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(BtonneTeHb HOPMATMBHbIX aKTOB (heaepasbHbIX OPraHoB MCMOJHUTENbHON BRacTu oT 2012 r., Ne 52)

MPNKAS3

MuHnCTepcTBa TpyAa M COLMANbHON 3aLUNTI
Poccninckon ®egepaunmn
oT 31 ntons 2012 r. N 37H

O Cny>xebHomM pacnopsifike MuHucTepcTea TpyLa
1 coumanbHom 3aWwmnThl Poccninckon depepaunn

3apeructpupoBaH MuHtiocTom Poccum 17 ceHTsabps 2012 T.
PernctpaunoHHein N 25475

B cooTBeTCTBUN C DefepanbHbIM 3aKOHOM OT 27 ntons 2004 r.

N 79-®3 "O rocynapCTBEHHOW rpaXkaaHckomn cny»xbe Poccuinckon ®epepaumn’
(CobpaHue 3akoHogaTenbcTBa Poccuinckon ®epepavmm, 2004, N 31,

cT. 3215; 2006, N 6, cT. 636; 2007, N 10, cT. 1151; N 16, cT. 1828;

N 49, cT. 6070; 2008, N 13, cT. 1186; N 30, cT. 3616; N 52,

CT. 6235; 2009, N 29, cT. 3597, 3624; N 48, cT. 5719; N 51,

CT. 6150, 6159; 2010, N 5, cT. 459; N 7, cT. 704; N 49, cT. 6413;

N 51, cT. 6810; 2011, N 1, cT. 31; N 27, cT. 3866; N 29, CT. 4295;

N 48, cT. 6730; N 49, cT. 7333; N 50, cT. 7337), YKa3omM lpe3naeHTa
Poccuinckon ®epepaumm ot 31 gekabpsa 2005 r. N 1574 "O PeecTpe
JOMKHOCTEN roCcyaapCTBEHHOW rpa)kaaHCKon cnyxbbl" (CobpaHue
3aKoHodaTenbCTBa Poccuinckon ®epepaunn, 2006, N 1, cT. 118; N 10,
cT. 1091; N 13, cT. 1360; N 38, cT. 3975; N 43, cT. 4480; 2007,

N 13, cT. 1530; N 14, cT. 1664; N 20, cT. 2390; N 23, cT. 2752;

N 32, cT.4124; N 40, cT. 4712; N 50, cT. 6255; N 52, cT. 6424,

2008, N9, cT. 825; N 17, cT. 1818; N 21, cT. 2430; N 25, cT. 2961;

N 31, cT. 3701; N 49, cT. 5763; N 52, cT. 6363; 2009, N 16,

cT. 1901; N 20, cT. 2445; N 34, cT. 4171; N 36, cT. 4312; N 52,

CT. 6534; 2010, N 3, cT. 276; N4, cT. 371; N 12, cT. 1314; N 15,

cT. 1777; N 16, cT. 1874; 2011, N 5, cT. 711; N 48, cT. 6878; 2012,

N4, cT.471; N8, cT.992; N 15, cT. 1731; N 22, cT. 2754), a

TaKxe C uenbio obecneyeHmsa paLMoHaNbHOM OpraHm3auumn ciayxebHom
NEATENbHOCTHW, NOBLILEHNS ee 3PMEKTUBHOCTH, YKPENIEHNS CNTy>KebHON
ANCUMNANHBI, cobntofeHns HOpM cnyxebHOro NoBeaeHNA NprKa3blBalo:
1. YTBepanTb CnyxebHbin pacnopsgok MnHUCTepcTBa Tpyda w1
coumanbHoM 3awWnTel Poccmnckon ®epepau COrnacHo NPUIOXKEHMIO.

2. PykoBogmnTensam CTPyKTYPHbIX noapa3sgaeneHnin MnHucTepcTa Tpyaa
1 coumanbHom 3awmnThl Poccninckon Pegepaunn (oanee - MMHUCTEPCTBO)
03HaKOMUTb (hefepasibHbIX FOCYAAaPCTBEHHbIX MPaXKAaHCKMX CNyXKaLlmx
MuHucTepcTBa co Cny)KebHbIM pacnopsakoMm MUHUCTEPCTBA, YTBEPXKAEHHbIM
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HACTOALLMM NPUKA30M, MO Pacnucky.
3. KOHTpOJIb 3@ MCMOSIHEHMEM HACTOSLLLEr0 NpMKasa 0CTaBAsO 3a
cobon.

MuHncTp M.A. TonuanH

MpunoxxeHue

CNY)KEBHbI PACNOPAO0K
MVHUCTEPCTBa TPYAa W COLMaNbHON 3aluThl Poccuinckoin depepalm

|. ObLime NnonoXeHns

1. CnyxebHbIn pacnopsaok MUHUCTEPCTBA TPyAa W COLMAbHON 3aLLNThI
Poccuiickon ®epepaumm (Lanee - CnyxebHbln pacnopsaoKk) pernameHTupyeT
NopAAOK MNOCTYMNIEHNA FpaXKAaH Ha (hefepasibHy0 roCyAapCTBEHHYIO
rpaxkgaHckyto cnyxby (nanee - rpaxxgaHckas cny>x6ba), yBosabHeHMs
thefiepanbHbIX FOCYAAPCTBEHHbIX FPaXXAaHCKUX CNyXalunx (fanee -
rpaXkgaHCKUe cnyxalume), ux OCHOBHbIE NMpaBa, 0643aHHOCTHY,
OTBETCTBEHHOCTb CTOPOH CNYyXeBHOr0 KOHTPaKTa, pexxum ciyxebHoro
BPEMEHMW 1N BPEMEHU OTAbIXa rPaXKAaHCKNX CNYXaLMX, MPUMEHSAEMbIE K HUM
MOOLLPEHMNS 1 B3bICKAHUSA, @ TakXXe UHble BOMPOChI, CBA3aHHbIE C
rpakgaHckom cnyxbon.

2. CnyxebHblln pacnopsfok MMEET Liefbio cnocobcTBoBaTh

paLMoHabHON OpraHm3aLum cnyxebHowm fedaTenbHOCTU FpaXk4aHCKUX
CNy>Xalmx, NOBLILLEHNIO ee 3PEKTUBHOCTU, YKPEMIEHNIO, CTY>XEOHON
AVNCLMNANHBI, YIOPSAA0YEHNIO FOCY LapCTBEHHO-CNY)KEOHbIX OTHOLLEHUI U
cobnoaeHno HopMm ciyxebHoro noseaeHns B MMHNCTEPCTBE.

3. MpaxxpaHckne cnyxawmne 0b6s3aHbl cobnogaTb TpeboBaHNS

CnyxebHoro pacnopsgka.

II. MopsooK NpMeMa 1 yBOJIbHEHUA rPaXKgaHCKUX CIy >XKaLLnx

4. Ha rpaxxpaHckyto cny»xby BnpaBe NocTynaTb rpaxkaaHe Poccuinckon
depepaumnmn (ganee - rpaxxaaHvH), gocturwmne 18 neT, COOTBETCTBYOLWME
KBannpnKaLMoHHbIM TpeboBaHMAM, NpeabsaBrseMbiM PefepanbHbIM 3aKOHOM OT
27 nions 2004 r. N 79-@3 "O rocyLapCTBEHHON rpaXkaaHCKomM ciyxbe
Poccninckon ®epgepaunn” (ganee - ®enepasibHbll 3aKOH) K A0JHKHOCTM
rPaXxaaHCKOM Ciyxbbl, Ha 3aMeLLeHNe KOTOPOW OHW NMPeTeHAYIOT.

5. MocTynneHne rpa)kaaHnHa Ha rpa)kaaHCKyto CNy>X0y ansa 3aMeLleHuns
LOJDKHOCTMN FPaXkAaHCKOW CNyXObl MM 3aMeLLeHNe rpaXX aHCKUM CITy>KallnuM
WHOM OOJIKHOCTU FpaXKAaHCKON CyXObl OCYLLECTBAAETCA Mo pe3ysibTaTaM
KOHKYpCa, €C/IN MHOE He npefycMoTpeHo deaepasibHbIM 3aKOHOM,

6. Mpu NOCTYNNIEHNM Ha FPaXKAaHCKYo cnyxby B MUHUCTEPCTBO

rpakgaHvH NpencTaBNseT:

JINYHOE 3aaBJIeHNe C NPoCcbbO 0 NOCTYMIEHUN Ha TPaXKAAHCKYI0

cnyxby 1 3aMeLleHMN COOTBETCTBYIOLLEN JO/KHOCTMW MPaXk AaHCKOW CyX6bl;
COBCTBEHHOPYYHO 3aMOJIHEHHYIO U NMOAMMCAHHYI0 aHKETY YCTaHOBJIEHHON
topmsl;

nacnopT;
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TPYOOBYIO KHIKKY, 3@ UCKJTIOYEHNEM CllyHaeB, Koraa ciy>kebHas
(TpynoBas) fesTenbHOCTb OCYLLEeCTBASETCS BrepBble. B ToM cnyyae, ecnu
cny>xebHas (TpyLoBas) LesaTeNbHOCTb OCYLECTBAAETCS BNepBble, TPYyA0Bas
KHUXKa opopMAseTCcs KagpoBon cinyx6omn MnHNCTEpCTBa;

LOKYMEHT 06 OTCYTCTBUM Yy rpaxKfaHuHa 3abonesaHus,

NPensATCTBYIOLLEr0 NOCTYMJIEHUIO Ha FpaXkAaHCKyIo CIyXby nnn ee
NPOXOXAEHWIO;

CTpaxoBoe CBUAETENbCTBO 006583aTE/bHOM0 NEHCUOHHOIO CTPaxoBaHms,

3a UCKJIIOYEHNEM CJlyYaeB, Koraa cnyxebHas (TpyaoBas) AesATenbHOCTh
OCyLLeCcTBASETCA Bnepsble. B ToM ciy4yae, ecnm cnyxebHas (Tpyaosas)
LEeATENbHOCTb OCYLECTBASETCS BNEPBbLIE, CBUAETENLCTBO 0643aTE/IbHOI0
NMEeHCMOHHOI0 CTPaxoBaHMs oopmaseTcs cnyxboin, oTBevaloLen 3a
NepCoHNMOULMPOBAHHLIN y4eT B MUHUCTEPCTBE;

CBMAETENLCTBO O MOCTAHOBKE (PM3NYECKOro NiMLa Ha Y4eT B

HaJIOrOBOM OpraHe Mo MecTy XWUTeNbCTBa;

LOKYMEHTbI BOMHCKOr0 y4eTa (415 BOEHHO0653aHHbIX 1 NN,

NoANIeXaLlnx Npu3biBy Ha BOEHHYIO Ciyx0by);

NoKyMeHTbl 06 0b6pa3oBaHuN;

CnpaBKy 0 foxodax, 06 nmyuiectse 1 obg3aTenbCTBaX

NMYLLLECTBEHHOIO XapakTepa.

paXkaaHe, NocTynaLwmne Ha SOMKHOCTY rpaXKAaHCKON CNy»Xbbl,
ncnonHeHne 06sa3aHHOCTEN MO KOTOPbLIM CBA3@HO C UCMOJb30BaHMEM
CBEeLleHMIN, COCTaBNALLNX FOCYAaPCTBEHHYIO TalHy, NPeACTaBAsIoT
LOMNONHUTENbHbIE JOKYMEHThI, He06X0AUMbIe 4511 0hOPMAEHNS [OMYCKa K
rocyapCTBEHHON TalHe.

7. TpaxKAaHVH, NOCTYNAIOLWNIA Ha FPaXKAaHCKYo cinyxby B

MWHNCTEPCTBO, AOKEH BbITh 03HaKoMeH co CnyxebHbiM pacnopsagkoM, C
nprkasamm MUHUCTEPCTBA, PErYNPYIOLLMMUN BOMPOCHI MPOXOXKAEHMNS
rpa4aHCKom cnybbl 1 ee onnaThl, @ TakXe C NpaBuaaMn No oxpaHe Tpyaa
1 NPOTUBOMOXAPHOWM 6e30MacHOCTH.

8. Ha3HauyeHwue rpaxaaHvHa Ha AOHKHOCTb FpaXKAaHCKOM CNy>K6bl
ochopMnAeTCca NpuKa3oM MUHMCTEPCTBa, C KOTOPbIM OH JO/KEH ObITb
03HaKOMJIEH Mo pacnucky. Ha ocHoBaHWK nprnkasa MMHUCTepCTBa O
Ha3Ha4YeHUN Ha AOJHKHOCTb FPpaXKAaHCKOW CNy>X6bl C rpaXx 4aHUHOM
3aKJI04AETCS B MUCbMEHHOW hopMe CNTYy)KeOHbIA KOHTPAKT, a TakxXe
MWHMCTPOM TpyQLa U coLmanbHOM 3awmThl Poccnnckon depepauun (panee -
MWHNCTP) yTBEPXKAAETCA AO/PKHOCTHOM perfaMeHT rpa)kAaHCKoro CayyKallero,
KOTOPbIN ABNAETCA NPUIOXKEHNEM K CNTY>KEOHOMY KOHTPaKTY.

9. lns rpa)kgaHunHa, Ha3Ha4aemoro Ha 4OJHKHOCTb rpakAaHCKom

cnyxbbl, B LLeSIX MPOBEPKN €ro COOTBETCTBUS 3aMeLLaeMON LO/HKHOCTM
rpa4aHCKom cnyxbbl B COOTBETCTBUM ¢ PefilepanbHbIM 3aKOHOM MOXET ObITb
YCTAHOBJ/IEHO UCMbITaHNE NPOAO/IKUTENBHOCTBIO OT TPEX MecsLeB A0
04HOro roga.

[l0 NCTeYeHUst CpoKa UCMbITaHNA C FPaXKAaHCKUM CyXaluM MOXET ObiTb
PacTOPrHyT CNY>KeOHbIA KOHTPAKT, 0 YEM He Mo34Hee YeM 3a TpU AHA 40
YBOJIbHEHWS €ro yBeAOMASIOT B MUCbMEHHOW (hopMe C yKa3zaHUeM NpuduH,
NOC/Y>XXMBLUNX OCHOBAHMEM A8 MPU3HAHUSA 3TOr0 rpaXx4aHCKOro cyxxallero
He BblAEpPXXaBLUMM UCMbITaHKe.
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10. Ha Bcex rpa)xaaHckux cnyxatmx MuHucTepcTsa, npopaboTaBLunx
CBblLe NATU OHEN, BEAYTCA TPYLOBbIE KHVXKW B Nopsiake, yCTaHOBIEHHOM
AENCTBYIOWMM 3aKOHOA4ATENbCTBOM.

11. TpynoBas KHUXKa rpa)KfaHCKOro C/y»Xallero XpaHUTCa B KapoBOK
cny>xbe MUHUCTEPCTBA C MOMEHTa Ha3HaYeHMA Ha AO/MKHOCTb FPaXk4aHCKOM
cny>Xbbl 1 BbIAAETCA EMY Ha PYKW B A€Hb YBOJIbHEHNS (MOCNeAHUIA OeHb
paboTbl). TpyaoBas KHMXKa BbIAAETCA rPpa)kAaHCKOMY Cay>KalleMy nop
pacnucKy TONbKO A5 NpeAcTaB/ieHUs B OpraHbl MeEHCUMOHHOM0 obecneyeHns
NpU NEPBMYHOM HA3HAYEHUMN MEHCUN.

Mo NncbMeHHOMY 3asiBAIEHNIO FPaXkAAHCKOro ClyKallero kagposas

cny>xba MuHucTepcTBa obs3aHa He no3aHee 3 AHEN CO AHA No4ayn
3a5BJIEHUS BblAaTb MY 3aBEPEHHYI0 HadexXallnum obpa3om KON TpyaoBoNn
KHVKKN U APYIrUX OOKYMEHTOB, CBA3aHHbIX C MPOX0XAEHNEM FpaXKAaHCKOM
Cny6bl.

12. YBOJIbHEHUE rpaXKfaHCKUX CIy)KaLLMX NPOU3BOAUTCA MO OCHOBAHUSAM

1 B Nopsagke, npegycMoTpeHHoM PefepasibHbiM 3aKOHOM.

[lHEM yBOJIbHEHNA FPaXKAaHCKOr0 CAy)Kallero CYUTAaeTCa NocaeqHNI

AEeHb ero paboTbl. B 3TOT AeHb eMy BbIAAeTCsA TPYLOBAsA KHVXKKA U C HAM
NPOM3BOANTCS OKOHYATENbHbIN PacyeT.

Ill. OcHoBHble NpaBa 1 0653aHHOCTY NPeACTaBUTENS HaHUMaTeNs

13. MNpw ocywecTBNEHNUN CBOUX NPAB N UCMOJIHEHNUU CBOUX

06s3aHHOCTEN NpeacTaBMTENb HaHUMaTeN B anue MuHucTpa nam
YNOJIHOMOYEHHbIX UM FPa)kAaHCKUX CATY»XXaLMX PYKOBOACTBYETCS KOHCTUTYLMER
Poccunckon ®egepalimm, 3aKoHodaTeNbCTBOM Poccuinckon ®egepaumm o
roCyfapCTBEHHOW FpakaaHckom cny>xbe, TpyAOBbIM 3aKOHO4ATENLCTBOM,
yka3zamu lMpe3ungeHTta Poccuinckon ®egepaumm, NnoCTaHOBAEHUAMUN
MpaBuTenbcTBa Poccuiickon Pepepaunn, MonoxxeHnem o MUHUCTEPCTBE Tpyda
1 coumanbHom 3awuTel Poccninckon ®epepaunm, CnyxxebHbiM pacnopsakomM, a
TaKXe WHbIMU HOPMATUBHbLIMW NPABOBLIMU aKTaMW.

14. MpepncTaBnTeNb HaHUMaTeNa B nue MUHMCTpa nin

YNOJIHOMOYEHHbIX UM FPpa)kAaHCKUX CNTy>XaLLMX Bnpase:

B COOTBETCTBMUU C 3aK/HOYEHHBIMU C FPaXXAaHCKUMU CIy>KallmMu
CNyXKeOHLIMN KOHTPaKTaMun 1 yTBEPXXAEHHBIMU MUHNCTPOM LO/HKHOCTHBLIMM
pernaMmeHTaMu AaBaTbh rPakK4aHCKMM Cy>XKaluM MopyYeHUs N yCTHbIE
yKa3aHua, oba3aTenbHble 419 UCNOJIHEHUS, HAaNpPaBAAaTb FPpaXKAaHCKNX
CNy>Xalux B cyxebHble KOMaHANPOBKY;

OLEHMBaTb CNY)XebHYI0 0eATeNbHOCTb FPaXKAaHCKMX CayXKalunXx,
KOHTPONNPOBaTb cobnofeHne nmmn TpeboBaHNA 1 OrpaHNYeHUN,
yCTaHoBAeHHbIX ®efepanbHbiM 3aKOHOM, TpeboBaHWIA AOJIHKHOCTHOIO
pernameHTa, CnyxebHoro pacnopsgka, UHbIX HOPMATUBHbIX NPaBOBbLIX aKTOB,
Perynmpyowmnx 0THOLLIEHWNS, CBSA3aHHbIE C FpaAaHCKon cny>x6oi.

15. MpepncTaBuTeNb HaHUMaTena B nue MuUHMCTpa nim

YMOJHOMOYEHHbIX UM FPaXXAaHCKUX CAyxalwnx o6a3aH:

C034aBaTb FPaXKAaHCKMM CAyXXalmnm ycioBmsa ans sgpdekTneHom paboThl,
OpraHn30BbIBaTb U3y4YeHMe UMK NepenoBoro onbiTa, CBOEBPEMEHHO AaBaTb
rpakAaHCKUM CyXKallumm 3afaaHusi, obecnevymBaTb UX BCEMU HEOOXO0ANMbIMU
MaTepuanamm, obopyLoBaHMEM, OPr TEXHNKOM,;
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obecneynTb NpaBUIbHOE NPUMEHEHNE AENCTBYIOLWMX YCI0BMIA OMAaThl U
CTUMYMPOBAHNSA TPYAA, BbIMIATY FPaXKAaHCKUM CAyXaLUM OEHEXHOro
coLep)XaHus ABa pas3a B Mecsl - 2 1 17 yucna;

obecneynTb ycnosua on4 COﬁJ‘IIO,EleHI/IH NCMOJIHUTENbCKOWN oncunnnnHbl,
pPaLMOHANBHOr0 NCMOJIb30BaHNSA CIY>XXEOBHOro BpeMeHwU;

NPVMEHATbL MePbl BO3AENCTBUS K HAPYLUNTENAM AUCLUMAUHBI 1 HOPM
cny>xebHoro nosegeHus;

00BEKTMNBHO OLLEHMBATb BKAAL MPaKAaHCKMX C/Y>KalUWX U B
YCTaHOBJIEHHOM MopsAaKe NPUMeHATb Mepbl MOOLWPEHNA 3a YyCNeLwHYo 1
nobpocosecTHyto paboTy;

obecneynBaTb B yCTAHOBIEHHOM MOPSAKE YCIOBUS A5 MOBbLILLEHNSA
KBaIMMKaLMMN FPaXK AaHCKUX CY>KaluX, B TOM Yncsie 6e3 oTpbiBa OT
rpakaaHCKom cnyxobsbl;

CBOEBPEMEHHO pacCMaTpPMBaTb NPEASIOKEHNS U 3asIBIEHNS MPaXXAAHCKUX
CAy>XKaLWmMX Nno yay4LeHno YCIoBUA Tpyaa W oTAblXa, CoobLaTb UM 0
NPUHATLIX Mepax;

BHUMATE/IbHO OTHOCMTBLCSA K HY)K[1aM 1 3amnpocaM rpaxkaaHCKux
CRy>aLmx.

IV. OcHOBHble NpaBa 1 0653aHHOCTU FPaXKAAHCKMX CIYXKaLLUX

16. M'pa)kgaHCKMe cayxalume nosb3yloTca npaBaMm, NpeaoCcTaBaeHHbIMU

um KoHcTuTyumen Poccuinckon ®egepaumm, 3aKoHO4aTeNbCTBOM Poccunckom
depnepalmm 0 rocyaapCTBEHHOW FpaXkAaHCKoN cny>xbe, TpyaoBbIM
3aKOHO4aTeNIbCTBOM, YKa3amu Mpe3ungeHTta Poccuinckon ®egepaumu,
noctaHosneHnamm MpasnutenscTBa Poccunckon depepaunn, NonoxxeHnem o
MuHnCcTepcTBe Tpyha M CoumanbHOM 3aWwnTbl Poccniickon depepaunn,
Cny>kebHbIM pacrnopsakoM, MHbIMU HOPMaTVBHbLIMY NMPaBOBLIMW aKTaMK, a TakXe
3aKJIIOYEHHBIMU C HUMW CYXKEBHBIMU KOHTPaKTaMU U UX AOAMHOCTHbLIMY
pernaMmeHTamm.

17. I'paxkpaHCKue cnyxatume obs3aHbl:

- cobntopaTth TpeboBaHma PefepanbHOro 3aKoHa;

- NCNOSHATb A0JKHOCTHbIE 0653aHHOCTN, YCTAHOBNEHHbIE

AO/MKHOCTHBLIMW perfameHTaMu, He OoMNyCKaTb HapyLIEHUI Ciy>XebHom
AVNCUMNANHBI 1 HOPM Cy>XebHOoro noseaeHns;

- UCMONHATb NMPUKa3bl U NOPYYEHNSA COOTBETCTBYIOLWMNX PYKOBOAMTENEN,
n3gaHHble B Npegesax Mx NoAHOMOYNIA;

- cobntopath CnyxebHbIi pacnopsaokK, MHble HOPMaTWBHbIE MPABOBbIE

aKThbl, CBA3aHHbIE C MPOXOXXAEHNEM rpaXKAaHCKON ciy6bl B MMHUCTEPCTBE, a
Takxe Kogekc 3TUKM 1 cnyxebHoro noBefeHnsa rocy4apCTBEHHbIX CITY>KaLLnX
MuHMCTepCTBa;

- cobntoaaTh YCTaHOBNEHHbIN NOPSA0K paboTkl co ciy»xebHow
NOKYMEHTaLMen, NoaaepXMBaTb YPOBEHb KBaNGUKaLUKN, [OCTaTONHbIA AN
Hag/eXxallero UCNOSHEHUS AOJHKHOCTHbLIX 06s93aHHOCTEN;

- bepeXxHO 0THOCUTLCS K 060pYAOBAHNIO, MMYLLECTBY U APYrUM
MaTepuasbHbIM LLEHHOCTAM;

- cobnoaaTh YCTaHOBNIEHHBIA PeXUM Cny)KebHoro BpemeHun. B cnyyae
HeobX0A4MMOCTI BbINOJIHEHNS CNY>XeBHbIX 0683aHHOCTEN 3a NpeaeiaMmu
paboyero mecTta CTaBUTb 06 3TOM B M3BECTHOCTb HEMOCPEACTBEHHbIX
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pykoBoauUTeNen, 3a npegenamm mecTa paboThl - AUPEKTOPOB

fenapTaMeHTOoB.

18. I'paxkgaHCckue cnyxatme oba3aHbl cobnoaaTb OrpaHNYeHNs 1

3aMpeThl, CBSA3aHHbIE C FPaXkAaHCKoM CNy>X601, yCTaHOBNIEHHbIe PeflepaibHbIM
3aKOHOM,

19. NepeyeHb NpaB 1 06593aHHOCTEN KOHKPETHOIO FPaXkaHCKoro

CNy>alero, NOMMMO NpenycMoTpeHHbIX CnyxebHbIM pacnopsiakoMm,
onpegensieTcs OO/KHOCTHBIM pernamMmeHToM.

V. Cny>xebHoe BpeMs 1 BpeMs 0TAbIXa

20. ns rpa)kgaHCcKMX cnyxawmx MuHuCcTepCcTBa yCTaHaB/IMBaeTCA
NATUAHEBHas cny)xebHas Hepens ¢ ABYMS BbIXOAHLIMU SHAMU.

21. BpeMs Havyafla U OKOHYaHWS Cny)XKebHOro BpeMeHn B NOHEeAENbHUK,
BTOPHWK, Cpelly v YyeTBepr ycTtaHasamsaeTca ¢ 9.00 go 18.00, B naTHULY
-€9.00 po 16.45, nepepblB 4N OTAbIXA U NMUTAHUSA - 45 MUHYT.

HakaHyHe Hepabo4ynx Npa3gHWNYHbLIX OHEN NPOAOIKUTENBHOCTb

Cny>ebHOoro BpeMeHM COKpaLlaeTCs Ha OAMH Yac.

22. Mpwn coBnageHUN BbIXOOAHOro 1 Hepaboyero Npa3gHNYHOro OHEN
BbIXOA4HOW leHb NEPEHOCUTCS Ha Ceaylowmin nocne Hepaboyero
npa3gHNYHOro OHA paboymin geHb.

23. AmpekTopa genaptaMeHToB MuUHUCTEpPCTBa 0643aHbl 0becneyvnsaTb
AEATENbHOCTb NOAYNHEHHBIX FPaXKAaHCKMX CNy)XKallMX B C/y>kebHoe BpeMs 1
OpraHn30BbIBaTb CUCTEMATUYECKMI YYET UX ABKM Ha CnyXBy 1 yxoda co
cny6bl.

24. Mo cornaweHunio Mexxay rpa>gaHckmuMm Ciay>Kalum n QUPEKTOPOM
fenapTaMeHTa PYKOBOACTBOM MUHMCTEPCTBa MOMYT ObITb M3MEHEHbI HA4Yalo0
N OKOHYaHMe CNy>XeBHOro BpeMeHM, YCTaHOBJIEH HEMOJIHbIN CNY>XeOHbIN AeHb
nUnn HenonHas cny>xebHas Hepens, 0 4eM U34AEeTCA COOTBETCTBYIOLLNN
npvkas MMHUCTEPCTBA M 3aK/I04aeTCA AOMOJIHUTEIbHOE CornalleHne K
cnyxebHoMy KOHTpakTy. OnnaTa TpyAa Npu HENOJIHOM CNy)KeBHOM BpeMeHH,
yCTaHOBJ/IEHHOM MO COrlaCOBaHUIO CTOPOH C/1yXebHOro KOHTPaKkTa,
NPOM3BOANTCS MPOMNOPLIMOHANIBHO BPEMEHN (haKTUYECKOro NCMOSTHEHNS
cny>xebHbix oba3aHHOCTEN.

CncTeMaTyeCKnin KOHTPOIb 3a UCMOJIb30BAHNEM CJTY>KeOHOro BpeMeHH,

a Takxe obecneyeHune ycnoBuin ona ero 3phHeKTUBHOro NCNosb30BaHNS
OCYLLeCTBAAOTCA ANPEKTOPaMN AenapTaMeHTOB.

25. B UCKNIIOYNTENbHBIX CATyYasX O CPOYHOrO BbIMOJIHEHUS

HEOTNOXHbIX, 0COO0 BaXKHbIX 3afaHW OTAEbHbIE FPaXXAAHCKME CiyxXallime
MOryT 6bITb NpuBNeYeHbl K paboTe B BEIXOAHbLIE N Hepabo4mne npasgHMYHbIE
AHW. NpuBneYeHne rpaXx aHCKMUX CyXKallinx K paboTe B BbIXOAHbIE 1
Hepabo4yne npasgHUYHbIE 4HM MPOU3BOAUTCA HA OCHOBAHUW MUCbMEHHOIO
pacrnopsXKeHnsa NpeacTaBUTENs HAaHUMaTeNs WK YNOJHOMOYEHHOr0 UM nLa
npw yCIOBUM MUCbMEHHOI0 COrlacusa rpaXk4aHCKoro Cayxkallero.

PaboTa B BbIX0AHOM UK Hepabounii Npa3gHNYHBIA AeHb OMaYMBaeTCs

B COOTBETCTBUM C AENCTBYIOLLMM TPYLOBbIM 3aKOHOAATELCTBOM.

Mo XXenaHuo rpaXAaHCKoro clly>kallero, paboTaBLIero B BbIXOAHOW U
Hepaboynin Npa3gHNYHBIA OeHb, EMY MOXXET ObiTb NpeaoCcTaBIeH OPYrov OeHb
oTAbixa. B 3ToM cnyvae paboTa B BbIXOAHON MK Hepaboynini npa3gHNYHbBIRA
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[leHb OMnJla4yMBaeTCs B O4MHAPHOM pasMepe, a AieHb OTAbIXa oniaTe He
NOANIEXNT.

26. [paXKgaHCKUM Ciy»KallnMm, 3aMeLLaloLnm BbiCLLME U F1aBHble

JOMMKHOCTM rpaXkAaHCKOWM cybbl, yCTaHaBIMBAETCA €XXEroAHbli OCHOBHOW
onJila4MBaeMbln OTAYCK NPOAO/IKUTENBHOCTLIO 35 KasleHAapHbIX OHEN.
paXK4aHCKMM CNy>KalMM, 3aMeLLatoW MM AOJHKHOCTU FpaXKAaHCKON CyXObl
WHBIX FPYNM, YCTaHaBAMBAETCSA €XeroAHbIi OCHOBHOWM ONiadynBaeMblii 0TNYCK
NPOAO/MKNTENBHOCTLIO 30 KasleHAapHbIX OHEN.

27. CBepx exeroHoro 0CHOBHOr0 OrnJia4nBaeMoro oTnycka

rpaXKAaHCKUM Cy>XKalluMM NPefoCTaBIAloTCA eXeroiHble OOMN0NHUTE/NbHbIe
onJila4MBaeMble OTMYCKa 3a BbICAYTY NIET rpaXAaHCKoW Cny6bl 1 3a
HEHOPMUPOBAHHBIA CNY>XeOHbIA AeHb B COOTBETCTBUU C PDefepalibHbIM
3aKOHOM.

MPOLOMKNTENBHOCTb €XXErofHOro LONoJHUTEIbHOr0 OrJla4MBaemMoro
OTNYCKa 3a BbICAYTY NeT rpa)kAaHCKom Cyx0Obl MCHUCNIAETCS M3 pacyeTa
OOWH KaNneHOapHbIN AeHb 3a KaXXAbIA FO4 rpakAaHCKOM CnyXobl.

E>xerofHbIi LONOSHUTENbHBIA OMJIa4YMBaAEMbIN OTMYCK 3a BbIC/Yry NeT
rPaXXAAaHCKOM Cy>Xbbl CYMMUPYETCA C €XXErogHbIM OCHOBHbLIM OMJ1a4MBaeMbIM
0TNyckoM. O6LLas X NPOAOMKUTENBHOCTbL ANA FPaXKAAHCKUX CAY>XKaLUKX,
3aMeLLaloLLNX BbICLLUME W F1aBHble O/HKHOCTW FPaXKAaHCKON CiyXbbl, He MOXXeT
npesbilWaTh 45 KaJieHAapHbIX AHEeN, 418 FpaXKAaHCKUX Cy»Xallux, 3aMeLlaonx
LOJDKHOCTM rpaXkA4aHCKoM CinyX0bl MHbIX rpynn, - 40 KaneHAapHbIX LHeW.

B cooTBeTCTBMM C DefiepalibHbIM 3aKOHOM A5 FPpaXKAaHCKUX ClTyKaluux,
3aMeLLatoLLMX BbICLUME Y F1aBHbIe AOHKHOCTU FPaXXAaHCKOMN CyxXbbl,
yCTaHaB/NBAETCA HEHOPMUPOBAHHbIV CNY)KEOHbIN AEHb.

HeHOpMUPOBaHHbLIN CNY>XEOHBIN eHb YCTaHaBANBAETCS TakxXe

rpaXKgaHCKUM Cly>Kallum, 3aMeLtatolinuM B MUHUCTEPCTBE LOJIKHOCTM
rPaXkaaHCKom cnybbl KaTeropmm "cneunanncTsl" BeAyLWNX K CTapwnx rpynn,
a Takxe KaTeropuu "obecneynBatoLime cneumanncTsl" BegyLwmnx, CTapLunx u
MAaSLWNX rpynmn.

Cny>kebHbIM pacnopsaakoM yCTaHaBAMBAETCA NPOAOSIKUTENBHOCTb
AOMONHUTESILHOMO OMJIa4YMBAaEMOro OTMNYCKa 3@ HEHOPMUPOBAHHbIN CYXEBHbIN
LEeHb:

LAJ19 TPaXKAaHCKUX CNy>Kallnx, 3amMeLatonx BolCLIVe LO/MKHOCTY
rPakaaHCKom cnyxbsbl, - B KonnyecTse 14 KaneHAapHbIX gHEW;

L0191 TpaXKAaHCKUX CNyXXallnx, 3aMeLlatolnxX rnaBHble 4O/MKHOCTY
rPaaaHCKoM Cnyxbsbl, - B KOMYecTBe 12 KaneHaapHbIX AHEN;

L4019 FpaXKAaHCKUX CnyXXalux, 3aMeLaownx seayLine LoSHKHOCTHY
rpakaaHCKon cNyxbbl kaTeropum "cneuymanncTol”, - B konudectee 10
KaJieHdapHbIX OHeR;

4S9 TpaXKAaHCKUX CNyXXalux, 3aMeLlaowmnx ctaplive 4O/MKHOCTY
rpakaaHCKoW cNy>xbbl KaTeropum "cneumanncTsl”, N rpak AaHCKMUX CyXKalluuXx,
3aMeLlaoLnX BeayLine OMKHOCTU FPaXX AaHCKOM CinyXbbl KaTeropum
"obecneymBarome CneunaancTol”, - B KOIMYECTBE 8 KaJieHaapHbIX OHEN;

4019 FpaXKAaHCKUX Cy»Xalnx, 3amMeLaonx OHKHOCTY FpaXk 4aHCKON
cnyx6bl CTapLuen rpynnbl 4O/HKHOCTEN U MAafLwen rpynnbl LOMKHOCTEN
KaTeropum "obecneymBatolme cneymanncTsl”, - B KOANYeCcTBe 6

KaneHOapHbIX OHEN.
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E>xerogHbIn 4ONOSIHUTEbHBIN OMJlavyMBaeMbIN OTMYCK 3a

HEHOPMUPOBAHHBLIN CNTY>XeOHbIA LeHb NPefoCTaBASEeTCA CBEPX OCHOBHOIO
€XXeroHoro ornJia4MBaemMoro oTnycka u eXXerofHoro ornJia4MBaemMoro oTnycka
3a BbIC/TYTY NIET rPakAaHCKOM CyXObl 1 CYMMUPYETCSH C HUMMW.

28. EXXerogHblin onnadynBaemMblii OTNYCK MO XXeNaHWIo rPpaXk 4aHCKoro
CnyXallero MoXeT NpefocTaBaAaTbCA Mo YacTaM. MpoAoSIKNTENBHOCTb OHON
4acTu NPefoCTaBASeMOro OTMNyCKa He A0SKHa B6biTb MeHee 14 KaneHAapHbIX
AHei. [0 cornacoBaHMio CTOPOH rPaX 4aHCKOMY CJllyXKallleMy MOXeT
NpenocTaBNATLCA YaCTb OTAYCKA MHOW MPOAO/KNTENBHOCTMW.
MpepocTaBneHne oTNYyCKOB ohopMasfeTcs npukasom. OTNyCK 3a NepBbli rof
rpa>kAaHCKoN cy>X6bl MpefoCTaBAAETCA rPaXKAaHCKUM Cy>XKaLlyM Mo
NCTEYEHUN LEeCTN MeCALEB HENPEPLIBHOW FpaXkAaHCKON ciyx6bbl B
MuHucTepcTBe. B 0TAe/bHbIX ClyYasx ornjavyvMBaeMblil OTNYCK FrpakAaHCKOMY
cnyxatemy MoxeT bbiTb NPefoCcTaBAeH 1 A0 UCTEYEHNS LWECTU MeCALEB.
OTnycKa 3a BTOPOW 1 NocaeaytoLme rogbl rpakaaHckon cayxbei
NPenoCTaBNATCA FPaXX GAHCKUM CAy>KaluyM B No6oe BpeMs B TeYeHME BCEro
cnyxebHoro rofa B nopsike o4epefHoOCTH, onpeaenseMon rpaukom
OTMYCKOB.

29. O4YepelHOCTb NPefoCTaBAEHNS FPAXKAAHCKMM CYXALLUM €XerofHbIX
OTMYCKOB yCTaHaB/AMBaeTCsA rpatikoM OTMYyCKOB B COOTBETCTBUN C
LENCTBYIOLWMM 3aKOHOAATENbCTBOM C y4€TOM HeobxoanMocTun obecrneyeHuns
HOpManbHOW feATenbHOCTU MUHUCTepCTBa M BaronpuaTHLIX YCI0BUA ANnA
OTAbIXa rPaXxAaHCKUX CyXKaLlunx.

Ipachmk oTNyCKOB yTBEpXAaeTcsd MUHNCTPOM He no3gHee 15 nekabpa
npeablayLero roga.

30. MpaxxaaHCKOMyY Chy>KallleMy MOXXeT bbITb NpefocTaBneH oTnyck 6e3
coxpaHeHuns 3apaboTHON NnaTbl Ha Cpok He Bonee ogHoOro roaa.
MpoAoIHKNTENLHOCTL TaKOro 0TNyCKa, NOPAAOK U YC/I0BUS €ro
npenocTaBNeHNs rpaXX 4aHCKOMY CllyXKallleMy onpeaensoTca MUHUCTPOM C
Yy4eTOM KOHKPETHbIX 06CTOATENbCTB.

VI. ToowpeHns rpa)KgaHCKnx cnyxatmx

31. 3a ycnewHoe 1 obpocoBeCTHOE UCMOHEHME FPaXKAaHCKUM

cnyXawmm MMHNCTEPCTBA AO/MKHOCTHBIX 006513aHHOCTEN, NPOAOIIKUTENBHYIO 1
6e3ynpeyHyto cnyxby, BbINONHEHNE 3a4aHUI 0CO60 BaXKHOCTW 1 CJIOXHOCTK
K HEMY MPUMEHSATCS ClleayloLe NooWpPeHUS:

- 06baABNEHNe BnarogapHoCTy;

- BblAa4ya AEHEXHOW NpemMuu;

- HarpaxgeHne BeOMCTBEHHbLIMW Harpagamm MMHNCTEpPCTBa;

- NHble, NPeayCMOTPEHHbIE YacTbo NepBoi cTaTbh 55 GepepanbHOro

3aKoHa.

32. MoolpeHns rpa)kgaHCKMX CayXaLlimx opopMastoTCA NPUKa3oM
MuHNCTEpCTBa U [OBOAATCS A0 CBEAEHUSA FPaXKAaHCKUX cnyxawux. CeegeHns
0 MOOLLPEHUSX FPaXKAAHCKOr0 CYXKALLEro 3aHOCATCS B TPYAOBYIO KHUXKKY.

33. 3a ocobble TpyaoBble 3acayru nepes obLLEeCcTBOM 1 roCyAapCcTBOM
rpaXkgaHCKue cnyxalime MoryT BbiTb NpeACTaBsEHbI B MOPSAKE,
npenycMoTPEHHOM 3aKOHOAATEIbCTBOM, K Harpa)kAeHWIo roCy4apCTBEHHbIMM
Harpagamu 1 NPNCBOEHNIO NMOYETHbIX 3BaHWUNA.
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VII. OTBETCTBEHHOCTb FPa)AaHCKUX CNyXKaLlmux

34. 3a coBepLUeHne ANCUMnaAnHapHOro NPocTynkKa, To eCTb 3a
HEeMCNoJIHEHNE NN HEHaAeXXalllee UCNOJIHEHNE MPaXX AAHCKUMU CyXKallmuMmu
MWHMCTEPCTBa HOMKHOCTHBLIX 0653aHHOCTEN, a TakXXe 3a HecobnoaeHne
OrpaHUYeHun n 3anpeTos, TpeboBaHMI 0 NpeaoTBPaLLEHNN UK 06
yperynmpoBaHun KOHMINKTa UHTEPECOB U HEUCNOHEHME 0bA3aHHOCTeN,
YCTAHOBJIEHHbIX B LIeNSX NPOTUBOAENCTBUA KOPPYNLUMK, NpeacTaBuUTeSb
HaHUMaTens uMeeT NPaBo B COOTBETCTBUM C PefepanbHbiM 3aKOHOM
NPUMEHNTb Caedyolne AUCUUNINHAPHbIE B3bICKaHUA:

- 3aMeYaHue;

- BbIFOBOP;

- npefynpexaeHue o0 HeMoJIHOM LO/KHOCTHOM COOTBETCTBUU;

- 0CBOBOXKAEHMe OT 3aMeLLaeMon AOHKHOCTY FpaXK4aHCKoM CyX0bbl;

- YBOJIbHEHUE C FPaXXAaHCKOM CyXbbl.

3a KaXXabli ANCUUNANHAPHBIA MPOCTYMNOK MOXET 6biTb MPUMEHEHO TOJIbKO
O04HO OUCUMNANHAPHOE B3blCKaHMeE.

35. Fpaxx4aHCKUA Cny>xallinid, 4ONYCTUBLUMIA AOSKHOCTHOW NPOCTYMOK,
MOXKeT BbITb MO PaCMoOPSKEHNIO NPeACTaBUTENS HaHUMaTeNs B anLe MuHncTpa
BPEMEHHO (HO He Bonee 4YeM Ha Mecsl), 0 PeLUEeHNs BONPOCa O ero
ANCUMNANHAPHOW OTBETCTBEHHOCTMW, OTCTPAHEH OT UCMOMHEHNS AO/KHOCTHbIX
06543aHHOCTEN C COXPaHEHNEM AEHEXHOr0 COAEPIKAHUS.

36. AmcumnanHapHoe B3biCKaHWe HanaraeTcsa Ha rpaXkAaHCKux

CNy>alux B COOTBETCTBMM C Npuka3oM MUHUCTEpPCTBa B NOPsAAKe,
YyCTaHOB/IEHHOM 3aKOHOAATENbCTBOM.

37. MNMpuka3 MUHUCTEPCTBA O NPUMEHEHUN OUCUUNIMHAPHOIO B3bICKaHMA

C YKa3aHWeM MOTUBOB ero NpuMeHeHns 06bABNAETCA rpaX 4aHCKOMY
cnyxallemy, NoABEPrHYTOMY B3bICKAHMWIO, MOA PACNUCKY B TeYeHUe NaTu
AHEN CO OHA n3haHna nprkasa.

38. Ecan B TeYeHne rofa co AHA NPUMEHEHUS ANCLUNANHAPHOIO

B3bICK@HNS rpaXJdaHCKWU ciy>Xawmin He 6ygeT noaBEePrHyT HOBOMY
AVNCLUMNANHAPHOMY B3bICKAHWUIO, TO OH CHUTAETCS HE MMEIOLLMM
ANCUNNANHAPHOMO B3bICKAHNS.

MWHUCTP A0 NCTEYeHNUs roda Co AHA U3LaHNS NpUKasa 0 NPUMEHEeHUN
AVNCLMNANHAPHOIO B3bICKAHUSA UMEET NPaBO CHATb €ro C rPaAaHCKoro
CNy>Kallero no CBOEN UHNLMATMBE, N0 NPocbbe CamMoro rpaXaaHcKoro
CNy>Xallero, a TakXXe no X0A4aTancTBy PyKOBOAUTENS CTPYKTYPHOMO
noapasfeneHns, B KOTOPOM FpaKAaHCKUA CAyXXallni 3amMeLlaeT AOKHOCTb
rPaXBaHCKOM Cayxobbl.
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