKY NpeacTaBeHHbIX

Ha perucTpauuio geknapauuin o COOTBETCTBMU B COOTBETCTBUN C
TpeboBaHMAMU NyHKTOB 34-36 PernameHTa.

60. B cnyyae cooTBETCTBMA AeklapaLuy 0 COOTBETCTBUN

TpeboBaHMAM NyHKTOB 34-36 PernameHTa Aeknapalmio 0 COOTBETCTBMM
BU3NPYIOT HavYaNbHUK OThena n 3aMecTUuTesb HavasbHKa YNpaBaeHus.
61. Mocne TOro Kak Aeknapaumsa o CooTBeTCTBUM ByaeT

3aBU3MpPOBaHa, OTBETCTBEHHOE INLL0 MPUCBanBaeT PerncTpaLOHHbIN
HoMep.

PerncTpauunoHHbIn HOMep 1 AaTy perncTpauny geknapauum o
COOTBETCTBUM OTBETCTBEHHOE /INLL0 3aHOCUT B peecTp AeKNapauui o
COOTBETCTBUN.

62. leknapaumio 0 COOTBETCTBUUN C NPUCBOEHHbLIM HOMEPOM
NoAnNMcbIBaeT 3aMecTuUTeSb PyKoBOAMTENA POCCBA3N.

63. Ha nognuncaHHyto geksapaunio o COOTBETCTBMU CTaBUTCA NevaTb
®efepanbHOro areHTCTBa CBA3N.

BTopow 3k3eMnaap 3aperncTpupoBaHHOM B YCTaHOBJIEHHOM MOpPSAAKe
Lleksiapaunm 0 COOTBETCTBUMN XPAHUTCA B Te4eHne Cpoka AeNCcTBUs 3TON
AeKfapaunm o COOTBETCTBUM U B Te4YeHme 3 NeT CO AHA OKOHYaHWA CPOKa
ee gencreus.

64. OTBeTCTBEHHOE L0 MO (haKTy perncrpauumn geknapauumm o
COOTBETCTBUMN FOTOBUT U3BELLEHNE O PerncTpaumm geknapauun o
COOTBETCTBUM 3aABMTENIO B MUCbMEHHOW hopMe B TeyeHne 10 KaneHOapHbIX
OHEN Co OHA perncTpauny geknapaumin o COOTBETCTBMM C YKa3aHMEM
PeKBM3MTOB HaHKOBCKOro cYeTa As ynaaThl roCyaapCTBEHHOW MOLLJINHbI.
65. I3BeLeHne 0 perncTpaumm geknapaunin 0 COoOTBETCTBUN
noAnunceIBaeT HaYva bHUK YNpaBaeHus (MU0, ero 3aMellatoLee).

66. OTnpaBKy NOANUCAHHOMO N3BELLEHUS O PerncTpaLuy geknapauun
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0 COOTBETCTBMU OCYLLECTBAAET fAo/HKHOCTHOoe nnyo OO Poccessm no
NOYTOBOMY afpecy, YKa3aHHOMY B 3asBJIEHUMN.

67. B cny4yae HeCOOTBETCTBMA AeKapaLnii 0 COOTBETCTBUN

TpeboBaHMAM NyHKTOB 34-36 PernameHTa 0TBETCTBEHHOE NLIO
noAroTaBaMBaeT n3BeweHne o6 0TKase B perncTpauny geknapauun o
COOTBETCTBUMN B MUCbMEHHOW (hOpMe C YKa3aHMEM MPUYUH O0TKa3a.

68. N3BeLeHne 06 0TKa3e B perncTpauun geknapaumm o

COOTBETCTBUMN HaMpaB/deTCS 3a9BUTEN0 B MUCbMEHHON OopMe B Te4yeHmne
10 KaneHaapHbIX HEN C MOMEHTa NPUHATUS pelleHns ob oTkaze.

69. N3BeLeHne 06 0TKa3e 1 NofaHHble Ha perncTpaumnio feknapauum

0 COOTBETCTBWM OTBETCTBEHHOE NIMLLO NepefaeT Ha BU3Y HaYalbHUKY
OTpena n 3aMeCcTUTENO HavallbHMKa YrpaBaeHus.

70. N3BelleHne 06 0TKa3e B perncTpauny oeknapaumuin o

COOTBETCTBUM MNOLAMNNCHLIBAET HaYaNbHUK YNpaBaeHumsa (11uo, ero
3aMellatoLlee).

71. B ciiyqae Hecornacmsa ¢ NpUYNHOM 0TKasa HayvaslbHUK

YnpasJieHUS, UNK 3aMecTUTeNlb HavyasibHUKa YNpaBieHns, Uan HavyaslbHUK
OToena BO3BPALLAOT NPOEKT OTBETA OTBETCTBEHHOMY JIMLY Ha AOPabOTKYy.
72. B peecTpe Aeknapaumin o0 COOTBETCTBMM CTaBUTCS

COOTBETCTBYWOWasa oTMeTKa "OTKas".

73. OTnpaBKy NoANNCaHHOro pelueHns ob oTkase B perncrpaunu
AeKNapaLnii 0 COOTBETCTBUM OCYLLECTBASET AO/HKHOCTHOE nnuo 00
PoccBA3mn No no4TOBOMY afpecy, yKa3aHHOMY B 3adBAEHUN.

74. ina pernctpaumm B PocCBA3M AeKnapauuin 0 COOTBETCTBMM

CpencTB CBA3W 3a8BUTE/Ib MOXXET HanpaBMTb 3asBJ/IEHNE Ha perncTpaumio
LeKnapaunm o COOTBETCTBUN CPeaCcTB CBA3W B (hOPMe 3/1eKTPOHHOI0
LOKYMEHTa.

3asBneHne 0 NpefoCTaB/IEHNM FOCYAAaPCTBEHHON yCyr B hopme
3/IEKTPOHHOr 0 LOKYMEHTa 3anofiHAeTCcs Ha EqnHoM nopTtane u
NoANMCbIBAETCA 3a8BUTENEM 3JIEKTPOHHON NOAMNNCHIO C MPUJIOXKEHHbBIMU
LeKnapaunsMm o COOTBETCTBUM CPeACTB CBA3U, OPOPMAEHHLIMU B
COOTBETCTBMU C MYHKTOM 35 HacToswero PernameHTa, B CKaHUPOBaHHOM
BUae.

75. B peecTp 0TBETCTBEHHOE NNL0 BBOAMT MH(OPMALILIO COrlacHO
NYHKTY 55 HacTosLWwero PernameHTa.

76. OcHOBaHMEM g5 0TKa3a B NpegocTaBAeHn rocyapCTBEHHON
yCayru no perncTpauny geknapaumin o COOTBETCTBMMN ABAAETCS
HecobntoneHne TpeboBaHMIN NYHKTOB 34-36 PernameHTa, a Takxe
HEBO3MOXHOCTb NAEHTUDNKALMN MO TEXHNYECKOMY ONUCAHNIO LEeKIapupyemMoro
cpencTBa CBSA3N.

77. OTBeTCTBEHHOE Nnuo opmupyeT B ENC yBegomneHme o6 oTkase

B NpueMe 3as8BIEHNS Ha perncTpaumio gekiapaunii 0 COOTBETCTBUN
CpencTB CBA3M C YKa3aHWeM npu4mHel 0TKasa.

78. OTBeTcTBeHHOE nunuo B ENC HanpaBnseT yBegomnaeHme o6 oTkaze

B MPMEME 3asBNEHNS Ha PErncTpaLnio geknapaumm o COOTBETCTBMM CPEACTB
CBA3U (panee - yefoMaeHne) HavasbHUKY OTAena, KOTopbI MpoBepseT
060CHOBaHHOCTL 0TKa3a 1 B ENC HanpaBnseT yBeqoMIeHNE 3aMECTUTESIIO
HaYafibHWKa YNpaBiaeHns 415 NpOBEPKK, KOTOPbIA NPoBepseT
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060CHOBaHHOCTb 0TKa3a 1 B EMC HanpaBnseT yBeaoMneHne HavyalbHUKY
YnpaBaeHus ons npoBepku.

79. HavanbHuk YnpasneHus B EMC npoepsieT 060CHOBaHHOCTb

0TKa3a B npueMe 3asBJiIeHUs 1 B CJlyvae cornacusa vyepes ENC
NnoATBepXKAaeT 0TNpaBKy yBeaoMneHnsa 06 oTkase B npueme 3asBNeHNS B
"JInyHbI KabnHeT" 3a8BUTENS Yepe3 EanHbIN nopTan.

MaKkC/MManbHbIA CPOK UCAOAHEHUSA aAMUHUCTPATUBHOIO AeNCTBKA - 10
KaJIeHdapHbIX OHEN.

80. B cniyyae Hecornacms C NpMYMHON 0TKa3a HavyaslbHUK

YnpaBieHus, Ny 3aMecTuTeslb HavaslbHUKa YnpaBJieHUs, Uan HavallbHUK
OToena BO3BPaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY NLY Ha A0PaboTKy.
81. B cnyvyae COOTBETCTBMSA AeKlapaluii 0 COOTBETCTBUU

TpeboBaHMAM NyHKTOB 35, 36 HacTosWero PernamMmeHTa OTBETCTBEHHOE
nuuo B ENC BusnpyeT geknapaumm o0 COOTBETCTBUN CPEACTB CBA3N
3NEKTPOHHOW NoAnucbio 1 HanpasaseT B ENC HavyanbHKKy OTAena, a 3aTem
3aMeCTUTENI0 HaYalbHUKa YNpaB/ieHUs, KOTopble TakXXe BU3NPYoT
LeKnapauuy 0 COOTBETCTBUM CPELCTB CBA3M /IEKTPOHHON NOAMUCHIO.

82. Mocne TOro Kak Aeknapawum o COOTBeTCTBUM byayT

3aBU3MPOBaHbI, OTBETCTBEHHOE JINLIO B peecTpe npuceanBaeT Aekslapaunsam
0 COOTBETCTBUM CPEACTB CBA3N perucTpaumoHHbie HoMepa.
PernctpaunoHHble HOMepa 1 AaThl perncTpauny geknapaumm o
COOTBETCTBUMN OTBETCTBEHHOE JINL0 3aHOCUT B peecTp.

83. [leknapauunm o0 COOTBETCTBUN C MPUCBOEHHBLIMU HOMEpPaMK
HanpasnsaoT B EVC 3amMecTuTeno pykosoauTens Poccessu.

84. 3amecTuTens pykosogutensa Poccesasm B EVMC B ciydae cornacus
noanucelBaeT Aekslapaunm 0 COOTBETCTBUN 3NIEKTPOHHOM MOAMMUCHIO.
MaKcuMasbHbIN CPOK UCMOTHEHUS aAMUHUCTPATUBHOIO A4ENCTBNS - 3
KaneHOapHbIX OHSA.

85. BTopon 3k3emMnasap 3aperucTpMpoBaHHON B YCTaHOB/IEHHOM

nopsgke fekaapauumn o COOTBETCTBMU XPAHUTCA B TEYEHUE CpoKa
LEeNCTBMSA 3TON AeKnapaLnm 0 COOTBETCTBUMN U B TeYeHUe 3 IeT CO AHS
OKOHYaHUS CPOKa ee OeNCTBUS.

86. OTBETCTBEHHOE NINLLO N0 PaKTy perncTpaunm geknapauum o
COOTBETCTBUW FOTOBUT M3BELLEHNE O perncTpauny geknapauui o
COOTBETCTBUM 3aABUTENIO B TeveHne 10 KaneHpapHbIX AHEN CO OHSA
perncrTpaumm geknapaumn o COOTBETCTBUU.

87. OTBeTCcTBEHHOE NLo B EVC HanpaBnseT NpoekT oTBeTa

HavanbHUKY OTLena, KoTopbl BU3npyeT B EMC 1 HanpasnseT NpoekT
OTBETa 3aMeCTUTESIIO HaYalbHUKA YNpaBsieHUs, KoTopbi BusnpyeT B EVC u
Hanpas/igeT NPOeKT 0TBeTa HavyanbHUKY YNpaBieHnsa Ons NpoBepKu.

88. HavanbHuK YnpasneHus B EVC nposepsieT nHdopmaLmio o
npefocTaBieHNN rocyfapCTBEHHON YCAYr U B CJydae Cornacmsa Yyepes
ENC nonTBepxaaeT oTnpaBKy oTBeTa B "JINYyHbIA KabnHeT" 3adBuTens
yepe3 EanHbIn nopTan.

89. B c/iyyae Hecornacms C NpOeKTOM OTBETa HaYalbHUK

YnpaBieHus, Ny 3aMecTuTeslb HavaslbHUKa YNpaBJieHUs, Uan HavallbHUK
OToena BO3BPaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY MUY Ha A0PaboTKy.

Bblifava BapeFMCTpMpOBaHHOﬁ neknapauynm o COOTBETCTBUN
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90. MNocne Nony4YeHNs N3BELLEHNS O PErncTpaLmmn Aekaapaumnmn o
COOTBETCTBUM 3as1BUTESIb BPaBe NOJy4YnUTb 3aperucTpupoBaHHbIe
LeKnapaLnm o COOTBETCTBUN.

91. Bblgayy 3aperncTpmMpoBaHHbIX AeKapauunini 0 COOTBETCTBUM,
NoJIy4eHHbIX Ha ByMa)KHOM HoCuTene, MPON3BOAUT OTBETCTBEHHOE NNLO
OTtpena.

92. leknapauuu o0 COOTBETCTBUU CPEACTB CBSA3M BblAAKOTCS

3aaBuTento MnMbo ynonHOMOYEHHOMY NPeACcTaBUTENIO 3asaBMTeNS.

93. 3asBuTesnb Npu NOJyYeHUN geknapaunm 0 COOTBETCTBUN
npeacTaBNseT AOKYMEHT, YAOCTOBEPSAIOWMA MNYHOCTb.

94. YNONHOMOY€EHHbIN NpeacTaBuUTe b 3a8BMTENS NpeacTaBaseT
LOKYMEHT, yAOCTOBEPSAOLWMNIA INYHOCTb, N OPUrMHAN OBEPEHHOCTM Ha
noJiy4eHne gekaapauumn o COOTBETCTBMM (fanee - OBEPEHHOCTD).

95. [1o0BEPEHHOCTb M KOMWsa fOoKYMeHTa 06 onnaTe rocy1apCTBEHHON
MOLWNHBI 33 pErncTpaunto Jeknapauuin 0 COOTBETCTBMMN XPaHATCS B
Poccasasn.

96. PelueHMe 0 BbiAaye 3aperncTpMpoBaHHbIX AeKnapaummn o
COOTBETCTBUM, NONYHEHHbIX B (hOPME 3/1IeKTPOHHOr 0 LOKYMEHTa C
ncnonb3oBaHneM EQUHOro nopTtana, NpMHUMaeTcs npu noctynnedun B ENC
yepes CUCTEMY MEXBELOMCTBEHHOMO 3N1EKTPOHHOIO B3aUMOLENCTBMUSA
cBefieHmin 06 ynnaTe rocyaapCTBEHHOWN NOWINHBI, COAEpXKaLLUX MHADOPMaLMIO
0 NJaTEXHOM [OKYMEHTE.

OTBeTCTBEHHOE JIMLLO HanpaBAsSeT 3aperucTpupoBaHHble AeKnapaunm o
COOTBETCTBUW C NPUCBOEHHBLIMU HOMepaMmu Yepe3 EVC B "JInyHbIn KabuHeT"
3a8BUTENA Yepe3 EgnHbI nopTan.

97. OTBETCTBEHHOE JIMLL0 BBOAUT B peecTp CBEAEHWS O Bblgaye
AeKfapaunin 0 COOTBETCTBUMN.

98. 3asBuTenb BNpaBe NoJly4ynTb 3aperncTpupoBaHHbie fekapaunm o
COOTBETCTBUU, OPOPMIIEHHBIE Ha BYMa)kKHOM HOCUTENE, MO MoYTe.

99. B 3TOM Cniy4ae 3asaBUTENb MOCe NoyYeHNs N3BELWEHNS 0
perncTpaumm ageknapaunini 0 COOTBETCTBUMN NOAAET 3asB/IeHNE O NepeckiiKe
AeKnapaLunii 0 COOTBETCTBUM MO MOYTE.

CeeneHns 06 onnaTte rocyfapCTBEHHON NOLWNHBI 33 perncTpaunto
AeKnapaLunin o CooTBETCTBUM NpeocTasnsoTca B EMC no 3anpocy
OTBETCTBEHHOro Jinua 4yepes CM3B.

100. Ha ocHoBaHuUN NHGOPMaLNK, COAEPXKALLENCS B 3asBJIEHUN O
nepecoblsike Nno noyTe 3aperncTpMpoBaHHbIX AeKaapaLmi 0 COOTBETCTBUN,
LOJHKHOCTHOE nnuo OO PoccBA3n perncTpmpyeT 3asBieHne 1 oCyLlecTBAsSeT
BBOJ Ha4yaJibHbIX AaHHbIX 0 3asBUTene B C3[1 B COOTBETCTBMMU C MYHKTOM 55
PernameHTa.

101. And paccmMOTpeHns 3a8BEHNS 0 Nepechike Ageknapaunin o
COOTBETCTBUM Ha3HaYaeTCs O0TBETCTBEeHHOoe nnuyo OTaena, B LOJHKHOCTHOM
pernaMeHTe KOTOPOro yKa3saHbl COOTBETCTBYIOLLME (DYHKL MW,

102. PeleHne 0 nepechinke Aekapaumin 0 COOTBETCTBUM

NPUHMMaeTCa B TeveHme 10 KaneHdapHbIX OHEN C MOMEHTa NOCTYNIeHUs
COOTBETCTBYIOLLErr0 3asBJeHNS.

103. OTBeTCTBEHHOE NNLIO NOArOTaBJIMBAET CONPOBOANTENIbHOE

NMUCbMO W 3aperucTpMpoBaHHbIE LeKNapaLnn 0 COOTBETCTBUM N NepelaeT
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Ha BU3Yy Ha4vanbHUKY OTAeNa 1 3aMecTUTEeN0 HavYalbHKa YnpaBneHus.
104. ConpoBoaunTebHOE NMUCbMO MNOAMNUCHIBAET HaYalbHUK YripaBieHns
(nnuo, ero 3amellatoLee).

105. OTnpaBKy NogNMCaHHOro CONPOBOANTENBHOINO NNCbMa 1
3aperncTpuMpoBaHHON AeKlapaunn 0 COOTBETCTBUN OCYLLECTBASET
fomkHocTHoe nnyo OO Poccs3m No NoYTOBOMY afpecy, YKa3aHHOMY B
3asBNEHUN.

106. OTBETCTBEHHOE NNLIO BBOAUT B PEECTP 3aperncTpupoBaHHbIX
AeKnapau,mPl 0 COOTBETCTBUN CBeEHUNA O Bblaa4e ,El,eKJ'IapaLl,I/IVI 0
COOTBETCTBUM.

AHHYIMPOBaHNe PerncTpauun gekaapauum o COoTBETCTBIM

107. OCHOBaHMEM aHHYJIMPOBAHWS LeKapaunm 0 COOTBETCTBUM
ABNAETCA:

1) 3aaBneHne 06 aHHYIMPOBaHUN AeKapaLnm 0 COOTBETCTBUN OT
3asaBUTENS;

2) HEBbIMNOJIHEHNE JeKapaHTOM npeanucaHns PegepanbHom cyxbbl No
Hag30py B chepe CBA3N, UHPOPMALMOHHBIX TEXHOIOMMIA 1 MaCCOBbIX
KOMMYHMWKaLW.

108. Ha ocHOBaHMUM MHGMOPMaLK, COAEPXKALLENCS B 3a9BJEHAN OT
3aaBuTeNa 06 aHHYNMPOBaHWUM perncTpaumm geknapauum o COOTBETCTBIUM,
noJly4eHHoW Ha ByMa)KHOM HOCUTEesIe, HanpaBJ/IEHHOM MO no4Te, nbo B
3NeKTPOHHOW hopMe C UCnosib3oBaHneM EanMHoro noptana, 4O/MKHOCTHOE
Jvuo OO PoccBsA3n perncTpupyeT 3asasfieHne 1 OCYLLEeCTBJISeT BBOL
HaYanbHbIX AaHHbIX 0 3aaBuUTeNe B C3[] B COOTBETCTBUM C MYHKTOM 55
PernameHTa.

109. nsa paccmoTpeHns 3aaBnaeHns 06 aHHYIMpOBaHUN PerncTpauumn
Llekiapaunm 0 COOTBETCTBUMN Ha3HavyaeTCs OTBETCTBEHHOE JIMLLO.

110. OTBETCTBEHHOE /UL NOArOTaBINBAET U3BeLLeHne 06
AHHYMPOBaHWW perncTpauny geknapaumm o COOTBETCTBMM B MUCbMEHHON
hopMe 1 nepepaeT Ha BU3Y HavasibHUKY OTAena 1 3aMeCcTUTEeso HavyalbHUKa
YnpasneHus.

111. N3BeLLeHMEe O MPUHATUM peLleHns 06 aHHYMPOBaHUN

perncTpauum geksapauumm 0 COOTBETCTBUM HaNpaB/igeTCa LeKNapaHTy B
NMCbMeHHoM hopmMe B CPOK, He npesbiwaowmin 30 kKaneH4apHbIX AHEN CO AHS
NnoJly4eHnss COOTBETCTBYIOLLEro 3asBeHNS.

112. N3BeLLeHMe O MPUHATUIN peLLeHns 06 aHHYMPOBaHUN

pernctpaumm neksapauum 0 COOTBETCTBUMN NOAMNUCHIBAET HaYvallbHUK
YnpasneHus (nmuo, ero 3amellatouee).

113. OTnpaBKy NOAMMCAHHOIO U3BeLleHns 06 aHHYAMPOBaHUM
perncTpauum geksapaumm 0 COOTBETCTBUM MO NoYTe OCyLlecTBAsAeT
LOMKHOCTHOe nimuo 00 PoccBA3m Mo NOYTOBOMY afpecy, YKa3aHHOMY B
3asBNeHUN.

114. Ecnn 3asBNeHme NoCTynuio B (popMe 3J1eKTPOHHOIo JOKYMEHTa
yepe3 EanHbI nopTan, 0TBETCTBEHHOE NnLo B EVIC HanpaBnseT npoekT
OTBETa HaYasbHUKY OTAena, KOTOPbIN NpoBepseT NHGOPMaLNIo 0
npefocTaB/ieHnn rocyfapcTeeHHon ycnyru n B EMC HanpasnseT npoekT
OTBETa 3aMeCTUTESIIO HaYaslbHUKA YNpaB/ieHUs, KOTOPbI NpoBepseT
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NMHopMaLnio 0 MPefoCTaBNEHNN FOCyaapCTBEHHON ycayru n B ENC
HanpaBnseT NPOEKT OTBETa HavyaJIbHUKY YNpaBaeHMa 019 NPOBEPKN.

115. HavanbHUK YnpasneHus B EVNC nposepseT nHpopmaLmio o
npefocTaBeHNN rocyfapCTBEHHON YCAYr 1 B CJlydae Cornacumsa Yyepes
ENC noaTBepxaaeT oTnpaBKy oTBeTa B "JIN4HbIN KabnHeT" 3asaBMTeNd Ha
EnnHom nopTane.

116. B cnyyae nonyvyeHuns cBeAeHN O HEBLIMOJIHEHUN LEKapaHTOM
npegnucaHna ®eaepansHom cnyxbbl Mo HaA30py B chepe CBA3MN,
NHMOPMaLMOHHbBIX TEXHOIOM M U MaCCOBbIX KOMMYHUKALIMIN OTBETCTBEHHOE
MU0 NPpUHMMaET pelleHne 06 aHHYNMPOBaHUM perncTpaLmm geknapawuum o
COOTBETCTBUM W AOKNaAbIBAaeT 00 3TOM pelleHnmn HavanbHUKy OTaena u
3aMeCcTUTeN0 HavalbHMKa YnpaBaeHus.

117. MNocne cornacoBaHuns Bonpoca 06 aHHYIMPOBaHUW PerncTpauum
[lekslapaunm 0 COOTBETCTBUM B peecTpe AekslapaLnii 0 COOTBETCTBUN
CTaBUTCS OTMeTKa "AHHYIMPOBaHO".

My6amKaums B 0TPAC/EBbIX NEYaTHbIX U34aHNAX
nHMOopMaLUn U3 peecTpa AeKNlapauuii 0 COOTBETCTBUN

118. Nybnukaumns nHpopMaLum 0 3aperncTpupoBaHHbIX AeKaapaunax o
COOTBETCTBUM N3 peecTpa AeKnapauunin o COOTBETCTBMM CPeacTB CBA3U
OCYLLECTBNIAETCA B 31EKTPOHHOM BuAe Ha CanTe 1 B opuLManbHOM U3LaHUN
MuHMCTepCcTBa CBA3MN U MAaCCOBbIX KOMMYHUKauUmi Poccuinckon ®egepauum -
XypHase "CesasblHpopm".

119. NHpopMaLms 0 3aperucTpUpoBaHHbIX eKnapauunsax o

COOTBETCTBUMN N3 peecTpa AeKnapauunin o COOTBETCTBMM CPeacTB CBA3U
(manee - nHopmauns n3 peectpa) nybnmkyetca B cnegytouiem obveme:

1) HoMep aeknapauny 0 COOTBETCTBUN;

2) paTa perncrpauuy geknapaumm o COOTBETCTBUY;

3) CPOK OenCTBUS OeKSapauum 0 COOTBETCTBUM,

4) cBefeHus 0 3aaBUTeNe OeKNapupoBaHNS COOTBETCTBUSA

(HanMeHoBaHWe, opraHM3aLnoHHO-NpaBoBas hopMa, MeCTOHaX0XAeHue -
AN19 IOPUANYECKOro nnua; haMmnuns, UMa 1 0THeCTBO, MeCTO XUTeNbCTBa -
AN MHOMBMAYabHOrO NpeanpuHUMaTens);

5) HaumeHoBaHMWe, TUN, Mapka CpeacTBa CBA3N;

6) cBeneHns 06 aHHYNMPOBaHUM PerncTpaumm geknapauum o
COOTBETCTBUN.

120. IHopMauus 13 peectpa nybnankyetcs Ha CaliTe exxeHeenbHo.

121. Ins opraHusaumnm pasmeLLeHns nHgopMaLlmm 3 peectpa Ha

CanTe Ha3Ha4yaeTCa OTBETCTBEHHOE INLLO, B AOJHKHOCTHOM perjiameHTe
KOTOPOro yKa3aHbl COOTBETCTBYIOWME PYHKLMN.

122. OTBETCTBEHHOE NNLIO FOTOBUT 3asBKY O pa3MeLleHnn

NHopmaLumn 13 peectpa Ha CalTe 1 NepefaeT ee Ha BMU3Y HavYallbHUKY
OTgena, 3aMecTUTeNIo HaYallbHUKa YNpaB/eHUs, HavyaabHUKY YNpaBieHus
(nnuy, ero 3aMeLlaloLemy).

123. 3asBKy 0 pa3meLLeHnn nHhopmaLmm nu3 peectpa Ha Cante
noAnuceiBaeT 3aMeCcTUTeNb PpyKoBoaMTeNa PoccBA3N.

124. OTBeTCTBEHHOE UL NepefaeT NoANMCaHHYIO 3asBKY 0

pa3MeLLeHnn nHhopMauum ns peectpa Ha CanTe COBETHUKY PyKOBOAUTENA
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PoccBA3n, KOTOPLIN NPOM3BOAUT pa3MeLLeHne nHpopMaLmm n3 peectpa Ha
Canre.

125. IHopMauus n3 peectpa nybankyeTcs B XXypHane

"CBa3blH(OpM" exxeMecsyHo.

126. Ins opraHusaumnm pasmeLLeHns nHgpopmMalmm 3 peectpa B

XXypHane "CBsa3bNH(pOpM" Ha3Ha4YaeTCcs OTBETCTBEHHOE NNLLO, B
LOJDKHOCTHOM perjlaMeHTe KOTOPOro ykasaHbl COOTBETCTBYOLMNE DYHKLNN.
127. OTBETCTBEHHOE NNLLO FOTOBUT 3asBJIEHNE O pa3MeLeHnn
NHopMaLumn 13 peecTpa B XypHasne "CeasblIHGopM" 1 nepenaeT ero Ha
BM3Y HavanbHUKy OThena, 3aMecTuUTeslo HavyaslbHUKa YrpasieHus,
HaYanbHUKY YNpaBneHus (nuuy, ero 3aMellatowemy).

128. 3aaBneHne 0 pasMeLeHnm nHpopMaLmm U3 peectpa B XXypHase
"CBsa3bHGOpM" noanuceiBaeT 3aMeCcTUTENb PyKoBOAUTENA POCCBA3N.

V. ®opMbl KOHTPOS 3@ UCMOSIHEHMEM PersiameHTa

MopAnoK OCYLLECTBAEHNS TEKYLLEr0 KOHTPOS 3a cobntoaeHnem
N NCMOJIHEHNEM OTBETCTBEHHbIMU AOJIKHOCTHLIMU NMLAMUN
rnono)eHum PernamenTa

129. TeKyLNA KOHTPOJIb 3@ MCMOJIHEHWEM FOCYAAPCTBEHHOW YCAYTI

no perncTpauny geknapaumn o COOTBETCTBMM OCYLLECTBAAETCS

HaYanbHUKOM YNpasaeHuns (IMLOM, ero 3ameLlatolinm) B hopme peryaspHoro
MOHWUTOPUHIra cobatoaeHNa N NCNOSIHEHNS OTBETCTBEHHbIMK Anuamn OTaena
NOJIOXKEHUN HacTosALero PerfnameHTa, ENCTBYOWMX HOPMATUBHbIX NPaBOBbIX
aKTOB, ONpeaenaoWmx NoOpALAoK NPeaoCcTaBAeHNs roCy4apCTBEHHON yCayriu,
130. TeKyLWKIn KOHTPOJIb HavYalbHMK YNpaBnaeHus (nmuo, ero

3aMeLlatoLlee) ocyLLecTBAAET B Xxo4e paboTbl C KOPPECNOHAEHUMEN.

MopsaoK 1 NePNOANYHOCTb OCYLLLECTBIEHMS TMJIAHOBLIX
11 BHEMIAHOBbLIX MPOBEPOK MOJIHOThI U Ka4yecTBa
npefocTaBeHns rocy1apCTBEHHON yCayri

131. MnaHoBas npoBepKa MOJIHOTLI U KayeCTBa NpenocTaB/ieHns
roCyaapCTBEHHOW YCAYr No perncTpauun geknapaumni 0 COOTBETCTBUN
CpencTB CBA3W MPOBOAMTCS OTBETCTBEHHLIMU AO/KHOCTHBIMU ANLAMIA
YnpaeneHus oanH pa3 B 6 MecsLeB.

132. BHennaHoBas NpoBepKa MOJIHOTbI 1 KaYeCcTBa NpefoCcTaB/eHuns
roCyaapCTBEHHOW YCAYr No perncTpauun geknapaumni 0 COoTBeTCTBUN
CpencTB CBA3M NPOBOAMTCS MO NOCTYMNIEHUN »Kaslob Ha HENpPaBOMEpPHbIe
pelweHns, gencTena (besgencTene) 0TBETCTBEHHbIX AO/KHOCTHbIX AL
YnpasneHus.

OTBETCTBEHHOCTb AO/PKHOCTHbIX SNl PoccBA3n

3a peleHuns n gencTemna (besgencTamne), NpUHMMaEMbIe
(OcyIJJ,eCTBJ'IFIeMbIe) nMKn B Xoae npenoctaBneHns
rocyLapCTBEHHON yCayru

133. [o/mKHOCTHbIE Nnua PoccBA3N 3a pelleHns u OencTeus
(6be3pencTeme), CBA3aHHbIE C NPefOCTaBEHNEM rOCYAAaPCTBEHHON yCayru,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAaTEIbCTBOM
Poccuinckon degepaunn.
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134. OTBETCTBEHHOCTb OO0/IKHOCTHbIX /ML, YNpaBieHUs 3a peLleHns n
nencteus (6esnencTene), NpUHNMaeMble (OCyLLECTBIIEMbIE) B X04€
npenocTaBieHns rocyAapCTBEHHON YCAYrK, ONpeaensieTcs nosioKeHNIMm
pa3aena VIl CnyxebHoro pacnopsaka ®eaepasibHOro areHTCTBa CBs3MU,
YTBEPXLEHHOro npukasom ®enepanbHoOro areHTcTBa cBsA3m ot 01.10.2007

N 269 (3apernctpmpoBaH B MMHUCTEpPCTBE toCTUMUMN Poccniickon ®epgepaummn
22 okTa6pa 2007 r., pernctpauunoHHsin N 10385), ¢ u3mMeHeHMAMMY,
BHeCeHHbIMM Npukasom Poccesasm ot 30.08.2010 N 231.

TpeboBaHMa K NOPAAKY U popMamM KOHTPOS
3a NpefoCTaB/IeHNEM roCy4apCTBEHHOM YCYI CO CTOPOHbI FpaXkaaH,
nx 06bEAUHEHUIN 1 OpraHn3aLuni

135. KOHTpO/b 3@ NpefoCTaB/€HNEM roCcyAapCTBEHHOM YCYri,

MOXXeT OCYLLEeCTBAATLCA B TOM YMC/1e CO CTOPOHbI FpaXkKaH, ux
00beNHEHNI N OPraHN3aLNi.

135.1. ®opMoOI TaKoro KOHTPONS MOXKET ObITb aHaNN3:

pelueHnid, NPUHATLIX POCCBA3LIO NPU NpefocTaBieHnn

roCyfnapCTBEHHOW yCayru;

CPOKOB PacCMOTPEHUS 3a9BNEHUN;

KayecTBa MHMOPMUPOBAHNA 0 NOpsALKe NpeaoCTaBsieHns
roCyZLapCTBEHHON yCAyru, B TOM Yymucie npu nHopMUpoBaHnm no
TenedoHy;

CBOEBPEMEHHOCTY Nybankauuym nHhopMaLmm ns peectpa u

COOTBETCTBUS CBEAEHMWIN, COLEPXKALLNXCSA B peecTpe, LeNCTBUTE/bHbIM.
135.2. Mo pe3ynbTaTaM aHanM3a rpaxkgaHe, Ux o6beanHeHNs 1
opraHu3auuy BNpaBe HamnpasBuTb COOTBETCTBYIOWee obpalleHne B Poccea3sb
C NPEANOXKEHUAMUN U 3aMeYaHNAMN M0 NPefoCTaB/IEHNIO TOCyAapCTBEHHON
ycnyrn. ObpalleHne fOMKHO COAepXKaTb CBEAEHMUS, YKa3aHHbIe B NMYHKTe
142 HacTosawero PernameHTa.

®opma obpalleHus ceobonHas.

135.3. PaccmoTpeHune obpallleHns oCyLLecTBASETCSA B MOPSAAKe U

CPOKM, yCTaHOBJIEHHblE AS19 PaCCMOTPEHNA anob.

135.4. O pe3ynbTaTax pacCMOTPeHUs obpaLleHuns rpaxkaaHe, nx
obbeanHeHNs 1 opraHn3aLmmn NHHOPMUPYIOTCS B YCTaHOBNEHHOM MOPSAKeE.

V. OocynebHhbiin (BHecyaebHbIN) nopsiaok obxanoBaHus
peleHuni n aencTeun (besnencTems) opraHa, NpefoCcTaBAAOLLEro
rOCY[apCTBEHHYIO YCNIYTY, @ TakxXe ero JO/DKHOCTHbIX JIUL

136. 3a9BMTeNIM FOCYLapPCTBEHHON YCNYrW, YKa3aHHbIe B MyHKTe 2
HacToswero PernameHTa, MOryT 06paTnTbCA C xXanobo Ha AencTenS
(6be3pencTBre) PoccBA3N 1 ee OOKHOCTHBIX JIML U PELLUEHUS, MPUHSATbIE
(ocywecTensieMble) B Xxoe NpeaoCcTaBAeHNS roCy4apCTBEHHON yCayru.
137. MNpenmeTtom gocynebHoro (BHecynebHoro) obxxanoBaHus
nencTeui (6e3nencTema) PoccBs3n 1 ee NOJXKHOCTHBIX JINL, SIBASIETCS:
a) HapylLUeHMe CpoKa perncTpauny 3anpoca 3asBUTeNsa o
npenocTaBIeHNN FOCYAapCTBEHHON yCnyru;

6) HapyLueHMe cpoka NpeaoCcTaBAeHNs roCy4apCTBEHHON yCayru;

B) TpeboBaHMUe y 3a9BUTENS OOKYMEHTOB, HE NPEeAyCMOTPEHHbIX
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HOPMaTMBHbLIMW MPaBOBLIMU akTaMy Poccuinckon enepauumn gns
npenocTaB/IeHNs rOCyAapCTBEHHOW YCayru;

r) 0TKa3 B MpMemMe LOKYMEHTOB, NPefoCTaB/eHne KOTOPbIX
npenycMoTPEHO HOPMATMBHbLIMU NPaBOBLIMU akTaMu Poccuinckon Genepauunn
AN19 NpefoCTaBNeHNA FOCYyAapCTBEHHOM YCAYrK, y 3a9BUTENS;

[l) 0TKa3 B NpefocTaBAeHnn rocy4apCTBEHHON YCYrn, ecnu

OCHOBaHMA 0TKa3a He NpefyCcMoTpeHbl hefepabHbIMK 3aKOHaMM 1
NPUHSATBIMW B COOTBETCTBUN C HAMW MHBIMA HOPMAaTUBHbLIMW MPaBOBbIMM
akTamm Poccuinckon ®epepaumu;

e) 3aTpeboBaHue C 3a8BUTENS NPY NPeSoCTaBAEHNM

roCyfapCTBEHHOW YCAYr NaaTthl, He NPeayCMOTPEHHON HOPMATUBHBLIMU
npaBoOBLIMU akTamu Poccunckon ®epepaumu;

) 0TKa3 PoccBs3m unm JoKHOCTHOro nmua PoccBsisn B

NCNpaB/ieHNN OOMNYLEHHbIX ONeYaToK 1 oWKNBOK B BbiAaHHbLIX B pe3ysbTaTe
npenocTaBieHnsa rocyAapCTBEHHOM YCAYyrn GOKYMeHTax 1mbo HapylleHne
YCTAHOBJIEHHOIO CPOKa TaKWX UCMPaBIEHUN.

138. )Kanoba nogaeTcs B NnCbMeHHON hopMe Ha ByMaXKHOM HocuTene
mbo B 3N1eKTPOHHOI hopme.

139. )Kanoba (npeTeH3uns) Ha bByma)KHOM HOCUTENE HanpaBNAeTCs
3asaBuUTENEeM B POCCBA3b MOYTOBLIM OTNPABAEHNEM MO af4PECY, YKa3aHHOMY
B NYHKTe 3 HacToswero PernameHTa, 1nbo nepenaeTcs AOHKHOCTHbLIM
nmuam PoccBsi3u npu IMYHOM MpueMe.

140. )Kanoba (npeTeH3us) B 3JIEKTPOHHON hopMe HanpaBAseTCs C
ncnosb3oBaHmem cetun NHTepHeT, CanTa, EaMHOro nopTana uam no
3JIEKTPOHHOW NOYTe MO afpecy, YKa3aHHOMY B MyHKTax 3.3 un 4
HacToswero PernamMeHTa, B TOM YMCe Yepe3 MHOroyHKLNOHANbHbIA LLEHTP
npenocTaBieHns rocyAapCTBEHHbIX Y MYHULMUNAAbHbBIX YCAYT.

141. )Kanoba (NpeTeH3us) Ha peLleHmne, NPUHATOE PYKOBOANTENEM
PoccBAa3n, a Takxxe B Cly4ae Hecornacusa C paHee NPUHATLIM peLleHneM Ha
»Xanoby (nNpeTeH3nto) NoAaeTCa B BbILLECTOSLMIA OpraH rocyaapCTBEHHOM
BJIACTMW.

BbiLeCcToAWMM OpraHoOM roCyaapCTBEHHOW BAACTU, KOTOPOMY MOXET
6bITb afipecoBaHa anoba (nNpeTeH3ns) B gocynebHom (BHecyaebHOM)
nopsagke, ABnaeTcs MMHMCTEPCTBO CBA3N U MAaCCOBbIX KOMMYHUKaLNIA
Poccuinckon degepaunn.

MoyToBbLIN agpec MUHNCTEPCTBA CBA3N 1 MAaCCOBbIX KOMMYHMKaLWIA
Poccninckon ®epepaunn: yn. Teepckas, a. 7, r. Mocksa, 125375.

Apnpec CanTa B ceTu IHTepHeT: www.minsvyaz.ru nimu

WWW.MUHCBA3b.PY.

AL pec 3N1eKTPOHHON noYThl: office@minsvyaz.ru.

142. )Kanoba fonxHa cogepxaTb:

a) HaMMeHOBaHWe opraHa, NPeaoCTaBASIOWEro rocyAapCTBEHHYIO

yCnyry, LO/MKHOCTHOMO NnLa opraHa, NpeaoCTaBAoLLero roCy4apCTBEHHYIO
ycayry, nmbo rocyLapCTBEHHOIO C/TYXKALWLEero, peleHns n 4encTens
(be3pencTame) KOTOPbIX 06XaNyTCS;

6) HaumeHoBaHMe, OpraHM3aLMOHHO-NPaBOBYIO0 (hOpPMY, agpec MecTa
HaxOXAeHUs 4Na 3a9BUTeNd - OPUANYECKOro anua; haMuanio, nvs,
0TYeCTBO (nocsefHee - NPU HaMYNK), agpec MecTa XNTeNbCTBa ANd
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3a9BUTENA - PU3NYECKOr0 SIMLA, @ TakxXe HoMep (HoMepa) KOHTAaKTHOro
TenedgoHa, agpec (agpeca) 3N1eKTPOHHON NOYTLI (MPU HANNYMK) 1
MOYTOBLI afpec, MO KOTOPbIM A0J/KEH BbITb HanpaBaeH OTBET 3asABUTENIO;
B) cBeAeHUst 06 0b6xxanyembix pelleHnsx n oencrTemax (besgenctennm)
PoccBAa3n, o/HKHOCTHOrO nua PoccBsA3un, npefocTaBsiowero
roCyLapCTBEHHYIO YCNyry, B0 rocy1apCTBEHHOIO CAY>KaLlLero;

r) LOBO/bI, HA OCHOBAHWW KOTOPbIX 3asBMTE/b He corJiaceH ¢

pelleHnem n gencTenamm (besgencremem) PoccBs3n, OOKHOCTHOMO AnLa
Poccesi3mn, NpeaoCTaBAAOLLEro rOCyAapCTBEHHYIO ycnyry, nnbo
roCyfapCTBEHHOIr 0 CiyXKallero.

3aaBuTenem MoryT ObiTb NPeACTaB/EHbl LOKYMEHTbI (NpW Hanuyum),
noaTBepXAatolne 4OBOAbI 3asBMTeNd, MO NX KONuu.

143. PaccmoTpeHwme Xanobbl (NpeTeH3nmn) NpekpaLlaeTcs no
NMUCbMEHHOMY 3asIBJIEHNIO 3a8BUTENS.

144, OcHoBaHMeM A5 HaYana npouenypsbl gocyaebHoro

(BHecynebHoro) ob>xanoBaHms aBnseTCs NoayyveHne POCCBSA3bI0 XKanobbl
(MpeTeH3nn).

145. 3aaBuTENb UMEET NPaBO Ha NoJlyvyeHne NHpopMaLn 1

LOKYMEHTOB, He06X0AUMbIX AN 060CHOBAHMA 1 PACCMOTPEHMS »Kanobsbl
(MpeTeH3un), CBA3aHHbIX C NPeAoCTaB/EHNEM FOCYAapPCTBEHHON YCAYII.
146. Cpok paccMoTpeHmns xanobbl (MpeTeH3un) - 5 paboynx gHen co

LHA perncTpaunn ee B C3[ B cnyvae 06>kanoBaHUs 0TKasa B npueme
LOKYMEHTOB b0 B MCNPaBieHNN LOMNYLLEHHbIX ONeYaToK M oWwnboK B
BblAAHHbIX B pe3ybTaTe NpefocTaBAeHNs roCyaapCTBEHHON yCayru
NOKYMeHTax 1 15 paboymx OHEN - B OCTaNbHbIX C/yYasX.

147. No pe3ynbTaTaM PacCMOTPEHUS Xafobbl MPUHMMAETCA OLHO 13
cnenyloLnx peweHni:

a) yooBNeTBOPUTL »asoby, B TOM 4yncie B HOpMe OTMEHbI MPUHATOr0O
pelleHns, NCNpaBAeHNs AOMYLLEHHbIX OpraHoM, NPeaoCTaBASIOWNM
roCyLapCTBEHHYIO YCNIYry, ONevYaToK M OWNOOK B BbiJaHHLIX B pe3yibTaTe
npenocTaBNeHNs rocylapCTBEHHON yCNyrn AOKyMeHTax, BO3BpaTa
3a59BUTENIO AEHEXHbIX CPEACTB, B3MMaHME KOTOPbIX HE MPeayCMOTPEHO
HOPMATMBHbLIMW NPaBOBLIMU akTaMu Poccuinckon ®enepauun, a Takxxe B UHbIX
hopmax;

6) oTKa3aTb B YOBJIETBOPEHMNM Xanobbl.

148. He no3fHee OHSA, ClefyOWero 3a AHeEM NPUHATUSA peLleHns,
3a8BUTEJII0 B MUCbMEHHOM hopMe (M0 »XenaHWo 3aaBUTENS - B 3JIEKTPOHHOMN
hopmMe) HanpaBASETCA MOTUBMPOBAHHbLIA OTBET 0 pe3yJibTaTax
paccMOTpeHns anobbl.

149. B cnyyae ycTaHOB/IEHUA B X0O4€ UK MO pe3yjbTaTam

paccMOTpeHns Xanobbl NPU3HAKOB COCTaBa aAMUHNCTPATMUBHOMO
npaBoHapyLleHNsa Uan NpecTynieHnsa O/HKHOCTHOE NNL0, HaLeneHHoe
NOAHOMOYUSAMUN MO PACCMOTPEHMIO Xanob, HesamMeLNMTENbHO HanpaBaseT
nUMeroLLIneca MmaTepmasbl B OpraHbl MPOKypaTypsl.

MpunoxeHune N 1
K AODMUHUCTPATUBHOMY perjiaMeHTy
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depnepansHOro areHTCTBa CBS3M MO
NnpenoCTaBIEHNIO FOCYAapPCTBEHHOW YCayrK
no perncrTpauny geknapaummn o
COOTBETCTBUK CpeacTB CBA3N

O6pa3el 3asBNeHNS 0 PErUCTPALMI AeKNapaLmuK
0 COOTBETCTBWM B peecTpe AeKapaLuit 0 COOTBETCTBUUN CPEACTB CBSA3U

OpraHuzaums (unmn dusmnyeckoe nnuo)
(MoNHOe HanMeHOBaHWe opraHM3auunm,

COKpalleHHoe HanMeHoBaHMe opraHusaumm, ®. N. O. ¢pusnyeckoro nmua)
MOYTOBLIM agpec
(nHpekc, ropog, yauua, AoM, CTPOeHMe, KOpryc, KBapTupa)
HoMep TenedoHa
(kog CTpaHsbl, KoA ropoaa, Homep TenedoHa)
hakc
(kog CTpaHbl, KOoA ropoaa, HoMmep TenedoHa)
afpec 3JIEKTPOHHOWN NOYTHI
HOMep JOoKyMeHTa oT " " 20 .
(4ncno, mecsu, roa)

B ®epepanbHoOe areHTCTBO CBA3U
yn. Teepckasq, 4. 7, r. Mocksa, Poccus, 125375

OpraHmuzaumns (unmn dusnyeckoe nnuo)
(MoNHOE HanMeHOBaHWe opraHnu3auum,

COKpaLleHHOoe HanMeHoBaHue opraHusaumm, ®. N. O. pusnyeckoro nmua)
NPOCKT 3aperncTpupoBaTb B peecTpe Aeklapaunii 0 COOTBETCTBUN CPELCTB
CBA3W Clefyolime fgeknapaunm o COOTBETCTBUM
(Tun, Mopenb, Mapka CpeacTBa CBA3N)

YNonHOMOYeHHoe nnuo

(monHoe HanMeHoBaHWe opraHu3aumnmn) (cobcTBeHHopy4yHas (®. L. O.)
NoAMNnCh)

nnm

dun3nyeckoe nnLLo

(cobcTBEHHOPYYHasa nognuce) (®. K. O.)
M. .

(Bns opraHusauum)

ALMUHWUCTPATVBHbIN PEFTAMEHT

®epnepalibHOro areHTCTBa CBA3M M0 NPefoCTaB/IeHNI0 roCyjapCTBEHHON
yCJlyrui no perncTpaunm cepTudnkaToB COOTBETCTBUA Ha CPeLCTBA
CBA3N

|. ObLme NnonoXKeHns
MpeameT perynumpoBaHua PernameHTa

1. MpeomeToM perynmpoBaHma ADMUHUCTPATUBHOIO perjiaMeHTa
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depnepanbHOro areHTCTBa CBSA3M MO NPeA0CTaBEHNIO FrOCy1apCTBEHHONM
yCAyru no perncTpaunm cepTudmrkaToB COOTBETCTBUA Ha CPeACTBa CBSA3M
(nanee - PernameHT) aBnaeTcs:

Nopsi0K B3aMMOOENCTBUSA OO/KHOCTHbLIX 1y, PenepanbHOro areHTCTBa
CBA3U (panee - PoccBA3b) C 3a9BUTENEM M MHBIMK (hefepanbHbIMK
opraHaMu UCMOMHUTENbHOW BAACTU NPY NPeaoCTaBeHUN FroCyAapCTBEHHON
yCAyru No perncTpaunm cepTudmrKkaToB COOTBETCTBMA Ha CPeACTBa CBA3N;
CPOKM 1 NOCNIe00BaTEIbHOCTb AENCTBMI (aOMWHNCTPATUBHbIX

rlpou,e,uyp), NCNoJIHAEMbIX O0JIXXHOCTHbIMU NNUaMin PoccBs3nm npun
npenoCcTaBfeHNN rOCyAapCTBEHHON yCayrn.

Kpyr 3asButenen

2. 3aaBMTeNAMU rocyJapCTBEHHON YCNIYr N0 perncTpaLmm
cepTudUKaTOB COOTBETCTBMA Ha CPeACTBa CBA3W (anee - cepTudmkaT
COOTBETCTBUSA) ABNAIOTCSA OpraHbl M0 CEPTUMUKALNY - IOPUANYECKNE 1L
AN MHOUBMAYaJbHblEe NpeAnpUHMMATENN, KOTOPbIE U3BABWIN XKenaHue
NOAYy4YUTb NPU3HAHME CBOE KOMNETEHTHOCTU B 061aCTW NOATBEPXKAEHMNS
COOTBETCTBUS CPEACTB CBA3M YCTAaHOBMEHHLIM TpeboBaHNAM.

TpeboBaHWs K NOPSAAKY MHHOPMUPOBAHMS
0 MpPeAoCTaBIEHUN FOCY AAPCTBEHHOW YCNyTI

3. NHhopMaLumsa 0 MecTe HaxoXaeHns 1 rpaduke paboTbl PoccBasn 1
CTPYKTYPHOro nogpasaeneHus.

MecTo HaxoxaeHnsa Poccesasun: r. Mocksa, yn. Teepckas, 4. 7.
MoyToBLIV agpec Ans HanpasneHus obpaleHni: yn. Teepckas, 4. 7,

r. MockBa, 125375, ®efgepanbHoe areHTCTBO CBSA3W.

3.1. Yacbl paboTbl 3KCNeanLnn:

noHegensHWK 9.00 - 18.00 nepepeiB ¢ 13.00 go 13.45

BTOpHMK 9.00 - 18.00 nepepbis ¢ 13.00 go 13.45

cpena 9.00 - 18.00 nepepeoid ¢ 13.00 go 13.45

yeTBepr 9.00 - 18.00 nepepsiB ¢ 13.00 go 13.45

naTHMUa 9.00 - 16.45 nepepois ¢ 13.00 go 13.45

cyb6oTa BbIXOLHON AEHb

BOCKpPeCeHbE BbIXO4HOW OEHb.

MecTo HaxoXxIeHusa 3kcrnegmumn: r. Mocksa, yi. Teepckas, 4. 7, 3
noabesa.

3.2. Agpec ouumansHoro canta Poccesasu B
NHHOPMALMOHHO-TEIEKOMMYHWKALMOHHON ceTn IHTEepHET: WWW.rossvyaz.ru
NN WWW.POCCBA3b.pa.

AQpec 371eKTPOHHON NoYThl: Mail@minsvyaz.ru.

3.3. PaccMOTpeHue 3anpocoB Mo NPeaoCTaB/IEHMIO FOCYAapCTBEHHON
yCNyrn OCyLLEeCTBAAETCA ynpasaeHnem PoCCBA3M, Ha KOTOPOE B
COOTBETCTBUM C NOJIOXKEHNEM 00 yNpaBiAeHMN BO3JI0XKEHbI COOTBETCTBYHOLLME
hyHKLMK (Banee - YNpaBaeHue), n 0TAENIOM 3TOro YnpassieHus

(nanee - OToen), Ha KOTOPbLIN BO3M0XKEHbI COOTBETCTBYOLWME (YHKLNN.
Yacbl paboTbl YnpaBneHus:

noHenensbHuK 9.00 - 18.00 nepepsbis ¢ 12.00 po 12.45

BTOpHMK 9.00 - 18.00 nepepbis ¢ 12.00 go 12.45

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp. 26 1379



cpena 9.00 - 18.00 nepepsbiB ¢ 12.00 oo 12.45

yeTBepr 9.00 - 18.00 nepepsiB ¢ 12.00 o 12.45

naTHMUa 9.00 - 16.45 nepepoi ¢ 12.00 go 12.45

cyb60Ta BbIXOAHON AEHb

BOCKpEeCeHbe BbIXOLHON AEHb.

CnpaBo4HbI TenetoH OTBETCTBEHHOr0 vua OTaena:

(495) 771-82-19.

4. NHdhopMauma no Bonpocam npegocTaBieHns rocyapCTBEHHON
yCnyru pasMellaeTcs B MHPOPMaLMOHHO-TENIEKOMMYHUKALMOHHON CeTH
NHTepHeT (panee - cetb VIHTepHET):

Ha odmumnansHoM cante Poccesasm (panee - CanT);

B (hegepanbHON rocyaapCTBEHHON MHGOPMALIMOHHON cucTeme "EONHLIN
nopTan rocyAapCTBEHHbIX K MyHULMNAAbHbIX YCAYr (PyHKLUNRA)":
www.gosuslugi.ru (aanee - EauHbii nopTtan).

4.1. Ha CanTe B pa3gene "[eatensHocTb" / "MoaTBepxaeHmne
COOTBETCTBUS CpeacTs cBasn" / "Obsa3aTenbHasn cepTudukayma”
pa3MeLlaloTCs:

BbIMUCKa N3 peecTpa 3aperncTpMpoBaHHbIX CEPTUDUKATOB
COOTBETCTBUS CUCTEMbI CEPTUdMKaLMK B 061aCTU CBA3N;

HOpPMaTMBHbIE MPaBOBbIE aKThl, yCTaHaBAMBawLwWwme TpebosaHma K
npegocTaB/IeHNIO FOCYAapPCTBEHHON YCayrK,

NHOopMaLUs 0 Nopsake NpegocTaBAeHNs TOCYAapCTBEHHON yCayrn B
3/IeKTPOHHOM BUAe C Ucnonb3osaHnem EguHoro noprana.

4.2. Ha EgnHom nopTane B pasgene "®usnyeckmm nuuam" nnbo
"Opngnydecknm nuuam" / "MNo segomcteam" / "®enepasibHoe areHTCTBO
cBA3n" / "Pernctpaumns ceptTugmnkaToB COOTBETCTBUA" pa3MeLlaloTcs:
MHOpMaLKs 0 NoJsiydaTesie rocy4apCTBEHHON yCayru;

HeobxoanMble JOKYMEHTbI 419 MOJYYEHNS TOCYAapCTBEHHON yCNyru;
CPOK OKa3aHWs roCygapCTBEHHOW yCayriu;

pe3ynbTaT OKa3aHWa roCyfapCTBEHHOW yCayru;

HOPMaTMBHbIE MPABOBbIE aKThl, yCTaHaBAMBalowWme TpeboBaHMA K
npenoCcTaBAeHNIO FOCYAAaPCTBEHHOW YCAYry;

MeCTO HaxoXXAeHunsa PoccBsA3M, NOYTOBbLIN afapec, afpec 3IeKTPOHHON
noYThbl N TenedoHbl PoccBA3N.

4.3. Ha EgnHom nopTane 3asBUTEN0 NPefoCTaBNSAeTCs BO3MOXHOCTb
nofaTth 3aMpocC 0 NPeAOoCTaB/IEHUN FOCYyAapPCTBEHHOW YCAYru B
3/IeKTPOHHOM BUeE.

4.4, Tpn nofaye 3anpoca B 3/IeKTPOHHOM BuUAae Yyepes EanHbIN

nopTan 3aaBuTento Yepes "JInyHbln kKabuHeT" NpefocTaBaseTca NHGopMauns
0 X0[e PacCMOTPEHNS 3asABNEHUS.

5. NHhopMupoBaHme 3asaBuTenen 0 Nopsake NpenocTaB/ieHns
rOCYyAapCTBEHHOW YCAYr OCYLLEeCTBASETCS UHANBUAYANLHO (B YCTHON Un
NMCbMEHHON hopMe) nam nyeanyHo.

6. YCTHOE nHhopMunpoBaHune 0 nopsgke npeaocTaBaeHms
rocyfapCTBEHHOM YCAYrK OCYLLECTBAAETCA OTBETCTBEHHbLIM AnLomM OThena
(manee - 0TBETCTBEHHOE NNLO) NO TeneoHy CNpPaBoYHON CyXbbI,
yKa3aHHOMY B NyHKTe 3.3 HacTosAwero PernameHTa.

6.1. 3asBuTento NpefocTaBNdeTCa MHDOPMaLIUA MO CeayoWwmnm
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BOMpoOCaMm:
0 HOpMaTUBHbIX NPABOBbLIX aKTax, yCTaHaBAMBaOLWNX TpeboBaHUSA K
npenoCcTaBeHNIO FOCYAAPCTBEHHOW yCayr (HaMMeHoBaHWe, HoMep, AaTa
NPUHATUA HOPMATWMBHOIO NPaBOBOIro aKTa);

0 MeCTe pa3MelleHna NHGOopMaLUKM O NpeaoCcTaBAEHNN FOCY AapPCTBEHHON
yCiyru, B TOM 4ncie B 3N1eKTPOHHOM Buae, Ha Cante n EgnHom nopTtane;

0 BXOZALLMX HOMepaXx, Mo KOTOPbIMU 3aperncTpupoBaHsl 3anpocsl B
CUCTEME 3/IEKTPOHHOIr0 AoKyMeHToobopoTa PoccesAsn (aanee - C31);

0 X0[e pacCMOTPEeHNs 3anpoca, B TOM YUCe 3anpoca,

NMOCTYNUBLLEr0 B 3/IEKTPOHHOM BUeE.

6.2. IHble BONPOCHI paccMaTpuBatoTCs POCCBA3bIO HA OCHOBAHUK
COOTBETCTBYIOLLEro NMMCbMEHHOro obpalleHuns.

6.3. Mpu oTBETE Ha TEeNe(MOHHbLIE 3BOHKN OTBETCTBEHHOE NINL0, CHAB
TpybKy, 0OJHKHO Ha3BaTb hamMnanIo, UMS, 0TYECTBO, 3aHUMAEMYIO LOSIKHOCTb
N NPeanoXnTb 3a9BUTESII0 NPeACTaBUTbCA U M3N0XUTb CyTb 0bpaLleHns.
6.4. OTBETCTBEHHOE NNLL0 NPY 0OLLIEHNI C 3a9BUTESIEM OOJIKHO:
KOPPEKTHO U BHUMATENIbHO OTHOCUTLCS K 3asBUTENI0, HE YHIKASA ero
4eCTW 1 LOCTOMHCTBA;

MCNoJIb30BaTb OhMLINANLHO-AEI0BON CTUb peyun;

NPUHATL BCe HEOOX0AMMbIE MepbI 4J11 MOJIHOTO U ONEPaTUBHOMO

O0TBE€Ta Ha NOoCTaBJIeHHble BOMPOCHI, B TOM 4Yucne C npusievyeHnem gpyrmx
AO/MKHOCTHbBIX L, YipaBaeHus.

6.5. OTBETCTBEHHOE JINLO0 He BNpaBe NPOBOAUTbL MH(OPMUMPOBAHME,
BbIXOASLLEE 3a PaMKM CTaHAAPTHbLIX Mpoueayp 1 yC0BMIA NpeaocTaBaeHns
roCyapCTBEHHOMN YCAYII.

7. NMucbMeHHOe MHGOPMUMpPOBaHME 0 NOPSLKE NpefoCcTaBeHns
roCyAapCTBEHHOW YCAYr OCYLLeCTBAAETCS NyTEM HanpaB/ieHNs OTBETOB
MOYTOBbLIM OTMpPABAEHNEM UK NO afpecy 3N1eKTPOHHOW MNOYThl, YKa3aHHOMY
3as8BUTENIEM, B CPOK, He MpeBbiwatowmnin 10 KaneH4apHbIX AHEN C AaThl
NOCTYMNIEHNS NMMCbMEHHOr0 obpaLleHuns.

8. MybanyHoe nHopMmMpoBaHMe 0 NPeaoCTaBEHNN FOCYAapCTBEHHON
YyCAYrn OCyLWeCTBAAETCA NyTeM pa3MelleHna Ha CanTe O4MH pa3 B HeZeso
BbLIMUCKN N3 peecTpa 3aperucTpmpoBaHHbIX CepTUPUKATOB COOTBETCTBMUA
cMcTeMbl cepTudukaumm B 061actu CeA3u.

MpenocTaBneHne nHMopMaLn 3as9BUTENAM
1 obecneyeHme 0OCTyNa 3asaBUTENEN K CBEAEHNAM
0 rocynapCTBEHHON ycayre

9. bnok-cxema<1> npenocTtaBieHns MHHOPMaLIUKN O FOCYAapCTBEHHOM
ycnyre npueegeHa B npuaoxeHun N 2 K HacToswemy PernaMmeHTy.

10. 3asBuTENb HanpaBaseT B POCCBA3b NMMCbMEHHOE 3asBeHne
NOYTOBLIM OTMPABAEHNEM U NO INEKTPOHHOM NOYTE MO agpecam,
yKa3aHHbIM B NyHKTax 3.1 n 3.2 HacToswero PernameHTa, nnbo B hopme
3NEeKTPOHHOr0 AOKYMeHTa C UCnoJsib3oBaHneM EgmHoro noptana.

11. B obpalueHnmn 3a8BNTENb YKa3biBaeT CBEAEHNS COMTAaCHO MyHKTaM
36, 37 HacTosawero PernameHTa.

®opMa NucbMeHHOro obpalleHus ceoboaHas.

12. NoAroToBAEHHbIV OTBET [OJKEH COAEPXKAaTb MOHYO MHDOPMaLMIO
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Ha MOoCTaBJIEHHbIE 3aABUTEsIEM BOMPOCHI O NpefoCcTaBaeHnN
roCyfapCTBEHHOW yCayru.

13. OTBeTCTBEHHOE NNL0 pacCMaTPMBAET NOCTYNUBLLEE 3asaBJIeHNE U

B C/ly4ae OTCYTCTBWS B 3asiBJIEHUN CBEAEHUI, YCTAHOBAEHHbIX MYHKTaMu
36, 37 HacToswero PernameHTa, hopmupyeT B EANHON MHDOPMALMOHHON
cucteme Pocceasn (nanee - ENC) ysegomneHune 06 0TKase B OKasaHUu
roCyapCTBEHHOW YCAYr C YKa3aHMEM NPUYNHbLI OTKa3a.

14. Ecnu 3asBneHme nNocTynuao B popMe 3/1eKTPOHHOIo AOKYMEHTa C
ncnonb3oBaHneMm EQuMHOro noptana, 0TBeTCTBEHHOE AL B ENC
HanpasaseT yBefomaeHne ob 0Tkase B OKa3aHWM rocydapCTBEHHON YCAYrn
HavYanbHUKY OTHena, KOTopbIA NpoBepsieT 060CHOBAHHOCTbL 0TKa3a u B EMC
HanpaBnseT yBefoOM/IEHNE 3aMeCTUTESTI0 HavyasibHUKa YnpasieHns 4ns
NMPOBEPKMN, KOTOPbLIN NpoBepsieT 060CHOBAaHHOCTL 0TKa3a 1 B EMC
HanpaBnseT yBe4OMEHNE HaYaNbHUKY YNpaBneHns oas npoBepKu.

15. HavanbHuk Ynpasnexusa B EVC nposepsieT 060CHOBaHHOCTb

0TKa3a B OKa3aHMM roCyfapCTBEHHON YCAYyru 1 B CJlydae cornacus Yyepes
ENC noaTBepxaaeT oTnpaBKy yBenomMmaeHns ob oTkase B oKazaHun
rocygapcTBeHHoOW ycnyrin B "JInYHbIN KabuHeT" 3aaBMUTeNa Ha EanHom
nopTtane.

16. B cnyyae Hecorsiacmsa € MPUYUHON 0TKa3a HavyaslbHUK

YnpaBieHns, Wav 3aMecTuTe/lb HavdallbHMKa YrpaBieHns, Nan HavyaslbHUK
OTLena BO3BpaLLalOT yBeLOMJIEHNEe OTBETCTBEHHOMY ULy Ha AopaboTky.
17. Ecnu 3aaBneHne nocTynnio Ha 6yMa)kHOM HocuTene,

OTBETCTBEHHOE NIMLL0 pacrneyvyaTbiBaeT yBeaoMeHe 06 0TKa3e B OKa3aHum
roCyfapCTBEHHOW YCAYyrn U AoKNaAbiBaeT HavyanbHUKY OTaena.

18. HavanbHuk OTaena nposepsieT 060CHOBAHHOCTL OTKa3a B

OKa3aHWW rocyfapCTBEHHON YCAYrn 1 LOKAaAblBAeT NpeanoXeHuns
3aMeCcTUTeNo HavalbHMKa YNpaBaeHns, KOTOpbIN NpoBepseT
060CHOBaHHOCTb 0TKa3a B OKa3aHUW rocyapCTBEHHOW YCAYrn 1
LOKNagbiBaeT NpenJsioXXeHns HavyasibHUKY YnpasneHus.

19. HavanbHUK YnpaBneHus nposepseT 060CHOBaHHOCTb OTKa3a B
OKa3aHWW rocyfapCTBEHHON YCAYrK 1 B C/ly4ae cornacus nognucbisaeT
yBeLoMJieHune.

20. JoNKHOCTHBIMW LaMU POCCBA3KN, OTBETCTBEHHbLIMU 33
[esionpon3BoLCTBO, yBeAOMJIEHNE OTMNPaBAAETCA N0 NMOYTOBOMY afpecy,
yKa3aHHOMY B 3as1BJI€HUMN.

21. B cnyyae Hecornacus C NpuYMHON 0TKa3a HayallbHUK

YnpaBieHns, av 3aMecTuTe/lb HavyallbHMKa YrpaBieHns, an HavyaslbHUK
OTgena BO3BPALLAOT NMPOEKT OTBETA OTBETCTBEHHOMY LY Ha AOpaboTKy.
22. B cnyyae oTCyTCTBMA OCHOBaAHUM AN 0TKa3a B OKa3aHuu
roCyfapCTBEHHOW YCayrn OTBETCTBEHHOE /INLO FOTOBMT MNPOEKT OTBETA Ha
3asBJIeHNe C nHgopMaLmen o NpefoCTaBeHUN roCyJapCTBEHHON YCAYT L,
23. Ecnu 3asBneHne nocTynuio B popme 3N1eKTPOHHOr0 LOKYMEHTa C
ncnonb3oBaHueM EQuHoro noptana, oTBeTCTBEHHOE NumLo B ENC
HanpaBAseT NPOEKT O0TBETa HavyasibHUKY OTAesa, KOTOPLIN NPOBEPSET ero
n B ENC HanpaBnaeT NpoekT 0TBETa 3aMeCTUTest0 HavalbHUKa
YnpaBieHns, KoTopbln npoBepseT ero n B EMC HanpaBaseT NpoekT oTBeTa
HaYanbHWKY YNpaBneHus 0as NpoBepKu.
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24. HavanbHuK YnpasneHus B ENC nposepseT nHpopMaLnio o
npefocTaB/ieHNN rocyjapCTBEHHON YCNYrn 1 B CJlydae cornacums vyepes
ENC noaTeepxaaeT oTnpaBKy oTBeTa B "JI4HbIN KabnHeT" 3aaBMTeNd Ha
EnnHom nopTane.

25. B cny4vae Hecornacumsa C NpoeKToM 0TBEeTa HaYvaslbHUK

YnpasJsieHVsa, UNKn 3aMecTUTeSb HavyasibHUKa YNpaBJieHWs, UK HavyaJIbHUK
OToena BO3BpaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY NULY Ha A0PaboTKy.
26. Ecnu 3asBneHne nocTynuio Ha bymaxxHOM HocuTene,

OTBETCTBEHHbIN UCNOJIHUTENb pacneyaTbiBaeT U3 EMC noaAroToBAEHHbIN
NMPOEeKT OTBeTa 1 NPeACTaBAseT ero HavalbHUKy OThesa Ha BU3NpOBaHMe.
27. HavanbHUK OThoena NnpoBepseT NpoekT OTBETa N npeacTasnseT

ero Ha BM3UpOBaHMe 3aMeCTUTENI0 HavyalbHKa YNpaBneHuns, KOTOpbIi
npoBepsieT NPOeKT 0TBeTa U NpefCTaB/igeT ero Ha NoAnncb HavyabHUKY
YnpasneHus.

28. HavanbHWK YnpassieHMa NpoBepseT NPOoeKT OTBeTa U

noanuncelBaeT ero.

29. [OJKHOCTHBIMY JiLlaMmn POCCBA3M, OTBETCTBEHHbIMU 33
[esIonpon3BoLACTBO, yBeAOMJIEHNE OTMNPaBAAETCA MO NMOYTOBOMY afpecy,
yKa3aHHOMY B 3aBJE€HUN.

<1> bnok-cxembl (npunoxexusa N 2, 3) B bionneteHe He
npusoasATcs. - Mpum. pen.

II. CraHOapT NnpegocTaBieHns rocy4apCTBEHHON yCayri
HanmeHoBaHMe rocygapCTBEHHON YCayrm

30. FocymapcTBEHHAA yC/yra no perncTpaumnm cepTudukaTon
COOTBETCTBUSA Ha CPEACTBaA CBA3M.

HavMeHoBaHUe (hefepasibHOro opraHa UCMOJIHATENbHON BacTK,
NpPeAoCTaB/SAOLLErO FOCY AaPCTBEHHYIO YCAYry

31. locynapCTBEeHHada ycsiyra npenocTtaBnseTcs PoccBa3bio 3a cyeT
CPeLCTB (hefepansHoro 610aXxeTa, BblAENEHHOM0 Ha cogepxxaHue Pocceszu.
VHble hefepanbHble opraHbl UCAOAHUTENBHOW BAACTU, OpraHbl
NCNOJIHUTENbHON BlacTy cybbekToB Poccuinckon Genepauun B
npenocTaBNeHNN roCyfapCTBEHHOW YCAYrM He YHaCTBYIOT.

CoTpyaHuky PoccBs3n He BripaBe TpeboBaThb OT 3as8BUTENS:
npenocTtaBieHNA OOKYMEHTOB U I/IHCbOpMaLI,VII/I nnn ocywecTesneHunsa
LeiCcTBURA, NpeoCTaBfieHNe Uan OCyLLEeCTBIEHNE KOTOPbIX He
npefycMOTPEHO HOPMATUBHbLIMU MPaBOBLIMU aKTaMu, PEryanpyoLWnMm
OTHOLLEHNS, BO3HMKAlOLLME B CBSA3U C NpefoCTaBleHNEM FOCy4apCTBEHHOW
ycnyru;

npefocTaB/ieHnsa JOKYMEHTOB 1 MH(OPMaLMK, KOTOPbIE HAaX04ATCS B
pacrnopsi>KeHnn opraHoB, NPefoCTaBASAIOWMX FOCYAAPCTBEHHbIE YCYIW, NHbIX
rocyaapCTBeHHbIX OPraHOB, OPraHoB MeCTHOIro CamMoyrpaBJieHU4,
opraHv3auuii, B COOTBETCTBUM C HOPMATUBHbLIMW MPABOBLIMY aKTaMu
Poccuiickon ®epepaLumm, HOPMaTMBHBIMW NPABOBLIMU aKTaMu CyObEeKTOB
Poccuiickon ®epepaumm.

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp.301n3 79



OnuncaHue pe3ynbTaTa NpefocTaBAeHNs rocyAapCTBEHHON yCyru

32. Pe3ynbTaToM npenocTaBiaeHns rocyjapcTBEHHON YCayru no
perncrTpaumm cepTurUKaToB COOTBETCTBUSA Ha CpeacTBa CBA3M (fanee -
cepTudUKaTbl COOTBETCTBUA) ABNSETCA NPUHATUE pelleHns POCCBA3bLIO O
permcrpaumm cepTUnKaToB COOTBETCTBUSA, U3BELLEHWE 3as8BUTENA O
NPUCBOEHUMN CepTUdUKaTaM COOTBETCTBUS PErncTpaLMOHHbIX HOMEPOB UK
06 0TKa3se B perncTpaumm cepTuUKaToB COOTBETCTBMSA N BHECEHUNE
WMH(OPMaLUUn O 3as8BUTESIE B peecTp CEPTU(MKATOB COOTBETCTBUS CUCTEMBI
cepTudmkauuy B 061acTu CBA3N.

CpoK NpeaoCcTaBNeHUs rocyapCTBEHHOW YCyri

33. Cpok npenocTaBieHnsa rocyaapCTBEHHOW YCayr No perncrpauunm
CepTnKaTOB COOTBETCTBUSA Ha CPeACTBa CBA3N - 10 KaseHaapHbIX OHEN
C MOMEHTa perncTpaumm NMCbMEHHOro 3anpoca 3asaBMTeNs 1 3anpoca,
NMPWHSTOr0 B 3/1IEKTPOHHON (popMe C Ucnosib3oBaHmeM EQnHOro noptana, B
oThene genonpomsBoacTea (aanee - 040) Poccaazun.

MepeyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PEryanpyroLLnX
OTHOLLEHNS, BO3HMKAKOLWME B CBA3UN C NpefoCTaB/IeHNEM
roCyfapCTBEHHOW yCyru

34. NpaBoBbLIMW OCHOBaHWAMU AN MPpefoCTaBAeHNS FOCY4apCTBEHHOM
yCAyrn no perncTpaunm cepTudmrkaToB COOTBETCTBMA Ha CPeACcTBa CBA3M
ABNAOTCA:

®epnepanbHbIn 3akoH 0T 7 niona 2003 r. N 126-93 "0 ceasn”

(CobpaHue 3akoHopaTenbCcTBa Poccuinckon ®epepaumm, 2003, N 28,

cT. 2895; N 52, cT. 5038; 2004, N 35, cT. 3607; N 45, cT. 4377;

2005, N 19, c1. 1752; 2006, N 6, cT. 636; N 10, cT. 1069; N 31,

CT. 3431, 3452; 2007, N 1, cT. 8; N 7, cT. 835; 2008, N 18,

cT. 1941; 2009, N 29, cT. 3625; 2010, N 7, cT. 705; N 15,

cT.1737; N 27, cT. 3408; N 31, cT. 4190; 2011, N 7, cT. 901; N 9,

cT. 1205; N 25, cT. 3535; N 27, cT. 3873, 3880; N 29, cT. 4284,

4291; N 30, cT. 4590; N 45, cT. 6333; N 49, cT. 7061; N 50,

cT. 7351, 7366);

depepanbHbI 3aKoH 0T 27 nonsg 2010 r. N 210-®3 "06 opraHunsaumm
nNpeaocTaBNeHNs rocyLapCTBEHHbLIX U MyHULMNanbHbIX ycnyr" (CobpaHue
3aKoHoaaTenbCTBa Poccuinckonm ®Pepepaunn, 2010, N 31, cT. 4179; 2011,
N 15, cT. 2038; N 27, cT. 3873, 3880; N 29, cT. 4291; N 30,

CT. 4587; N 49, cT. 7061) (nanee - ®epepanbHbii 3aKoH N 210-03);
depepanbHbI 3aKoH oT 6 anpens 2011 r. N 63-®3 "06 371eKTPOHHOM
nognucun" (CobpaHune 3akoHogaTenscTBa Poccuinckon ®epepaumm, 2011,
N 15, cT. 2036; N 27, cT. 3880) (nanee - ®egepaibHblil 3aKO0H

N 63-03);

noctaHoBseHue MpaBuTenbcTBa Poccminckon ®epepaunm ot 24 okTabpsa
2011 r. N 861 "O hefepalibHbIX FOCYyAapCTBEHHbLIX MH(POPMALIMOHHbIX
cucTeMax, obecrneymBaoLLnx NpefocTaBieHne B 3N1eKTPOHHON hopme
rOCYAAPCTBEHHbIX Y MYHULUUNAAbHBIX YCAYT (OCyLecTBAeHne hyHKLNA)"
(CobpaHue 3akoHopaTenbcTBa Poccuinckonm ®epepaumm, 2011, N 44,

CT. 6274; N 49, cT. 7284) (mnanee - noctaHoBneHNe NMpaBUTENLCTBA
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Poccninckon deapepaunn N 861);

noctaHosseHue lMpasutenscTBa Poccunckon dGegepaunm ot 29 mapTa
2005 r. N 165 "O6 yTBepxaeHumn MNpaBua akkpegmTaLumm opraHoB no
cepTuduKaLmm, UCnbliTaTeNbHbIX NabopaTopuin (LEHTPOB), NPOBOASALLMNX
CcepTUPUKALUNOHHbBIE NCMbITaHUS cpelcTs cBA3mn" (CobpaHue
3aKoHoZaTenbCTBa Poccuinckon Pepepaunn, 2005, N 14, c1. 1246; 2007,
N 51, cT. 6375; 2009, N 12, cT1. 1429; 2010, N 19, cT. 2326; 2011,

N 43, cT. 6079);

noctaHoBsieHue MpasuTenbcTBa Poccunckon ®enepaumm ot 13 anpens
2005 r. N 214 "O6 yTBepxaeHuu MNpasun opraHu3aLmm n NpoBefeHuns
paboT no 0653aTeNbHOMY MOATBEPXKAEHNIO COOTBETCTBUSA CPEACTB CBA3N"
(CobpaHue 3akoHopaTenbcTBa Poccuinckon ®epepavmm, 2005, N 16,

CT. 1463; 2008, N 42, cT. 4832; 2012, N 6, cT. 687);

noctaHossieHue MpasuTenbcTBa Poccminckon ®epepaunm oT 25 noHA
2009 r. N 532 "O6 yTBepxaeHum MNepeyHa cpencTs CBA3M, NOANEXKALLNX
obsa3aTenbHon cepTudukaummn" (CobpaHue 3akoHogaTeNbCTBa Poccuinckonm
®epepaumm, 2009, N 26, cT. 3206);

noctaHosneHue MNpaButenscTBa Poccunckon ®epepaunn ot 30 nIOHA
2004 r. N 320 "O6 yTBepxaeHum MNonoxxeHus o PegepasbHOM areHTCTBe
cBsi3n" (CobpaHune 3akoHogaTeNnbCTBa Poccuinckon Peagepaunn, 2004,

N 27, cT. 2783; 2005, N 18, cT. 1682; 2007, N 24, cT. 2923; N 32,

CT. 4151; N 41, cT. 4902; 2008, N 23, cT. 2706; N 42, cT. 4825;

N 46, cT. 5337; 2009, N 6, cT. 738; N 12, cT. 1435; 2010, N 26,

cT. 3350; 2011, N 6, cT. 888; N 14, cT. 1935);

npvkas MnHUCTepcTBa NHGMOPMALIMOHHBIX TEXHOIOMMIA U CBA3N
Poccuiickon ®epepaumm ot 07.06.2005 N 66 "O6 yTBEpXAeHUN (HOPMbI
cepTudmkaTa cooTBeTCTBMA" (3aperncTpuposaH B MuHiocTe Poccum 21 nioHs
2005 r., perncTpaumoHHbin N 6731; bronneTeHb HOPMaTUBHBLIX aKTOB
thenepanbHbIX OPraHoB UCNOJIHMTENbHON BAacTu, 2005, N 26).

McyepnbiBatoLWMi nepeyeHb JOKYMEHTOB, He0OX04UMbIX B COOTBETCTBUM
C HOPMATVBHLIMU MPABOBLIMI aKTaMMN AN19 MPEfOCTaBAeHUS
rocyaapCTBEHHOW YCAyru, U MOPSAoK UX

npencTaBieHns 3asBUTeNeM

35. lna npefocTaBneHnsa rocyapCTBEHHOM yCayrn Heobxoamnmo
3a5BJIEHME oOpraHa no cepTudmrKaunm C NPUIOKEHHLIMI 3aBEPEHHbLIMN
KONUSAMU CEPTUPUKATOB COOTBETCTBMSA, OPOPMJIEHHBIMU B YCTAHOB/IEHHOM
nopsifike, Ha 6yMakHOM HocuTesne. 3asBeHne MoOXeT BbITb OTNPaBAEHO MO
noyte nnbo B 371EKTPOHHON HhopMe C UCMOoMb30BaHMeM EguHoro noprana.
MpepocTaBneHne rocyLapCTBEHHON yCayru NoCcpeaCcTBOM
MHOrohyHKLMNOHAaNbHbIX LEHTPOB NPeAoCTaBAeHNsa roCyAapCTBEHHbIX U
MYHULMMANbHbIX YCIYT HE OCYLLeCTBAAETCA.

3aaBneHune Ha ByMaxxHOM HocuTene MoXeT OblTb NepefaHo
HernocpeacTBEHHO B 3KCneauumnio Pocceasu.

B cooTBeTCTBMM C NyHKTOM 10 MNMonoxeHus o hefepanibHON
rocyapCTBEHHON MHGMOPMaLIMOHHON cucTeme "EAnHbLIN MopTan
roCYyAapCTBEHHbIX Y MYHUUUNAMbHbBIX YCAYT ((DYHKLNUA)", yTBEPXKLEHHOM O
noctaHoBneHneM MpaBmTenbcTBa Poccuinckon ®epepaumm N 861, ctatoen
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21.1 ®epepanbHoro 3akoHa N 210-®3, nyHKTOM 1 cTaTbh 6 PefepasibHOro
3akoHa N 63-03 3aaBneHue 0 NpefoCTaBIeHNN rOCyapCTBEHHON YCAyru B
hopmMe 31eKTPOHHOro JOKYMEHTa 3anosiHAeTCcs Ha EQnHom noptane u
NoAnNUCbIBAeTCA 3asBUTENEM KBAaNNPULMPOBAHHOWN 3/1EKTPOHHOI NMOAMUCHIO.
36. CepTudmKaT COOTBETCTBUSA NOAAETCHA MO YCTAHOBJIEHHOW hopMe.
dopMa cepTudmKaTa COOTBETCTBUA YTBEPXKAEHA NPUKa3zoM MUHUCTEpCTBa
MHOPMaLIMOHHBIX TEXHONOM A 1 CBSA3M Poccminckon ®epepaunm oT
07.06.2005 N 66 "06 yTBepxxaeHUN hopMbl cepTUUKaTa COOTBETCTBUS".
Mpn nogaye 3asBneHNs B YOpMeE 3JIEKTPOHHOI0 LOKYMEHTa C
1cnonb3oBaHMeM EguHOro noptana cepTudmkaTbl COOTBETCTBUS
npuiaratTCcs B CKAaHNPOBAaHHOM BUAE.

37. B obpalyeHnm, HanpasaseMoM no no4Te, B 06A3aTeNbHOM

nopsake yKasblBaloTCA:

HanMeHOBaHWe roCyapCTBEHHOr0 OpraHa, B KOTOPbIA HanpaBaseTcs
NMMCbMEHHOe 3aaBsieHne, Mbo hamuans, uMs, 0TYeCTBO COOTBETCTBYIOLLENO
LOJDKHOCTHOrO Nnua, bo JO0/MKHOCTb COOTBETCTBYIOLLErO NNLL3;
HaMMeHOBaHWe, OpraHn3aLoHHO-NpaBoBas opma - ANs

IOPUANYECKOr0 nLa;

thamunns, nMs, 0oT4eCTBO (NocnegHee - NPy HanNM4Um)

pPyKOBOAWUTENSA - 4S9 OPMANYECKOr0 NNLa;

hammunns, nMs, 0T4eCTBO (NocnegHee - NPy HannM4yuK) - 4nNs

husnyeckoro mua;

MOYTOBLIA afpec, MO KOTOPOMY AO/KEH BbITb HanpaB/ieH OTBET;
n3naraetcs cyTb obpalleHmns;

CTaBATCA AMYHAsA NOAMMCHL U JaTa.

B obpalueHun, Hanpasnsemom Yyepes ELnHbLIN nopTan, B 06593aTenbHOM
nopsake yKasblBaloTCs:

HauMeHOBaHMe, OpraHn3aLMoOHHO-NPaBoBas opma - ANs

IOPUANYECKOro NnLa;

thamunus, nms, 0THECTBO (MOCNeAHee - NPU HaANYmmn)

pPyKOBOAWUTENS - AN1K OPMANYECKOr0 NNLa;

hamnnansa, nMs, 0T4eCTBO (NocnegHee - Npu Hann4yuu) - 4Na

(pm3myeckoro nnua;

afpec 3/1eKTPOHHON NOYThI, €CNN OTBET LO/IKEH ObITh HanpaBs/ieH B
hopMe 3N1eKTPOHHOr0 AOKYMEHTa;

MOYTOBLI afpec, ec/iv OTBET A0JKeH OblTb HAaMpPaB/eH B MUCbMEHHOW
topme.

38. 3anpewaeTcs TpeboBaThb OT 3aABUTENSA NPEACTABAEHNS UHbIX
LOKYMEHTOB U MHGOPMaLIUN, @ TakKe AOKYMEHTOB M MH(OPMaL MK, KOTOopbIe
HaxoOsATCS B PacnopsiXKeHun PoccBA3N 1 NHbIX TOCYapCTBEHHbIX OPraHoB.

WcyepnblBatoLmnii nepeyeHb OKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUU
C HOPMaTVBHbLIMU MPABOBLIMI aKTaMM OS5 PeAOCTaBEHUS
rOCYLapCTBEHHON YCAYrK 1 YCIyr, KOTOPblE SBASIOTCA HEOOX0AUMbIMY

1 06s3aTenbHbIMK 415 MPeoCTaBNEHUS FOCY LaPCTBEHHOM yCayrn,
KOTOPblE HAXOASATCS B PACMOPSXKEHNN FOCYAAPCTBEHHbLIX OPraHoB U
KOTOpble 3asBMTe/b BNpaBe NPeACcTaBUTb, @ TakXKe cnocobbl

UX NOJyYEeHUs 3asBUTENISIMK, B TOM YUCJIE B 3NEKTPOHHOM opme,
NopsilOK X NpeacTaBieHus

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp.331n379



39. B npenocTaB/IeHMM FrOCYJapCTBEHHOWN YCAYrK Mo perncTpaumm
CEPTUGMKATOB COOTBETCTBUSA Ha CPELCTBa CBA3N He y4aCTBYIOT Apyrue
roCyAapCTBEHHbIE OpraHbl.

CoTpyaHukn PoccesA3n He BrpaBe TpeboBaTb OT 3as8BUTENS

CBEeLEHMNI, NEPEYNCSIEHHbIX B NyHKTe 31 PernameHTa.

MepeyeHb OCHOBaHWIA AN5 0TKa3a B NpMeMe A0KYMEHTOB,
HeobXxoAMMbIX 415 NPefoCTaBNeHNSA FOCYLapCTBEHHON YCyri

40. OcHoBaHWIN ANs 0TKa3a B Npueme obpallleHns 0 NpeaoCcTaBAeHNN
roCyIapCTBEHHON YCyru No perncTpauuy cepTudrkaToB COOTBETCTBUSA Ha
CpeacTBa CBA3M HACTOALLMM PernamMeHToM He NpelyCMOTPEHO.

MepeyeHb OCHOBAHWUA A8 NPUOCTAHOBEHMS UM OTKa3a
B MPeAoCTaBNEHUN rOCYAAapCTBEHHON YNy

41. OcHoBaHMEM AJ19 0TKa3a B NpefocTaB/ieHNN roCy4apCTBEHHON
YyCNyru no perncrTpaunum cepTudrKaToB COOTBETCTBUS Ha CpefCTBa CBSA3U
ABNseTCA HecobntoaeHne TpeboBaHMIN NyHKTOB 35-37 PernameHTa.

42. MNprnocTaHOBEHNE FOCY4apPCTBEHHOMN YCAYT MO perncTpaumm
cepTUNKaATOB COOTBETCTBUSA Ha CpeacTBa CBA3M PernaMeHToMm He
npefycMoTpeHo.

MepeyeHb yCayr, KOTOpbIe ABASIOTCS HE0OX0AMMbIMM

1 06s3aTeNbHbIMU 415 MPeAoCTaBEHUS FOCYAaPCTBEHHOM yCayrn,

B TOM YUCJie CBEAEHMS 0 IOKYMEHTAX, BblJaBAEMbIX OpPraHu3aLmsmMu,
Y4YacTBYIOLLMMMN B MPeAOCTaBEHUN FOCYAAPCTBEHHON YCNyT i

43. Ycnyru, Heobxoaumele 1 0b6s3aTeNbHble AN NPeaoCTaBIEHUS
roCyfapCTBEHHOW YCAYyr No perncTpaunm cepTugrKaToB COOTBETCTBUSA Ha
cpencTBa CBA3M, 4ENCTBYIOWMMN HOPMATUBHbLIMU NPABOBLIMU aKTaMu He
npegycMoTpeHbl.

Mopsagok, pasMep 1 0CHOBAaHUSA B3MMaHMWA rOCyAapCTBEHHON MOLLNHBI
NN NHOWM NAaTbl, B3MMAEMOW 3a NPeAoCTaBJIEHNE roCyAapCTBEHHOW YCYrn

44, Tlpn NpefoCTaBeHNM roCcyJapCTBEHHOM YCYrin N0 perncTpaumm
CepTU(MNKATOB COOTBETCTBUSA Ha CPeLCTBa CBA3M NiaTa C 3a89BUTENA He
B3VMaeTCH.

MopsiAoK, pa3Mep 1 OCHOBAHMUS B3MMaHWs NaaTbl

3a NpefoCTaBNiEHNE YCNIYT, KOTOPbIe ABAATCS HE0BX0ANMbIMU 1
obs3aTenbHbIMI A5 NPeA0CTaBAEHUS FOCY4aPCTBEHHOW YCayr,
BKJItOYas MH(OPMaLIMIO O METOAMKE pacyeTa pa3Mepa Takoi naaTsl

45, B cBS3U C TeM, YTO yCayru, HeobxoanmMble 1 obs3aTesNibHble A5
npefocTaB/ieHnsa rocy4apCTBEHHOM YCyrun, 4eiCTBYIOWMMN HOPMATUBHbBIMU
NMpPaBOBLIMU aKTaMW He NMPeayCMOTPEHbI U UHbIE OpraHbl FOCYAapCTBEHHOW
BJJACTU 1 OpraHM3aunn B NpeaoCTaB/I€HNIN roCy4apCTBEHHOM YCYTU HE
Yy4aCTBYIOT, rocyapCTBEHHas MoWNHa U UHas nJaTa 3a npefocTaBieHne
TakKnX yCiyr He npegycMoTpeHa.

MaKCUManbHbIA CPOK 0XKWAAHUS B 04epean Npu nojaye 3anpoca o
npenocTaBieHNN roCy4apCTBEHHON YCayru
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46. MakcuManbHbIN CPOK 0XKMAAHUA B 04epeamn Npy nogaye 3anpoca o
npefocTaB/ieHnn rocyjapCTBEHHON YCNYrM HEeNoCPeACTBEHHO B 3KCMeANLNI0
PoccBA3n He JomKeH npesbiwaTh 15 MUHYT.

CpoK 1 NOpSA0K perncTpaLm 3anpoca 3asBuTens 0 NpeaoCTaBAeHNN
rocyaapCTBEHHOW YCyru, B TOM YUC/E B 3JIEKTPOHHOW hopme

47. Cpok pernctpaunu obpalleHns opraHa no ceptudmKaunm o

perncTpaummn ceptTudrkata COOTBETCTBUS - OANH paboynii oeHs.
48. O4yepeOHOCTb PacCMOTPEHMA 3aABAEHNI YCTaHaBANBAETCS B
COOTBETCTBUU C UX perncTpaumoHHbIM1U HoMepamu B CI.

Tpe6OBaHVIF| K MoMeLleHnaM, B KOTOPbIX NpenoCTaBigeTCca
rocyfapCTBEHHas ycayra

49. MNMomellieHne 0N NpenoCTaBIEHNS TOCYyAapCTBEHHOW YCayrn
obecneynBaeTcs HeobxoanMbIM 060pyLOBaHNEM (KOMMbIOTEPaMU, CPEACTBAMMU
CBSA3U, OPrTEXHUKOW), KaHLEeNAPCKUMMN NPUHAANEXHOCTAMMY,
WNH(MOPMALNOHHBIMW 1 CIPABOYHbIMK MaTepuanamu, CTyIbIMU 1 CTONaMK, a
TaKxe cMcTemMaMm KOHAULNOHMPOBaHUA BO3yXa U CpeacTBaMu
NoXXapoTyLUeHNs.

50. Kaxxpoe paboyee MecTo AOJXKHOCTHLIX nuL, OTaena Ao/KHO BbiTb
obopynoBaHO NepCcoHasibHbIM KOMMNbloTepoM, obecneymBatowmm goctyn K ENC,
B KOTOPOW pa3MeLLeH peecTp 3aperncTpupoBaHHbIX cepTUnKaToB
COOTBETCTBUSA Ha CPeLCTBa CBA3N.

Moka3aTenn OCTYMHOCTU U Ka4yeCcTBa roCyapCTBEHHOM YCayrm

51. MNoka3zaTenamm 4OCTYNHOCTU U KaYyecTBa roCyaapCTBEHHON

yCNyrn ABASIOTCS:

AOCTaTOYHOCTb B3aNMOLENCTBUSA 3aABUTENS C AOMKHOCTHLIMW IMLLEAMN
PoccBA3M TONLKO MpU HanpaBieHUY 3a9BAEHNS U NOYYEHUN YBELOMIEHNS
0 MPVHATOM peLleHnu;

nofapobHoe NHOPMMPOBaHME 3asBUTENS O MOPALKE NPEefOCTaBEHUS
roCyZLapCTBEHHOM yCayru, B TOM YMcie ¢ ucnonb3oBaHmeM Canta u
EnnHoro noptana;

npefocTaBfeHNe 3a9BUTEN0 BO3SMOXHOCTY NoAaYM 3a58BAEHNS KaK Ha
ByMaxHOM HocuTene, Tak 1 B HOPME 3/IEKTPOHHOI 0 JOKYMEHTa;
BO3MOXXHOCTb MOAY4EHNSA 3adBUTENEM MHDOPMALIMM O XO4¢€ ee
npefocTaBieHNs B YCIOBUSAX OTCYTCTBUSA HEOOXOAMMOCTUN JINYHOIO
KOHTaKTa 3a8BUTeNs C LO/MKHOCTHbIMK nuuammn Pocceasu;
060CHOBaHHOCTb MPUYMHBI OTKa3a B NpefoCcTaBAeHUN

roCy1apCTBEHHON YCAYIW;

BbINOJIHEHWE AOHKHOCTHBIMK ML aMy POCCBA3M CPOKOB NpeaoCcTaB/eHns
roCyAapCTBEHHOW yCayru.

52. B cnyyae ecnv 3asBiieHMe 0 perncTpaunm cepTudukaTos
COOTBETCTBUA Ha CPeLCTBa CBA3M NofaHo 3asaBuTenem B PeflepanscHoe
areHTCTBO CBA3W B 3/IEKTPOHHON (popMe C UCNosib3oBaHMEM EQUHOro
nopTtana, TO 1 OTBET Ha 3asBJieHne OeflepasibHOE areHTCTBO CBA3N
Hanpas/igeT B 3NEKTPOHHON hopmMe C Mcnosb3oBaHnem EgmHoro noptana
nnm Ha ByMa>KHOM HOCMTENE Mo NoyTe.
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53. B cniydae ecnu 3asBsieHNe 0 pernctpaumm ceptTudnkaTos
COOTBETCTBMUA Ha CPeACTBa CBA3M NOLaHO 3asaBuTeneM B GefepalibHoe
areHTCTBO CBA3N Ha ByMaxHOM HOCMTEesNe Mo NoYTe, TO U OTBET Ha
3aaBJieHne CDe,uepaanoe areHTCTBO CBA3WN HalpaBJIAET 3aABUTEJIIO Ha
H6yMa>xHOM HOCMTEenNe Mo noyTe.

WNHble TpeboBaHMs, B TOM YKCIE YYNTbIBAKOLME 0CODEHHOCTM
NpefocTaBNeHNs rocy1apCTBEHHON YCYr B 3/IEKTPOHHON hopme

WHble TpeboBaHMs B NpefoCTaBAeHUN rOCyAapCTBEHHON YTy
AEeACTBYIOLLMMN HOPMATUBHBIMU MPABOBLIMU aKTaMU He MpeayCMOTPEHbI.

[ll. CocTaB, nocnenoBaTeslbHOCTbL U CPOKM BbIMNOJIHEHNS
aAMUHUCTPATUBHBIX Npouenyp, TpeboBaHUSA K MOPAAKY UX BbINOJHEHUS,
B TOM 4uncJsie 0COBEeHHOCTY BbINOSHEHUS aAMUHUCTPATUBHbIX Npoueayp
B 3JIEKTPOHHOW (hopme

54. icyepnbiBalOLLMiA NepeyeHb aAMUHUCTPATUBHbBIX MpoLeayp ANs
NpeAoCcTaBNEHNS roCyJapCTBEHHON YCAYr NO PErncTpaLmum CepTUhnKaTos
COOTBETCTBUS BKJIIOYAET:

PErncTpaumnio cepTndrKaToB COOTBETCTBUS, BEAEHNE PeecTpa
CepTurKaToOB COOTBETCTBUS, y4eT 61aHKOB CEPTUPUKATOB COOTBETCTBUS;
NCK/Il0YEeHNE CepTUPNKATOB COOTBETCTBUSA N3 PEecTpa;

ny6nMKaLMio B 0TPAC/IEBbIX NMeYaTHbIX U3AAHNSAX UHOPMaLUK 13

peecTpa CepTUPUKATOB COOTBETCTBUS.

PaccmoTpeHMe obpallieHns 0 perncTpaLuy cepTugrkaTa CooTBeTCTBIS

55. OcHOBaHMEM A1 UCMOSHEHUS aAMUHNCTPATUBHOM NpoLLenypbl
ABNseTCa obpalleHne opraHa no cepTudukaunm ¢ NPUNOKEHHbIMN
3aBEPEHHbIMW KOMUAMN CEPTUPMKATOB COOTBETCTBMA Ha CPeACTBa CBA3MN,
0(hOpPMJIEHHLIMMN B YCTAHOBNEHHOM MOPSKeE.

56. CpokoM Ha4ana a4MUHUCTPaTMBHOW NpoLeaypbl ABNSeTCS faTa
permctpaumm obpalleHuns o perncTpaumm cepTudukaTta cootseTcTeust B C3[]
Poccasasn.

57. Ha ocHoBaHWK MHopMaLmm, cogepxallencs B obpalleHnn Ha
perncTpaumio CepTUUKaToOB COOTBETCTBUSA N NMPUIOXKEHHbBIX 3aBEPEHHbIX
Konui cepTudunKaToB COOTBETCTBMSA, AO/MKHOCTHOE nuo 00 PoccesAzn
pernctpupyet ero B C3/ 1 oCcyLLeCTBASET BBOA Ha4YaslbHbIX AaHHbLIX O
3asBUTESIE B COOTBETCTBUM C NYHKTOM 37 PernameHTa.

58. [Ins paccMoTpeHus obpalleHns Ha3HavYaeTCs OTBETCTBEHHbIN
ncnonHntens OTaena (fanee - 0TBETCTBEHHOE JINLO), B AO/DKHOCTHOM
pernaMeHTe KOTOPOro yKa3aHbl COOTBETCTBYOLIMNE PYHKLNN.

59. B peecTp cepTUDUKaTOB COOTBETCTBUSA OTBETCTBEHHOE JINLLO

BBOAWT C/IeAYyIOLLYI0 NHGOPMaLUIO:

1) cokpalleHHOe HanMeHOBaHWE opraHa no cepTudurKaymnm,

2) HauMeHOBaHMe CpeacTBa CBA3U, BEPCUIO MPOrPaMMHOro

obecneyeHns (Mpu HaNNYUN), HAMMEHOBAHNE N HOMEP COOTBETCTBYIOLLNX
TEXHUYECKNX YCI0BUN;

3) cBegeHns 06 n3roToBMTeENE CPEACTBA CBA3N: HAUMEHOBAHME
((hpMeHHOE HaUMEHOBAHME) N MECTO HaX0XAeHUs (MECTO pernctpaunn) -
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ANA OPUANYECKMX WL (haMUans, UMs, 0THeCTBO (MPK HaAU4YUKM), MecTo
XKUTENbCTBA - A1 UHAMBUAYANLHOIO NpeanpuHUMaTens;

4) cBefeHNs 0 gepxxatese cepTudmkaTa COOTBETCTBUA:

HanuMeHoBaHMe (PMPMEHHOE HAUMEHOBAHMNE) N MECTO HaxoXAeHNs (MecTo
perncTpauum) - ANs pUuanYecKux aul; hamMmmuans, UMs, oT4ecTso (Npu
Han4nn), MecTo XUTeNbCTBa - AN MHANBUAYAIbHOr0 NpeanpuHumMaTens;
5) y4eTHble HOMepa 6naHKOB CepTUGMKATOB COOTBETCTBUS U

MPUIOXKEHNI K HUM.

60. OTBETCTBEHHOE NNL0 OCYLLECTBASET MNPOBEPKY NpeacTaBeHHbIX

Ha perncTpauunio CepTuduKaToB COOTBETCTBMA B peecTpe cepTUNKaToB
COOTBETCTBUSA Ha COOTBETCTBME (popMe cepTUKaTa COOTBETCTBUSA.
[poBepka OCyLLEeCTBAARTCSA Ha COOTBETCTBUE KPUTEPUAM:

1) 3anosiHeHe BCex pa3aenioB hopMbl cepTudurKaTa COOTBETCTBUS;

2) NpaBWJIbHOE YKa3aHWe PeKBU3NTOB HOPMATUBHbLIX MPABOBbLIX aKTOB,
yCTaHaBAuBatowmx obs3aTenbHble TpeboBaHUSA K CpeacTBaM CBA3N;

3) COOTBETCTBME YCOBMI NPUMEHEHUS CEPTUPULMPOBAHHOIO

CpeLCTBa CBA3M TpeboBaHNAM HOPMATUBHbIX MPABOBbLIX aKTOB, YKa3aHHbIX B
cepTudurkaTe COOTBETCTBUS;

4) Npy HaNNYMKM NPUNOXKEHNS K CepTUDNKATY COOTBETCTBUA
COOTBETCTBUE (PaKTUYECKOr0 YMCAA JIMCTOB YNCY IMCTOB, YKa3aHHOMY B
cepTudurkaTe COOTBETCTBUA.

61. Poccasb B TedeHne 10 KaneHAapHbIX AHEN NPUHMMAaET peLleHmne

0 perucTpauumn cepTudrkaTa COOTBETCTBMA B peecTpe cepTUnKaTos
COOTBETCTBUSA 1 B MNCbMEHHON hopme coobliaeT 06 3TOM opraHy no
cepTuduKauum nmbo HanpaBnsaeT B OpraH no cepTuduKauun
MOTMBMPOBAHHbLIN OTKa3 B perncTpauuu.

62. B COOTBETCTBMM C MPUHATLIM peLleHnem o peructpauumn anbo ob
oTKase B permctpaumm cepTudnkaTa COOTBETCTBUSA B peecTpe
cepTUMUKaATOB COOTBETCTBUSA Ha CPeACTBa CBA3N OTBETCTBEHHOE NL0
NoAroTaB/AMBaET M3BELLEHNE N NepefaeT Ha BU3Y HadvalbHUKY OTaena un
3aMeCTUTENI0 HaYvaslbHUKa YnpasrieHus.

63. OTBETCTBEHHOE JIMLIO BHOCUT B PEECTP PErNCTPALMOHHBIN HOMEP,
ATy perncTpaunm n Cpok LencTemsa cepTudrkata COOTBETCTBNA 1nbo
CTaBUT O0TMeTKY "He 3apernctpuposaH".

64. /i3BewweHne o pernctpaumm nnbo ob oTkase B perncTpaumm
cepTudrKaTa COOTBETCTBUSA B peecTpe CepTUPUKaToB COOTBETCTBMUA Ha
cpencTBa CBA3M NOAMUCHIBAET 3aMeCTUTENb PyKOBOAUTENS POCCBA3M.

65. OTnpaBKy NOANUCAHHOIO N3BELLEHNS NO NoYTe OCyLecTBaseT
LOJHKHOCTHOe nnuo OO PocceA3mM No NoYTOBOMY afpecy, YKa3saHHOMY B
3a9BAEHUN.

66. Ins perncrtpaumm B POCCBA3N CEPTUPUKATOB COOTBETCTBUA Ha
cpencTBa CBA3M OpraH no cepTudukaLmm MoxXeT HanpaBuUTb 3as8BIeHMeE Ha
perncTpaumio cepTUrUKaToB COOTBETCTBUSA B (hOPME 3JIEKTPOHHOI 0
LOKYMEHTa.

3asBfieHne 0 NpenoCcTaBAeHUN rocyiapCTBEHHON YCIyru B hopme
3N1eKTPOHHOr0 JOKYMeHTa 3anoJiHaeTcs Ha EaquHom nopTane u
NnoAnncbIBaeTCA 3asBUTENEM 3/IEKTPOHHON NOAMNNUCHIO C MPUJIOXKEHHbBIMU
cepTuuKaTamm COOTBETCTBUA, OPOPMIIEHHBIMY B COOTBETCTBUM C MYHKTOM
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37 PernameHTa, B CKAHMPOBAaHHOM BUAeE.

67. B peecTp 0TBETCTBEHHOE NNL0 BBOAUT MH(OPMALLMIO COrNacHo
NyHKTY 59 HacTosAwero PernameHTa.

68. OTBETCTBEHHOE NNL0 OCYLLECTBASAET NPOBEPKY NpeacTaBeHHbIX

Ha perncTpaumnio cepTupuKaToB COOTBETCTBMA Ha CpeacTBa CBA3M B
peecTpe cepTU(UKaTOB COOTBETCTBMS HAa COOTBETCTBME YCTAHOBIEHHOW
hopMe cepTudmkaTa COOTBETCTBUSA.

69. OcHOBaHMEM AJ19 0TKa3a B NpefoCcTaBfeHNN FOCyaapCTBEHHON
yCAyru no perncTpaunm cepTugruKaToB COOTBETCTBUA ABASETCA
HecobnogeHune TpebosaHui NyHKTOB 35-37 PernameHTa.

70. OTBeTCTBEHHOE NnLo dopmupyeT B ENC yBegomneHune o6 oTkase

B OKa3aHWW rocyAapCTBEHHOM YCAYri No perncrpaumm cepTudukaTos
COOTBETCTBUA Ha CPEACTBa CBA3M C YKa3aHMEM NPUYNHbI 0TKa3a.

71. OTBeTCTBEHHOE Nnuo B ENMC HanpaBnseT yBenomneHne ob oTkase

B OKa3aHWM rocy4apCTBEHHON YCAYry MO perncrpaumm cepTunkaTos
COOTBETCTBUSA Ha CpeCcTBa CBA3N HaYabHUKY OTaena, KOTopbIn
nposepseT 060CHOBaHHOCTL O0TKa3a v B EVNC HanpaBnseT yBegoMaeHue
3aMeCTUTENI0 HaYvalbHUKa YNpaBaeHus a5 NpoBepKu, KOTOPLIN nposepseT
060CHOBaHHOCTbL 0TKa3a 1 B EVC HanpaBnseT yBeOMIEHNE HaYaSIbHUKY
YnpasJsieHVa 07159 NPOBEPKU.

72. HayanbHuk Ynpasnexus B EMC npoBepsieT 060CHOBaHHOCTb

O0TKa3a B npueMe 3asBJieHUs 1 B CJiyvae cornacusa vyepes ENC
NoATBEP)KAAET OTNPaBKy yBeAoMneHns 06 0TKa3e B OKazaHUu
rocyLapCTBEHHON ycayru B "JInyHbIA KabuHeT" 3asBMUTENS HA EAMHOM
nopTane.

MaKC/ManbHbIA CPOK OTAPABKM yYBeLOMNeHUS 06 0TKa3e B OKazaHuu
roCyfapCTBEHHOW ycnyru - 10 kaneHaapHbIX gHER.

73. B cnydae Hecornacms € NpMYnHON 0TKasa HavyasibHUK

YnpasieHus, niv 3amecTuTeslb HavaslbHUKa YNpasJieHUs, Uan HavallbHUK
OToena BO3BpaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY /MUY Ha J0PaboTKy.
74. OTBETCTBEHHOE /INL0 BHOCUT B peecTp 0TMeTKy "He
3aperncTpmpoBan".

75. B cny4vae COOTBETCTBUS CepTUdmKaTa COOTBETCTBUSA

TpeboBaHMAM NyHKTOB 36, 37 PernameHTa 0TBETCTBEHHOE nnL0 B EMC
BHOCUT B PeecTp CepTUMUKATOB COOTBETCTBMA Ha CPenCcTBa CBA3M
perncTpaunoHHbIN HOMep, AaTy perncTpaunm n Cpok LencTems
cepTudrKaTa COOTBETCTBMA U TOTOBUT U3BELLEHNE O perncTpauum
cepTudukKaTa COOTBETCTBUSA 3a8BUTeNIO B TedeHne 10 KaneHLapHbIX OHeN
CO [HA perncrpaumm cepTudmrkaTa COOTBETCTBUS.

76. OTBeTCTBEHHOe nnuo B EVMC HanpasnseT NpoekT oTeBeTa

HavanbHUKY OTAena, KoTopbln BusnpyeT B EVIC 1 HanpaBnseT NpoekT
OTBETa 3aMeCTUTEJII0 Havya ibHUKa YNpaBsieHns, KOTopbin Bu3npyeT B ENC u
Hanpas/iseT NPOeKT 0TBeTa HavyalbHUKY YNpaBieHusa Ons npoBepKu.

77. HavanbHuk YnpasneHus B EMC nposepseT nHhopMaLnio o
npefocTaB/ieHNn rocyjapCTBEHHON YCNYr 1 B CJlyYae cornacums Yyepes
ENC noaTBepxaaeT oTnpaBKy oTBeTa B "JIN4HbIN KabnHeT" 3asaBMTENd Ha
EnnHom nopTane.

78. B c/iyvae Hecoriiacmsa € NpoeKToM OTBEeTa HayvaslbHUK
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YnpaBneHus, Uim 3aMecTUTesb HavasbHUKa YNpaBaeHus, Uan HavyallbHUK
OTnhena Bo3BpallaloT YyBeAOM/IEHUE OTBETCTBEHHOMY /LY Ha A0PaboTKy.

PaccmoTpeHue obpallieHnsi 06 UCKIIOYEHNN CepTudmnKaTa COOTBETCTBUS
13 peecTpa CepTUPUKATOB COOTBETCTBUS Ha CPEACTBA CBA3M

79. Ha ocHoBaHMM UHOpMaLUK, coaepxKallenca B obpallleHnmn opraHa

no cepTuduKauum o NpekpaLleHnn 4encTBus cepTudmkaTa COOTBETCTBUS,
Noay4YeHHON Ha ByMa)KHOM HOCUTENE, HanpaBJIEHHOW Mo NoYTe, Nnbo B
3/1eKTPOHHON hopMe € UCNoNb3oBaHMeM EanMHOro noptana, LO/MKHOCTHOE
nnuyo OO0 Poccesazn pernctpupyeT 3asB/ieHne U oCyLLeCTBNSET BBOL
HavasbHbIX AaHHbIX 0 3asBuTene B C3[ Pocceasu.

80. [1ns paccMoTpeHus obpalleHnsa 0 NpekpaLLeHnn 4encTens
cepTudukKaTa COOTBETCTBMSA Ha3Ha4YaeTCa OTBETCTBEHHOE ML, B
LLO/MKHOCTHOM perjaMeHTe KOTOPOro yKa3aHbl COOTBETCTBYIOLINE PYHKLNN.
81. B COOTBETCTBMM C NPUHATHIM PELUEHNEM O MPEKPALLEHNN OENCTBUS
cepTumkKaTa COOTBETCTBUS OTBETCTBEHHOE /L0 FOTOBUT U3BELLEHNE B
NUCbMEHHON hopMe 1 nepefaeT Ha BU3Y HavanbHUKY OTaena u
3aMeCTUTeNI0 HaYvalbHUKa YnpaBieHus.

82. N3BeLleHre 0 NPUHATUN peLleHns 0 NpekpaLleHn encTBus
cepTudrKaTa COOTBETCTBMA HaMNPaBAAETCA OpraHy no cepTudukaunum B
NMCbMEHHON hopMe B CPOK, He npeBbiwaowmin 30 KaneH4apHbIX AHEN Co AHA
NoJly4eHNs 3as8BeHMA 0 NpeKpaLLeHnn encTBmA cepTugrkaTa
COOTBETCTBUS.

83. i3BeLeHne 0 NpekpaLleHnn AenCTBMA cepTudmKaTa COOTBETCTBUSA
noAnuncelBaeT 3aMeCcTUTesNb PyKoBOAMTeNA POCCBA3N.

84. OTnpaBKy NOANUCAHHOIO M3BELLEHNs MO NoYTe OCYLLecTBAseT
nomkHocTHoe nnyo OO Poccs3m No NoYTOBOMY afpecy, YKa3aHHOMY B
3aaBJIeHUN.

85. Ecnn 3aaBneHne nocTynuio B hOpMe 3/IEKTPOHHOIO AOKYMEHTa C
ncnonb3oBaHneMm EQuMHoOro noptana, 0TBeTCTBEHHOE AL B ENC
HanpaBfseT NPOeKT 0TBEeTa HavyalbHUKY OTAena, KOTOPLIA NPOBEPSET ero
n B EMC HanpaBnseT NpoeKkT 0TBETa 3aMeCTUTES0 HavyaslbHUKa
YnpaBneHuns, KOTOpbIA npoBepseT ero n B EMC HanpasnseT NpoekT oTBeTa
HaYanbHWKY YNpaBneHus O0as npoBepKu.

86. HavyanbHuK YripasneHus B EMC nposepsieT NpoekT oTBETa U B

cnyyae cornacus yepes ENC noaoTeepxaaeT oTnpaBKy oTBeTa B "JINYHbIN
KabuHeT" 3aaBMTENs Ha EgMHOM nopTane.

87. PoccBasb B TedeHne 10 KaneHAapHbIX AHEN Nocne noayyveHns
NNCbMEHHOro obpaLleHns opraHa no cepTMrKaLmMm 0 NPeKpaLLeHnn
LencTBuMSA cepTudmkaTa COOTBETCTBUSA NCKIOYAET cepTudumkaT
COOTBETCTBUA U3 peecTpa CeEPTUDPUKATOB COOTBETCTBMA Ha CpeacTBa
CBA3N.

YyeT 6n1aHKOB CepTUPrKaTOB COOTBETCTBUS

88. OpraH no cepTudurkaumm nofaeT 3anpoc B PoccBsA3b 0

BblaeneHnn Homepos 61aHKOB CepTI/ICbI/IKaTOB COOTBETCTBWUA Ha CpencTBa
CBA3N.

89. Ha ocHoBaHUM nHgopMaL M, Coaep>KaLlencs B 3anpoce o
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BblAENeHNN HOMepPOB 6/1aHKOB CEPTUHNKATOB COOTBETCTBUS, LO/PKHOCTHOE
Jnvuo 00 PoccBsA3n perncTpupyeT 3anpoc 1 OCyLLEeCTBASET BBOL
Ha4vaJibHbIX JaHHbIX 0 3aaBuTene B C3]1 PoccBsasn.

90. [1ns pacCMOTPEHUS 3anpoca O BblAeneHnn Homepos 61aHKOB
cepTUNKaTOB COOTBETCTBUSA Ha3HAYaeTCs OTBETCTBEHHOE AL, B
LOMKHOCTHOM pernaMeHTe KOTOPOro yKasaHbl COOTBETCTBYHOLLNE PYHKLNN.
91. B COOTBETCTBUM C MPUHATHLIM pPELLEHNEM O BblAEe€HUN HOMEPOB
61aHKOB CepTU(MKATOB COOTBETCTBNS OTBETCTBEHHOE INLO FOTOBUT
N3BELLEHMNE O BblAeNIeHNN HOMepPOB 61aHKOB CEPTU(MKATOB COOTBETCTBUS Ha
CcpencTBa CBA3M W NepefaeT ero Ha BU3y HadvanbHuKy OTaena u
3aMeCTUTeNI0 HaYvalbHUKa YnpasaeHus.

92. /3BeLeHNe 0 BbiAeNeHUN HoMepoB 61aHKOB CepTU(MKaTOB
COOTBETCTBUSA MNOAMUCLIBAET Havya bHUK YNpasaeHus (nnuo, ero
3ameLlatouiee).

93. OTnpaBKy MNOAMNMUCAHHOIO M3BELLEHWS MO NoYTe OCYLeCTBASET
nomkHocTHoe nnuo OO0 Poccesizn.,

94. OTBETCTBEHHOE NNL0 BEAET peecTp HoMepoB 61aHKOB

cepTUNKaTOB COOTBETCTBUSA B I/IEKTPOHHOM U MUCbMEHHOM BUAE.

95. B peecTp HoMepoB 61aHKOB CEPTUGNKATOB COOTBETCTBUS

BHOCUTCA cegytowias nHgopmaums:

HaVMeHOBaHVe opraHa No cepTudnKaLmm;

HOMepa BblaeneHHbIX 61aHKOB CepTUGNKATOB COOTBETCTBUS;
perncTpaumoHHbIN HOMep 3anpoca, npuceaneaemsin OO Poccazn
(Bx0AAWMN HOMEP);

PerncTpaLynoHHbIN HOMepP n3BeLLeHNs, npucBanBaembln OO Poccsizm
(ncxopawmnm Homep);

NHpopMaunsa 06 akTax yHNYTOXeHNs 61aHKOB cepTUMKaTOB
COOTBETCTBUSI.

MybnunkaLms B 0TPAC/eBbIX NeYaTHbIX U3AaHUSAX peecTpa
CepTndrKaToB COOTBETCTBUS

96. Mybnnkauns nHopMaL MM 0 3apernCTpPMPoOBaHHbIX CepTUdMKaTax
COOTBETCTBUSA U3 peecTpa cepTUMKaTOB COOTBETCTBUSA Ha CPeaCTBa
CBA3M OCYLLECTBJIAETCA B 3/IEKTPOHHOM Bue Ha CaiTe 1 B opMLMaIbHOM
n3gaHny MMHUCTEPCTBA CBSA3M U MACCOBbIX KOMMYHMUKaLUMN POCCMCKON
®epnepaumm - xypHane "CesasblHpopm”.

97. NHdopmauma 0 3aperncTpupoBaHHbIX CepTUdmrKaTax COOTBETCTBUSA
13 peecTpa CepTUPUKaTOB COOTBETCTBUA Ha CPeaCTBa CBA3M

(manee - uHdopmauus ns peectpa) nybnnkyerca B cnegyouiem obbeme:
HOMep cepTugrKaTa COOTBETCTBMS;

[aTa perncrpaumm cepTudukaTa COOTBETCTBUS;

CPOK LeNCTBUS cepTudukaTa COOTBETCTBUS;

CBeLleHnd 0 fepxaTesie cepTudukaTa COOTBETCTBUSA, U3rOTOBUTESE
CpencTBa CBA3W, NPeACTaBAEHHOro Ha 0653aTeslbHy0 cepTUdmKaunio:
a) AN 3asBuTens:

HavMeHOBaHWe, opraHn3aLnoHHO-NPaBoBas popmMa,

MeCTOHax0oXAeHue - 419 OPUANYECKOoro nua;

haMusns, UM U OTHECTBO, MECTO XXUTe/bCTBA - AJS
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WHAVBMAYANLHOro NpeanpuHuMaTens;
6) ona usrotoBuTens:

HanMeHoBaHwue (MpMEeHHOe HauMeHoBaHMe),

OpraHu3aLUnoHHO-NpaBoBas GopMa, MeCTOHAX0XAEeHWE - 411 OPUANYECKOr0o
nua;

hamunug, UM 1 0TYECTBO, MECTO XUTeNbCTBa - O

NHAMBMAYANbHOro NpeanpuHuMaTens;

HanMMeHOBaHWe, TUM, MapKa CpeacTBa CBA3M;

cBefleHns 06 aHHYIMPOBaHMM perncTpaumm ceptTudukaTa

COOTBETCTBMS;

HaMMeHOBaHWe opraHa no cepTuduKaumm.

98. NH(opmaums n3 peectpa nybnmkyetca Ha CanTe exeHeaenbHo.

99. 1na opraHm3aunn pasMelweHnsa nHhopmaunm n3s peectpa Ha Cante
Ha3Ha4aeTCs OTBETCTBEHHOE JINLLO, B LOJHKHOCTHOM perjiaMmeHTe KOTOpPoro
yKa3aHbl COOTBETCTBYOLLNE (DYHKLMW.

100. OTBETCTBEHHOE NNLO FOTOBMT 3asBKY O pa3MeLLeHNn

nHopMaLun 13 peectpa Ha CaliTe 1 NepefaeT ee Ha BU3Y HavyaslbHUKY
OToena, 3aMecTUTENO HaYvYasibHMKa YnpaBneHuns, HavyalbHUKY YpaBsieHUs
(nvuy, ero 3ameLuatoLLemy).

101. 3asABKy 0 pa3meLlleHnn NHDopMaLUn u3 peectpa Ha Cante
NoAMUCLIBAET 3aMecTUTENb pyKoBoauTena Pocceasu.

102. OTBeTCTBEHHOE NNLO0 NepefaeT NoAMUCaHHYIO 3a5BKY 0

pa3MeLLeHnn nHhopMauumn n3 peectpa Ha Cante COBETHUKY PyKOBOAUTENA
PoccBsi3mn, KOTOpbIN pa3MellaeT nHGpOpMaLuio U3 peectpa Ha CanTe.

103. IHhopMauus n3 peectpa nybankyeTcs B XXypHae

"Ces3blIH(opM" exxemecsyHo.

104. Ins opraHusaumnm pasmeLLeHns nHgpopmaumm N3 peectpa B

XypHane "Csa3sblHGopM" Ha3HaYaeTCq OTBETCTBEHHOE NIMLO, B
LLO/MKHOCTHOM perjaMeHTe KOTOPOro yKa3aHbl COOTBETCTBYIOLLNE PYHKLNN.
105. OTBeTCTBEHHOE NNLLO FOTOBUT 3asBJIEHNE O pa3MeLeHnn
NHopMaLumn 13 peecTpa B XypHase "CeasblHpopM" 1 NnepenaeT ero Ha
BM3Y Ha4vanbHUKy OThena, 3aMecTuUTesio HavyasibHUKa YrpasieHus,
HaYanbHWUKY YNpaBneHus (nunuy, ero 3aMellatowemy).

106. 3aaBsieHne 0 pasMeLleHn nHpopMaLmm U3 peecTpa B XXypHase
"Csa3bHGpOpM" noanuceiBaeT 3aMeCcTUTENb pyKoBOAMUTENA POCCBA3N.

107. OTnpaBKy NognMcaHHOro 3asBJeHNs Mo noYTe oCyLlecTBaseT
nosmkHocTHoe nuuyo OO0 Poccesasn.

V. ®opMbl KOHTPOIS 3@ UCMOSIHEHMEM PersiameHTa

MopsaaoK OCyLLECTBIEHNS TEKYLLErO KOHTPOS 3a cobatofeHneM un
NCNOJIHEHMEM OTBETCTBEHHbIMWN OO/MKHOCTHBIMU JINLL@MU NMONOXKEHUNA
PernameHnTa

108. TeKyLIMN KOHTPOJb 3@ UCMOSIHEHUEM FOCYAAPCTBEHHOW YCYri

Mo perucTpaunm cepTUUKaTOB COOTBETCTBUS Ha CPEACTBA CBSA3N
OCYLLECTBNISETCA Ha4YalbHUKOM YNpaBieHus (IMLOM, ero 3amMeLLaloLinm) B
(hopmMe perynsipHoro MOHMTOPUHIa COB/IAEHUS N UCTOSTHEHUS
OTBETCTBEHHbIMU nuamu OTAeNa NosoXKeHWn HacToswero PernaMeHTa,
LENCTBYIOLLMX HOPMATUBHBIX NPABOBLIX aKTOB, OMPeAEeNsIoLLIMX NOPALOK
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BbINOJIHEHNA aAMUHUCTPATUBHBIX Npouenyp.
109. TeKyLNA KOHTPOJIb HaYaJIbHUK YNpasieHus (nuuo, ero
3aMeLlaloLlee) oCyLecTBAsSET B xo4e paboThl C KOppeCcnoHAeHUMeN.

MopanoK U NepnogmMyHOCTb OCYLLLECTBEHNA MJIaHOBbIX U BHEMJIAHOBbIX
MPOBEPOK MOJIHOTHI N Ka4eCTBa NPenoCTaBieHNA FOCWJ,apCTBeHHOVI ycnyru

110. MnaHoBas npoBepKa MNOJIHOTLI U KayeCTBa NpenocTaB/ieHns
rocyaapCTBEHHOM YCAYrK N0 perncTpaunum cepTudrnkaToB COOTBETCTBUSA Ha
CpencTBa CBA3W NPOBOAMTCS OTBETCTBEHHLIMU LOJHIKHOCTHLIMU AnLAMK
YnpassieHns oauH pas3 B 6 MecsueB.

111. BHennaHoBas npoBepKa NOMHOThLI U KayecCTBa NpenocTaB/ieHns
roCyAapCTBEHHOW YCAYyrn No perncTpaunm cepTugrKaToB COOTBETCTBUSA Ha
CcpencTBa CBS3M NPOBOAUTCS MO MOCTYMNJIEHMM XKanob Ha HernpaBoOMepHbIe
peweHuns, gencTena (besgencTene) 0TBETCTBEHHbIX AO/KHOCTHbIX AL
YnpasneHus.

OTBETCTBEHHOCTb AO/DKHOCTHbIX JML, POCCBA3M 3a peLleHus
n nenctena (besgencrTeme), NnpuHUMaeMble (OCyLLeCTBASEMbIE) MU
B X0[e NpefocTaB/ieHns rocyJapCTBEHHON yCayru

112. Jo/HKHOCTHbIE Nnua PoccBA3M 3a pelleHns n LencTeus
(be3pencTBme), CBA3AHHbIE C MPeLOCTaBEHMEM FOCYAAaPCTBEHHOM YCAyrN,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATENLCTBOM
Poccuiickon ®epepaumm.

113. OTBETCTBEHHOCTb OO/IKHOCTHbIX /ML, YNpaBieHUs 3a peLleHns n
aencteus (besnencTene), NnpUHNMaeMble (OCyLLECTBIIEMbIE) B X04€
npefocTaBieHns rocyaapCTBEHHOM YCAYru, OnpeaenseTcsa nosioKeHNIMm
pa3aena VIl CnyxebHoro pacnopsaka ®efnepasibHOro areHTCTBa CBS3MU,
yTBepXAeHHOro npukasom Pocceasu ot 01.10.2007 N 269
(3aperucTtpupoBaH B MuHtocTe Poccum 22 okTsabps 2007 r.,
pernctpaumoHHbin N 10385), ¢ n3MeHeHNAMU, BHECEHHBIMU MPUKA30M
Poccsasm o1 30.08.2010 N 231.

TpeboBaHMs K MOPSAAKY U (hOpMaM KOHTPONS
3a NpefocCTaBieHMeM roCy4apCTBEHHOM YCYr CO CTOPOHbI FPpaXkaaH,
nx 06 beaUHEHNIA 1 OpraHM3aLuin

114. KOHTpO/b 3@ NPefoCTaB/IEHNEM rOCYAapCTBEHHOW YCYT MOXET
OCYLLECTBAATLCSA B TOM YUC/Ie CO CTOPOHbI FpaXKAaH, nx obbeanHeHN 1
opraHunsauun.

114.1. ®opMOIN TaKOro KOHTPONS MOXKET ObITb aHaNM3:

peLlueHunid, NPUHATLIX POCCBA3LIO MPU NpefocTaBieHnn
roCyfnapCTBEHHOW yCayru;

CPOKOB PacCMOTPEHUS 3a9BNEHNN;

KayecTBa MH(MOPMUPOBaAHNS O NOPALKe NMpefoCTaBJieHuns
roCyZapCTBEHHOMN yCayru, B TOM Yymucie npu nHopMupoBaHnm no
TenedoHy;

CBOEBPEMEHHOCTY Nybankauum nHhopMaLmm ns peectpa u
COOTBETCTBUS CBEAEHWN, COAEPXKALLNXCS B peecTpe, AeNCTBUTE/bHbIM.
114.2. Mo pe3ynbTaTaM aHaM3a rpakaaHe, nx obbeanHeHnsa n

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp.42un3 79



opraHu3auuy Bnpaee HanpaBUTb COOTBETCTBYOLWee obpalueHne B PoCCBA3b
C NPeaNoXXeHNIMU 1 3aMeYaHns MU Mo NPeLoCTaBIEHUIO rOCyAapCTBEHHOM
ycnyru. ObpalleHne fo/MKHO cogepXaTb CBEAEHNS, YKa3aHHbIE B MYHKTE
127 HacTosiwero PernameHTa.

®opma obpaleHus ceobogHas.

114.3. PaccmoTpeHmne obpalleHnst oCyLecTBSETCS B MOPSOKE U

CPOKMW, YCTAaHOBJIEHHbIE AN PAaCcCMOTPEHMS Xanob.

114.4. O pe3ynbTaTax pacCMOTpeHNs obpalleHnsa rpaxxaaHe, nx
00beaNHEHNA U OpraHn3aLmMm MHOPMUPYIOTCS B YCTAHOBIEHHOM MOPAAKE.

V. OocynebHbin (BHecyaebHbIn) nopsaok obxanosaHus
pelleHnin 1 oencTeui (besnencTemsa) opraHa, NPeaocTaBasoLWEro
roCyfapCTBEHHYIO YCNYTrY, a TakXKe ero AO/IKHOCTHbIX L

115. 3aa9BMTeNM roCcy4apCTBEHHON YCAYrK, YKa3aHHble B MyHKTe 2
HacTosiero PernameHTa, MOryT obpaTuTbCa C Kanobon Ha fencTBms
(6e3pencTBre) PoccBA3N 1 ee OOHKHOCTHBIX JIML, U pELLeHNS, NPUHATLIE
(ocywiecTBNsieMble) B X04e NpeaoCTaBAeHUS FOCYAapCTBEHHON YCayI L.
116. MNpenmeTtom gocynebHoro (BHecynebHoro) obxxanoeaHus

aencreun (bespencTemsa) PoCCBA3M 1M ee OOHKHOCTHBIX UL, ABASETCA:

a) HapyLleHmne CpoKa perncrTpauny 3anpoca 3asBuTens o
npenocTaBeHNN rOCyAapCTBEHHON yCayru;

6) HapyLleHne CpoKa NpenoCTaBAEHNS FOCYAAPCTBEHHON YCyruA;

B) TpeboBaHUe y 3a9BMTENSA OOKYMEHTOB, HE NPEeAYCMOTPEHHbIX
HOPMaTMBHbLIMW MPaBOBbIMK akTaMu Poccninckon degepaunnm gns
npenocTaB/eHNs roCyAapCTBEHHOW yCayru;

r) 0TKa3 B MpMemMe LOKYMEHTOB, NPeaoCTaB/eHne KOTOPbIX
npefycMoTPEHO HOPMATMBHbLIMU NPaBOBLIMU akTamu Poccuinckon Gepepauun
ANS NpefoCTaBNeHNSA FOCYAapCTBEHHOM YCAYrK, y 3a9BUTeNS;

L) 0TKa3 B NpefocTaBAeHnn rocy4apCTBEHHON YCAYrK, eCnn

OCHOBaHMA 0TKa3a He NpenyCcMOTpeHbl heliepabHbIMK 3aKOHaMM 1
NPUHSATLIMA B COOTBETCTBUN C HAMW MHLIMW HOPMATUBHbLIMW MPaBOBbLIMM
akTamu Poccninckon degepaunm;

e) 3aTpeboBaHue C 3a89BUTENSA NPY NPESOCTaBAEHNM

roCyAapCTBEHHOW YCAYyr nnaTthl, He NPeayCMOTPEHHON HOPMATUBHbLIMU
npaBoOBLIMU akTaMu Poccunckon ®epepaumnu;

) 0TKa3 PoccBs3m unm JoaKHOCTHOrO nunua PoccBsisn B

MCNpaB/IEHNN OOMNYLEHHbIX ONeYaToK 1 oWKNBOK B BbiAaHHbLIX B pe3yibTaTe
npenocTaBieHnsa rocyAapCTBEHHOM YCAYrn GOKYMeHTax nnbo HapylleHne
YCTAHOBJ/IEHHOI O CPOKa TaKMX NCMPaBJIEHUN.

117. )Kanoba nogaeTcs B NNCbMeEHHON hopMe Ha ByMaXKHOM HocuTene
mbo B 3N1EKTPOHHON hopme.

118. )Kanoba (npeTeH3uns) Ha bByma)KHOM HOCUTENE HaNpPaBNAeTCs
3asBuTENeM B POCCBA3b MOYTOBLIM OTNPABJAEHNEM MO af4pPecy, YKa3zaHHOMY
B NMYyHKTe 3 HacTosero PernameHTa, Mnbo nepefaeTcs fO/KHOCTHLIM
imuam PoccBsizn npu IMYHOM MpureMe.

119. )Kanoba (npeTeH3us) B 3JIEKTPOHHON hopMe HanpaBaseTCs C
ncnosb3oBaHmem cetun NHTepHeT, CanTa, EaMHOro noptana uam no
3N1EKTPOHHOW MOYTe MO agpecy, yKazaHHOMY B MyHKTE 4 HacToALLero
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PernameHTa, B TOM 4Mcie Yepes MHOMOYHKLMOHabHbIE LIeHTPbI
npenoCcTaB/eHNs roCyAapCTBEHHbIX Y MYHULMNAbHbIX YCAYT.

120. )Kanoba (npeTeH3ud) Ha peLleHmne, NPUHATOE PYKOBOANTENEM
PoccBsa3n, a Takxe B ClydYae HeECOrnacus C paHee NPUHATLIM peLleHneM Ha
»xanoby (NpeTeH3nto) - N0AAETCS B BbILLIECTOALMIA OpraH rocyaapCTBEHHOW
BJIACTMW.

BbieCcToAWMM OpraHoOM roCcyaapCTBEHHOW BAACTU, KOTOPOMY MOXET
ObITb agpecoBaHa xaJsioba (npeTeH3ns) B oocyaebHom (BHecyaebHOM)
nopsgke, aBnseTcs MUHUCTEPCTBO CBA3U U MAaCCOBbIX KOMMYHUKaLUIA
Poccuiickon ®epepaumm.

MoyToBbLIN agpec MUHUCTEPCTBA CBA3W 1 MAaCCOBbIX KOMMYHMUKaLWA
Poccuinckon ®epepaummn: yn. Teepckas, 4. 7, r. Mocksa, 125375.

Appec CanTa B ceTu IHTepHET: www.minsvyaz.ru uam

WWW.MWUHCBA3b.PY.

AQpec 371eKTpoHHOM NoyThl: office@minsvyaz.ru.

121. )Kanoba nonmxHa coaepxaThb:

a) HaMMeHOoBaHWe opraHa, NPefoCTaBASAIOLWLEro rocyapCTBEHHYIO

ycayry, LO/MKHOCTHOMO JiML@ OpraHa, NpeaocTaBNsAoLWero rocyaapCTBEHHYIO
ycnyry, nmbo rocyfapCTBEHHOIO C/TYXKaLLEero, peleHns n 4encTens
(be3pencTBME) KOTOPbIX 06XXanyoTCs;

6) HaumeHoBaHMe, OpraHN3aLMOHHO-NPaBOBYO0 (hOPMY, agpec MecTa
HaXOXAEHUS 4NA 3a9BMTeNS - OPUANYECKOro AnLa; haMuanio, nMs,
0TYeCTBO (nocnefHee - NPU HaM4YUK), agpec MecTa XUTeNbCTBa ANd
3a9BUTENS - PUINYECKOrO JiMLa, @ TakXXe HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 371€KTPOHHON NOYThI (NP HANNYMK) 1
MOYTOBLI afpec, MO KOTOPbIM [0JXKEH ObITb HanpaBieH OTBET 3asABUTENIO;
B) cBeAeHus 06 obxxanyembix pelleHnsx n oencTemax (besgencrenn)
PoccBA3n, [OHKHOCTHOrO nnua Pocceasun, npenocTaBasaowLLero
roCyapCTBEHHYI0 yCayry, nmbo rocy1apCTBEHHOIr0 CyXKallero;

r) LOBOZAbI, HA OCHOBAHWM KOTOPbIX 3asABMTE/b HE CorJlaceH C

peleHneM n genctenamu (besgencTemnem) PoccBA3n, LOHXKHOCTHOIO JivLa
PoccBA3un, NpefoCcTaBAAOWEro rocyapCcTBeHHY0 ycnyry, imbo
roCyLapCTBEHHOr0 CayXallero.

3asBuTenem mMoryT BbITb NpeacTaBieHbl AOKYMEHTbI (NpU Haamymm),
NnoATBepXKAalowme LOBOALI 3a9BUTENS, MO0 UX Konuw.

122. PaccmoTpeHune xanobbl (NpeTeH3nmn) NpekpaLlaeTcsa no
NMUCbMEHHOMY 3asBJIEHNIO 3aABUTENS.

123. OcHoBaHMEM o151 HaYafa npouenypsbl gocyaebHoro

(BHecynebHoro) ob>xanoBaHUs ABNSETCA NoayveHne PoCCBA3bIO XKasiobbl
(NpeTeH3nn).

124. 3aaB1TeNb UMeeT NPaBO Ha NoJlyvyeHne nHGopMaLnun 1

JNOKYMEHTOB, HeE0bX0AMMbIX AN 060CHOBAHUS N PACCMOTPEHMUS »KaJi0bbI
(MpeTeH3un), cBSA3aHHbIX C NpeaoCTaBAEHNEM rOCYAaPCTBEHHOWN YCYrL.
125. Cpok paccMoTpeHmns xanobbl (MpeTeH3un) - 5 paboynx gHen co

AHA perncTpaumm ee B C3[1 B ciyvyae o06>xanoBaHWUsA 0TKa3a B Npueme
LOKYMeHTOB b0 B MCrpaBaeHnn AOMYLLEHHbIX ONeYaToK 1 OWmnboK B
BblAAHHbIX B pe3ynbTaTe NpefocTaBieHns rocy4apCTBEHHON yCayru
AOoKyMeHTax 1 15 paboynx gHen - B 0CTaNbHbIX CayvasX.
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126. lNo pe3ynbTaTaM pacCMOTPEHMS Xaslobbl NPUHNMAETCS 0IHO 13
cnenyoLmnx peLleHui:

a) yooBneTBopuTb »Kasnoby, B TOM 4mcie B hopMe OTMEHbI MPUHATOrO
peLleHuns, NCnpaBieHns AOMYLEHHbIX OpraHoM, NpeaoCTaBASIOWNM
roCyLapCTBEHHYIO YCNIYry, onevyaTok 1 oWnOOK B BblJaHHbIX B pe3ybTaTe
npefocTaBieHnsa rocyaapCTBEHHON YCyrn JOKYMeHTax, Bo3BpaTa
3a9BUTESI0 [leHEeXHbIX CPeACTB, B3MMaHMe KOTOPbIX He NMpeayCcCMOTPeHO
HOPMaTMBHbLIMW MPaBOBLIMK akTaMu Poccninckon degepauun, a Takxe B UHbIX
opmax;

6) oTKasaTb B yA0BAETBOPEHNM XKai0bbl.

127. He no3aHee OHSA, Cnefylowero 3a AHEM MPUHATUS PeLLeHmns,
3a89BUTENI0 B MUCbMEHHOW hopMe (N0 XXeNaHUo 3a9BMTeNS - B I/1EKTPOHHON
hopmMe) HanpaBNAETCA MOTUBMPOBAHHBIN OTBET O pe3yJibTaTax
pPacCMOTPEHNS XKanobbl.

128. B cnyyae ycTaHOBNEHUS B X04e WK MO pe3y/ibTaTaM

PaccMOTPEeHNS Xanobbl NPU3HAKOB COCTaBa aAMUHNCTPATMBHOMO
npaBoHapyLUeHWsa Uan NpecTyrnjeHnsa O/HXKHOCTHOE NL0, HafeNeHHoe
MOJIHOMOYUSIMU MO PACCMOTPEHMIO XKanob, He3aMeLIMTENbHO HanpaBaseT
nMeloLLMecs MaTepuasbl B OpraHbl MPoKypaTypsbl.

MpunoxeHne N 1

K AOMUHUCTPaATUBHOMY pernameHTy
defepanbHOro areHTCTBa CBA3M MO
npegocTaBeHNO FOCYAapCTBEHHON YCyrK
no perucTpaunm cepTUuUKaToB COOTBETCTBUS
Ha CpeAacTBa CBA3N

ObpaseL| 3asB€HNS O PErucTpaLmMmn cepTUPUKaTa COOTBETCTBUSA B
peecTpe cepTNHVKATOB COOTBETCTBUS Ha CPEACTBA CBS3N

OpraHuzaumns (unmn dusnyeckoe nnuo)
(MonNHOe HanMeHOBaHWE opraHM3auun,

COKpalleHHOe HanMeHoBaHMe opraHusaumm, ®. N. O. punsnyeckoro nmua)
MOYTOBLI afpec
(nHpekc, ropoa, ynuua, AoM, CTPOEHME, KOPMyC, KBapTupa)
HoMep TenedoHa
(kog CTpaHbl, KOoA ropoaa, Homep TenedoHa)
hakc
(KoL cTpaHbl, KO4 ropoga, Homep TenedoHa)
afpec 3JIEKTPOHHON NOYThI
HOoMep OOoKyMeHTa oT " " 20 .
(yncno, mecsu, ron)

B ®epepanbHOe areHTCTBO CBA3U
yn. TBepckas, 4. 7, r. Mocksa, Poccusa, 125375

OpraHuzaumns (unmn dusnyeckoe nnuo)
(nonHoe HanMeHOBaHMNe opraHn3auunn,
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COKpalleHHOe HaUMeHOBaHWE OpraHmM3auuu,
®. W. O. msmyeckoro nnua)

NMPOCKT 3aperncTpupoBaTh B PEECTPe CeEPTUNNKATOB COOTBETCTBUS
CMCTeMbI cepTudukaumm B 061acTn CBA3M cepTUDUKaTL COOTBETCTBMSA Ha
cnepyoline cpeacTBa CBA3U
(Tun, Mopenb, Mapka CpeacTBa CBA3N)

YNonHoMo4YeHHoe Lo

(monHoe HanmeHoBaHWe opraHu3aumnmn) (cobcTBeHHopy4yHas (®. . O.)
NoAMNUCh)

nnn

dun3nyeckoe nnLLo
(cobcTBeHHOPYYHasa nognuck) (®. K. O.)

M. M.
(ons opraHmsaummn)

AOMWHNCTPATWBHbIV PETTAMEHT

®efepanbHOro areHTCTBa CBSA3U MO NPeA0CTaBNEHNIO

roCyapCTBEHHON yCNyrn no npeaoCcTaBAEHUO MHGOPMaLIMK 13 peecTpa
AeKnapaLuii 0 COOTBETCTBMN CPELCTB CBA3U

|. O6Lme NonoXxeHns
MpeameT perynmpoBaHuna PernameHTa

1. MpeameToM perynmpoBaHma ADMUHUCTPATUBHOIO periaMeHTa
denepanbHOro areHTCTBa CBA3M MO NPeaoCTaBAEHNIO FOCYAapCTBEHHON
YyCnyru nNo NpefoCcTaBsIEHNIO MHGOpMaLMK U3 peecTpa AeKapaumnin o
COOTBETCTBUMN CPeACTB CBA3M (Oanee - PernaMeHT) ABnseTCs:

NOpsSiAOK B3aMMOAENCTBUSA LOSKHOCTHbIX 1y, PenepanbHOro areHTCTBa
CBA3U (panee - PoccBA3b) C 3a9BUTENEM M MHbIMK (hefepanbHbIMK
opraHaMu NCNOJHUTENbHOW BAACTW MNPY NPeaoCTaBIEHNN FOCYAapCTBEHHON
yCayru no npeaocTaBaeHno MHopMaLmMm M3 peecTpa Aeklapaunii o
COOTBETCTBMM CPEACTB CBA3M,

CPOKM 1 NOCNef0BaTENbHOCTb ENCTBUI (aOMUHUCTPATUBHbIX
npouegyp), MCNOSHAEMbIX AOHKHOCTHLIMK inLiaMmn Pocceazun npu
npegocTaBAeHNN roCy4apCTBEHHON YCAYII.

Kpyr 3assutenen

2. 3a8BUTENSAMU rOCyAapCTBEHHOMN YCAYri MO NPeAoCTaBIEHNIO
MH(OPMaLUM 13 peecTpa AeKapaLmnii 0 COOTBETCTBIM CPEACTB CBA3M
MOryT ObITb Nt06bIE 3aMHTEPECOBaHHbIE MLA.

TpeboBaHMA K NOPAAKY MHPOPMUPOBAHNS O MPEeLOCTaBAEHUN
roCyaapCTBEHHOMN YCAYrn

3. NHhopMaLumsa 0 MecTe HaxoXaeHns 1 rpaduke paboTbl PoccBasm 1
CTPYKTYPHOIo nofpasfeneHus.

MecTo HaxoxaeHusa Poccsasu: r. MockBa, yn. Teepckas, 4. 7, 3
nogbvesn.
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MoyToBLIM agpec Ans HanpaeaeHus obpalleHnii: yn. Teepckas,

4.7, r. MockBa, 125375, ®epepanbHoe areHTCTBO CBA3MN.

3.1. Yacbl paboTbl aKCheanLnn:

noHenensHWK 9.00 - 18.00 nepepsbis ¢ 13.00 fo 13.45

BTOpHMK 9.00 - 18.00 nepepsis ¢ 13.00 go 13.45

cpena 9.00 - 18.00 nepepsbiB ¢ 13.00 oo 13.45

yetepr 9.00 - 18.00 nepepsis ¢ 13.00 o 13.45

natHuua 9.00 - 16.45 nepepois ¢ 13.00 go 13.45

cybb0Ta BbIXO4HON AEHb

BOCKpPECeHbE BbIXOLHON AEHb.

Anpec s3kcnegumunm Pocceasu: r. Mocksa, yn. Teepckas, 4. 7, 3
nogvess, 1 stax.

3.2. Aopec ohmumansHoro canta Poccesasn B
NHHOPMaLMOHHO-TEJIEKOMMYHWKALMOHHON ceTn IHTEPHET: WWW.rossvyaz.ru
NN WWW.POCCBA3b.Pa.

AL pec 3/1eKTPOHHON NoYThl: mail@minsvyaz.ru.

3.3. PaccMoTpeHme 3anpocoB Mo nNpefocTaBAeHno rocy4apCTBEHHON
YCYrn OCYLLEeCTBAAETCA yrnpasneHnemMm POCCBA3M, Ha KOTOPOE B
COOTBETCTBUM C MOJIOXKEHNEM 06 yNpaBieHNN BO3/10)KEHbI COOTBETCTBYOLMNE
byHKUUM (ganee - YnpaBaeHue), 1 0TAENOM 3TOr0 YnpaB/ieHns, Ha
KOTOPbIN BO3/10XKEHbI COOTBETCTBYOWMNE yHKUMK (panee - OToen).
Yackl paboTbl YripaBneHus:

noHegnenbHuMk 9.00 - 18.00 nepepsbis ¢ 12.00 po 12.45

BTOpHUK 9.00 - 18.00 nepepsbi ¢ 12.00 go 12.45

cpena 9.00 - 18.00 nepepsbiB ¢ 12.00 oo 12.45

yeTBepr 9.00 - 18.00 nepepsiB ¢ 12.00 o 12.45

naTHMUa 9.00 - 16.45 nepepoi ¢ 12.00 go 12.45

cyb60Ta BbIXOAHON AEHb

BOCKpEeCeHbEe BbIXOLHON AEHb.

CnpaBo4HbIn TeneoH OTBETCTBEHHOrO nuua OTaena: (495)
771-82-19.

4. NHhopMauns 3a8BMTENSM NO BONPOCaM NpenocTaB/ieHNs
roCyZLapCTBEHHON yCAyrn pa3MeLLaeTcs B
NHOPMALMOHHO-TEIEKOMMYHMKALMOHHON ceTun IHTepHeT (panee - ceTb
NHTepHeT):

Ha oduumanbHoM canTe Pocceszm (panee - CanT);

Ha EAMHOM nopTasie rocyfapCTBEHHbIX Y MyHULUNAAbHbIX YCAyr
(pyHKUMI) (Banee - EguHbIA nopTan).

4.1. Ha CanTe B pa3gene "[leatensHocTb" / "MoaTBepxaeHmne
COOTBETCTBMSA CpencTs ceaA3n” / "eknapupoBaHue" pasMeLLaoTcs:
BbIMMCKa N3 peecTpa 3aperncTpmMpoBaHHbIX AeKaapauuni o
COOTBETCTBUUN CPEACTB CBA3MN;

HOPMaTMBHbIE MPABOBbIE aKThl, yCTaHaBAMBalowWme TpeboBaHMA K
npenoCcTaBAEHNIO FOCYAAPCTBEHHOW YCAyru;

MHOopMaLUs 0 NopsaKe NpeaoCTaBAEHNS TOCYAapPCTBEHHON yCayru B
3N1EeKTPOHHOM BUAE C UCMoJSib30BaHMeM EaQnHoro noptana.

4.2. Ha EgnHoM nopTasie no agpecy: Wwww.gosuslugi.ru B pasaene
"®usnyecknm nnuam" nnbo "Dpuagnyeckum nnuam" / "Mo segomcTBam" /
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"®enepanbHoe areHTCTBO CBA3M" [ "Perncrpauma aeknapaunim o
COOTBETCTBUM CPEACTB CBA3N" pa3MeLLaloTCs:

CPOK OKa3aHWsa roCcygapCTBEHHOW yCayru;

pe3yfbTaT OKa3aHWsa roCyfapCTBEHHOW yCayru;

HOpMaTMBHbIE NPaBOBbIE aKThl, yCTaHaBAMBaOLWMe TpeboBaHMs K
npenoCcTaBAeHNIO FOCYAAaPCTBEHHOW YCAyry;

MeCTO HaxoXaeHns POCCBA3M, MOYTOBLIA agpec, afpec 3IEKTPOHHON
noYTbl U TenedoHbl PoccBA3N.

4.3. Ha EgmMHOM nopTane 3aaBUTeNo NpefoCcTaB/IseTcsd BO3MOXHOCTb
noZaTb 3anpocC 0 NPefoCTaBAEHUN FrOCy4apCTBEHHOWN YCyrn B
3NEeKTPOHHOM BUAe.

4.4, Mpw nofaye 3anpoca B 3/1IEKTPOHHOM BUe C UCMOJIb30BaHNEM
EaonHoro noptana 3aaBuTento Yyepes "JInyHbin KabuHeT" NpenocTaBnseTcs
WH(OpMaLUs 0 Xo4e PpacCMOTPEHNS 3as8BJIEeHUS.

5. NHhopMupoBaHme 3asaBuTenen o Nnopsake NpenocTaB/ieHns
roCyfapCTBEHHOW YCYyrn OCyLLeCTBASETCA UHAMBUAYANLHO (B YCTHOW Un
NMCbMEHHON hopme) nam nybanyHo.

6. YCTHOE nHhopMunpoBaHune o nopsiake npefocTaBieHms
rOCyZLapCTBEHHON YCAYri OCYLLECTBAAETCS OTBETCTBEHHbLIM nuLoM OTaena
(nanee - 0TBETCTBEHHOE NNLIO) MO TeNeoHY CNPaBOYHON CNyXObI,
yKa3aHHOMY B NMyHKTe 3.3 PernameHTa.

6.1. 3asBUTENO NPEfOCTaBACTCA MH(OPMaLMA M0 CiefyoLWwum
BOMpoOCaMm:

0 HOPMaTUBHbIX MPaBOBbLIX aKTax, yCTaHaBAMBaOLWMNX TpeboBaHMS K
npefoCcTaBfeHNIO FOCYAAPCTBEHHOW yCayru (HaMMeHoBaHWe, HoMep, AaTa
NPUHATUSA HOPMAaTWMBHOIO NPaBOBOIro aKTa);

0 MecCTe pa3MeLleHna NHGopMaLUmM 0 NpeaocTaBaeHNN

rocyfapCTBEHHOM YCAYrK, B TOM YUCNE B 3JIEKTPOHHOM BuAe, Ha Cante un
EnnHom noptane;

0 BXOAALLMX HOMEpaXx, NoL KOTOPbIMU 3aperncTpnpoBaHbl 3anpochl B
CMCTEME 3/1eKTPOHHOIr0 AoKyMeHToobopoTa Poccesizm (aanee - Co1);

0 X04e pacCMOTPEHMA 3anpoca, B TOM Y1cie 3anpoca,

NOCTYMMWBLUEro B 3JIEKTPOHHOM BUAE.

6.2. VIHble BONpOCkl paccMaTpuBalTCs POCCBA3bI0O HA OCHOBaHUN
COOTBETCTBYHOLLErO NMNCbMEHHOr0 obpalleHuns.

6.3. Mpn oTBETE Ha TeslePOHHbIE 3BOHKWN OTBETCTBEHHOE JINLLO, CHAB
TpybKy, LO/HKHO Ha3BaTb (haMUInIo, UMs, 0TYECTBO, 3aHUMAEMYIO
LO/MKHOCTb U MPefsioxXuTb 3adBUTEN0 NMPeaCTaBUTbCA U U3NT0XKUTb CYTb
obpalueHus.

6.4. OTBETCTBEHHOE ANLO0 NMpU 06LWEHNIN C 3a9BUTENEM A0/KHO:
KOPPEKTHO Y BHUMATEJIbHO OTHOCUTLCSA K 3afBUTEJ0, HE YHU)XKas ero
4eCTW 1 LOCTOMHCTBA;

1MCNonb30BaTb OULIMANBHO-AE/I0BON CTWUAb Peyu;

NPUHATL BCe HEOOX0AMMbIE MepbI 4J11 MOJIHOTO U ONePaTUBHOMO

OTBETa Ha NOCTaBJIEHHbIE BONPOCHI, B TOM YUCe C NPUBJIEYEHNEM APYTIX
LOJDKHOCTHbBIX JIUL, YpaBaeHus.

6.5. OTBETCTBEHHOE JINLO0 He BNpaBe NPOBOAUTbL MH(OPMUMPOBAHME,
BbIXOAALLEe 33 paMKy CTaHAAPTHBIX Npoueayp v yCaoBMin NpesocTaBieHns
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roCyapCTBEHHOMN YCAYII.

7. MncbMeHHOE NHGOPMUPOBAHME O NOPSAKE NPEeAOCTaB/IEHUS
rocyapCTBEHHON YCAYri OCYLLECTBAAETCS NyTEM Harnpas/ieHNs OTBETOB
MOYTOBbLIM OTMPABAEHNEM UK NO afpecy 3NeKTPOHHOW MNOYThl, YKa3aHHOMY
3as8BUTENEM, B CPOK, He NpeBbiwatowmnin 30 KaneH4apHbIX AHEN C AaThl
NOCTYMNIEHNS NMMCbMEHHOr0 obpaLleHuns.

8. MybanyHoe nHopMmpoBaHMe 0 NPeaoCTaBIEHNIN FOCYAapCTBEHHOM
yCNyrn OCYLLECTBAAETCA NyTeM pa3MeLleHns Ha CaliTe oANH pa3 B HEAENHo
BbIMWCKWN U3 peecTpa 3apernucTpupoBaHHbIX AeKapauni 0 COOTBETCTBUN
CPeLCTB CBA3M.

MpenocTaBneHne nHopMaLun 3asBuTensm u obecneyeHme oocTyna
3asBUTENEN K CBeJleHNsM 0 roCyJapCTBEHHON ycnyre

9. bnok-cxema<1> npepocTaBneHNs MHPOPMaLMMN O FOCYyAAaPCTBEHHON
ycayre npusefeHa B npunoxeHun N 2 K HacTosawemy PernameHTy.

<1> bnok-cxeMsbl (npunoxerusa N 2, 3) B bronneTteHe He
npmeogaTcs. - [Mpum. pen.

10. 3aaBuTenb HanpassseT B POCCBA3b 3asB/eHNE NOYTOBLIM
OTNPaBAEHNEM UAN MO SNEKTPOHHOM MOYTe Mo agpecaMm, yKasaHHbIM B
nyHkTax 3.1 n 3.2 HacTosiwero PernamenTa, Mmbo B hopMe 3N1EKTPOHHOIO
LOKYMeHTa C ucnonb3oBaHneMm EguHoro noprana.

11. B 3asBneHnn 3as89BUTESb YKa3blBaeT CBEAEHUSA COrTaCHO MYyHKTY

34 HacToswero PernameHTa.

dopMa NMCbMEHHOro 3aaBneHns ceoboaHas.

12. MoAroTOBNEHHbIN OTBET AO/DKEH COAEPKATb MOJIHYI0 UHDOPMaLINIO
Ha NoCTaBJIEHHbIE 3asaBUTesIeM BONPOCHI O NpefoCcTaBAeHUN
rocyaapCTBEHHON YCAYII.

13. OTBeTCTBEHHOE NNLO paccMaTpMBaeT NOCTYNMUBLLEE 3asaBSIeHNE U

B C/ly4ae OTCYTCTBUS B 3asBA€HNN CBEAEHWI, YCTAHOBAEHHbIX MyHKTOM 34
HacToswero PernameHTa, hopMupyeT B E4NHON MHDOPMALIMOHHOM CUCTEME
PoccBa3u (panee - ENC) yBegomneHme o6 oTkase B OKasaHuu
rocyfapCTBEHHOM YCAYIK C yKa3aHWeM NpuYMHbI 0TKa3a.

14. Ecnu 3asBneHme nocTynuo B popMe 3/1eKTPOHHOI0 LOKYMEHTa C
EnnHoro noptana, oTBeTCTBEHHOE NnLo B ENC HanpaenseT yBegomsieHne
06 0TKa3e B OKa3aHWW rocy4apCTBEHHON YCAYrn HavYanbHUKy OTaena,
KOTOpbIN NnpoBepsieT 060CHOBaHHOCTb 0TKa3a 1 B EMC HanpaBaseT
yBELOMJIEHME 3aMeCTUTEN0 HavallbHMKa YNpaBaeHns 08 NpoBepKHy,
KOTOpbIN NpoBepsieT 060CHOBaHHOCTbL 0TKa3a 1 B EVNC HanpasaseT
yBeOMJIEHME HaYya JibHUKY YNpaBsieHnsa 019 NPOBEPKU.

15. HavanbHuK YnpasneHus 8 EVC nposepseT 060CHOBaHHOCTb

O0TKa3a B OKa3aHWM roCcyfapCTBEHHON yCAyru 1 B CJlydae cornacmsa vyepes
ENC noaTBepxaaeT 0TNpaBKy yBeLoMAeHNs 06 0TKa3e B OKa3aHum
roCyfapCTBEHHOW ycnyru B "JINYHbIN KabuHeT" 3aa8MTeNa Ha EgnHbIN
nopTan.

MaKcuMasbHbIN CPOK OTMNPaBKK yBeAoMIeHUS - 10 KafeHAapHbIX OHEN.
16. B cnyyae Hecorsiacmsa € MPMYNHON 0TKa3a HavyasibHUK
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YripaB/iieHVs, av 3aMecTUTe b HavyaslbHUKa YripaB/iieHns, Nan HavyaJlbHUK
OToena BO3BpaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY AULY Ha A0PaboTKy.
17. Ecnn 3aaBneHne nocTynnao Ha bymMa)kHOM HocuTene,

OTBETCTBEHHOE NIMLL0 pacrneyaTbiBaeT yBeAoMIeHe 06 0TKa3e B OKa3aHum
roCyZLapCTBEHHOM yCAyrn 1 fLoknagbiBaeT HavyanbHUKY OTaena.

18. HavanbHuk OTaena npoepsieT 060CHOBAHHOCTb OTKa3a B

OKa3aHWW rocyAapCTBEHHON YCAYrn U AOKNaAbIBaeT NPeanoXKeHuns
3aMeCcTUTENI0 HaYvabHUKa YNpaBieHus, KOTOPbIA NpoBepseT
060CHOBAHHOCTb 0TKa3a B OKa3aHUM roCyAapCTBEHHOW YCAYrn 1
LOKJIaflbiBaeT NpefJiIoKeHUs HavyabHUKY YrpaBlieHus.

HavanbHuk YnpaBneHusa nposepsieT 060CHOBAaHHOCTb OTKa3a B

OKa3aHWW rocyaapCTBEHHOW YCAIYr U B C/ly4ae cornacusa noAnuceiBaeT
yBeLoMJIeHNe.

19. [Jo/MKHOCTHbIMK NuLaMn PoccBa3n, OTBETCTBEHHbIMY 3a
LesIonpon3BoLCTBO, yBeAOMJIeHe OTMNPaBAAETCA Mo NOYTOBOMY afpecy,
yKa3aHHOMY B 3asBNeHUN.

MaKkcrMManbHbIA CPOK OTMAPABKM yBefoMAeHUSs - 10 KaneHAapHbIX AHEN.
20. B cnyyae HecornacuMs C NpMYMHON 0TKa3a HayYallbHUK

YnpasneHnsa, unn 3amecTuTeNb HavyajbHUKa YNpaBieHus, Ui HavyaabHUK
OTnena BO3BPALLAOT NMPOEKT OTBETA OTBETCTBEHHOMY MLy Ha AOpaboTKy.
21. B cnyyae OTCYTCTBMA OCHOBaHUM A8 0TKa3a B OKa3aHuu
rocyapCTBEHHON yCayr OTBETCTBEHHOE NINLLO FOTOBMT NPOEKT OTBETa Ha
3asBJiIeHNe C nHgopMaLmen o NpefoCTaBeHUN roCyapCTBEHHON YCAYTI,
22. Ecniv 3asBsieHme NocTynuio B hopMe 3J1eKTPOHHOIO LOKYMEHTa C
EnnHoOro noptana, oTBeTCTBEHHOE Nnuo B ENC HanpaBnseT NpoekT oTBeTa
HavasnbHUKY OThena, KoTopbli NpoBepseT ero u B EMC HanpaBnseT npoekT
OTBETa 3aMeCTUTESII0 HaYaslbHNKA YMpaB/IeHNS, KOTOPbLIA MNPOBEPSET ero u
B EMIC HanpaBnseT NpoeKT OTBETa HavYasibHUKY YNpaBneHns A8 NPOBEPKU.
23. HavanbHuK YnpasneHus B EVC nposepsieT nHdopmaLmio o
npefocTaBieHNN rocyapCTBEHHON YCAYrn U B CJydae Cornacmsa Yyepes
ENC nopTBepxaaeT oTnpaBKy oTBeTa B "JINYHbIN KabnHeT" 3asaBMTeNd Ha
EQvHbIN nopTan.

MaKcuMasibHbIN CPOK OTMNpPaBKK 0TBETa - 10 KaneHZapHbIX AHEN.

24. B cny4vae Hecornacumsa C NpoeKToM OTBETa HaYvaslbHUK

YripaB/ieHVs, av 3aMecTuTe b HavyasibHUKa YrpaB/ieHns, an HavyaslbHUK
OToena BO3BpaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY AULY Ha A0PaboTKy.
25. Ecnu 3asBneHne nocTynuio Ha bymaxHOM HocuTene,

OTBETCTBEHHOE NNLO0 pacnedvaTbiBaeT 3 EMC noaroToBAeHHbIN NPoeKT
OoTBeTa 1 NpefcTaBnseT ero HavyasbHUKY OTLesa Ha BU3MpPOBaHNe.

26. HavyanbHuk OTOena npoeepseT NpoekT OTBeTa U nNpeactasnseT

ero Ha BM3UpoBaHMe 3aMeCTUTENI0 HavyalbHNKa YNpaBneHuns, KOTOpbIi
npoBepsieT NPOeKT 0TBeTa U NpefCTaB/igeT ero Ha NoAnncb HavyasbHUKY
YnpasaeHus.

HavanbHWK YnpassieHna npoBepsieT NpoekT oTBeTa U NoANUCbIBaeT

ero.

27. JONXKHOCTHLIMU nLaMmn POCCBA3KN, OTBETCTBEHHbLIMU 33
[lesIonpon3BoLCTBO, yBeAOMJIEHNE OTMNPaBAAETCA M0 NMOYTOBOMY afpecy,
yKa3aHHOMY B 3aBJI€HUN.
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MakcMasibHbI CPOK OTMPaBKK yBeaoOMIeHMS - 10 KaneHOapHbIX gHEN.
Il. CraHOapT NpefocTaB/ieHNs rocyLapCTBEHHON YCayri
HanmeHoBaHWe rocyLapCTBEHHON yCayru

28. MNpepocTasneHne NHopMaLmMm U3 peectpa Aekiapauun o
COOTBETCTBUW CPeCTB CBA3N.

HavMmeHoBaHUe hefepasibHOro opraHa UCMOHATENbHON BNacTK,
MpeAoCTaBSAOLLIEr0 FOCY aPCTBEHHYIO YCAYry

29. [ocynapcTBeHHas ycnyra npefoctaBnseTcs POCCBA3bIO 3@ cHeT
cpencTs henepanbHOro boaxxeTta, BolAeNEHHOr0 Ha cogep>xaHne Pocceasu.
VHble hepepasnbHble opraHbl UCAOJHUTENbHON BAACTMW, OpraHbl
NCNOJIHUTENIbHON BlacTn cybbekToB Poccuinckon ®enepauun B
npenocTaBfeHNN rOCyAapCTBEHHOWN YCAYr He y4acCTBYIOT.

CoTpyaHukn Pocces3n He BrpaBe TpeboBaTb OT 3a8BUTENS:
npegocTaBieHns LOKYMEHTOB U MHMOPMaLMN UK OCYLLECTBIEHUS
LENCTBUIA, NpefoCTaB/IeHNe UM OCYLLECTBJIEHNE KOTOPbIX He
npegycMoTPEeHO HOPMATUBHBLIMU NMPABOBLIMU aKTaMK, PErYANPYOLLUMA
OTHOLUEHWS, BO3HUKAIOLLME B CBA3M C NPeaoCTaBAeHNEM rOCyAapCTBEHHOW
yCnyru;

npegocTaBieHNss LOKYMEHTOB U MH(OPMaLMn, KOTOpble HaxoaaTca B
pacrnops»KeHnn opraHoB, NPefoCTaBASAOWMX FOCYAAPCTBEHHbIE YCYIW, NHbIX
rocyfapCTBEHHbLIX OPraHoB, OPraHoB MECTHOIro CamMoyrpaBJieHuns,
OopraHu3auui, B COOTBETCTBUN C HOPMATUBHbLIMYK MPABOBbLIMW aKTaMm
Poccuinckon ®epepalim, HOPMaTMBHBIMU NPABOBLIMU aKTaMUn CyObeKTOB
Poccuiickon ®epepaumm.

OnuncaHue pesynbTaTa NpPefocTaBAeHNs rocyAapCTBEHHON yCyru

30. Pe3ynbTaToM npenocTaBaeHns rocy4apCTBEHHON yCyru

ABNAETCH NPUHATUE pelleHuns Pocceasbio 06 oTBeTe Ha 3anpoc no
npefocTaBAeHNI0 NHOPMaLIMW 13 peecTpa LeKnapaLuui 0 COOTBETCTBMM
CPencTB CBA3N.

Cpok NpeaocTaB/eHNS rocy4apCTBEHHON yCayrn

31. Cpok npegocTaBieHNs rocygapCTBEHHON yCAYrun Nno

npegocTaBAeHNio NHDOPMaLMN U3 peecTpa gekNapaumii 0 COOTBETCTBUM
cpencTs cBA3n - 30 KasleHAAPHbIX OHEN C MOMEHTa perncTpaunm
NMUCbMEHHOI0 3anpoca 3asaBUTENS U 3anpoca, NPUHATOrO B 3JIEKTPOHHON
thopme ¢ ncnonbsosaHneM EQnHoro noptana, B 0TAeNE AeN0NPON3BOLCTBA
(nanee - 010) PoccasA3u.

MepeyeHb HOPMATMBHbIX NMPABOBbLIX aKTOB, PErYJIMPYIOLLMX OTHOLLEHUS,
BO3HMKAlOLMe B CBA3M C NPefOoCTaB/eHNEM FOCYyAapCTBEHHON YCayrm

32. MNpepocTaBieHne rocyaapCTBEHHON YCayr Mo NpeaoCcTaBAeHNIo
NHopMaLMKN U3 peecTpa AeKNapaunini 0 COOTBETCTBUN CPELCTB CBA3MU
OCYLLLeCTB/AETCSA B COOTBETCTBMM CO CIeAYIOLWMMN HOPMATUBHbIMW NPaBOBLIMM
aKTamu:

®epnepanbHbIM 3aKkoHOM OT 7 miona 2003 r. N 126-93 "0 csasn”
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(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2003, N 28,

CT. 2895; N 52 (4. 1), cT. 5038; 2004, N 35, cT. 3607; N 45,

CT. 4377; 2005, N 19, cT. 1752; 2006, N 6, cT. 636; N 10,

cT. 1069; N 31, cT. 3431, 3452; 2007, N 1, cT. 8; N 7, cT. 835;

2008, N 18, cT. 1941; 2009, N 29, cT. 3625; 2010, N 7, cT. 705;

N 15, c¢T. 1737; N 27, cT. 3408; N 31, cT. 4190; 2011, N 7,

€T.901; N 9, cT. 1205; N 25, cT1. 3535; N 27, cT. 3873, 3880;

N 29, cT. 4284, 4291; N 30, cT. 4590; N 45, cT. 6333; N 49,

CT. 7061; N 50, cT. 7351, 7366);

®epnepanbHbIM 3aKoHOM OT 27 miond 2010 r. N 210-03

"06 opraHun3auun NpeaoCcTaBieHNA FOCYy4apPCTBEHHBIX Y MYHULMNAbHbIX
ycnyr" (CobpaHue 3akoHogaTenbcTBa Poccuiickon Pepepaunn, 2010,

N 31, cT.4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29,

CT. 4291; N 30, cT. 4587; N 49, cT. 7061) (nanee - ®epepanbHblii

3aKoH N 210-93);

®epnepanbHbIM 3aKOHOM OT 6 anpensa 2011 r. N 63-03

"06 anekTpoHHOM nognucn" (CobpaHune 3akoHOA4aTENbCTBaA Poccuinckom
®epepauymnm, 2011, N 15, cT. 2036; N 27, cT. 3880) (manee -
depepanbHbii 3aKoH N 63-03);

noctaHoBsieHneM [MpaBnTenbcTBa Poccunckon ®egepauum ot

24 okTa6psa 2011 r. N 861 "O henepalibHbIX FOCYLAPCTBEHHbIX
MH(OPMaLIMOHHBIX CMCTeMax, obecneymBalownx NpefocTaBeHne B
3NEeKTPOHHOW hopMe rocyLapCTBEHHbIX U MyHULMMNANbHbIX YCIYT
(ocywecTBneHme gyHkunin)" (CobpaHme 3akoHogaTeNbCTBa PoCCUNCKON
®epepaunm, 2011, N 44, cT. 6274; N 49, cT. 7284) (nanee -
noctaHosJsieHune MpasuTenbcTBa Poccunckon ®epepaumm N 861);
noctaHoBneHueM MpaBuTenbcTBa Poccuinckon ®egepaumm ot

13 anpensa 2005 r. N 214 "O6 yTBepxaeHun Mpasun opraHnsaunm n
nposegeHnsa paboT no oba3aTeNlbHOMY NOATBEPXKAEHMIO COOTBETCTBMUSA
cpencts cBasn" (CobpaHune 3akoHogaTeNbCTBa Poccuinckon ®enepaumn,
2005, N 16, cT. 1463; 2008, N 42, cT. 4832; 2012, N 6, CT. 687);
noctaHoBsieHneM lMpaBuTenbcTBa Poccunckon ®epepauum ot 30 nioHA
2004 r. N 320 "O6 yTBepxaeHum MNonoxxeHuns o PegepasbHOM areHTCTBe
casn" (CobpaHue 3akoHofaTenbCcTBa Poccuinckon depepauun, 2004,

N 27, cT. 2783; 2005, N 18, cT. 1682; 2007, N 24, cT. 2923; N 32,

CT. 4151; N 41, cT.4902; 2008, N 23, cT. 2706; N 42, cT. 4825;

N 46, cT. 5337; 2009, N 6, cT. 738; N 12, cT. 1435; 2010, N 26,

cT. 3350; 2011, N 6, cT. 888; N 14, cT. 1935).

MCHeprIBa}OLLI,I/IIZ nepevyeHb OOKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN
C HOPMaTUBHbIMUN MPaBOBbIMW aKTaMW 014 NpedoCTaB/eHNA
rocyp,apCTBeHHon YyCnyru, h nopanok Ux npencTtaBsieHNd 3aABUTENEM

33. [lnsa npefoCTaBneHNs rocyaapCTBEHHOM yCyrn Heobxoanm

3anpoc 3as8BMTENS 0 NPefoCTaBAEHNN NHGOPMALIMM 13 peecTpa AeKnapaLuii
0 COOTBETCTBMU CPEACTB CBSA3U. 3asBJieHNe MOXET ObITb HarnpaB/ieHO Ha
B6yMa>xHOM HocuTene no noyte, AMbBo No 3NeKTPOHHON noyTe, NMMbo Yyepes
EnvHbIA nopTan, B TOM YnCe NOCPEACTBOM MHOMO(MYHKLUNOHAbHbIX LLIEHTPOB
npefocTaB/eHns rocy1apCTBEHHbIX Y MyHULIMNAabHbIX yCayr. ®opma nofayn
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3anpoca 3assutens ceobogHas.

3aaBneHne Ha ByMaXxHOM HoCMTeNe HanpaBaseTcs B POCCBA3bL

NOYTOBLIM OTNPABJIEHNEM WSIM HEMOCPEACTBEHHO NepefaeTca B 3KCNeAnLUmto
Poccasasn.

B cooTBeTCTBMM C NyHKTOM 10 MNMonoxeHuns o hefepanibHON
rocyapCTBEHHON MHGOPMaLMOHHON cnucTeme "EANHbBIN MopTan
rOCyLapCTBEHHbLIX U MyHULIMNAAbHBLIX YCAYT (PYHKLUA)", yTBEPXKAEHHOIO
noctaHoBseHneM lMpaButenbcTBa Poccunckon ®egepauum N 861, ctaTben
21.2 ®epepanbHOro 3akoHa N 210-03, nyHKTOM 2 cTaTbh 6 PefepanbHOro
3aKkoHa N 63-03 3aaBneHne 0 NpefoCTaBleHUN FOCY4apCTBEHHOW yCyrn B
(hopMe 3N1eKTPOHHOr0 AOKYMeHTa 3anosiHaeTca Ha EguHom nopTane u
NOAMWCbIBAETCS 3a9BUTEIEM NPOCTON INIEKTPOHHON NOAMNUCHIO.

34. B 3aaBAeHUN, HanpaBaseMoM Mo NnoyTe, B 0653aTeNlbHOM

nopsiike YKa3biBalOTCS:

HaMMeHOBaHWe rocyapCTBEHHOr0 OpraHa, B KOTOPbIA HanpaBaseTcs
NMCbMEHHOE 3asBeHNe, NMBO haMnaIns, UMS, OTHECTBO COOTBETCTBYIOLLENO
LOJDKHOCTHOrO Nnua, Mbo fO0/MKHOCTb COOTBETCTBYIOLLEro N1La;
HauMeHOBaHWe, opraHn3aLoHHO-NpaBoBas opma - ANs

IOPUANYECKOro NnLa;

thamunus, nms, 0TH4ECTBO (MOCeAHee - NPU HaANYmKn)

PYKOBOAUTENSA - A5 IOPUANYECKOr0 NNLLa;

thamunng, nMs, 0TYECTBO (NocnefHee - NpPY Hannyuu) - Ans

(hnsnyeckoro nmua;

NoYTOBLIA afpec, N0 KOTOPOMY AO/KEH BbITb HanpaB/ieH OTBET;
n3naraeTtcs CyTb obpalieHus;

CTaBATCS AMYHaA NOANUCH U AaTa.

B 3asBneHUN, HanpaBNSeMOM M0 3/1eEKTPOHHOW NoYTe 1 Yepes EanHbIn
nopTan, B 06g93aTeNIbHOM NOPSALKE YKa3blBaOTCA:

HaMMeHOBaHWe, OpraHn3aLoHHO-NPaBoBas opma - ANs

IOPUANYECKOro mua;

thamunng, nms, 0TYECTBO (MocneaHee - NPY Haanyun)

PYyKOBOAUTENS - A5 IOPUANYECKOr0 INLLa;

hamunns, nMs, 0TYECTBO (MOCNefHee - NPY HaNnynn) - pas

husnyeckoro nmua;

aflpec 31eKTPOHHON NOYThI, €C/IN OTBET A0/KEH BbiTb HanpaBeH B
(hopMe 3/1eKTPOHHOIr0 OKYMEHTa;

MOYTOBLIN aApec, ec/iM OTBET [0JKEH ObITb HanpaBfeH B MUCbMEHHO
opme.

35. 3anpewaeTtcs TpeboBaTh OT 3a8BUTENA NPeACTaBAEHNA UHbIX
LOKYMEHTOB 1 MHDOPMaLMKM, @ TakK)Ke JOKYMEHTOB U MH(hOPMaL MK, KOTOpble
Haxo4AaTCs B pacnopsixKeHnn POCCBA3M U NHbIX FOCYAapCTBEHHbLIX OPraHoB.

WcyepnblBatoLLMiA NepevyeHb AOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM C
HOPMATWBHbLIMMN MPABOBLIMI AaKTAMMN A1S NPENOCTaBIEHNS TOCY1apPCTBEHHO
YCIYTU 1 YCAYT, KOTOpble SBAAOTCS HEOOXOAUMBIMU 1 06513aTE/IbHLIMU 15
NpenoCTaBNeHNs FOCYyNapCTBEHHON YCNyrn, KOTOpblE HAaX0AATCS B
PaCMoPS>KEHUN rOCYapCTBEHHbLIX OPraHOB 1 KOTOpPble 3asBUTE/b BpaBe
NPeacTaBUTb, @ TaKXKe Crocobbl X NONYYEHUS 3aBUTENIIMU, B TOM YKC/e

B 3/IEKTPOHHOI (hopMe, NOpSAAOK VX NpeacTaBeHns
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36. B npenocTaB/ieHMM roCygapCTBEHHOWN YCAYTU HE Y4aCTBYIOT
Apyrue rocyapCTBEHHbIE OpPraHbl.

CoTpyaHukK Poccasu He Bnpase TpeboBaTb OT 3asBUTENS
CBEJEHUN, NepeyvncneHHbIX B NyHKTe 29 PernameHTa.

MepeyeHb OCHOBAHUIA /1 0TKAa3a B NpYeMe AOKYMEHTOB,
HeobXoAuMbIX ANF NpefoCcTaBAeHNs roCyAapCTBEHHONW YCyri

37. OCcHOBaHUI 0N 0TKa3a B NPUeMe 3asaBeHNI 0 MPEeAOoCTaBIEHNM
roCyfapCTBEHHOW yCAYyr No NpefocTaB/ieHN0 MHGopMaLnn N3 peectpa
AeKnapaunii 0 COOTBETCTBUMN CPEACTB CBA3M HAaCTOAWMM PernaMeHToM He
npefycMoTpeHo.

MepeyeHb OCHOBAHWUA A8 NPUOCTAHOBIEHMS UM OTKa3a B
NpenoCTaBEHUN FOCYAAaPCTBEHHON YTy

38. OcHoBaHVeM AJiA 0TKasa B NpefoCTaB/IeHUN rocyaapCTBEHHOM
yC/lyrn No NpefocTaBneHnI0 HopMaLnK U3 peecTpa Aeknapauuin o
COOTBETCTBUM CPEACTB CBA3M ABAseTca HecobnoneHne TpeboBaHuiA
nyHKTOB 33, 34 PernameHTa.

39. MNpuocTaHOBEHNE FOCYAapPCTBEHHOWN YCYrK Mo NPeaoCcTaBAEHNIO
NH(OpMaLUnM 13 peecTpa LeKiapauumn o COOTBETCTBMMN CPEACTB CBA3U
PernameHTOM He NpeayCMOTPEHO.

MepeyeHb yCayr, KOTOpble ABASIOTCS HeobX0AMMbIMUK 1 0653aTeNbHBIMM
A5 NPeAoCTaBAEHNS FOCYAaPCTBEHHOW YC/Yri, B TOM YiCe CBEAEHUS O
NOKYMEHTaX, Bbl1aBAaEMbIX OpPraHu3aLmnsMu,

YYacTBYIOLMMMN B MPeA0CTaBNEHNN FOCYAAaPCTBEHHON YNy

40. Ycnyru, Heobxoaumble 1 06si3aTeNbHbIe ANS NPefoCcTaBAeHNs
roCyIapCTBEHHON yCyrn no NpeaoCTaBAEHUO MHGOPMaLIMK 13 peecTpa
AeKnapauuii 0 COOTBETCTBUM CPEACTB CBSA3W, AeNCTBYOLMMN HOPMATUBHbIMY
MPaBOBLIMU aKTaMI He NPesyCMOTPEHbI.

MopsiAoK, pa3Mep U OCHOBAHWS B3VIMaHWS FOCYAAaPCTBEHHOW MOLVHBI
WA MHOW NNaTbl, B3MaeMoN 3a NpeAoCcTaBNeHe rocy4apCTBEHHOW YCayri

41. Mpu NpefoCTaBAEHNN roCyapCTBEHHON YCaYru No
npeAoCcTaBNeHN0 MHOPMaLMKN U3 peecTpa AeKaapauuii 0 COOTBETCTBUN
CPencTB CBA3M NAaTa C 3a9BUTENS He B3UMaeTCS.

MopsaoK, pa3mMep U 0CHOBaHWSA B3MMaHNSA NaaThl

3a NpefoCTaBNieHNe yCaIyr, KOTopble ABASTCSA HE0BX0ANMbBIMU 1
obs3aTenbHbIMY 415 NPeA0CTaBAEHUS FOCY 4aPCTBEHHOM YCayr,
BKJIl0YAs MHC(hOPMALIMIO 0 METOAMKE pacyeTa pa3Mepa Takol nnathbl

42. B cBA3U C TEM, 4YTO yCNyru, HeobxoanMele 1 06s3aTeNbHble 45
NpefoCTaBNeHNs FOCYLapCTBEHHON YCAYr, AeACTBYOWUMN HOPMATUBHBIMY
MPaBOBbIMU aKTaMW He NPeayCMOTPEHbI 1 MHbIE OpPraHbl FOCYAapCTBEHHON
BJIACTW 1 OpraHn3auum B NpeaoCcTaBieHUN rocyA4apCTBEHHON YTy He
YyYaCTBYIOT, FOCyAapCTBEHHAs MOLLVMHA W MHAs nfaTa 3a npefocTaBfieHne
TaKUX YCIyr He npefycMoTpeHa.

MakcuManbHbIA CPOK 0XKMAAHUS B 04Epeau Npu nojaye 3anpoca o
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NpenoCTaBNEHUN FOCYAAaPCTBEHHON YTy

43. MaKcuMasbHbIA CPOK 0XKMAAHUA B 04epeamn Npy nogaye 3anpoca o
npenocTaBieHNM roCyfapCTBEHHON YCAYr HEMOCPEACTBEHHO B KCMEANLINIO
PoccBA3M He foJKeH npeBbiwaTb 15 MUHYT.

CpoK ¥ NOPSA0K perncTpaLm 3anpoca 3asBuTens 0 NpeaoCcTaBAeHNn
roCYyLapCTBEHHON yCNyru, B TOM YUCSie B 3IEKTPOHHON hopme

44. O4epegHOCTb PAaCCMOTPEHMSA 3asBIEHNA YCTaHAaBANBAETCS B
COOTBETCTBUM C UX PErncTpaLmMoHHbIMU HOMepamy B CI[.

45. Cpok perucrtpaumy 3anpoca 3asBuTena o0 NnpefocTaB/ieHnn
roCyfapCTBEHHOW yCyru no NpefocTas/ieHnio MHgopMaunm U3 peectpa
LeKnapauuii 0 COOTBETCTBUM CPEACTB CBA3M - 0ANH paboyuin feHsb.

TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX MPeaoCcTaBnseTcs
rocynapCTBEHHas ycayra

46. NMomelLeHve ans NpesoCTaBieHNs roCcyLapCTBEHHON yCayri
obecneynBaeTcs HeobxoaUMbIMU 060OPYA0BAHNEM (KOMMbIOTEPAMY,
CPEeLCTBAMM CBSA3M, OPrTEXHUKOW), KaHLENSPCKUMU MPUHAANEXHOCTAMM,
MHOPMALIMOHHBIMW 1 CMPABOYHLIMU MaTepuanammn, CTyNbSMI U CTONIaMK, a
TaKXXe CUCTEMaMU KOHAULMOHMPOBaHNS BO3ayXa U CpeCcTBaMM
NoXXapOoTyLUEeHNS.

Kaxpoe paboyee MecTo AO/MKHOCTHbIX L, OTAena Ao/KHO 6biTh
obopyloBaHO NepcoHaNbHbIM KOMMbOTEPOM, obecrneynBatoLLmm foctyn K ENC,
B KOTOPOI pa3MeLleH peecTp.

Moka3aTenn OCTYMHOCTU N Ka4yeCcTBa roCyapCTBEHHOM yCayri

47. MNoka3aTensMu LOCTYNMHOCTU U Ka4yecTBa rocyAapCTBEHHOM

yCAyrn SBASIOTCA:

LOCTaTOYHOCTb B3aNUMOLENCTBUSA 3aA9BUTENS C AO/MKHOCTHLIMU IMLLAMN
PoccBA3un ToMIbKO NpU Hanpas/eHUN 3adBAEHNUS U NOJIYyYEeHUN yBeLOMIEHNS
0 MPUHATOM peLleHnu;

nofpobHoe NHHOPMMPOBaHME 3a58BUTENS O NOPALKE NPefoCTaBIeHUS
roCyAapCTBEHHOW yCAyri, B TOM YuUCae C ucnonb3osaHvem Canta v
EnnHoro noptana;

npefocTaB/ieHne 3a9BMTE0 BO3SMOXHOCTMW NOAAYM 3a5BJIEHUS KakK Ha
OyMa)kKHOM HOCUTeNe, Tak U B (DOpMe 3NEKTPOHHOIO AOKYMEHTA;
BO3MOXXHOCTb MOJIy4eHUs 3asBUTENIeM MHDOPMaLMKM O Xoe ee
NpenocTaBNeHNS B YCJIOBUSX OTCYTCTBMSA HEOOXOAMMOCTMN JINYHOT O
KOHTaKTa 3afBUTeNs C LO/MKHOCTHbIMK nuuammn Pocceasu;
060CHOBAHHOCTb NPUYMHBI OTKa3a B NpegocTaBAeHnn

roCynapCTBEHHOW yCayru;

BbIMO/IHEHWE LO/IKHOCTHbLIMY ML amMn POCCBA3N CPOKOB NpefoCcTaBieHns
roCyapCTBEHHOMN YCAYII.

48. B cnyyae ecsiv 3anpoc rno npefocTaBieHnto MHpopMaLnm ns

peecTpa Aekjapauunii 0 COOTBETCTBUN CPEACTB CBSA3M NOAAH 3asBUTENEM B
®epepanbHOe areHTCTBO CBA3M B 3JIEKTPOHHOW (hopMe C NCMOb30BaHNEM
EaouHoro noptana, TO 1 OTBET Ha 3anpoc ®efepanbHoe areHTCTBO CBA3M
Hanpas/iseT B 3NeKTPOHHON popMe C UCnosib3oBaHneM EguHoro noprana.
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49. B cnyvae ecnm 3anpoc no npefocTaBiaeHuno MHpopMaLnm 3

peecTpa gekfiapauuii 0 COOTBETCTBMM CPEACTB CBSA3M NOLaH 3asBuUTeNIeM B
depnepanbHoOe areHTCTBO CBA3M Ha ByMa)kHOM HOCMTENE NOo NoYTe, TO 1
OTBeT Ha 3anpoc PefepasibHOEe areHTCTBO CBSA3W MOXXET HanpaBuUTb
3aaBuTento Mmbo No aNeKTPOHHOM noyTe, MMbo Ha ByMa)KHOM HocuUTese No
noyTe.

50. B ciyyae ecnm 3anpoc no npefocTaBieHnto MHpopMaLmm ns

peecTpa Aekjapauunii 0 COOTBETCTBUN CPEACTB CBSA3M NOAAH 3a8BUTENEM B
depfepanbHOe areHTCTBO CBA3M MO 3/IEKTPOHHOMN MOYTE, TO U OTBET Ha
3anpoc ®efepanbHOE areHTCTBO CBSA3M MOXXET HanpaBuTb 3asaBuTeso anbo
Mo 3JIEKTPOHHOW NoyTe, NMbo Ha ByMaKHOM HOCMTENE MO MOYTE.

WHble TpeboBaHMs, B TOM YMCsie y4nUTbiBatoLWe 0cobeHHOCTH
NpeAoCTaBNeHNs rocyJapCTBEHHON YCYri B 31EKTPOHHOIK hopme

WHble TpeboBaHMS B MPeaoCTaBNEHUN FOCYAapPCTBEHHONW YCyTrin
NEeCTBYIOLMMU HOPMATUBHbLIMY NPABOBLIMW aKTaMi He NPeayCMOTPEHbI.

Ill. CocTaB, NocnenoBaTeNbHOCTb Y CPOKM BbIMOJIHEHNSA
aAMUHUCTPATUBHBIX NpoLeayp, TPeboBaHUs K MOPSAKY UX BbINOSHEHNS,
B TOM 4umcsie ocobeHHOoCTK

BbIMOJIHEHWNS aAMUHUCTPATUBHBIX NPOLEAYpP B 3J1EKTPOHHON dhopme

WcyepnblBatoLLmMii NepeveHb aAMUHUCTPATMBHbIX NpoLeayp ANs
npefocTaBNeHNs roCyJapCTBEHHON YCyr BKAOYAET NpefocTaBaeHne
MHOpMaLMn 13 peecTpa AeKapaLmii 0 COOTBETCTBUM CPEACTB CBA3N.

MpefocTaBieHne NHpopMaLnn N3 peecTpa Lekapaunuin o
COOTBETCTBMM CPEACTB CBA3M

51. bnok-cxema npenocTaBsieHNs NHpopMaLUK U3 peecTpa
LeKnapaunn o COOTBETCTBUN NpuBeLeHa B NpuaoxeHun N 3 K HacTosALweMy
PernameHTy.

52. Ha ocHoBaHuM MHopMaLmmn, cogep)xallencs B 3a8BJeHUmn 0
npenocTaBieHMn MHPOPMaLMK U3 peecTpa AeKaapauuni 0 COOTBETCTBUN
CpencTB CBA3M, OO/MKHOCTHOe anuo OO0 perncTpupyeT 3anpoc 1
OCYLLECTBASEeT BBOA, HavalIbHbIX faHHbIX 0 KoppecrnoHaeHTe B C3[4
Poccaasn.

B C3[1 BHOCATCSA Cefyolmne gaHHble:

1) HanMeHoBaHMe, opraHn3aLMoOHHO-NpaBoBas opMa,
MeCTOHax0XAeHune - 419 IOPUANYECKOro nua;

2) hamuans, ums, 0TYeCTBO, MECTO XUTebCTBA - ANA
WHAMBMUAYANbHOMO NpeanpuH1UMaTens nam pu3ndeckoro nmua;

3) NOYTOBbLIN AfPEC, KOHTAKTHbIE TeNedoHbI;

4) HoMep ¥ faTa UCXOOALWEro 4OKYMEHTa;

5) KpaTKoe coep>xaHue 3asBieHns;

6) hamunng, ums, 0TYECTBO NiML@, NOANUCABLLEr0 3asAB/EHNE;

7) NPNCBOEHHbIV BXOASALWMIA HOMEP U AaTa;

8) thamunnns pykoBoauUTENA, KOTOPOMY aipecoBaHo 3asBfieHue.

53. [Ina paccMOTpeHna 3anpoca o NpefocTaBsieHNnn MHopMaLmn 13
peecTpa gekfnapauui 0 COOTBETCTBMM CPEACTB CBA3M Ha3HaYaeTCs
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oTBeTCTBeHHoe muo OTAena, B 4OJIKHOCTHOM perjiaMeHTe KOTOporo
yKa3aHbl COOTBETCTBYIOLLME (DYHKLNN.

54, OTBET Ha 3aNpoC NOArOTaBANBAETCS B CPOK, HE MPEBLILLAIOLLNN

30 KaneHJapHbIX AHEN C MOMEHTa nocTynneHns obpalleHuns.

55. OTBETCTBEHHOE NINLLO FOTOBUT UH(OPMALMOHHOE NMNCbMO Y

nepefaeT ero Ha BU3y HavyanbHUKY OTAeNa 1 3aMecTUTe0 HavYanbHUKa
YnpasaeHus.

56. NHhopMaLMOHHOE NMCbMO NOAMUCBIBAET HavalbHUK YnpaBneHms
(Mo, ero 3amelLatoLLee).

57. OTnpaBKy NoANUCaHHOro NHPOPMaLIMOHHOr0 NMCbMa Mo noYyTe
OCYLLLeCTBJISET JO/HKHOCTHOe nnuo OO0 Poccessn.

58. [lna nonyy4eHnsa rocyjapCTBEHHOW yCyry No NpeaoCcTaBAeHNIO
MHOPMaLMK U3 peecTpa AeKnapauuidi 0 COOTBETCTBUM CPeLCTB CBA3M
3a58BUTESIb MOXKET HanpaBuUTb 3asBaeHNe B hOpMe 3/1eKTPOHHOr 0
LOKYMEHTa.

3asBneHne 0 NpeaoCcTaBAeHUN rocyJapCTBEHHON YCyru B hopme
3N1eKTPOHHOr0 JOKYMeHTa 3anosiHaeTcs Ha EaqMHoM nopTane.

OcHoBaHMeM [N11 0TKa3a B NpefoCTaB/ieHn rocyAapCTBEHHON YCayru
aBnseTcs HecobnogeHne TpebosaHu NyHKTOB 33, 34 PernameHTa.

59. OtBeTcTBEHHOE ML hopMmumpyeT B ENC ysBegomneHue 0b oTkase

B NpuemMe 3asBJIeHUs Mo NpefoCTaBeHNI0 UHopMaLun n3 peecTpa
LeKnapauuii 0 COOTBETCTBUM CPELCTB CBA3M C yKa3aHMeM NPUHUHBbI
0TKasa.

60. OTBeTCTBEHHOE NKNL0 B EMIC HanpaBnseT yBeaomeHne ob oTkase

B OKa3aHWW rocy4apCTBEHHOM YCAYr No NpefocTaBeHNio MHopMaLum n3
peecTpa Aekfapauuni 0 COOTBETCTBUW CPEACTB CBA3N (fanee -
yBegomsieHme) HavanbHuKy OTaena, KoTopbln nposepseT 060CHOBAHHOCTb
oTka3a v B EVC HanpasnseT yBefoMaeHNE 3aMeCTUTESTI0 HaYallbHUKaA
YnpasneHnsa 419 NpoBEpPKM, KOTOPLIN NpoBepseT 060CHOBAaHHOCTb OTKas3a U
B ENC HanpaBnseT yBefOMIeHNE HaYalbHUKY YNpaBneHns s npoBepKu.
61. HavanbHuk YnpasneHusa B EMC npoeepsieT 060CHOBaHHOCTb

0TKa3a B OKa3aHWW rocyaapCTBEHHOW YCNIYr U B CJlyYae cornacus Yyepes
ENC noaTBepxAaeT 0TNpaBKy yBeLOMAeHNS 06 0TKa3e B OKa3aHum
rocyfapcTBeHHON ycnyru B "JINYHbI KabuHeT" 3as8BUTENS Ha EQNHBIN
nopTar.

MakcrMManbHbIA CPOK OTAPaBKK yBeLoMaeHUs 06 0TKase B
npenocTaBieHNN rocyfapCTBEHHON ycayru - 10 KafleHAapHbIX AHENR.

62. B cnyyae Hecornacmsa € NpUYNHOM OTKa3a HayvaslbHUK

YnpaBneHus, Unn 3amMecTUTe b HavanbHUKa YNpaBieHns, U HavanbHUK
OTpnena BO3BpaLLaOT YBEAOMJIEHNE OTBETCTBEHHOMY JIMLLY Ha 10paboTKy.
63. B cnyyae coOTBETCTBUSA 3asBJIEHUS MO NPeLOCTaB/eHUIO

nHopMauun n3 peecTpa Aeklapaunin 0 COOTBETCTBUM TpeboBaHNAM NMyHKTa
34 PernameHTa O0TBETCTBEHHOE JINLLO FOTOBUT MPOEKT OTBETA Ha 3anpoc
(oanee - NpoekT oTBETA) B TeyeHne 10 KaneHgapHbIX AHEN CO OHS
perncTpaumm 3aasnaeHma B CI[.

64. OTBeTCcTBEHHOE NnLo B EVIC HanpaBiseT NnpoekT oTBeTa

HavanbHUKy OTAena, Kotopbii Bu3mpyeT B EVIC n HanpaBnseT NpoekT
OoTBETa 3aMeCTUTENI0 HavYanbHUKa YNpaBieHns, KoTopbln Bu3npyeT B ENC un
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HanpaBnfeT NPOEKT OTBETa HavyaJibHUKY YNpassieHnsa )19 NPOBEPKU.

65. HavyanbHuK YnpasneHus B EMC nposepseT nHdopMaLmio o
npenocTaBieHMN roCyfapCTBEHHON YCAYr 1 B CJlydae coraacmsa vyepes
ENC nonTBepxaaeT oTnpaBKy oTBeTa B "JINYHbIN KabuHeT" 3asaBMTENS Ha
EnnHom noptane.

66. B ciydyae Hecoriacusa € NPOEKTOM OTBeTa HadalbHUK

YnpassieHns, Unn 3aMecTuUTeNb HavyasibHUKa YnpaBneHus, nan HavyasbHUK
OTnena BO3BpaLLAlOT YyBeAOMJIEHME OTBETCTBEHHOMY SiMLLY Ha AopaboTKy.

IV. ®OpMbl KOHTPOISA 3@ UCMOJIHEHNEM PernameHTa

MopanoK OCyLLECTBIEHNS TEKYLLErO KOHTPOS 3a cobntofeHNEM K
NCNOJTHEHWEM OTBETCTBEHHbIMWN O/MKHOCTHBIMU JINLL@MU MONOXKEHUNA
PernameHnTa

67. TeKyLni KOHTPOJIb 3@ UCMOJIHEHMEM FOCYAAPCTBEHHON YCAYri No
npegocTaBAeHNo MHDOPMaLIMN U3 peecTpa AeKNapauuii 0 COOTBETCTBMUM
CpencTB CBA3MN OCYLECTBASAETCA HavabHUKOM YNpaBneHus (MuoMm, ero
3aMeLLalLnmM) B hopMe perynspHoro MOHUTOpUHra cobaogeHns 1
NCMONHEHUS OTBETCTBEHHbIMK nuaMn OTAena NoJI0KEHNA HAaCTOALWErO
PernameHTa, 4eNCTBYIOWMX HOPMATUBHbIX NPABOBLIX aKTOB, ONMpeaensoLmnx
NMOPSA0K BbIMOJHEHUS aAMUHNCTPATUBHBIX NpoLLenyp.

68. TekyLMin KOHTPOJIb HaYaNbHUK YnpasaeHumsa (1muo, ero

3aMeLlaloLlee) oCyLecTBAsSET B Xxo4e paboThl C KOppeCcnoHAeHUMeNR.

MopsanoK U NepnogmMyHOCTb OCYLLLECTBEHNA MJIaHOBbIX U BHEMJIAHOBbIX
MPOBEPOK MOJIHOTHI N Ka4eCTBa NPenoCTaBiIeEHNA FOCWJ,apCTBeHHOVI ycnyru

69. MnaHoBas NpoBepKa MNOHOTbI U KayeCTBa NpeLoCTaBAeHNS
roCyfapCTBEHHOM yCAYyrn N0 NPefoCTaBNEHNIO MHGOPMaLMK N3 peecTpa
AeKnapaLnin 0 COOTBETCTBUMN CPEACTB CBA3M MPOBOAMTCS OTBETCTBEHHbLIMU
LOJDKHOCTHBIMU NMLaMy YNpaBiaeHnsa O4MH pas3 B roa.

70. BHennaHoBas NpoBepKa MOJIHOThLI U Ka4yecTBa NpeaocTaBIeHNS
rocylapCTBEHHON yCAyrn No NpeaocTaBAeHNO MHGOPMaLMK N3 peecTpa
JeKnapaLnin 0 COOTBETCTBUMN CPeACTB CBSA3M NPOBOAUTCS MO MNOCTYMJIEHNN
»xan0b Ha HenpaBoMepHble pelleHns, aenctens (benenctene)
OTBETCTBEHHbIX AO/KHOCTHbIX S, YIpaBaeHus.

OTBETCTBEHHOCTb JO/DKHOCTHbIX JML, POCCBA3M 3a peLleHus
n nenctena (besgencrTseme), NnpuHUMaeMble (OCyLLeCTBASEMbIE) UMU
B X0[e NpefocTaBfieHns rocyJapCTBEHHON yCayru

71. JO/MKHOCTHbIE NnLLa POCCBA3M 3a pelleHns n 4eNCTema
(be3pencTBume), CBA3AHHbIE C MPeLOCTaBNeHMEM FOCYAAaPCTBEHHOM YCAYrN,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATENLCTBOM
Poccuiickon ®epepaumm.

72. OTBETCTBEHHOCTb AOJ/KHOCTHbIX JIAL, YNpaBaeHNa 3a peLleHns n
aencteus (6esnencrene), NnpUHNMaeMble (OCyLLECTBIIEMbIE) B X04€
npefocTaBieHnsa rocyaapCTBEHHOM YCAYri, OnpeaenseTcs nosioKeHNnIMm
pa3aena VIl CnyxebHoro pacnopsaka ®efnepasibHOro areHTCTBa CBSA3MU,
yTBEepXAeHHOro npukasom Pocceasu ot 01.10.2007 N 269
(3aperucTtpupoBaH B MuHtocTe Poccum 22 okTsabps 2007 r.,
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perncTpaumoHHbin N 10385), ¢ n3aMeHeHnaAMM, BHECEHHbLIMMW MPUKA30M
Pocceasm o1 30.08.2010 N 231.

TpeboBaHmMA K NOPAAKY U hopMaM KOHTPOS
3a NPefoCTaB/IeHNEM FrOCY1apCTBEHHOM YCYT CO CTOPOHbI FpaXkiaH,
nx obbeaUHEHNIA 1 OpraHmM3aLuin

73. KOHTpOAb 3a NpefocTaBneHneM rocyapCTBEHHOW YCYrM MOXET
OCYLLECTBIATLCSA B TOM YMC/IE CO CTOPOHbI FPaXKAaH, X 06beanHeHN 1
opraHu3auui.

73.1. ®opMOI TaKOro KOHTPOJI MOXKET ObITb aHaNU3:

peLleHni, NPUHATLIX POCCBA3bIO NpY NpeaocTaBaeHNN

roCyAapCTBEHHOW yCayru;

CPOKOB PacCMOTPEHUS 3aaBNEHUN;

Ka4yecTBa MHMOPMUPOBAHNA O NOPsALKE NpefoCTaB/ieHns

rOCyf[apCTBEHHOW YCAyri, B TOM Yucse npu MHGOPMUPOBaHMM NO
TeneoHy;

CBOEBpPEMeHHOCTM nybankaunm nHgpopmaLmm n3 peectpa u

COOTBETCTBUSA CBEEHUI, COAEPXKALLMXCA B peecTpe, LeNCTBUTE/bHbIM.
73.2. Mo pe3ynbTaTaM aHann3a rpaxaaHe, ux obveauHeHna n
opraHu3auny BNpaBe HanpaBUTb COOTBETCTBYIOLEe obpalyeHne B PocceaA3b
C NPeANOXXEHUAMUN U 3aMEeYaHUAMU MO NPEeA0CTaBAEHNIO FOCYyAapCTBEHHON
ycnyru. ObpallieHne foMKHO collepXKaTb CBeAEHUS, YKa3aHHble B MyHKTe 80
HacTosLero PernameHTa.

®opma obpalyeHus ceobogHas.

73.3. PaccmoTpeHue obpalleHns oCyLLEeCTBASETCS B NOPAAKE U

CPOKW, YCTAHOBJ/IEHHbIE A9 PaCCMOTPEHNS Xanob.

73.4. O pe3ynbTaTax paccMOTPeHNS obpalleHns rpakaaHe, nx
o0bbeanHeHNs 1 opraHnu3aLny MHMOPMUPYIOTCA YCTAHOBAEHHBLIM NOPSLKOM.

V. DocynebHbi (BHecyaebHbIn) nopsaaok ob6xxanoBaHWs peLleHni
n pencteuii (6e3nencTens) opraHa, NpeaoCTaBASOLLErO
rOCyZLapCTBEHHYIO YCAIYry, @ TakXe ero LO/MKHOCTHbLIX JinL,

74. 3aaBUTENN rocyAapCTBEHHOM YCYri, yKa3aHHble B MyHKTE 2
HacTosLero PernameHTa, MOryT 06paTuTbCA C xXanobol Ha AencTens
(6bespencrsme) PoccBA3M U ee AOHKHOCTHBIX UL, U peLleHuns, NPUHATbIE
(ocywiecTBnsieMble) B Xo4e npeaoCcTaBAeHUs FOCyaapCTBEHHON YCaYT L.
75. NMpeameTom pocyaebHoro (BHecyaebHoro) o6xxanoBaHns AencTBuiA
(6e3pencTBus) PoccBA3M 1 ee OOKHOCTHbIX JINL, ABJISETCH:

a) HapyLleHne CpoKa perncTpaunm 3anpoca 3asaBuTens o
npenocTaBfeHNN rocyfapCTBEHHOW yCayru;

6) HapyLleHne CpoKa NPefoCTaBAEHNS FOCYAAPCTBEHHON YCNyru;

B) TpeboBaHve y 3a9BMTENS LOKYMEHTOB, HE MPeayCMOTPEHHbIX
HOPMaTMBHbLIMW MPaBOBbIMK akTaMu Poccuinckon Gegepaunn gns
nNpenoCcTaBNEeHNS roCyLapCTBEHHON YCAYru;

r) 0TKa3 B MpMemMe LOKYMEHTOB, NPefoCTaB/eHne KOTOPbIX
npeaycMoTPEHO HOPMAaTMBHBLIMU MPaBOBLIMU akTaMu Poccuiickon ®epepaLmm
LNS NpefoCcTaBNeHns roCyfapCTBEHHOW YCAYrK, Yy 3asBUTens;

[l) 0TKa3 B NpegocTaBAeHnn rocyapCTBEHHON YCAYrn, ecnn
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OCHOBaHMA 0TKa3a He npefyCcMoTpeHbl hefepasbHbIMU 3aKOHaMM 1
NPUHSATLIMA B COOTBETCTBUN C HAMU MHLIMW HOPMATUBHbLIMW MPaBOBbLIMY
akTamm Poccuinckon ®epepaumnu;

e) 3aTpeboBaHue C 3a89BUTENS NPU NPENOCTaBIEHNN

roCyfapCTBEHHOW YCAYr NAaThbl, HE MPeAYyCMOTPEHHON HOPMATUBHbLIMU
npaBoBbIMU akTaMn Poccuiickon ®epepaumnu;

)K) 0TKa3 PoccBs3M Uam foMKHOCTHOMO Anua PocceAsn B

MCNpaBieHNN OOMYLWEHHbIX ONEYaToK 1 OWKNOOK B BblAaHHbIX B pe3y/bTaTe
npenocTaB/eHNs rocyAapCTBEHHOM YCYrn JOKYMeHTax nbo HapylleHne
YCTAHOBJ/IEHHOIO CPOKa TaKMX NCMPaBJIEHUN.

76. Xanoba nogaeTcsa B NMCbMEHHOW (hopMe Ha ByMarkHOM HocuTene
nnbo B 31EKTPOHHON hopme.

77. Xanoba (npeTeH3nsa) Ha ByMa>KHOM HOCUTEeNe HanpaBaseTcs
3asaBuUTENEM B POCCBSA3b MOYTOBLIM OTNPABJEHNEM MO afPeCY, YKa3aHHOMY
B NYHKTe 3 HacTosAwero PernameHTa, 1nbo nepegaeTcs AOKHOCTHbLIM
Nmuam PoccBsizn npu INYHOM MpureMe.

78. Xanoba (npeTeH31a) B 31€KTPOHHON (DOPME HanpaBadeTCs C
ncrnonb3osaHnem cetu MHTepHeT, Canta, EAnHOro noptana uau no
3NEKTPOHHOW MOYTe MO aApecy, yKazaHHOMY B NMyHKTax 3.2 1 4.2
HacTosAwero PernameHTa, B TOM Y1cae NOCPeaCcTBOM MHOMO(YHKLMOHAbHbIX
LEHTPOB NPefoCTaB/IeHNSA FOCYAAPCTBEHHbIX M MYHULUMNAJIbHBLIX YCYT.
79. Xanoba (npeTeH3nsa) Ha peLleHne, NPUHATOE PyKOBOANTENEM
PoccBAa3n, a Takxxe B Cly4ae Hecornacusa ¢ paHee NPUHATLIM pelleHneM Ha
»anoby (nNpeTeH3nto) NoAaeTCA B BbILLECTOSALWMIA OpraH rocyaapCTBEHHOM
BJACTMW.

BbieCcToAWMM OpraHoOM roCcyaapCTBEHHOW BAACTU, KOTOPOMY MOXET
6bITb afpecoBaHa xanoba (npeTeH3ns) B gocynebHom (BHecyaebHoM)
nopsake, aBnseTcs MUHUCTEPCTBO CBA3U U MAaCCOBbIX KOMMYHUKaLUIA
Poccuiickon ®epepaumm.

MoyToBbLIN agpec MUHUCTEPCTBA CBA3W 1 MAaCCOBbIX KOMMYHMKaLWIA
Poccuinckon ®epepaummn: yn. Teepckas, a. 7, r. Mocksa, 125375.

Appec CanTa B ceTu VIHTepHeT: www.minsvyaz.ru uam

WWW.MWUHCBA3b.PY.

Afpec 371eKTpoHHOM NoYThl: office@minsvyaz.ru.

80. XXanoba go/KHa CcoaepXaThb:

a) HaMMeHOBaHWe oOpraHa, NPefoCTaBASAIOLLEro roCyapCTBEHHYIO

ycayry, AO/MKHOCTHOMO JiML@ OpraHa, NpeaocTaBAsALWEero rocyAapCTBEHHYIO
ycnyry, nmbo rocyapCTBEHHOIO C/TYXKaLLEero, peleHns n 4encTens
(be3pencTBme) KOTOPbIX 06XXanyoTCs;

6) HaumeHoBaHMWe, OpraHN3aLOHHO-NPaBOBYO (hOPMY, agpec MecTa
HaXOXAEHUs 4NA 3a9BUTeNS - OPUANYECKOr0 anua; haMuanio, nMs,
0TYeCTBO (nocnefHee - NPU HaMYKUK), agpec MecTa XUTeNbCTBa ANd
3a9BUTENS - PUINYECKOr0 SN, @ TakXXe HoMep (HoMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 371€KTPOHHON NOYThI (NP HANNYMK) 1K
MOYTOBLIV afpec, MO KOTOPbIM 0J1XKEH ObITb HanpaBaeH OTBET 3asABUTENIO;
B) cBeAeHus 06 obxxanyembix pelleHnsx n oencrTemax (besgencrenn)
PoccBA3n, [OMKHOCTHOrO Sivua POCCBA3M, MPefoCTaBAAoLWLEero
roCyLapCTBEHHYI0 yCayry, nMbo rocy1apCTBEHHOIr0 CAyXXallero;
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r) LOBOZAbI, HA OCHOBAHMM KOTOPbIX 3aBMTE/b HE COrJlaceH C

pelweHneM 1 genctenamu (besgencTemnem) PoccBA3n, LOHKHOCTHOIO Jinua
PoccBA3n, NpefoCcTaBAAOWEro rocyapCcTBeHHY0 ycnyry, mbo
roCyoapCTBEHHOMO CyXKallero.

3asBuTenem mMoryT BbiTb NpeacTaBaeHbl AOKYMEHTbI (NpU Haanmymum),
NnoATBepXKAaloWwmne 0OBOALI 3a9BUTENS, MO0 UX KOnUK.

81. PaccmoTpeHme xanobbl (MpeTeH3un) npekpalliaeTcsa nNo

MUCbMEHHOMY 3asBJIEHNIO 3aABUTENS.

82. OcHoBaHMEM A9 Havasla npoueaypbl gocynebHoro

(BHecynebHoro) ob>xanoBaHUs ABNSETCA NoayvyeHne PocCBA3bIO »Kasiobbl
(NpeTeH3nn).

83. 3aABuTENb MMEET NPaBO Ha NOJlyYeHne nHhopMaLmm 1

NOKYMEHTOB, He06X0AUMBIX ANt 060CHOBAHMNA 1 PAaCCMOTPEHMS XKanobbl
(NpeTeH3un), cBA3aHHbIX C NPeaoCTaBAEHNEM rOCYAaPCTBEHHON YCAYT L.
84. Cpok paccMoTpeHus xanobbl (npeteH3nm) - 5 paboynx gHen co

AHA pernctpaumm ee B C3[] B ciyvae o6xxkanoBaHWUA 0TKa3a B Npueme
AOKYMeHTOB b0 B MCrpaBaeHnn AOMYLLEHHbIX ONeYaToK 1 OWmnboK B
BblAAHHbIX B pe3ynbTaTe NpefocTaBieHns rocyaapCTBEHHON yCayrm
AOoKyMeHTax 1 15 paboynx gHen - B 0CTanbHbIX CayvasX.

85. Mo pe3ynbTaTam pacCMOTPEHUS Xanobbl NPUHMMAETCA 0QHO U3
cnenyoLlnx peLleHui:

a) yooBneTBopuTb »Kanoby, B TOM 4mcae B hopMe OTMEHbI MPUHATOrO
peLleHns, NCnpaBieHns AOMYLLEHHbIX OpraHoM, NPeaoCTaBASIOWNM
roCyAapCTBEHHYIO YCAYry, onevyaTok 1 ownboK B BblAaHHbIX B pe3yjbTaTe
npefocTaBieHnsa rocyAapCTBEHHOM YCyrn JOKYMeHTax, Bo3BpaTa
3a9BUTENIO AEHEXHbIX CPEACTB, B3VMAHNE KOTOPbIX HE MPeayCMOTPEHO
HOPMaTMBHbLIMW MPaBOBLIMK akTaMu Poccuinckon Gegepauun, a Takxxe B UHbIX
opmax;

6) oTKasaTb B yA0BAETBOPEHMM XKai00bl.

86. He nosgHee OHA, ciefyoLlero 3a gHEM NPUHATUSA peLLeHns,
3a9BUTENIO B MUCbMEHHOWN hopMe 1 MO XEeNaHWIo 3aaBUTeNs - B
3N1EKTPOHHOW (hopMe HanpaBAseTCs MOTUBUPOBAHHbIA OTBET O pe3ybTaTax
pacCMOTpEeHNs XKanobbl.

87. B cnyyae yCTaHOBAEHNS B X04€ WK MO pe3y/ibTaTam

PacCMOTPEHNS Kaobbl NPN3HAKOB COCTaBa aAMUHNCTPATMBHOMO
NnpaBoHapyLIeHNs UAn NPeCcTynaeHnsa OOKHOCTHOE NL0, HaLeNeHHoe
MOJIHOMOYUSIMU MO PACCMOTPEHMIO XKanob, He3aMeLIMTENbHO HanpaBaseT
MMeloLLINeCcs MaTepmrasbl B OpraHbl MPOKYpaTypsl.

MpunoxeHne N 1

K AODMWHUCTPATUBHOMY pernameHTy

denepanbHOro areHTCTBa CBA3M

no NpeaoCTaB/eHNIO rOCyapCTBEHHON YCAY I

no NpeaoCcTaB/EHNIO MHOPMaLMK U3 peecTpa AeKlapaunii
0 COOTBETCTBUW CPEACTB CBA3N

O6pa3seLl, 3anpoca o NpefoCTaBAeHNI0 UH(OPMALIMK N3 peecTpa
AeK/lapaumii 0 COOTBETCTBUN CPEACTB CBSA3M
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OpraHuzaumns (unmn dusnyeckoe nnuo)
(MoNHOe HanMeHOBaHWe opraHu3auunn,

COKpaLLleHHOe HauMeHOBaHNE OpraHn3aumm,
®. . O. gm3unyeckoro nuua)

NMoYTOBbLIN aapec
(MHAeKC, ropof, ynuua, AoM, CTPoeHre, Kopnyc, KBapTupa)
HoMmep TenedoHa
(Kog, CTpaHsbl, KoL ropofa, HoMep TenedoHa)
hakc
(ko CTpaHsbl, Kog ropoaa, Homep TenedoHa)
agpec 3/1eKTPOHHON NOYThI
HOMep AoKyMeHTa oT " " 20 .
(ymncno, mecsau, ron)

B ®epnepanbHoOe areHTCTBO CBA3U
yn. Teepckas, 4. 7, r. MockBa, Poccusa, 125375

OpraHuzaumnsa (unmn dusmnyeckoe nnuo)
(MoNHOe HanMeHOBaHWe opraHnu3auun,

COKpalleHHOe HauMeHOBaHWE opraHm3auuu,
®. . O. mn3nyeckoro nmua)

NPOCKT NPEeAOoCTaBUTbL MHADOPMALMIO N3 peecTpa AeKnapauunin o
COOTBETCTBUM CPEACTB CBA3W Ha clieaytollee obopyaoBaHme

(Tun, Mogenb, Mapka obopyaoBaHNS)

YNosHOMOYeHHOoe Nnuo

(monHoe HanMeHOBaHWe opraHu3aumnmn) cobcTeeHHopy4YHas (. M. 0.)
NoAMNuCh)

nnm

dun3nyeckoe n1LO
(cobcTBEHHOPY4YHasa nognuce) (®. K. O.)

M. .
(ons opraHmsaumm)

AOMUHNCTPATWBHbIV PETTAMEHT

®efiepasbHOro areHTCTBa CBA3W Mo

npefoCcTaBfeHNI0 FrOCYAapCTBEHHON YCYr MO NPeaoCTaBleHNI0 MHGopMaLIM
3 peecTpa CepTUPUKATOB COOTBETCTBUS CUCTEMbI CEPTUDUKALMK B 0bnacTu
CBSA3M

|. Obwue nonoxxeHus
MpeameT perynmpoBaHuna PernameHTa

1. NpenmeToM perynmpoBaHna AGDMUHUCTPATUBHOIO perfiiaMeHTa
defepanbHOro areHTCTBa CBA3M NO NPeA0CTaBIEHNIO rOCYAapCTBEHHOM
yCayru no npefocTaBieHno MHopMaL MM U3 peecTpa CepTUGUKaTOB
COOTBETCTBUS CUCTEMbI CEpTUdMKaLMn B 0bnacTu ceasn (nanee -
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PernameHT) ABnseTcs:

NnopsaoK B3aMMoAeNnCTBMA AO/DKHOCTHbIX 1nl PefepasbHOr0 areHTCTBa
CBA3M (ganee - POCcBA3b) C 3a9BUTENEM U MHBbIMU (heaepabHbIMU
opraHaMu UCMONHUTENbHOW BAAaCTU NPy NpefoCcTaBeHNN rocy4apCTBEHHOM
yCayru no npefocTaBaeHNto MHopMaL M M3 peecTpa CepTUGUKaTOB
COOTBETCTBUS CUCTEMbI CEPTUdMKALIMK B 061aCTU CBA3N;

CPOKM 1 NOCNefoBaTeNbHOCTb AENCTBUI (aAMUHNCTPATUBHbIX

npoueayp), MCNONHSEMbIX LOJHXKHOCTHbIMK Nniamun PoccBszun npu
npegocTaBieHNN rocy4apCTBEHHON YCAYII.

Kpyr 3asButenen

2. 3a8BUTENSAMU rOCyAapCTBEHHOMN YCAYri MO NPeAoCTaBIEHNIO
MHopMaLUn U3 peecTpa CEPTUPUKATOB COOTBETCTBUS CUCTEMbI
cepTudrKaumm B 061acTu CBS3M MOryT 6bITb Nlobble 3aMHTEpPecoBaHHbIe
nmua.

TpeboBaHMs K MOPSAKY UHGOPMUPOBAHUSA 0 MPeaoCTaBleHNN
rocyLapCTBEHHON yCayru

3. IHdopmauus o MecTe HaxoxaeHunsa 1 rpaduke paboTsl PoccBszun un
CTPYKTYPHOro nogpasaeneHus.

3.1. MecT0 HaxoxaeHma Pocceasn: r. MockBa, yi. TBepckas,

n. 7,3 noaobe3n.

MoyToBLIN agpec AN HanpasaeHnsa obpaleHnia: yn. Teepckas, g. 7,
r. MockBa, 125375, ®efepanbHoe areHTCTBO CBSA3W.

Yacbl paboTbl 3KCNeanuun:

noHegensHuk 9.00 - 18.00 nepepsbis ¢ 13.00 go 13.45

BTOpHMK 9.00 - 18.00 nepepois ¢ 13.00 go 13.45

cpena 9.00 - 18.00 nepepeiB ¢ 13.00 go 13.45

yeTBepr 9.00 - 18.00 nepepsiB ¢ 13.00 oo 13.45

naTHMUa 9.00 - 16.45 nepepsis ¢ 13.00 go 13.45

cyb660Ta BbIXOAHON AEHb

BOCKPECEHbE BbIXOLHON AEHb.

Appec akcnenunumm Pocesasm: r. Mocksa, yn. Teepckas, 4. 7, 3
nogbvess, 1 stax.

3.2. Agpec ouumansHoro canta Poccesasu B
NH(MOPMALNOHHO-TEIEKOMMYHWKALMOHHON ceTn IHTepHET: WwWw.rossvyaz.ru
WA WWW.POCCBS3b.pa.

ALpec 371eKTPOHHON NMoYThl: Mail@minsvyaz.ru.

3.3. PaccMoTpeHue 3anpocoB Mo NPeaoCTaB/IEHMIO FOCYAapCTBEHHOMN
yC/Iyrn OCyLLeCTBAAETCA ynpasaeHnem PoCCBA3N, Ha KOTOPOE B
COOTBETCTBUM C NONIOXKEHMEM 00 yNpaBAeHNN BO3JIOXKEHbI COOTBETCTBYOLLME
byHKUMKM (Danee - YNpaBaeHne), n oTAEN0M 3TOro YnpaBjeHus, Ha
KOTOPbIN BO3/I0XKEHbI COOTBETCTBYOLNE hyHKUMK (Oanee - OToen).
Yacbl paboTbl YnpaBneHus:

noHegensHWK 9.00 - 18.00 nepepeoiB ¢ 12.00 go 12.45

BTOpHUK 9.00 - 18.00 nepepsbi ¢ 12.00 go 12.45

cpena 9.00 - 18.00 nepepsbiB € 12.00 no 12.45

yeTBepr 9.00 - 18.00 nepepbiB ¢ 12.00 oo 12.45
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natHuua 9.00 - 16.45 nepepbis ¢ 12.00 go 12.45

cybboTa BbIXO4HOWN AEHb

BOCKpPECeHbE BbIXOLHON AEHb.

CnpaBo4HbIn TeneoH OTBETCTBEHHOrO nnua OTaena: (495)

771-82-19.

4. NHbopMauns 3a8BMTENSAM NO BONPOCaM NpenocTaBieHns
roCyapCTBEHHOW YCAYyrn pasMeLlaeTcs B
NHHOPMALMOHHO-TEIEKOMMYHMKALUMOHHON ceTun IHTepHET (panee - ceTb
NHTepHeT):

Ha oduumanbHoM canTte Poccessm (panee - CanT);

Ha EgmHoM nopTane rocyLapCTBEHHbIX Y MyHULUNANbHBLIX YCyr
(pyHKLWMI) (Banee - EQUHBIN nopTan).

4.1. Ha CanTe B pa3gene "[leatenbHocTs" / "MoaTBEp)KOEHUE
COOTBETCTBUS CpeacTs cBasn" / "ObsasaTenbHas cepTudukayma”
pasMeLLarTCs:

BbINUCKa N3 peecTpa 3aperncTpmMpoBaHHbIX CEpTUDUKATOB
COOTBETCTBUSA CUCTEMbI CEpTUdMKaLMK B 061aCTU CBA3N;

HOpPMaTMBHbIE NPaBOBbIE aKThl, yCTaHaBMBaOLWNe TpeboBaHMA K
NnpenoCcTaBEHNIO FOCYAapPCTBEHHOW YyCayru;

NH(OopMaLKs 0 Nopsake NpefocTaBAeHNs rOCYAapCTBEHHON yCayrn B
3JIEKTPOHHOM BUAE C UCnonb3oBaHneMm EQuHoro noprana.

4.2. Ha EgnHom nopTane no agpecy: www.gosuslugi.ru B pasgene
"®usnyvecknm nuuam" nnbo "Dpuandeckum nuuam" / "lMo BegomcTeam" /
"®efepanbHoe areHTCTBO CBA3K" / "Pernctpauns cepTnunKkaTos
COOTBETCTBMSA" pa3MeLLaloTCs:

CPOK OKa3aHWs rocygapCTBEHHON yCayru;

pe3ynbTaT OKa3aHWA roCyaapCTBEHHOW yCayriu;

HOPMaTMBHbIE MPABOBbIE aKThl, yCTaHaBAMBaloLW e TpeboBaHMA K
npenoCcTaBEHNIO FOCYAapPCTBEHHOW YCAyru;

MeCTO Hax0o)AeHus PoccBsA3n, MOYTOBLIN aapec, aApec 3IEKTPOHHON
noYThl U TenedoHbl Poccaa3n.

4.3. Ha EgnHom nopTane 3asBUTEN0 NPeaoCTaBAAeTCS BO3MOXHOCTb
nogaTb 3anpocC 0 NPeaoCTaB/IEHNM rOCY4apPCTBEHHON YCYrn B
3JIEKTPOHHOM BUe.

4.4, Npw nofaye 3anpoca B 3/IEKTPOHHOM Bue C UCNONb30BaHNEM
EaovHoro noptana 3asaBuTento Yepes "JInyHbln KabnHeT" NpenocTaBnseTcs
NHMOPMaLUs 0 Xo4e pacCMOTPEHNS 3as8BJIeHNS.

5. NMHopMupoBaHmue 3asBUTENEN 0 NOPSALKE NpefoCcTaBAeHNs
roCYyAapCTBEHHOW YCAYr OCYLLEeCTBASETCS UHAWBUAYANLHO (B YCTHON Uan
NMCbMEHHON hopMe) nam nybanyHo.

6. YCTHOE uH(opMupoBaHue 0 Nopsaake npefocTaBieHns
roCyAapCTBEHHOW YCAYr OCYLLEeCTBASETCSA OTBETCTBEHHbIM AnuoM OTaena
(manee - 0TBETCTBEHHOE NNLO) NO TeNeOoHY CNPaBOYHON CNyXbbI,
yKa3aHHOMY B NyHKTe 3.3 PernameHTa.

6.1. 3asBuTento NpenocTaBndeTca MHMOPMaLMs No CReayoLwmnm
BOMpoCam:

0 HOPMAaTUBHbIX MPaBOBbIX aKTax, yCTaHaBAMBAOLWNX TpeboBaHUS K
npenoCcTaB/IeHNIO FOCYAAaPCTBEHHOW yCayri (HaMMeHoBaHWe, HoMep, AaTa
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NPUHATNA HOPMATWMBHOIO NPaBOBOIro aKTa);

0 MeCTe pa3MeLleHns HpopMaLumM o npesocTaBieHnn

roCyAapCTBEHHOW yCAyri, B TOM Y/UCSIE B 3/IEKTPOHHOM BuAe, Ha CanTe u
EnnHoM nopTane;

0 BXOZALLMX HOMepax, Nof KOTOPbIMU 3aperncTpupoBaHsl 3anpocsl B
CMCTEME 3/IeEKTPOHHOI0 AoKyMeHToobopoTa Poccesizm (ganee - Co1);

0 Xo4e paccMOTPeHWA 3anpoca, B TOM YUce 3anpoca,

MOCTYMMWBLUErO B 3JIEKTPOHHOM BUAE.

6.2. VIHble BONpOCkl paccMaTpuBaloTCs POCCBA3bI0O Ha OCHOBaHUN
COOTBETCTBYOLLEro NMCbMEHHOro obpatleHuns.

6.3. Mpu oTBETE Ha TEeNeMOHHbLIE 3BOHKWN OTBETCTBEHHOE /L0, CHAB
TpybKy, LOJHKHO Ha3BaTb hamMnanto, UMS, 0TYECTBO, 3aHUMAEMYIO
LOMKHOCTb U MPeAoXUTb 3adBUTEN0 NPeACTaBUTbCA U N3N0XUTb CYTb
obpalueHus.

6.4. OTBETCTBEHHOE NNL0 NpY 0OLLEHNIN C 3a9BUTESIEM [0JIKHO:
KOPPEKTHO N BHUMATENIbHO OTHOCUTLCS K 3asBUTENI0, HE YHKASA €ro
4eCTu 1 LOCTOMHCTBA;

MCNoJsIb30BaTh OhMLIMANbHO-AE/I0BON CTUNb peyn;

NPUHATb BCe HEOOX0AMMbIE Mepbl A5 NOSHOrO 1 ONepPaTUBHOIO

OTBETa Ha MOCTaB/IEHHbIE BONPOCHI, B TOM YMC/E C MPUBAEYEHNEM APYIMX
JOMMKHOCTHbBIX UL, YpaBaeHus.

6.5. OTBETCTBEHHOE NNL0 He BrpaBe NPOBOAUTbL NHPOPMUPOBaHUE,
BbIXOfLLEe 3a paMKy CTaHAAPTHbLIX Npoueayp 1 yC0BMIA NpeaocTaBneHns
roCyLapCTBEHHON yCayru.

7. NMncbMeHHOe NHgopMMpoBaHMe 0 NopsaaKe NpefoCcTaBNeHNs
rocyfapCTBEHHOM YCAYrK OCYLWECTBASETCSA NyTEM HanpasB/iieHUs OTBETOB
MOYTOBbLIM OTMPABAEHNEM WA MO aAPECY INEKTPOHHOW MOYThI, YKa3aHHOMY
3a8BUTEJIEM, B CPOK, HE npeBbilatowmnin 30 KaneHaapHbIX OHER ¢ AaThl
NOCTYNEeHNS NMMCbMEHHOro obpaLLeHus.

8. MybanyHoe nHopMrMpoBaHMe 0 NPeaoCTaBEHNN FOCYapPCTBEHHON
yCNyrn OCyLLeCTBAAETCA NyTeM pa3MelleHns Ha CariTe oAMH pa3 B HEAENHo
BbIMUCKMN U3 peecTpa 3aperncTpupoBaHHbIX CEPTU(MKATOB COOTBETCTBUA
CMCTEeMbI cepTudukaumm B 061acTu cesA3n.

MpenocTaBneHme nHpopmaunn 3aasutensam n obecnevyeHne goctyna
3as8BUTEJIEN K CBEEHNSIM O rOCYAapCTBEHHOW yCayre

9. bnok-cxemMa<1> npepocTaBneHns MHHOPMaL MM O roCyAapCTBEHHOM
ycnyre npueefeHa B npunoxeHun N 2 K HacToslweMy PernaMeHTy.

<1> bnok-cxembl (npunoxexusa N 2, 3) B bionneteHe He
npmeoaaTcs. - [Mpum. pea.

10. 3asBuTeNb HanpasaseT B POCCBA3b NMCbMEHHOE 3asBJieHne
MOYTOBLIM OTNPABJIEHNEM W MO INEKTPOHHOW NoYTe Mo afpecam,
yKa3aHHbIM B nyHKTax 3.1 n 3.2 HacTosiwero PernamenTa, nbo B hopme
3NEeKTPOHHOr0 OKYMeHTa C UCnoJsib30BaHneM EamHoro noptana.

11. B 3asBNeHNN 3a9BUTENb YKa3blBaeT CBe4EeHNSA COrIaCHO MyHKTY

34 HacTosALwero PernameHTa.

dopMa NUCbMEHHOr 0 3asBeHus csoboaHas.
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12. MoAroTOBNEHHbIN OTBET AO/KEH COAEPKaTb MOJIHYI0 MHDOPMALINIO

Ha NOCTaBJIEHHbIE 3aaBUTENIEM BONPOCHI O NPeAoCTaBAEHUN
roCyAapCTBEHHOW yCayru.

13. OTBeTCTBEHHOE NNLO pacCMaTpMBaET NOCTYNUBLLEE 3asABIEHNE U

B C/ly4ae OTCYTCTBUS B 3asBAeHNN CBEAEHWI, YCTAHOBAEHHbIX MyHKTOM 34
HacToswero PernameHTa, hopMupyeT B EANHON MHHOPMALIMOHHON CUCTEME
Pocces3m (panee - ENC) ysepomneHune o6 0TKase B OKasaHWK
roCyAapCTBEHHOW YCAYr C YKa3aHMEM NPUYnHbI 0TKa3a.

14. Ecnu 3asBneHme nocTynuo B (popMe 3/1eKTPOHHOI0 AOKYMEHTa

yepes EanHbIn nopTan, oTBeTCcTBEHHOE AnLo B ENC HanpasnseT
yBefoM/ieHne 06 0TKa3e B OKa3aHUN roCyAapCTBEHHOW YCYTN HaYalbHUKY
OTgena, KoTopbln NpoBepsieT 060CHOBAaHHOCTbL OTKa3a 1 B EVNC HanpasnseT
yBeLlOMJIEHME 3aMeCTUTES0 HavallbHVKa YNpaBaeHns a5 NPOBepKHY,
KOTOpGbIN NpoBepsieT 060CHOBaHHOCTbL 0TKa3a 1 B EVNC HanpaBnseT
yBeLOMJIeHMEe HaYvya JibHUKY YNpaBsieHnsa 019 NPOBEPKU.

15. HavanbHuk YnpasneHus 8 EVC npoepseT 060CHOBaHHOCTb

0TKa3a B OKa3aHWW rocyaapCTBEHHOM YCNYr U B CJlyYae cornacms Yepes
EVC nonTBepxaaeT oTnpaBKy yBenoMaeHns 06 oTkase B 0Ka3aHun
rocyLapCTBEHHON ycayru B "JINYHbIA KabUHeT" 3a8BUTENS Ha EQUHEIN
nopTann.

MaKcuMasibHbI CPOK OTMNPaBKK yBeAOMJIEHUS 06 0TKa3e B 0OKa3aHun
rocyfapCTBEHHON ycnyru - 10 KaneH4apHbIX AHEN.

16. B cnyyae Hecorsiacmsa € NPMYNHON 0TKa3a HavyasibHUK

YnpaBJieHUS, UK 3aMecTUTeNlb HavyasibHUKa YNpaBieHns, UK HavyaslbHUK
OTgnena BO3BpaLLalOT yBeAOMIEHNE OTBETCTBEHHOMY SiMLY Ha AopaboTKy.
17. Ecnu 3aaBneHne nocTynnao Ha 6yMa)kHOM HoCUTeNE,

OTBETCTBEHHOE NNL0 pacrneYvyaTbiBaeT yBeaoMeHne 06 0TKase B OKaszaHum
rocyfapCTBEHHOM YCAYI N OOKNaAblBaeT HavalbHMKY OToena.

18. HavanbHuk OTaena npoepsieT 060CHOBAHHOCTL OTKa3a B

OKa3aHWW rocyfapCTBEHHON YCAYrn U LOKNaAblBAeT NpeanoXeHuns
3aMeCTUTENI0 HaYvalbHUKa YNpaBieHUs, KOTOPbIA MpoBepsieT
060CHOBAHHOCTb OTKa3a B OKa3aHWW roCyAapCTBEHHOWN YCAyru 1
LOKNagbiBaeT NpenJsioXKeHns HavyabHUKY YnpasiaeHus. HavanbHuK
YnpasneHunsa nposepseT 060CHOBaHHOCTb O0TKa3a B OKa3aHWK
roCyf[apCTBEHHOW YCAYr U B C/ly4ae corfiacus noanucbiaeT
yBeLoMJieHune.

19. Jo/KHOCTHbIMW NnUamMu PoccBsi3n, OTBETCTBEHHbLIMU 3a
LesIonpon3BoLCTBO, yBEeAOMIEHNE OTMNPaBAAETCSA N0 NOYTOBOMY afpecy,
yKa3aHHOMY B 3asiBNeHUMN.

MaKcuMasibHbIN CPOK OTMNPaBKK yBeaoMIeHUs - 10 KaneHAapHbIX AHeN.

20. B cnyyae Hecornacma C NpUYNHOM 0TKas3a HavalbHUK

YnpasJieHVsa, UK 3aMecTuUTeSb HavyalibHUKa YNpaBJieHns, UK HavyalIbHUK
OTpaena BO3BPALLAOT NPOEKT OTBETA OTBETCTBEHHOMY MLy Ha AOPaboTKy.
21. B ciiyyae OTCYyTCTBMUS OCHOBaHWI A9 OTKa3a B 0Ka3aHuu
roCyfapCTBEHHOMN YCAYr OTBETCTBEHHOE JIMLLO FOTOBUT NPOEKT OTBETA Ha
3asB/ieHMe C nHgopMaLmen o NpefoCcTaBNEHUN FOCYAapCTBEHHON YCAyri,
22. Ecnn 3aaBseHne nocTynuno B hopMe 3JIEKTPOHHOI0 AOKYMEHTa C
EovHoro noptasa, OTBETCTBEHHbIN NCNoAHUTeNb B ENC HanpaBnseT npoekT
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O0TBeTa HaYanbHWKy OTAena, KOTopbii NpoBepseT ero u B EMC HanpaBnseT
NPOEeKT OTBeTa 3aMeCTUTEN0 HavyalbHKa YNpaBaeHns, KOTOPbIN nposepseT
ero 1 B EMC HanpaBnseT NpoeKT oTBeTa HavanbHUKY YnpaBneHus ons
NPOBEpPKU.

23. HavanbHuK YnpasneHus B EVC nposepsieT nHdopmaLmio o
npefocTaBieHNN rocyapCTBEHHON YCAYrn U B CJydae cornacmsa Yyepes
ENC nopTBepxaaeT oTnpaBKy oTBeTa B "JINYHbIN KabuHeT" 3asaBMTENd Ha
EQvHbIN nopTan.

MaKcuMasibHbIN CPOK OTMNPaBKK 0TBETa - 10 KaneHZapHbIX AHEN.

24. B cny4vae Hecornacumsa C NpoeKToM OTBETa HaYvaslbHUK

YripaB/ieHVs, Wav 3aMecTuTe b HavyaJibHUKa YrpaB/ieHns, an HavyaslbHUK
OTLena BO3BpaLLAOT YBELOMJIEHNE OTBETCTBEHHOMY AULY Ha A0PaboTKy.
25. Ecnu 3asBneHne nocTynuio Ha bymaxHOM HocuTene,

OTBETCTBEHHbIN UCNOJIHATENb pacnedvaTbiBaeT 13 EMC noaroToBneHHbIN
NPOEKT OTBETa M NpefcTaB/sfeT ero HavanbHUKy OTaena Ha BU3MpoBaHue.
26. HavyanbHuk OTOena npoeepseT NpoekT 0TBeTa U npeactasnseT

€ro Ha BM3UpoBaHMe 3aMeCTUTENI0 HavyalbHKa YNpaBneHuns, KOTOpbIi
npoBepsieT NPOeKT 0TBeTa U NpefCTaB/igeT ero Ha NoAnncb HavyasbHUKY
YnpasaeHus.

HavanbHWK YnpassieHna npoBepsieT NpoekT oTBeTa 1 NoANUCbIBaeT

ero.

27. JONXKHOCTHLIMW LaMmn POCCBA3KN, OTBETCTBEHHbLIMU 33
[esionpon3BoLACTBO, yBeAOMJIEHNE OTMNPaBAAETCA M0 MOYTOBOMY afpecy,
yKa3aHHOMY B 3aBJI€HUN.

MakcMasibHbI CPOK OTMPaBKK yBeaoMIeHMs - 10 KaneHOapHbIX gHEN.

Il. CraHOapT NpefocTaB/ieHNs rocyLapCTBEHHON YCayri
HanmeHoBaHWe rocyLapCTBEHHON yCayru

28. MNpepocTaBneHne NHMHOPMaLMN U3 peecTpa CepTUPUKATOB
COOTBETCTBUS CUCTEMbI CEPTUGMKaL MM B 061aCTM CBA3N.

HavMmeHoBaHUe hefepasibHOro opraHa UCMOHUTENbHON BNacTK,
MpPeAoCTaB/SAOLLIErO FOCY aPCTBEHHYIO YCAYry

29. [ocynapcTBeHHas ycnyra npefoctaBnseTcs POCcCBA3bIO 3@ cHeT

cpencTs henepanbHOro boaxxeTa, BolAeNEHHOr0 Ha cogep>xaHne Pocceasu.
VHble henepanbHble OpraHbl UCNONHUTENLHOW BAACTW, OPraHsbl
NCNOJIHUTENIbHON BNlacTh cybbekToB Poccuinckon ®enepauun B
npenocTaBfeHNN rOCyAapCTBEHHOWN YCAYrn HE y4acCTBYIOT.

3anpelaeTca TpeboBaTb OT 3aABUTENS NPEACTABEHUS NHbIX

LOKYMEHTOB M MH(OpMaLMK, @ TakXe LOKYMEHTOB U MH(OpMaLUK, KOTopble
HaXOAATCS B PAaCMOPSXKEHNN OPraHoOB, MPeA0CTaBAAOWNX FOCYyAapPCTBEHHbIE
YCAYrW, N NHbIX TOCYAapCTBEHHbLIX OPraHoB.

OnuncaHue pesynbTaTa NPefoCTaBAEHNs roCyAapCTBEHHON yCyru

30. Pe3ynbTaToOM NpeaoCcTaBAeHNs roCyaapCTBEHHON YCayrm

ABNSETCA NPUHSATNE pelleHns PoccBs3bio 06 0TBETE Ha 3anpoc no
npegocTaBieHNio MHDOPMALIUKN U3 peecTpa cepTUPMKATOB COOTBETCTBUA
CUCTEMbI CepTutmKaLmmn B 061acTy CBA3N.
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CpoK MpefoCTaB/IeHUs FOCYIapCTBEHHON yCyri

31. Cpok npefocTaBieHns rocygapCTBEHHOW YCayru no
npefocTaB/IeHNIO MHOPMaLUN N3 peecTpa CepTUPUKaTOB COOTBETCTBMUA
CMCTEeMbI cepTudukaumm B obnactu ceasu - 30 KafeHaapHbIX OHEN C
MOMEHTa permcrpaumm NMCbMeHHOro 3anpoca 3asBuTens 1 3anpoca,

MPUHSATOrO B 3/IEKTPOHHON (hopMe C UCMOJIb30BaHUeM EfvHoro noptana, B

oThaene genonpomsBoacTea (aanee - 040) Pocceazun.

MepeyeHb HOPMATMBHbIX NMPABOBbLIX aKTOB, PErYJIMPYIOLLIMX OTHOLLEHUS,
BO3HMKAlOLLMUE B CBA3M C NPELOCTaB/EHNEM FOCYapCTBEHHON yCyri

32. MNpepocTaBaeHne rocyfapCTBEHHON YCayri No npeaocTaBaeHnio
NH(OPMaLUN N3 peecTpa CepTUPUKATOB COOTBETCTBMA CUCTEMBI
cepTuduKaumum B 061acTn CBA3M OCYLLECTBIISETCA B COOTBETCTBUM CO
cnefyoWwmnuMy HOPMaTUBHBIMY MPaBOBLIMY aKTaMU:

®epepanbHbiM 3aKoHOM OT 7 miong 2003 r. N 126-03 "O ceasun"
(CobpaHue 3akoHopaTenbCTBa Poccuinckonm ®epepaumm, 2003, N 28,

CT. 2895; N 52, cT. 5038; 2004, N 35, cT. 3607; N 45, cT. 4377;

2005, N 19, cT. 1752; 2006, N 6, cT. 636; N 10, cT. 1069; N 31,

CT. 3431, 3452; 2007, N 1, cT. 8; N 7, cT. 835; 2008, N 18,

CT. 1941; 2009, N 29, cT. 3625; 2010, N 7, cT. 705; N 15,

cT.1737; N 27, cT. 3408; N 31, cT. 4190; 2011, N 7, cT. 901; N 9,

CT. 1205; N 25, cT. 3535; N 27, cT. 3873, 3880; N 29, cT. 4284,

4291; N 30, cT. 4590; N 45, cT. 6333; N 49, cT. 7061; N 50,

cT. 7351, 7366);

®epnepanbHbIM 3aKoHOM 0T 27 miong 2010 r. N 210-03

"06 opraHu3auumn NpeaoCTaBAeHNS rOCYLapPCTBEHHbIX Y MYHULMNANbHbLIX
ycnyr" (CobpaHue 3akoHogaTenbCTBa Poccninckon ®deagepaunn, 2010,

N 31, cT.4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29,

CT. 4291; N 30, cT. 4587; N 49, cT. 7061) (nanee - PenepanbHbin

3aKoH N 210-93);

®epnepanbHbIM 3aKOHOM OT 6 anpens 2011 r. N 63-@3

"06 anekTpoHHOM noanucn" (CobpaHune 3akoHOAaTENbCTBA PoccUinckonm
®epepauymm, 2011, N 15, cT. 2036; N 27, cT. 3880) (nanee -
®epnepanbHbii 3aKoH N 63-03);

noctaHoBseHneM lMpasuTenbcTea Poccuinckon ®egepaumm ot

24 okTa6psa 2011 r. N 861 "O cheaepanbHbIX roCyaapCTBEHHbIX
MH(OPMALIMOHHBIX CMCTeMax, obecneymBaloWwnx NpenocTaBeHNe B
3N1eKTPOHHON hopMe roCyAapCTBEHHbIX U MyHULMUNANbHbIX YCAYr
(ocywecTteneHne gyHkumin)" (CobpaHune 3akoHogaTenbCTBa PoccmMinckon
®epepaumnmn, 2011, N 44, cT. 6274; N 49, cT. 7284) (nanee -
noctaHoBneHue MNpasuTenscTBa Poccuiickon ®epepaumm N 861);
noctaHosseHneM lMpaBnTenscTBa Poccunckon ®egepauunm ot

13 anpensa 2005 r. N 214 "O6 yTBepxaeHun Mpasun opraHusaLum n
nposefeHnsa pabot no obs3aTeNbHOMY NOATBEPXKAEHMIO COOTBETCTBUS
cpencTs cAsn" (CobpaHune 3akoHogaTeNbCTBa Poccuinckon ®epepaumn,
2005, N 16, cT. 1463; 2008, N 42, cT. 4832; 2012, N 6, CT. 687);
noctaHossieHneM lMpasuTenscTBa Poccunckon ®epepaumm ot 30 noHA
2004 r. N 320 "O6 yTBepxaeHum MNonoxxeHus o PefepasbHOM areHTCTBe

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp. 68 13 79



cBs3n" (CobpaHune 3akoHogaTenbCTBa Poccninckon denepaunn, 2004,
N 27, cT. 2783; 2005, N 18, cT. 1682; 2007, N 24, cT. 2923; N 32,

CT. 4151; N 41, cT. 4902; 2008, N 23, cT. 2706; N 42, cT. 4825;

N 46, cT. 5337; 2009, N 6, cT. 738; N 12, cT. 1435; 2010, N 26,

cT. 3350; 2011, N 6, cT. 888; N 14, cT. 1935).

McyepnbiBatoLWMin nepeyeHb JOKYMEHTOB, HE0OXO4UMbIX B COOTBETCTBUM
C HOPMATVBHLIMU MPABOBLIMI aKTaMMN AN19 MPEfOCTaBAEHUS
roCyaapCTBEHHOW YCNYri, U MOPSA0K UX NMPeACcTaB/ieHNs 3asBUTENEM

33. [Ins npenocTaBAeHNS rOCyAapCTBEHHOW yCnyrn Heobxoamm

3anpoc 3a8BMTENS 0 NPefoCTaBAeHNN UHGOPMaLUN N3 peecTpa
cepTUNKaTOB COOTBETCTBUSA CUCTEMbI CEPTUMKaLMN B 061acTu CBA3N.
3asBneHme MoOXeT 6bITb HanpaB/eHo Ha ByMa)kHOM HOCUTENE MO MOYTE,
mbo No aNeKTPOHHOM noYTe, Mnbo Yepes EAnHLIA NopTan, B TOM 4ucse
nocpeaCcTBOM MHOMO(YHKLMOHAbHbIX LEHTPOB NPefoCTaBIeHUS
rOCyLapCTBEHHbIX U MyHULMNANbHbLIX ycnyr. dopMa nofaym 3anpoca
3aaBuUTENa ceobogHas.

3aaBneHme Ha ByMaxxHOM HOCMTeNe HanpaBaseTcs B POCCBA3b

NMOYTOBLIM OTNPABJIEHNEM WSIM HEMNOCPEACTBEHHO NepefaeTca B 3KCNeANLMo
Poccasn.

B cooTBeTCTBMM C NyHKTOM 10 MNMonoxeHus o hefepanibHON
rocyapCTBEHHON MH(MOPMaLIMOHHON cucTeme "EAnHbLIN MopTan
roCyAapCTBEHHbIX Y MyHULMUNANbHbIX YCAYT ((DYHKUWIA)", yTBEPXAEHHOIO
noctaHoBneHneM MpaBuTenbcTBa Poccuinckon ®epepaumm N 861, ctatben
21.2 ®PepepanbHoro 3akoHa N 210-03, nyHKTOM 2 cTaTbh 6 PefepansHOro
3aKkoHa N 63-03 3aaBneHne 0 NpefoCTaBAeHUN FOCY4apCTBEHHOW YCyrn B
hopMe 3N1eKTPOHHOro OKYMeHTa 3anonHaeTcs Ha EQnHom noptane un
NOAMWCLIBAETCS 3a9BUTENIEM NPOCTON INEKTPOHHON NOAMUCHIO.

34. B 3a4BJI€HMM, HanpaBaseMoOM Mo NoyTe, B 0643aTelbHOM

nopsiike yKa3blBalOTCS:

HaMMeHOBaHWe rocyapCTBEHHOr0 opraHa, B KOTOPbIA HanpaBaseTcs
NCbMEHHOE 3asBeHNe, MO0 haMnIns, UMS, OTHECTBO COOTBETCTBYIOLLETO
LOJDKHOCTHOrO Nnua, Mbo fO0/MKHOCTL COOTBETCTBYIOLLEr0 NNLa;
HavMeHOoBaHve, opraHn3aLnoHHO-NpaBoBas opMa - 4ns

IOPUANYECKOro NnLa;

thamunnsa, nMs, 0T4eCTBO (NocnegHee - NPy HaaM4ynun)

PYKOBOAUTENSA - A5 IOPUANYECKOr0 NNLLa;

hamunns, nMms, 0T4eCTBO (NocnegHee - NPy HannM4yuK) - 4Na

(hmsnyeckoro nnua;

MOYTOBLIA afpec, N0 KOTOPOMY AO/KEH BbITb HarnpaB/ieH OTBET;
n3naraeTtcs cyTb obpalieHus;

CTaBATCA NMYHaAsA NOANUCHL U JaTa.

B 3asdBneHUN, HanpaBNSeMOM M0 3/1EKTPOHHON NoYTe 1 Yepes EanHbIn
noptan, B 0643aTeNbHOM NOPSALKE YKa3blBalOTCA:

HauMeHOBaHWe, OpraHn3aLoHHO-NPaBoBas opma - ANs

IOPUANYECKOrO nLa;

hammunnsa, nMs, 0T4ECTBO (NocnegHee - NP HaaMynun)

pyKOBOAWUTENSA - 4S9 IOPMANYECKOr0 NNLa;
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hamunng, nMs, 0TYECTBO (NoCefHee - NPYU HaNuyuu) - pns

(pn3myeckoro nnua;

afpec 3/1eKTPOHHON NOYThI, €CAN OTBET LO/IKEH OblTh HarnpaB/ieH B

(hbopme 3N1EKTPOHHOI0 LOKYMEHT];

NOYTOBbIA afpec, eC/iv OTBET A0JKEeH ObiTb HanpasfeH B MUCbMEHHON
opme.

35. 3anpewaetca TpeboBaTb OT 3a9BUTENA NPEACTABAEHNS NHbIX
LOKYMEHTOB 1 MH(OPMaLNK, a TakKe LJOKYMEHTOB U MH(OPMaLMK, KOTopble
Haxo4ATCsA B pacnopsixKeHun PoCcBA3N 1 NHbIX FOCYLapCTBEHHbIX OPraHoB.

WcyepnblBatoLmnii nepeyeHb AOKYMEHTOB, HEOHXOAUMbIX B COOTBETCTBUU

C HOPMaTUBHLIMU NPABOBbLIMI aKTaMu A1 NPEfOCTaBAEHNS FOCYAAaPCTBEHHON
yCAyru v ycayr, KoTopble SBASOTCS HeobXoAnMbIMUK 1 06s3aTeNbHbIMK As
NpeAoCcTaBleHUs roCyJapCTBEHHON YCYri, KOTOPbIE HAX0AATCS B
PaCnopsXKeHNN rocy1apCTBEHHbIX OPraHOB 1 KOTOPbIE 3asBUTENb BrpaBe
NpeacTaBUTb, @ TakXXe Crocobbl X NONYyYEHUs 3asaBUTENSIMU,

B TOM Y/C/IE B 3NIEKTPOHHON (hopMe,

NopsIlOK X NpPefACcTaBieHus

36. B npenocTaBneHnMmn rocyapCTBEHHON YCAYr HE y4aCTBYIOT
Apyrue rocyaapCTBEHHbIE OPraHbl.

CoTpyaHukn PocceaAsn He Brpase TpeboBaTb OT 3a8BUTENS
CBeJEHUN, NepeyvncyieHHbIX B NyHKTe 29 PernameHTa.

MepeyeHb OCHOBAHWUA 15 OTKa3a B NpreMe AOKYMEHTOB,
HeobXxoAMMbIX 415 NPefoCTaBAeHNSA roCyJapCTBEHHON yCayri

37. OcHOBaHUIM 0N1 0TKa3a B NPUeMe 3asBJIEHNI 0 MPeAoCTaBIEHNN
roCcyfapCTBEHHOM YCAYrK NO NPEeLOCTaBEHMIO MHOPMaL MK U3 peecTpa
AeKfapaLunin 0 COOTBETCTBUMN CPEACTB CBA3M HAaCTOAWMM PernaMeHToM He
npegycMoTpeHo.

MepeyeHb OCHOBAHWIA 415 MPUOCTAHOBEHNS UM 0TKa3a B
NpeAoCcTaBNEHNN FOCYAAPCTBEHHON YCayrI

38. OcHoBaHMEM AJ19 0TKa3a B NpefoCcTaBieHnn FroCyaapCTBEHHON
yCnyru no NpefoCcTaBsIEHNIO MHGOpMaL MK N3 peecTpa CepTUUKaToB
COOTBETCTBUSA CUCTEMbI CEpTUdMKaLm B 061aCTu CBA3N ABAAETCS
HecobntoneHne TpeboBaHMn NyHKTOB 33, 34 PernameHTa.

39. MprocTaHoBAEHNE FOCYAAPCTBEHHON YCAYr MO NPeAoCTaBIEHNIO
WH(OpMaLUM 13 peecTpa CepTUPUKATOB COOTBETCTBMA CUCTEMBI
cepTudmkaumm B 06n1actu ces3m PernameHTOM He NpeayCMOTPEHO.

MepeyeHb YyCayr, KOTOpbIe ABAAIOTCS HE0OX0AMMbIMM

1 06s3aTeNbHbIMU 415 MPeAoCTaBEHUS FOCY4aPCTBEHHOM yCayrn,

B TOM YMCNie CBELeHNS O AOKYMEHTAX, BblAaBaeMblX OpraHn3aumnsamu,
YyYacCTBYOLMMI B NPEAOCTABIEHUN FOCY4aPCTBEHHON yCNyru

40. Ycnyru, Heobxoaumblie n 06si3aTeNbHbIe 4S8 NPefoCcTaBAeHNs

roCyLapCTBEHHON yCNyrn nNo NpeaoCcTaBAEHUO MHGOPMaLMK 13 peecTpa
cepTndrKaToB COOTBETCTBUSA CUCTEMbI CepTUhMKaLMM B 061acTh CBA3N,
LENCTBYIOLMMN HOPMATUBHBLIMI NPABOBbLIMK akTaMmn He NPeAyCMOTPEHbI.
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MopsAoK, pa3Mep U OCHOBAHWS B3VIMaHWS FOCYAAaPCTBEHHONW MOLMHBI
VAW MHOW NaTbl, B3MaeMoN 3a NpeAoCcTaBNeHe rocy4apCTBEHHOW YCayri

41. Mpw NpefoCcTaBeHNN FOCy4apCTBEHHOW YCaYr Mo

npeAoCcTaBNeHNI0 MHDOPMALIMN U3 peecTpa CepTUPUKATOB COOTBETCTBUSA
CUCTEMbI CepTugmMKaLmmy B 061aCcTh CBA3M NaaTa C 3asBUTeNs He
B3MMaeTCH.

NMopsAoK, pa3Mep U OCHOBAHWS B3VIMaHUs MaaTbl

3a NpefoCTaBNEeHNE YCIYT, KOTOPbIE ABNSIOTCS HE06X0AUMbBIMU 1
0bs3aTeNbHBIMK AN MPeAoCTaBIeHUs

roCyAapCTBEHHOW YCNyru, BKAOYas MHGOPMaLMIO

0 METOAVKE pacyeTa pa3Mepa TaKoi niathi

42. B cBS3u C TEM, YTO yCayru, HeobxoanmMble n obs3aTesibHble A5
npenocTaB/eHns rocyAapCTBEHHON YCAyrun, AeNCTBYIOWMMN HOPMATUBHbLIMU
MpPaBOBLIMU aKTaMW He MPeayCMOTPEHbI U UHbIE OpraHbl FOCYAapCTBEHHOW
B/1aCTW N OpraHn3auni B npenocCtaBieHnn rocyp,apCTBeHHon ycnyrun He
y4acCTBYIOT, roCcyapCTBEHHas MoWvHa U UHas nJaTa 3a npefocTaBieHne
TakKux ycnyr He npegycMoTpeHa.

MaKcrMasibHbIA CPOK OXUAAHWS B 04epenmn npu nojaye 3anpoca o
NpPeaoCTaBEHNN FOCYAaPCTBEHHON YCNyTi

43. MaKcuMasbHbIA CPOK 0XKMAAHUA B 04epeamn Npy nogaye 3anpoca o
npenocTaBieHNN roCyAapCTBEHHON YCAYr HENOCPEACTBEHHO B 3KCMEeANLINIO
PoccBsA3n He foJKeH NpeBbIWwaTb 15 MUHYT.

CpoK 1 NOPSA0K perncTpaLm 3anpoca 3asBuTens 0 NpeaoCTaBAeHNN
roCyaapCTBEHHOW YCyru, B TOM YUC/IE B 3JIEKTPOHHOW hopme

44, O4yepeOHOCTb PacCMOTPEHMA 3aABAEHNI YCTaHaBANBAETCS B
COOTBETCTBUM C UX PErUCTPaLMOHHBIMU HOMepamu B CI[.

45. Cpok perncrpauuy 3anpoca 3assuTesisa 0 npesocTaBiaeHnn
rocyapCTBEHHON YCAyrn nNo NnpefocTaBieHnio MHopMaLmMmn 3 peectpa
CePTUPUKATOB COOTBETCTBUSA CUCTEMBI CepTUdUKaLmm B 0bnactun cBs3um -
0AVH pabo4nin OeHb.

TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX MPeaocTaBnseTcs
roCcyaapCTBEHHAs ycyra

46. MNomeLlleHne gns NpeaoCcTaBeHNs rocy4apCTBEHHON YCyrn
obecneynBaeTcs HeobxoaMMbIMUM 060PYLOBaHNEM (KOMMBIOTEPAMMY,
CpeLCTBaMM CBA3W, OPrTEXHUKOW), KAHLLeNSAPCKUMU NPUHALNEXHOCTAMU,
NHMOPMALNOHHBIMW 1 CIPaBOYHLIMK MaTepuanamu, CTyIbAMU 1 CTONaMK, a
TaKxe cMcTemMaMm KOHAULNOHMPOBaHUSA BO3yXa U cpeacTBaMu
NoXXapoTyLUeHNs.

47. Kaxxzoe paboyee MecTo AOJIKHOCTHbIX Jiny, OTaena [osKHO BbiTb
obopyLoBaHO NepCcoHasibHbIM KoMMNbloTepoM, obecneymBatowmm goctyn K ENC,
B KOTOPOW pa3MeLLeH peecTp.

lMokasaTenn JOCTYMHOCTU N KavyecTsa FOCWJ,apCTBeHHOVI ycnyru

48. MNokasaTensamm OOCTYMNHOCTU N Ka4eCTBa Focyﬂ,apCTBeHHOVI
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YyCNyru aBASITCA:

LOCTaTOYHOCTb B3aMMOLENCTBUSA 3aABUTENS C LO/DKHOCTHLIMU ML aMu
PoccBA3M TONBKO NPU HanpaBieHUN 3as8BAeHUS 1 NoJlyYeHUN yBeooMIeHNSs
0 NPUHATOM peLleHunu;

noapobHoe NHGOPMMPOBaHME 3a5BUTENS O MNOPALKE NPefoCTaBIeHUS
roCyAapCTBEHHOW yCAyri, B TOM Yucse ¢ ucnonb3osaHmem Canta v
EnnHoro noptana;

npenocTaB/ieHNe 3a9BUTE0 BOSMOXHOCTY NOLaymM 3asB/IeHNA KaK Ha
ByMa)kHOM HOCUTene, Tak U B (POpMe 3NEKTPOHHOIO AOKYMEHTA;
BO3MOXXHOCTb MOJIy4eHUs 3aABUTENIEM UH(OPMaLMKM O Xoe ee
NpPenoCcTaBNEHNS B YCJIOBUSAX OTCYTCTBMSA HEOOXOANMOCTMN JINHHOTO
KOHTaKTa 3afBUTeNs ¢ LO/DKHOCTHbIMU nuuammn Pocceasu;
060CHOBAHHOCTb MPUYMHBI 0TKa3a B NPeAoCTaBNEHNN

roCynapCTBEHHOW yCayru;

BbINOJIHEHWE OO/IKHOCTHBIMM SiLlaMy POCCBA3M CPOKOB NMpefLoCTaBieHuns
roCyfapCTBEHHOW yCAyru.

49. B cnyvae ecsiv 3anpoc rno npefocTaBiieHnto MHopMaunm ns

peecTpa CepTUMUKATOB COOTBETCTBMSA CUCTEMBI CEpTUGMKaLMM B 06nacTu
CBA3M NnofaH 3aasutenem B defgepancHoe areHTCTBO CBA3M B 2/1EKTPOHHON
opme ¢ ncnonb3oBaHnem EgnHoro noptana, ToO M OTBET Ha 3anpoc
defepanbHOe areHTCTBO CBA3M HaMNpPaBJISeT B IEKTPOHHOM (hopMe C
ncnosib3oBaHvem EguHoro noprtana.

50. B cniyyae ecam 3anpoc no npefocTaBieHnto nHpopmaumm ns

peecTpa CepTU(PUKATOB COOTBETCTBMSA CUCTEMbI CepTudmKaLmm B obnactu
CBA3M nofaH 3aaBuTtenem B ®efepanbHoe areHTCTBO CBA3M Ha ByMa)kKHOM
HoCuTesie No MoYTe, TO U OTBET Ha 3anpoc PefepasibHOe areHTCTBO

CBA13U MOXXET HamnpaBUTb 3adaBUTEN0 MO0 MO 3NEKTPOHHOW NoYyTe, Mbo Ha
ByMa)kKHOM HOCUTene Mo NoYTe.

51. B cny4vae ecnm 3anpoc no npenocTasieHnto nHpopmaumm ns

peecTpa CepTUMUKATOB COOTBETCTBMSA CUCTEMBI CEpTUGMKaLMK B 06nacTu
CBA3U NnojaH 3aasutenem B GefepalibHOe areHTCTBO CBA3U MO
3N1EeKTPOHHOW MoYTe, TO M OTBET Ha 3anpoc PefepasibHOE areHTCTBO

CBSA3M MOXXET HaMpPaBUTb 3a8BMTEN0 MO0 MO INEKTPOHHON NoYTe, MbO Ha
BymMaXKkHOM HoCKTene Mo noyTe.

WHble TpeboBaHMs, B TOM YMCSIE YYNUTbIBatOLLE 0COBEHHOCTH
npefocTaBAeHns rocy1apCTBEHHON YCYr B 3/IEKTPOHHON hopme

NHble TpeboBaHMs B NpesoCTaBNEHUN FOCyAapCTBEHHON YTy
AEACTBYIOLLMMN HOPMATUBHBIMU MPABOBLIMU aKTaMU He MpeayCMOTPEHbI.

Ill. CocTaB, nocnenoBaTeslbHOCTb U CPOKM BbIMNOJIHEHNS
aAMUHUCTPATUBHBIX Npouenyp, TpeboBaHUSA K NOPAAKY UX BbINOJHEHUS,
B TOM 4uncJie 0COOEHHOCTY BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp
B 3JIEKTPOHHOW hopme

WcyepnblBatoLLMiA NepeYeHb aAMUHUCTPATUBHBIX NpoLieayp no
NpefnoCTaBNEHMIO FOCYJAapCTBEHHOMN YCAYrk BKOYaeT NpeaoCcTaBieHne
MHhopMaLun 13 peecTpa CEPTUPUKATOB COOTBETCTBUS CUCTEMbI
cepTudmKaumm B 061acTu CBS3N.

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp. 721379



MpenocTaBneHne nHGopMaLmn U3 peectpa CeEPTUPMKATOB
COOTBETCTBUS CUCTEMbI CEPTUdMKaLMK B 061aCTU CBA3N

52. byioK-CxeMa nNpefocTaBsieHa MHopMaLmm U3 peecTpa
CEPTUPUKATOB COOTBETCTBNSA CUCTEMBI CEPTUDUKaLMN B 061acTu CBA3M
npusefeHa B npunoxeHun N 3 K HacTosLeMy PernameHTy.

53. Ha ocHoBaHUM MHGopMaL K, COAEPKALLENCA B MNCbMEHHOM
3asBNEHUN O NpefoCcTaBAeHUN NHDOPMALIUKN U3 peecTpa cepTUdMKaTOB
COOTBETCTBUSA CUCTEMbI CEpTUdMKaLMK B 061aCTU CBA3N, OOJHKHOCTHOE
anuyo O10 pernctpupyeT 3anpoc 1 OCYLEeCTBISET BBOA, HaYa/lbHbIX OAHHbIX
0 KoppecnoHaeHTe B C3[, PoccBsizn.

B C3[] BHOCATCA cnepyoume gaHHble:

HaMMeHOBaHMe, opraHM3aLoHHO-NpaBoBas hopMa,

MeCTOHaX0XXOeHune - 415 IPUANYECKOro Nnua;

hamunus, nMs, 0THECTBO, MECTO XUTENLCTBA - AN

WHAVBMAYANbHOro NpeanpuHuMaTens uim Gusnyeckoro nuua;

MOYTOBLIV aApec, KOHTAKTHble TeneoHbI;

HOMep ¥ faTa UCXOASALLEro JOKYMEHTa;

KpaTKoe cofep)xaHue 3asBleHns;

thamununs, nms, 0THECTBO AMLA, NOAMMCABLLEro 3asB/IeHNE;

NPWCBOEHHbIV BXOAALLMIA HOMEpP 1 faTa;

hamununa pykoBoauTess, KOTOPOMY afpecoBaHO 3asiBjeHNe.

54. [Ina paccMOTpeHna 3anpoca 0 NpefocTassieHnn nHpopmaumm 13
peecTpa CepTUMUKATOB COOTBETCTBMSA CUCTEMbI CEPTUGMKaLMM B 06nacTu
CBSI3M Ha3HavaeTcs 0TBETCTBEHHOE nnuo OTaena, B 4O/KHOCTHOM
pernaMmeHTe KOTOPOro yka3aHbl COOTBETCTBYIOLLNE (DYHKLMN.

55. OTBET Ha 3anpoc NoAroTaB/NBAETCS B CPOK, HE NMPEBLILLAOLLNIA

30 KaneHAapHbIX AHEN C MOMEHTa NOCTynNaeHNs obpalleHns.

56. OTBETCTBEHHbIN NCAOJIHATENb TOTOBUT MH(OPMALMOHHOE NMUCLMO 1
nepefaeT ero Ha B13y HavyasibHUKY OThesla U 3aMecTUTE0 HavalbHUKa
YnpasneHus.

57. NHdpopMaunoHHOE NMCbMO MOAMNCLIBAET HavalbHUK YNpassieHums
(nuuo, ero 3amellaiolee).

58. OTnpaBky NO4MNNCAHHOIO NH(POPMALIMOHHOIO NMUCbMa Mo noYyTe
ocyLLecTBaseT 4oJHKHOCTHoe anuo OO Pocceasum.

59. 1na nonyyYeHUs rocygapCTBEHHON YCayr no npeaocTaBaeHUIo
NHopMaLMKN N3 peecTpa CepTUPMKATOB COOTBETCTBUSA CUCTEMBI
cepTudmkaumm B 061acTn CBA3M 3a9BUTESIb MOXKET HanNpaBUTb 3asB/eHNE B
(hopme 3N1eKTPOHHOI0 LOKYMEHTA.

3asBieHne 0 NpeaoCcTaBAeHNN FrOCYyAapCTBEHHON yCAyrn B hopme
3JIEKTPOHHOr 0 LOKYMeHTa 3anojiHaeTca Ha EanHom noprarne.
OcHOBaHMeM 015 0TKa3a B NPefoCTaB/eHNN roCy4apCTBEHHON YCAYr i
aBaseTca HecobnoaeHne TpebosaHnn NyHKTOB 33, 34 PernameHTa.

60. OTBETCTBEHHOE MO hopMmupyeT B ENC yBenomneHne ob oTkase

B OKa3aHWM rocy4apCTBEHHON YCYr N0 NpefoCTaBAeHNo UHhopMaLum ns
peecTpa CepTUDUKATOB COOTBETCTBMSA CUCTEMBI CEpTUGMKaLMm B 06nacTu
CBSA3U C yKa3aHWeM MpPUYnHbI OTKasa.

61. OTBETCTBEHHOE NMNLO B EMIC HanpaBnseT yBenoMeHne o6 oTkase

B OKa3aHWM roCyfapCTBEHHOWN yCyri No npeaocTaBaeHnio MHPopMaLLum n3
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peecTpa cepTU(MKaTOB COOTBETCTBUS CUCTEMbI CEPTUdMKaLun B 06nacTtu
CBA3W (panee - ysefoMneHne) HavasbHUKY OTAena, KOTopbl nNpoBepseT
060CHOBaHHOCTL 0TKa3a 1 B ENC HanpaBnsdeT yBegoMieHNE 3aMeCTUTESIIO
HavasibHWKa YrpaBieHus 413 NpOBepKK, KOTOPbIA NpoBepseT
060CHOBaHHOCTb 0TKa3a 1 B EVC HanpaBnseT yBeOMIeHNE HaYalIbHUKY
YnpasieHusa ons npoBepku.

62. HavanbHuk YnpasneHusa B EMC nposepsieT 060CHOBaHHOCTb

0TKa3a B OKa3aHWW rocyaapCTBEHHONM YCNIYr U B CJlyYae cornacus yepes
ENC noaTBepxAaeT 0TNpaBKy yBeLOMAeHNS 06 0TKa3e B OKazaHum
rocyfapcTBeHHON ycnyru B "JINYHbIA KabuHeT" 3a8BUTENS Ha EQNHBIN
nopTaJ.

MakC/MManbHbIA CPOK OTAPABKM yBeAOMAeHUSs - 10 KaneHAapHbIX AHEN.
63. B ciiyyae Hecornacus C NpMYMHON 0TKa3a HayallbHUK

YnpasneHus, uan 3aMmecTuTeNb HavyasbHMUKa YNpaBaeHus, Ui HavyaabHUK
OTLena BO3BpaLLalOT yBeLOMJIEHNEe OTBETCTBEHHOMY ULy Ha AopaboTky.
64. B cfly4ae COOTBETCTBUSA 3asBIeHNS MO NPeaoCcTaBAeHNIo

NH(OPMaLNUN N3 peecTpa CepTUPUKATOB COOTBETCTBUA CUCTEMBI
cepTudukaumm B obnactu cesizm TpeboBaHMaM NyHKTa 14 PernameHTa
OTBETCTBEHHOE NINL0 FOTOBUT NPOEKT OTBeTa Ha 3anpoc (Janee - NpoekT
oTBeTa) B TeyeHue 10 KaneHfapHbIX AHEN CO AHA perncTpauumn 3asBieHns
B C2/.

65. OTBeTCcTBEHHOE nnLo B EVIC HanpaBiseT NpoekT oTBeTa

HavanbHUKy OTAena, Kotopbii Bu3mpyeT B EVC n HanpaBnseT NpoekT
oTBETa 3aMeCTUTENI0 Ha4YanbHUKa YNpaBieHns, KoTopbln Bu3npyeT B ENC un
HanpaBsJiAeT NPOEKT 0TBETa HavyaslbHUKY YNpaBieHnsa O NpoBepKu.

66. HavyanbHWK YnpasneHus B EMC nposepseT nHdopmaLmio o
npenocTaBfeHNn roCcyfapCTBEHHOW YCIYr U B C/lyvae corfiacus Yyepes
ENC nonTBepxaaeT oTnpaBKy oTBeTa B "JINYHbIN KabuHeT" 3asaBMTENd Ha
EOovHbIN nopTan.

67. B cnyyae Hecornacusa € NPOEKTOM OTBeTa HadalbHUK

YnpasneHus, unn 3amecTuTeNb HavyajbHUKa YNpaBieHus, Ui HavyaabHUK
OToena BO3BpaLlaloT yBeLOMJIEHNEe OTBETCTBEHHOMY ULy Ha opaboTky.

IV. ®OpMbl KOHTPOIA 3@ UCMOJIHEHNEM PernameHTa

MopanoK OCYLLECTBIEHNS TEKYLLErO KOHTPOAS 3a cobntofeHNEM K
NCNOJTHEHWEM OTBETCTBEHHbIMWN O/MKHOCTHBIMU JINLLAMU MONOXKEHUN
PernameHnTa

68. TeKyLLMI KOHTPOJIb 3@ UCMOJIHEHMEM FOCYAAPCTBEHHON YCAYri No
npegocTaBeHN0 MHDOPMALIUKN U3 peecTpa CepTU(PMKaTOB COOTBETCTBUSA
CUCTEMbI cepTUduKaumm B 061aCTn CBA3M OCYLLECTBIAETCSH HavyalbHNKOM
YnpasaeHus (n1uom, ero 3ameLlatolim) B hopme peryaspHoro MOHUTOPUHTa
cobsIloAeHNS 1 NCMONHEHNS OTBETCTBEHHbLIMU NLaMn OTaena NosoXKeHun
HacToswero PernamMeHTa, AEACTBYOWMX HOPMATHNBHbIX MPaBOBbLIX aKTOB,
onpegensoumx NopsaoK BbiMOJHEHUS aAMUHNCTPATUBHLIX NpoLLenyp.

69. TekyLMn KOHTPOJIb HaYaNbHUK YnpasaeHumsa (1muo, ero

3aMeLlaloLlee) oCyLecTBAsSET B Xxo4e paboThl C KOppeCcnoHAeHUMeN.

MopsanoK U NepnogmMyHOCTb OCYLLLECTBEHMNA MJIaHOBbIX U BHEMJIAHOBbIX
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MPOBEPOK MOJIHOTHI M Ka4ecTBa NPeaoCTaBNEHNS FOCYAaPCTBEHHOR yCayri

70. MNnaHoBas NpoBepKa NOMHOTHLI M KaYyecTBa NpefocTaB/ieHNs
roCyfapCTBEHHOW yCAyri No NpefocTaB/ieHNo MHGopMaLnn 13 peectpa
CepTUNKATOB COOTBETCTBUS CUCTEMbI CEPTUGMKALIMK B 061aCTU CBA3N
NPOBOAMUTCA OTBETCTBEHHbLIMW LOHKHOCTHBIMU AnL@Mu YNpasieHus 0guH pas
B roj.

71. BHennaHoBas npoBepKa NOsHOTLI U Ka4yecTBa NpefoCTaB/ieHuns
roCyAapCTBEHHOW yCAyri No NpefocTaB/ieHnio nHgopMaLmm 13 peectpa
CepTUNKaATOB COOTBETCTBUS CUCTEMbI CEPTUGMKALMN B 061acTu CBA3N
NPOBOANTCA MO NOCTYMJIEHUN Xanob Ha HeNPaBOMEPHbIE peLleHns, OeNCTBUA
(6be3pencTBME) OTBETCTBEHHbIX AO/IKHOCTHbLIX AL, YripaBneHus.

OTBETCTBEHHOCTb JO/DKHOCTHbIX S, PoccesA3m
3a pelwleHuns n gencteus (bespencTene), NpUHUMaeMble
(ocywiecTBNSIEMbIE) UMM B XOAE NMPEAOCTaBAEHUSA FOCYAapPCTBEHHON YCAYTK

72. JO/MKHOCTHbIE NnLia POCCBA3M 3a peLleHns n 4enNCTema
(bespencTsme), CBA3aHHbIE C NPefOCTaBeHNEM roCyAapCTBEHHON yCayruy,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuiickon ®epepaumm.

73. OTBETCTBEHHOCTb AOJ/HKHOCTHbLIX JINL, YNpaBaeHNa 3a peLleHns u
nencteus (6esnencrene), NpUHNMaeMble (OCyLLECTBIIEMbIE) B X04€
npefocTaBieHns rocyAapCTBEHHON YCAYrK, ONpeaensieTcs nosioXeHNIMm
pa3aena VIl CnyxebHoro pacnopsaka ®eanepasibHOro areHTCTBa CBs3MU,
yTBepXAeHHOro npukasom Pocceasu ot 01.10.2007 N 269
(3aperuncTpupoBaH B MuHtocTe Poccum 22 okTs6ps 2007 r.,
pernctpaumoHHbin N 10385), C U3MeHeHNaMK, BHECEHHBLIMU NMPUKa30M
Poccsasm o1 30.08.2010 N 231.

TpeboBaHMa K NOPAAKY U popMaM KOHTPOS
3a NpefoCTaB/IeHNEM roCy4apCTBEHHON YCYI CO CTOPOHbI FpaXkaaH,
nx 06bEAUHEHUIN 1 OpraHn3aLuni

74. KoHTpoJsib 3a NpefocTaBiieHneM rocy4apCTBEHHON YCAYyrn MOXET
OCYLLECTBAATHLCSA B TOM YMC/1e CO CTOPOHbI FpaXKAaH, nx obbeanHeHN 1
opraHmnsauun.

74.1. DOpMOW TaKOro KOHTPOJIA MOXET ObITb aHaIn3:

pelueHnid, NPUHATLIX POCCBA3LIO NPU NpefocTaBieHnn

roCynapCTBEHHOW yCayru;

CPOKOB PacCMOTPEHUS 3a9BNEHUN;

Ka4yecTBa MHPOPMUPOBAHUA O NOPAAKE MPefoCTaBNeHNs

roCyZLapCTBEHHON yCAyru, B TOM Yyucie npu nHopMUpoBaHnm no
TenedoHy;

CBOEBPEMEHHOCTY Nybankauuym nHhopMaLmm ns peectpa u

COOTBETCTBUS CBEAEHMWIN, COLEPXKALLNXCA B peecTpe, LeNCTBUTEbHbIM.
74.2. Mo pe3ynbTaTaM aHanu3a rpaxaaHe, ux 06begMHeHNS 1
opraHu3auuy BNpaBe HamnpasBUTb COOTBETCTBYIOWEee obpalleHne B PocceaA3b
C NPeANOXKEHUAMUN 1 3aMeYaHNAMN MO NPefoCTaB/IEHNIO FoCyAapCTBEHHON
ycnyrin. ObpalueHne foKHO COAepXKaTb CBEEHUS, YKa3aHHbIe B NyHKTe 81
HacToswero PernameHTa,
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dopma obpalleHus ceoboaHas.

74.3. PaccmoTpeHue obpalleHns oCyLLeCTBASETCS B NOPSAKE U

CPOKW, YCTAHOBJ/IEHHbIE A1 PaCCMOTPEeHNS Xanob.

74.4. O pe3ynbTaTax pacCMOTpeHns obpalleHnsa rpaxxaaHe, nx
o0bbeanHeHNs 1 opraHu3auny MHMOPMUPYOTCA YCTAHOBAEHHbLIM NOPSLKOM.

V. JocynebHbin (BHecyaebHbIn) nopagok 06>kanoBaHMA
peleHnin 1 oencTenin (besnencTemsa) opraHa, NPeaoCTaBAOLWEro
rOCYAapCTBEHHYIO YCAYrY, @ TakXXe ero AO/KHOCTHbIX AL

75. 3a8BUTENN TOCYAAaPCTBEHHOW YCYTY, YKa3aHHbIE B MyHKTE 2
HacToswero PernameHTa, MOryT 06paTuTbCA C xXanobo Ha AencTenS
(6be3pencTsre) PoccBA3M 1 ee AOHKHOCTHLIX JIML, U peLleHns, NPUHATbIE
(ocywecTensemMble) B xoe npefocTaBeHns rocyjapCTBEHHON yCayrut.
76. NpeameTom pocyaebHoro (BHecyaebHoro) o6xxanoBaHns encTeni
(6e3pencTama) PoccBA3m 1 ee OOHKHOCTHBIX JINLL ABNSETCS:

a) HapyLleHne CpoKa perncTpaLnm 3anpoca 3asaBuTens o
npenocTaBieHNN roCyfapCTBEHHON yCayru;

6) HapyLueHMe cpoka NpeaoCcTaBAeHNs roCyapCTBEHHON yCayru;

B) TpeboBaHMe y 3ad9BMTENSA OOKYMEHTOB, HE NPeayCMOTPEHHbIX
HOPMaTMBHbLIMW MPaBOBbIMY akTaMu Poccuinckon depepaunn ons
npenocTaB/ieHNs roCy4apCTBEHHOW yCayru;

r) 0TKas B NpMeMe LOKYMEHTOB, NpefoCTaB/eHne KOTOPbIX
npefycMOTPEHO HOPMATMBHbLIMU NPaBOBLIMU akTaMu Poccuinckon Genepauunn
4019 NpefoCTaBAeHNA FoCyAapCTBEHHOM YCAYTK, y 3a9BUTeNS;

[l) 0TKa3 B NpeaocTaBiAeHN roCy1apCTBEHHON YCYrn, eciu

OCHOBaHMA 0TKa3a He npefyCcMoTpeHbl dhedepasbHbIMM 3aKOHaMM 1
NPUHSATBIMW B COOTBETCTBUN C HAMU MHBIMW HOPMAaTUBHbIMW MPaBOBbIMY
akTamu Poccuinckon ®epepauuu;

e) 3aTpeboBaHune C 3a9BMTENSA NpK NPeaoCTaBAEHUN

roCcyaapCTBEHHOW YCAYr NnaThl, HE NPEeAYCMOTPEHHON HOPMATUBHbLIMU
npaBoBLIMU akTamu Poccunckon ®epepaumu;

)K) 0TKa3 POCCBA3M UM [OSHKHOCTHOMO Anua PocceAsn B

NCNpaB/ieHNM LONYLEHHbIX ONeYyaTok 1 ownboK B BbiAaHHbLIX B pe3ysbTaTe
npefocTaBieHnsa rocyAapCTBEHHOM YCAyrn JOKYMeHTax 1mbo HapylleHne
YCTAHOBJ/IEHHOI O CPOKa TaKWX UCMPaBJIEHUN.

77. Xanoba nofaeTcsa B NUCbMEHHOW hopme Ha ByMarkHOM HocuTene
nnbo B 3N1EKTPOHHON hopMe.

78. Xanoba (npeteH3nsa) Ha ByMa>KHOM HOCUTENe HanpaBaseTcs
3asaBuUTEeNEeM B POCCBA3b MOYTOBLIM OTNPaBAEHNEM MO afpecy, YKa3zaHHOMY
B NyHKTe 3.1 HacToswero PernameHTa, 1Mbo nepenaeTcs AO/KHOCTHLIM
nmuam PoccBs3u Npu IMYHOM MpueMe.

79. Xanoba (NpeTeH3nsa) B 31EKTPOHHON (DOPME HanpaBaAeTCs C
ncnonb3oBaHmem cetu NHTepHeT, CanTa, EaMHOro nopTana uam no
3JIEKTPOHHOW NOYTE N0 afpecy, YKa3aHHOMY B MyHKTax 3.2 n 4.2
HacToswero PernaMeHTa, B TOM Y1cCae NOCPeACTBOM MHOMO(YHKLMOHAJIbHbIX
LEeHTPOB NpefoCTaBeHNsa roCyAapCTBEHHbIX M MYHULUNAIbHbLIX YCYT.
80. XXanoba (NpeTeH3ns) Ha peLLeHne, MPUHATOE PYKOBOAUTENEM
PoccBAa3n, a Takxxe B Cayd4ae Hecornacusa C paHee NPUHATLIM peLleHnem
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Ha »aNoby (MpeTeH3uto) NOAAETCA B BbILLIECTOSLLMIA OPraH rocyaapCTBEHHOW
BJIACTML.

BbllLecToALMM OpraHOM rocy4apCTBEHHOW BIAaCTU, KOTOPOMY MOXXET
6bITb afipecoBaHa anoba (npeTeH3ns) B gocynebHom (BHecyaebHOM)
nopsagke, aBngeTcs MMHUCTEPCTBO CBA3U U MAaCCOBbIX KOMMYHUKaLNIA
Poccninckon degepaunn.

MoyToBbLIN agpec MUHNCTEPCTBA CBA3N 1 MAaCCOBbIX KOMMYHMKaLA
Poccninckon ®epepaunn: ya. Teepckas, 4. 7, r. Mocksa, 125375.

Apnpec CanTa B ceTu IHTepHeT: www.minsvyaz.ru namu
WWW.MUHCBA3b.P.

AL pec 3NeKTPOHHON noYThl: office@minsvyaz.ru.

81. XKanoba nonxKHa copepxxaThb:

a) HaMMeHOBAHWE OpraHa, NPeaoCTaBSAOLEr0 rOCYyapCTBEHHYIO
yCnyry, LO/MKHOCTHOMO AnLa opraHa, NpeaoCTaBAoLLEero roCy4apCTBEHHYIO
ycnyry, nmbo rocy1apCTBEHHOI0 CIy)KaLLEero, peLueHns n 0encTens
(be3pencTame) KOTOPbIX 06XKaNyTCH;

6) HavMeHoBaHWe, OpraH13aLoHHO-NPaBOBYIO hopMy, afpec MecTa
Hax0oXAEeHNS ANs 3a9BUTENS - OPUANYECKOr0 AnLa; haMuanto, nMs,
0THYeCTBO (NocnegHee - Npy HanM4mm), agpec MecTa XUTeNbCTBa NS
3a9BUTENA - (N3MYECKOr0 LA, @ TakXKe HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3N1€KTPOHHON NOYTLI (MPU HANNYMK) 1K
MOYTOBLI afpec, MO KOTOPbIM A0J/KEH BbITb HanpasaeH OTBET 3asABMTENIO;
B) cBeAeHUst 06 0b6xxanyembix pelleHnsx n oencTemax (besgencTenm)
PoccBs3m, OOHKHOCTHOrO nnua PoccBa3n, NpefoCTaBASIOWEro
roCyapCTBEHHYIO YCNyry, MBo rocy1apCTBEHHOIO CY>Kallero;

) OBOAbI, HA OCHOBAHMMN KOTOPbIX 3aBUTENb HE COMTaceH C

pelweHneM n genctenamm (besgencrTemnem) PoccBasn, LOHKHOCTHOIO fivua
PoccBsi3mn, NpeaoCTaBAsAOLLEr0 rOCYAaPCTBEHHYIO yCnyry, nnbo
roCyapCTBEHHOr0 CayXallero.

3aaBuTenem MoryT ObiTb NPeACTaB/IEHbl LOKYMEHTHI (NpW Hanuyum),
noaTBep)Xaatolne 4OBOAbI 3asBMTeNd, B0 NX KoNuu.

82. PaccMoTpeHme xxanobbl (MpeTeH3un) npekpaLlaeTcs no
NMUCbMEHHOMY 3asiBNIEHNIO 3a8BUTENS.

83. OcHoBaHMeM A4 Havasla npouenypsl gocynebHoro

(BHecynebHoro) o6>kanoBaHUs ABNSETCS NosyvyeHne PoccBA3bi0 »Xaiobbl
(NpeTeH3nn).

84. 3asaBuTeNb MMeeT NMpaBo Ha Nosy4yeHne nHgpopMaumnm n
LOKYMEHTOB, He06X0AUMBIX AN 060CHOBAHMNA 1 PAaCCMOTPEHMS »Kanobsbl
(MpeTeH3un), cBSA3aHHbIX C NpeaoCTaBAEHNEM rOCYAAPCTBEHHON YCAYT L,
85. Cpok paccMoTpeHus )anobbl (npeTeH3nm) - 5 pabounx gHen co

OHA perncTpauun ee B C3[ B cnyvae 06>kanoBaHUs 0TKasa B npueme
LOKYMEHTOB 60 B MCNpPaBIeHNN LOMNYLLEHHbIX ONeYaToK 1 OWwnboK B
BblAAHHbIX B pe3ybTaTe NpeaocTaBleHNs roCyaapCTBEHHON yCayru
LOKYMeHTax 1 15 paboymx OHEN - B OCTaNbHbIX C/yYasX.

86. Mo pe3ynbTaTaM pacCMOTPEHUS )Kanobbl MPUHMMAETCSH OQHO U3
cnefyoLwWwmnx peLleHnii:

a) YAOBNETBOPUTL XXanoby, B TOM Yncsie B hOpMe OTMEHbI MPUHATOro
peLleHns, NCNpPaBAeHNs AOMYLLEHHbIX OPraHoM, NPeaoCTaBASIOWNM
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rocyZapCTBEHHYIO YCNIYry, ONevYaToK M OWNOOK B BbiJaHHbLIX B pe3ybTaTe
npegocTaBieHNs rocyfapCTBEHHON yCyrn LOKYMeHTax, Bo3BpaTa
3a59BUTENIO AEHEXHbIX CPEACTB, B3MMaHME KOTOPbIX HE MPeayCMOTPEHO
HOPMATMBHbLIMW NPaABOBLIMU akTaMu Poccuinckon ®enepauun, a Takxxe B UHbIX
opmax;

6) 0TKa3aTb B YOBJIETBOPEHMNM Xanobbl.

87. He no3gHee oHA, cnefyowero 3a AHEM MPUHATUSA peLleHns,

3a58BUTENIO B MUCbMEHHON (hopMe 1 MO XEeNaHWIo 3a9BUTeNA B SNEKTPOHHON
thopme HanpaBASETCA MOTUBMPOBAHHLIN OTBET O pe3yjibTaTaX pacCMOTPEHNS
»xasnobbl.

88. B csiyyae yCTaHOBJ/IEHUA B XOLe UK MO pe3ysibTaTam

paccMOTpeHns anobbl MPM3HAKOB COCTaBa aAMUHUCTPATUBHOIO
npaBoHapyLleHnsa nan NpecTynieHna O/HKHOCTHOE NNL0, HadeneHHoe
MOJIHOMOYUSMM MO PACCMOTPEHNIO XKanob, He3aMeaNUTENbHO HanpaBnseT
MMeloLLIMecs MmaTepmasbl B OpraHbl MPOKypaTypsl.

MpunoxeHune N 1

K ALMUHUCTPaATUBHOMY periameHTy

denepanbHOro areHTCTBa CBA3M MO NPefoCTaBAeHUo
roCyZLapCTBEHHON yCayri No NpefoCcTaBAeHNIo
NHgopMaLmnm N3 peectpa cepTUUKaTOB COOTBETCTBUSA
CUCTEMbI cepTudmKaumm B 061acTn CBA3U

O6pa3el 3anpoca no NpefocTaBNeHNI0 MHOPMaLIMK U3 peecTpa
CepTMGUKATOB COOTBETCTBUS CUCTEMbI CEpTUdMKALMK B 061aCTLN CBSA3N

OpraHuzaumsa (unmn dusmnyeckoe nnuo)
(MoNHOe HanMeHOBaHWe opraHn3auum,

COKpaLLleHHOe HauMeHOBaHNE opraHu3aLumm,
®. . O. mn3nyeckoro nmua)

NoYTOBbLIN afpec
(nHOekc, ropog, yaumua, 4OM, CTPOEHMe, Kopnyc, KBapTupa)
HoMep TenedoHa
(KoL CTpaHbl, KoL ropoaa, HoMep TenedoHa)
hakc
(Kop, CTpaHsbl, Ko ropofa, HoMmep TesedoHa)
afpec 3JIEKTPOHHOWN NOYThI
HOMep OOKyMeHTa oT " " 20 .
(4mcno, mecau, roa)

B ®epepanbHOe areHTCTBO CBA3U
yn. Tsepckas, 4. 7, r. Mocksa, Poccua, 125375

OpraHun3aums (unm pusnyeckoe muo)
(NoNHoe HavMeHOBaHWe opraHu3aLuK,

COKpaLleHHOoe HaMEeHOBaHUe opraHun3auum,
®. W. O. ¢m3smyeckoro nuua)
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NPOCUT NPEeLOCTaBUTb NH(POPMaLILIO U3 peecTpa CepTUPUKaTOoB

COOTBETCTBUS CUCTEMbI CEPTUdMKaLMK B 061aCTU CBA3N Ha CnepyloLine
cpencTBa CBSA3M
(Tun, mopenb, cpencTaa CBA3N)

YNosHOMOYEeHHOEe NNLL0

(monHoe HaumeHoBaHwMe (cobcTBeHHOpy4YHas (. UN. 0.)
opraHmM3auunmn) NoANuCh)
nnn

dun3nyeckoe nnLLo
(cobcTBEHHOPYYHasA noanuce) (®. K. O.)

M. .
(onsa opraHmsaumn)
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