006 yTBep>XaeHun AGMUHUCTPATUBHOIO pPerjlaMeHTa UCNOJIHEeHUSA
denepanbHbIM aPXUBHbIM areHTCTBOM roCcyapCTBEHHOM
¢dyHKUuM No BepeHuto FocyaapCcTBEHHOro peecTtpa YHUKaNbHbIX
BOKyMeHTOB ApxusBHoro ¢oHpaa Poccunckon depepauum

Mpuka3s * Ne 1296 - 07 23.10.2007 - MMHUCTEPCTBO KYyNbTYPbl 1 MAaCCOBbIX KOMMYHUKaUWUA - [lencTByeT 6e3 n3sMeHeHui

MPUKA3

MuWHNCTEPCTBa KYAbTYPbl U MAaCCOBLIX KOMMYHUKaLUIA

Poccninckon ®degepaunmn

0T 23 okTA6ps 2007 r. N 1296

06 yTBEepXAEHUN AGDMUHNCTPATMBHOIO perjiaMeHTa UCNOJIHEHUS

depepanbHbIM apXMBHbBIM areHTCTBOM FOCYAAPCTBEHHOM PYHKLNN

no BefeHunto MoCyaapCTBEHHOMO peecTpa YHMKabHbIX LOKYMEHTOB ApXMBHOro yoHaa Poccminckom
depepauyumn

3apeructpuposaH MuHiocTom Poccum 6 gekabpsa 2007 r.

PernctpauunoHHbii N 10633

B cooTBeTCTBUM C NyHKTOM 7 MopsifiKka pa3paboTky 1 yTBEPXAEHNSA alMUHNCTPATUBHbLIX PErIaMEHTOB
NCNOJIHEHUSA rOCYAapPCTBEHHbIX (PYHKLUMIA N aAMUHUCTPATUBHbLIX PEriaMeHTOB NpefoCTaB/IeHUs
roCydapCTBEHHbIX YCIYT, YTBEPXAEHHOr0 NocTaHoBAeHeM [paBuTenscTBa Poccunckon ®egepauum ot 11
Hosbpsa 2005 r. N 679 (CobpaHue 3akoHogaTenbcTBa Poccuinckon dPepepaunn, 2005, N 47, cT. 4933),
NpuKasblBato:

1. YTBEpANTb NpunaraemMbii AGMUHUCTPATUBHBIN PernaMeHT NCnosHeHns ®enepanbHbiM apXUBHbLIM
areHTCTBOM rOCyAapCTBEHHOW (PYHKLMM MO BeAeHU0 FoCyLapCTBEHHOIO peecTpa YHUKaAbHbIX
LOKYMeHTOB ApXMBHOro oHaa Poccunckon ®egepauuum,

2. HanpaBuTb HaCTOALWMIA NPMKa3 Ha roCyAapCTBEHHYIO perncTpaumto B MMHMCTEPCTBO OCTMLNN
Poccuinckon degepaunn.

3. KOHTpOJIb 3@ MCMOSIHEHNEM HACTOSALLEro NprKasa BO3/I0XKNTb Ha CTaTC-CEKpeTaps - 3aMecTuTens
MwuHuncTpa M.A.Moxuramnno.

MuHncTp A.C.CokosioB

MpunoxxeHne

AOMUHWUCTPATUBHbIA PETNAMEHT

no ncnonHeHnto ®egepanbHbiM apXUBHBIM areHTCTBOM FOCYAapCTBEHHOM

(OyHKUMM No BeAeHNto [oCyaapCTBEHHOMO peecTpa YHUKabHbIX JOKYMEHTOB APXMBHOMO hoHAaa
Poccuinckon ®egepaumm

I. O6wme nonoxxeHns HammeHoBaHWe rocyLapCTBEHHON yHKLUN

1. BegeHune NocyaapCTBEHHOro peecTpa yHUKaabHbIX 4OKYMEHTOB ApXMBHOIro hoHaa Poccminckon
depnepaumnmn (oanee - rocygapcTBeHHas QyHKLMSA).

HopMaTuMBHO-NPaBOBOE peryanpoBaHne UCMOHEHUS

roCyfapCTBEHHOW (PYHKLN

2. icnonHeHme rocyiapCcTBEHHON DYHKLMMN OCYLLIECTBASETCA B COOTBETCTBUM C:

KoHcTuTyumen Poccunckon ®epepaumm ot 12.12.1993 (Poccminckasn raseTta, 25.12.1993, N 237);
depepanbHbiM 3aKOHOM 0T 22.10.2004 N 125-03 "0O6 apxuBHom aene B Poccuinckon ®enepauymn”
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®egepaumm, 2004, N 43, cT. 4169);

MonoxeHnem o GefepasbHOM apXMBHOM areHTCTBE, YTBEPXKAEHHBIM NOCTaHOBNEHMeM [paBnuTenbCTBa
Poccuinckon ®egepaumm ot 17.06.2004 N 290 (CobpaHue 3akoHodaTenbCcTBa Poccuinckon ®epepaumu,
2004, N 25, cT1. 2572);
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npukasoM MuHkynbTypbl Poccum ot 18.01.2007 N 19 "06 yTBepxaeHun MpaBua opraHn3aLmnm XpaHeHus,
KOMMJIEKTOBaHUSA, y4eTa 1 NCM0Nb30BaHUSA LOKYMeHTOB ApXnBHOro oHaa Poccuinckon depepaunm u
APYTMX apXMBHbIX JOKYMEHTOB B FOCYAapPCTBEHHbIX Y MYHULUNANIbHBIX apXmMBax, My3eax n bubnmoTekax,
opraHusauusax Poccuinckon akagemun Hayk" (3aperncTpupoBaH B MMHMUCTEPCTBE CTULUN POCCUNCKON
®epepaumm 06.03.2007, peructpaunoHHsin N 9059; bionneteHb HOPMaTUBHbLIX aKTOB (hefepasibHbIX
OopraHoB ucnonHuTenbHon Bnactu, 2007, N 20);

npukasom Pocapxmea oT 09.03.2005 N 17 "06 yTBepxxaeHun PernameHTa ®efepasibHOr0 apXnBHOro
areHTCTBa" (3aperncTpupoBaH B MuHuctepctae toctuumm Poccuinckon ®egepauum 13.07.2005,
pernctpaumnoHHbin N 6784; bionneTeHb HOPMATUBHBLIX aKTOB (hefiepasibHbIX OPraHOB UCMOJTHUTESIbHOM
BnacTu, 2005, N 29).

OpraHbl 1 opraHuM3aumnm, y4acTsytowmne B UCNOJIHEHUN

rocyLapCTBEHHON yHKLMK

3. icnonHeHmne rocyaapCTBEHHOM hyHKLU MM PoCapXmB OCYLLECTBASET NpU y4acTun heepasibHbiX
rocyLapCTBEHHbLIX apXxnMBOB, My3eeB, bubnnoTek, opraHm3saunii POCCMNCKOM akageMmm Hayk,
YMNOJIHOMOYEHHbIX OPraHOB UCNONHUTENIbHON BRacTy cybbekToB Poccuinckon Genepauunn B obnacTtm
APXUBHOrO fena:

defepanbHble rOCYyLapCTBEHHbIE apXxuBbl, My3en, bubnmoTekn, opraHnsauum POCCMNCKON akafeMnn Hayk B
OTHOLUEHUNW XPaHALLNXCS Y HUX YHUKAJIbHbIX LOKYMEHTOB, YNOJHOMOYEHHbIe OpraHbl MCMOAHUTENbHOW
BNacTu cybbekToB Poccunckon depepauyv B 061acTu apXMBHOMO AeNla B OTHOLLEHNUN YHUKANbHbIX
JIOKYMEHTOB, XPaHSALINXCSA B rOCyJapCTBEHHbIX apXmnBax, My3esx n bubnnotekax cybbekToB Poccmninckonm
®epepaumnm (panee - 3a88UTENN), NPELCTABAAIOT NMPEASIOXKEHNS O BKJIOYEHNN LOKYMEHTOB B
locynapCTBEHHbIN peecTp YHUKaNbHbIX 4OKYMeHTOB ApxuBHOro oHza Poccuiickon ®efepaumm (Danee -
oCynapCTBEHHbIN peecTp).

OTnen obecneyvyeHns COXPaHHOCTU, FOCYLapCTBEHHOMO y4eTa 1 aBTOMATU3MPOBAHHbLIX apXUBHbIX
TEXHOJIOrni YnpaBnaeHnsa KOMMNAEKTOBAHUSA, OpraHM3aunm yCcnyr n apXuBHbIX TEXHONOrM Pocapxmea
(manee - NoapasneneHne Pocapxusa) obecneymBaeT NCMONHEHNE FOCYAAapCTBEHHON YHKLMMN NyTEM
NOArOTOBKM MaTepManoB O BKIOYEHUN JOKYMEHTOB B 0CYyAapCTBEHHLIN peecTp Ha pacCMoTpeHne
LleHTpanibHOW 3KCNepTHO-NPOBEPOYHON KoMUCCKMK Npu Pocapxuee (panee - LU3MK) n perncrpaymm
YHUKa/IbHbIX JOKYMEHTOB B [0CyapCTBEHHOM peecTpe.

LU3MK npn PocapxvBe NPUHUMAET PELLEHME 0 BKIOYEHNN OOKYMEHTOB B [[0Cy1apCTBEHHLIN peecTp B
COOTBETCTBUU C ee KOMMNETEHLWEN, onNpeaesieHHoN nonoxxeHnem o LISMK.

CneuuanbHO ynosHOMOYeHHOe PocapxuBoM hefepasibHOe rocyAapCTBEHHOE yypexxaeHue "Poccumnckunm
roCyoapCTBEHHbLIN apXMB 3KOHOMUKN" (Oanee - PFTAD) BeAeT 3/1eKTPOHHY0 6a3y AaHHbIX
"ToCyAapCTBEHHbLIN PEeCTP YHUKaNbHbIX 4OKYMEHTOB ApXMBHOro hoHaa Poccuinckon ®epepaunmn” B
COOTBETCTBUM C ero KoMneTeHLU en.

TpeboBaHMA K NOPAAKY NCMOSHEHNA FOCYAAPCTBEHHON (YHKLINN

4. Ins BKNIIOYEHMNS OOKYMEHTOB B [0CY1apCTBEHHbBIA PEECTp eXXeroqHo K 1 ceHTabpsa 3assuTtenu
npeacTasnsoT B Pocapxus ¢ CONPOBOANTENIbHBIM NMUCBEMOM ClefyIoLne JOKYMEHTbI:

- JInCT y4yeTa 1 onncaHnsa yHMKabHOro AOKYMEHTa Ha ByMa)kHOM HOCUTeNe B ABYX dK3EMMIspax U B
3/1EKTPOHHOM BME, COCTaBAEHHbIN B COOTBETCTBUN C MOPAAKOM NPOBEAEHMNS 3TON paboThi;

- 3KCMepTHble 3aKnoyeHns 06 YHUKanbHOCTU AOKYMeHTa (He MeHee ABYX).

5. PesynbTaTamu obpalleHnsa 3asaBuTens aBasoTCS:

- peweHmne LMK o BKAOYEHUN YHUKANLHOTO OKYMEHTa B [0CyAapCTBEHHbIN peecTp, NoanncaHHoe
npencenatenem LUIMK n cekpetapem LMK nocne yTBepXAeHUA NPOTOKoNA 3acedanus LMK
pykosoauTenem Pocapxusa;

- peweHmne LSMK 06 oTKkase BO BKAOYEHUUN AOKYMeHTa B [0CyLapCTBEHHbIN peecTp, NoAnMcaHHoe
npencenatenem LIMK n cekpetapem LMK nocne yTBepXAeHNA NPOTOKoNa 3acedanus LMK
pykosoauTesem Pocapxusa.
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6. CpOK UCMONMHEHUS FOCYAapCTBEHHON PYHKLUK - B TeYeHNe 6 MecCsaLEeB CO AHA NOCTYMNeHNs
COOTBETCTBYIOLLNX LOKYMEHTOB B PocapxmB.

7. Kputepun npuHAaTMA peweHuns ob oTkase B pacCMOTPEHMM BOMPOCa O BKIOYEHNN OOKYMEHTOB B
locynapCTBEHHbIN peecTp:

- HenpeacTaBneHne Bcex He06X0AUMbIX OKYMEHTOB, MePeYNCNEHHbIX B MYyHKTE 4;

- HeHagnexatlee opopmiieHNe NpencTaB/IeHHbIX JOKYMEHTOB.

8. 06 oTKa3se B paCCMOTPEHUM BONPOCa O BKIIKOYEHUN LOKYMEHTOB B 0CylapCTBEHHbIA peecTp Pocapxms
NHopMUpyeT 3aaBUTeNs MNCbMEHHO B TevyeHne 10 paboynx oHen ¢ MOMeHTa perncTpaumm NnoCTynnBLINX
LOKYMEHTOB. MopsaaoK MHGOPMMpPOBaHMS 06 MCMOHEHI

rocyLapCTBEHHON hyHKLMUK

9. MecTOHax0XXAeHne LeHTpasbHOro annapaTa Pocapxusa 1 ero noyTosbin agpec: 103132, r. Mockaa, yn.
NnbuHka, a. 12.

DNeKTPOHHbIN agpec Pocapxusa: rosarhiv@archives.ru

TenedoHsl MoapasneneHns Pocapxusa: (495) 606-38-89, 606-51-87, 606-49-94,

dakc: (495) 606-55-87.

OdumumanbHbI canT Pocapxmea "Apxusbl Poccun™: www.rusarchives.ru

10. M'pacuk paboTbl MogpazaeneHna Pocapxusa:

noHenenbHUK - yeteepr 9.00 - 18.00

naTHMUa 9.00 - 16.45

cy660Ta - BOCKpeCeHbe BbIXOOHbIE AHM.

11. MHdbopmaumsa 06 ncnonHsemon PocapxnBom rocyaapCTBEHHOM PYHKLMM NMpeaocTaBaseTcs
HenocpeACcTBEHHO B MOMeLLeHU PocapxuBa, a Takxe rno TenedoHy, 371eKTPOHHON NoYTe, NoCpecTBOM ee
pa3MeLleHmnsa Ha canTe "Apxmsbl Poccun".

12. NHdopMupoBaHMe No npoLeaype NCNoJHEHUS rocyAapCTBEHHON (YHKLMM NPON3BOANTCS:

- no TenedoHy MogpasneneHna Pocapxmea;

- M0 NUCbMEHHbLIM OBpaLLeHNaM;

- M0 3NEeKTPOHHONW MOYTE;

- MOCPEACTBOM MYHOro obpalieHmns B MoapasaeneHue Pocapxumsa.

13. Mpw oTBeTax Ha TeNnedOoHHbIe 3BOHKMN COTPYAHUK Moapa3neneHns Pocapxmea nogpobHo co cCbinkamu
Ha COOTBETCTBYHOLLME HOPMAaTUBHbIE MPABOBLIE aKTbl B BEXJIMBOWN (hopMe MHopMUpyeT 06paTUBLLMXCA MO
NHTepecyloLWwmnM nx sonpocam. OTBET Ha TeNehOHHLIN 3BOHOK AOJKEH COAEepXKaTb MHGOPMaLUIO O
haMnanmm, UMeHN, 0THECTBE N JOJDKHOCTU COTPYAHWKA, MPUHSABLLErO TesiehOHHbIM 3BOHOK.

14, B cnyyae, ecnim gns NoAroToBkM oTBeTa TpebyeTca NpoAo/HKUTENBHOE BPEMS, COTPYAHMK,
OCYLLECTBASALWMNN YCTHOE MHDOPMUPOBAHKE, MOXET NPEaoKNTb 3aUHTEePECOBaHHbLIM nLaM o0bpaTuTbCs
3a HeobxoANMON NHopPMaLnen B NMCbMEHHOM BuAe MM60 Ha3Ha4YMTb Apyroe yaobHoe ans
3aMHTEPeCOBaHHOIO MLl BPeEMSA A9 YCTHOr0 MHPOPMUPOBAHNS (C y4eToM rpadmka paboTsl
MogpasgeneHusa Pocapxusa).

15. Mpwn MHGHOPMMPOBAHUMN NOCPEACTBOM NNYHOrO obpalleHns coTpyaHuk MoapasnenexHmsa Pocapxuea
06sa3aH NpuHATL 3aABUTENS B 3apaHee CornacoBaHHOe BpPeMS B COOTBETCTBUM C Fpadinkom paboThl
MNMoppaspeneHus Pocapxusa.

16. Mpn MHMOPMMPOBAHUN MO NNCbMEHHBIM 0BpaLLeHNsAM OTBET B MPOCTOMN, YHETKOW 1 NOHATHOW hopMe ¢
yKa3aHneM LOJDKHOCTM, paMuimm, MMeHu, 0T4eCTBa, HOMepa TenedoHa NCNOJIHUTENSA HarnpaBaseTCs B
BM[le NOYTOBOIr0 OTMPaB/eHNs Ha afipec 3asBuUTens.

17. NHdopMauwms no 3anpocy, HanpasJJieHHas Yepe3 ohuLUnabHbIN CalT, pa3MeLLLaeTCcs Ha canTe "ApXuBbI
Poccun" B pa3gesnie "Bonpockl - OTBETHI".

18. Mpun nHMOpMMpOBaHUU B (hOPME OTBETOB MO 3/IEKTPOHHON MoYTe OTBET Ha obpalleHune HanpaBnseTcs
Mo 3/1EKTPOHHOIM MNOYTE Ha NEKTPOHHLIN aapec 3asaBuTens.

19. Bce 3anpochl NCMOMHATCA B CPOK, He npeBbiwalowmnin 10 paboynx AHEN ¢ MOMEeHTa perncrpauum
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obpaLueHus.

TpeboBaHuna K yaobcTBy U KOMGOPTY MeCTa NpmeMa 3aasutenei

20. OpraHu3auns npuema no NHMOPMMPOBAHMIO O BbINOJHEHUN FOCYAAPCTBEHHON (hYHKLINN
OCYLLECTBNAETCA COTpYAHMKaMu Moapa3aeneHuns Pocapxmnea Ha paboyeM MecTe B COOTBETCTBUM C
rpagurkom paboTbl (NyHKT 9).

21. B geHb Ha3Ha4YeHHOW BCTPeYn coTpyaHuk MoapasaeneHmsa PocapxnBa 0653aH 3aka3aTb B
yCTaHOB/IEHHOM MopsaAKe Nponyck 3assuTento. Mo npubbiTun 3asaBuTensa B 34aHue, rae pasMellaeTcs
Pocapxus, coTpyaHuk MNMogpa3sneneHns Pocapxmea 0653aH €ro JIMYHO BCTPETUTb U MPOBOAUTL K CBOEMY
paboyemy mecTy.

Il. ADMUHUCTPaTUBHbIE NPOLLeAypbl

22. Peanm3aumsa rocyaapCTBEHHOW (hyHKLMM MO BeAeHU0 oCyapCTBEHHOIO peecTpa 3aK/lo4aeTca B
nononHeHny FoCcyjapCTBEHHOIO peecTpa BHOBb BbISIBJIEHHbIMW YHUKAJIbHbIMU LLOKYMEHTaMMU,
NnoAJepXaHnW ero B akTyaJlbHOM 1 LOCTOBEPHOM COCTOSIHUN 1 BK/OYaeT B cebs cnenytowmne
aAMUHUCTPaTUBHbIE Npouenypbl:

- BKJIOYEHME YHUKabHbIX LOKYMEHTOB B [0CYAapCTBEHHbIN peecTp;

- perncTpauunio yHuKanbHbIX 4OKYMEHTOB B [0CyJapCTBEHHOM peecTpe;

- BHECeHue n3MeHeHuin B FocyaapCTBEHHbIN peecTp. BKaoyeHne yHUKaNbHbIX JOKYMEHTOB

B [0Cy0apCTBEHHbIN peecTp

23. Mpuem nakeTa LOKYMEHTOB, NOCTYMMBLUMX OT 3asBUTENS, OCYLLECTBIAET COTPYAHUK CTPYKTYPHOrO
nogpasgeneHns Pocapxmea, obecneyvmBaloLLero NpmMem 1 perncTpaumnio NoYTOBOW KOPPECNOoHAEHLUN,
KOTOPLIN NpoBepseT NpaBWJIbHOCTb AOCTaBKU, LeSIOCTHOCTb YMNakoBKU LOKYMEHTOB.

24. TocTynuBLINe LOKYMEHTbI PerucTpupyoTcs B CTPYKTYPHOM nogpasfenieHun Pocapxusa,
obecneymBaloweM NPUEM N PErNCTPALMNIO MOYTOBON KOPPECMOHAEHLMN, C 3aMNCbI0 B PErMCTPaLMOHHO-
KOHTPONLHOW hopMe, NOC/ie Yero AOKYMeHThl HanpaBasTCA Ha pacCMOTpeHne npeacepatento LIMK.
locne BbIHECEHUA pe30aIoLUNN OOKYMEHTLI NepenatoTca B MNogpasneneHme Pocapxusa.

25. PykoBoguTens MNMogpasgeneHna Pocapxmsa onpenenseTt coTpynHuka lMoapasnenexHuns (nanee -
OTBETCTBEHHbIN NCMOJHUTENb), OTBEYAIOLWEro 3a NOArOTOBKY MaTepnasoB K paCCMOTPEHMIO Ha 3acedaHnu
LU3MK, n nepenaeT OOKYMeHTbI cekpeTapto LIMK.

26. CekpeTapb U3MNK coBMecTHO ¢ OTBETCTBEHHbLIM UCMOJIHUTE/IEM MPOBEPSET KOMMJIEKTHOCTb U
NPaBUAbLHOCTb OPOPMJSIEHNSA LOKYMEHTOB, MOCTYNMBLUNX Ha paccMoTpeHme LISMK.

Mpwn BbISBNEHWNMN HApYLLEHWUA B COCTaBe UM OPOPMIEHUN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 7,
OTBETCTBEHHBIN UCNOJIHUTENb MO TenedoHy nHhopMnpyeT 06 3ToM 3aaBuTens.

Ecnm no ncteverHnm 10 paboynx gHen ¢ MOMEHTa perncTpaunm 3asaBuTenb He NPeaCcTaBuT B agpec
PocapxmBa HeobxoamMble 1 NPaBUIbHO 0YOPMIIEHHbIE JOKYMEHTbI, cekpeTapb UMK rotosuT
yBefoM/IeHne ¢ 060CHOBaHNEM OTKa3a B BbINOJIHEHWW FOCYAAaPCTBEHHON hyHKLMM PocapxmBa 1 He No3aHee
3 paboymx fHen HanpaBasSeT ero 3asBUTENI0 MO NoYTe No agpecy, yKasaHHOMY B HiaHke
COMPOBOAUTENIBHOI0 NMUCbMa K NakeTy LOKYMEHTOB.

27. CekpeTapb U3MK pernctpupyeT LOKYMEHTbI, He MMeloLLMe HapyLUEeHUIn B COCTaBe U 0popMIeHuUn, B
XXYpHane perncrpauum JOKYMEHTOB, MOCTYNMBLUNX Ha paccMoTpeHune LMK, n BKaoYaeT paccMoTpeHne
BOMPOCa O BKOYEHNUN YHUKANbHBLIX JOKYMEHTOB B [0CyAapCTBEHHbIN peecTp B NiaH paboTel UMK, nocne
4yero nepefaet LOKYMeHTbl OTBETCTBEHHOMY UCMOJIHUTENIO.

28. OTBETCTBEHHbIN NCNOJIHATENb OPraHN3yeT 3kCcnepTunsy YineHamn LMK, a Takxe gpyrumm akcnepTamu
JINCTOB y4eTa 1 ONnUCaHUs YHUKaNbHbIX JOKYMEHTOB, NpefJiaraeMblX 3asBUTENAMMN 419 BKJOYEHUA B
locynapCTBEHHbIN peecTp. B KayecTBe 3KCMEpPTOB MOryT BbICTYNaTh COTPYAHUKN hefepanbHbIX
roCyLapCTBEHHbIX apXMBOB, YMOJHOMOYEHHbLIX OPraHOB UCMONHUTENbHOW BNAacTn CybbeKToB POCCUIACKON
®epepaumnm B 061acTy apxmBHOro Aena, Bcepoccuinckoro Hay4Ho-mccaefoBaTe/IbCKOro MHCTUTYTa
NOKYMEHTOBeeHNs N apXUBHOTO Aefia U APYruX 3aMHTEPECOBaHHbLIX OPraHoB 1 OpraHn3aLnii.

29. CpoK pacCMOTpeHnsi MaTepranos 3KCrepTamMu onpeaenseTca npencenartenem UMK vam ero
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3aMeCcTUTENIEM, HO HE MOXKET MNpeBbIWaTb bosiee Tpex Helenb.

30. 3akJI04eHnsa 3KCNepToB NocTynatoT B PocapxmB 1 nepepatoTcs cekpeTtapto LISMK.

31. CekpeTapb LMK pernctpmpyeTt ux B XXypHane perucrpaunm LJOKYMeHTOB, MOCTYNUBLUNX Ha
paccmoTpeHue UMK, n nepegaet OTBETCTBEHHOMY UCMOJHUTENIO.

32. OTBETCTBEHHbIN NCMONHUTENDb C YYETOM MOJYYEHHbIX IKCMEPTHbLIX 3aK/l0YEHWIN TOTOBUT NnepeyeHb
YHUKa/bHbIX [OKYMEHTOB, PEKOMEHAYEMbIX N5 BKOYEHUSA B [0CYyAapCTBEHHbIN peecTp, CBOAHYIO CIPaBKy
(3akJil04eHmne) n NpoekT pelwerHns LUIMK n npenctasnseT ux pykosoauTtento MNoapasneneHns Pocapxusa
4715 BU3UPOBAHUSA.

33. PykoBogutens MNMogpasneneHus Pocapxvea BUINPYET 1 NepefaeT nosyYeHHble LJOKYMEHTbl CEKpeTapio
LU3MK ons BKAOYEHUA B MOBECTKY AHSA o4epelHoro 3acegaHma LIMK.

34. lMoBecTKa AHA o4epenHoro 3acefanmna LIMK 1 BeCb KOMNIEKC pacCMaTPUBAEMbIX JOKYMEHTOB
nepepatoTcsa npeacepatento LI3MK, yneHam LU3MNK, akcnepTam He no3aHee 4em 3a 7 AHEN 00 3acefaHus.
35. PaccMoTpeHue NpennoXxeHunin 3asBuTesNien 0 BKAKOYEHNN JOKYMEHTOB B [0Cy1apCTBEHHLIN peecTp
OCYLLECTBIAETCA B COOTBETCTBMM C NOPSAAKOM paboTsl LISMK.

36. MpoTokon un pewenmne LU3MK o BKAOYEHUN JOKYMEHTOB B 0CYyAapCTBEHHbIN peecTp NoAMMCbIBATCS
npeacenatenem LIIMK n cekpeTtapem LMK, yTBepxaaloTca pykosoamTenem Pocapxmea.

PelweHune 3aBepseTcs repboBo nevyaTbio.

Pernctpaumna LOKyMeHTOB B [0CyfapCTBEHHOM peecTpe

37. OTBETCTBEHHbIN UCMONHUTENDb:

- Ha ocHoBaHUK peweHns LU3MK npuceanBaeT YHUKaNbHOMY OOKYMEHTY B BaJIOBOM Nnopsake
perncTpaumoHHbIN HoMep [oCyAapCTBEHHOr0 peecTpa, NPOCTaB/IAs ero B COOTBETCTBYOLEN rpade obonx
3K3eMnaApoB JINCTa y4eTa 1 onucaHns YHUKaabHOr0 JOKYMeHTa Ha ByMa)KHOM HOCUTEeNe 1 B 31eKTPOHHOM
BULE;

- HanpasnseT 3afBUTeNO BbINUCKY 13 NPOTOKONa 3acefaHns LMK n oauH sk3emnnsap Jincta yyeta u
OMMCaHNA YHUKANbHOIO fOKYMEHTa Ha ByMaXKHOM HOCUTENE C NPOCTaBAEHHbIM PErncTPaLMOHHbIM
HOMepoM Mo FocyaapCTBEHHOMY peecTpy (B CJ/lydae BKJIOYEHUS LOKYMeHTa B [0CyaapCTBEHHbLIN peecTp)
nnn oba sksemnaapa JIucta y4yeta 1 ONUCaHNS YHUKAIbHOr0 JOKYMeHTa Ha ByMa)KHOM HocuTene 1 B
3NEeKTPOHHOM BUAe (ecnun npefnioxeHne 3asaBuTtens 0TKJIOHEHO);

- (hopMUpyeT JNCTbI Y4ETa N ONMMNCAHUSA YHUKANbHbIX JOKYMEHTOB Ha ByMaXKHbIX HOCMTENAX B Aena,
KoTopble xpaHAaTcA B [Mogpa3saeneHnmn Pocapxusa. YKa3aHHble [efla eXXerofHo BKJIHYATCS B
HOMeHKnaTypy Aen PocapxuBa CO CPOKOM XpaHeHus "MoCcToaHHO",;

- nepefaeT B CreumnasibHO yrnoJIHOMoYeHHoe PocapxnsoM hefepanbHoe rocyLapCTBEeHHOE yupexaeHne
PFAD no akTy INCTbI y4eTa 1 ONUCaHNs YHUKaJIbHbIX OKYMEHTOB C NPeACTaBEHHbIMU PErNCTPaLMOHHBLIMN
HOMepaMu o ocyfapCTBEHHOMY peecTpy B 3JIEKTPOHHOM BUIE.

38. CoTpyaHMK crneumnanbHO YNoJHOMOYeHHOro PocapxmnsoM heepanbHOro rocy4apCcTBEHHOMO
yupexzaeHus PFAD BHOCUT MHGOPMaLMIO B INEKTPOHHYI0 6a3y AaHHbIX "[0CyapCTBEHHbIN peecTp
YHUKaNbHbIX 1OKYMEHTOB ApXMBHOro poHaa Poccuinckon Gepepauun'.

BHeceHVe n3amMeHeHnn B [oCyjapCTBEHHbIN peecTp

39. CBefeHma, NojlyYeHHble B pe3ysibTaTe Hay4YHOro U3y4eHnsa YHUKaNbHOro OKYMEHTa, a Takxke
WH(OpMaLKUs 0 NPOBeLEeHWUM ero pecTaBpaLumn perncTpupyoTca B FocyjapcTBEHHOM peecTpe.

40. N3meHeHns B F0CyLapCTBEHHbIN PeecTp BHOCATCA Ha OCHOBAHUM akTa O BHECEHWUN U3MEHEHUN Y
LONOSHEHMI B JINCT y4yeTa 1 ONUCaHNs YHUKaNbHOIrO JOKYMEHTa, y4TEeHHOro B [0CyAapCTBEHHOM peecTpe
3@ COOTBETCTBYIOLLMM HOMEPOM. AKT COCTaB/IETCA B MPOU3BOALHOM popMe.

41. AKTbl C COOTBETCTBYIOLLMM CONPOBOANTENbHBLIM MMCbEMOM NpPeAcTaBAAOT B PocapXxuB:

- henepanbHble roCyAapCTBEHHbIE apXUBbI, My3eun, bubnnoTekun, opraHnsaumm POCCNCKON akaLeMun Hayk
B OTHOLUEHUN HaXOL4ALWMXCS Y HUX Ha XPaHEHUWN YHUKasIbHbIX LOKYMEHTOB, BKHOYEHHbIX B
[oCynapCTBEHHbIN peecTp;

- YNONHOMOYEHHbIE OpraHbl UCNOAHUTENbHOW BNacTu cybbekToB Poccuinckon ®epepaumm B obnactu

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.5u37



APXUBHOMO fefla B OTHOLWEHUN YHUKANbHbIX OKYMEHTOB, BKJIOYEHHbIX B [0CyAapCTBEHHbI peecTp v
XPaHSLLNXCS B rOCYAAapPCTBEHHLIX apxuBax, My3sesx, bubnnotekax cybbekToB Poccuinckon ®enepauumu.
42. TocTynuBLUME OOKYMEHTbI PErMCTPUPYIOTCS B CTPYKTYPHOM nogpasgeneHnn Pocapxmsa,
obecneymBaloweM NPUEM 1 PErNCTPALMIO MOYTOBON KOPPECMOHAEHLMN, MOCE YEero HanpPaBAslTCA Ha
paccMoTpeHne pykoBoaUTeNo Pocapxmsa 1 C COOTBETCTBYIOLLEN pe30ooLmen nepefaoTcs B
MNoppasneneHne Pocapxuea.

43. PykosoauTens MoapasneneHunsa Pocapxvsa nepenaeT nx OTBETCTBEHHOMY UCNOSIHUTENIO.

44, OTBETCTBEHHbIV NCMOAHUTEb:

- BHOCUT U3MEHEHUS B COOTBETCTBYIOLLYIO rpady JIncTa yyeta 1 onncaHnsa yHUKaNbHOro JOKYMeHTa co
CCbINKOW Ha aKT ¥ 3aBepseT 3anuCb CBOeW MNOAMUCHI0 C YKa3aHWEM AaTbl BHECEHWUS U3MEHEHUN;

- nepefaeT B CreumnasibHO yrnoJIHOMo4YeHHoe PocapxnBom pefepanbHoe rocyLapCTBEHHOE yupexaeHne
PIrA3 akT 0 BHECEHWUW U3MEHEHWI 1N AONOAHEHWI B JINCT y4eTa 1 ONUCaHUs YHUKaNbHOr0 AOKYMEHTa,
YYTEHHOro B 0CylapCTBEHHOM peecTpe 3a COOTBETCTBYIOLLUM HOMEPOM.

45. CoTpyOHUK creumnanbHo YynosHOMoYeHHOro PocapxnsoMm hefepasibHOro rocyapCTBeHHOro
yupexaeHus PFA3 BHOCMT MH(OPMaLMIO B 3IEKTPOHHYIO 6a3y AaHHbIX "M0CydapCTBEHHLIN peecTp
YHUKaNbHbIX JOKYMEHTOB ApXMBHOIo hoHAa Poccunckon ®efepaummn”, nocie Yyero nepefaeTt akTbl B
MNoppaspeneHue Pocapxusa.

46. OTBETCTBEHHbIN NCNONHUTENL (DOPMUPYET aKTbl B AE/10, KOTOPOE E)XXEroHO BK/IOYAETCS B
HOMeHKnaTypy fen PocapxuBa Kak nepexofsiliee CO CPOKOM xpaHeHUs "MoCcToAHHO".

Mopsifok 1 hOpMbl KOHTPOISA 3@ COBEPLUEHNEM OENCTBUN

N NPUHATUEM peLleHunn

47. NMopanok 1 (hopMbl KOHTPOJIA 3a COBEPLUEHNEM AENCTBUN U NPUHATUEM peLLeHnid onpeaeieHbl
PernameHToM Pocapxusa.

48. TeKyLLMA KOHTPOJIb 3a cobnioaeHremM NocnefoBaTENbHOCTN AENCTBUIA, ONpeaeneHHbIX
AAMUHUCTPATUBHBIMY NPOLeAYypPaMmn No BbINOSHEHNIO FOCYAAPCTBEHHON PYHKLMW N NMPUHATUEM peLLeHN,
OCyLLeCcTBAAET pykoBoauTesb Moapa3aeneHus.

49, TeKyLNA KOHTPOJIb OCYLLECTBASETCA NyTEM NPOBEAEHNS NPOBEPOK COBNOAEHNSA N NCMOSHEHNS
paboTHMKaMM MONOXKEHNI HacTosAWwero PernameHTa.

Mopsfok 06xkanoBaHUs AencTeus (6e3nencTera) N peLLueHni,

OCyLLeCTBAAEMbIX (MPUHATBIX) B X04€ NCNOSHEHNS

rOCyapCTBEHHON (hYHKLMN Ha OCHOBAHWMW HACTOALLErO

ALMWHUCTPATUBHOIO perjiaMeHTa

50. 3asaBuTenn, HanpasmuBLLME 3aNpPOCkl 06 YHUKANbHbLIX JOKYMEHTaX, BKIOYEHHbIX B [0CYAapCTBEHHEIN
peecTp, B CNeLnasbHO yNoJIHOMOYeHHoe PocapxnsoM pefepansHoe rocygapcTBeHHoe yupexaeHue PrA3,
MoryT 0bpaTuUTbCs € XKanobon Ha fencTeus (6e3nencTBUE) N peLlleHns, OCYLLIECTBASIEMbIE (MPUHATLIE) B
X04€e NCMONHEHUS roCyAapCTBEHHON (DYHKLIMM, Ha OCHOBaHWW HacTosLWwero PernameHTa (fanee - xanoba)
YCTHO WY NUCbMEHHO B lNoapa3feneHne Pocapxmea MM HENOCPELCTBEHHO K pykoBoauTesnto Pocapxusa
nnn ero 3amecTuTento. B nuceMeHHOM anobe ykasbiBaloTCs:

- MOJIHOE HaUMEeHOBaHWe opraHa Uan opraHunsaumm (hammnus, nMs, 0TH4eCTBO YMNOJHOMOYEHHOIO
npeacTaBUTeNs opraHa Uy opraHusauuu);

- MOYTOBbLIN agpec;

- npeaMeT »anobbl;

- NOAMNWCb U paTa.

51. NMucbMeHHas xanoba gomkHa bbITb paccMoTpeHa B TevyeHne 30 aHel Co OHSA perucTpauun.

52. Ecnn B pesynbTaTe pacCMOTpeHUs xanoba npnsHaHa 060CHOBaHHOW, TO MPUHMUMAIOTCA Mepbl Mo
yCTPaHeHWI0 AONYLLEHHbIX HapyLLeHWiA, NoBAeKLWKX 3a coborn xanoby, 1 NprBAEYEHUIO K OTBETCTBEHHOCTY
LOMKHOCTHbBIX L, JOMNYCTUBLUMX B XO4€ UCMOIHEHUS FrOCYyAapCTBEHHON (PYHKLMM HA OCHOBaHUN
HacTosiLero PernaMmeHTa HapyLleHMs, KOTOpbIe NOBAEKM 3a cobol Xanoby.
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3aABUTENIO HanpaBasaeTCcs coobLleHMEe 0 NMPUHATOM PELUEHUN U AENCTBUSX, OCYLLECTBEHHbIX B
COOTBETCTBUM C NPUHATLIM PELLUEHNEM.

53. XXanoba cymTaeTCsa pa3peLleHHOn, eci pacCMOTPEHbI BCE MOCTaBIEHHbIE B HEN BOMPOCHI, MPUHATHI
HeobxoaMMble Mepbl U faH MUCbMEHHBIA OTBET (B NpeAenax KOMMNeTeHUUN) No CyLeCTBY NOCTaBAEHHbLIX
BOMPOCOB.

54. Ecnn 3asBUTENb HE YOOBNETBOPEH PELLUEHNEM, MPUHATHIM B X0 PAaCCMOTPEHUS Xanobbl, nnu
pelueHue He Bb110 NPUHATO, Xanoba MoXXeT BbITb NofaHa B MUMHUCTEPCTBO KYAbTYpPbl U MaCCOBbIX
KOMMYHUKaLuin Poccuinckon Genepaunn, GegepanbHyto ciyxby no Hag3opy B chepe MacCCOBbIX
KOMMYHUWKaLWA, CBA3M N OXpaHbl KYJIbTYPHOIro Hacneaus no agpecy: 109074, r. MockBa, Kutanropogckui
npoesg, 4. 7, cTp. 2.
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