O CnyxebHoM pacnopsaake MUHUCTEPCTBA 34PaBOOXPAHEHUSA U
couunanbHoro passutua Poccunckon depepauumm

Mpuka3s - Ne 480 - 0T 19.07.2007 - MMHWNCTEPCTBO 34PaBOOXPAHEHUS U COLMaNbHOro pa3suTus - lencteyeT 6e3
N3MEHeHUN

MPUKA3

MuHMCTepCTBa 34PaBOOXPaHEHNS

1 COLMaNbLHOro pa3smTunsa Poccunckon depepauun

oT 19 miona 2007 r. N 480

0 Cny>xebHoM pacnopsiike MUHNCTEpPCTBa 34paBOOXPaHEHMNS

1 COLManbLHOro pa3smTunsa Poccumnckon depepauuu

3aperucTpupoBaH MuHioctom Poccun 17 asrycta 2007 r.

PernctpauunoHHbin N 9995

B cooTBeTCTBMM C DenepasibHbIM 3aKOHOM 0T 27 nona 2004 r. N 79-®3 "O rocyapCTBEHHON rpaXkAaHCKON
cnyxbe Poccuinckon ®epepaunn” (CobpaHme 3akoHogaTenbCTBa Poccuinckon ®epepaumm, 2004, N 31, cT.
3215), Yka3om lMpe3ngeHTta Poccuinckon depepaunn ot 31 gekabpsa 2005 r. N 1574 "O PeecTpe
JO/MKHOCTEN roCcyaapCTBEHHOW rpaXkaaHcKom cnyxbbl" (CobpaHue 3akoHonaTenbCcTBa Poccuinckon
®epepaumm, 2006, N 1, cT. 118), a TakxKe C Lenblo obecneveHns paunoHanbHON opraHu3anmm ciyxebHom
NESATENbHOCTHW, NOBLILEHNS ee 3MPEKTUBHOCTU, YKPEMSIEHNS CY>XEOHON ANCUMNANHBI, COBNOAEHNS HOPM
cnyxebHoro noBefeHNa NprKasbiBalo:

1. YTBepanTb CnyxebHbii pacnopagok MMHMCTEpPCTBa 34paBOOXPaHEHMS 1 COLMANLHOIO pa3BUTmA
Poccunckon ®egepalimm COrfiacHo NpUSIoXKEHMIo.

2. npekTopam genapTaMeHToB MUHUCTEPCTBA 34PaBOOXPaHEHMS U COLMANBHOMO Pa3BUTUS POCCUNCKON
®epnepaumnm (ganee - MUHUCTEPCTBO) 03HAKOMUTb hefepasibHbIX FrOCY4apCTBEHHbIX MPaXkAaHCKNX
cnyxawmx MuHnctepcTsa co CnyxebHbIM pacnopsakoM MUHUCTEPCTBA, YTBEPXKAEHHBLIM HACTOALLUM
NpvKasoM, nog pacnumcky.

3. KOHTpOJ1b 3@ NCMOSIHEHNEM HACTOALWEr0 NpMKa3a 0CTaBNA 3a cobon.

MuHucTp M.HO.3ypabos

MpunoxeHune

CNY>XEBHbI PACMOPSAI0K

MWHMCTEpPCTBa 34PaBOOXPAHEHNS U COLMANILHOMO Pa3BMTMS

Poccuinckon ®egepaumm

|. Obwue nonoXxxeHus

1. Cny>xebHbIi pacnopafok MMHUCTEPCTBA 34PaBOOXPAHEHNS U COLMANIbHOIO pa3BUTUS POCCMCKON
®epepaumnm (Danee - Cny>kebHbIi pacnopsafoK) perfaMeHTMPYeT B COOTBETCTBUM C PefepanbHbiM 3aKOHOM
oT 27 nonda 2004 r. N 79-®3 "O rocyfapCTBEHHON rpa)kaaHckom cnyxbe Poccuninckon Gegepaunn” (nanee -
3akoH), Yka3om lMNpe3ngeHTta Poccunckon ®egepauum ot 31 gekabps 2005 r. N 1574 "O PeecTpe
JO/IKHOCTEN roCcyaapCTBEHHOW rpaXkAaHCKON cnyxbbl", TpynoBbiM KogekcoM Poccuiickon ®deaepaunmu
(CobpaHue 3akoHogaTenbcTBa Poccuinckon ®epepaumm, 2002, N 1 (4. 1), €T. 3) 1 nHbIMK hefepanbHbIMU
3aKOHaMM 1 HOPMATWBHbLIMU NPaBOBLIMU aKTaMu, PETYJIMPYIOLLNMU OTHOLLIEHUSA, CBA3AHHbIE C (hefepasibHOM
rocyZLapCTBEHHON rpaXkaaHCKom cnyxbon (fanee - rpaxaaHckasa cnyxba), nopsaaok nocTynaeHms
rpakgaH Ha rpaXkaaHCKyto ciy>x0y, yBONbHEHNS heaepabHbIX FOCYAaPCTBEHHbIX MpaXKAaHCKNX
cnyXalmx (ganee - rpakAaHckme ciy>xalline), UX OCHOBHbIE NpaBa, 0653aHHOCTN, OTBETCTBEHHOCTb
CTOPOH CNyXKeBHOro KOHTPaKTa, peXnM Cy>KebHOro BpeMeHn 1 BPEMEHU OTAbIXa FPaXK AaHCKMX
cnyXalwmx, NPUMEHSEMbIE K HAM MOOLLPEHUS 1 B3bICKAHUS, @ Tak)Ke UHbIE BOMPOCHI!, CBA3aHHbIE C
rpaaaHCcKom cnyx6on.

2. Cny>xebHbIln pacnopsnok MMeET Lie/bio CnocobCcTBOBaThL paLMOHaIbHON OpraHm3aunm cny>xebHow
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AEATENbHOCTY FPaXKAaHCKMX CITY>KaLLMX, MOBbLILLEHNIO ee 3W(EKTNBHOCTM, YKPEMNIEHNIO CyXKeBOHOW
ANCUMNAVHBI, YNOPAA0YEHWNIO FOCY AAPCTBEHHO-CYXKEBHbIX OTHOLEHNUA 1 COBNOAEHNIO HOPM CNy>XebHOoro
noesefeHna B MMHuMcTepcTBe.

3. FpaxkfaHckme cnyxaline ob6s3aHbl cobnopate TpeboBaHms HacToAwero Cny>kebHoro pacnopsagka.

Il. Mopsapok npremMa

N YBONbHEHUSA FPaXX AAHCKUX CyXKaLLMX

4. Ha rpaxxgaHckyto cnyxby BnpaBe nocTynaTb rpaxkaaHe Poccuinckon ®epepaumnm (ganee - rpaxxaaHuH),
jocturwmve 18 neT, COOTBETCTBYOLWME KBANNDUKALMOHHBIM TpeboBaHUSAM, NpeabaB/iseMblM 3aKOHOM K
LO/IKHOCTM rpaXkAaHCKOM ciy»bbl, Ha 3aMeLLeHne KOTOPO OHW NPETEHAYIOT.

5. MocTynneHne rpaxgaHnHa Ha rpaXk4aHCKyto cayxby ons 3amMeLeHns 4O/MKHOCTU rpaXkAaHCKOw
cnyXbbl NN 3aMeLLeHNe FTPaXXAAHCKUM CY)KaLLMM UHON JOJHKHOCTU FPaXKAaHCKON CyX0bl
OCYLLLeCTB/IAETCS MO pe3ybTaTaM KOHKYpCa, eC/i MHOE He NpeayCMOTPEHO CTaTbel 22 3aKoHa.

6. Mpwn NOCTYNNIEHNN Ha FpaXKAaHCKY Cnyxby B MUHNCTEPCTBO rpaXkAaHuH NpeacTaBseT:

JINYHOE 3asaBaeHNe C NPocbbol 0 NOCTYNAEHUN Ha FrPaXKAaHCKYI0 CNTYyXK0y 1 3aMellleHn COOTBETCTBYIOLLEN
LOMKHOCTMW rPaXKAaHCKON ciybbl;

CoBCTBEHHOPYYHO 3aMOJIHEHHYIO U MOAMMUCAHHYIO aHKETY YCTAHOBIEHHON hOpMbl;

nacnopT;

TPYLOBYIO KHVXKKY, 3@ MCKJTOYEHWNEM CJTyHaeB, Koraa cny>xebHas (TpyaoBas) AesATeNbHOCTb
oCyLLecTBAAeTCs BNepBble. B ToM cnyyae, ecam cnyxebHasa (TpyaoBas) 4esATeNbHOCTb OCYLLLECTBASETCS
BMepBble, TPYA0BaA KHXKKa 0hopMaseTca Kaaposon ciyxbon MMHNCTEpCTBa;

LOKYMEHT 06 OTCYTCTBUM Y rpakAaHnHa 3aboseBaHmns, NPenATCTBYIOLLIEro NOCTYMAEHNIO Ha FPaXAaHCKYHo
cnyxby nnm ee NPoOXoXKAeHWIo;

CTpPaxoBOe CBUAETENLCTBO 0643aTENIbHOr0 NEHCMOHHOMO CTPAaX0BaHNS, 3@ UCKIOYEHNEM CyYaeB, Koraa
cny>xebHas (TpyLoBas) AesaTeNbHOCTb OCYLECTBAAETCS BNepBble. B ToM ciiyvae, ecnm ciyxebHas
(TpynoBas) AesTeNbHOCTb OCYLLECTBASETCS BMEpBble, CBUAETENLCTBO 0653aTebHOMO MEHCUOHHOMO
CTpaxoBaHus ohopmaseTcs cny>xboi, oTBeYvatoLen 3a NepCoOHNPUNLNPOBAHHLIN Y4eT B MUHUCTEPCTBE;
CBMAETENbCTBO O MOCTaHOBKE (hM3MYECKOro MLa Ha y4eT B HaJIOrOBOM OpraHe Mo MecTy XUTenbCTBa;
JOKYMEHTbI BOMHCKOr0 y4yeTa (415 BOEHHO0053aHHbIX 1 S, NOAJNEXALLMX NPU3bIBY Ha BOEHHYIO CNyXby);
LOoKyMeHTbl 06 0bpa3zoBaHuy;

CnpaBKy 0 foxo4ax, 06 nmyuiecTse 1 06g3aTeNbCTBaX UMYLLLECTBEHHOIO XapakTepa.

paxkhaHe, NOCTynawLwme Ha 4OMKHOCTM rpaXkKAaHCKoN ciy6bbl, MCnosHeHne 06s3aHHOCTEN MO KOTOPLIM
CBS13aHO C MCMOJIb30BAHNEM CBEAEHUN, COCTABASAIOWNX FOCYAAPCTBEHHYIO TalHy, NpeacTaBaaioT
LAOMNOJIHATESIbHbIE LOKYMEHTbI, HeobxoaAnMble a5 0hOpMAEHNS AOMNYCKa K rOCYAapCTBEHHOW TalHe.

7. FpaXkKgaHWH, NOCTYNaOWMA Ha FpaXkA4aHCKyto cyxby B MMHUCTEPCTBO, A0JKEH BbiTb 03HaKOMIEH C
HacTosAWwMM Cny>xebHbIM pacnopsaKoM, C Mpruka3aMm MUHUCTEPCTBA, PErYMPYIOLLMMU BOMPOChHI
NMPOX0XXAEHNS rPpakAaHCKoW Cybbl U ee onaThl, @ TakXXe C MpaBuaMn Mo oxpaHe Tpyda u
NPOTMBOMOXKapHO 6e30nacHOCTM.

8. Ha3HayeHue rpaxgaHnHa Ha AO/MKHOCTb FpaXkAaHCKON cnyXbbl 0hopMadeTCs NpUKa3om
MuHMCTEpPCTBa, C KOTOPLIM OH A0JKEH OblTb 03HaKOMJIEH MOA pacnncky. Ha ocHoBaHMK Npukasa
MWHNCTEPCTBA 0 HAa3HAYEHUN Ha AO/MKHOCTb FPaXKaHCKON Cy»XObl C rpaXJaHUHOM 3aKJIlo4aeTCs B
NMUCbMEHHON hopMe CNy>KebHbIN KOHTPaKT, a@ Takxe MUHUCTPOM 34paBOOXPAHEHUS 1 COLMANLHOMO
pa3suTns Poccuinckon ®egepauum (ganee - MUHMCTP) YyTBEPXKAAETCHA AOXKHOCTHON pernameHT
rpakAaHCKOro Cay)Kallero, KOTOPbIN SBASETCA NPUSIOXKEHNEM K CI1Y)KEDHOMY KOHTPAKTY.

9. lns rpa)kaaHnHa, Ha3Ha4aemoro Ha AOHKHOCTb rpakAaHCKoW CNy0bl, B LLENSX NPOBEPKK €ro
COOTBETCTBUS 3aMeLlaeMOol AO/KHOCTU FpaXKAaHCKOW CNy>XObl B COOTBETCTBUM CO CTaTben 27 3aKOHa
MOXXeT BbITb YCTaHOBIEHO NCMbITaHNE MPOAO/IKUTENBHOCTLIO OT TPEX MecsLEeB A0 O4HOMO roaa.

[l0 NCTeYeHUs CpOKa UCMbITAHNA C FPaXKAAHCKMM CAYXaLlMM MOXET BbITb PaCTOPrHYT CNY>KeOHbIN
KOHTPAKT, 0 YEM He Mo34Hee YeM 3a TpW AHA A0 YBOJIbHEHMWS ero yBe4OoMASAIT B MNCbMEHHON hopMe C
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yKa3aHMeM NPUYnH, NOCAYXMBLUNX OCHOBAHWEM A8 MPU3HAHUSA 3TOro FpaK4aHCKOro Cayxxallero He
BblAEPXKaBLUUM UCMbITaHKE.

10. Ha Bcex rpa)kaaHCKux ciyxawmx MuHucTepcTBa, npopaboTaBLUMX CBbILLE NATW AHEN, BeQyTCA
TPYAOBbIE KHVXXKW B MOPSOKE, YCTaHOBJIEHHOM [EeNCTBYOLUM 3aKOHOAATENbCTBOM.

11. TpynoBas KHUXKa rpaXAaHCKOro CNTy>Xallero XxpaHMTca B Kagposon cny>xbe MuHucTepcTea ¢ MOMeHTa
Ha3Ha4YeHMs Ha OO/DKHOCTb FPaXkAaHCKOM Cy>XKObl 1 BEIAAETCA €MY Ha PYKW B A€Hb YBOJIbHEHUS
(mocnegHun geHb paboThbl). TPyA0Bas KHXKKA BblAAeTCSA FPaXKAaHCKOMY Cay>XaleMy nog pacnucky TOJIbKO
AN19 NpeAcTaBAeHNs B OpraHbl MEHCMOHHOro obecneyeHns Npy NEPBMYHOM Ha3HAYEHUM MEHCUN.

o NMCbMEHHOMY 3asBNIEHMNIO FPaXKAaHCKOro ciyxKallero kagposas cny>xba MuHuctepcTea obs3aHa He
nosaHee 3 AHen CO AHA NOAAYN 3adBEHNS BblAaTb €MY 3aBEPEHHYI0 Haglexallm obpa3om Konmo
TPYLOBON KHUXKW U APYTrUX BOKYMEHTOB, CBA3aHHbIX C MPOXOXAEHNEM FPaXXBAHCKON CyXObl.

12. YBO/IbHEHME TPaXKAAHCKMX CYXKaALLMX NPOM3BOANTCS MO OCHOBAHMAM 1 B MOPSAAKE, NPeayCMOTPEHHOM
3aKoHOM.

[lHEM yBOJIbHEHMSA FPaXKAaHCKOro Cy)Kallero CYNTaeTCsa Noc/iefHNIN AeHb ero paboTkl. B 3TOT AeHb emy
BbIAAETCS TPYLOBAs KHKKA U C HUM MPOU3BOAMTCS OKOHYaTE/bHbIN pacyeT.

Ill. OCHOBHbIE npaBa

1 0643aHHOCTU NPeacTaBMTENSA HaHUMaTENA

13. Mpw ocyLwecTBAEHNN CBONX MPaB U NCMOJHEHUN CBOMX 0053aHHOCTEN NPeACcTaBMTENb HaHUMaTENS B
nmue MUHUCTpa nAM YNOJIHOMOYEHHbIX UM FPaXKAaHCKUX CNY>XXalMX PYKOBOACTBYETCS KoOHCTUTYLMER
Poccninckon ®depgepaunmn, 3akoHogaTeNbLCTBOM Poccuinckon ®egepaumnm 0 rocy1apCTBEHHON FpaXKAaHCKOM
cnyxbe, 3akoHo4aTeNnbLCTBOM Poccuinckon ®epepaumnm o Tpyae, Ykazamu MNpesnaeHTta Poccuiickom
depnepaumm, nocTaHoBneHmaMuy MpaBuTenbcTBa Poccuinckon ®egepaumm, NMonoxxeHnem o MUHUCTEpCTBE
3[4paBOOXPaHEHNS 1 COLMANbLHOrO pa3BuTus Poccuinckon ®epepaumm, HactoAwmum CnyxebHbim
pacrnopsiikoM, a TakXXe NMHbIMW HOPMATUBHbLIMW MPaBOBbLIMK aKTaMMu.

14. NpepncTaBuTenb HaHUMaTeNa B anue MUHUCTPA WK YNOJHOMOYEHHbIX UM FPaXKAaHCKUX CAy»Xallnx
BMpaBe:

B COOTBETCTBUM C 3aK/OHEHHBIMU C FPaXX AAHCKUMU CATYXXaLWMMM CNYy)KeOBHbIMN KOHTPaKTaMm 1
yTBEPXAEHHbIMU MUHUCTPOM AO/DKHOCTHBLIMUW PErflaMeHTaMN laBaTb rPa)kKAaHCKUM Cy)KaLlUM NopyyYeHns
N yCTHble YKa3aHua, oba3aTenbHble 419 UCNOJIHEHUS, HAaNPaBAsaTb FPaXKAaHCKUX CyXXalnX B CayXebHble
KOMaHANPOBKMY;

OLEHMBaTb CNYXeOHYI0 AeATeNbHOCTb FPaXKAaHCKMNX Cy XKalLnX, KOHTPOMPOBaTb cobntogeHne nmm
TpeboBaHWI N OrPaHNYEHWNIA, YCTAHOBJIEHHbIX 3aKOHOM, TPeboBaHW LOJXKHOCTHOrO periaMeHTa,
HacToswero Cny>xebHOro pacrnopsifika, MHbIX HOPMaTWNBHbLIX MPABOBbLIX aKTOB, PErYNPYIOLLNX OTHOLIEHNS,
CBSi3aHHbIE C rpaXKAaHCKon ciyxboi.

15. MNpeacTaBuTenb HaHUMaTeNa B anue MUHUCTPA WK YIOJHOMOYEHHbIX UM FPaXKAaHCKUX Cy»Xalnx
obs3aH:

CO3[aBaTb rpaXkAaHCKMM C/Y>XaLlUM yCnoBus a1 3pdekTMBHOM paboThl, OpraHNM30BbIBaTb N3YHEHNE UMK
nepeaoBoro onbiTa, CBOEBPEMEHHO AaBaTb FPa)K4aHCKMUM CNy>XallMM 3adaHns, obecneynBaTb X BCEMU
HeobxoamMbIMK MaTepranamu, obopyaoBaHNEM, OPrTEXHNKOW;

obecneynTb NpaBUIbHOE NPUMEHEHNE OENCTBYIOLWMNX YCAOBUA ONAaThl U CTUMYNPOBaAHNA Tpyaa, BbiMiaTy
rpaXkAaHCKUM C/y>KallMM OeHEXHOro CoOAepXaHns ABa pa3a B Mecau - 2 u 17 4ucna;

obecneynTb yCnoBma 4ns CObNAEHNS UCMONHNTENBCKON ANCUMUMIVHBI, PaLMOHaNbHOMO NCMO/b30BaHUS
cny>kebHOro BpeMeHu;

NPUMEHATb Mepbl BO3AENCTBNS K HAapPyLWNTENAM AUCLUUMANHBI 1 HOPM Cy>XebHoro noseneHmns;
00BbEKTMBHO OLEHUBATb BKJIaA rPaXKAaHCKMX CIYXKaLLMX U B YCTAHOBJIEHHOM MOPSAKE NPUMEHATL MEPbI
MoOLLPEeHMA 3a yCneLHyo 1 8o6pocoBecTHyto paboTy;

obecneynBaTb B yCTAHOBAEHHOM MOPAAKE YCNOBUS A5 NMOBLILLEHNS KBAANPUKaLUN FPpaXKAaHCKNX
CNy>alWux, B TOM Yncie 6e3 oTpbiBa OT rpakgaHCKON CyXbbi;

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.3m37



CBOEBPEMEHHO pacCMaTpUBaTb NPELIOKEHUSA W 3a58BNIEHNA FPaXX 4AaHCKMX CAYXKaLLUX MO YAYyHLLIEHWUIO
yCNIOBUI TPyAa U OTAbIXa, CO0bLaTh UM O MPUHATBLIX MEpax;

BHMMATE/IbHO OTHOCMTbLCS K HY>)KAaM 1 3anpocam rpaXKAaHCKUX Cay>Xalyux.

IV. OCHOBHbIE MpaBa M 0643aHHOCTMN FPaXX BAHCKUX CyXaLlnx

16. I'paxkfaHCcKme ciyxxaliue nosib3ytTCa npaBaMun, NpefocTaBfeHHbIMU UM KOHCTUTYLMeRn POCCMICKO
depepaumnmn, 3aKoHoaaTeNbCTBOM Poccuiickon ®epepaum 0 rocyaapCTBEHHOW FpaXkaHCKON cnyxbe,
3aKoHoaTenbCcTBOM Poccuinckon ®epepaumm o Tpyae, Ykasamu MpesnpeHta Poccuniickon depepaunn,
noctaHoBseHnamm MpaBntenscTBa Poccunckon depepaunn, NonoxxeHnem o MmHncTepcTee

3[4 paBOOXPaHEHNS 1 COLMANbLHOro pa3suTus Poccuinckon ®epepaunm, Cny)kebHbiM pacnopsagkoM, UHbIMU
HOPMATMBHbLIMW MPABOBLIMI aKTaMW, @ TaKXXe 3aKJIIOYEHHBLIMW C HUMU CY)KEOHBIMU KOHTPaKTaMm 1 nUx
LOMKHOCTHBIMU perfiaMeHTaMu.

17. F'paxkpaHCKue cnyxatume obs3aHbl:

- cobntopaTth TpeboBaHMA 3aKoHa;

- NCNONHATb AOJKHOCTHbIE 0653aHHOCTH, YCTAHOB/IEHHbIE AOKHOCTHLIMU PernaMeHTaMmn, He fonycKaTb
HapyLeHnn cnyxebHon AMCUNNANHBLI 1 HOPM CyxebHoro noeseneHmns;

- NCNONHATL NPUKa3bl U MOPYYEHUS COOTBETCTBYIOLWMX PYKOBOAMTENEN, N34aHHbIE B Npefenax nx
MOJIHOMOYUN;

- cobnoaaTb HacToAWwMA Cny>xebHbIn PacnopsLoK U UHbIE HOPMATUBHLIE MPABOBbIE aKTbl, CBA3aHHbIE C
NPOXOXXAEHNEM FPaXKAaHCKON cnyxbbl B MMHUCTEPCTBE;

- cobntofaTh YCTaHOBNEHHbLIA NOPSA0K paboThl CO Cy>XebHOM OKYMeHTaUMeN, NoAaepXUBaTb YPOBEHb
KBannmKaLmmn, 4OCTaTOYHbIA AN HaANeXalero NCNoHEHUS JO/MKHOCTHbIX 0653aHHOCTeNR;

- bepexxHO 0THOCUTBLCA K 060pYA0BaHUIO, UMYLLECTBY 1 APYTMM MaTepuanbHbIM LEHHOCTSM;

- cobnioaaTh YCTaHOBNEHHBIN peXXum cny>kebHoro BpeMeHun. B cnyyae He06X0AMMOCTY BbIMOSHEHUS
cny>xebHbix 0683aHHOCTEN 3a NpedesiamMmn paboyero MecTa CTaBUTb 06 3TOM B M3BECTHOCTb
HenocpeACTBEHHLIX PYKOBOAMTENEN, 3a NpeaenamMn MecTa paboThl - AUPEKTOPOB AeMNapTaMeHTOB.

18. I'paxkpaHckme cnyxawue oba3aHbl Co604aTh OFrpaHNYEHUs U 3anpeThl, CBA3aHHbIE C FPaXKAaHCKON
cny>x6on, yCTaHOBJIEHHbIE 3aKOHOM.

19. MepeyeHb npaB 1 0643aHHOCTEN KOHKPETHOMO MPaXAaHCKOro C/y>Kallero, MoMMMO NpefyCMOTPEHHbIX
HacToAWwMM Cny>xebHbIM pacnopsaKoM, onpefensieTcs LOMKHOCTHbIM pernaMeHToM.

V. Cny>xebHoe BpeMs 1 BpeMs OTAbIXa

20. Ang rpaxkfaHCKMX cny>awmx MMHUCTepCTBa yCTaHaBAMBaeTCA NATUAHEBHasA cnyxebHas Hepens ¢
ABYMS BbIXOAHLIMU SHAMW.

21. BpeMs Havyana 1 OKOHYaHMSA CyxebHOoro BpeMeHn B NOHEeAENbHUK, BTOPHUK, CPely 1 YeTBepr
yCTaHaBAMBaeTcs ¢ 9 yacos A0 18 4acos, B NATHULY - € 9 YacoB A0 16 YacoB 45 MUHYT, nepepbiB 414
oTAblXa U NMUTaHUA - 45 MUHYT.

HakaHyHe Hepabo4nx NpasfHNYHbIX AHEN NPOLO/IKUTENBHOCTbL CNyKeBHOro BpeMeH) CoKpaLlaeTcs Ha
OAMH Yac.

22. MNpw coBnageHnmn BbIXOAHOrO 1 Hepaboyero Nnpa3gHUYHOro AHEN BbIXOLHOW AeHb NEPEHOCUTCA Ha
cnegyowmin nocne Hepaboyero npasgHmMyHoro AHsA paboynii oeHb.

23. lmpekTopa AenapTaMeHTOB MUHUCTEPCTBa 0653aHbl 0becneynBaTh AEATENbHOCTb NOAYUHEHHBIX
FPaXXAAaHCKUX CyXalux B cny>kebHoe BpemMs 1 0praHn30BbIBaTb CUCTEMATUYECKUA YHET NX SBKU Ha
cnyx0by 1 yxona co cnyxbel.

24. Mo cornalleHnto Mexay rpa>aaHCckuM CiayXalum 1 ANPeKTOpOM AenapTaMeHTa PyKOBOACTBOM
MuHnCcTepcTBa MOXET BbITb M3MEHEHO Ha4Yasl0 N OKOHYaHWe Cny>XebHOro BpeMeHn, YCTaHOBIEH HEMOJIHbIN
cny>ebHbIn AeHb UK HenoHasa cny>xebHas Hefens, 0 Y4eM U3LaeTCA COOTBETCTBYIOLWNIA NPUKa3
MWHMCTepCTBa 1 3aK/04aeTCcs 4ONONHUTENbHOE CorflalleHmne K cyxebHoMy KOHTpakTy. OnnaTta Tpyaa
NPV HEMOJIHOM C/1y>XeBHOM BpeMEHM, YCTAHOBIEHHOM MO COrTaCcOBaHUI0 CTOPOH CyXeBbHOro KOHTPaKTa,
NPOU3BOANTCS NPOMNOPLMOHANLHO BPEMEHUN (haKTUYECKOro CNOJIHEHNS CNY>XeOHbIX 0683aHHOCTEN.
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CncTemMaTryeCcKnini KOHTPOJIb 3a UCMOJIb30BaHNEM CNTY>XeBHOro BpeMeHU, a Takxe obecneyeHne ycnoBui
ANs ero 3 (heKTUBHOIr0 UCMONb30BaHMA OCYLLECTBASIOTCA AUPEKTOPaMM AenapTaMeHTOB.

25. B ucknto4mTeNbHBIX CYyYasXx A58 CPOHHOMO BbIMOJHEHNS HEOTI0XKHbIX, 0COB0 Ba)KHbIX 3a4aHWUN
OTAENbHbIE FPAXAaHCKMNE Cy)Kalume MoryT ObiTb NpuBAeYeHsbl K paboTe B BbIXOAHLIE U Hepaboyne
npa3gHuYHble SHW. NpuBReYeHne rpaXx4aHCKUX cayxalmx K paboTe B BbIXOAHbIE U Hepaboyune
npas4HWYHbIE 4HW NPOM3BOANTCSA Ha OCHOBAHMMW NMUCbMEHHOMO PacnopsXXeHns NpeacTaBuTens HaHuMaTens
NAW YNOSHOMOYEHHOr0 MM ALia NPY YCA0BUU MUCbMEHHOI0 COMrlacus rpaX4aHCKoro Cly>xallero.

PaboTa B BbIXOOHON Unn Hepaboynin Npa3gHUYHLIA OEHb OMJIa4YnBaeTCs B COOTBETCTBMM C AENCTBYOWMM
3aKOHOA4ATEeNbCTBOM O Tpyae.

Mo xxenaHuto paboTHKKa, paboTasLIero B BbIXOAHON 1K Hepabo4uunin NpasfHUYHbIA AeHb, eMy MOXeT BbiTb
NpenocTaBieH APYron AeHb 0TAbIXa. B 3ToM ciydae paboTa B BbIXOAHOW MAN HEPaboynii Npa3gHNYHbIN
[leHb OMayYnBaeTCs B 0AMHAPHOM pa3Mepe, a AeHb OTAbIXa ONJlaTe He NOANEXUT.

26. [paXx4aHCKUM CNTY>KaLLMM, 3aMeLLaloLLIMM BbICLUME U F1aBHbIE LO/MKHOCTW rPpaXKAaHCKOW CIyK6bl,
yCTaHaBANBAETCA €XEeroAHbI OCHOBHOM OMJIa4nBaeMbIil OTMYCK NPOAOIKUTENLHOCTLIO 35 KaneHAapHbIX
NHen.

paXK4aHCKMM CNy>XXKallMM, 3aMeLlatow MM AOJHKHOCTU FPaXXAaHCKON CyXObl MHbIX Fpynn,
yCTaHaBANBAETCA €XeroAHbl OCHOBHOMW OMJia4ynBaeMblil OTNYCK NPOAOIKUTENbHOCTLI0 30 KaseHAapHbIX
oHen.

27. CBepx eXerogHoro 0CHOBHOMO OMJ1Ia4nBaeMOoro 0TnyCcKa rpa)KiaHCKMM Cy>Xallum npefocTaBnsoTCs
eXerofHble JOMOJHNTENbHbIE OMJlavyMBaeMble OTNYCKa 3a BbIC/Yry JeT rpaxKAaHCKom cnyxbbl 1 3a
HEHOPMUPOBAHHbIN CNTY>XeOHbI AeHb B COOTBETCTBUMN C 3aKOHOM.

VicyncneHne cTaxka rocyaapCTBEHHON rpaXKAaHCKOW CNyX6bl rpaXKAaHCKUX cnyxalimx MuHnucTepcTea ans
onpeLeneHns NpoaoHIKUTENbHOCTU eXXerogHoro 4ONoJHATENIbHOrO OMJia4MBaeMoro oTrnycka 3a BbIC/Yry
NneT rpakaaHCKom ciyxbbl MPON3BOAMNTCA B COOTBETCTBUM C NMYHKTOM 4 npukasa MnHnctepcTsa
3[1paBOOXPaHEHNS 1 COLMaNIbHOrO pa3BnTusa Poccninckon ®Pegepaunn ot 16 nons 2004 r. N 31 "0
COBEPLUEHCTBOBAHMM OMAaThl TPYAA ML, 3aMeLLaloLLnX OTAeNbHbIE FOCYAapCTBEHHbLIE [OIHKHOCTU
thenepanbHON rocygapCTBeHHOM Cyxbbl" (3aperncTpnpoBaH MUHUCTEPCTBOM OCTMLMK PoCCriiCKowm
depepaumnmn 21 okTabpsa 2004 r., peructpauunoHHbin N 6080).

MpoAoIKNTENEHOCTD €XKEero4HOr0 AOMOJHUTENBHOMO ONAaYnBaeMoro 0Tnycka 3a BbiC/yry net
rpakaaHCKoW cNy>xbbl UCHUCNAETCS U3 pacyeTa OAMH KaJleHAapHbIN AeHb 3a KaXX bl FOf, rpak4aHCKON
cnyx6bl.

E>xerofHbIi ONOJIHUTENbHBIA OMJa4YMBaAEMbIV OTMYCK 3a BbICAYTY JIET rpaXkAaHCKOM CNy>XObl CyMMUpyeTCs
C €XKeroHbIM OCHOBHbIM OMJa4MBaeMbIM OTMYCKOM. O6Lwas nx NPoAoIHKUTENbHOCTb AN FPaXKAaHCKMX
CNyXallmnx, 3aMeLLatoLLnX BbiCLUME U F1aBHble [OHKHOCTU FPaXAaHCKoM Cyxbbl, He MOXeT npeBbilaTb
45 KaneHaapHbIX AHERN, ANS FPaXX BAHCKUX CAYXaLWUX, 3aMeLatoLLnX AOJHKHOCTY FpaXKAaHCKON CyXObl
WHbIX rpynn, - 40 KaneHAapHbIX AHEN.

B cOOTBETCTBUM C 3aKOHOM A1 FPaXX AAHCKMX CAY)KaLLUX, 3aMeLlatoLLnX BbICLLIME U F1aBHble LO/KHOCTY
rPaAaHCKoM cnyxbbl, yCTaHaBAMBAETCS HEHOPMUPOBAHHBIA CNY>KEOHbIN LeHb.

HeHOpMUPOBaHHbIN CNYXXebHbIM AeHb YCTaHaBANBAETCS TaKXe rpaXKAaHCKUM C/y>XKallyMM, 3aMeLlaoLwum B
MWHNCTEPCTBE AOMKHOCTY FPaXkAaHCKON CyXObl KaTeropun "cneunanncTsl" BegyLWwmx n CTapwmx rpynm,
a Takxe KaTeropuu "obecneynBalolLime cneLmanncTbl" BeAyLWmx, CTapwnx U MAagwmx rpynmn.

HacTosiwmm Cny>kebHbIM pacnopsiikoM yCTaHaBIMBAETCS NPOAO/IKUTENbHOCTE AOMNOAHUTELHOMO
OMJIA4MBAEMOro OTMNYCKa 3a HEHOPMUPOBAHHbLIN CNYyXXeBHbIN AeHb:

AN1A TpaXKAaHCKUX Cay)Xalux, 3aMeLlatolnx BoiCLUMe AO/KHOCTU rpaXkAaHCKoW CyX0bl, - B KOMYecTBe
14 KaneHpapHbIX gHEN;

ONS FpaXKAaHCKMX CNy>KallKX, 3aMeLLalolnX riaBHble OHKHOCTY FpaXkAaHCKON cyx0bbl, - B KosimyecTse
12 KaneHpapHbIX gHEN;

ANS FPaXKAaHCKMX CAy>KallKX, 3aMeLLalownx BeayLumne LO/MKHOCTM rpaX 4aHCKoW CnyX6bl kaTeropum
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"cneumanncTol”, - B KonnyecTtBe 10 KaneHOapHbIX AHEN;

ANA FPpaXKAaHCKUX CNy>)Xalnx, 3aMeLlaoWwnx cTapline 4O/MKHOCTM FrpaXkaaHCKon ciy6bbl kKaTeropumn
"cneunanncTol", N rpaXkAaHCKUX CAyXallmx, 3aMeLLaowmx BeayLmne OHKHOCTY FpaXx 4aHCKON CiyXbbl
KaTeropum "obecneymBalolime CneunanmncTsl”, - B KOAMYecTee 8 KaneHhapHbIX AHEN;

ANA FPaXKAaHCKUX CNy)Xalux, 3aMeLaownx JOHKHOCTY FpaXXAaHCKON iy Xbbl CTapLllen rpynnbl
JO/MKHOCTEN 1 MNafLweln rpynmnbl AOJHKHOCTEN KaTeropun "obecneynBatowime cneumnanuncTsl”, - B
Konn4yecTBe 6 KaneHaapHbIX OHEN.

E>xerogHbIn 4ONOSIHUTE/bHbIN OMJIa4yMBaeMbIN OTMYCK 3@ HEHOPMMUPOBAHHbIN CNY>XeOHbIN feHb
NpegocTaBAsETCA CBEPX OCHOBHOIO €XXErogHOro onjiadynBaemMoro oTnyCka 1 eXXerofHoro onja4ynBaemMoro
OTMNYCKa 3@ BbIC/YTY €T rpa)kAaHCKon cyX0bbl U CYMMUPYETCS C HUMWA.

28. ExxerogHbIn oniadynBaeMbli OTMYCK MO XeNaHWIo rpaXKAaHCKOro CNy)Kallero MoXXeT NpefoCTaBiAaATbCS
no YacTsaMm. NMpoJo/HIKNTENbHOCTb OAHOW YacTX NPeAOCTaBASEMOro OTNyCcka He A0/KHa BbITb MeHee 14
KaneHgapHbIX AHen. Mo cornacoBaHUI0 CTOPOH rpaXkKAaHCKOMY Cy)KalleMy MOXKeT NpefoCTaB/IAaTbCa YacTb
OTNycKa MHOW NPOLOJIKUTENLHOCTK. [TpefocTaBneHne 0TNyCcKoB odopMmaseTca npukasom. OTnyck 3a
nepBbIN rof rpaX4aHckom cnyXbbl NpefocTaBAAeTCSA FPpaXX 4AAHCKUM CATY>KaLMM No NCTEYEHUN LWeCTu
MeCsLEB HEMPEPLIBHONM Irpa)kAaHCKON cinyXbbl B MMHUCTEPCTBE. B 0TAENbHBIX CyYasXx, NpeayCcMoTPEHHbIX
CTaTbeln 122 TpygoBoro kogekca Poccuiickon degepaunn, onaavinBaeMblin 0OTAYCK FpaXKAaHCKOMY
cnyXalemy MoXeT BbITb MPefoCTaBNeH N L0 UCTEYEHMS WeCTM MecsaueB. OTNycCKa 3a BTOPON 1
nocneayume rogbl rpaXaaHCcKom cy>Xbbl NpefoCTaBAAOTCA FPaXX 4aHCKUM CNyXallmMMm B sitoboe Bpems B
TeyeHune BCero cyxebHOro roga B Nopsaake o4epenHoCTU, onpeaensemMmon rpatkoM OTMyCKOB.

29. O4yepeOHOCTb NPefoCTaBAEHNS FPaXKAAHCKUM CYXXaLLMM €)XerofHblX OTNYCKOB yCTaHaB/NBaAETCS
rpacukom OTNYCKOB B COOTBETCTBUMN C AENCTBYIOLLMM 3aKOHOAATENIbCTBOM C y4eTOM HeobXoaAnMOCTH
obecneyeHns HopManbHOW AeATeNbHOCTU MMHUCTEPCTBA M B61aronNpuAaTHLIX YCTIOBUIA ANS OTAbIXa
rpaXKgaHCKMX Cny»XXallmx.

padhk oTNyckoB yTBepxaaeTcs MUHUCTPOM He no3aHee 15 nekabps npeabiayLiero roaa.

30. MpaxkgaHCKOMY Clly>Kallemy MoXXeT BblTb MpenocTaBieH 0Tnyck 6e3 coxpaHeHMsa 3apaboTHOM NnaThl Ha
CPOK He 6onee ogHOro roga. NMpoao/HKNTENbHOCTL Takoro 0TNycKa, NOPAAOoK 1 YCII0BUS ero
npegocTaBieHNs rpaXK4aHCKOMY CiyXalleMy onpenensanTcd MUHUCTPOM C Y4ETOM KOHKPETHBbIX
0bCcTOATENLCTB.

V1. TNoowpeHns rpa)KaaHCKnx cinyxalmx

31. 3a ycnewHoe n obpocoBeCTHOE UCMONHEHME FPaXKAaHCKUM CyXalmM MUHNCTEPCTBA A0JIHKHOCTHbIX
o0bs13aHHOCTEN, MPOAOIKUTENBbHYI0 1 Be3ynpeydHyto cyXby, BbiNoAHeHNe 3aaHnin 0CO60N Ba)KHOCTU 1
CJIOXKHOCTU K HEMY NMPUMEHAIOTCA CneayoLlie NooLWpPeHns:

- 0b6bABNeHNe BnarogapHoCTy;

- Bblla4ya AeHEeXHOoW npemMuu;

- Harpa)kgeHue BeOMCTBEHHbIMUN HarpagamMmn MMHUCTEpPCTBa;

- UHble, NpelyCMOoTpeHHble 4. 1 ¢T. 55 3aKoHa.

32. MNoowpeHmnsa rpaxx 4aHCKNX ciay>xalmx ohopMasaoTCsS NpMkasoM MMHUCTEPCTBa M 4OBOAATCA 4,0
CBeLEHMA FpaXK4aHCKMX cnyKalnx. CeeaeHns 0 NOOLWPEHNAX FPaXK4aHCKOro CyXKallero 3aHoCATCS B
TPYAOBYIO KHUXKY.

33. 3a ocobble TpyaoBble 3acnyru neped obLECTBOM 1 FrOCYy4apCTBOM rpaXKAaHCKME Cay Kaline MoryT
ObITb NPefCTaB/IEHbI B MOPSALKE, NPeAYCMOTPEHHOM 3aKOHO4ATENbCTBOM, K HarpaXX4eHMIo
roCyAapCTBEHHbLIMW Harpagammn 1 NPUCBOEHMIO MOYETHbLIX 3BaHMWI.

VII. OTBETCTBEHHOCTb FPa)KAaHCKNX CRy»XaLmx

34. 3a coBepLUeHne ANCUMMNANHAPHOIo NPOCTYNKa, TO €CThb 3@ HEUCMONIHEHNE UNN HEHAA1eXallee
NCNOJIHEHUNE FPaXXA4aHCKUMUK CATYXKalMMM MUHUCTEPCTBa LO/MKHOCTHbLIX 0643aHHOCTEN, NpeacTaBUTENb
HaHVMaTens uMeeT NpaBo NPUMEHNUTL Ceaytowmne QUCUUNANHAPHbIE B3bICKAHUS:

- 3aMeYaHue;
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- BbIFOBOP;

- npeaynpeXxaeHne o HenoJsIHOM LOJ/IKHOCTHOM COOTBETCTBUN;

- 0CBOBOXAEHMe OT 3aMeLLaeMon AOHKHOCTY FpaXK4aHCKoM Ciybbl;

- YBOJIbHEHUE C FpaXKAaHCKOM Cy>Xbbl MO OCHOBAHWAM, YCTAHOBAEHHbLIM CTaTbel 37 3akoHa.

3a KaXXabli ANCUUNANHAPHBIA MPOCTYMNOK MOXET 6biTb MPUMEHEHO TOJIbKO OAHO ANCLUMANHAPHOE
B3bICKaHMe.

35. paXkAaHCKWIA CAy>XalWmin, 4oNYyCTUBLLUIA OOJHXKHOCTHON NPOCTYMOK, MOXET ObITb MO pacnopsiXKeHnto
npeacTaBMTeNs HaHUMaTens B e MMHUCTPa BPEMEHHO (HO He Bonee YeM Ha Mecsl) A0 peleHns
BOMPOCa 0 ero ANCUMUMNINHAPHON OTBETCTBEHHOCTW OTCTPAHEH OT UCMOJIHEHUS [OJIKHOCTHbIX
0643aHHOCTEN C COXpPaHEHNEM OEHEXHOIr0 COAEPXKAHNS.

36. AucuunamHapHoe B3bICKaHME HanaraeTCs Ha rpaXxAaHCKMX CAy>XallnX B COOTBETCTBUN C NPUKa30M
MuHNCTepcTBa B NOPSLAKE, yCTAaHOBNEHHOM 3aKOHOAATEIbCTBOM,

37. Mpukas MuHNCTEPCTBA O NPUMEHEHUN ONCUUNIMHAPHOIO B3bICKAHMS C YKa3aHWEM MOTUBOB €ro
npuMeHeHns 06bABNAETCA rpaXKAaHCKOMY C/y)KallleMy, NoABEPrHYTOMY B3bICKaHWIO, MO PacinCKy B
TeyeHne NATU OHeW CO AHA U3LaHNS NpuKasa.

38. Ecnm B TeYEHME roga co AHA NPUMEHEHUS ANCLUNANHAPHOMO B3bICKAHUSA FPaXKAaHCKUN CNYXaLLUA He
OyLeT noABepPrHyT HOBOMY AUCLMMIMHAPHOMY B3bICKaHMWIO, TO OH CYNTAETCS HE NMEIOLLNM
ANCUMMIMHAPHOI 0 B3bICKaHUS.

MWHUCTP A0 NCTEYEHNs roda Co AHA U3AaHNS NPUKa3a 0 NPUMEHEHUN ANCLMMIMHAPHOIO B3blCKaHMSA
MMeEeT MpaBO CHATb ero C rpakAaHCKOro Cay)Kallero no CBOeN UHULMATUBE, NO Npockbe camoro
rpa)4aHCKOro C/y>Kallero, a TakXke Mo Xxo4aTancTeBy AMpPeKTopa AenapTaMeHTa, B KOTOPOM FparKaaHCKUN
CNYy>Xalunin 3aMeLlaeT 4O/MKHOCTb FpaXKAaHCKoM CayXbbl.
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