006 yTBep>xaeHun MHCTpyKuMKu no npuMeHeHuio MepeyHs
TUNOBbLIX YNpaBZieHYeCKUX aPXUBHbIX O OKYMEHTOB,
obpasylouxca B npouecce feAaTesIbHOCTU roCcyAapCTBEHHbIX
OpraHoB, OPraHoB MeCTHOro camoynpaBJ/iIeHUs U OpraHn3aumm, c
YKa3aHUeM CPOKOB UX XpaHeHHUA

Mpukas * Ne 237 - 0T 20.12.2019 - ®enepanbHOe apxMBHOE areHTCTBO + lecTByeT 6e3 n3meHeHuin

®EJEPAJIbHOE APXVMBHOE ArEHTCTBO
MPUKA3
MOCKBA

20 nekabpsa 2019 r. Ne 237

06 yTBEpPXAEHNN VHCTPYKLMK MO NpUMeHEeHMIo MepeyHs TUMOBbLIX YNPaBAeHYeCKMX apXUBHbIX
NOKYMEHTOB, 06pa3yoLLNXCS B NpoLIecce AeATeNbHOCTM FOCYAapCTBEHHbIX OPraHoB, OPpraHoB MeCTHOro
CaMoynpaBfIEHUS 1 OpraHM3aLniA, C yKa3aHMEM CPOKOB X XPaHEHUS

3aperncTpupoBaH MuHiocTom Poccum 13 despana 2020 r.
PernctpauunoHHbin Ne 57488

B cooTBeTCTBUM C HacTbto 3 CTaTbh 6 PefepanbHOro 3akoHa oT 22 okTabps 2004 r. Ne 125-03 "06
apxuBHom gene B Poccuinckon ®enepauun” (CobpaHue 3akoHonaTenbcTBa Poccuinckon ®depepaunn, 2004,
Ne 43, cT. 4169; 2018, Ne 1, cT. 19), noanyHKTOM 6 nyHKTa 6 MonoxeHus o PefepasbHOM apXVBHOM
areHTCTBE, YTBEPXXAEHHOro YKka3oM [pe3maeHTa Poccninckon Pegepaunm ot 22 nioHsa 2016 r. Ne 293
(CobpaHue 3akoHomaTenbCcTBa Poccminckon ®epepaumm, 2016, Ne 26, cT. 4034; 2018, Ne 52, cT. 8239),
NpuKa3sbiBalo:

YTBEpPAUTL Npunaraemyio MHCTPYKLMIO NO NPUMEHEHMIO epeyHs TUMOBLIX YNPaBieHYeCKNX apXMUBHbIX
LOKYMeHTOB, obpa3syoLmuxcs B npoLecce AeaTeNIbHOCTU roCyJapCTBEHHbIX OPraHoB, OpraHoB MECTHOro
CaMOynpaBfieHNs 1 OpraHn3aunin, C ykasaHneM CPOKOB UX XPaHEHUS.

Pykosogutens A.H.ApTunsos
YTBepxaeHa

npukasom ®enepansbHoro
APXMBHOIO areHTCTBa

oT 20 pekabps 2019 r. Ne 237

NHCTpyKuma

no npvMeHeHuno MNepeyHsa TUMOBLIX YNpaBAeHYeCKUX apXMBHbIX LJOKYMEHTOB, 06pa3yloLLmxca B npouecce
LeATeNIbHOCTU roCyAapCTBEHHbIX OPraHoB, OPraHoB MeCTHOr0 CaMOoyrnpaB/ieHUs 1 opraHn3auni, ¢
yKa3aHneM CPOKOB NX XpaHeHUS

|. ObLWwme NoNoXKeHuns

1.1. MHCTpyKUMA No npuMeHeHuio lNepeyHsa TUMOBbLIX YrpaBieHYeCKnX apXnBHbIX LOKYMEHTOB,
obpa3syloLmxca B npoLecce fesaTeNbHOCT roCy4apCTBEHHbIX OPraHoB, OpraHoB MeCTHOro
CaMOYNpaBJIEHNS N OpPraHn3aLuuia, C YKa3aHNeM CPOKOB UX XpaHeHUs (panee - MHCTpyKumsa) pa3paboTaHa B
COOTBETCTBUM C HacTbto 3 CTaTbk 6 PefepasibHOro 3akoHa oT 22 okTA6psa 2004 r. Ne 125-03 "O6 apxmBHOM
nene B Poccuinckon ®epepaumn” (CobpaHue 3akoHoagaTenbcTBa Poccuinckon Genepauun, 2004, Ne 43, cT.
4169; 2018, Ne 1, cT. 19), nognyHKTOM 6 nyHKTa 6 [MonoxeHnsa o ®efepasibHOM apXMBHOM areHTCTBeE,
yTBEepXXAeHHoro Yka3om lpe3ungeHTta Poccuiickon ®epepaumm ot 22 nioHsa 2016 r. Ne 293 (CobpaHue
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3aKoHoJaTenbCTBa Poccninckon Pepepaunn, 2016, Ne 26, cT. 4034; 2018, Ne 52, cT. 8239), 1 MHbIMK
HOPMATMBHbLIMW NPaBOBLIMU akTaMu Poccuinckon ®enepauunmn, pernamMmeHTUPYOLW MMM COCTaB U CPOKK
XPpaHeHUs 0TAesbHbIX BUAOB AOKYMEHTOB.

1.2. IHCTpyKLUMA yCTaHaBAMBAET NOPAAOK NpUMeHeHUs MNepeyvyHs TUNOoBbLIX YyNpaBAeHYeCKNX apXUBHbIX
LOKYMEHTOB, 06pa3yoLWwmxcs B npouecce AeaTeNbHOCTM FroCy4apCTBEHHbIX OPraHoB, OpraHoB MECTHOro
CamMoyrnpaB/IeHNs N OpPraHn3auunin, C yKazaHMEM CPOKOB NX XpaHeHns (ganee - MNepeyeHb) U npegHa3HavyeHa
OS5 UICMOJIb30BaHMA B NPaKTMKe paboTbl 3KCMEPTHLIX KOMUCCUIA, OENONPON3BOACTBEHHbIX U apXUBHbIX
CNyxb rocynapCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CaMoyrnpaBfieHns, OpraHn3auun (ganee -
opraHu3aunmn), a TakXKe 3KCNepTHO-NMPOBEPOYHbLIX KOMUCCUI hefepanbHbIX FOCYAapCTBEHHbIX apXNBOB,
YMNOJIHOMOYEHHbIX OPraHOB UCNOSIHUTENIbHON BRacTu cybbekToB Poccuinckon Gegepaunn B chepe
apPXMBHOIO Aena, roCygapCTBEHHbIX U MYHULMMAJbHbIX apXUBOB, Hay4YHbIX OpraHn3aUnii, BKIIOYEHHbIX B
MepeyeHb hepepasnbHbIX OPraHOB UCMOJIHATESIbLHON BAACTW U OPraHn3aLnii, oCyLLEeCTBASIOWNX
Jlerno3mTapHoe XpaHeHne 4OKYMeHTOB ApxuBHOro hoHaa Poccunckon denepaunm, HaXoaALNXCS B
henepanbHON COBCTBEHHOCTY, YTBEPXKAEHHbIA NMOCTaHOBNAEHNEM [paBuTensCTBa Poccuninckon Gepepauun
oT 27 nekabpsa 2006 r. Ne 808 (CobpaHume 3akoHoaaTenbCTBa Poccuinckon ®egepauun, 2007, Ne 1, cT. 266;
2019, Ne 10, cT. 981).

Il. HasHa4yeHwue MNepeyHs

2.1. MNepeyeHb ABNSETCSH HOPMATUBHLIM MPaBOBbIM aKTOM, YCTAHABJIMBAOLLMM CPOKU XPaHEHUSA TUMOBbIX
yNpaBieHYEeCKNX apXUBHbIX LOKYMEHTOB, 06pa3yoLmMxca B MpoLecce AeATENbHOCTM OpraHn3aunii, Ha
OCHOBe TpeboBaHWI OeNCTBYIOLLEr0 3aKOHO4ATENbCTBA, MHbIX HOPMATMBHbIX MPABOBbLIX aKTOB C Y4E€TOM
NPakTMYeCKnX 3agay XpaHeHNs 4OKYMEHTOB U UX UCTOPUYECKON LLEHHOCTH.

2.2. MepeyeHb BKAOYAET BUAbI LOKYMEHTOB, 0O6pa3yoLLMXCA MPU LOKYMEHTUPOBAHUM OQHOTUMHbIX (06LLMX
Ana 60NbLINHCTBA OpraHn3aunii) ynpasaeH4Yecknx yHKLUUIA, BbIMOAHAEMbIX OpraHM3auaMm He3aBucumo
OT UX OPraHM3aLnoHHO-NPaBOBbIX OPM U HOpM COBCTBEHHOCTH.

Ill. CTpykTypa MepeyHs

3.1. MepeyeHb cooepXxunT 12 pa3nesnos:

3.1.1. MNepsbit pasgen "OpraHn3auma CMCTEMbI YIpaBAeHUa" COAEPXNUT AOKYMEHThI, OTpaXkatoLiune
HOpMaTMBHO-NpaBoBoe obecnevyeHne fLeATeNbHOCTH, PaCNOPAAMTENbHYI0 AeATeNbHOCTb, LOKYMEHTbI Mo
OpraHu3auMoHHbIM OCHOBAM ynpaB/ieHns, BKYasa co3faHme (IMKBMAALMI0) OpraHm3aumnin, opraHnsaumo
X 0eaTeNlbHOCTY, yNpaBJieHe U pacnopsXXeHne NMyLLLeCTBOM, OCYLLeCTBeHne PYHKLUN KOHTPOSIA,
OpraHu3aunto JOKyMeHTauMoHHOro obecneyeHms ynpaBiaeHns U XxpaHeHns GOKYMEHTOB, a TakxXe
AOKYMEHTbI M0 BHEAPEHUIO UHPOPMALMOHHBIX TEXHOIOMUIA.

3.1.2. Btopon pa3zgen "MnaHnpoBaHne OeSTENbHOCTN" COLEPXMNT OOKYMEHTbI, OTpaXkatoLme BonpocCh!
NMPOrHO3MPOBaHWSA, MEPCMNEKTUBHOMO U TEKYLLEro NJaHNPOBaHMA U OTYETHOCTUW O BbINMOJIHEHUW MIAHOB,
LeHoobpa3oBaHuUs, a TakKe JOKYMEHTbl, obpa3yloLmecs B 4eSTeNbHOCTI OpraHn3aLny npu
OCYLLECTBJIEHNM 3aKyMOK TOBapoB, paboT, ycayr Aas rocyAapCTBEHHbIX U MyHULIMMANbHBLIX HY>XK[, 3aKyMOoK
OTAENbHbIMY BUAAMW IOPUANYECKUX JINL; OOKYMEHTbI, He0bXoaANMble A5 NOSYYEHUS FPaHTOB.

3.1.3. TpeTwuin pasgen "®OMHaHCMpPOBaHME, KPeAMTOBaHNE AeATENbHOCTN" COOAEPXUT LOKYMEHTbI No
dopmupoBaHuto B1oaKeToB, 0 pa3paboTke N U3MEHEHMN (OMHAHCOBLIX MJIAHOB, O hMHAHCOBOM obecneyeHun
BCEX HanpaBieHU AeATeNbHOCTU OpraHn3aLmm, (hMHaAHCOBOW OTHYETHOCTY; LOKYMEHTLI N0 KpeauTam u
3a[0/KEHHOCTAM OpraHu3aumnm.

3.1.4. YeTBepThill pa3nen "YY4eT 1 0TYETHOCTL" BKOYAET AOKYMEHTbI M0 Byxrantepckomy,
CTaTUCTUYECKOMY YHETY N OTHETHOCTU, y4ETYy onsiaThbl TPYAa, AOKYMEHThI N0 Hanoroob0XXeHNo, a Takxe
no y4yeTy nMyLiecTBa.

3.1.5. NaTbin pasgen "MexayHapoAHoe COTPYAHMYECTBO" BKAOYAET AOKYMEHTbI 06 opraHunsaumm un
OCYLLECTBJIEHNN COTPYAHUYECTBA B Pa3fIMyHbIX Cchepax AeATenbHocTH, 06 yvacTnm B paboTe
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MeXXOYHapOoOHbIX opraHu3aumnin (06beanHeHun).

3.1.6. WecTon pazaen "MHdopMaLnOHHaa AeaTeNbHOCTL" COREPXKUT LOKYMEHTbI 06 MH(OPMaLMOHHOW
AeATenbHOCTU, 06 yHacTun B BbICTaBKax, ipMapKax, npe3eHTauunsx.

3.1.7. Cepbmon pa3gen "TpyaoBble OTHOWEHMA" COAEPXKUT AOKYMEeHTbI 06 opraHu3auum Tpyaa u
cnyxebHon feAaTensHOCTU, HOPMUPOBAHUK TPYAA, TapudmrKaLmm, onnate TpyLa, a TakXke JOKYMEHThI Mo
yAy4LEeHWIO YCI0BUIA U OXpaHe TpyAa.

3.1.8. Bocbmon pa3nen "Kagposoe obecneyeHne" CoaepXnT OOKYMEHTbI Mo NpueMy, NepeBoay Ha Apyryto
paboTy (NnepemeLleHunio), yBoJibHEHNIO PabOTHMKOB, KaAPOBOMY YYETY, MPOTUBOAENCTBUIO KOPPYMLMN,
aTTecTaumm, NOBbILLEHMNIO KBAaNNPUKaLU 1 NpodecCnoHanbHoM nepenoaroToBke paboTHUKOB,
He3aBUCUMOW OLEeHKe KBaMUKaLmMm, HarpakaeHuo.

3.1.9. leBaTbIn pa3gen "MaTepuanbHO-TEXHNYECKoe obecneyvyeHne NeaTenbHOCTM" BKIOYAET AOKYMEHTHI,
obpasytowmecs B xoae obecneyveHns opraHnsauny HeobxoonMMsIMN MaTepmanamMm (Colpbem),
obopynoBaHMEM 1 Apyron NPoAyKUMEN, a Takxke B paboTe No opraHn3auun XpaHeHns MaTepmalibHbIX
LEeHHOCTeN.

3.1.10. fecATbin pasgen "AODMUHUCTPATUBHO-X03ANCTBEHHOE obecrneyeHmne AesTenbHOCTN" COaepXunT
LOKYMEHTbI M0 aAMUHUCTPATUBHOMY 1 XO3SNCTBEHHOMY 00CNY)KMBaHUIO OpraHmn3aLun: sKkcnayaTauum
30aHNIN, CTPOEHWIA, COOPYXKEHWI, TPAHCMOPTHOMY 06CNYXMBaHMIO, MH(HOPMAaLMOHHO-
TeNeKOMMYHUKaLNOHHOMY obecneyeHuio.

3.1.11. OanHHaauaThin pasgen "ObecneveHne pexuma 6€30MacHOCTU OpraHn3aLnii, rpaxaaHckas
obopoHa 1 3aWuTa OT Ype3BblYalHbIX CUTYaLMN" COAEPXMUT AOKYMEHTbI MO OpraHn3aLnm OXpaHsl,
MPOMYCKHOI0 PeXXnMa, OpraHn3aLny aHTUTEPPOPUCTNYECKON 3aLLMLLEHHOCTY 1 NOXXapHoM 6e3onacHocTwy,
opraHu3aunn rpaxxgaHckom 06opoHbI 1 3alnNTbl OT YPE3BbIYAMHbLIX CUTYaLINNA.

3.1.12. ABeHaguaThln pa3aen "CoumanbHO-ObITOBbIE BOMPOCH!" COAEPXKUT AOKYMEHTbLI MO COLMANbHOMY
CTpaxoBaHWUio, coLMansHoOM 3awmuTe, obecneyeHunio XXnnbem n KOMMyHaJslbHbIM YCyram.

3.2. OTgenbHble pasgensl MNepevyHs nmeoT nogpasgesnsl, N03BoSSAIOWME OONONHUTENBHO
CMCTEMATU3NPOBaTL CTaTbW BHYTPY pa3aenos. JOKyMeHTbl B pa3fenax u nogpasgenax lepeyHs
pacrnonoXXeHbl, Kak NpaBuao, No CTeNeHN 3Ha4MMOCTM BONPOCOB 1 BUAOB LOKYMEHTOB B JIOFMYECKOW
nocriefoBaTeNbHOCTW. B page ciy4aeB UCNOSIb3yeTCa TeMaTUYeCKMn NPUHLMN cucTemaTusaumm
LOKYMEHTOB BHYTpPU pa3aenios (Moapa3fenos).

3.3. MNepeyeHb nmeeT 4 rpadbl. B rpage Ne 1 MNepeyHs yka3saHbl HOMepa CTaTen (CTaTbdM NPUCBOEHA
efMHas CKBO3Hasa Hymepaumsa), B rpade Ne 2 npuBeeHbl HAMMeHOBaHWA BUAOB LOKYMEHTOB, B rpadge Ne 3
yKa3aHbl CPOKW XpaHEHUS OOKYMEHTOB, B rpade Ne 4 npmBeLeHbl MPUMEYaHNs K CTaTbaM (MpU Hanndunm).
3.4. CtaTby MNepeyHs, B OCHOBHOM, MMetOT 0606LLeHHbIe (hOPMYMPOBKM, Takne Kak "oOKYyMeHThI",
"nepenuncka", "gena". MNMpu ncnosb3oBaHnm 0606LLEHHBIX (HOPMYNUPOBOK B CKOBKax pacKpbiBaloTCS
HaVMeHOBaHMS OCHOBHbIX BUA0B AOKYMEHTOB MO AaHHOMY BONpocy. B page ctaten MNepeyHs ykasaHbl
oTAesIbHble BUAbl AOKYMEHTOB, Takune Kak "npukassl”, "peweHns”, "nnaxel”, "oT4yeTs!", "NPOoTOKO/LI",
"norosopbl”.

3.5. MpuMeYaHus K cTaTbam lNepevyHs KOMMEHTUPYIOT U YTOYHSIOT CPOKN XPaHEHUS LOKYMEHTOB 1 NOPALOK
NX NCYUCIIEHNS.

3.6. K lNepeyHio cocTasneH "YkasaTenb", B KOTOPOM B anaBUTHOM Nopsagke nepedncieHbl BUAbl
LLOKYMEHTOB CO CCbIJIKAMW Ha HOMepa COOTBETCTBYHOLLMX CTaTew MNepeyHs.

IV. OnpefeneHne CpoOKOB XpaHEHUS JOKYMEHTOB

4.1. CpOoKMN XpaHEHUS apXUBHbIX JOKYMEHTOB HE3aBUCUMO OT MeCTa UX XPaHEeHUS NCHNCNAITCA C 1 aHBaps
rofa, cnegyloLlero 3a rogom, B KOTOPOM OHY bl 3aKOHYEHbI 4eN0NPoN3BOACTBOM. BpeMeHHble CpoKK
XPaHeHUs peecTpoB, KHUT, XXYPHAI0B NCHUCNAITCA C 1 sHBaps rofa, cielyroLLero 3a roaoM, B KOTOPOM
ObIN10 3aBEPLLEHO X BEAEHUE.

4.2. CpoKMN XpaHeHNs LOKYMEHTOB He 3aBWCAT OT BMAA HOCUTENS U OFPaHUYEeHUS 4OCTYMNa K HUM,
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4.3. CpoKKn BPEMEHHOI0 XpaHeHunsa gokymeHToB (1 roa, 3 roga, 5 net, 6 net, 10 neT, 15 neT, 45 neT, 50 net
1 75 neT), ycTaHoBNEHHbIE MepeyHeM, A0SHKHbI cOBN0AaTLCS BCEMU OPraHn3aLnsaMmn HE3aBUCMMO OT UX
OpraHn3aLUnoHHO-NPaBoBbIX (opM 1 hopM COBCTBEHHOCTH. [Tocne NCTe4eHns CPOKOB BPEMEHHOIO
XPaHeHUs LOKYMEHTbl MOAEXAT YHUHTOXKEHNIO. YHUYTOXEHNE OOKYMEHTOB 10 UCTEYEHMSA CPOKOB KX
BPEMEHHOr0 XpaHeHus 3anpewiaeTcs. HapyweHue TpeboBaHWil 0 XpaHEHUM OKYMEHTOB BieYeT 3a cobow
OTBETCTBEHHOCTb, NPefyCMOTPEHHYI0 3aKOHOAATeNIbCTBOM Poccuinckon ®enepauumm.

4.4. Cpok xpaHeHus "MoctosHHO" (MOCTOAHHO), YCTAaHOB/IEHHLIN A5 onpefefeHHbIX BUAOB LOKYMEHTOB,
03Ha4aeT, YTO YKa3aHHble JOKYMeHTbl, 06pa3oBaBLIMecs B AeATENbHOCTA NCTOYHNKOB KOMIMIEKTOBAHUS
roCy[apCTBEHHbIX UM MYHULMUMNAIbHBIX apXWBOB, BKJIIOYAKOTCA B COCTaB ApXMBHOIro hoHa Poccuinckom
®epfepaumm 1 nognexar nepefaye Ha NOCTOAHHOE XpPaHeHMe B COOTBETCTBYIOLLME apXUBbI MoC/e
NCTEeYeHNsA CPOKOB MX BPEMEHHOI0 XPaHEHWA B OpPraHu3aLnsax:

15 neT ANna DOKYMeHTOB hefiepasibHbiX OPraHOB rOCyAapCTBEHHOW BNACTU, MHbIX FOCYAaPCTBEHHbIX
opraHoB Poccuinckon ®egepaunn (B TOM 4YnCie OpraHoB NpoKypaTypbl Poccunckon ®epepauunm,
LleHTpanbHom nsbupatensHon kommnccum Poccuinckon ®epepaumm, CH4eTHOW NanaTbl Poccunckom
®epepaumnm, LeHTpanbHoro 6aHka Poccuiickon Pegepaunn (baHka Poccun), a Takxe o LOKYMEHTOB
rocyLapCTBEHHbIX BHEOOAXKETHBLIX HOHA0B, FOCYAAPCTBEHHbLIX KOPMOpaL Ui, rOCy4apCTBEHHbIX KOMMNaHUMA
1 hepepanbHbIX OpraHu3aLui;

10 neT oNa LOKYMEHTOB OpPraHOB roCyAapCTBEHHOW BACTW, MHbIX FOCYLapCTBEHHbIX OPraHoB CybbekToB
Poccuiickon ®epepaummn n opraHusaumun cybbekTos Poccunckon depepauuu;

5 neT pns LOKYMEHTOB OpPraHoB MECTHOr0 CaMOyrnpaBAeHUsa Y MyHULMNAbHBIX OpraHu3aLumnin.
HerocynapcTBeHHble OpraHm3auum, BbICTyNaoLwme NCTOYHUKaMM KOMMIEKTOBaHMA FroCy4apCTBEHHbIX UK
MYHULMMANbHbIX apX1BOB, NepefaloT LOKYMEHTbI CO CPOKOM XpaHeHus "[loCTOSIHHO" B COOTBETCTBYIOLWMNE
APXUBLI B CPOKMK, ONpefesieHHbIe OroBOPOM.

Cpok xpaHeHus "MoCToAHHO" 45 [OKYMEHTOB, 06pa30BaBLUMXCSA B AEATENbHOCTM OpraHm3auni, He
BbICTYMAOLWMX NCTOYHUKAMUN KOMTMIEKTOBAHMNA FOCYAAaPCTBEHHbIX WM MYHULIMMabHbLIX apXUBOB, O3HAYaeT,
YTO YKa3aHHble JOKYMEeHTbl XpaHATCS B OpraHunsaumax He meHee 10 ner.

4.5. Cpok xpaHeHusa "[lo IMKBUZALMM OpraHn3aumm” 03HavyaeT, YTO YKa3aHHble LOKYMEHTbl XPaHATCA B
opraHusauuy Lo ee NMKBMAALNW, HE3aBUCUMO OT TOrO, BbICTYMNAeT WK He BbICTYNaeT 3Ta opraHu3aumsa
NCTOYHMKOM KOMIMJIEKTOBAHMA rOCyAapCTBEHHOr0 UM MyHULMNaAbHOro apxusa. Mpu nmkemgaumm
OpraHu3auuny 3TN JOKYMEHTbI NMOAJIeXKaT 3KCNepTn3e LLeHHOCTW 1 BO3MOXXHOMY BKJIKOHEHMIO B COCTaB
ApxuBHoro ¢oHaa Poccuinckon ®epepaumn.

4.6. Cpok xpaHeHus "[lo MUHOBaHMNS HAaA0b6HOCTM" 03HAYaET, YTO OpraHM3aL s cama onpeaenseT CPoK
XPaHeHUs YKa3aHHbIX JOKYMEHTOB, 0AHAKO 3TOT CPOK HE MOXeT BbiTb MeHee 0aHOro roga. Cpok xpaHeHus
"[10 MUHOBaHUS HafgobHOCTW" YyCTAaHOB/EH ANSA TaKUX LOKYMEHTOB, KakK NPOEKTbl JIOKaJIbHbIX HOPMAaTUBHbIX
aKTOB OpraHu3aumnmn, [OKYMEHTHI, NMPUC/IaHHbIe 419 CBeAEeHNSA, KOMUK LOKYMEHTOB.

4.7. Cpok xpaHeHus "[1o 3aMeHbl HOBbIMU" MPUMEHSETCA, Kak MpaBuo, K KONMAM HOPMaTUBHbIX
LOKYMEHTOB, KOTOpbIE MPUCHLINAIOTCS B OPraHn3aLnio 411 UCNo/b30BaHMA B paboTe, 1 03Ha4YaeT, 4To
[laHHble OKYMEHTbl XPaHATCSA A0 UX OTMEeHbl U 3aMeHbl HOBbIMMU.

4.8. Cpok xpaHeHns 50/75 neT, yCTaHOBJIEHHbLIN 419 [OKYMEHTOB MO JIMYHOMY COCTaBY, 03Ha4YaeT
cnepymoulee:

CPOK XpaHeHWs YKa3aHHbIX JOKYMEHTOB, 3aKOHYEHHbIX Aesionpon3soactsom no 1 sHeaps 2003 roaa,
cocTasnseT 75 ner;

CPOK XpaHeHWs YKa3aHHbIX JOKYMEHTOB, 3aKOHYEHHbIX AesonponssoacteoM nocie 1 aHeapsa 2003 roaa,
cocTasnset 50 neT;

MO UCTEYEHMMN AAHHBLIX CPOKOB XPaHEHUS JOKYMEHTHI MO IMYHOMY COCTaBy, obpa3oBaBLUMeCs B MpoLecce
LeATeNIbHOCTU NCTOYHMUKOB KOMMJIEKTOBAHWNSA NOCYLapPCTBEHHbIX U MyHULMMAbHbLIX apX1BOB, No4jexaT
3KCMepTn3e LieHHOCTH;

LOKYMEHTbI MO IMYHOMY COCTaBy, 06pa3oBaBLUMECS B CBA3M C MPOXOXKAEHMEM rpaXkAaHaMm

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.4m35



roCyapCTBEHHOM CNYXObl, He ABASAIOLWENCA FOCYAapCTBEHHON rpaXAaHCKON Ciyxboi, XpaHATCA B
rOCyLapCTBEHHbIX OpraHax, B KOTOPbIX FpaXkAaHe NPoXoAnSIM roCcyLapCTBEHHYIO CYXOy, He ABASIOLLYOCS
roCyAapCTBEHHOW FpakgaHcKom cny>xbon, B TeyeHme 75 neT nocje npekpalLeHns rocyapCcTBeHHON
cnyxbbl C MpoBEAEHNEM 3KCMEPTU3bI LLEHHOCTW AOKYMEHTOB MOC/E NCTEYEHNS YKa3aHHOro CPoKa
XPaHeHus.

4.9. OTmeTka "3MK", npocTaB/ieHHas K CPOKaM XpPaHEHWS OTAEJIbHbIX BUOOB JOKYMEHTOB, O3HA4YaeT, YTo
YKa3aHHble JOKYMEHTbI UK YacCTb YKa3aHHbIX JOKYMEHTOB MOryT ObITb 0TOBpaHbl Ha NOCTOSHHOE
XPaHeHue no pesybTaTaM dKCMEPTM3bl X LLEHHOCTMW.

4.10. CHMXXEHME CPOKOB XPaHEHMS, YCTAHOB/EHHbIX [lepeyHeM, 3anpeLLaeTcs.

4.11. OpraHusalLmu Bnpase NpoaneBaTb CPOKN BPEMEHHOI0 XpaHEeHUs LOKYMEHTOB Npu NpoBeaeHnm
3KCNEepTU3bl LLEHHOCTU AOKYMEHTOB. [10BbllIeHMe yCTaHOBEHHbIX [lepeyHeM CPOKOB XpaHEeH s
LOMNYCKaeTCs B TeX Cay4vasx, Korga 3to obycnoBneHo 0co6eHHOCTAMM paboThl KOHKPETHOW OpraHu3aLuy 1
ee NpakKTU4eCKUMn NoTpebHoCTAMMN.

V. MNopsafok npuMeHeHus lNepeyHsa

5.1. MepeyeHb ncnonb3yeTcs enepasbHbIMU OpraHaMy rocy4apCTBEHHON BAACTMW, UHBIMM
roCyAapCTBEHHbIMM opraHaMu Poccuinckon Gegepauun, opraHaMmm MeCTHORO CaMOyNpaB/IeHUS Mpu
NMoAroTOBKE UMW MNepeyHen JOKYMEHTOB, 06pa3yoLnXCca B NPOLLECCE UX AeATeNbHOCTM, a TakXe B
npowecce AesTeNbHOCT NOABEAOMCTBEHHbIX UM OpPraHM3auui, C yKkazaHUeM CPOKOB UX XPaHEHUS,
TUMNOBbLIX U MPUMEPHBLIX HOMEHKATYP AeN 158 TeppUTopmanbHbIX OPraHoB U NOABEAOMCTBEHHbIX
OpraHu3auni, a TakXxe BCEMM OpraHM3aunsamMm npu paspaboTke MHANBUAYASIbHBIX HOMEHKAATYP Ae.
5.2. Mpw pa3paboTke BbilleyKa3aHHbIX NepeyYHeln JOKYyMEHTOB UCMOMb3yeTCa CTPYKTYpa epeyHs, BUI0BON
COCTaB [OKYMEHTOB, OTPAXEHHbIN B €ro CTaTbsAX, CPOKM XPaHEHUS JOKYMEHTOB. CpoKM XpaHeHUs
LOKYMEHTOB B NMEPeYHSX He MOryT ObiTb HMXKE TEX CPOKOB, KOTOPbIE YCTaHOBAEHLI MepevyHeM ans
[OKYMEHTOB TOr0 Xe Buaa.

5.3. Mpn NoAroToBKE HOMEHKATYP A€ NCMONb3YIOTCA NPUBELAEHHbIN B [epeyHe BUAOBON COCTaB
LOKYMEHTOB U YyCTaHOBJIEHHbIE [TepeyHeM CPOKM NX XpaHeHus. HauMeHoBaHMA BULOB LOKYMEHTOB
KOHKPeTM3npytTCca. K CpOKY XpaHeHUs 0aeTcs CCblJIKa Ha cTaTbio MNepeyHs. Mpu Hanny4mm apyrux
nepeyvyHen, TUMOBbIX UM MPUMEPHbLIX HOMEHKNATYP AN AAeTCHA CCblIKa Ha COOTBETCTBYIOLLNIA NepeYveHb
(HOMeHKNaTypy).

5.4, JOKyMeHTbl LOJDKHbI MPUHUMATBLCS HAa XpPaHeHWEe B rOCyAapCTBEHHbIE, MyHULUUMNAIbHbIE apXMBbl, Kak
npasuno, B Buae NoAJVHHMKOB. Mpy NX OTCYTCTBMM MOFYT NPUHUMATBLCA 3aBEPEHHbIe KOMUN.
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