006 yTBep>xpaeHuu MopapKa NCNoNb30BaHUA apPXUBHbIX
AOKYMEHTOB B rOCYAapCTBEHHbIX U MYHULLMNAJIbHbIX apXUBax
Poccuunckon depepauum

Mpuka3 ®enepanbHOro apxmBHoro areHTCcTBa - Ne 143 - 07 01.09.2017 - [leNcTBYET C M3MEHEHUAMNA

®ENEPAJIBHOE APXVMBHOE ArEHTCTBO
MPNKA3
MOCKBA

1 ceHTs6pa 2017 r. Ne 143

06 yTBepxaeHun Mopsiika UCMOSIb30BaHUS aPXUBHLIX LOKYMEHTOB B
roCyIapCTBEHHbIX U MyHULIMNabHBLIX apxuBax Poccuiickon Gepepaumm

3apeructpuposaH MuHtiocTom Poccum 1 Hosbpsa 2017 r.
PernctpaunoHHbIn Ne 48765

B COOTBETCTBUM C MYHKTOM 2 YacTW 1 cTaTbl 4 1 HaCTblo 5 cTaTbun

26 ®epepanbHOro 3akoHa oT 22 okTa6psa 2004 r. Ne 125-03 "0O6 apxuBHOM
aene B Poccuinckon ®epepaummn” (CobpaHume 3akoHogaTenbCTBa Poccuinckonm
®epepaumm 2004, Ne 43, cT. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49,

cT. 6079; 2008, Ne 20, cT. 2253; 2010, Ne 19, ¢T. 2291; Ne 31,

CT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40, cT. 5320; 2015, Ne 48,

CT. 6723; 2016, Ne 10, cT. 1317; Ne 22, cT. 3097; 2017, Ne 25,

cT. 3596), nyHkTOoM 7 MonoxxeHna o PegepasibHOM apXMBHOM areHTCTBe,
yTBEpXAeHHOro Yka3om lpesngeHTta Poccunckon ®enepaunm ot 22 UIOHA
2016 r. Ne 293 "Bonpockl ®efnepaibHOro apxnsHoro areHtcrea" (CobpaHue
3aKoHoZaTenbCTBa Poccuinckon Penepaunn, 2016, Ne 26, cT. 4034),
NpuKasblBalo:

yTBEPANTL NpuaraemMbii MNopsaoK NCNosib30BaHNA apXMBHbIX

JOKYMEHTOB B rOCY,@apCTBEHHbIX U MyHMLMMANbHbIX apxmnBax Poccminckon
depepauymm.

PykoBogutens A.H.ApTun3os

YTBepxnaeH
npukasom Pocapxusa
oT 1 ceHTsb6pa 2017 r. Ne 143

NOPSOOK UCMONMb30BAHUSA APXUBHbBIX JOKYMEHTOB
B TOCYOAPCTBEHHbIX 1 MYHULMMNAJIbHBIX APXUBAX
POCCUNCKOW ®EOEPALINN

|. OBLLMNE MONOXEHNSA

1.1. Mopapok Ncnosb30BaHUA apXMBHLIX LOKYMEHTOB B
rocyapCTBEHHbIX U MyHULIMNAbHbLIX apxuBax Poccuinckon depepauunm
(manee - MNopsapok) pa3paboTaH B cooTBeTCTBMMU C PefepaibHbIM 3aKOHOM
0T 22.10.2004 Ne 125-03 "06 apxusHOM fene B Poccuinckon degepauun
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaunn 2004, Ne 43,

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.1m312



CT. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20,

CT. 2253; 2010, Ne 19, cT. 2291, Ne 31, cT. 4196; 2013, Ne 7, cT. 611;

2014, Ne 40, cT. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317,

Ne 22, cT.3097; 2017, Ne 25, cT. 3596).

1.2. Mopsafok pernaMmeHTUpyeT opraHn3aunio paboTsl Nonb30BaTeNEN C
AOKyMeHTamu ApxuBHoro cdoHga Poccninckon degepaunm n gpyrumm
APXUBHbIMW OOKYMEHTAMU, He COAEPXKAaLLMMMN CBEAEHMNS, COCTaBAAOLWME
rocyapCTBEHHYIO TallHy (Oanee - gena, HOKYMEHThI),
CNpaBOYHO-NMONCKOBbLIMW CPEACTBAMU K HUM N HAaXOAALWMMUCS Ha XPaHEHUN B
Hay4HO-CrpaBoYHbIX BbAnMoTEKaX apXMBOB NeYaTHbLIMK N34aHMAMK (fanee -
neyaTHble U34aHNA) B YNTasbHbIX 3aax (MPOCMOTPOBLIX 3a/laX, KOMHaTax
NpPOCAyLWNBaHNS (POHOLOKYMEHTOB, MOMELLEHNSAX KaTaoroB) rocy4apCTBEHHbIX
N MYHULUMMANbHbLIX apXUBOB (Aafiee - apxuBbl) Uan (Mpy OTCYTCTBUK
cneunansHO BbiAeNEHHOr0 noMeLLeHnsa) B paboyelt KOMHaTe apxuBa (panee -
YuUTasIbHbIN 3aJ1) NO4 KOHTPoJiIeM paboTHUKA apxuBa.

1.3. Monb3oBaTenu obnagatoT paBHbLIMK NPaBaMy Ha N3yYeHne oen,
LOKYMEHTOB, HAaX0OALWMNXCA HAa XPaHEHUN B apXMBaX, CMNPaBOYHO-MONCKOBbIX
CPencTB K HUM, NeYaTHbIX N34aHWN B COOTBETCTBMMN C 3aKOHOAATE/IbCTBOM
Poccuiickon ®epepaumm.

1.4. Ha ocHoBaHuu Mopsiaka apxuBbl, ABASAIOWMECS YUPEXOAEHNAMU,

MOryT pa3pabaTbiBaTb NOKaNbHbIE aKThl, PernaMmeHTmpytowme paboty
nonb3oBaTenen ¢ enamu, LOKyMeHTaMu, CNPaBoYHO-NMONCKOBLIMMI
cpencTBaMu K HAM, Ne4YaTHbIMU N34aHNAMW B YNTasbHbIX 3a/1aX apXMBOB C
y4eTOM Cneundukn JOKYMeHTOB apxuBa, 0cobeHHoCTel ero paboThl.

II. NOPALOK O®OPMJIEHNS NMPOMYCKA NMOJIb30BATE/ISAl B YATAJIbHBIA 3AN

2.1. Monb3oBaTeNb AOMNYyCKaeTcs ANs paboTbl B YNTaNbHbLIN 3a/ Ha
OCHOBaHWW 3asBIEHNA B NPOCTON MMCbMEHHOWN (hopMe UM NUCbMa
HanpaBMBLUErO €ro opraHa Wan opraHM3aunn, B KOTOPbIX yKa3bliBaloTCA
hamunnsa, nMs, 0THECTBO (NPY HaNMYMK) NONb30BaTENS, MECTO paboThbl
(y4ebbl) 1 LOMKHOCTb (MpU HAAMYUK), YHEeHOE 3BaHMNe 1 y4eHas cTeneHb
(Mpn Hann4uu), TeMa, XPOHOJOrMYeCKMe paMKn NCCefoBaHus.

2.2. Mpwn oopMmaeHnn nponycka ans paboTbl B YNTaNbHOM 3ase
NnoJib30BaTesb 3aM0JIHAET aHKeTY (MpunoxxeHne K MNopsaky), B KOTOPOW
yKa3blBaeT:

hamunuio*;

nma*;

0TYECTBO (NpU HaMYNN)*;

naTy poxaeHus*;

rpa)kgaHCTBO*;

MecTo paboThl (y4ebbl) 1 4OMKHOCTL (NPU HaNMYUK);

obpa3oBaHuMe, yYeHOe 3BaHNE U YYEHYIO CTEMEHb (NPW Hannmynun);
OCHOBaHMe A1 NPOBEeAEHUS NCCef0BaHUS (MYHOe 3asABieHmne
noJsib30BaTesns Wan NMCbMO HanpaByBLLEN ero OpraHn3aunmn);

TeMy, XPOHONOrM4ecKne pamkun NCCnenoBaHns*;

uenb paboTsl;

agpec perncTpauum no MecTy Xutenbctea (NpebbiBaHna)*;

agpec hakTUYeCcKoro NpoXxnsaHma*;
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HOMep KOHTaKTHOro TenedoHa (Npu Hann4unn);

afpec 3JIEKTPOHHON NOYThbI (NPU HaNU4mn);

BM, CEPUIO, HOMEpP 1 AaTy BblAa4n 4OKYMEHTa, YA0CTOBEPSIOLLEr0
JINYHOCTb, @ TaKXXe OpraH, BblAaBLINA OOKYMEHTH,

hamunng, nMs, 0TYECTBO (MPU HANMYUK) COMPOBOXKAAIOLLErO AnLLa**,
Monb3oBaTenb 3HAKOMUTCA € MopAaKoOM, NpeabaBASeT COTPYAHUKY
YUTaJIbHOrO 3asa AOKYMEHT, YAOCTOBEPSIOLWNA INYHOCTL, U AaeT
NMMCbMEeHHoe corflacue Ha 0bpaboTKy NepcoHanbHbIX AaHHBbIX.
Monb3oBaTeNb, HE AOCTUI LI COBEPLUEHHONIETMSA, OONYCKAeTCa Ans
paboTbl B YNTabHbLIN 3a0 C O4HWUM U3 poaANTENENn UAN APYT M 3aKOHHbLIM
NpeacTaBMTENEM, HECYLLMM OTBETCTBEHHOCTb 3a cobntoaeHue MNopsaaka
HeCcoBepLUEHHONETHNM NOJSIb30BaTENEM.

ConpoBoxaatowme nuua (B TOM 4nuCsie 3aKOHHbIe NpeacTaBuTenu,
NepeBoOAYNKN N APYre NOMOLLHUKK, 1La, COMPOBOXAatoLLME NOJIb30BaTENSA C
OFPaHNYEHHbIMM BO3MOXXHOCTSAMM 34,0P0BbSA) AOMYCKAOTCA B YNTasbHbIA 3an
apXuBa Ha OCHOBAHWW 3aMOJIHEHHOW aHKETbI, B KOTOPOW yKa3bIBalOTCA:
hamunnsa, nMms, 0T4eCTBO (NPV HannM4yMK), AaTa POXKAEHNS, FPaXKAaHCTBO,
MecTo paboThl (y4ebbl) 1 4OMKHOCTL (NPY HaNM4KMK), aapec perncTpaunm
Mo MecTy XUTenbCTBa (NpebbiBaHns), agpec hakTMYeCKoro npoXXmnBaHms,
HOMep KOHTaKTHOro TenedoHa (Mpu Hannmynn), aapec 31eKTPOHHON MOYThI
(Mpw Hanwnuuu), BUA, CEPUSA, HOMEP 1 AaTa BblAavyn LOKYMEHTa,
YAO0CTOBEPSIOLLEr0 IMYHOCTh, @ TaKXXe OpraH, BblAaBLWNA JOKYMEHT,
hamMuans, nMsa, 0T4ECTBO (NPY HaNM4MKM) CONPOBOXAAEMOro AnLa.

* 0bsi3aTeNbHO AJ1S 3aMO0JIHEHUS.
** 0Ba3aTesIbHO ANA 3aM0/IHEHNA B C/lyYae NOCELWEHNS YATaIbHOro
3a/1a apxXuBa C COMPOBOXXAAIOLNM JINLIOM,

2.3. MNonb30BaTesNio Ha OCHOBaHWY 3a4BJIEHNA UKW NMUCbMA
HanpaBMBLUEN ero opraHu3aLmm U 3anoJHEHHON aHKETbI 0POpPMIAeTCS
nponyck ans paboTel B YATaNbHOM 3aJie, ENCTBYOLWMIA B TEYEHNE
KaneHOapHOoro roga co AHS Bblgayn.

Jlnuy, conpoBoXXfatoLLeMy Moab3oBaTeNs, Ha OCHOBAHUN 3anoJIHEHHON
UM aHKeTbl 0DOPMASETCS MPONYCK B YATAbHbIN 3a, OEACTBYIOWMI B
TeyeHne KaneHOapHoro roga co AHS Bblgayn.

2.4, Cpok paboTbl B YNTaSIbHOM 3a/e NPOAJSIeBAETCS apXMBOM MO
3a5BJIEHMNIO NOJIb30BATENS WM NMUCbMY HanpaBMBLUEA ero opraHu3aumm.
MpoaneHune cpoka paboTbl MONL30BaTENSA B YNTAJ/IbHOM 3ase OCYLLEeCTBASETCA
B Nopsiike, NpefyCMOTPEHHOM NyHKTOM 2.3 lopagka.

. BOCTYMN NONb30BATEIA K AENAM, NOKYMEHTAM,
CNPABOYHO-NMOUNCKOBbLIM CPEACTBAM K HUM,
MEYATHBIM N3 OAHUNAM

3.1. MNMonb3oBaTeNo NpefoCcTaBAgeTca 4OCTYN K AeslaM, LOKYMeHTaM,
CMPaBOYHO-MOUCKOBBLIM CPEACTBAM K HUM, MeYaTHbIM U3[JaHNAM C YHETOM
OrpaHNYeHnin, YCTaHOBJIEHHbIX 3aKOHO4AaTENbCTBOM POCCUMINCKON
depepaunn<ls>.

3.2. MNonb30BaTeNo NPpefoCcTaBaAseTca 4OCTYN K Aenam, LOKYMEeHTaM,
CMPaBOYHO-MOUCKOBbLIM CPEACTBAM K HUM, NeYaTHbIM U3LaHUAM

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp.3un312



orpaHW4eHHoro foctyna:
3.2.1. copepKalinM CBEAEHNS, COCTaBASIOWME OXPAHAEMYIO
3aKOoHoZaTeNnbCTBOM Poccunckon ®efepaumm TanHy, nNpu yCcioBmm
cobnofeHuns nonb3oaTenem TpeboBaHN N OrpaHNYEHNIA, YCTaHOBIIEHHbIX
3aKoHO4aTenbCTBOM Poccuinckon ®enepaunm;

<1> CraTbs 25 ®epepanbHOro 3akoHa oT 22.10.2004 Ne 125-03

"06 apxuBHoM aene B Poccuinckon denepauun”, (CobparHne
3aKoHofaTenbCTBa Poccuinckon degepaumm 2004, Ne 43, cT. 4169; 2006,
Ne 50, cT. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20, cT. 2253; 2010,

Ne 19, cT. 2291, Ne 31, cT. 4196; 2013, Ne 7, cT. 611; 2014, Ne 40,

cT. 5320; 2015, Ne 48, cT. 6723; 2016, Ne 10, cT. 1317, Ne 22,

cT. 3097; 2017, Ne 25, cT. 3596).

3.2.2. »MeLWwnM NoMeTy "ans cayxebHoro Noab30BaHUS" NP HaaUyYnn
NMUCbMEHHOro pa3peLleHns oT oHaoobpa3oBaTens (MpaBoONPeEEMHUKaA);
3.2.3. cogepxxalum CBeeHUS O JINYHON N CEMENHON TalHe

rpakaaHrHa, ero YacTHOW XXWN3HU, a TakXXe CBeAeHNs, co3aatoLmne yrposy
nnsa ero 6e3onacHoOCTK, A0 UcTevyeHnsa 75 neT co AHS Co34aHus

JNOKYMEHTa, €C/IN NOJIb30BaTEb:

ABNAETCA Cy6BEKTOM yKa3aHHbIX CBEAEHWI - Ha OCHOBaHMWM
COOTBETCTBYIOLLEro 3asBieHNs Npu npeabaBieHn LOKYMEHTOB,
YAOCTOBEPSIOLLNX JINYHOCTb;

ABNAETCA HACNE4HNKOM MO 3aKOHY - Ha OCHOBAHUWN COOTBETCTBYHOLLEr0
3a5BIEHNS NPY NPeabABIEHUN JOKYMEHTOB, YAOCTOBEPSAOLNX JNYHOCTb U
NnoaTBEPXAAOLWNX POACTBO;

ABNSETCA HAaCNIeAHNKOM MO 3aBELLAHUIO - HA OCHOBaHUW

COOTBETCTBYIOLLEro 3asBAEHNS NPU NpeabaBAeHNN LOKYMEHTOB,
YOOCTOBEPSIOLWLNX JINYHOCTb, @ TaK)Xe LOKYMEHTOB, NOATBEPXAAIOLWNX NPaBo
HacliefoBaHUS, C YKa3aHWEM Ha COOTBETCTBYIOLWMIA AOCTYN K YKa3aHHbIM
Aenam, JOKyMeHTaMm;

MUMeeT cornacue rpaxkaaHvHa uam ero HacnegHUKoOB Ha AOCTYN K
yKa3aHHbIM CBEEHNAM - Ha OCHOBAHUWN COOTBETCTBYIOLLEr0 3as8BeHNs Npn
npeabaBAeHUN OKYMEHTOB, YOOCTOBEPAIOWLMX JIMYHOCTL, @ TaKXe
AOBEPEHHOCTN OT rpaXKAaHWHa WK ero HacJeAHNKOB, YAOCTOBEPEHHOW B
nopsake, yCTaHOBIEHHOM 3aKOHOA4ATENbCTBOM Poccuinckon Genepauun,
noATBep KAatloLleln NpaBo NPeaCcTaBNAATb UHTEPECHI LOBEPUTENS.

3.3. JocTyn nonb3oBaTens K nesiaM, LOKyMeHTaM,

CNpPaBOYHO-NMONCKOBBLIM CPEACTBAM K HUM, MeYaTHbIM U3AaHUAM, NepeaaHHbIM
Mo 4OroBopy B apxuB COBCTBEHHMKAMM UK BAagenbLamMn, yCTaHOBUBLUNMN
OFPaHNYeHUs Ha AOCTYN K HUM, OCYLLECTBAAETCA Npu NpeabsABieHnm
NMUCbMEHHOr0 pa3peLleHns oT COBCTBEHHMKA 1AW BAalesbLa.

3.4. locTyn nonb30BaTeNsa K genam, JOKYMeHTaM,

CMpaBOYHO-MONCKOBbLIM CPEACTBAM K HUM, MeYaTHbIM U3LaHUAM, Ha KOTOpble
pacnpocTpaHseTca AencTBMe 3akoHodaTenbCcTBa Poccuinckon degepaumm ob
NHTEeNNEKTYabHON COBCTBEHHOCTH, OCYLLECTBAAETCS C y4eToM TpeboBaHmMii
3aKoHodaTenbCTBa Poccunckon ®epepaum 06 UHTENNEKTYaNbHON
CcobCTBEHHOCTN.

3.5. Monb3oBaTeNto, ABAAOWEMYCA NPeACTaBUTENEM
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oHp006pa3oBaTeNs UK €ro NPaBOMNPEEMHIMKA, OPraHOB rOCyAapCTBEHHOM
BJIACTW N UHbIX FOCYAapCTBEHHbLIX OPraHoB, OPraHoB MECTHOro
camMoynpaBfieHuns, BOCTYMN K AenaM, AOKYMeHTaM, CrpaBO4HO-NMONCKOBbLIM
CpencTBaM K HUM, NevyaTHbIM U3LaHUAM OrpaHMYeHHOro 4oCcTyna
npenocTaBAseTCsa B Npefesiax NCnosHeHnsa ciayxebHbix 06s3aHHOCTeN no
MOTMBMPOBAHHOMY MMCbMEHHOMY 06OpaLLEHMIO OpraHa, OpraHM3aunn, Ybum
npegcTaBUTesSIEM OH ABAAETCA.

3.6. MMOONIMHHUKWN apXUBHbIX A€, LOKYMEHTOB, NevYaTHble U3gaHuns He
BbIAAIOTCSA B C/yYasx:

BbIMONHEHNS CNY>KEOHbIX 3a4aHNN COTPYAHUKAMW apXmBa C
MCNosnb30BaHNeEM 3aTpeboBaHHbIX NONb30BaTENEM AeN, LOKYMEHTOB,
neYaTHbIX N34aHWI, NPU 3TOM CPOK, B TEYEHNE KOTOPOro Takue gena,
LOKYMEHTbI, NeYaTHbIe U3AAHNS HEe BbIAAIOTCA, He MOXET NpeBblaTh

120 paboumx OHeN Co AHA 3aKa3a UX NoJsib30BaTeNEM;

BblAa4N e, DOKYMEHTOB, NeYaTHbIX U34aHN BO BPEMEHHOE

MoJib30BaHWeE IOPUANYECKUM N DUINYECKUM NnLaM-hoHO000pa3oBaTENSIM, UX
npaBonpeeMHKaM WK Nno 3anpocaM OpraHoB roCyaapCTBEHHOW BAACTU U
WHbIX rOCYyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro0 caMoyrnpasiaeHus, Npu
3TOM CPOK, B TEYEHME KOTOPOro Takune gena, JOKYMEHTbI, nevyaTHble
N30aHNS He BbIJAOTCA, HE MOXKET NpeBbllaTh CPOKa, YKa3aHHOro B akTe 0
Bbla4ye BO BPEMEHHOE M0JIb30BaHNE TakKUX 4eJl, AOKYMEHTOB, MeYaTHbIX
n3oaHunn;

3KCMOHMPOBAHNS LeN, AOKYMEHTOB, NevyaTHbIX U34aHUIN Ha BbiCTaBKe,

Npuv 3TOM CPOK, B TEYEHME KOTOPOro Takue fena, LOKYMEHTbI, NeYaTHble
N30aHNS He BbIAAOTCA, HE MOXKET NpeBblaTh CPOKa UX BblAayn 13
apPXMBOXPaHUINLLA, ONpedeIeHHOro pacnopsaanTenbHbIM LOKYMEHTOM Ha
npoBefeHNe BbICTaBKY;

BblAayn gen, AOKYMEHTOB, NeYaTHbIX U34aHUI APYyroMy NOJib30BaTENIO

B YNTaJIbHbIN 3aJ1, NPU 3TOM CPOK, B TEYEHNE KOTOPOro Takune gena,
LOKYMEHTbI, NeYaTHbIe U3AAHNS He BblAAIOTCA, He MOXeT npe.blwaTb 40
paboyunx OHen Co AHA 3aKa3a UX NoJIb30BaTESIEM.

3.7. B cniydae HapylleHus nosnb3oBaTenemM noanyHKTos 4.2.5, 4.2.6,
4.2.9,4.2.12, 4.2.19 MNMopsiaka NOAJIMHHUKN apXUBHbIX A&, JOKYMEHTOB,
CMpPaBOYHO-NMONCKOBbIX CPEACTB K HUM, MeYaTHbIX N34aHWI NOb30BaTESIO He
BbIZAIOTCS C AaThl MOA4AYM apXMBOM 3aABNeHUS 06 aAMUHNCTPATNBHOM
npaBoHapyLleHnn nnbo 3as8BeHNs 0 NPeCTYNAeHUN No pakTy CoBepLleHns
noJib30BaTesieM yKa3aHHbIX B HaCTOALLEM NMYHKTE HapyLeHUA 1 4O AaThl
BCTYMJIEHNS B 3aKOHHYIO CMJY MOCTAHOBAEHNSA MO Oeny 06
aAMUHUCTPATMBHOM NpaBoHapyLleHnn nnbo BeiHECEHMA pelueHuns 06 oTKase B
B030OyXxaeHMn aena 06 aAMUHUCTPATUBHOM MPaBOHAPYLLEHUN N0 hakTy
COBEpPLUEHNS NOJIb30BATENIEM YKa3aHHbIX B HACTOALLEM MYHKTE HapYyLIEHUA Uan
[aTbl BCTYMNJIEHNA B 3aKOHHYIO CUJ1y NPUrOBOpa Cyfa no yroJIoBHOMY Aesny
nmbo BbIHECEHMS pelleHmns 06 0TKa3e B BO3OY>XXAeHUMN Yyroa0BHOIo Aefa no
(haKTy CoBepLUeHMA NOJIb30BaTEIEM YKa3aHHbIX B HACTOALLEM NMYHKTE
HapyLIEeHNA.

IV. MPABA 1 OBA3AHHOCTU MOJIb3OBATEJA

4.1. NMonb3oBaTenb Brpase:
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4.1.1. NocellaTb YNTasbHbINA 330 apXxuBa, N3yvaTb AeNna, JOKYMEHThI,
CMPaBOYHO-NMOUCKOBbIE CPELCTBA K HMUM, MeYyaTHble n3haHns Ha
6e3B03Me3HO0M OCHOBE.

4.1.2. NMonyyaTb yCNyrn Ha BO3ME34HON OCHOBE C 0O(POPMAEHNEM

aKTOB CAA4YU-TIPUEMKMN OKa3aHHbIX YCIYT.

4.1.3. MNony4aTb HENOCPeACTBEHHO B apXmMBE UM C UCNONb30BaHNEM
NHHOPMaLMOHHO-TEJIEKOMMYHUKALMOHHBIX CeTen MHGOPMaLMo 0 nopsaake
0hopMIEHNS MPOMYCKa B YNTaNIbHbIV 3aJ1, rpaduke paboTbl YNTASIbLHOIO
3ana, NOpPALKe N yCNOBUAX NPenoCcTaBAeHNs YyCayr apXnuBom.

4.1.4. MonyyaTb 4S9 N3y4eHUs B BUAE NOAJNHHUKOB W (1K) KONni

(hoHAa Nonb30BaHNS Aena, AOKYMEHTbI, NpoweLne Hay4Hoe onucaHue,
TexHn4yeckoe ohopMJIEHME N HE NPU3HAHHbIE HaXo4AWNMACSH B
Hey0BNETBOPUTENbLHOM (PM3MYECKOM COCTOSIHMM B COOTBETCTBUMN C MOPSAKOM
NPU3HaHUA JOKYMEHTOB ApXnBHOro hoHaa Poccuinckon ®egepaumm
Haxo4AWNUMUNCS B HEYAOBNETBOPUTENBHOM (hM3MYECKOM COCTOSAHNN,
CNpPaBOYHO-MONCKOBbIE CPEACTBA K HUM, MeYaTHbIe N34aHNA<2>.
MooANVHHWKK Aen, OOKYMEHTOB, MMeloLme Konum hoH4a nosib30BaHms,
ABJIAIOLLNECS YHUKAJIbHBIMW, NMEIOLLME B OPOPMIEHUN NN B MPUNOXKEHUN K HUM
AparoLeHHble MeTansbl U KAaMHU 1 COCTOSILLME Ha 0COBOM pexmMme yyeTa U
XPaHeHNS, a TakXXe HaxoasLWwmecs B HeYJOBJIETBOPUTESIbHOM (hN3NYECKOM
COCTOSIHMM, BbIAAKTCA B NOPSALKE, YCTAaHOBIEHHOM MpaBuiaMy OpraHu3aumm
XPaHeHUs, KOMMJEKTOBaHMWA, y4eTa M UCNOSb30BaHNA [OKYMEHTOB
ApxnBHoOro ¢oHaa Poccuiickon ®epgepaumm n Opyrux apxmBHbIX 4OKYMEHTOB B
roCyAapCTBEHHbIX 1 MyHULUNANbHbBIX apXuBax, My3eax n bubnmnorekax,
HaY4YHbIX OpraHn3aunax<3>.

4.1.5. MNony4aTb B AeHb 0bpalLeHns CNpaBOYHO-MOUCKOBLIE CPeaCcTBa

K fefaM, JOKYMEeHTaM, a TakxXe NMeTb A0CTYMN K aBTOMaTU3NPOBaHHbIM
CMpPaBOYHO-MOUCKOBbLIM CPEACTBAM, HAXOAALLMMCA B YNTAJIbHOM 3asie.

4.1.6. 3aKa3blBaTb B YNTaJIbHOM 3aJie UK C UCMNOJIb30BaHNEM
NH(OPMaALIMOHHO-TEJIEKOMMYHMKALMOHHbIX CETEN AeNa, AOKYMEHTbI,
CMPaBOYHO-MOUCKOBbIE CPEACTBA K HUM, MevyaTHble U3haHus rno TemMe
nccneaoBaHus.

4.1.7. 3aKa3blBaTb €4MHOBPEMEHHO B Te4yeHMne paboyero gHa n

nosiy4aTb Ha 6e3B03Me3HOM OCHOBE He no3gHee Yem yepes 2 paboymx gHs
(oena, LOKYMEHTbI OrpaHMYeHHOro 4OCTYyNa, YaCTMYHO paCCeKpeYeHHble, Ha
MHOCTPaHHbIX A3blKax - He No3aHee 4yem vyepe3 10 paboyux gHen) co aHS
ohopMJiIeHNS 3aKa3a:

no 20 pen obwmm obbemom He bonee 1500 nuctos (nnbo ogHO Oeno
obbemom 6onee 1500 nncTOB) yNpaBAeHYeCKOM U HayYHO-TEXHNYECKON
LOKYMeHTaumm nnn He 6onee 500 nuctos (Mbo oaHo aeno obvemom bonee
500 nMCTOB) HOKYMEHTOB NNYHOIO MPOUCXOXKLEHUS;

10 10 egnHNL, XpaHEHNS ayANOBM3YasibHbIX U 3/IEKTPOHHbIX

LOKYMEHTOB.

<2> MoanyHKT 13 nyHkTa 6 MNMonoxeHus o ®efepanbHOM apxXrBHOM
areHTCTBe, YTBEPXAEHHOro Yka3om Mpe3unaeHTa Poccuinckon depepaunu oT
22.06.2016 Ne 293 "Bonpockl PefnepasibHOr0 apXMBHOIro areHTCcTBa",
(CobpaHue 3akoHopaTenbcTBa Poccunckon ®epepavmm, 2016, Ne 26,
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cT. 4034).

<3> MoanyHKTbl 1, 2 NyHKTa 6 MNMonoxeHunsa o ®egepanbHOM apxXmBHOM
areHTCTBe, YTBEPXAEHHOro Yka3om lMNpe3npeHTta Poccminckon degepaunn ot
22.06.2016 Ne 293 "Bonpockl ®efepanbHOro apxXmMBHOro areHTcTea",
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2016, Ne 26,

cT. 4034).

4.1.8. N3y4aTb nonyyeHHble fena, JOKYMEHTbI, NeYyaTHble U34aHus B
TeyeHune 20 paboynx gHen, NOAANHHUKIK 0COB0 LIeHHbIX Aen, JOKYMEHTOB B
TeyeHune 10 pabounx gHen.

4.1.9. meTb B N0JIb30BaHUN OAHOBPEMEHHO 10 20 fen, LOKYMEHTOB,
nevyaTHbIX N3gaHun, odbwmum obbLemom He 6onee 1500 nuctos (mMbO ogHO
neno obbemom 6onee 1500 MMCTOB) ynNpaBAeHYECKON N HAYYHO-TEXHUYECKOW
AoKyMeHTauun nnn He 6onee 500 nnctos (imbo ogHO aeno obvemom bonee
500 nMCTOB) LOKYMEHTOB IMYHOIO MPOUCXOXKAEHUS.

4.1.10. 3aka3biBaTb U NoayYaTb Aena, LOKYMEHThI, nevyaTHble

N3OaHUs paHee CPOKOB BblAauu 1 (Unu) ceepx 06 bEMOB BbigauM,
YCTaHOBJ/IEHHbIX NoANyHKTOM 4.1.7 MNopsaaka, Ha BO3Me34HOWN OCHOBE.
4.1.11. MNMpoBepATb NP MNoJlyYeHUn Oen, LOKYMEHTOB,
CMPaBOYHO-MOUCKOBLIX CPEACTB K HUM, NeYaTHbIX M34aHUA UX LLeNOCTHOCTb
N COXPaHHOCTb.

4.1.12. Nonb3oBaTbCs 060pyA0BAHMEM YNTANLHOMO 3aa,
npegHa3HavYeHHbIM 019 U3YYeHUs gen, LOKYMEHTOB, CMPaBOYHO-NMONUCKOBbIX
CpPencTB K HUM, NeYaTHbIX N34aHuni.

4.1.13. Ncnonb3oBaTb NpW U3yYeHUN Lesl, LOKYMEHTOB,
CMpPaBOYHO-MONCKOBbIX CPEACTB K HUM, MeYaTHbIX M34aHUA Ans
OCYLLLEeCTBJIEHUNS BbINMUCOK U Habopa TekcTa COBCTBEHHbIE TEXHUYECKME
cpencTBa 6e3 3ByKOBbIX CMIHaN0B 1 6e3 NoAKAOYEHNS K
NHMOPMaLNOHHO-TEJIEKOMMYHUKALMOHHBLIM CETAM apxuBa Wi apeHoBaTb
TexHn4yeckne cpefcTBa apxusaa.

4.1.14. 3aka3biBaTb MO0 U3roTaBAMBaTh CaMOCTOATENBHO

apeHayeMbIMUN TEXHUYECKUMU CPEACTBaMI apXnBa MM COBCTBEHHLIM
TeXHUYeCKUM CPedCcTBOM KOMUW apXMBHbIX Aesl, LOKYMEHTOB, nevyaTHbIX
nspaHunin B o6beme He 6onee 100 nnCTOB (KaapoB, 3NEKTPOHHLIX 06pa30B)
B TeyeHme paboyero aHa Ha BO3Me3[HOW OCHOBE MNpu cobnoaeHmm
TpeboBaHui noanyHKToB 4.2.21 - 4.2.25 MNopaaka.

4.1.15. 3aKka3biBaTb KOMUK Aen, LOKYMEHTOB, NeYaTHbLIX N3LaHUIA

nmbo n3roTaBAMBaTb CaMOCTOATESIbHO KOMWW LeN, AOKYMEHTOB, NevYaTHbIX
n3gaHunin BO BHEOYEPEQHOM MOpPsiAKe U (Mnun) ceepx obbeMa,
YCTaHOBJ/IEHHOrO B NoAnyHKTe 4.1.14 Mopsaka, Ha BO3Me34HOW OCHOBE.
4.1.16. BHOCWTb B YNTasIbHbIN 33 U BBIHOCUTb MUCbMEHHbIE
NPUHALJIEXXHOCTU, BLIMUCKN U3 AeSl, LOKYMEHTOB, CNPaBO4HO-MONCKOBbIX
CPencTB K HUM, NeYaTHbIX N34aHWUI, KOMWUW apXUBHbIX LOKYMEHTOB,
neYvyaTHbIX U3L4AaHUIA, NNCTbl C MALUMHOMUCHBIM TEKCTOM, PYKOMUCHbIN
MaTepuan, rpaHKK Hay4YHon paboTbl, COBCTBEHHbIE TEXHUYECKME CPeaCTBa,
NCNonb3yemble Npu N3yYeHun nesl, JOKYMEHTOB, CrpaBoYHO-MONCKOBbIX
CPencTB K HUM, NeYaTHbIX U34aHWUIA, KOMMPOBaHUN OeN, LOKYMEHTOB,
neYaTHbIX N34aHMIN Ha OCHOBAHWWN 3aaBJIEHUS.

4.1.17. MpuBnekaTtb B Ciy4yae HeobXoANMMOCTU K paboTe B YNTaNbHOM
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3a/ie CONPOBOXKAAKLLNX NUL, B NOPAAKE, YCTaHOBIEHHOM MYHKTOM 2.2
Mopsapka.

4.1.18. MNpepoctaBnsATb apxnBy 3K3eMMasap n3igaHus,

NOArOTOBJIEHHOMO C UCMOJIb30BaHNEM Aiefl, LOKYMEHTOB,
CMpPaBOYHO-NMONCKOBbIX CPEACTB K HUM, MeYaTHbIX N34aHUIN, HAXOOALWMNXCA Ha
XPaHeHUN B apxuse.

4.1.19. ObpalaThCs K PYyKOBOACTBY apxuBa C NPeASIOKEHNAMMY,
3aMedaHnamMu, xanobamm no Bonpocam opraHn3aumm paboTbl YATaNbHOMO
3ana.

4.1.20. O6b)xanoBaTb OTKa3 B Bblhaye Aen, [OKYMEHTOB,
CMpPaBO4YHO-NMONCKOBbIX CPELACTB K HUM, NeYaTHbIX U34aHUA B COOTBETCTBUN
C 3aKoHoaTenbCTBOM Poccumnckon depepauuu.

4.2. Nonb3oBaTeNb 0653aH:

4.2.1. CobnopaTthb Mopsifiok 1 pa3paboTaHHbIE Ha Er0 OCHOBE

JIOKanbHble aKTbl, pernaMmeHTupytowmne paboTy nonb3oBaTenen c genamu,
AOKYMEHTaMM, CrpaBoOYHO-NONCKOBLIMU CPEACTBaMU K HAM, NeYaTHbIMK
N30aHMUAMMN B YNTAJSIbHbIX 3a7ax apXMBOB.

4.2.2. CoaBaTb Ha XpPaHEHME Npu BXOAE B YNTaJIbHbIV 3aJ1 BEPXHIOK
ogexay, Cymku pasmepom 6onee 200 x 300 MM, 30HTbI, MAKeTbl U UHbIE
npeameThl, KpOMe YKa3aHHbIX B noanyHkTe 4.1.16 Mopsaaka.

4.2.3. BHOC/Tb B YMTabHbIN 3a0 NPeAMeTbl, yKa3aHHble B NOAMNYHKTe
4.1.16 MopsfKa, B Npo3payHOM NakeTe u (1am) cymke pasmepom He bonee
200 x 300 mm.

4.2.4. PerncTpmpoBaThbCa Npu KaXk oM MOCELLEHUN B XXYpHase yyeTa
MocCeLLLeHNN YNTaNbHOro 3ana.

4.2.5. Cobnopatb rpacdmk paboTbl YATaNbLHOIO 3aa 1 apxXuBa,
06LeCTBEHHbIN MOPAAOK, TULLMHY Y YUCTOTY B YATAJIbHOM 3aJie, @ TaKxe
npaBa 1 3aKOHHbIE NHTEPECHI APYrMX Noib3oBaTenen n paboTHNKOB apXmBa.
He npoHOCWTL NPOAYKTbI MATAHWA U HAMWUTKN B YNTabHbLIN 3a.

4.2.6. ObecneymBaTb LENOCTHOCTb U COXPAHHOCTb MOJIYYEHHbIX 1718
N3yyYyeHus gen, LOKYMEHTOB, CMPaBOYHO-NMOUCKOBLIX CPEACTB K HUM,
nevyaTHbIX N3OaHUN.

4.2.7. CTaBuTb NOANUCH B 3aka3e (TpeboBaHWK) 3a NoayyeHne aen,
LOKYMEHTOB, CNPaBOYHO-MONCKOBbIX CPEACTB K HUM, MeYaTHbIX U3AHNNA.
4.2.8. HezamennntenbHo cooblaTe paboTHUKY YNTaANbHOrO 3aa

apxvBa 06 0bHapy>XxeHUn NoBpeXXAeHNNn nnn feeKToB Aen, JOKYMEHTOB,
CMpPaBO4YHO-NMONCKOBbIX CPEACTB K HUM, Me4YaTHbIX N34aHUIA, OTCYTCTBUM
JINCTOB, HEMPABWUJIbHON HYMepaLWn, HalIMYMK BAOXKEHUN, HE YKa3aHHbIX B
JINCTax-3aBepuTenax Noay4eHHbIX gen.

4.2.9. He noBpexaaTb NoJly4YeHHble Aena, 4OKYMEHTHI,
CNpaBO4YHO-NMONCKOBbIE CPEACTBA K HUM, MevyaTHble U34aHus, B TOM YUCe:
He MUcaTb Ha MCTax gesl, LOKYMEHTOB, He MaYykaTb, He pBaTb, He

pe3aTb NINCThbI AeN, OOKYMEHTOB, He 3arnbaTb MX yribl, He BbipbIBaTb
JINCTbI 3 OeN, He NepeksiaablBaTh UCTbI B AeNax;

He BHOCWTb U3MEHEHMNSA B TEKCTbI JOKYMEHTOB, He AeNaTh Ha

LOKYMeHTax 1 0610XKax fefl, yrnakoBkax ayAnoBU3yasbHbIX JOKYMEHTOB
NMOMETbI, UCMPaBJIEHNS, NOAYEPKNBAHNS;

He MucaTb Ha AnMcTax 6yMaru, MoJIOXKEHHbIX MOBEPX AEN, LOKYMEHTOB,
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He KaJlbKNpoBaTb AOKYMEHTbI;
He BKJlaAblBaTb B [eNla, 4OKYMEHTbI, YaKOBKUN ayan0BM3YyasbHbIX
LOKYMEHTOB NMOCTOPOHHUE NPeaMeThl, HE OCTaBAATb B AelaxX 3aKnagku;

He OCTaBNIATb AeNla, AOKYMEHTbl OTKPbITbIMU Ha BPEMS OTCYTCTBMUSA
noJib30BaTesis B YNTaJIbHOM 3asie;

He M0JIb30BaTbCA KJIEEM, CKOTYEM, MAapKepPOM, MEPbLEBON PYYKON,
CTUKEPOM, KOPPEKTMPYIOLLEN XNOKOCTbIO (LUTPUXOM), KOMMPOBabHOWM
ByMaromn, HOXXHULAMW, OPYTUMIA PEXYLLMMY NMpegMeTamu;

He nepefaBaTb Aena, HOKYMEHThl 4PYriM Nnosib30oBaTensam (3a
NCKJIIOYEHMEM COMPOBOXAAIOLWMX ML, YKa3aHHbIX B MyHKTe 2.2 MNopaaka);
He 6paTb fena, LOKYMEHTbI y ApYrux nosib3oBaTenen (3a

NCKJIIOYEHNEM COMPOBOXAAIOLWMX ML, YKa3aHHbIX B MyHKTe 2.2 MNopaaka);
He feflaTb MOMeTbl Ha KapTo4YKax npu NCNONb30BaHUN KaTasoros;

He NepecTaBAsATb U HE BbIHUMATb KaPTOYKM M3 KapTOTEYHbIX SLMKOB

npv NCNOb30BaHUN KaTaloros;

He NPUMEHNATb DU3NYECKNE YCUINS, KOTOPbIE MOTYT NMPUBECTY K
HapyLIeHWo LenoCTHOCTY nepensieTa Aefl, JOKYMEHTOB.

4.2.10. 3an0NHATb JINCTbl UCMOJIb30BAHMA MOJIYYEHHbIX Oen,

JNOKYMEHTOB, CNPaBOYHO-MONCKOBbLIX CPEACTB K HAM (NPW HaIMYNK Yy HUX
JINCTOB NCMONb30BaHUSA), YKa3biBas AaTy UCMOJIb30BaHMA, (haMuinio,
nHMUMansl (pazbopymBo), xapakTep NponsseneHHon paboTsl.

4.2.11. CpaBaTb COTPYOHUKY YMTaslbHOrO 3aja Mocjae OKOHYaHuA

paboTbl NP KaXXA0M MOCELLEHNN YATANbHOMO 3ana AeNna, AOKYMEHTHI,
CMPaBOYHO-NMOUCKOBbIE CPELCTBA K HUM, MevyaTHble N34aHus.

4.2.12. He BbIHOCUTb M3 YMTaNbHOrO 3a/a gena, AOKYMEHTbI,
CMPaBOYHO-MOUCKOBbIE CPEACTBA K HMM, MeYaTHble U3gaHus, Konum oHaa
NnoJib30BaHMs.

4.2.13. Cobniogatb TpeboBaHua paboTbl C 060pyA0BaHMEM,
YyCTaHOBJIEHHbLIM B YMTaJIbHOM 3ae.

4.2.14. He npon3BOANTb Ha KOMIMbIOTEPaAxX YNTaAJIbHOr0 3aJia apxuBa
KonupoBaHMe 1 MOANGDUKALIMIO SNIEKTPOHHBLIX PECYPCOB, HE 3arpy>kaTb U He
yCTaHaBAMBaTb MPOrpaMMbl, HE BHOCUTb M3MEHEeHNS B DalJIOBYIO CTPYKTYpPY
N HE MEHSATb CTPYKTYPY pPacnosioXKeHns nanok, He NCnosib30BaTb
KOMIMbIOTEPbI YNTAJILHOrO 3a/1a apxusa 415 nepegayv MHGopMaLnm yepes
NH(MOPMALNOHHO-TEIEKOMMYHUKALMOHHbIE CETU, HE BbIrpy>XaTb C HUX
NHMOPMaLNIO Ha CbEMHbIE HOCUTENN.

4.2.15. He 3axoanTb B C/1y>KebHble MOMELLEHNS apXMBa, He

MoJIb30BaTbCA CNYXEOHbIMWU KapToTeKaMu, Cy>XebHbIMK TeneoHaMun, a Takxe
TeXHUYeCKMMM CpeacTBaMm apxmBa, HaxXo4ALWMMNCS BHe Npeaenos
YnUTaNbHOro 3ana.

4.2.16. He nepepaBaTb NPOMNYCK B YNTa/bHbLIN 3aa APYyroMy aumuy (3a
NCKJIIOYEHNEM CONPOBOXKAALWMX UL, YKa3aHHbIX B MyHKTe 2.2 opsagka).
4.2.17. NMpn HEBO3MOXKHOCTW MOCELLEHNS YNTAJIbHOMO 3aa B TeYeHne
CPOKa, Ha KOTOpbIN BblAaHbl Aena, LOKYMEHTbI, MevyaTHbIe N34aHuS,
cooblaTb B apx1B A5 NPOAJIEHNS CPOKA NX HAXOXXAEHWNS B YNTASIbHOM 3ane
(He bonee 4yem Ha 10 paboynx gHen). Ecnm Takad npocbba oT
nonb30BaTenNs He NocTynana, nogobpaHHbIE AeNa, LOKYMEHTbI, NeYaTHbIe
n3gaHns BO3BPaLLAlOTCA B apxXxuBoxpaHuamwe 6e3 yseLoMaeHns
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noJsib30BaTenNs.

4.2.18. CoobuwaTb B apxuB 06 n3MeHeHUN CBelleHnIn, 06a3aTesbHbIX K
yKa3aHWIo B aHKeTe noJsib3oBaTens, paboTaloLlero B YATabHOM 3ase, npu
NnepBoM Mocse Takoro M3MeHeHUs NoCeLEeHNM YNTaIbHOr0 3a1a apxusa.
4.2.19. BbINoNHATbL 3aKOHHble TpeboBaHMA paboTHNKOB apxuBa,

OXPaHHOWM 1 NOXXapHOW cny6 apxuBea.

4.2.20. NMpepbaBnaTb COTPYAHMKY OXpPaHHOM Cny>Xbbl apxnBa Mo ero
TpeboBaHMIO UMEOLIMECS Y NONb30BaTENS MaTepuabl U NPeaMeTbl, YKa3aHHbIe
B noanyHkTe 4.1.16 MNopsaka.

4.2.21. Mpun KONMpoOBaHWUK Oesl, LOKYMEHTOB, NeYaTHbIX N34aHWN
TEXHNYECKMMN CPeaCcTBaMM apXmBa yKa3bliBaTb Npu 0YOPMIIEHNN 3aKa3a Ha
KOMUPOBaHME NepevyeHb KONMMPYEMbIX A€, LOKYMEHTOB, MeYaTHbIX U3AaHWUN C
YKa3aHWEM UX apXMBHbIX LWNGPOB, 06beMa KONUPOBaHWSA, KONYECTBa
9K3eMMNASAPOB, BMAa KONUIN, TEXHNYECKMX NapaMeTpoB KOMMPOBaHNS.

4.2.22. MNpn caMoCTOATENbHOM KOMUPOBaHWW Lefl, LOKYMEHTOB,

neYyaTHbIX N3OaHUIN 3aKNYaTb JOMOBOP C apXMBOM Ha OpraHmn3aLunio
KOMUPOBaHWA e, LOKYMEHTOB, NeYaTHbIX U3JaHNA COBCTBEHHbLIM
TEXHWYECKNM CPeACTBOM UM apeHAYeMbIM TEXHUYECKUM CPeaCTBOM apXxuBa.
4.2.23. NMpon3BoanTb CaMOCTOSATEIbHOE KOMUPOBaHMNE COBCTBEHHLIM
TEXHNYECKNM CPeACTBOM UM apeHAYEeMbIM TEXHUYECKMM CPEeCTBOM apXxuBa
fesl, LOKYMEHTOB, NevyaTHbIX M34aHWi B CreunanbHO 0TBEAEHHOM(-bIX)
apPXUBOM A5 3TUX Lienen mecte(-ax), B NpUCyTCTBMM paboTHMKa apXuBa,
KOTOpPbIN 0becneynBaeT NOAroTOBKY A€, LOKYMEHTOB, NeYaTHbIX N3AaHNN
4151 KOMUPOBAHUSA N MX COXPAaHHOCTb B NpoLecce KOMMpoBaHus, KOHTPOb

3a cobnoaeHneM yCsIoBNiA KOMMPOBaHNUS.

4.2.24. icnonb3oBaTb NPy CaMOCTOATENEHOM KOMUPOBAHNN

cobcTBeHHOe HeCKOHTaKTHOE MOBUIbHOE KONMpYyoLee TEXHNYECKOe CPeaCTBO
6e3 WTaTUBOB, CbeMHbIX 0O BEKTMBOB 1 OCBETUTESILHOr0 060pYyA0BaHNS
(Hanpumep, TenedoH, oToannapaT, NAaHLWETHbIN KOMMbOTEP) C
BbIKJIIOYEHHbIMU (PYHKLMAMU BCMbIWKK 1 NOAa4M 3BYKOBbIX CUFHAJIOB.
3anpelaeTca npuMeHeHne CO6CTBEHHbLIX KOHTAKTHbIX TEXHUYECKNX CPeacTB
(B TOM 4Yncne, pyyHble, MIaHLWETHbIE, MPOTSAXKHbIE CKAHEPbI, KOMMUPbI),
(PMKCUPYIOLWLMX U NPUKUMHBIX YCTPONCTB, NOAPYYHbLIX CPEACTB U (DU3NYECKMX
YCUANIA, KOTOPbIE OKa3blBalOT HEraTUBHOE BANAHUE Ha DU3NYECKoe
COCTOSIHME Aen, LOKYMEHTOB, NeYaTHbIX U34aHWN.

4.2.25. He ocywwecTBnATb CaMOCTOSATESIbHOE KOMMpOBaHue

NOAJIMHHNKOB A€/, LOKYMEHTOB, NeYyaTHbIX N3OaHUN:

nmetLwmx Konum HoHga Nosib30BaHNS;

OTHECEHHbIX K KaTeropun ocobo LeHHbIX;

NPU3HAHHbIX HAX0AALWMMUCS B HEYAOBNETBOPUTENLHOM (PU3NYECKOM
COCTOSAHWM B COOTBETCTBUN C NOPSALKOM MPU3HAHNSA LOKYMEHTOB APXMBHOIO
toHaa Poccunckon ®epepaunm HaxoaASLWMMNCS B HEY0BJIETBOPUTENIbHOM
(P13M4eCKOM COCTOAHUN<4>;

C yracawouwmum TeKCTOM, MPW HANYMM MATMEHTHbIX NATEH, KOPPO3UK
YKene30-rajsioBbiX YepHWI, HapyLLEHNs CBA3M KPAcO4YHOro Cost C 0CHOBOW
(pacTpeckmBaHmne, oCbiny, NopoLleHne), Ha noMKon bymare, Ha Kanbke,
NMeLLNX CYPryyYHble N BOCKOBbIE MeYaTu, MOBpeXAeHMe nepenseTta (packon
6710Ka, HapyLleHMe WINTbS, BbiNadeHNe IMCTOB), KOPELLOK, KOTOPbIA He
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NO3BOJINET PACKPbLITb A0 Ha POBHOW NOBEPXHOCTU, HE NMPUYUHAS NPU 3TOM
NnoBpeXXaeHu nepensieTy n camomy feny.

4.2.26. YKa3biBaTb Npu nybankauum gen, LOKYMEHTOB MX apXUBHbIe
Wwndpsl.

4.2.27. MpepocCtaBnaTb apxmuBy bubnnorpagmyeckmne gaHHble

nybnnkaumn, agpeca UHTEPHET-PeCcypcoB, MOATOTOBIEHHbIX C
NCNOJIb30BaHWEM fefl, LOKYMEHTOB, CIPaBOYHO-NOUCKOBbLIX CPEACTB K HUM,
neYyaTHbIX U34aHWUNA, HAXOAALLMXCA Ha XpaHEHUW B apXuBe.

<4> MoanyHKT 13 nyHkTa 6 MNonoxeHus o defepaibHOM apXNBHOM
areHTCTBE, YTBEPXKAEHHOr0 YKa3oM [Mpe3naeHTa Poccninckon ®degepaumm ot
22.06.2016 Ne 293 "Bonpockl ®efepanbHOro apxmMBHOro areHTCTea",
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2016, Ne 26,

cT. 4034).

MpunoxeHune K Mopagky
(pekomeHayembin obpasel)

Ha3BaHne rocygapCTBEHHOr0 (MyHULMNAAbHOMO) apXmBa
[Oeno nonb3oBatens Ne
AHKeTa nosb3oBaTesisd, paboTatollero B YATaJbHOM 3ae

. Damunnums

1

2. Nms

3. OT4ecTBO (NPU HaNNYKK)
4. laTa poXxaeHus
5
6

. 'paxOaHCcTBO
. MecTo paboTbl (y4ebbl) u fOKHOCTL (NpY HaNU4Km)

(MoSIHOE Ha3BaHMe yYpeXxaeHns, ero NoYToBbIN aApec N aapec 3NeKTPOHHLIN
NnoYTbl, TenedoH)
7. Obpa3oBaHune, y4eHOe 3BaHNE, Y4eHas CTeNeHb (Npu Haanynm)

8. OCcHOBaHMe ans NpoBedeHnsa nccnenoBaHus
(HanpaBneHWe opraHn3aLny NIn No JINYHOMY 3asBJIEHNIO)
9. Tema, XpOHOJIOrNYeCKMe pamMku

10. Llenb paboTbl
11. Agpec peructpaumm no MecTy XuTtenbCcTBa (NpebbiBaHNS)

12. Agpec hakTM4eCcKoro npoXxmBaHms

13. Homep KOHTaKTHOro TenedoHa (Mpu Haanm4mm)
14. Agpec 31eKTPOHHON NOYThl (NPU HaNN4nMK)

15. Bug, cepusi, HoMep 1 gaTa AOKYMEHTa, yOOCTOBEPAOLWEro JNYHOCTD,
a TaKXXe opraH, BblAaBLUNA LOKYMEHT

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp.11mn3 12



16. ®amnnans, uMa, oT4eCTBO (NPU HANNYKMK) CONPOBOXKAAOLLEro AnLa
Ob6s13aTenbCTBO-COralleHmne

A,

((hamumnng, uma, oT4eCTBO (NPU HaNNYKK)

03HaKoMJieH ¢ MopsaKOM NCMOJIb30BaHNA apXUBHbBIX JOKYMEHTOB B
roCyAapCTBEHHbIX Y MyHUUMNAAbHbLIX apxmnBax Poccuinckon ®epepaumm,
yTBEpPXXAEeHHbIM npuka3oM Pocapxmea oT 01.09.2017 Ne 143, 1 0653ytoCh ero
BbIMOJIHAT.

Sl cornaceH Ha 06paboTKy MOMX MePCOHasbHbIX AaHHbIX, yKa3aHHbIX B
aHKeTe, NoCpeACTBOM BHECEHMS B MHDOPMaLMOHHY10 6a3y AaHHbIX, B
COOTBETCTBUM C PefepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-03

"O nepcoHanbHbIX SAaHHbIX"<5>.

06s3ytocb cobn0aaTb PEXMUM KOHPUAEHLMANBHOCTM B OTHOLLIEHUN
CTaBLUEN MHE U3BECTHOWN MHGOPMaLIUN, NCMONb30BaHWE 1 pacnpoCTpaHeHne
KOTOPOM OrpaHNYeHO 3aKOHOAATeIbCTBOM Poccuiickon ®eaepaumn.

v 20_ .

noanncb

JOJKHOCTb, COTPYAHUKA apX1Ba NOANUCHL PaclindpoBKa NoANNCH
v 20_r.

<5> CobpaHue 3akoHogaTenscTBa Poccuinckon ®epepavmm, 2006,
Ne 31, cT. 3451; 2009, Ne 48, cT. 5716; Ne 52, cT. 6439; 2010, Ne 27,
CT. 3407; Ne 31, cT. 4173, 4196; Ne 49, cT1. 6409; 2011, Ne 23,

CT. 3263; Ne 31, cT. 4701; 2013, Ne 14, cT. 1651; Ne 30, cT. 4038;

Ne 51, cT. 6683; 2014, Ne 23, cT. 2927; Ne 30, cT. 4217, cT. 4243;
2016, Ne 27, cT. 4164; 2017, Ne 9, cT. 1276, Ne 31, cT. 4772.
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