006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepoctaBneHus NMNeHCMOHHbIM poHAOM Poccunckon depepauum
rocyapCcTBeHHOM YCJIYyru no npenocTtaBsieHUIO CBeeHUN O
TPYAOBOM AEeATEeJIbHOCTU 3aperucTpMpoBaHHOro Nuua,
copep>Xaliuxca B ero UHAMBUAYaAJIbHOM JIMLLEBOM cyeTe

MocTtaHosneHwue MpasneHns MeHcnoHHOro oHaa Poccuinckon ®epepaumm - Ne 46na - o1 21.01.2020 - JencTByeT C
N3MEHEeHNAMM

MPABNEHVE NEHCUOHHOMO ®OHOA POCCUNCKOWN ®ELEPALNN
MOCTAHOBJIEHWE
MOCKBA

21 anBaps 2020 r. Ne 46na

06 yTBEpXAeHUM AOMUHUCTPATUBHOIO pPerjameHTa npeaoctaBneHuns NeHCnoHHbIM oHA0M Poccuinckonm
denepaumm rocyfapcTBEHHON yCayri No NpeaoCcTaBAeHNIO CBEAEHNA O TPYOLOBON AEeATENbLHOCTY
3aperncTpmMpoBaHHOro anua, CoaepXalunxcs B ero MHANBUAYaJlbHOM JINLEBOM CHeTe

3aperncTpupoBaH MuHiocToMm Poccum 21 depans 2020 r.

PernctpauunoHHbin Ne 57570

B cooTBeTCcTBUM C DepepanbHbIM 3akoHOM OT 27 mntona 2010 r. Ne 210-®3 "0O6 opraHusaumm
NpenoCcTaBNEeHNS rOCYyAapCTBEHHbLIX U MyHUUMManbHbIX ycnyr" (CobpaHue 3akoHOAaTeNbCTBa PocCcunckom
®epepaumm, 2010, Ne 31, cT. 4179; 2019, Ne 14, cT. 1461), co cTaTben 16 PeagepasbHOro 3akoHa ot 1
anpens 1996 r. Ne 27-03 "06 nHanBnayasbHOM (NEPCOHNMULIMPOBAHHOM) yYeTe B cUcTeMe 0653aTeNbHOro
NeHCMOHHOro cTpaxoBaHusa" (CobpaHne 3akoHogaTenbCTBa Poccuinckon ®epepaumm, 1996, Ne 14, cT. 1401;
oduLManbHbIN MHTEPHET-MOPTAJ NpaBoBon nHdopmauum http://www.pravo.gov.ru, 16 nekabps 2019 r., Ne
0001201912160075) n noctaHoBneHueM lMpasuTenscTea Poccunckon ®epepaumm ot 16 maa 2011 r. Ne 373
"0 pa3paboTke 1 yTBEpXAEHUN aAMUHUCTPATUBHBIX PEeriaMeHTOB OCYLLEeCTBAEHUS roCy4apCTBEHHOMO
KOHTpONS (Haa30pa) U aAMUHUCTPATUBHBIX PernamMeHToB NPefoCTaB/IeHNs rocyapCTBeHHbIX ycayr"
(CobpaHue 3akoHomaTenbCcTBa Poccminckonm ®epepaumm, 2011, Ne 22, c1. 3169; 2018, Ne 46, cT. 7050)
MpaBneHune MNeHcnoHHOro hoHaa Poccminckon ®egepaumnm NOCTaHOBASET:

YTBEPAUTL NpunaraeMbii ADMUHNUCTPATUBHBIA PerfaMeHT NnpefocTaBneHuns NeHCcMoHHbIM OHA0M
Poccuinckon ®egepalmm rocy4apCTBEHHON yCAYr MO NpPefoCTaBAeHNIO CBEAEHUI O TPYA0BON
LEeATENbHOCTY 3aperncTpPMPOBaHHONO LA, COAEPXKALLNXCS B €r0 UHANBUAYAbHOM JINLLEBOM CHETE.

Mpencepatens A.lpo3nos
YTBepxaeH

nocTaHoBneHueM lMpaBneHuns
leHcnoHHOro hoHaa
Poccunckon ®epepalimm

oT 21 aHBapsa 2020 r. Ne 46na

AOMUHWUCTPATUBHBIA PETMAMEHT NMPEAOCTABEHNSA MEHCUOHHBLIM ®OHIOM POCCUNCKOW
®EQEPALNN TOCYJAPCTBEHHOW YC/IYT M NO NPEAOCTABAEHWIO CBEJEHWIA O TPYAOBOW
DEATENbHOCTW 3APEFMCTPUPOBAHHOIO JIMUA, COLOEPXALLMXCA B EFO MHOMBUAYANbHOM NTALLEBOM
CYETE

|. O6bwue nonoxxeHns

MpeaMeT perynnpoBaHns AIMUHUCTPATUBHOIO perjiamMeHTa
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1. ADMVWHUCTPATMBHbIA PerfiaMeHT NpenocTaBsieHns NeHCMOoHHbIM hoHAoM Poccninckon ®eaepaumn
rocyfapCTBEHHOM YCAYrK N0 NPeLoCTaB/IEHMIO CBEAEHUIN O TPYAOBON AeATESIbHOCTY
3apernucTpMpoBaHHOro nua, COAEPXKaLMXCa B €ro MHANBUAYAIbHOM IMLEBOM CHeTe (fanee
COOTBETCTBEHHO - [1OP, rocyfapCcTBeHHasa ycayra, ADMUHUCTPATUBHLIN PeraiaMeHT), onpeaenseT nopsnok
N CTaHZapT npenocTaBaeHmns MOP yepes CBOM TeppuTopmasbHble OpraHbl FOCYy4apCTBEHHON YCAYTU, CPOKN
1 NOCNef0BaTEIbHOCTb BbINOJHEHNA aAMUHUCTPATUBHbLIX Npoueayp (AeNcTBuin) Npu NnpesocTaBieHnm
TeppuTopuasbHbIMK opraHamu MNOP rocygapCTBEHHON YCAYTI.

Kpyr 3asButenei

2. FocypapcTBeHHas ycayra npefocTaBaseTcsa 3aperncTpupoBaHHbIM nLaM, NpU3HaBaeMbliM TaKOBbIMUK B
COOTBETCTBUM C ab3aLeM TPeTbUM CTaTbh 1 PefepancHOro 3akoHa oT 1 anpens 1996 r. Ne 27-03 "06
NHAMBUAYANbHOM (MEepCOHNPULMPOBAHHOM) yyeTe B cncTeme 06493aTefIbHOro MEHCMOHHOMO CTPaxoBaHUS"
(CobpaHue 3akoHomaTenbCcTBa Poccuinckon ®epepaumm, 1996, Ne 14, c1. 1401; 2019, Ne 14, cT. 1461)
(manee cooTBeTCTBEHHO - ®efepasbHbli 3aKoH 0T 1 anpens 1996 r. Ne 27-93, 3aperncTpnpoBaHHoe aunLo).
3. 3aperncTpupoBaHHOE JIMLLO MOXXET BOCMOJIb30BaTbCA FOCYAAaPCTBEHHOM YCYron Yepes CBoero
3aKOHHOI0 UK YNOJIHOMOYEHHOro NpeacTaBmMTens.

Mpy 3TOM IMYHOE yYacTne 3aperucTpMpoBaHHOroO La B MPaBOOTHOLEHNAX MO NOAYYEHWUIO
rocyfapCTBEHHOM YCAYrW He NINWAeT ero npaBa MMeTh NPeACcTaBUTENSA, PAaBHO Kak 1 yvyacTue
npegcTaBUTesNa He JINWAET 3aperncTpupoBaHHOE ML NMpaBa Ha JIMYHOE yYyacTue B YKa3aHHbIX
NPaBOOTHOLLEHUSX.

Tpe6OBava K NopsAaKy MHPOPMUPOBAHKS O NPenoCcTaB/ieHNN rocyp,apCTBeHHoM ycnyrun

4. IHhopMMpOBaHME 3aperncTpupoBaHHbIX AL, MO BONPOCaM NPeaoCTaB/IeHNS roCy LapCTBEHHON YCAYrn 1
yCNyr, KOTOpble ABNAIOTCS He0BX0AMMbIMU 1 0643aTENbHBIMY A5 NPeA0CTaBIEHNS rOCyLapCTBEHHON
YCNyru, oCyLWeCcTBASETCS:

LOJDKHOCTHBIM JINLOM CTPYKTYPHOIr0 Nofpa3fesieHns TepputopranbHoro opraHa M®OP, 0TBETCTBEHHOr 0 3a
npegocTaB/ieHne roCyfapCTBEHHON yCayri (fanee - 4O/HKHOCTHOE NnL0), NPy HENOCPEACTBEHHOM
obpalleHunn 3aperncTprpoBaHHOro anLa B TeppuTopranbHelin opraH MNOP;

PaboTHMKOM MHOMOYHKLIMOHANLHOMO LLeHTPa NPeaoCTaBeHNS FOCY AapCTBEHHbIX Y MYyHULMNAJIbHbIX
ycnyr (fanee - MHOroyHKUNOHANbHbIA LLEHTP);

nocpeacTBoOM TeneMoHHON, (PaKCUMUABHON N NHBIX CPEeACTB TeIEKOMMYHUKALMOHHON CBA3Y;

nyTem 0hOpMJIEHNA UHPOPMALIMOHHbBIX CTEHLOB B MECTaX NPefoCTaB/IEHNA roCyAapCTBEHHOM YCAYrK, Ha
KOTOPbIX pa3MeLlaeTcs MHpopMaums, ykasaHHasa B ab3auax WecTHaaLUaToM - ABaAuaTb YeTBEPTOM MyHKTa
36 AODMUHNCTPaTUBHOIO periaMeHTa;

nytem nybamkaumum nHPOpMaLMOHHbIX MaTepPUasoB B CpeAcTBaX MacCoOBOW MHGOPMaLUK, N34aHNs
NH(OPMaLIMOHHBIX BpoLutop, ByKNeToB, MHOW MeYaTHON NPOAYKLMK;

nyTeM pasMelleHns nHGopMaLun Ha oduumnanbHoM cante MOP B ceTn "NHTepHeT" (panee - cant NOP) n
Ha EgmMHOM nopTane rocyapCTBEHHbIX Y MyHULUMNaAbHbIX YCAyr (PyHKUNRA) (oanee - EAnHbIA nopTan);
nyTem pasmMelleHns bpolutop, BykneToB U Apyrux MHGMOPMaLMOHHbLIX MaTEPMA/IOB B MOMELLEHNAX
TeppuTopmasbHbIX opraHos MNOP, NnpefHa3HaYeHHbIX 419 NpUeMa 3aperncTpUpoBaHHbIX UL, a TakXe
WHbIX OpraHn3aumin Bcex hopM coBCTBEHHOCTU MO COrNAaCcoOBAHMIO C YKa3aHHbIMW OpraHn3auunsmMmn, B TOM
yucne B MHOrOOYHKLMOHANbHbLIX LEeHTpax;

nocpencTBOM OTBETOB Ha MUCbMEHHbIE 0OpaLLEeHNs 3aper CTPUPOBAHHbBIX JINLL.

5. Mpwn MHpOPMUMPOBaAHMM O NOPSALKE NPEeLOCTaBEHNA rOCYyAapCTBEHHON YCAYI N0 TenedoHy
LOJDKHOCTHOE NINL0, NMPUHAB BbI30B MO TesfedoHY, LO/MKHO NMPeAcTaBUTbCA: Ha3BaTb (haMUInio, UM,
0TYeCTBO (MpK HanM4UK), LOSKHOCTb, HAUMEHOBAHME CTPYKTYPHOr0 NoApa3aesieHns TeppUTOprabHOro
opraHa lNoP.

[o/MKHOCTHOE NnLo 0643aH0 CooBWUTL rpaduk Nprema 3apernCTPMPOBAHHLIX JINL, TOYHbIA MOYTOBLIN
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agpec TeppuTopuanbHoro opraHa N®P, cnocob npoesna kK HeMy, a Npu HeobxoaumocTu - TpeboBaHMS K
NMCbMeHHOMY obpalLleHuto.

NHpopMupoBaHme no TeneoHy 0 Nopsake npefoCcTaBAeHNs rocyAapCTBEHHOM YCAYri OCYLLECTBASETCA B
COOTBETCTBUU C rpaddnkom paboTbl TEPPUTOPMANLHOro opraHa MOP.

Bo BpemMs pa3rosopa LO/MHKHOCTHOE JIMLLO LO/IKHO MPOU3HOCUTL CJI0Ba YE€TKO M He npepbiBaTh pasrosop rno
NPUYNHE NOCTYMNJEHNSA OPYroro 3BOHKa.

Mpn HEBO3MOXXHOCTU OTBETUTb Ha NOCTaBJ/IEHHbIE 3aPErMCTPUPOBAHHBLIM IMLLOM BONPOCH! TeNeOHHbIN
3BOHOK J10/1K€eH ObITh NepeaapecoBaH (NepeBefieH) Ha Apyroe A0/MKHOCTHOE nuLo anbo obpaTusLIEMYCS
3aperncTpupoBaHHOMY NnLY A0KeH BbiTb coobLleH HoOMep TenedoHa, Mo KOTOPOMY MOXKHO MOY4YUTb
HeobxoanMy10 NH(OpMaLUIo.

Pa3roeop no TenedoHy He A0JXKeH NpoaokaTbecs 6onee 10 MUHYT.

6. Mpu oTBeTax Ha TenedoHHbIE 3BOHKM 1 YCTHbIE obpalleHns 0 NopsAKe NpefocTaBaeHuns
roCyapCTBEHHON yCAYri LOKHOCTHOE /Lo 06513aHO B COOTBETCTBMM C MOCTYNMBLINM 0BpalleHneM
NpefoCTaBAATb CAeAYIOWYI0 NHHOPMALLUIO:

0 HOPMaTUBHbIX NPABOBbLIX aKTax, PEryJMpyLnX BONPOCk NPeaoCTaBeHnsa rocy4apCTBEHHOM YCayru
(HaumeHoBaHMWe, HoMep, faTa MPUHATUSA HOPMaTUBHOMO NPABOBOr0 akTa);

0 NnepeyHe KaTeropuin anL, UMeLLX NPaBo Ha MoyYeHne rocyLapCTBEHHON yCnyru;

0 MepeyHe AOKYMEHTOB, HEOOXOANMbIX ANS MOAYYEHUS rOCYAaPCTBEHHON YCAYru;

0 CPOKax NpefoCTaBNeHNs roCcyLapCTBEHHON yCayru;

06 0CHOBaHMAX OTKa3a B NPeAoCTaBAEHNN FOCY AAaPCTBEHHON YCAYrH;

0 MecCTe pa3MeLLeHns Ha cante MNOP nHhopmaLum no BoNpocam NpegocTaBieHns rocyapcTBEHHON
ycnyru.

7. Ha cante MNO®P, B hegepanbHON rocyaapCTBEHHOW MHMOPMaLUMOHHON cncteme "degepanbHblil peecTtp
roCyAapCTBEHHbIX ycnyr (yHKUnin)" (nanee - heaepasnbHbil peecTp), Ha EAMHOM nopTane, a TakXe Ha
CTeHAax B MeCTax NpefoCcTaBeHUs roCyAapCTBEHHON YCYr 1 YCAYT, KOTOPbIe ABASIOTCS HEOOXOANMbIMM
1 o6s3aTenbHbBIMU 415 NPEAOCTAaBAEHNS rOCYAapCTBEHHON YCAYTU, K B MHOFO(YHKLIMOHAIbHOM LIeHTpe
pa3mMeLlaeTca cnefyoLllan crpaBoyHas nHpopMaums:

0 MecTe HaxoXAeHuns n rpadmke paboTel TeppUTOPManbHbIX OpraHos MPP 1 X CTPYKTYPHbIX
nofpasfeneHnin, OTBETCTBEHHbIX 33 NPeAOoCTaBNeHNe rocyapCTBEHHON YCAYri, a TakxXe
MHOIO(OYHKLMOHAbHBIX LLIEHTPOB;

CNpaBoYHble TenedoHbl CTPYKTYPHbLIX NOAPa3AeneHnin TeppuTopranbHbIX opraHos MNOP, 0TBETCTBEHHbIX 3a
npenocTaB/ieHne rocygapCTBEHHOW yCayri, B TOM 4YucCsie HoMep TenedoHa-aBTonHGopMaTopa (npw
Hann4yunn);

afpec opuuManbHOro canTa, a TakXe 31eKTPOHHON NoYThl U (1K) hopMbl 06paTHON CBA3M
TeppuTopuanbHblx opraHos MOP.

7.1. Tpachuk npuema TeppuTOpUaIbHbLIX OPraHoB M®P 1 ux CTPYKTYPHbIX NOAPa3AeNieHNA, 0TBETCTBEHHbIX
3a NpefocCTaB/ieHne rocyJapCTBEHHOM YCAYri, yCTaHaBANBAETCS MPMKa30M TePPUTOPMAIbHOMO OpraHa
MO®P ¢ y4eTOM MHTEpPEeCoB rpaxnaiaH, KInMaTu4eCKuX yCa0BUiA pernoHa.

Mprvem gonmxeH bbiTb OpraHM3oBaH TakMM 06pa3oM, 4TobbI MCKAYNTL 0bpa3oBaHme ovepenen, HO He Yalle
3 (Tpex) AHewn B Hepento.

(DononHeHme NyHKTOM - MocTaHoBneHWe MpaBneHus MNeHcMoHHOr o hoHaa Poccminckon depepauun oT
23.09.2020 Ne 703n)

8. Ha EgmHom nopTane pa3smellaeTcs cliefyowas nHpopMaums:

ncyepnbiBaoLWLMI NepeyeHb [OKYMEHTOB, He0bX0AUMbIX N5 NPefoCTaBAeHna roCyaapCTBEHHOW yCayri,
TpeboBaHNa K OPOPMAEHMNIO YKa3aHHbIX LOKYMEHTOB, @ TakXe NepeyeHb LOKYMEHTOB, KOTOpbIe
3aperncTpupoBaHHoOe NIMLLO BNpaBe NpeacTaBUTb No COBCTBEHHOW NHULMATYBE;

nepeyvyeHb KaTeropuin rpaxkaaH, MMeLWwmnx npaso Ha nojy4yeHme rocyaapCTBEHHOW yCayru;

CPOK NpefoCTaBfeHNa roCyLapCTBEHHON YCAYri;
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pe3ynbTaTbl NPeAoCTaBJEHNSA roCy4apCTBEHHON YCAYrK, NOPALOK NpeacTaBAeHNs LOKYMEHTA,
ABNSAOLLEr0Cs pe3ynbTaToM NpeaoCcTaBAeHNs roCyAapCTBEHHOW YCAyru;

pa3Mep rocyaapCTBEHHON MOLUINHbLI, B3IMAaeMON 3a NPefoCTaB/IeHNe rocyapCTBEHHON YCAYTi;
ncYepnbiBatoLLMA NepeyeHb OCHOBAHWI 419 MPUOCTAHOBAEHNS UM OTKa3a B MPeAoCTaBIeHUN
rocyZLapCTBEHHON yCnyru;

0 NpaBe 3aperucTpupoBaHHOro nua Ha gocyanebHoe (BHecynebHoe) ob6xanoBaHne gencTBui
(6e3nencTBMA) N peLleHnii, NPUHATLIX (OCYLWECTBASEMbIX) B X04€e NPeAoCTaBAeHNS rOCyAapCTBEHHOW
ycnyru;

hopMbl 3as8BneHNI (YBEeAOMAEHNA, COOBLLEHNIA), NCNONb3yEMble NPY NMPeaoCcTaBAEHUN FrOCY AapCTBEHHON
ycayru.

JocTyn K nHopMaLMm 0 CpoKax 1 NopsakKe NpefocTaBieHnsa rocyaapCTBEHHOM YCayrn OCyLLeCTBAAETCA
6e3 BbINOJIHEHUSA 3apernCTPMPOBAHHbLIM NNLOM Kaknx-nnbo TpeboBaHuin, B ToM Yyncne 6e3 ncnosb3oBaHMA
NporpamMMHOro obecrneyeHns, yCTaHOBKa KOTOPOro Ha TEXHMYECKME CPeACTBa 3aperncTpUpoBaHHOro anua
TpebyeT 3aKN0YEHUS IMLLEH3NOHHOIO WM MHOMO COrflalleHmns ¢ NnpaBoobsagaTenemM NporpamMMHOro
obecneyeHns, npegyCcMaTpMBalOLLEro B3MMaHWE NaaThl, PerncTpaumio nin aBTopm3aumio
3aperucTpMpoBaHHOro inla Wan nNpenocTaBfeHne UM NePCOHaNbHbIX JaHHbIX.

OTKa3 B NpueMe 3adBJIEHNSA N UHbIX JOKYMEHTOB, HEOOX0ANMbIX 41 MPeLOoCTaBAeHNS roCyAapCTBEHHON
yCNyru, B Clyvyae, eC/iv 3asBNeHNe U LOKYMEHTbI, HeobxoanMble 4N5 NPefoCTaBNEHNS roCy1apCTBEHHON
yCayru, nofaHbl B COOTBETCTBUM C MHGOPMaLIEN O CPOKaXxX 1 NopsaKe NpefoCTaBleHNs rocyaapCTBEHHOM
ycayru, onybnvkoBaHHOM Ha EAMHOM nopTasne, He JonycKaeTcs.

9. B uensix nHhopMnpoBaHMA 3aperncTpPMPOBaHHbLIX UL, CBEAEHNS 0 X04e NPeAoCTaB/IeHUs
roCyAapCTBEHHOW yCayrn MoryT BbiTb HanpasaeHbl B (hopMaTe TEKCTOBLIX COOBLLEHN NOCPeaCTBOM
3NEKTPOHHOM NoYThl NGO Nepeayn KOPOTKUX TEKCTOBbIX COOOLLEHNI (MPK HAaNNYMK CBEAEHNI 06
abOHEHTCKOM HOMepe YCTPOMCTBA NOLABMXHON paanoTeneOHHON CBA3M 3aperncTpUpoBaHHOro Anua) ¢
MCNoJIb30BaHMEM CepBMNCOB EAMHOro nopTana Npu Haan4um Coriacus 3aperncTpmpoBaHHoOro auua ob
MHOPMUPOBAHNM €r0 YKa3aHHbIM cnocobom.

Mpy nogaye 3asaB/ieHUSA B (hOPMe 3IEKTPOHHOIO AOKYMEHTa yKa3blBaeTCs cnocob nHhopMmpoBaHns, B TOM
ynucne agpec 3JIEKTPOHHOWM NoYThl, aBOHEHTCKUIA HOMEP YCTPONCTBA NOABMXXHON paanoTeneoHHON CBA3N
AN9 nepeaayvn KOpoTKNX TEKCTOBbIX CO0BLLEHN.

Il. CraHOapT npegocTaBieHNs roCy4apCTBEHHON yCayri
HavMeHoBaHMe rocyapCTBEHHON yCyru

10. FocynapcTBeHHas ycayra no npeaocTaB/ieHNo CBeAEHWIA 0 TPYN0BOW AeATeNIbHOCTY
3aperncTpMpoBaHHOIO NN, COAEPXKALLMXCS B €r0 MHANBUAYANbHOM JINLEBOM CYETE.

HavMeHoBaHMe rocynapCTBEHHOr0 BHEBOAKETHOro hoHAa, NPeAoCTaBASAOLIErO FOCYAaPCTBEHHYIO YCIyry

11. l'ocypapcTBeHHyto ycnyry npenoctasnseT MNOP yepes cBOM TeppuTOopUabHbie OpraHebl.

12. TeppuTopuranbHble opraHbl MOP npu npegocTaBieHny rocyaapCcTBEHHON YCyru He Bnpase TpebosaTb
OT 3aperncTpMpoBaHHOMO ML OCYLLECTBEHNS A4eACTBUI, B TOM Y1CIe COracoBaHUA, He0bXoANMbIX Ans
NoAy4YeHUs roCyAapCTBEHHbIX U MyHULMMAAAbHBIX YCIYT U CBA3aHHbLIX C 0BpalleHneM B UHble
roCyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOyMpaBJIeHUs, OpraHm3aunn.

OnuncaHue pesynbTaTa NPefoCcTaBAeHNs roCyAapCTBEHHONM YCyru

13. Pe3ynbTaToOM NpefoCTaBNeHUS FOCYAAapCTBEHHON YCAYTY SBASETCS NOJyYeHne 3aperncTprpoBaHHbIM
NINLOM CBEAEHWI O TPYLOBOW AEATENbHOCTU, COAEPXKALLMXCS B €r0 MHAWBUAYANIbHOM JIMLEBOM CYETE.

Cpok MpefoCTaB/IeHUs FOCYLapCTBEHHON YCAyr, B TOM YUCie C y4eTOM HeobxoanmMocTu obpalleHns B
opraHuM3aunmy, y4acTByioLIMe B NPeloCTaB/IEHNN FOCY4apCTBEHHON YCAYr, CPOK NPUOCTAHOBIEHNS
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npefocTaB/eHnsa rocyAapCTBEHHOM YCAyrn B Ciy4ae, eCiv BOSMOXHOCTb MPUOCTaHOBAEHNS
npegycMoTpeHa 3akoHogaTeNnbCTBOM Poccminckon ®epepaum, CPoK Bblgadn (HanpasieHMsa) JOKYMEHTOB,
ABNSAOLLNXCA pe3yibTaTOM NPeAoCTaBIeHNSA roCy4apCTBEHHON yCayrn

14. TocypapCTBeHHas ycayra npefoCcTaBiseTCa 3aperncTpupoBaHHOMY JIMLY B PEXUME peasibHOro
BpeMeHu B AeHb obpalyeHuns.

15. Mpw nocTynaeHUy 3anpoca NocpeacTBOM MNOYTOBOW CBA3U FrOCYyfapCTBEHHAs yC/yra NpefocTasnseTcs
3aperncTpMpoBaHHOMY NULY B CPOK, He npeBbiwaowmin 10 paboynx gHen co AHA NONyYeHUs
TeppuTtopuasibHbiM opraHom MN®P 3anpoca.

HopMaTuBHbIE NPABOBbLIE aKTbl, PETrYUPYIOLLVE NPeA0CTaBNEHE FOCYAaPCTBEHHOA YCaYrI

16. MNepeyeHb HOPMATUBHbIX NPABOBLIX aKTOB, PEryMpyOLWUX NpesocTasaeHne rocyjapcTBeHHON yCayru
(C yKa3aHMeM ux pekBn3NTOB N NCTOYHUKOB obULManbHOro onybankoBaHns), pa3MeLlaeTcs Ha canTte MNOP,
B (hefepasibHOM peecTpe u Ha EauHoM nopTane.

VicyepnbiBatoLLMi NepeyeHb 10KYMeHTOB, HeOOXOAMMbIX B COOTBETCTBMM C HOPMATVBHbLIMI NPaBOBLIMY
aKTaMu O519 NPeaoCTaBNEHUS rOCyapCTBEHHOW YCNYTU U YCIYT, KOTOPLIE SIBNSOTCS HEOOX0ANMbBIMU 1
obs3aTeNbHbIMY 415 MPeA0CTaBEHNS FOCY AAPCTBEHHON YCyr, NOANEXALLMX NPefCcTaBNEeHMO
3apPerncTPMpPOBaHHbIM JIMLLOM, CMOCObLI UX MOYYEHUS 3aPErNCTPUPOBAHHBLIM JINLIOM, B TOM YUC/E B
3/IEKTPOHHON hopMe, NMOPSAA0K UX NpeacTaBaeHNs

17. Ona npenocTaBfieHNs rocy1apCTBEHHON YCYri 3aperncTpUpPOBaHHbIM NNLOM NPEeACTaBASIOTCA
cnepylolne JOKyMeHTbI:

3anpoc, NPeayCMOTPEHHBIN NPUIOKEHNEM K HACTOALWEMY AOMUHUCTPATUBHOMY periaMeHTy;

LOKYMEHT, yAOCTOBEPSAOLMNIA NYHOCTb 3aperncTpMpoBaHHOro anLa.

18. K 3anpocy, nogaHHOMY OT UMEHW 3aperncTpMpPOBaHHOMO LA €ro 3aKOHHbIM MPeacTaBUTEeNEM,
NpeacTaBNATCS Cneaylowmne JOKYMEHTbI:

LOKYMEHT, yLOCTOBEPAOLMNA NYHOCTb 3aperncTpMpPOBaHHOIO AnNLa, Yo MHTEPECHl NPeaCcTaBAATCS;
LOKYMEHTbI, yA0CTOBEpPSAOLLME NOJIHOMOYNS 3aKOHHOIO NpeacTaBUTeNs;

AOKYMEHTbI, YA0CTOBEPAOLLME IMYHOCTb 3aKOHHOIO NpeacTaBMTeNs.

B cnydyae ecniv 3a rocyaapCTBEHHON yCyron obpallaoTca opraH1u3aLumm, Ha KOTopble B COOTBETCTBUM CO
cTaTben 35 MpaxkaaHckoro kogekca Poccuinckon ®Pepepaunn (CobpaHme 3akoHogaTeNbCTBa Poccuinckon
®epepaumm, 1994, Ne 32, c1. 3301; 2008, Ne 17, cT. 1756) BO310>XXEHO UCNONHEHME 0683aHHOCTEN ONEKYHOB
WA NonevynTenein, - QOKYMEHThI, yA0CTOBEPSAOLINE IMYHOCTb M NMOSHOMOYUS NPeACTaBUTENS OPraHn3aLnu.
19. B cniyyqae npeacTaBieHUs MHTEPECOB 3aperncTPUPOBaHHONo anLa ANLOM B CIY NOJTHOMOYUS,
OCHOBAHHOI0 Ha AOBEPEHHOCTW, LONOJHUTENbHO K JOKYMEHTaM, NpeayCMOTPEHHbIM NyHKTOM 17
AOMNHNCTPATMBHOIO peraaMeHTa, HeobxoaMMbl LOBEPEHHOCTbL U AOKYMEHT, YAOCTOBEPSIOLLNA NTNYHOCTb
npencrtasuTens. B ciyvae ecnm 4OBEPEHHOCTb YAOCTOBEPEHA HOTapuMasibHO, LOKYMEHTa,
YOOCTOBEPSIOLLEr0 JINYHOCTb 3aPErMCTPUPOBAHHOIO JiMLia, UHTEPEChl KOTOPOro NPeACTaBASAOTCS, He
TpebyeTcs.

20. K 3anpocy, HanpaBieHHOMY 3aperucTpMpoBaHHbIM JNLLOM MOCPEACTBOM NMOYTOBON CBA3N, OKYMEHT,
YAO0CTOBEPSIOLNIA IMYHOCTb 3aPEerncTPUPOBaHHONO iMLa, He NpuiaraeTcs.

B 3TOM cnyvae yCTaHOBJIEHUE IMYHOCTY 3aperncTpUpPOBaHHOMO ANLA, @ TakXXe CBUAETebCTBOBaHNE ero
NOAMUCK Ha 3asBJIEHNM O PACMOPSXKEHUN OCYLLLECTBASETCS:

HOTapMyCOM MU UHBIM ANLOM B NMOpsAAKe, yCTaHOBNEHHOM cTaTbeln 80 OCHOB 3aKOHOA4aTENbCTBA
Poccuinckon ®degepaunm 0 HoTapuaTe, YTBEPXAEHHbLIX NOCTaHOBAeHNeM BepxosHoro CoseTa Poccuinckonm
®epepaumm ot 11 cpeBpans 1993 r. Ne 4462-1 (BegomocTn Cbe3fa HapoaHbIX AenyTaToB Poccuiickom
depepaumnn n BepxosHoro CoseTa Poccuiickon ®epepaunn, 1993, Ne 10, cT. 357; CobpaHue
3aKoHomaTenbcTBa Poccuinckon ®epepaumm, 2003, Ne 50, cT. 4855; 2016, Ne 1, cT. 11);

LO/MKHOCTHBIMU JIMLL@MUN KOHCYJIbCKMX y4pexaeHnin Poccminckon ®degepaunm, ecnm 3aperncTpupoBaHHoe
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JIMLO HaxoamTcs 3a npeaenamm Poccunckon Gepepaunn.

21. lna nonyyYeHnsa CBeAEHUI O TPYLOBOW AeATeNbHOCTU Yepe3 "JInyHbIA KabnHET 3aCTpaxoBaHHOMO AnLa"
Ha canTe MN®P 3aperncTpmpoBaHHoOe ANLO HanpaBaseT 3anpoc NOCPeLCTBOM UHHOPMALIMOHHON CUCTEMBI
"JINYHbIN KabUHET 3acTpPaxoBaHHOro nnua" Ha cante MOP.

0ns nonyvyeHns CBeLeHUN 0 TPYLOBOWA AeATeNbHOCTU Yepe3 EAMHBIN NnopTan 3aperncTpMpoBaHHoOE AnLLO
HamnpaBs/aseT 3anpoc NocpeacTBoM EAnHOro noprtana ¢ ykasaHnem HeobXxoaMMbIX CBEAEHNI N3 OKYMEHTOB,
yKa3aHHbIX Npu peructpauum Ha EanHom noprarne.

McyepnbiBatoLMin NepeyeHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbIMI NMPABOBLIMY
aKTamMun AN npefocTaBieHns rocyAapCTBEHHON YCNYri, KOTOPbIE HAXOAATCS B PAaCropshXKeHUN
roCyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYMNPAB/IEHNS 1 UHLIX OPraHOB, YYaCTBYIOLINX B
NpPenoCTaBNEHNN FOCYAAaPCTBEHHBIX UM MYHULMMAMbHbBIX YCNYT, U KOTOPbIE 3aperncTpUMpoBaHHOE JILLO
BMpaBe NPeAcTaBuTb, a TakXKe Crocobbl UX NoyYeHUs 3aPerucTPMpPOBaHHbLIM JIMLIOM, B TOM YKCIE B
3/IEKTPOHHOI hopMe, NOPSAA0K UX MpeacTaBaeHNs

22. 3aperncTpnpoBaHHoOe /ML BMeCTe C 3arnpocoM Brpase NpeacTaBuTh 4OKYMEHT, MOATBEPKAAOLLNA
perncTpaumnio B CUCTEME MHAMBUAYANLHOMO (NePCOHNGULIMPOBAHHOr0) y4eTa.

HenpeacTasneHne 3aperncTprpoBaHHbIM IMLLOM AOKYMEHTa, NOATBEPKAAOLWErO perncTpaLmio B CMcteme
WHANBUAYANbHOrO (NepCOHMMULNPOBAHHOMO) y4eTa, He ABNSETCA OCHOBaAHWEM A5 OTKa3a B
npefocTaBfeHNn roCcyfapCTBEHHOW YCyrn.

23. B cnyyae HenpeAacTaB/ieHMsA 3aperncTpypoBaHHbLIM NLOM OOKYMEHTa, NOATBEpXXAaloLWero
perncTpaumio B CUCTEME MHAMBUAYAbLHOMO (MepCOHNGULIMPOBAHHOI0) y4eTa, COAepKaLlero CTPaxoBon
HOMEep MHAMBMAYANALHOO NMLEBOro cyeTa (ganee - NIC), [OMKHOCTHBIM ANLOM 3anpaLlnBaloTCcs CBeAeHNs
0 cTpaxoBoM HoMepe WJIC 3aperucTpnpoBaHHOro anua B 6ase AaHHbIX CUCTEMbI MHAMBUAYAJILHOTO
(mepcoHndmumnpoBaHHoro) y4eta (ganee - b CMY) n obecne4ynsaeTcs cBepka CBEAEHUN O
3aperncTpupoBaHHOM nunLe, cogepxxawmxcs B UWIC (hammnnus, ums, 0T4eCTBO, AaTa U MECTO POXKAEHUS), C
€ro NacnopTHbIMU AAHHBLIMK.

24, TeppuTopuranbHbIi opraH MNOP npu npenocTaBaeHnn rocy4apCTBEHHON yCyru He BrnipaBe TpeboBaTb
0T 3aperncTpupoBaHHOro aunua:

npeacTaBneHNs LOKYMEHTOB 1 MHGOPMaLMK K OCYLLECTBIEHUSA OeNCTBUIN, NpeacTaBaeHne nnm
OCYLLECTBJIEHNE KOTOPbIX HE MPeAYCMOTPEHO HOPMATUBHLIMI MPABOBLIMI aKTaMK, PEryNPYIOLLMMU
OTHOLLEHNS, BO3HMKAlOLL e B CBA3U C NpefoCTaB/ieHNeM roCy4apCTBEHHOW yCyri;

npeacTaBneHNs LOKYMEHTOB U MHGOPMaLUK, KOTOPble HAXOAATCA B PACMOPSIKEHUN TePPUTOPUanbHbIX
opraHoB N®P, rocyjapCTBEHHbLIX OPraHOB, OPraHOB MECTHOro camoynpasieHus nnbo NoaBeL0MCTBEHHbIX
roCyAapCTBEHHbIM OpraHaM Wan opraHam MeCcTHOro caMoynpaB/ieHNa OpraHn3aumnin B COOTBETCTBUM C
HOpPMaTMBHbLIMW NPaBOBbLIMU akTaMun Poccuinckon ®epepaum, HOPMaTUBHLIMW NPABOBLIMU aKTaMM
cybbekToB Poccuiickon degepauny 1 MyHULUNAAbHBIMU NPABOBLIMU akTaMU, 3@ NCKIIOHEHNEM
LOKYMEHTOB, ONpefesieHHbIX YacTblo 6 cTaTbn 7 efepanbHOro 3akoHa oT 27 miona 2010 r. Ne 210-93 "06
opraHu3auuny npefocTaBAeHns roCyapCTBEHHbIX U MyHULUNanbHbIX ycayr" (CobpaHne 3akoHofaTeNbCTBa
Poccninckon ®egepaunn, 2010, Ne 31, cT. 4179; 2018, Ne 30, cT. 4539) (ganee - ®egepanbHblil 3aKOH OT 27
nions 2010 r. Ne 210-93);

npeacTaBneHNs LOKYMEHTOB U MHGOPMaLUK, OTCYTCTBUE 1 (MAKN) HEAOCTOBEPHOCTh KOTOPbLIX HE
YKa3blBaAUCh Npy NepBOHaYasibHOM OTKa3e B MpMeMe AOKYMEHTOB, HEOOX0ANMbIX AN5 NPefoCTaBNEHNS
rocyfapCTBeHHON ycnyru, nmbo B NpefoCcTaBAeHUN FOCy LapCTBEHHON YCYrK, 3@ UCKJIIOYEHUEM ClTyHaEesB,
npefyCMOTPEHHbIX MYHKTOM 4 4yacTu 1 cTtaTen 7 ®enepanbHOro 3akoHa ot 27 niong 2010 r. Ne 210-93.

WcyepnblBatoLmMii nepeyeHb 0OCHOBaHUIA A5l 0TKa3a B NpuemMe LOKYMEHTOB, HE0OX0ANMbIX ANs
NpeAoCcTaBNeHNs rocyJapCTBEHHON yCayri

25. OCcHoBaHUA ANif 0TKa3a B MpreMe 3amnpoca 1 JOKYMEHTOB, HEOBXOANMbIX Af NpefoCcTaBAeHNs
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roCyapCTBEHHON YCAYII:

HeyCTaHOBJIEHME IMYHOCTU LA, 0BpaTUBLLEr0oCs 3a OKa3aHMeM YCayru (HenpeabsaBaeHNe AaHHbLIM JINLOM
LOKYMEHTa, YA0CTOBEPSIOLLEr0 ero IMYHOCTb, NpeabaABIEeHNe JOKYMEHTa, YA0CTOBEPSAIOLLErO ANYHOCTD, C
NCTEKLINM CPOKOM LENCTBUS);

HenoATBEepPXAeHWEe NOHOMOYU NPeACcTaBUTENS 3aperuCTPMPOBAHHOIO IMLA;

HecobntofeHne yCTaHOBNEHHbIX YCI0BMIA NPU3HAHNA OENCTBUTENLHOCTU 3JIEKTPOHHON NOAMMCK
3aperncTpUMpoBaHHOro NuLa B COOTBETCTBMM C DeaepanbHbiM 3aKoHOM OT 6 anpens 2011 r. Ne 63-03 "06
snekTpoHHon nognucn" (CobpaHne 3akoHomaTenbcTBa Poccuinckon denepaunn, 2011, Ne 15, cT. 2036;
2016, Ne 26, cT. 3889) (nanee - ®egepanbHbiil 3aK0H 0T 6 anpend 2011 r. Ne 63-P3), BbiAB/IEHHOE B
pe3ynbTaTe ee NPOBepPKW, NPV NpeacTaBAeHUN 3anpoca B 3N1EKTPOHHOW (opMe.

OTKas B npueMe 3anpoca 1 LOKYMEHTOB B MHbIX CyYasaX He AOMNyCKaeTcs.

WcyepnblBatoLLMii NnepevyeHb OCHOBaHWUIA A1s1 MPUOCTAHOBMIEHNS NPEAOCTABEHNS FOCY LAPCTBEHHON YCayri
WAV 0TKa3a B NPefoCTaBNEHNMN FOCYAAaPCTBEHHON YCayrI

26. OCHOBaHUSA ON1F NPUOCTAHOBEHNS NPEeAOCTaBAEHNS FOCYAaPCTBEHHOW YCAYr WK OTKa3a B
npefocTaBfeHNN rocyAapCTBEHHONM YCAYr OTCYTCTBYIOT.

MepeyeHb ycayr, KoTopble ABAAITCA HE0bXoANMbIMU 1 0653aTeNbHbIMK 419 NPeLoCTaBNeHNS
rocyaapCTBEHHOM YCAYrK, B TOM YUC/E CBEAEHNS O OKYMEHTE (AOKYMeHTaxX), Bbl4aBaeMOM (BblAaBaEMbIX)
OopraHu3aunsamMmn, y4acTBYOLWUMN B NPeAOCTaBAeHNN FOCY4apCTBEHHON YCyrn

27. Ycnyru, KoTopble SBASOTCSA HEOOXOANMbIMI U 06513aTeNbHbIMI AJ1F NPeAoCTaBIeHUS FOCyAapCTBEHHON
yCayru, He NpefyCMOTPEHbI.

MopsaoK, pa3mMep 1 0OCHOBaHWSA B3UMaHUA rOCYAapCTBEHHON NOLNHBLI UAW UHOW MNaThl, B3MAeMo 3a
NpenoCTaBeHNE roCyAapCTBEHHON YCNyri

28. MNpepocTaBieHne TeppuTopUaibHbiMn opradHamm NMOP rocyaapCTBEHHOM YCAYIK OCYLLECTBASETCS
6ecnnaTHo.

MopsaoK, pa3Mep 1 OCHOBAHMUS B3MMaHWA NiaTbl 3a NPefoCTaBNeHNe YCyT, KOTOpble SBASIOTCS
HeobxoAnMbIMUN 1 06s13aTeNbHLIMI A5 NPeA0CTaBAEHUS FOCY4aPCTBEHHOM YCAYrI, BKIOYas NHAOPMaLMIO
0 MEeTOAMKe pacyeTa pa3mepa Takow nnatbl

29. OcHoBaHMs A5 B3MaHMWs NaTbl 3@ NPefoCcTaB/eHne YCNyr, KOTOpble SBASIOTCS HeobXoAuMbIMK U
obs3aTenbHbIMI A5 NPeAoCTaBEHUS FOCY 4APCTBEHHOM YCyri, 3aKOHOAATENbCTBOM POCCHIACKONM
depepaunm He NPeayCMOTPEHSI.

MaKcrMasibHbIA CPOK 0XUAAHWS B 04epenn npu nojgaye 3anpoca o NpefoCcTaBeHNN rocyapCcTBEHHON
yCayru, ycnyru, npeaoCcTaBfiseMoi opraHu3aumen, yHacTByloLLei B NpefoCcTaBAeHNN rocy 4apCTBEHHO
yCayru, n Npu NoayYyeHun pesynbTaTa NPeaoCTaBAeHNs TaKUX ycayr

30. MaKCMMasbHbIA CPOK 0XMAAHMS B O4EpPeamn Npy Nnoaaye 3anpoca v nNpu nojyvyeHun pesynbtaTta
npefocTaBfeHns rocy1apCTBEHHOMN YCyr COCTaBNSET 15 MUHYT.

CpoK 1 NopsiLoK perncTpauumn 3anpoca 3aperncTpMpoBaHHOro anLa 0 NpefoCTaBieHnmn rocy4apCTBEHHON
YCAyrn n ycnyru, npegocTaBaseMon opraHu3aumnen, y4acTBYOLWEN B NPeaoCTaBAeHUN rocy4apCTBEHHON
yCayru, B TOM YUCJIE B 3/1IEKTPOHHOW hopme

31. Mpuem 1 perncTpauma 3anpoca, NOLAHHOr0 3aperncTPMpPoBaHHbLIM JIMLLOM HEMOCPeACTBEHHO B
TeppuTopuasnbHblin opraH MOP, oCyLWeCcTBAAIOTCA TeppuTopraibHbiM opraHoM MOP B feHb ero nojayu B
TeppuTopmanbHbIn opraH MNoP.

Mpuem 1 perncTpaumsa 3anpoca, HarnpasJeHHOro rno noYyTe, NOLAHHOro Yepes MHOrogYHKLNOHAbHbI
LeHTp, NpeAcTaB/eHHOro B (hopMe 3JIeKTPOHHOIr0 AOKYMEHTa, OCYLLECTBAITCA TePPUTOPUabHbIM
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opraHom M®P He no3aHee paboyero AHA, CNedyloWero 3a AHEM €ro Noay4YeHuss TepPUTOpPMabHbIM
opraHom [MOP.

32. PerncTpaums 3anpoca oCyLecTBASETCA NyTEM NPUCBOEHNA eMy BXOLALLEro HoMepa € YKa3aHMeM AaTl
noJly4yeHns TeppuTopmalibHbIM opraHom MNoOP.

33. B cnyyae nocTynneHns 3anpoca B TeppuTopranbHbii opraH NOP B Hepaboyne unm npasgHuyHbIE OHU
€ro perncTpaLmns oCyLLIeCcTBASETCS B NEPBLIN, CIeAYOLWMNA 3a HAM, paboynin AeHb.

34. Mpwrem, pernctpaumns 3anpoca u oLeHKa NpeacTaBieHHbIX JOKYMEHTOB He A0/KHbI 3aHUMaTh H6onee 20
MUHYT.

35. PerncTpaums 3anpoca, NogaHHOro 3aperncTpupoBaHHbIM NNLOM Yepe3 EgnHbiin nopTan uin vyepes
"JIN4yHbI KabMHET 3acTpaxoBaHHOro nua" Ha canTe MOP, oCyLWEeCcTBASETCA B COOTBETCTBYIOLLNX
3NEKTPOHHbIX XYypHanax "cTopusa obpalieHuin B NOP" B aBTOMaTUYECKOM peXUME B IeHb N04aun
3anpoca.

TpeboBaHMA K NOMeLLEHNAM, B KOTOPbIX MPeLoCTaBAAeTCA rocyAapCTBEHHas yCayra, K 3a1y OXXUaaHus,
MecTaM [/15 3aM0JIHEHWNS 3aNPOCOB O NPEA0CTaBIEHUN FrOCYyAapPCTBEHHOW YCAYyrn, MHHOOPMALMOHHbLIM
cTeHAaM c obpasuamMm nx 3anoSHEHNA 1 NepeyHeM OOKYMEHTOB, HEOBX0AMMbIX 419 NPefoCTaBIeHUS
Ka>XOoWN rocyaapCTBEHHOW YCYrK, pa3MeLeHnio u 0hOpMIEHNIO BU3YasilbHOW, TEKCTOBOMN 1
MyNbTUMEONAHON MHDOPMaLMK O NOPSAKE NPefoCTaBleHNs Takol yCayru, B TOM yucne K obecneyeHmnio
AOCTYMHOCTW ANS MHBAMAO0B yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuinckon
depfepaumm 0 coumaabHOM 3almTe NHBANNLOB

36. MecTononoxxeHne NOMeLLEHNI TePPUTOPUAbHBLIX OpraHoB MPP, B KOTOPbIX NPeLoCTaBAAETCS
rocyfapCcTBEHHas yc/iyra (fanee - NOMeLEeHN TeppPUTOpUasbLHoro opraHa M®P), nomkHo obecneynsaThb
yno6CcTBO AN5 3aperncTpUpPOBaHHbIX JNLL C TOYKM 3pEHNS NEeLeX0AHON AOCTYNHOCTY OT OCTaHOBOK
obLecTBEHHOr0 TpaHCcnopTa.

MyTb OT OCTAaHOBOK 06LLIECTBEHHOIr0 TPAHCMOPTa A0 34aHNA (CTPOEHUS), B KOTOPOM pacrnosiaraeTcs
nomeLleHne TeppuTopuanbHoro opraHa MOP, nomxeH 66T 060pyA0BaH COOTBETCTBYOLW UMY
NH(MOPMALNOHHBIMY YKa3aTeNnaMu.

B cnyyae ecqiv nMeeTCs BO3MOXHOCTb OpraHu3aumnm CTOSHKIN (MapKoBKW) BO3Jie 34aHNS (CTpoeHus), B
KOTOPOM pa3MeLLEeHO NoMeLLeHEe TeppPUTOpranbHOro opraHa NMOP, opraHn3oBbIBAeTCA CTOSAHKA (MapKoBKa)
AN8 IMYHOrO0 @aBTOMOBUILHOrO TPaHCMOPTa 3apPEernCTPMPOBaHHbLIX AL, 3a NOb30BaHME CTOAHKON
(NapKoBKOW) C 3aperncTpupoBaHHbIX JiML, NjaTa He B3MMaeTCs.

N9 NapKoBKKM CneLmanbHbiX aBTOTPAHCMOPTHLIX CPEACTB MasoMOBMALHbLIX FPYNMN HACENEHNS Ha KaXK4 oM
CTOSIHKe BblaenseTcs He MeHee 10% MecT (HO He MeHee OAHOro MecTa), KOTopble He AOJKHbI 3aHMMaTb
WHble TPaHCMOPTHbIE CpeacTBa.

MoMelleHnsa TeppuTopUuasbHOro opraHa NM®P 0oJKHbI pa3MeLllaTbCs NpenMyLeCTBEHHO Ha HUXHUX,
npeanoyTUTEeNbHEE Ha NepPBbIX 3Ta)Kax 34aHNN C OTAESIbHBIM BXOAOM (MO BO3MOXHOCTH).

Bxop B nomelLeHre TeppuTopranbHOro opraHa MNOP gonkeH obecneynaTs CBOOOAHLIN AOCTYN
3aperncTpUpoBaHHbIX NKL, @ Takxe Ao/KeH 6biTb 06opynoBaH yo0OHON NeCTHULEN C MOPYYHAMM,
LUMPOKMMUN NPOXoJamMu, CneumnanbHbIMU OFpaXkKAeHNAMY 1 Nepuaamm, naHaycamun gns nepensumxeHms
Kpecen-Konsacok. MNepeBuxeHne no NoMeLleHno TepputopranbHoro opraHa NOP He fo/KHO co3naBaTb
3aTPYAHEHMI 4S8 WL C OrpaHNYeHHbIMN BO3MOXKHOCTAMM 340POBbSA, BKAOYAA T€X, KTO UCMOJSIb3yeT
Kpecna-konscku. NMomelleHne TeppmuTopuanbHoro oprada N®P 0oskHO 6bITb 4OCTaTOYHO OCBELLEHO.
LleHTpanbHbI BXOA B 34aHuMe (CTpOeHue), rae pacnosaraeTcs noMeLeHne TeppuTopmaibHOro opraHa
M®P, obopyayeTcs MHPOPMaLIMOHHOM TabnnYKo (BbIBECKON), COAEPXALLEN CAenyoLLy0 NHGOPMaLINIO:
HaMMeHOBaHWe TeppUTOpMaibHOro opraHa MN®OP (HauMeHoBaHWE CTPYKTYPHOro nogpasaeneHuns,
OCYLLeCTBAALLEr0 NpeaocTaBAeHne rocy4apCTBEHHON yCayri);

pexum paboTbl;

rpaduk npmema.
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MoMellleHnsa TeppuTopuanbHOro opraHa N®P obopyayoTcs (M0 BO3MOXXHOCTU) 3/1IEKTPOHHON CUCTEMON
ynpaBieHuns 04epenblo, CBETOBbIM MHDOPMALMOHHBLIM Tabsio, CUCTEMON KOHAULMOHMPOBAHNS BO3AyXa (Mo
BO3MO>XHOCTW), NPOTUBOMOXXapHOM CUCTEMOMN N CPEACTBAMM NMOXXAPOTYLLEHNS, CUCTEMOWN OXPaHbl 1
BMIeoHabntoaeHNs (Mo BO3MOXXHOCTH).

®acap 3naHud (CTpoeHus), rae pacnonaraeTcs NoMeLleHme TeppuTopuansHoro oprata N®P, nomxkeH bbiTh
obopynoBaH 0CBETUTENbHbIMU NpMBopamMm, MO3BONALWNMY 3aPErMCTPMPOBAHHBIM IML@M 03HaKOMUTLCS C
MH(OPMaLMOHHON Tabnunykon.

B Luensx nHhopMnpoBaHMa 3aperncTpMpoBaHHbIX ML, O BO3MOXHOCTU UX YHaCTUS B OLLEHKe
3(PHEKTUBHOCTN OEATENbHOCTY PYKOBOAUTENEN TEPPUTOPUAJIbHBIX OpraHoB MNM®P (UX CTPYKTYPHbIX
nofpasfeneHnin) C y4eToM KavyecTBa NpefoCTaBfeHHbIX UM roCyAapCTBEHHbIX YC/Yr B MOMELLEeHUN
TeppuTopmnanbHOro opraHa N®P (MecTe oXXngaHus) pasmMeLLanTcs MHOOPMaLNOHHbIE MaTepUabl 0
BO3MOXXHOCTW y4acTus 3aperncTprpoBaHHbIX JNL B OLEHKe KavyecTBa NpefocTaB/ieHNs rocyjapCTBEHHbIX
yCayr.

MoMelleHnsa TeppuTopuasbHOro opraHa M®OP BKAYAIOT 3a0 0XKUAaHMA 1 MecTa 4S9 npueMa
3aperncTpmMpoBaHHbIX AuL,.

3an 0XXnAaHMA oCHaLLlaeTcsa CTY/IbIMKM, CTONaMu (CTOMKaMK) 15 BO3MOXXHOCTU OPOPMIIEHUS LOKYMEHTOB.
Konn4ecTBo MeCT 0XXUAaHNS ONpefenseTcs MCXOAs U3 (haKTUYeCKON Harpy3km 1 BO3IMOXHOCTEN Ana nx
pa3MelleHuns B 34aHNN. B 3an1e 0XXnmaaHna AoJiKeH 6biTb YCTAHOBJIEH KOMMbIOTEP CO CMIPaBOYHO-
NpaBoBbLIMU CUCTEMAMM U NPOrPaMMHbIMU NpoayKTamu. Mpasuna paboThl C HUM, @ TakXe hamMuIns, ums,
0TYeCTBO (NpU HanM4mMK), HoMep TenedoHa, Homep KabuHeTa AOHKHOCTHOrO LA, OTBEYaloLWero 3a
paboTy KOMMbIOTEPa, pa3MeLLaloTCA Ha MHDOPMALMOHHOM CTEHAE, PACMOIOXKEHHOM PALOM C
KOMMbIOTEPOM.

Mpn BXx0oAe B NOMELLEHNE TEPPUTOPUANLHOro opraHa MN®P u (nnn) B 3anax oxuaaHusa obopyayoTcs
WMH(OPMaLMNOHHBIE CTeHbl. Ha MH(OPMaLMOHHbBIX CTEHAAX pa3MeLLaloTcs ciefyoLwas nHdopmaumsa u
LOKYMEHTbI:

NMOYTOBLIM afipec TeppuTopmanbHoro opraHa MOP 1 ero BbILLECTOALLEr0 OpraHa;

agpec canta MNoOP;

CrpaBOYHbIN HOMEp TesiehoHa TeppuTopuanbHoOro opraHa N®P, Homep TenedoHa-aBTOUHMoOpMaTopa (Npw
Hann4yum);

pexum paboTbl TEpPUTOPUANbHOrO opraHa MN®P;

BbIAEPXKKMN U3 HOPMATUBHBIX NPABOBbIX aKTOB, COAEPXKaLUUX HOPMbI, peryavpyroLine 0eaTesbHOCTb Mo
npenoCcTaBAeHNIO FOCYAAaPCTBEHHOW YCAYry;

nepeyvyeHb KaTeropuin 3aperncTprpoBaHHbIX JINL, UMELLMX NPaBo Ha NoJlyYyeHne rocyjapCTBEHHON yCyru;
nepeyeHb JOKYMEHTOB, HEOBX0AMMbIX 411 MOJYyYEeHUS rOCYyLapCTBEHHON YCAYri;

opmMa 3anpoca n obpaseL, ee 3aMoJHEHNS.

Mprem 3aperncTpmpoBaHHbIX AUL, MO BONPOCaM NpPefoCTaBeHUs roCy4apCTBEHHON YCayru
OCyLLEecTBAIAEeTCA B KabuHKax (KabuHeTax), cneuunanbHO 060pyA0BaHHbIX A5 MPUEMa 3aPernCTPUPOBaAHHbIX
g, KoTopble 060pyAyOTCA MHPOPMALMOHHBIMK TabMYKaMmn C yKa3aHMeM:

HoMepa KabuHkn (kabuHeTa);

haMunm, UMeHu, 0THeCTBa (MPU HaNMYUKM) LOSXKHOCTHOrO finLa.

Paboyee MeCTO AOHKHOCTHOrO NiMLa AOSXKHO 6biTb 060pyA0BaHO NEPCOHasIbHBIM KOMMbIOTEPOM C
BO3MOX>KHOCTb0 AOCTYMa K HE0BX0AUMbIM UHGOPMaLIMOHHLIM 6a3aM gaHHbIX MPP 1 ero TeppuTopranbHbIX
OpraHoB, NPUHTEPOM N CKaHepOM.

0na nny ¢ orpaHnYeHHbIMU BO3MOXKHOCTAMU 340P0BbA (BKAOYAA NNL, UCMOJIb3YIOLLMX KPecaa-KoNSCKN 1
cobak-NnpoBOAHMKOB) A0OSKHbI 06ecne4ymBaThCA:

ycnosus ona 6ecnpenaTCTBEHHOro AOCTYMNa B NOMELLEeHNe TeppuTopransHoro opraHa MNoP;

BO3MOXXHOCTb CAMOCTOATENIbHOIO NepeaB/XEHNS Mo TEPPUTOPUN, HA KOTOPO PacnosioXKeHO noMeLleHme
TeppuTtopmanbHoro opraHa lN®P, a Tak)xe Bxo4a B NOMeLLEHME N BbIXO4a U3 Hero, Nocafku B
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TPaHCMNOpPTHOE CPeACTBO M BbICAAKM U3 HEro, B TOM YuCSie C UCNOJIb30BaHUEM Kpecna-KoNsaCcKu;
BO3MOXXHOCTb COMPOBOXXAEHMNA N CAMOCTOATENIbHOIO NepeaBMIXEHNS, OKa3aHUs NOMOLLN UHBaMAaM,
NMEeILLNM CTOMKMNE pacCTPONCTBa (PYHKLMM 3peHNS;

YCJI0BUS MO HaZfiexallleMy pa3meLleHnto 0bopynoBaHns n HocUTeNnen nHhopMaLumn, HeobxoauMbIX Ons
obecneyeHns becnpendaTCTBEHHOrO AOCTYMNa NHBANNAOB C YYETOM OFPaHUYEHUN UX XKN3HEAEATENIbHOCTH;
BO3MOXXHOCTb Ay6aMpoBaHMsa HeobxoaAnMON ANS NHBAJIMAO0B 3BYKOBOW 1 3pUTENIbHON MH(OPMaLnK, a
TaKXe Hanuncemn, 3HaKOB N UHOW TEKCTOBOWN U rpaddn4eckon MHDOPMaL N 3HAKaMW, BbINOJTHEHHBIMM
penbeHO-TOYEYHbIM WpPUdTOM bpanns, oonycka CypaonepeBofynka u TutoCypaonepeBoaymnKka;
BO3MO>XHOCTb A0MYCKa B NMOMELLIEHNE TePPUTOPManbHOro opraHa M®PP cobakn-npoBoAHMKaA MPU HaNNyum
LOKYMEHTa, MOATBEPXKAAIOLLErO ee cneunanbHoe obyyeHne 1 BbiAaBaeMoro no hopMe 1 B NOPSAAKE,
KOTOpble yCTaHOBAEHbI MPMKa3oM MUHUCTepCTBa TpyAa v couManbHOM 3awuTbl Poccuinckon Gepepauum ot
22 noHa 2015 r. Ne 386H "O6 yTBEpXAEHUN (hOPMbI 4OKYMEHTA, NOATBEPXXAAOLWEr0 CrneunanbHoe
obyyeHmne cobakun-NpoBoAHMKaE, U MOPSAKA ero Bblgavn" (3apernctpnpoBaH MUHUCTEPCTBOM OCTULIAM
Poccuinckon ®egepaunm 21 nons 2015 r., perncrpaumoHHbin Ne 38115);

COOTBETCTBYHOLLAA NOMOLLb PabOTHUKOB TeppUTOpPMasbHbIX opraHoB MN®P, npegocTaBAAOLLNX
roCcyaapCTBEHHbIE YCNYrK, MHBaNMAAM B NpeoosieHnn 6apbepoB, MELLAoLWMX NOJTYHEHNIO UMK YCAyT
HapaBHe C ApYruMun nnuamu.

B cny4ae HEBO3MOXKHOCTM MONMHOCTLIO NPUCMOCOBUTL 06BEKT C y4eTOM NOTPebHOCTU NHBaNUAA
cobCTBEHHUK AaHHOro 0b6bekTa obecneymBaeT UHBANUAY OOCTYM K MeCTy NpenoCcTaB/eHns
rocygapcTBeHHow ycnyru, nnbo, Korga 3To BO3MOXKHO, ee npefocTaBneHne obecnevymBaeTcsa No MecTy
XXUTENbCTBA MHBaNMAA WK B AUCTAHLUMOHHOM pexunme.

Mopsagok obecneyvyeHns ycnoBuii AOCTYMHOCTM 41 MHBAANA0B 06BHEKTOB U NPeaoCTaBASEMbIX YCAYT B
chepe Tpyha, 3aHATOCTU M COLMANBHON 3aLlLUThl HAaCeNEHUS, @ TakXKe OKa3aHusa UM npu 3ToM HeobXxoaMMOoN
MOMOLLW YyTBEPXKAEH NPMKa3oM MUHNCTepPCTBa TpyAa W coumnanbHOM 3awmnTel Poccuinckon depepaunn ot 30
nions 2015 r. Ne 527H (3apeructpmpoBaH MnHUCTEpPCTBOM toCTULMKN Poccuinckon ®epepaumm 17 ceHTS6ps
2015 r., perncTpaumoHHbIn Ne 38897).

Moka3aTenn [OCTYMHOCTW 1 KaYyecTBa roCyAapCTBEHHOWN yCayru, B TOM YNC/1e KOJIMYEeCTBO
B3aMMOAENCTBUI 3aperncTpMpoBaHHOM0 Jinua C AO/KHOCTHBIMY IMLaMn Npu NpegocTaBiaeHnn
roCyAapCTBEHHOW YCAYr U UX NPOLOIKUTENBHOCTb, BO3MOXXHOCTb MOJy4YeHMs NHGOoPMaLnn 0 Xoae
npegocTaB/ieHNs FOCYAapCTBEHHOW yCAyr, B TOM YMC/e C NCMOJIb30BaHMEM MHPOPMALMOHHO-
KOMMYHMWKALMOHHbIX TEXHOJIOT NI, BO3MOXXHOCTb JIN60 HEBO3MOXKHOCTb MOJTYYEHNS TOCYAapPCTBEHHOW
YyCAYrn B MHOMO(YHKLMOHAIbHOM LIEHTpEe NpefoCTaBAeHNSA FOCYyAapCTBEHHbLIX U MYHULUMNAAbHbLIX YCAYT (B
TOM yucne B nNosHoM obbeme), B N1t0bOM TeppuTopuanbHoM opraHe MNOP, no BbibOpy 3aperncTpnpoBaHHOro
mua (3KCTeppuTOopManbHbI NPUHLMA), NOCPEACTBOM 3anpoca 0 NpefoCTaBeHNN HECKOIbKNX
rOCyAapCTBEHHbIX U (MIM) MYHULMMANbHbLIX YCYT B MHOrOYHKLMOHAbHbIX LEHTPax NpefocTaB/eHns
roCyfapCTBEHHbIX Y MyHULMNAALHBLIX YCAYT, NPeayCMOTPEHHOro cTaThen 15 ®efepasibHOro 3aKoHa oT 27
niona 2010 r. Ne 210-03

37. OueHKa OOCTYMNHOCTM U KavyeCTBa NpefoCTaBAeHNS FrOCYAapCTBEHHON YCYr AO/MKHA OCYLLECTBAATHCS
no cnefyoLwmnm nokasaTenam:

CTeneHb MHOHOPMNPOBAHHOCTU 3aPErnCTPUPOBaHHbLIX JIUL, O MOPSAAKE NPeAoCTaBEHUS rOCYyAaPCTBEHHON
ycnyrn (BOCTYNHOCTb MHOPMaLLMK 0 FOCYAapCTBEHHOW YCyre, BO3MOXXHOCTb Bhibopa cnocoba nonyyeHus
nHopMaLun);

BO3MOXXHOCTb BbliGOpa 3aperncTpMpoBaHHbLIM JIMLLOM POPM NPefoCTaBNeHUS FOCYAapCTBEHHON YCyri, B
TOM Yucse C UCNOo/b30BaHNEM UHGOPMALMOHHO-TENIEKOMMYHUKALMOHHBIX ceTeln o0bLLero noibL308aHmA (B
ToM yucne cetn "MIHTepHeT"), BKNoYas EQnHbIN nopTan;

BO3MOXXHOCTb 06palLeHns 3a NoSlyYeHNeM roCy4apCTBEHHOM YCAYrn B MHOMO(YHKLUNOHANbHBIA LIEHTP, B
TOM YMC/ie NOCPencTBOM 3anpoca 0 NPefoCTaB/eHNN HECKOSIbKUX rOCYAapCTBEHHbIX U (M)
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MYHULUMMANbHBLIX YCAYT B MHOrOYHKLMOHAIbHOM LIEHTPE, NMpeayCMOTPEHHOro cTaTben 15 denepanbHOro
3aKoHa oT 27 uiond 2010 r. Ne 210-P3 (fanee - KOMMJIEKCHbIN 3anpoc);

BO3MO>XHOCTb 0bpalleHns 3a NnpefoCcTaBfeHMEM FOCyAapCTBEHHON yCayri B Nto6on TeppuTopuaibHbIN
opraH MN®P no BbIbopy 3aperncTpupoBaHHOr0 A1LA (SKCTEPPUTOPMANBHBINA MPUHLMN);

LOCTYMHOCTb obpallleHuns 3a npefocTaBNeHneM rocy4apCTBEHHOW YCAyr, B TOM Yucie ans
MasioMOBMbHBIX FPYNM HaceneHns;

cobnoieHne CPOKOB NPeaoCTaBAeHNA FOCYLapPCTBEHHON YCAYTr U CPOKOB BbINOAHEHMWS
aAMUHUCTPATMUBHBIX NpoLeayp nNpy NpefocTaBNeHnn rocyLapCTBEHHON YCAyri;

OTCYTCTBUE 060CHOBAHHBIX XKaJ106 CO CTOPOHbI 3aPErnCTPMPOBAHHLIX UL, MO pe3yabTaTaM
npefocTaBieHNs rocyiapCTBEHHON yCAyru;

npenocTaB/ieHne BO3MOXHOCTY Nodayn 3anpoca U JOKYMEHTOB (COAEepKaLUnXCs B HAX CBEEeHNI),
HeobxoaMMbIX AN1F NpefoCTaBAeHNS FOCYAapCTBEHHON yCyry, B (popMe SNEKTPOHHOIO AOKYMEHTA;
npefocTaB/ieHne BO3MOXHOCTY MoJlyvyeHns nHdopMaLmm o Xxofie NpefocTaBleHns rocyaapcTBEHHON
yCayru, B TOM 4ucsie C UCnoJib30BaHMeM UHHMOPMALMOHHO-KOMMYHUKALNOHHBLIX TEXHOI0M .

38. B uensx npenocTaBsieHNs rocy4apCTBEHHON YCYTW, KOHCYAbTauui U MHPOPMUPOBAHNSA O XO4e
npefocTaB/ieHnsa rocy4apCTBEHHOM YCYrn ONYyCKaeTCa OCyLeCTBAeHe NpueMa 3aperncTpupoBaHHbIX
1L, No NpefBapuTeNbHON 3anucK. 3annucb Ha NPMeM NPOBOAUTCA NPW ANYHOM obpaLleHun
3aperncTpuMpoBaHHOro nLA UAN C UCMOJIb30BaHNEM CPEACTB TeNleOHHON CBA3M, a TakXXe Yepes CeTb
"HTepHeT", B TOM Yyncne Yyepes canT MOP n EauHbIA nopTan.

[ns ocyulecTBieHNs npeaBapuTenbHON 3anmucy nocpeactsom EguHoro noprana, canta MNOP
3aperncTpMpoBaHHOMY NnLY HEOBX0AMMO yKa3aTb 3anpalliMBaeMble CUCTEMOW faHHbIe, B TOM YUCe:
ANS pusnydeckoro nuua: paMmnunsg, uMa, 0T4eCTBO (MoCIeLHee Npu Haanydum);

CTPaxoBOW HOMep UHANBMAYANLHOMO JILEBOr0 CYeTa 3aperncTPpMpPOBaHHOro JiMLa;

HoMep TenedoHa;

afpec 3JIEKTPOHHOWN NOYThI (MO XXenaHut);

XenaeMas faTta um Bpems rnpuema.

B cilyyae HeCOOTBETCTBMSA CBELeHWNA, KOTOpPble CO0BLL M0 3aperncTpMpoBaHHoOe L0 Npu
npenBapuTeNIbHOM 3anncK, JOKYMeHTaM, NpeAcTaBAeHHbIM 3aperucTprpoBaHHbIM ULLOM NPY JINYHOM
npveme, npefBapuTesibHas 3anucb aHHYJINPYeTCS.

Mpu ocyliecTBAEHNY NPeABapUTENIbHON 3anncK NyTeM JINYHOr0 obpaLleHns 3apernucTpupoBaHHOMY nLy
BbILAEeTCs TaNIOH-NOATBEPXKAEHME, COAEPXKALLMA NHPOPMALIMIO O fAaTe 1 BpeMeHW NpeacTaBieHns
3anpoca.

Mpwn ocyLecTBNEHNN NPEeLBaPUTENIbHON 3anncy No TenedoHy 3aperncTprpoBaHHOMY AnLy coobuiatoTcs
[laTa 1 BpeMsa npveMa AOKYMEHTOB, a B C/lydae, eC/in 3aperucTprupoBaHHoOe nnuo cooblumT agpec
3NEKTPOHHOM NOYThI, Ha YKa3aHHbIA agpec TakKe Hanpas/igeTca TaJIoH-NoATBEPXKAEHMe.

Mpwn ocyliecTBAEHNM NPeBapUTENbLHON 3anuncy Yyepes canT NMOP 3aperncTpmpoBaHHOMY nuuy
obecneynBaeTCa BO3MOXHOCTb pacneyaTaTb TaJlOH-MOATBEPKAEHNE, B C/ly4ae, eC/i 3aperucTpmpoBaHHoe
MU0 COOBLLMT aapec 3NEeKTPOHHOM NOYThI, Ha YKa3aHHbIA agpec TakxXe HanpaBaseTcs nHgopmMaunsa o
NoATBEPXAEHUN NpefBapUTEIbHON 3anuncK C yKa3aHueM AaThbl, BPEMeHU 1 MecTa npuema.

3anncb 3aperncTpupoBaHHbIX NUL, Ha OnNpeaesieHHYo AaTy 3aKkaH4MBaeTCs 3a CYTKM L0 HACTYMNJIeHUs 3Ton
LaThbl.

Mpu ocyliecTBAeHNM NPeABapUTENbHON 3anncK 3aperncTpupoBaHHoe nLo B 0653aTeIbHOM NopsaaKe
WNH(OPMUPYETCA O TOM, YTO NnpefBapuTebHas 3anncb aHHYIMPYETCA B C/lyHae HesBKM
3aperncTpupoBaHHOro AnLa No NCTevyeHnn 15 MUHYT C Ha3HaYeHHOro BpeMeHn npuemMa.
3aperncTpupoBaHHoe 1L B Ntoboe BpeMs BNpaBe 0TKa3aTbCs OT NPeABapuUTENbHOM 3aMncu.

Mpuem 3aperncTpmpoBaHHbIX UL, N0 NPeABapuUTENbHON 3anuncy OCyLLeCTBNAETCA B TedyeHne paboyero gHs
B COOTBETCTBUY C YCTAHOBJIEHHBIM FpadiMkoM NpueMa 3aperncTpupoBaHHbIX JinL.

BeTepaHam Benukoin OTe4eCTBEHHOW BONHLI, MHBanuaam Bennkon OTe4eCcTBEHHON BOWHbI Npu
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NpeabABIEHN UMW COOTBETCTBYIOLUX IOKYMEHTOB 0becrneyrBaeTcs BO3MOXXHOCTb NMoAaThb 3amnpoc U
Apyrue AoKYMeHTbI, Heo6XxoAuMble A5 NPefoCTaBeHMs FOCYyLapCTBEHHON ycnyri, 6e3 npeaBapuTesibHoOM
3anncK, BHe ovepean.

39. 3aperncTprpoBaHHoE KL BrpaBe 06paTUTLCS 3a NPeAoCTaBAEHNEM IrOCYAapPCTBEHHON YCyru Yepes
MHOFO(YHKLIVMOHA/IbHBIA LEEHTP B C/ly4ae, eCN MeXy TEPPUTOPUabHBIM OpraHom MoP,
NPenoCTaBAAWMUM FOCYapCTBEHHYIO YCIYTY, Y MHOFO(YHKLVOHAbHBIM LLEHTPOM 3aKJ/Il04EHO
cornalleHue o B3aUMOLEenCTBMM 1 Nofada yKa3aHHOro 3anpoca npefycMoTpeHa nepeyHem
rOCYIapCTBEHHbIX M MYHULMMANbHBIX YCAYT, MPeA0CTaBSEMbIX B MHOrOYHKLIMOHABHOM LIEHTPE.

Mpw obpalleHnn 3aperncTprpoBaHHOI0 MLa B MHOrO(YHKLIMOHabHBIA LLEHTP NoCpeaCcTBOM
KOMMJIEKCHOr 0 3anpoca NpefocTaB/eHne rocy4apCTBEHHbIX YCNYT, YKa3aHHbIX B KOMMIEKCHOM 3anpoce,
OpraHM3yeTcsi MHOro(YHKLMOHAIbHLIM LIEHTPOM MyTeM COCTaBJ/IEHNS 3a8BIEHNS O MPeA0CTaBNEHUN
roCyLapCTBEHHON YCNyrn B COOTBETCTBMM C NMyHKTOM 87 AAMUHUCTPATUBHOIO pernameHTa (fanee -
3asBJIeHNe, COCTABIEHHOE Ha OCHOBaHMM KOMMJIEKCHOI 0 3aMpoca).

40. NMpepocTaBNeHne rocyLapCTBEHHON YCNyr NpefycMaTprBaeT 0AHOKPATHOE B3aUMOLenCcTBMe
3apermcTpMpPOBaHHONO LA C AO/HKHOCTHLIMUA INLLIAMM.

VHble TpeboBaHMA, B TOM YMC/e YYNTbIBatOLLIME 0COBEHHOCTY NPefOCTaBAEHNS FOCYAaPCTBEHHOW YCYK
Mo 3KCTEPPUTOPMANLHOMY MPUHLMIMY 1 0COBEHHOCTU NPeaoCTaBeHNs FOCYyAapCTBEHHOW YCayrn B
3/IEKTPOHHON hopme

41. 3aperncTprupoBaHHOE NNLL0 BrpaBe 06paTUTLCSA C 3aMpPOCOM O NPEAO0CTaBAEHUN FOCY AaPCTBEHHOW
YyCAYyru n gOKyMeHTaMmn, HeobxoamMbIMK 4119 NPefoCTaBeHMsa FoCyAapCTBEHHOM YCAYrK, a Takxe 3a
nosy4yeHNeM pe3ysibTaToB NPeLOCTaBAEHNS TaKol ycayru B toboin TeppuTopuasbHbIi opraH NMeHCMOHHOro
thoHpa Poccunckonm defepauiin AN MHOrOYHKLMOHaNbHLIA LLEHTP B NpeLesiax Tepputopumn Poccumnckom
®epepaumm no BbIGOPY 3aperncTpUpPOBaHHONO NNLA HE3aBMCKMMO OT ero MecTa XNUTesbCTBa, MecTa
npebbiBaHWA, MecTa (PaKTUYECKOro NPOXXNBAHNS.

42. 3aperncTpmMpoBaHHOE NNLLO MOXKET HanpaBUTb 3anpoc B hopme 31eKTPOHHOro LOKYMeHTa, NOpAaLoK
ohopMJIEHNS KOTOPOIro onpeaeneH nocTaHoBseHeM lMNpaBuTenscTBa Poccunckon depepaunn ot 7 nions
2011 r. Ne 553 "O nopsinke ohopMSieHUs 1 NpeacTaBNeHUs 3a8BAEHNN N UHbIX JOKYMEHTOB, HE0OX0ANMbIX
4719 NpefoCTaBAeHNSA FoCyAapCTBEHHbIX U (MK) MyHUUMNANAbHBLIX YCAYT, B (hOpMe 31eKTPOHHbIX
nokymeHToB" (CobpaHue 3akoHoaaTenbcTBa Poccuiickon Pepepaunn, 2011, Ne 29, cT. 4479) n KOTOpPbI
nepenaeTcs C UCMOAb30BaHNEM MH(POPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX CeTeln obLiero nosb3oBaHus, B
TOM yucne ceTu "MHTepHeT", BKAOYas EgnHbIN nopTan u cant N®P, obecneynBaloLnx BO3MOXXHOCTb
HanpaseHUs 1 NoJlyYyeHns MHGopMaL MK B SN1EKTPOHHOM BMAE, B TOM YUCe C UCMONb30BaHNEM
3JIEKTPOHHOW NOAMWCHK, B MOpsiaKe, NpeaycMoTpeHHoM PenepasibHbIM 3aKOHOM OT 6 anpend 2011 r. Ne 63-
®3.

CpeAncTBa 3/71eKTPOHHON NOANUCK, MPUMEHSEMbIE 3aperucTPMPOBaHHbLIM JINLLOM MpU HanpaBJieHUN 3anpoca
B (hopMe 3NEKTPOHHOr0 AOKYMEHTA, A0/KHbI 6bITh CEPTUDULNPOBAHbI B COOTBETCTBUN C PefepalibHbIM
3aKOHOM OT 6 anpens 2011 r. Ne 63-03.

Mpy 3TOM MO XXenaHWIo 3aperncTPUPOBaHHONO nLa MHOPMUPOBaHKE O Xo4e NPefoCTaBeHUs
roCyapCTBEHHOW YCAYr MOXXET OCYLLECTBAATLCA MyTEM Nnepefaydn TEKCTOBbIX CO0OLLEHNI Ha afpec
3NEKTPOHHOW MOYThl 3aPerncTpUpPoBaHHOro anua anbo Ha aboOHEHTCKUI HOMEP YCTPOMCTBA MNOABUXXHOW
pagnoTeneOHHOW CBA3MN 3aperncTpupoBaHHOro anua.

43. Mpwn Hanpas/ieHWX 3anpoca B hopMe 3NeKTPOHHOr 0 LOKYMeHTa C UCnonb3oBaHneM "JINYHOro
KabuHeTa" Ha EguHom nopTane n cante MNOP foKyMeEHTbI, YAOCTOBEPAIOLLME IMYHOCTb, HE TpebytoTcs.

44, 3aperncTpupoBaHHbIM iLam obecneynmBaeTcs BO3IMOXHOCTb MNOyYeHNs MHDOPMaLUm o
npegocTaBAseEMON rocyaapCTBEHHOW ycayre Ha EanHom nopTtane, canTte MNOP.

Ill. CocTaB, nocnenoBaTebHOCTb M CPOKW BbIMOJHEHUS aAMUHUCTPATUBHBIX NpoLuenyp (AencTenm),
TpeboBaHMA K MOPSALAKY UX BbIMOJAHEHNS, B TOM YnC/ie 0COBEHHOCTY BbINMOAHEHNSA aAMUHUCTPATUBHbIX
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npoueayp B 3JIEKTPOHHON hopme

VicyepnbliBatowmi nepeyeHb aAMUHUCTPATUBHbLIX NpoLeayp, BelnoaHaeMbiX NOP, TeppuTopurasbHbIMK
opraHamu MoOP

45. NMpenocTaBNeHne rocyJapCTBEHHON YCyr BKOYaeT B cebs cnefyowmne agMMHUCTPATUBHbIE
npoueayps:

npueM 1 perncTpaums 3anpoca v 4OKYMEHTOB, HEOOXOAUMbIX A8 NPeAOoCTaBAEHNs roCy4apCTBEHHON
ycnyru;

(hopMMpoBaHue 1 NpefocTaB/eHVe (HanpaBieHe) 3aperncTpupoBaHHOMY MMy CBELEHWIA O TPYAOBOWA
[EeATeNbHOCTY;

ncrnpasfeHne JoNyLEHHbIX ONeYaTOK U OWNOOK B Bbif@HHbLIX B pe3yJibTaTe NPeaoCTaBleHUs
roCyIapCTBEHHOMN YCNyry AOKYMEHTaX.

AOMUHUCTPATMBHAs NpoLeaypa no npueMy 1 perucTpaLmm 3anpoca u JoKYMeHTOB, HEOBXOAUMbIX Ais
npenocTaBieHns rocy1apCTBEHHOMN yCayri

46. OcHOBaHVeM 415 Ha4Yana agMUHUCTPaTUBHONM NpoLenypbl ABaseTcs obpalleHne 3aperncTpupoBaHHOM O
Jiua B TeppuTOopurasbHbin opraH MNOP ¢ 3anpocom Ha MYHOM NpUEME WX MO MoYTe.

47. OHem obpalleHns 3a npefoCTaBeHNEM roCyAapCTBEHHON YCAYrn Npu ANYHOM obpalleHunn B
TeppuTopuanbHbIi opraH MN®P cynTaeTca geHb Npuema 3anpoca.

Mpw HanpaBaeHUK 3anpoca no no4YTe agHeM obpalleHns 3a NpeaoCTaBAeHNEM FOCY4apCTBEHHON yCayrn
CYMTaeTCs AaTa, yKasaHHas Ha MOYTOBOM LUTEMMesie OpraHn3aLmm No4YTOBON CBA3MN MO MECTY OTMNpPaB/IEHUS
[laHHOro 3anpoca.

Mpuem 3anpoca U 4OKYMEHTOB, HEOBXOANMbIX A5 NOAYYEHUS rOCYAAaPCTBEHHON YCAYri, NpeAcTaBAeHHbIX
3aperncTpuMpoBaHHbIM NLLOM HEMOCPEeACTBEHHO B TEPPUTOPUAbHLIN opraH MNOP, B TOM 4yucae Yyepes
npencTaBUTeNs, OCyLLeCTBNIAETCA TeppuTopmasbHbiM opraHom MNOP B AeHb Nnofayn yKasaHHbIX 3anpoca u
JIOKYMEHTOB B TEPPUTOPUabHLIN opraH MOP.

Mprem n pernctpaumsa 3anpoca, HanpasJeHHOro Mo NoYTe, OCYLLeCTBAAETCA TEPPUTOPUAJIbHBIM OPraHoM
M®P He no3gHee paboyero gHA, cnefyowero 3a AHEM ero nNoayyeHus.

48. Mpuem 3anpoca N LOKYMEHTOB, HE0OX0AMMbIX 419 MPeAOoCTaBAEHNS FOCY4apCTBEHHON yCayry,
OCYLLEeCTBAACTCSA LO/MKHOCTHBIM JINLLOM.

49, MNpwn obpalleHnn 3aperncTPMpPoBaHHOIO LA B TEPPUTOPUaNbHbIA opraH MOP fomKHOCTHOE L0
TeppuTopmasibHOro opraHa NO®OP ocylecTBAseT:

OLEHKY MPaBWIbHOCTY NPeACTaBleHHbIX JOKYMEHTOB Ha COOTBETCTBUE TpeboBaHNAM, NpeayCMOTPEHHbIM
nyHKTamu 17 - 20 ADMUHUCTPATUBHOMO perfiiaMeHTa, B Te4eHne 5 MUHyT;

NPOBEPKY NPaBULHOCTX 0hOPMIIEHMSA 1 MOJIHOTLI 3aM0JIHEHUS 3anpoca B TeYeHUe 5 MUHYT;

CBEPKY LAHHbIX, COAEPXKALLMXCS B NPefCTaB/IeHHbIX LJOKYMEHTaX, B Te4YeHe 5 MUHYT.

50. 3anpoc perncTpupyeTcs 4O/KHOCTHLIM JINLLOM B XXYpHae pernctpauun obpalteHni
TeppuTopuanbHoro opraHa MoP.

Mpwn obHapy>xeHUn BO BpeMsa npruema 3anpoca HapyLLUeHns hopMbl 3anpoca, TEXHUYECKMX OWnboK, a Takxe
HernoJsIHOTbI CoflepXXaLlencs B HeM MHGOopMaLUy LOMKHOCTHOE UL TEPPUTOPMUansHoro opraHa NoP
NHGopmMmpyeT 06 3TOM 3aperncTpUpoBaHHOE L0, Mpu NCNPaBNEHUN BbISIBIEHHbLIX HAPYLLEHUIA 3aNpoC He
CYNTAETCs BHOBb NMOAAHHbLIM U MOAJIEXUT PACCMOTPEHMIO B NOPSALKE, yCTaHOBIEHHOM ALMUHUCTPATUBHbLIM
persaMeHToM.

51. Peanu3auus afMUHUCTPATMBHOM Npouenypbl Mo npuemMy 1 perncTpaunm 3anpoca He SoJ/KHa 3aHUMaTb
6onee 20 MUHYT.

52. Pe3ynbTaToM agMUHUCTPATUBHON NpoLleypbl ABASETCA NpYeM 1 pernctpaLms sanpoca.

ALMUHUCTpaTMBHas NpoLenypa no opMUPOBaHUIO 1 NPefoCTaBeHNIO (HanpaBaeHnio)
3apEerncTpPUPOBaAHHOMY MUY CBELEHUI O TPYAOBON AEATENbHOCTY
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53. OcHoBaHMeM 519 Havana aAMUHUCTPATUBHON NpoLenypbl ABSETCA NpueM, perucTpaumsa 3anpoca u
LOKYMEHTOB.

54. Mo 3aBepLieHnn BBOAA AAHHbLIX B MPOrpaMMHbIA KOMMJIEKC POPMUPYIOTCSA CBEAEHNA O TPYA0BON
LeATeNbHOCTU ANs NpefocTaB/ieHns (HanpasaeHns) 3aperncTpupoBaHHOMyY auLy.

55. Pe3ynbTaToOM BbINOAHEHNSA aAMUHUCTPATUBHOW NpoLlefypbl ABASeTCH (POPMUPOBaHME CBEAEHUNA O
TPYLOBON AeATeIbHOCTM Ha OCHOBAHWUW BBEAEHHbIX [aHHbIX 3aperncTpUpoBaHHOro nua, CoaepXaLlmxcs B
NPUHATOM TeppuTOprabHLIM opraHoM MNOP 3anpoce, B NPOrpaMMHbIA KOMMIEKC U NPefoCTaBNeHne
(HanpaBneHne) 3aperncTpMpoBaHHOMY ULy CBEAEHWN O TPYAOBON AEATENbHOCTH.

AOMUHUCTPaATMBHAsS NpoLeaypa Nno UCNPaBieHNIO AONYLLEHHbBIX ONEeYaTOK W OLNGOK B BblAAHHbIX B
pe3ysbTaTe NPefoCcTaBAeHUs TOCYAapPCTBEHHOW YCAYr 1OKYMEHTax

56. CBegeHuns 0 TpyAoBOW AeATENbHOCTM (POPMUPYIOTCSH B @aBTOMaTM3MPOBAHHOM peXXnume Ha OCHOBaHMM
LaHHbIX, cofepXalLnxcs B MHMOPMaLMOHHBbIX cuctemax MNOP, n He NpefycMaTpmBatoT py4yHON
KOPPEKTUPOBKMN AAHHbIX LOKHOCTHBIM JIMLOM TeppuTopransHoro opraHa N®OP nan paboTHMKOM
MHOrO()YHKLMNOHaNLHOIO LIeHTpa.

MopsifoK OCYLLECTBAEHNA aAMMHUCTPATMBHbLIX NPOLEAYP B 3IEKTPOHHOWN hopMe, B TOM YUcne C
ncnosb3oBaHneM EguHoro noptana nam "JindHoro kabnHeTa 3acTpaxoBaHHOro anua"

57. MNpw BbINOJIHEHUN agMWHUCTPATUBHbLIX NPOLEAYP B SNIEKTPOHHON hopMe, B TOM YUCne C
ncnonb3oBaHneM EguHoro noptana u canTta MOP, ocyweCcTBAAOTCS:

noJsiy4yeHne nHgopmaLmm o NopsaaKkax n Cpokax NpefocTaBieHNs rocy4apCTBEHHON YCAYIH;

3annCb Ha NpueM B TeppuTopranbHbid opraH NM®P ons nogaym 3anpoca;

hopMupoBaHMe 3anpoca 0 NpefoCTaBleHN rocy4apCTBEHHON YCayru;

NPVEeM 1 perncTpaums 3anpoca u UHbIX 4OKYMEHTOB, HEOOX0AUMBIX ANS NOJlyYeHNs CBEAEHUA O TPYA0BON
LeATeNbHOCTY;

noJiy4eHmne 3aperncTpMpoBaHHbIM NLOM pe3ybTaTa NpeaoCcTaBAeHNs roCy4apCTBEHHON yCayru;
OCYyLLLeCTBJIEHNE OLEeHKM KayeCTBa NpefoCTaB/IeHNsa rocy4apCTBEHHOM YCyru;

nocynebHoe (BHecynebHoe) o6)kanoBaHve pelleHnin n oencTemin (be3pencTens).

58. MH(opMupoBaHmMe 3aperncCTpUpoBaHHbIX KL, MO BONPOCaM NPeaoCTaB/Ie€HMNA roCy4apCTBEHHON YCAYr
ocyllecTaseTcs cnocobamu, yKasaHHbIMU B MYHKTE 4 AOMWHUCTPATUBHOIO perjiaMeHTa.

59. 3anuck Ha NpneM B TeppuTopmranbHbii opraH MOP ans nogaymn 3anpoca 0 NpeaoCTaBaAEHUN
rocyfapCTBEHHOM YCAYrK OCYLLECTBASETCSA B COOTBETCTBUM C MYHKTOM 38 AODMUHUCTPATUBHOIO
pernameHTa.

60. Mofaya 3anpoca 3aperncTpupoBaHHLIM NULOM OCYLLLECTBASETCA NOCPeACTBOM 3JIEKTPOHHOMO 3anpoca
Ha Moay4yeHne rocyaapCTBEHHON ycnyrn Ha EanHom noptane uam vyepes "JInyHbln KabnHeT
3aCTpaxoBaHHOro fimua" Ha cante MOP 6e3 HeobxoaMMOCTU AOMNOJIHUTENBHON NOAAYN 3aMpoca B KaKon-
nnbo nHom hopme.

3anosHeHve noaemn 31eKTPOHHOWN (hOPMbl 3aMpoca OCYLLECTBASETCA aBTOMaTUYeCKN C UCNOSIb30BaHNEM
CBeLleHMI, pa3MeLLeHHbIX B (hefepanbHON rocyjapCTBEHHOW NHGOPMaLIMOHHON cncTeme "EanHas cuctema
NAEHTUDUKALMN N ayTEHTUMKALNN B MHGPaACTPYKType, obecneynBatoLlen MHpOpMaLMOHHO-
TeXHOJIOrn4yeckoe B3aMMoAencTemne NHPOPMaLMOHHbBIX CUCTEM, NCMOJb3YEMbIX AN NPefoCcTaBAeHNs
rOCYyAapCTBEHHbIX Y MyHULMNAAbHbLIX YCAYT B 3IEKTPOHHON hopme" (fanee - eanHas cuctema
naeHTUDUKaLUUM N ayTeHTUdrKauum), n CBeeHNn, pa3MeLlleHHbIX Ha EaqnHom nopTtane, cante MOP.

Mpwn NpefocTaBNEHNUN CBEAEHNA O TPYA0BON LEATEIbHOCTM B dNEKTPOHHON (hopMe Yyepes EAnHbIN nopTan
nan "JIn4HbIN KabuHeT 3aCTpaxoBaHHOro nua" Ha canTe MNOP npefycMOTPEHO aBTOMaTU3NPOBAHHOE
BbINOJIHEHME CeAYIOLNX Npouenyp, CPOK KOTOPbIX He NMpPeBbIaeT 0AHOro paboyero aHS:

nprem 3anpoca B hopMe LOKYMEHTa B 3IEKTPOHHON (hOpMeE;

aBTOMATU3MPOBaHHasA CBEpPKa CBeAEHWI, COAEPXKALLMXCS B 3anNpoce, CO CBeAeHNSMU, COAePKaLlLUMNCS B
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b4 Cry;

OCYLLLeCTBJIEHNE B peXXMe peanbHOro BpeMeHu B IeHb NojaYym 3anpoca perncrpaumm anpoca B
3NEKTPOHHOM XypHane "UcTopus obpalieHnin" B ciiy4ae COOTBETCTBUS CBEAEHUI, COOEPXKALLUXCA B
3anpoce, ceegeHunsmM, cogepxawumcs s b CIy.

B cnyyae npefcTaBfieHNs 3anpoca B (hoOpMe 31eKTPOHHOro LOKYMeHTa faTon obpalleHns 3a
npefocTaBieHneM rocy4apCTBEHHOM YCAyrn cCHMTaeTCa gaTta nogayy 3anpoca B PopMe 3N1eKTPOHHOM 0
LLOKYMEHTa.

61. B3auMoaencTemne TeppuTopmanbHbix opraHos MN®OP ¢ opraHamu, npeaoCcTaBAAOWMMN FOCYAapPCTBEHHbIE
yCNyru, opraHamMu, NpefocTaBASIOWMMN MyHULMMANbHbLIE YCAIYT W, UHBIMW FOCYAAaPCTBEHHBIMIN OpraHamu,
opraHaMy MEeCTHOr0 caMoyrnpaBJ/ieHNs, OpraHn3aLmamMn, y4acTBYIOWUMIY B NPefoCTaB/IeHNN
rOCYAAPCTBEHHbIX Y MyHULMNAMBHbBIX YCAYT, HE OCYLLEeCTBASETCS.

62. Mo pe3ynbTaTaM npremMa 3anpoca B aBTOMaTUYECKOM peXrMe OCyLLeCTBAAETCA (hopMMpoBaHme
CBEJEHUN 0 TPYAOBON AEATESIbHOCTMW.

CBefieHNs O TPYLOBON AEATENbHOCTY, NOAYYEHHble Npu obpalleHnn 3aperncTpMpoBaHHOrO 1La 3a
roCyAapCTBEHHOW ycnyron Yepes EgnHbI nopTan nam "JInyHeln kabnHeT 3aCcTpaxoBaHHOrO ANLA" Ha canTe
M®P, MmoryT BbITb HanpaB/eHbl B HOPMe 31EeKTPOHHOr0 AOKYMEHTa, MOAMMCAHHOMO YCUIEHHON
KBanM(ULMPOBAHHON 3N1EeKTPOHHOM NOAMNNCHIO, N0 MecTy TpeboBaHMs Ha afpecC 3NEKTPOHHOW MOYThI,
YKa3aHHbI 3aperncTpupoBaHHbIM ULOM Npy OPMUPOBAHUMN 3anpoca.

63. OueHKa Ka4yeCTBa NpefoCcTaBNeHNs FrOCYAapCTBEHHOW YCAYrM OCYLLECTBASETCA B COOTBETCTBUM C
NYHKTOM 75 AOMUHUCTPATMBHOIO pernameHTa.

64. NocynebHoe (BHecynebHoe) 0b)kanoBaHMe peLleHnin n LencTemin (6e3nencTems) TeppuTopranbHbIX
opraHoB MN®P, nx LOHKHOCTHBIX JIUL, OCYLLECTBASETCS B COOTBETCTBUM C NyHKTamMu 76 - 80
AOMUHUCTPATMBHOIO periamMeHTa.

65. BbiMnosHEHUE UHbIX AeNCTBMIA, HEOBXOAMMBIX ANS NPefoCTaBAeHNs FOCYAapCTBEHHON YCAY I, He
npesycMoTpeHHbIX ADMUHUCTPATUBHbLIM perflaMeHTOM, HE OCYLLLeCTBAAETCS.

IV. ®opMbl KOHTPONSA 3a NpefoCTaBeHMeM rocyAapCTBEHHOM YCayru

MopsaaoK OCYLLECTB/IEHUS TEKYLLErO KOHTPOAS 3a CobAoAeHNEM U UCMOSTHEHNEM OTBETCTBEHHbLIMU
JAOJDKHOCTHBIMU NNL@MK TEPPUTOPMAIbHOro opraHa MN®P nonoxeHnin AGMUHUCTPATUBHOIO PerjiaMeHTa 1
NHBIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBJINBaOLWNX TpGﬁOBaHI/Iﬂ K npenocTtaBsieHno
roCYyAapCTBEHHOW YCAYTU, @ TaKXe NPUHATUEM UMW PELLIEHUN

66. TeKyLMn KOHTPOb 3a COBMOAEHNEM N UCTIONIHEHNEM LO/HKHOCTHBIM JINLIOM MOJI0XKEHUIA
AOMUHUCTPATUBHOIO PerfiaMeHTa, MHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB, yCTaHaBAMBAOLWNX TPeboBaHUSA K
npenoCcTaBAEHMNIO FOCYAAPCTBEHHOW YCAYri (fanee - TEKYLNIA KOHTPOJIb), OCYLLeCTBAAETCS
pyKoBOAUTENEM CTPYKTYPHOro NoApasaesieHns TepputopmnansHoro opraHa N®P, oTBeTCTBEHHOr 0 3a
npenocTaBiieHne rocyLapCTBEHHON YCAYri, a TakXe PyKOBOACTBOM TEPPUTOPUanbHoro opraHa NoOP.

67. TeKyLLWIA KOHTPOJIb OCYLLLECTBASETCSA Ha NOCTOSHHOWM OCHOBE (Mo uToram paboyero AHS) NO AaHHbIM
)KYpHana y4yeTa 3a8BNeHUA 1 peLleHnin TeppuTopuanbHOro opraHa Mov.

MopsAoK 1 NEPUOANYHOCTb OCYLLLECTBIEHMS MJIAHOBLIX U BHEM/IAHOBbLIX MPOBEPOK MOJHOThI 1 Ka4yecTBa
NpefnoCTaBNeHNs FOCYapCTBEHHON YCNyr, B TOM YMC/ie NOpSAoK U POPMbl KOHTPOJIS 3a MOJIHOTON U
Ka4yeCTBOM NpPeaoCTaBNeHUs roCyapCTBEHHOW YCayrit

68. B uensax ocylwecTBieHNa KOHTPOIA 3a cobnogeHneM 1 NCMOAHEHNEM AOSMKHOCTHBIM JIMLOM
TeppuTtopuanbHoro opraHa N®P nonoxxeHnn ADMUHUCTPATUBHOMO persiaMeHTa, MHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBAMBaOLWMX TpeboBaHMA K NPpefoCTaBAeHNO roCyAapCTBEHHON yCayru (fanee -
KOHTPOJIb 3a NpefoCcTaB/eHNeM rocyaapcTBeHHon ycayri), NOP n otaeneHus NMOP moryT npoBoAnTb
NPOBEPKU MOMHOTLI U KavyeCcTBa NPeAoCTaBNeHNs roCyLapCTBEHHON YCAYr TEPPUTOPUaNbHbLIM OpraHoM
MN®P (nanee - npoBepkKa).
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MpoBepKK OCYLLLECTBASATCSA Ha OCHOBaHMM akToB MOP 1 pacnopagnTenbHbIX 4OKYMEHTOB oTaeneHnn MOP.
69. NMpoBepkn MOryT BbITb MAAHOBLIMU (OCYLLECTBAATLCA Ha OCHOBaHMM NiaHoB paboTbl NOP 1 oTaeneHnn
M®P) n BHENNAHOBLIMMK,

MnaHoBble NPOBEPKU NPOBOASATCA C NEPUOANYHOCTBIO OAMUH pa3 B TpY roga.

BHennaHoBble MPOBEPKM NPOBOAATCA MO nopyveHuto MNpeacenatens MpasneHus MNOP, 3amecTuTenen
Mpencepnatens NpasneHus MNOP, npaBooOXpaHUTENbHbBIX UIN UHBIX YTOJIHOMOYEHHbIX FOCYAapCTBEHHbIX
OopraHoB U ynpasnsowmux otaeneHnamm NOP. Npoeepka TakXe MOXeT NPOBOAUTLCA M0 KOHKPETHOMY
obpallLeHunto 3aperncTpnupoBaHHOro anua.

70. MnaHoBbLIe NPOBEPKM OCYLLECTBAAIOTCA MO CIEAYIOWMM HanpaBAeHNsaM: opraHu3aumsa paboTsl no
npefocTaBfeHNo rocy4apCTBEHHON YCAYri; NOAHOTa U Ka4eCTBO NpefoCcTaBNeHNs rocy4apCTBEHHOM
YCNyru; oCyLecTBAeHNE TeKyLEero KOHTPOS.

MpoBepKM TakKe MOryT HOCUTb TEMATUYECKUI XapaKTep.

Mpy NpoBepke MOryT pacCMaTpMBaTLCSA BCE BOMPOChHI, CBA3aHHbIE C MPeAoCTaBeHNEM roCyLapCTBEHHON
ycnyru.

MpoBepKy NPOBOAATCS C LieSIbio BbIABAEHNA U YCTPAHEHNS HAPYLUEHUI Npy NPeaoCTaBIeHNN
roCyfapCTBEHHOW yCAyru.

OTBETCTBEHHOCTb AO/PKHOCTHbIX UL TEPPUTOPUANbHLIX opraHoB MN®P 3a peweHnsa n gencTems
(be3pencTBME), NPUHMMAEMbIe (OCYLLLECTBASIEMbIE) UMUK B X0 NPeaoCTaBNEeHUS FoCy1apCTBEHHON yCayru

71. LoNXKHOCTHOE NINLIO HECET NepPCOHasIbHY0 OTBETCTBEHHOCTL 3a COB0IeHE CPOKOB U NopsaKa
npenocTaB/ieHns rocy4apCTBEHHON YCAYTU.

72. MNepcoHanbHasa 0TBETCTBEHHOCTb AOJHKHOCTHOrO MLia onpeenseTcs B ero 4O/KHOCTHON MHCTPYKLUN
B COOTBETCTBUM C TpeboBaHUAMYN 3aKOHOAATENbCTBA Poccuinckon depgepaunn.

73. MNMepeyeHb AnL, OCYLLECTBASAIOWMNX KOHTPOIb 3a NPeaoCTaB/IeHNEM roCyLapCTBEHHON YCIYTI,
YCTaHaB/MBaeTCA BHYTPEHHUMIW pacnopAaanTe/IbHbIMKA OOKYMEHTaMn (anKasaMm) TEePPUTOPManbHOro
opraHa lNoP.

TpeboBaHuWs K NOPsSAKY U popMaM KOHTPOJIS 3a NpefocTaB/ieHNeM rocyJapCTBEHHOW YCyru, B TOM Yncie
CO CTOPOHbI 3aPErNCTPUPOBAHHbIX NNL, UX 06 bEANHEHWNIA N OpPraHK3aLnii

74. TeppuTopuanbHbin opraH MNOP ocywecTBASET NOCTOSAHHbLIA KOHTPO/b 3@ NPefoCcTaBAeHNEM
roCyapCTBEHHOMN YCAYII.

TeppuTopranbHbiMy opraHamu MOP ocyLWeCcTBASETCS aHan3 pe3yibTaToB NPoBeAeHHbIX MPOBEpPOoK, Ha
OCHOBaHMM KOTOPOr0 MPUHUMAOTCS HeOBX0AMMble Mepbl MO YCTPAHEHMWIO HEAOCTATKOB B OpraHu3aumm
npefocTaB/eHnsa rocy4apCTBEHHOM YCAYrn.

75. KOHTpONb 3a npefocTaBAeHneM rocy4apCTBEHHOM YC/IYrM CO CTOPOHbI 3aperncTPpUpOBaHHbLIX LY
(0bbeamHeHN, opraHn3aLmin) oCyLLLECTBASETCS B MOPAAKE N POpMaXx, YCTAaHOB/IEHHbIX 3aKOHO1aTE/IbCTBOM
Poccuiickon ®epepaumm.

Mpy NpenocTaBieHNN 3aperncTpPMpPoOBaHHOMY ANLY FOCYAAapCTBEHHOM YCAYr OOMKHOCTHOE AnL0
TeppuTopuasbHoro opraHa MN®P (paboTHUK MHOrOYHKLIMOHANbHOIO LeHTpa) oba3aTeslbHO MHADOPMUpPYET
ero o cbope MHeHMIN 3aperncTpUpPoBaHHbIX UL, O KaYeCTBe NpefoCTaBAeHHOW roCy4apCTBEHHOW YCYrn 1
npennaraeT eMy NpeaocTaBuTb abOHEHTCKMI HOMEP YCTPOWCTBA NOABMXKHON paanoTenetoHHON CBA3N
AN y4aCTWA B OLLEHKE Ka4veCTBa NpefoCTaBAeHNs roCy4apCTBEHHOW YCAYrn (M OLLEHUTb
npegoCTaB/IEHHYO eMY FOCYAapCTBEHHYIO ycayry B cetu "UIHTepHeT").

B cnyyae oTka3a 3aperncTpvpoBaHHOrO INLA OT OLLEHKM KavecTBa NpefoCTaBeHns rocyjapCTBeHHOM
YyCAYyrn C UCNOJIb30BaHMEM CPeLCTB MOABMXHOM pagnmoTenedoHHON CBA3N AO/KHOCTHOE NNLO
TeppuTopuanbHoro opraHa MN®OP (paboTHUK MHOrOYHKLIMOHAIbHOIO LIeHTPa) NpeasiaraeT NCNoab30BaTb
LNS y4aCTuA B YKa3aHHOW OLeHKe TepMUHaIbHOE NI UHOE YCTPONCTBO, PAaCcnoIoKEHHOe
HernocpeaCcTBEHHO B MeCTe NpefoCTaB/ieHns pesysibTaTa rocyAapCTBEHHOM YCayru (Mpu Hannyium
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TeXHUYECKNX BO3MOXKHOCTEN), b0 OLEHUTb Ka4yecTBO NpefoCTaBAEHHON eMy roCy4apCTBEHHON YCayri
Ha cneunann3npoBaHHOM canTe ("Ball KoHTponb") B ceTn "MHTepHET", a TakXXe B JINYHOM KabuHeTe
EnmHoro nopTtana.

B cny4yae cornacms 3aperucTpMpoBaHHOro AnLa Ha y4acTue B OLLeHKE KaYyecTBa npefocTaB/ieHns
roCyfapCTBEHHOW YCAYr C MOMOLLbIO YCTPOMNCTBA MNOABVXHOW paanoTenedoHHON CBA3M
3aperucTpmpoBaHHoe L0 NpeaocTaBaseT aboHEHTCKUN HOMEP YCTPONCTBA MNOABUXXHOM
paanoTeneOHHON CBA3W, KOTOPbI COBMECTHO C KOHTAKTHbIMW AaHHbIMW, HEOBX0AMMbIMY AN BbISBNEHMNS
ero MHeHus 0 KayeCTBe npefocTaB/ieHNs roCy4apCTBEHHbIX YCNYT, NepefaeTcs B aBTOMaTU3NPOBaHHYIO
NHGOPMaLMOHHYI0 cuctemy "MHpopMaLMoHHO-aHaNUTNUYeCcKas CUCTeMa MOHUTOPUHIA KavyecTBa
roCyfapCTBEHHbIX ycnyr".

V. OocynebHbiin (BHecyaebHbIN) nopsiaok 06xanoBaHWa pelleHnin n genctenii (besnencteust) NOP n ero
TepPUTOPUabHbIX OPraHOB, NPEAOCTABASIOLMX FOCYAAPCTBEHHYIO YCAYTY, @ TakXXe UX AO/KHOCTHbLIX JinL,

VHpopMaLns 0 NpaBe 3aperncTpmMpoBaHHbIX N1l Ha gocynebHoe (BHecynebHoe) obxxanoBaHme fencTeuii
(6e3pencTBua) 1 (MNK) peleHnid, NPUHATLIX (OCYLLECTBJIEHHbIX) B X04e NpeaoCcTaBAeHUN rocyAapCTBEHHON
ycnyru

76. 3aperncTpmpoBaHHoe AnLo (NpeacTaBuTesNb) MMeeT NpaBo Ha pgocyaebHoe (BHecyaebHoe)
ob)xanoBaHune nencteuin (bespenctens) MPOP 1 ero TeppuTOpUabHbIX OPraHOB, @ TaKXe UX O0JIKHOCTHbIX
SN, MHOTO(YHKLIMOHAbHOIO LEHTPA, a TakXXe paboTHMKA MHOrO(YHKLMOHAbHOIO LeHTpa Npw
npenocTaBfeHNN rOCYapCTBEHHON ycnyru (ganee - xanoba).

OpraHbl rocyaapCTBEHHOW BNACTW, OPraHM3aum 1 yrnoJHOMOYEHHbIE Ha PacCMOTPEHME Xanobbl nnua,
KOTOPbIM MOXXeT BbITb HanpaB/ieHa xafnoba 3aperncTpmMpoBaHHOro Anua B gocyaebHom (BHecynebHom)
nopsake

77. B pocynebHom (BHecynebHOM) nopsake 3aperncTpMpoBaHHOE AnNLO (NpeacTaBuTesb) BNpPaBe
obpaTnTbCs € Xanobon B NUCbMeHHON hopMe Ha ByMa)KHOM HOCUTeNle Un B 3N1eKTPOHHOW dhopme B MOP,
TeppuTopuasbHblin opraH MPP, MHOroyHKLUNOHANbHbINA LLEHTP MO0 B COOTBETCTBYIOLLMIA OpraH
rocyLapCTBEHHON BNacTh (opraH MecTHOro camoynpaBssieHns) ny6anyHo-npasoBoro obpasosaHuns,
ABNALLNACS y4peanTeneM MHOroyHKLMOHANbHOro LeHTpa (fanee - yipeautenb
MHOTO(YHKLMOHALHOMO LEeHTpa):

B NN®P - Ha pelweHne n (nnn) agenctens (besnencTene) pykoBoanTens TeppuTopmansHoro opraHa MoP;
B BbILLECTOSLWMNIA TEPPUTOPUANbHBIN opraH MN®P - Ha pelweHne n (unn) aenctens (beznencTene)
pykoBoAUTENA U (MIM) BOMKHOCTHOIO ML HUXECTOALWEro TeppUTOpManbLHoro opraHa MNoP;

K PYKOBOAMTENO TEPPUTOPUANbHOro oprarHa N®P - Ha pelueHne n (unn) nencteus (besnencreune)
LO/DKHOCTHOMO ML TeppuTopranbHoro opraxa MNoP;

K PYKOBOAMTENO MHOTO(YHKLIMOHAbHOMO LIEHTPA - Ha peLleHus n nencTeus (besnenctemne) paboTHMKa
MHOTO(YHKLIMOHAILHOMO LEHTPA;

K y4peamTento MHOroQyHKLUNOHANbHOIO LIeHTpa Uan LOMKHOCTHOMY ALY, YNIOJHOMOYEHHOMY
HOPMaTVBHbLIM NPaBOBbIM aKTOM CybbekTa Poccuinckon Pepepaunu, - Ha pelleHne n LencTens
(6e3pencTBme) MHOTO(YHKLIMOHAIBHOMO LIeHTpa.

Crnocobbl MHHOPMMPOBAHMSA 3aPErMCTPUPOBAHHbLIX UL, O MOPSAKE NMOAAYN U PACCMOTPEHNS XKasobbl, B TOM
yucne c ncnosib3oBaHvemM EauHoro noptana

78. HdhopMauus o nopsagke nofiadym n pacCMOTPEHUS XXanobbl pa3MeLlaeTcs Ha MHPOPMALIMOHHbLIX

CTeHOax B MecTax NpenoCcTaB/feHNs rocy4apCTBEHHbIX yCNyr, Ha canTe MN®P, EguHom nopTane, a Takxe
NpenocTaBnAeTCs B YCTHON (hopMe No TeneoHy 1 (nam) Ha IMYHOM npueme nmbo B MMCbMEHHON hopmMe
NMOYTOBLIM OTNPaBJIEHNEM MO afipecy, YKa3aHHOMY 3aperucTprpoBaHHbIM NULOM (ero npefcTaBUTeNeM).
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MepeyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PErYMPYIOLLMX MOPAAOK AocyaebHoro (BHecynebHoro)
06>kKaloBaHNS peLlleHnin 1 OencTemin (be3nencTens) TeppmTopuanbHoro opraHa N®P, npegocTaBaaowero
rOCYAapCTBEHHYIO YCAYrY, @ TakXXe ero AO0/KHOCTHbIX L

79. NMopsinok gocynebHoro (BHecyaebHoro) o6)kanoBaHUs peLleHnii 1 oencTemin (besgencTens)
TeppuTopuansHoro opraHa N®P, npefocTaBASIOWErO FOCYLAapPCTBEHHYIO YCAYTY, @ TakXe ero
LOMKHOCTHbIX UL, peryampyercs:

®epnepanbHbIM 3aKOHOM OT 1 anpens 1996 r. Ne 27-03;

®epnepanbHbIM 3aKoHOM OT 27 uions 2010 r. Ne 210-03;

depepanbHbIM 3aKOHOM OT 2 Masi 2006 r. Ne 59-03 "O nopsagke paccMoOTpeHus obpalleHnii rpakaaH
Poccuinckon ®epepaummn" (CobpaHme 3akoHogaTenbCTBa Poccunckon ®epepaumnm, 2006, Ne 19, cT. 2060;
2018, Ne 53, cT. 8454);

noctaHossieHneM lMpasuTenscTBa Poccunckon ®epepaumm ot 16 asrycta 2012 r. Ne 840 "O nopsagke
nogayn n paccMoTpeHns xanob Ha peleHuns n gencteuns (besnencreune) henepanbHbIX OPraHoB
WCNOJIHATESIbHON BIACTU W UX AOJIKHOCTHBIX UL, pefepanbHbiX rOCYAapCTBEHHBIX CyXKaLUKX,
LOJDKHOCTHbIX JINL, FOCYAapCTBEHHbIX BHEOIOAXETHbIX (PDOHA0B Poccuinckon ®efepaLimm, rocyiapCTBEHHbIX
KOpNopauuin, HafeNeHHbIX B COOTBETCTBUN C (hefepasibHbIMU 3aKOHaMMN NOSTHOMOYUAMU MO
NpeaoCcTaBNEHNIO FOCYAapCTBEHHbIX YCAYTr B YCTAHOBIEHHON cdhepe AeATeNbHOCTU, U UX AO/MKHOCTHbBIX
JIML, OpraHn3aunii, NpeayCMoTPEeHHbIX YacTblo 1.1 cTaTbn 16 PenepanbHoOro 3akoHa "O6 opraHusaumm
npenoCcTaB/eHNs roCyAapCTBEHHbIX U MYHULMMNAbHbLIX YCayr", n nx paboTHMKOB, a TakXe
MHOrohyHKLMNOHAaNbHbIX LLEHTPOB NPeAOoCTaBAEHNA FOCYAapPCTBEHHbIX Y MYHULMUNAAbHbLIX YCAYT U UX
paboTHuKoB" (CobpaHune 3akoHogaTenbCTBa Poccuinckon ®epepaumm, 2012, Ne 35, cT. 4829, 2018, Ne 25,
CT. 3696);

noctaHoBsieHneM lMpaBuTenscTBa Poccunckon ®epepaunm ot 20 Hosbpsa 2012 r. Ne 1198 "O chenepanbHoOn
rocyLapCTBEHHON MH(OPMaLMOHHON cucTeMe, obecneymnBatoLlen npouecc gocynebHoro (BHecyaebHoro)
06>XKannoBaHNS peleHnin n SencTemin (be3nencTens), COBEPLLUEHHbIX NPY NPeaoCcTaBaAeHNN
roCyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (CobpaHue 3akoHoaaTenscTBa Poccuinckon ®epepaunn, 2012,
Ne 48, cT. 6706; 2018, Ne 49, cT. 7600).

80. MHdhopmaLma 0 NpaBe 3aperncTpUpPoBaHHbIX AL, Ha aocyaebHoe (BHecyaebHoe) obxanoBaHue
AencTeun (bespencTems) n (Mnn) peweHni, NPUHATLIX (OCYLLECTBJIEHHbIX) B X04e NpeaoCcTaBAeHNS
rocygapcTBeHHon ycnyru MNOP, TepputopransHbiMyu opraHamu MNAOP, ux 001KHOCTHbIMK inLiamu, ob
opraHax, opraHm3aumax u amuax, ynoJIHOMOYEHHbIX Ha PaCCMOTPEHNe Xanobbl, HanpaBNeHHOW B
nocynebHom (BHecyaebHoM) nopsaake, cnocobax MHHMOPMUPOBAHMA 3aperncTPUPOBaHHbIX AL, 0 NOPSAAKE
noZayn 1 pacCMOTPEHMS XKanobbl, B TOM YNCSIe C UCNOb30BaHNEM EOMHOMO NopTana, a TakXKe nepeyHe
HOpPMaTMBHbIX MPaBOBbLIX aKTOB, PEryanpyLmnx nopsaLok gocynebHoro (BHecynebHoro) obxxanosaHus
pelweHnin n aencteni (besnenctama) NOP, ero TeppuTopMasbHbIX OPraHOB, UX JOKHOCTHbIX JNL,
noanexunT obssaTtensHOMy pa3MelLeHunio Ha EgnHom nopTtane.

VI. Oco6eHHOCTM BbIMOSIHEHNSA aAMUHNCTPATUBHLIX Npouenyp (AEeNCTBUIA) B MHOMO(YHKLMOHANbHbIX
LleHTpax NpefoCTaBNEHNs TOCYAaPCTBEHHbIX U MyHULMMNAbHBIX YCAYyT

VicyepnbiBatowmi nepeyeHb aiMUHUCTPATUBHbLIX NpoLenyp (LeNCTBNUiA), BbINOJIHAEMbIX
MHOrO()YHKLNOHANbHbLIMY LIeHTpaMu

81. 3aperncTpnpoBaHHOE NULLO BrpaBe 06paTUTLCA C 3aNpocoM B 060 MHOrO(YHKLIMOHANbHbIA LEHTP B
npenenax Tepputopun Poccninckon Genepaunm no Beibopy 3apermcTpMpoBaHHOro nLa He3aBUCUMO OT
€ro MecTa XWUTenbCTBa, MecTa npebbiBaHnA, MecTa PaKTUYECKOr0 MPOXXUBAHUSA WM MECTa Hax0XXAeHNA B
c/lyvyae, ecnm Mexay TeppuTopurasibHbeIMK opradaMu MNOP, npefocTaBAaoOWNMN TOCY LapPCTBEHHYIO YCAYTY,
N MHOrOhYHKLIMOHANbHbLIM LLIEHTPOM 3aKJ/Il04EHO COrlallieHne 0 B3aMMOLENCTBMM M Nodada yKa3aHHOro
3anpoca npefycMoTpeHa nepevyHeM roCyaapCTBEHHbIX Y MyHULMNANbHbIX YCAYT, NPeaoCTaBAsEMbIX B
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MHOIO(PYHKLMOHAILHOM LIeHTpe, NpefyCMOTPEHHbIM COrflalleHmneM.

82. MNpepocTaBneHne rocyfapCTBEHHOM YCAYrM MHOrO(YHKLUOHANbHBLIM LLEHTPOM BKIKOYaeT B cebs
cnefywowmne agMUHUCTPaTUBHbIE MPOLLeaYpbI:

NH(MOPMUPOBaHME 3aperncTpUpPoOBaHHOro iMLa 0 NopsaKe NpefocTaBaeHns rocyapCTBEHHON yCayru B
MHOTO(YHKLMOHAIbLHOM LIeHTpe, 0 Xo4e NpefoCTaBeHUs roCy4apCTBEHHOM YCAYru, N0 UHLIM BOMpocaM,
CBSA3a@HHbIM C NpefoCcTaB/eHNeM rocyJapCTBEHHOW YC/IYIK, @ TakXKe KOHCYNbTUpOBaHue
3aperncTpuMpoBaHHLIX KL, O NOpsAAKe NpefoCTaBAeHNs FOCy4apCTBEHHON yCyrn B
MHOIO(PYHKLMOHANbHOM LIEHTPE;

npviem 3anpoca 3aperucTpupoBaHHOr0 AnLA O NpefoCcTaBAeHUN FroCy apCTBEHHOM YCYT U NHbIX
LOKYMEHTOB, He06X0AUMbIX ANS NPefoCTaBAeHNs roCy4apCTBEHHOW YCayru;

hopMMpoBaHMe 1 HanpasieHne MHOMOYHKLIMOHANbHbLIM LEHTPOM MpefoCTaB/eHns rocyJapCTBEHHbIX U
MYHULMNANbHBIX YCNIYT MEXBELOMCTBEHHOI0 3anpoca B OpraHbl, NpefoCcTaBAsAoLWLMe FOCY4apCTBEHHbIE
YCJIyrun, B UHblE OpraHbl FOCY4apCTBEHHOW BAACTW, OpraHbl MECTHOrO CaMOYNPaBIEHNA 1 OpraHn3auuu,
y4aCTBYylOLLME B MPEeA0CTaBAEHNN FrOCYAaPCTBEHHbIX YCAYT;

Bblla4ya 3aperucTpupoBaHHOMY MLy pe3ynbTaTa NpefoCcTaBfeHns rocyJjapCTBEHHOW yCayrn, B TOM Yucie
BblJa4a OOKYMEHTOB Ha ByMa)KHOM HOCMTENe, MOATBEPKAAIOWMX COAEPXKAHNE INEKTPOHHLIX JOKYMEHTOB,
HanpaB/ieHHbIX B MHOrO(OYHKLNOHAMbHBIA LLeHTP N0 pe3yfibTaTaM NpefoCTaB/ieHNs rocyLapCTBEHHON
yCJlyrn TeppuTopurasbHbiMy opraHamu MOP, a Takxe Bblgadva LOKYMEHTOB, BKJIIOYas COCTaBJieHne Ha
ByMa)kHOM HOCUTeNE 1 3aBepPEeHUE BbINMUCOK N3 MHHOPMALMOHHBLIX CUCTEM OpPraHoB, NPeaoCTaBAALLINX
rocyfapCTBeHHbIe YCAYri, ¥ OpraHoB, NPefoCTaBAAIOWMX MYHULMNASbHBIE YCAYTY;

LencTBus, Heobxoanmble Ans NPefoCTaBAEHUS rOCYAAaPCTBEHHON YCAYri, B TOM YACSE CBS3aHHbIE C
NPOBEPKON AEeNCTBUTENbHOCTW YCUAEHHOW KBANUMPULNPOBAHHON 31EKTPOHHON NoAMMCU
3aperncTpuMpoBaHHOro nNnLa, NCNoab30BaHHOW NPy obpaLLeHn 3a Noly4YeHUeM rocy4apCTBEHHON yCayrn,
a TaKXe C yCTaHOBJIEHNEM MepeyHs CPeACTB YA0CTOBEPSAOLLMX LLeHTPOB, KOTOPble AOMNYyCKalTCs A4
NCMoJib30BaHNA B Liensix obecneyeHns yKkasaHHOW NPOBEPKM U ONPESensioTCa Ha OCHOBaHWM
yTBEpXAaeMolr oOpraHoM, NpefoCcTaBIAoWMM rocyjapCTBEHHYIO YCyry, No cornacoeaHuio ¢ ®efepanbHon
cnyxbon 6esonacHocTn Poccuiickon degepaunn mogenm yrpos 6e3onacHoCTU UHGOpMaLumn B
MHOPMaLIMOHHON CUCTEME, NCMOb3YEMON B LIENSX NpUeMa obpalleHnii 3a Noy4YeHNeM rocy1apCTBEHHOM
yCcayru u (unun) npefocTaBieHNs Takol yCayr B COOTBETCTBMM C MyHKTOM 15 Mpasun pa3paboTkuy un
yTBEPXAEHNA aAMUHUCTPATUBHbBIX PErlaMeHTOB NpefoCTaBeHns rocyJapCTBEHHbIX YCAYT,
yTBEPXXAEHHbIX NOCTaHOBNeHMeM paBuTenscTBa Poccuinckon ®epepaumm ot 16 mas 2011 r. Ne 373 "0
pa3paboTKe 1 yTBepXAEeHUVN aAMUHUCTPATUBHbBIX PErn1aMeHTOB OCYLLEeCTBIEHUS roCcyapCTBEHHOr0
KOHTPONS (HaA30pa) M aMWHUCTPATUBHBIX PErlaMeHTOB NPeLOoCTaBAeHNS FOCYAapPCTBEHHbIX ycayr"
(CobpaHue 3akoHomaTenbcTBa Poccminckonm ®epepaumm, 2011, Ne 22, c1. 3169; 2018, Ne 46, cT. 7050).

ADMVHMCTPaTMBHAs NpoLenypa no UHHOPMUPOBAHUIO 3aPErMCTPYPOBAHHOIO JiMLia O NopsiaKe
NpefnoCTaBNeHNS FOCYLAPCTBEHHON YCNYrn B MHOTO(YHKLIMOHAIbHOM LLIEHTPE, O X0 BbIMOJIHEHNS
3anpoca o NpefoCTaBAeHNN rocyJapCTBEHHOMN YCYri, MO UHLIM BOMPOCAM, CBSI3aHHbIM C
NpenoCTaBNEHNEM FOCYAaPCTBEHHOW YCYTU, @ TaKXXe KOHCY/IbTUPOBaHME 3aperncTprpoBaHHbIX JIULL O
nopsiike NpefoCTaBEHUS FOCY LAPCTBEHHOM YCAYrn B MHOTO(hYHKLIMOHAIbHOM LIeHTpe

83. IHhopMupoBaHMe 3aperncTpUpPoBaHHOIO nLa 0 NopsaaKe NpeaocTaBieHns rocyaapCTBEHHON yCyru B
MHOIO(OYHKLMOHAIbHOM LIeHTPE, 0 X04€e NPefocTaBeHns rocy4apCTBEHHOW YCAYr UM O TOTOBHOCTH
LOKYMEHTOB, ABASIOLLMNXCSA pe3ynbTaToOM NpefocTaBAeHNs roCyAapCTBEHHOWN YCAYri, OCYLLLeCTBAAETCS:

B X0L€e NNYHOro rnpmema 3aperncTpmpoBaHHOro 1mua;

no TenedoHy;

Mo 3/IEKTPOHHON MoYTE.

84. B cnyyae obpalleHns 3aperncTpmMpoBaHHOro nua B MHOrOYHKLIMOHabHbINA LLEHTP C 3aNpPOCOM O
pe3ynbTaTe NpefoCTaBleHNs rocyAapCTBEHHON YCAYrn NMOCPeACTBOM 3IEKTPOHHON MOYTbI
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MHOTO(hYHKLIMOHANbHBIN LLEeHTP HanpaBaseT OTBET 3aperncTpypoBaHHOMY MLy He no3aHee paboyero gHs,
cnefytoLero 3a AHeM nosyyeHns MHOroMYHKLMOHANbHBIM LLEHTPOM yKa3aHHOro 3anpoca.

85. Pe3ynbTaToOM aAMUHNCTPATUBHON NpoLefypbl ABNSAETCS NPefoCTaBeHNe CBeAEHUI O NopsaKe
NpenoCTaBeHNs FOCYAapCTBEHHOMN YCAYr B MHOrO(YHKLIMOHANbHOM LLEHTPE.

ALMUHUCTPaATMBHAs NpoLeaypa no npuemMy MHoOrogyHKLMOHaNbHbIM LLEHTPOM 3amnpoca
3apEerncTPUMPOBAHHOMO NLA O MPeA0CTABNEHNN FOCYAAPCTBEHHON YCYTN U MHBIX [OKYMEHTOB,
HeobXoAuMbIX ANf NPefoCTaBAeHNs roCyAapCTBEHHON yCyri

86. OcHoBaHMEM AJi11 Havasla aAMUHUCTPATUBHOWN NpoLeaypbl SBASETCA NMYHoe obpalleHune
3apernucTpmMpoBaHHOro auua (NpeacTaBuTens) B MHOrO(YHKLMOHAbHBIN LEHTP C 3arnpocoM K
LOKYMEHTaMu, HeobXxoAMMbIMW ON5 NPenoCTaBAEHNS FOCYAapCTBEHHOW YCAYT L,

3aperncTpmpoBaHHble anua MoryT obpallaTbCs 3a NoJyYeHNEM roCy4apCTBEHHON yCayrn nyTeM nogayu
3anpoca B MHOMOYHKLUMNOHANbHbIA LEHTP NINYHO B0 Yepe3 npeacTaBUTENs.

B cnyyae nofaym 3anpoca U JOKYMEHTOB, HEOBX0ANMbIX 415 NPefoCTaBAEHNS roCyJapCTBEHHON yCnyru,
06543aHHOCTb MO NPeACTaB/IEHNIO KOTOPLIX BO3/I0OXKEHA Ha 3apErMCTPUPOBAHHOE MU0 (NpeaCTaBUTeNs),
4yepes MHOrOMYHKLUMOHANbHBIN LIEeHTP AHeM obpalleHus 3a npefocTaBAeHneM rocy4apCTBEHHOW YCyru
CYMTaeTCa gaTa npveMa 3anpoca MHOrOMYHKLMOHAIbHLIM LEHTPOM.

87. C y4eToM TpeboBaHMI NpefoCTaBNeHNS FOCYLapPCTBEHHBIX YCAYTr MHOMOMYHKLMOHANbHBLIM LLEHTPOM,
npegycMoTpeHHbIX MpaBusiaMm opraHnsaLnum LeaTesbHOCTM MHOMO(YHKLMOHAbHbBIX LEHTPOB,
yTBEpPXIEHHbIMU MOCTaHOBNAeHNEM [paBuTenbcTBa Poccuiickon ®epnepaunn ot 22 nekabps 2012 r. Ne
1376 (CobpaHue 3akoHofaTenbCcTBa Poccunckon depepauun, 2012, Ne 53, ¢T. 7932; 2019, Ne 24, cT. 3085),
3anpoc, 3aaBJieHNe, COCTaBJIEHHOE Ha OCHOBAHUMN KOMMJIEKCHOMO 3anpoca, a TakXXe CBeAeHUs, LOKYMEHThI
1 nHpopMauns, HeobxoanMble AN NPefOoCTaBNEHNSA FOCYAaPCTBEHHOM YCAYri, MOryT BbITb NpeacTaB/EHbI
MHOrohyHKLNOHAaNbHbIM LLIEHTPOM B TEppPUTOPMasbHbIn opraH MPP B 31eKTPOHHOW hopmMe Mo
3alUMLLEHHBIM KaHaJlaM CBA3W, 3aBepPeHHbIe YCUIEHHON KBaMMPULMPOBAHHON 31€KTPOHHOW NOANUChI0. Mpu
3TOM OpUrMHabl Ha3BaHHbIX 3aABJIEHUN N OKYMEHTOB Ha ByMarkHbIX HOCUTENSAX B TEPPUTOPUANbHbIN
opraH NM®P He npeacTaBAAOTCS.

88. 3asABneHne, CoOCTaBNEHHOE HAa OCHOBaHWM KOMMIEKCHOI0 3anpoca, A0/KHO BbiTb MOAMMCAHO
PaboTHMKOM MHOMOYHKLIMOHANLHOMO LLIEHTPa, CKPEMNJIEHO NevyaTblo MHOrOYHKLIMOHAbHOMO LeHTpa.
OLHOBPEMEHHO C KOMIMJIEKCHbIM 3aMpoCcoM 3apernucTpupoBaHHoe INLLO NoAAeT B MHOMO(MYHKLUMNOHASbHBIN
LEHTP CBEAEHUS, LOKYMEHTbI 1 (1an) nHdopmaumio, Heobxogumele ons NpesoCcTaBAEHNS
rOCYAAPCTBEHHbIX U (MAKN) MYHULUNANbHBIX YCAYT, YKa3aHHbIX B KOMMJJIEKCHOM 3amnpoce, 3a UCKYeHNEM
LOKYMEHTOB, Ha KOTOpble pacnpocTpaHsaeTca TpeboBaHne nyHkTa 2 4acTu 1 cTaTbn 7 PefepanbHOro
3aKoHa oT 27 utond 2010 r. Ne 210-d3, a TakXKe CBeAeHUIN, JOKYMEHTOB 1 (UnKn) MHDOPMaLIUKN, KOTOPbIE Y
3aperucTpMpoBaHHOro fnua OTCYTCTBYIOT M A0/MKHbI BbITh NONYYEHbI NO pe3yfibTaTaM NPeaoCTaB/IEHUS
WHbIX YKa3aHHbIX B KOMMJIEKCHOM 3ampoce roCcyAapCTBEHHbIX U (M) MyHULMNAAbHBLIX YCAYT.

3aHBJ'IeHI/I$I, COCTaBJIeHHble Ha OCHOBaHWUN KOMMJIEKCHOI0 3anpoca, a TakxXe CBegeHnsa, JOKYMEHTbI U
NHpopMauus, HeobxoanMble NS NPefoCTaBAeHNsa roCyAapCTBEHHOW YCaAYri, HaNnpaBadloTCS B
TeppuTopuanbHbii opraH MNM®P ¢ NpunoXxeHnemM 3aBePEHHON MHOMOYHKLMOHANbHbBIM LLEHTPOM KOMUK
KOMMJIEKCHOr 0 3anpoca.

89. B cnyyae nogaym 3anpoca n LOKYMEHTOB, HEOOXO0AMMbIX AN MPefOCTaBIEHNS rOCy4LapCTBEHHON
YyCNyri, 3aperncTpUpPOBaHHbLIM JIMLOM Yepe3 MHOrOMYHKLUNOHAbHBIN LIEHTP, B C/ly4ae obpalleHus
3aperncTpupoBaHHOro Jinua nocpeLCcTBOM KOMIMJIEKCHOrO 3aMpoca yBeOMJIEHME O MPUeMe 1 perncrTpauum
3anpoca TeppuTopuanbHeiM opraHom MNOP BbigaeTCs 3aperncTpupoBaHHOMY INLY MHOMO(YHKLMOHANbHbBIM
LEHTPOM.

AOMWHMCTPaTMBHAs Npoueaypa no OPMUPOBAHUIO N HANPABAEHWIO MHOTO(YHKLIMOHA/IbHBIM LIEHTPOM
MEeXXBe[OMCTBEHHOI0 3arnpoca B OpraHbl, MPeaoCTaBSIOWMEe FOCYy4aPCTBEHHbIE YCYT1, B MHbIE OpPraHbI
roCyapCTBEHHOI BNACTU, OpraHbl MECTHOMO CaMOYMNPaBIeHUs 1 OpraHn3aunm, yHacTByloLLme B
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NPenoCTaBNEHNN FOCYAaPCTBEHHbIX YCIYT

90. ®opMMpPOBaHKE 1 HaMpaBeHe MeXBeLOMCTBEHHOI0 3aMpoca MHOroMYHKLMOHabHLIM LIEHTPOM Mpu
NpefoCTaBNEHUI rOCYAaPCTBEHHONW YCIYT B OpraHbl, NpefoCTaBAsowme rocyjapCcTBEHHbIE YCAYri, B
MHble OpraHbl rOCYapCTBEHHON BNACTMW, OpraHbl MECTHOO CaMOYNpaBieHNs U OpraHn3aLuy,
y4yacTBytoLMe B MPefOCTaBNEHUN rOCYAaPCTBEHHbIX YC/YT, HE OCYLLLECTBASAIOTCA.

AIMWHUCTPATMBHAA NPOLIEAYpa NO BblAAYe 3aperucTpMpoBaHHOMY NULLY pe3ysibTaTa NPeaoCTaBIeHNs
roCyLapCTBEHHON YCAyru, B TOM YUC/IE BblAaye LOKYMEHTOB Ha 6yMa)xHOM HoCKTeNe, MOATBEP K AAOLLINX
COZlepXKaHne 31eKTPOHHbIX JOKYMEHTOB, HarnpaB/ieHHbIX B MHOrOYHKLMOHA/bHBIA LIEHTP MO pe3y/bTaTaM
NpenoCTaBNEHNS FOCYNAapCTBEHHON YCAYr TEPPUTOPUANbHBIMUK opraHamu MNP, a Takxke Bbigava
NOKYMEHTOB, BKJIl04as COCTaB/eHME Ha ByMa)KHOM HoCMTeNe 1 3aBepeHIe BbIMUCOK 13 MH(OPMALIMOHHO
CUCTEMBI

91. Mpwn obpalleHnn 3aperncTpmMpoBaHHOro nuua (NpeacTaBuUTeNs) 3a CBeAEHNAMI O TPYA0BOW
AeATeNbHOCTU PabOTHUK MHOMO(YHKLMOHAIbHOrO LleHTPa NOCPeACTBOM CMCTEMbI MEXBELOMCTBEHHOIO
3JIEKTPOHHOI 0 B3aMMOAENCTBUA (OPMMPYET MEXBEAOMCTBEHHbIN 3anpoc B NPP Ha nonyvyeHne cBegeHun o
pr,EI,OBOI7I neATeNIbHOCTHU, B peXXmnme peasibHoOro BpemMmeHn noJiyHaeT OTBET. PacneyvaTbiBaeT cBeneHunsa o
TPYAOBOWN AEATENIbHOCTW, CTABUT LWTAMM MHOMO(YHKLMOHAbHOIO LleHTpa 1 neYvaTb, 3aBepPSAET NOAMMUCHIO C
ee pacCwngpoBKON 1 BpyYaeT 3aperncTpupoBaHHOMyY nuuy (NpeacTaBuTenio).

JencTeus, HeobxoanMble AN NPeLOCTaBAEHUS FOCYAAPCTBEHHON YCAYr, B TOM YNCIE CBA3AHHbIE C
NPOBEPKON AENCTBUTENbHOCTM YCUIEHHOW KBaAUDULMPOBAHHON SNEKTPOHHOM MOANMWCYK 3as8BUTENS,
MCMNob30BaHHOM Npu obpalleHnmn 3a NoNyYeHNEM roCyAapCTBEHHOM YCYTK, @ TakXKe C YCTaHOBJIEHNEM
nepeyHs CPefCTB yA0CTOBEPSIOLLNX LLEeHTPOB, KOTOpble AONYCKAOTCA A1 NCMOb30BaHNA B Lienax
obecneyeHns yKkasaHHOW NPOBEPKM 1 ONPEAensoTCa Ha OCHOBaHUUN yTBEPXKAAEMON OpraHoM,
NpeaoCcTaBAAOLLNM FOCYAaPCTBEHHYIO YCAYTY, N0 COrnacoBaHuio ¢ deaepansHoi cnyxbom 6esonacHOCTM
Poccninckon ®degepaunn mogenn yrpo3 6es3onacHoCcTn MHMOPMaLUN B MHGOOPMaLIMOHHON CUCTEME,
NCMNOb3yeMON B Lenax npuemMa obpaLleHunin 3a NoayYyeHneM rocy4apCTBEHHON yCayru n (unm)
npenocTaBieHNs Takow yCayru

92. Mpw obpallleHnn 3aperncTpMpoBaHHOro NnLa 3a NPeaoCcTaBieHNEM roCy1apCTBEHHON YCAYrn B
COOTBETCTBUM C MYHKTOM 43 AOMUHNCTPATUBHOIO perjaMeHTa 3anpoc NoAnmncbIBaeTcs NpocTon
3NEKTPOHHOW MOAMUCHIO 3aperncTPMPOBAHHOIO NLA, KOTopas NPOXOAMT NPOBEPKY MOCPEACTBOM €4MHON
CUCTEMbl MOEHTUMUKALUN N ayTEHTUPUKALMNN.

MpunoxeHune

K AODMVUHUCTPATUBHOMY PerjamMeHTy npeaocTaBieHns MeHcnoHHbIM hoHaoM Poccunckon Gepepauun
roCyfapCTBEHHOW yCayr no NpefocTaB/ieHNio CBeeHU 0 TPYLOBOW AeATelbHOCTH
3apernucTpupoBaHHOro Jinua, CogepXXalluxcs B ero MHANBNAYya bHOM JIMLEBOM CHeTe

dopmMa

3anpoc 3aperncTpupoBaHHOro nua
0 NPeLoCTaBNIEHUN CBEAEHUI O TPYA0BON AEATENbHOCTY, COLEPXKALLNXCSA B €ro MHANBMUAYAbHOM INLLEBOM
cyeTe

I'IpOLuy npenocTaBnTb CBeoeHNA O pr,EI,OBOVI neATeNbHOCTU, cogepXXallmnecqa B MOeEM MHOANBUAYAIbHOM
nueEBOM CHeTe

CBefieHMnsa 0 3aperncTpmMpoBaHHOM JINLE:
damunms
Nms
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OT4ecTBO (NpU HaNN4MK)

HaTta poxgeHusa (OO.MM.ITTT)
CtpaxoBoi Homep (CHUJIC) - -

CBefeHUs 0 NpeAcTaBUTENE 3apPErNCTPUPOBAHHOMO nLa:

®.1N.0.:

(hamumnng, umsa, 0TYECTBO (NPU HaNNYMK) NPeaCTaBUTENS 3apPErMCTPUPOBAHHOIO NnLa)
TenedoH:
JOKYMEHT, yAOCTOBEPSAOLMNA INYHOCTb:

(3anosiHsSIeTCA B COOTBETCTBUM C PEKBU3NTAMMN AOKYMEHTA, YA0CTOBEPSAIOLLENO JINYHOCTL)
JOKYMEHT, MOATBEPX AAOLLNIA NMOJHOMOYNS AOBEPEHHOr0 IMLa:

(HaMMeHOoBaHWe NOKYMEHTa, Cepus, HOMep, KeM U KOrAa BblJaH, CBeAeHNs 06 opraHn3auuny, BblgaBLIen
NOKYMEHT, MOATBEPKAAIOLLIMIA MOSHOMOYUS 3aKOHHOI0 NPeACTaBUTENS ([O0BEPEHHOr0 NnLIa)

laTta 3anosnHeHua " " ___roja
Moanucb 3aperncTpupoBaHHOro anua
(ero npepctasmTens)
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