006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepoctaBneHus NMNeHCMOHHbIM poHAOM Poccunckon depepauum
rocyapCTBEHHOM YCJZIYr1 no yCTaHOBJIEHUIO U BbinJiaTe
AONOJIHUTENIBHOIO COLMAaZIbHOIroO obecne4yeHuns 4jeHaM JIeTHbIX
3KMNaXkeu BO3AYLHbIX CYA0B rPa>kAaHCKOW aBUaLUU U
eXxXeMeca4HOW ponsaThbl K NeHCUN OTAEsIbHbIM KaTeropuaMm
pPabOTHUKOB OpraHM3auMmn yrosibHOM NPOMbILLIEHHOCTH

MocTtaHoBneHue MpaBneHus MeHcmoHHoro doHaa Poccuinckon ®epnepauum - Ne 6720 - o1 10.12.2019 - deircTByeT C
N3MEHEeHnAMM

MPABIEHVE NEHCUOHHOIO ®OHOA POCCUNCKOWN ®EQEPALIAN
MOCTAHOBJIEHVE
MOCKBA

10 nekabps 2019 r. Ne 6720

06 yTBEpPXAEHNN ALMUHNUCTPATUBHOIO periamMmeHTa npeaocTaBneHns NeHCcnoHHbIM oHLoM Poccuiickoi
defepaunm rocy1apCTBEHHON YCNyr N0 YCTAHOB/IEHMIO U BbIMIATE AOMOJHUTENBHOMO COLMANLHOMO
obecneyeHns YNeHaM NeTHbIX 3KMNa)Ken BO3AYLIHbIX CyA0B rPa)KAaHCKON aBMaLUM U eXXeMeCsaYHOW
LOMNAaThl K NEHCUN OTAENbHBIM KaTeropusM paboTHUKOB OpraHn3auuii yroibHOW NPOMbILLIEHHOCTH

3aperucTpupoBaH MunHiocTom Poccum 14 aHBapsa 2020 r.

PernctpauunoHHbii Ne 57141

B cooTBeTCTBMM CO CTaTben 3 PefepasbHOro 3akoHa oT 27 Hos6ps 2001 r. Ne 155-03 "O LONOAHUTENBHOM
coumansHoM obecnevyeHnn YNEHOB JIETHBIX IKMMaXKen BO3AYLIHbIX CYA0B FpaXAaHCKON aBnalmmn”
(CobpaHue 3akoHopaTenbcTBa Poccminckonm ®epepaumm, 2001, Ne 49, c1. 4561; 2009, Ne 23, cT. 2769),
yacTblo 1 cTaTbu 4 ®epepasbHOro 3akoHa ot 10 mas 2010 r. Ne 84-03 "O foONOAHUTENBHOM COLMaIbHOM
obecneyvyeHnn oTAeNbHbIX KATEFOPUA PabOTHNKOB OpraHM3aLnii yrobHOM NpoMblwieHHocTn" (CobpaHne
3aKoHogaTenbcTBa Poccuinckon ®egepaumm, 2010, Ne 19, ¢T. 2292, 2014, Ne 30, cT. 4217), epepanbHbiM
3aKoHOM 0T 27 miona 2010 r. Ne 210-®3 "0O6 opraHunsauumn npeaoCcTaBaeHNs roCy4apCTBEHHbIX U
MyHMUMnanbHbIX ycnyr" (CobpaHne 3akoHogaTenbcTBa Poccunckon ®epepaumm, 2010, Ne 31, cT. 4179;
2019, Ne 14, cT. 1461) n nocTaHoBeHmeM lNpaBuTenscTBa Poccuinckon Pepepaunm ot 16 mas 2011 r. Ne
373 "0 pa3paboTke 1 yTBEPKAEHUN aMUHNCTPATMUBHbIX PErlaMEHTOB OCYLLEeCTBAEHWSA FOCYAapCTBEHHOMO
KOHTpONS (HaA30pa) U aAMUHUCTPATUBHBIX PeriamMeHTOB NPefoCTaB/IeHNS rocy4apCTBeHHbIX ycayr"
(CobpaHue 3akoHomaTenbCcTBa Poccuinckon ®epepaumm, 2011, Ne 22, c1. 3169; 2018, Ne 46, cT. 7050)
MpaBneHmne MeHCMOHHOrO hoHaa Poccuinckon depepaunm NOCTaHOBASAET:

YTBEpPANTb Npuaaraemelil AGQMUHUCTPATUBHbLIA PerjaMeHT npeaocTaBsieHmns NeHCMOHHBIM (hOHA0M
Poccuiickon ®efepalimm rocyLapCTBEHHON YCAYrn N0 YCTAHOBIEHWIO U BbiNaaTe AONOAHUTENbHOMO
coumansHoro obecneyeHns YneHam NeTHbIX IKUMAXKEN BO34YLUHbIX CY0B FpaXkAaHCKON aBraLun 1
€)XXeMeCA4YHON fonnaThl K MEHCUN OTAENbHBLIM KaTeropmuam paboTHUKOB OpraHm3aLunii yrobHOW
MPOMbILLIEHHOCTMW.

Mpencenatens A.Jpo3nos

YTBepxaeH

noctaHosseHneM lNpaBneHns MNMeHcMoHHoro oHaa Poccuinckon ®epepaumm
oT 10 nekabpsa 2019 r. Ne 6720

ALOMUHUCTPATVBHbIV PEFTAMEHT
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NPEAOCTABNEHNSA MEHCUOHHBLIM ®OHIOM POCCUNCKOW ®EAQEPALIN FTOCYOAPCTBEHHOW YC/IYT I MO
YCTAHOBJIEHO 1 BbINJATE OONOJIHUTENBHOI O COUMANBHOIO OBECNEYEHWA YNEHAM JIETHbIX
SKUMAXE BO3YLUHBIX CY0OB MPAXIAHCKOW ABUALINI 1 EXXEMECAYHOW OOMJAThI K MEHCKN
OTIENIbHBIM KATEFOPUAM PABOTHWUKOB OPFAHU3ALINIA YT OJIbHOW MPOMBILLJIEHHOCTH

|. Obwue nonoxxeHus

MpeaMeT perynnpoBaHUs periamMeHTa

1. ADMVHUCTPATMBHbLIA PerfiaMeHT NpefocTaBfieHns NeHCMoHHbIM oHOoM Poccniickon ®egepaumn
roCyZLapCTBEHHON yCAYri MO YCTAHOBIEHWIO 1 BbINaTe AOMOJHUTENLHOMO COLMabHOr0 obecnevyeHuns
YJIeHaM JIETHbIX 3KMMaXKen BO3AYLUHbIX CYA0B FPaX4aHCKON aBUaLUM 1 eXXeMeCSYHON LoNnnaThl K MeHCMM
OTAENbHLIM KaTeropusmM paboTHMKOB OpraHu3aLni YroabHON NPOMBILLAEHHOCTU (fasiee COOTBETCTBEHHO -
MNOP, exxemeca4yHas gonnata K NeHCUN, rocydapcTBeHHasa ycnyra, AGMWHNCTPATUBHLIN pernaMeHT)
pa3paboTaH B COOTBETCTBUMN C DefepaibHbIM 3aKOHOM OT 27 ntons 2010 r. Ne 210-®3 "06 opraHusaumm
npeaocTaBfeHNs rocyLapCTBEHHbIX U MyHULMNanbHbIX ycnyr" (CobpaHue 3akoHoAaTenbCTBa Poccumnckom
®epepaumnm, 2010, Ne 31, cT. 4179; 2019, Ne 14, cT. 1461) (nanee - ®enepasnbHbii 3aKoH 0T 27 nons 2010
r. Ne 210-®3) 1 ycTaHaBAMBaeT Nopsafok npenoctasneHns NMOP yepes cBou TeppuTopUabHbIe OpraHsbl
roCyAapCTBEHHOW YCAYri, CPOKU 1 NOC/Ie[0BaTENbHOCTb BbIMOJHEHNA aAMUHUCTPATBHbLIX NpoLeayp npw
ee rnpefocTaB/ieHnn.

Kpyr 3asButenen

2. FocypapcTBeHHas ycayra npefocTaBaAseTca rpaXaaHaMm, NoayyatoLwmnm NeHCcum B COOTBETCTBUM C
3aKOoHoaTeNbCTBOM Poccumnckon ®efepalimm 1 UMEOLUM NPaBo Ha eXXeMeCcAYHYIo AonaaTy K MeHCumn B
cooTBeTCTBUMN C PefepaibHbIM 3aKOHOM OT 27 Hoabpsa 2001 r. Ne 155-03 "O gonoAHWTENIbHOM COLManbHOM
obecneyeHnn YNEHOB NIETHBIX 3KMMaXKen BO3AYLIHbIX CYA0B rpakaaHCKon aBmnaummn"” (CobpaHue
3aKoHogaTenbcTBa Poccminckon ®epepaunn, 2001, Ne 49, cT. 4561; 2018, Ne 11, cT. 1591) (panee -
denepanbHbIn 3akKoH 0T 27 HoAbps 2001 r. Ne 155-93) n GenepasibHbiM 3akoHOM OT 10 mas 2010 r. Ne 84-
®3 "O DONOSHMTENbHOM COLManbHOM obecrneyvyeHnn OTAENbHbLIX KaTeropuin paboTHNKOB OpraHn3aLnii
YyronbHon npombiwneHHocTn" (CobpaHme 3akoHogaTenbCTBa Poccuinckon ®epepauum, 2010, Ne 19, cT.
2292; 2018, Ne 11, cT. 1591) (manee - ®egepanbHbiil 3akoH 0T 10 maa 2010 r. Ne 84-03) (ganee -
rpakgaHe).

lpax4aHWH BrNpaBe BOCMNOJIb30BaThCA FOCYAAaPCTBEHHON YCYron Yepes CBOEro 3aKOHHOM0 WK
YNOJIHOMOYEHHOr 0 NpeacTaBnTens NMMbo NpPU HaMYMM NUCbMEHHOIO COrNacusa rpa)kaaHnHa Yepes CBoero
paboTopaTtens.

Mpun 3TOM INYHOE yYacTue rpa)kgaHnHa B NPaBOOTHOLLIEHMAX MO MOJYYEHMIO FOCYAAPCTBEHHOM YCYI He
JIMLLAeT ero npaea MMeTb NPeLCcTaBUTeNs, PAaBHO KAk U yYacTue npefcTaBuUTesNa He INWaeT rpaXkgaHuHa
npaBa Ha JIN4HOe y4acTune B YKa3aHHbIX MPaBOOTHOLLEHUSX.

TpeboBaHMs K NOPSAKY UHHOPMUPOBAHUS 0 NPELOCTaBEHNN FOCYAAaPCTBEHHON YCayTrK

3. NMHbopMmnpoBaHme rpaxaaH no Bonpocam NpefocTaBfieHns rocyLapCTBEHHON YCayri OCyLLeCTBAAETCS:
LOJ/DKHOCTHbBIM JINLLOM CTPYKTYPHOr0 nofpasaenieHns TepputopuraibHoro opraHa MN®OP, 0TBETCTBEHHOIO 3a
npefocTaB/ieHne rocyaapCTBEHHOW yCayru (fanee - LO/DKHOCTHOE NNL0), NpU HenocpeaCcTBEHHOM
obpalleHunmn rpa)kaaHvHa B TepputopuasbHblin opraH MOP;

PaboTHMKOM MHOMOYHKLIMOHANLHOMO LLeHTPpa NpeaoCTaBAeHNS FOCY4apCTBEHHbIX Y MYHULMNAJbHbIX
ycnyr (ganee - MHOrohyHKLMOHANbHBIN LEHTP);

nocpencTBoM TenedoHHON, PaKCUMWUIIBHON U UHbIX CPEACTB TeeKOMMYHUKALNOHHON CBA3N;

nyTeM ohopMAeHNS UHGHOPMALMOHHbLIX CTEHA0B B MeCTax NpefoCcTaBAeHNs roCcyAapCTBEHHOW yCAyrn, Ha
KOTOpPbIX pa3MeLLaeTcs nHpopMauns, ykasaHHas B ab3auax WeCcTHaguaToM - ABafLaTb TPETbeM MYHKTa
55 ADMUHNCTPATUBHOIO periiamMeHTa;
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nytem nybamkaumm nHPOPMaLMOHHbIX MaTepUasoB B CpeAcTBaX MacCOBOW MHGOPMaLUK, N34aHNs
NMHOpPMaLMOHHBIX BpoLutop, BykNeToB, MHOW NeYaTHOW NPoAYKLUMK;

nyTeMm pasMelleHnsa nHgopMaunm Ha ouumnanbHoM cante NMOP B MHpOPMaLMOHHO-
TeNIeKOMMYHUKaLMOHHON CeTn "NHTepHeT" (ganee COOTBETCTBEHHO - canT NO®P, ceTb IHTepHeT) n B
theLepanbHOM rocyfapCTBEHHOW MHDOPMALIMOHHON cnucTeMe "EAMHBIN NOpPTan rocyAapCTBEHHbIX U
MYHUUMMANbHbIX yCayr (pyHkumn)" (nanee - EQMHbIN nopTan);

nyTem pasmelleHns bpowwtop, BykneToB U Apyrux NHGMOPMaLMOHHbLIX MaTeEPMAIOB B MOMELLEHNAX
TeppuTopuasbHbiXx opraHos MN®P, npegHasHa4YeHHbIX A5 NpMeMa rpakaaH, a Takxxe NHbIX OpraHu3aunii
BCex (hopM COBCTBEHHOCTM MO COrIaCoOBAHMIO C YKa3aHHbLIMY OpraHn3aunsmmn, B TOM 4Ynucne B
MHOrOOYHKLNOHANbHbIX LEHTPaX;

NnocpencTBOM OTBETOB Ha MUCbMEHHbIE 0BpaLLEeHNs rpaXkaaH.

OTKa3 B NpveMe 3as8BAeHNS 1 LOKYMEHTOB, HEOBX0AMMbIX AN1F MPefOoCTaBAEHUS YCAYIK, @ TaKXe 0TKa3 B
npefocTaBieHnn YCAYrn B Cayvae, ecyiv 3asBieHne 1 OKYMEHTbI, Heobxoaumele a5 npefocTaBneHns
yCyru, nofaHbl B COOTBETCTBUY C MH(OPMaLIMEN O CPOKaX U NopsfiKe NpefoCTaB/IeHNs yCayriu,
onybankoBaHHOM Ha EauHOM nopTane n cante NMOP, He gonyckaeTcs.

4. Tpy NHHOPMUPOBAHMIM O NOPSALKE NPefoCTaBeHNsa rocyaapCTBEHHOM YCyru no TenedoHy
LO/MKHOCTHOE JIMLL0, MPUHSB BbI30B MO TeNnedoHy, O/KHO NPeACcTaBUTLCA: Ha3BaTh (aMuanio, M4,
0TYeCTBO (NPU HaMYNK), LOKHOCTb, HAUMEHOBaHME CTPYKTYPHOr0 NoApasaeieHnsa TeppuTopuaibHoOro
opraHa lNoP.

[onxHOCTHOE Lo 0653aHO CO0BLLNTL rpathrk NpremMa rpaxaH, TOYHbIA NOYTOBbLIA agpec
TeppuTopuanbHoro opraHa MN®P, cnocob npoe3na k Hemy, TpeboBaHMA K MMCbMEHHOMY 0bpaLLeHuIo.
VHdopmMmupoBaHue no TenedoHy 0 nopsake NnpefoCTaBieHNa rocyJapCTBEHHON YCAYri OCYLLeCTBNAETCS B
COOTBETCTBUU C rpadinkom paboTbl TEPPUTOPMANLHOro opraHa MOP.

Mpn NnpefocTaBneHUN B Xxo4e MHHOPMUPOBAHMSA NOCPEACTBOM TeNe(hOHHON U NHbIX CPEACTB
TeIEKOMMYHWKALMOHHOWN CBA3W Fpax 4aHUHY MH(OPMaLMM, OTHOCALLENCS K €ro NepcoHanbHbIM AaHHbIM,
AOMKHOCTHOE JILO UAEHTUMULMPYET IMYHOCTL rpaXkAaHnHa NyTeM NPoOBEPKN KOPPEKTHOCTW Ha3BaHHbIX
rpaK4aHWHOM (haMuauK, MMeHW, 0TYECTBa (NPU HaIMYNK); faHHbIX JOKYMEHTa, YAOCTOBEPSAOLWEro
JINYHOCTb; KOHTPOJIbHON MHGOPMaLIUN, YKa3aHHON B 3asBJIEHN, MPUHATOM paHee Npu NPeaocTaBleHUN
WNHOM rOCYyLapCTBEHHON YCayru.

Bo Bpems pa3rosopa LOMKHOCTHOE JILLO AO/KHO NPOM3HOCUTL C/I0BA HYETKO M He NpepbiBaTh Pasrosop no
NpUYnMHE NOCTYNAEHNS APYrOro 3BOHKa.

Mpy HEBO3MOXXHOCTU OTBETUTb Ha MOCTaBJIEHHbIE FPaXKAaHWHOM BOMPOCHI Tee(hOHHbI 3BOHOK LOJKEH
ObITb NepealipecoBaH (NepeBeneH) Ha ApYyroe [OMKHOCTHOE NnLo Anbo o0bpaTuBLLEMYCS rpaXKaaHUHY
L0/KeH BbITh coobLyeH HoMep TenedoHa, Mo KOTOPOMY MOXKHO MOY4YUTb HEOOXOAUMYIO MHOPMALLUIO.
Pa3roeop no TenedoHy He A0JIXKeH NpoaokaTbhcs 6onee 10 MUHYT.

5. Mpu oTBeTax Ha TenedoHHbIE 3BOHKM 1 YCTHbIE obpaLleHns no Bonpocam NpefoCTaBieHns
roCyapCTBEHHON yCAYri OOKHOCTHOE /MU0 06513aHO B COOTBETCTBMM C MOCTYNMBLINM 0BpalleHneM
NpefoCcTaBAATb CAeAYIOLWY0 NHHOPMALLUIO:

0 HOPMaTUBHbIX NPABOBbLIX aKTax, PEryJMpyoLnX BOMNPOCkI NPeaoCTaBeHnsa rocyaapCTBEHHON YCayrn
(HanMeHoBaHWe, HOMep, faTa NPUHATASA HOPMATWBHOIO NPABOBOr0 aKTa);

0 KaTeropusx rpaxxgaH, UMeLL X NpaBo Ha NoJiy4eHne rocyjapCTBEHHON yCayri;

0 MepeyHe AOKYMEHTOB, HEOOXOANMbIX ANS NOAYYEHUS rOCYAaPCTBEHHON YCAYru;

0 CPOKax NpefoCTaBNeHNs rocyLapCTBEHHON yCayru;

06 0OCHOBaHMAX 0TKa3a B NPeaoCTaBAEHNN FOCYAAaPCTBEHHON YCAYrH;

0 MecCTe pa3MeLLeHns Ha cante MNOP nHhopmaLum No BONpocam NpegocTaBieHns rocyapcTBEHHON
ycayru.

6. Ha cante N®P, B henepanbHOM rocygapCcTBEHHON NHOPMaLMOHHON cucTeMe "denepasibHbll peecTp
roCyAapCTBEHHbIX ycnyr (pyHKUnin)" (nanee - heaepasnbHbil peecTp), Ha EAMHOM NopTane, a TakXe Ha
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CTeH[ax B MecTax NpefoCTaBeHNs roCyAapCTBEHHON YCAYIW U YCAYT, KOTOPbIE SABAAIOTCS HEO6X0ANMbBIMY
1 o6s3aTenbHbBIMU 45 NPEAOCTAaBAEHNS rOCYAapCTBEHHON YCAYTU, K B MHOMO(YHKLIMOHAIbHOM LIeHTpe
pa3mellaeTcs cliefyoLwas CrpaBovyHas nHdopMaumsa:

0 MecTe HaxoXAeHuns n rpaduke paboTel TeppUTOPManbHbLIX OpraHoB MPP 1 nx CTPYKTYPHbIX
nofpasfeneHnin, OTBETCTBEHHbIX 3@ NPeAoCTaBNeHNe roCyapCTBEHHON YCAYri, a TakxXe
MHOrO()YHKLNOHANbHbIX LEHTPOB;

CNpaBoYHble TenedoHbl CTPYKTYPHbLIX NOAPa3AeNeHNin TeppuTopranbHbIX opraHos MNOP, 0TBETCTBEHHbIX 3a
npenocTaB/ieHne rocy4apCcTBEHHON YyCAyri, B TOM Yucae HoMep TenehoHa-aBTomHpopMaTopa (npu
Hann4yunn);

afpec opuumnanbHOro canTa, a TakXe 31IeKTPOHHON NoYThl U (1K) hopMbl 06paTHON CBA3M
TeppuTopuanbHblx opraHos MN®P B ceTu IHTepHeT.

6.1. 'pacmk NprueMa TeppuUTOpMaIbHbIX OpraHoB M®OP 1 nx CTPYKTYPHbIX NOApPa3feNeHniA, 0TBETCTBEHHbIX
3a npefocTaBneHne rocyjapCTBEHHOW YC/yr, YCTaHaBAMBaETCSA NPUKa3oM TEPPUTOPUASIBHOMO OpraHa
MO®P ¢ y4eTOM MHTEpPEeCoB rpaxaiaH, KInMaTuYeCKuX yCa0Buin pernoHa.

Mprem gonmxeH bbiTb OpraHM3oBaH TakMM 0bpa3oM, 4Tobbl MCKAYNTL 0bpa3oBaHmne ovepenen, HO He Yalle
3 (Tpex) AHewn B Hepento.

(DononHeHme NyHKTOM - MocTaHoBneHWe MpaBneHus MNeHcMoHHOrO hoHaa Poccminckon deaepauun oT
23.09.2020 Ne 703n)

7. B uensx nHhopMnpoBaHUs rpakaaH CBeAEHNS 0 X04e NpefoCTaBAeHNs roCcy4apCTBEHHOW YCyrn MOryT
ObITb HanpaBaeHbl B hopMaTe TEKCTOBbIX COOBLLEHNA MOCPeACTBOM 3JIEKTPOHHOM NoYThl b0 nepenayn
KOPOTKMNX TEKCTOBbIX CO06LLEHMI (NpW Hanu4nn cBefeHnin 06 aBOHEHTCKOM HOMepe YCTPONCTBa
NOLBVXXHON paamoTeneoHHON CBA3M rpaxkaaHnHa) ¢ UCNonb3oBaHMeM CepBnCcOB EaMHOro noptana npu
Ha/IM4YMM NUCbMEHHOr0 COrnacus rpakaaHvHa 06 MHPOPMUPOBAHNM €ro yKasaHHbIM Crocobom.

Mpn nofaye 3asaBaeHUs B popMe 3N1EKTPOHHOIO AOKYMEHTA YKa3biBaeTCs cnocob MHHOPMUPOBaHMWS, B TOM
yucne agpec 3JIeKTPOHHOWM NoYThl, aBOHEHTCKUIA HOMEP YCTPONCTBA NOABMXHON paanoTeneoHHON CBA3N
ANS nepefayn KOpoTKUX TEKCTOBbLIX COOBLLEHNIA.

[l. CTaHZapT NpefocTaBeHNs rocy4apCTBEHHON YCyri
HanmmeHoBaHMe rocyapCTBEHHON yCayru

8. FocynapCTBEHHas yc/lyra no yCTaHOBJ/IEHWIO U BbiMlaTe AONONHUTENBHOMO CoLMaibHOro obecneyeHms
YNeHaM NIETHbIX 3KUMNaXXen BO34yLLIHbIX CY0B rPaXKIaHCKON aBMaLIN U €XXEMECSYHOWN J0MnaThl K MeHCHm
OTHEe/IbHbIM KaTeropusm paboTHUKOB OpraHun3aLnii YroabHOW NPOMbILLIEHHOCTH.

HavMeHoBaHMWe opraHa, NPeaoCTaBMSAOWEro rocyapCTBEHHYIO yCyry

9. F'ocyapCTBEHHYIO YCYry NpefoCTaBAsaIOT TeppuTopuancHble opransl MOP.

10. TepputopuranbHble opraHbl MOP npy npenocTaBieHn rocyaapCTBEHHON ycayrn He BnpaBe TpeboBaTb
OT rpaXnaHWHa ocyllecTBneHns )J,eI7ICTBVII7I, B TOM yucne cornacosaHmM, HGO6XO,£I,VIMbIX anga nonyvyeHnsa
roCyAapCTBEHHOW YCAYr U CBA3aHHbIX C 0bpalleHneM B MHble FOCYAapPCTBEHHbIE OpraHbl, OpraHbl
MeCTHOr0 CaMoyrnpaBJieHUs, OpraHm3aunn.

OnuncaHue pesynbTaTa NPefoCcTaBAeHNs roCyAapCTBEHHONW yCyru

11. Pe3ynbTaTOM NpefoCTaBAEHNS rOCY4aPCTBEHHOM YCyri SBASETCS:

npu noJaye 3asB/eHNs 0 HA3HAYEHNN EXEMECSAYHON JoMNaThl K MEHCUN - BbIHECEHWE PELLEHUS O
Ha3HaYeHNN eXXEMECAYHOM AoMNaaThl K NeHcun mbo 06 0TKase B Ha3HaYeHNN eXXEMECAYHON AonnaThl K
neHcuu;

npu nojaye 3asB/ieHNs 0 NepepacyeTe pa3Mepa eXXeMecsyHon JonnaTbl K MeHCUN - BbIHECEHWE
PacnopsKeHns o nepepacyeTe pa3Mepa eXxeMecs4YHoN AonnaThl K neHcumn nnbo peleHns 06 oTkase B
nepepacyeTe pa3mMepa eXXemMecsyHoi fonaaThl K NeHCUN;
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npv nofaye 3asBfeHNs 0 BO30OHOBNEHUN BbINAaThl €XXKEMECAYHON A0MNAAaThl K MEHCUN - BbIHECEHUNE
pacrnopsi>KeHns 0 BO30OHOBJIEHUN e)XXeMeCAYHON AonaaThl K neHcun nnbo peweHuns ob oTkase B
B030OHOBNEHUN €XEMECAYHON A0MAaThl K MEHCUU;

npwn nogave 3adaBseHNA 0 NPUOCTAaHOBJIEHUN BbIMAAThI exxemecsyHom nonJsiaTtbl K NeHCUN - BbIHECEHNE
pacrnops>KeHns 0 NPUOCTaHOBAEHNM BbIMJAaThl €)KEMECAYHON AonaaThl K MeHCHK;

npv Nofaye 3asBfEHNS 0 BOCCTAHOBIEHUN BbINAaThbl €XXEMECAYHON A0MNAaThl K MEHCUW - BbIHECEHME
pacrnopsi>KeHns 0 BOCCTAaHOBJIEHNN e)XXeMeCAYHON fonnaThl K neHcmMmn nnbo peleHns ob oTkase B
BOCCTAHOBJIEHUN €XEMECSYHON A0MNNAThl K MEHCUK;

npun npekpawieHnn BbiniaTbl Ne€HCAN OPraHOM, OCYLLECTBAAOWNM NEHCNOHHOE o6ecr|equ|/|e, - BbIHecCeHue
peLleHns 0 MpeKpaLLeHN BbiNAaTbl €XKEMECAYHON fonaaThl K MeHCHK;

npv nogaye 3asBieHns 0 4O0OPOBOILHOM BO3IMELLEHUN U3JTULLIHE MOJYHYEHHBIX CYMM E)XXEMECAYHOWN 4oMnNaThbl
K MEHCUW - BbIHECEHME peLleHns 06 yaepXXaHUM N3NLWHE NoayYeHHbIX CYMM €XeMeCA4YHON AonaaThl K
NMeHCUN N3 YCTAHOBIEHHOWN e)XXeMeCsYHOW A0naaThl K NEHCUN.

CpoK NpeaoCcTaBNeHUs rocyaapCcTBEHHOW YCAYri, B TOM YMC/Ie C Y4eTOM HeobxoanuMocTy obpalleHns B
opraHuM3aunm, y4acTByioLIMe B MPeoCTaB/IEHNN FOCYapCTBEHHON YCAYr, CPOK NPUOCTAHOBIEHNS
npenocTaBieHns rocy1apCTBEHHON YCYr B CJyYae, eC/IM BO3MOXHOCTb NMPUOCTAHOBIEHUS
npenycMoTpeHa 3aKOHOAAaTeNbCTBOM Poccuitickon ®eaepaLiiu, CPOK Bbifauun (HanpaBfieHus) 10KYMEHTOB,
SBNIAOLLMXCS Pe3ybTaTOM NPeaoCTaBAEHUS rOCYapCTBEHHOW YCyri

12. PacCMOTpeHe 3as8BJIeHMA O Ha3HaYeHNN eXeMeCA4YHON AoNAaThl K MEHCUN U NPUHATHE peLleHns o
Ha3Ha4vyeHun nnbo 06 oTKasze B Ha3HAYEHMMN EXXEMECAYHOWN AOMAaTbl K MEHCUN OCYLLECTBASIOTCA
TeppuTopuabHbiM opraHom MN®OP He no3aHee 10 paboynx gHeN co AHS NpUueMa 3asBJIEHUS CO BCEMMU
HeobX0aMMbIMK ON11 Ha3HAYEHUS €XEMECSAYHON A0NNAThl K MEHCMN AOKYMeHTaMu, 06593aHHOCTb Mo
npeacTaBAEHNIO KOTOPbIX BO3/I0XKEHA Ha rpa)kaaHnHa, U 4OKYMeHTaMu, HaX04AWMMMNCSA B PaClOPsSIKEHNN
WHbIX FrOCY1apCTBEHHbLIX OPraHOB, OPraHOB MECTHOro caMoyrnpasneHns nMbo NoaBenoMCTBEHHbIX
roCyfapCTBEHHbLIM OpraHaM Win opraHam MecTHOro caMoynpaBieHns OpraHn3aunii, NpeacTaBAeHHbIMM
rpaaaHMHOM Mo cO6CTBEHHOWN NHMLMATUBE.

B ToM cnyyvae, ecniv K 3a8BAEHNIO 0 Ha3HAYEHUUN EXXEMECAYHOW A0MAaTbl K NeHCUN BbIIM NPUNOXKEHbI He
BCe HeobxoaMMble JOKYMEHThI U3 YNC/la JOKYMEHTOB, MPeayCMOTPEHHbIX NyHKTamu 23, 25 - 28, 30, 32 - 33,
36 - 39 ADMMHUCTPATMUBHOIO PernameHTa, TeppuTopuranbHblin opraH MNOP paccMaTpmBaeT 3asABAEHUE O
Ha3HaYeHUN eXXeMeCAa4HON AoNAaTbl K NEHCUN N MPUHMMAET peLleHMe 0 Ha3HaYeHUN eXeMeCa4YHON
[0nnaThl K neHcnn nnbo 06 0TKaze B Ha3HAYEHUN eXEeMECAYHON JoMIaThl K MEHCKMM He no3aHee 10
paboyunx OHen co AHA NpeAcTaBAeHNs rpaXKAaHWHOM HeJOoCTaloWNX 4OKYMEHTOB B COOTBETCTBUM C
NYHKTOM 50 AODMUHUCTPATUBHOIO perfaMeHTa 1 NOCTYneHna JOKYMEHTOB, 3anpoLleHHbIX
TeppuTopmasbHbIM OpraHom MN®OP B MHbLIX rOCYAapCTBEHHbIX OpraHax, OpraHax MeCcTHOro caMoynpaBiieHns
nmbo NoaBeOMCTBEHHbIX FOCYyAapCTBEHHbBIM OpraHaM UM opraHaM MecTHOr0 CamMoynpaBieHNs
opraHusauunsx.

B cniydae ecnm [0 NOCTYNAEHMA LOKYMEHTOB, 3aMNpOLUeHHbIX TEPPUTOpManbHeIM opraHoM MOP B NHbIX
roCyLapCTBEHHbIX OpraHax, opraHax MecTHOro caMmoynpaBiaeHns Mbo NoLBeLOMCTBEHHbIX
rocyfapCTBEHHbLIM OpraHaM WJu opraHaM MeCTHOro caMoyrnpaBieHUsa opraHm3aumax, rpaXkgaHuH
NpeacTaBUT Takne JOKYMEHTbl MO COBCTBEHHON MHMLMATMBE, TEPPUTOPUANLHLIA opraH MN®P
paccMaTpUBaET 3asBIEHME O HAa3HAYEHNMN €XEMECAYHON A0MAaThl K MEHCUMN C Y4ETOM OOKYMEHTOB,
npeacTaBAEHHbIX FPaXAaHNHOM No COBCTBEHHON UHULMATUBE, U MPUHMMAET peLleHne 0 Ha3HaYeHnn
€)XXeMeCAYHOM JoNaaThl K MeHCUN nan 06 0TKa3e B Ha3HAYeHUN eXXEMECAYHON [OMIaThl K MEHCUM B CPOK,
yKa3aHHbI B ab3aL,e BTOPOM HACTOSLLErO NyHKTa.

B cnyyae ecnm rpakaHnH Ha OCHOBaHUW pa3bsACHEHWA TeppuTopransHoro opraHa NM®OP He npeacTasun
HeOOCTalLWMe AN Ha3HaYeHNs e)XXeMEeCAYHOM AonaaThl K MEHCUN OOKYMEHTbI, 0653aHHOCTb MO
npeacTaBAEHNIO KOTOPbIX BO3/I0)KEHA Ha FpaKAaHunHa, B CPOK, MPeayCMOTPEHHbIN NYHKTOM 50
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AIMWHUCTPATUBHOIO PErJlaMeHTa, U MNPy 3TOM B TEPPUTOPUaIbHbIA opraH NM®P nocTynuam OOKYMEHTHI,
3aMpPOLLEHHbIE B MHbIX FOCYAapPCTBEHHbIX OpraHax, OpraHax MeCcTHOr0 camoynpaBfieHus mbo
NoABEeAOMCTBEHHbIX FOCYAAaPCTBEHHbLIM OpraHaM Wn opraHam MEeCcTHOro caMoynpaB/ieHNs opraHnsaumsax,
TeppuTopuasbHblid opraH MOP paccMaTpuBaeT 3asaB/ieHNE 0 Ha3HAYEHUUN eXXeMeCA4YHON AoMNAaThbl K NeHCUn
npv obpalleHnn 3a Ha3Ha4YeHNEM eXXEeMECAYHON AONAaThl K MEHCMM BMECTE C UMEKLUMACS B
pacrnopsyKeHnn TeppuTopranbHoro opraHa NOP goKyMeHTaMu U MPUHUMAET pPeLleHne 0 Ha3HaYyeHum
eXxeMecsa4yHow fonnathl K neHcun nmbo o6 oTKase B ee HazHayeHMM He nosgHee 10 paboymx fHen co aHA
NCTeYeHNs CPoKa, NpeayCcMOTPEHHOro NyHKTOM 50 AODMUHUCTPATUBHOIO perjiaMeHTa.

13. PaccMOTpeHMe 3asB/IeHMA 0 NepepacyeTe pa3Mepa eXXeMeECAYHON AOMNNaThl K MEHCUN N BbiIHECEHNE
pacrnopsKeHns 0 nepepacyeTe pasMepa exxemMeca4yHon gonnathl K neHcun nnbo peweHns ob oTkase B
nepepacyeTe pa3Mepa eXxeMecs4HoW AonaaThl K NEHCUM OCYLLEeCTBAAIOTCA TEPPUTOPUASIbHBIM OPraHoM
M®P He no3aHee 5 paboynx gHEN Co OHSA Npuema 3asBeHMs CO BCEMM HEOBXOAMMbIMU LOKYMEHTaMN,
06543aHHOCTb MO NPeACTaB/EHMNIO KOTOPLIX BO3/I0OXKEHA Ha rPaXKAaHWHA, 1 JOKYMEHTaMW, HaxXoaALWMMUCS B
Pacrnopsi>KeHNN UHbIX FOCYAaPCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CamMoynpaBfieHns mbo
NoABEeAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHaM Wn opraHaM MecTHOro caMoynpaB/ieHNUs OpraHun3aLmn,
npeacTaBAEHHbIMU FPaXAaHWHOM N0 COBCTBEHHOW MHMLIMATUBE.

B ToM cny4vae, ecniv K 3a8BNEHNIO 0 MepepacyeTe pa3Mepa eXXeMecsyHon fonnaThl K meHcumn bbinu
NPWIOXKEHbI He BCe HEOBX0AMMbIE AOKYMEHTbI N3 YNCNa LOKYMEHTOB, MPeAyCMOTPEHHBIX MyHKTaMmn 36 - 39
AOMWUHUCTPATMBHOIO pernaMeHTa, TeppUTOpManbHbIi opraH MN®OP paccmaTprBaeT 3asBaeHNe O
nepepacyeTe pa3Mepa eXxeMecs4HOW AonaaThl K MeHCUM He no3aHee 5 paboyux gHen co gHA NOCTynaeHns
[OKYMEHTOB, 3aMnpOLUEHHbIX TeppUTOPUasibHbIM 0praHoM MNAOP B UHLIX rOCYyAapCTBEHHbLIX OpraHax, opraHax
MeCTHOro camoynpasJ/ieHns nmbo NoaBefOMCTBEHHbLIX FOCY4apCTBEHHLIM OpraHam WM opraHam MecTHOro
camMoynpaBfieHns opraHmM3aumsax.

B cnyyae ecan 0o NOCTYMN/eHWUs JOKYMEHTOB, MPeAyCMOTPEHHbIX MyHKTaMu 36 - 39 AGMUHMUCTPATUBHOIO
pernameHTa, rpakaaHuH NPeaCcTaBUT Takne AOKYMEHTbI MO COBCTBEHHON UHULIMATUBE, TEPPUTOPUASTBHBIN
opraH MN®P paccmaTprBaEeT 3asB/IEHME O NEPEPACYETE pa3Mepa eXEMECAYHON AOMNNaThl K MEHCUN C yYETOM
LOKYMEHTOB, NPeACTaBAEHHbIX FPa)AaHNHOM Mo COBCTBEHHON UHULMATUBE, B CPOK, YKa3aHHbI B ab3ale
BTOPOM HaCTOALWEro nyHKTa.

14. 3asBneHune o B030OHOBIEHUN BbIMJIATbl €XKEMECSAYHON AONAaThl K MEHCMM pacCMaTpUBaETCA
TeppuTopuasbHbiM opraHom MN®OP He no3aHee 5 paboynx AHEN CO AHS MONYYEHUS TEPPUTOPMATbHBIM
opraHoMm M®P yka3aHHOro 3asB/eHNs CO BCEMU HeobXoaUMbIMUN AOKYMeHTaMu, 06593aHHOCTb MO
npeacTaBAEHNIO KOTOPbIX BO3/I0XKEHA Ha rpa)kaaHunHa, U 4OKYMeHTaMu, HaX04AWMMMNCA B PaCAOPSIKEHNN
NHBIX TOCYyOapCTBEHHbLIX OPraHoOB, OpPraHOB MeCTHOIo CaMoynpaBeHUA nmbo noaBegoOMCTBEHHbIX
roCyAapCTBEHHbLIM OpraHaM Win opraHam MeCcTHOro caMoynpaBieHns OpraHnsauni, npeacTaBAeHHbIMM
rpaaaHMHOM Mo CO6CTBEHHOW MHMLMATUBE.

B ToM cny4vae, ecniv K 3a8BAEHN0 0 BO30OHOBAEHWM BbINAAThl XXeMeCA4YHON AoMnaaThl K NeHcun bbian
NPWIOXKEHbI He BCe HEOBX0AMMbIE AOKYMEHTbI N3 YNCNa LOKYMEHTOB, MPeAyCMOTPEHHBIX MyHKTaMmn 36 - 39
AOMWUHNCTPATMBHOIO pPernaMeHTa, TeppUTOpManbHbIi opraH MN®OP paccmaTprBaeT 3asBaeHNE O
BO306HOBNEHWN BbINAAThI XXEMECAYHON AoMAaThbl K NEHCUN He no3gHee 5 pabo4mx OHen Co aHA
NOCTYMNEeHNs JOKYMEHTOB, 3aMpoLUeHHbIX TeppuTopuaibHbiM opraHoM MNM®P B MHbIX FOCYAapCTBEHHbIX
OopraHax, opraHax MecTHoro camoynpasneHuns nmbo NoaBeLOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHam uamu
opraHam MeCTHOro camoynpaB/ieHNa OpraHmnsaumax.

B cnyyae ecan 0o NOCTYnjeHNs JOKYMEHTOB, 3anpoLleHHbIX TeEpPUTOpUanbHbiM opraHom MNAOP B nHbIX
rocyapCTBEHHbIX OpraHax, opraHax MecTHOro camoyrnpasiaeHns Mbo NoaBeLOMCTBEHHbIX
rocyaapCTBeHHbIM OpraHaM Wi opraHaM MeCTHOro CaMoyrnpaBseHNna opraHn3auunax, rpaxxgaHuH
NpeacTaBUT Takne JOKYMEHTbl MO COBCTBEHHON MHULMATMBE, TEPPUTOPUANbHLIA opraH NM®P
paccMaTpPUBAET 3asBJIEHNE O BO30OHOBIEHNW BbIMIaThl €XKEMECAYHOW AOMNAaThl K MEHCUN C YHETOM
LOKYMEHTOB, NPeACTaBAEHHbIX FPa)aaHNHOM Mo COBCTBEHHON UHULMATUBE, B CPOK, YKa3aHHbI B ab3ale
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BTOPOM HaCTOALLEro MyHKTa.
15. Ha3HayeHwme, BbinsaTa (Bo30OHOBIEHNE BbINAaThl) €XKEMECAYHOW AOMaThbl K MEHCUW, @ TaKXe
nepepacyeT ee pa3Mepa NPoun3BOAATCA B Cie4yOWeM nopsgke:

a) ¢ 1 mas - ecnm obpalleHne 3a Ha3HaYeHUEM, NepepacyeToM pa3Mepa 1 BbiNiaTol (B0306HOBNEHNEM
BbIMJIaTbl) XXEMECAYHON [OMNNaThl K MEHCUN, @ TaKXXe N3MEHEHNE CYMMbl B3HOCOB, BJIEKYLLEe NMepepacyeT,
npomnsownun B nepuof ¢ 1 aHeaps no 31 MapTa;

6) c 1 aBrycTa - ecnim obpallieHune 3a Ha3HavYeHneM, NepepacyeToM pa3Mepa 1 BbINAATON (BO306HOBNEHNEM
BbIMJIaTbl) €XXEMeCAYHON [OoMNNaThl K MEHCUN, @ TaKXXe N3MEHEHNE CYMMbl B3HOCOB, BJIEKYLLEe nepepacyeT,
npowusownu B nepnof ¢ 1 anpens no 30 noHs;

B) ¢ 1 HOA6p4A - eciv obpalleHme 3a Ha3HaYeHeM, NnepepacyeToM pa3Mepa ¥ BbinnaTon (Bo306HOBAEHNEM
BbIMJIaThl) €XXeMeCA4HON JoMnNaThl K NEHCUN, @ TakXXe N3MEeHeHNe CyMMbl B3HOCOB, BJIeKyLLee rnepepacyer,
npom3sowwnu B nepmog ¢ 1 nions no 30 ceHTA6ps;

r) c 1 eBpans - ecnv obpalleHme 3a Ha3Ha4YeHNeM, NepepacyeToM pa3Mepa 1 BbiMJaTon (B0306HOBAEHNEM
BbINaTbl) €XKEMECAYHON A0oNAaThl K MEHCUKN, a TaKXXe U3MEHEHME CyMMbl B3HOCOB, BIEKYLLLEe nepepacyerT,
npom3oLnu B nepmofd ¢ 1 okTabps no 31 nekabps npeawecTsyowero roaa.

16. PaCCMOTpeHVIe 3adaBsieHna 0 NPUOCTaHOBJIEHUIN BbIMAAThI eXXeMecsa4YHon gonnaTbl K NEHCUN K
BbIHECEHWE PACMOPSXKEHNS O MPUOCTAHOBAEHNN BbINAaTbl €XXEMECAYHON [OMNAaThl K MEHCUN
OCYLLECTBAAOTCS TEppUTOPUaIbHbIM opraHom MN®OP He no3aHee 5 paboynx aHeN co AHSA NprMema 3Toro
3a5BJIEHNS CO BCEMU HEOOXOAMMbBIMK fOKYMEHTaMK, 0653aHHOCTb NO NPeACTaBEHNIO KOTOPbLIX BO3JI0XKEHa
Ha rpakgaHuHa, n Noay4YeHnsa JOKYMEHTOB, HAXOAALLNXCS B PaCMOPSXKEHNMN UHbIX FOCYAAaPCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOIro CamMmoynpaBieHns nmbo noaBeaoOMCTBEHHbIX TroOCyAapCTBEHHbIM OpraHaM Nian
opraHam MeCTHOro caMoynpaB/ieHNa OpraHnsauni, NpeacTaBieHHbIMK FrpaXaaHNMHOM No CObCTBEHHON
NHULMATUBE.

B ToM cny4vae, ecniv K 3a8BAEHNIO O MPUOCTAHOBAEHNW BbINAaTbl €XXKEMECAYHON AoMNAaThl K NeHcun bbian
NPWIOXKEHbI He BCe HEOBXO0AMMbIE AOKYMEHTbI N3 YNCNa LOKYMEHTOB, MPeAyCMOTPEHHBIX MyHKTaMmn 36 - 39
ALMWHUCTPATUBHOIO perfiaMeHTa, TeppUTopunanbHbIi oprad N®OP paccMaTpuBaEeT 3asaBfieHne 0
NPVOCTaHOBJIEHWNN BbIMaThl €XKEMECAYHON A0MNAaThl K MEHCMMN He no3aHee 5 paboynx gHen co aHS
NOCTYMNeHNs JOKYMEHTOB, 3aMpoLUeHHbIX TeppuTopuaibHbiM opraHoM MN®P B MHbIX FOCYAapCTBEHHbIX
OopraHax, opraHax MecTHoro camoynpasneHuns nmbo NoaBeLOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHam uamu
opraHam MeCTHOro camoynpaB/ieHNa OpraHmnsaumax.

B cniydae ecnm [0 NOCTYMEHMA LOKYMEHTOB, 3aMNpOLLEeHHbIX TeppuToprasibHbIM opraHoM MNOP B
rocyapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpasiaeHns Mbo NoaBeLOMCTBEHHbIX
rocyagapCTBeHHbIM OpraHaM Wi opraHaM MeCTHOro CaMoyrnpaBseHna opraHn3auunax, rpaxxgaHuH
NpeacTaBUT Takne JOKYMEHTbl MO COBCTBEHHON MHULMATMBE, TEPPUTOPUANbHLIA opraH N®P
paccMaTpuBaeT 3asaBJIeHNEe 0 NPUOCTAHOBAEHUUN BbINATbLI €XKEMEeCAYHOM A0NAaThl K MeHCUMK C Yy4eTOM
LOKYMEHTOB, NPeACTaBAEHHbIX FPa)AaHNHOM Mo COBCTBEHHON UHULMATUBE, B CPOK, YKa3aHHbI B ab3ale
BTOPOM HaCTOALLEro NyHKTa.

BbiniaTa eXxemMeCa4HON [ONAaThl K MEHCUM NPUOCTAHABIMBAETCA B C/ly4ae NOCTYNIEHUS rpaXkgaHWHa Ha
paboTy, AaloLLYyI0 MPaBO Ha eXEMECAYHYI0 AOMAaTy K NeHcun, ¢ 1-ro Yyncna mecsua, cnegytowero 3a
MecCsLEM, B KOTOPOM FpaXkaHUH Bbl1 MPUHAT Ha yKa3aHHYo paboTy.

17. PaccMOTpeHue 3as8BeHNSA 0 BOCCTAaHOBIEHWUN BbIMaaTbl €XXEMECAYHON A0MNAaThl K MEHCUUN N BbIHECEHNE
Pacrnops>KeHUst 0 BOCCTAHOBIEHNW BbIMIaThbl €XKEMECAYHOW LONAaThbl K MeHCUn mbo pelieHns ob oTkase B
BOCCTaHOBJ/IEHWM BbINAAThl EXXEMECAYHON AOMAAThbl K MEHCUN OCYLLECTBASIOTCA TEPPUTOPMAIbHBIM OPraHoOM
MN®P He no3aHee 5 pabounx oHEN Co OHS NpuMema 3TOoro 3asBiaeHNs CO BCEMU HEOBXOAUMbIMMU
OOKYMeHTaMMu, 0643aHHOCTb MO npencTaB/IEHNIO KOTOPbLIX BO3J10)XKEHA Ha rpa>XgaHWHa, 1 AOKYMeHTaMu,
HaXOLALLUMMNCA B PACMOPSXKEHNN NHBIX FOCYJAPCTBEHHbIX OPraHoB, OPraHoOB MECTHOr0 CaMoyrnpaB/ieHNs
nmbo NoABeLOMCTBEHHbIX FOCYAAaPCTBEHHLIM OpPraHaM Uan opraHaMm MecTHOr0 CaMoynpaBiaeHns
opraHu3auni, NpeacTaBieHHbIMU FPaXKAaHNUHOM MO COBCTBEHHON UHULMATMBE.
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B TOM ciy4vae, ecniv K 3adBNeHN0 0 BOCCTAHOB/IEHWM BbIMIaThl €XXKeMeCAYHOM AonaaThl K neHcun 6biaun
NPUIOXKEHbI He BCe HEOBXOAMMbIE AOKYMEHTbI N3 YNCNA LOKYMEHTOB, MPeAyCMOTPEHHbIX NyHKTaMmn 36 - 39
AOMUHNCTPATMBHOIO perinaMeHTa, TeppuTopurabHbii opraH MN®OP paccmaTprBaeT 3asBaeHne 0
BOCCTAHOBJ/IEHMU BbINAAThl €XXEMECAYHON AOMAATHl K MEHCMMN He no3aHee 5 paboynx OHeN co AHA
NOCTYMN/eHNs LOKYMEHTOB, 3aMpoLLEeHHbIX TEPPUTOPUaJIbHbIM OpraHoM MN®P B MHbIX rOCyLapCTBEHHbIX
opraHax, opraHax MecTHOro camoynpaBsJsieHns 1Mbo NoABEAOMCTBEHHbIX FOCYAAPCTBEHHBIM OpraHaM Uan
opraHam MecTHOro camoynpas/ieHUs OpraHmn3aLmsx.

B cnyyae ecnm 0o NoCTynneHMa OOKYMEHTOB, 3aMpoLLEeHHbIX TeppuTopmabHbiM opraHoM MOP B NHbIX
roCyLapCTBEHHbIX OpraHax, OpraHax MecTHOro camoynpasneHns Mbo NoLBeLOMCTBEHHbLIX
roCcyfapCTBEHHbIM OpraHaM Wiv opraHam MeCcTHOro caMoynpasieHns OpraHn3aunsax, rpax LaHnH
NPeACTaBUT Takne SOKYMEHTbI M0 COBCTBEHHON NHMLMATUBE, TEPPUTOPUANLHLIA opraH MNOP
paccMaTpuBaeT 3asBJiIeHNE O BOCCTAHOBJIEHNMN BbIMAAThl €)KEMEeCAYHON A0MNAaThl K MEHCUN C Y4ETOM
NIOKYMEHTOB, NpeAcCTaB/IeHHbIX FPaXKAaHNUHOM N0 COBCTBEHHON UHNLIMATMBE, B CPOK, YKa3aHHbIV B ab3aue
BTOPOM HaCTOALLEro NyHKTa.

BoccTaHoBEHME BbINAATbl €)KEMECAYHON AoNaaThl K MEHCMM MPON3BOAUTCA C 1-ro Yncna mecsua,
CnefyoLwero 3a MecsLeM, B KOTOPOM 6110 NOJaHO 3asBJIEHNE O BOCCTAHOB/EHWMN BbIMAATHlI €)KEMECAYHON
LONnnaTthl K MeHCUK.

18. MNMpuHATME pelleHns 0 NpeKpaLleHn BbiNAaThl eXXeMeCA4HON AoMAaTbl K NEHCUN OCYLLEeCTBAsSeTCA
TeppuTopmnansHbIM opraHoM MNOP B TedeHne paboyero fHA, Cieayowero 3a AHeM NosyYyeHns
TeppuTopuasbHbiM opraHoM MNOP 3a8BaeHMA 0 NpeKpaLLeHNN BbIMIaTbl €XXKeMeCAYHON A0NAaThl K MEHCUN,
MpekpalleHne BbiNaTbl eXXeMeCcA4YHOoM AonaaThl K NeHCUM Npon3BoanTCA € 1-ro Yyncsia mecsua, B KOTOPOM
Bblna NpekpalleHa BbinaaTa NeHCMN OpraHoM, OCYLLECTBAALWMM NeHCMOHHOE obecneyeHue.

19. PaccMoTpeHme 3asBN1eHNA 0 0OPOBOJSILHOM BO3MELLEHWNMN U3JTMLLIHE MOMYYEHHBLIX CYMM €)XKEMECAYHON
L0MNAaThl K MEHCUW 1 NPUHATUE peLleHuns 06 ux yaepxaHum U3 yCTaHOBNEHHOW €XeMeCAYHON AonnaThl K
NMeHCUM OCYLLECTBASIOTCA TEPPUTOPUANbHBIM opraHoM MN®P He no3aHee 5 paboynx AHeR CO AHA NOJyYeHNS
TeppuTopuasbHbliM opraHom MNOP yKa3aHHOro 3asBJeHuUs.

HayncneHme cymm exxemeCca4yHON fonaaThbl K MEHCUN C y4ETOM BO3MELLEHNS U3AULLHE MOJTYHEHHbIX
rPaXAaHMHOM CYMM €)XXeMeCSAYHOW A0NaaThl K MEHCUN COrIaCcHO NOAAHHOMY 3asBJIEHNIO O LOOPOBOSILHOM
BO3MELLEHNM U3MNLLHE NOSYYEHHbIX CYMM eXXeMeCa4HOoM AoMnaaThl K MeHCUK Npon3BoauTCS € 1-ro ynucna
MecAaua, cefyloLero 3a MecaueM noslyvyeHns TeppuTopranbHbiM opraHoM MNOP yKa3aHHOM 0 3a58BJIEHUS, HO
He paHee [aTbl, YKa3aHHOW rpa>kAaHWHOM B 3a5BAEHNN.

20. B cniyyae 0TKa3sa B yO0BJETBOPEHUN NOAAHHOMO 3aB/IEHNA TEPPUTOpManbHbIn opraH MOP He no3gHee
5 paboymx fHEeN Co AHSA BbIHECEHWSA COOTBETCTBYIOLLEr0 pelleHmns n3sewaeTt 06 3ToOM rpakaaHuHa ¢
yKa3aHneM npu4rHbl 0TKasa 1 nopsfka 06>kanoBaHUs BbIHECEHHOMO pelleHns NobbiM cnocobom,
NO3BOJIAOLWMM ONpeaennTb (hakT 1 AaTy ero HanpasjeHus, n 04HOBPEMEHHO BO3BpaLLaeT BCe
npefacTaBNeHHble UM LOKYMEHTHI.

21. B cnyvyae npoBeneHUsi NPOBEPKMN AOCTOBEPHOCTM AOKYMEHTOB, HEOOXOAUMBIX A5l Ha3HAYeHWS,
nepepacyeTta, B0306HOBAEHNS, BOCCTAaHOBEHNS OCYLLECTBAEHNS €XEMECAYHON AoMIaThl K NEHCUN,
HenpeAacTaB/ieHns rocy4apCTBEHHbIMU OpraHaMm, opraHaMy MECTHOro camoynpasieHmns nnbo
noABeAOMCTBEHHbIMY FOCYapCTBEHHbIM OpraHam 1y opraHam MeCTHOro caMoyrnpasJ/ieHns
OopraHM3aunamMu B CPOK, NpeayCcMoTpeHHbIn ®efepanbHbiM 3aKoHOM oT 27 utons 2010 r. Ne 210-93,
JOKYMEHTOB MO 3aMnpocy TEPPUTOpPMasibHOro opraHa MNOP TeppuTopmanbHbIi opraH MNoP
npvocTaHaB/IMBaeT CPOK PaCCMOTPEHUS 3asBJIeHNsA 00 3aBepLUEHUS MPOBEPKM, NpeacTaBieHns
LOKYMEHTOB, 3aMpoOLLEHHbIX B YKa3aHHbIX OpraHax u opraHu3aunsx, Ho He bonee 4em Ha Tpu Mecsua.
MprocTaHOBNEHME CPOKa PaCcCMOTPEHNS 3as8BJIeHUS 0DOPMIAETCS peLleHneM TepPUToOpranbHOro opraHa
MNoP.

Mo 3aBepLUeHUn NPOBEPKM, NOCTYMIEHNMN BCEX AOKYMEHTOB, 3aMPOLLUEHHbIX TEPPUTOPUASIbHBIM OpraHoOM
M®P B rocyapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpasneHns nmbo NoLBeLOMCTBEHHbIX
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roCyfAapCTBEHHbIM OpraHaM Win opraHam MeCcTHOro caMoynpaBieHns OpraHnsaunax, nctedyeHmm 3
MecsLeB CO AHS MPUOCTAaHOBEHNS CPOKA PAaCCMOTPEHNS 3aABJIEHNSA TeYEHNe CPOKa PaCCMOTPEHNS
3a5BJIEHUS BOCCTaHaB/IMBAETCA.

BoccTaHOBNEHME CPOKa pacCMOTPEHUSA 3asaBeHNs ODOPMASETCS peLleHneM TepPPUTOPUaNbLHOro OpraHa
MNoP.

TeppuToprasbHbIi opraH MNOP n3eewaeT rpakgaHnHa 0 NPUOCTAHOBJIEHN 1 BOCCTAaHOBIEHUN CPOKaA
pPacCMOTPEHNS 3asBNEHNSA NyTEM HanpaBJ/ieHNS COOTBETCTBYIOLLErO pelleHns cnocobom, No3BoNSIOLNM
onpeLenuTb (hakT U JaTy ero HanpasieHus.

HopMaTuBHbIE NPABOBbLIE aKTbl, PErYAUPYIOLLVE NPeAoCTaBNEHE FOCYAaPCTBEHHOM YCaY I

22. MNepeyeHb HOPMaTMBHLIX MPABOBLIX aKTOB, PETrYANPYIOLLNX NPeAoCTaBNeHNE roCyJapCTBEHHON yCayru
(C yKazaHMeM ux pekBn3NTOB N NCTOYHUKOB obuLManbHOro onybankoBaHns), pa3MeLwlaeTcs Ha cante MNOP,
B (hefepanbHOM peecTpe U Ha EgmHoMm nopTane.

McyepnbiBatoLIMiA NepeveHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbLIMI NPaBOBLIMY
aKTaMu O519 NPeaoCTaBNEHUS rOCyaapCTBEHHOW YCAYTU U YCYr, KOTOPbIE SBASOTCS HEO6X0ANMbIMU 1
00513aTe/IbHbIMN A8 NPefoCTaBAeHUs TOCYAapCTBEHHOMN YCYyru, NoaNiexallmx npeacTaBieHnio
rpaXkJaHNHOM, CNocobbl UX MONyYeHNs rPaXX AaHMHOM, B TOM YMC/E B 3IEKTPOHHON (hopMe, NMopsaoK KX
npeacTaBaeHUs

23. lna npefocTaBneHns rocyapCTBEHHOW YCAYrK rpaXKAaHUHOM NPeACTaBAATCSA Cnegyolume
LOKYMEHTbI:

3aaBN1IeHNeE,

LOKYMEHT, YAOCTOBEPSIOLLNA INYHOCTb;

LOKYMEHTbI, HeobxoAnMble /15 YCTaHOBIEHNS eXeMeCAYHON AonaThl K MeHCHm, Noaaexaline
NPeaCTaBNEHNIO FPaXXAAaHWHOM, YKa3aHHbIe B MyHKTax 25 - 33 ALMUHUCTPaTMBHOIO periaMeHTa.

Mpu obpalieHun rpaxxgaHnHa Poccuinckon ®egepauum, NOCTOSHHO NPOXXMBAKLWErO 3a Npeaesiamu
Poccuinckon degepaunm, 3a yCTaHOBIEHNEM €)XEMECAYHOW AoMnaThl K NEHCMW NPEeACTaBASEeTCS AOKYMEHT,
NOATBEPXKAAIOLLMIA MECTO MOCTOSAHHOIO XUTENbCTBA 3a Npefenamu Tepputopumn Poccuninckon Gepepalimu.
Mpu obpalleHnn MHOCTPAHHOIO rpaXkAaHnHa, nnua 6e3 rpaXx4aHCTBa 3a YCTaHOBNEHUEM eXeMeCa4HON
L0MNNaThl K MEHCUW NPeACcTaBASeTCAa AOKYMEHT, MOATBEPXKAAOLLMNA NOCTOSHHOE MPOXXMBaHMe B POCCMNCKON
denepauymn.

3aKOHHble NpeacTaBuTeNmn (POAUTENMN, YCbIHOBUTENMN, OMEKYHbI, MONEYNTENN) AONONHUTENBHO K
LOKYMeHTaM, MpefyCMOTPeHHbIM ab3auaMu TPeTbUM - LECTbIM HAaCTOALEro NyHKTa AGMUHUCTPATUBHOO
pernameHTa, NpeacCTtaBadaAloT OOKYMEHTHI, yOoCTOoBepAoL e noJIHOMO4YnNA 3aKOHHOIo npeactaBuTend.
PoauTenu, yCbIHOBUTENM, @ TakXXe OMeKyHbl, noneyntenu (hrsmyeckne nuua) Takxe NnpeacTasnsioT
LOKYMEHT, yA0CTOBEPSAOWUNA NX INYHOCTb. OMNeKyHbl, MOMNEYUTENN U3 HYUCSIa OPraHu3aLuii,
npenycMOTPeHHbIX CTaTben 35 MpaxaaHckoro koaekca Poccuiickon ®epepaumm (CobpaHue
3aKoHoJaTenbCTBa Poccninckon Pepepaunn, 1994, Ne 32, cT. 3301; 2008, Ne 17, cT. 1756), npeactaBasioT
OOKYMEeHThI, yaoocToBepdtowme 1TM4H0CTb N NOJIHOMOYUA NpeacTaBuUTeNda opraHn3auni.

Jlnua, npefcTtasnsaoLne UHTEPECH! FpaXX4aHWHa B CUJY NOJSIHOMOYMSA, OCHOBAHHOIO Ha LOBEPEHHOCTH,
LOMOSIHUTENbHO K JOKYMEHTaM, NpeayCcMOTPEeHHbIM ab3aLaMm TPeTbUM - LUECTbIM HAaCTOALLEro NyHKTa
AOMWHUCTPATUBHOIO perfiamMeHTa, NpeacTaBAsfoT JOBEPEHHOCTb U AOKYMEHT, YAOCTOBEPSIOLLMA INYHOCTb
npencTaBuTens. B ciyy4ae ecav [OBEPEHHOCTb YAOCTOBEPEHA HOTapUanbHO, AOKYMEHT, YAOCTOBEPSIOLLNN
JINYHOCTb rpakKAaHuHa, He NPeacTaBNAeTCS.

PaboTonaTtenb, obpallatolwnincs 3a NpefocTaBieHNEM rocy4apCTBEHHON YCAYIW OT UMEHUN rpakAaHuHa,
COCTOALLEro B TpyaooBbIX OTHOWEHUAX C HAM, OOMNOJIHUTEJIbHO K OOKYMEHTaM, YKa3aHHbIM B a63auax
TPeTbeM - LIeCTOM HaCTOSALLEero NyHKTa, NpeAcTaBaseT NMCbMEHHOe Corfacue rpaXKjaHnHa Ha
npefcTaBfeHune ero 3aasaeHna pabotogatenem, JOKYMEHT, NOATBEPXKAAIOWNA, YTO FrpaXKaaHWH COCTOUT B
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TPYLOBbLIX OTHOLEHUAX C paboTofaTenem, n 4OKYMEHThI, yAOCTOBEPSOLMNE IMYHOCTb 1 MOJHOMOYMS
npencrtasuTens pabotopatend. Mpu 3Tom paboToaatens BNpaBe NpeAcTaBUTh YKa3aHHbIE JOKYMEHTLI B
3N1EKTPOHHOW (hOpMe, 3aBEPEHHbIE YCUIEHHOW KBAaNUMULNPOBAHHON 31EKTPOHHON MOAMMCHIO.

24. 3aasneHune (npunoxeHnsa Ne 1 - 7 K ADMUHUCTPATUBHOMY pernaMeHTy) NpeacTaBaseTcs Ha 6yMa>kHOM
HOCUTeNle UIn B 3NEKTPOHHOW hopMe.

25. K 3a5BJIeHMIO O Ha3HaYeHNUW eXXxeMeCA4YHOW JoNAaThl K MeHCUN rpa)kaaHnHa NpencTaBisnTCa
LOKYMEHTBI:

0 nepuofax paboTbl (AeATeNbHOCTI), 3aCHMThIBAEMbIX B BbIC/IYTY JIET, C Y4€TOM KOTOPOM Ha3HavyaeTcs
eXxeMecs4yHas gonsaTa K MeHCUn B COOTBETCTBMM C DefepanbHbiM 3aKOHOM 0T 27 Hoabpsa 2001 r. Ne 155-
®3;

0 nepuogax paboTbl, fatoLLel MPaBo Ha eXeMeCsaYHyo AoMAaTy K MeHCMM B COOTBETCTBMM C PefepabHbiM
3akoHoM oT 10 mas 2010 r. Ne 84-03;

0 cpefHeMecs4HOM 3apaboTke 3a nocnefHue 24 mecsiua paboThbl, AalOWen NPaBo Ha EXXEMECAYHYI0
nonnaTy K neHcun, nnbo 3a nobele 60 Mecaues Noapas ykasaHHOW paboTbl.

B cnyyasx ocTaBneHus neTHon paboThl, fatoLlell NPaBo Ha eXXeMeCsaYHYo A0MnaTy K NeHCun B
cooTBeTCTBUM ¢ PefepasibHbIM 3aKOHOM OT 27 Hos6psa 2001 r. Ne 155-@3, nnbo paboThl, fAatowwen NpaBo Ha
eXxeMecCsa4YHyto fonnaTy K NeHCcun B COOTBETCTBUY ¢ PefepasibHbliM 3aKOHOM OT 10 Mas 2010 r. Ne 84-03,
NpeacTaBNATCA LOKYMEHTbI, NOATBEPXKAAIOWME AAHHBIN (DAKT.

B ToM ciny4vae, ecniv Takne LOKYMEeHTbl UMeloTCS B BbINJIaTHOM [eJie rpa)kaaHuHa, npeacTasneHne
LOMOJTHUTENbHBIX OKYMEHTOB He TpebyeTcs.

26. K 3a9BJIeHUIO 0 NepepacyeTe pasMmepa exemMecsa4yHon JonaThl K NeHCUN NPeaCcTaBAAInTCA LOKYMEHThI:
0 neprogax paboTbl, faloLlell NPaBo Ha eXXeMeCsaYHYo A0MnaTy K MeHCUn B COOTBETCTBMMU C DefepaibHbIM
3akoHoM oT 10 masa 2010 r. Ne 84-93;

0 nepuofax paboTbl (4eATEeNbHOCTW), 3aCHUTLIBAEMbIX B BbICAYTY JIET, C Y4eTOM KOTOPOM Ha3Ha4vaeTcs
eXxemecsa4yHas gonsaTa K NeHCUn YaeHaM NeTHbIX 3KUNa)ken Bo34YLLUHbIX CY[0B rpa)kAiaHCKoN aBnaLunm B
CO0TBETCTBUM ¢ PefepasibHbiM 3aKOHOM OT 27 HOs6pa 2001 r. Ne 155-03;

0 cpefHeMecsa4HOM 3apaboTke 3a nocnegHue 24 mecaua paboThl, AatOLLen NPaBO Ha eXXeMEeCAYHYI0
AonnaTy K neHcun, nnbo 3a nobele 60 MecaueB Noapaa ykasaHHON paboTbl.

27. K 3a1BJIeHMI0 O MPUOCTAHOBAEHUW BbINAaThl €XXKeMeCA4YHOW A0oNAaThl K NEHCUN NpeacTaBaseTCs
LOKYMEHT, MOATBEPKAAIOLLNIA NOCTYMNIEHNE rpaXKAaHrHa Ha paboTy, 4aloLLyI0 MPaBO Ha eXEeMEeCAYHYI0
LONNaTy K NeHCuu.

28. K 3aABN1eHMI0 0 BO30OHOBIEHN Y BbINIaThl €XKEMECAYHON [OMAAThl K MEHCUN MPeaCcTaBAseTCs
LOKYMEHT, MOATBEPKAAIOLWMNIA NpeKpaLleHme BhINMOJHEHNA FpaXkAaHMHOM paboThl, faloLwen NpaBo Ha
eXeMeCAaYHYo fonaaTy K NeHcuw.

29. K 3a5BJIeHMI0 O NpeKpaLLeHUn BbINIaTbl €XXeMeCAYHON AoNNaThl K NeHCUN NpeacTaBieHuns
LOMNONHUTENbHBLIX JOKYMEHTOB He TpebyeTcs.

30. K 3a5BJ1IeHMI0 0 BOCCTAHOBJIEHWM BbIMaThl XXeMeCa4HON JoMNiaThl K MeHCUK npeacTasnseTcs
LOKYMEHT, MOATBEPKAAIOLWMNIA NpeKpaLleHme BhINOAHEHNA FpaXKAaHMHOM paboThl, faloLwen NpaBo Ha
eXeMeCAYHYI0 AonsaTy K NeHcuu.

31. K 3asB/1€HNI0 0 L06POBOILHOM BO3MELLEHNN U3NNLLIHE MONYYEHHBIX CYMM €)XeMeCAYHON fonnaThl K
NeHcUn NpeacTaBaeHns LONOJHUTENbHbIX JOKYMEHTOB He TpebyeTcs.

32. Ecnm nms, 0T4ECTBO UK haMUns rpaxkgaHnHa B JOKYMEHTe, NpeacTaB/IEHHOM A1 NOJlyYeHuns
roCyLapCTBEHHOM yCAyru, He COBMaAaeT C ero MMeHeM, 0TYHECTBOM Unn haMuanen, ykasaHHbIMU B
LOKYMEeHTe, YA0CTOBEpAoLEM NMNYHOCTb, (haKT NPUHALNEXHOCTM 3TOF0 AOKYMEHTa AaHHOMY rpaXK4aHUHY
yCTaHaBANBAETCA Ha OCHOBAHMUN CBUAETENLCTBA 0 Opake, CBMAETENLCTBA O NEPEMEHE VMEHM,
CBMAETeNbCTBaA 0 pacTopXXeHun bpaka, cnpaBok o0 bpake, 0 NepemMmeHe NMeHW, 0 pacTopXXeHun bpaka,
BblJaBaeMblX OpraHaMu 3anmncy akToB rpaxKaHCKOro COCTOSAHMSA, CMIPABOK KOMMNETEHTHbLIX OPraHoB
(LOMKHOCTHBIX ML) MHOCTPAHHbIX FOCYAapCTB.
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33. MoCTOAHHOE NPOXXMBaHME rpaxkaaHnHa Poccuinckon ®egepauun 3a npegenamm TePPUTOPUN
Poccunckon ®egepalimm ycTaHaBIMBAETCA Ha OCHOBAHUN OOKYMEHTOB, MpeayCMOTPEHHbIX MonoXeHneM o
nopsiZike BbiNaaTbl CTPAXOBOW NEHCUUN NNLLAM, Bble3XatoLWMM (BbleXaBLUMM) Ha MOCTOSAHHOE XXUTEeNbCTBO 3a
npegensl Tepputopun Poccuinckon ®efepauun, yTBepXX4eHHbIM NOCTaHOBIEHNEM [paBMTeNnbCTBa
Poccuinckon ®epepaumm ot 17 gekabpsa 2014 r. Ne 1386 (CobpaHue 3akoHoAaTeNbCTBa Poccuinckon
®epepaumnm, 2014, Ne 52, cT. 7774; 2019, Ne 19, cT. 2274).

34. MNMpy HannyYMK B pacnopsXKeHnn TeppruTopransHoro opraHa NOP ceegeHnin, ykasaHHbIX B MyHKTax 25 -
33 ABMUHNCTPATMBHOIO perfamMmeHTa U HeobXoAMMbIX AN15 YCTaHOBIEHMS U BbIMJIaThl €XXeMeCAYHON
LONNaThl K MEHCUK, NPeacTaBNeHNs rPaXK4aHNHOM LOKYMEHTOB, NOATBEPXKAAIOLLNX TaKne CBEAEHUS, He
TpebyeTcs.

WcyepnbiBatoLmii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C HOPMATUBHbLIMI NPABOBLIMM
aKTaMun Ans npefocTaBieHNs rocyAapCTBEHHON YCYri, KOTOPbIE HAXOAATCS B PacropsXKeHUn
roCyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOr0 CaMOYMPaB/IEHUS 1 UHbIX OPraHoOB, Y4acTBYIOLLMX B
NpenoCTaBAEHUN FOCYAAaPCTBEHHbIX UM MYHULMMAMbHbBIX YCNYT, U KOTOPbIE rpaXKAaHUH BrpaBe
NpeacTaBUTb, @ TakXXe Cnocobbl X NONYYEHUS FPaXXAAHUHOM, B TOM Y/C/E B 3NIEKTPOHHOM hopMe,
NopsLOK X NPeACcTaBNeHUS

35. I'paxaaHWH BNpaBe NpeACTaBUTb LOKYMEHTbI, KOTOPble HAaX0AATCS B pacrnopsXKeHNUN rocy4apCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOr0 caMoynpasfeHns Mbo NoABEeLOMCTBEHHbLIX FOCYAAapCTBEHHLIM OpraHaM uiu
opraHam MeCTHOro caMoynpaB/ieHNa opraHn3aumax, LONOJHUTENIbHO K AOKYMeHTaM, NpeayCMOTPEHHbIM
NYHKTOM 23 AODMUHUCTPATUBHOIO periaMeHTa.

HenpeacTasneHme rpaXx4aHWHOM yKa3aHHbIX B JaHHOM nogpasfesie OKYMEHTOB He ABASEeTCS OCHOBaHMEM
L1 0TKa3a B Npef0CTaBJIeHUN roCyapCTBEHHOW YCayriu.

36. B KayecTBe OOKYMEeHTa, MOATBEPKAAIOLLEr0 MECTO XNUTENbCTBA, MPaXKAaHWH BNpaBe NpeacTaBnTb
nacnopT rpaxkgaHunHa Poccuinckon depepaun, ya0CTOBEPSIOWNIA JIMYHOCTb rpaXkaaHnHa POCCMNCKON
defepauunmn Ha TeppuTopun Poccunckon depepauin, C OTMETKON O permcTpaLmm No MecTy XUTenbCTBa,
BpeMeHHOe yA0CTOBEPEHME IMYHOCTIM rpaXkaaHnHa Poccmnckon ®@epepaunm, Coaepxallee ceeaeHns o
perucrpaumnm no MecTy XUTenbCTBa.

37. B Ka4yecTBe AOKYMEHTa, NOATBEPXAaloLEero MecTo npebbiBaHUS Ha TeppuTopun Poccninckomn
®epepaumm rpaxgaHunHa Poccninckon depepaunm, rpaxx jaHUH Bripase NpeacTaBUTb CBUAETENLCTBO O
perncrtpauumn no mecty npebbiBaHns Ha TeppuTopun Poccminckon depepauun, BpeMEHHOE yL0CTOBEpeH e
JINYHOCTW rpaxkgaHuHa Poccuinckon Genepauun, cogepikallee CBeAEHUS 0 perncTpaumm no Mecty
npebbiBaHmWs.

38. B KayecTBe OOKYMEeHTa, NMoATBEPXAAloLLero NoCTOAHHOE NPOXKMBaHNE MHOCTPAHHOIO FpaXkAaHUHa n
nnua 6e3 rpaxkhaHcTBa Ha TeppuTopum Poccuinckon ®epepaunm, rpaxx 4jaHvH Bpase NpeacTaBUTh BUA Ha
XKNTENbCTBO C OTMETKOMN 0 MeCTe perncTpauum no MecTy XnUTesbCTBa.

39. B Ka4yecTBe fOKYMeHTa, NOATBEPXAAIOLEr0 haKT NosyYeHns (Henony4yeHmsa) NneHcumn B COOTBETCTBMN C
3akoHoM Poccuiickon Pepepaunn oT 12 despansd 1993 r. Ne 4468-1 "O neHCMOHHOM obecrneyeHunmn nuu,
NPOXOAMUBLLMX BOEHHYIO CNyby, cinyxBy B opraHax BHYTPEHHUX Aen, [0CyaapCTBEHHOW
NPOTMBOMOXAPHON CNy>xbe, opraHax No KOHTPOJIO 3a 060POTOM HAaPKOTUYECKUX CPEACTB Y MCUXOTPOMHbIX
BELLECTB, YYPEeXXAEHNAX N OpraHax yroa0BHO-NUCMOJHUTEbHON CUCTEMbI, BOMCKAxX HaLMOHa bHOW FrBapanmn
Poccunckon ®epepaumm, n ux cemen” (Bepomoctun Chesfa HapoAHbIX AenyTaTos Poccunckon ®epepaunm
n BepxosHoro CoseTa Poccuinckon ®egepaumm, 1993, Ne 9, c1. 328; CobpaHune 3akoHOLaTeNbCTBA
Poccuinckon ®egepaunn, 2019, Ne 18, cT. 2190) (ganee - 3akoH oT 12 eBpansd 1993 r. Ne 4468-1),
rpa)kgaHuH Bnpase NpefcTaBuTb CNPaBKy, BblaHHYIO COOTBETCTBYIOLWMUM OpPraHoM, BbIMJiaynBatoLwLmnm
(BbINAAYMBABLUNM) NEHCHUIO.

40. TepputopuanbHble opraHbl NOP npy npefocTaBneHNM rocyLapCTBEHHON yCayru He Brnpase TpeboBaThb
0T rpakaaHuHa:
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npeacTaBneHnsa JOKYMEHTOB U MHGOPMaLUW AN OCYLLECTBEHUS AeNCTBUIA, NpeAcTaBaeHmne nam
OCYyLLeCTBJIeHNEe KOTOPbIX He NMpefyCMOTPEHO HOPMATUBHbLIMY MPaBOBbLIMU aKTaMu, YKa3aHHbIMU B MyHKTe
22 AODMUHNCTPATUBHOIO periaMeHTa;

npeacTaBneHNs LOKYMEHTOB U MH(OPMaLMK, KOTOPbIe HAXOAATCA B PACMOPSHIKEeHUN TeppUTopranbHbIX
opraHoB MN®P, nHbIX FOCYyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro camoynpasneHus nnbo
noLBelOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM Wix opraHam MecTHOro caMoyrnpaBieHuns opraHu3auni,
3@ UCK/IOYEHNEeM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTaTbn 7 PefepasibHoro 3akoHa ot 27 wuions 2010 r.
Ne 210-03;

npeacTaBneHNs LOKYMEHTOB N UH(OPMaLUK, OTCYTCTBUE U (UKM) HEAOCTOBEPHOCTb KOTOPbLIX He
YKa3blBaAUCh Npy NepBoHayasibHOM OTKa3e B MpueMe AOKYMEHTOB, HeobxoAnMbIX 415 NpefoCcTaBieHNs
rocyfapcTBEHHOW ycnyru, nnbo B NpeaoCcTaBieHn rocy4apCTBEHHOW YCAYTY, 3@ UCK/II0YEHNEM CIly4aes,
npefycMoTpeHHbIX NYHKTOM 4 4acTu 1 cTaTbn 7 ®efepanbHoro 3akoHa ot 27 wions 2010 r. Ne 210-03.

McyepnbiBatoLIMiA NepevyeHb OCHOBAHMWI 11 0TKa3a B NpUeMe AOKYMEHTOB, HEOOXOANMbIX A4S
NpefocTaBNeHNs rocy1apCTBEHHON ycayri

41. OCHOBaHMAMY AN1F 0TKa3a B MpueMe AOKYMEHTOB, HEOBX0ANMbIX ANS NpefoCTaBNeHNS
rocyapCTBEHHON YCAYru, ABNAIOTCSA:

HeyCTaHOoBJIEHMNE INYHOCTKN NnLa, 06paTVIBLIJeFOCﬂ 3a OKa3aHunem rocy,u,apCTBeHHon yanyru
(HenpeabABNEHME AaHHbIM JIULLOM OOKYMEHTa, YA0CTOBEPSIOLLEro ero MYHOCTb, 0TKa3 AaHHOro uua
NPeabABUTL LOKYMEHT, YA0CTOBEPSAOLNA €ro MYHOCTb, NpefbaBieHne LOKYMEHTa, YA0CTOBEPSIOLWEro
JINYHOCTb, C UCTEKLINM CPOKOM AENCTBUS);

HenoATBEpPXAEeHWe MOJIHOMOYUI NPefCTaBUTEeNs rpaXKJaHNHa;

HecobnogeHne yCTaHOBNEHHbIX YCI0BMIA NPU3HAHNA OENCTBUTENLHOCTU 3IEKTPOHHON NoAnucu
rpakaaHuvHa B COOTBETCTBUMN C PefepasibHbIM 3aKOHOM OT 6 anpens 2011 r. Ne 63-03 "O6 3nekTpoHHON
nognucun" (CobpaHune 3akoHoaaTenbcTBa Poccuinckon ®epepaunmn, 2011, Ne 15, cT. 2036; 2016, Ne 26, CT.
3889) (nanee - ®epepanbHbin 3aKoH 0T 6 anpens 2011 r. Ne 63-93).

OTKa3 B NpvemMe [OKYMEHTOB B UHbIX Cly4asx He JOMYyCKaeTcs.

VicuepnbiBatoLwmin nepeyeHb OCHOBaHUN AN MPUOCTaHOBEHNA AN OTKa3a B NpefoCcTaB/ieHnn
rocyLapCTBEHHON yCayru

42. OcHOBaHWA Oas NPUOCTaHOBAEHUSA NpefoCTaBieHNs rocyjapCTBEHHON YCAYri NpeayCcMOTPEeHbl YacTbio
8 cTaTby 22, 4acTblo 8 cTaTbm 24, YacTbio 11 cTaTbm 25 PepepanbHOro 3akoHa oT 28 nekabpsa 2013 r. Ne
400-®3 "0 cTpaxoBbix NeHcusax" (CobpaHne 3akoHodaTenbcTBa Poccminckonm ®epepaumm, 2013, Ne 52, cT.
6965; 2018, Ne 47, cT. 7130) (nanee - ®enepanbHblin 3aKoH 0T 28 aekabps 2013 r. Ne 400-03).

43. OcHOBaHWA 015 0TKa3a B NpefoCTaBfeHUN roCy[apCTBEHHOW YCYrM OTCYTCTBYIOT.

MepeyeHb yCnyr, KOTOpbIE ABAAIOTCA He0bXoaMMbIMU U 0653aTeNbHbIMK A5 NPeAoCTaB/IeHNS
rocyfapCTBEHHOM YCAYrK, B TOM YUCE CBEAEHNS O LOKYMEHTE (AOKYMeHTaxX), Bbl4aBaeMOM (BblAaBaEMBbIX)
opraHu3aunsaMmn, y4acTBYOLWUMN B NPeAoCTaBAEHNN FOCY 4apCTBEHHON YyCayrn

44. Ycnyru, KoTopble ABNSTCA HE06X0AMMbIMU U 0653aTeNbHBIMU ANF NPefoCTaBAeHNs rocyAapCTBEHHON
yCnyru, He npefyCMOTPEHbI.

MopsaoK, pa3Mep 1 0OCHOBAHWSA B3UMaHUA FrOCYAapCTBEHHON MOLLNHBI UAW UHOW MNaTbl, B3MAaeMo 3a
NpefoCTaB/IeHNE rocyAapCTBEHHON YCNyri

45. MpepocTaBneHne TepputopmanbHeiMi opraHamu MOP rocyaapCTBEHHON YyCYrn OCyLLECTBASeTCS
6ecnnaTHo.

MopsiAoK, pa3Mep 1 OCHOBAHMS B3MMaHWs NaaThl 3a NPefoCTaBeHNE YCIYT, KOTOPbIE SBASIOTCS
HeoOX0AMMbIMU U 0653aTeNbHBIMI 415 NPEeA0CTABEHNS FOCYAapPCTBEHHON YCAYrI, BKOYas MHMOPMaLMIo
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0 METOJIMKe pacyeTa pa3Mepa TaKo niath

46. OCHOBaHWS 0119 B3UMaHWA NMNaThl 3a NPeAoCTaB/EHNE YCIYTr, KOTOPbIE ABNATCS HEOOXOAUMbBIMU 1
06513aTe/IbHbIMU A9 NPEeA0CTaBAEHNS rOCYy1apPCTBEHHOW YCNYri, 3aKOHOAATENLCTBOM POCCMINCKON
depfepaunm He NPeayCcMOTPEHSI.

MakCUMabHbI CPOK OXKWAAHUS B 04epemn Npu noaade 3asBfeHns 0 NPeAoCTaBNeHUN rocy1apCTBEHHON
yCNyru, yCnyru, npeaocTaBaseMol opraHu3aumein, y4acTByoLeln B NpeaoCTaBAEHNN roCy1apCTBEHHO
yCayru, 1 Npu NoayYyeHnn pesynbTaTa NpeaoCTaBAeHNs TaKUX ycayr

47. MakcMManbHoe BpeMsa 0XXMAaHNS B o4epean npu obpalleHun no BoNpocaM npefocTaBieHns
roCyAapCTBEHHOW YCAYyrn COCTaBASAET 15 MUHYT.

CpoK 1 MOpSAOK perncTpaumm 3asasieHns rpakiaHuHa o NpefoCTaB/eHNN TOCYAaPCTBEHHON YCAYTU 1
ycayru, npefocTaBASIeMON OpraHn3aLUmen, y4acTBYoLWen B NpeaoCTaB/eHNN rocyjapCTBEHHON yCayru, B
TOM YMCJIe B 3/IEKTPOHHON hopme

48. Mpuem 3aaBneHnsa U [OKYMEHTOB, HEO6X0AUMBIX ANS NPELOCTaBAEHNS FOCYAaPCTBEHHOW YCAyTL,
NOLaHHbIX FPaXXAaHWHOM HENOCPeACTBEHHO B TEPPUTOpPUabHLIN opraH M®P, B TOM Yyncne Yepes
paboTopaTens, OCyLEeCTBNAETCA TEPPUTOPMAJIbHLIM opraHoM MPP B oeHb NoAayN yKa3aHHbLIX 3asBAeHNS 1
LLOKYMEHTOB B TeppuTopuanbHbIn opraH MOP.

Mprem 3asaBIeHUSA N LOKYMEHTOB, HE0OX0AMMbIX AN NPEeAOCTaBIEHNS FOCY4apCTBEHHON yCayrn,
HanpaB/IEHHbIX MO NOYTE, NOAaHHbIX Yepe3 MHOMOYHKLNOHANbHbIA LEHTP, 3a8BJIEHMA, NpeaCcTaBAeHHOr0
B (POPMe 3N1EKTPOHHOr0 JOKYMEHTa, OCYLLECTBACTCSA TeppuTOopranbHbIiM opraHom MNOP He no3aHee
paboyero aHs, cienytoLLero 3a AHEM NOJyYeHUS TepPUTOPUanbHbIM opraHom MOP,

49. ®aKT 1 faTa npueMa TeppuTopmasbHbIM opraHom MNOP oT rpa)kgaHnHa 3as8BAeHUS 1 NpeacTaBAeHHbIX
[OKYMEHTOB MOATBEP)KLAIOTCA YBeLOMJIEHNEM O NPUEMe 1 PerncTpauumn 3aasneHns n npencraBieHHbIX
LLOKYMEHTOB (Jasiee - yBeloM/IeHNe), BblJaBaeMblM TeppUToprabHbiM opraHom MOP, B KOTOPOM
yKa3blBaeTCsa faTa Npuema 3asBjeHuns, nepevyeHb JOKYMEeHTOB, NPeACcTaB/IeHHbIX Fpa AaHUHOM, NnepeyeHb
HeLOCTalLWNX ANs NPefoCTaBAeHUS rOCYAapCTBEHHON YCAYrn AOKYMEHTOB, 00493aHHOCTb MO
NnpeLcTaBNeHNO KOTOPbIX BO3JI0XKEHA Ha rpa)AaHnHa, U CPOKU UX NpeacTaBsieHus, nepeyeHb
HeOOCTalLWNX 419 NpefoCcTaBeHNsa rocyAapCTBEHHOM YCAYr JOKYMEHTOB, HaX0AALWNXCS B
PacnopsXKeHUN NHbIX FOCYAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOro camMmoynpasieHus nnbo
NoABEeAOMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHaM Wn opraHaM MEecTHOro CaMoynpaB/ieHNs OpraHun3aLmn,
KOTOpble 3anpallnBaloTCs TeppUTOpUabHbIM opraHoM MNMOP 1 KoTopble rpa)kaaHnH Brpase npeacTaBuTb
no cobcTBeHHON nHMUMaTmMee (npunoxxeHne Ne 8 K AGMUHNCTPATMBHOMY pPernaMeHTy).

B cny4yae HanpaBieHUs 3asaBNEHNSA N LOKYMEHTOB, HEOOX0AMMBIX 4J19 MPefoCTaBAEHNS FOCYAapCTBEHHOW
ycayru, no rno4yte ysefoMsieHMe HanpasiaseTcs B afpec rpaXkaaHuHa no rnoyre.

B cnyyae ecnv 3a8BneHne U [OKYMEHThI, HE06X0A4MMbIe 419 NPEeAOCTaBIEHNSA rOCy4apCTBEHHON YCAYIH,
npeacTaBneHbl paboTofaTenem rpaXxaaHuHa, yBeAOMAEHNE BbIJAETCA FpaXkaaHMHY Yepes paboTopaTens.
B cnyyae nofayu 3a9BNeHUA U LOKYMEHTOB, HEOOXOAMMBIX AN5 NpefoCTaBAeHNs roCy4apCTBEHHOW
yCayru, Yepes MHOMOMYHKLMOHAbHBIA LEHTP yBEAOMAEHWE HaNpaBAsaeTCs rpaXx AaHUHY Yepes
MHOr0)yHKLNOHANbHbIV LIEHTP.

Mo XenaHuto rpaXaaHnHa yBeaoMJIEHNE MOXKET ObITb HaMpaB/eHO Ha aApec 3JIEKTPOHHOW MOYThbI
rpakgaHuHa.

50. B ToM cfiyqae, Koraa K 3asBJIEHNIO0 0 Ha3HAYEHNMN eXXeMeCA4YHON AoNAaTbl K NEHCUN MPUJIOXKEHbI HE BCe
LOKYMEHTbI, HeobXxoaMMble NS NPefoCTaBNeHNS rOCyLapCTBEHHON ycayrn, 0693aHHOCTb Mo
NnpeLcTaBNeHNI0 KOTOPbIX BO3JI0XKEHa Ha rpa)kaaHunHa, rpa)kgaHvH Ha OCHOBaHUMN pa3bsACHEHUS
TeppuTopuanbHoro opraHa N®P Bnpase NpeacTaBuTb HeLOCTaOWMe JOKYMEHTbI.

Ecnn Takne fLoKyMeHTbl OyayT npeAcTaBneHbl He No3gHee 3 MecAUeB CO AHA MoayYeHus
COOTBETCTBYHOLLEr0 Pa3bACHEHUS TEpPUTOPUaNLHOro opraHa MNOP, nHem obpalleHus 3a HazHavYeHUeM
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eXXeMeCs4YHOM [oMnaThl K MEHCUN CYNTaeTCs faTa, ykasaHHas B ab3auax BTOPOM - MATOM nyHKTa 70
ALOMUHUCTPATUBHOIO perjamMeHTa.

[HeM nony4yeHns rpaxJaHMHOM COOTBETCTBYIOLLEr0 Pa3bACHEHUA TeppUTOpManbHOro opraHa MoOP
cynTaeTcs:

[leHb Hanpas/ieHnsa yBeLOM/IeHNs B (hOPMe 3/IeKTPOHHOI O JOKYMEHTa;

[leHb BblJa4y YBEAOMJIEHNA FPaXKAaHNHY HENOCPELCTBEHHO MPW NMpueMe 3asaBJIeHuns;

[eHb HanpaBieHNs yBeJOMIEHNS Ha aApec INIEKTPOHHON NOYTLl FPaXX4aHWHA;

[leHb BblAa4y yBe4OMJIEHNA MHOMO(YHKLMOHAIbHLIM LLeHTPOM. EC/iv yKa3aHHOe yBeJOM/IEHE He BblAaHO
rpakAaHWHy B CBA3M C ero HesIBKOM B MHOMO(hYHKLIMOHA/bHbIV LLeHTP 3a NoJiyYeHneM yBeJoMIeHUs,
yBe[OMJIeHMe CYATAETCH BblAAaHHbIM MO UCTEYEHUN 5 KaneHAapHbIX AHEN Co AHA nepefayn yBeaoMaeHuns
TeppuTopuanbHbiM opraHom MNOP B MHOroyHKLMOHA bHbINA LIEHTP;

[aTa, YKa3aHHas Ha NOYTOBOM LUTEMMENe OpraHM3aLm NoYTOBON CBA3M NO MECTY NOJyYeHUs
rpakgaHWHOM YBe[OMEHUS, @ MPU OTCYTCTBUM TakuUX CBEEeHWI - laTa OTNpaBieHUs TeppuToprabHbIM
opraHom M®P yka3aHHOro yseloMAeHNs rpa)k4aHuHy o rnoyre.

B cniyyae ecnu rpaxkiaHMH Ha OCHOBaHUW pa3bsACHEHUS TeppuTopuansHoro opraHa MN®P He npencrasun
HeZoCTaloLMe AN Ha3HaYeHNS eXXeMECAYHON [oMaThl K MEHCUM AOKYMEHTbI, 0653aHHOCTb MO
NpeacTaBNeHWI0 KOTOPbIX BO3/10XKEHa Ha rpakaHunHa, B CPOK, NpelyCMOTPeHHbI ab3aLeM BTOPbIM
HaCTOoALero NyHKTa, U NPy 3TOM B TeppuToprasbHbll opraH MAOP nocTynuam LOKYMEHTbI, 3aMpoLleHHbIe B
WHBIX FOCYapCTBEHHbIX OpraHax, opraHax MecTHOro camoyrnpasnaeHns Mbo NoABeLOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHaM nau opraHam MecTHOro caMoyrnpaBieHus oOpraHn3auunsx, TeEpPUTOpPranbHbIN
opraH MN®P paccMaTpmBaeT 3asBNEHNE O Ha3HAYEHUN eXXEMECAYHON AONIATbl K MEHCUN BMECTe C
NMEeLLNMNCS B PACNOPSXKEHUN TeppuTopuasibHoro opraHa N®P gokyMeHTaMu 1 NpuHYMaeT peLleHne o
Ha3Ha4YeHUN exeMeca4HON fonnaTel K neHcum anbo ob oTkase B ee HazHayYeHUn He nosgHee 10 pabo4ynx
LHeW CO OHS UCTeYeHNs CPOKa, NpefyCMOTPEeHHOro ab3aLemM BTOPbIM HAaCTOALLEr0 NMyHKTa.

Mpu npueme 3asaBNeHNS TEPPUTOPUAJIbHLIN opraH MN®OP gaeT rpakaaHWHY pa3bACHEHWE, KaKne AOKYMEHThI
(cBeneHWs), HaXo4ALMeCs B PaCNOpPsSXXeHUN UHbIX TOCYAAPCTBEHHbIX OPraHoB, OPraHoOB MeCTHOro
camoynpasfieHns 6o NoaBefOMCTBEHHbIX FOCYAaPCTBEHHbIM OpraHam Wan opraHaM MecTHOro
CaMOynpaB/IeHNs OpraHM3aLmi, OH BripaBe NPeACTaBUTb AOMOJHUTENLHO MO COOCTBEHHON NHMLMATUBE.
51. 3anaBneHne 0 nepepacyeTe pasMepa exxeMecsa4HoN AoMNaThl K NEHCUK, 3asBIeHe 0 BOCCTaHOBIEHUN
BbIMI1aThl €XXEMECAYHON JoMnaaThl K MeHCUW, 3a8BJieHne 0 BO30OHOBIEHNI BbINIaThl €XKEMECAYHON AONaaThl
K NEHCWK, 3asBJIEHNE O MPUOCTAHOBIEHUN BINIAThl €XXEMECAYHON AONNAThl K MEHCUU, 3asBNIEHNE O
npekpaLeHnmn BbiNaaThl eXXeMeCca4yHoN AoMnAaThl K MeHCUM NoJAnTCsA CO BCEMU AOKYMEHTaMu,
HeobxoaMMbIMK NS NPEeAOCTaBNEHNS rOCYLapCTBEHHON ycnyrn, 06593aHHOCTb N0 NPeACTaBAEHNIO KOTOPbIX
BO3JI0)KEHA Ha rpa)kaaHuHa.

52. Mpuem, peructpauns 3asBaeHUs U OLEHKa NpefCTaB/eHHbIX JOKYMEHTOB He AOJKHbI 3aHMMaTb 6onee
30 MUHYT.

53. Pernctpaums 3asBaeHNs U JOKYMEHTOB, MOCTYNUBLUNX B TEPPUTOPManbHLIN opraH MOP yepe3
MHOTO(YHKLMOHANbHBIN LLEHTP, OCYLLECTBAAETCA He no3aHee paboyero AoHS, CNeayoLwero 3a AHeM
noJly4yeHns TeppuTopmasibHbIM opraHom MNOP 3aaBieHns U3 MHOTOYHKLMOHANLHOIO LLEeHTPa.

54. PerncTpauus 3asaBsieHUs, NOCTYNMBLLEro B TeppuUTopuabHbii opraH MNOP B hopMe 31eKTPOHHOIO
LLOKYMEHTa, OCYLLEeCTB/ISeTCs B NopsAKe U CPOKU, YKa3aHHble B NYHKTe 64 ALMUHUCTPATUBHOIO
pernaMmeHTa.

TpeboBaHMs K MOMELLEHUAM, B KOTOPbLIX MPeAoCTaBNseTCs rocy4apCTBEHHAs yCayra, K 3aJy OXuaaHus,
MecTaM A8 3anoHeHNs 3asBAeHNs 0 NPeA0CTaBAEHNN FOCY LapCTBEHHON YCyr, NH(HOPMALVOHHbLIM
cTeHAaM ¢ obpa3uamu Ux 3anoaHEHNS U NepeYyHEM LOKYMEHTOB, HE0OXO0ANMbIX ANS NPefoCTaBNeHMUS
KaXK[0N rocyLapCTBEHHON YCyri, pa3MeLweHnto 1 ohopMIeHNI0 BU3yasibHON, TEKCTOBOW U
MyNbTUMELNAHOW UH(OPMaLMK O NOPSAKE NPefOoCTaBAEHNA TaKo yCayr, B TOM Yucie kK obecneyeHuto
AOCTYMNHOCTW AJ1S1 UHBANIMAO0B YKa3aHHbIX 06 beKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCMINCKOA
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degepaunn 0 COLMANLHON 3alinMTe UHBAIMAOB

55. MecTonoso)eHne noMeLLeHnin TeppuTopranbHbix opraHos MNOP, B KOTOPbIX NpefocTaBaseTcs
rocyfapcTBeHHas ycayra (fanee - noMeLleHnsa TeppuTopuansHoro opraHa M®P), gonxHo obecneynsathb
yno6CcTBO ANs rpaXaaH C TOYKM 3pEHNS MNELEeX0AHON AOCTYNHOCTM OT OCTAaHOBOK 06LWEeCTBEHHOIO
TpaHcnopTa.

MyTb OT OCTAHOBOK 06LLLECTBEHHOrO TPAHCMOPTa A0 34aHUA (CTPOeHNS), B KOTOPOM pacnoJiaraeTcs
NMoMellleHne TeppuTopranbHoro opraHa M®OP, gomkeH 6bITb 060pyA0BaH COOTBETCTBYOLLNMY
MH(OPMALMOHHBIMU yKa3aTeNnsMu.

Mpu opraHmM3aunmn CTOAHKK (MapKoBKK) Bo3fe 3aaHns (CTPOEeHMS), B KOTOPOM pa3MELLLEHO MOMELLLEHNE
TeppuTopmnansHoro opraHa N®P, opraHW30BLIBAETCA CTOSAHKA (NAapKoBKa) 415 MYHOro aBTOMOBUILHOIO
TpaHcnopTa rpa)kaaH. 3a NoJjib30BaHNe CTOSTHKOWN (MapKoBKOW) € rpaXkAaH naaTa He B3MMaeTCs.

[ng NapkKoBKM cneLmanbHbIX aBTOTPAHCMOPTHLIX CPEACTB ManoMOBMAbLHbLIX FPYNN HACENEHNS Ha KaXK4on
CTOsHKe BblaenseTcs He MeHee 10% mMecCT (HO He MeHee 04HOr0 MecTa), KOTOpble He AO0JKHbI 3aHMMaTb
WHble TPaHCMOPTHbIE CpeacTBa.

MomelleHnsa TeppuTOpUasbHOro opraHa N®P 0oJHKHbI pa3MeLlLaTbCs NPenMyLLLeCTBEHHO Ha HUXHUX,
npeanoyTUTENbHEE Ha NepBbIX 3Ta)Kax 34aHNN C OTAESIbHbIM BXOLOM.

BxoA B nomeLLeHve TeppuTopranbHoOro opraHa MNOP gomkeH obecnevnsBaTs CBOOOAHLIN AOCTYN FPaXkAaH,
a TakXXe J0/KeH ObiTb 060pyA0BaH NECTHULEN C MOPYHHSAMU, WNPOKMMU NPOXOAaMM, CheLmalibHbIMK
orpaXKAeHuaMu 1 nepunamu, naHgycammn 4 nepenskeHns Kpeces-Konsacok. lNepensmxeHue no
NoMeLLEeHNI0 TeppUTOpMaibLHOro opraHa MN®P He f0HKHO CO3AaBaTh 3aTPYLHEHUA ANa nL C
OFPaHUYEHHbIMN BO3MOXXHOCTSAMM 3[4,0P0OBbS, BKJIKOYaA TeX, KTO UCMOMb3YyeT Kpecsa-KoNacku. NomeweHne
TeppuTopunansHoro opraHa N®P fomkHO BbITh 0CBELLEHO.

LleHTpanbHbIN BXOA B 34aHMe (CTpoeHwe), rae pacnonaraeTcs NnoMeLLleHne TeppMTopuaibHOro opraHa
MNP, obopyayeTca nHPopMaLMOHHON TabAnYKON (BbIBECKON), COAEPIKALLEN CNeAYIOLLYI0 MHDOPMALMIO:
HaVMeHOBaHWe TeppuTopmanbHoOro opraHa MNOP (HaMMeHoBaHME CTPYKTYPHOro noapasaeneHuns,
OCYLLECTBAAIOLLEr0 NpefocTaBAeHNEe roCy4apCTBEHHON YCAYIri);

pexum paboTbl;

rpaduk nprema.

®acap 30aHud (CTpoeHus), rae pacnonaraeTcs NoMeLleHme TeppuTopuansHoro opraHa NOP, nomkeH bbiTh
obopyLoBaH OCBETUTENbHLIMY NpMbopamMu, MO3BONAAOLWUMN FPpaXKAaHaM 03HAKOMUTBLCS C MHPOPMaLMOHHON
Tabnnykon.

B uensax nHhopMmnpoBaHma rpaxKiaH 0 BOSMOXHOCTM UX y4acCThs B OLeHKe 3NEKTUBHOCTY AeATeIbHOCTH
PYKOBOAUTENEN TEPPUTOPUABHBLIX OpraHoB MNM®P (MX CTPYKTYPHbIX Nogpa3aeneHnin) C y4eToM KayecTBa
NpefoCTaBAEeHHbIX UM FOCYAAPCTBEHHbIX YCYr B MOMELLEHUN TepPUTOPMaNbLHOro opraHa MNP (MecTe
OXWAAHUSA) pa3MeLLaoTca NHGOPMaLIMOHHbIE MaTepurabl 0 BOSMOXHOCTM YHaCTUSA FpaaaH B OLEHKe
KayecTBa NpefoCTaB/IeHNs rocylapCTBEHHbIX YCIyr.

MomeLLeHna TeppuTopranbHOro opraHa MAOP BKOYAKT 331 OXKULAHUA 1 MeCTa 415 NpueMa rpakjaH.
3an 0XKnAaHMA OCHaLLlaeTcsa CTY/IbIMKM, CTONaMu (CTOMKaMK) 15 BO3MOXHOCTU OPOPMIIEHUS LOKYMEHTOB.
Konn4ecTBo MeCT 0XXUAaHWS ONpefenseTcs MCXOAs U3 (haKTUYeCKON Harpy3km 1 BO3IMOXHOCTEN Ans nx
pa3MelleHns B 34aHNN. B 3an1e 0XXnaaHna AoJKeH 6biTb YCTAHOBJIEH KOMMbIOTEP CO CMIPaBOYHO-
NpaBoBbLIMU CUCTEMAMM U MPOrPaMMHbLIMU NpoayKTamMu. Mpasuna paboThl C HUM, @ TakXe hamMuIns, ums,
0TYeCTBO (NpU HaM4nK), HoMep TenedoHa, Homep KabuHeTa AOHKHOCTHOrO KA, OTBEYaloLWero 3a
paboTy KOMMbIOTEPa, pa3MeLLaloTCA Ha MHDOPMALMOHHOM CTEHAE, PACMOI0XKEHHOM PALOM C
KOMMbIOTEPOM.

Mpw BXx0oAe B NOMELLEHNE TEPPUTOPMANLHOro opraHa MNOP u (nnn) B 3anax oxuaaHusa obopyayoTcs
NH(OPMaLMNOHHBIE CTeHbl. Ha MH(POPMaLMOHHBIX CTEHAAX pa3MeLLaloTcs ciefyoLlas nHdopmaumsa u
LOKYMEHTbI:

NMOYTOBLIM afipec TeppuTopmaibHoro opraHa MOP 1 ero BbILWECTOALLEr0 OpraHa;

Cka4aHo Ha canTe «3aKoHbl PO» — https://actrf.ru Ctp. 151349



agpec canta MOP;

CMpaBOYHbIN HOMEp TenehoHa TeppuTopuanbHoro opraHa N®OP, Homep TenedoHa-aBTOUHMoOpMaTopa (Npw
Ham4un);

pexxum paboTbl TeppMTOpManbLHOro opraHa MNoP;

BbIAEPXKKMN U3 HOPMATUBHBIX NPaBOBbIX aKTOB, COAEPXXaLUUX HOPMbI, peryvpyloLine 0eaTesbHOCTb Mo
npenocTaB/IeHNIO roCyAapCTBEHHON YCNyru;

nepeyeHb KaTeropun rpa)kaaH, UMeLMX NPaBo Ha NoJly4yeHne rocy4apCTBEHHON yCayri;

nepeyeHb LOKYMEHTOB, HEOBX0AMMBIX AJ1F MOJyYeHNUa roCyLapCTBEHHON YCAYri;

hopMbl 3a9BNEHNA 1 06pa3Lbl X 3aMOJHEHUS.

Mpuem rpa>kfaH no BoONpocaM NpefocTaB/eHNs roCy4apCTBEHHOM YCNYr OCYLLEeCTBAAETCA B KabUHKax
(kabmHeTax), cneymanbHo 060pyA0BaHHbLIX A4 MpUeMa rpakaaH, Kotopble obopyayTcs
MH(OPMALMOHHBIMU TabNYKaMK C YKa3aHUeMm:

HoMepa KabuHku (kabuHeTa);

haMuanm, UMeHK, 0THeCTBa (MPW HaNNYMK) LOMKHOCTHOrO Anua. Paboyee MeCcTo OMKHOCTHOMO Nnua
L0JKHO BbITb 060pYA0BAHO NEPCOHaNbHbBIM KOMMABIOTEPOM C BO3MOXHOCTbLIO AOCTYNa K HE0BX04MMbIM
NHGOPMaLMOHHBIM 6a3aM AaHHbIX MPP 1 ero TeppuTOpPUasbHLIX OPraHoB, MPUHTEPOM U CKaHEPOM.

Ons nuy, c orpaHUYeHHbIMK BO3MOXHOCTSMU 3L0POBbS (BKJIHOYAA SNLL, UCNOJIb3YIOLLNX KPeCna-KoasaCKM 1
cobak-nNpoBOAHNKOB) AOJIXHbI 06ecnevynBaThCs:

ycnosus ona 6ecnpensaTCTBEHHOr0 AOCTYMNa B NOMELLEHUe TeppuTopransHoro opraHa MNop;
BO3MOXXHOCTb CaMOCTOSATENbHOMO NepeiBUXXeHNs Mo TEPPUTOPUU, HA KOTOPOW PacronoXeHo NoMeLLeHne
TeppuTopuanbHoro opraHa N®P, a TakXxe Bxoga B NOMeLLeHMe 1 BbIXO4A U3 Hero, nocagku B
TPaHCNoOpPTHOE CPeACTBO M BbiCaAKW U3 Hero, B TOM 4YuCJie C UCMOJIb30BaHNEM Kpecna-KoNsACKy;
BO3MOXXHOCTb COMPOBOXAEHNA 1 CAMOCTOATENLHOMO NEPefB/KEHUS, OKa3aHNS NOMOLLU UHBANNAAM,
MMEeIoLL UM CTONKNE PacCTPONCTBA (PYHKLIMM 3pEeHUS;

yCJIOB/SA MO HaAnexallemy pa3meLleHnto 06opyaoBaHnsa 1 HocuTenen nHgopmauum, HeobxoAnMbIX ANs
obecneyeHns becnpenaTCTBEHHOrO AOCTYNa MHBANAOB C YH4ETOM OrpaHUYeHN NX XKN3HELEeATENbHOCTHY;
BO3MOXXHOCTb Ay6mpoBaHns HeobXoaMMon AN MHBAJIMLOB 3BYKOBOMW M 3pUTENbHON MHGopMaumu, a
TaKxe HaZnucemn, 3HaKOB U UHOW TEKCTOBOM U rpanyeckon MHMOPMaL UM 3HaKaMu, BbINOJTHEHHBIMM
penbedHO-TOYEYHbIM WpKUdTOM bpainng, fonycka CypLonepeBofynKa 1 TUMI0CYpLONepeBOAYNK];
BO3MOXHOCTb JOMYyCKa B NMOMeLLeHne TeppuTopmasibHoro opraHa NOP cobaku-npoBoLHUKa MPY HAUYUK
LOKYMEHTa, NOATBEPXKAALLero ee cneunansHoe obyyeHue 1 BbiLaBaeMoro no hopme 1 B Nopsiake,
KOTOpble YCTaHOBEeHbI MpUka3oM MUHUCTepPCTBa TpyAa W coumanbHom 3awmuTel Poccuinckon ®enepaumm ot
22 noHa 2015 r. Ne 386H "06 yTBEpP)XAEHUN (hOPMbI AOKYMEHTA, NOATBEPXXAAOLWErO CrneuunanbHoe
obyyeHune cobakun-npoBoHKKA, U NOPSLKa ero Bblhavn" (3aperncTpnpoBaH MUHUCTEPCTBOM OCTULAM
Poccninckon ®Pegepaunn 21 nons 2015 r., pernctpaumoHHbin Ne 38115);

COOTBETCTBYOLLAs NOMOLLb pabOTHNKOB TeppUTOpPUasIbHbLIX OpraHoB M®P, NnpeoCTaBAAOLLMNX
roCyfapCTBEHHbIE YCIIYTU, MHBAAUAAM B MpeoaoaeHnn 6apbepos, MeLaLLnMX NoJyYEHNI0 UMW yCITyr
HapaBHe C ApyruMu nuuamum.

Mpy HEBO3MOXXHOCTW MOJIHOCTbIO MPUCNOCOBUTL 06BLEKT C y4eToM NoTPebHOCTM MHBaNNAA COBCTBEHHNK
LaHHOro obbekTa obecneynBaeT MHBaNUAY AOCTYM K MECTY NPeLOCTaBAeHNS FOCYAapPCTBEHHOW YCayrn,
nnbo ee npepoctaBneHne obecneymBaeTcs NO MeCTY XUTeNbCTBA NHBANNAA WU B AUCTAHLVOHHOM
pexume.

Mopsifok obecnevyeHUs yCnoBuin OCTYNHOCTU AN UHBANMAOB 06BEKTOB U NPeAOCTaBASEMbIX YCYT B
chepe Tpyha, 3aHATOCTU M COLMANbHON 3aLllUThl HaCeNeHUs, a TakXXe OKasaHusa UM npu 3ToM Heobxoammon
NMOMOLLW yTBEPXKAEH NPpMKa3zoMm MUHUCTepCTBa Tpyha 1 coumanbHOM 3awmTel Poccunckon ®depepaumu ot 30
nons 2015 r. Ne 527H (3apernctpuposaH MuHMcTepcTBoM rocTULMK Poccuinckon depepauun 17 ceHTabps
2015 r., perncTpaumoHHbiin Ne 38897).

lMokasaTenn JOCTYMHOCTU N KavyecTsa FOCWJ,apCTBeHHOVI ycnyru, B TOM 4mcne Koam4ecTso
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B3aMMOLENCTBUN rpaXkAaHWHa C 4O/DKHOCTHBIMUW AMLAMK NPY NpegocTaBaeHnn rocy4apCTBEHHON YCAYTn U
NX NPOLOJIKUTESIbHOCTb, BO3MOXHOCTb MOYYEHUA NHDOPMaLIUK O XO4E NPefoCTaBNeHns
roCyAapCTBEHHOW yCAyri, B TOM Y/CSIe C UCNOJSIb30BaHMEM UHHOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOJI0T 1A, BO3MOXHOCTb 160 HEBO3MOXXHOCTb MOJyYEHNS FOCYAapCTBEHHON YCAYrn B
MHOro)yHKLMNOHaNLHOM LeHTpe (B TOM Yynucse B nosaHoM obbeme), B ntobom TeppuTopmassHoM opraHe MNOP
no BbI6OPY rpakAaHUHa (3KCTePPUTOPMAbHLIA MPUHLMUM), NOCPEACTBOM 3anpoca O NPefoCTaBAEHNM
HECKOJIbKUX roCyapCTBEHHbIX U (MJIX) MYHULMMAAJbHbLIX YCAYT B MHOMOMYHKLNOHAIbHOM LEHTpE,
npeagycMOTPEHHOro CTaTben 15 PegepanbHOro 3akoHa oT 27 uiond 2010 r. Ne 210-03

56. OueHka fOCTYNHOCTY 1 KayeCcTBa NpefoCTaBleHnsa rocyaapCTBEHHOM YCYyrn 4O/KHA OCYLLEeCTBAATbCA
no ciegyoLwmMm nokasatensm:

CcTeneHb MHPOPMMPOBAHHOCTY FpaXx4aH 0 NoOpsAAKe NpefoCTaBeHnsa rocyaapCTBEHHOM YCayru
(BOCTYNMHOCTb MHGOPMaLMK O FOCYAapPCTBEHHOW yCyre, BO3MOXXHOCTb Bbibopa crnocoba nosyveHns
NHopMaLnn);

BO3MOXXHOCTb BblbOpa rpakgaHnHoOM opM npeaocTaBAeHNs roCyaapCTBEHHOWN YCayr, B TOM YNCNE C
NCMNOJIb30BaHMEM NHGHOPMALMOHHO-TEIEKOMMYHMKALMOHHbIX ceTel 0bLero nosb3oBaHns (B TOM Ymcne
cetn NHTepHeT), BKtoYas EgmHbin nopTan;

BO3MO>XHOCTb 0bpalleHns 3a NoJlyYeHNneM rocy4apCTBEHHON YCYr B MHOrOYHKLMOHAbHbIN LIEHTP, B
TOM Yuc/ie NoCPeLCTBOM 3anpoca 0 NPefoCTaBeHNN HECKONbKNX FOCYAAapPCTBEHHbIX U (1K)
MYHULUMMANbHBLIX YCAYT B MHOrO(YHKLMOHAIbHOM LIEHTPE, NPeayCcMOTPEHHOro cTaTben 15 denepasibHOro
3aKoHa oT 27 ntona 2010 r. Ne 210-®3 (panee - KOMMIEKCHbIN 3anpoc);

BO3MOXXHOCTb 0BpalleHns 3a NpefoCcTaBeHNEM roCyAapCTBEHHON yCayru B N060N TeppUTOpPMaNbHbIii
opraH N®P no BbIbopy rpa)kgaHnHa (3KCTEPPUTOPUANBbHLIA NPUHLLN);

AOCTYMHOCTb 06pallleHuns 3a NpefoCTaBAeHNEM FOCYAapPCTBEHHOW YCNIYr, B TOM Yncsie ons
MaJIOMOBUAbHBIX FPYMNM HaCeNeHNs;

cobnofeHne CpoKoB NPefoCTaB/IeHNS roCyLapCTBEHHON YCYT 1 CPOKOB BbINMOHEH NS
aAMUHUCTPATUBHbIX Npoueayp npu npenocTaBaeHUN rocyapCTBEHHON yCayri;

oTcyTCcTBME 060CHOBAHHLIX »Xa/106 CO CTOPOHbI FpaXkKAaH Nno pesysibTaTaM NpefoCcTaB/eHNS
roCcyapCTBEHHON YCAYIW;

npenocTaB/ieHMe BO3MOXKHOCTY MOAaYM 3a8BEHNSA N JOKYMEHTOB (COAEP)KaLLUUXCA B HUX CBEAEHWUI),
HeobXxoaMMbIX AN NPefoCTaBAEHNS rOCYAapCTBEHHON yCayru, B hOpMe 31eKTPOHHOIO LOKYMEHTA;
npegocTaB/ieHne BOSMOXHOCTY NOJIy4EHUS MHOPMaLMM 0 X04e NPefoCTaB/IEHNS roCyAapCTBEHHOM
yCAyru, B TOM 4McCe C UCNOJIb30BaHMEM NHGHOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOIOM .

57. MNpwn npefocTaBAeHUN agMUHUCTPATUBHbLIX NPOLEAYP B SNIEKTPOHHON hopMe, B TOM Yucne C
ncnosib3oBaHmem EguHoro noptana un canta MN®OP, ocywecTenseTcs:

npefocTasieHne nHpopMaLnm rpaxxaaHam n obecneyeHme gocTyna rpaxgaHaM K CBe4eHNAM 0
rocyfapCTBEHHON yCnyre;

3aMnCb Ha NPMEM B TeppuTopranbHbii opraH N®P ons nogaymn 3aaBieHUs 0 NpefoCTaBAeHNN YCAYTin;
thopMupoBaHue 3asBaeHNs 0 NPefOCTaBAEHUN roCyAapCTBEHHON YCYTri;

npveM 1 perncTpauma TeppuTopranbHbiM opraHoM MOP 3aaBAEHNS U UHbIX LOKYMEHTOB, HE0OX0ANMbIX
4019 NpefoCTaBleHNN roCy4apCTBEHHON yCayrn;

NnoJiyyeHune rpa jaHNHOM CBeEeHUI 0 X04e NPefoCTaBNeHNS roCy1apCTBEHHON YCAYri;
OCYLLLeCTBJIEHNE OLEHKM KayeCTBa NpefoCcTaBeHnsa rocyAapCTBEHHON yCayru;

nocynebHoe (BHecynebHoe) 06)kanoBaHMe peLleHnin n 4encTeuin (6e3nencTems) TeppuToprabHbIX
opraHoB MN®P, nx 8OJHKHOCTHBIX AUL, NPU NPeLOCTaBAEHNN FOCYAaPCTBEHHON YCAYrI.

58. B uensax npenocTaBaeHns rocy4apCTBEHHON YCYri, KOHCYIbTaumMn U MHGOOPMUPOBaHNS O Xoae
npenocTaB/eHns rocyAapCTBEHHOM YCYrn 4ONYCKAeTCA OCyLLEeCTBAEHE NPUeMa rpa)kaaH no
npeaBapuTeNbHOM 3anncy. 3anncb Ha NPUeM NPOBOAMNTCA MPU NYHOM 0BpaLLEHNN FpaXKAaHUHA UK C
NCNonb30BaHWEM CPEACTB TeNEe(OHHOMN CBA3M, a TakXe Yyepes ceTb VIHTEpHET, B TOM YuCe Yyepes canT
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MN®P n EguHbIn nopTan.

paxxhaHWHY NPeaoCTaBAAeTCS BO3MOXXHOCTb 3anuncy B Ntobble cBoboaHbIE A5 NpUueMa AaTy 1 BPeMS B
npegenax yCTaHOBJIEHHOI0 B TeppuTopmnasibHoM opraHe MNMOP rpaduka npuema rpakaaH.

Mpw ocylecTBNEHNN NPeOBAPUTENBHOM 3anNnUCK NyTEM IMYHOIO 0bpallleHns rpaXkaaHnHy BblAaeTCsa TasloH-
NnoaTBEpXAEHME, COAePKaLLNA NH(OPMALIMIO O AaTe 1 BPEMEHUN NPeACTaBAEHNS 3a5BIEHUS.

Mpwn ocyLecTBAEHNN NPeBaPUTENbHON 3anncy No TenedoHy rpakaaHnHy coobLLaloTcs aaTa u Bpems
npvemMa QOKYMEHTOB, a B CJ/lydae, eC/M rpaXKAaHWH CooBLNT aapec 3/IEKTPOHHOW MOYTbl, Ha YKa3aHHbIN
agpec TakXe Hanpas/geTCs TasloH-NOATBEPXKAEHNE.,

Mpw ocyllecTBNEHNI NPeaBapPUTENbHON 3anucu Yepes cant NOP rpaxxaaHuHy obecnevmBaeTca
BO3MOXXHOCTb pacrneYyaTaTb TajoH-NoATBEpXAeHMe. B cyyae, ecnm rpaxkgaHuH coobwnt agpec
3NEKTPOHHOW MOYThl, HA YKa3aHHbIN aipec TakXe HanpaBaseTCca MHGOOPMaLUsA 0 NOATBEPKAEHNM
npenBapuTeNbHON 3aNnCK C yKa3aHWeM 4aTbl, BPEMEHMN U MeCcTa Npuema.

3anncb rpa)kaaH Ha onpeaeneHHyo AaTy 3aKaH4YMBaeTCAa 3@ CYTKM A0 HAcTynJjeHnsa 3Ton AaThl.

Mpw ocywecTBNEHNN NPeABAPUTENBHON 3anNnUCK rpa)kaaHnH B 0683aTeIbHOM Nopsaake MHPOPMUPYETCS O
TOM, 4YTO NpefBapuTenbHas 3anncb aHHYIMPYETCA B Cly4ae ero HeSBKM Mo NCTeYeHnn 15 MUHYT C
Ha3Ha4YeHHOr 0 BPEMEHN npuema.

B cnyyae HECOOTBETCTBUA CBEAEHUN, KOTOPbIe COOBLLMA rpaXKAaHWH Npu NpeaBapuTenbHON 3anncK (3a
NCKJIIOYEHMEM OMEYaTOK, FPaMMaTUYECKMX OWNOOK), JOKYMEHTaM, NPeacTaBAEHHbIM FPaXKAaHUHOM Npu
JINYHOM Npueme, NpenBapuTesbHas 3anucb aHHYINPYETCS.

paxxgaHuH B ntoboe Bpems BNpaBe 0TKa3aTbCA OT NpeLABapuTesibHON 3anncCu.

Mprem rpakaaH No NpeaBapuTeNbHOM 3annCcK OCYLLLECTBASETCS B TedeHne paboyero gHA B COOTBETCTBUM C
YCTaHOBJIEHHbLIM rPaMKOM NMpuemMa rpakgaH.

BeTepaHam Benukon OTeyecTBEHHOW BOWMHLI, MHBaAnAaM Benvkon OTe4eCcTBEHHOW BOWNHbI Npun
npeabsaBAeHUN NMU COOTBETCTBYIOLLUX LOKYMEHTOB obecneymBaeTcs BO3SMOXHOCTb NPeaCTaBUTb
NOKYMEHTbI Ha NPeoCTaBNeHNE roCyAapCTBEHHOM ycnyry 6e3 npeaBapuTeNibHON 3anncy, BHE 04epean.
59. MNpepocTaBaeHne rocyfapCcTBEHHON yCayr npefycMaTprBaeT 04HOKPaTHOE B3auMogencTemne
rpakaaHvHa C 4O/KHOCTHBLIMW NNLAMN.

60. paxgaHUH BrpaBe 06paTUTbLCA 3a NPeaoCTaB/IEHNEM rOCyJapCTBEHHON yCayrn B Ntobow
TeppuTopuasbHbln opran MOP B npegenax Tepputopun Poccuinckon ®epepaumm no ceoemy Boibopy.

61. MpaxaaHUH BnpaBe 06paTUTLCA 3a NpeaoCTaBNEHNEM rOCYJapCTBEHHON YCyrn Yyepes
MHOr0yHKLMNOHANbHbIA LLEHTP (B C/lyYae, eCan Mexay TepputopuasibHbiM opraHom MOP un
MHOr0)yHKLNOHANbHbIM LLIEHTPOM 3aKJ/04eHO COorialleHne 0 B3aMMOAEeNnCcTBM U NoAaYva yKasaHHOro
3asBNE€HNSA NPefyCMOTPEHa NepeyHeM FroCyAapCTBEHHbLIX U MyHULIMNANbHbBIX YCAYT, NPefocTaBasgeMblX B
MHOro)yHKLMNOHANLHOM LEHTPE, MPeayCMOTPEHHbLIM COrlalleHneM).

Mpwn obpalleHnn rpakaaHnHa C 3asBAEHNEM O NPEAOCTaBNEHNN FOCYAaPCTBEHHOM YCNYrn B
MHOr0OyHKLMNOHANbHbIA LLIeHTP NOCPeaCcTBOM KOMMJIEKCHOrO 3anpoca NpeaocTaB/eHne rocyapCTBEHHbIX
YCAyr, YKa3aHHbIX B KOMM/JIEKCHOM 3anpoce, OpraHn3yeTcs MHOrO(YHKLMOHAbHbIM LLEHTPOM MNyTEM
COCTaBNEHUS 3a8BJIEHMSA O NPefOoCTaBNeHUN FOCYAapCTBEHHOW YCYrv B COOTBETCTBUMN C MYHKTOM 116
AOMNHUCTPATMBHOIO perjaMeHTa (fasee - 3adBaeHne, COCTaBNEHHOE Ha OCHOBAHUW KOMMIEKCHOro
3anpoca).

WHble TpeboBaHMS, B TOM YUC/e YYnTbIBatOLLNE 0COBEHHOCTU NPefoCTaBeHNS FOCYAaPCTBEHHOM YCayru
Mo 3KCTEPPUTOPUANLHOMY MPUHUMMY (B C/lyYae, eCan rocyaapCTBEHHas yC/lyra NpeaoCcTaB/igeTcs no
3KCTEPPUTOPMANbHOMY NPUHLMUMY) 1 0COBEHHOCTM NPenOCTaBAEHNS FOCYAapCTBEHHOW YCAYyr B
3NEeKTPOHHOW hopme

62. MNpuem rpa)kgaH rno Bonpocam npeaocTaBaeHns rocyaapCTBEHHON YCYr Tak)Ke MOXET
OCYLLEeCTBAATLCA AO/IKHOCTHBIM JIMLOM Ha Bble3HOM NpueMe rpa)kaaH, opraHu3oBaHHOM
TeppuTOopmasibHbIM opraHom MNoP.
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Ons npuema rpaxaaH, He MMeLLMX BO3MOXXHOCTHM MO COCTOSHMIO 310p0OBbA 06paTUTLCA B
TeppuTopuasnbHbln opraH MOP, ocywecTBAAETCA BbIX0 (Bble3) AOJKHOCTHOrO Jinua K MecTy
(PaKTMHECKOro NPOXNBAHNSA TPaXK4aHNHa.

63. 'paxxaaHWH BNpaee 06paTUTbLCA C 3as9BNEHNEM O NPEAOCTABEHUN FOCYAAaPCTBEHHOM YCAYrn U
LOKYMeHTaMu, HeobxoanMMbIMK 419 NPefoCTaBNeHNs rocyJapCTBEHHON YCAyri, a TakxXe 3a Noy4YeHnem
pe3ynbTaTOB NPefoCTaBEHNS Takon yCayru cnocobamum, yKkasaHHbIMW B MyHKTe 69 ALIMUHNCTPATUBHOMO
pernameHTa, B Nt060N TeppuTopranbHeIn opraH MOP B npeaenax Tepputopumn Poccuickon ®epepaumm no
cBOeMy BbIbOpY.

PaccMoTpeHre 3asBJIeHUS 0 Ha3HAYeHUN eXXeMeCA4HON AoMN1aThbl K NeHCUN Y MPUHATME peLleHmns o
Ha3Ha4YeHUN exxeMeCsa4HON fonnaThl K neHcum nnbo 06 oTKase B Ha3HAYeHUN eXeMeCcaYHON AonnaTthl K
MEeHCVY B OTHOLLEHUW TPaXKaaH, He ABAAILLNXCA NoayYaTenaMmmn neHcum no anHum MOP, ocyLwecTBaAsIOTCA
TeppuTopuanbHbiM opraHom MNOP, B KOTopbIA 06paTunca rpak4aHuH.

PaccMoTpeHuWe 3asB/IeHNS 0 Ha3HaYeHUW eXXeMeCAYHOW A0NAaThl K MEHCUN U NPUHATUE peLleHmns o
Ha3Ha4YeHUN exxeMeCa4HON AoNNaThl K neHcun nnbo 06 0TKase B Ha3HAYEeHUN eXEMECAYHON AonNaThl K
NMEeHCUV B OTHOLIEHUW TPaXkaaH, ABJIAIOLWMXCS NoJyvyaTenaMm neHcum no nHum MNOP, ocywecTsaaoTCs
TeppuTopuasbHbiM opraHoM MNMOP, ocyLwecTBAAOWMM BbINATY NEHCUN FPaXX AaHUHY.

PaccmMoTpeHune 3asBNIeHNS 0 NepepacyeTe pa3Mepa eXxeMeca4yHoW fonaaThl K MeHCUN, 3as8BeHNS O
MPUOCTaHOB/IEHNN BbIN/aThbl €XKEMECAYHON AOMNAaThl K MEHCUN, 3a8BJIEHNSA 0 BO30OHOBEHNN BbINAThI
€XXeMeCA4YHOW [oNnaaThl K MeHCUN, 3aBJIEHNS O NPEKPALLEHNN BbINAAThl €XKEMECAYHOW A0oNaThbl K MeHcuu,
3a8BNE€HNS 0 BOCCTAHOBJ/IEHUN BbINIAThl €XXeMeCA4YHON AOoNNaThl K NeHCUK, 3a8BIeHNS 0 LOOPOBOSIbLHOM
BO3MELLEHUW U3JIMLLIHE NOJIYYEHHbIX CYMM eXXeMeCAYHON AoM1aThl K NeHCUN U NMpUHATHE
COOTBETCTBYIOLLEro peLleHns OCYLLEeCTBAITCA TePPUTOPMabHbIM opraHom MOP, ocyLLecTBAAILWLNM
BbINNATY eXeMeCA4YHON [0Mn1aThl K NeHCUW.

Mpwn obpalleHnn rpaxxaaHrHa, ABASIOLLEr0 nojyYyaTeneM neHcmm no anHum NOP, ¢ 3asBneHNeEM 0
Ha3Ha4YeHUN eXxeMeCcsa4YHon AoMn1aThl K NEHCUW B TEPPUTOPUAnbHLIA opraH MNOP, He ocyLLecTBASALWNN
BbINAATY neHcun, nmbo npu obpalleHnmn rpaxaaHrHa C 3asBIEHNEM O NepepacyeTe pa3Mepa exXxemMmecs4HoN
L0MNAaThl K MeHCUW, 3asBNeHneM 0 MPUOCTAaHOB/IEHUN BbINAAThl €XXEeMeCAYHON AonAaThl K NeHCUK,
3a8BaeHMeM 0 BO30OHOBEHUN BbINAAThI €XXEMECAYHON AOMNATHI K MEHCWM, 3a8BNIEHNEM O NMPeKpaLLeHUn
BbINNAThl €XXEeMeCAYHON AonaaThl K NEHCUM, 3a8BIEHMEM O BOCCTAHOBJIEHWUM BbIMaThl €XXKeMeCa4HON
L0MAaThl K MEHCUN, 3asBeHNEM 0 LODPOBOSILHOM BO3MELLEHUN M3/WLLIHE MOJTYYEHHBIX CYMM eXeMeCa4HON
L0MNaThl K NEHCUW B TEPPUTOPUanbHbIN opraH NOP, He oCyLecTBASOLWNN BbINAATY €XXeMeCa4HOom
LOMNNaThl K MEHCUKN, LO/HKHOCTHOE JINLO:

perncTpupyeT 3asB/IeHNE B XXYpPHaJie pernctpaumm 3as8BeHUN 1 peLleHnin TeppuTopranbHOro opraHa
MOP, BbigaeT yBeOMJIEHME C YKa3aHUeM JaTbl NpYeMa 3asaBJieHNs, NepeyHs LOKYMEHTOB,
NpeacTaBNeHHbIX FPaXXAaHMHOM, CBEEHWI O NepechlIKe 3as8BJIEHNS Y JOKYMEHTOB, NPeACcTaBleHHbIX
rPa4aHWHOM, COOTBETCTBEHHO B TEPPUTOPMabHbIA opraH M®P, ocylecTBAALWNNA BbINAATY NEHCUK,
nunbo B TeppuTopuabHbIvi opraH M®P, ocyLlecTBAAIOWMIA BbINAATY €XeMeCaYHON foMnaThl K MeHCHK;
nepecbliaeT, B TOM YMC/e B 3NEKTPOHHOW hopMe, 3asBSIeHNe Y LOKYMEHTbI, MpeACcTaB/IeHHble
rpa4aHWHOM, COOTBETCTBEHHO B TEPPUTOPMabHbIA opraH M®P, ocywecTBAAOLWNIA BbINAATY NEHCUK,
nnbo B TeppuTOpUabHbIA opraH MNP, 0CyLLEeCTBASIOLWNA BbINAATY €XEMECAYHON AONAAThLI K MEHCUU, HE
no3gHee paboyero AHA, CieAylOLLEro 3a AHEM NMpueMa 3a8BfeHNs TeppuToprabHbIM opraHoMm MOP.
TeppuToprasbHbIi opraH MNOP perncTpupyeTt NoCTyNMBLLEE N3 APYFOro TEPPUTOPMAIbLHOro opraHa MNOP
3a8BeHME B XXypHane perncTpauuy 3asasaeHnin U pelleHnii TeppuTopransHoro opraHa MNOP, sBuigaeT
yBe[iOMJIeHMe, B KOTOPOM YKa3blBalOTCA AaTa NpreMa 3asBeHNss COOTBETCTBEHHO TEPPUTOPUAIbHBLIM
opraHom M®P, ocyLecTBAAOLWNM BbINIATYy NEHCKMKW, MN6O TeppUTOpUanbHbLIM opraHom MOP,
OCYLLECTB/IALWMM BbINAATY €XXeMeCA4YHOW AoNnaaThl K MeHCUN, nepevyeHb JOKYMEHTOB, NpeAcTaBleHHbIX
rpakgaHWHOM, nepeyeHb HefOCTaWMX AN NPefoCTaBeHNs rocy4apCcTBEHHON YCAYrn JOKYMEHTOB,
0653aHHOCTb MO NPeACTaBAEHMIO KOTOPLIX BO3/10XKEHA Ha rpaXkaHuHa, 1 CPOKKM UX NpeacTaBaeHuns,
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nepeyeHb HefOCTaOWMX A1 NpefoCTaB/ieHNs rocyLapCTBEHHON YCAYr LOKYMEHTOB, HaX04ALWMXCS B
PacnopsXKeHUN NHbIX FOCYAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOro camMmoynpasieHuns nnbo
NnoLBeJOMCTBEHHbIX FOCYapCTBEHHbLIM OpraHaM 1au opraHam MecTHOro caMoynpaBieHus opraHu3auui,
KOTOpble 3anpallnBaloTcs TeppUTOpUabHbIM opraHoM MNMOP 1 KoTopble rpa)kaaHnH Brpase npeacTaBuTb
no cobCTBEHHON UHMULMATMBE.

pakgaHWH NpeacTaBAsSeT HeJoCTaWmne JOKYMEHTbl COOTBETCTBEHHO B TEPPUTOPManbHLIN opraH MOP,
OCYLLECTBASALWNI BbINAATY NeHCUK, 11b0 B TeppUTOpUanbHbIn opraH NOP, ocywecTBAAIOWMA BbINAATY
eXXeMeCA4YHOW [oNnAaThbl K MeHCUw.

Mepunop nepecblsiK1 3asB/eHNA B TeppUTOpranbHbl opraH MNOP, ocyLlecTBAAIOWMI BbINAATY NEHCUN,
eXXeMeCA4HOW fonaaThbl K MeHCUM, He BXOAUT B CPOK PACCMOTPEHMUS 3as8BEHNS.

64. pa)kgaHMH MOXKeT HanpaBuTb 3asBNeHNEe B (POpPMe 3/IEKTPOHHOr0 AOKYMEHTa, NOPALOK opopMIIeHNs
KOTOPOro onpefeneH noctraHosneHneM lMNpaButenscTea Poccuinckon ®epepavumm ot 7 miong 2011 r. Ne 553
"0 nopsiake ohopMsieHUs 1 NpeacTaBieHUs 3a8BAEHNIA N UHbIX JOKYMEHTOB, HE0BX0ANMbIX ANS
npefocTaB/ieHns rocy4apCTBEHHbIX U (Mn) MyHULMNaNbHbIX YCIYT, B (hopMe 3/1eKTPOHHbIX LOKYMEHTOB"
(CobpaHune 3akoHopaTenbcTBa Poccminckon ®epepaunn, 2011, Ne 29, 1. 4479) n KOTOpbIA NepenaeTcs C
NCMNO/b30BaHNEM UHGOPMALMOHHO-TENEKOMMYHUNKALMOHHBIX CeTeln 06LLero noib3oBaHns, B TOM Yyucie
ceTn NHTepHeT, BkA4Yasa EauHbIN nopTan u cant MNOP, ¢ ncnonb3osaHnem JinyHoro kabuHeTa,
obecneynBaioLLero BO3MOXHOCTb HaMpaB/IEHNs 1 NOJyYeHUSA OAHO3HAYHON N KOHPUAEHLNANbHON
MHGOPMaLUK, @ TaKXXe MPOMEXYTOYHbIX COOBLLEHNA N OTBETHON UHGOPMALMN B 3N1EKTPOHHOM BUAE, B TOM
ymcne C MCNoJib30BaHWeM MPOCTON 3NIEKTPOHHON NOAMNUCK, B NOpsAKe, npedycMoTpeHHoM defepanbHbiM
3aKOHOM OT 6 anpens 2011 r. Ne 63-03.

CpefcTBa 3/IeKTPOHHON NOAMMCU, MPUMEHSAEMbIE FpaXKAaHUHOM NPY HanpaBAeHWN 3as8BeHUs B hopme
3/1eKTPOHHOr0 JOKYMEHTa, AOJKHbI BbITb CEepTUhULMPOBaHbLI B COOTBETCTBUN ¢ DefepasnbHblM 3aKOHOM OT
6 anpens 2011 r. Ne 63-®3.

Mpn 3TOM MO XKenaHWo rpaxaaHuHa MHHOPMNPOBAHME O XOAe NPeaoCTaB/ieHNs rocyJapCTBEHHON yCayri
MOXKET OCYLLEeCTBAATLCSA NYTEM Nepefiaym TEKCTOBbLIX COOBLLEHNA Ha afpecC 3IEKTPOHHON MOYThI
rpakaaHvHa nmbo Ha aboHEeHTCKUIN HoMep yCTPONCTBa MNOABVXHOW pagmoTenedoHHON CBSA3M rpaXkaaHnHa.
65. [Jo/XKHOCTHOE NNLL0 He no3aHee paboyero AHA, CNefyoLWero 3a AHEM NOSYYEHNS TEPPUTOPUANBHBIM
opraHom [®P 3aaBneHnNs B 3JIEKTPOHHOM BUJE, OCYLLECTBSAET ero perncTpaunio, a Takxxe opMmpyeT u
HanpasJiAeT rpaXkKAaHWHY B (hOpMe 3JIeKTPOHHOI0 LOKYMEHTa yBELOMJIEHNE O MOJIyHeHUN ero 3asaBeHuns.
CpoK npeacTaBneHns rpaxAaHMHOM [OKYMEHTOB, HE0BX0AUMBIX A5 nepepacyeTa pa3Mepa exXxemMecsa4Hon
L0MNaThl K MeHCUW, BOCCTAHOBNEHWSA BbINIaThbl €XXeMeCA4YHOW A0oNaaThl K NeHCUN, BO30OHOBIEHNS BbINAATHI
eXXeMeCsa4HOW JonnaThl K NeHCUN, NMPUOCTAHOBAEHNS BbIM1aThl €XKeMeCAYHON LoNnaThl K MeHCuM,
npekpaLLeHns BbinaaThl eXXeMeCAYHON AonNaThl K NeHCMU, He [OJKEH NpeBbiwaTb 5 paboynx gHen co AHA
nofayn COOTBETCTBYIOLLEro 3asABJIeHMNS.

B cnyyae HenpencTaBAeHUS TakKMX LOKYMEHTOB B YCTaHOB/IEHHbIN CPOK 3asiB/ieHMe 0 nepepacyeTe
pa3Mepa exeMecsa4yHOW AonnaThl K NeHCUK, 3as8BJiIeHNe 0 BOCCTAHOBJIEHWUM BbIMIaTbl €XXeMeCa4HON
L0MNNaThl K MEHCUW, 3asBneHne 0 BO30OHOBNEHNM BbINAATHl €)KEMECAYHON A0MIaThl K MEHCUW, 3asBieHmne 0
NPUOCTaHOBNEHWM BbINNATLI €XXeMeCAYHON AoMIaThl K NEHCUK, 3asB/eHne 0 npekpalleHnm BbinaaThl
exXxeMeCsa4YHOW JonnaThl K NeHCUn, nofaHHble B JOpMe 31eKTPOHHOr0 JOKYMEHTa, He noaaexart
pacCMOTpPEeHNIO.

Mo »xenaHuo rpakfaHvHa yBefoMaeHne MoXeT bblTb HanpaBAeHO Ha afpec ero 3JIEKTPOHHOWN MOYThI.

Mpy 3TOM yKa3aHHbIe B NyHKTax 12 - 14, 16 - 19 AAMUHUCTPATUBHOIO perjiaMeHTa CpoKU pacCMOTpeHNs
3as1BJIEHUN, MOCTYMMBLLMX B TEPPUTOPUANIbHbIA opraH NM®P B 31eKTpoHHON hopme Yepe3 EauHbIN nopTan,
canT NOP, ncymcnsaTcsa ¢ AaThl NpUeMa TeppUTOoprabHeIM opraHoM MNOP foKyMeHTOB, HEOBX0AUMBIX s
npenocTaBfeHNs rocyAapCTBEHHON YCAYri.

Mpun NnpeacTaBneHUN rpaXx daHNHOM, NOAABLUNM 3asiBJIEHNE B TEPPUTOpManbHbiin opraH MNOP yepe3 EanHbIN
noptan, cant M®P, LOKYMEHTOB, HEOBXOAMMBIX ANS NPefoCTaBNeHNS FOCYAapCTBEHHOW YCayry,
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LO/IKHOCTHOE JIMLLO B IeHb MNprYemMa TeppuTopuasibHbelM opraHoM MN®P yKa3aHHbIX LOKYMEHTOB
PErncTpupyeT uUx 1 BbiLaeT yBEAOMAEHNE FPaXXAAHMHY Ha PYKU WX HanpaBnseT cnocoboM, KOTOPbIM
Bbln NpefcTaBfieHbl JOKYMEHTHI.

66. NMprem TeppuTopManbHbIM opraHom MNAP 0oKyMeHTOB, HEOBX0AMMbIX AN NpeaoCTaBeHNs
roCyLapCTBEHHON yCayru, NpoBepka NpaBUabHOCTY UX 0OOPMIIEHNS, NX PErNCTPaLUS, PaCCMOTPEHME U
NPUHATUE PeLUeHNs OCYLLLEeCTBAIOTCA B NopsaKe, NpefyCMOTPEHHOM NyHKTaMu 69 - 87
AOMUHUCTPATUBHOIO perjamMeHTa.

67. I'paxgaHam obecneynBaeTCst BO3MOXKHOCTb MNOJly4YeHNs MHOpMaLUmMmK 0 NpeaoCcTaBasgeMon
rocynapCcTBeHHoW ycnyre Ha EguHom noptane, cante MNOP.

JoKyMeHTbI, NpeayCMOTpeHHble NyHKTaMu 74, 83, 87 AIMUHUCTPATUBHOIO perjiaMeHTa, Mo XXeJaHuo
rpakfaHnHa MoryT 6bITb eMy NpeAcTaBieHbl B hOpMe 31eKTPOHHOr0 LOKYMEHTa, 3aBEePEHHOr0 YCUIEHHOW
KBanMULMPOBAHHOW 3NEKTPOHHOW NOAMUCHIO.

lll. CocTaB, nocaefoBaTeIbHOCTb U CPOKW BbIMOJAHEHNS aAMUHUCTPATUBHBIX NpoLeayp (4encTsun),
Tpe6OBaHI/IFI K MopAanKy UX BbIMOJIHEHNA, B TOM HYMUcne 0C06eHHOCTVI BbIMO/IHEHNA a AMUHUCTPATUBHbIX
npowueayp B 3N1eKTPOHHOW opme

VicyepnbIBaloLWNA NepeyveHb aAMUHNUCTPATUBHBIX NPOLLenyp, BbiMnosHAeMbix MOP, TeppuTopnanbHbIiMn
opraHamu M®OP, B TOM Y1cne B 3N1eKTPOHHOW hopme

68. MpepnocTaBsieHNe rocydapCTBEHHON YCAYr BKOYaeT B cebs cnepyowime agMMHUCTPATUBHbIE
npowueaypsi:

NpUYeM N PerncTpaumns 3asaBaeHns N 4OKYMEHTOB, He0bX0AUMbIX A1 NPenoCTaBAeHNS rOCyAapCTBEHHOW
ycnyru;

nctpeboBaHne OOKYMEHTOB (CBEAEHUI) B paMKax MEXBELOMCTBEHHOI0 B3aUMOAENCTBUS;
pacCMOTpEHMe 3asB/IeHNS 1 onpeaeneHmne B COOTBETCTBUN C 3aKOHOAATENLCTBOM Poccuinckon Gegepauun
Ha OCHOBAHWW NPeACTaBJIEHHbIX AOKYMEHTOB Hainyina nnbo 0TCYTCTBUS Y FrpaXkAaHWHa NpaBa Ha
YCTaHOBJ/IEHWE U BbIMJIATY €)XEMEeCAYHON AonnaThl K MeHCnK;

NPUHSATNE peLleHns 0 pe3ysibTaTe NPefoCTaBIeHNS roCy4apCTBEHHON YCAYIH;

ncnpassieHne AonyLLEeHHbIX ONeYaToK 1 OWNBOK B BbllaHHbIX B pe3y/bTaTe NpeaocTaBiaeHns
roCyAapCTBEHHOW YCAYrn LOKYMEHTaX.

AOMUHUCTPATMBHAs NpoLeaypa no npueMy n perucTpaLnm 3asBaeHns n AOKYMEHTOB, HEOOXOAUMBIX Ais
npenocTaBieHns rocy1apCTBEHHON yCayri

69. OcHOoBaHMeM N9 Havana aAMUHUCTPATMBHON NpoLueaypbl ABASETCA AnyHoe obpalleHne rpaxxaHnHa B
TeppuTopuanbHbivi opraH M®P ¢ 3asBneHnemM n LOKYMeHTaMu, HeobXo0ANMbIMK A5 NpefoCcTaBAeHNs
roCyZLapCTBEHHON yCayru, B TOM Yucie yepes pabotonatens, nmbo NocTynneHne 3asaBieHuns n
LOKYMEHTOB, HEODXOAUMbBIX LN NPefoCTaBAeHUS FOCyAapCTBEHHOW YCAYr, B TEPPUTOPMAIbHBIA OpraH
M®P no noyTe, U3 MHOrOYHKLMOHANLHOIO LLEHTPa WK B (POPME 3/IEKTPOHHOI0 AOKYMEHTA.

3aaBneHne 1 LOKYMeHTbl, HeobxoanMble A9 NpefoCTaBNeHNs rocyLapCTBEHHON YCayrin, MOryT ObiThb
npeacTaBfeHbl MHOMOYHKLMOHabHBIM LEeHTPOM 1 paboTogaTeneM B 3/1eKTPOHHOM BUAE MO 3aLLMLLEHHbIM
KaHanaMm CBSA3W, 3aBepPEHHbIE YCUIEHHON KBaNN(ULIMPOBAHHOW 31EKTPOHHOW MOANUCHIO.

70. 'pakgaHe MoryT obpalllaThCs 3a eXXEMECAYHOW AoNaToN K neHcun B ntoboe BpeMs noce
BO3HWKHOBEHWSA NpaBa Ha Hee 6e3 orpaHnyYeHnsa KaknuM-nmbo CpoKom.

OHem obpalleHns 3a NnpefocTaBieHNeM rocyJapCTBEHHON yCAyrn CHUTAETCA fAeHb npuema
TeppuTopmnantHbIM opraHoM MNOP 3aaBneHns N LOKYMEHTOB, HEO6X0AMMBIX AN NPefoCTaBAeHNS
rocyfapCTBEHHON ycnyrn, 0693aHHOCTb N0 NPeACTaBAEHNIO KOTOPbIX BO3/10XKEHa Ha Fpa)kAaHuHa, 3a
NCKJIIOYEHMEM CJTyHaeB, MpefyCMOTPEHHbIX ab3auamMu TPeTbUM - NATbIM HACTOALWEro MyHKTa
ALOMUHUCTPATUBHOIO perjamMeHTa.

Mpu HanpaBieHNN 3aBIEHNS U BCEX [OKYMEHTOB, HEOBXOAUMbIX L1 NPefOoCTaBeHNs FOCy AapCTBEHHON
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ycnyru, 0643aHHOCTb MO NPeACTaBAEHNI0 KOTOPbIX BO3JIOXKEHA Ha rpa)kAaHunHa, No noyte gHem
obpalleHuns 3a NpeaoCTaBleHNEM FOCY4apCTBEHHOW YCYrK CYATAETCA AaTa, YKa3aHHas Ha NOYTOBOM
LiTeMnene opraHu3aumny NOYTOBOW CBA3M MO MECTY OTNPaBAEHNS [AHHOIO 3asB/eHUS.

B cnydyae npefcTaBneHns 3a8BaeHUs B (popMe 3N1EKTPOHHOIO AOKYMEHTa AHeM obpalleHns 3a
npefocTaBfeHNeM rocyLapCTBEHHON YCAYrn CHUTAETCA fAaTa Nofaym 3asaBieHuns B popMe 31eKTPOHHOr0
LOKYMeHTa.

B cnyyae nofaym 3a8BAEHNS U BCEX LOKYMEHTOB, HEOOXOAMMBIX ANS NPefoCTaBAeHNs FOCYapCTBEHHOM
ycnyru, 0643aHHOCTb MO NPeACTaBAEHNIO KOTOPbIX BO3JIOXKEHa Ha rpakAaHnHa, Yepes
MHOTO(YHKLMOHAIbHBIN LIEHTP AHEM obpalleHuns 3a NpefocTaBAeHNEM roCyAapCTBEHHOW YCyrm
CcYUTaeTca faTa npuemMa 3asaBieHNs MHOMOMYHKLMOHAJIbHLIM LEHTPOM.

Mpuem n perncTpauns 3asaBaeHNa U LOKYMEHTOB, He0BXOAUMbIX ANF NPefoCTaBAeHUs roCy4apCTBEHHON
yCNyrn, NOAaHHbIX FPaXKAaHNUHOM HEeNoCpeaCTBEHHO B TEPPUTOPManbHbIn opraH MNOP, B TOM Yynucne Yyepes
paboTofaTens, OCyLLEeCTBASIOTCA TEPPUTOPMasIbHbIM opraHoM MNP B feHb M0AauM YKa3aHHbIX 3aSBAEHUS U
LLOKYMEHTOB B TeppuTopuanbHbIn opraH MOP.

Mpuem 1 perucTpaums 3asBieHNS N JOKYMEHTOB, HeOBX0AMMbIX A5 NpefoCTaB/ieHNs rocyLapCTBEHHON
yCNyru, HanpasJieHHbIX MO MOYTE, OCYLLECTB/IAIOTCA TeppUTOpPMabHbiM opraHoM MOP He no3gHee
paboyero gHA, cnefyoLWero 3a AHEM UX NOYyYeHUS TeppuTopuasibHbIM opraHom MOP.

71. 'paxpaHe, OCy>XXAEHHbIe K NLWeHnto cBo6oAb!, MOAAIOT 3asBAEHUE O Ha3HAYEHNN eXXeMeCAYHON
L0MNNaThl K MEHCUW B TEPPUTOPUANbHbLIA opraH MNOP No MeCcTy HaXx0XAEHNS UCAPABUTENLHOIO YYpeXAeHNs,
B KOTOPOM OHW O0TOLIBAIOT Haka3aHue, Yepes3 afAMUHNCTPALMIO 3TOMO YHPEXAEHUS.

B Tex cnyyasx, Korga amuo, KOTOpoMY yCTaHaB/IMBAETCA eXeMecayHasa AonJaTa K NeHcuu, asseTcs
HeLeecrnocobHbIM, 3asB/ieHE OT UMEHW TakKoro nLa NoaeTcs ero 3aKOHHbIM NMpeAcTaBuTeNneM.
3asABieHMe 0 Ha3HaYeHUN eXXeMeCa4YHON [0MIaThl K MeHCMN HeaeecnocobHOMY Ly, 3aKOHHbIM
npeacTaBMTENIEM KOTOPOro SBASETCA COOTBETCTBYIOLLAA OpraHn3aLmns, B KOTOPON HefeecnocobHoe nnLo
npebbiBaeT, NnofaeTcs adMUHUCTPaLMEN OpraHu3aLmmn B TeppuTopuranbHblil opraH MOP no mecTy
Hax0XAeHus 3TON opraHn3aLunu.

PaboTofaTenb NpeAcTaBAseT 3asBeHMe 0 Ha3HaYeHUN eXXeMeCAa4YHON AoMnaThl K NeHCUW rpaxKjaHnHa,
COCTOALLEr0 B TPYAOBbIX OTHOLUEHMSAX C HAM, B TEPPUTOPManbHbIi opraH M®P no Beibopy rpaxxaaHunHa
nnbo nNo MecTy HaxoxaeHuns pabotoaaTens.

72. Mpuem 3asBneHNs 1 LOKYMEHTOB, HEOOX0AMMBIX 18 NPefoCTaBAeHUs rocy 4apCTBEHHOW YCayru,
NPOV3BOANTCH AOJKHOCTHBIM JIULIOM.

73. Mpun npuemMe 3aaBJieHNS U NpenCcTaB/IeHHbIX JOKYMEHTOB LOJIKHOCTHOE JINLLO NPOoBepseT NpaBuibHOCTb
0(hOpPMIEHNSA YKa3aHHbIX JOKYMEHTOB, MOJIHOTY COAEPXALLMXCS B HAX CBEAEHUN.

Mpwn obHapy>XxeHUn BO BpeMs npruema 3asBjeHuns u NnpefcTaBfieHHbIX JOKYMEHTOB HapyLleHns QopMbl
3asBNIeHNS, TEXHNYECKMX OLIMBOK, a TakXe HeMnoJIHOThbl COAEePXKaLLMXCA B HUX CBEAEHWNIN LOMKHOCTHOE
nnuo nHopmmpyeT 06 3TOM rpakaaHuHa. MNpy ncnpaBieHny BbISBAEHHbLIX HAapYLLUEHWUI 3asBAEHNE He
CYNTAETCH BHOBb MOAAHHbLIM U MOAJIEXUT PACCMOTPEHMIO B NOPSALKe, yCTaHOBIEHHOM ALMUHUCTPaTUBHbLIM
persaMeHTOoM.

74. Tlo pe3y/sibTaTaM pacCMOTPEHNSA 3asBJIEHUSA U NpeaCcTaBJ/IeHHbIX JOKYMEHTOB LOJIXKHOCTHOE JINLO:
perncTpupyeT 3asBleHNE B XXYpPHaJe pernctpaumm 3asBeHUNn 1 pelleHnin TeppuTopranbHOro opraHa
MNoP;

ohopMISET yBeAOMJIEHNE B 2-X IK3eMMJIApax, OANH U3 KOTOPbIX C MOAJVHHUKAaMU LOKYMEHTOB,
noAfieXxallnx Bo3BpaTy B MOMEHT NpuveMa 3as8BJeHNs, BbIAAETCA FpaXKAaHWHY Ha pyku nmbo HanpasaseTcs
eMy 0fiHUM 13 cnocoboBs, NpefyCMOTPEHHbIX MYHKTOM 49 AAMUHUCTPATUBHOMO perfiiamMmeHTa.

75. BblnoJIHeHWe aiMUHUCTPATUBHONW Npoueaypbl Mo NpUeMy 1 perncTpauun 3asasneHns 1 OKYMeHTOB,
HeobxoAMMbIX 4S8 NpefoCTaBeHNs roCcyLapCTBEHHOW YCyri, OCYLLECTBASETCA B CPOK, YKa3aHHbIV B
NyHKTe 52 AOMUHUCTPATUBHOIO pernameHTa.

76. Pe3ynbTaToOM agMUHUCTPATUBHON NPOLEAYPbI ABASETCS NPUEM U PErMCTPaLLNa 3a8BNEHNS U
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NOKYMEHTOB, HEOOX0AUMbIX AJ1S1 NPEeA0CTaBAEHNS FOCYAaPCTBEHHOA YCaYTr L.

AOMUHNCTPaTUBHAA Npoueaypa no ncTpeboBaHWI0 LOKYMEHTOB (CBEAEHMUI) B paMKax MEXBEeAOMCTBEHHOMO
B3auMoaencTeus

77. OCHOBaHWeM AN HaYvasla aAMUHUCTPATMBHON NpoLenypbl ABASETCA Heo6X0aMMOCTb nctpebosaHms
LLOKYMEHTOB, NpefyCcMOTPEHHbIX MYHKTaMun 36 - 39 AODMUHUCTPATUBHOIO periiaMeHTa.

78. TeppuTopuancHble opraHel MOP B pamkKax NnpefocTaBAeHNs rocyJapCTBEHHON yCnyru
B3aMMOAENCTBYIOT C:

MuHucTepcTeoM 060poHbl Poccuiickon ®epepaumm;

MuWHNCTEPCTBOM BHYTPEHHMX gen Poccuninckon degepaunu;

MwuHucTepcTBOoM TpaHcnopTa Poccuinckon ®epepaunn (dPepepanbHbiM areHTCTBOM BO3AYLLIHOMO
TpaHcnopTa (Pocasmaums);

depepansHon cnyxbon besonacHocTn Poccuinckon ®epepaunu;

defiepanbHOM TaMOXXEHHON Ciyxbon;

depepanbHOn cnyX60 NCNONHEHUS HaKa3aHWI;

eHepanbHON NpoKypaTypon Poccuinckon ®epepaumu;

CnencTBeHHbIM KOMUTETOM Poccuinckon ®egepauum;

depepasibHOWM HaOroBON CyX60M.

79. loNXXKHOCTHOE NINLI0 TeEppUTOpManbHOro opraHa MNOP He no3gHee ogHoro paboyero gHA, cnegyowero
3a lHeM perucTpauuy 3asBsieHNs, HanpasseT B roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI0
CaMOynpaBfieHNs 1 NOABEAOMCTBEHHbIE FOCYLAaPCTBEHHbLIM OpraHaM 1an opraHam MecTHOro
CaMoyrnpaBfieHWs OpraHu3auny, pacnoiaraoLne JOKyMeHTamMu (CBegeHnaMu), HeobxoanMbIMU ANS
NpenocTaBNeHNS roCyLapCTBEHHON YCAYrU K YKa3aHHbIMY B MyHKTax 36 - 39 HacTosAwero
AOMWHWCTPATUBHOIO perfiiamMmeHTa, 3anpoc 06 nx npeacTaBiaeHuun.

80. M'ocynapCTBEHHbIE OpraHbl, OpPraHbl MECTHOrO CaMOyMNpaBAeHNs N NOABEAOMCTBEHHbIE
rocyapCTBEHHbIM OpraHam uan opraHam MecTHOro camoynpaBs/ieHUs OpraHu3aLny, B pacnopsxeHum
KOTOPbIX HAaXOAATCSH AOKYMEHTHI, HeobXoaMMble A5 NpefoCTaBleHNS roCy4apCTBEHHOW yCayru, He
nosgHee 5 paboymx fHeN Co AHA NOCTYNAEHUS YKa3aHHOro 3anpoca NpeacTaBasioT UX B TEPPUTOPUANbHLIN
opraH lMoP.

81. Pe3ynbTaToOM agMUHUCTPATUBHOWN NpoLLefypbl ABASETCA NOJIy4eHne TepputopuasibHbiM opraHom MNoOP
3anpoLUeHHbIX LOKYMEHTOB (CBeEeHNI) B paMKaxX MeXXBeLOMCTBEHHOI0 B3aUMOAENCTBUS.

AOMUHUCTPATMBHAsA NpoLeaypa No PacCMOTPEHWIO 3a8BIEHUS 1 ONpPedeseHnto B COOTBETCTBIM C
3aKoHOOATeNbCTBOM Poccuitickol deaepaLiii Ha OCHOBAHWUM NPECTaBNEHHbIX OKYMEHTOB Haan4us nmbo
OTCYTCTBMS y FpakAaHVHa NnpaBa Ha YCTAHOBJIEHUE 1 BbIMIATY €XXEeMeCsAYHOi AonaaThl K MEHCUN

82. OcHoBaHMeM Aia Havasla aAMUHUCTPaTUBHOW NpoLeaypbl SBASETCA NOCTYNJeHNE B TEPPUTOPUASIbHBINA
opraH MNOP 3a8B1eHNA 1 [OKYMEHTOB, NPeyCMOTPEHHbIX NYHKTaMn 23, 25 - 33, 36 - 39
ALMWHUCTPATUBHOIO perysiaMeHTa.

83. [Jo/MKHOCTHOE NNLO0 pacCMaTPUBAET 3adaBJIEHNE M NMPELACTaB/IEHHbIE JOKYMEHTHI U ONpenenseT Haanyime
mbo OTCYTCTBUE Y FpaXKAaHWHa NpaBa Ha yCTaHOBJIEHNE eXEeMeCAYHON A0MNAaThl K MEHCUMN B CPOKM,
yKa3aHHble B NyHKTax 12 - 14, 16 - 19 AGMUHNCTPATUBHOIO perjiamMeHTa.

B cnyyae npoBefeHns NPOBEPKN OOKYMEHTOB, HEOBXOANMBIX A5 HA3HAYEHMNA eXXeMeCIYHOoN fonnaTthl K
neHcun, nepepacyeTa pasMmepa exemMeca4yHon AonaaThl K MEHCUMN, BOCCTAHOBAEHNA BbIMNIAThl €XKEMEeCAYHON
AONNaThl K MEHCMK, BO30OHOBNEHNS BbIMIAThl €)KEMECAYHOM A0NaaThl K MeHCUW, HENpeaCTaBAEHNS
rocyfapCTBEHHbIMW OpraHaMu, opraHaMm MeCTHOro CaMOynpaBsJieHns, No4BeLOMCTBEHHbIMY
rocyfapCTBEHHbLIM OpraHaM WJn OpraHaM MeCTHOro CaMOynpaB/eHNs opraHM3aunsaMm B yCTaHOBEHHbIN
CPOK AOKYMEHTOB MO 3amnpocy TeppPUTOpUanbHOro opraHa N®P TeppuTopuanbHbin opraH MNOP
NpuYoCTaHaB/IMBaET CPOK PACCMOTPEHUS 3a8BIEHNSA O HAa3HAYeHUN eXeMeCAYHON AoNNaThl K MEHCUHK,
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3asBJIEHMA O MepepacyeTe pa3Mepa eXeMeCAYHON AONNaThl K MEHCWM, 3a8BNEHNS O BO30OHOBEHNN
BbIMJIaTbl €XKEMeCAYHON LOMNNaThl K MEHCUM, 3a5BJIEHUSA 0 BOCCTAHOBEHWN BbINAAThl XXeMeCA4HOn
fornsaThbl K NeHCUN 0,0 3aBepLUEeHUs MPOBEPKU, NPeaCTaB/IeHNA LOKYMEHTOB, 3arpoOLUeHHbIX B yKa3aHHbIX
opraHax 1 opraHm3aumsx, Ho He 6onee 4em Ha 3 mecsua.

MpnocTaHOBNAEHME CPOKA PACCMOTPEHMUSA 3a5BEHNS O Ha3HAYEHNUN eXXeMeCa4YHON [0MNAaThl K MeHCuy,
3aBJIEHMA O MepepacyeTe pa3Mepa eXEeMECAYHON AONNaThl K MEHCWM, 3a8BNEHNS O BO30OHOBNEHNN
BbINAAThLI €XXEMECAYHON AoMaThl K NEHCUM, 3a8BE€HUS 0 BOCCTAHOBIEHWUW BbIMaThl €XKEMECAYHON
AonnaTbl K NeHCUN 0hOPMIAETCS pelleHneM TeppuTopmranbHOro opraHa MNoP.

o 3aBepLUeHN NPOBEPKU, MOCTYMNIEHUN LOKYMEHTOB, 3anpOLLeHHbIX TeppuTOoprasibHbIM opraHom MNOP B
rocylapCTBEHHbIX OpraHax, opraHax MecTHOro camoynpasneHus mbo NnoLBeLoMCTBEHHbIX
rocyfapCTBEHHbIM OpraHaM Wu opraHaM MeCcTHOro CaMoynpasJ/ieHNsa opraHm3aumnax, no ncTevyeHmn 3
MecALeB CO AHA MPUOCTAHOBIEHNS CPOKa PacCMOTPEHMUS 3adBJIeHNs CPOK PaCCMOTPEHUS 3asABJ1eHuns
BOCCTaHaB/IMBaETCS.

BoccTaHOBIEHME CPOKa PacCMOTPEHMS 3adB/IeHNst 0 Ha3HAYeHUN eXXeMeCAYHOM AonnaThl K MeHCuu,
3a5BJIEHUS 0 NepepacyeTe pa3Mepa eXXeMecsa4HOn AonaThl K NeHCUX, 3a8BJ1eHMA 0 BO30OHOBIEHUN
BbIMJIaThbl €XKEMECAYHON AONNaThl K MEHCUM, 3a5BJIEHUSA 0 BOCCTAHOBEHUN BbINAAThl XXeMeCA4HON
LoNnnaTthl K MeHCMM 0hOPMIISETCA PeLleHNEM TeppuTopmabHoro opraHa MOP.

TeppuToprasbHbIi opraH MNOP n3eewaeT rpakgaHnHa 0 NPUOCTAHOBJIEHN 1 BOCCTAaHOBIEHUN CPOKaA
PacCMOTPEHNS 3a8BNEHNS 0 HAa3HAYEHNN eXXeMEeCSYHOWM oNNaThl K MeHCUK, 3aBNIEHNS 0 nepepacyeTe
pa3Mepa exemMeca4HOn fonaaThl K NeHCUK, 3adBaeHns 0 BO30OHOBAEHMI BbINAaThl €XKEMECAYHON fonaaThl
K MeHCUK, 3asB/1eHNs 0 BOCCTAHOBJIEHWM BbIMNIaThl €XXeMeCA4YHOM JoMnaThl K NeHCUM NyTeM HanpasiaeHns
COOTBETCTBYIOLLEr0 peLleHns cnocobomM, NO3BONSAIOLLMM OnpefennTb PakT 1 AaTy ero HanpasneHus.

84. Pe3ynbTaToOM agMUHUCTPATMBHON NpoLlefypbl ABAAETCA onpeaeneHne 4OMKHOCTHBIM JIMLLOM Ham4ns
nnbo OTCYTCTBMA y rpaXkAaHHa NpaBa Ha YCTAHOBJIEHNE U BhINIATY €XEeMEeCAYHON AonAaThl K NEHCUM.

AOMWHWCTPaATMBHAs NpoLeaypa Mo NPUHATUIO PeLLeHns 0 pe3ysibTaTe NPefoCTaBAeHNSs roCy 4apCTBEHHO
ycnyru

85. OcHOBaHMeM N4 Havana aAMUHUCTPATUBHON NpoLeaypbl ABASETCA pe3ynbTaT PacCMOTPEHUS
JO/DKHOCTHBIM JINLOM 3a8BJIEHNA U OOKYMEHTOB, NPefyCMOTPEHHbIX NyHKTaMu 23, 25 - 33, 36 - 39
ALOMUHUCTPATMUBHOIO perjamMeHTa.

86. Mo pe3ynbTaTaM pacCMOTPEHUS 3a5BJIEHNA U LOKYMEHTOB, NpefyCMOTPEHHbIX NyHKTamu 23, 25 - 33,
36 - 39 AODMWHUCTPATMBHOIO persaMeHTa, TepputopmanbHbiM opraHoM MNOP npuHUMaeTCcs 04HO 13
pelueHniA, NpefyCMOTPEHHbIX MYHKTOM 11 AGMUHUCTPATUBHOMO perfamMeHTa.

B cnyyae oTka3a B y10B/IETBOPEHUMN NOAAHHOI0 3asiBJeHNS TeppPUTOpManbHbIi opraH MN®OP n3sellaeT 06
3TOM rpakAaHuHa He no3aHee 5 paboynx gHen Co AHA BbIHECEHUS COOTBETCTBYIOLLErO PELLEHNS.

87. C pe3ynbTaTOM NpefoCTaBAEHNA FOCYAAaPCTBEHHOM YCAYI FpaXK4aHWH MOXXET 03HaKOMUTbLCS
cnocobamu, NpefyCcMOTPeHHbIMK ab3aLamMm BTOPbIM - YETBEPTLIM MYHKTa 3 AOMUHWUCTPATUBHOIO
pernameHTa, a TakXxe Ha EguHom nopTane n cante NOP.

Mpw nofaye 3adBAeHUS Yepe3 MHOrOMPYHKLNOHAbHBIVA LIEHTP pelleHne 06 0TKa3e B yA0BNETBOPEHUN
NoAaHHOr o0 3asBJIeHUS HanpaBASeTCs TeppuTopranbHbiM opraHom MNOP B AeHb NPUHATUA peLleHuns
NnocpeaCcTBOM CUCTEMbl ME)XXBELOMCTBEHHOMO 3N1EKTPOHHOIO B3aUMOAENCTBMA B MHOIrO(YHKLNOHANbHbI
LeHTp.

BbinnaTta exxemMecsa4HON JOMNAaThl K MEHCUM OCYLLECTBASETCA TeppuTopuaibHbiM opraHom MAOP B nopsiake,
npefycMOTPEHHOM A8 BbIMIaTbl MEHCUNA.

ALMUHUCTPaATMBHAs NpoLeaypa No UCNPaB/ieHNIO A0NYLLEHHbIX ONeYaTOK M OLNGOK B BblAAHHbIX B
pe3ysibTaTe NPefoCTaBAEHNS rOCYy4aPCTBEHHOW YCIYri AOKYMEHTax

88. TeppuTopmanbHbI opraH MNOP, npefoCcTaBAAOWMNIA rOCYAapPCTBEHHYIO YCAYTY, ero AO/KHOCTHOE NnLLO,
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PaboTHMK NCNpaBNSeT AOMNYLLEHHbIE ONEYaTKU 1 OLMOKMN B BbIAAHHbLIX pe3yJibTaTax NpefoCcTaBleHNs
rOCyZLapCTBEHHOM yCAyru nam pelweHnn ob oTkase B yAOBAETBOPEHUMN NOAAHHOIO 3a89BNEHNS B TeYeHune 3
paboyux gHen co gHA obpalleHns rpa)kaaHuHa.

89. OcHOBaHMeM onga ncnpaBneHna oonyweHHbIX onev4aTok n ownbok B BblAaHHbIX B pe3yibTaTe
npeaocTaBfeHNs rocyLapCTBEHHON YCNYyrn JOKyMeHTaxX ABASeTCS NoJiydYeHne TeppuTopuanbHbIM OpraHoM
MPP 3a8Bn1eHNs 06 MCNpaBAeHN AOMYLEHHbIX ONEYaTOK 1 OWNOOK B BblAAHHbLIX B pe3y/bTaTe
npenocTaBNeHNs roCyapCTBEHHON YCNyrn AOKyMeHTax, NPeACTaBNEHHOr0 rpaXjaHNHOM (fanee -
3asBneHne 0b ncnpasaeHnn owmbok).

3aaBneHune 06 ncnpaeneHnn ownMboK NPeacTaBASeTCa B MPOU3BOJIbHON (hopMe.

3aaBneHune 06 ncnpasneHny owWMBOK paccMaTprUBaETCH LO/KHOCTHBIM JINLLOM, YNOJHOMOYEHHbIM
paccMaTpuBaTb LOKYMEHThI, B Te4yeHne 3 paboyunx gHewn C faTbl ero perncrpauuu.

B cnyyae BbISIBNEHNSA OOMYLLEHHbIX OMeYaToK 1 (uan) owmboK B BblAAaHHbLIX B pe3yfbTaTe NpefoCTaBleHNs
roCyapCTBEHHON yCAYyr JOKYMEHTaX A0/KHOCTHOE NNLLO, YMOJHOMOYEHHOE pacCMaTpUBaTh AOKYMEHTHI,
OCYLLECTBIAET 3aMeHy YKa3aHHbIX JOKYMEHTOB B CPOK, HE MpeBbIalowmnin 5 paboynx gHen ¢ aaTsl
pernctpaumnmn 3assneHus ob ncnpasaeHun ownbok.

B cnydae oTCyTCTBUS OMeYvaToK v (Unm) owmnboK B BblAaHHbLIX B pe3ysibTaTe NpefocTaBNeHNs
roCyLapCTBEHHON yCAyrn LOKYMeHTaX AO/KHOCTHOE NNLLO, YNOJHOMOYEHHOE pacCMaTpuBaTh 4OKYMEHTHI,
NMNCbMEHHO COo0bLLaeT rpa)kaaHnHy 06 OTCYTCTBMM TaKMX ONeYaToK 1 (Mam) ownbok B CPOK, He
npesbiaoWwmnn 5 pabounx gHen ¢ gaThl perucTpaumm 3aasneHus o6 ncnpasaeHnm ownbok.

MopsafoK OCyLeCTBAEHNA aAMUHNCTPATMBHLIX Mpoueayp B 3IEKTPOHHON hopMe, B TOM Huncie ¢
ncnonb3oBaHneM EguHoro noptana u canta MNOP

90. [Ins ocyLleCcTBNEHUS NpeaBapuUTe/IbHON 3anmMcK NocpeAcTsoM EAMHOr0 nopTania rpaXaaHuHy
Heobxo04MMO yKa3aTb 3anpallnBaeMble CUCTEMON AaHHbIE, B TOM Yuche:

hamununio, umMs, 0OTYECTBO (NoCNedHee - NPU HaAN4nUn);

CTPaxoBON HOMepP MHANBMAYANLHOMO IMLLEBOr0 CHeTa 3aCTPaxo0BaHHOMO NLLa;

HoMep TenedoHa;

agpec 3N1eKTPOHHOM NOYTLI (N0 »XXeNnaHuto);

XXesaeMyto faTy 1 Bpems npuema.

TeppuTopranbHeIn opraH MOP He BnpaBe TpeboBaTh OT rpaXkfaHUHa COBEPLUEHNS NHbIX AENCTBUNA, KPOME
MPOXOXOEHNS UAEHTUPUKALNM N ayTEHTU(DMKALUN B COOTBETCTBUN C HOPMATUBHbLIMY MPaBOBbLIMU aKTaMu
Poccuiickon ®epepaumn, ykasaHus Lenm npuema, a Takxxe npefocTaBieHns CBefeHnn, HeobXoauMbIX Ans
pacyeTa ANTENbHOCTY BPEMEHHOMO MHTEPBaa, KOTopbIn HeobxoamMmMo 3abpoHMpoBaThL 414 Npruema.

91. ®opMupoBaHue 3a8BEHUSA rpaXKAaHNHOM OCYLLeCTBASETCA NOCPEeACTBOM 3arn0AHEHNS 31eKTPOHHOW
topMebl 3a8B1eHUs Ha EgmHom nopTane, cante MNOP 6e3 Heo6X0AUMOCTW AONONHUTENLHOW NOAAUU
3a5BJIEHUS B KaKON-Mbo nHom opme.

Mpwn hopMnpoBaHUM 3asaBNeHNS rpaXkaAaHUHy obecrnevymBaeTcs:

BO3MOXXHOCTb MeyvyaTu Ha BymMaXKHOM HoCUTeNe KOMuu 31eKTPOHHON (hOPMbl 3a5iBSIEHNS;

COXpaHeHne paHee BBEAEHHbIX B 3JIEKTPOHHYIO (hOPMY 3aABIEHNS 3HAYEHWI B JI0OO MOMEHT MO XKeNlaHWIo
rpaAaaHrHa, B TOM YMcie npyu BO3HUKHOBEHMM OWNOOK BBOAA 1 BO3BPaTE AN NOBTOPHOMO BBOAA
3Ha4YeHU B 31EKTPOHHYI0 POPMY 3as8BNEHNUS;

3anoJiIHeHue nosemn 3IeKTPOHHOWN (hopMbl 3a5BJIEHUS [0 Havyana BBOAA CBEAEHWUA rpaXKAaHWHOM C
MCMNO/b30BaHNEM CBEAEHUI, Pa3MeLLeHHbIX B efepasbHON rocyjapCTBEHHON NHPOPMALMOHHON cucTeMe
"EQMHasn CMCTeMa UAEHTUDUKALMN N ayTEHTUGMKALUUN B UHGPACTPYKTYpe, obecneynBatoLLen
NH(OPMALMOHHO-TEXHONOM MYECKOe B3auMOAENCTBME MHDOPMALMOHHBIX CUCTEM, NCMO/b3YEMbIX A5
npenocTaBfeHNs rocyAapCTBEHHbIX U MyHULMMAAbHbBIX YCYTr B 3N1€KTPOHHOW hopme”, co34aHHOW B
COOTBETCTBUM C NOCTaHoBAeHMeM [NpaBuTenscTBa Poccuinckon ®epnepaumm ot 28 Hoabpsa 2011 r. Ne 977 "O
thenepanbHON rocygapCTBEHHOM MHGOPMaLMOHHON cncTeMe "EgnHasa cucteMa AeHTUgUKaumum m
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ayTeHTudrKauum B MHGPacTpykType, obecneynsarowen MHHOPMaLNOHHO-TEXHONOr NYecKoe
B3aMMOLeNCTBUE NHHOPMALIMOHHBIX CUCTEM, NCMOJb3YeMbIX 418 NPeLOoCTaB/IeHUs rocyapCTBEHHbIX 1
MyHMLMMOANbHbLIX YCAYT B 31eKTpoHHoN hopme" (CobpaHue 3akoHogaTenbcTBa Poccuinckon depepaunn,
2011, Ne 49, cT. 7284; 2018, Ne 49, cT. 7600) (manee - egnHag cmctemMa naeHTUMKaLmm n
ayTeHTUdMKaLmm), 1 cBeeHnn, pa3MeLLeHHbIX Ha EqnHomM nopTtane, cante MNP, B 4acTy, KacatoLlencs
CBefeHWI, OTCYTCTBYIOWMNX B eAUHON CUCTEME NAEHTUDUKALUN N ayTeHTUPUKaLUK;

BO3MOXXHOCTb BEPHYTLCS Ha /11060 13 3TaNOB 3aM0JHEHUS INeKTPOHHON hOopMbl 3asBneHus 6e3 notepu
paHee BBEAEHHON MHGOPMaALWW;

BO3MOXHOCTb A0CTYNa rpa)kgaHuHa Ha EgmHom nopTane unm cante MNOP K paHee NOAaHHLIM UM
3a5BJIEHUSIM B TeYEHMe He MeHee OHOro rofia, a TakXXe 4aCcTU4YHO CPOPMUPOBAHHLIM 3aMpocam - B
TeyeHue He MeHee 3 MecALes.

CcopMupoBaHHOE 3asiBIEHNE HaMNpaBAseTCs B TeppuTopranbHeln opraH MNOP nocpencTsom EanHoro
nopTana n canTta MNoOP.

B cnyyae npefcTaBneHns 3a8BaeHUs B (popMe INEKTPOHHOIO AOKYMeHTa AHeM obpalleHns 3a
npefocTaBfieHNeM rocyLapCTBEHHON YCAYrn CHUTAETCA fAaTa nojaym 3aasieHuns B opMe 31eKTPOHHOr0
LOKYMEHTa.

92. TeppuTopuansHbin opraH NOP obecneynBaeT NpreM 3as8BAeHNA U €M0 PErnmcTpaLmio B CPOK, YKa3aHHbIN
B ab3aLe BTOPOM NyHKTa 48 AOMUHNCTPATUBHOMO pernameHTa, 6e3 Heo6Xo0AMMOCTU MOBTOPHOIO
npeacTaBneHnsa Ha ByMaxxHOM HocuTene.

Mocnie pernctpaumm 3asBsieHNe HanpaBAAEeTCA B CTPYKTYPHOE Noapa3fesieHne, 0OTBETCTBEHHOE 3a
npefocTaB/ieHne rocysapCTBEHHOM yCayriu,

Mocne NpUHATUSA 3a9BAEHNS LOKHOCTHBLIM IMLOM CTaTyC 3a8BAeHUS Fpa)kKAaHMHa B IMYHOM KabuHeTe Ha
EovHom nopTane, cante MNOP obHOBAAETCS A0 CTaTyca "NMPUHATO".

93. NH(opmaLms o xofe NpefoCcTaBeHUs rocy4apCTBEHHON YCAYr HanpaBaseTCca rpaXx 4aHuHyY
TeppuTopuasnbHbIM opraHom M®P B cpok, He NpeBbILatoWwuniA 04HOro paboyero fHA Noce 3aBepLUeHns
BbIMO/IHEHWS COOTBETCTBYIOLWEN afMUHUCTPATUBHON NpoLefypbl, Ha aApec 31eKTPOHHOW MOYTbl UK C
MCnosib3oBaHMeM cpeacTs EgnHoro noptana v canta MNOP no Bbibopy rpaxxgaHuHa.

Mpy NpenocTaBieHNN rocy4apCTBEHHOW YCYIrN B 3N1€KTPOHHOW (hopMe rpaXKAaHUHY HanpaBaseTcs:
yBe[OMJIeHMe O MpueMe 1 perucrTpaunmn 3asBieHuns;

yBe[OoMJIEHNE 0 Hayvasie npoLeaypbl NPefocTaBeHNs rocy4apCcTBEHHON YCyru;

yBeOMJIeHMe 0 pe3ynbTaTe NpeaoCTaBAeHNS FOCYyLapCTBEHHON YCAYTi.

94. I'paxxpaHunHy obecneynBaeTCs BO3MOXXHOCTb OLEHUTb AOCTYMNHOCTb M Ka4yeCTBO FrOCyapCTBEHHOM
ycnyru Ha EgnHom nopTtasie B COOTBETCTBUM € NyHKTaMy 105 - 106 AGMUHUCTPATUBHOIO periaMeHTa.

IV. ®OpMbl KOHTPOA 3@ UCMOJIHEHUEM AOMUHUCTPATUBHOMO perjiaMeHTa

MopsLoK OCYLLECTBNIEHNA TEKYLLEero KOHTPoa 3a cobnofeHneM 1 NCNOJSIHEHNEM OTBETCTBEHHbLIMM
LOMKHOCTHBIMW NTMLLAMWN TePPUTOPUAbHBIX OpraHoB M®P nonoxeHnn AGMUHUCTPATUBHOIO periaMeHTa u
WHbIX HOPMaTWBHbIX NMPaBOBbLIX aKTOB, YCTaHaBAMBaoLW X TpeboBaHWA K NpefoCTaBNeHNIo
rocyapCTBEHHON YCAYTK, a TakKXe MPUHATUEM UMW peLLeHN

95. TeKyLLMN KOHTPOb 3a cobNoAEHNEM N UCMONHEHNEM LO/IKHOCTHBIM JINLLOM MOA0XKEHWNIA
AOMWHUCTPATUBHOIO perfiaMeHTa, MHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB, yCTaHaBAMBaLWMX TpeboBaHUs K
npegocTaB/eHNIO FOCYAapPCTBEHHON YCAyru (fanee - TeKYLWNUA KOHTPOJIb), OCYLLIEeCTBASETCS
pyKOBOAUTENEM CTPYKTYPHOrO NOApa3eneHns TeppuTopuansHoro opraHa N®P, 0TBETCTBEHHOr 0 3a
npefocTaB/ieHne rocyAapCcTBEHHON YCAYri, a TakXe PyKOBOACTBOM TEPPUTOPMansHOro opraHa MNOP.

96. TeKyLLM KOHTPOb 33 NPEfOCTaBAEHNEM LO/MKHOCTHLIMU NLL@MUN FOCY4apCTBEHHON yCayrin
OCYLLLeCTB/AETCSA Ha NOCTOAHHOW OCHOBE (Mo nToram paboyero gHA) N0 AaHHLIM XYpHaia y4yeTa 3asaBieHUn
N peLleHnin TeppuTopranbHOro opraHa MoP.
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NMopsAoK 1 MEPUOANYHOCTb OCYLLECTB/IEHUS MIAHOBBIX 1 BHEMIAHOBbLIX NMPOBEPOK MOJIHOTHI U KayecTBa
NpefnoCTaBNeHNs FOCYLAapCTBEHHON YCNyrk, B TOM Yucsie NopsfoK U opMbl KOHTPOSIS 3@ MOJIHOTON 1
Ka4yeCTBOM NpefoCTaBIeHNs FOCYAapCTBEHHOW YTy

97. B uensx ocyLLeCcTBNEHNS KOHTPONS 3a COBIIOAEHNEM N UCMOIHEHNEM LO/KHOCTHBLIM JINLLOM
TeppuTopuansHoro opraHa N®P nonoxeHnn AGMUHNCTPATUBHOMO perjaMeHTa, NHbIX HOPMAaTUBHbIX
MPaBOBbLIX aKTOB, YCTaHaBMBalOWMX TpeboBaHMA K NPefoCTaBNEHNIO rOCYAapCTBEHHON yCayru (fanee -
KOHTPOJIb 3a NpefocTaBJeHneM rocyaapcTBeHHon ycayri), NOP n otaeneHus NMOP MoryT npoBoAnTb
NPOBEPKM MOMHOTLI U KavyecTBa NpefoCTaBieHNs roCcyLapCTBEHHON yCAYr TeppUTOpUanbHbLIM OpraHoM
MN®P (nanee - npoBepka).

MpoBepKM OCYLLECTBAAOTCSA HAa OCHOBaHWUM akTOB MNOP 1 pacnopaanTenbHbIX LOKYMEHTOB oTaeneHuin MNoP.
98. MpoBepkn MOryT BbITb NMIAHOBLIMYK (OCYLLLECTBAATLCA HA OCHOBaHWUW NiaHoB paboTel NOP 1 oToeneHni
M®P) n BHENNAHOBLIMM,

lMnaHoBble NPOBEPKU NPOBOLAATCA C MEPUOANYHOCTLIO OAMH pa3 B TPU roja.

BHennaHoBbIE MPOBEPKM MPOBOAATCA Mo nopyyveHuto Mpeacenatens MpasneHns NMOP, 3amecTuTenen
MNpepncenatens MNpassieHna MNOP, npaBooXpaHUTESIbHLIX OPraHOB U yNnpasasoLWmx otaeneHnamm NMoP.
MpoBepKa Tak)Xe MOXET NPOBOAUTLCSA MO KOHKPETHOMY 0bpalLleHuNto rpaXkaaHuHa.

99. MnaHoBbIE NPOBEPKY OCYLLECTBASAITCA N0 CNefYOLWUM HarnpasaeHnsaM:

opraHusauns paboTbl N0 NpPefoCTaBAEHNIO FOCYAAaPCTBEHHOW YCAyru;

NoJIHOTa N Ka4yeCcTBO NnpefocTaBeHns rocyjapCTBEHHON yCyru;

OCYLLeCTBJIEHME TEeKYLLEro KoHTposA.

100. MpoBepKM TakXe MOryT HOCUTb TEMATUYECKNIA XapaKTep.

Mpn NpoBepke MOryT paccMaTpMBaTbLCA BCE BONPOCHI, CBA3aHHbIE C NPeLOCTaB/eHMEM FOCYAaPCTBEHHON
yCnyru.

MpoBepKky NPOBOAATCA C LieSIbio BbISIBNEHUA U YCTPaHEHUS HAapyLUEHU Npy NpefocTaB/ieHnn
roCyAapCTBEHHOW yCayrn.

OTBETCTBEHHOCTb AO/MKHOCTHBIX JINL, TEPPUTOPUASIbHBIX OpraHoB MNOP 3a pelieHna n 4encTens
(6be3pencTBme), NpMHMMaeMble (OCYLLECTBASEMbIE) UMM B XO4€ NMPeAoCTaBNEHNS rOCy4apCTBEHHON yCayrn

101. Jo/»KHOCTHOE NNL0 HeCeT NepcoHasnbHY0 OTBETCTBEHHOCTb 3a cobJiloaeHNe CPOKOB 1 MOpsAaKa
npefocTaBieHnsa rocyaapCTBEHHOM YCAYTu.

102. MNepcoHanbHas OTBETCTBEHHOCTb AO/IKHOCTHOMO SiMLa ONPeaensieTcs B ero 4O/KHOCTHON
NHCTPYKLU MW,

103. MepeyeHb NUL, OCYLLECTBASIOWNX KOHTPO/Ib 3@ NPEeLOCTaBeHMEM roCyAapCTBEHHOM YCyri,
yCTaHaBANBAETCH BHYTPEHHUMW pacnopsanTesibHbIMU JOKYMEHTaMM (Mprkasammn) TepPUTOPUaIbHOIo
opraHa lMoP.

TpeboBaHMA K NOPAAKY U hopMaM KOHTPOS 3a NPeAoCTaB/IeHNEM roCyJapCTBEHHON YCNYrK, B TOM YUCie
CO CTOPOHbI FpakdaH, ux 06beAUHEHWIN 1 OpraHn3aLuni

104. TepputopuanbHbin opraH MOP ocywecTBASET NOCTOAHHbIN KOHTPOJIb 38 NPeaoCTaB/IEHNEM
roCyLapCTBEHHON yCayru.

TepputopranbHbiMy opraHamMm MNAOP ocylecTBASETCA aHaAn3 pe3ynbTaToB NPOBEAEHHbIX MPOBEPOK, Ha
OCHOBaHMM KOTOPOro NPUHUMAOTCS HeEOBX04MMble Mepbl MO YCTPAHEHMWIO HEAOCTATKOB B OpraHu3aummn
npenocTaBieHNs rocyAapCTBEHHON YCAYTU.

105. KoHTpob 3a NpeaocTaB/ieHNEM FrOCy1apCTBEHHOMN YCNYT CO CTOPOHbI FpaxaaH (0bbeanHeHun,
OpraHu3aunin) ocyLLeCcTBAAETCS B MOpsAaKe 1 hopMax, NpeayCcMoTPEeHHbIX NOCTaHOBeHeM MpaBUTeNbCTBA
Poccuinckon ®epepaumm ot 12 gekabpsa 2012 r. Ne 1284 "0O6 oueHke rpakaaHamun 3HeKTUBHOCTHU
AeATeNbHOCTU PYKOBOAUTENEN TEPPUTOPMAbHbLIX OPraHoB hefepabHbliX OPraHoB UCMOAHUTENbHOW
BJIACTM (X CTPYKTYPHbIX MOAPA3AEeNeHNIN) N TEPPUTOPUAIbHBIX OPraHOB roCy4apCTBEHHbIX
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BHEOOOKETHbIX HOHAO0B (MX PErMOHaNbHbIX OTAENEHUI) C YYETOM KayeCTBa NpPefoCTaBAeHNS MU
rOCY[apCTBEHHbIX YCAYT, @ TaKXe O MPUMEHEeHUN pe3ynbTaToB yKa3aHHON OLEHKN KakK OCHOBaHUSA Ans
NPUHSATNA peleHnin 0 [OCPOYHOM NMpPEKpPaLLEHUN NCMOJIHEHNSA COOTBETCTBYIOLLUMN PYKOBOANTENAMU CBOUNX
LOJDKHOCTHbIX 0653aHHOCTen" (CobpaHue 3akoHoaaTensCTBa Poccuinckon ®epepaunmm, 2012, Ne 51, cT.
7219; 2018, N. 49, cT. 7600).

106. Mpn NpenocTaBNeHNN FPpaXKAaHUHY FOCYAapCTBEHHON YCAYr OO/KHOCTHOE NINLIO TEPPUTOPUNAJIbHOIO
opraHa MNP (paboTHMK MHOMOYHKLIMOHANLHOMO LieHTpa) 0653aTeNbHO UHGopMupyeT ero o cbope MHeHUi
rpakaaH 0 Ka4yecTBe NpefoCTaB/IEHHON roCcy4apCTBEHHON YCAYIK 1 NpeasaraeT eMy NpeaocTaBuTb
abOHEHTCKMIA HOMEpP YCTPONCTBa NOABMXHON paanoTenedOHHON CBA3N ANS Y4aCcTMA B OLlEHKE KavyecTBa
npefocTaBfeHNs rocyLapCTBEHHON YCAyru (MM oLueHUTb NpefoCTaBeHHYI0 eMy roCyLapCTBEHHYIO
yCcnyry B cetu MHTepHeT).

B cnyyae oTKasa rpaxaaHuHa OT OLEHKM KayeCTBa NpeLoCTaBeHUS roCyAapCTBEHHON YCAYru C
NCNOJIb30BaHMWEM CPeaCTB MOABVXXHOW pagmoTenedOoHHON CBA3M AO/MKHOCTHOE ML TePPUTOPMaIbHOMO
opraHa M®P (paboTHMK MHOMOhYHKLIMOHANLHOMO LLeHTpa) NpeafiaraeT NCNoab30BaTh AJ1F y4acTus B
YKa3aHHOWN OLleHKe TepMMHabHOE WM MHOE YCTPOMCTBO, Pacnosio)KeHHOe HEeNMoCpeaCTBEHHO B MecTe
npenocTaB/ieHnsa pe3yfibTaTa FoCyAapCTBEHHOM YCAYTU (MPX HaINYUN TEXHNYECKUX BO3MOXXHOCTEN), nbo
OLLeHUTb Ka4yeCTBO NpeoCTaB/eHHON roCyAapCTBEHHON YCAYr Ha cneLnann3mpoBaHHoM canTe ("BaLu
KOHTpPOJIb") B ceTW VIHTEPHET, @ TakXXe C NCMOo/b30BaHNEM IMYHOrO KabnHeTa EquHoro noptana.

B cnyyae cornacma rpaxaaHuHa Ha yvyacTue B OLEHKe KayecTBa NpefoCTaBeHUs rocy4apCTBEHHON
YCIYrn C MOMOLLbIO YCTPOWCTBA MNOABMXXHON paanoTeneOHHON CBA3N OH NpenocTaBaseT aboOHEHTCKUI
HOMep YCTPOMCTBa NOABMXXHOW paanoTeneOHHON CBA3N, KOTOPbI COBMECTHO C KOHTAKTHLIMU AaHHbLIMU,
HeobXxoaMMbIMK 4119 BbIABJIEHUS MHEHUS O Ka4eCTBe NPefoCTaBeHNS rocy4apCTBEHHbIX YCAYT,
nepefaeTca B aBTOMaTU3NPOBAHHYIO MH(POPMALIMOHHY0 cucTeMy "IHhopMaLIMOHHO-aHaIMTUYeCKas
CUCTEMa MOHUTOPUHIa KavyecTBa rocyfapCTBeHHbIX ycnyr", MonoXeHne 0 KOTOPON YTBEPXKAEHO NPUKA30M
MuWHUCTEPCTBa 3KOHOMUYECKOro pa3BuTusa Poccuinckon ®epepaumm ot 1 mapta 2013 r. Ne 114 "06
yTBep>XaeHuu MonoxxeHns o6 aBTOMaTU3NPOBAHHOW MHOPMALIMOHHON cnucTeme "HdopMaLMOHHO-
aHaMTMYecKas CMCTeMa MOHMTOPUHIa KayeCTBa roCyAapCTBEHHbIX ycnyr" (3aperncTpuposaH
MuHmncTepcTBOM toCcTULMK Poccuinckon ®epepaumm 27 mapta 2013 r., pernctpaumoHHbin Ne 27904).

V. DocynebHbin (BHeCcyaebHbINn) nopsaaok obxxanoBaHus peweHnin n nenctenin (bespenctensa) NOP u ero
TeppuTOpuasbHbLIX OPraHoB, MPefOoCTaBAAWMX FOCYAAPCTBEHHYIO YCIIYTY, @ TakXe UX JOHKHOCTHbIX JnL

VHdpopMmaLus 0 NpaBe rpakaaH (npeacraBuTenenn) Ha gocynebHoe (BHecynebHoe) obxanoBaHne AencTBui
(6bespencTsms) u (Mnn) peLueHnin, NPUHATLIX (OCYLLECTBAEHHbIX) B X0A4e NpeAoCTaBeHn rocy4apCTBEHHON
ycnyru

107. MpaxkaaHWH (NpeacTaBUTENb) UMEET NpaBo Ha aocynebHoe (BHecynebHoe) 06)kanoBaHme peLleHnin n
aencteun (bespenctema) NOP, TeppuTopuabHbix opraHoB MNMOP, nx LOHKHOCTHBLIX UL,
MHOTO(YHKLMOHAJILHOIO LEHTPA, @ TakXe paboTHMKa MHOrOMYHKLMOHALHOMO LEHTPa NpK
npenocTaBNeHNN rocyfapCTBEHHOW yCnyru (Banee - xanoba).

OpraHbl rocy1apCTBEHHON BNACTK, OPraHn3aLnn 1 ynosHOMOYEHHbIE Ha PacCMOTPEHME »Kanobbl AnLa,
KOTOPbIM MOXXeT BbITb HanpaB/ieHa Xasoba rpaxxaaHuHa B gocynebHoM (BHecynebHoM) nopsake

108. B nocynebHom (BHecyaebHOM) nopsake rpa)kaaHuH MMeeT npaBo 0bpaTnTbCs C xanobon B
NUCbMEHHON hopme Ha ByMarkHOM HOCUTENE UK B SINEKTPOHHON hopme B MDP, TeppnuTOpUaibHbIA OpraH
M®P, MHOroYHKLNOHANbHbIA LEHTP 160 B COOTBETCTBYHOLLMIA OPraH rocyapCTBEHHOWN BnacTu (opraH
MeCTHOr0 camoynpasieHuns) ny6an4Ho-npaBoBoro 0bpa3oBaHns, ABASIOWLMACS Y4peanTenem
MHOro(hyHKLMNOHANLHOMO LIeHTpa (fanee - yypeanTtesib MHOrohyHKLMOHANbHOMO LeHTpa):

B N®P - Ha pelueHne n (nnn) aenctens (bes3nencTene) pykoBoanTeNs TeppuTopransHoro opraHa MoP;

B BbILUECTOSALLNIA TEPPUTOPUAbHBIN opraH MOP - Ha peweHne n (unn) agenctens (besnencTene)
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pyKOBOANTENA U (MIN) OOSHKHOCTHOIO INLa HMXKECTOALLEro TeppuTopunanbHoro opraHa MNop;

K PYKOBOAMTENO TEPPMTOPUANbHOro opraHa N®P - Ha peleHne n (unn) nencteus (besnencreune)
LOJDKHOCTHOIO nLa TepputopransHoro opraHa MoP;

K PYKOBOAMTENO MHOrO(YHKLIMOHAIbHOMO LIEHTPA - Ha PeLleHne 1 aencTema (bespencTeme) paboTHrKa
MHOIO(hYHKLMOHANBHOIO LEeHTPa;

K y4peauTento MHOroYHKLMOHAIbHOMO LeHTpa an AOHKHOCTHOMY fiMLY, YNOJHOMOYEHHOMY
HOPMATMBHbLIM MPaBOBbLIM akTOM CybbekTa Poccuiickon deagepaunm, - Ha pelleHne n 4encTeus
(6be3nencTBME) MHOTO(YHKLIMOHANBHOMO LIeHTpa.

Cnocobbl MHHOPMUPOBAHMS FPaXKAaHUHA 0 NOPSAKE NoAAuYY U PaCCMOTPEHUS »anobbl, B TOM Yncie ¢
1cnosib30BaHNeM EgnHoro noptana

109. VIHopMauus o nopsgke nNogayvn n pacCMoOTPeHUs »anobbl pa3meLlaeTcs Ha NHGOOPMALMOHHBIX
CTeHAaX B MecTax NpefoCcTaBfeHNs rocy4apCTBEHHbIX yCayr, Ha canTe MN®P, EguHoM nopTane, a Takxe
npenocTaBnaeTCca B YCTHON (hopMe no TenedoHy 1 (nam) Ha IMYHOM npueme 1nbo B NMCbMEHHON hopme
MOYTOBLIM OTMPABJIEHNEM WJIN NIEKTPOHHBLIM COOBLLIEHNEM MO aApecy, YKa3aHHOMY rpakaaHUHOM
(NnpencTtaBuTenem).

MepevyeHb HOPMaTMBHbLIX MPABOBbLIX aKTOB, PErYMPYIOLWNX NOPAAOK focyaebHoro (BHecyaebHoro)
00>)Kal0BaHNS peLleHnin 1 OencTBMin (be3nencTBma) opraHa, NPeaoCTaBASIOLEr0 roCyAapCTBEHHYO
yCAyry, a Tak)Xe ero fOo/DKHOCTHbIX nL,

110. MNopagok pocyaebHoro (BHecynebHoro) o6>xanoBaHma peweHnin n oencTenin (bespencraemns)
TeppuTopunanbHOro opraHa N®P, npefoCcTaBNAOLWEro roCcy4apCTBEHHYIO YC/Yry, @ TakXe ero
AO/MKHOCTHbIX INL, perympyercs:

depepanbHbiM 3aKoHOM 0T 27 nionsa 2010 r. Ne 210-03;

nocTaHoBneHueM MpasBuTtenscTBa Poccunckon deaepauum ot 16 asrycta 2012 r. Ne 840 "O nopagke
nofayn n paccMoTPeHNs Xanob Ha pelleHust n nencTeus (besnencTeune) penepanbHbIX OPraHoB
NCNOJIHATESIbHON BIACTW W UX AOJKHOCTHBIX UL, pefepanbHbIX rOCYAapCTBEHHbIX CyXKalUKX,
LOJDKHOCTHbIX SN, FOCYAapCTBEHHbIX BHEBOIOAXETHbIX (POHA0B Poccuinckon ®efepaLumm, rocyiapCTBEHHbIX
KOprnopauuin, HageNeHHbIX B COOTBETCTBUN C (hefepasibHbIMU 3aKOHaMUN NOJTHOMOYUSAMU MO
NpefoCcTaBNEHNIO rOCYAapCTBEHHbIX YCAYr B YCTAHOBIEHHON cdhepe AeATeNbHOCTU, U UX LO/MKHOCTHbIX
JIML, OpraHn3aLnin, NpeayCcMoTPEHHbIX YacTbto 1.1 cTaTbn 16 ®epepanbHoro 3akoHa "O6 opraHm3sauum
NnpefoCcTaB/IeHNS FOCYAAaPCTBEHHbIX M MYHULMNAJbHbLIX YCayr", n nx paboTHMKOB, a TakXe
MHOroyHKLNOHAaNbHbIX LLEHTPOB NPeAoCTaBAeHNA FOCYAAPCTBEHHbIX Y MyHULMNAAbHbIX YCAYT U UX
paboTHuKoB" (CobpaHune 3akoHodaTenbCTBa Poccuinckon ®epepaumm, 2012, Ne 35, cT. 4829; 2018, Ne 25,
CT. 3696);

noctaHoBneHneMm MpaBuTenscTBa Poccuinckon ®epepaumm ot 20 Hosbpsa 2012 r. Ne 1198 "O chenepanbHoii
rocyLapCTBEHHON MH(OPMaLMOHHON cucTeMe, obecneymnsatoLlen npouecc gocynebHoro (BHecyaebHoro)
00>)XKalI0BaHNS peLleHnin 1 0eicTBMin (6e3nencTBIS), COBEPLLEHHbLIX NPY NpeaocTaBaeHUN
roCyLapCTBEHHbIX U MyHUUMManbHbIX ycnyr" (CobpaHue 3akoHopaTensCcTBa Poccuinckon ®epepaunn, 2012,
Ne 48, cT. 6706; 2018, Ne 49, cT. 7600).

111. IHdopMauus o NpaBe rpa)kaaH Ha focyaebHoe (BHecynebHoe) ob)xanoBaHne OeNCTBUN
(6e3pencTBuna) n (Mn) peweHnin, NPUHATLIX (OCYLLECTBIEHHbIX) B X04e NPeAoCTaB/IeHNS roCy4apCTBEHHON
ycnyrun MOP, TeppuTopuanbHbiMu opraHamu MOP, nx 4OHXKHOCTHLIMU IMLAMMK, MHOMO(YHKLMOHAJIbHbIMK
LeHTpaMu, a Takxxe paboTHUKaMN MHOTOMYHKLNOHAIbHBLIX LLEHTPOB, 06 opraHax, opraHn3auunsax u auuax,
YMNOJIHOMOYEHHbIX Ha paccMoTpeHne Xanobbl, HanpaBneHHoOW B gocyaebHom (BHecyaebHoOM) nopsake,
cnocobax MHGOPMMPOBAHMSA FPaXkAaH 0 NOPSAAKe No4avn U PpacCMOTPEHMS Kanobbl, B TOM Yncie ¢
ncnosib3oBaHmeM EQMHOro noprtana, a Takxe nepeyHe HOpMaTUBHbLIX MPABOBbLIX aKTOB, PeryanpyoLwmnx
nopsaok nocynebHoro (BHecynebHoro) o6xxanoBaHumsa pelleHnin n gencteni (besnencteus) NOP, ero
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TEepPPUTOPUASIbHBIX OPraHOB, UX [O/KHOCTHBIX L, MHOrO(YHKLIMOHAbHBIX LIEHTPOB, @ TakXe paboTHUKOB
MHOFO(YHKLIMOHA/IbHBIX LIEHTPOB, MOANEXUT 06g3aTeNbHOMY pa3MelleHunio Ha EauHom nopTarne.

VI. Oco6eHHOCTM BbIMOSIHEHNSA aAMUHUCTPATUBHLIX Npouenyp (AeNCTBUIA) B MHOMO(YHKLMOHANbHbIX
LleHTpax NpefoCTaBNEHNSs TOCYAaPCTBEHHbIX U MyHULMMNAbHBIX YCAYT

McyepnbiBatoLWmin nepeveHb agMUHUCTPATUBHBIX MPOLEAYP, BbIMOJHAEMbIX MHOrOYHKLMOHANbHBIMY
LeHTpamu

112. MNpenocTaBieHne rocyaapCTBEHHOM YCAYrn MHOFOYHKLNOHAbHBIM LIEHTPOM BKtOYaeT B cebs
cnefyowmne agMUHUCTPATUBHbIE MPOLLEAYPbI:

NH(OPMUPOBaHME rpakAaHnHa 0 NopsaKe NpefoCcTaBAeHNs rocyAapCTBEHHOM yCayrun B
MHOTO(YHKLMOHAIbHOM LIEHTpPE, 0 X04e NPefoCTaBAeHNs roCyAapCTBEHHONM YCAYri, N0 UHLIM BOMpPOCaM,
CBSA3@HHbIM C NpefoCTaBAeHNeM FroCyAapCTBEHHOM YCAYTY, @ TakXXe KOHCYNbTUPOBaHME rpakaaH o
nopsgke npegocTaBneHNs roCyaapCTBEHHON YCAYrn B MHOTOYHKLIMOHAIbHOM LIEHTPE;

npveM 3asBNeHNS rpaxAaHUHa 0 NPeAOCTaB/eHNN FrOCy4apCTBEHHON YCAYI U UHbIX JOKYMEHTOB,
HeobXxoaMMbIX AN NPefoCTaBAeHNS rOCy4apCTBEHHON yCayru;

hopMmnpoBaHME N HanpaBaeHNe MHOMOMYHKLIMOHANbHbLIM LLEHTPOM MEXBEAOMCTBEHHOMO 3anpoca B
opraHbl, NpefoCcTaBNfAoLLMe FOCY4apCTBEHHbIE YCAYTU, B UHbIE OpraHbl FOCYAapCTBEHHOW BAACTH, OpraHbl
MEeCTHOro caMoyrnpaB/ieHNs 1 OpraHu3aLuy, y4acTByOLME B NPefoCTaBleHNN FOCYyAapCTBEHHbIX YCAYT;
BblAaYy rpa)kAaHUHy pe3yfbTaTa NpefoCTaBAeHNs rocyLapCTBEHHON YCAYyri, B TOM YnCe Bblgavy
NOKYMEHTOB Ha ByMa)KHOM HocuTene, NOATBEPXKAAOLMX COAEPIKAHNE SNEKTPOHHbLIX JOKYMEHTOB,
HanpaBJIEHHbIX B MHOrO(YHKLVOHANbHbIV LLEHTP MO pe3y/bTaTaM NpefoCTaB/IEHNs roCyapCTBEHHON
yCayru TeppuTopmranbHbiMm opraHamu MOP, a Takxe Bblhavy AOKYMEHTOB, BK/OYas COCTaB/eHNE Ha
ByMa)kHOM HOCUTeNE 1 3aBEPEHME BbIMUCOK N3 MHHOPMALMOHHBLIX CUCTEM OPraHoB, MPeaoCTaBAALLINX
rocylapCTBEHHbIE YCNyru;

NHble OeNnCTBMSA, HeobXxoaAnMbIe ANS NPEeAOCTaBNEHUS TOCYAAaPCTBEHHON YCAYri, B TOM YMCE CBSI3aHHbIE C
NPOBEPKON AENCTBUTENbHOCTM YCUIEHHOW KBAANDULMPOBAHHON 3NEKTPOHHOW MOAMWUCY TPaXKAaHNHa,
MCNOJSIb30BaHHON Npw obpalleHnn 3a NoJyHeHNeM rocy4apCTBEHHON YCYrK, a TakXXe C yCTaHOBIEHNEM
nepeyHs CPefCTB yA0CTOBEPSIOLLMX LLEHTPOB, KOTOPbIE AOMNYCKAOTCA AN NCMOb30BaHNA B LLenax
obecneyeHns yka3aHHOW NPOBEPKN U ONpefensoTcs Ha OCHOBaHUN YyTBEPXKAAEMON OPraHoM,
NPeaoCTaBAALNM FrOCYAaPCTBEHHYIO YCAYTY, MO COrlacoBaHnto ¢ epepansHoi cnyxbon 6e3onacHoOCTy
Poccuiickon ®epepaumm moaenu yrpos 6e3onacHoCT MHOPMaLMM B MHGOPMALIMOHHOW CUCTEME,
NCNoJSIb3yeMon B Liefiax npueMa obpalleHnin 3a nosyyYeHneM rocyaapCTBEHHON yCayru u (unu)
nNpenocTaBNeHNS TaKoW YCNyrn B COOTBETCTBUM C NYHKTOM 15 MpaBun pa3paboTkn u yTBEPXAEHNS
AAMUHUCTPATUBHBIX PErlaMeHTOB NpeLoCTaBAEeHNSA FOCYyAapCTBEHHbIX YCAYT, YTBEPKAEHHbIX
nocTaHoBNeHneM MpasuTtenbcTBa Poccminckon degepauum ot 16 mas 2011 r. Ne 373 "O paspaboTke u
YyTBEPXAEHUN aJMUHUCTPATUBHBIX PErflaMeHTOB OCYLLECTBEHNA FOCYLapCTBEHHOr0 KOHTPOAS (Haza3opa)
N aAMUHNCTPATMBHbIX PErNTAaMEHTOB NPeA0CTaBNEHUS rOCyAapCcTBEHHbIX ycayr" (CobpaHue
3aKoHomaTenbcTBa Poccuinckon ®epepaumm, 2011, Ne 22, ¢1. 3169; 2018, Ne 46, cT. 7050).

ALMUHUCTpaTMBHas npolenypa No MHHOPMUPOBAHMIO TPpaXkAaHUHA O MOpsiAKe NpPeAoCTaBAeHNS
roCyIapCTBEHHOMN YCNyr B MHOroyHKLIMOHAIbHOM LIEHTPE, O XOA€e BbIMOJIHEHNS 3anpoca o
NpefoCTaBNEeHNN rOCYAaPCTBEHHONW YCAYTU, MO MHbIM BOMPOCaM, CBSI3aHHbIM C NPefoCTaB/IeHNEM
rOCYIapCTBEHHON YCNyru, a TakXKe KOHCYIbTUPOBAHME rpaXkaaH o NopsfiKe NpeaoCTaBeHuUs
rOCYLapCTBEHHOMN YCNYr B MHOr0hyHKLIMOHAbHOM LLEHTpe

113. NH(hopMmMpoBaHMe rpaxkaaHrHa o Nopsake NpefoCcTaBNeHNs rocyJapCTBEHHON yCayru B
MHOIO(YHKLIMOHANIbHOM LIEHTPE, 0 X0[€e NPeLOCTaBAEHNS rOCY AaPCTBEHHOW YCIYTW UK O FOTOBHOCTU
LNOKYMEHTOB, SBASIOLLMXCS Pe3yNbTaToM NpefoCcTaBleHNs rocy4apCTBEHHON YCYTri, yKa3aHHON B TOM
4nce B KOMMJIEKCHOM 3anpoce, OCyLecTBSETCS:
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B X0e JIMYHOro npuemMa rpakgaHuHa;

no TenedgoHy;

Mo 3JIEKTPOHHON NoyTe.

114. B cnyyae obpalleHmns rpaxaaHMHa B MHOMrOYHKLNOHAbHbIA LLIEHTP C 3anpocoM 0 pe3yJibTaTe
npenocTaB/eHns rocyAapCTBEHHOM YCAYrn NOCPeACTBOM 3IEKTPOHHOM NMOYTbl MHOTO(YHKLIMOHAbHbIN
LEHTP HanpaBAsieT OTBET rpa)kAaHUHY He no3aHee paboyero AHS, CefyoLLero 3a AHEM NoayYeHUs
MHOrO(PYHKLMOHaIbHbIM LLeHTPOM yKa3aHHOrro 3anpoca.

AOMWHNCTPaTUBHAA Npouenypa no npuemy MHOroyHKLNOHabHbLIM LLEHTPOM 3asBieHuUs rpaxkiaHuHa o
npefocTaBieHNN FOCYAaPCTBEHHON YCAYIW U NHbIX LOKYMEHTOB, HE0BXOAUMbIX LS8 NPefoCTaBeHns
rocyLapCTBEHHON yCayru

115. OcHoBaHMeM A5 HaYaNa agMUHUCTPATUBHON NpoLledypbl ABASETCA An4Hoe obpalleHme rpaxkaaHmHa
C 3a5BJIEHNEM U IOKYMEHTaMK, HeobxoAUMbIMU ANA NPEAOCTaBIEHNS FOCYIapCTBEHHON YCYTrH,
noAaHHbIMK B TOM YMCe NOCpeaCcTBOM KOMMJIEKCHOIO 3anpoca, B 11060 MHOroyHKLUNOHAMbHbIA LLEHTP B
npepenax Tepputopun Poccuinckon ®epepaunmn no Beibopy rpakaaHnHa HE3aBUCMMO OT ero MecTa
XNTEeNbCTBa, MecTa NpebbiBaHMA, MecTa DaKTUYECKOro NPOXXNBAHNS UAN MeCTa HaXx0XAEeHWS BbIMJaTHOMO
Aena B C/yvyae, ec/in Mexay TeppuTopuanbHbiM opraHoM MOP, npefocTaBasoWwmMM rocy4apCTBEHHYIO
YCAYry, U MHOrO(YHKLMOHANbHbLIM LLEHTPOM 3aKJ/II04EHO COralleHne 0 B3auMogeNnCcTBMM 1 Nodada
YKa3aHHOro 3asBJieHns nNpefycMoTpeHa nepeyvyHeM rocy4apCTBeHHbIX U MyHULUNANAbHBIX YCIYT,
npefocTaBaseMblX B MHOrO(YHKLMOHAIbHOM LeHTpe, NpeayCMOTPEHHbIM COrlalleHnem.

paxhaHe MoryT obpallaTbCs 3a FOCYyAapCTBEHHON YCYron nyTem Nogayn 3asBiaeHns B
MHOrOo(hYHKLMNOHANbHbIA LIEHTP JINYHO, Yepes npeacTasnTens.

JHem obpalueHns 3a NpefocTaBeHNEM rOCyAapCTBEHHON YCAYrn CHUTAETCA AaTa NpuemMa 3asaBieHuns
MHOrohyHKLNOHANbHbLIM LIEHTPOM,

C yvyeTom TpeboBaHUN NpefoCTaBNEHNSA FOCYAAPCTBEHHbIX YCYTr MHOMOYHKLNOHANbHbIM LLIEHTPOM
npenocTaBieHMs roCyAapCTBEHHbIX M MYHULMNAbHbLIX YCAYT, NpeaycMoTpeHHbIX MNpaBuiamm
opraHusauny LesaTenbHOCTN MHOMO(MYHKLMOHAJIbHBIX LLEHTPOB, YTBEPXKAEHHBIMW MNOCTAHOBIEHNEM
MpasuTtenscTBa Poccunckon denepauum ot 22 aekabpa 2012 r. Ne 1376 (CobpaHue 3akoHoLaTeNbCTBA
Poccninckon ®epepaunn, 2012, Ne 53, cT. 7932; 2019, Ne 24, cT. 3085), 3asB1eHNe, B TOM YUCe 3asBJIEHNE,
COCTaBJ/IEHHOE Ha OCHOBaHMM KOMMJIEKCHOr0 3anpoca, a TakXKe CBeAEHMNs, AOKYMEHThI U MHgopMaLma,
HeobxoamMble ANd NPefoCTaBleHUS rocy4apCTBEHHON YCYIK, MOTYT BbITh NOYy4YEHbI TEPPUTOPUAILbHBIM
opraHoM M®OP 13 MHOroyHKLMOHANBHOIO LLEHTPA B 3/1IEKTPOHHON (hOpMe MO 3alUMLLEHHBIM KaHaslaM CBSA3M,
3aBEpPEHHbIE YCUJIEHHOW KBanNULNPOBAHHON 3/1eKTPOHHOM MOAMMUCHIO.

Mpy 3TOM opUrMHanbl 3aBNEHNS N NOKYMEHTOB Ha ByMa)KHbIX HOCUTENSX B TePPUTOPUabHbIA opraH MNoP
He NpeacTaBAsAOTCA.

116. 3aaBsieHne, COCTaBNeHHOE MHOIOMYHKLNOHAJIbHBIM LLEHTPOM Ha OCHOBAHUM KOMMJIEKCHOr0 3anpoca
rpakaaHvHa 0 NpeaoCTaB/IEHUN HECKOJIbKMX FOCYAAPCTBEHHbIX YCAYT, AO/KHO 6bITh NOANUCAHO
YNOJIHOMOYEHHbIM PabOTHNKOM MHOMO(YHKLIMOHAbHOMO LIEeHTpa, CKPeNIeHo nevyaThbio
MHOr0(hyHKLMNOHANbHOIO LIeHTpa.

OZOHOBPEMEHHO C KOMMJIEKCHbIM 3anpoCoM rpakAaHuH NoaaeT B MHOMOMYHKLMOHAJbHBIN LEHTP CBEAEHUS,
JOKYMeHTbI 1 (Unmn) nHopmauuio, HeobxoanuMble a8 NPenoCTaBIEHNSA FOCYyAapPCTBEHHbIX U (1K)
MYHULUMMNANbHbIX YCAYT, YKa3aHHbIX B KOMIMJIEKCHOM 3arpoce.

3asBJieHne, COCTaBJIEHHOE Ha OCHOBaHUUN KOMIJIEKCHOM 0 3aMpoca, a TakXXe CBefeHUs, LOKYMEHTbI U
nHopMauns, HeobxognMble AN NPEeAOCTaBEHNS FOCYLAaPCTBEHHON YCAYri, HAaNPaBASAIOTCS B
TeppuTopuasbHbIn opraH MPP ¢ NpnnoXeHnem 3aBepeHHON MHOMOYHKLNOHAbHbIM LLIEHTPOM KOMWK
KOMMJEKCHOr0 3anpoca.

Pe3ynbTaTbl NpenoCTaBAEHNS TOCYAAPCTBEHHOM YCAYrn MOrYT BbITb HaMpaB/eHbl MO XXeJTaHWUI0
rpakAaHvHa B 3JIEKTPOHHOW (hopMe, MOAMMNCAHHbIE YCUAEHHON KBAaAN(ULINPOBAHHOW 31€KTPOHHON
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NoAMWCbIo, MO MeCTy TpeboBaHUS Ha aapec 3EeKTPOHHON NOYTbI, YKa3aHHbIA rPaXk4aHUHOM Mpu
hopMmpoBaHmMM 3anpoca.

AIMWHUCTPATMBHASA NpoLieaypa no opMMPOBAHMIO U HAMPABAEHNIO MHOMO(YHKLIMOHAIbHLIM LIEHTPOM
MEeXXBe[OMCTBEHHOI0 3amnpoca B OpraHbl, MPeaoCTaBSIOWE FOCY4aPCTBEHHBIE YCYT1, B MHbIE OpPraHbI
roCyaapCTBEHHOW BNACTMW, OpPraHbl MECTHOrO CaMOyNpPaB/IeHNs 1 OpraHn3aLnm, y4acTByoLLIMe B
NpPenoCTaBNEHNN FOCYAaPCTBEHHbIX YCIyT

117. ®opMunpoBaHmMe 1 HanpasJieHNe MeXBELOMCTBEHHOMO 3anpoca MHOrO(PYHKLUMOHAIbHbIM LIeHTPOM npu
npenocTaB/ieHNN roCyAapCTBEHHON YCAYr B OpraHbl, NPeAoCcTaBAsoWMe rocyaapCTBEHHbIE YCAYrK, B
WHble OpraHbl FOCYy4apCTBEHHOM BNacTW, OpraHbl MECTHOr0 CaMoymnpaBieHNa U opraHu3aumm,
y4acTBYOLLME B NPeAOCTaBAEHUN roCy4apCTBEHHbIX YCAYT, He OCYLLeCTBAAETCS.

AIMWHUCTPATMBHAA NPOLIeAypa No BblAaye rpaXkAaHUHy pesyfibTaTa NPeaoCTaBleHUs rocyaapCTBEHHON
yCayru, B TOM YUC/E BblAavye JOKYMEHTOB Ha OyMa)KHOM HOCMTENE, MOATBEPXKAAOLLMX COAEPXKaHNe
3/1EKTPOHHbIX AOKYMEHTOB, HaNpPaBAEHHbIX B MHOFO(YHKLIMOHAMbHLINA LEEHTP MO pe3y/ibTaTaM
NpenoCTaBNEeHNS FOCYNapCTBEHHON YCyr TepPUTOpMaibHbIMUK opraHamu MOP, a Takxe Bbigaye
NOKYMEHTOB, BKJI04as COCTaB/eHME Ha ByMa)KHOM HoCMTeNe 1 3aBepeHie BbIMUCOK 13 MH(OPMALIMOHHO
CUCTEMBI

118. MNpwu obpalleHnn rpakaaHnHa 3a cBeaeHnsaMn paboTHUK MHOMOYHKLNOHANLHOTO LIEHTPA
nocpeacTBOM CUCTEMbI MEXBELOMCTBEHHOMO 3/IEKTPOHHOIO B3aUMOAENCTBMA DOPMUPYET
MeXXBELOMCTBEHHbIN 3aMpocC 1 B peXMMe peasbHOro BpeMeHW Nojly4aeT oTBeT. PacnevyaThiBaeT
noctynueLline ceegeHnsa, CTaBuT WTaMn MHOFObeHKLI,I/IOHa}'IbHOFO LEeHTpPa N ne4vYaTb, 3aBepAeT NoAnncblto C
ee paclmndpoBKoni. BpyyaeT cBefeHnsa rpa)kaaHnHy (NpeacTaBUTENIO rpaXkaaHnHa).

Jencteus, HeobxoanMble 4n9 NpefoCcTaBAeHnNsa rocyaapCTBEHHOM YCaAYyri, B TOM YMCIE CBA3aHHbIE C
NPOBEPKON AENCTBUTEIbLHOCTM YCUNEHHON KBAaANMDULMPOBAHHON 3NIEKTPOHHOW NOANNCK FPpaXK4aHNHa,
1MCnonb30BaHHOM Npu obpalleHnmn 3a Nofy4eHneM rocyapCTBEHHOW YCYr, @ TakXXe C YCTaHOBNIEHNEM
nepeYyHsa CpecTB YAOCTOBEPSIOWNX LEHTPOB, KOTOPbIE AOMYCKATCA ANA UCMOb30BaHNS B LIesiaX
obecneyeHns yka3aHHOW MNPOBEPKM U ONpefensoTcs Ha OCHOBaHUMN YyTBEPXKAAEMON OPraHoM,
NpeaoCTaBNALWNM FroCyAapCTBEHHYIO YCAYTY, MO COrlacoBaHutio ¢ ®eaepanbHoi cnyxboin 6e3onacHoOCTM
Poccuiickon ®epepaumm mogenu yrpos 6e3onacHoCTH MHDOPMaLMM B MHGOPMALMOHHOW CUCTEME,
NCNoJSIb3yeMon B Liesiax npueMa obpalleHuin 3a noayyYyeHneM rocyaapCTBEHHOM yCayru n (mnn)
NpenocTaBNeHNS TaKOW YCyry B COOTBETCTBUM C MYHKTOM 15 MpaBun pa3paboTkn u yTBEPXAEHNS
aAMUHUCTPATUBHBIX pernaMeHToB NpefoCTaBAeHNs FOCy LapCTBEHHbIX YCAYT, YTBEPXKAEHHbIX
noctaHoBneHnem MpaButenscTBa Poccuinckon ®epepaumm ot 16 mas 2011 r. Ne 373 "O pa3paboTke u
YyTBEPXAEHUN a/MUHUCTPATMBHBIX PErflaMeHTOB OCYLLECTBEHNA FOCYAapCTBEHHOIr0 KOHTPOAS (Haa3opa)
N aOMUHUCTPATUBHbBIX PpernaMeHToB NPeAoCTaBeHNSA rocy4apCTBEHHbIX ycayr"

119. MNpwn obpalleHnn rpak4aHNHa 3a NPenoCTaBeHNEM FrOCyAapPCTBEHHOW YCAYr B NOPSAKE, YKa3aHHOM
B NyHKTe 63 AODMUHWUCTPATUBHOIO PerfiaMeHTa, 3asBJieHNe NOANMNCLIBAETCS NPOCTON 3IEKTPOHHON
NOAMUCHIO rpakAaHnHa, KOTopas NPOXoANT NPOBEPKY NOCPeACTBOM eAUHOM CUCTEMbI UAEHTUDUKALUN 1
ayTeHTUdrKaumu.

MpunoxeHune Ne 1

K AODMWHUCTPaATUBHOMY perjameHTy npeaoctaBieHns MeHcnoHHbIM hoHaoM Poccunckon Gepepaunm
roCyZLapCTBEHHON YCAYri MO YCTAHOBAEHWIO 1 BbINIaTe AOMOJHUTENLHOMO COLMabHOro obecnevyeHuns
YJIeHaM JIETHbIX 3KMMaXKeN BO3AYLUHbIX CYA0B FPa)A4aHCKON aBUaLUN 1 eXXeMeCSYHON LoNnaThl K MEHCMM
OTAENbHbIM KaTeropusMm paboTHMKOB OpraHn3aLmnin YroabHOW NPOMbILLJIEHHOCTY

®opma
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(HaMMeHOoBaHVe TeppPUTOPMASILHOrO opraHa MNeHcnoHHOro oHaa Poccuinickon depepaLmn)
3AABJIEHUE O HASHAYEHUW EXXEMECAYHOW OOMNATbI K MEHCUN

1. '

((hamumnng, uma, oT4eCTBO (NPU HaNNYKK)

CTPaxoBON HOMep UHAUBMAYANLHOMO IMLEBOro cYeTa ,
rpaaaHcTBo ,
npoxusatowuin(an) B Poccminckon depepauun:

afpec MecCTa XUTeNbCTBa

agpec mecta npebbiBaHns

allpec MecTa (hakTUYeCckoro NpoXKMBaHNs

NpoXXnBaloLLMii(as) 3a Npefenamu Tepputopun Poccuiickon ®eaepaumiu:
afpec MecTa XWNTeNbCTBA Ha TEPPUTOPKMN LPYroro rocyaapcTsa

(yKa3blBaeTCsA Ha PyCCKOM Y MHOCTPAHHOM s3blKax)

npoXxmBaBLWnin B Poccunckon ®epepaunm (ykasblBaeTCcs agpec A0 Bble3aa 3a npeaesbl Poccminckon
depepaumnn):

afpec MeCTa XUTeNbCTBa

agpec mecta npebbiBaHns

allpec MecTa (hakTUYeCckoro NpoXKMBaHus

HoMep TenedoHa .

HanmeHOBaHMe JOKYMEeHTa, YA0CTOBEPSIOLWEero JIMYHOCTb
Cepus, Homep [laTa Bblgaym

KeMm BblfaH

[aTta poxpeHusa

MecTo poxaeHus

CpoK peiCTBUS LOKYMEHTa

non (caenatb OTMETKY B COOTBETCTBYIOLLEM KBaApPaTeE): MYX. XKEH.

2. MpenctaBuTenb (3aKOHHbIM NpeACTaBUTENb HeeecnocobHOro nLa; opraHn3aLums, Ha KOTopyto
BO3J10)KEHO NCMoJIHeHNe 0653aHHOCTEN ONeKyHa UK NONeYynTens; 4OBEPEHHOE ML) (HY>XHOoe
Nog4YepKHYTb)

(hamunns, ums, 0TYECTBO (MPU HAAMYUN) NPeACTaBUTENSA; HAVMEHOBaHWe OpraHM3aLnn, Ha KOTOPYHo
BO3J10)KEHO MCMOJIHEHNE 0653aHHOCTEN ONEKYHa UK NonevynTens, n haMmuans, ums, 0TYeCTBO (Npu
HanM4un) ee npeacTaBuTens)

afpec MecTa XUTenbCTBa

agpec mecTa npebbiBaHMA

aZlpec MecTa (PaKTUYECKOro NpoXXmMBaHUs
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afpec MeCTa HaXxoXaoeHna opraHnsaumnn

HoMep TenedoHa .

HanmeHoBaHMe JOKYMEHTa, YAO0CTOBEPSIOLErO JINYHOCTb NpeacTaBmuTens
Cepus, Homep [laTa Bblaa4m

KeMm BblaaH

HanmeHoBaHMe JOKYMEHTa, NOATBEPKAAIOLLEr0 MNOAHOMOYMA NpeacTaBMTens
Cepus, Homep [OaTa Bblgayu

KeM BblaaH
CpoK OencTBMA NOJHOMOYNIA

3. I'Ip0|_uy Ha3Ha4YNTb €XeMECAYHYIO AornlaTy K NEHCNN B COOTBETCTBUN C

(penepanbHbI 3aKOH, HOPMATUBHLIN NPaBOBOMN aKT)

4. CoobLwato, 4T0:

a) NoJslyyato MeHCU0 B COOTBETCTBMU C ;
(henepasnbHbI 3aKOH, HOPMaTUBHbIA NPABOBO aKT)

6) paboTy, OaloLLyo NPaBO Ha EXXEMECAYHYI0 AoMJIaTy K MeHCun (caenaTb OTMETKY B COOTBETCTBYHOLLEM
KBagpaTe):

OCYLLLeCTB/IA0, OCTaBMWI.

5. 91 npenynpexaeH o HeobxoanmocTn 6e3oTnaraTeNbHO N3BeLWaTb TEPPUTOPUASIbHBIA OpraH
MeHcnoHHoro oHaa Poccuiickon degepaunm 0 HacTynaeHnn obCToATeNbCTB, BAEKYLWMX 3a cobon
npeKpaLleHne BbINaaThl EXXEMECAYHON AOMAAThl K NEHCMM (MOCTyNAeHMe Ha paboTy, faloLwyo NpaBo Ha
€XXeMeCAYHY0 gonaaTy K NeHcun).

6. K 3aaB1eHUI0 npunarat 4OKYMeHTb:

Ne n/n
HanmeHoBaHMe JOKYMeHTa

7. Mpowy (coenaTb OTMETKY B C/lydae Takoro Bbibopa):

a) HanpaBuTb YBEAOMJIEHME, MOATBEPXAaloLLee (aKT U AaTy NpUemMa TEPPUTOPUASIbHBIM OPraHoM
MeHcnoHHoro doHaa Poccniickon depepaunm HaCTOALLEro 3a8BAeHNA U NPeACTaBAeHHbIX MHOK
LOKYMEHTOB, Ha afpec 3/1eKTPOHHON MOYThI

(aipec 3NeKTPOHHOM MOYThI FPpaXkAaHUHa (ero NpeacTaBUTeNS) - HY>XXKHOE NOAYEPKHYTh)

6) ocywiecTBNATL UH(OPMMPOBaAHME O X0e NPeLOoCTaBAeHUS rOCyAaPCTBEHHOM YCYrn NyTeM nepesaym
TEKCTOBbIX CO0bOLLEHMI (cAenaTb OTMETKY B COOTBETCTBYIOLLIEM KBaApaTe, YKa3aTb HY)KHOE):

Ha afpec 3/1eKTPOHHON NOYThI FpaXKAaHWHa (ero npeacrasuTens)

’

(ampec 3N1eKTPOHHOM MOYThI)

Ha abOHEeHTCKUA HoMep YyCTPONCTBA NOABUMXHON paganoTenedoHHON CBA3U rpaXkaaHnHa (ero
npeacTtaBmTens)
(aboHeHTCKUn Homep)

8. [10CTOBEPHOCTb CBEAEHUIA, YKa3aHHbIX B 3aSBJIEHUN, N 03HAKOMJIEHWE C MOJIOXKEHUAMU NMYHKTa 5
HaCTOALLEro 3asBieHNs NOATBEPXKAAI0.
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[laTa 3anonHeHns 3aaBeHUs

Mognuch rpaxkgaHuHa

(ero npeacTtaBuTens)

Pacwundposka noanucy (MHMUMansl, GamMninsg)

MpunoxeHue Ne 2

K AODMWHUCTPATUBHOMY PerjameHTy npeaoctaBieHns MeHcnoHHbIM hoHaoM Poccunckon Gegepauunn
roCyZLapCTBEHHOM YCAYri MO YCTAHOBJIEHWIO 1 BbIMIaTE AOMOJHUTENBHOMO COLMaibHOro obecneveHuns
YJIeHaM JIETHbIX 3KMMaXKeN BO3AYLUHbIX CYA0B FPa)AaHCKON aBUaLUN 1 eXXeMeCSYHON LoNnnaThl K MeHCMM
OTAENbHLIM KaTEropnsm paboTHMKOB OpraHM3aunii YroabHON NPOMBbILLAEHHOCTHY

®opma

(HanMeHOBaHMe TeppUTOPUANLHOIrO opraHa NeHcnoHHoro goHaa Poccuinckon ®egepauunn)
3AABJIEHUE O NMEPEPACYETE PASMEPA EXXEMECAYHOW OOMNATbI K MEHCUN

1. ]

(dhamunns, umsa, oT4eCTBO (NPU HaNNYMUK)

CTPaxoBON HOMEpP MHAUBMAYANLHOMO IMLEBOrO CYeTa ,
rpaK4aHCTBO ,
npoxueatowun(asn) B Poccuinckon Genepauuu:

afpec MeCTa XUTeNbCTBa

agpec mecTa npebbiBaHMS

allpec MecTa (PakTUYeCKoro NPoXKMBaHNS

npoxmeatowmi(as) 3a npegenamun Tepputopum Poccunckon ®epepaunn:
agpec MecTa XWTeNbCTBa Ha TePpPUTOPUN APYroro rocyaapcTsa

(yKa3blBaeTCsA Ha PyCCKOM 1 MHOCTPAHHOM s3blKax)

npoxmnBaBLwmnin B Poccuinckon ®epepaunn (ykasbiBaeTca agpec 40 Bble3fa 3a npeaensl Poccminckom
depepauynn):

agpec MecTa XMTenbCTBa

agpec mecTa npebbiBaHMS

allpec MecTa (PakTUYeCKoro NPoXKMBaHNS

HoMmep TenedoHa ,

HanmeHoBaHWe JOKYMEHTa, YAOCTOBEPSIOLErO INYHOCTb
Cepus, Homep [OaTa Bblgayu

KeM BblaaH

[aTa poxaeHus

MecTo poxaeHus

Cpok OencTBMA OOKYMeHTa

non (caenatb OTMETKY B COOTBETCTBYHOLLEM KBanpaTe): MYX. XXeH.
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2. MpepnctaBuTenb (3aKOHHbIM NpeaCTaBUTENb HeeecnocobHOro NnLa; opraHn3aLms, Ha KoTopyto
BO3J/10)KEHO UCMOJIHEHNE 0653aHHOCTEN ONEKYHa UK NOMeYnTeNs; LOBEPEHHOE ML) (HY>XHOe
NoAYEpPKHYTb)

(hamunns, ums, 0TYeCTBO (MU HAAMYUN) NPeACTaBUTENS; HAVMEHOBAHNE OpraHM3aLnn, Ha KOTOpYHo
BO3J10)KEHO UCMNOJIHEHNe 0653aHHOCTEN ONeKYHa UK NonevynTens, 1 haMunns, umsi, 0TYeCTBO (Npu
Hann4Mn) ee NpencTaBuTens)

afpec MecTa XUTenbLCTBa

agpec mecta npebbiBaHns

allpec MecTa (hakTUYeCckoro NpoXKMBaHNs

afpec MeCTa HaXoXaoeHna opraHn3saumnn

HoMep TenedoHa .

HanmeHoBaHMe JOKYMEHTa, YAOCTOBEPSIOLErO JINYHOCTb NpeacTaBmuTens
Cepus, Homep [laTa Bblaa4m

KeMm BblaaH

HanmeHoBaHMe JOKYMEHTa, NOATBEPKAAIOLLEr0 MNOAHOMOYMA NpeacTaBMTens
Cepus, Homep [OaTa Bblgayu

KeM BblaaH
CpoK OenCcTBMA NOHOMOYNIA

3. MpoLuy Npon3BecTy NepepacyeT pa3Mepa eXeMeCaYHON 1onAaThl K MEHCUN B COOTBETCTBUM C

(penepanbHbI 32KOH, HOPMATUBHLIN NPaBOBOMN aKT)

4. 9 npepynpexxneH o HeobxoammocTun 6e3oTnaraTeNlbHO M3BeLLaTb TEPPUTOPUAbHBIA OpraH
MeHcuoHHoro hoHAaa Poccuickon depepaunm 0 HaCTyneHUN 06CTOATENLCTB, BAEKYLLMX 3a cobon
MpeKpaLLeHne BbiMaaThl eXXeMeCcaYHOW foMmaThl K MeHcMm (nocTynaeHune Ha paboTy, AaloLyto NpaBo Ha
€XXeMeCAYHYI0 AonsaTy K MeHcum).

5. K 3asBneHuto npunarato OKyMeHThI:

Ne n/n
HanmeHOBaHMe OOKYMeHTa

6. Mpowwy (caenaTb OTMETKY B C/ly4yae Takoro Bbibopa):

a) HanpaBuTb yBeAOMJIeHMe, MOATBEPXKAaOLLEee (haKT U AaTy NpuemMa TeppUTOpUasbHbIM OpraHoMm
MeHcnoHHOro poHaa Poccminckon ®epepaum HaCTOALLErO 3adBIEHMNA U NPeACTaBIEHHbIX MHOIO
LOKYMEHTOB, Ha afpec 3/1eKTPOHHON MOYThI

(appec aNeKTPOHHONM MOYThl FpaXkAaHrHa (ero NpeacTaBuTeNs) - HY)KHOE NMOAYEPKHYTh)

6) ocywecTBAATL MH(OPMMPOBaAHNE 0 XOe NPeLOCTaBAEHNS rOCYAaPCTBEHHONM YC/Iyr NyTEM Nepenayn
TEKCTOBbIX CO0bOLLEHMI (cAeNaTb OTMETKY B COOTBETCTBYIOLLIEM KBaApaTe, YKa3aTb HY>KHOE):

Ha agpec 3NeKTPOHHOW MNOYThI FpaXKaaHuHa (ero npeacTaBuTens)

’

(appec aN1eKTPOHHOM MOYThI)
Ha abOHEHTCKUA HOMep YCTPONCTBA NOABUXHON paanoTenedoHHON CBA3U rpakiaHnHa (ero
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npeacTtaBmTens)
(aboHeHTCKUn Homep)

7. locToBEPHOCTH cBeLeHun, YyKa3aHHbIX B 3aBJIEHUN, 1 O3HAKOMJIEHWE C MOJIOXKEHNAMUN MYyHKTa 4
HaCTodALlero 3adaBaeHNAa noaTeepxnato.

[aTa 3anosiHeHNs 3a8BNeHns

Mopnuce rpaxxnaHvHa

(ero npeactaBmTens)

Pacwndgposka nognucn (MHULMaNbI, hamnans)

MpunoxeHune Ne 3

K AODMUHUCTPaTUBHOMY perflaMeHTy npefocTasneHns NeHcnoHHbIM poHAoM Poccunckon Genepauun
roCyZLapCTBEHHON YCAYri MO YCTAHOBIEHWIO 1 BbINaTe AOMOJHUTENLHOMO COLMaibHOro obecnevyeHuns
YyJieHaM JIETHbIX 3KMMNaxKen BO3AYLUHbIX CY0B rPpaXKJaHCKOW aBMaLn N eXXeMeCAa4yHoM LoMnaaTbl K NeHcuu
OTAENbHLIM KaTeropusm paboTHUKOB OpraHn3aLnii YroabHON NPOMBbILLIEHHOCTY

®opmMa

(HaMMeHOoBaHVe TeppPUTOPMASILHOrO opraHa MNeHcnoHHoro goHaa Poccuinickon depepaLmn)
3AABJIEHUE O NMPUOCTAHOBJIEHWM BbIMIATHI EXXEMECAYHOI JOMJIATHI K MEHCUW

1. '

((hamumnng, uma, oT4eCTBO (NPU HaANNYKK)

CTPaxoBON HOMep UHAUBMAYANLHOMO IMLEBOro cHeTa ,
rpaaaHcTBo ,
npoxusatowunin(as) B Poccminckon depepauun:

afipec MecTa XUTeNbCTBa

agpec mecta npebbiBaHns

allpec MecTa (hakTUYeCckoro NpoXKMBaHMs

HoMep TenedoHa

HanmeHOBaHMe JOKYMEeHTa, YAO0CTOBEPSIOLWEero JIMYHOCTb
Cepus, Homep [laTa Bblgaym

KeM BblfaH

[aTta poxpeHusa

MecTo poxaeHus

CpoK [eiCTBUS LOKYMEHTa

SIBAAIOCH MoyvaTeNieM exXeMecsaYHon AonaaTel K NEHCMM B COOTBETCTBUN C: (cAenaTb OTMETKY B
COOTBETCTBYIOLLEM KBaApaTe):

depnepanbHbIM 3aKOHOM OT 27 Hos6ps 2001 r. Ne 155-03 "O pononHUTENBHOM COoLMaibHOM obecneyeHnm
YJIEHOB NETHbIX 3KUMNaXKen BO3AYLIHbIX CYA0B rpa)kAaHCKon aBnaumm”,

depepanbHbiM 3aKoHOM OT 10 Mas 2010 r. Ne 84-03 "O AOMNOAHUTENBHOM COLManbHOM obecneyeHnn
OTAENbHbIX KaTeropmin paboTHMKOB OpraHn3aLmMin YroabHON NPOMbILLIEHHOCTK".

2. MNpeacTaBuTeNb rpaXKaaHnHa (3aKOHHbIA NPeaCTaBUTeNb HeAeecnocobHOro MLA; OpraHn3aLns, Ha
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KOTOPYI0 BO3JI0XKEHO UCTMONHEHNE 0693aHHOCTEN ONEKYHa UM NOMEYnTEeNS; JOBEPEHHOE NMLO) (HY>KHOe
NoAYEepPKHYTb)

(hamunus, ums, 0TYeCTBO (NPU HaNMYUN) NPeaCTaBUTENA; HAVMEHOBaHWe OpraHu3aLnn, Ha KOTopyHo
BO3J10)KEHO NCMOJIHEHNe 0653aHHOCTEN ONeKyHa UK nonevynTens, n haMmuans, ums, 0T4eCTBo (Npu
HaM4Mn) ee NpencTaBuTens)

afpec MeCTa XUTeNbCTBa

afgpec MecTa npebbiBaHMS

afpec MecTa GaKTUYECKOro NpoXXMBaHUs

aJlpec MecTa HaxoXJeHusa opraHn3aLum

HOoMep TenedoHa ,

HavMeHoBaHUe NOKYMEHTa, YA0CTOBEPSIOLLEr0 IMYHOCTb NPeAcTaBUTeNs
Cepusi, HoMep [laTa Bblgauu

Kem BblgaH

HanmeHoBaHMe JOKYMEHTA, NOATBEPXKAAOLWEro NOJIHOMOYUSA NPeACTaBUTENS
Cepusi, HoMep [aTa Bblgauu

KeM BblfaH
CpoK 0encTBms MNOJHOMOYMNI

3. MpoLy NproCTaHOBMTL BbIMATY €XXEMECAYHOW A0NaaThl K MEHCUM B CBA3M C MOCTYMNJIEHNEM Ha paboTy,
[al0LLYI0 MPaBOo Ha eXeMeCsaYyHylo AoriaTy K neHcum, " 20 __r. (yka3blBaeTcs faTa
NoCTynaeHns Ha paboTy).

4. f1 npepgynpexgaeH(a):

a) 0 HeobxoaumocTun 6e30TNaraTeNbHO U3BELWATL TEPPUTOPMAbHBIA OpraH MeHCNOHHOro oHaa
Poccuinckon ®epepaumm 06 0b6cTosTeNbCTBAX, BNEKYLNX 3a CODOIMN NpekpalleHUe BbiNaaTbl €XXeMeCa4HON
AONNaThl K NeHCMKM (MpeKpalleHne BbinaaTbl NeHcmmn) 1nbo Bo306HOBAEHME BbIMIaTbl €XKEMECAYHON

JAonnaTthl K NeHcumn (ocTaBneHme paboThl, AalOLEN NPaBO Ha EXXEMECSYHYIO AEHEXHYIO BbIMIATY);

6) 06 0TBETCTBEHHOCTM 3a HEAOCTOBEPHOCTb UM HEOBOCHOBAHHOCTb AAHHLIX, HA OCHOBAHMMN KOTOPbIX
Oblna yCTaHOBNIEHa e)XXeMeCAYHas aonsaTa K MeHcuu.

B cnyyae HEBLIMOMHEHNS YKa3aHHbIX TpeboBaHWA 1 MOAYYEHNS B CBA3U C 3TUM UINNLWHUX CYMM A0ONAaTbl K
neHcum 0653y0Cb BOSMECTUTb MPUYUHEHHbLIN MeHcnoHHOMY oHay Poccuninckon ®epepaunn yuiepb.

5. K 3a9B/1eHWNI0 NpuiaranTca JOKYMEHTbI:

Ne ni/n
HanmMeHOBaHMe OOKYMeHTa

6. Mpowy (coenaTb OTMETKY B C/ly4ae Takoro Bbibopa):

a) HanpaBuTb YBELOMIEHNEe, NOATBepXKAaoWee haKT 1 AaTy NpMeMa TeppUTOpMaibHbIM OPraHoM
MeHcnoHHOro hoHaa Poccuinckon ®eaepaum HaCTOALWENO 3a8BJIEHNA U NPEeACTaBIEHHbIX MHOIO
LOKYMEHTOB, Ha afipec 3/IEKTPOHHOWN MOYThI

(appec 3N1eKTPOHHOM MOoYThl FpaXkAaHuHa (ero npeacTaBnTens) - Hy)KHoe NoA4epKHYThb)

6) ocyLiecTBNATL MH(OPMMPOBaHME O X0[e NPeLoCTaB/eHUs roCy4apCTBEHHOM YCNYyr NnyTem nepesaym
TEKCTOBbIX CO0BLLEHMNI (CAenaTb OTMETKY B COOTBETCTBYIOLLEM KBafpaTe, YKa3aTb HY)KHOE):
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Ha agpec 3NeKTPOHHOW MNOYThI FpaXKaaHuHa (ero npeacTaBuTens)

’

(appec 3N1eKTPOHHON MOYThI)

Ha aDOHEHTCKUA HOMep YCTPONCTBA NOABUMXXHON paanoTenedoHHON CBA3U rpaXkiaHnHa (ero
npeacTaBmTens)
(aboHeHTCKUn Homep)

7. ﬂ,OCTOBepHOCTb CBegeHunn, YKa3aHHbIX B HAaCTOoALLEM 3adaBNeHUN, NoATBEPXKAalOo, C NMOJIOXKEHNAMN MYHKTa
4 HaCTOSALLEro 3asBJIEHNSA 03HAKOMIEH(a).

[laTa 3anonHeHns 3aaBeHUs

Mognuck rpaxkgaHuHa

(ero npeacTtaBuTens)

Pacwundposka noanucy (MHMUMansl, GamMninsg)

MpunoxeHune Ne 4

K AODMWHUCTPATUBHOMY PerjamMeHTy npeaocTaBieHns MeHcnoHHbIM hoHaoM Poccunckon Gepepauun
roCyZLapCTBEHHOM YCAYri MO YCTAHOBJIEHWIO U BbINIATE AOMOJHUTENLHOMO COLMaibHOro obecnevyeHuns
YJIeHaM JIETHbIX 3KMMaXKeN BO3AYLUHbIX CYA0B FPa)4aHCKON aBUaLUN 1 eXXeMeCSYHON LoNnaThl K MEHCMM
OTAENbHLIM KaTeropnsm paboTHMKOB OpraHn3aunii YroabHON NPOMBbILLIEHHOCTY

®opma

(HaMMeHOBaHMe TeppPUTOPUANLHOIrO opraHa NeHcnoHHoro goHaa Poccuinckon ®egepauunn)
3A9BJIEHUE O BO3OBHOBJIEHWI BbIMJIATbI EXXEMECAYHOW OOMNATbI K MEHCUN

1. ,

(dhamunng, umsa, oT4eCTBO (NPU HaNNYKUK)

CTPaxoBON HOMepP MHAUBMAYANLHOMO IMLEBOrO CYeTa ,
rpaK4aHCTBO ,
npoxueatowun(asn) B Poccuinckon Genepauuu:

afpec MeCTa XUTeNbCTBa

agpec mecTa npebbiBaHMS

allpec MecTa PakTUYeCKoro NPoXKMBaHNS

HoMmep TenedoHa

HanmeHoBaHWe JOKYMEHTa, YAOCTOBEPSIOLErO INYHOCTb
Cepus, Homep [OaTa Bblgayu

KeM BblaaH

[aTa poxaeHus

MecTo poxaeHus

Cpok OencTBMA OOKYMeHTa

2. MpencTaBuTenb rpaXkaHuHa (3aKOHHbIM NpeacTaBnTeNb HegeecnocobHOro AnLa; opraHm3anums, Ha
KOTOPYI0 BO3JI0XKEHO UCTMONHEHNE 0693aHHOCTEN ONEKYHa UM NOMEYnMTENS; JOBEPEHHOE NMLO) (HY>KHOe
NnoAYepPKHYTb)
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(hamunus, ums, 0TYECTBO (MPU HANUYUN) NPEeACTaBUTENS; HAVMEHOBaHWE OpraHM3aLnn, Ha KOTopYHo
BO3J10)KEHO MCMOJIHEHNE 0653aHHOCTEN ONEKYHa UK NonevynTens, n haMmuans, ums, 0TYeCTBO (Npu
Ham4unn) ee npeacTaBuTens)

agpec MecTa XMWTenbCTBa

agpec MecTa npebbiBaHMA

aZlpec MecTa PaKTUYECKOro NpoXXmBaHus

afpec MeCTa HaXoXOeHna opraHn3saumnn

HoMep TenedoHa .

HanmeHoBaHMe OOKYMeHTa, yA0CTOBEPSIOLLErO JMYHOCTb NPeacTaBuTens
Cepus, Homep [NaTa Bblgayn

KeMm BblgaH

HanmeHoBaHWe JOKYMeHTa, MoATBEPKAAoLEero NoJHOMOYMA NpeacTaBuTenNs
Cepus, Homep [laTa Bblaaym

KeMm BblaaH
CpoK OencTBMA NOJHOMOYNIA

3. MNpowy B0306HOBWTb BbIMAATY €XeMeCA4YHON oMnaThl K MEHCMM B COOTBETCTBUM C (CAenaTb OTMETKY B
COOTBETCTBYIOLLEM KBaApaTe):

depnepanbHbIM 3aKOHOM OT 27 Hos6ps 2001 r. Ne 155-03 "O gonoaHUTENbHOM COoLMaabHOM obecnedyeHnm
YJIEHOB NETHbIX 3KUMNaXKer BO3AYLLIHbIX CYA0B rpa)kAaHCKon asnaumm”,

depepanbHbiM 3aKoHOM 0T 10 Mas 2010 r. Ne 84-03 "O AOMNOAHUTENBHOM COLManbHOM obecneyeHnn
OTAENbHbIX KaTeropmin paboTHMKOB OpraHn3aLmMin YroabHON NPOMbILLIEHHOCTK",

B CBA3U C OCTaBJ/ieHneM paboTbl, falOLLE NPABO Ha eXeMeCsYHyo AonnaTy K neHcum, " " 20 .
(yKa3blBaeTCsa gaTa oCTaBneHUs paboThl).

4. 9 npegynpexaeH(a):

a) 0 HeobxoanMocTun 6e30TNaraTeNbHO U3BELLATL TEPPUTOPMANBHBIA OpraH MeHCNOHHOro goHaa
Poccuiickon ®epepalmm o6 obcToaTeNbCTBaX, BAEKYLUMX 32 COBON npekpalleHue (npekpaLleHune BbinaaThl
NMeHCUN) UM NPUOCTAHOBEHNE (BbIMNONHEHNE PaboThl, AatOLLEN NPaBO Ha AOMNAATY K MEHCWMX) BbIMIAThI
eXXeMeCA4YHOW [onaaThl K NeHcuu;

6) 06 OTBETCTBEHHOCTM 3@ HEAOCTOBEPHOCTb MM HEOBOCHOBAHHOCTb AaHHbIX, Ha OCHOBAHUM KOTOPbIX
Oblna yCTaHOBNEHa eXXeMeCa4yHas aonsaTa K NeHcuu.

B cnyyae HEBbIMOMHEHNA YKa3aHHbIX TPeboBaHWA 1 MOAYYEHNS B CBA3U C 3TUM UANLWHUX CYMM A0OMAaTbl K
neHcnn 0653yCb BO3IMECTUTb NPUYMHEHHBIN MNeHcnoHHoMY doHay Poccuiickon depnepaunn yuiepb.

5. K 3asBneHuto npunaratoTcs LOKYMEHTbI:

Ne n/n
HanmeHOBaHMe OOKYMeHTa

6. Mpowwy (caenaTb OTMETKY B C/ly4yae Takoro Bbibopa):

a) HanpaBUTb yBeJOMJIEHNE, MOATBEPXAatoLWee hakT 1 AaTy NpueMa TepPUTOpUaibHbIM OpraHoMm
MeHcnoHHOro poHaa Poccminckon ®epepaum HaCTOALErO 3adBIEHNA U NPEeACTaBIEHHbIX MHOIO
LOKYMEHTOB, Ha afpec 3/1eKTPOHHON MOYThI
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(apec 3NeKTPOHHOI NOYThI rpaXkaaHUHa (ero NpeacTaBUTENS) - HYXXHOE MNOAYEPKHYTh)

6) oCyLLeCcTBASTL MHGOPMUPOBAHUNE O XOLE NPeAOoCTABIEHNS FOCYAapPCTBEHHOMN YCAYr NyTeM nepeaayn
TEKCTOBbIX CO0BLLEHN (caenaTb 0OTMETKY B COOTBETCTBYIOLLEM KBapaTe, YKa3aTb HYXKHOE):

Ha aZpec 3N1eKTPOHHON NOYThI FpaXkAaHWHa (ero NnpeLcTaBUTENS)

’

(appec aN1eKTPOHHOM MOYThI)

Ha abOHEHTCKMI HOMep YCTPONCTBa NOABUXHON paanoTenedOoHHON CBA3M rpakaaHuHa (ero
npeacTtaBmTens)
(aboHeHTCKUI HOoMep)

7. JJ0OCTOBEPHOCTb CBEAEHUI, YKa3aHHbIX B HACTOALLEM 3asBJEHUN, NMOATBEPXKAA0, C MOJOXKEHNAMN MYHKTA
4 HacTosALLEro 3aaB/ieHNsA 03HaKoMJIeH(a).

[laTa 3anonHeHns 3a9BJIeHUA

Moonunchb rpaxxgaHuHa

(ero npepctasmTens)

PacwundpoBka nognucy (MHMUMans, damMnins)

MpunoxxeHue Ne 5

K AODMUHUCTPaTUBHOMY perfiaMeHTy npepocTaBneHns MNeHcnoHHbIM poHAoM Poccuinckon ®enepauun
rocyapCTBEHHOM yCAYri MO YCTAHOBJIEHWIO U BbIMIaTE AOMOJHUTENBHOMO COLMalibHOro obecneyvyeHuns
YyJieHaM JIETHbIX 3KMMNa)Ken BO3AYLHbLIX CYyLOB rpa)4aHCKOW aBMaL My N eXXeMeCAYHOW JoNnnaThl K NeHCUn
OTAENbHbIM KaTeropusam paboTHMKOB OpraHmn3aLmin YroabHON NPOMbILLIEHHOCTK

dopmMa

(HavMeHoBaHVe TeppUTOPMabLHOro opraHa MNeHcnoHHoro oHaa Poccuinckon depepalmn)

3AABEHWE O JOBPOBOJ/IbHOM BO3MELLEEHWIN U3NNLLHE MONYYEHHbLIX CYMM EXXEMECAYHOWN
OONNATHI K MEHCUK

1. ,

(hamunng, uma, oT4eCTBO (NPU HaNNYMK)

CTPaxoBON HOMEpP UHAUBMAYANLHOMO IMLEBOrO CYeTa ,
rpaK4aHCTBO ,
npoxueatowun(asn) B Poccninckon Genepauuu:

afpec MecCTa XUTeNbCTBa

agpec mecTa npebbiBaHMs

allpec MecTa (PakTUYeCKoro NpPoXKMBaHNS

HoMep TenedoHa

HanmeHoOBaHWe JOKYMEHTa, Y40CTOBEPSAIOLWEro IMYHOCTb
Cepus, Homep [laTa Bblaa4m

KeM BblfgaH

[aTa poxaeHus

MecTo poxaeHus

CpoK [encTBus LOKYMeHTa
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ABNAOCL NOJlyHaTeNeM eXxXxeMecsa4yHOW oNnaThl K MEHCUN B COOTBETCTBUM C: (CenaTb OTMETKY B
COOTBETCTBYIOLLEM KBaApaTe):

depnepanbHbiM 3aKOHOM OT 27 Hos6ps 2001 r. Ne 155-03 "O pononHUTENbHOM CoLMaibHOM obecnedyeHnm
YJIEHOB NETHbIX 3KUNaXKen BO3AYLLIHbIX CYA0B rpa)kAaHCKon asnaumm”,

depepanbHbiM 3akoHOM OT 10 Mas 2010 r. Ne 84-03 "O 0OMNOAHUTENBHOM COLManbHOM obecneyeHnn
OTAENbHbIX KaTeropmin paboTHMKOB OpraHn3aLmMin YroabHON NPOMbILLIEHHOCTK".

2. MNpepcTaBuTeNb FpaXKaaHnHa (3aKOHHbIN NpeacTaBUTeNb HefeecnocobHOro Mua; opraHusauns, Ha
KOTOPYIO BO3JIOXKEHO NCMOHEHNE 0643aHHOCTEN ONEKyHa WK NONeYnTens; LOBEPEHHOe NNLO) (HY>KHOoe
NoAYEpPKHYTb)

(hamunns, ums, 0T4eCTBO (MpPU HANMYUN) NPEeACTaBUTENS; HAVMEHOBAHNE OpraHM3aLnn, Ha KOTOpYIo
BO3J10)KEHO UCMNOJIHEHNe 0653aHHOCTEN ONeKYHa UK NonevynTens, n haMunns, umsi, 0TYeCTBO (Npu
HanM4Mn) ee NpencTaBuTens)

afpec MecTa XUTenbLCTBa

agpec mecta npebbiBaHns

allpec MecTa hakTUYeCckoro NpoXKMBaHNs

afpec MeCTa HaXxoXaoeHna opraHn3saumnn

HoMep TenedoHa .

HanmeHoBaHMe JOKYMEHTa, YAO0CTOBEPSIOLErO JINYHOCTb NpeacTaBmuTens
Cepus, Homep [laTa Bblaaum

Kem BblagaH

HanmeHoBaHMe JOKYMEHTa, NOATBEPKAAIOLLEr0 MNOAHOMOYMA NpeacTaBMTens
Cepus, Homep [OaTa Bblgayu

KeM BblaaH
CpoK OencTBMA NOJHOMOYNIA

3. Mpolly Npon3BOANTL YAEPXKaHWA U3 JonaaThl K neHcum c " 20_T.
(ykasaTb gaTy)

B pa3mepe %
(coenaTb OTMETKY B COOTBETCTBYIOLLEM KBagpaTe)

B CyMMe pyb. _ kon.

B CHET noraweHnsa n3nnwiHe nojsiy4eHHbIX CyMM aonnathbl K NeHCUn
B pa3mepe py6. Kon.
(yKa3blBaeTCs U3NIULLHE NOJlyYeHHas CyMMa LOMOJHUTENIbHOr0 MaTepranbHOro obecneyeHmns)

4. Mpowy (caenaTb OTMETKY B Cly4ae Takoro Bbibopa):

a) HanpaBuTb YBEAOMJIEHME, MOATBEPXKAaloLLee (haKT U AaTy NpMemMa TeppPUTOPUasbHbIM OpraHoMm
MeHcnoHHOro hoHaa Poccminckon ®eaepaum HaCTOALLErO 3a9BJIEHNA U NPEeACTaBIEHHbIX MHOIO
LOKYMEHTOB, Ha afpec 3/IeKTPOHHOM MOYThI

(anpec 3ﬂeKTpOHHOIZ NOYTbl rPpa>XJaHWHa (ero ﬂpe,EI,CTaBI/ITeJ'IFI) - HY)KHOE FIOJJ,‘-IepKHyTb)
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6) ocyLLecTBASTL MH(OPMUPOBaHME O X04e NPeAoCTaBeHNS FroCyAapCTBEHHON yCayrn NyTeM nepepayu
TEeKCTOBbIX CO0bLLEeHMN (caenaTb OTMETKY B COOTBETCTBYIOLLEM KBaZpaTe, YKa3aTb HY)XHOE):
Ha afpec 3/1eKTPOHHON NMOYThI FpaKAaHWHa (ero npeacTaBuTens)

’

(appec aN1eKTPOHHONM MOYThI)

Ha aDOHEeHTCKUA HoMep YCTPONCTBA NOABVXXHON paganoTenedoHHON CBA3UN rpakiaHnHa (ero
npegcraBmTens)
(abOHEHTCKMI HOMEP)

5. [1oCTOBEPHOCTb CBEAEHWI, YKa3aHHbIX B HACTOSILLEM 3asiBJEHNM, NOATBEPXKAAI0.

[aTa 3anosiHeHNs 3a8BNeHns

Mognuce rpaxxnaHvHa

(ero npeactaBmTens)

Pacwndgposka nognmcm (haMmmnuns, nHmumManbl)

MpunoxxeHne Ne 6

K AODMUHUCTPATUBHOMY perflaMeHTy rnpefocTasneHns NeHCcnoHHbIM poHAoM Poccunckon Gepepauun
rocyfapCTBEHHON YCAYri Mo yCTaHOBEHWIO 1 BbiNiaTe AOMOJHUTENLHOMO CoLMaibHOro obecnevyeHuns
YJleHaM JIETHbIX 3KMMNaxKer BO3AYLUHbIX CYL0B rpaXKJaHCKOW aBMaLMn N eXXeMeCAa4yHoM foMnaaThl K NeHcuu
OTAEeNbHbIM KaTeropusm paboTHUKOB OpraHM3aLnii YrofbHON NPOMBbILLIEHHOCTHY

®opma

(HaMMeHOoBaHNe TeppPUTOPMASILHOrO opraHa MNeHcnoHHoro oHaa Poccuinickon depepalmn)
3AABJIEHUE O NPEKPALLEHWI BbIMJIATBI EXKEMECAYHOW OOMJIATHI K MEHCUK

1. '

((hamunng, uma, oT4eCTBO (NPU HaNNYKK)

CTPaxoBON HOMep UHAUBMAYANLHOMO JIMLEBOro cYeTa ,
rPa[AaHCTBO ,
npoxxusatowuin(as) B Poccuinckon depepauun:

afpec MecTa XUTeNbCTBa

agpec mecTta npebbiBaHUS

allpec MecTa hakTUYeCKoro NpoXKMBaHWs

HoMep TenedoHa

HanmeHoBaHWe OOKYMEHTa, yA0CTOBEPSAIOLLIEr0 IMYHOCTb
Cepus, Homep [NaTa Bblgayn

KeM BblfaH

[aTa poxaeHus

MecTo poxaeHus

CpoK peicTBUS LOKYMEHTa

ABNAOCL NOJlyHaTeNeM eXxeMecsa4yHOW oNNaThl K MEHCUN B COOTBETCTBUM C: (CenaTb OTMETKY B
COOTBETCTBYIOLLEM KBaApaTe):

depnepanbHbM 3aKOHOM OT 27 Hos6ps 2001 r. Ne 155-03 "O gononHUTENbHOM COoLMaibHOM obecnedyeHnm
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YNIEHOB NIETHbIX SKMUMAXKeh BO3AYLLHbIX CYy40B FpaXKAaHCKoN aBuaLumn”,

depepanbHbiM 3aKoHOM OT 10 Mas 2010 r. Ne 84-03 "O AOMNOAHUTENBHOM COLManbHOM obecneyeHnn
OTAENbHbIX KaTeropmin paboTHMKOB OpraHn3aLmMin YroabHON NPOMbILLIEHHOCTK".

2. MpepctaButens rpakaaHnHa (3aKoHHbIM NpeacTaBnTeb HegeecnocobHOro AnLa; opraHmnsaums, Ha
KOTOPY!0 BO3J10)KEHO NCMOJIHEHNE 0653aHHOCTEN OMNeKYHa UK NONeYnTenNs; JOBEPEHHOE IMLO) (HY>XHOoe
noLYepKHYTb)

(hamunns, ums, 0TYeCTBO (MPU HANMYUN) NPEeACTaBUTENS; HAVMEHOBaHME OpraHM3aLnn, Ha KOTOpYHo
BO3J10)KEHO UCMNOJIHEHNe 06513aHHOCTEN ONeKYHa UK NonevynTens, n haMmunans, ums, 0TYeCTBO (Npu
HanM4Mn) ee NpencTaBuTens)

agpec MecTa XUTenbCTBa

agpec mecta npebbiBaHns

allpec MecTa (hakTUYeCckoro NpPoXKMBaHNS

afpec MeCTa HaxXxoXaoeHna opraHn3saumnn

HoMmep TenedoHa

HanmeHoBaHMe JOKYMEHTa, YAOCTOBEPSIOLErO JIMYHOCTL NpeacTaBmMTens
Cepus, Homep [OaTa Bblgayu

Kem BblaaH

HanMeHoBaHMe JOKYMEHTA, NOATBEPXKAAOLWEro NOJIHOMOYUS NPeACTaBUTENS
Cepusi, Homep [laTa Bblgauu

Kem BblgaH
CpoK [encTBms NOAHOMOYMNI

3. MpoLy NpekpaTuTb BbINAATY EXEMECAYHON [OMAaThl K MEHCUN B CBA3U C NPeKpPaLLeHNEM BbiMaaThbl
nedcum "_" 20_ .

(yKa3blBaeTcs faTa NpekpaLleHuns BbinaaThl NEHCMM)

4. Mpouwly (caenaTb OTMETKY B C/ly4ae Takoro Bbibopa):

a) HanpaBuTb YBELOMMIEHNE, NOATBEPKAaOWee DaKT 1 AaTy NpMeMa TEPPUTOPMANIbHBIM OPraHoM
MeHcnoHHoro doHaa Poccniickon depepaunm HaCTOALLEro 3a8BAeHNA U NPeACTaBAeHHbIX MHOK
LOKYMEHTOB, Ha afpec 3/1eKTPOHHON MOYThI

(aipec 3NeKTPOHHOM MOYThI FPpaXkAaHUHa (ero NpeacTaBUTeNS) - HY>XXKHOE NOAYEPKHYTh)

6) ocywiecTBNATL UH(OPMMPOBaAHME O X0e NPeLOoCTaBAeHUS rOCyAaPCTBEHHOM YCYrn NyTeM nepesaym
TEKCTOBbIX CO0bOLLEHMI (caenaTb OTMETKY B COOTBETCTBYIOLLIEM KBaApaTe, YKa3aTb HY)KHOE):

Ha afpec 3/1eKTPOHHON NOYThI FpaXKAaHWHa (ero npeacrasuTens)

’

(ampec 3N1eKTPOHHOM MOYThI)

Ha abOHEHTCKUA HOMep YCTPONCTBA NOABUXHON paganoTenedoHHON CBA3U rpaXkaaHnHa (ero
npeacTtaBmTens)
(aboHeHTCKUn Homep)

5. locToBEpHOCTL cBefeHun, YKa3aHHbIX B HACTOALLEM 3aAaBNEHUN, MOATBEPXKAAlO.
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[laTa 3anosiHeHnsa 3as8BaeHNs

Mognuch rpaxkgaHuHa

(ero npeacTtaBuTens)

Pacwundposka nognucu (hamunnsg, nHULMan.bI)

MpunoxeHune Ne 7

K AODMWHUCTPATUBHOMY PerjameHTy npeaoctaBieHns MeHcnoHHbIM hoHaoM Poccunckon Gegepauunn
roCyZLapCTBEHHOM YCAYri MO YCTAHOBJIEHWIO 1 BbIMIaTE AOMOJHUTENBHOMO COLMaibHOro obecneveHuns
YJIeHaM JIETHbIX 3KMMaXKeN BO3AYLUHbIX CYA0B FPa)AaHCKON aBUaLUN 1 eXXeMeCSYHON LoNnnaThl K MeHCMM
OTAENbHLIM KaTEropnsm paboTHMKOB OpraHM3aunii YroabHON NPOMBbILLAEHHOCTHY

®opma

(HanMeHOBaHMe TeppUTOPUANLHOIrO opraHa NeHcnoHHoro goHaa Poccuinckon ®egepauunn)
3A9BJIEHUE O BOCCTAHOBJIEHWW BbIMJIATBI EXXKEMECAYHOW JOMJIATHI K MEHCUW

1. ]

(dhamunns, umsa, oT4eCTBO (NPU HaNNYMUK)

CTPaxoBON HOMEpP MHAUBMAYANLHOMO IMLEBOrO CYeTa ,
rpaK4aHCTBO ,
npoxueatowun(asn) B Poccuinckon Genepauuu:

afpec MeCTa XUTeNbCTBa

agpec mecTa npebbiBaHMS

allpec MecTa (PakTUYeCKoro NPoXKMBaHNS

HoMmep TenedoHa

HavMeHoBaHVe fOKYMeHTa, yA0CTOBEPSAIOLLEro JINYHOCTb
Cepus, Homep [OaTa Bblgayu

KeM BblfgaH

[aTa poxaeHus

MecTo poxaeHus

Cpok OencTBMA OOKYMeHTa

2. MpencTaBuTenb rpaXkaHuHa (3aKOHHbIM NpeacTaBnTeNb HegeecnocobHOro AnLa; opraHm3anums, Ha
KOTOPYI0 BO3JI0XKEHO UCTMONHEHNE 0693aHHOCTEN ONEKYHa UM NOMEYMTENS; JOBEPEHHOE /ML) (HY>KHOe
NnoAYepPKHYTb)

(hamunus, ums, 0TYeCTBO (NPU HaNMYUK) NPeaCcTaBUTENS; HAVMEHOBaHWe OpraHu3aLnn, Ha KOTopYHo
BO3J10)KEHO MCMOJIHEHNe 0653aHHOCTEN ONeKyHa UK nonevynTens, n haMmuansg, ums, 0T4eCTBo (Npu
Han4Mn) ee NpencTaBuTens)

afpec MecCTa XUTeNbCTBa

afgpec MecTa npebbiBaHMS

afpec MecTa GaKTUYECKOro NpoXXMBaHUs
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aJlpec MecTa HaxoXJeHusa opraHn3aLum

HOoMep TenedoHa

HavMeHoBaHMe NOKYMEHTa, YA0CTOBEPSIOLLErO IMYHOCTb NPeAcTaBUTeNs
Cepusi, Homep [laTa Bblgauu

Kem BblgaH

HanmeHoBaHWe JOKYMEHTA, NOATBEPXKAAOLWEro NOJIHOMOYUSA NPeACTaBUTENS
Cepusi, HoMep [aTa Bblgauu

KeM BblfaH
CpoK 0encTBms MNOJHOMOYMNIA

3. MpoLly BOCCTaHOBUTb BbIMJATYy €XeMeCAYHON LONAaThl K MEeHCUM B COOTBETCTBMM C (CAenaTb OTMETKY B
COOTBETCTBYIOLLEM KBagpaTe):

depnepanbHbIM 3aKOHOM OT 27 Hosi6pst 2001 r. Ne 155-03 "O nononHUTENbHOM COLManibHOM obecrneyeHnm
YJIEHOB JIETHbIX IKUNAXXEN BO34YLUHbIX CY[0B rpakAaHCKoOW aBmauunn”,

depnepanbHbiM 3aKoHOM 0T 10 Mas 2010 r. Ne 84-03 "O [ONOAHUTENBHOM COLManbHOM obecneyeHnn
OTAEeNbHbIX KaTeropuini paboTHWKOB OpraHn3aL Wil YroabHON NPOMbILLIEHHOCTK",

4. 9 npegynpexaeH(a):

0 HeobxoaumocTn 6e3oTnaraTeNlbHO N3BELWATb TEPPMUTOPUANbHLIN opraH MeHcnoHHoro doHaa Poccuiickoi
®epepaumm 06 06cTOATENBCTBAX, BNEKYLLNX 3@ COOOIM NpeKpaLLeHne (MpeKkpaLleHmne BeinaaTbl MEHCKM) U
NpuMoCTaHOBJEHNE (BbiMONHEHME paboThbl, AatoLeln NpaBo Ha A4ONAATY K MEHCKMW) BbIMJIaTbl €XKEMeCSYHON
AONNaThl K NeHCnK;

06 0TBETCTBEHHOCTM 33 HEAOCTOBEPHOCTb MM HEOBOCHOBAHHOCTb AaHHbLIX, Ha OCHOBAHUWN KOTOPLIX Bbina
yCTaHOBJ/IEHa AonaaTta K NeHCuu.

B CNyvae HeBbIMOJIHEHNA YKa3aHHbIX TpGﬁOBaHVIVI n nony4yeHunda B CBA3N C 3TUM U3NTULWLHKAX CYMM OonaaThbl K
neHcnn 0653y0Cb BO3SMECTUTb NPUYMHEHHLIN MNeHcnoHHoMy doHay Poccuiickon Pepepaunn yuepb.

5. Mpouwy (coenaTb OTMETKY B C/ly4ae Takoro Bbibopa):

a) HanpaBuTb YBEAOMJIEHME, MOATBEPXKAaloLLee (aKT U AaTy NpuemMa TeEPPUTOPUASIbHLIM OpraHoM
MeHcnoHHOro hoHaa Poccuinckon ®egepaum HaCTOALWENO 3a8BIEHNA U NPeACTaBIEHHbIX MHOIO
JNOKYMEHTOB, Ha afpec 3/IEKTPOHHON MOYThI

(afpec 3NeKTPOHHOM MOYTbI FPpaXkAaHUHa (ero NpeacTaBUTeNs) - HYXXHOE NOOYEPKHYTb)

6) ocywecTBAATL NHOPMUPOBAHME O X04e NpenoCTaBAeHNS TOCYAapPCTBEHHON yCAyrn NyTeM nepenayu
TEKCTOBbIX CO0OLLEHMI (CAenaTb OTMETKY B COOTBETCTBYIOLLEM KBaZpaTe, YKa3aTb HY)KHOE):

Ha afpec 3/IeKTPOHHOI NMOYThI FpaXKdaHWHa (ero npeacTaBUTenNs)

’

(afpec 3N1eKTPOHHOM MOYThI)

Ha abOHEeHTCKUA HoMep yCTPONCTBA NOABUMXHON paganoTenedoHHON CBA3UN rpaXKaaHnHa (ero
npeacTtaBmTens)
(aboHeHTCKUI HOMeEp)

6. [1l0CTOBEPHOCTb CBEAEHUN, YKa3aHHbIX B HACTOALLEM 3asBJIEHUN, MOATBEPXKAAL0, C MOJIOXKEHNSAMMN NYHKTa
4 HacToALWEro 3asBJIEHNS 03HAKOMJIEH(a).

[aTa 3anosiHeHns 3as8BaeHns
Moanuce rpakaaHnHa (NpeacTaBuTens)
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PacwundpoBka nognucu (hamununs, nHALManbI)

MpunoxeHue Ne 8

K ALMWHUCTPaTUBHOMY periaMeHTy npefocTaBneHns NeHcmoHHbIM hoHA0M Poccuinckon depepauun
rOCyAapCTBEHHOW YCYri NO YCTaHOB/IEHUIO U BbIMaTe AOMOJHUTEbHOI0 CcoLmanbHoro obecneyeHns
YJieHaM NIETHbIX 3KMMNaXKen BO3AYLUHbLIX CYL0B rPaXKAaHCKOW aBMaLK N eXXeMeCa4HOoM AoMnaaTbl K NeHCuu
OTHOeNbHbIM KaTeropusm paboTHUKOB OpraHn3aLWiz YyroibHOM MPOMBILLIEHHOCTH

®opmMa

(HaumeHoBaHMe TeppuUTOpPMaNbLHOro opraHa MeHcnoHHoro oHaa Poccuinckon ®egepaumm)
YBEOOMJIEHWE O NPUEME N PEFTUCTPALINW 3AABNEHNA N MPEOCTABJIEHHBIX JOKYMEHTOB

(3anonHAeTCA HYXHbIA 610K):
Bnok 1.

1. 3aaBneHune
((hamunng, uma, oT4eCTBO (NPU HaANNYKK)

(HaMMeHoOBaHWe 3as8BNEHNS)
CTPaxoBOW HOMEP MHAMBMAYANbHOMO ANLEBOMO CYETa ,
BbINnJiaTHoe neno Ne ,

NnoJaHHoOe B MHTepecax rpaKgaHnHa ero npeacraBuTenem

(hamunus, ums, 0TYeCTBO (NPU HaMYUK) NpeacTaBuUTess, HaMMeHOBaHWe OpraHn3aLnn, Ha KOTOpPYIo
BO3J10)KEHO NCMOJIHEHNe 0653aHHOCTEN ONeKyHa Uan nonevynTens)

(cnocob nomayn 3asBAEHUNA)
N 0OKYMEHTbI, MPeICTaB/IeHHbIE C 3asiB/IeHNEM:

Ne n/n
HanmeHoBaHMe JOKYMeHTa
[LOKyMeHTbl BO3BpaLLleHbl FPa)AaHuHy (ero npeacTaBuTeNto)

[aTa BO3BpaTa
noanncb rpaxaaHMHa (ero I'IDEJJ,CTaBI/ITeJ'IFI)

NPUHAN:
[aTa nofayn 3asBneHus
PerncTpaumnoHHbIn HOMep 3aABaeHNA
[aTa npnema 3asaBneHus

2. [lOKyMeHTbI, KOTopble Heobxoammo npeancTaBsuTb AOMOJIHNTENILHO ONA Ha3Ha4YeHUA eXemMecsa4yHon
AonnaaThl K neHcum, 0653aHHOCTb MO npencTtaB/ieHNO KOTOPbLIX BO3J10)KEHA Ha rpa>gaHuHa:

Ne n/n
HaumeHoBaHMe JOKYMeHTa ((haKT, KOTOPLIA J0/KEH OblTh MOATBEPXKIEH)

Ecnn yKa3aHHble LOKYyMeHTbl 6yayT npeacTaBiieHbl HE No3gHee ,
AHeM obpalleHns 3a eXxeMecsa4YHoM AoMNaTON K MEHCUN CHMTaeTCs
3. IOKyMeHTbl (CBefeHuns), HaX0AAWMECS B PaCMOPSXKEHNMN UHbIX FOCYAAaPCTBEHHbLIX OPraHOB, OPraHoB
MeCTHOr0 CaMoynpaBaeHnsa b0 NOABEAOMCTBEHHbIX FOCYAAaPCTBEHHBIM OpraHaM UM OpraHaM MeCcTHOro
camoyrpaB/ieHNst OpraHn3auunsax, KoTopble 3anpallnBaloTCcs TeppuTopmuabHbIM OpraHom NeHCUOHHOM0

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 47 n3 49



toHaa Poccunckon ®enepaunm n KOTopble rpakaaHuH (ero npeacTtaBuTeNb) BApaBe NpeacTaBuUTb Nno
cobCTBEHHOW MHMUMATHKBE:

Ne n/n
HavmMeHoBaHMe foKyMeHTa (DakT, KOTOPbIN A0/KeH ObiTb NOATBEPXKAEH)

Ecnn 0o nocTynieHns QOKYMEHTOB, 3amnpoLleHHbIX TEPPUTOPMabHbIM OpraHoM MeHCMOHHOro doHaa
Poccuinckon ®egepalmm B MHbIX TOCYAapPCTBEHHbIX OpraHax, opraHax MecTHoOro camoynpasaeHmsa anbo
NnoABeAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHaM Wn opraHaM MeCcTHOro caMoynpaB/ieHna opraHnsaumsax,
rpakaaHuH (ero npeacTaBuTeNb) NPeACTaBUT Takne OOKYMEHTbI MO COBCTBEHHON MHMLMATMBE,
TeppuTopuanbHbI opraH NeHcmoHHOro oHaa Poccuiickon ®eaepaumm pacCMaTpBaeT AOKYMEHTHI,
npencTaBieHHbIE FpaXAaHUHOM (ero npeacTaBUTeNeM).

4. [lokymeHTbl, Heobxoaumble ons
(yKa3aTb: nepepacyeTa pa3mepa, BbinaaThl)

€XXeMeCAa4YHON fonnaThl K NeHcun, 0693aHHOCTb MO NPeACTaBAEHNIO KOTOPbIX BO3/I0)KEHA Ha rpakaaHnHa,
A0JKHbI 6bITb MpeACcTaB/eHbl He NO3aHee

B cnyyae HenpencTaBAeHNS [OKYMEHTOB B YKa3aHHbIN CPOK 3asiBieHMe, N04aHHOe B (hOPMe 3JIEKTPOHHOI0
LOKYMEHTa, HE NOANEXUT PaCCMOTPEHUI0 TEPPUTOPUAIbHBIM OpraHoM MNMeHcnoHHOro hoHaa Poccumnckon
depepaumn.

5. 3asBneHune n npeacTaBfieHHbIe JOKYMEHThI ByayT HanpaB/ieHbl B TEPPUTOPUASIbHLIN OpraH MeHCMOHHOro
toHpa Poccunckon ®enepaunin, oCyLECTBAAOWMIA Ha3HAYEHNE W BbINAATY €XEMECAYHON Aonaathl K
NEHCUN Fpak4aHUHY

(HanMeHOoBaHWe TeppuTopPMaNLHOro opraHa MeHcnoHHoro oHaa Poccuiickon Gepeparmm)

6. lna cBegeHums.

Mono)xeHns, ykasaHHble B pa3gene 3asB/IeHMS, O KOTOPbIX NPefynpexAeH rpakaaHuH (ero
npeacTaBuTeNb):

[loMKHOCTHOE NIMLI0 TEPPUTOPMANbLHOIO OpraHa
MeHcnoHHOro poHaa Poccuinckon ®egepauunm

(DOMKHOCTB)

(nognuce)

(nHMUKMansl, hammans)

brok 2.
K 3asBneHuo
(hamunng, umsa, oT4eCTBO (NPU HaNNYMK)

(HanMeHoOBaHWe 3aABsIeHMNA)

CTPaxoBOW HOMep MHAMBUAYANLHOIO INLEBOro cYeTa ,
BbinnaTHOE Aeno Ne ,

PerncTpaLynoHHbIA HOMEp 3asaBJIEHUS ,

faTa npueMa 3aaBJieHUs ,
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LOMNONHNTENBHO NPeaCcTaBeHb
(cnocob nogayn OOKYyMEHTOB)
LOKYMEHTbI:

Ne n/n
HanmeHOBaHMe OOKYMeHTa
[loKyMeHTbl BO3BpPaLLleHbl FpaXkAaHUHY (ero npeacTaBUTENO):

faTa BO3BpaTa
noanucb rpaxkaaHunHa (ero npeacTaBuTens)

MPUHAT NoCNeaHWUI OKYMEHT U3 YMC/1a AOKYMEHTOB, 0053aHHOCTL MO NPeACTaB/IEHNI0 KOTOPbIX
BO3/10)K€Ha Ha rpaXKaaHuHa, HeoOXOAMMbIA [N1F HAa3HAYEHNS eXeMEeCAYHON JoMnaaThl K NeHcum

[aTa nofayn 4OKYMEHTOB
[aTa npnemMa LOKYMEHTOB
[OJIXKHOCTHOE N1

noanuch
pacwmngpoBKa noanucy (MHMLnansl, hamunmns)

YBefoMsieHne MHOIO MoJly4YeHo:

[aTa

Moonunchb rpaxxgaHuHa
(ero npeacTtaBuTens)
Pacwundgposka noanucu
(MHUUKMan.l, hamnans)

YBeOMJIEHNE HaMpPaB/IEHO FpaXKaaHWHY (ero NpencTaBUTeNio) (Hy)XKHOe NOAYEPKHYTh):

Cnocob HanpaBneHus
[aTa HanpaBneHns
[OMKHOCTHOE NnL0

noANnCh
pacwngpoBka NOANNCK (MHULIMASLI, (haMnans)

Cka4aHo Ha canTe «3aKoHbl PO» — https://actrf.ru Ctp. 49 n3 49



