006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npenocrtaBneHua PepepanbHON CNY)XOOM NO UHTENNEKTYaIbHOM
COOCTBEHHOCTM rocyaapCTBEHHOM YCJIYrU NO 0O3HAKOMJIEHMUIO C
AOKYMEHTaMMu 3aBKM Ha rocyaapCTBEHHYIO perucrpaumio
reorpagnyeckoro yKkasaHus m Ha npepocTtaBJjieHue
MCKJIIOYUTEJIbHOIO NpaBa Ha Takoe reorpaduyeckoe ykasaHue,
npepocTaBJ/ieHUe UCKJIIOYUTEJIbHOrO NpaBa Ha paHee
3aperucTpupoBaHHoe reorpacgumyeckoe ykasaHue, Ha
rocyaapCTBeHHYIO perucrtpaumio HAaMMeHOBaHUA MecTa
NPOUCXOXXAEHUA TOBapa U Ha NpeaocTaB/sieHue
MCKJIIOYUTEJIbHOIO NMpaBa Ha TaKkoe HauMeHOBaHMue,
npepocTaBJ/ieHUe UCKJIIOYUTEJIbHOrO NpaBa Ha paHee
3aperucTpupoBaHHOe HaUMEHOBaHUE MecTa NPOUCXOXKAEeHUS
TOBapa M BbiAavye KOMUA TaKUX AOKYMEHTOB

Mpukas - Ne 115 - o1 19.08.2020 - ®enepansHas cnyxba no nHTennekTyanbHom cobcTBeHHOCTH - [encTByeT be3
N3MEeHEeHUN

OELEPAJIbHAS CNYXKBA MO UHTENNEKTYANIbHOW COBCTBEHHOCTH
MPNKA3
MOCKBA

19 aBrycta 2020 r. Ne 115

06 yTBepXAeHM AIMUHUCTPATUBHOIO periaMeHTa NpeaocTasneHns GenepasibHon cnyx6oi no
VHTENNEeKTYyalbHON COBCTBEHHOCTM FOCYNAaPCTBEHHOM YCNyr N0 03HAKOMJIEHUIO C AOKYMEHTAMU 3a8BKM
Ha roCyapCTBEHHYIO PErUCTPaLIMIO reorpaiyeckoro yKa3aHusa n Ha NpeaoCcTaBAeHne UCKIYUTENbHOMO
npaBa Ha Takoe reorpaduyeckoe ykasaHue, NnpeocTaB/eHNe UCKIIOYNTENIbHOTO NpaBa Ha paHee
3aperncTpMpPoOBaHHOE reorpaduyeckoe ykasaHue, Ha rocy4apCTBEHHYO PErmcTpaLuio HauMeHoBaHS
MeCTa MPOUCXOXKEeHNs TOBapa W Ha NpeAoCTaBNeHe NCKYUTELHOMO NpaBa Ha Takoe HauMeHoBaHue,
NpenoCTaBieHNe UCKIIOYNTENBHOMO MpaBa Ha paHee 3aperncTpupoBaHHOE HauMeHOBaHe MecTa
NPOMCXOXAEHNSA TOBapa W BblAaye KOMWn TakMx [JOKYMEHTOB

3apeructpuposaH MuHioctom Poccum 14 ceHTabps 2020 r.
PernctpaumnoHHbii Ne 59807

B cooTBeTCTBUM C DenepabHbIM 3akoHOM OT 27 mntons 2010 r. Ne 210-®3 "0O6 opraHusaumm
npenocTaBleHNs rocyAapCTBEHHbIX M MyHULMUNaNbHbIX ycayr" (CobpaHune 3akoHoaaTenbCTBa Poccuiickom
®epepaunm, 2010, Ne 31, cT. 4179; 2019, Ne 52, cT. 7790), nyHKTOM 2 lNpaBun pa3paboTku 1 yTBEPKLEHUS
aAMUHUCTPATUBHBIX pernaMeHToB NpefoCTaB/eHNs roCy LapCTBEHHbIX YCAYT, YTBEPXKAEHHbIX
noctaHoBsieHneM MpaBuTenscTBa Poccuinckon ®epepaumm ot 16 mas 2011 r. Ne 373 (CobpaHue
3aKoHodaTenbCTBa Poccuinckon ®epepaunm, 2011, Ne 22, cT. 3169; 2018, Ne 25, c1. 3696), 1 nyHkTOM 1
MonoxeHus o ®epepanbHon cyxbe Mo NHTeNNeKTyaabHON COBCTBEHHOCTU, YTBEPXKAEHHOIO
nocTaHoBneHuem MpasuTtenscTBa Poccunckon ®epgepauum ot 21 mapta 2012 r. Ne 218 (CobpaHne
3aKoHogaTenbcTBa Poccminckon ®epepaumm, 2012, Ne 14, c1. 1627; 2020, Ne 16, €T. 2612), npuka3sbiBato:
1. YTBepAnTb NpunaraemMbin AGMUHUCTPATUBHBIN pernaMeHT npeaoctasneHns degepansHon cnyx6om no
WHTeNNeKTya bHON COBCTBEHHOCTY roCy4apCTBEHHOM YC/IYr N0 03HAaKOMJIEHMIO C JOKYMEHTaMU 3aBKM
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Ha roCyapCTBEHHYI PErNCTPaLMO reorpadyeckoro yKkasaHns u Ha NpeaocTaBieHNe NCKTIOYUTENbHOIO
npaBa Ha Takoe reorpagmyeckoe ykasaHue, NpefocTaBAeHNe UCKIIOYUTENBLHOMO NpaBa Ha paHee
3aperncTpupoBaHHoe reorpaduyeckoe ykasaHue, Ha rocyjapCcTBEHHYIO PErMCTpaLnio HaMMeHOBAHNA
MeCTa NponcxoxxaeHma ToBapa 1N Ha NpenocTaB/ieHNe NCKIOYNTENIbHOIO NMpaBa Ha Takoe HallMeHOBaHue,
npenocTaB/ieHNE UCKJIIOYNTESIbHOrO NpaBa Ha paHee 3aperncTpMpoBaHHOE HaMeHOBaHNe MecTa
NPOUCXOXXAEHMSA TOBapa U BblAayvye KOMWIA TakUX LOKYMEHTOB.

2. KOHTpO/Ib 3@ MCMOSIHEHMEM HACTOALLEro NprKasa BO3/I0XKNTb Ha 3aMeCcTUTeN PyKoBOANTENS
depnepanbHoOn cNyXbbl MO MHTENNEKTYyanbHON cobcTBeHHOCTY J1.J1.Knpui.

PykosoguTens I'.1.BnneB

YTBEPXXEH
npukasom ®efepanbHoi Cnyxbbl N0 MHTENNEKTYabHOW COBCTBEHHOCTM
oT 19 aBrycta 2020 r. Ne 115

AOMUHUCTPATUBHLIN pernaMmeHT

npegoctasneHna GegepanbHon cyx601M N0 NHTENNEKTYa bHON COBCTBEHHOCTY rOCY4apCTBEHHON YCAYr K
Mo 03HAKOMJIEHMIO C LOKYMEHTaMN 3a9BKM Ha FOCYy4ApPCTBEHHYIO perncTpaumio reorpadmnyeckoro ykasaHus
1 Ha NpefoCTaBNeHNe UCKIIOYUTENBLHOMO NPaBa Ha Takoe reorpauyeckoe ykasaHue, npefocTaBneHme
NCKMIIYUTENBHOrO NpaBa Ha paHee 3aperncTpupoBaHHoe reorpaduyeckoe ykasaHue, Ha rocyapCTBEHHYIO
perncTpaumio HaMMeHOBaHUSA MecTa NPOUCXOXAEHNS TOBapa U Ha NpefoCTaBAeHNe UCKIOYNTENbHOr0
npaBa Ha Takoe HaVMeHOBaHue, MpefoCTaB/IEHNE NCKIOYNTEIbHOMO MpaBa Ha paHee 3aperncTpupoBaHHoe
HanMeHOBaHMe MeCTa NMPonCxoXxgeHna ToBapa 1 Bbloa4e KOMUI Taknx OOKYMEHTOB

|. ObLme nonoXxeHns
MpeaoMeT perynMpoBaHuns periaMmeHTa

1. ADMUHUCTPaTUBHbIA pPernaMeHT npenocTaneHns GenepanbHon cnyx60oi No MHTENNEKTYa IbHON
cobcTBeHHOCTY (PocmaTeHTOM) roCyAapCTBEHHOW YCYr MO 03HAKOMJIEHUNIO C JOKYMEHTaMMW 3a8BKU Ha
rocyapCTBEHHYIO PErMCTPpaLIMIO reorpathMyeckoro ykasaHus 1 Ha NpefoCcTaBleHNe UCKIYNTENBHOMO
npaBa Ha Takoe reorpadmyeckoe ykasaHune, NpefocTaBAeHNe NCKIIOYNTENBHOMO NpaBa Ha paHee
3aperncTpupoBaHHoe reorpaduyeckoe ykasaHue, Ha rocyLlapCTBEHHY0 perncTpaLnio HaMMeHoBaHNA
MeCTa NPOUCXOXXAEHMSA TOBapa U Ha NPeAoCTaBNEHNE NCKJTIOYUTENBHOIO NPaBa Ha Takoe HaMeHOBaHMe,
npenocTaBieHNe UCKNIOYUTENBHOMO NpaBa Ha paHee 3aperncTpupoBaHHOe HauMeHOBaHMe MecTa
NPOUCXOXXAEHMSA TOBapa U BblAayve KOMWIA TakUX OOKYMEHTOB (fajiee COOTBETCTBEHHO - PernameHT,
rocyfapcTBEHHas ycayra, a npyv ux COBMECTHOM YNOMUHAHUK - 3aBKa, LOKYMEHTbI 3a5BKN)
yCTaHaBAMBaET CPOKM 1 MOCNeA0BaTENbHOCTb aAMMHNCTPATMBHLIX Npouenyp (aencrTsni),
ocyLllecTBasgeMblx PocnaTeHTOM, a TakXXe NopsLAoK B3aUMOLENCTBUSA MeXAY CTPYKTYPHbIMU
nofpasfeneHnaMn PocnaTteHTa v X LO/MKHOCTHLIMU AL aMu, Mexay PocnaTeHToM v PU3NYeCKuMn nim
IOPUANYECKMMI TMLL@MW, UHANBUAYANbHBIMU NPeANpPUHUMATENSMU, NX YNOJTHOMOYEHHbIMM
npeacTaBuTenaMu (ganee - 3as9BUTENN), UHBIMK OpPraHaMmn roCy4apCTBEHHOW BNACTW U OpraHaMm MeCcTHOro
CaMOyNpaBJIeHNS, YYPEXOAEHNAMMN N OpraHM3aLMaMy B MPOLIECCe MPeaoCTaBIeHNS FrOCY4apCTBEHHOW
ycnyru.

Kpyr 3asButenen

2. 3asBMTENEM MO0 roCyAapCTBEHHON YCyre B YacTW 03HAKOMJIEHUS C JOKYMEHTaMu 3asiBKW SBASETCS
noboe nnuo, Xenarwlee 03HaKOMUTLCA C JOKYMEHTAMU 3as1BKU.

3asBUTENEM MO rOCYAAaPCTBEHHON YCNyre B YacTW BblAa4M KONUIA AOKYMEHTOB 3asBKK fBAsSETCA ntoboe
NN, XXeNatoLee NoayyYnTb KOMUU JOKYMEHTOB 3asBKM.
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BeneHue nen B CBS3M C NPeAoCTaBIEHNEM FOCYAaPCTBEHHOW YCYT MOXKET OCYLLECTBATLCSA 3asBUTENEM
CaMOCTOSTENIbHO, Yepe3 NaTEHTHOro NoBEPEHHOr0, 3aperncTPMPOBAHHONO B POCNaTeHTE, AN Yepes NHOro
npeacTaBuTenNs.

TpeboBaHMs K NOPAAKY MHHOPMIUPOBAHUS O MPEAOCTABIEHUN FOCYAaPCTBEHHON YCNyTrin

3. NH(opmaums o nopagke npefocTaBaeHUs roCy4apCTBEHHON YCAYTI, @ TakXe CnpaBoyYHas UHpopMauuns
npefocTaB/seTcs:

1) no TenedoHy - paboTHMKAMM KOHCY/IbTaLMOHHO-CNPaBOYHOro NyHKTa PocnaTeHTa 1
NnoLBeJOMCTBEHHOIr0 eMy hefiepasibHOro rocyfapCTBEHHOr0 B10AXKETHOro yupexxaeHus "®enepanbHbiii
WHCTUTYT NpombllLneHHon cobcTBeHHocTn" (PUMC) (nanee - KOHCYNbTaLMOHHO-CNPABOYHbIA NMYHKT) B
paboymne Yacbl NyHKTa;

2) B 2/IEKTPOHHOM BME MOCPEACTBOM MH(POPMALMOHHO-TENEKOMMYHNKALNOHHON ceTn "UHTepHeT" - Ha
ohmLManbHbIX canTax PocnaTeHTa B MHPOPMaLMOHHO-TEIEKOMMYHUKALNOHHON ceTn "UHTepHeT" ¢
MCNob30BaHNEM UHGOPMALMOHHBIX cncTem OUMC (nanee - opuumanbHbie CanTbl) U B hefepanbHON
rocyfapCTBEHHON cncTeme "EANHbLIA MOPTas rocy4apCTBEHHbIX U MYHULMMAAbHbLIX YCAYT (hyHKUmn)"
(manee - EMIY) Ha ocHOBe CBeAEHUI, CoaepKalLMXCcsa B defepanbHON rocyaapCTBEHHON MH(POPMALMOHHONM
cncTteme "®epepalbHblil PeecTp roCyAapCTBEHHBIX M MyHMUMOAAbHbIX YCayr (DyHkumin)" (nanee - OPTY);
3) Ha MH(OPMALMOHHBIX CTeHAaxX B noMelleHusax PocnateHTa n ®UMNC gna npuema v perncrpaymm
3a59BJIEHUN N NHON KOpPPEeCNoHAEHLNN.

4. IHdhopMauus, yKkasaHHas B NyHKTe 3 PernameHTa, npegocTaBnseTcs 6ecnnaTHO NtobbiM
3aMHTepPeCcoBaHHbIM JINLAM.

YKa3aHHas MHGpOPMaLNS TakXKe MOXET NPeaoCTaBAATLCA MHbIMUK cnocobamu, B TOM YUCTIE B
MHOpPMaLMOHHBIX BpoLutopax, bykneTax 1 Ha MUHDOPMALMOHHBIX TMCTKAaX, NOArOTaBANBAEMbIX
PocnateHToM 1 ®UMC 1 pacnpoCcTpaHAeMbIX Ha TeEMaTUYECKUX BCTPeYax.

5. PabOTHMKaMM KOHCYNbTaLMOHHO-CIPaBOYHOr0 MyHKTa MH(OPMaLMa 0 X04e 1 NopsaKe NpefoCTaBNeHNS
rocyLapCTBEHHON yCayrin NpefoCcTaBaseTCa No BONpocaM, OTBEThI Ha KOTopble He TpebyoT aHanm3a
[esI0Npon3BOACTBa MO KOHKPETHOMY 3asBJEHUIO UAN X0OaTaNCTBY U (M1M) Pa3bACHEHUI MONOXKEHWNIA
3aKoHogaTenbCTBa Poccuinckon depepaumm.

Mpn oTBETE Ha TeNedOHHbIN 3BOHOK CO0OLLIaeTCa HaMMeHOBaHNEe OpraHa, B KOTOPbIN MOCTYMNWA 3BOHOK,
haMmunns, nMs, 0THECTBO (NocnefHee - NPy HaANYMK) U [OKHOCTb paboTHMKAE, NPUHABLLErO TeNeOHHbIN
3BOHOK.

Bpems pa3roeopa, Kak npaswnJsio, He JO/KHO npeBbiwaTh 10 MUHYT.

Ecnn paboTHMK, NPUHSABLUUIA 3BOHOK, He pacnojiaraeT COOTBETCTBYIOLLEN MHOPMaLen, Heobxogumon ans
OTBETa Ha MOCTaBJ/IEHHbIE BOMPOC, TeNEOHHbIN 3BOHOK A0JKEH BbITh NepeaapecoBaH (NepeBeneH)
cneunanncty PocnaTteHTa, ®UMC, pacnonaratowemy Heobxoanmon nHopmaumen, nmbo obpaTmeuemycs
AO/MKHbI BbITb NpefoCcTaBeHbl CBeAeHNS 0 cnocobe nonyvyeHns Takon NHpopMaLnu.

Mpwn oTBETE Ha BOMPOCHI MO TenedoHy paboTHMK He BNpaBe NPeAoCTaBAATL MHOPMALIMIO, KaCatoLLyCs
CyLLeCTBa KOHKPETHOro xo4aTancTaa.

6. Ha ogmumnaneHbix canTax, B ®PI'Y n Ha EMIY pa3smewatoTcs:

1) nHdopMaLma 0 nopaake NpefoCTaBNeHNS roCyLapCTBEHHON YCAYri, B TOM YUC/E B INEKTPOHHOM
thopme;

2) cnpaBoYHas HdopMaLms;

3) TekCT PernameHTa;

4) nepeYyeHb HOPMATMBHbIX aKTOB, PEryanpyowmnx npesocTasaeHne rocy4japCcTBeHHON YCayri;
5) nepeyeHb OKYMEHTOB, HEOBXOANMbIX NS NPefoCTaBAEHNS rOCYy LapCTBEHHON yCayru;

6) chopMbl xoaaTancTs 1 0bpa3subl (NPUMepbI) UX 3aM0SIHEHUS;

7) nHopMaLma 0 xoLe NpefocTaBaeHNs rocyapCTBEHHOW YCayru;

8) nHgopmauma o pocyaebHom (BHecynebHom) nopsagke 06>kanoBaHUSA peLLEHNA N AeACTBUI
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(6e3pencTBua) PocnateHTa n ®UMC, a Takxe Ux AOMKHOCTHLIX KL, (paboTHMKOB) (fanee - JOMKHOCTHbIE
nmua);

9) nHas nHopmaLma, eciv ee pa3MeLleHne NpegyCMOTPEHO HOPMATUBHBIMW aKTaMmn UK B Ciyyae
HeobxoaMMoCTy.

JocTyn K nHhopMaLmMm, pa3MeLLLeHHOoN Ha odnLmManbHblX canTax, Ha EMNMY, ocywecTenseTcs 6e3
BbIMOJIHEHNA 3aABUTENIEM KaKnX-N1nbo TpeboBaHMiA, B TOM Yucie 6e3 ncnosb30BaHUs NporpaMMHOro
obecneyeHns, yCTaHOBKA KOTOPOro Ha TEXHUYECKME CpeaCcTBa 3aaBuTens TpebyeT 3akoyeHns
JINLUEH3MOHHOIO UJIX MHOIO COrJlalleHns ¢ NpaBoobnagaTeneM nporpaMmMHoro obecneyeHus,
npefycMaTpuBaioLero B3vMaHue naaTbl, PermcTpauunio Wi aBTopusaunio 3asasuTtens nim
npegocTaB/ieHne UM NepCcoHasbHbIX faHHbIX.

7. HhopMauma Ha MHDOPMALMOHHbBIX CTeH4axX B noMeleHnsax PocnateHTta n ®UMNC gnsa npuema un
perncTpaummn 3asBaeHUn U MHOWN KOPPECNOHAEHLMN pa3MeLLaeTCs B BU3YyaslbHON UM TEKCTOBON hopMe v
COOEPXUT, B TOM Yncsie npumepbl (06pa3wbl) 3aN0oaHEHUS 3aMPOCOB 0 NPeAoCTaB/IEHNN FOCYAAaPCTBEHHON
YCAYrn 1 NepeYveHb JOKYMEHTOB, HEOBXOAMMbIX ANs NPEeAOCTaBIEHNS roCyLapCTBEHHON YCAYTIA.

Il. CTaHoapT NpeaoCcTaBAeHNs FroCyAapCTBEHHON yCayrn HauMeHoBaHWe rocy1apCTBEHHON yCyru

8. FocyapCTBEHHas yC/yra no 03HaKOMJIEHMIO C IOKYMEHTaMM 3asiBKW Ha roCyAapCTBEHHYIO PErncTpauuto
reorpau4eckoro yKasaHus n Ha NpeaoCcTaB/eHne NCKYMTENLHOMO NpaBa Ha Takoe reorpauyeckoe
yKasaHue, npeaocTaB/ieHUe NCKIYNTENBHOMO NpaBa Ha paHee 3aperucTprpoBaHHoOe reorpaduyeckoe
yKa3aHune, Ha roCcyapCTBEHHYO PErMcTpaLmio HaMeHOBaHUS MeCcTa NPONCXOXXAeHWst TOBapa 1 Ha
NpenoCTaBieHNe UCKIOYNTENBHOMO MPaBa Ha Takoe HaMeHoBaHWe, NPeaoCTaBNeHNE NCKIOYNTENBHOMO
npaBa Ha paHee 3aperucTpuMpoBaHHOE HaVMEHOBaHUE MeCTa NPOUCXOXXAEHNS TOBapa W Bblfaye Komnuii
TaKUX JOKYMEHTOB.

HaumeHoBaHWe opraHa, NpefoCTaBASOLLEr0 FOCYy 4aPCTBEHHYIO YCYry

9. N'ocypapcTBeHHas ycayra npefocrtaeaseTcsa PocnateHTOM HEMOCPeACTBEHHO WK C MPUBJIEYEHNEM
noasenomMcTeseHHoro emy ®UMC ona npoeefeHns NOArOTOBUTENbHbLIX PaboT B LeNSX OCyLEeCTBIEHNS
PocnaTeHTOM OpPUANYECKUN 3HAYUMbIX LENCTBUN AN NPeaoCTaBIEHNS roCy4apCTBEHHON YCayru.

10. MNpu NpenocTaBNeHNN rocyaapCTBEHHON ycnyru PocnaTeHT He BrnpaBe TpeboBaTb OT 3a8BUTENS
OCYLLLeCTB/IEHNS LENCTBUN, B TOM YMCJ€ COrlacoBaHWUM, HEOBX0AMMbIX 418 NONYYEeHNS FOCYAapCTBEHHbIX
YCNYT 1 CBA3aHHbIX C 06pallleHNneM B UHbIE FOCYAaPCTBEHHbIE OPraHbl, OpraHn3aLmm, 3a NCKI0YEHNEM
NOJIYYEHUS YCYT, BKJIKOYEHHbIX B MEPeYeHb YCYr, KOTOPbIE ABASIOTCA HE0bX0AMMbIMK 1 06s3aTesIbHbIMK
AN19 NpefocTaBneHns heaepasibHbIMU OpraHaMm CNONHUTENbHOW BNacTh, FoCcyaapcTBEHHON
Kopropaumnen no aToMHON 3Heprum "PocaToM" rocyaapCTBEHHbIX YCAYr 1 NPefoCcTaBAfTCS
OpraHu3aunsaMmn, y4acTBYOLWUMN B NPeaoCTaBAeHNN FOCy 4apCTBEHHbIX YCAYT, YTBEPXKAEHHbI
noctaHoBsieHneM MpaBuTenscTBa Poccuinckon ®epepaumm ot 6 mas 2011 r. Ne 352 (CobpaHue
3aKoHomaTenbcTBa Poccuinckon ®epepaumm, 2011, Ne 20, cT. 2829; 2020, Ne 1, cT. 51).

OnuncaHwue pesynbTaTa NPefoCTaBAEHNS FOCYAapPCTBEHHON yCyru

11. Pe3ynbTaTaMu NpenoCTaBJIEHNSA FOCYyAAaPCTBEHHON YCYIW SABASOTCS:

1) ynoeneTBopeHune xogaTancTBa 06 03HAKOMIEHUN C OKYMEHTaMU 3asBKK (fanee - xo4aTancTeo 0b
O3HaKOMJIeHWUN), Bblgada (HanpaBieHne) 3a8BUTEN0 yBeaoMIeHNs 06 yL0BNETBOPEHUN X04aTancTea 06
O3HAaKOMJIEHNN N O3HaKOMJiIeHNEe 3aABUTENA C JOKYMEHTaMWN 3aABKN;

2) yAOBNETBOPEHNE X04aTallCTBa O BbiAaye KON OKYMEHTOB 3asBKM (fanee - X04aTalCTBO O BblAaye
JNIOKYMEHTOB), Bblja4ya (HanpaBneHWe) 3a9BUTEN0 yBeAOMeHNS 06 yOOBNETBOPEHMMN X04aTallCcTBa O
Bblaye OOKYMEHTOB M BblAaYva KOMUA OKYMEHTOB;

3) 0TKa3 B y40BIETBOPEHUN X0A4aTancTBa 06 03HAKOMIEHUN 1 HanpaBaeHne 3asSBUTESI0 COBETYIOLLEro
yBeOMJIEHUNS;
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4) 0TKa3 B Y0B/JIETBOPEHMNMN X04aTalNCTBa O BblAaye NOKYMEHTOB 1 HamnpaB/ieHe 3asBUTENI0 COBETYIOLLEro
yBeJOMJIEHUSI.

Cpok NpeaocTaB/eHNs rocy4apCTBEHHON YCAYrK, B TOM Y1C/e € y4eToM HeobxoaumocTu obpalleHns B
opraHu3aunmy, y4acTByloLMe B MpeaoCTaBeHNN FOCYAAaPCTBEHHON YCAYri, CPOK NPUOCTAHOBJIEHNS
npenocTaB/ieHNs roCyAapCTBEHHOW YCAyrn B ClyYae, eCi BOSMOXHOCTb NPUOCTaHOBAEHNS
npegycMoTpeHa 3aKoHoAaTenbLCTBOM Poccuiickon ®eaepaummn, CPOK Bbigavn (HanpaBsieHNs) JOKYMEHTOB,
ABNSAOLLNXCA pe3ySibTaTOM NPefoCTaB/IeHNs rocyLapCTBEHHON yCayrin

12. Cpok npenocTaB/ieHNs rocy4apCTBEHHON YCYrK Mo X04aTalncTBy 06 03HAKOMJIEHUMN COCTaBASET
TpuauaTb NATb paboymx OHEN CO AHA PerncTpauumn yKasaHHOro xogaTancTaa.

CpoK npenocTaBneHns rocyfapcTBEHHON yCayri o Xo4aTancTBy O Bblhaye JOKYMEHTOB COCTaBNsEeT
ABafuaTb NATb paboynx gHEn co OHSA perncTpaunm yKasaHHOro xogaTtancraa.

13. Cpok npeaocTaB/ieHNs roCyapCTBEHHON YCAYrK Mo X0AaTalcTBy 06 03HAKOMJIEHUN MOXXET BbITh
YBEJINYEH Ha CPOK N YC0BUAX, YCTaHOBMIEHHbIe B MyHKTe 90 PernameHTa.

YKa3aHHble B NyHKTe 12 PernameHTa CpoKM MOryT ObiTb YBEJIMYEHBI B C/IyYae:

- BbISIBNIEHNS HEOH6X0AMMOCTM YNAaThbl MOLWANHBI 3@ 03HAKOMJIEHWE C JOKYMEHTaMM 3adBKW WK 3a Bblaavy
KOMui OOKYMEHTOB 3asiBKM 1 MPOBEPKU (haKTa ee ynaaThbl B COOTBETCTBUM C MyHKTaMu 63 n 64
PernameHTa;

- €C/IN [OKYMEHTbI 3a51BKN HaXo4ATCsA B OTAANIEHHOM (hOHAE apXMBHOr0 xpaHeHns ®UNMC, Ho He Bonee YeMm
Ha OBa Mecaua;

- Heo6X0AUMOCTU NPeACTaBAEHNS 3a9BUTEIEM HEAOCTAOWMX U (MIn) Haanexalle oPOPMIEHHbIX
[OKYMEHTOB B COOTBETCTBMUU C MYHKTOM 69 PernameHTa;

- He06X0AUMOCTU NPeLCTaBAEHNS 3a9BUTEIEM HELOCTAOWMX U (MIN) Haanexxalle oPOPMIEHHbIX
LLOKYMEHTOB B COOTBETCTBUN C NYHKTOM 85 PernamMeHTa;

- NpeAcTaB/eHNs 3asaBMTeNEM NPOCLOLI 0 MepeHOCe COrNlacoBaHHOM AaThl 03HAKOMJIEHNS C AOKYMEHTaMM
3a5BKWN B COOTBETCTBMM C MYHKTOM 5 MNopsifka 03HAaKOMJIEHMSA C LOKYMEHTaMN 3a5BKW Ha rocyJapCTBEHHYIO
perncTpaumio reorpauyeckoro ykasaHus n Ha NnpefocTaB/ieHne NCKNI0YUTENBHOMO NpaBa Ha Takoe
reorpauyeckoe ykasaHue, npefocTaBJieHNe NCKIIOYUTENIbHOMO NpaBa Ha paHee 3aperncTpupoBaHHoe
reorpauyeckoe ykasaHue, Ha rocyfapCTBEHHYIO perncTpaunio HaMmMeHOBaHUSA MecTa NPONCXOXXAEHNS
ToBapa W Ha NpefoCTaB/IEHNE UCKNIOYNTENLHOIO NpaBa Ha Takoe HaMMEeHOBaHWe, NpegocTaBieHne
NCKJIIOYMTENIbHOMO NpaBa Ha paHee 3aperucTpupoBaHHOE HaMMeHOBaHWe MecTa NPOoUCXOXAEeHUS ToBapa U
BblAa4M KOMNIN TakKNX GOKYMEHTOB, YTBEPXKAEHHLIM NPUKa3oM MuHakoHoMpassutma Poccum ot 10 nons
2020 r. Ne 417 (3apeructpupoBaH B MuHiocTe Poccum 3 ceHTsabps 2020 r., pernctpaumoHHbin Ne 59634)
(nanee - Mopagok).

14. Cpok BblAayun (HanpaBneHUs) 3a89BMTENI0 YBEAOMIEHUI, ABASIOLNXCA pe3ybTaToM NpefocTaBleHns
roCyAapCTBEHHOW yCAyrin, NpeaycMoTpeHHbIX NoanyHkTamu 1 - 4 nyHkTa 11 PernameHTa, COCTaBASAET NATb
paboymnx AHen Co AHA NOANMCAHMA yKa3aHHbIX YBEAOMJIEHNNA.

15. NMpuocTaHoBNEHNE NPEeAOCTaBIEHNSA FOCYy4apCTBEHHON YCIYIr AOMYCKAeTCA Ha CPOK, YKa3aHHbIN B
cynebHoM akTe, NpefycMaTpuBatoLLeM obecrneynTesbHble Mepbl B OTHOLEHUN Feorpaduyeckoro ykasaHus,
HaVMeHOBaHNS MeCTa NPOUCXOXKAEHMSA TOBapa, UanN CPOoK, He0BXOAUMBIN AN UCMONHEHNS TaKOro akTa B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccunckon ®egepauum.

HopMaTuBHbIE NPABOBbLIE aKTbl, PETrYANPYIOLLVE NPeAoCTaBNEHE FOCYAaPCTBEHHOM YCaY I

16. MepeyeHb HOPMATUBHbIX NMPaBOBbLIX aKTOB, PErYNPYIOLWNX NPEeLOoCTaBIEHMNE rOCyAapCTBEHHOM YCayrn
(C yKazaHMeM ux pekBU3NTOB N NCTOYHUKOB OPULMaNbHOr0 onybanKoBaHNs), pa3MeLleH Ha ohunLManbHbIX
cantax, B ®PI'Y n Ha ENTY.

McyepnbiBatoLLMiA NepeyeHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbLIMI NPaBOBLIMY
aKTamMun AN NpefocTaBeHns rocy4apCTBEHHOW YCYr U YCNYT, KOTOpPbIE ABAATCSA HE0BX0ANMbBIMU 1
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0653aTe/IbHbIMN A9 NPefoCTaBAeHUs roCy4apCTBEHHOMR YCAYru, NoANexXallmx npeacTaBieHuno
3as8BUTENEM, CNOCOObLI X MOJYYEHUS 3asBUTENIEM, B TOM YUCIIE B 3JIEKTPOHHON opMe, 1 NopsaoK UX
npeacTaBiaeHNs

17. Ins npenoCTaB/IeHNSA roCyAapCTBEHHON YCIYrK 3asaBUTENEM NPenCcTaBAATCS:

1) xopaTancTeo 06 03HakoMAeHUN B0 X0AaTalCTBO O BhlAayve LOKYMEHTOB, OPOPMIIEHHbIE HA PYCCKOM
A3blKe M0 COOTBETCTBYIOLLEN hopMe, NMpeACTaBIeHHON B NpuaoxxeHnsax Ne 2 - 5 K npuka3sy
MwuH3KoHOMpa3BuTKUs Poccum oT 10 miona 2020 r. Ne 417 "O6 yTBEpXAeHumM MNopsaka 03HaKOMAeHUS €
LOKYMEHTaMW 3a51BKW Ha roCcyJapCTBEHHYIO perncTpaLmnio reorpamyeckoro ykasaHuma n Ha
npefocTaB/ieHne UCKIIIYMUTEIbHOro NpaBa Ha Takoe reorpadmyeckoe ykasaHve, npefocTaBieHme
NCKJII0YMNTESIbHOr0 NpaBa Ha paHee 3aperucTpmpoBaHHoOe reorpaduyeckoe ykasaHue, Ha rocyjapCTBEHHYIO
perncTpaumio HaMMeHoBaHNS MeCTa NPOUCXOXKAEHNA TOBapa U Ha NpefoCTaB/IeHNe NCKAIOYUTENbHOMO
npaBa Ha Takoe HauMeHOoBaHuWe, NpeocTaB/IeHne UCKIIYUTEIbHOro NpaBa Ha paHee 3aperncTpmpoBaHHoe
HaVMeHOBaHMe MecTa NPOMCX0XKAEHNA TOBapPa M BblAa4M KOMUIA TaKNX OKYMEHTOB, (hOpM xodaTancTs 06
03HAKOMJIEHNMN C OOKYMEHTaMU 3a8BKW Ha FOCYAapCTBEHHYIO perncTpaumnto reorpaurnyeckoro ykasaHus u
Ha npefoCcTaBJ/ieHne NCKII0YMTEIbHOM0 NpaBa Ha Takoe reorpauyeckoe ykasaHue, npegocTasineHmne
NCKJIIOYMNTESIbHOr0 NpaBa Ha paHee 3aperncTpmpoBaHHOE reorpaduyeckoe ykasaHue, 0 Bbigade Konui
LLOKYMEHTOB 3as1BKW Ha rocylapCTBEHHYIO0 PErncTpaLunio reorpamyeckoro ykasaHmsa n Ha
npenocTaBieHne UCKJIIYNTEIbHOrO MpaBa Ha Takoe reorpadmyeckoe ykasaHue, npefocTtaBieHme
NCKIOYNTENBHOMO NpaBa Ha paHee 3aperncTpupoBaHHoe reorpaduyeckoe ykasaHme, 06 03HaKoOMAeHUN ¢
LOKYMEHTaMN 3a8BKM Ha rOCYAapCTBEHHYIO PErncTpaLmio HanMeHOBaHUSA MeCTa NPOMCXOXXAEHNS TOBapa W
Ha NpeaocTaB/ieHNe NCKDYNTENIbHOMO NpaBa Ha Takoe HavMeHoBaHne, NpefocTaB/eHme
NCKJIIOYMTESIbHOr0 NpaBa Ha paHee 3aperucTpMpoBaHHOE HaMeHOBaHMe MecTa NPOoMCXOXXAEeHNUS ToBapa, O
Bblaye KON AOKYMEHTOB 3a5BKM Ha FOCYAapCTBEHHYIO perncTpaumio HaMMeHoBaHNs MecTa
NMPONCXOXXAEHNS TOBapa U Ha NPefoCTaB/IeHNE UCKJIOYNTESIbHOro NpaBa Ha Takoe HauMeHOBaHMe,
npenocTaB/ieHne UCKJIIYMNTESIbHOrO MpaBa Ha paHee 3aperncTpMpoBaHHOE HaMeHOBaHMe MecTa
NponcxoXxaeHns ToBapa" (3apernctpmpoBaH B MuHiocte Poccun 3 ceHTabpsa 2020 r., pernctpauoHHbIin Ne
59634) (nanee - npukas MnHaKoHoOMpa3BuTUs Poccun);

2) DOBEPEHHOCTb, YA0CTOBEPAOLLAA NONHOMOYNA NPeACTaBUTENS, HE ABASAIOLLEroCcs NaTeHTHbIM
NMOBEPEHHbLIM, Ha BeAeHne fen ¢ PocnaTeHTOM, BblAaHHas 3asBUTENEM NPeacTaBUTeNt0, NPeaCcTaBUTENEM
3a58BUTENA MHOMY MPeLCTaBUTENO B MOpAAKe NepefoBepus Uan ee 3aBepeHHas B yCTaHOBJIEHHOM
3aKoHoaTesbcTBOM Poccumnckon ®enepalmm nopsake Konus, ecay nogadya xogaTancrea ocyLecTBiseTCs
npeacTaBmTenem. 3aKOHHbLIN NpeacTaBuUTe b NPeACTaBASET 3aBEPEHHYIO KOMUIO LOKYMEHTa
yCTaHOBMEHHOro obpasua, NOATBEP)KAAIOLLErO NOJHOMOYMNS 3aKOHHOMO NPeACTaBUTENS, €CN BELEHNE AEN
¢ PocnaTeHTOM OCyLLECTBAAETCA 3aA9BUTENEM Yepe3 3aKOHHOro NpeAcTaBuTens (fanee - LOBEPEHHOCTD).
B cnyyae ecqv 0OBEPEHHOCTb NpeacTaBAfaeTCs Ha MUHOCTPAHHOM fA3blKe, K Hell MpuiaraeTcs nepesos Ha
PYCCKUIA 3blK, MOAMNNCAHHbIA MEPEBOAYMKOM C MPUNOXKEHNEM AOKYMEHTOB, MOATBEPXKAAIOLLMX BNageHne
A3bIKOM, C KOTOPOro bbls1 caenaH nepesoga.

B cnyyae ecnm B COOTBETCTBUM CO CTaTben 185 1 paxAaHCKOro kogekca Poccuinckon denepaunn
(CobpaHue 3akoHomaTenbcTBa Poccminckon ®epepaumm, 2013, Ne 19, c1. 2327; 2017, Ne 14, cT. 1998)
LOBEPEHHOCTb NOAJIEXUT HOTapuaibHOMY YOOCTOBEPEHUIO, MPeACTaBAseTCa yKa3aHHas 4OBEPEHHOCTb
NN ee HoTapWabHO 3aBEpPEHHas KoMnus.

18. XopgaTancteo 06 03HaKOMAEHMM UM XOH4ATANCTBO O BblAa4ye LOKYMEHTOB U MpuUiaraeMble K Hemy
NOKYMEHTbI NPeacTaBaaoTCsA B PocnaTeHT:

1) B OKHO NpueMa fOKYMEHTOB;

2) NOYTOBbLIM OTMNPABIEHVNEM Yepes3 OpraHn3aLnio CBA3N;

3) no dhakcy;

B cnyyae nocTynfieHUs xo4aTancTB U OKYMEHTOB, YKa3aHHbIX B HAaCTOALLEM NMYHKTE, NO hakcy, nx
OpWrHabl 4O/MKHbI BbITb NPeACTaBAEHbl B TEYEHME OAHOr0 Mecsua C AaTbl MOCTYMNJIEHUS Mo haKcy
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BMeCTe C COMpPOBOAMNTESNIbHbIM MUCBEMOM, MAEHTUPULNPYIOLWUM NX NOCTYyreHne no gakcy. B aTom cryyae
LaTOoV NOCTYNAeHMs Xo4aTancTBa 06 03HaKOMAEHUM NN XO0AaTalCTBa O BblAa4ye AOKYMEHTOB CHATAETCH
faTta nx NoCTynaeHnsa no gakcy.

4) c nCnonb3oBaHMeM onLManbHOro canta PocnaTeHTa;

5) yepes3 EMTY.

19. [loKyMeHTbl, YKa3aHHble B NyHKTe 17 PernameHTa, MoryT ObITb NpeAcTaBJieHbl B 3/IEKTPOHHON hopMe C
cobnofeHnem TpeboBaHWN, NPeayCMOTPEHHbIX NyHKTaMun 44 - 46 PernameHTa.

Obpasubl xof4aTalncTs 06 03HAaKOMJIEHUM M O BblAaye AOKYMEHTOB, HEO6X0AMMBIX ANs NPefoCTaBAeHNs
roCyfapCTBEHHOW YCAYri, B 3/IEKTPOHHOW (hOpMe pasMeLLaloTCs Ha ouLmanbHbIX calTax, a Takxe Ha
EMry.

WcyepnbiBatoLwmin nepeyeHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBIM C HOPMATMBHBLIMI MPaBOBLIMU
aKTaMun Ans npefocTaBieHNs rocyAapCTBEHHON YCYri, KOTOPbIE HAXOAATCS B PacropsXKeHUn
rOCYAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMOYMpPaBJ/IEHUS N VHbIX OPraHOB, Y4ACTBYHOLLMX B
NpefoCTaBNEHNN rOCYAAaPCTBEHHbIX UM MYHULMMAbHbBIX YCNYT, U KOTOPbIE 3asBUTEb BripaBe
NpeacTaBUTb, @ TakXXe Cnocobbl X NOAyYEHUs 3asBUTENSMU, B TOM YUC/IE B IN1EKTPOHHOW hopMe, MopsiaoK
X NpeaocTaB/IeHUs

20. lokyMeHTOM, HeobXx04UMbIM B COOTBETCTBMM C HOPMATMBHbLIMU NPaBOBLIMU aKTaMu ons
npenocTaBieHNs roCyAapCTBEHHOM YCAYrn, KOTOPLIN HAaXOAUTCSA B PaCMOPSXXEHNM roCy 4apCTBEHHbIX
OpraHoB, OPraHoB MeCTHOro caMoyrnpaBAeHNs U UHbIX OPraHoB, YHaCTBYIOLWMX B NpefoCTaBeHnm
rOCYAapCTBEHHbIX AW MYHULMNAJIbHBLIX YCAYT U KOTOPLIN 3asBMTENb BNpaBe NpeacTaBuUTh N0 CBOEN
WUHULMATUBE, ABNSETCA OOKYMEHT (ero Konus), cogep)xalnin ceefeHns ynosHOMOYeHHOro hefepasibHoro
opraHa UCNONHUTENLHOW BAACTK, OCYLLECTBASIOWErO KaccoBoe 06CnyKMBaHWe NCNoSIHEeHNS B104XeTOB
6l00KETHOWN CUCTEMBI, MOATBEPXKAAOLME YAAATY NOLWANHBI.

Ecnn DOKYMEHT, YKa3aHHbI B HAaCTOSALLEM NYHKTE, 1Mo ero Konus He npeacTaseHbl, PocnaTeHT Ha
OCHOBE MPUBEAEHHbIX B COOTBETCTBYIOLLEM XOAaTalCTBE MAEHTU(MNKATOPOB NojyvyaeT Heobxoanmble
CBeLEeHMA Yepes eQUHYI0 CUCTEMY 3JIEKTPOHHOIMO MeXBEeLOMCTBEHHOIO B3aMOAENCTBUS B
rocyfapCTBEHHbLIX OpraHax v noABefOMCTBEHHbLIX UM OpraHu3aumax WM U3 peecTpoB yYKa3aHHbIX
roCyAapCTBEHHbIX OPraHoB.

21. PocnaTeHT He BrnpaBe TpeboBaTb OT 3aABMTENS:

- NpeAcTaBAeHNs GOKYMEHTOB 1 MH(OPMaLMK NN OCYLLECTBAEHNS OENCTBUIA, NpeacTaBaeHne nin
OCYLLLeCTBJIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMY MPABOBbLIMY aKTaMu, Peryanpyowmmmn
OTHOLLEHNS, BO3HMKAlOLLME B CBSA3U C MPefoCTaBleHNEM FOCY 4apCTBEHHOW YCyri;

- NPefoCTaB/IeHNS LOKYMEHTOB M MHDOPMaL MK, KOTOPbIE B COOTBETCTBUN C HOPMATUBHbLIMY MPaBOBbLIMU
akTamm Poccuinckon ®epepaunm, HOPMaTUBHLIMU NPABOBLIMU akTaMu cybbekToB Poccuinckon ®epepaunm un
MYHMLMMNAAbHbIMW MPABOBbIMW aKTaMn HaX0AATCSA B PaCnoOPsS)KEHNN rOCyAapCTBEHHbIX OPraHoB,
NpefoCTaBASAOWNX FOCY[APCTBEHHYIO YCIYTY, UHbIX FOCYAAaPCTBEHHbLIX OPraHoB, OPraHOB MECTHOI0
camMoynpaBfieHuns n (unm) NnoaBeLOMCTBEHHbLIX FOCYA4apCTBEHHBIM OpraHaM U opraHaM MecTHOro
CaMoynpaBfieHNs OpraHM3aumnin, y4acTBYOWNX B NPEeAOCTaBIEHUN FOCYAAPCTBEHHbIX AW MYHULMNAbHbIX
YCAyT, 3@ UCKJII0YEHNEM JOKYMEHTOB, yKa3aHHbIX B HacTu 6 cTaTbk 7 ®efepanbHOro 3akoHa oT 27 nions
2010 r. Ne 210-®3 "06 opraHusauuy NpeaocTaBJeHUs rocy1apCTBEHHbIX U MyHULUMMNANbHbIX yCayr"
(CobpaHue 3akoHomaTenbCcTBa Poccuinckon ®epepaunn, 2010, Ne 31, c1. 4179; OpuumanbHbI MHTEPHET-
nopTas npaBoBon nHgopmaumm (www.pravo.gov.ru), 31 uona 2020 r., Ne 0001202007310085) (ganee -
3akoH oT 27 mions 2010 r. Ne 210-93);

- NpeAcCTaBieHNs GOKYMEHTOB U MH(OPMaLnK, OTCYTCTBUE 1 (M) HEJOCTOBEPHOCTL KOTOPbLIX HE
yKa3blBa/UCh Mpu nepBoHa4yaabHOM O0TKa3e B NpvemMe AOKYMEHTOB, HE0OX0AUMbIX ANA NpefocTaBieHns
roCyZLapCTBEHHON ycnyru, nmbo B NpefoCcTaBAeHUN FOCY LapCTBEHHON YCYrK, 3a UCKIIIOYEHNEM ClTyHaEB,
npegycMoTPeHHbIX MYHKTOM 4 yacTu 1 cTaTbu 7 3akoHa oT 27 wiond 2010 r. Ne 210-03 .
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McyepnbiBatoLLMiA NnepeyeHb OCHOBAHWIA /1 0TKa3a B NpuemMe AOKYMEHTOB, He0bX0ANMbIX As
npenocTaBieHns rocy1apCTBEHHON yCayri

22. OcHOBaHWA 4N 0TKasa B MpMemMe OOKYMEHTOB, HE06X04MMbIX 4S9 NPeAoCTaBIEHUS roCyAapCTBEHHON
ycnyru:

1) xopaTancTeo 06 o3HakKoMneHMUn NMbo Xo04aTalNCTBO O BblAaye AOKYMEHTOB NpeAcTaBJieHbl He Mo (opMe,
yTBEPXXAEHHON NPMKa3oM MUHIKOHOMPa3BUTUSA POCCM, AN OTCYTCTBYET HOMEP 3asaBKW, MOANNCb Anbo
KOHTaKTHble OaHHblE 3aABUTENA,

2) xopaTancTeo 06 o3HakoMneHUn Mbo Xo0AaTanNCTBO O BblAavye 4OKYMEHTOB NpeACTaB/eHbl HE Ha PYCCKOM
A3blKe 1 (MIM) OTCYTCTBYET NEpPeBOd Ha PYCCKUIN A3blK NpUNaraeMbiX K Xo04aTalCTBy AOKYMEHTOB;

3) xopaTancTeo 06 o3HakoMAeHUN b0 X04aTalCTBO O BblAavye AOKYMEHTOB He MOAAAI0TCA NPOYTEHNIO;

4) He cobnoaeHbl TpeboBaHMA, NpelycMOTPeHHbIe NyHKTaMun 44 - 46 PernameHTa npv nogaye JOKYMEHTOB
B 3/IEKTPOHHOM BUAe.

VicyepnbiBatowmin nepeyeHb OCHOBaHUIM A4 NPMOCTAHOBAEHNA UAN OTKa3a B NpeaoCTaB/IeHNN
roCyapCTBEHHOMN YCAYyrn

23. lMprocTaHoBNEHWE NPefoCTaBAeHNA FOCYJAaPCTBEHHOM YCAYTr N LONYCKAETCSA BO UCNOJIHEHME NPUHATBIX
B COOTBETCTBUM C 3aKOHOAATEeNbCTBOM Poccuinckon ®efepaumm cyfebHbIx akToB, NpefycMaTprBaoLLnx
obecneynTenbHble Mepbl B OTHOLLEHWN reorpatnyeckoro ykasaHus, HaMMeHOBaHNSA MecTa NPOMNCXOXAEHNS
TOoBapa, Uan B CBA3M C MCMOJIHEHNEM TaKoro cyaebHOro akta B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon degepaunu.

24. OcHoBaHWA 0014 0TKasa B NpefoCTaB/IeHUN rocyJapCTBEHHOW yCayru PernaMeHTom He
npenycMoTpeHbI.

25. OcHOBaHMA ON4 0TKa3a B MpMEME 1 perncTpauum xogatancrtea 06 03HaKOMAEHUN NAK XodaTallcTBa O
BblJa4ye AOKYMEHTOB, B YAOBNIETBOPEHUN X0AaTacTBa 06 03HaKOMIEHUN NN XO4aTalncTBa O Bbigavye
[OKYMEHTOB NpefyCcMOTPEeHbl COOTBETCTBEHHO NyHKTammn 56, 72 n 88 PernameHTa.

lMepeyeHb yCNyr, KOTOpbIe ABASIOTCA HE0OX0AMMBLIMU 1 0643aTeNbHBIMK ANS NPefoCcTaBeHNs
rocyaapCTBEHHOW YCyri, B TOM YUC/Ie CBEAEHNS O I0OKYMEHTE (JJOKYMEHTaXx), BblJaBaeMOM (BblfaBaEMbIX)
OpraHu3aunsamMu, y4acTBYOLMMMN B MPeA0CTaBNEHUN FOCYAAaPCTBEHHON YNy

26. Ycnyru, KoTopble SBASIOTCA He06X0AUMbIMU 1 06513aTeNbHBIMU 415 NPef0CTaBeHUS FOCYLapCTBEHHON
YCYri,  AOKYMEHTbI, BblAaBaeMble OpraH1M3aumsaMm, y4acTBYIOLMMU B NPeSOCTaBAEHUN roCy JapCTBEHHO
yCayru, OTCyTCTBYIOT.

MopsaoK, pa3Mep U 0OCHOBAHWSA B3UMaHUA rOCYAapCTBEHHON NOLNHBLI UAW UHOW NMNaThl, B3MAaeMo 3a
NpenoCTaBeHME rocyAapCTBEHHON YCNyri

27. NepeyeHb OPUANYECKN 3HAYMMbIX AENCTBUNA, CBA3aHHbIX C MPeAoCTaBeHNeM rocy1apCTBEHHON
yCNyri, 3a COBEPLUEHME KOTOPbIX B3MMAIOTCS MOLLMHbI, pa3Mepbl, MOPALOK U CPOKM YNaThl NOLAWH, a
TaKXXe 0CHOBaHUS A1 yMeHbLUEHWS pa3MepoB MOLUANH UV BO3BPaTa YNiavyeHHON NOLANHBI YCTaHOBEHbI
Mono)KeHneM 0 NaTEHTHBIX U MHbIX MOLUANHAX 33 COBEPLUEHMNE IOPUANYECKN 3HAYUMBIX [ENCTBUNA,
CBAI3aHHbIX C MAaTEHTOM Ha M306bpeTeHne, NONE3HY MOAEb, MPOMbILLIEHHbIV 0bpa3el, C rocyaapCTBEHHOW
perncTpaumert TOBapHOro 3Haka 1 3Haka 06CNyXXunBaHus, C roCyAapCTBEHHON perncTpaumen u
npefocTaBfeHNEM UCKNIOYNTENBHOMO NpaBa Ha reorpaguryeckoe yKkasaHne, HaMMeHOBaHNe MecTa
MPOVCXOXAEHUS TOBapa, a TakXKe C roCyAapCTBEHHON perncTpaumen OTYYXAEHNSA UCKIYNTENIbHOrO
npaBa Ha pe3ynbTaT UHTENNEeKTYanbHOW AeATeNbHOCTU UK CPeACTBO MHAMBUAYaNN3aL MK, 3aaora
NCKMIOYUTENBHOrO NpaBa, NPeAoCTaB/eHNa NpaBa NCMoJib30BaHNA Takoro pesyfbTaTa Wy Takoro
CpeLCTBa MO AOroBopy, Nepexofa UCKYUTENbLHOrO NPaBa Ha TakoW pe3y/bTaT UM Takoe CpencTao 6e3
LOr0BOpa, YTBEPXAEHHbIM NocTaHoBNeHMeM [paBuTenscTBa Poccuinckon ®epepaumm ot 10 gekabps 2008
r. Ne 941 (CobpaHue 3akoHoaaTenbCTBa Poccuinckon ®enepauun, 2008, Ne 51, cT. 6170; 2020, Ne 23, cT.
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3681) (nanee - NMonoXeHne 0 NOLJINHAX).

28. Mo IMHbI B3MalOTCS:

1) 3a paccMOTpeHne Xx04aTancTea O BblAaye AOKYMEHTOB (MoANyHKT 2.26 npunoxeHua Ne 1 K MonoxxeHnto
0 NOLUJIMHAaX);

2) 3a paccMoTpeHue xofaTancTea 06 o3HakoMneHUn (NOANYHKT 2.27 npunaoxeHus Ne 1 k MonoxeHuto o
NOLINHAX).

Pa3mep nNoLwnuH, NnpefycMOTPEHHbIX HACTOALLUM NMYHKTOM, yMeHbLlUaeTcs Ha 30 npoueHTOoB npu
obpalleHnm 3a oCyLEeCTBIEHNEM IOPUANYECKN 3HAYUMBIX AENCTBUIA B 3JIEKTPOHHON hopme (MyHKT 7
MonoXxxeHnsa o NoLwINHAX).

[OKYMeHTbl, NpefyCcMoTpeHHble [Mo10XXeHeM 0 NOLAMHaX, NpeAcTaBseMble B 3N1eKTPOHHOW (opMe,
JO/IKHbI COOTBETCTBOBATbL TPeboBaHNAM, yCTaHOBMIEHHbIM NyHKTamMu 44 - 46 PernameHTa.

MopsiAoK, pa3Mep 1 OCHOBAHMS B3MMaHWs NaaThbl 3a NpefoCTaBeHNe YCyr, KOTOpble SBASIOTCS
HeobXxoaUMbIMU 1 06513aTeNbHBIMI A/15 NMPEfOCTaBIeHNS FOCYAAaPCTBEHHOW YCAYrI, BKAOYas NHGOPMALIMIO
0 METOAMKE pacyeTa pa3Mepa Takow naaTbl

29. MnaTa 3a NpefocTaBieHne YCNIyr, KOTOpbIe ABASIOTCS HEOOXOAUMbIMU U 06a3aTeNbHbIMU ANS
NpenoCTaBeHNS FOCYIapCTBEHHON YCYr, He B3UMAETCS.

MaKcrMasibHbIA CPOK 0XXUAAHWS B 04epenn npu nofgaye 3anpoca o NpefoCcTaBeHUN rocyaapCcTBEHHON
YyCNyru, yCnyru, NpeaocTaBaseMol opraHn3aLumein, y4acTByoLein B NpeaoCTaBAeHNN rocy1apCTBEHHO
yCayru, n Npu NoayYyeHnn pesynbTaTa NpeaoCTaBAEHUs TaKUX yCayr

30. MaKCMMasbHbIA CPOK 0XMAAHWS B O4epeamn Npy noaaye LOKYMEHTOB B OKHO Mpuema 1 npu noay4eHum
pe3ynbTaTa NPeAoCTaBAEHNS rOCYyAapCTBEHHOW YCAYr COCTaBnseT 15 MUHYT.

CpoK 1 MopsAoK perncTpauumn 3anpoca 3aaBuTens o NpefoCcTaBeHUN roCyapCTBEHHON YCAYT U YCAYTK,
npegocTaBAsSEMON opraHn3aUnent, y4acTBYOLWEN B NPeLoCTaBAEHUN rOCy4apCTBEHHOW YCYri, B TOM
4yucne B 3JIEKTPOHHOW hopme

31. MocTynuBllee B PocnaTeHT xoAaTancTBo 06 03HakKoMaeHUn Mbo XonaTalCTBO O BblAavye JOKYMEHTOB
PEerncTpupyeTcs Npu oTCyTCTBMM OCHOBaHWIA A5 0TKa3a B NpueMe AOKYMEHTOB, HeobXxoauMbIX Ans
npenocTaBieHnsa rocyAapCTBEHHON YCAyrun, NMpeaycMOTPEHHbIX MYHKTOM 22 PernameHTa.

32. PerncTpaumsa BKAOYaET NPUCBOEHNE COOTBETCTBYIOLLEMY X0OaTalNCTBY perncTpauMoHHOro HoMepa u
yKa3aHue gaTbl Mofayn Xxo4aTancTBa M NPOU3BOAMTCA B CPOKM, YKa3aHHbIe B MyHKTe 54 PernameHTa.

TpeboBaHMA K MOMeELLEHMAM, B KOTOPbIX NPEeA0CTaBAAETCS roCyAapCTBEHHasA yCyra, K 3aJly 0XXKuaaHus,
MecTaM /15 3aM0JIHEHNS 3aNPOCOB O NPEeA0CTaBIEHUN FrOCYyAapPCTBEHHOW YCAYyrn, MHHOPMaLMOHHbIM
cTeHfam c obpasuamMm nx 3anoHEHNA 1 NepeyHeM OOKYMEHTOB, HEOBX0AMMbIX 419 NPefoCTaBeHUS
Ka>XgoWN rocyaapCTBEHHOW YCYrn, pa3MeLeHnio n ohOpMAEHNIO BU3YasibHOW, TEKCTOBOMN 1
MyNbTUMEANAHON MHPOPMaLMK O NOPSAAKE NPefoCTaBAeHNs Takon yCayru, B TOM Yucne K obecneyeHmnio
AOCTYMHOCTW ANS MHBANMAO0B yKa3aHHbIX 06 bEKTOB B COOTBETCTBMM C 3aKOHOAATENLCTBOM POoCCUMIACKON
denepaumm 0 coumanbHOM 3almTe NHBANNLOB

33. Ha 3paHusax PocnateHTa u ®UMC psnom ¢ BXOAOM B MOMELLEHNS, B KOTOPbIX NMPeaoCTaBAseTCs
rocylapCTBEHHas yC/yra, pa3MelLaeTcs BbIBECKa, COAepKallas MHPOPMALIMIO O MOJIHbIX HAVMEHOBAHMSAX
PocnateHTa, ®UMC, pexume ux paboTsl, @ TakXXe 0 HOMepax TeNeoHOB KOHCY/IbTaLMOHHO-CNPABOYHOM0
MyHKTa.

[ns NpefoCcTaBNeHNs rocyAapCTBEHHON YCYr He TPebyoTCs 3a/bl 0XKUAAHUS.

34. Mpuem OOKYMEHTOB 1 Bblava pe3ybTaToB NPeloCcTaB/ieHNs roCcyJapCTBEHHON yCyru
OCYLLECTBNISOTCSA B CNeLUManbHO BblAENEHHOM A5 3TUX Liesieil NOMELLEHUN, PACMOIOKEHHOM Ha HVXXHEM
3TaXKe 3[aHNs, MMEIOLLLEM OKHO NpreMa A0KYMEHTOB U MecTa 0XXUaaHus.
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MomMelleHnsa gns npmemMa LOKYMEHTOB U BblAa4yun pe3ybTaToB NpefoCcTaBAeHNs roCy4apCTBEHHON yCayrn 1
MecCTa A5 3an0/IHEHNS 3anNpocoB 060pyA0BaHbl CTYNbAMU NN KPECENbHbIMU CEKLUSAMMN B KOIMYECTBE He
MeHee Tpex MeCT, AOCTYMHbI AA8 MHBAIMAO0B W PaCcMoJIOXKEHbl Ha HYXXHEM 3Taxke 34aHuns, 06opyLoBaHHOM
naHaycamu, cneunanbHbIMU Orpa)kaeHnsSMm n nepuiamm, obecnedneatowmmmn becnpensTCTBEHHOE
nepeaBu>XeHne N pa3BopoT UHBANNAHbIX KOMSCOK, CTOSIaMK, pa3MeLLeHHbIMU B CTOPOHE OT BXoA4a AN4
BecnpenAaTCTBEHHOro NoAbe3Aa U pa3BOpPOTa KOJIACOK.

35. IHhopMaLMOHHbIE CTEHAbI, Pa3MeLLeHHbIE B MeCTax s NpMemMa OOKYMEHTOB 1 BblAa4uun pe3ybTaToB
npenocTaBieHnsa rocyAapCTBEHHOM yCayru, cogepxxaTt obpasubl 3anoIHEHUS X0AaTancCcTB U NepevyeHb
JNOKYMEHTOB, HE0HX0AMMbIX ONS NPefoCTaBAEHNS TOCYAapPCTBEHHON YCAyru, U BbITb 4OCTYMHLIMU ONS
03HaKOMJIEHWUS B YacCbl MpMeMa AOKYMEHTOB.

36. [1ng nHBannoos obecneymsaoTCs:

- becnpenaTCTBEHHbIN AOCTYN K 34aHNI0, B KOTOPOM NpefoCTaBAseTCA roCyaapCTBEHHAs ycyra v
BecnpenaTCTBEHHOE UCMOJIb30BaHMNE TPAHCMOPTa, CPEACTB CBSA3U K MHADOPMaLMK;

- BO3MOXXHOCTb CaMOCTOSTEJIbHOr0 NepeaBXeHN N0 TEPPUTOPUN, Ha KOTOPOW PaCcmosIoXKEHbI 34aHKs, B
KOTOPbIX MPefoCTaBAAeTCS roCyfapCTBEHHAsA YCyra, a TakXXe BX04a W BbIXx04a U3 HUX, MOCadKM B
TPaHCMOPTHOE CPeACTBO M BbiCaAKM U3 HErO, B TOM YKCSIE C UCMOJIb30BAaHNEM KPECNa-KONSCKHY;

- COMpOBOXAEHNE NHBANAOB, UMEIOLLNX CTONKMNE PaCcCTPONCTBA (hYHKLINM 3PEHNS N CAMOCTOATENbHOM O
nepeaBvXeHns, N OKasaHue M MOMOLLM B 34aHMAX, T4e NpefocTaBnsaeTcsa rocyaapCTBeHHasn ycnyra;

- Hafnexallee pa3MmelleHne 060pyaoBaHNS N HoCUTeNen MHDopMaLumn, Heobxoanmelx ons obecnevyeHus
HecnpenaTCTBEHHOrO OCTYNa MHBAJIMAOB K 34aHUAM, B KOTOPbIX NPeAOoCTaBASETCA rocyaapCTBEHHan
ycnyra, C y4eTOM OrpaHUYeHns NX XXN3HeLeAaTeNbHOCTH;

- nybnnposaHne HeobxoaMMoW 0N MHBANNAO0B 3BYKOBOM M 3pUTENbHOM MHGOPMaLMK, a TakXe Hagnucen,
3HAKOB M UHOW TEKCTOBOM N rpanyeckon MHHOPMaLUN 3HAKaMu, BbINMOJIHEHHBIMU pefibePHO-TOYEYHbIM
wpwudTom bpanns;

- 0OMYyCK CypAonepeBoaynKa 1 TudaocypaonepesoymKa;

- nonyck cobaku-npoBoAHUKa B 3aHuWA, rae NpeaocTaBAseTCs rocyaapCcTBEHHAs ycayra, nNpu Haamyium
LOKYMEHTa, MOATBEPXKAAOLWEro ee cneumansHoe obyyeHue;

- OKa3aHWe MHBaJIM4aM NMoMOLLN B NpPeoaoneHny 6apbepos, MeLLAKOLWMX MNONYYEHNIO MMU FOCYAapPCTBEHHOW
yCayru HapasHe ¢ ApyruMmum anuamu.

37. MpepocTasfieHNe CNPaBoOK M KOHCY/bTaLMI OCYLLECTBISETCSA B CNeLnanbHO BblAENEHHOM A5
YKa3aHHOWN Lenn NoMeLLEeHNN KOHCYIbTalMOHHO-CNPaBOYHOr0 MYHKTa, PaClo/IOXKEHHOr0 Ha HMXKHEM 3Taxe
3[aHUS.

38. MoMeLleHuns, NnpeaHa3HayYeHHble N5 OXXUAAHUS B 0Yepeaun npuemMa uan Bblhayn OOKYMEHTOB,
obCcnyXuBaHUs, NpefoCcTaBAEHNS CNPABOK U KOHCYbTaLUN, [O/KHbI COOTBETCTBOBAThL TpeboBaHMAM
KOM(OPTHOCTM YCNOBUIA NpebbiBaHNS B HUX 3asBUTENEN N UMETH BbIBECKM, YKa3blBaloOLWME Ha KX
Ha3HayeHue.

39. BusyanbHas, TEKCTOBAA U MyAbTUMeOuNHaa NHDOpPMaLns 0 NopsaKe NnpeaocTaBieHns
roCyaapCTBEHHOW YCAYyrn pa3MeLlaeTcs Ha MHPOPMaLMOHHBLIX CTEHAAX WU MHPOPMALMOHHbIX
TepMUHaNax B NOMELLEHMAX 419 NpYeMa 1 perncTpauun 3asasaeHnin n MHON KOPPEeCMoHAEHUMM 1 (1an) B
KOHCYJIbTaLlMOHHO-CMPaBOYHOM MyHKTE.

OdopmneHmne BU3yaabHOW, TEKCTOBON U MybTUMEANNHON MHOPMaL MM 0 NOPSAKE NpefoCcTaBieHns
roCyAapCTBEHHOW YCAYr AO/MKHO COOTBETCTBOBATb ONTUMasibHOMY 3pUTENbHOMY W C/TYXOBOMY
BOCNPUSATUIO faHHOW MHGOPMaLMK 3asBUTENSMAN,

MokasaTenu AOCTYNHOCTU 1 KavyecTBa rocyaapCTBEHHONW YCAyri, B TOM YUC/IE KOJIMYECTBO
B3aMOJENCTBUI 3a8BUTENS C AOJDKHOCTHBIMY SIMLAMI NPW NpeaoCcTaBNeHUN rocy4apCTBEHHON YTy 1
UX MPOLOIKNTENLHOCTb, BO3MOXXHOCTb MOJyYeHWs MH(OPMALIMK O X0 e NpefoCcTaB/eHuns
roCyIapCTBEHHON YCyru, B TOM YUCIE C UCMO/b30BaHNEM NHHOPMALMOHHO-KOMMYHUKALIMOHHbIX
TEXHOJIOTUiA, BO3MOXHOCTb MO0 HEBO3MOXXHOCTb MOJyYeHWs roCY1apCTBEHHOW YC/yru B
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MHOIO(PYHKLIMOHAIbHOM LIeHTpe NpefoCcTaBAeHNs roCy4apCTBEHHbIX U MYHULUNANbHBIX YCyr (B TOM
4yncne B NoaHOM ob6beme), B tobOM TeppuTOpUanbLHOM NnogpasfeneHnn opraHa, NpesocTaBASIoOWEero
roCyAapCTBEHHYIO YCAYry, No Bbibopy 3adBUTENS (3KCTEPPUTOPUASbHBIN NPUHLKXM), MOCPeACTBOM 3anpoca
0 nNpenocCTaB1eHNN HECKOJIbKUX rOCyAapPCTBEHHbLIX (VIJ'II/I) MYHWUUWNaNbHbLIX YCNYr B
MHOIO(YHKLMOHAbHbIX LLleHTpax NpefoCcTaBAeHNs rocyJapCTBEHHbIX U MyHULMNAAbHbLIX YCAYT,
npegycMoTpeHHoro ctatben 15.1 3akoHa o1 27 nons 2010 r. Ne 210-03

40. Noka3saTenn JOCTYNHOCTY roCyLapCTBEHHOMN YCIYTrin:

1) BO3MOXXHOCTb NOAa4n OKYMEHTOB, He0bX0AUMbIX N5 NpefoCTaBAeHNs rocyaapCTBEHHON yCayru, B
3/IEKTPOHHON hopMe,

2) BO3MOXHOCTb MOJy4eHNs MHGOPMaLUKM O Xoae NpeaoCcTaBAeHNs rOCyAapCTBEHHOWN yCayru, B TOM Ynucne
C UCNOJIb30BaHNEM UHDOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOOM U,

B3anmopnencreue 3asgBUTENS C 4OMKHOCTHLIMY MLL@MKN NPY NPEeA0CTaBIEHNN FOCYAapPCTBEHHON YCyru
OCYyLLeCTBAAETCS ABa pa3a, @ UMEHHO Npu Nodaye COOTBETCTBYIOLLEr0 X04aTallCTBa B OKHO npueMa
JOKYMEHTOB U NPV NONYYEHUN pe3ynbTaTa NpeaoCcTaBAeHNS rOCyapCTBEHHON yCNyrn n cocTaBnseT 15
MUHYT.

MonyyYeHne rocyLapCTBEHHON YCAYr MOCPeACTBOM KOMMJIEKCHOMO 3anpoca He NpeayCcMOTPEHO.

41. MNoka3aTenun Ka4yecTBa NPeaoCTaBEHNS roCy4apCTBEHHON YCAYII:

1) [OCTOBEPHOCTL NPenoCTaBAAEMON 3aA9BUTENAM MHOPMaLMK O Xo4e NPefoCTaB/IEHUS rocy4apCTBEHHON
ycnyru;

2) YAOBNETBOPEHHOCTb 3aABMTE/IEN Ka4eCTBOM roCy4apCTBEHHON yCayru;

3) cobnofeHne CPOKOB NPeAOCTaBIEHNS FOCYAAaPCTBEHHON YCAYTHU;

4) oTcyTcTBME 060CHOBAHHbIX Xanob Co CTOPOHbLI 3aBUTENEN Ha AeiCcTBMA (be3aencTBme), LOKHOCTHBIX
SNl Mo pe3yfbTaTaM NpeLoCTaBNeHUs roCcy4apCTBEHHON YCAYIY 1 HA HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOLUEHWE JO/HKHOCTHBIX JINL, K 3a8BUTENSM.

42, MNpenocTaBieHne rocyaapCTBEHHON YCAYrn B MHOMOMYHKLMOHAJbHBIX LLEHTPax NpeaocTaBaeHns
roCyAapCTBEHHbIX Y MyHULMUNAbHbIX YCAYT HE NPeayCMOTPEHO.

MpenocTaBieHne rocyaapCTBEHHOM YCAYr N0 SKCTEPPUTOPMANLHOMY MPUHLMIY HE OCYLLECTBSETCS.

43. Mpwn NpenoCTaBAeHNM rOCYapCTBEHHON YCNYTr B 3/IEKTPOHHON hopMe Yepes odurunaibHble CanThl
3aaBuTento obecneymBaeTcs:

1) nony4eHune nHgopMaLmm 0 NOpsAAKe N CPOKax NpenoCcTaBAeHNs roCyaapCTBEHHON yCayru;

2) (hopMmpoBaHue 3anpoca 0 NpenocTaBieHnn roCyaapCTBEHHON YCayru;

3) nprem n peructpaumnsa PocnaTeHTOM 3anpoca 0 NpeAoCTaBAeHUN FroCy4apCTBEHHON YCAYTU U NHbIX
LOKYMEHTOB, HEO6X0AUMBIX ANS NPeLOCTaBAEHNS FOCYAaPCTBEHHONM YCNyry;

4) nonyyYeHvne pesynbTaTa NpenoCcTaBAeHNS roCyAapCTBEHHON YCAyrK;

5) nonyyeHne cBefeHUN 0 COCTOAHUM Ae0NPOoM3BOACTBA N0 COOTBETCTBYIOWEMY XO4aTaNCTBY;

6) nocynebHoe (BHecyaebHoe) obxanoBaHue peleHnn n gencteni (besgencreus) PocnateHTa un (unu) ero
AO/MKHOCTHbIX JINLL.

Mpun NpeaocTaBAEHUN rOCyAapCTBEHHOM YCYTK B 3IEKTPOHHON thopmMe Yepes ENMTY 3assutento
obecneymBaeTcs:

1) nony4eHune nHgpopMaLmm 0 NOpsaAKe N CPOKax NpPenocTaBAeHNa roCyaapCTBEHHON YCayru;

2) hopMmpoBaHMe 3anpoca 0 NPefoCTaBNEHNN rOCYAapCTBEHHON YCAYrK;

3) npmem n peructpauus PocnaTeHTOM 3anpoca 0 NpeaoCcTaBAeHUN FroCy4apCTBEHHON YCAYTU U NHbIX
JOKYMEHTOB, HE0HX0AMMbIX ONS NMPeoCTaBAEHNS rOCYapCTBEHHON YCNyru;

4) ynnaTa NOLWJ/IMHbI 3@ COBEPLUEHNE IOPUANYECKN 3HAYMMbIX AENCTBUN;

5) nonyyeHune pesynbTaTa NpefoCTaBleHNA FOCyAapCTBEHHOM YCAyru;

6) nony4yeHne CBeAEHUA O COCTOSHWUM AEN0NPOM3BOACTBA MO COOTBETCTBYIOLLEMY XOAaTalCTBY;

7) nocynebHoe (BHecynebHoe) ob)xanoBaHue pelleHnin n nencTemin (besgenctens) PocnateHTa u (unn) ero
AOSIKHOCTHbIX L.
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VHble TpeboBaHMSA, B TOM YMC/E YYNTbIBatOLLIME 0COBEHHOCTM NPefOCTaBAEHNS FOCYAaPCTBEHHOW YCNYTK
Mo 3KCTEPPUTOPUANBEHOMY NPUHLMNY (B CyYae, ecnmn rocyaapCTBeHHas ycayra npefocTaBaseTcs no
3KCTEPPUTOPMANbHOMY NPUHLKUMNY) 1 0COBEHHOCTM NPeaoCTaBAeHNA rOCYAapCTBEHHOW YCAyr B
3/IEKTPOHHON hopme

44, CooTBETCTBYIOLLEE X04aTaNCTBO 1 NpUiaraeMble K HEMY AOKYMEHThI, MOJaBaeMble B CBS3U C
npenocTaBiieHNEM roOCyAapCTBEHHOM YCAYTrn B 31IEKTPOHHOM (hopMe, NpeacTaBisaloTCs Yepes
ohuumanbHble cantsl nnun EMNTY.

Mpy NpeaocTaBeHUN roCyAapCTBEHHOW YCayrn Yepe3 ounumnaibHble CanThbl 3aMpockl, MpeayCcMOTPEeHHbIe
nyHKTaMmu 69 n 85 PernameHTa, U OKYMEHTbI O HAYUCNEHMAX HANPaBAAOTCSA 3a9BUTESO Yepes ero
JINYHBIN KabnHET Ha onUMaibHbIX CalnTax.

Mpu NpeaocTaBAeHUN FOCyAapCTBEHHON ycnyrn Yyepes EMMY B cayyasax n nopsake, npeayCcMoTPEHHbIX
PernameHTOM, 3anpockl, NpefycMOTPEHHbIE NyHKTaMu 69 n 85 PernameHTa, HanpaBAslOTCA 3ad9BUTENIO
yepes EMTY.

PocnaTeHT obecneynBaeT NnpuemMm LOKYMEHTOB, HEOOXOAMMbIX Os MPeAoCTaBAEHNS rOCYy4apCTBEHHON
YyCAyru B 3N1eKTPOHHOW hopMe, 6e3 HeobxoaAnMOCTH MOBTOPHOIO NpeAcTaBeHUs 3ai9BUTENEM TaKnx
LOKYMEHTOB Ha ByMa)>KHOM HOCUTeNe, eC/IN MHOE He NPefyCMOTPEHO 3aKOHOAATENbCTBOM POCCMIACKON
®epnepaumm.

45. Mpwn npenoCcTaB/€HMM FrOCYJapCTBEHHON YCIYrn B 3/IEKTPOHHON hopMe UCMOb3YI0TCA KNacCbl CPEaCTB
3N1EKTPOHHOM MOAMUCK, KOTOPbIE AOMYCKAOTCS K MCMOJIb30BaHWIO Npy obpalleHnm 3a NosyYeHnem
roCyAapCTBEHHOW YCAYri, OKa3blBaeMON C NPUMEHEHNEM 3JIEKTPOHHOW NOANNCH B COOTBETCTBUN C
3aK0HO4aTeNbCTBOM Poccuinckon degepaumnn.

B cooTBeTCTBUM C NOCTaHOBJIeHNeM [MpaBuTenscTBa Poccuinckon ®epepaumm ot 25 nioHa 2012 r. Ne 634 "0
BMIaX 3NIEKTPOHHON NOAMNUCK, NCMOJSIb30BaHME KOTOPLIX AONYCKaeTCcsa npu obpalleHnm 3a noayyeHmem
roCyLapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (CobpaHue 3akoHoaaTenscTBa Poccuinckon ®epepaunn, 2012,
Ne 27, cT. 3744; 2018, Ne 36, cT. 5623) (nanee - noctaHoBseHne Ne 634) xogaTancTBo 06 03HaKOMAEHUN
nmbo xo[aTanCTBO O BblAavye AOKYMEHTOB MOAMUCHIBAOTCS YCUIEHHON KBAIMMPULMPOBAHHON 3NEKTPOHHOW
NOAMUCHIO NN NPOCTON INEKTPOHHON MNOAMMCHLIO, €C/IN 3TO NPEfYCMOTPEHO TEXHMYECKUMN TpeboBaHNAMM
B COOTBETCTBUM C NyHKTOM 2.1 MNpaBun onpegeneHns BUAOB 3JIEKTPOHHON NOANNCK, NCMONb30BaHNE
KOTOpPbIX AonyckaeTcs npu obpalleHnmn 3a NoayYeHNeM roCyaapCTBEHHbIX 1 MyHULMUNAAbHbBIX YCAYT,
YTBEPXXAEHHbIX MOCTaHOBNEHNEM Ne 634 .

VHbopmaLmns 0 nopsagke nonyvyeHns ceptTugmkaTa yCUNeHHON KBaanuumpoBaHHOMW 31E€KTPOHHOW NoANnCK
B aKKpPeaNTOBAHHOM YA0CTOBEPAIOLLEM LEHTPE pa3MeLlaeTcs Ha ouumanbHbIX CakTax.

46. PopMMpoBaHME X04aTanCTB 06 03HaKoOMAeHUMN MO0 O BbiAaYe LOKYMEHTOB U MPUKPENeHNe
npuaaraemMbix JOKYMEHTOB OCYLLECTBASETCA NyTEM 3aMoJHEHNS UHTEPAKTUBHON DOPMbI B JINHHOM
KabuHeTe 3a8BUTENS Ha opULMaNbHbBIX calTax uan Ha EMIY B COOTBETCTBUN C TEXHUYECKUMU
TpeboBaHMAMMN.

TexHnyeckme TpeboBaHUA K Nodaye xodaTancTea Yepes EMMY pasmewatorca Ha EMMY, B Tom 4ynucne B
NOACHEeHNAX Ha cTpaHuue EMNTY ons 3anonHeHns MHTEPaKTUBHOM POPMbI.

TexHnyeckme TpeboBaHNS K Modaye Xxo4aTalNCTBa Yepes odumLmanbHble CalnTbl pa3MeLlalnTCcs Ha
oduLManbHbIX CanTax.

Mpwv BbIABNEHN HEKOPPEKTHO 3aMO/IHEHHOIO MOS 3IEKTPOHHON hOpPMbl COOTBETCTBYIOLLENO XOAaTalCTBa
3a8BUTENb YBEAOMIAETCA O XapaKTepe BbIIBIEHHOW OLIMOKKN 1 MOpsAKe ee YCTPaHEHUS NOCPenCTBOM
MHOPMaLMOHHOI0 COobLEHNS HEMOCPEACTBEHHO B 3IEKTPOHHON hopMe.

47. MNpefocTaBieHne rocy4apCTBEHHON YCAYr B INEKTPOHHOM (hOpMe HavyMHaeTCs C MOMeHTa Nnpuema u
pPerncTpaumm 3NeKTPOHHbLIX JOKYMEHTOB, HEOOXOANMBIX A5 NPEefOCTaBNAEHUS FOCYAAPCTBEHHON YCIYT L.
48. MNpw NpenocTaBieHNN FOCYAapPCTBEHHOW YCAYTrN B S1IEKTPOHHON (hopMe 3asBUTENIO B CPOK, HE
NpeBbILAOLWMA 0f4HOro paboyero AHA Noc/e 3aBepLUEHNS COOTBETCTBYIOLLEN aAMUHNCTPATUBHON
npouenypsl, 4epes IMYHbIN KabrHeT Ha omLmManbHbIX canTax uan EMNMY HanpasnawTcs:
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1) yBefoMaeHMe O NpYemMe 1 perncTpauumn 3anpoca o NpefocTaBAeHnn rocy4apCTBEHHON YCAYIU N UHbIX
LOKYMEHTOB, HE0OX0AMMbIX ON5 NPefoCTaBAEHNS rOCYAapCTBEHHON YCyru, COAEPKallee CBeAEHNS O
thakTe npuemMa 3anpoca 0 NPeAoCTaB/AeHNN roCy4apCTBEHHON YCAYr U LOKYMEHTOB, HEOOX0AMMbIX N5
npegocTaB/eHNs roCygapCTBEHHON YCAYTK, U Havya e npoueaypbl NpeaoCcTaBAeHNs rocy4apCTBEHHON
YyCyru, a Takxe CBEAEHNS 0 CPOKax NpefoCTaBNeHNS roCyJapCTBEHHON YCAYri, yCTaHOBAEHHbIX
PernameHTOM, nMb0 MOTMBMPOBAHHbIN OTKa3 B MpUeMe 3anpoca 0 NPeAoCTaB/IeHNN roCyAapCTBEHHON
YCAYTU N NHBIX JOKYMEHTOB, HEOOXO0AMMbIX AN MPeAoCTaBNEHNS rOCYAapCTBEHHON yCayru;

2) yBeAOMJIEHME O pe3yibTaTax PaCCMOTPEHNS LOKYMEHTOB, HEOOX0AMMbIX A5 NMPefoCTaBAeHNS YCAYrH,
cofepxxallee CBeleHNa 0 pe3ynbTaTe NpefocTaB/eHns yCiyri.

B cnyyae npepocTtaBaeHns rocygapcTBeHHom ycnyri yepes ENMY 3assutento yepes EMNTY Takxke
Hanpas/seTCs yBegoMSIeHMe 0 pakTe noayvyeHunsa nHpopmauny, NoATBEPXKAAOLLEN YyNAaTy MOWJ/INHbI.
49, OnnaTta rocydapCTBEHHON YCAYI MOXKET OCyLLecTBNAATLCS Yepes EMNMY no npeasapuTesibHO
3aMo/IHeHHbIM PocnaTeHTOM pekBU3NTaM.

Ill. CocTaB, nocnenoBaTebHOCTb M CPOKW BbIMOJHEHUS aAMUHUCTPATUBHBIX NpoLlenyp (AencTenm),
TpeboBaHMA K MOPSALAKY X BbIMOJHEHNS, B TOM YncC/ie 0COBEHHOCTY BbINMOSHEHNSA aAMUHUCTPATUBHbIX
npoueayp (4encTBun) B 3IEKTPOHHON hopme

VcyepnbiBatoLwmin nepeveHb agMUHUCTPATUBHBIX NpoLeayp

50. MpepocTaBsieHNe rocydapCTBEHHON YCAYrK, B TOM YUCAe, BKJIIOYaeT B cebs cnepyloline
aAMUHUCTPaTUBHbIE NMpoLenypbl:

1) npuem 1 perncTpauma xoaaTacTea O BblAaye LJOKYMEHTOB AN X0A4aTancTBa 06 03HAKOMJIEHUU;
2) paccMOTpeHne X04aTancTea O Bbldaye LOKYMEHTOB;

3) paccMoTpeHne xoaaTancTea 06 03HAKOMJIEHUMN.,

51. Mpwn npegocTaBAeHNN FOCYAAaPCTBEHHON YCAYI B 9NEKTPOHHON (hopMe OCYLLECTBAAOTCS
aAMVHNCTPATMBHbIE OENCTBUS, yKa3aHHble B NoANyHKTax 1 - 3 nyHkTa 50 PernamenTa.

Mprem 1 perncTpaumsa XxonaTancTea o Bblgavye LOKYMEHTOB MW Xo4aTancTBa 06 03HaKOMIEHUN

52. OcHoBaHMeM N4 Havana aAMUHUCTPATUBHON Npouenypbl NpUemMa u perucTpauumn xogatancraea ob
O3HaKOMJIEHWUW AW Xo4aTancTBa O Bblfavye JOKYMEHTOB ABASETCSA NpefCTaB/ieHNe 3aaBuTenem
Xof4aTancTBa 06 03HaKOMAEHUN NN XOAaTallCTBa O Bbla4ye JOKYMEHTOB.

53. AODMUHUMCTpaTUBHaA npouenypa, npegycMoTpeHHas noanyHkToM! nyHkTa 50 PernameHTa, BKoYaeT
NMPOBepPKY OTCYTCTBWNS OCHOBAHWI AN OTKa3a B Npueme xodaTalcTBa 06 03HaKOMIEHUN WK X04aTalnCTBa
0 Bblla4ye LOKYMEHTOB, NPefyCMOTPEHHbIX NYHKTOM 22 PersiameHTa, U Npu ux oTCYTCTBUN OCYLLECTBIIEHME
perncTpauumn xogatancrea 06 03HaKOMIEHUUN NN XO4aTalnCcTBa O BblAavye LOKYMEHTOB NyTeM
NpocTaB/ieHnsa AaTbl ero nogayn.

54. MakcuMasbHbI CPOK MPUEMa W PerncTpaLmmn xogaTancTea 06 03HaKOMJIEHUM NN X04aTalncTBa o
BblAoa4e OOKYMEHTOB Mpu ero npeactaBaeHnn B COOTBETCTBUN C MOAMYHKTOM 1 MNyHKTa 18 PernameHTa
cocTaBnseT 15 MMHYT C MOMeHTa npeAcTaB/eHNs COOTBETCTBYIOLLEr0 Xo4aTalNcTBa B OKHO nprema
LOKYMEHTOB

MaKkCrMManbHbIA CPOK MpUeMa 1 pernucTpauumn xofaTancrea 06 03HaKoOMAEHUN K Xo4aTalncTBa O Bbigavye
[OKYMEHTOB MNpW ero npeacTaB/eHnn B COOTBETCTBUN C NOAMYHKTaMn 2 - 5 nyHKTa 18 PernameHTa
COCTaBnsAeT NATb paboynx AHEN C AaThl MOAaYM COOTBETCTBYIOLLEro XoAaTancTBa B PocnaTeHT.

55. AoMUHUCTpaTWBHAsA npoLefypa npvemMa u peructpauum xofatancrsa 06 o3HakoMAeHUN nan
XOJJ,aTaI7ICTBa 0 BblAa4e OOKYMEHTOB BbIMOJIHAETCA OOJIXKHOCTHLIMW NIMUaMW nogpa3jesieHnsd, K
KOMMETEHLMN KOTOPbLIX OTHOCATCS NMPUEM U PerncTpaLna BXOASALWEN KOPPECNoHAEHLUN.

56. 3aABMTENI0 0TKa3bIBAETCA B MPUEMe 1 perncTpauun xoaatancrTea 06 03HaKOMAEHUN NN XOA4aTaNCTBa
0 Bblaye [JOKYMEHTOB, €CNUN B pe3ynbTaTe NPOBEPKM YCTAHOBAEHO Hann4une xoTs 6bl 04HOro U3 OCHOBAHMWI
LN8 0TKa3a B NpuemMe LOKYMEHTOB, HEOBXOAMMbIX A8 NpefoCTaBeHNs rocyLapCTBEHHON yCayru,
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npefyCcMOTPEHHOr0 NYHKTOM 22 PernameHTa.

57. PesynbTaTaMm agMUHUCTPATMBHON NpoLieypbl NPUEMa U perncTpaumm xogatancrea 06 03HakKoMIEHN
N xogaTancTBa O Bblgavye AOKYMEHTOB SABASIOTCS:

1) npuem 1 perncTpauma XxoaaTalcTBa O Bblaye NOKYMEHTOB AN X0A4aTacTBa 06 03HAKOMJIEHUU, ero
nepegada U3 noapasfeneHuns, oCyLeCcTBASAIOLEro NPUeM N PerncTpaLmio BXoAsLWen KOppecnoHaeHUnn, B
noapasgfeneHvie, ocyLlecTBAAOLWEe pacCMOTPEHME X04aTancTBa O BblAavye LOKYMEHTOB UM xogaTancTea
06 03HaKoMNeHuuK;

2) 0TKa3 B MPUEMe 1 perncTpauum xogaTancTea O BblAaye JOKYMEHTOB UM XoAaTancTea ob
03HaKOMJIEHUW, HanpaBaeHNEe 3aSBUTENIO YBeAOMIeHNs 06 0TKa3e B MpMeMe 1 perucTpaunm xoaaTancTea
0 Bblaye JOKYMEHTOB UM XogaTancTBa 06 03HAKOMJIEHUN C yKa3aHMeM OCHOBaHWSA AJ11 0TKasa B npueme
B TeYeHne NaTn paboynx AHEN CO fHA NpeacTaB/eHNs COOTBETCTBYIOLLEr0 X04aTalncTBa B PocnaTeHT.

58. Pe3ynbTaT aAMUHUCTPATMBHOM NpoLeaypbl NpMemMa 1 perncTpauny xogatancrTea 06 03HaKoMAEHUN
N xoaaTancTea O Bblgavye OKYMEHTOB (OMKCMpPYeTCA:

1) B C/lydae npuema 1 perncTpaumm XxofaTancTea 0 BblAavye JOKYMEHTOB WM X04aTalncTBa 06
O3HaKOMJIEHUN MyTEM yKa3aHus AaThl ero nogayun Ha 6naHke xogaTancTea 06 03HaKOMAEHUN Nan
X0[aTalnCTBa O BblAayvye KOMUIA 1 (M) B CUCTEME 3JIEKTPOHHOIO IOKYMEHTO060pOTa;

2) B C/ly4ae 0TKa3a B MpreMe 1 perncTpaunmn xogaTancTea O Bblgavye 4OKYMEHTOB Uan xogaTancTea 0b
O3HaKOMJIEHUN - NYTEeM YKa3aHusa AaTbl NOAAYN HEMPUHATLIX LOKYMEHTOB 1 KOMYeCTBa JIMCTOB:

- B XKYpHase y4yeTa HEMPUHATbLIX JOKYMEHTOB;

- B yBeJoMJieHUn 06 0TKase B Npneme 1 pernctpauumn xogaTancrea o Bbldaye JOKYMEHTOB UK
XoJaTancTBa 06 03HaKOMAEHWUW, HanNpPaBASEMOM 3asSBUTESO B COOTBETCTBMMW C MOANYHKTOM 2 NyHKTa 57
PernameHTa.

59. MpurHATOE 1 3apPerncTpMpoBaHHOE X0AaTancTBO 06 03HAKOMIEHMMN UM X0O4aTaCTBO O BblAaye
LOKYMEHTOB, HEMPUHATOE X04aTanCcTBO 06 03HaKOMAEHNN WM XO4aTalCTBO O BblAaye OOKYMEHTOB He
noasie)xaT BO3BpaTy 3asaBUTEeSI0.

PaccMoTpeHne xofaTancTea o BblAaye JOKYMEHTOB

60. OcHoBaHMEM A1 Havasla aAMUHUCTPATUBHOWN NpoLEeaypbl, NPeayCMOTPEHHON NOAMNYHKTOM 2 NyHKTa 50
PernameHTa, ABNseTCA Nnepefada xogaTancTBa O Bblhavye LOKYMEHTOB U3 NoApa3faeneHuns,
ocywiecTeadowero npnem n pernctpadunto BXOJJ,ﬂLLI,GI7I KoppecnoHgeHUun, B noapasneneHne,
OCYyLLeCTBAAOLEE pAacCMOTPEHME X04aTaCTBa O BblAaye LOKYMEHTOB.

61. ADMMHMCTPaTMBHAA NpoLeaypa BKAoYaeT cielyowme agMUHUCTPaTUBHbIE LENCTBUS:

1) no npoBepke ynaaTbl MOLWJIMHbI 3@ PaCCMOTPEHNE X04aTalCTBa O BbiAaye OOKYMEHTOB;

2) No NpoBepKe HaN4Ms LOKYMEHTOB, HEOOX0AMMBIX 411 MPEeAOCTaBAEHNS FOCYAapCTBEHHON YCAyriA;
3) N0 NOArOTOBKE 3aBEPEHHLIX KOMUI LOKYMEHTOB 3a8BKMU.

62. ADMMHNCTPATMBHOE AENCTBME, NPeayCMOTPEHHOe NYHKTOM 1 nyHKTa 61 PernameHTa, COCTOMT B
nposepke hakTa ynjaTbl MNOWINHLI B pa3Mepe 1 Nnopsaake, yCTaHOBJIEHHbIM [10/10)KeHneM 0 MoLInHaXx.
MpoBepka NPoBOAUTCA NOCPEACTBOM EANHON CMCTEMbI MEXBELOMCTBEHHOIO 3IEKTPOHHOI O
B3auMoLencTus ¢ PefepasibHblM Ka3HavencTBoM. Mpy npoBeaeHnn NpoBEPKN NCMONb3YeTCs
NHOopMaLus, coaepxxalanca B FocyaapcTBEHHON NHGOPMALIMOHHON CUCTEME O FOCYAaPCTBEHHbIX U
MyHUUMNanbHbix Nnatexax (FNC FMM), B xogaTalncTBe 0 BblAavye AOKYMEHTOB 1 B JOKYMEHTE,
noaTeepXaatoweMm ynnaty nowsinH, ecnn TAKOBOW npencTtaB/ieH 3aaBUTENEM MO cobcTBEHHON
NHMUMaTuBe.

63. B criydae ecnm no pesynbTaTaM NPOBEPKU yraaThbl MOWINHLI B COOTBETCTBUN C MYHKTOM 62 PernameHTa
ynnaTa noLiMHbl B pasMepe 1 Nopsake, yCTaHOBJIEHHbLIM [010)KeHWeM 0 MoLIMHaX, He NOATBEPXAEHa,
3a58BUTENIO HaNpaB/AeTCs YBEAOMIEHNE O HAYNCSIEHUN COOTBETCTBYIOLLEN NOLWANHBI C YKa3aHueM
HeobXx04MMOCTL YNAATMUTb NOLWANHY B TEYEHNE ABYX MECALIEB CO OHS HamnpaB/IeHMS yKa3aHHOro
yBEAOMJIEHNS.
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[ns ynnaTbl NOWAUHLI, NPeayCMOTPEHHOW NOANYHKTOM 1 NyHKTa 28 PernameHTa, npeaocTaBaseTcs
LOMONHUTENbHBIA CPOK, COCTABASIOMNIA LECTb MECALLEB CO AHS UCTEYEHMS CPOKa, YKa3aHHOro B ab3ale
NepBOM HACTOALLEro NyHKTa, Npu yCJI0BUK yriaThbl NOWJINHLI B pa3Mepe, yBeanyeHHoM Ha 50 npoueHTOoB.
64. MakcuManbHbIN CPOK NPOBEPKM (haKTa ynaaThl NOWJIMHLI cocTaBaseT 10 paboyux gHen Co OHS
perncrTpauumn xoaaTancTea o0 Bbla4ye JOKYMEHTOB.

B cniyvyae HanpaBieHns yBegoMEHNS, NPeayCMOTPEHHOr0 NMYHKTOM 63 PernameHTa, MakCMMaJsibHbI CPOK
NpoBepKU hakTa ynnaThl NOWANHBLI cocTaBnseT 10 paboynx gHen co AHA NCTEYEHUS ABYXMECAYHOr0 CPpoKa
AN5 ynnaThl MOWJNHBI.

65. ADMUHUCTPaTMBHOE AeNcTBre, NpefyCMOTPeHHoe NoAnyHKTOM 1 nyHKTa 61 PernameHTa,
OCYLLeCTBAACTCSA LO/DKHOCTHLIMY JIMLLAaMU, K KOMIMETEHLMN KOTOPbIX OTHECEeHa MPOoBepKa yrnaThl MOLWJINH B
pa3Mepe 1 nopsiake, yctaHoBAEHHbIX 10JI0)KeHWeM 0 MoLINHaXx.

66. ADMWHUCTPaATNBHOE AENCTBUE, NPeayCMOTPEHHOE NOAMYHKTOM 2 NyHKTa 61 PernameHTa,
OCYLLECTBJIAeTCA Noce NoATBepXAeHNS paKTa yriaThl NMOLWJIMHbLI B pa3Mepe 1 Nopsfike, yCTaHOBJIEHHOM
MonoXxeHneM o0 NOLINHAX.

67. ADMUHNCTPATMBHOE AENCTBME, NPeayCMOTPEHHOE NOAMNYHKTOM 2 NMyHKTa 61 PernameHTa, BKAOYaeT
NPOBEPKY Ha/IM4ynsa LOKYMEHTOB, HEOBXOAMMbIX NS NPeAoCTaBNeHNS rOCyLapCTBEHHON yCayru,
npeaycMoTPeHHbIX NYHKTOM 17 PernameHTa.

68. MakCManbHbI CPOK BbIMOJIHEHUS aAMUHNCTPATUBHOIO AENCTBUS, MPeayCMOTPEHHOI0 NOAMYHKTOM 2
nyHKTa 61 PernameHTa, COCTaBAAET AecsATb paboymx fHen Co AHA NOATBEPXAEHMSA PaKTa ynaaTbl
MOLLJIVHBI.

69. Ecniv B pe3ysibTaTe NPOBEPKM, NpeayCMOTPEHHON MYHKTOM 67 PernameHTa, yCTaHOBNEHO, 4YTO
3asBUTEJIEM He MpefCcTaB/IeHbl JOKYMEHTbI WK NpefcTaBJieHbl HeHaaiexxalle opopMJIeHHble OOKYMEHTHI,
npegycMoTpeHHbIe MyHKTOM 17 PernameHTa, 3aBUTENIIO B CPOK, YKa3aHHbIN B NYHKTe 68 PernameHTa,
HanpassseTcs 3anpoc.

70. B 3anpoce, npeayCcMOTPEHHOM MyHKTOM 69 PernameHTa, yKa3blBalOTCA OCHOBaHUA AJ15 HanpaBJieHNs
3anpoca v NpefJsioxxeHue npeacTaBuTb HegocTawwme n (Mnn) Haanexatle oopMeHHbIe LJOKYMEeHThbI B
TeyeHue Tpex MecsLeB Co AHA HanpaBJ/ieHNA 3anpoca, a TakxXe COAEPXUTCA yBegOMIeHNe O TOM, 4TO B
cnyyae HenpeLCcTaBleHN B YKa3aHHbIA CPOK 3anpallvBaeMbiX JOKYMEHTOB, B Y0BJIE€TBOPEHUN
X0[aTanCTBa O BblAaye AOKYMeHTOB ByaeT oTkasaHo.

71. B cniyqae yCTaHOBNEHUA B pe3ysibTaTe NPOBEPKM, MPeayCMOTPEHHON NYHKTOM 67 PernameHTa, Hann4ums
HaZniexalle 0hOpPMIEHHbIX JOKYMEHTOB, HE0OX0ANMbIX 415 NPEeA0CTaBAEHUS roCyAapCTBEHHON yCayru,
npenycMoTpeHHbIX MYHKTOM 17 PernameHTa, Mbo NOCTynaeHMs 3anpallinBaeMbiX HeJocTawmx u (um)
Hadnexalle o(PopMJIeHHbIX JOKYMEHTOB B OTBET Ha 3anpoc, NpeayCMOTPEHHbIN NYHKTOM 69 PernameHTa,
OCYLLEeCTBAAETCA aAMUHNCTPATMBHOE LeNCTBMe, NpelyCMOTPEeHHoe NOANYHKTOM 3 NyHKTa 61 PernameHTa.
72. B cny4vae ecsi yCTAHOBEHO, YTO MO UCTEYEHMN TPeX MecsLeB CO AHA HanpaBieHuMs 3anpoca,
npeaycCMOTPEHHOr0 NYHKTOM 69 PernameHTa, 3asBUTENEM He NpeACTaBAEHbl HefoCTatoWwume u ()
Hagnexalle oPopMIEHHble OOKYMEHTbI, WX NpeAcTaB/IEHHbIE B YCTAHOBAEHHbIN CPOK LOKYMEHTbI He
COOTBETCTBYIOT TPebOBaHUAM, NPeabABAAEMbLIM K HUM B COOTBETCTBUM C NYHKTOM 17 PernameHTa, B
YO0BNETBOPEHNM X04aTanCTBa O BblAa4ye JOKYMEHTOB OTKa3blBaeTCH.

73. ADMUHUCTpaTUBHOE OeCTBME, NpefyCMOTPEeHHOe NoANYHKTOM 3 NyHKTa 61 PerfiaMmeHTa, BKJIlOYaeT:
1) noabop AOKYMEHTOB 3a5BKU A1 U3rOTOBJIEHUS KOMUIA 1 NPOBEPKY HaNNYMA B LOKYMEHTaxX 3asBKU
3aMpPOLUEHHbIX B X04aTalCTBe 0 BblAaye KON JOKYMEHTOB 3a58BKMW;

2) NOAr0TOBKY KOMWUN AOKYMEHTOB 3a5BKW B COOTBETCTBUY C [opsaKoM.

74. MakCMaJibHbIA CPOK BbIMOJHEHNS aAMUHUCTPATUBHOIO AENCTBMA, NPeayCMOTPEHHOIO NOAMYHKTOM 3
nyHKTa 61 PernameHTa, COCTaBNAET AecCATb paboymx LHEN CO AHA OKOHYaHMS MPOBEPKN HaM4ms
LOKYMEHTOB, He06X0AUMbIX AN NPefOoCTaB/eHUs roCy4apCTBEHHOM YCYr B COOTBETCTBUN C NOAMNYHKTOM
2 NyHKTa 61 PernameHTa, U HaNN4YMa B JOKYMEHTaX 3asBKMW 3aNpPOLLEHHbIX B X04aTalCTBe O Bblgaye KOnun
LLOKYMEHTOB 3as1BKMU.
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CpoK, yKa3aHHbIn B ab3aLle NepBOM HaCTOALLEr0 NyHKTa PernameHTa, NpoasieBaeTCs, eCiv JOKYMEHTI
3a9BKM HaXoAATCA B OTAaNeHHOM (hoHAe apXxnBHOro xpaHeHus ®UMC, Ho He Bonee 4eM Ha ABa Mecaua.

B cnyyae ecan yCTaHOB/IEHO, 4TO B AOKYMEHTaX 3as8BKM OTCYTCTBYIOT LOKYMEHTbI 3a5BKM, 3aMpPOLLEHHbIE B
X0[aTanCTBe 0 BblAaye AOKYMEHTOB, FOTOBMTCA 3aK/04eHME K pelleHnto PocnaTeHTa 06 oTkase B
yOOBIETBOPEHUN X0AaTallCTBa O Bbla4ye AOKYMEHTOB.

75. ADMUHUCTPaATUBHbIE OENCTBMUSA, NPedyCMOTPEHHbIE MOANYHKTaMu 2 1 3 NyHKTa 61 PernameHTa,
OCYLLEeCTBAATCA LO/DKHOCTHLIMY JIMLl@MU NoapasfefieHns, K KOMneTeHUUN KOTOPbIX OTHOCUTCS
NMOArOTOBKA W Bblhaya KOMWIN LOKYMEHTOB 3asBKM.

76. PesynbTaTaMn aMUHUCTPATUBHON NpoLeypbl ABASIOTCA:

1) peweHne PocnaTeHTa 06 yAOBNETBOPEHUN XOAaTalNCTBa O Bbla4ye JOKYMEHTOB M BblAaya
(HanpaBneHMe) 3a89BUTESIIO KOMWNIA JOKYMEHTOB 3as1BKU;

2) peweHune PocnaTteHTa 06 0TKa3e B y40BAETBOPEHUM XO4ATANCTBa O BbiAaye LOKYMEHTOB.

77. PelwleHuns, yka3aHHble B MyHKTe 76 PernameHTa, NpMHUMAOTCSA pykoBoauTenem PocnaTeHTa nam
YNOJIHOMOYEHHbIM UM LOJHKHOCTHBLIM INLLOM PocraTeHTa.

Cpok Bblga4n (HanpaB/ieHUS) peLleHni, YKasaHHbIX B MYHKTe 76 PernameHTa, He nNpeBblWaeT naTu
paboumnx OHen co AHA NOAMMCAHMSA COOTBETCTBYIOLLENO PELLEHNS.

78. Pe3ynbTaT aAMUHUCTPATUBHON Npouenypbl, GUKCUPYETCA B pelleHnn 06 yaLoBAeTBOPEHUN
X0[aTaWCTBa O BblAaye AOKYMEHTOB UN B pelleHnmn 06 0TKa3e B y4OBAETBOPEHNM X0AaTalCTBa O Bblgaye
LLOKYMEHTOB.

PaccmoTpeHune xopgaTanctea 06 03HaKoMIEHWM

79. OcHOBaHMEM A5 HavYaNa aAMUHUCTPATUBHOM NMpoLeaypbl, NPeayCMOTPEHHON NOANYHKTOM 3 nyHKTa 50
PernameHTa, ABNAETCA Nepefada xoLaTancTaa 06 03HakoOMAEHUN U3 NoApa3LeNieHNs, OCYLLeCTBASIOWErO
npreM 1 perucTpaLlmio BXOASLWEN KOpPeCcnoHAeHUUN, B NoApa3fesieHune, oCyLLecTBAsOLLee pacCMOTpeHme
XofaTancTBa 06 03HaKOMIEHUN.

80. ALMMHUMCTpaTMBHasA npoLefypa BKAYaeT cnefyolime agMUHUCTPATUBHbIE AeNCTBUS:

1) no npoBepke ynaaThl NOLJMHBI 3@ PaCCMOTPEHWE X0AaTalncTea 06 03HaKOMIEHMY;

2) No NpoBepKe HaNN4Ms LOKYMEHTOB, HEOBX0AMMbIX AN1A NPefoCTaBAeHNS FOCYAapCTBEHHON YCayri;

3) No 03HaKOMJIEHUNIO 3a9BUTENA C JOKYMEHTaMM 3a58BKU.

81. ADMMHUMCTPaTMBHOE AeNCTBMe, NpeayCcMoTpeHHoe noanyHKkToM! nyHkTa 80 PernameHTa,
OCYLLeCTB/IAETCS B MOPSALKE U CPOKU, MPeLyCMOTPEHHbIE NYHKTaMu 62 - 65 PernameHTa.

82. ADMUHMNCTPaTUBHOE OENCTBNE, NPeayCMOTPEHHOE NOANYHKTOM 2 nyHKTa 80 PernameHTa,
OCYLLECTBAAETCA NOC/e NOATBEPXKAEHUSA (PaKTa ynaaTbl NOLWIVHLI B pa3Mepe 1 NopsifKe, yCTaHOBIEHHON
MosioXXeHneM 0 NoLIMHaX.

83. ADMMHUMCTpaTMBHOE AeNCcTBre, NpeayCMOTPeHHoe NoAnyHKTOM 2 nyHkTa 80 PernameHTa, BKOYaeT
NPOBEPKY HasIM4yna LOKYMEHTOB, HEOBX0AMMbIX AN9 NpefoCTaBieHNs rocyLapCTBEHHON yCayru,
npenycMoTpeHHbIX NYHKTOM 17 PernameHTa.

84. MakcuManbHbIN CPOK BbIMOSHEHUS aAMUHUCTPATUBHOIO AENCTBUS, NPeayCMOTPEHHOr0 NOAMNYHKTOM 2
nyHkTa 80 PernameHTa, COCTaBAAET AeCATb paboumx AHEN CO AHSA NOATBEPXAEHUS haKTa ynnaThbl
MOLLINHBI.

85. Ecnu B pe3ynbTaTe NPOBEPKN, MPeayCMOTPEHHON NyHKTOM 83 PernameHTa, YCTaHOBJMIEHO, YTO
3a59BUTEJIEM He NpeACcTaB/ieHbl JOKYMEHTbI WK NpeacTaBlieHbl HeHaanexxalle ohopMseHHble OKYMEHThI,
npeaycMoTpeHHble NYHKTOM 17 PernaMeHTa, 3a8BMTE0 B CPOK, YKa3aHHbIN B NyHKTe 84 PernameHTa,
HanpasJifAeT 3anpoc.

86. B 3anpoce, npefyCcMOTPeHHOM MyHKTOM 85 PernameHTa, yKa3blBalOTCSA OCHOBaHUA ONS HanpasieHus
3anpoca v npensoxeHvne NnpeacTasuTb HefocTaowme n (Man) Hagnexatle opopMaeHHbIe JOKYMEHTbI B
TeyeHue Tpex MecsLeB CO HA HanpasJ/ieHNs 3anpoca, a Takxxe COLepXUTCS yBeJOMIIeHNe 0 TOM, 4TO B
Cny4ae HenpeacTaBleHUs B yKa3aHHbIA CPOK 3anpallvBaeMbiX JOKYMEHTOB, B YA0BJETBOPEHMN
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XofaTancTea 06 o3HakoMneHun byaeT oTKasaHo.

87. B c/ly4ae yCTaHOBJIEHMA B pe3yJ/ibTaTe NPoBepPKU, NPeayCMOTPEHHON NYHKTOM 83 PersfiaMeHTa, Hannyns
Hagnexxalle oPOpPMJIEHHbIX JOKYMEHTOB, HEOBX0AMMbIX A4 NPeA0CTaBEHNSA roCy4apCTBEHHON YCayry,
npenycMoTPeEHHbIX MYHKTOM 17 PernameHTa, Mb0 NOCTYNeHMs 3anpalluMBaeMbiX HegoCTalWwmx u (unm)
Hagnexalle oOpPMIEHHbIX JOKYMEHTOB B OTBET Ha 3anpoc, NpeayCMOTPEHHbIN NYHKTOM 85 PernameHTa,
OCYLLECTBIAETCA agMUHUCTPATMBHOE OENCTBUE, NPeayCMOTPEHHOE NoANYHKTOM 3 nyHKTa 80 PernameHTa,
B CPOKW, NpeaycMoTpeHHble nyHKToM 90 PernameHTa.

88. B csiy4ae ecnm yCTaHOBJIEHO, YTO MO NCTEYEHUN TPeX MecsaLeB CO OHA HanpaBaeHMs 3anpoca,
npegycMoTPEHHOr0 NyHKTOM 85 PersniaMeHTa, 3a8BMTENIEM HE NpeaCTaB/ieHbl HegocTaowme n (Mam)
Hagnexxalle oopMJIEHHbIE JOKYMEHTbI UV NPeACcTaBeHHbIe B YCTAaHOB/IEHHbIN CPOK AOKYMEHTbI He
yOOBNETBOPSIOT TPeHOBaHUAM, NPeAbABAAEMbIM K HAM NMYHKTOM 17 PernameHTa, B YOBJETBOPEHNN
XoJaTancTBa 06 03HaKOMAEHNN OTKa3blBaeTCS.

89. ADMUHMNCTPaTUBHOE OEeNCTBMNE, MPeayCMOTPEHHOE NOANYHKTOM 3 nyHKTa 80 PernameHTa, BKIOYaET:
1) nonbop AOKYMEHTOB 3a8BKW A1 03HAKOMJIEHUS 1 MPOBEPKY HaNNYMA B LOKYMEHTAX 3asiBKU
3aMpOLLEHHbIX B X04aTancTee 06 03HaKOMAEHUN LOKYMEHTOB;

CpoK, yKa3aHHbIn B ab3aLie nepBoM MoANyHKTa 1 HacToALLEro nyHKTa PernameHTa, NPOASiIeBaeTCA, ecu
LOKYMEHTbI 3a51BKN Haxo4ATCsA B (QOHAE apXUBHOIO xpaHeHus ®UNC, Ho He Bosiee YeM Ha ABa MecsLa;

B cnyyae ecnv yCTaHOB/IEHO, YTO B AOKYMEHTaX 3a8BKM OTCYTCTBYIOT LOKYMEHTbI 3a5BKM, 3aMpOLLEHHbIe B
XofaTancTee 06 03HaKOMEHUN, TOTOBUTCSA 3aK/ilo4eHne K pelleHunio PocnateHTa 06 oTkase B
YO0BNETBOPEHUMN X0A4aTalNCTBa 06 03HAKOMJIEHWN.

2) HanpaBneHne 3a9BUTEN0 YBEAOMIEHNS O HA3HAYEHWUW OaTbl U BPEMEHWN 03HaKOMAEHUs (He no3gHee 10
paboyunx gHen ¢ gaTbl NOANNCaHMA yBELOMAEHNS) C AOKYMEHTaMU 3aBKU 1 03HAKOMJIEHME C JOKYMEHTaMM
3a5BKMU.

Cpok Bblgay4n (HanpaB/ieHUs) YyBeAOMJIEHUS, YKa3aHHOIO B HAaCTOALLEM NOAMNYHKTE, He NMpeBbIIAET NATK
paboynx OHeN C AaTbl MOANUCAHMSA LOKYMEHTA.

90. MakcmMMasbHbI CPOK BbINOJHEHUS aAMUHNCTPATUBHOIO LENCTBUS, MPEeLyCMOTPEHHOIO NOAMYHKTOM 3
nyHkTa 80 PernameHTa, COCTaBAdeT AeCATb paboymx AHeEN CO AHA OKOHYaHWA NPOBEPKN,
npeaycMoOTPEeHHON NYHKTOM 83 PernameHTa, U MOXeT OblSib YBEIMYEH MO XOAATANCTBY 3adBUTENSA [0 Tpex
MecCALEeB C YKa3aHHON B yBeAOMJIEHUN, NPpefyCMOTPEHHOM NOAMNYHKTOM 2 NyHKTa 89 PernameHTa, AaThl
O3HaKOMJIEHUS C LOKYMEHTaMW 3a8BKMU.

91. O3HaKoMJIeHMe 3aABUTENS C JOKYMEHTaMU 3a5BKM OCYLLECTBSETCSA B COOTBETCTBUM C MopsaKoM.

92. CornlacoBaHue gaTbl ¥ BPEMEHN 03HAKOMAEHNS C LOKYMEHTaMM 3a58BKMW, UX MEPEHOC, OCYLLLECTBAAETCS
B COOTBETCTBUM C [MopsaaKom.

93. Ecnu 3a8BUTESIb He SBUCA 18 03HAaKOMJIEHUS C JOKYMEHTaMM 3asBK1 B POCNaTeHT B COrlacoOBaHHbIE
ATy 1 BpeMs, B TOM YMCJIe B C/ly4ae UX NepeHoca, 03HaKoMIeHe C AOKYMeHTaMm 3a58BKIN B faJibHeNLEeM
Nno AaHHOMY XOAATaNCTBY He OCYLLECTBAAETCH, a FOCYyAapCTBEHHAs YC/lyra CHUTAeTCA NpeoCTaBAeHHON.
JaHHbIN (hakT OTpaKaeTcs B 3aK/04YEeHWUW, NOATOTaBANBAEMOM K pelleHnto PocnaTeHTa, yKa3aHHOM B
nognyHkTe 1 nyHkTa 96 PernameHTa.

94, ADMNHNCTPATMBHOE AENCTBME, NPeayCMOTPeHHoe noanyHKToM 1 nyHkTa 80 PernameHTa,
OCYLLECTBAAETCA AO/HKHOCTHLIMU ANLAMKN NOAPa3AeSIEHNSA, K KOMNETEHLUNN KOTOPbLIX OTHOCUTCS NPOBEPKa
ynnaTbl NOLUNH.

95. AODMUHNCTPaTUBHbIE AENCTBUS, MPEeayCMOTPEHHbIE NOANYHKTaMn 2 1 3 NyHKTa 80 PernameHTa,
OCYLLECTBAAOTCA LO/HKHOCTHLIMU INLAMUN NOAPa3LeSIeHNS, K KOMMETEHLNN KOTOPbIX OTHOCUTCSA
O3HaKOMJIeHMNe 3aABUTENEN C LOKYMEHTaMU 3a58BKMI.

96. PesynbTaTtaMm agMUHUCTPATUBHON NpoLeypbl ABASIOTCA:

1) peweHne PocnaTeHTa 06 yaoBAeTBOPEHUN X04aTancTea 06 03HaKOMAEHUH;

2) peweHune PocnaTteHTa 06 O0TKa3e B yLOBNETBOPEHNM X04aTalCTBa 06 03HaKOMJIEHNN.

97. PelleHusl, yKasaHHble B MyHKTe 96 PernameHTa, NpUHMMAIOTCS pyKoBoAUTENEeM PocnaTeHTa unu
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YNOJIHOMOYEHHbIM UM LOJHKHOCTHBLIM NNLLOM PocnaTeHTa.

B peweHnn, ykazaHHOM B nognyHkTe 1 nyHkTa 96 PernameHTa, PUKCMpYOTCA hakTUYeCKMe faTta U Bpems
O3HaKOMJIEHUs C MaTepranaMu 3aaBku, NMbo faTa u BpeMs, Ha KOTopble Takoe 03HaKoMeHue Bbino
Ha3Ha4yeHo.

Cpok Bblgayn (HanpaB/ieHUs) peLlleHni, YKa3aHHbIX B MYHKTe 96 PernamMeHTa, He NpeBblWaeT naTu
paboynx OHeN C AaTbl, YKa3aHHON Ha PELLEHUN WM [OKYMEHTE N COOTBETCTBYIOWEN faTe NPUHATHA
peLleHuns, noanmcaHna OKyMeHTa.

98. Pe3ynbTaT agMUHUCTPATUBHON Npoueaypbl, PUKCMPYeTCS B pelleHnn 06 yaoBIeTBOPEHNN
XoJaTancTBa 06 03HaKOMAEHUW UM B peLLeHnn 06 0TKa3e B yYOBJETBOPEHMMN XoAaTancTea 06
03HAKOMJIEHMNMW.

NMopsAoK NCMPaB/IeHUS LOMYLLEHHBIX ONeYaTOK U OLWMBOK B BblAAHHbIX B pe3ysibTaTe NpefoCTaBIeHNs
rOCYapCTBEHHON YCNyrn AOKYMEHTax

99. OcHoBaHMeM AN ncnpasneHus owmnbky (ownbOK) B BbIAAHHBIX B pe3ybTaTe NpefocTaBaeHuns
rOCy[apCTBEHHOW YCIYr JOKYMEHTax ABASETCA NpefcTaBeHne B PocnaTteHT 3asBuTenemM 3aasneHns 0b
ncnpasneHnm owmnbkm (owmnboK) B BbiAaHHbIX B pe3ysibTaTe NpefoCcTaBAeHNs rocyapCTBEHHOM YCAyri
LOKyMeHTax (panee - 3asBaeHue 06 ncnpasneHun ownbkm) B PocnaTeHT.

3aaBneHmne 06 ncnpaeneHny oWNBKN NOAAETCA 3a8BUTENEM B MPOM3BOJIbHON HOPME C OMMCaHNEM OLLIMBKK
(owmbok), ee (Mx) MecTa, NPaBUILHOrO HaMMCaAHNA COOTBETCTBYIOLLNX CBEAEHUN.

3asBneHne 06 ucnpasieHnmn oWnbKY NPUHUMAETCA U PErNCTPUPYETCSH aHaIOrMYHO NOPSAAKY,
YyCTaHOBJIEHHOMY NMyHKTaMn 52 - 55 PernameHTa.

PocnaTeHT MOXeT MCNpaBAaTh AOMYLLEHHbIE oneYaTKn 1 OWNBKN B BbiAAHHbIX B pe3ysbTaTe
nNpenocTaBNeHNS roCyLapCTBEHHON YyCNYyrn AOKyMeHTax No cO6CTBEHHOW NHMLMATHBE.

100. VicnpaBneHme gonyLleHHbIX ONevYaToK 1 oWwnboK B BbiAaHHbLIX B pe3yabTaTe npenocTaBaeHns
roCyfapCTBEHHOW YCAYrn JOKYMEHTaX BbIMONHAETCA AO/KHOCTHBIMK AnLAMU NoApa3aeneHmns, K
KOMMETEHLMN KOTOPbLIX OTHOCUTCS 03HaKOMJIeHUe 3a8BMTeNeNn C JOKYMEHTaMM 3a8BKU.

MakcuManbHbIA CPOK MCMPaBfEHNS LOMYLLEHHbIX ONeYaToK 1 oWwnbOK B BbiJaHHbIX B pe3ysbTaTe
npenocTaBNeHNs roCyLapCTBEHHON yCNyrn AOKyMeHTax COCTaBNsaeT NaTHaauaTh paboymx AHEN co aHS
npvema u peructpauun 3assneHns ob ncnpasneHun owmbkKM B PocnaTeHTe.

B cnyyae BbiiBNEHMA OWMOOK B BbIAAHHBLIX B pe3yabTaTe NPeAoCTaBNeHNS roCyLapCTBEHHON yCayriu
LOKYMEHTax 3afBUTeNI0 B CPOK, YKa3aHHbIN B NyHKTe 100 PernameHTa, HanpasasaeTcs UCNpaBaeHHbIN
LOKYMEHT UAN AOKYMEHT, MHGOopMUpYtoLwmin 06 ncnpasneHnn owmnbKn B BbIAaHHbIX B pe3yfibTaTe
nNpefocTaBNeHNs rocyLapCTBEHHON YCAYyrn JOKYyMEHTaXx.

B cnyyae oTcyTcTBUS OWIMBOK, YKa3aHHbIX B 3asaBaeHUn 06 ncnpasaeHun ownbKm B BbIaHHbIX B
pe3sysibTaTe NpefoCTaB/IeHNsA rocyapCTBEHHOM YC/IYrn LOKYMEHTaX, 3asBUTEN0 B CPOK, yKa3aHHbIN B
nyHkTe 100 PernameHTa, coobwaeTca 06 ux oTCyTCTBUMN.

Pe3synbTaT, NpefyCMOTPEHHbIN NyHKTOM 99 PernameHTa, (OMKCMPYETCA B MCMPABAEHHbIX LOKYMEHTaXxX U,
npu HeobxoamMMocTu, B FOCyAapCTBEHHbIX peecTpax 1 COOTBETCTBYIOLLEM oduumnansHOM bionneTeHe,
LOKYMeHTe, H(opMupytowem 06 ncnpasneHun nanm 06 oTkase B UCMPaABIEHNN SOMYLLEHHbIX ONEeYaTokK 1
oWNBOK B BbiAaHHbIX B pe3y/bTaTe NPefoCTaBAeHNs roCy4apCTBEHHOW YCYrN JOKYMEHTaX.

101. 3aaBneHune 06 ncnpaBieHUn oWNBKN MOXKeT BbITh NPeACcTaB/IeHO Yepes ANYHbIA KabUHeT Ha
opmumanbHbix cantax uam EMrY, ¢ cobnogeHmnem TpeboaHnin, NpefyCMOTPEHHbIX MYHKTaMu 44 - 46
PernameHTa.

B cnyyae nofayu 3asBneHus o6 ncnpasneHun oWwNBKM B 31EKTPOHHON hopMe UCMIPaBIEHHbIN LOKYMEHT
AW LOKYMEHT, MH(OpMUMPYOLW M 06 ncnpasneHun owmMbKM B BbiLaHHbIX B pe3ynbTaTe NpefocTaBleHns
rOCy[apCTBEHHOW YCNYr LOKYMEHTaX, pa3MeLlaeTcs B IMYHOM KabuHeTe Ha ouumabHbIX CaTax uim Ha
EMryY.

MopsLOK OCYLLECTBIEHNA B 3/IEKTPOHHON (hOopMe, B TOM YuCSie C UCnosb3oBaHunem EMNTY,
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aAMVHNCTPATMBHbIX NMpoueayp (4encTemin) B COOTBETCTBMM C NO0XKeHNs MU CTaTbi 10 3akoHa oT 27 nons
2010r.
Ne 210-93

102. B cnyyae nogaym xo4aTalcTB B SNEKTPOHHOM (hopMe 3asBUTEND CO0bLLLAaeTCs 0 npmeme uam ob
0TKa3e B NpUeMe 1 perncTpaumm xoaaTalncTs B COOTBETCTBUN C NyHKTaMu 44 - 46 PernameHTa vyepes ero
JINYHBIV KabUHET Ha ouUManbHbIX CanTax uam Ha ENTY.

103. B cnyyae nofaym Xxo4aTancTe B 3/IEKTPOHHON hopMe BCE AOKYMEHTbI B NMpoLecce npefocTaBieHns
roCyAapCTBEHHOW YCAYr HaNpPaBAAOTCA 3a89BUTENO B (hOPME 3JIEKTPOHHbLIX JOKYMEHTOB Yepes ero
JINYHBIA KabMHET Ha odmuUManbHbIX canTax unm Ha EMrY.

YKa3aHHble JOKYMEHTbl MOTyT HanpaBAATLCA NOYTOBbLIM OTNpPaBAeHNEM B C/ly4ae HeobXxoaAnMocCTu, B
YaCTHOCTW, B C/ly4ae BbISIBAIEHUS 3a[lepXKeEK B Nepenaye nHdopmauum yepes oulmanbHbele cantol, EMIY.
B cnyyae nogayu 3aasneHns 06 ncnpasaeHnn ownbKM B 3NEKTPOHHOM hOpMe 3asBUTENb YBEAOMSETCS O
npveme 1 perncTpauumn 4OKyMeHTOB 1 06 yCTpaHeHUN OOMYyLWEHHbIX ONeYaToK 1 ownbok yepes
ohuumanbHele cantbl, EMMY B cooTBETCTBUM C NYHKTOM 48 PernameHTa.

V. ®opMbl KOHTPOJ1IS 3@ UCMOJIHEHMEM PerslameHTa

MopsaAoK OCyLLeCTBIEHNS TEKYLLErO KOHTPOAS 3a cobatogeHNeM U UCNOSTHEHNEM OTBETCTBEHHbLIMU
LOJDKHOCTHBIMU IMLL@MK MONOXKEHUI PernamMmeHTa v MHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB,
yCTaHaBAMBaoWmMx TpeboBaHNA K NpeaoCTaBEHNIO FOCYAAaPCTBEHHON YCAYIY, @ TakXXe MPUHATUEM UM
peLleHuni

104. TekyLwMin KOHTPOJb 3@ COB/IOAEHNEM U UCMOJIHEHEM OTBETCTBEHHbLIMU A0/IKHOCTHBIMMW IMLLAMK
PocnaTeHTa NonoXXeHWn HacToswero PernamMeHTa v MHbIX HOPMATUBHbIX NMPABOBbIX akTOB,
yCTaHaBAMBatoWMx TpeboBaHUs K NpeaoCTaBIEHNIO FOCYAAaPCTBEHHON YCAYI, @ TaKXe NMPUHATUEM UMK
peLleHNn oCyLLLecTBASETCS Ha NOCTOSIHHON OCHOBE PYKOBOAMTENSMU CTPYKTYPHbIX NOAPa3AeneHni,
OTBETCTBEHHbIX 3@ OCYLLECTB/IEHNE aAMUHUCTPATUBHBIX AENCTBUNA 1 NMPUHSATUE PELUEHUI, K UX
3aMecTUTEeNsIMU.

TeKyLWnn KOHTPOJIb OCYLLECTBAIAETCSA NyTeM NpoBefeHNs BbIBOPOYHbIX MPOBEPOK COB0AEHNS 1
NCMOJIHEHUS OTBETCTBEHHBLIMU LO/MKHOCTHBIMU IML,AMMN PocnaTeHTa NonoXKeHWn PernamMmeHTa n nHbIX
HOPMaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBAMBalOLLMX TPebOBaHMS K NpeLoCTaBIeHNIO roCy4apCTBEHHON
yCNyru, Npy OCYLWEeCTBAEHNN aAMUHUCTPATUBHBIX LENCTBUA N MPUHATUN PELLEHNIA.

TeKyLWM KOHTPOJIb OCYLLLECTBAAETCA C LieNbio NpefynpexaeHns 0CyLLeCTBAeHUS AeNCTBUN 1 NPUHATHS
PELUEHWU, HE COOTBETCTBYIOLINX MONIOXXEHUAM PerfnamMmeHTa 1 NHbIX HOPMATUBHbLIX MPABOBbLIX AKTOB,
yCTaHaBAMBalOLLMX TpeboBaHWs K NpefoCTaB/IeHNIO FOCyAapCTBEHHON YCNYT .

MopsAoK 1 NEPUOANYHOCTb OCYLLLECTBIEHMS MJIAHOBLIX U BHEM/AHOBLIX MPOBEPOK MOJHOThI 1 Ka4yecTBa
npenocTaBieHns rocy1apCTBEHHON YCyri, B TOM YNCE NOPSAOK 1 (POPMbl KOHTPOJIS 3@ MOJIHOTON 1
Ka4yeCTBOM NpPeaoCTaBNeHUs rocyapCcTBEHHOW YCayri

105. MnaHoBble NPOBEPKMN NMOJIHOTbI 1 KaYeCcTBa NPefoCTaBeHNS rOCyAapCTBEHHOW YCayri
OCYLLLeCTBAAOTCA MO YyTBEPXXAEHHbIM POCnaTeHTOM MJiaHaM MPOBEPOK Cheunaan3npoBaHHbIMU
KOHTPOIMPYIOLWNMN NOAPA3LENEHNAMN, K KOMNETEHLNN KOTOPbLIX OTHECEHBI BOMPOCHI KOHTPOASA MNOJIHOTHI 1
KayecTBa NpeaoCTaB/IeHNS rocy4apCTBEHHbIX YCAYT.

106. BHennaHoBbIe MPOBEPKMN NMOSHOThI 1 Ka4ecTBa NpefoCcTaBAeHNs roCy4apCTBEHHON YCayru
OCYLLeCTBAAOTCSA PYKOBOAUTENSAMM CTPYKTYPHbIX MOAPa3AeeHn, KOHTPOAUPYIOLWMM NoApa3AeeHNEM B
CBSA3M € NOCTYMJIeHNeM xanob Ha OeNCTBNA, OCYLLECTBASEMbIE NPY NPELOCTABAEHNN FOCY LAPCTBEHHON
ycnyru, 6e3nencTene n NPUHUMAEMbIE PeLLEHNS.

BHenaHOBbIE MPOBEPKM MOTYT OCYLLECTBAATLCSA Ha OCHOBaHUM Npuka3a PocnateHTa, ®UNMC (B OTHOLWEHWN
OOJIKHOCTHbIX Ny, CDV||_|C, npuBJieKaeMblX OJia npoBeaeHna noaroToBUTENIbHbIX pa60T B Lendax
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ocyLlecTBfieHs PocnaTeHTOM IOpUANYECKN 3HAYUMbIX OENCTBUIA NPY NpefoCcTaBAeHUn rocyAapCcTBEHHON
ycnyru).

107. MnaHoBble 1 BHEMJIAHOBbIE NMPOBEPKM MPOBOAATCA KaK C Liesbi0 KOHTPOJA NMOJSIHOTHI M KavyecTBa
npefocTaB/eHnsa rocyapCTBEHHOM YCYrn B LLesIoM (KOMMIEKCHbIE MPOBEPKN), TakK U C LIeSibio KOHTPOS
MONHOTHI Y Ka4eCTBa OCYLLEeCTBAEHNSA OTAEbHbIX aAMUHUCTPATUBHbBIX LENCTBUIA U (M)
aOMUHUCTPATUBHBIX NpoLeayp (TeMaTuyeckmne npoBepKku).

108. MnaHoBbIe 1 BHENNAHOBbLIE MPOBEPKM MPOBOAATCS C LIeSb0 BbiIB/IEHMS (DaKTOB HapyLLUeHUs rnpas
3aaBuUTENen, NCCNeoBaHUSA NPUYNH ONYLLEHHbIX HapyLWeHWU, NPUHATAS Mep, HanpaBfieHHbIX Ha
BOCCTaHOBJ1IEH/E HapyLUEeHHbIX MpaB 3aﬂBI/ITeJ'IeI7I, Ha MoBbILLEeHME Ka4yecTBa W obecrneyeHne rnosiHoThI
npefocTaBfeHNs rocyAapCTBEHHON YCAYri.

109. OTBETCTBEHHbIM INLOM 3a NPUHATUE PELLEHUS O MPOBEAEHUN TEKYLLEr0, MJ1aHOBOW 1 BHEMNAHOBON
NPOBEPKY ABNIAETCA PYKOBOAMTENb PocnaTeHTa M ynosHOMOYEeHHOe UM JINLLO.

OTBETCTBEHHOCTb AO/KHOCTHbLIX ML, PocnaTeHTa 3a pelweHuns n gencTems (besnencTame), npuHMMaemMble
(ocywecTenseMble) UMK B XO4€e NPefoCTaBeHNa roCyaapCTBEHHOW YCayri

110. OTBETCTBEHHbIE AO/MKHOCTHbIE NNLA, PYKOBOANTENN CTPYKTYPHbIX NOAPa3AeeHNI, OTBETCTBEHHbIE
3a OCYLLeCTBIeHNE aAMUHNCTPATUBHbIX GENCTBUN U MPUHATUE PELLUEHUR, N NX 3aMEeCTUTENIN HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuinckon degepaumm 3a HEMCNOJTHEHNE UK
HeHagfiexallee UCNoJIHEHNEe aAMMHUCTPATMBHbIX Npoueayp (AencTenii), B TOM Yyucne 3a HecobnogeHue
YCTaHOBJIEHHbIX CPOKOB WX OCYLLECTBNEHUS, NpeayCMOTPEeHHbIX PernameHToMm.

B cnyyae BbISIBNeHMA HapyLleHWI NMpaB 3asaBuTesien n npasoobnagaTeneln oCyLWweCcTBASETCA NPpMBAeYeHme
BMHOBHbIX UL, K OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccunckon ®enepaumm.

Ecnu BbISIBNEHHOE HapyLLIEHME KacaeTCs HanpaB/ieHHOro 3a8BUTENI0 PeLLeHs, YBeAOMAEHUS, 3anpoca uin
MHOro fOoKyMeHTa PocnaTeHTa, NpoTMBOpEYalllero 3akoHogaTenbCTBy Poccuninckon Gegepauun, u
ocrnapuBaHue 3Toro AOKyMeHTa B aAMUHUCTPATUBHOM NOpPsSOKe He NpeayCMOTPEHO, PYKOBOAUTENb
PocnaTteHTa nau ynosiHOMo4YeHHOe 00/1XKHOCTHOE SINLLO BrpaBe OTMEHUTb peLleHue, yBeJoMaeHune, 3anpoc
WAV NHON OOKYMEHT 1 0TO3BaTb 3TOT LOKYMEHT.

111. MepcoHanbHas OTBETCTBEHHOCTb OTBETCTBEHHOMO AOJHKHOCTHOIO INLA, PYKOBOAUTENS CTPYKTYPHOIO
nogpasfeneHns, OTBETCTBEHHOI0 3a OCYLLeCTB/IEHNE afMWHNCTPATUBHbIX OENCTBUIA U NPUHATNE peLleHNi,
N ux 3amectutenen, pykosogutenen PocnateHta, PUMC 3akpennseTca B UX 4OJHKHOCTHbLIX perjaMeHTax,
NHCTPYKLUMAX.

TpeboBaHWs K NopsaaKy v hopMaM KOHTPOJIS 3a NPeAoCTaBNEHNEM rOCYyA4apCTBEHHON YCNYTi, B TOM Yuce
CO CTOPOHbI FPaXkaaH, ux 06beANHEHNI 1 opraHm3aLnii

112. KoHTponb 3a cobatogeHnem nopsaaka npesocTaBaeHNs rocy4apCTBEHHON yCyru, B TOM Yucie Co
CTOPOHbI FpaXKaH, x 06begnHEHN 1 opraHU3auunin, SBNSETCAS CAMOCTOSTESIbHON (POPMON KOHTPONS.
113. Jlloboe nmuo, BbISIBUBLLEE B pe3ybTaTe KOHTPOS HeQOCTaTKy B paboTe PocnaTteHTa, ®UMC,
CBfi3aHHble C MPeAoCTaBEHNEM rOCYLapCTBEHHON yCyr, BNpaBe nogaTh B PocnaTeHT:

1) 3as1BNeHNE 0 BbISIBIEHHLIX B Pe3y/ibTaTe KOHTPOJIS HapyLLEHMAX NopsaaKa npenocTaB/eHns
rocyapCTBEHHON yCayru;

2) NpeasioXeHns, HanpasJieHHble Ha COBEPLLUEHCTBOBaHWE NopsaKa npefocTaBaeHns rocy4apcTBEHHON
yCnyru.

3asfBneHus N NpennoXeHuns, ykasaHHole B MoANyHKTax 1 1 2 HacTosALWero nyHkKTa, pacCMaTpMBaloTCS B
CPOK, He NpeBblWaoWmMn TPUALATU KaJleHOapHbIX OHEN Co AHA UX NOCTYNeHns. 3adaBuTeNb yBeLoMaseTcs
0 pe3ynbTaTax PacCMOTPEHUS 3aABJIEHUA, NPenoXeHNs.

V. OocynebHbiin (BHecyaebHbIn) nopsiaok 06xanoBaHWUa pelleHnini u oencTeuin (be3nencTems) opraHos,
NpPeaoCcTaBAAOLWMNX FOCYapPCTBEHHYIO YCYTY, @ TakXe UX OOJIKHOCTHbIX JnLL
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VHdbopMaLus ans 3anHTepecoBaHHbIX nunL, 06 nx npaBe Ha aocyaebHoe (BHecyaebHoe) obxxanoBaHue
nencTeun (besnencTemsa) n (Mnn) peweHnin, NPUHATLIX (OCYLLECTBJIEHHbIX) B X04e NpeaoCcTaBAeHNS
roCYyAapCTBEHHOW yCayru

114. 3anHTepecoBaHHbIe JIMLI@ UMEOT NPaBo Ha AocyaebHoe (BHecyaebHoe) obxanoBaHue OeRCTBUN
(6espencTBua) n (nnn) peweHnin PocnateHTa, NPUHATHLIX (OCYLLECTBEHHbIX) B X04€ NPenoCcTaBleHns
roCyapCTBEHHOM YCYrn 1 (M) ero OO/KHOCTHBIX 1L, B MOPAAKE, NpeayCMOTPEHHOM rnason 2.1
3akoHa oT 27 nionsd 2010 r. Ne 210-03 .

OpraHbl rocy1apCTBEHHON BNACTW, OPraHn3aLnn 1 yrnosHOMOYEHHbIE Ha PacCMOTPeHME »Kanobbl AnLa,
KOTOPbIM MOXXeT BbITb HanpaB/ieHa xanoba 3asBuTens B nocyaebHom (BHecynebHoM) nopaake

115. XXanoba nogaetcs:

1) Ha pewncTBus (bespencTere) n (Mnun) peleHns LOMKHOCTHLIX L, PocnaTeHTa, heaepaibHbIX
rocygapCTBEHHbIX Cy)Xallux PocnaTeHTa - B PocnaTeHT;

2) Ha peleHuns, fencTeua (be3nencTeue) pykosoantens PocnateHTa - B MUHIKOHOMpPa3BuTus Poccun.

Cnocobbl nHhOPMNPOBaHMA 3adBUTENEN O NOPAAKE MOAAYN N PAaCCMOTPEHUS »Kanobbl, B TOM Yucne ¢
ncronb3oBaHuem BITY

116. IHhopMupoBaHMe 3as8BUTENEN O MOPSAAKE NOAayYN N PaCCMOTPEHNS Xanobbl, OCYLLECTBAAETCS:
1) no TenedoHy - LO/MKHOCTHLIMMW JINLLAMUN KOHCYIbTaLMOHHO-CMPABOYHOI0 NyHKTa B paboyme Yachl
npuema;

2) Yyepes omumanbHbie CanTol;

3) yepes EMIY.

MepeyeHb HOPMATUBHbLIX MPABOBLIX aKTOB, PErYNPYIOLLMX MOPAROK focyaebHoro (BHecynebHoro)
o6>xanoBaHua pelleHnin n aencTauin (be3nencTauns) opraHa, NPeLOCTaBASIOWErO FOCYyLapCTBEHHYIO
yCAyry, a TakXxe ero foHKHOCTHbIX JnL

117. JocynebHbin (BHeCynebHbIN) NopsaoK 06)KanoBaHUs peleHnin U 4enCTBUA (6e3nencTams)
PocnaTeHTa, PUMC, a TakXe UX AOHKHOCTHLIX JIML, peryanpyeTcs rnason 2.1 3akoHa ot 27 uions 2010 r.
Ne 210-®3, nocTaHoBneHueM MNpaBnTenbcTBa Poccuiickon Pepnepaunm oT 20 Hosbps 2012 r. Ne 1198 "O
thenepanbHON rocygapCTBEHHOM MHGOPMaLIMOHHON cncTeme, obecneymBatoLLen npowecc gocyaebHoro
(BHecynebHoro) 06>kanoBaHUs peLleHnin n genctenin (6e3nencTens), COBEpLUEHHbIX NPV NPEAOCTaBIEHUN
roCyLapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (CobpaHue 3akoHoaaTenscTBa Poccuinckon ®epepauun, 2012,
Ne 48, cT. 6706, 2018, Ne 49, cT. 7600), nocTaHoBseHMeM lMpaBuTenbcTBa Poccunckon Gegepaunm ot 16
aBrycta 2012 r. Ne 840 "O nopsake nogayn n pacCMOTPeHUs xanob Ha pelieHna n LencTems
(be3pencTBume) henepasibHbIX OPraHOB UCMONHUTENBbHOW BAACTW U UX OOJKHOCTHLIX ML, hegepanbHbiX
rOCyLapCTBEHHbIX CYXaLUX, AOHKHOCTHBIX UL, FOCYLapCTBEHHbLIX BHEDOOAKETHbLIX hOHA0B PoCCuiicKon
depepaumm, rocyiapCTBEHHbIX KOPopaLmMi, HafeNeHHbIX B COOTBETCTBUN C pefepalibHbiMW 3aKOHaMU
NOJIHOMOYUSAMM MO NPEeLOCTaBAEHMNIO FOCYAAPCTBEHHbIX YCAYT B YCTAHOBAEHHON chepe AeATENIbHOCTH, U KX
LOJDKHOCTHbIX SN, OpraHn3aumin, npeayCMoTpeHHbIX YacTbio 1.1 cTaTbm 16 ®epepanbHOro 3akoHa "06
opraHu3auny NpeaocTaB/IeHNS rocy4apCTBEHHbIX U MyHULMMANAbHbLIX YCAYr", 1 nX pabOTHUKOB, a TakXe
MHOr0)yHKLMNOHaNbHbIX LLEHTPOB NPeAOCTaBAEHNS FOCYAapPCTBEHHbIX Y MYHULMNANbHbIX YCAYT U UX
paboTHukoB" (CobpaHune 3akoHofaTenbCTBa Poccunckon ®epepaumm, 2012, Ne 35, cT. 4829; 2018, Ne 25,
CT. 3696).

118. NHhopmaLmsa, yKasaHHasa B pasgene V PernameHTa, nognexuT o6a3aTeNbHOMY pa3MeLLeHmnIo Ha
EMrY.
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