00 yTBep)xaeHuu nopsapKka BeaeHus NM4Horo kabmHera
HasoronjaTtesibLLuKa

Mpuka3 ®enepanbHON HaMOroBOW CNy>K6bl - 0T 22.08.2017 - [lencTBYeT C MU3MEHEHNAMM

®ELEPAJIBHAA HAJTOT OBAA CJITY)KBA
MPNKA3
MOCKBA

22 asrycta 2017 r. Ne MMB-7-17/617@

06 yTBEpPXAEHNN NOPsKa BEAEHUS IMYHOrO KabuHeTa
HaJioronjaTebluUnKa

3apeructpuposaH MuHioctom Poccmm 15 gekabpsa 2017 r.
PernctpauunoHHbii Ne 49257

B cooTBeTCTBMM C NyHKTaMu 1 n 2 ctaTbn 11-2 Hanoroeoro Kogekca
Poccunckon ®epepaumm (CobpaHune 3akoHogaTenbCcTBa PoccMinckom
®epepaumm, 1998, Ne 31, cT. 3824; 2014, Ne 45, cT. 6157; 2016; Ne 18,

CT. 2506; Ne 27 (4. 1), cT. 4177; 2017, Ne 30, cT. 4453), nyHKTOM 1 1
nognyHkTom 5.9.37 nyHkTa 5 MNonoxeHusa o GenepasbHON Ha0roBON
cnyxbe, yTBepXXAEHHbLIM NOCTaHOBNeHWEM [paBNTeNbLCTBa Poccunckom
®epepaumm ot 30 ceHTabps 2004 r. Ne 506 "0O6 yTBEpXAeHUM 00XKEHNS 0
depepansHon Hanoroeol cnyxbe" (CobpaHue 3akoHOAaTeNbCTBaA Poccuinckom
®epepaumun, 2004, Ne 40, cT. 3961; 2005, Ne 8, cT. 654; 2006, Ne 23,

CT. 2510; 2009, Ne 9, cT. 1119; 2014, Ne 51, cT. 7456; 2015, Ne 15,

CT. 2286; 2016, Ne 17, cT. 2399; Ne 47, cT. 6654; 2017, Ne 15 (4. 1),

CT.2194; Ne 29, cT.4375)npunKa3blBalo:

1. YTBEpANTb NOPAAOK BEAEHUSA NNYHOIO KabuHeTa

HanoronaaTeNbLLMKa COracHO MPUI0KEHNIO K HacToALWEeMY NpuKasy.

2. Mpu3HaTb yTpaTuswmm cuny npukas ®HC Poccum ot 30 mioHSA

2015 r. Ne MMB-7-17/260@ "O6 yTBEep>XAeHWM NOpsALKa BeAEHUS INYHOIO
KabuHeTa HanoronnaTenblMKa" 3aperncTpmpoBaH MMHUCTEPCTBOM OCTULUK
Poccunckon ®epepaumm 28 nona 2015 r., perncTpaumoHHbIn Homep 38229).
3. PykoBoguTtensam (ucnonHawowmm 06a3aHHOCTY PYKOBOAMTENS)
ynpasneHun ®egepansbHoOM HaNoroBon cy>xbbl No cybbekTam Poccuinckonm
defepaunm [OBECTU HACTOALLMN NPUKA3 A0 HUXKECTOALLMX HAN0rOBbIX
OpraHoB.

4. KOHTPO/b 32 UCMONHEHNEM HACTOALWEr0 NprKa3a BO3/10XKMTb Ha
3amMecTuTens pykosoautens ®egepasbHON HanoroBow Ciybbl,
KOOPAMHUPYIOLLEro BOMPOChHl B3aUMOAENCTBUSA C HaJIoroniaTebLmKkamu,
OKa3aHua HanoronfiaTeNbLuKaM COOTBETCTBYIOLLNX CEPBUCHBIX YCAYT.

PykoBoauTens ®efepasnbHoin
Hanorosow cnyx6el M.B.MuwycTunH

MpunoxeHune
K npukasy ®HC Poccumn
oT 22 aBrycta 2017 r. Ne MMB-7-17/617@
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Mopagok BefeHMsa NMYHOro KabnHeTa HanoronnaTenbLmnKa
|. ObLme nonoXeHns

1. HacTosAwun nopsagok BeaeHns NYHOro KkabnHeTa

HasioronjaTeblUnKa, pa3MeLLEHHOro B
NHOPMaLMOHHO-TEIEKOMMYHUKALNOHHON ceTu "IHTepHeT" Ha obuLmasbHOM
cante PenepanbHOM Hasloroson cnyxbel www.nalog.ru (ganee -
ouumanbHbin cant ®HC Poccuu), paspaboTaH B COOTBETCTBUM C MYHKTOM 1
N NyHKTOM 2 cTaTbk 11-2 Hanorosoro kogekca Poccunckon ®epepaumm
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 1998, Ne 31,

CT. 3824; 2014, Ne 45, cT. 6157; 2016; Ne 18, cT. 2506; Ne 27 (4. 1),

CT.4177; 2017, Ne 30, cT. 4453) (ganee - Kogekc), nyHKTOM 1 n

noanyHKToM 5.9.37 nyHKTa 5 MonoxxeHnsa o ®egepanbHON HaOroBom
cnyxxbe, yTBep)XXAEHHbIM NOCTaHOBNEeHNeM MpaBuTenbCTBa Poccumnckon
®epepaumm ot 30 ceHTH6ps 2004 r. Ne 506 "06 yTBEepXAeHUM [0N10XEHNS O
depepancHon Hanoroeon cnyxbe" (CobpaHue 3akoHOA4aTENLCTBA Poccuinckom
®epepaumm, 2004, Ne 40, cT. 3961; 2005, Ne 8, cT. 654; 2006, Ne 23,

CT. 2510; 2009, Ne 9, cT. 1119; 2014, Ne 51, cT. 7456; 2015, Ne 15,

CT. 2286; 2016, Ne 17, cT. 2399; Ne 47, cT. 6654; 2017, Ne 15 (4. 1),

CT. 2194; Ne 29, cT. 4375) B Uensax peanunsaLmm HanorornaaTenbLmkamm
(nnatenbwmkamm cbopos, NnaTenbLINKaMM CTPaxoBbIX B3HOCOB) -
busnyecknmm nuuamn (ganee - prusmyeckue amua) 1 HanoroBbIMY OpraHamu
CBOMX MNpaB 1 06583aHHOCTEN, YCTaHOB/IEHHbIX KOLeKCOoM.

2. PopMMpoBaHUE 1 BeAEHME NTNYHOIO KabrHeTa HanoronnaTenbLInKa,

a Takxe obecneyeHne focTyna K Hemy ocyuiectensetcs ®HC Poccnn B
COOTBETCTBUM C HACTOALWMM [opAaKOM.

3. MNepenada 4OKYMEHTOB (MHOPMaLIUK), CBEAEHWUI N NX MONYHEHUNE

yepes NYHbIA KabUHeT HanoronnaTenblurKa, UX akTyannsaumus, 3awmnTa u
XPaHeHMe OCYLLeCTBAATCA C y4eToM TpeboBaHMIn 3aKOHOA4ATENbCTBA
Poccuiickon ®epepaumm 06 nHgpopmaunm, MHHOPMALIMOHHBLIX TEXHONOMMSAX U O
3aWmMTe MHopMaL MM 1 3aKoHodaTenbCTBa Poccuinckon depepaumm B obnactu
NepCoHabHbIX OaHHbIX.

4. Mpun BegeHUn AnYHoro KabuHeTta Hanoronnatenbwmnka ®HC Poccuu
obecneymBaeT:

1) 6ecnepeboiiHyto paboTy NMYHOro KabuHeTa HanoronnaTeNbLUMKa C
NCMoJib30BaHUEM MPOrpaMMHoO-TeXHUYecknx cpencts ®HC Poccuu;

2) DOCTyn K IMYHOMY KabnHeTy HanoroniaTenbliunka;

3) aKTyanusaumo LOKyMEHTOB (MH(opMaLnn), CBEAEHUN, NX 3aLLUTY U
XPaHeHune B IMYHOM KabUHeTe HanoronnaTeNbLlMKa 3a NOCAeAHNE TPU roAa,
npeaLecTByoLne TeKyLLeMy roay.

5. B npoLiecce 3neKTPOHHOro AOKYMeHTo0bopoTa NCMONb3YTCS
cnefyoLlmne TEXHONOrMYeCKNe INEKTPOHHbIE LOKYMEHTLI, (hopMa 1 hopmaT
KoTopbIxX yTBEpXXAatoTca ®PHC Poccmm B COOTBETCTBUN C MYHKTOM 7 CTaTbU
23 Kopekca (CobpaHue 3akoHomaTenbcTBa Poccuinckon depepaunn, 1998,
Ne 31, cT. 3824; 2010, Ne 31, cT. 4198; 2012, Ne 27, cT. 3588; 2014,

Ne 14, cT. 1544; Ne 45, cT. 6157; 2016, Ne 27 (4. 1), cT. 4176; Ne 49,

CT. 6844; 2017, Ne 30, cT. 4453):

1) noaTeepXAeHne AaTbl OTMNPABKY;

2) KBUTaHUWNS 0 npueme.
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Il. MepevyeHb 4OKYMEHTOB (MHOPMaLMn), CBEAEHWIA, Pa3MELLLaEMbIX
HaJIOroBbIMUW OpraHaMm B JINYHOM KabuHeTe HanoronnaTeNbLMKa

6. B ninyHOM KabuHeTe HanoronnaTeNbLLMKa pa3MeLlalnTcsa cneyoLme
AOKYMeHTbI (MHopMaums), CBeAeHNS:

1) 06 06bekTax HEABMXMMOr0 UMYLLLECTBA, O TPAHCMOPTHBIX

cpencTBax, Npu3HaBaeMbix 06bekTaMu Hanorooba0XKeHns no
COOTBETCTBYIOLLMM Hanoram, CBEAEHNS 0 KOTOPbIX MOCTYNW/IN B HAJIOFOBbIE
OpraHbl OT OPraHoB, yKa3aHHbIX B cTaTbe 85 Kogekca (CobpaHune
3aKoHofaTenbCTBa Poccuinckon degepaumm, 1998, Ne 31, cT. 3824; 2003,
Ne 52 (4. 1), cT. 5037; 2006, Ne 31 (4. 1), cT. 3436; 2009, N. 48,

CT. 5733; 2010, Ne 31, cT. 4198; 2012, Ne 27, cT. 3588; 2014, Ne 40

(4. 2), cT. 5315; Ne 45, cT. 6157; Ne 48, cT. 6660; 2015, Ne 18,

CT. 2616; 2016, Ne 27 (4. 1), cT. 4176; Ne 49, cT. 6844; 2017, Ne 30,

CT. 4453),

2) 0 nbroTax U3M4ecKoro nAnLa;

3) 0 nognexawux ynnate pusn4eckum anuLoM cyMMmax Hanora, neHen,
LWTpadoB, NPoLEHTOB, 0643aHHOCTbL MO NCHUCIEHNIO KOTOPbIX BO3/I0XKEHA Ha
HaJIoroBble OpraHbl;

4) 0 CyMMax CTPaxoBbIX B3HOCOB, UCHUCIIEHHBIX K yniaTe (hM3N4eCKUM
JIMLoMm;

5) o cymmax Hanora, cbopa, CTpaxoBbiX B3HOCOB, NeHEN, WTPadOB,
MPOLIEHTOB, YaaYyeHHbIX PUINYECKNM NNLOM;

6) 0 COCTOSIHMM pacyeToB C BloaXXeToM no Hasoram, cbopam,

CTPaxoBbIM B3HOCAM, MeHAM, WTpadam, NpoLLeHTaM;

7) copepxalimecs B cnpaBkax 0 goxonax usnyeckmx v no opme
2-HO®J1 1 HanoroBbIx Aeknapaumax no Hanory Ha 4OXo4bl (U3NYECKMX JnLL
no opme 3-HADJI;

8) 0 poxopax pu3n4eckoro aMua, BbinJa4yeHHbIX eMy HaJIOrOBbIM

areHTOoM, OT onepauuii ¢ LLeHHbIMKM Bymaramu, onepawmin ¢ NPon3BOAHbLIMU
(PUHAHCOBLIMU NHCTPYMEHTaMM, @ TakXXe NPW OCYLLECTBJIEHUN BbIMIAT MO
LeHHbIM ByMaraM poCCMNCKMX SMUTEHTOB;

9) 0 xo4e npoBefeHNa 1 pesysibTaTax KaMepasibHON HaoroBow

NPOBEPKM HAaNOrOBOW AeKapauny No HaNory Ha 4oXoA4bl PU3NYECKUX AL, No
topme 3-HOOJT;

10) 0 BCTYMMBLUNX B 3aKOHHYIO CUJTy CyAebHbIX akTax, MPUHATLIX MO
pe3ynbTaTaM pacCMOTPEHUS LeN, B KOTOPbIX HANIOrOBbIe OpraHbl ABASANCH
NCTLLOM UAN OTBETHMKOM;

11) 0 nnaTeXxHbIX JOKYMEHTaX, CHOPMUPOBAHHbBIX (hN3MHECKUM JINLLOM U
nepefaHHbIX B HaJIOrOBble OpraHbl Yepes ANYHbIN KabuHeT
HasoronjaTenblUnKa;

12) ncnonb3yemble HasOroBLIMY OpraHaMu Npu peann3auum CBoOUX
MOJIHOMOYUI B OTHOLLEHWSX, PErYINPYEMbIX 3aKOHOAATENbCTBOM O Halorax u
cbopax, pa3meLleHne KOTOPbIX OCYLLECTBAAETCS HAaOr0BbIM OPraHoM B
NMYHOM KabunHeTe HanoronnaTenbLUuKa;

13) copep)xallimecsa B Corinacum HanoronnaTenbliuka (nnaTenslmnka
CTPaxoBbIX B3HOCOB) Ha NpPU3HaHWE CBeLEHUNA, COCTaBASAIOLLNX HAIOrOBYIO
TalHy, 06LlenoCcTynHbIMK, hopMa KOTOPOro yTBepXKaeHa npukasom ®HC
Poccum oT 15 Hosbpsa 2016 r. Ne MMB-7-17/615@ "06 yTBepXAeHUN PopMbl,
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hopmaTa cornacus Hasoronnatenblinka (NnaTenbLiMKa CTPaxoBbiX B3HOCOB)
Ha NpW3HaHWe CBEAEHMWN, COCTaBASAIOLLMX HANIOrOBYIO TalHy,
06LLefoCTYMHbIMKY, NOPSAKa 3aMoJHeHNs MOPMbI, @ TakXe NopsfKa ero
npeacTaBAeHUs B HaNOroBble opraHbl" (3aperncTpupoBaH MMHUCTEPCTBOM
tocTuumm Poccuinckon ®epepaumm 19 nekabpsa 2016 r., perncTpalMoHHbIN
Homep 44786);

14) noaTBepXxAatoLine CTaTyC HaJIoroBoro pesmaeHTta Poccminckon
depepaumnu;

15) nHble OOKYMEHTbI (MHopMaLma), CBeleHNA HalorOBbIX OPraHos,
npeaycMOTPeHHble 3aKOHOLaTeIbCTBOM 0 Hanorax n cbopax v NCrnosib3yeMbix
Ha/I0roBbIMM OpraHaMm Ana peann3saumm cBoux npas 1 06a3aHHOCTEN,
yCTaHOBJ/IEHHbIX KoLeKCoM.

[ll. Mepe4vyeHb LOKYMEHTOB (MH(OPMaLMK), CBEAEHWNA,
nepenasaemblX PU3NYECKUM JIMLLOM B HaJIOrOBble OpraHbl Yepes
NNYHBIN KabnHeT HanoronnaTeNbLMKa

7. DU3MYECKUM NNLLOM NepesaeTCa B HAJI0roBbIN OpraH 4Yepes JIMYHbIN
KabuHeT HanoronnaTenbLUMKa:

1) cornacue HanoronnaTenblyMKa (NnaTenbLiMKa CTPaxoBblX B3HOCOB)
Ha NPU3HaHWe CBEAEHWI, COCTABIAIOLLINX HANOrOBYIO TalHy,
06LenoCTynHbIMUY;

2) 3asBeHMe 0 NpeaoCTaBleHUN OKYMEHTa, NOATBEP XK AAloLWero
CTaTyC HaJIoroBoro pesmaeHTta Poccuinckon ®epepaumu;

3) DOKYMEHTbI, MpeAcTaBieHne KOTOPbLIX B Ha/NOrOBbIA OpraH Yyepes
JINYHBIA KabnHET HanoronnaTenblUMKa NpeaycMoTpeHo Kogekcom;

4) ysenomneHne o HeobxoauMoCTU NOJTYHEHUS LOKYMEHTOB Ha
B6yMa>xHOM HoCuTene;

5) nHble LOKYMeHTbI (MHOpMaLNs), CBeAeHNS (PU3NYECKOro inua,
NpeayCMOTPEHHbIE 3aKOHO4AaTENbCTBOM O Hasorax n cbopax u NCrnosib3yemble
DU3NYECKMM NIMLLOM NS peann3aumm cBoux npae n obsa3aHHOCTEN,
yCTaHoOB/AEeHHbIX Kogekcom.

IV. MonyyeHne pu3n4ecknM AnLom AocTyna K JMYHOMY KabuHeTy
HasoronaaTesNbLNKa

8. MonyyeHne pr3nM4ecKmm AnULLOM AOCTYNA K JIMYHOMY KabuHeTy
HasoronjaTesbLMKa OCYLLEeCTBAAETCA C UCMOb30BaHNEM:

1) norvHa 1 Napons, NoJIy4eHHbIX B COOTBETCTBUN C HACTOALLMM

Mopsagkom;

2) yCUNEeHHON KBaJIMPULMPOBAHHON 3/IEKTPOHHON NOANNCH (hU3MYECKOro
nmua;

3) ngeHTnhUKaTopa CBeAEeHUN 0 U3NYECKOM nLE B hedepasibHOM
rocyLapCTBEHHON NHGOPMaLMOHHON cucTeMe "EQnHas cuctema
naeHTUUKaUUmM n aytTeHTudurKkaumnm B MHPPacTpykType, obecneymnsatoLlen
NH(MOPMALMOHHO-TEXHOJIOM N4ecKoe B3aMOLEeNCTBNE MHPOPMALIMOHHbBIX CUCTEM,
NCNonb3yeMblX 414 NpefocTaBieHns rocyfapCTBeHHbIX U MYHULMMaNbHbIX
YyCNyr B 31€KTPOHHON hopme" (aanee - ECMA) B COOTBETCTBUM C
MonoxxeHneM o hefepasibHON FroCyLapCTBEHHOW NH(POPMALIMOHHON CUCTEME
"EOnHaN cucteMa ngeHTUgrnKaumm n ayTeHTunkaumum B MIHQPaCTPYKTYypPE,

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp.4mn310



obecneymBatoen MHHOPMALIMOHHO-TEXHOIOMMYECKOE B3aMMOENCTBIE
NH(OPMALMOHHBIX CUCTEM, MCNOJIb3YEMBIX AN NPefoCTaBAeHNS
rOCYAApPCTBEHHbIX Y MYHULUNAAbHbBIX YCAYT B 3/IEKTPOHHOW (hopme",
YTBEPXXAEHHbIM NPUKa3oM MUHUCTEPCTBA CBA3M U MAaCCOBLIX KOMMYHWKALIWN
Poccuiickon ®epepaumm ot 13 anpensa 2012 r. Ne 107 (3apernctpmpoBaH
MuHuncTepcTBoM tocTuumm Poccuinckon ®epepaumn 26 anpend 2012 r.,
perncTpaumoHHbIn HoMep 23952), C U3MEHEHNAMM, BHECEHHbLIMW MPUKA30M
MuHMCTEepCTBa CBA3MN U MaCCOBbIX KOMMYHUKaLUmi Poccuinckon ®egepauum oT
31 aBrycta 2012 r. Ne 218 "O BHeCeHUN nsMeHeHun B NonoxeHne o
thenepanbHOM rocygapCTBEHHOM MHGOPMaLIMOHHON cncTeme "EgnHasa cnctema
NOEHTUUKALMN N ayTEHTUGMKALNN B UHDPACTPYKTYpe, obecneynBatoLlen
NH(OPMALMOHHO-TEXHONOM MYECKOe B3aNMOAENCTBUE MHDOPMALMOHHBIX CUCTEM,
NCNOJSIb3yeMblX ANA NpefoCTaBAeHnsa rocygapCTBEHHbIX Y MyHULMUNAAbHbIX
yCNyr B 3N1E€KTPOHHOW hopme" (3aperncTpmpoBaH MUHUCTEPCTBOM HOCTULMUN
Poccuinckon ®epepaumm 27 ceHTabpsa 2012 r., perncTpaunoHHbIA HOMep
25546), npnka3oMm MUHNCTEpPCTBa CBA3N N MaCCOBbIX KOMMYHMKaL NI
Poccunckon ®epepaumm ot 23 ntond 2015 r. Ne 278 "O BHeCEHUN N3MEHEHWI

B [MonoxxeHmne o hegepabHON rocyaapCTBEHHON MHGOPMALIMOHHON CUCTEME
"EAMHag cucTemMa naeHTUUKaumMm 1 ayTeHTUnKaumm B MHPaCcTPYyKType,
obecneumnBaowen MHHOPMaLMOHHO-TEXHOIOMMYECKOE B3aMOAeNCTBUE
NH(OPMALMOHHBIX CUCTEM, MCMOJIb3YEMBIX 418 MPeaoCTaBAeHNS
roCyLapCTBEHHbIX 1 MyHULIMNANbHBIX YCAYT B 3/1EKTPOHHON hopme"
(3apeructpmpoBaH MUHUCTEPCTBOM tOCTULMK Poccminckon ®epepaumm

26 okTa6pa 2015 r., perncTpaunoHHbin Homep 39470) 1 NprKasoMm
MuHMCTEpCTBa CBA3MN U MAaCCOBbIX KOMMYHUKauUmi Poccuinckon ®egepauum oT
7 nions 2016 r. Ne 307 "O BHeCeHUN n3meHeHnn B M0N0XKEHME 0

thenepanbHOM rocygapCTBEHHOM MHGOPMaLIMOHHON cncTeme "EgnHasa cnctema
NOEHTUPUKALUN N ayTEHTUDMKALMIN B MHPACTPYKTYpe, obecneymnBatoLlen
NH(OPMALMOHHO-TEXHONOM MYECKOe B3aMOAENCTBUE MH(DOPMALMOHHBIX CUCTEM,
NCNOJIb3yeMblX NS NpefoCTaBeHnsa rocygapCTBEHHbIX Y MyHULUNAAbHbIX
yCNyr B 3N1E€KTPOHHOM hopme" (3aperncTpmpoBaH MUHUCTEPCTBOM HOCTULMUN
Poccninckon ®epepaunn 21 Hosbps 2016 r., perncTpauUnoHHbIN HOMEP

44379).

ABTOpM3aLMA C MOMOLLbIO y4eTHOM 3anucu ECUA ocyliecTsaseTca npu
HaM4Yny NpeaBapuTeNbHOro NOATBEPXKAEHNSA LOCTOBEPHOCTMU U NOJIHOTbI
BBELEHHON MH(OPMaLMM LN1A 3aBEPLUEHUS perncTpaumm usnyeckoro amua B
pernctpe usnyveckmx nuy ECUA ¢ ycnosrnem noaTBepX4eHUA IMYHOCTU
OOHUM U3 Cnefytowmx cnocobos:

a) nyTem NognncaHns BBEAEHHOW NHGOPMaLUK YCUIEHHON
KBaJIM(PUKALMOHHOW 31€KTPOHHON NOAMNUCHIO;

6) c ucnonb3oBaHueM Koaa akTueauum B ECUA.

B cnyyadax, yKasaHHbIX B MOAMNYHKTax 2 U 3 HAaCTOALWEro NyHKTa,
perncTpaumoHHas KapTa 418 Noay4YeHns AoCTyna K IMYHOMY KabuHeTy
HaforonsaTeblnKa (fanee - PernctpaunoHHas KapTa) hoopmumpyeTca
aBTOMaTUYECKM.

9. ina nony4yeHns U3M4eCKMM JnULLOM AOCTYNa K IMYHOMY KabuHeTy
HaJsioronsaTesblinKa C UCNOJIb30BaHMEM JIOTUHA Y Naposis (GU3NYeCKUM AnLoM
Unn ero NpeacTaBuTeNEM NPeACcTaBAfETCS 3a59BAeHNEe Ha NosyyYeHune
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L0CTYyNa K IM4YHOMY KabnHeTy HanoronnaTesbLimKa no popMe CoriacHo
npunoxxeHuo Ne 1 K HacToAwemy Mopsaaky (fanee - 3asaBneHne Ha NnonyvyeHne
foctyna) B tobon HanoroBbln opraH No cBoemy Bbibopy (3a NCKAOYEHNEM
TepputopuanbHbix opraHoB ®HC Poccum, K hyHKLUAM KOTOPbIX HE OTHOCUTCS
B3aMMOAENCTBME C (PM3NYECKUMU IMLLAMUN) U LOKYMEHT, YA0CTOBEPSIOLLNN
JINYHOCTb (IN3MYECKOoro amua<l>.

B cnyyae, ecnu msmyeckoe nuuo obpallaeTcsa B Has0roBhIn OpraH

yepes CBOEro NpeAcTaBMTeNs, NOJHOMOYNS NPeACTaBUTENS AOJKHbI ObITh
LOKYMEHTasIbHO NOATBEPKAEHbLI B COOTBETCTBUN CO CTaTbaMKU 27 1 29
Kopekca (CobpaHue 3akoHopaTenbCTBa Poccuinckon depepauun, 1998,

Ne 31, cT. 3824; 1999, Ne 28, cT. 3487; 2003, Ne 27 (4. 1), cT. 2700;

2009, Ne 30, cT. 3739; 2011, Ne 47, cT. 6611; 2017, Ne 30, cT. 4453),

a Takxe cTaTbaMmu 182 n 185 Mpa)kgaHCKOro Kogekca Poccuinckonm
depepaumnn (CobpaHue 3akoHogaTenbCTBa Poccunckon Gepepauun, 1994,

Ne 32, cT. 3301; 2013, Ne 19, cT. 2327; 2017, Ne 31 (4. 1), cT. 4808).

10. ina obecneyeHns Nony4yeHns GU3MYECKMM NULLIOM A0CTyNa K

NNYHOMY KabuHeTy HanoroniaTeNbLlMKa HanoroBbl OpraH Ha OCHOBaHUN
3aaBneHuns Ha Noy4YyeHne [oCTyna npeacTasnseT MU3nyeckomy mLy
PernctpaumnoHHyto KapTy no hopMe CornacHo npunoxxeHuo Ne 3 K HacTosLWweMy
MopsiKy, B KOTOPOW yKa3blBAETCA SIOMMH U NEPBUYHO NMPUCBOEHHbLIN
husnyeckomy nunLy naposb (Hasee - NepBUYHbLIA Naposb).

<1> Mpwn obpalleHnn pr3n4eckoro n1La B HaNOroBbIA OpraH Yyepes
npegcTaBuTena GU3nNyeckoro nnua, NpeacTaBnseTcs JOKYMEHT,
YA0CTOBEPSIOLWNIA IMYHOCTb NpeacTaBmuTens hmsnyeckoro amua.

11. PeructpaunoHHas KapTa NpencTaBASETCSA HaJIOrOBbIM OPraHoMm
hr3myeckomy nuLy cnegyolmmm cnocobammn<2>:

1) HenocpeaCTBEHHO B HAJIOroBOM opraHe<3>. [pu 3ToM

PernctpaunoHHas KapTa NpeacTaBigeTcs HajloroBslM opraHoM B TeyeHue 15
MWHYT Nocne nosyyvyeHns 3asiBNEHNS Ha NoJiydeHne AOCTyna Wiy no npocskbe
(pn3nyeckoro nmua B Te4eHne 15 MUHYT npyv NOBTOPHOM €ro rnoceLleHnm
YyKa3aHHOro HaJIoroBoro opraHa;

2) No agpecy 3N1eKTPOHHON NOYThI, yKa3aHHOMY B 3asBJI€HUN Ha

nosiydyeHune goctyna. Npu 3ToM PerncTpaumoHHasa KapTa NpeacTaBigeTcsa He
nosgHee 15 KaneHAapHbIX AHEWN CO AHA NOJlYYEHUS Ha0roBbIM OPraHoOM
3asBsieHUs Ha NoJly4eHue ocTyna.

12. B cnyyae, ec/iv B Xoe perucrpauunm gusmyeckoro anua B

NIMYHOM KabuHeTe HanoronaTeNblnKa perncTpaumns He 6oina npomsseaeHa,
HanoroBbIN opraH UHGoOpMUpyeT 06 3TOM hr3nyeckoe Lo HeNoCpeaCcTBEHHO
npw ero NoceLeHnn HaIoroBOro opraHa imbo Yyepes NpeacTaBuTENs
usmyeckoro nuua, MmMbo No afpecy 3NeKTPOHHON NOYThI, yKa3aHHOMY B
3asfBNeHUN Ha noJlyyeHne OocTyna.

B 3TOM cnyvae m3nyecKmMm nnMuoM NpefcTaBaseTCs B HaoroBbIn

opraH 3assneHue 06 yTo4HeHMU CBeAEeHUIN Npu NoJlyYeHnn JoCcTyna K
JINYHOMY KabUHeTy HanoroniaTeNbLUKa, YKa3aHHbIX B paHee
npeacTaBneHHOM 3asaBJIeHUN Ha MoyyYeHre A0CTyna, No hopme CornacHo
npunoxeHuio Ne 2 K HacTosiweMmy MNopaaky (ganee - 3asBneHne 06 yToYHEHMM
cBeLleHun).
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13. AKTuBaLuna nornHa 1 NepBMYHOro Naposs oCyLeCcTBAAETCA B

TeyeHVe 04HOro Yyaca nocie perucrpauumn usny4eckoro auua B IMYHOM
kKabunHeTe HanoronaaTebLmMKa.

14. NMpun NnepBOM BXOAE B INYHbIN KaBUHET HaoroniaTeNblinKa
busnyeckomy aumLy HeobxoaMMo CMEHUTbL MEPBUYHLIN Napob AnMbo
NoOATBEPAMTL €ro fajibHelnllee NCnonb30BaHue.

15. B cniydae yTpaTthbl Napons ero BOCCTaHOBJIEHUE OCYLLeCTBSeTCS
cneayowmmmn cnocobamm:

1) nnyHo, NyTeM NpencTaBieHns 3adBeHNSA Ha Noly4YeHne 4ocTyna B
noboi HanoroBbI OpraH No cBoeMy BbIOOPY (3@ UCKNOHEHNEM
TeppuTopuanbHblx opraHoB ®HC Poccum, K PyHKLNAM KOTOPbIX HE OTHOCUTCA
B3aMMOLeNCTBUE C hn3MYecKumMn nuuamm). Mpm 3ToMm busnyeckoe AMLo B
nose "Mpowy" 3asiBNeHNa Ha NosyyYeHne AoCTyna BblbMpaeT pekBm3uT "2 -
BblaTb HOBbIV MapoJib A5 NOJyYEeHMA LOCTYMa K JIMYHOMY KabnHeTy
HaforonsaTeNblnKa" N NpeacTaBadeT JOKYMEHT, YA0CTOBEPSIOWNIA INYHOCTb
(hn3myeckoro nnua;

2) 3NeKTPOHHbIM CNOCOH6OM, C UCMOb30BaHNEM JaHHbIX, paHee
3aMoJIHEHHbIX M COXPaHEHHbIX B onuun "Pa3pelnTs BOCCTAHOBSIEHWE Napons
Nno afpecy 3/eKTPOHHOM NoyThl" pa3gena "Mpodunb" An4HOro kKabuHeTa
HajoronjaTesnblMKa ANa cneayowmx nonen: "Homep tenedona", "E-mail",
"KoHTposnbHoe cnoso". Mpu 3ToM B nose "E-mail" husmnyeckoe nnuo
yKa3blBaeT afipec 3/IeKTPOHHOMN MOYThI.

(MyHKT B pepakumm MNpukasa PegepasibHON HANOroBOW CyXObI

07 06.11.2018 r. N MMB-7-19/627@)

15.1. locTyn K An4HOMY KabuHeTy HanoronnaTenblimnka

npekpawaeTcs B cyiyvasx:

a) Bbibopa hM3M4YeCcKnUM NLIOM B IMYHOM KabuHeTe HanoronnaTeNbLmMKa
onuum "oTKaszaTbCA OT MOJIb30BAHMNA INYHBIM KabUHETOM
HajnoronnaTenblmka";

6) Nnpy NoCcTynaeHMn OT PU3NYECKOro NnLa 3asBJEHNS Ha NOJyYeHne
[0cTyna ¢ BoibpaHHbIM B none "MpoLy" pekBn3nuToM "3 - npekpaTuTb
AOCTYN K IMYHOMY KabuHeTy Hanoronnatenbwmka";

B) NOCTYMNAEHNs CBELEHNIN O (haKTe CMePTU (PU3NYECKOro imua oT

opraHa, oCyLLeCTB/IAIOWEro perncTpaLmio akToB rpaXAaHCKoro COCTOAHUSA
pumsnyecknx nuy,.

B cnyyae npekpalleHns LocTyna (hmM3nm4eckoro amua K Jn4Homy

KabnHeTy HasloronnaTebLLMKa NO OCHOBAHWNAM, YKa3aHHbIM B HAaCTOSILLEM
NYHKTE, MHOPMaLMS 0 TaKOM NLE UCKI0YaeTCa U3 UHPOPMALMOHHOIO
pecypca "JInyHbin KabnHeT HanoronnaTenblMKa" Ha ouumnanbHoM cante OHC
Poccun.

(MyHKT pononHeH - MNprka3s ®efepancHOM HaNOroBon ciyxbbl

07 06.11.2018 r. N MMB-7-19/627@)

<2> Cnocob nony4yeHns PerncTpaumnoHHON KapThl YKa3biBAETCS
HU3NYECKMM NNLIOM B 3asBJIEHMM Ha MOJlyYeHUe gocTyna.

<3> PerucTpaumnoHHas KapTa nNpeicTaBaseTcs (pU3nYeckomy auLy uim
ero npencTaBuTeNio.

V. ®dopmMupoBaHme INYHOro KabuHeTa HanoronnaTesnbLlMKa
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16. ®opMupoBaHMe NMYHOro KabrHeTa HasloronsaTeNblinKa
ocywecTngetca PHC Poccun B TedeHme Tpex paboymx QHeN co AHA
permcTpaumm Gu3n4eckoro amua B JIMYHOM KabuHeTe HanoronaaTeNbLMKa.
17. Mpu HanM4Ynn SOKYMEHTOB (MH(opMaLun), CBeeHNn 0 (U3NYeCKOM
NNLe B HECKOJ/IbKMX Ha0roBbIX OpraHax AOKYMeHThl (MHopMaLms),
CBEAEHNA pPa3MeLLaloTCs B IMYHOM KabnHeTe HanoronnaTesblinka He3aBnCcmMmo
0T MeCTa nofayu 3asBieHus Ha NnojyyYeHne JocTyna.

18. dnsnyeckoe n1LO, NOJy4YMBLLIEE AOCTYN K JINYHOMY KabuHeTy
HaJsioronsaTesblinKa, NoJly4aeT OT Ha/NoroOBOro OpraHa B 3/1eKTPOHHOW
hopMe Yyepes ANYHbIA KabuHeT HanoronnaTenblinKa JOKYMEHTbI
(MHopmMaLmIo), CBEAEHNS, UCNOJSIb3yeMble HaNoroBbIMY OpraHammn npwu
peann3aunm CBOUX NOJHOMOYUIA B OTHOLLEHUSAX, PETYANPYEMbIX
3aKOHOAATeNbCTBOM O HaJlorax u cbopax.

19. ®u3smnyeckoe NMLO, NOSYYMBLLEE AOCTYN K IMYHOMY KabUHeTY
HaforonsaTenblnka, becnnaTHo opMnpyeT B IMYHOM KabnHeTe
HasoronsaTeNblinKa YCUIEHHYIO HEKBANUMULNPOBAHHYIO 3/IEKTPOHHYIO MOAMNUCH
1 BblibrpaeT oauH 13 cnocoboB ee XpaHeHN: "KJII0Y 3J1eKTPOHHON NOAMNCK
XPaHWTCS Ha KOMMbloTepe nosb3oBaTens" nnmbo "Koy 31eKTPOHHOM NOAMMCK
XPaHUTCA B 3alMLeHHOM XpaHuanwe ®HC Poccuun®.

YKa3aHHasa ycuneHHasa HeKBaaNULMPOBaHHAsA 31eKTPOHHasA NOAMUCH
LEeNCTBUTE/IbHA TOJIbKO B paMKax B3auMoOLenCTBMA (hU3MYeCKoro anua ¢
HaNoroBbIMU OpraHaMmn Yepes NNYHbIA KabMHET HasloroniaTeNbLLMKa.
MopsiAok hopMUPOBAHUSA YCUIEHHON HEKBANNPMLINPOBAHHOW 3/1EKTPOHHON
noanucy yteepxxaeH npmkasom ®HC Poccum ot 20 aBrycta 2015 1.

Ne CA-7-6/364@ "O6 yTBEpXXAEHWM NOPsiAKa (hOPMUPOBAHNS YCUNEHHON
HEKBaNUMOULUPOBAHHON 3NEKTPOHHOM NOAMMUCK HasoronaaTenbLmka"
(3apernctprpoBaH MUHNCTEPCTBOM tOCTULMK Poccuinckon ®egepanmm

22 ceHTs6ps 2015 r., perncTpaumnoHHbIn Homep 38949).

[loKyMeHTbl (MHopMaLma), cBeAeHUS, HanpaBaeHHbIe (U3NYECKIUM

JINLLOM B HA/IOrOBbIN OPraH B 3JIEKTPOHHOWN (hopMe, 1 MOAMUCaHHbIe
YCUJIEHHON HEKBaNUULMPOBAHHOW 3N1EKTPOHHOW NOANUCHI0, MPU3HAIOTCS
PaBHO3HAYHbIMU AOKYMEHTaM (MHOpMaLmMm), CBEAEHNAM Ha ByMaXKHOM
HocuTene, NOAMMCaHHLIM COBCTBEHHOPYYHON NOAMNCHLIO (ON3MYECKOro AnLia.
20. B cnyyae, ecnm usnyeckomy amLy Heobxogmmo nonyyaTtb 0T
Ha/l0roBOro opraHa LOKYMeHTbI (MH(opMaLnto), CBeAeHNS Ha ByMa)kHOM
HocuTene, r3n4eckoe NULO HanpasaseT B 060N HaOrOBbLIA OpraH no
cBoeMy BblbOpY (3@ MCKOYEHNEM TeppuTopranbHbix opraHoB ®HC Poccuun, K
(PYHKLMAM KOTOPbIX HE OTHOCUTCSA B3aUMOLENCTBMUE C (hU3NYeCKUMN ThLLaMm)
yBeAoMsieHme o HeobxoAnMOCTY NoayyYeHns JOKYMEHTOB (MHopMauun),
CBEAEHNIN Ha ByMa>kHOM HocuTene.

Mocne nosiyvyeHns oT PU3NYECKOro JinLa yBeLOMJIeHNS, YKa3aHHOr o

BblLle, JOKYMEHTbl (MHhopMaLmns), CBeAEHMNSA, NCMONb3YeMble Ha0roBbIMM
opraHamu npu peanmsalnm CBOUX NOJHOMOUUA B OTHOLLEHUSAX, PETYANPYEMbIX
3aKOHO4aTeIbCTBOM O Hajnorax u cbopax, HaNpPaBAAOTCA HaNOrOBbIMU
opraHamu pusnyeckomMy nuuy Ha 6yMa>kHOM HOCUTENE MO UcTeyeHmmn 3
paboynx OHEN Co AHA NOSYyYeHNs yKa3aHHOr0 yBEAOMIIEHNS.

B cnyyae HenosyyYyeHns oT (PU3NYECKOro inLa yBeaoMIeHNS,

YKa3aHHOro Bblille, N0 UCTevyeHnn 3 paboynx OHeN Co AHA perncTpauum
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rn3MYecKoro nnLa B IMYHOM KabnHeTe HanoronnaTeblinKa HanpasBaeHme
HaI0roBbIMM OpraHaMu hU3NYECKOMY LY LOKYMEHTOB (MHopMaLun),
CBELEHMNIN OCYLLECTBAAETCS TONbKO Yepes ANYHbIN KabuHeT
HasoronjaTesbLnKa.

21. Mpw npekpaeHnun ocTyna pu3nyeckoro anua K Jn4Homy

KabnHeTy HasoronaaTeNbLUMKa B CyYasax, MPeayCMOTPEHHbIX NOANYHKTaMu
"a" n "6" nyHkTa 15.1 HacToswero Mopsaka, HalloroBble OpraHbl
HanpaBAAlT AOKYMEHTbI (MH(opMaLmio), cBeaeHNs HU3NYECKOMY NULY Ha
H6yMa>KHOM HOCMTENE NN B 3NIEKTPOHHON DOPME MO TeSIEKOMMYHMKALMOHHbIM
KaHaflaM CBA3M Mo nctedeHmmn 3 paboymnx OHen Co AHA NpekpaLleHns
A0CTyna (hM3NYECKOro iMla K INYHOMY KabnHeTy HanoronnaTenbLnKa.

22. AKTyannsaumsa GOKYMeHTOB (MHopMaLmmn), cBeeHNA, NoayYaeMblxX
yepes IMYHbIN KabuHeT HanoronnaTenbLlUMKa, OCYLLECTBASETCA e)XKeAHEBHO He
pexxe 04HOro pasa B AeHb.

23. [laTon oTnpaBKy LOKYMEHTOB (MHopMaLun), CBeaeHnI

bU3nYecKkomy nLy Yepes NNYHbIA KabMHET HanoronaaTesbliMka CHUTaeTCS
faTa, 3a(pMKcMpoBaHHasa HaJ0roBbIM OpPraHoM B NMOATBEPXAEHUN ATl
OTNpPaBKMW.

[laTon nony4yeHns OOKYMeHTOB (MHOpMaLun), CBeaeHn pusndecknm
JINLLOM CYMNTAETCA AeHb, CNeayoLnii 3a HEM pa3MeLLeHnsa JOKYMEHTOB
(nHopmaLmn), CBEAEHUI B NTMYHOM KabuHeTe HanoronaaTesbLmKa.

VI. MNepenada HpU3N4YECKUM JINLLOM B HaJI0rOBblE OpraHbl
JNIOKYMEHTOB (MH(OPMaLIMK), CBEAEHUI Yepe3 NNYHbIA KabuHeT
HaJsioronjaTesblUnKa

24. loKyMeHTbl (MHhopMauus), cBeaeHUs, NOANMMNCAaHHbIE YCUIEHHON
KBaMMULMPOBAHHON 3/1EKTPOHHON MOAMNNCHIO NN YCUIIEHHON
HEKBaNUMOULNPOBAHHON 3NEKTPOHHOM MNOAMWCLIO, MOryT BbITb NepefaHbl B
HaJIoroBble OpraHbl Yepes ANYHbI KabnHeT HanoronaaTenbLmKa.

25. B TeveHune ogHoro paboyero OHSA CO AHSA NOJYYEHUS HAIOrOBbIM
OpraHoOM OOKYMEHTOB (MH(opMaLun), CBeAEHWU B aBTOMAaTUYECKOM peXxnme
BbIMNONHATCS Cnegytolne OencTBma:

1) perncTpnpytoTcs LOKYyMeHTbl (MHopMaLus), CBEAEHUS,

NoCTynuBLUME OT (PM3MYECKOro Anua;

2) hopMUpyeTCa KBMTaHUMA 0 NpueMe LOKYMEHTOB (MHopmauum),
CBEeLEHMI, KOTOpas NOAMNUCHLIBAETCA YCMAEHHON KBAaNNGMULIMPOBAHHOW
3NEKTPOHHOW MOANUCHI0 HAIOrOBOIr0 OpPraHa 1 HanpaBaseTCcs PU3NYecKomy
nnuy;

3) B IM4HOM KabunHeTe HanoronaTeNblWUKa pa3MeLLaeTCs KBUTaHLMA 0
npueme fOKYMeHTOB (MHopMaL M), CBEAEHNIA.

26. [laTon nepegayn GU3NYECKUM JIMLIOM B HaJIOrOBbIN OpraH

JNOKYMEHTOB (MHGOPMaLK), CBEAEHUI Yepe3 NNYHbIA KabuHeT
HafloronsaTe bliNKa CYMTaAETCa AaTa, 3aPUKCMPOBAHHAA B MOATBEPXXAEHNN
[aTbl OTMPaBKW.

Mpy 3TOM OaTON NOJY4YEHNS HANOrOBbIM OPraHOM AOKYMEHTOB
(nHopmaLmn), cBeAEHWU OT (HU3MYECKOro ANLA Yepes NNYHbIN KabuHeT
HaJioronsaTeNbliNKa CYATAETCA AaTa, yKa3aHHasa B KBUTAHLMMN O MpMeMe.
(FnaBa B pegakuuu Nprkasa ®egepanbHON HaNOroOBOW CNYXObI
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o7 06.11.2018 r. N MMB-7-19/627@)

MpunoxeHus Ne 1 - 3 He npusoaaTca. CM. opuumanbHbIn
WHTepHeT-nopTaJs NpaBoBon nHgopmauun http://www.pravo.gov.ru.
(BHeceHbl n3mMmeHeHns B npunoxxeHus NeNe 1 1 3 - Mpukas PegepanbHON
Hanoroeol cny»x6bl 0T 06.11.2018 r. N MMB-7-19/627@)
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