006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepocTtaBsieHUss MUHUCTEpPCTBOM dHepreTuKu POCCMUCKOM
depepauum rocynapCcTBeHHOMN yCJIyru no npenocTaBsieHUuIo
MHpopMaLum, coaepXallenucs B peecTpe o0bEeKTOB TOMJIMBHO-
SHepreTu4ecKoro KoMmnJjekca

Mpukas - Ne 416 - o1 04.09.2012 - MUHNCTEPCTBO 3HepreTuky - LlencTeyeT 6e3 n3mMeHeHui

MPUKA3

MWHWCTEPCTBA SHEPIETUKIW POCCUICKOW ®EEPALIAN

0T 4 ceHTsa6pa 2012 r. N 416

06 yTBEPXAEHUN AOMUHUCTPATUBHOIO pPeriaMeHTa

npenocTaBaeHns MMHUCTEPCTBOM 3HEPreTUKN

Poccninckon ®degepaumm rocygapCTBEHHON yCayrm

no NpPeLoCTaBAEHNIO MHPOPMALIMKM, COLEPKALLENCA B peecTpe

06BEKTOB TOMJIMBHO-3HEPIrETUYECKOr0 KOMMJIEKCA

3apeructpuposaH MuHtiocTom Poccum 2 okTabpsa 2012 .

PernctpauunoHHbin N 25583

B cooTBeTCTBMM C lNpaBmnamm pa3paboTKu 1 yTBEP)KAEHUS aAMUHUCTPATUBHBIX PEraMeHTOB
npenocTaB/ieHNs roOCYyAapPCTBEHHbIX YCAYT, YTBEPXKXAEHHbIMU NOCTaHOBNeHMEM MpaBuTenbCTBa Poccninckon
depepaumm ot 16 maa 2011 r. N 373 (CobpaHue 3akoHomaTenscTBa Poccuinckon ®epepaumm, 2011, N 22,
cT. 3169; N 35, cT. 5092), npukasbiBato:

YTBEpANUTb NpuaaraemMblii AGMUHUCTPATUBHBIA pernaMeHT npefocTaBaeHns MUHUCTEPCTBOM SHEPreTUKN
Poccuinckon ®degepaumm rocygapCTBEHHON yCayrv no npenocTaBaeHnio MHpopMaLumn, Cogepxallencs B
peecTpe 06B-EKTOB TOMIMBHO-3HEPreTUYECKOr0 KOMMIEKCa.

MuHuncTp A.B.HoBak

MocTtaHoBneHue MpaBuTenscTBa Poccuinckon ®epepaumm ot 16 mada 2011 r. N 373 "O pa3paboTke n
yTBEPXAEHUN aJMUHUCTPATUBHBLIX pernaMeHToB NCNOJIHEHUA TOCYAapCTBEHHbIX beHKLI,VIVI n
aAMUHUCTPATUBHLIX pernaMeHToB NpefoCTaBeHnsa rocyapcTBeHHbIX ycayr" (CobpaHue
3aKoHoAaTeNnbCTBa Poccuinckon degepaunn, 2011, N 22, ¢1. 3169; N 35, cT. 5092; 2012, N 28, cT. 3908; N
36, cT. 4903).

MpunoxeHune

AOMUHWUCTPATUBHBIA PETTAMEHT

npegocTaBaeHns MMHUCTEPCTBOM SHEPreTMku Poccuinckon degepaunn

roCyLapCTBEHHON yCAyri No NpefoCcTaBAeHNO MHGoPMaL MK, Coaep Kallencs

B peecTpe 06BEKTOB TOMMBHO-3HEPIrETMYECKOr0 KOMMJIEKCA

|. Obwue nonoXxxeHus

MNpepmeT perynnpoBaHns

1. ADMUHUCTPaTUBHbBIA peraaMeHT onpefenseT npoueaypbl NpefoCcTaBieHNs rocyJapCTBEHHOM YCyrn no
npefocTaBAeHNo MHGOPMaLLMK, CoaepKalllencs B peecTpe 06beKTOB TOMNBHO-IHEPTreTUYECKOro
KoMMnieKkca (fanee - ADMUHUCTPATUBHBIA pernaMeHT, rocyfapcTBeHHas ycayra), CPOKM n
nocnefoBaTeNbHOCTb AENCTBUI (aAMUHUCTPATMBHBIX NpoLenyp) NPefoCTaBAEHUS roCy4apCTBEHHON
yCnyru.

Kpyr 3assutenen

2. 3asBUTENAMU B paMKax NpefoCTaBeHUs rocyAapCTBEHHON YCAYr ABASIOTCA OpUANYEcKme n
dusmyeckne nmua, Bnagelowmne Ha npase COBCTBEHHOCTY WAN Ha UHOM 3aKOHHOM OCHOBaHWUM 06BEKTOM
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TOMJIMBHO-3HEPreTUYECKOro KOMMJIeKCa, KOTOPOMY NPYCBOEHA KaTeropms no CTeneHn noTeHumnaabHon
OMacHOCTY 06bekTa TOMMBHO-IHEPreTUYECKOr0 KOMMEKCa (Aanee - 3a8BUTENb).

Mopsafok MHpopMMpPOBaHUA

0 MpefoCTaBAEHNN FOCYAaPCTBEHHON YCAyrU

3. HdhopMauns o MecTe HaxoxXaeHUs 1 rpadmke paboTel MMHUCTEPCTBA IHEpPreTMKN Poccuinckonm
®epnepaumnm (oanee - MmHaHepro Poccun).

3.1. NoyToBLIN agpec MuHaHepro Poccun: 107996, I'CM-6, r. Mockea, yn. LWenkwnHa, 4. 42, cTp. 1, 2,
[lenapTaMeHT aMUHUCTPATUBHOW 1 3aKOHOMPOEKTHON paboThl (fanee - lenapTaMeHT).

3.2. Hhopmauma 0 NpeaoCcTaBeHNN FOCYAaPCTBEHHOM YCAYrn NPefoCTaBAsETCsA N0 CNPaBOYHbIM
TenedoHam: 8 (495) 631-98-58, 631-83-64.

3.3. CBeaeHmsa 0 MecTe Hax0XAEeHUS, CNpaBoYHble TenedoHbl, agpeca 3JeKTPOHHOM NoYTbl MUHIHEPrO
Poccuun, nHopMaums no Bonpocam npefocTaBAeHNsa roCy4apCTBEHHOW YCAYr pa3MeLLalnTcs Ha
oduumanbHoM canTe MuHaHepro Poccun B cetn MHTepHeT (http://www.minenergo.gov.ru) (aoanee -
omuManbHbIn canT MuHaHepro Poccun), Ha EAnHOM nopTane roCcyaapCTBEHHbIX U MyHULMNANbHbIX YCyr
(pyHKLWMI) (Banee - EQUHBIN NnopTas), Ha MHPOPMALMOHHBIX CTeHAAX B noMeleHnn MruHaHepro Poccum un
MecCTax NpefoCcTaB/IeHNs roCyAapCTBEHHON YCAyT .

3.4. I'pachmk paboTbl MuHaHepro Poccun n lenapTameHTa:

noHenenbHUK - YyeTeepr - 9.00 - 18.00;

naTHMUa - 9.00 - 16.45;

obeneHHbIN NepepbiB - 12.00 - 12.45;

BbIXOAHbIE AHU - Cyb60Ta 1 BOCKpeceHbe.

3.5. [1ns nony4yeHus AOMNOJAHUTENbHbIX Pa3bACHEHW MO BONPOCaM NpefoCTaBAeHNa rocyaapCTBEHHOW
yCAyru 3aaButenn Moryt o6paTuTbCsa NMUCbMEHHO /WK YCTHO no TenedoHy B [lenapTaMeHT.
Pa3bACHeHNs 0O/MKHbI JaBaTbCA CBOEBPEMEHHO, 06/1agaTb AOCTATOYHOM MOSHOTOM W B 3aBUCMMOCTM OT
(hOpPMbI N310XKEHNS BOMpPOCa MOryT ObiTb AaHbl B YCTHOW U/ MUCbMEHHON hopMax.

[O/KHOCTHOE NNLO, NPefoCTaBAsoWEee pa3bIACHEHUS N0 TenedoHy, CHAB TPYOKY, LOMKHO
npeacTaBMTbCA, Ha3BaB CBOM LO/KHOCTb, haMUANtO, MMS, 0THeCTBO. MNpy pa3bAaCHEHNN CTIOXHOMO BOMPOCa,
3a9BUTENIIO MOXET BbITb NPeanoXXeHo BblIbpaTb Apyroe yaoobHoe BpeMs A5 NPoBeAeHNs KOHCYIbTauum, B
TOM Yyucne C NPUBAEYEHNEM APYTUX AO/KHOCTHbLIX KL, 60 N310XKNTb 3a4aHHbIi BOMPOC NMUCbMEHHO.
Mpn NUCbMeHHOM 0bpalleHnn pa3baCHEHNE LO/MKHO ObiTb HanpaBieHo He no3aHee 30 KaneHAapHbIX AHEw
C MOMEHTa perncTpauum nucbma B MnHaHepro Poccnn. OTBET Ha 3anpoc AaeTCs B YETKOM U MOHATHON
opme C yKasaHueMm pamMmuanm, UMeHun, oT4ecTBa, HoMepa TenedoHa CNOAHNTENS U NOANEXNT
permcrpaumm,

Il. CraHBapT NpefocTaB/ieHNs rocyLapCTBEHHON yCyrn HaumeHoBaHMe rocyAapCTBEHHOM YCayrn

4. FocypapCTBEHHas yc/yra no npenocTaBfeHNI0 MHGOPMaLIUK, CoLepXKalllencs B peecTpe 06bEKTOB
TOMJIMBHO-3HEPreTUY4eCKoro KoMrJsekca. HavMeHoBaHve penepanbHOro opraHa

NCNOJIHUTESIbHON BNACTX,

NpefoCTaBAAOLWEro rocylapCTBEHHYI0 YCyry

5. FocypapcTBeHHas ycayra npegoctasnseTcsa MuHaHepro Poccun. ObecnedveHne npesocTaBaeHNs
roCyfapCTBEHHOW YCyrn ocylwecTsaseT lenapTaMeHT.

B cooTBeTCTBUM C NyHKTOM 3 YacTn 1 cTaTbun 7 ®efepanbHOro 3akoHa ot 27 nond 2010 r. N 210-93 "06
opraHm3auny NpefocTaBAeHNs roCyaapCTBEHHbIX U MyHUUMNaAbHbIX ycnyr" (CobpaHne 3aKoHoAaTeNbCTBa
Poccuinckon ®epepaumm, 2010, N 31, cT. 4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29, cT1. 4291;
N 30 (4. 1), cT. 4587; N 49 (4. V), cT. 7061; 2012, N 31, cT. 4322) (nanee - 3aKOH 0 NpeaoCTaBJEHNN
roCyfapCTBEHHbIX YCNyr) 3anpeliaeTcs TpeboBaTh OT 3aBUTENSA OCYLLECTBAEHNS AENCTBUIA, B TOM YUCe
cornacoBaHuii, HeobxoANMbIX AN5 NOAYYEHUS rOCy4apCTBEHHON YCYIK U CBSA3aHHbIX C obpalleHnem B
WHble FrOCyAapCTBEHHbIE OpraHbl 1 OpraHu3aumnm, 3a UCKII0YEHNEM NOYYEHUS YCAYT, BKIIOYEHHbIX B
nepeyeHb yCayr, KoTopble SBAAIOTCA HeobXoANMbIMU 1 0683aTeNbHbIMK 415 NPefoCTaBeHuns
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roCyapCTBEHHbIX YCIYT, yTBEPXAeHHbIN MpaBnTensCcTBOM Poccuinckon ®egepauum.

OnucaHmne pesynbTaTa NPefOCTaBNEHNSA FOCYAAPCTBEHHON YCAYII

6. KOHeYHbIM pe3yabTaToOM NpenocTaBieHnsa rocyAapCTBEHHOM YCAYrn ABASETCA HanpaBaeHne 3asBUTENI0
Ha 3N1eKTPOHHOM 1 ByMaXKHOM HOCUTENSX 3anpallMBaeMon MHOPMaLMK, COAEPIKaLLLENCs B peecTpe
06BEKTOB TONIMBHO-3HEPreTUYECKOr0 KOMMJIeKca (fanee - NMcbMo), ¢ cobnogeHnem TpeboBaHUN 3akoHa
Poccuinckon ®egepaumm ot 21 nona 1993 r. N 5485-1 "O rocynapcTeeHHon TaHe" (CobpaHue
3aKoHogaTenbcTBa Poccuinckon ®epepaumm, 1997, N 41, ctp. 8220-8235) (ganee - 3aKoH 0
rocyapCTBEHHON TaiHe).

CpOK NpenocTaBNeHNS rOCYyAapCTBEHHON yCyru

7. CpoK nNpeLocTaBieHNs rocyapCTBEHHOM YC/IYrn HE MOXXET NMpeBbIllaTh OAHOr0 Mecaua C MOMeHTa
perncTpaumnmn 3asBneHns o NpefocTaBAeHNN NHGPOPMaLUN, COAEPKALLENCS B peecTpe 00BEKTOB TOMNBHO-
JHepreTnYeCcKoro KoMmnekca (fanee - 3asasneHue). NepeyeHb HOPMATUBHLIX NPABOBbLIX aKTOB,
perynmpyowmnx OTHOLWEHUS, BO3HMKalOLWMe

B CBA3M C NPeAO0CTaBeHNEM rOCYyAapCTBEHHON yCayru

8. MNpepocTaBneHne rocyAapCTBEHHOM YCAYrn OCYLLECTBASETCA B COOTBETCTBUM C:

depepanbHbiM 3aKoHOM OT 21 uions 2011 r. N 256-03 "O 6e3onacHOCTM 06BEKTOB TOMINBHO-
3HepreTnyeckoro komnnekca" (CobpaHue 3akoHogaTenbcTBa Poccuinckon Pepepaunm, 2011, N 30 (4. 1), cT.
4604);

3aKOHOM 0 roCyapCTBEHHOW TalHE;

3aKOHOM 0 NpeLoCTaBAEHNN rOCYAAPCTBEHHbIX YCAYT;

nocTaHoBneHneM MpasuTtenscTBa Poccminckon Pepepauun ot 22 gekabpsa 2011 r. N 1107 "O nopsaake
hopMmnpoBaHNSa 1 BeleHNs peecTpa 06BbEKTOB TOMMBHO-3HEepreTuyeckoro komnnekca" (CobpaHue
3aKoHoZaTenbCTBa Poccuinckon Pegepaunn, 2012, N 1, ¢1. 149). NcyepnbiBaowmii nepeyeHb JOKYMEHTOB,
Heobx04MMbIX B COOTBETCTBMU C HOPMAaTUBHbLIMU NMPaBOBLIMUN aKTaMu

AN19 NpefoCTaBNeHNSA rocyJapCTBEHHON YCAyrn

9. MpepocTaBneHne rocyfLapCTBEHHON YCAYr HAYMHAETCA C MOMEHTa NoAayn 3asBUTENEM 3asBIEHUS.
3asBieHne 3anoHAeTCA 3ad9BUTENEM MO PEKOMEHAYeMON hopMe cornacHo npunoxeHnto N 1 K
AOMUHUCTPATUBHOMY PErflaMeHTy.

MpencTaBneHns 3asBUTENEM UHLIX JOKYMEHTOB He TpebyeTcs.

MpunoxeHus K ALMUHUCTPATUBHOMY pernaMeHTy B blonneteHe He npueBoasATcs. UHdopMauma pa3meLleHa
Ha odmLManbHOM canTe MMHUCTEPCTBA 3HepreTuku Poccninckon degepaunmm: www.minenergo.gov.ru. -
Mpum. pen.

10. 3asBieHUS HaNpPaBAAOTCS 3a9BUTENIEM B MNCbMEHHON hOpMe UW B 31IEKTPOHHON hopMe Yepes
EQvHbIN nopTan.

11. Mpwn NnpefocTaBAEHUN FOCYAapPCTBEHHOW YCAYr B COOTBETCTBUUN C NyHKTaMu 1 1 2 yactu 1 ctaTbn 7
3aKOHa 0 NpeAoCTaBieHNM roCcy4apCTBEHHbIX YCIYT 3anpeLaeTcs TpebosaTh OT 3aABUTENA
npeacTaBNeHNs LOKYMEHTOB N UH(OPMaLMK WK OCYLLECTBIEHUS AeNCTBUN, NpefcTaBaeHne unm
OCYyLLLeCTBJIEHNE KOTOPbIX He MPefyCMOTPEHO HOPMATUBHbLIMY MPaBOBbLIMY aKTaMu, Peryanpyowmmm
OTHOLLEHNS, BO3HMKAIOLME B CBS3U C MPefoCTaBAEHNEM FOCYAAPCTBEHHON YCYrK, a Takxke TpeboBaTb
npeacTaBneHns LOKYMEHTOB N MH(OPMaLMK, KOTOPbIE HaXoAATCSA B pacrnopsxeHnn MuHaHepro Poccum n
WHBIX rOCY4apCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CaMOoyrpaBJ/ieHNsi B COOTBETCTBMM C HOPMaTKBHbBIMU
npaBoBbIMU akTaMun Poccuinckon ®epepaumm. icHepnobiBaoLWniA NepevyeHs OCHOBaHMI ANs 0TKa3a B npueme
LLOKYMEHTOB,

HeobXxo4MMbIX AN NpenoCTaBleHNS FOCyLapCTBEHHON yCayru

12. OcHoBaHus ons 0TKasa B NpueMe LOKYMEHTOB, He0BX0AMMbIX AN NpefoCTaBieHns rocyLapCTBEHHON
yCJlyru, 3aKoHoAaTensCcTBoM Poccuinckon ®efepalimn He npefycMoTpeHbl. icuepnbiBalowmin nepeyeHs
OCHOBaHWI
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4019 NPUOCTaHOBNAEHNS UK

0TKa3a B NpPeLoCTaB/eHUN FOCYLapCTBEHHON yCayrn

13. OcHOBaHUA A58 NPUOCTAHOBEHNS WK OTKa3a B NPeAoCTaBAeHNN roCcy4apCTBEHHON YCYr K
3aKOoHoaTeNbCcTBOM Poccumnckon ®efepaumm He npefycMoTpeHsl. [opsaokK, pa3mep U OCHOBaHUA
B3MMaHNS

rocyapCTBEHHONM MOLWJINHBI MW MHOW NAaThl,

B3MMaeMOW 3a NpefoCTaBieHNe rocyJapCTBEHHON yCayru

14. MpepnocTaBsieHne rocyAapCTBEHHOW YCYrn ocywecTenseTcd MuHaHepro Poccmn Ha 6e3B03Me34HON
oCHoBe. MakCMManbHbIN CPOK OXKMAAHNSA B 04epean

npw nofaye 3asBjeHns 0 NpefoCTaBleHNN rocy4apCTBEHHOM YCyru

15. MakcuMManbHbIN CPOK OXXUAAHMA B 04epean 3asBuTenem npu nogaye 3aasnaeHns B MuHaHepro Poccum o
npenocTaBNeHUN roCyapCTBEHHOW YCAYT M U NPW NOJTyYeHWN pe3ynbTaTa NpefoCTaBieHns
roOCyAapCTBEHHOW YCAYrn He MOXET npesbiwaTth 30 MUHYT.

CpOK 1 MOpsAfoK perncTpaLmm

3a5BJIEHNA 3aA9BUTENSA O NPEeLOCTaBAEHNN FOCYAAPCTBEHHON YCAYTI

16. lHem nocTynneHuns 3assneHuns B MuHaHepro Poccum cHmTaeTcsa gata perncrpaunm 3asasneHns B
akcneanuum MuHaHepro Poccum nnm gata perucrpaumm Ha EgMHoM nopTane ¢ NpuCBOEHNEM
perncTpaumMoHHOro HoMepa 1 yKasaHueMm AaThl MOCTyneHns. B ciyyae npeacTaBneHns 3asaByieHUs no
noyTe permcTpaumsa B akcneanuum MuHaHepro Poccun fomxHa beiTh NpoBefeHa He no3aHee paboyero
[AHA, CefyroLero 3a 4aToN NOCTYNAEHNS 3as8BJIEHUS.

B cnyyae HanpaBfiieHUs 3as8BAeHNS NOYTOBLIM OTMPAB/IEHNEM 3aBUTENb NPUIAraeT ONUCh BAIOXKEHMNSA C
yKa3aHMeM KoJm4yecTBa CTpaHuLL.

TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX NPeA0CTaBNAETCS

rocyfapCTBEHHas ycayra, K MecTy 0XMAaHUA 1 NpueMa 3asBuTenei, pasMeLleHmnio n 0hOpMIEHNIO
BM3yaslbHON, TEKCTOBOWN N MYJIbTUMEAUNHON UHOPMaLK

0 NopsAKe NpefoCcTaBAeHUS roCyAapCTBEHHON YCAyri

17. MecTa, npegHa3Ha4YeHHble 15 03HAaKOMJIEHNS 3a8BUTENEN C UHDOPMALMOHHLIMIU MaTepuanamu,
obopyayTCa MHHOOPMALMOHHLIMN CTEHAAMMU.

18. MecTa 019 OXXMIAAHUS Ha NpeLCTaBeHne Uy noslyvyeHne JOKYMEHTOB LO/KHbI ObITb 060pyL0BaHbI
CTYNbAMU, CKAMbSAMMU.

MecTa ons 3anonHeHns 3asBneHus obopyayoTcsa CTyAbsSMU, CTONaMK (CTOMKaMK) 1 obecneymsaoTca
KaHUENAPCKUMU MPUHAAJIEXHOCTAMMN.

19. MomelleHns npreMa 3asaBMTENEN AOJIKHbI:

6bITb 060pYyAOBaHbI MHOOPMALMOHHBLIMU Tabnnykamu (BbiBeCKaMK) € yKa3aHneM HoMepa KabuHeTa,
haMuanm, UMeHK, 0TYeCTBa M JOJHKHOCTU AOJHKHOCTHOrO AnLa, pexxrnma paboTsl;

COOTBETCTBOBATb KOM(POPTHLIM YC/IOBMAM A5 3a89BUTENEN N ONTUMabHbIM YCJIOBMAM paboThl
LOMKHOCTHbBIX UL, C 3a9BUTENAMU.

20. Paboyee MeCTO KaXkA0ro AO/MKHOCTHOMO nLa A0KHO BbITh 060pYyL0BaHO NEPCOHANbHbBIM
KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTYNa K HE06X0AMMbIM MHDOPMaLMOHHLIM 6a3aM AaHHbIX, CeTU
VHTepHeT, nevyaTatowmMM N CKaHNPYIOLWMM YyCTPONCTBAMMU,

21. Ha MHDOPMALMOHHBIX CTeHAAX B 4OCTYMHbIX A5 03HAaKOMJIEHUS MecTaX, Ha opuLMaiLHOM canTe
MuH3Hepro Poccuun, a Takxe Ha EgMHOM nopTasie pasMellaeTca ceaywas nHhopmaumns:

TeKCT AODMUHNCTPATUBHOMO PErJlaMeHTa;

BpeMs npuema 3asaBuTenen;

NopsLoK MHADOPMUPOBAHMS O XOA4E MPefoCTaBAEHNS FOCY4apCTBEHHOW YCyTI.

Moka3aTenu JOCTYNHOCTM U Ka4yeCTBa rocyAapCTBEHHOW YCayri

22. OCHOBHbIM NOKa3aTesieM KavyecTsa U AOCTYNHOCTU rOCYyAapCTBEHHOM YCYrn ABASETCA OKasaHue
roCyLapCTBEHHON yCAYyrn B COOTBETCTBUM C TPeOOBaHUAMM, YCTAHOBAEHHLIMW 3aKOHOA4ATENbCTBOM
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Poccuinckon degepaunn.

23. OueHKa KayecTBa 1 OOCTYMHOCTMW roCyAapCTBEHHOWN yCNYyrn AO/XKHA OCYLLECTBAATHLCA MO CeAyoWwmum
nokasaTensaMm:

CTeneHb MHPOPMMPOBAHHOCTY (BM3NYECKUX W IOPUONYECKMX UL, O MOPSAKE NPenoCTaBNeHUS
roCyAapCTBEHHOW yCayri (4OCTYMHOCTb MHGOPMaLMK O FOCYAapCTBEHHOW yCayre, BO3MOXXHOCTb Bbibopa
cnocoba nonyyeHuss MHhopMaLmm);

BO3MO>XHOCTb Bbibopa 3asBuTENnemM hopMbl obpalleHns 3a NnpeaoCcTaBAEHNEM rOCYA4apPCTBEHHOWN YCayru
(AMYHO, NoCcpeaCcTBOM MOYTOBOW CBSA3M, B DOPME 3JIEKTPOHHOIr0 AOKYMeHTo0bopoTa Yyepe3 EAnHbIN
nopTan);

CBOEBPEMEHHOCTb NPEeAOCTaBIEHNSA rOCYyAapCTBEHHON YCYIr B COOTBETCTBUM CO CTaHAAPTOM ee
npefocTaB/ieHns, yCTaHOBAEHHbIM AQMUHNUCTPATUBHbLIM PErnaMeHToM.

24. HdopMnpoBaHMe rpaxaH o xo4e NpefoCTaB/IeHNs rocy4apCTBEHHOMN YCAYyr OCYLLEeCTBASAETCS B
nopsake, ykasaHHoOM B NyHKTe 3.2 AAMUHUCTPATUBHOIO perjaMeHTa.

Ill. CocTaB, nocnenoBaTeslbHOCTb U CPOKM BbIMNOJIHEHNS

aAMUHUCTPATUBHBIX NpoLuenyp, TpeboBaHUSA K NOPAAKY UX BbINOJHEHUS,

B TOM 4uncJie 0CO6EHHOCTY BbINOJHEHUSA aAMUHUCTPATUBHbIX Npoueayp

B 3JIEKTPOHHOW hopme

25. MNpefocTaBneHne rocyaapCTBEHHOM YCNIYrW BKIOYAET B cebsi cnefyoline agMUHUCTPaTUBHbIE
npoweaypsi:

npveM 1 perncTpaumsa NnpeacTaBaeHHOro 3asBUTeNeM 3a8BEHUS;

pacCMOTpPEeHMe 3asBIEHNSA 1 NOAMOTOBKA NMUCbMa;

HanpaBJieHNe 3aABUTENIO MMCbMa.

Bnok-cxema npenocTaBaeHNa roCyapCTBEHHON yCAyr npeacTasfieHa B npuaoxeHun N 2 K
AOMNHNCTPATMBHOMY PeriaMeHTy.

Mprem n perncTpauma NnpeacTaBAeHHOro 3aaBUTENEM 3as8BJIEHUS

26. Mpurem n pernctpaumns npeacTaBeHHOro 3asBUTENEM 3asBJIEHUS OCYLLECTBAAIOTCA B COOTBETCTBUN C
NyHKTamMu 15 n 16 ALMUHUCTPATUBHOIO persiaMeHTa.

PaccMoTpeHue 3asBeHNs 1 NOAr0TOBKa NMCbMa

27. Mocne perncTpauunn 3asaBieHne nepenaeTca Ha paccMoTpeHmne B [lenapTaMeHT. [iupekTop
(3amecTuTens aupekTopa) [lenapTaMeHTa Ha3Ha4yaeT OTBETCTBEHHOIO UCMONHMTENS (fanee -
NCNONHUTEND).

28. icmonHuTenb ocyLecTBASeT NPOBEPKY MOJIHOTbI U LOCTOBEPHOCTM COAEPKALLENCS B 3adBNeHNN
NHdopMaumnn.

29. Mo OKOHYaHUN NPOBEPKK NCMOAHUTENL FTOTOBUT NMPOEKT NUCbMa 1 obecneynBaeT ero npeacTaBneHne
Ha NoANMCb ANPEKTOPY (3amMecTuTento gmpekTopa) [lenapTameHTa.

HanpaBneHue 3a8BUTENO NMCbMa

30. NMucbMOo HanpaBASeTCS 3a9BUMTE0 Ha SNIEKTPOHHbLIX 1 ByMa)kHbIX HOCUTENAX B TeYeHne paboyero aH4,
CnenyloLLero 3a AHeM ero noanucaHns. B cnyyvae npegocTaBaeHns rocyaapCTBEHHON yCayru B
3NEKTPOHHOW hOpMe MUCbMO TakXXe HamnpaBaseTCa 3asaBMTeNto Yepes EgnHbIi nopTan.

31. B cnyyae, ec/iv NMCbMO COAEPXXUT CBEAEHMUS, COCTaBNAOLWME FOCYAaPCTBEHHYIO TallHY, TO MUCbMO
HanpassseTcs 3aaBuTento ¢ cobnogeHnem TpeboBaHnii 3aKoHa O roCy4apCTBEHHON TallHe.

IV. Mopsafok 1 hopMbl KOHTPOA 3a NPefoCTaBNeHNEM

rocyLapCTBEHHON yCayru

TeKyLWnin KOHTPOJIb 3@ COBNIIOAEHNEM U NCMONHEHNEM OTBETCTBEHHbBIMU

JO/MKHOCTHBIMU JIMLL@MU NOJIOXKEHNA AOMUHNCTPATUBHOIO periaMeHTa

32. TeKyLMI KOHTPOJIb 3@ BbIMOJHEHNEM AOMUHUCTPATUBHOMO PerfiaMeHTa OCyLLEeCTBAAETCA AUPEKTOPOM
(3amecTuTenem gupekTopa) [lenapTtameHTa.

33. TeKyLLMI KOHTPOJIb OCYLLECTBASETCA NyTEM NPOBEAEHNS AO/DKHOCTHBIM JIMLOM, OTBETCTBEHHbLIM 3a
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opraHu3sauuio paboTbl N0 NPefoCTaBAEHUIO FOCYAAaPCTBEHHOW YCAYru, NPOBEPOK cobaofeHns n
ncnonHeHus paboTHrkaMmm MuHaHepro PoCCMU NONOXKEHUA AODMUHUCTPATUBHOIO PerfiaMeHTa, NHbIX
HOPMaTMBHbIX NPaBOBbLIX akTOB Poccminckon degepaunu.

MopsAoK N NEPUOANYHOCTb OCYLLECTBIEHUS NIAHOBbIX

1 BHENNAHOBbLIX MPOBEPOK MOMHOTHI M KavyecTBa

npefocTaB/ieHNs rocyLapCTBEHHON yCyru,

B TOM YuCJie MOPSA0K U (hOPMbl KOHTPONSA 3@ NMOAHOTON U

KayeCTBOM NpefoCcTaBNeHNs roCyapCTBEHHOM YCIyru

34. NnaHoBblE MPOBEPKYM NMOJHOTLI U KaYeCTBa NPefoCTaBNeHNS FOCYAapCTBEHHOW YCYr NPOBOAATCS
[lenapTaMeHTOM He pexxe 0[4HOro pasa B rofl B COOTBETCTBMM C MJIAHOM NPOBEPOK, YTBEPKAEHHbLIM
pyKoBoACTBOM MuH3Hepro Poccun.

35. BHennaHoBbIe NPOBEPKM MOAHOTHI 1 Ka4ecTBa NpefoCcTaBNeHNs rocyAapCTBEHHON yCAyru NpoBoasATCS
[lenapTaMeHTOM Ha OCHOBAHUW Xanob 3asBUTeNel Ha pelleHns unn oencTens (bespencTeme)
LOJDKHOCTHbIX ML, MuH3Hepro Poccum, NpuHATLIE AU OCYLLECTB/IEHHbIE B X04e NPeLoCTaBleHNs
roCyAapCTBEHHOW yCayru.

OTBETCTBEHHOCTb AO/PKHOCTHbLIX JIML, 3@ pelleHmns

1 nenctena (besnencrTame), NnpuHUMaeMble (OCyLLeCTBASEMbIE)

MK B X0[€e NPefoCTaBIeHNs rocy4apCTBEHHON yCayru

36. B cnyvae BbISIBNEHNS HAapYLLEHWUA NpaB 3asBUTeNeR BUHOBHbIE ML NPUBIEKAOTCS K
OTBETCTBEHHOCTW, YCTAHOBNIEHHOW 3aKOHOA4AaTeNbLCTBOM Poccuiickon deaepaumn.

TpeboBaHMs K NOPSAKY U (hOPMaM KOHTPONA

3a NpefocTaBAeHMeM rocyapCTBEHHOW YCYr, B TOM Y1C/Ie CO CTOPOHbI FPaXkAaH,

nx 06 beaUHEHNIA 1 OpPraHM3aLui

37. KoHTpOJib 3a NpefoCTaB/eHNeM roCy4apCTBEHHOW YCYr CO CTOPOHbI YIOJHOMOYEHHbIX LOMKHOCTHbIX
Ay, MuH3aHepro Poccmmn gomkeH BbiTb MOCTOSHHbLIM, BCECTOPOHHUM 11 06 BbEKTUBHBIM.

38. KoHTpOoJb 3a NpefoCTaB/ieHNeM FroCy AapCTBEHHOW YCYr CO CTOPOHbI FpaXkaaH MOXeT
OCYLLEeCTBAATLCSA NYyTEM NOAYYEeHUS MHGOPMaLMK (B YCTHON NO TenedoHy NAN B MMCbMEHHON U
3N1eKTPOHHOI (hopMe Mo 3anpocy) 0 HaNYMKN B BeRCTBUSAX (6e34eNCTBUN) OTBETCTBEHHBLIX AOJIKHOCTHBIX
nuny, MnH3Hepro Poccum, a TakXXe B NPUHUMAEMbIX UMY peLLeHNAX HapyLLUeHUA NON0XEHNI
ALMWHUCTPATMBHOMO pPernaMeHTa U UHbIX HOPMAaTMBHbIX NMPaBOBbIX aKTOB, yCTaHaBMBaOLWMX TpeboBaHWS
K NPeLoCTaBEHNIO FrOCYAaPCTBEHHOW YCyrn.

V. JocyaebHbin (BHeCcynebHbIn) nopagok

06>XKanoBaHuA peleHni n gencTeuin (6espencTaus) MuHaHepro Poccun,

a TakXXe ero A0JHKHOCTHbIX NN

VHdopMaLus ona 3asBuTenNs 0 ero npaee NofaTb »asoby

Ha pelueHune n (unn) gencteune (bespencrame) MuHsHepro Poccum

1 (WK) ero SOMKHOCTHBIX WL, hefepalibHbIX FOCYAapCTBEHHbIX CIyXaLlunx

npv NPeLoCTaBAEHNN FOCYLapPCTBEHHON yCayru

39. 3aABuTenb MMeeT NpaBo nodaTh XKanoby Ha pewweHne n (nnn) pencrene (besgencrene) MMHIHeEpro
Poccuun 1 (nnm) ero fOMKHOCTHBIX NUL, (hefepabHbIX FOCYAapCTBEHHbIX CAyXallmx (aanee -
LOJDKHOCTHbIE MLa) Npy NpefoCcTaBAeHNM roCyAapCTBEHHON yCnyru (fanee - xanoba) B cnefyonx
cny4yasx:

1) HapyLUeHue CpoKa perncTpaLmm 3anpoca 3asBUTeNs 0 NPefoCTaBAEeHUN rOCYAapCTBEHHON yCyru;

2) HapyLleHune CpoKa npefoCcTaBAeHNs roCy4apCTBEHHOW YCyru;

3) TpeboBaHMe y 3a9BUTENA OKYMEHTOB, HE NPEAYCMOTPEHHbLIX HOPMATWMBHbLIMW NPaBOBLIMU aKTaMM
Poccuiickon ®efepalimn ans npefocTaBleHUs rocy4apCTBEHHON YCayru;

4) 0TKa3 B NpuMemMe NOKYMEHTOB, NpefoCcTaB/ieHe KOTOPbIX NpefycMOTPeHO HOPMaTUBHbLIMY NPaBOBbLIMU
akTamu Poccuinckon ®epepauny Ana npefoCcTaBAeHNs FOCy4apCTBEHHOW YCAYr, Y 3a8BUTENS;
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5) 0TKa3 B NpefoCTaBAEHUMN FOCYAAPCTBEHHON YCAYr, eCI OCHOBAHUSA 0TKa3a He NpeayCMOTPEHbI
henepanbHbIMU 3aKOHAMW U MPUHATLIMW B COOTBETCTBMM C HUMU UHBIMU HOPMATWBHbLIMW NPaBOBLIMU
akTamm Poccuinckon ®epepaumnu;

6) 3aTpeboBaHNe C 3a9BNTENS NPU NPEAOCTaBIEHNN FOCYAAPCTBEHHON YCAYr NAaThl, He
npeaycMOTPEHHOW HOPMATUBHBIMI MPaBOBLIMY akTaMu Poccminckon depepauuu;

7) oTKa3 MuHaHepro Poccun, ero goJHKHOCTHOIO JiMLA B UCMPABAEHUN AOMYLEHHbIX ONEYaToK 1 ownbok B
BblJ@HHbLIX B pe3yfibTaTe NpefoCTaBeHUs rocyAapCTBEHHON YCAYrn AOKYMeHTax ibo HapyLleHune
YCTAHOBJ/IEHHOIO CPOKa TaKWX NCMPaBJIEHUN.

MpeameT »asobbl

40. MNpeameToM Xanobbl ABNATCS pewweHns u (nam) genctena (besgenctane) MuHaHepro Poccun n (nnwm)
ero LO/MKHOCTHbIX NnL, NPUHATbIE U OCYLLECTBJIEHHbIE C HapyLleHeM CTaHAapTa NpefoCcTaBieHns
roCyLapCTBEHHOM YCAYrK, a TakXXe HeHafiexallee NCnosHeHne JO/MKHOCTHLIMU InLaMu UxX
LOJKHOCTHbIX 06513aHHOCTEN, YCTAHOBIEHHLIX AGMUHUCTPATUBHBIM PErIaMEHTOM U MHBIMU HOPMATWUBHbLIMM
NPaBOBLIMU aKTaMU, PEryANPYIOLLMMIN OTHOLLEHMS, BO3HMKaIOLME B CBA3W C NPefoCTaBNeHneM
roCyAapCTBEHHOW yCayru.

OpraHbl rocylapCTBEHHON BAACTU W YMOJHOMOYEHHbIE

Ha pacCcMOTpeHMe Xanobbl AOMKHOCTHbIE NMLLA, KOTOPbIM MOXXET ObITh HanpaBeHa Xxanoba

41. )Kanoba Ha pelueHuns, NpuHATbIE 3aMecTuTeNeM MUHUCTpa 3HepreTnkin Poccuinckon ®epepaunu,
OCYLLECTBASALWNM KOOPANHALMIO N KOHTPO/b AeATeNbHOCTY [lenapTaMeHTa, pacCMaTpmMBaeTCs
MuHnCcTpOM 3HepreTukn Poccuinckon ®eaepaumn.

Xanoba Ha pelueHns, NpUHATLIE AMPEKTOPOM (3aMecTuTeNeM AnpekTopa) [lenapTamMeHTa,
paccMaTpuBaeTcs 3amecTuTeneM MuUHUCTPa aHepreTuky Poccminckon depepauun, oCyLLLECTBASIOLNM
KOOPAMHALMIO N KOHTPOJIb AeATeNbHOCTM [enapTaMeHTa. MopsafoK nogayn n pacCMOTPEHUS Xanobbl

42. Xanoba HanpaBnseTca B MuHaHepro Poccum B NUCbMEHHOW hopme Ha BymMaxKHOM HocuTene nnn B
3/IEKTPOHHON hopMe.

43. Xanoba MoxeT bbITb HanpaBieHa Mo NoYTe, Yepe3 MHOMO(YHKLIMOHANbHbLIA LEHTP, C MCMO/b30BaHNEM
ceTn VIHTepHeT, Ha onumnanbHbin canT MuHaHepro Poccun, EQnHbIN NopTan, a Takxe MOXeT bbiTb
NPUHSATa NPU INYHOM MPUEME 3asBUTENS.

44, )Kanoba fonmxHa cogep)xaThb:

1) HanMeHoBaHWe opraHa, NPeoCTaBAOLWEr0 rocy4apCTBEHHYIO YCAYTY, AOKHOCTHOrO imua MuHaHepro
Poccun, pelleHus n gencteus (6e3fencTene) KOTopbix 06XXanyTcs;

2) hamuanto, MM, 0THECTBO (MocnenHee - MpK Haan4uKn), CBeAEHNS 0 MEeCTe XNTeNbCTBa 3asaBMTens -
hu3myeckoro nnua nMbo HauMeHoBaHME, CBEAEHNS O MECTE HAaXOXKAEHUS 3a9BUTENS - OPUANYECKOTO
JiMua, a Takxxe HoMep (HoMepa) KOHTaKTHOro TesiedhoHa, agpec (agpeca) 3NeKTPOHHON NoYThI (Npu
HaAN4YMKM) N NOYTOBLIA afpPec, NO KOTOPLIM JO/MKEH ObITb HaNpaBieH OTBET 3aABUTENIO;

3) ceeneHns 06 obxanyembix peleHnax n oencTensx (bespenctemm) MuHaHepro Poccun, BOJHXKHOCTHOIO
nnua MuHsHepro Poccun;

4) nOBOAbI, HA OCHOBAHMM KOTOPLIX 3aBUTENb HE COrflaceH C pelleHneM n aencTenem (bes3nencTenem)
MwuH3Hepro Poccun, OOMKHOCTHOro Anua MmuHaHepro Poccuun. 3assutenem MoryT BbiTb NpeacTaBieHbl
JOKYMEHTbI (MpY Hann4mm), NOATBEPXKAAOLLME AOBOAbI 3a89BUTENS, MO0 UX KOMUN.

Cpokun paccMoTpeHmns xanobebl

45, )Kanoba, noctynuelias B MuHaHepro Poccun, NoanexuT pacCMOTPEHNIO MUHUCTPOM SHEPreTUKM
Poccuiickon ®epepaumm B TeveHne 15 paboynx gHeN co AHA ee pernctpauum, a B ciyvae obxkanoBaHus
oTKa3a MunHaHepro Poccun, LOKHOCTHOrO avua MmuHaHepro Poccun B npnemMe OKYMEHTOB Y 3as8BUTENSA
nnbo B UCNpaBAeHMN JOMYLLEHHBLIX OMeYaToK 1 OWKNBOK nnn B cyyvae 06>XanoBaHUa HapyLLUEHNS
YyCTaHOBJ/IEHHOIO CPOKa TaKuUX UCNpaBieHUN - B TedeHne 5 paboyunx gHel Co AHA ee perncrpauuu.
Pe3ynbTaT pacCMOTPEHNS Kao6bl

46. Mo pe3ynbTaTaM pacCMOTPeHUs Xanobbl MUHIHEpPro Poccum NpUHUMaeT O4HO U3 ClefyoLWwmnx
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peLLeHn:

YOOBNETBOPSET XKanoby, B TOM Yncie B HOpMe OTMEHbI MPUHATOrO PELLEHNS, UCMPABIEHNS QOMYLLIEHHbIX
MwuH3Hepro Poccum onevyaTok 1 OWMBOK B BblAaHHbIX B pe3yfbTaTe NpefoCcTaBleHNs rocyAapCTBEHHOM
yCNyrn JOKYMEHTaXx, BO3BpaTa 3asABMTE/N0 AEHEKHbIX CPeACTB, B3MMaHME KOTOPLIX HE MpeayCMOTPEHO
HOPMATMBHbLIMW NPaBOBLIMU akTaMu Poccuinckon Gedepauun, a Takxxe B UHbIX hopMax;

OTKa3bIBAET B YAOBNETBOPEHUN XKa06bl. MopsLoK MHDOPMUPOBAHNS 3aSBUTENS

0 pe3y/bTaTax pacCMOTPEHMS »Kanobebl

47. He no3fgHee oH4, cnefyowero 3a AHEM NPUHATUA peLleHns, YKa3aHHOro B NyHKTe 46
AOMNHNCTPATMBHOIO pPerjaaMeHTa, 3asBMTEN0 B MUCbMEHHOW (hOPMe 1, MO XXEeJTaHWUIO 3asBUTENS, B
3N1EeKTPOHHOW hopMe HamnpaBAseTCAa MOTUBUPOBAHHbIA OTBET O pe3y/ibTaTax PacCMOTPEHMS Xanobsbl.
Mopsapok 06)xanoBaHUs peLleHns no »anobe

48. 3aaBuTenb BnpaBe 06>KasoBaTb peLleHns No xanobe BbileCTOALNM A0JHKHOCTHbLIM INLaM.

49, B c/iyyae yCTaHOBJIEHNA B XO4€E VAN MO pe3ybTaTaM pacCMOTPEHMS »Kanobbl MPM3HaKOB COCTaBa
aAMUHUCTPATUBHOIO MPaBOHAPYLLEHUS MK NPeCcTynaeHns MuHaHepro Poccum B yCTaHOBIEHHOM NopsaakKe
He3amennTeNbHO HanpaBAseT MMEoLWMeCcs MaTepunasbl B OpraHbl MPoKypaTypbl.

MpaBo 3a8BUTENS Ha MNONyYeHNE UHDOPMALIMKN 1N LOKYMEHTOB,

HeobxoanMbIx 4519 060CHOBaHUSA U PaCCMOTPEHNS XKalobbl

50. 3adBuTENb MMEET NPABO Ha MNOJIyYEHWE UCcYepnbiBatoLLen MHOPMaLIMK N LLOKYMEHTOB, HEOOX0ANMbIX
nns 060CHOBaHUS U pacCMOTPEHNS Kanobbl.

Cnocobbl NHOPMNPOBaHNS 3adBUTENEN O MopsaaKe

nofayn n pacCMOTPeHNS »Kanobsl

51. NH¢opmaLms o nopsiake nofayv n pacCMOTpeHus xanobbl pasMeLlaeTcs Ha opuumnanbHOM canTe
MwuH3Hepro Poccun, Ha EQMHOM nopTane, a TakxKe MOXeT BblTb coobLLeHa 3asBUTENO B YCTHON W/unn
NMUCbMEHHOW hopMax.
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