006 yTBepxaeHuu NMpaBun opraHu3auumn XxpaHeHus,
KOMNJIEKTOBaHMSA, y4eTa U UCNOJIb30BAHUA HAY4YHO-TEXHUYECKOM
AOKYMEHTaL UM B OpraHax rocysapCcTBeHHOW BaacTu, opraHax
MECTHOro caMoyrnpaBJieHUsl, FoCyBapCTBEHHbIX U
MYHULMNANbHbIX OPraHu3aumnax

Mpukas PenepanbHOro apxmBHoro areHTcTBa - Ne 155 - 07 09.12.2020 - [leNcTByEeT C M3MEHEHMAMN

®EJEPAJIbHOE APXVMBHOE ArEHTCTBO
MPUKA3
MOCKBA

9 pekabps 2020 r. Ne 155

06 yTBepxAeHun MpaBu opraH13aLUnm XpaHeHUs, KOMMIEKTOBAHNS, y4eTa 1 UCMOJIb30BaHUS Hay4HO-
TEXHUYECKOW OKYMEHTALMW B OpraHax rocy1apCTBEHHON BNACTK, OpraHax MeCTHOro CaMoyrnpaB/eHns,
rOCYIapCTBEHHbIX M MyHULIMMNAbHBIX OpraHn3aLusax

3aperncTpmpoBaH MuHiocTom Poccum 12 mapta 2021 r.

PernctpaunoHHbIn Ne 62735

B cooTBeTCTBUM C MYHKTOM 2 YacTu 1 cTaTbh 4 OenepanbHOro 3akoHa 0T 22 okTa6psa 2004 r. Ne 125-03
"06 apxuBHoM gene B Poccuinckon Gepepauun” (CobpaHne 3akoHopaTenbcTBa Poccuinckon ®depepaunu,
2004, Ne 43, cT. 4169; 2018, Ne 1, cT. 19), nyHkTOM 7 MNMonoxeHus o PepepasbHOM apXMBHOM areHTCTBE,
yTBEpPXXAEeHHOro Yka3om lNpe3sungeHTta Poccuiickon ®epepaumm ot 22 noHa 2016 r. Ne 293 (CobpaHune
3aKoHogaTenbCcTBa Poccminckon ®epepaunn, 2016, Ne 26, cT. 4034), nprkasbiBato:

YTBepAnTb NpunaraemMble Mpasuna opraHm3aunmn XpaHeHns, KOMMJIEKTOBaHNUS, y4eTa 1 NCNONb30BaHUA
Hay4YHO-TEXHNYECKON AOKYMEHTALMM B OpraHax rocyAapCTBEHHON BNACTW, OpraHax MeCTHOro
CaMoynpaBfieHNs, rocy4apCTBEHHbIX U MyHULMAAbHbIX OpPraHn3aunsx.

Pykosogutens A.H.ApTn3os
YTBepxaeHsbl

npukasom defepanbHOro
APXVMBHOMO areHTCTBa

oT 9 pekabps 2020 r. Ne 155

MpaBuna opraHn3saLMmn XpaHeHNs, KOMMNJIEKTOBAHMSA, y4eTa U UCMNOJIb30BaHMA H3y'-|H0-T€XHI/I‘-I€CKOI7I
OOKYMEHTaUun B OpraHax Focyﬂ,apCTBEHHOIZ B/1aCTW, OpraHax MECTHOIro CaMoynpaBJ1eHNA,
roCyagapCTBEeHHbIX N MyHULUNAJIbHbIX OpraHn3aulnax

|. OCHOBHbIE NOJIOXKEHNS

1. MpaBuna opraHM3aunmn XpaHeHns, KOMMJIEKTOBaHNSA, y4eTa N NCMONb30BaHUSA HayYHO-TEXHNYECKON
LOKYMEHTaLMW B OpraHax roCyaapCTBEHHOW BlaCTU, OPraHax MECTHOro0 CaMOynpaB/eHus,
roCYyAapCTBEHHbIX 1 MyHULMNAAbHbIX OpraHn3aumnsax (ganee - Mpasuna) pa3paboTaHbl B COOTBETCTBUN C
NMYHKTOM 2 YacTu 1 cTaTbn 4 GenepanbHOro 3akoHa oT 22 okTabpsa 2004 r. Ne 125-03 "06 apxnBHOM foene
B Poccuiickon ®Pepepaunn” (CobpaHne 3akoHodaTenbcTBa Poccminckon ®epepaunn, 2004, Ne 43, cT. 4169;
2017, Ne 25, cT. 3596) (panee - ®epepanbHblil 3aKoH Ne 125-D3), nyHkTOoM 7 MonoxxeHnsa o PegepanbHoOM
apPXMBHOM areHTCTBeE, YTBEPXAEHHOr0 YKa3oM lMpe3ungeHTa Poccuinckon ®epepaumm ot 22 ntoHs 2016 r. Ne
293 (CobpaHme 3akoHogaTenbCTBa Poccunckon ®epepaumm, 2016, Ne 26, cT. 4034) (panee - MNonoxeHune o
depepasibHOM apXMBHOM areHTCTBE).

2. MpaBwnna pa3paboTaHbl C yH4ETOM MONOXKEHUI HALMOHAJIbHbIX, MEXAYHAPOAHbLIX CTAaHAAPTOB,
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onpenensaLInX CoCTaB, NOPSALOK Co3AaHMs, 0OpalleHnsa 1 XPaHEHUS Hay4YHO-UCCNea0BaTebCKON,
NPOEKTHOM, KOHCTPYKTOPCKOW, TEXHONOMMYECKON N NPOrPaMMHON AOKYMEHTaUMK (Hay4YHO-TEXHMYECKON
AoKyMmeHTauun) (ganee - HTO) Ha 6yMarkHbIX U 31IEKTPOHHbIX HOCUTENAX.

3. MpaBnna npefHa3Ha4veHbl 419 OPraHoB rocy4apCTBEHHOW BacTW, OPraHoB MeCTHOr0 CaMoyrnpaB/ieHuns,
roCyAapCTBEHHbIX KOPNOpaLuii, rocyaapCTBEHHbIX Y MyHULUNANbHBIX OPraHn3auunii, BbICTYNaloWmX
pa3paboTynkamm, 3aKaz4ymkamuy, 3aCTPONLLMKAMU, IKCMIYATUPYIOWLMMMN OpraHn3aumaMm, a Takxxe
3aHMMAIOLLMMUCS NPOM3BOACTBOM Hay4YHO-TEXHNYECKON NPOAYKLMK, B NpoLecce AeATeNbHOCTU KOTOPbIX
obpasyetca HTO.

4. TNo peLLeHnio Herocy4apCTBEHHbIX OpraHn3aUnii, B 0eSTeNbHOCTU KOTOPbIX 0bpa3syeTcs HTL,
BbICTYMAMOLWMX 3aKa34ynkamu, pa3paboTymkamu, 3aCTPONLLMKAMM, IKCNIYaTUPYIOLLMMMK OpraHmM3aumnamu, a
TaKXe 3aHMMaLWMMUCSA NPON3BOACTBEHHON AEeATENbHOCTLIO, HacToAwwMe MNpaBuaaM MOryT NPUMEHSATbCS
Npu opraHn3aunm XpaHeHns, KOMMNJEKTOBaHWA, y4eTa U ucrnonb3osaHuns HTL.

5. MpaBnna ycTaHaB/MBAIOT €A4MHbIN MOPSLOK OpraHu3aLmMm KOMNAEKTOBaHMA, y4eTa, XpaHeHus,
obpaLlleHmns n ucnonb3oanmsa HTL, a Takxxe OTHECEHUS ee K COCTaBy APXMBHOMO (hoHAa POCCMICKOW
depepalmm nNo pesysbTaTaM NPOBEAEHUSA SKCNEPTU3bI LEHHOCTU! N5 OPraHoOB roCcyAapCTBEHHOW BAaCTy,
OpraHOB MeCTHOIr0 CaMOynpaBJ/IEHNS, FOCYyAapCTBEHHbLIX Y MyHULMNAAbHbLIX OpraHn3aLuii.

6. OpraHu3auna XxpaHeHnsa, KOMMNAEKTOBaHWA, y4eTa U ncnonb3oBaHusa HTL, cooepxallen ceefeHus,
COCTaBAAOLWMNE FrOCYAAaPCTBEHHYIO TaHy, Apyrvue BUAbl TaiH, NepcoHasbHble AaHHbIe NN UHble CBEAEHNS
KOH(hMAEHUMANLHOr0 XapakTepa, ocyLuecTeaseTcs ¢ cobnogeHmeM TpeboBaHMin 3aKOHO4ATENbCTBA
Poccuinckon degepaunn.

7. ToCcypapCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 CaMoyrnpaB/iieHNs MOCENEHUIN, MYHULMMANbHbLIX PalioOHOB,
MYHMLMMNANbHbIX OKPYroB, FOPOACKNX OKPYrOB M BHYTPUTOPOACKNX PaiOHOB, BbICTYMAKOLWME 3aKa3inkamm
HTJ, o653aHbl co34aBaTb apXMBbl, B TOM YUC/IE CNeLnanbHO NpefHa3HavYeHHble 419 KOMMIEKTOBaHUS,
yyeTa, XpaHeHus, obpalleHns n ncnonb3osaHus HTL (TexHnYeckne apxmsbl) 1 obecnevmBaTb COXPaHHOCTb
APXMBHbIX LLOKYMEHTOB, B TOM yucyie HT[, B TeyeHne yCTaHOBJIEHHbIX CPOKOB XPaHEHS.

8. MocypapCTBeHHble opraHu3aumnm, rocyjapCTBEHHbIE KOpnopaumm U MyHULXNaNbHbIE OpraHu3auum
obsa3aHbl 0becneynBaTb COXpaHHOCTb HT[ B Te4eHMe yCTaHOBNEHHbLIX CPOKOB XpaHeHns3, B aTux uenax
yKa3aHHble OpraHu3auunmy Bnpase Co34aBaTb apXxmBbl*, TEXHUYECKNE apXMBbI.

9. OpraHu3auuy BnpaBe OCYLLEeCTBAATL KOMMJIEKTOBaHUE, YYeT, XpaHeHue, obpalleHne 1 UCnosib30BaHue
HTL ¢ ncnonb3oBaHNeEM MHMOPMALIMOHHON CUCTEMbI®, MPpeAHa3HAaYeHHON A1 XPaHEHNS 3NIEKTPOHHbIX
APXUBHbIX OKYMEHTOB, COOTBETCTBYIOLLEN TEXHNYECKUM TPeboBaHUAM K MHGOPMALIMOHHLIM CUCTEMaM
3JIEKTPOHHOI0 AOKYMeHT00b0opoTa®, K nHGopMaLMoHHON 6e30nacHOCTM? U PYHKLMOHAIbHBIM TpeboBaHNAM
K CUCTEMaM 3JIEKTPOHHOI0 JOKYMEHT0060p0Ta U CUCTEMAM XPaHEHUS INEKTPOHHbIX LOKYMEHTOB B
apxuBax rocyapcTBeHHbIX OpraHoBse.

10. 3apa4m v yHKLUM apxmBa, TEXHMYECKOr0 apXmBa onpeaensaoTCs NoJIoKeHNEM, YTBEPKA4AEMbIM
pyKOBOAUTENIEM OpraHn3aumnm®.

1YacTtb 1 cTaTbh 6 PefepanbHOro 3akoHa Ne 125-03.

2YacTtb 1 cTaTby 13 ®epepasibHOro 3akoHa Ne 125-03.

3YacTtb 1 ctaTbm 17 ®epnepasibHOro 3akoHa Ne 125-03.

4YacTtb 2 cTaTby 13 ®efiepasibHOro 3akoHa Ne 125-03.

5 TyHKT 4.34 MpaBun opraHnsaumnm xpaHeHns, KOMMNJAeKTOBaHNS, y4eTa 1 UCMOoJib30BaHNSA JOKYMEHTOB
apxuBHoro goHaa Poccuinckon ®epepaumm n opyrmx apxmBHbIX JOKYMEHTOB B OpraHax rocy1apCTBEHHOM
BJIACTMW, OpraHax MeCTHOro CaMoynpaBJ/ieHNS N OpraHu3aunsx, yTBEPXAEHHbIX NPUKa30M MUHKYNbTYpbI
Poccun o1 31 mapTa 2015 r. Ne 526 (3apeructpupoBaH Munioctom Poccum 07.09.2018, perncTpaumoHHbIi
N. 38830) (panee - MpaBuna, yTBepxxAeHHbIe Npuka3zom Ne 526).

6 TpeboBaHMA K MHPOPMALMOHHBIM CUCTEMAM 3JIEKTPOHHOIO fOKYyMeHTo0bopoTa dhenepasbHbIX OpraHoB
NCNOJIHNTEIbHON BIACTW, YYUTbIBAOWMUX B TOM Yncie HeobxoanmocTb 06paboTkn NnocpeacTBOM AaHHbIX
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cmcTem cny>xebHom nHpopMaLmMm OrpaHMYEHHOr0 PacipOCTPaHEHNS, YTBEPXKAEHHbIE MPUKa30M
MuHKoMcBA3M Poccun oT 2 ceHTabpsa 2011 r. Ne 221 (3apernctpupoBaH MuHiocTom Poccun 15.11.2011,
perncTpaumoHHbin Ne 22304).

7 TpeboBaHus no obecneyeHunto 6€30MaCHOCTY 3HAYNMbIX 0O HEKTOB KPUTUYECKOA MHDOPMALIMOHHON
NHPaCTPYKTYpbl Poccninckon dPepepaunn, yTeepxaeHHble npukasom PCTIK Poccum oT 25 gekabpsa 2017
r. Ne 239 (3apeructpupoBaH MuHiocTom Poccnn 26.03.2018, peructpaunoHHbiin Ne 50524).

8 TunoBble PyHKLMOHANbHbIE TPeBOBaHUSA K CUCTEMAM I/IEKTPOHHOIr0 1OKyMeHTo0bopoTa U cucTteMam
XPaHEHUS 31eKTPOHHbIX JOKYMEHTOB B apXmMBax roCcyfapCTBEHHOIO OpraHa, yTBep)XAeHHble MPMKa3om
PocapxwmBa oT 15 uioHsa 2020 r. Ne 69 (3apeructpupoBaH MuHtoctom Poccum 20.10.2020, pernctpaumoHHbIi
N. 60484) (nanee - Tunosble TpeboBaHUS).

9 MyHKT 4 MNprMepHOro nonoXxeHus 0b apxmee opraHmM3auunmn, yTBep)XAeHHOro nprukasom Pocapxusa o1 11
anpend 2018 r. Ne 42 (3apeructpupoBaH MuHtiocTom Poccum 15 aBrycta 2018 r., peructpauoHHbin Ne
51895).

Il. OpraHn3aLumm KOMNNeKToBaHWA, y4eTa, XpaHeH s, 1 NCN0JIb30BaHUA HayYHO-TEXHUYECKOW
LOKYMEHTaLUN B OpraHax rocyaapCTBEHHOW BAACTW, OpraHax MECTHOro CaMoynpaB/ieHns, BbICTyNaoLWwmx
3aKa3yukamum HT[

11. MoonnHHMKKN HT[ XpaHATCS B OpraHM3aumnax, BbICTYNaoWmMX rocy4apCTBEHHbLIMUN NN
MYHULMNANbHBIMW 3aKa34MKaMy B COOTBETCTBUM C YCI0BMSMMW LOFOBOPOB (COralleHnin) Mexay
opraHusaumnsaMu.

12. HT[ BK/OYaeTCa B COCTaB apXUBHOro poHAa® opraHa rocy1apCTBEHHON BJIaCTW, OpraHa MeCcTHOro
camoynpaBfieHns (ganee - opraH), NOAJIEXNT XPaHEHNIO B apxuBe (TEXHUYECKOM apXxMBe) opraHa B
TeYeHNe CPOKOB XPaHEHUS, yCTaHOB/IEHHbIX (hefepasibHbIMU 3aKOHaMW, UHBIMU HOPMATUBHbLIMI NPaBOBLIMU
aKTaMu, a TakXXe NepevyHsMU C yKasaHneM CPOKOB XpaHeHuat,

13. HT[l nocTynaeT B apXxvB opraHa Ha OCHOBaHMWM 1 B COOTBETCTBUMN C JOrOBOPOM (FOCYAapCTBEHHbIM,
MYHMLMMNANbHbIM KOHTPAKTOM), 3aK/II04EHHbIM MEXAY FOCYAAPCTBEHHbLIM (MYHULMNAAbHBIM) 3aKa34nKoM U
NCNONHUTESIEM, MOAPAAYMKOM Ha ee U3roTOBJIeHME MOC/Ie NOAMUCaHNSA aKTa NpuemMa-ciadn BblMOJHEHHbIX
paboT.

14. NMepepaya HT[ B apxmB oCyLECTBAAETCA B COOTBETCTBMM C OMUCHIO (aKTOM, crieundukaumnen)
LOKYMEHTOB (4en), nognexawmnx nepegaye, Ha 0OCHOBaHUM akTa NpuMeMa-nepenayvm GOKyMeHTOB (4en) Ha
XpaHeHue. K nepefaBaeMbiM JOKYMEHTaM NPUKIaAbIBAlOTCA KONUSA LOroBopa (rocynapCTBEHHOIO,
MYHULMNANbHOr0 KOHTPaKTa), a TakXe KOMus akTa nprMemMa-chayvm BbiMOJHEHHbLIX paboT.

15. B npouecce npmemMa LOKYMEHTOB Ha XpaHeHUe apXxvB NpoBepsieT NOAHOTY KOMMJIeKTa rnepefaBaeMbix
Ha XpaHeHWe NOKYMEHTOB B COOTBETCTBUM C COlEpXXaHNEM COPOLLIOPOBAHHOIo ToMa (anbboma, nanku),
BEAOMOCTSAMM, CcrneundukaumaMy n3fennmin, BeOMoCTAMN 31eKTPOHHbIX JOKYMEHTOB, WK C OMNUCSAMU,
aKTaMu, B KOTOPbIX NepeyncieHbl CoaBaeMble Ha XpaHeHne LOKYMEHThl, MpoBepseT NpaBuibHOCTb
ohopmaeHns (MoANUCaHUA) LOKYMEHTOB, Ha/lM4yne YCTaHOBMIEHHbIX NOANNCEN, AaT, MHBEHTapPHbIX
HOMEpPOB, a TakXXe NpUrogHocTb HTA Ans fanbHEnWero XpaHeHns.

Mpu Nnpueme 31eKTPOHHbIX JOKYMEHTOB OOMOJIHUTENLHO MPOBEPAETCA Halnye aHanoros
COBCTBEHHOPYYHbIX NOAMWCEN, B TOM YUCIE UHHOPMALMOHHO-YA0CTOBEPSAIOLLNX INCTOB INEKTPOHHbIX
LOKYMEHTOB, 3/IEKTPOHHbIX MOAMMCEN.

16. MNocTynuBLas Ha XpaHeHue B apxuB HTJ nognexuT yyeTy. YyeT HT Npon3BOANTCSH OTLENBHO OT
LPYTruX BULOB apXMBHbIX LOKYMEHTOB.

17. B apxmBe opraHm3aumm BeayTCSa OCHOBHbIe (0653aTesibHbIE) M BCMOMOraTe/bHbIE YHETHbIE LOKYMEHTHI,
yCTaHOBJ/IeHHbIe [TpaBuiaMum opraHu3aunm, XpaHeHus, KOMMJIEKTOBaHNS, y4eTa U UCNoJb30BaHNS
JOKyMeHTOB ApxnBHOro poHaa Poccuinckon ®egepauum n Apyrux apxXmuBHbIX JOKYMEHTOB B OpraHax
rocyfapCTBEHHOW BAACTK, OpraHax MeCcTHOro caMoynpas/ieHns 1 opraHn3aumaxi?, a Takxxe nyHKTom 49
Mpasw.

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.3m321



10 MyHKTBI 2.3, 2.6 MpaBu, yTBEPXAEHHbIX NprKa3om Ne 526.
1 YacTtb 1 cTtaTbmn 17 ®epepansHoro 3akoHa Ne 125-93,
12 MyHKTBI 3.5 1 3.6 Mpasun, yTBepXXAeHHbIX NpuKa3om Ne 526.

18. KHura ()kypHan) y4eTa noctynieHns n BbibbiTns HTL Ha 6yMaxHOM WK B 31E€KTPOHHOM Bue
BKJIIOYaEeT cneayowme obsazaTenbHble PEKBU3NTLI A€ (JOKYMEHTOB):

WHBEHTAaPHbIN (apXMBHbIN) HOMEP;

faTa perucrpauum;

HOMep 1 AaTa 40roBopa (KOHTpaKTa);

aBTOp (pa3paboTymK) LOKYMEHTa;

0603HayYeHNe NOKYMEHTa;

HaMMeHOBaHNEe JOKYMEHTa;

4YUCN0 NNCTOB L4191 JOKYMEHTOB Ha ByMa)KHOM HoCuTene;

Konn4ecTBo hannoB 1 06bem B M6 ANs SNEKTPOHHbLIX LOKYMEHTOB;

opmar;

OCHOBaHMe MOCTYMJIEHNA OKYMEHTOB B apXUB;

KOJIMYECTBO M3rOTOBAEHHbIX KOMWIA,

JaTa BblbbITUA JOKYMEHTa;

OCHOBaHMe BbIOLITUS LOKYMEHTa.

19. EamHunuen xpaHeHna HT aBnseTcs y4eTHas eamHmLa, npeacTtasndowas cobon cbpolwopoBaHHbIi
TOM, anbboM MK Nanky, KOTopas MOXEeT COAeP>XaTbh OAUH UM HECKOJIbKO AOKYMEHTOB, UMEKOLLINX pa3Hble
0603HaveHus.

20. EQMHMUaM XpaHeHns NpucBanBaloTCa Y4eTHble HOMepa, ABJSIOWMECS YacTblo apXMBHOIo Wndpats.
CBefieHNs 0 COCTaBe eANHUNL, XPaHEHNS N UX KOJINYECTBE IMKCMPYIOTCS B YHETHbIX JOKYMEHTaX apXxuBa.
21. EgMHMUbI XpaHeHUs B npegenax poHAa noffexart cmcremMatusayumnt4, Mpun nposegeHnm
CMCTEMATU3aLNN YYNTLIBAETCA: BUAOBON, XPOHOOMMYECKMIA, NPEOMETHO-TEMATUNYECKMIA, 0O bEKTHbIN,
reorpaunyecknin Npu3HakKu.

22. CoxpaHHOCTb AOKYMEHTOB B apxuBe obecneynBaeTcs KOMMIEKCOM MePONPUATUAA N0 CO3AaHNI0
HOPMATMBHbIX YC10BUIA, COBMIOAEHNIO HOPMATUBHBIX PEXXUMOB 1 HaLieXalllen opraHn3auny XpaHeHns
JIOKYMEHTOB, NCKJ/TIIOYAOLLNX XULLEHNE 1 yTpaTy 1 obecnevmBaowmx Nogaep>XaHne B HOpMabHOM
(PU3NYECKOM COCTOSIHMK, a Takxe cobnogeHnto TpeboBaHWin K 34aHNSAM, MOMELLLEHWAM, B KOTOPbIX
obecneymBaeTca xpaHeHme HT[, ncnonssyemomy 06opyLoBaHMIO, HOPMATUBHBLIM PEXMMaM XPaHEHUS
JOKYMEHTOB Ha Pa3/INyHbIX HOCUTENAX, 0becneyeHnto COXPaHHOCTU AOKYMEHTOB NPY Ype3BblHaHbIX
CUTyaUnsix, NepeMeLleHNo LOKYMEHTOB U YCTaHaBIMBAETCSA NPaBUiaMn OpraHn3aLnm XpaHeHus,
KOMIMJIEKTOBAHWS, Y4€Ta 1M MCMO0JIb30BaHUSA JOKYMEHTOB ApxnBHOro oHaa Poccuiickon ®epgepaumm n
APYTNX apXUBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX OpraHax, OpraHax MecTHOro CamMoynpaB/ieHns 1
opraHusaumnsx,

YyTBEPXAAEMbIMUN YMOJHOMOYEHHbBIM (hefepanbHbiM OPraHOM UCMOJIHATEIbHON BIACTW B Chepe apXMUBHOIO
fesia n LesionponssoacTeals.

13 MyHKT 3.4 MNpaBu, yTBepXAeHHbIX npuka3oM Ne 526.
14 MyHKT 2.9 MpaBun, yTBepXAeHHbIX Npukasom Ne 526.
15 ToanyHKT 2 nyHKTa 6 MNonoxeHuns o efepasibHOM apXMBHOM areHTCTBE.

Il OpraHM3au,vm XPaHEHUA KOMMNEKTOBaHUA, YH4€Ta N NCMNOJIb30BaHUA Hay‘-IHO-TeXHVI‘-IECKOI7I
OOKYMeHTauunn B rocyaapCTBeHHbIX N MYHUUWNaJIbHbIX OPraHn3aunax

23. XpaHeHne KOHCTPYKTOPCKON, TEXHOMOrMYECKOW, NPOrPaMMHON AOKYMeHTaLmMmn obecrneymBaeTcs
opraHu3aunen-pa3paboT4nkom, opraHu3aLmnen-3akasynkomM (rocyjapCTBEHHbLIM 3aKa34ynKoM),
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OopraHu3aunen-n3roToBMTeNeM, IKCNAyaTUpyoLWen opraHn3aumen B COOTBETCTBUN C yCNOBUAMU
L0roBopoB (rocy4apCTBEHHbIX, MyHULUNAAbHBIX KOHTPaKTOB).

24, XpaHeHne NpoeKTHON AOoKyMeHTauunn obecneynBaeTcs 3aCTPOMLLMKOM, TEXHUHECKUM 3aKa34ynKoM,
JINLLIOM, OTBETCTBEHHbIM 3@ 3KCMJyaTaluio 34aHNs, COOPY)XeHMs, Nnbo cneunann3npoBaHHON
HEKOMMEPYECKON OpraHu3aLnen, KoTopas OCyLLeCcTBASET AeATEeNbHOCTb, HanpasaeHHyo Ha obecnevyeHune
NpoBeAEeHNS KannTasbHOro peMoHTa 0bLwero nMyLecTBa B MHOrOKBapTMPHLIX A0Max (aanee -
pernoHasbHbIN ornepaTop)e.

6 CtaTba 52 pagocTponTenbHoro kogekca Poccunckon ®epepaumm (CobpaHune 3akoHo4aTENbCTBA
Poccuinckon ®egepaumm, 2005, Ne 1, cT. 16; 2020, Ne 31, cT. 5013).

25. XpaHeHmne Hay4HO-MCCeoBaTENbCKON JOKYMEHTAUNM OCYLLLECTBSETCS OpraHn3aUnen-ucnoaHMTeNeM
Hay4HO-NCCNenoBaTeNbCKOM paboTbl, OpraHM3aLUmnen-3akasunkom (Mpu Haanyum).

26. OpraHu3auns ocywecTsnseT xpaHeHne HT[, pa3genbHO No BuAaM LOKYMEHTOB (Hay4Ho-
nccnepoBaTesibCKas, NPOEKTHas, KOHCTPYKTOPCKas, TEXHOI0rMyeckas, nporpaMmHas).

27. MofIMHHMKN, BY6ANKaTbl 1 KONUW MPOEKTHON [OKYMEHTaLMW OO0JKHbI XPaHUTLCSA C cobnogeHnem
nocyiefoBaTeNbHOCTM NPOEKTMPOBaHNSA (MPOEKTHaA OOKYMeHTaumMs, paboyas JOKyMeHTaLMsa) No HOMepam
(wndgpam) 06bEKTOB NPOEKTUPOBAHMSA. XPaHEHNE MPOEKTHON AOKYMEHTALMW, BbINOSHEHHOW Ha CTaaunn
"MpoeKkTHas OKYMeHTaumna" 0O/KHO OCYLLEeCTBAATLCA MO TOMaM B COOTBETCTBUM C COCTaBOM MpPOeKTa Mo
pa3fnenamu 1 nogpasnenam. XpaHeHne NPOeKTHOM AOKYMEHTaLWUK, BbIMOJAHEHHON Ha CTaaun "paboyas
LOKYMEHTaLUMUsA" 0OJHKHO OCYLLECTBAATLCA MO OCHOBHbLIM KOMMJIEKTaM paboymx YepTexxein no yC0BHbIM
0603HayYeHnsaM (Mapkam). Mpun oCyLLLECTBNEHUN XPAaHEHNS OOKYMEHTOB B HECOPOLLIOPOBAHHOM BUAE
LOKYMEHTbI LOJKHbI MOMeLaTbCs B Nanky.

28. MoANIMHHWKN N3BELLEHUA 06 M3MEHEHUN N pPa3peLleHNA Ha BHECEHWE U3MEHEHWIA NOANEXAT YyYeTy npu
NOCTYNAEHUN N CNYXAT OCHOBaHWEM 15 BHECEHUSA N3MEHEHUI B LOKYMEHTHI.

MoANAVHHMKIN U3BELLEHNI 06 N3MEHEHMM N Pa3PELLEHNA Ha BHECEHNE N3MEHEHNI (hOPMUPYIOTCS B Aena B
nopsiike nocTynjeHuns.

Konuu nsseLLeHunn o6 nameHeHnmn, paspeLlleHnii Ha BHeCeHNe n3MeHeHnn bpolwopyloTcs B aibbombl B
COOTBETCTBUM C LLUMDPOM NpoeKkTa, 06bEKTa 1 COCTABOM MpPOeKTa.

29. MoANMHHWKN aHHYIMPOBAHHbLIX Y 3aMEHEHHbIX JOKYMEHTOB (JIMCTOB AOKYMEHTOB) Ha 6yMa)XKHOM
HOCUTEsIE XPaHATCS OTAENbHO OT AENCTBYOLINX NOAJIMHHNKOB, MPUBEOEHHbIX K (hopMaTy Ad nnn A3.

30. XpaHeHne NoAJIMHHMKOB KOHCTPYKTOPCKON AOKYMEHTaUNUN Ha ByMaXKHbIX HOCMTENAX OCYLLLECTBASETCS
B COOTBETCTBUM C KJACCUDUKALMOHHBIMU XapaKTepPUCTUKaMM B NOPSAKE BO3pacTaHUs 0603HaveHns
JNIOKYMEHTOB B Npepesiax Kaxxaoro hopmMaTta 1 Kofa opraHusaumm-paspaboTymka, nam nogopmaTHo.

B npepenax n3genns nam COCTaBHbIX YacTen U3genns XpaHeHne oCyLLeCTBASETCS B C/ieaytoLen
nocaegoBaTesIbHOCTL:

cneunukKauns nsgenns;

LOKYMEHTbl OCHOBHOI0 KOMMJeKTa n3genusa (B nopsagke 3anucu nx B cneyndukaummn);

cneunuKaumm CoCTaBHbIX YacTen M3aenns n JOKYMeHTbl OCHOBHOMO KOMMJEKTa COCTaBHbIX YacTen
nsgenns (B nopsagke BospacTaHns obo3HayveHn);

yepTexu geTasien, 3anmcaHHble B cneunukaumnm 0CHOBHOMO U34EeNs, U BCEX €ro COCTaBHbIX YacTen (B
nopsigke Bo3pacTaHuns obo3HayveHu).

31. MoANMHHMKN TEXHOOMMYECKUX NOKYMEHTOB XPaHATCS No MeTonam obpaboTku n cbopkun nsnenus 6es
y4yeTa hopMaToOB B NOPsiAKE BO3paCTaHUs X 0603HaYeHMIN B Npeaenax KaXxaoro Buaa TEXHONOrM4eCcKoro
npoLiecca no METoAY BbIMOJHEHNA NN KOMIEKTaMK N0 BO3pacTaHmo 0603HaYeHNI, YKa3aHHbIX B
OCHOBHOM HaAMUCK TEXHOIOMMYECKNX OOKYMEHTOB.

32. [JonyckaeTcs XpaHUTb NOAJNHHUKN KOHCTPYKTOPCKUX LOKYMEHTOB BMeCTe C NOAJIMHHUKaMM
TEXHOJIOrMYECKNX NOKYMEHTOB MO KOMMJIEKTaM, Mo Bo3pacTaHuto 0603HaYeHN, yKa3aHHbIX B OCHOBHOW
HaAMUCKU TEXHOJIOTNYECKNX OKYMEHTOB.
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33. MOANIMHHWKN @aHHYIMPOBAHHbIX Y 3aMEHEHHbIX JOKYMEHTOB (JIMCTOB AOKYMEHTOB) Ha 6yMa)KHOM
HOCUTEesIe XPaHATCSA OTAENbHO OT AeACTBYIOWMX NOASMHHUKOB, C/I0KEHHbIMU Ha hopMaThl A4 n A3.

34. TTOAIMHHWKN N3BELLEHNA 06 U3MEHEHUN AW aHHYIMPOBAHUN OOKYMEHTa nogaexxat y4yeTy npwu
NOCTYMAEHUN N CNTYXXAT OCHOBaHWEM A5 BHECEHUSA U3MEHEHUI B LOKYMEHTHI.

MOANVNHHWMKN N3BELLEHUA 06 N3MEHEHUN NN aHHYNMPOBAHUM LOKYMEHTa (hOpMUPYIOTCS B filea B Nopaake
NMOCTYMNIEHNS.

35. Konuu KOHCTPYKTOPCKUX [OKYMEHTOB, CO3AaHHbIX B OpraHu3aumm Ha bymMaxKkHoM HocuTene,
CKnagblBatloTCa Ha hopMaT A3 unm A4 n XpaHATCA BJIOXKEHHBIMUW B Nanku, COPOLLOPOBaHHbLIMU B a/ibbOMbI
NN NOJSINCTHO.

36. Konun yknageiBatoTca B nanky (ansboMbl) B Nnopsake, onpefeneHHOM Ans NoAJVHHUKOB.

37. KoMnieKTbl KOMUI TEXHOJIOMMYECKNX AOKYMEHTOB, CO34aHHbIX B OpraHu3aunm Ha 6yMa>kHOM HocuTene,
YKNaZbIBaTCA B Nanku uav 6poLuopytoTcs B anbbombl.

B nanky (anbboM) NoMeLLaoTCa BCe TEXHONOMMYECKUE [OKYMEHTbI, pa3paboTaHHbIe Ha 04HO U3Aenne Npu
eaMHUYHOM TEeXHOJI0rM4eCKoM rnpouecce, Uin Ha HEeCKOJIbKO 13genni npu TUNoBOM Un rpynnoBoM
TEXHONOrMYEeCKOM npoLiecce, WM Ha Y4acTb U3Lenus.

38. MoAJIMHHNKN Hay4YHO-UCCNef0BaTeNbCKOW JOKYMEHTALMN XPaHATCA opraHn3aunen-ucnonHmTenem
Hay4YHO-UCCnefoBaTeIbCKo paboThl, OpraHu3aLmen-3aka3vynkom (Npy Haanynm) ecam NHoe He onpeaeseHo
yCJIOBMSMMN [OFOBOPA Ha CO3[aHMe HayYHO-NCCNieA0BaTENbCKON paboThl.

39. NoAAMHHUKAM Hay4HbIX (Hay4YHO-UCCNef0BaTEeNbCKUX) LOKYMEHTOB Ha ByMaXKHOM HocuTene
NPUCBaNBaEeTCs YYETHbIN MHBEHTAPHLIN (apPXUBHBIN) HOMEpP. XpaHeHE OCYLLLECTBNAETCA B MOPAAKE
BO3pacCTaHMsA NHBEHTAPHbIX (apXMBHbIX) HOMEPOB.

40. MUKpOUNbMbI-MOAJANHHUKNA XPAHATCA B FOPU3OHTANIbHOM MONI0OKEHUN B MEeTal/IM4eCcKnx Kopobkax,
KOTOpble pa3MeLLlaTCa B MeTaJ/IMYECKNX LWKadax Ui Ha CTesiaxkax.

41. MukpouabMbl CTPaxoBoro oHaa U poHAa NoJib30BaHUA [O/KHbLI UMETb CTaHAAPTHbLIE U 3alUUTHbIE
pakopAbl, KOTOpPble HaMaTbIBAOTCS B PYJIOH Ha CepAeYHNKK (DOTOCSIOEM HapPYXY.

MWKpOWSIbMbI Ha MJIOCKUX MAEHOYHBIX HOCUTENIAX MOMELLAIOTCSA B KOHBEPTbI M KACCeThbl Y XPaHATCA B
KopobKax nav nankax.

42. B uensx obecneyeHms coxpaHHocTu HTL AOKHBI MPOBOAMTLCS NMPOBEPKU HAMNYUSA U COCTOSHMUSA
LOKYyMeHTOBY. B xo[ie NpoBepKun Han4ns n COCTOAHUSA LOKYMEHTOB:

a) yCTaHaB/IMBAETCS:

COOTBETCTBME UTOMOBOW 3aMUCK B MHBEHTAPHOM KHUre (onncu) u (nam) nHopMaLMOHHON cucteme
thakTuyeckomy Haanyuo HTL, BHECEHHON B UHBEHTAPHYIO KHUTY (ONUCb) 1 (1K) MHPOPMaLNOHHYIO
cmcTemy;

COOTBETCTBME UMeloLLencs B Hannumm HT[ cBefeHnaM, YKasaHHbIM B crieuudurkaLmax nam B0 BHyTPEHHEN
onucuK ToMa, narnku;

6) NPOBOAMUTCA KOHTPOJIb (hM3UYECKOr0 Y TEXHUYECKOrO COCTOSHNSA 3IEKTPOHHbIX JOKYMEHTOB!
onpenensitoTca BOCMPOU3BOLANUMOCTb LOKYMEHTOB;

noTpebHOCTbL B MUrPaLUM U KOHBEPTUPOBAHMWK;

HaJin4yne BpeLOHOCHOro NporpaMmHoro obecnevyeHus;

COCTOSIHME YNAaKOBKU U Hanu4yme (0TCYTCTBME) BHELUHNX MOBPEXAEHUNA.

7 MyHKT 2.14, 2.43 MpaBun, yTBep>XXAEHHbIX NpuKa3oM Ne 526.

43. TpoBepKa HaIN4Ma [OKYMEHTOB NPOBOAUTCA KOMUCCHEN B NOPSAAKE, YCTAaHOBIEHHOM JIOKaJIbHbIM
HOPMaTUBHbLIM aKTOM OpraHu3auun. PesynbTaThbl NpoBepkn Hannyma HTL ohopMaseTcs akToM NpoBepKu
Hanmyuna. AKT NpoBepkn Hannyina HTJ, yTBep)xLaeTca pyKoBoAUTEIEM OpraHn3aumu.

44. MNpwn yTpaTe LOKYMEHTOB WM HEBO3MOXHOCTU X BOCCTAHOB/IEHUSA LOJIXKEH COCTaBAATLCA aKT O
CNNCaHWUM NpUWeaLwmnX B HEroOA4HOCTb W YTEePSAHHbIX NOOJIMHHUKOB.

45. TpoBepKa Haanymnsa n coctodaHns HTL, cumTaeTcs 3aBepLUeHHON Nocie BHECEHNS BbISIBJIEHHbIX
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N3MEHEHWUN B Y4ETHbIE JOKYMEHTHI.

46. MNoANMHHMKK, NpULleaLIne B HEFOAHOCTb UK yTepsHHbIE, 0O/KHbI ObITb BOCCTAaHOBJEHbI. N5
BOCCTaHOB/EHNA NOAJANHHNKOB MCMOMb3YIOTCA KONUU U Ay6AnKaTbl JOKYMEHTOB C BHECEHMEM B HUX
COOTBETCTBYIOLMX NU3MEHEHUI (MO pa3peLleHnaM Ha BHECEHNE U3MEHEHMI), BbINYLLEHHBLIX 40 MOMEHTa €ro
BOCCTaHOBJ/IEHNSA. BOoCCTaHOBAEHHbIV MOAJIMHHMK OOJKEH UMETb MHBEHTAPHbIA HOMEpP
BOCCTaHaB/MBAEMOro NoAJIMHHMKa. O BOCCTAHOBJIEHUN NOANMHHMKA AefaeTcq 0TMETKa B MUHBEHTaPHON
KHUre.

BoccTaHOBAEHHbIE MOAJNHHUKN AOJHKHbI ObITb NOANMCAHBI PABOTHUKOM, BbIMOHAOLWMUM NpoLeaypy
BOCCTaHOBEHUS.

Mpy BOCCTAHOBAEHUMN NOAJNHHNKA d1eKTpoHHOM HT[ co3aaeTca ero HoBas BEpPCUs, B METafaHHbIe
(PEKBU3NTHYIO YacCTb) BHOCATCA CBEAEHUSA O BOCCTAHOBAEHWUN.

MpaBWIbHOCTb BOCCTAHOBIEHHOI O MNOAJIMHHUKA 3JIEKTPOHHOIO JOKYMEHTa LOJIKHA NOATBEPX4aTbCA
3NEeKTPOHHOW MOAMUCbI0 OTBETCTBEHHOMO NLA.

47. Y4yeTy B opraHum3saunm nognexar:

BCE MOCTyMaloLWme Ha XpaHeHne NOAJIMHHNKN, ByOANKaTbl 1 KONUW LOKYMEHTOB;

ABM)KeHNe OOKYMEHTOB (M3roTOBIEHNE U YYET KOMWI, BHECEHNE N3MEHEHWIA, MPUMEHSAEMOCTb,
NCNOJIb30BaHMeE, YHUYTOXEHNE, Nepefada Ha XpaHeHue);

BCE BUAbI N3BELLEHUI 06 N3MEHEHUN LOKYMEHTOB.

48. Y4eTHble JOKYMEHThI BeayTCs Ha ByMa)kHOM HocuTene u (Unn) B 3NeKTPOHHOM BUE C UCMOJIb30BaHNEM
NHMOPMaLMOHHON CUCTEMBI.

49. OCHOBHbIMU (0643aTENbHLIMK) YYETHBIMU LOKYMEHTaMU ABASIOTCS:

WHBEHTAPHbIE KHUTK yYeTa;

KapTO4YKW y4yeTa LOKYMEHTOB;

KHUMN ()KypHasbl) perncTpauny paspeweHnini Ha BHECEHNE N3MEHEHWIN A1 MPOEKTHON AOKYMEHTauun ons
CTPOUTENLCTBA M MPOrPaMMHON AOKYMEHTaU MK, U3BELLEHUI, NpeABapUTeSIbHbIX N3BELLEHUN 1
npeanoXeHun o6 N3MeHeHNN 019 KOHCTPYKTOPCKOM U TEXHOIOrMYECKON LOKYMEHTALMUN;

onucK efnHNY, XpaHeHnsa HTJ nOCTOAHHOIrO XpaHeHus.

50. HT[ y4MTbIBAaE€TCSA MO YY4ETHLIM eAuHULAMN U(MAnN) eANHULAM XpaHeHNs.

51. YyeTHbIMK eguHuuamn HT[ B opraHu3aumm aBAsSOTCA:

ANS HAYYHOWN (Hay4YHO-UCCIea0BaTeNbCKON) JOKYMEHTAUNN - OTAENbHbIA Hay4YHbIN (TEXHUYECKUN)
LOKYMeHT no npobneme (Teme) Hay4YHOro NCcaefoBaHMA AW MO ero 3Tany - eAnHNLA XPaHEHNS;

AN KOHCTPYKTOPCKOM, TEXHONOMMYECKOW, MPOrpaMMHON OKYMEHTaLUUN - rpadruyecknii nam TEKCTOBOM
LOKYMEHT - eANHNLA YYeTa;

4719 NMPOEKTHON AOKyMEeHTauun - COpOLLIIOPOBAHHLIN TOM, COAEPKaLLUNA LOKYMEHTbI N04 Pa3HbIMU
0003HaYEHNAMN - eANHULE XPaHEHWS, OTAENbHbIA rpaduUYecknii NN TEKCTOBOA AOKYMEHT, UMEIOLLMA
camocToaTeNlbHoe 0603HaYeHNne - eAnHNLA YYeTa.

YyeTHON egnHnLEN SNeKTPOHHON HT[ SBNSETCSA SNEKTPOHHbIN OKYMEHT.

YyeTHon eguHuuen HTL Ha mukpodopme sBnseTcs gumsmnyeckn obocobneHHas penporpaguyeckas Konms
NOAAVHHMKA (MUKpPOMDULLA, MUKPOGWIIbM PYIOHHbIA, MUKPOMUIBM B OTPE3KE N APYriMe), BHE 3aBUCMMOCTH
OT KOJINYECTBA UMEIOLLINXCA Ha HEN JOKYMEHTOB.

52. Kaxxgon y4eTHon egmHuue HTL npucBanBaeTCa MHBEHTAPHLIN HOMEP MO MHBEHTAPHOW KHUre y4eTa.
53. YueT HT[l, noanexatlen nepefaye B rocy4apCTBEHHbIN (MYHULMMANbHbIA) apXMB, OCYLLECTBASETCS B
onucax eanHUL, xpaHeHns HTJ, noCTOAHHOIO XpaHeHus.

B eanHnue xpaHeHma HTL He fonycKaeTcs HaXxoXXAeHNe OKYMEHTOB, OTHOCALLUMNXCA K pa3HbIM CTaguam
NPOEKTUPOBaHMA. B eanHNLY XpaHeHUs MOryT BblITb BHECEHbI JOKYMEHTbI Pa3HblX YacTen NPOeKTUPOBaHMS
(pa3HbIx y3/108B), 6AM3KUX MO CBOEMY Ha3BaHMWIO UAWN MO HAa3HAYeEHMIO.

54. OpraHu3auun, BeICTynatowme NCTOHHUKaMN KOMMIEKTOBAHUSA rOCy4apCTBEHHOr0 (MyHULMNANLHOIO)
apXxuBa, COCTABAAOT MNAcNopT apxmMBa opraHm3auunn, xpaHsawen HT B COOTBETCTBUM C NpUI0KeHNeM 46
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PernameHTa rocygapCTBEHHOIr0 y4eTa AO0KYMeHTOB ApxmBHoro ®oHaa Poccuinckon Gegepauunnte,
3anoJIHEHHbIN MacnopT HanpaBAsSETCSA B COOTBETCTBYIOLWMIA rOCYJapCTBEHHbIA (MYHULMMAbHbBIN) apXMB.

8 Mpuka3 Pocapxusa oT 11 mapTa 1997 r. Ne 11 "O6 yTBeEp)XAeHUW PernameHTa rocy1apCTBEHHOI0 y4eTa
AoKymeHTOB ApxnBHoro ®oHaa Poccuinckon depepaunn” (3apernctpmpoBaH MuHiocTom Poccum 8 nona
1997 r., peructpaumoHHbiin Ne 1344).

55. lHBeHTapHble KHUMW BeAyTCs pa3fesibHo no suaam HTL: Hay4Has (Hay4yHo-uccnegoBaTesibckas),
KOHCTPYKTOPCKas, TeEXHOJIOrM4eckas, MpoeKkTHas, NporpaMmMHas. [JonyckaeTcs BeCTU O4HY UHBEHTAPHYIO
KHUTY ONS NOOJMHHUKOB U AYH6NKATOB KOHCTPYKTOPCKUX Y TEXHOIOTNYECKUX [OKYMEHTOB M OTAENbHbIE
WHBEHTapPHbIE KHUIN N0 BUAAM U34eNnn.

Pernctpauuns LOKYMEHTOB Ha U34e/Ma OCHOBHOIO 1 BCMOMOraTesibHOro Npon3BoACcTBa NPOM3BOAMTCS
OTLENLHO.

56. KHUrn ()xypHanbl) pernctpaunm n3seleHnin 06 nsMeHeHnn 1 paspeLleHnin Ha BHECEHNE U3MEHEHUN
BEAYTCA pa3fesbHO AN KaXXA0ro Buaa AOKYMeHTauuun, OTAesNbHble KHUMM (KypHasbl) 3aBoAATCSA ANns
yyeTa u3BeLeHnn 06 U3MEeHeHUN 1 paspeLleHnin Ha BHeCeHE U3MEHEHUI CTOPOHHUX OpraHm3aLunn.

57. Kaxxgomy NoOJIMHHMKY OOKYMEHTa NpMCBanBaeTCs MHBEHTAPHbLIA HOMEP. VIHBEHTapHbIE HOMEpa He
LLO/DKHbI MOBTOPATHLCA.

MoAAVHHMK 1 KONUW OAHOr0 AOKYMEHTa MMEKT 0ANHAKOBLIN MHBEHTAPHbLIN HOMEp.

C6poLUOpOBaHHLIM LOKYMEHTaM MPOCTABASAETCA eANHbIA UHBEHTAPHLIN HOMEpP Ha TUTYJIbHOM JINCTE.
JlonyckaeTcs NpUCBOeHNe MHBEHTAPHbLIX HOMEPOB A0 NpreMa NOAJIMHHVKOB Ha apXMBHOE XpaHeHue npu
BEAEHUN y4yeTa.

VIHBEHTapHbI HOMEP, MPUCBOEHHLIN AOKYMEHTY Ha ByMa)kHOM HOCUTENE NN NEKTPOHHOMY LOKYMEHTY,
JI0JKEH COXpaHATbLCS npu npeobpasosaHnn HTL B apyryo ¢opmMy (MUrpauns, KOHBEpPTaLUS, pacrneyaTka,
CKaHUPOBaHuMe).

Mpw perncTpaunn aneKTPoHHoN HTL NHBEHTaPHbI HOMEP BKJIIO4YAETCS B PEKBM3UTHYIO YaCTb
(MeTagaHHbIE) SNEKTPOHHOI0 AOKYMEHTa (perncTpaunoHHo-y4eTHasa opMa (PYD) aneKTpPOHHOro
LOKYMEHTa B MH(opMaLIMOHHON cnucteme). Mpu BoCNpousBefeHUn (BU3yannsaunm) 31eKTPOHHOro
NOKYMEHTa MHBEHTAPHbIA HOMEpP A0/KeH 0TObpaXKaTbCA Ha TUTYJIbHOM JIMCTE AOKYMEHTa UKW B IEBOM
none fOKyMeHTa (B COOTBETCTBYIOLLEN rpade Nons A5 NOALLNBKN).

DNEeKTPOHHOMY LOKYMEHTY MPMCBanNBaeTCA OANH MHBEHTAPHbI HOMEP BHE 3aBMCMMOCTM OT KOAM4YeCTBa
(hannos, N3 KOTOPbLIX OH COCTOUT.

Mpwn co3faHny HOBbIX BEPCUIA 3N1EeKTPOHHON HT[ COXpaHAOTCS ee MHBEHTaPHbIA HOMEP 1 HanMeHoBaHue. B
PEKBU3NTHON YaCTW 3JIEKTPOHHON HT[ npnucBanBaloTCS HOBLIN CTaTyC U HOMEP HOBOW BEPCUN.
®usnyeckn 060cobIEHHOMY HOCUTENIO 3NEKTPOHHON HT[L NpMcBanBaeTCA MHBEHTAPHbIN HOMEpP MO KHUre
y4yeTa HocuTenen 3NekTpoHHoM HTJ, KOTOpbIN YKa3blBAaeTCA Ha BKAaAbILLE, MOMELLAEMOM B yTNap
HocuTens.

Mukpognabmy (MMKpodrLe) NPUCBaANBAETCA MHBEHTAPHbLIN HOMEpP, KOTOPbLIN NPOCTaBAAETCA Ha
HayaJIbHOM M KOHEYHOM pakopax pyJioHa uan Ha cneuunasnbHO YCTAaHOBIEHHOM M0Jie MAUKPOGULLN.

Ecnun 3ameHseTca unm fobaBnseTcs O4UH UM HECKObKO NMCTOB MNOAJNHHMKAE, TO Ha HUX NPOCTaBAseTCS
WHBEHTAPHbIN HOMEP, MPUCBOEHHbIN MOAJIMHHUKY. [py 3amMeHe BCex TNCTOB NOAJNHHUKY OOKYMEHTa
NPUCBaNBAETCS HOBbI MHBEHTAPHLIN HOMEP.

BoccTaHOBAEHHOMY MOAJIMHHUKY KOHCTPYKTOPCKOrO NAM TEXHOJIOMMYECKOro JOKYMEHTa NprucBanBaeTCs
WHBEHTAaPHbIN HOMEp BOCCTaHaBAMBAEMOro NoAsiMHHUKa. O BOCCTaHOBJIEHUN OOKYMEHTa AenaeTcs
OTMETKa B MHBEHTAPHOW KHUre.

58. IHBeHTapHas KHUra yyeTa NoAJIMHHNKOB Hay4YHON OOKYMEHTaLMW COOEPXUT cneaytowme rpadgbl:
WNHBEHTaPHbIA HOMEP;

faTa perncTpaumu;

0603HayYeHne fOKYMEHTa;
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3Tan Hay4YHO-UccnefoBaTenbCKon paboThl;

HavMeHOBaHWe TeMbl U ee HOMep;

HOMep rocyfapCTBEHHON perucTpawumu;

Ha3BaHue oTaena (nabopaTopun)-paspaboTyrka;

pykoBoAMUTENb (OTBETCTBEHHbIA UCNOSHUTENb) TEMBI;

KOJIM4ECTBO JINCTOB 1 HOMEpPa 3K3eMIJISPOB, NMPUMeYaHue,

59. NHBEHTapHbIE KHUMW y4YeTa NOAJMHHUKOB 1 AyBIMKaTOB KOHCTPYKTOPCKMX, TEXHOIOMNYECKNX U
MPOEKTHbIX LOKYMEHTOB COAepXXaT celyoLLme rpadsoi:

WHBEHTAPHbIN HOMEep OOKYMEHTa;

flaTa perucrpaumu;

0603HayYeHNe NOKYMEHTa;

HaVMeHOBaHWe;

KOJIN4ECTBO JINCTOB B JOKYMEHTE;

(hopMaT LOKYMEHTa;

KEM BbIMyLLEH LOKYMEHT;

NoANnCb 0 NpUeMe OOKYMEHTa Ha XpaHeHue, npuMeYaHue.

60. Npy perncTpauny LOKYMEHTOB Ha ByMa>kHOM MU NAEHOYHOM HocuTene B rpadge "MprumedaHme”
WHBEHTAPHON KHUIW YKa3bIBAlOTCSH CBELEHNS O BHECEHHbIX U3MEHEHUAX, aHHYJIMPOBAHUN UK
BOCCTAHOB/IEHUUN NOANNHHKKA. [py perncTpauny anekTpoHHon HTL B rpade "lMpumedyaHme" nHBeHTapHON
KHUMM yKa3blBaloTca opMaT aliia 1 ucnosb3yemMoe nporpaMMHoe obecrneyeHue.

61. Ha Ka)kabll 3aperncTpupoBaHHbI JOKYMEHT COCTaB/IAeTCSA KapToyka y4yeTa.

Mo KapTO4YKaM y4eTa OCYLLEeCTBAAETCS y4eT ABUKEHNSA JOKYMEHTOB: U3rOTOBMIEHNE N y4eT KOMuM,
BHECEHWE N3MEHEHWI, NPUMEHAEMOCTb, UCMO0JIb30BaHNE, YHUYTOXKEHME, Nepefaya Ha apxXnBHOE XpaHeHue.
62. Y4eT oybnMKaToB LOKYMEHTOB B OpraHm3aLum-gepxatene noajanHHUKOB OCYLLLECTBASETCS OTAEeNbHO
OT y4eTa MOAJINHHNKOB.

OybnukaTel HYMEPYIOTCA N0 KaXXA0MY AOKYMEHTY OTLAENLHO, 411 Yero Ha KaXAoM SINCTe B IEBOM BEPXHEM
yrfiy Ha nose oas NOAWMBKW MPOCTaBAAETCA WTaMn nan Hagnuce "Oyb6ankat" nam wwudp "4".

YyeT aybnnkaToB LOKYMEHTOB B OpraHu3aunn-gepxarene aybankaTtoB OCyLLECTBASETCA N0 NpaBuiam,
yCTaHOB/IEHHbIM ANS NOANMHHUKOB. Mpn NOCTaHOBKE Ha y4eT AybAukaToB B OpraHM3auuun-gepxartene
ny6/7MKaTOB MHBEHTapHbIE HOMEpPa, NPUCBOEHHbIE B OpraHn3aunmn-gepXxartene noganHH1KOB,
3a4epkmBatoTcs. ybnvkatam anekTpoHHon HT/, nepefaHHbIM NOCPEACTBOM UHGOPMaLMOHHO-
TeeKOMMYHUKALIMOHHOIN CeTK, B OpraHn3aumu-gepxartene aybimkaTos, B UHPOPMaLMOHHON CcUCTeMe
NpYCBaMBalOTCSA HOBblE UHBEHTaPHbIE HOMepa.

63. Konuu KOHCTPYKTOPCKUX N TEXHONOr N4ECKUX LOKYMEHTOB (OTAe/IbHbIe NNCTbI, Nanku, anbbombl),
M3roTOBJIEHHbIE OpraHu3aLmen-pa3paboTymkom, JOMYCKaeTCa PerMcTppoBaTh TOIbKO B KapTOYKax yyeTa
no 0603HaYeHNAM UAN NHBEHTAPHbLIM HOMEPaM, MPUCBOEHHBLIM UX NOASIMHHUKAM.

Konun KOHCTPYKTOPCKMX U TEXHOIOMMYECKUX AOKYMEHTOB, NOJIyHEHHbIE U3 APYrMX OpraHu3aLni,
PerncTpupyoTcs B OTAESIbHOW MHBEHTapHOW KHUIe U B KapTo4yKax y4yeTa.

64. Hann4yme apxmBHbIX KOMUIN OTparkaeTcs B KapTo4Kax y4eTa NoAaJANHHUKOB.

65. Y4yeT Konuii NPOeKTHbIX LOKYMEHTOB APYrUX OpraHu3aLmin OCyLLEeCTBAAETCS B COOTBETCTBUM C
TpeboBaHUAMY, NPeAbABAEHHLIMY K PerucTpauum noaanHHUKOB.

66. Ha Ka)xon peructpmpyemoin Konmm Ha ByMa>kHOM HOCUTese Ha INCTE BHYTPEHHEN OnNncK nanku
(ToMa) nnn B NeBOM BEpPXHEM yry 06/10XKKM LOKYMEHTa NPOCTaBASETCS WTaMM C YKa3aHUeM
WHBEHTapPHOro HOMepa, HoMepa 3K3eMnaspa (NPW HaJIM4YMM HECKONbKMUX 3K3eMNASPOB) U AaThl
perucrpauuu.

Ha Konunsax LOKYMEHTOB, XpPaHALWMUXCS NOSUCTHO B HECOPOLLIOPOBAHHOM BUAeE, LUTaMN CTaBAT B JIEBOM
BEPXHEM Yrjly Ka)kAoro JMcTa AOKYMEHTa.

67. Y4eT nsmeHeHuin B o6veme 1 coctase HTL, obHapyxeHHOW Npu NpoBefeHNN NPOBEPKN HANNYNS
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JIOKYMEHTOB, BOCCTAHOBJIEHMNW MOAJIMHHNUKOB U HE YY4TEHHOWN paHee, OCYLLLECTBASETCSA B UHBEHTAPHOM
KHure. OBbHapy>KeHHble N3MEHEHMNSA B COCTaBE U KOJIMYECTBE AOKYMEHTOB (OMKCMPYIOTCA BO BCEX YHETHbIX
LOKYMEHTaX.

68. B ncTe pernctpauumn M3MeHeHUn BOCCTAHOBEHHOI O MNOAJIMHHIMKA [0/KHbI 6bITh BOCMPON3BELEHbI
[LaHHble, OTHOCSLLMECA KO BCEM paHee BHECEHHbIM B 3TOT JOKYMEHT U3MEHEHUAM.

B3ameH Nog/IMHHbIX NOANUCERN, BU3 1 AaT, UMEIOLWNXCSA Ha MOANNHHUKE (B TOM 4MC/ie Ha none s
NOALUMBKMN N NCTE PErnMCTpaLmn U3MEHEHWNIN), B BOCCTAHOB/IEHHOM NOAJIMHHUKE B KPYTr/biX CKOBKax
A0JKHO BbITb yKa3aHo: "(Moanuce)" n "(daTta)".

69. Ha Ka)kayto y4eTHYI0 eanHuLy anekTpoHHon HTL B MHpopMaLmMoHHOW cncTeme 3aBoamnTtcsa PY®. CocTas
noJsien permcTpaumoHHO-y4YeTHbIX (POPM LO/IKEH COOTBETCTBOBAThL PEKBM3MTAM YYETHbIX JOKYMEHTOB.
PekBU3NTHas YaCTb (MeTafaHHbIe) 31eKTPoHHON HT[, B MH(OPMaLIMOHHON cCUCTEeMe [0J)KHa ObiTb CBS3aHa
C ee OCHOBHOMN 4acTblo (hannom).

PekBn3nTbl (MeTafaHHbIE) 31eKTPOHHON HT/ B MHDOPMALIMOHHOWN CUCTEME BHOCATCS B PY®D Ha OCHOBaHMK
PEKBM3NTOB YYETHbIX JOKYMEHTOB, MEPEYNCNEHHBIX B MyHKTe 3.5 Mpasun.

B PY® anekTpoHHOM HT/, B MH(hopMaLMOHHOM cucTeme B 0653aTeNlbHOM MOpsAKe BKKYAOTCA cegyowmne
CcBefeHuns:

WHBEHTAPHbLIN HOMEP OOKYMEHTa;

HaMMEeHOBaHNEe OOKYMEHTa;

0603HayYeHne fOKYMEHTa;

obuiee KOIMYECTBO NNCTOB AOKYMeHTa (06bem B M6);

CBeAEeHUs 0 NOANNUCAHUN LOKYMEHTA;

cBefeHns 06 M3MeHEeHUAX [OKYMEHTa;

CcBefleHuNs 0 npueme rnoaMHHMKa Ha XxpaHeHue B CT[.

B MH(OPMALMOHHYIO CUCTEMY BKJIIOYAKTCS UHbIE CBEAEHUS, B 3aBUCMMOCTN OT Buga HTL, B COOTBETCTBUNU
C roCcyapCTBEHHbIMY (MEXIOCYyAapCTBEHHbLIMI) CTaHAapTaMu, CTaHAapTaMuM OpraHu3auuu.

PekBn3nTbl (MeTafaHHbIe), BBOAUMbIE B PY® anekTpoHHoW HT, 1 BCe hannbl OCHOBHOM YacTu
3NeKTPOHHOW HT[, cocTaBnsoLWEeNn YHETHYIO €AMHNLY, BO/KHBI XPaHUTLCS B TEYEHNE CPOKA XPaHEHUS
3NeKTPOHHOW HTA.

70. Onncy egnHnL XpaHeHusa HT[ NnoCTOSHHOIO XpaHeHNs COCTaBNAOTCS pa3fesibHO Ha Kaxabin sug HTL,
nogJsiexallen NoCTOAHHOMY XpaHeHWO, OTAENbHO Ha 3/1IEKTPOHHY0 HT, mnoanexxallyro noCTOAHHOMY
XPaHeHWto.

71. Onuck egnHUL XpaHeHna HT NOCTOAHHOI0 XpaHeHMS O0/KHA BKAOYaTb:

TUTYJIbHBIN JINCT;

nepeyvyeHb NepenMeHOBaHNA opraHn3aumm (Mpyu Hann4mm);

copep)xaHue (ornaeneHune);

CMNCOK COKpPALLEHMI (MpY Hann4mm);

npegucrioBune;

onuncaTesibHble CTaTbl;

NTOrOBYIO 3aMunChb;

JINCT-3aBEPUTEND.

72. TUTYNbHbLIA ANCT ONUCU COOEPXKUT CAeYyIOLNE INEMEHTbI:

NnoJIHOE, B CKOBKaX COKpalleHHOe Ha3BaHWe rocyjapCcTBEHHOr0 (MyHULIMMNANLHOIO) apXuUBa;

Ha3BaHMe PoHAA, KOTOPOE COCTOMT U3 NOJIHOMO M OPULMAIbHO NPUHATOO COKPALLEHHOr0 Ha3BaHUA
opraHmM3auum, ee NOAYMHEHHOCTU (HaMMEHOBaHME BbILLECTOSLLEN OPraHn3aLUmnm), MECTOHAX0XXOEHUS,
KpalHUX OaT CyLLeCTBOBaHWS;

Ha3BaHue hoHAa faeTCs No nocaefHen gaTte LOKYMEHTOB, BHECEHHLIX B OMUCh;

HOoMep (hoHAa, KOTOPbLIA NPUCBaMBAETCA N0 CANCKY (DOHAO0B B roCyAapCTBEHHOM (MYHULMNAIbHOM) apXUBE;
HOMEp OMWCK, KOTOPbLINA MPUCBaNBaAETCA MO NCTY (hOHAA B rOCYAapCTBEHHOM (MyHULMNAAbHOM) apXUBE;
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Ha3BaHWe ONUCK eAMHUL XpaHeHUs (yKasaHue Buaa AOKYMeHTauny 1 Cpoka ero xpaHeHus). Ecam coctas
OMWCK OrpaHNYeH AOKYMEHTaMU 04HOMO NPOEKTa, Ha3BaHMEM OMNCK MOXKET ObITb Ha3BaHMe 3TOro
npoekTa;

KpanHWe faTbl 4OKYMEHTOB, BHECEHHbIX B OMUCH (€C/IN B OMUCh BKJIIOYEHbI JOKYMEHTbI 38 HECKOJIbKO N1eT C
nepepbiBaMu, TO YKa3bIBAOTCH TOJIbKO Te rofbl, 32 KOTOPbIE UMETCSA LOKYMEHTHI).

73. B nepeyHe nepenmMeHoOBaHUN B XPOHOJIOrMYECKON MOC/IeA0BaTeIbHOCTI YKa3blBAOTCS BCE
nepervMeHOBaHMNS OpraHM3aLnm C yKa3aHMeM nepes KaxKabiM U3 HUX HavyalbHOM U KOHEYHOW faT
CyLLeCcTBOBaHMA OpraHn3aumm nog AaHHbIM Ha3BaHWEM U U3MEHEHMNA €€ MOAYNHEHHOCTU C yKa3aHneM
HaYa/lbHOM N KOHEYHOW OAT NOAYUHEHHOCTMW.

74. B cofepxaHuu (ornasneHnmn) NepeyncnsoTcs COCTaBHble YacTu ONUCK:

CMUCOK COKpaLLeHnI;

npeancsiosue;

Ha3BaHWA pa3Lenos;

noapasfenos, OTPaXkakLLmUx CXemy CMcTeMaTuM3auum NpoeKToB B oNncK. BHyTpu pasfenos Co34atl0TCs
nogpasgenbl, KOTOPbIM NPUCBaNBAOTCA Ha3BaHMA Npobaem (Tem), KOMNAEKCOB, NPOEKTOB, CTagnin. B
cofepXxaHum (ornasneHnmn) ob6s3aTensHO NPUBOAATCA Ha3BaHNA MPOEKTOB.

75. B cnncok cokpalleHnin B afipaBUTHOM NOpsSAKe BHOCATCS COKPaLLEHUs, XapaKTepHble As
AeATeNbHOCTU OpraHn3aLmm nam BeaoMCTBa, K KOTOPOMY OHa OTHOCMTCS, UMEIOLLMeCs B NpeancioBumn n
onucaTeNbHbIX CTaTbAX ONUCK, C PaCLLMPPOBKON Yepes TUpe UX NOJIHOFO HanucaHus.

76. B npeancnoBumn K onnucu nsnararTcs:

NCTOPWSA OpraHu3aLny C ykasaHneM BCex neperMeHOoBaHUN 1 NOLAYUHEHHOCTH;

OCHOBHble HanpaBfieHWs (3Tanbl) 4eATeNbHOCTY OpraHn3auuy;

ncropusa poHaa;

COCTaB U coep)XaHne LOKYMEHTOB, BHECEHHbIX B OMUCb, UCTOPUSA MPOEKTUPOBAHNSA OMNUCbIBAEMbIX
00beKTOB, N3eNni;

0cobeHHOCTM 1 060CHOBaHME BbIBPAHHON CXEMbI CUCTEMATU3ALNN.

Mpeancnosne NOANUCHLIBAETCA COCTaBUTENEM.

77. OnucaTenbHas CTaTbs ONUCK BKJOYaET:

NOPSLKOBLIA HOMEpP eANHWLbI XPaHEeHUS;

NPOM3BOLACTBEHHbIN MHAEKC, WN(P, YCIIOBHOE Ha3BaHMe AOKYMeHTa (4OKYMEHTOB), BHECEHHbIX B eAUHNLY
XpaHeHus;

3aro0BOK eQUHULbI XPaHEeHUS;

COKpaLLleHHOe Ha3BaHMe OpraHM3aLnm Ha rof OKOH4YaHUA pa3paboTkyn LOKYMEHTOB, A5 HAY4YHON
AOKyMeHTauun 0obasnaoTcs GamMnanm n nHMLMabl aBTOPOB (PYKOBOAMTENEN, OTBETCTBEHHbIX
nucnosHuTenen);

roa (rogbl) pa3paboTkyn OOKYMEHTOB;

oblLiee KOJIMYEeCTBO JINCTOB M KOJIMYECTBO JIMCTOB BHYTPEHHEN ONUCK (NPY HaNMYMK), YKa3aHHbIX Yepes
3HaK noc.

B rpady "MpnmMeyaHme" BHOCATCA CyXebHble 0OTMETKN, B TOM YUC/e O BbIObITUN LOKYMEHTOB,
OrpaHUYeHun JocTyna, Co3haHnn CTPaxoBoro oHaa, Haan4um oHaa nosb3oBaHUS.

78. B onncm 3n1eKTpoHHOW HTL, NOCTOAHHOIO XpaHeHUs AN KaXKLoN eAnHMLbI XpaHeHus HT] yka3biBaeTcs
06beM B MerabaiTax, COCTaB TEKCTOBOW COMPOBOANTENBHON AOKYMeHTaUMK. K onucn anekTpoHHon HTJ
NMOCTOAHHOI O XPaHEHWA AO/DKHbI NpuiaraTbCs peecTpbl JOKYMEHTOB 3JIEKTPOHHOIO fena.

79. MNocne cocTtaBneHus onncen B PYD anekTpoHHOM HTJ, BHOCATCA apXUBHbIE WGPl €AMHUL, XPaHEHMNS
HTA.

IV. Mepenaya HayYHO-TEXHUYECKOW NOKYMEHTALIUM B apXUB (TEXHNYECKNI apX1B)t opraHmn3aLmnm

80. B apxuB (TeXHUYECKN apXMB) OpraHM3aunmn noanexunTt nepegade HTL, BbiINONHEHHAs CaMOM
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opraHu3auuen, a Takxe duananamm n NnpeacTaBUTeNbCTBAMM OpraHu3aLnu:
noaJnHHNKK HT;

KOHTPOJIbHbIE, paboyne (B TOM YnCe 3INEKTPOHHbIE) KOMUW LOKYMEHTOB;
aybnukatel HTL;

n3sewleHns 06 n3mMeHeHUM NOAMMHHUKOB (pa3peLleHmns Ha BHECEHNE U3MEHEHWN).

19 Mlpu Hann4uum.

81. B apxuB (TeXHWYeCKMN apxnB) nepenanTcs NOAANHHUKN, LybnukaTsl 1 konun HTL, BbINOJAHEHHON
opraHm3aunammn-paspaboTynkamm, copaspaboTinkamu, cybnoapsangymkammy B COOTBETCTBMM C JOFOBOPOM
(rocynapCTBEHHbIM KOHTPaKTOM) B MOPSAKe, YTBEPXKAAEMOM PYKOBOAMUTENEM FOSIOBHON OpraHM3aLumm.
MonnnHHnkn HTL nepepnatoTcs BMECTe C NOAJMHHUKAMU U3BELLEHUI 06 M3MEHEHUW (pa3peLleHnii Ha
BHECEHME N3MEHEHWI), MO KOTOPbIM B HT[ 6b1an BHeCeHbI M3MeHeHWs. [pn nepefayvye KOHCTPYKTOPCKON
HT[ nepepatoTcs cBefeHms 06 y4TeHHbIX aboHeHTax.

82. dnekTpoHHas HT[ nepepaeTcs Ha Gu3nyeckn 060cobneHHbIX HOCUTENSX U (MAK) NOCPEACTBOM
NH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX ceTel. Mopafok nepefayu 3neKTpoHHoW HTL BHyTpu
opraHusauunu, Mexay ee unnanamm n NpeacTaBUTeNbCTBaMM YCTaHABANBAETCS IOKAbHbIMM
HOpPMaTMBHbLIMW aKTaMy OpraHu3aLuy, B TOM Yucie onpegensowmmm npasa octyna paboTHrukos K HTA,
YY€THbIM W CMPaBOYHO-NMONCKOBbLIM CUCTEMAM; NMPY B3aMMOLENCTBUN MEXAY OpraHU3aunsMm - LOrosopamu
(cornaweHnamm) 06 3NeKTPOHHOM B3aMMOLENCTBUMN.

83. HTL nepepaeTca B apxmB (TEXHUYECKUA apXMB) KaK Nocne 3aBepLueHns npoekToB, pa3paboTku
n3genui, NpoBeaeHns Hay4YHo-nccaenoBaTeNbLCKoM paboThl, Tak U B NpoLecce nx pa3paboTky (No3TanHo).
84. Nepep nepenayen HT[ B apxvB (TEXHUYECKMIA apXMB) OCYLLECTBASETCSA €e HOPMOKOHTPOJIb (MpoBepka
NPaBUALHOCTY 0HOPMJIEHNS B COOTBETCTBUM C HOPMATUBHBIMK TpeboBaHnaMu). Mpouenypbl NPOBEPKY
NPaBUALHOCTY 0HOPMIEHNS OCYLLECTBASIOTCS HOPMOKOHTPOIEPOM UK UHBIM PabOTHMKOM, Ha KOTOPOro
BO3J10)KEHbI TaKne MNOAHOMOYMA, B COOTBETCTBUN C JIOKAJIbHBIMU HOPMATUBHLIMW aKTaMy OpraHm3auuun.
BHOCUTb N3MeHeHNa B HT[L, NOCTYNMBLUYIO B apXMB (TEXHUYECKMIA apXUB), pa3peLlaeTcs TONbKO Mo
n3BeLleHnsM 06 U3MeHeHUU (paspeLleHnsM Ha U3MeHeHNe).

85. MNpu npoBeaeHNN KOHBEPTUPOBAHNSA U MUTPaLUK 31EKTPOHHON HTL apXxmB (TEXHNYECKNA apXUB)
opraHu3yeT npoueaypy noanncaHns 31eKTPoHHoN HT, 3n1eKTPOHHOM NOANNCLIO, B COOTBETCTBUM C
NoOpAAKOM, YCTAHOBIEHHbIM JIOKaIbHbIM HOPMaTUBHBIM aKTOM OpraHu3aLuu.

Mpwn npeobpa3zoBaHnm HT[ He LOMKHBI N3MEHATLCA HAMMEHOBaHWE AOKYMEHTa U ero BUfA B 3aBMCUMOCTM
0T cnocoba BbINONHEHUS U XapaKTepa UCNOoJb30BaHWA (NOAJVHHUK, AybaukaT, Kkonusa). JoKyMeHThl,
NoJsly4YeHHble B pe3y/ibTaTe B3aUMHOr0 Npeobpa3oBaHmns, LOMKHbI UMETb COOTBETCTBYIOLLME CChIIKU ApYT
Ha apyra.

86. Mpwn nepenaye KOMMNAEKTOB NOAJMHHUKOB U aybnmkaToB HT/, B TOM yncne snekTpoHHown HT, u3
LPYrux opraHusaumni CoCTaBsgeTCcs akT npuema-nepefayn HTJ Ha xpaHeHune B apxXuB (TeXHUYECKUi
apXuB) C NepeyvncsieHneM HaumMmeHoBaHUM, 0b6o3HavYeHnn, CTagui (3TanoB) U KOJMYECTBa ANCTOB U (MK)
WHbIX XapakKTepuCTUK nepeaBaemblX JOKYMEHTOB.

AKT nNprema-nepegayn 4OMyCcKaeTCs He COCTaBAATb NpU nepegayve Konum anekTpoHHon HTH u3 gpyrux
OopraHu3auuii B NpoLiecce COBMECTHOW pa3paboTKy NPOeKToB, M3AeNiA, NPOBEAEHNS HAY4YHO-
nccnenoBaTenbckomn paboThl.

87. dnekTpoHHasa HT[ nepenaeTcs B COCTaBE MNakeTa 3NEeKTPOHHbLIX OKYMEHTOB, Cogep Kallero:
KOMMEKT 3/IeKTPOHHON HT[, COCTOALWMNN U3 OLHOIr0 UM HECKONIbKUX KOHTENHEPOB 3/1eKTPOHHbIX
LOKYMEHTOB, BKJIOHAIOLLMX OCHOBHYIO YacTb U PEKBU3UTHYIO YacCTb (MeTafaHHble) JOKyMeHTa(0B), (haisbl
3NEKTPOHHbIX MOAMUCEN U BU3YaNN3UPOBAHHbIE KOMWUW LOKYMEHTOB;

3NEKTPOHHYIO CTPYKTYPY U3Lenus, NnpoekTa (ecam npefycMOTPEHO rocyLapCTBEHHbIMM
(MeXxrocyapCTBEHHbIMUN) CTaHAapTaMn, MPUMEHSEMbIMIA B OPraHn3aLumn);

CNPaBOYHUKKW, HAbOpPbI AaHHBIX, MOANEXALLUNX BKOYEHWIO B HT[; 21eKTpOoHHbIe 6UbnnoTekn, CNpaBoYHUKN
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N KnaccudukaTopsbl (MK ux parMeHTbl), N03BONAOWME NPeACTaBUTb B BU3YyasibHO BOCMPUHMMAEMOM BUAE
BCE KOAMPOBAHHbLIE 3IEMEHThI MaKeTa 3JIEKTPOHHbIX AaHHbIX.

MakeT 31eKTPOHHbIX AaHHbIX 3aBepPAeTCS 3/IEKTPOHHON NoANNCLI0 paboTHMKa, obecneynsatoLero
nepenayvy 3N1eKTpoHHON HT/l, B COOTBETCTBUM C NOKaNbHLIMU HOPMAaTMBHbLIMW aKTaMu OpraHu3aLuy,
AoroBopamu (cornaweHmamn) 06 31eKTPOHHOM B3aMOL4ENCTBUN.

88. Mpu npueme HT Ha 6yMaxKHbIX 1 NJEHOYHbIX HOCUTENIAX OCYLLECTBJIAETCS NPOBEpKa:

KOMMJIEKTHOCTU AOKYMEHTOB, Ha OCHOBaHUM BELOMOCTEN TEXHUYECKUX NPEANOXKEHWNA, BELOMOCTEN
3CKWU3HbIX MPOEKTOB, BEAOMOCTEN TEXHNYECKNX NPOEKTOB, CreundmrKaunin, HOMeHKNaTypbl
3KCMAyaTaUNOHHBIX OKYMEHTOB U MHbIX LOKYMEHTOB, CBMAETENLCTBYIOWMX 06 HT, cocTaBnsiowen 0guH
KOMMJIEKT LOKYMEHTOB; 06LLMX faHHbIX N0 paboyum YyepTexam;

HaM4ns YCTaHOBIEHHbIX NOANNCEN W 4aT;

Hann4ns BCeX NMCTOB NOAJNHHUKA;

HyMepauun INCTOB;

NPUroAHOCTM LOKYMEHTOB A5 XPAaHEHWS, MHOTOKPATHOr0 CHATUS C HAX KOMWA U MUKPOUSIbMUPOBAHUS.
89. Mpwn npueme B apxmB (TEXHNYECKMIN apXUB) INeKTPOHHOM HT[ Nnpon3BoanTCS:

NPOBEPKa NakeTa 3NEKTPOHHbIX AaHHBbIX;

NpoBepKa KOMMIEKTHOCTW 31eKTPOHHOM HT, no BeLOMOCTAM (peecTpaM, nepeyHs) 31eKTPOHHbIX
LOKYMEHTOB;

NpoBepKa AeNCTBUTENbHOCTY INEKTPOHHbLIX NOAMNNCENR;

CBEpPKa OCHOBHOW ((haif) 1 peKBM3UTHON (MeTadaHHbIE) YacTel 3NeKTPoHHOM HT/;

NpoBEepKa Ha BOCMPON3BOAMMOCTb;

npoBepKa Ha OTCYTCTBME BPELOHOCHOr0 NporpaMMHoro obecneyeHuns (BMpyCoB).

Mpun npueme anekTpoHHOM HTL, hopMmpyeTca KBuTaHUUSA (NOATBEPXKAEHUE) 0 Npueme. B cnyvae ecam npu
NPOBEPKE BbISIBJIEHbI HEMOJIHOTA NaKeTa /IEKTPOHHbIX AaHHbIX, Pa3inyns B OCHOBHOW U PEKBU3UTHON
4acTaX 3/1IeKTPOHHON HT[, HEBOCNPON3BOANMOCTb /IEKTPOHHbLIX LOKYMEHTOB, Haln4ne BpeLOHOCHOro
nporpamMMHOro obecneyeHns (BUpycoB), popmMumpyeTcs KBuTaHLmMa (yBegomneHune) o6 owmbke. KeutaHums
(yBepomneHmne) o6 ownbke nepecbiiaeTca OTNPaBUTEND 419 BHECEHWUA UCMPABAEHNI B 3IEKTPOHHY0 HT,.
90. NoANVHHUKN NNCTOB A9 3aMeHbl NEPEAAOTCA BMECTE C N3BELLEHUAMUN 06 N3MEHeHUN (pa3peLleHnsMm
Ha BHeCeHMe N3MeHeHu). 3aMmeHseMble NUCTbl HTL aHHYAnpYOTCS, BMECTO HUX MOAKaAblBAlOTCS HOBbIE.
AHHYJINPOBaHHbIE M 3aMeHeHHble NNCTbl HT A0/KHbBI XPaHUTLCS OTAEJSIbHO HE MeHee CpoKa XpaHeHUs
CaMoro fokKyMmeHTa. MNpn hopMupoBaHnn eauHNLbI XpaHeHnsa HT aHHYAMPOBaHHbIE N 3aMEHEHHbIe INCTHI
nobasnsTCsA (NOAKNAAbIBAOTCS, NOALINBAIOTCA, MEPENNETAOTCSA) K LOKYMEHTY.

91. HT[ Bo3BpaLaeTcs pa3paboTymKy, ecnm Npu NpueMe B apxmB (TEXHNYECKNIN apXnB) BbiSB/IEHbI
HEKOMMJIEKTHOCTb AOKYMEHTOB, OTCYTCTBME NOANUCENA 1 AaT, ownbKM B 0hOpMIIeHUN, OTCYTCTBUE NNCTOB,
Heya0B/IeTBOPUTENbHOE (PM3NYECKOe COCTOSAHME OOKYMEHTOB.

92. 1N 3neKTPOHHbIX KOMWI ByMaXKHbIX LJOKYMEHTOB NPOBEPAETCSH COOTBETCTBME AOKYMEHTA,
NPeaCTaBAEHHOMO B 3/IEKTPOHHOM BMAE, OOKYMEHTY, BbINOJHEHHOMY Ha bymare.

V. OpraHun3aums Ucrnosb30BaHUs Hay4YHO-TEXHUYECKON AOKYMEHTaLIUN

93. OpraHu3aumnsa obecneynBaeT fOCTYN NOJb30BaTENEN, @ TaKXe NpeAcTaBuTenein cyaebHsbix,
NPaBOOXPAHUTENbHbIX U UHbBIX YOJHOMOYEHHbIX opraHoB K HT[ ¢ y4eToM TpeboBaHMI, yCTaHOBAEHHbIX
3aKoHoZaTesbcTBOM Poccumnckon ®enepaumm?®, okanbHbIMY HOPMATUBHBLIMW aKTaMun OpraHu3aLuu.
OTBeTCTBEHHbIM 3a COXPaHHOCTb HT[] fABnseTCa cneumanbHO Ha3HaYeHHbIN paboTHMK (paboTHMKN).
[O/MKHOCTHbBIE SIMLa 1 COTPYLAHWKM OpraHu3auny nosy4atoT JOCTYN K JOKYMEHTaM B COOTBETCTBUM CO
CBOVMM LO/DKHOCTHBLIMU 0653aHHOCTAMU.

PaboTHMKaM CTOPOHHMX OpraHn3aLni - MPU HaJN4YMn MMCbMEHHOI0 pa3peLleHnst pyKOBOAUTENS
opraHm3aunmy, a Takxxe cobCcTBeHHUKa (Bnagensua) HT; 8ns NpOeKTHO-NAaHNPOBOYHON AOKYMEHTaLMM -
TaKxe Npy HaAn4mMm NMCbMEHHOM0 pa3peLLeHns cobcTBeHHMKa (Bnagenbua) obbekTa.
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20 YacTb 1 cTaTby 57 MpaxkAaHCKOro npoueccyanbHoro kogekca Poccuinckon ®epepaunn (CobpaHue
3aKoHogaTenbcTBa Poccminckonm ®epepaunn, 2002, Ne 46, cT. 4532; 2018, Ne 49, ¢T. 7523); NnyHKT 19 cTaTbu
5 YronoBHo-npoueccyanbHoro kogekca Poccuickon ®epepaumm (CobpaHune 3akoHogaTeNnbcTBa Poccminckon
®epepaumm, 2001, Ne 52, ¢T. 4921; 2019, Ne 52, cT. 7817); 4acTb 1 cTaTbh 26.10 Kogekca Poccuinckon
®epepaumm 06 aIMMHNCTPATMBHBIX NPaBOHapyLIeHNsx (CobpaHme 3aKkoHOAaTENbCTBa POCCMINCKOW
®epepaumm, 2002, Ne 1, cT1. 1; 2020, Ne 9, cT. 1136); yacTb 1 cTaTbm 63 Kogekca agMUHUCTPATUBHOIO
cypgonpoussoacTea Poccuinckon ®epepaumnm (CobpaHue 3akoHogaTenscTBa Poccuinckon ®egepauum, 2015,
Ne 10, cT. 1391); nyHKT 2.1 cTaTbyn 4 PegepanbHOro 3akoHa ot 17.01.1992 Ne 2202-1 "O npokypaType
Poccuinckon ®epgepaummn" (CobpaHme 3akoHogaTenbCTBa Poccuinckon ®epepaumnm, 1995, Ne 47, cT. 4472;
2014, Ne 30, cT. 4234).

94. MoANMHHWKN 31eKTpoHHON HTL Ha du3nyeckn 060cobNeHHbIX HOCUTENAX U3 XPaHWIMLLA He BblAAoTCH,
BbIAAOTCA ee AybankaTbl Man Konum hoHaa nosib30BaHMS.

95. MoanuHHmKKM HT[, Ha ByMa)KHOM HOCUTEE BbIAAIOTCS U3 XPaHWANULLA TONbKO A5 U3rOoTOB/IEHMS C HUX
Ay6NMKaToB 1 KOMWUIA 1 BHECEHNSA N3MEHEHN B NOAJNHHNK.

B ocTanbHbIX cny4vasx BblgatoTcs aybavkatsel u konum HTL.

96. Cpoku 1 NopsaaoK Bbifayy HTL 13 XxpaHunuLla, opraHn3aumns 4ocTyna K 31eKTpoHHon HT] ¢
1CMo/b30BaHNEM UHGOPMALMOHHOM CUCTEMBI 1 MOPAAOK obecrnevyeHns nHGopMaLMoHHON 6e30MacHOCTK
perynmpyoTcs JoKaabHbIMU HOPMATUBHBIMK aKTaMun OpraHu3auunm.

97. Bbigayva HTL ocywiectBnseTca paboTHMKOM, Ha KOTOPOro BO3/10XXeHbl 0643aHHOCTM No obecrneyeHmno
COXpaHHocTu HTM.

98. YyeT BblAayn 1 Bo3BpaTa NOAJMHHUKOB M KOMW HTL BHYTPEHHMM W BHELUHMM M0Jb30BaTENAM
(aboHeHTaM) ocyLlecTBASETCS B KapTOYKax y4eTa JOKYMEHTOB U (1S11) B UHDOPMALIMOHHON CUCTEME.
YyeT BblAayn 1 Bo3BpaTa Konuin HTL, BHYyTpeHHMM nofb3oBaTesiaM (aboHeHTaM) MOXXET NPOM3BOAUTLCSA MO
abOHEHTCKMM KapToykaM y4yeTa u (nam) B MHPOPMaLIMOHHOW CUCTEME.

99. Mepepn Bblgavent HTJ 13 xpaHuauwa v Npy BO3BPaLLEHUM ee B XpaHWIMLLE NPOBEPSAETCA COOTBETCTBYE
3annCAM B YYE€THbIX OKYMEHTax.

Mpu Bblgayve 1 Bo3epaTe HTL oCcywecTBASETCA NOJIMCTHAA NPOBEPKa HaINYUSA N (OU3MYECKOro COCTOSHNUSA
LOKYMEHTOB.

100. CtpaxoBown hoHg HT co3paeTcs nyTeM MUKPOOUIbMUPOBAHNS MOAINHHUKOB. CTPaxoBbIMU KOMUSIMY
ABJIAOTCA HEraTUBbLI HA PYJIOHHOWN NJEHKE NN MUKPOMMLIAX, N3roTOBIEHHbLIE METOL0M ONTUYECKOro
oTorpacmpoBaHMs OKYMEHTOB Ha ByMa)KHOM 1 NAEHOYHOM HOCUTEeNe nan nytem npumeHeHms COM-
CUCTEM [AJ19 3NEeKTPOHHbIX JOKYMEHTOB.

101. ®oHpA nonb3oBaHMA HT[ hopMupyeTcs B BUAE KONUA Ha ByMaxxHOM HocuTesne un (Mnun) B BUAE
3JIEKTPOHHbIX KOMWNA.

102. Insa obecneyeHmns nomcka n ncnosb3ioaHus HTL B apxuBe (TEXHUYECKOM apXxmnBe) MPUMEHSAIOTCS
CMpaBOYHO-NOUCKOBbIE CPeLCTBa.

103. B apxuBe (TexXHU4eCKOM apxmnBe) 060pyayeTCs YMTabHbINA 3a, paboyas KOMHaTa AU CchelmnalbHbie
paboyne mecTa (paboyee mecTo) ANa opraHmM3aumMm 4OCTyna nonb3oBaTeneln (aboHeHTOB) K HT 1
CNPaBOYHO-MONCKOBbLIM CpefCcTBaM. [pn HeobXxoANMOCTU Nonb3oBaTeNsIM (aboHeHTaM) NPefoCTaBAAIOTCS
cneumnanbHble TEXHMYECKUE U MPOrpaMMHble CpeaCTBa A9 BOCNPOM3BEAEHUS 3/1IEKTPOHHON HTL.

104. Bbigaya HT/l BO BpeMeHHOe MoJib30BaHNe OCYLLLECTBIAETCA B COOTBETCTBUN C MOPAAKOM,
YCTaHOBJIEHHbLIM OpraHu3aunen.

105. Bce nonb3oBaTenn (aboHeHTbI) nognexat yyeTy.

Pa3fnenbHO oCyLecTBNARTCA yYeT:

abOHEHTOB BHELIHMX N BHYTPEHHMX, MPUHATLIX Ha aboHEeHTCKoe 06CNy)X1BaHME 1 N3BELLAEMbIX O
BHOCVMbIX U3MEHEHUAX B MOAJNHHUKN MU OyOAMKaTbl LOKYMEHTOB;

aboHeHTOB pa30BOW BbiAaun (Nepenayn) LOKYMEHTOB.
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Ha ka»xgoro nonb3oBaTtens (aboHeHTa) HTL 3aBoanTca aboHEHTCKas KapToyka, pacnosaraemas B
KapToTeke uav BeayLasncs B 3N1€KTPOHHOM BUAE B UHDOPMALMOHHON CuCTeMe.

106. MNpoBepka Hann4ma HT[, BbigaHHOM paboTHMKAM OpraHM3aunmM 1 B YATasbHbIN 3a/1, NPOBOANTCA MO
KHUIraMm Bblaa4vyn, 3afnncam B VIHq:)OpMaLI,VIOHHOVI cucrTeme.

VI 3KcnepT|/|3a LUEHHOCTH Hay‘-IHO-TeXHI/I‘-IeCKOIZ OOKYMeHTaluun

107. 9kcnepTur3a LeHHocTy HTL ocylecTenseTcs B Lenax otbopa HT[ Ha NocTosAHHOE XpaHeHuWe, B COCTaB
ApxnBHoro ¢oHaa Poccuiickon ®epgepaumm, yToYHEHNE CPOKOB XpaHeHns HTJ, BpeMeHHOro XpaHeHuns 1
oTbopa HT[, nognexalen yHM4YTOXEHNIO.

108. OkcnepTusa LeHHocTn HTL npoBOAUTCS He paHee, YeM Yepe3 5 eT nocse 3aBepLUeHnst pa3paboTku
NPoOeKTa, TEMbI, CHATWUA U3L4EeSNA C MPOU3BOACTBA, BbIBOAA U3 IKCMNyaTauun.

109. Ina npoBeaeHNs 3KCNepTu3bl LEHHOCTN AOKYMEHTOB CO34aeTCs IKCnepTHas komuccua (ganee - 3K).
B opraHmnsauunsax, MMELNX CIOXHY CTPYKTYPY U/UAn NoABEeAOMCTBEHHbIE OpPraHn3aLunmn, Co34atTCs
LEeHTpafibHble 3KCMepTHbIe komuccum (panee - L3K).

LU3K (3K) siBnseTcs coBellaTelbHbIM OPraHoOM Npu PYKOBOAUTENE OpraHmM3aumnmn, Co34aeTcs Nprukasom
opraHu3aunn, OencTByeT Ha OCHOBAHWM MOJIOXKEHMS.

110. OkcnepTunsa ueHHocTn HT npoBognTCA B ABa 3Tana:

pa3paboTka nepeyHs NpoekToB/06beKTOB, NPobaEM/TEM, HayYHO-TEXHUYECKAs LOKYMEHTALMSA N0 KOTOPbLIM
NogNeXUT nepefaye Ha NOCTOAHHOE XPaHeHWe;

pa3paboTka onucu aen HT[, noCTOSHHOIrO XpaHeHuUs.

Mpy npoBeaeHUN NepBoro 3Tana nposoauTca otbop Hanbosiee 3HaYNMON (MMELOLLLEN NCTOPUYECKoe
3HayeHue) NpobaeMaTUKn/TeMaTUKN NCCNeaoBaHNiA, Hanbosiee 3Ha4YMMbIX NMPOEKTOB U3AeNni
NPOMBILLJIEHHOr0 NPOU3BOACTBA, TEXHOIOMMYECKMX NPOLLECCOB, FPaAAOCTPOUTESNBHbIX,
3eMJIeYCTPOUTESIbHBIX N 1eCOYCTPOUTENbHbBIX MPOEKTOB, MPOEKTOB KanuTalbHOro CTPOMUTENbCTBA,
NPOrpaMMHLIX KOMMAEKCOB, AOKYMEHTALNSA N0 KOTOPLIM MOANEXUT BKJIKOYEHUIO B COCTaB APXUBHOIO
toHpa Poccunckon depepauuu.

[loKyMeHTaLus, He BKJIlOYeHHas B NepeyveHb NpoekToB/obbekToB, Npobnem/Tem, HTL no KOTopbIM
NogNeXUT nepefayve Ha NoCTOAHHOE XpPaHeHMe, yTpaTUBLLASA MPaKTUYeCKoe 3HAYEHME U HE uMetoLLas
NCTOPNYECKOr0 3HAYEHUSA, MOAJEXUT YHUHTOXKEHUIO.

111. MNepeyeHb NpoekToB/06beKTOB, Npobnem/Tem, HTL No KOTOPLIM MNOANEXUT Nepenaye Ha NOCTOSAHHOE
XpaHeHue, cornacosbiBaeTcs IK (LIIK) opraHusaumm, nocne Yero yTBep)XAaeTCsA 3KCNEePTHO-NPOBEPOYHOW
Komuccuen (oanee - 3MK) apxnBHOIro yYpex 4eHNA U PYKOBOANTENEM OpraHm3aumn.

112. Mpw npoBegeHnn BTOPOro 3Tana BKAKYEHNIO B ONUCh e/ MOCTOAHHOrO XpaHeHUs nognexatT
cnenywowme ctagum HT:

3aKJII0OYMTENbHbIE W 3TaMHbIe OTYETbI M0 Hay4YHO-UCCef0BaTENbCKUM paboTam;

cTagma "MpoekT" (ANA NPOEKTHON AOKYMEHTaLNN);

cTaauna "Paboyas nokymeHTaums" (AN9 KOHCTPYKTOPCKOM 1 TEXHOOMMYECKON AOKYMEHTALNN);

CTagama "TexHU4eckni npoekT" (A14 NPorpaMMHON LOKYMEHTaLUMK).

113. Onucm coCcTaBnATCA pa3fenbHo Ha Kaxxabii Bua HTL, cornacosbiBatoTcd 3K (LIIK) opraHusauymuy,
nocne yero yteepxaatotcs MK apXMBHOM0 y4peXxLeHUs U pyKoBOAMTENEeM OpraHu3auum.

114. YHNYTOXEHME OOKYMEHTOB, HE NOANIEXaLLMX XPaHEHMIO, OCYLLECTBAAETCA Nocsie yTBEP)XAEHNS
PYKOBOAUTENEM OpPraHM3aLmm akTOB O BblAESIEHUN K YHUYTOXEHNIO OKYMEHTOB, HE Nogsexallmnx
XPaHeHWto.

VII. Mepeaaya Hay4YHO-TEXHNYECKOWN JOKYMEHTALMN Ha NMOCTOSIHHOE XpPaHeHNE B FOCY1apCTBEHHbIN
(MyHMUMNANbHbIA) apXunB

115. FT'ocypnapcTBeHHbIe opraHbl, OpraHbl MECTHOro CaMoynpaBfieHUs, roCyfapCTBEHHbIE N MYHULIMNANbHbIE
opraHm3saunn, BKKOYEHHbIE B CMUCKN NCTOYHWUKOB KOMMNNEKTOBaHNA roCyapCTBEHHbIX (MyHVIl_lVII'IaﬂbeIX)
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apxunBoB, 06ecneynBaloT NOArOTOBKY W Nnepeaayy B ynopsifo4eHHOM COCTOSIHUM Ha NMOCTOSIHHOE XpPaHEeHNe B
COOTBETCTBYIOLLME rOCyAapCTBEHHbIE (MyHMLUNAaNbHbIE) apXnBbl HTL,, OTHECEHHYI0 K COCTaBy APXUBHOIO
toHpa Poccuinckon degepaunn?l,

116. O6s13aTeNbHOM Nepefaye Ha NOCTOSHHOE XPaHEHME B rOCYAapPCTBEHHbIN (MyHMLUMMNANbHbIA) apXuB
noaaexaT pe3y/ibTaTbl HAY4YHO-UCCNIeA0BAaTENbCKUNX, OMbITHO-KOHCTPYKTOPCKUX M TEXHONOrMYeckux pabor,
YYTEHHbIE B €4MHON roCyAapCTBEHHOW MHPOPMALIMOHHON CUCTEME YYeTa HayYHO-UCCnenoBaTeNIbCKuX,
OMbITHO-KOHCTPYKTOPCKUX N TEXHONOrMYeCcKux pabor.

117. HT[L, oTHocsWwascs K coctaBy ApxmMBHOro poHaa Poccuinckon ®egepauum, XpaHUTCA B OpraHu3auum
BPEMEHHO [0 nepefayvyn JOKYMEHTOB Ha MOCTOSHHOE XPaHEHME B FOCYAAPCTBEHHbIN (MyHULMMNANbHbIN)
apXuB, UCTOYHUKOM KOMMIEKTOBAHNA KOTOPOro SABASETCS OpraHu3aumns, B Te4eHne yCTaHOBEeHHbIX
CPOKOB:

NPOEKTHas LOKYMEHTaUUs No KanuTaJibHOMY CTPOUTENbCTBY, KOHCTPYKTOPCKAs N TEXHOJIOrMYyeckas
NOKYMEHTaUWA, NaTeHTHasa OOKYMeHTaLMs Ha n306peTeHus, Nosie3Hbie MOAENN, MPOMbILLIEHHbIE 06pa3Lbl
- 20 neT;

Hay4YHas LOKyMeHTaumsa - 15 net?2,

118. MNpoaneHne CPOKOB BPEMEHHOIO XpPaHEHNS fOKYMeHTOB ApXMBHOro (hoHAa Poccuinckon ®epepaunm B
OpraHn3aunn-UCTOYHMKE KOMMIEKTOBaHNS rOCyAapCTBEHHOMO (MyHMLMMNAALHOM0) apXmnBa AONycKaeTcs no
peLwweHuio MK thenepasibHOro rocygapcTeeHHoro apxmea, MK ynoaHOMo4YeHHOro opraHa
NCNosIHUTeNbHON BNlacTu cybbekTa Poccuinckon ®epepaumnm B chepe apxmBHoro gena, MK Hay4vHon
opraHu3auuu.

119. Cpoku 1 yC/I0BMA AeN03MTapHOr0 XpaHeHns LOKyMeHTOB ApXMBHOIo hoHa Poccuinckon ®epepaunm
yCTaHaBAMBAOTCS B AOFOBOPaAX, 3aK/toHaeMbIX hefepabHbIMU OpraHaMm CMOHUTENbHOW BAACTU U
opraHu3aunsMm ¢ YrnoaHOMOYEHHbIM (hegepanbHbiM OPraHoM UCNOSTHUTESIbHON BIACTW B Chepe apXUBHOIO
fesia n LesionponsBoacTea?s.

21 Yactn 1, 2 cTaTbh 21 ®epepalibHOro 3akoHa Ne 125-03.
22 YacTb 4 cTaTbh 22 PefepanbHOro 3akoHa Ne 125-03.
23 YacTb 2 cTaTby 18 denepanbHOro 3akoHa Ne 125-03.

120. OpraHn3aunmn-MCTOYHUKN KOMMIEKTOBAHUSA FOCYAAPCTBEHHbIX (MYHULUNANBHBIX) apXWBOB COCTaBASAOT
1 COrNacoBbIBAOT C COOTBETCTBYIOWMNM FOCY AapCTBEHHbLIM (MYHULUNAbHBIM) apXMBOM MAaH-rpaduk
oTtbopa, NOArOTOBKM 1 Nepefayn LOKYMEHTOB Ha MOCTOSHHOE XPaHEeHNe.

121. HTA, nognexallas nepefaye B rocyfapCTBEHHbIN (MyHULMMAbHBIA) apxuB, (OpMUPYeTCs B e AUHNLLbI
XPaHEHNs B COOTBETCTBMU C NyHKTaMu 19 - 21, 53 MpaBun 1 y4nTbiBaeTCA B ONNCK eQUNHUL, XpaHeHus HT
NMOCTOSAHHOI O XPaHeHus.

122. B egnHuLe xpaHeHus, choOpMUPOBAHHON U3 [OKYMEHTOB Ha ByMa)KHbIX HOCUTENSX, He [0JIXKHO BbITb
6onee 50 NMMCTOB YepTexen, npueedeHHbIX K opmaTty A4, nnn 200 MCTOB TEKCTOBON AOKYMEHTALNN,
TOJILLMHA fefla He LOJKHa NpeBbiwaTh 4 CM.

123. TexHnyeckoe ocopmaeHune aen HTL Ha 6yMaxKHOM HoCcuTesle NpelycMaTPUBAET:

(hanbLOBKY YepTexen;

nepennet (MNOALINBKY) OOKYMEHTOB TEKCTOBON AOKYMEHTaLUN;

HyMepaLuuto JIMCTOB €ANHULbI XPaHEHUS;

COCTaBJ/IEHNE BHYTPEHHEN OnuncuK;

3ano/IHeHNe NncTa-3aBepuTens;

othopmaeHne 0610XKN.

124. EpnHuubl xpaHeHus HTL, cocToslme M3 [OKYMEHTOB Ha ByMaXKHOM HocuTesne (Kpome paboyei
LOKYMEeHTaLwmm), noMeLlatoTcs B 0610KKy M3 TBEPAOro KapToHa uan nepensetaoTcs. KpynHoopMaTHble
JINCTbI NOALINBAKOTCA 33 OAMH KpaW C YH4EeTOM COXPaHEHUS BO3MOXHOCTI CBOOBOAHOI0 pa3BopavMBaHnA
JINCTOB.
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MpyMeHeHne MeTaNINYeCKMX AW NAACcTMACCOBbIX CLUMBATENEN W IMNKON NeHTbl He AoMNyCKaeTcs.

125. Bce MnCThl B eANHULAX XpaHeHns HTL, KpoMe 4YnUCTbIX IMCTOB, NogsexaT y4yeTy. Koan4ecTso AnMCTOB
eoVHUUbI XpaHeHNS PUKCMPYeTCa B 3aBepUTESIbHOM JINCTE, KOJIMYECTBO LOKYMEHTOB, BKJIIOYEHHbIX B
eAMHNLY XPaHEHUS YyYUTbIBAETCA NO BHYTPEHHEN ONUCHK.

126. JINCTbl HYMepPYIOTCSA B MPaBOM BEPXHEM YIy JIMLEBON CTOPOHbI, a ChasibLlOBaHHbIE YEPTEXW B NPaBOM
HUXXHEM yriy 3a npeaenamu yrioBoro wramna (no4 yrioBbiM WTaMnom Wan Hag HuM). KpynHohopMaTHble
JINCTbI, HE MMeloLLMe Yr0BOro WTaMna, HYMepPYOTCSA B MPaBOM HUXKHEM yriy. anbLoBKa YepTexen un
KpYMHOGOPMaTHBIX IMCTOB MPON3BOANTCA TaknuM 0bpa3oMm, 4Tobbl Obi1 BULEH HOMep nncTa. Ecnn B
efnHunLe xpaHeHna HT scTpevatoTca poTorpadmm, rpaumkm, CXeMbl, PUCYHKN, HaKJIEEHHbIe Ha JINCT,
HyMepyeTCcs caMm JIACT.

127. Ans eanHny xpaHeHna HTL, chopMrpoOBaHHbIX U3 HEMOALWNTLIX LOKYMEHTOB, COCTaBAAETCA
BHYTPEHHSASA OMUCb, B KOTOPOWN YKa3blBalOTCA:

NOpPAAKOBLIN HOMEP AOKYMEHTa;

0603HayeHne (MHOEKC) JOKYMEHTa;

Ha3BaHWe LOKYMEHTa;

HOMep fncTa (1ncToB).

128. JIncT-3aBepuTenb NOMELLaeTCs B KOHUE eQUHNLBI XPaHEHUA U He NOAJIEXUT HYMepaLnn.

129. Ha 06710)KKYy eAHWL, XPaHEHWUS BbIHOCATCS CNenyloLine peKBN3NTI:

HaVMeHOBaHWe opraHM3aunn-paspaboTynka No nocnegHen gate JOKYMEHTOB, BKIIOYEHHbIX B e AUHNLY
XpaHeHus;

Ha3BaHMe BbILECTOSALWEN OpraHM3aUnn No NocnenHen gaTe JOKYMEHTOB, HaX0OAWMXCA B € AUHNLE
XpaHeHus (Mpu Hann4um);

MeCTOHax0XAEHNe opraHm3aunm-paspaboTyumka;

LWnp 1 Ha3BaHMe NpoekTa (0bbekTa), Npobsiembl, TEMBI,

CTaansa pa3paboTkuy;

Ha3BaHMe eguHULbI XPaHEHNS;

roZ OKOH4YaHMA pa3paboTKy OOKYMEHTOB;

KOJINYECTBO JINCTOB B €4MHULLE XPAHEHUS N KONNYECTBO JINCTOB BHYTPEHHEN OMUCH.

Mpw ochbopmaeHnn 0610XKKN egnHULbI XpaHeHus HTL, cooepallen LOKYMEHTbI OpraHm3auum-
copa3paboTymKa, HaMMeHOBaHNE OpraHu3aLmmn-copa3paboTymka NULLETCS B CKOObKax BCe 3a Ha3BaHNEM
opraHusauunn paspaboTymka.

06710XKKMN NI 3aMEHSOLLME X 3arflaBHble NCThI COPOLLIOPOBAHHbLIX eANHNL, XpaHeHna HTL He
0hOpPMASAIOTCA, €C/IN UMEIKOTCS BCE HEODXOANMbIE 3JIEMEHTHI.

130. OpraHu3aumnm obecneymBatoT COXPaHHOCTb eAnHNL, XpaHeHns HT[, 0OTHECeHHbIX K cOCTaBy APX1BHOMO
toHpa Poccunckon ®epepauuum.

131. MNpuem-nepegaya HT[, Ha NOCTOAAHHOE XPaHEHWEe B FOCYAAPCTBEHHLIN (MyHULMNAAbHbINA) apXuB
OCYLLECTBJIAETCA N0 YTBEPXKLEHHLIM ONUCAM efuHUL, XpaHeHna HT[ NOCTOAHHOro XpaHeHUs Ha OCHOBaHW
aKTa npuema-nepenayn LJOKYMEHTOB Ha MOCTOAHHOE XPaHEeHue.

132. MNpw nepegaye JOKYMEHTOB OrpaHMYEHHOr0 AOCTYMa, a Takxe 00bEeKTOB UHTENNEKTYabHON
CcobCTBEHHOCTU OpraHn3aLmsa onpeaenseT yCa0BNS A0CTYNa K HUM 1 X UCMOJIb30BaHMS.

Mpun nepenaye LOKYMEHTOB, CPOKW OrpaHMYeHNs LOCTYMNa K KOTOPbIM UCTEKJI, OpraHn3auuns
OCYLLeCTBAAET CHATNE COOTBETCTBYIOLNX rPntoB (OTMETOK) WK YCTaHaBAMBAET CPOK, Ha KOTOPbLIN
NPoOAJIeBalOTCSA OrpaHNYeHns focTyna.

133. SnekTpoHHaa HTL nepefaetcsa Ha NOCTOSAHHOE XPaHEHUe B yNOpsS404EHHOM COCTOSHUN B
COOTBETCTBMUM C ONUCAMM 3JIEKTPOHHON HT[ NOCTOAHHOIO XpaHeHns. K onnucam cocTaBNSIOTCSA peecTpsl
tannos. Nepenaya ocywecTBAsSeTCA Ha unsnyeckn 060cobeHHbIX HOCUTENAX B ABYX 3K3eMnasapax u (nam)
N0 MHGOPMALMOHHO-TENEKOMMYHMNKALMOHHBLIM CeTAM. Cnocob nepefaym, BUA N KOMYECTBO 3K3EMMIAPOB
usnyeckn 060cobneHHbIX HOCUTENEN, COrNacoBLIBAETCS rOCYAAaPCTBEHHbLIM (MYHULMNAIbHBIM) apXUBOM.
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dopmaThbl hansioB, hopMaT Nepeaadn AaHHbIX U COCTaB CONMPOBOANTENBHON AOKYMeEHTauUmMu, Heobxoanmon
ANS fanbHelLwero BOCNpoun3seneHmns n obecnevyeHns COXpaHHOCTW 31eKTPoHHON HT]l, cornacoBbiBaloTCS €
COOTBETCTBYIOLLMM FOCY4apCTBEHHbLIM (MYyHULIMMAbHLIM) apXUBOM.

Ha m3nyeckn 060Co6NEHHBIX HOCMTENSAX N UX DYTAAPaX YKa3blBAETCA apXMBHbIN LWNMP 3n1eKTpoHHON HTA,
Haxo4ALenca Ha HocuTensx. ApXMBHBIN LINMDP YKa3biBaeTCa cnocobamu, He NOBPEXAA0LLNMN HOCUTESb
npv HaHeCeHWW, XPaHeHUN 1 NCMOb30BaHUN.

VIII. Mepepaya Hay4HO-TEXHMYECKON OOKYMEHTALUMM NP CMEHe PYKOBOAUTENA, peopraHm3aumu,
JINKBMAALMMN, U3MEHEHUN hopMbl COBCTBEHHOCTU OpraHn3aunm

134. Mpwn cMeHe pyKOBOAUTENA OpraHM3aLnn, pyKoBOAMTENS apXuBa (Mpy Haanyum) npuem-nepegada HTJ,
YHETHbIX JOKYMEHTOB 1 CMPaBOYHO-NMONCKOBLIX CPEACTB, @ TaKXXe MOMELLEHUNIA, NHBEHTaps 1 0bopyaoBaHMS
apxuBa (Mpv HaAn4UKn) NPOU3BOAMTCA MO aKTy NpuemMa-nepenayn apxXnuBHbIX 4OKYMEHTOB 1 MaTepuasbHbIX
LeHHOCTEN.

Ons npuema-nepenayv HTL oT pyKoBOAUTENS apXMBa (NPW HaMyMK) NPMKa3oM OpraHu3aLnm Ha3HavaeTcs
KOMWUCCUS B COCTaBE HE MeHee Tpex YenoBeK. KoMnccusa npoBepsieT Haanmyme n CocTosaHme scex sngos HT/,
Haxo4ALWenca Ha y4eTe B OpraHM3aLnm, y4eTHbIX JOKYMEHTOB U CPaBOYHO-MOUCKOBLIX CPEACTB,
obopyLoBaHMA XpaHWIWLL, NPOTUBOMNOXKapPHOro 060pyA0BaHUS, TEXHNUYECKMX CPeACTB OXPaHbl,
KOMMbIOTEPHOW Y MHOXUTENBHON TEXHWUKN, OPYrUX MaTepuasibHbIX CPeaCcTB MHBEHTAPHOI0 y4yeTa.

135. Mpwu peopraHn3aLmm Uav NMKBUAALMN OpraHM3aLmm nepefadya n gajbHenllee Ncnonb3oBaHme 1
LOKYMEHTOB OCYLLeCTBASETCA B COOTBETCTBMM C 3aKOHOLaTeNbCTBOM Poccunckon ®enepaumm.

136. Mpu peopraHm3aLm Herocy4apCTBEHHOW OpraHM3aLumM yciaoBmsa 1 MeCTO JajlbHENLIEro XpaHeHns
HT[ onpenenaiTcs y4peanuTensiMm 3TON opraHu3aunm nam opraHamm, ynoHOMOYEHHbIMI Ha TO
yqypeanTenbHbiMN LOKYMEHTaMN.

137. B cnyyae peopraHusaumm opraHusaumm ¢ nepegaden (yHKUNA BHOBb CO34aHHON MW UHOW
opraHusauun HT nepenaeTca opraHu3aLUnn- NPaBoNpeeMHUKY.

138. Mpu NMKBUAALMM roCyaapCTBEHHON (MyHULMNaAbHON) opraHu3auumn, HTM, BKAloYeHHas B COCTaB
ApxnBHOro ¢oHaa Poccuiickon ®egepaumm, a TakXKe apXuBHbIe OOKYMEHTbI, COOKWN BPEMEHHOI0 XpaHEeHUs
KOTOPbIX HE UCTEKIN, B YNOPSAA0YEHHOM COCTOSHUN NEPefaloTCs Ha XpaHeHUe B COOTBETCTBYIOLLUN
roCyapCTBEHHbIN (MyHMLUNAbHBIA) apXUB.

139. YnopsinodeHvne HTO NMKBUANPYEMON OpraHn3aLny opraHm3yeT MKBMAALNOHHAs KOMUCCUA
(KOHKYPCHbIV YNPaBASIOLMA).

140. MNpwn cMeHe dopMbl COBCTBEHHOCTU OpPraHn3aLmm NPoBOANTCA UHBEHTapu3auua HTL, yvyeT u
Knaccudmkauma HTJ no ¢popmam cobcTBEHHOCTM.

HT[, oTHeceHHas K rocyjapCTBEHHON (MyHULMUNANbHOW) COBCTBEHHOCTHU, C UCTEKLLMMMK CPOKAMU
BPEMEHHOr0 XpaHeHns nepefaeTcs Ha NOCTOSHHOe XpaHeHWe B roCyapCTBEHHbIA (MyHULMNANbHbIN)
apXuB, UCTOYHUKOM KOMMIEKTOBAHNA KOTOPOro opraHm3auma asnasnace 40 ee npueatusayunmn. Nopsanok
yyeTa v nepegayun HTL npu npmBaTM3aLmMm rocyjapCTBEHHOMO U MyHULMMANbHOIO UMYLLECTBa
OCYLLECTBASETCA B COOTBETCTBMM C HOPMATMBHbLIMUW NPaBOBbIMU akTaMun Poccuinckon ®epepavimm?4.

24 NonoxeHne 0 NopsaKe yvyeTa apXuBHbIX LOKYMEHTOB NpW NpuBaTU3aLmMn roCyaapCTBEHHOMO U
MYHMLMUMNANbHOIO MMYLLECTBA, YTBEPXKAEHHOE NpuKa3oM PocapxuBa oT 6 HOS6ps 1996 . Ne 54 1
pacrnopsikeHnem FockomumyecTsa Poccum oT 22 okTabpsa 1996 r. Ne 1131-p (3apernctpupoBaH
MwuHiocToM Poccum 13 Hosbps 1996 r., perncTpaumnoHHbin Ne 1193).

IX. XpaHeHne 3N1eKTPOHHbIX Hay4YHO-TEXHUYECKUX AOKYMEHTOB Ha puanyeckn 060cobneHHbIX HOCUTENAX U C
Ncnonb3oBaHMeM MHGMOPMaLMOHHON CUCTEMbIZ®

141. SnekTpoHHasa HTM, BK0Yasa BCe ee BEPCUU, XPaHUTCA Ha usnyeck 060CobeHHbIX HOCUTENSX 1
(nnn) € ncnosnb3oBaHMEM MHPOPMALMOHHOW CUCTEMBI, CEeLUnasibHO NpegHa3Ha4YeHHON AN XPaHEHNS
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3/IEKTPOHHbIX apPXMBHbIX JOKYMEHTOB (CMCTEMA XPaHEHUS 3/IEKTPOHHbIX HAaY4YHO-TEXHNYECKUNX [OKYMEHTOB)
B NopsiaKe, yCTaHOBJIEHHON OpraHun3aLmnei.

2> ['naBa IV Tunosbix TpeboBaHMi.

142. NMpu xpaHeHUn 31eKTPOHHON HT Ha du3nydeckn 060cobneHHbIX HOCUTENAX U C UCMOSIb30BaHNEM
NHOPMALMOHHBIX CUCTEM AO/MKHbI cobnogaTbes cneayowme TpeboBaHns:

HaJIn4ymne TeXHUYeCKMX 1 MPOrpaMMHbIX CPeACTB, MNO3BOJIAIOLLMX OCYLLECTBASATL XPaHEHE,
BOCMNPOM3BELleHNe, MArpaLmnio N KoHBepTUpoBaHue HT[, a TakXKe KOHTPOJIb (PM3MYECKOro 1 TEXHUYECKOro
cocTtosHue HT[;

npoBefieHne MUrpaLmm n KOHBEPTUPOBAHUSA, KOHTPOIb COOTBETCTBMUA MOYHYEHHbIX 3/1eKTPOHHbIX
LOKYMEHTOB UCXOLHbIM;

obecneyeHne ayTEHTUYHOCTU, [OCTOBEPHOCTH, LLEOCTHOCTH, MPUrOAHOCTY ANS UCMO/b30BaHUS
3JIEKTPOHHbIX [LOKYMEHTOB.

143. Mpu xpaHeHUn 31eKTPOHHON HT[, Ha du3nydeckn 060cobneHHbIX HOCUTENAX AOJHKHbI cobnoaaThCs
cnepyowme TpebosaHus:

NPVMEHEHNE HOCUTENEN, TEXHUYECKUE XapaKTEPUCTMKM KOTOPLIX, MO3BONAIOT 0becneynTb
LOIFrOBPEMEHHOE XpaHeHMe nHopMaLmmn (Mpu XpaHeHUN Ha ur3nydeckn 060cobneHHbIX HOCUTENAX);
thur3myeckn o6ocobnieHHble HOCUTENN 3NEKTPOHHON HTI XpaHATCA B yNakKOBKax, PEKOMEHA0BaHHbIX
NPOV3BOAUTENAMN HOCUTENEN;

mueBas CTopoHa 0610KKK (hyTnsapa) dpursmyeckn 06ocobneHHOro HocmTens anekTpoHHon HT[
CHab)xaeTCcsa SApAbIKOM, Ha KOTOPOM YKa3blBAaeTCS MHBEHTapHbIN HOMep HTL v naeHTUOUKaLNOHHLIA HOMep
HOCUTENA, NPU HANNYUN.

144. YyeTy nognexatT dusnyeckn 060cobsieHHble HOCUTENN MHADOPMALUK, @ TaKXXe JOKYMEHThI,
3annCaHHble Ha yKa3aHHble HoCuTenu.

145, Mpw ncnonb30BaHUN NHGMOPMALIMOHHON CUCTEMBI 419 OpraHn3aumMm XpaHeHNs 3NeKTPOHHOW HT/,
(CX3HTL) obecneymnBaeTcs:

npreM, y4eT, XpaHeHMe 1 UCNOJIb30BaHNE 3NEKTPOHHbIX HayYHO-TEXHUYECKUX AOKYMeHTOB (IHTL), konun
3JIEKTPOHHbIX LLOKYMEHTOB, NMOAJIEXALLMX XPAHEHWNIO B TEYEHME YCTAHOBJIEHHbLIX CPOKOB;

BKJIOYEHWE PErncTpaLMOHHO-YYETHbIX CBEAEHUNA 1 ApYrMX MeTafaHHbX SHT/, 3aMKCUPOBaHHbIX Ha
thum3myeckn 060cobnieHHbIX HOCUTENSX;

B3aVMMOAENCTBME C BHELHMMMN 1 BHYTPEHHUMU abOHEHTaMU N0 UHGOPMALMOHHO-TENEKOMMYHUKALMOHHbLIM
ceTaMm;

NnoJly4eHune 371eKTPOHHbIX JOKYMEHTOB N3 CUCTEMbI aBTOMaTMU3MPOBaHHOro npoekTuposaHus (CAMP) n ns
APYrX MHPOPMALMOHHBIX CUCTEM OpraHu3aLny, B KOTOpbIX co3gatoTcsa SHTL.

146. MNpwu BkAOYeHMM nokymeHTa B CXOHT[ nosxHa obecnevymBaThCs:

ukcauma akTa noctynneHns B CXSHTI 3n1eKTPOHHbIX JOKYMEHTOB;

nposepka SHTL Ha Hann4me BpeLOHOCHOro NporpaMMHOro Koaa;

NPOBEPKa 3NEKTPOHHbIX MOANUCEN UK APYIMX aHanoros cCO6CTBEHHOPYYHON nognucu SHT];

nposepka socrnpounssoanumocTt IHTL;

3aBEpPEHnE NPUHATBIX Ha XpaHeHme SHTL 31eKTPOHHOM NOANUCHI0 YMOJIHOMOYEHHOM 0 JINLa;

cosfaHve PYO.

147. HanmeHoBaHue nonen PY® Kaxxaoro ypoBHS OO/KHbl COOTBETCTBOBaTb OCHOBHbIM PEKBU3UTAM
Hay4HO-TEXHNYECKOro JOKYMeHTa.

148. K nepBoMy YpOBHIO CMCTEMATU3aLUN OTHOCMTCS Wwindp (ycnoBHoe obo3HaveHne) obbekTa, MPoeKTa,
pa3paboTku, TeMbl. KO BTOPOMY YPOBHIO CUCTEMATU3ALMN OTHOCUTCS: 419 MPOEKTHON [OKYMEHTALMN -
HOMEpP 1N HaMMeHOBaHWe YaCTW B COOTBETCTBMM C COCTaBOM MPOEKTa, AN KOHCTPYKTOPCKOW AOKYMeHTaLuum
- 0603HaYvYeHne n3aenns B COOTBETCTBUN CO CBOAHONM Cheundukaumnen, oas Hay4yHo-uccieaoBaTelbCKon
LOKYMEHTALUN - 3TAaNHOCTb TeMbl. K TpeTbeMy YPOBHIO CMCTEMATU3aLUN OTHOCUTCS LWNGP AoOKYyMeHTa (npu
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Ham4mn)

149. CX3HT/ nomkHa obecnevymBaTh:

co3fiaHue cBasen Mexay PY®D, 31eKTPOHHbIMU AeNaMX U 3NeKTPOHHbIMY LOKYMEHTaMu;
aBTOMATU3MPOBaAHHOE 3anosiHeHWe nonen PYO 3a cyeT nMnopTa AaHHbIX OCHOBHOW HaAMUCK UK
TUTYJIbHOr 0 JINCT@ Hay4YHO-TEXHNYECKOr0 JOKYMEHTa;

y4eT NOoCTYNeHNs 31IeKTPOHHbIX AeSl, B COOTBETCTBUM C NPUHATON CXEMOIW cucTeMaTu3aumm.

150. DneKTpoOHHOMY Aeny (LOKYMeHTY) npu BKAoYeHUn B CXIHT npucBanBaeTCs NAEHTUMUKALNOHHEIN
YYETHbIN HOMEP.

151. Ins BHECEHMA OOMNONHUTENIbHON HECTPYKTYPUPOBAHHON MH(DOPMaLMKN NPU BKIIKDYEHNN LOKYMEHTA B
CX3HT[ B PY® npepycmaTpuBaeTcs nose "KoMmeHTapun" ("npumevaHue").

152. Ans ynpasneHuna gokymeHtamm B CX2HT/, B PY® noKHbI BKIOYATLCA Clefyolme MeTafaHHble:
cBefeHnsa 06 ncnonb3oBaHUK LOKYMEHTOB (faTa, (hOpMa NCMOo/b30BaHUS, NOb30BaTENb);

CBefeHNs 0 NPOBEPKe HanyYna 1 hU3NYeCKOro COCTOSHUS (BOCMPOMU3BOAUMOCTI) AOKYMEHTOB;
CBEAEHNS 0 KOHBEPTMPOBAHMM B Apyrue popmathl 3anncy (gata, COBepLUEHHOE AeNCTBMe, CBeleHUs 0b
NCXO4HOM 1 HOBOM chopmMaTe, 06 MCXOAHOM 1 HOBOM obbeMe thaiina);

CBefleHuns 0 NnoJsib3oBaTesie, BbIMOAHUBLUNM KOHBEPTUPOBAHME, NN aBTOMAaTUYECKOW HaCTPONKe C
BO3MOXXHOCTbIO NpUKpenneHns K PYD ainnos ¢ pelleHnaMm ynoaHOMOYEHHbIX LO/MKHOCTHBIX ML, O
NMPOBELEHNN KOHBEPTUPOBAHUA C YKa3aHMEM KOHKPETHbIX (DOPMaToB;

cBefeHnsa 06 akcnepTum3e LEHHOCTW OKYMEHTOB (OTMETKM O PeLUEHUSX IKCNEPTHON U 3KCNEPTHO-
MOBEPOYHOMN KOMUCCUI) C BO3MOXKHOCTbIO MpUKpenaeHus Kk PY® ¢aiifioB NpoTOKO0B;

CBeLleHns 0 nepefiaye 3/IeKTPOHHbIX AeJl, JOKYMEHTOB Ha XpaHeHWe B rocyjapCTBEHHbIN apXumB.

153. Mpwu BkAOYeHUM B CXIHT 31eKTPOHHbIX Aefl, LOKYMEHTOB Ha usnyeckn 060CobeHHbIX HOCUTENSX B
PY® 0o/mKHbI NpefyCcMaTpmBaTbLCS OOMNONHMUTENbHbIE MNONS:

BMI HOCUTENS;

MeCTO XPaHeHUs;

opmaT 3anucu.

154. CX3HTH noskHa obecnevymBaThb:

XPaHEeHMe 3/IeKTPOHHbIX JOKYMEHTOB U 3IEKTPOHHbIX KOMUIN LOKYMEHTOB BMeCTe C UX MeTadaHHbIMU (L0
YHUYTOXEHUS UK Nepefayn Ha nocnefyoliee XxpaHeHue B rocy4apCTBEHHbIN apXumB);

nepuoamnyeckoe pes3epBHoe KOMMpoBaHMe 3J1eKTPOHHbIX LOKYMEHTOB;

yBe[OMJ/IeHNEe OTBETCTBEHHOr0 AOKHOCTHOIO 1L 0 HE06X0AMMOCTY NPOBEAEHNS NPOBEPKU B
COOTBETCTBUW C YCTAHOBJIEHHBIMU CPOKaMM (MEPUOANYHOCTLIO) MPOBEPKM HAMYMA U COCTOAHNSA
3NEKTPOHHbIX AeJl, LOKYMEHTOB;

ABTOMATUYECKYIO MPOBEPKY HAJIMHYNSA 3/IEKTPOHHbIX JOKYMEHTOB;

MPOCMOTP COCTaBa 3JIEKTPOHHbIX JOKYMEHTOB B 3/IeKTPOHHOM [efie;

co3fiaHue (KonmpoBaHme) u BkoYeHne B CXIHTL 3K3eMnnspoB 3NEKTPOHHbIX A€, LOKYMEHTOB 13 X
pe3epBHbIX 3K3eMMJISAPOB B3aMeH MOBPEXAEHHbIX;

NpYMeHeHne NporpamMmMmbl NPOBEPKU TEXHUYECKOr0 COCTOSHUSA 3IEKTPOHHBLIX LLOKYMEHTOB 1 COXPaHEeHUs
pe3ysibTaTOB NPOBEPKU B T€4YEHMEe YCTaHOBJIEHHOr0 BpEMEHU;

(hopMMpPOBaHME aKTOB YCTaHOBEHHON (POPMbI MO pe3ysibTaTaM NPOBEPKN HANNYKUA U TEXHUYECKOr 0
COCTOSIHMA 3/IEKTPOHHbBIX Aefn;

BHECEHME n3MeHeHnn B PYD no pesysbTaTaM NMPOBEPKMU.

155. CX3HTL nomxHa obecneymBaTb NPOLLECCHl KOHBEPTUPOBAHUSA U/MAN MUTPALLMN NEKTPOHHbIX
aPXMBHbIX OKYMEHTOB BMECTE C X MeTaJaHHbIMU B Lenax obecnevyeHns COXpaHHOCTU 1 BO3MOXKHOCTHU
NCMNOJIb30BaHWA 3/IEKTPOHHbLIX apPXUBHbIX LJOKYMEHTOB B T€YeHMEe YCTaHOBJIEHHbIX CPOKOB XPaHeHUS.

156. CX3HT[ nomxHa peann3oBbiBaTb NpoBeLleHNe KoHBepTupoBaHua 6e3 yaaneHua ns CXaHT dannos
yCTapeBLwmnx hopMaToB 1 BKkoYeHneMm B CX3HTL, ¢ainioB [OKYMEHTOB B HOBOM (popMaTe 3anuncu ¢ nx
npuKpenaeHnem K PY®, c aBToMaTUYeCKNM NPOTOKOINPOBAHNEM BbINOAHEHHbIX LENCTBUAN N OTPaXKEHNEM B
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COCTaBe MeTafaHHbIX PYOD,

157. CX3HTL nomxHa peann3oBbiBaTb 0TOOP KOHKPETHbLIX (HOPMATOB 3anuUCK 3IEKTPOHHBIX apXMBHbIX
LLOKYMEHTOB.

158. CX3HT/ obecneynBaeT OOCTYN 3apermcTpMpoBaHHbLIM NOJIb30BaTENSAM MOCE UX YCMELIHON
ayTeHTUdrKaLmnmn2s,

26 MyHKTbI 8.4 1 9.5 TOCT P MCO 15489-1-2019. HaumoHanbHbIN cTaHaapT Poccuinickon ®epepaumn.
CucTteMa CTaHOapTOB MO NHGoPMaLun, 6UbANOTEYHOMY 1 n3aaTenbLCKoMy aeny. MHdopmaums n
LOKyMeHTauus. YnpasieHue gokyMeHTamu. YacTb 1. NOHATMA 1 NpUHLANGI (YTBEPXXAEH MPpUKa3om
PoccTtaHgapTa oT 26 mapTa 2019 r. Ne 101-cT).

159. CXSHTM pomxHa obecneunTb co3paHne oHAa Nob30BaHNUS SNEKTPOHHbLIX AN, 1OKYMEHTOB 1
(PYHKLMOHNPOBAHNE Ha €ro OCHOBE 3/1IEKTPOHHOI0 YUTaNbHOro 3aa.

160. MNpw BbINOAHEHWNM MHDOPMALMOHHLIX 3anNpocoB nosib3oaTenen CXIHTL obecneynsaeT
MHOrOKpMTEpUabHbIA MONCK N 0TOOP 3NEKTPOHHBIX A€, LOKYMEHTOB B COOTBETCTBMM CO CXEMOMN
cmcTemMaTuaunm okymeHToB B CXOHT[ v 3HaveHusmm nonen PYO.

CX3HTL pomxHa obecneynBaTh NPOTOKOMPOBAHMNE B XYpPHaNe perncrpauum cobbiTnii NpocmMoTpa
nosib3oBaTesiaMmn PY®, 371eKTPOHHLIX Aefl, SNeKTPOHHbLIX JOKYMEHTOB, @ TakXXe UX KOMupoBaHue.

161. CX3HTL nosmkHa obecnevymBaTb NoAMMCaHNE KOMUN SNEKTPOHHOIO apXMBHOIO OOKYMEHTA,
3JIEKTPOHHOWN NOAMUCHI0 YNOJHOMOYEHHOI0 AO/IKHOCTHOMO LA, OTBETCTBEHHOIO 3a CO34aHue
LOKYMeHTa.

162. CXSHTL nomxHa obecnevymBaTh HanpaBJieHNEe OOKYMEHTOB MAK KomnnekToB HTL, no
NHHOPMALMOHHO-KOMMYHUKALMOHHOM KaHanaM CBSA3M BHELUHUM MOo/b30BaTeNsM, aboHeHTaM.

163. CXSHTL pnonxHa obecnevymBaTh yyeT:

NCNONb30BaHNS 3JIEKTPOHHbIX LeJl, LOKYMEHTOB;

CO3AaHHbIX Konun HT;

thopMupoBaHMe 0TYETOB O pe3ynbTaTaX UCMOJb30BaHMS.

164. B CX3HTL pomxHa peann3oBbiBaTbCA Nepefada 31eKTPOHHbIX Aesl, LOKYMEHTOB B FOCYAapCTBEHHBIN
apPXUB, NCTOYHNKOM KOMMIEKTOBAHNS KOTOPOro ABASETCA rOCYyAapCTBEHHbIN OpraH, OpraH MecTHOro
camoyrpaB/ieHus, rocygapcTBeHHas, MyHULMNANbHAsA OpraHn3aumsa no 3almweHHbIM KaHanaM CBA3u B
COOTBETCTBUM C OPraHmn3aLMOHHO-TEXHNYECKUMN TPeBOBaAHNSAMMN K yKa3aHHOMY NH(POPMaLMOHHOMY
B3aMMOLENCTBUIO?,

165. CX3HTL pgomxkHa obecneymBaTh (DOPMMPOBaHME aKTa NpueMa-nepenaymn 3N1eKTPOHHbIX Aen,
LOKYMEHTOB B rOCYapCTBEHHbIN apXnB, UCTOYHUKOM KOMMIEKTOBAHMNA KOTOPOro ABSETCS
roCy[apCTBEHHbIN OpraH, roCyaapCTBEHHas, MyHMUMNaAbHas OpraHn3auuns B 3J1eKTPOHHOM Buae C
BO3MOXXHOCTbIO BbIBOJA Ha MneyvyaTsb.

CX2HTL pomkHa XpaHUTb MHMOPMaLMo 0 nepefaye 3NeKTPOHHbIX Aef, JOKYMEHTOB B rocy4apCTBEHHLIN
apXUB, NCTOYHNKOM KOMMIEKTOBAHMNS KOTOPOro SABASETCA rOCYyAapCTBEHHbIN OpraH, opraH MecTHoro
camoyrnpaB/ieHns, rocygapCTBEHHas, MyHULMNAabHasA OpraHu3ayus.

27 ['nasa IV MNpasun, yTBepXOeHHbIX npnka3om Ne 526.
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