006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepoctaBneHus NMNeHCMOHHbIM poHAOM Poccunckon depepauum
rocynapCTBeHHOM yCcayru no MH(POpPMUPOBAHUIO rpaXkaaH 0b
OTHECEeHUM K KaTeropum rpa>kaaH npeaneHCUOHHOro Bo3pacTa

MocTtaHoBneHue MpasneHus MeHcMoHHOro hoHaa Poccuinckon Pepepauun - Ne 2060 - oT 04.04.2019 - He yKa3aH

MPABJIEHWE MEHCMOHHOIO ®OHAA POCCUIACKOWN ®ELEPALINN
MOCTAHOBJIEHWE
MOCKBA

4 anpens 2019 r. Ne 206N

06 yTBEpXXAeHUM AOMUHUCTPATMUBHOIO peraaMeHTa NpefocTaBneHuns NMeHCMoHHbIM GoHAOM POCCMINCKON
depfepaum rocyLapCcTBEHHON YCAyru No MHGOPMMPOBaHUMIO rpaxkiaH 06 OTHeCeHMN K KaTeropuu rpaxkiaH
npenneHCMOHHOro Bo3pacTa

3aperuncTtpuposaH MuHtocTom Poccun 2 nions 2019 r.

PernctpaunoHHbin Ne 55107

B cooTBeTCTBUU C DenepabHbIM 3akOHOM OT 27 ntons 2010 r. Ne 210-®3 "06 opraHusaumm
npenocTaBfeHNs rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr" (CobpaHue 3akoHoAaTenbCTBa Poccumnckom
®epepaumm, 2010, Ne 31, ¢T. 4179; 2011, Ne 15, cT. 2038; Ne 27, cT. 3873, 3880; Ne 29, cT. 4291; Ne 30, CT.
4587; Ne 49, cT1. 7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651; Ne 27, cT. 3477, 3480; Ne 30, cT. 4084;
Ne 51, ¢T. 6679; Ne 52, cT. 6952, 6961, 7009; 2014, Ne 26, cT. 3366; Ne 30, cT. 4264; No 49, cT. 6928; 2015,
Ne 1, cT.67,72; Ne 10, cT. 1393; Ne 29, cT. 4342, 4376; 2016, Ne 7, €T. 916; Ne 27, 7. 4293, 4294; Ne 52, cT.
7482; 2017, Ne 1, cT. 12; Ne 31, cT. 4785; Ne 50, cT. 7555; 2018, Ne 1, ¢T. 63; Ne 9, ¢T. 1283; Ne 17, ¢T. 2427,
Ne 18, cT. 2557; Ne 24, cT. 3413; Ne 27, cT. 3954; Ne 30, cT. 4539; Ne 31, cT. 4858; 2019, Ne 14, cT. 1461) 1
nocTaHoBneHueM MpasuTtenscTBa Poccunckon depepauum ot 16 mas 2011 r. Ne 373 "O paspaboTke u
yTBEPXAEHNN aAMUHUCTPATUBHBIX PErIaMEHTOB OCYLLLECTBAEHNA TOCY[apCTBEHHOMO KOHTPOAS (Hag3opa)
N aAMUHNCTPATUBHLIX PErlaMEHTOB NPeA0CTaBAEHUS roCyAapcTBeHHbIX ycnyr" (CobpaHue
3aKoHogaTesnbcTBa Poccuinckon ®egepaumm, 2011, Ne 22, ¢1. 3169; Ne 35, cT. 5092; 2012, Ne 28, cT. 3908;
Ne 36, cT. 4903; Ne 50, cT. 7070; Ne 52, cT. 7507; 2014, Ne 5, cT. 506; 2017, Ne 44, cT. 6523; 2018, Ne 6, CT.
880, Ne 25, ¢T. 3696; Ne 36, cT. 5623; Ne 46, cT. 7050) MpasneHue MNeHcMoHHOro hoHAa Poccuninckon
denepaumn NOCTAaHOBIAET:

YTBEpAUTL NpunaraeMbii ADMUHUCTPATUBHLIA perfaMeHT npefocTaBneHus NeHCMoHHbIM OHA0M
Poccuinickon ®epepalim rocyapcTBEHHON YCAYry Mo MHDOPMUPOBAHWIO rpaXkaaH 06 OTHeCeHUN K
KaTeropum rpaxaaH npeaneHCMoHHOro Bo3pacTa.

Mpencepatens A lpo3nos

YTBEepxaeH

noctaHoBsieHneM MpaBneHns NeHcnoHHoro oHaa Poccunckon depepaumm
oT 4 anpens 2019 r. Ne 206N

AOMUHNCTPATUBHBIN pernaMmeHT

npenocTaBaeHns MeHCMoHHbIM hoHAOM Poccminckon deaepauny rocydapCTBEHHON YCAYr MO
MHOPMUPOBAHWIO FPpaXkaaH 06 OTHECEHUMN K KaTeropun rpaxkaaH npeaneHCMoHHOro Bo3pacTta
|. ObLUMe NoNI0XKEHNS

I'Ipep,MeT perynmpoBaHuA A)J,MVIHVICTpaTI/IBHOI'O pernaMmeHTa
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1. ADMVWHUCTPATMBHbIA PerfiaMeHT NpenocTaBsieHns NeHCMOoHHbIM hoHAoM Poccninckon ®eaepaumn
roCyoapCTBEHHOW YCAYyr No MHGMOPMUPOBAHMIO rpaXkaaH 06 OTHECEHUN K KaTeropuu rpa<aaH
npeaneHCMOHHOro BO3pacTa (Aasee COOTBETCTBEHHO - N®P, rocyaapcTBeHHas ycnyra, AGMUHUCTPATUBHBGIN
pernameHT) onpeaenseT Nopsnok npenoctasneHns NOP yepes cBOU TeppuUTOpUasbHbIE OpraHbl
roCyAapCTBEHHOW YCAYri, CPOKU 1 NOCeA0BaTENbHOCTb aAMUHNCTPATMBHLIX Mpoueayp npu
npegocTaBieHNN TEPPUTOpPManbHbiMi opraHamu MOP rocygapcTBEHHON yCayru.

Kpyr 3assutenen

2. TocynapCTBEHHas ycyra npefocTaBaseTcs rpaxaaHam npeaneHCMoHHOro Bo3pacTa.

3. MpaxkAaHWH MOXXeT BOCMOJIb30BaTbCSA FOCY4apCTBEHHOI YCIYron Yepes CBOEro 3aKOHHOro Un
YNoJHOMOYEHHOr0 NpeACTaBuUTeNs.

Mpy 3TOM IMYHOE y4aCTUE FpaXkKaaH B MPABOOTHOLLIEHMSIX MO MOJyYeHWIO roCyAapCTBEHHOM YCNYTri He
NMLIAET ero npaBa MMeTb NPeacTaBUTENs, PaBHO KakK W y4yacTue NpeacTaBUTeNs He IMWIAET rpaKjaHuHa
npaBa Ha JINYHOE yYacTne B YKa3aHHbIX MPaBOOTHOLLEHUSX.

TpeboBaHMs K NOPAAKY MHHOPMIUPOBAHUS O MPEAOCTABIEHUN FOCYAAaPCTBEHHON YCNYT

4. IH(hopMupoBaHMe rpa)kaaH no Bonpocam npefocTaBieHns rocyaapCTBEHHON YCayrn OCyLWeCcTBAAETCA:
AO/MKHOCTHBIM JINLLOM CTPYKTYPHOIro NoApa3aeseHns TeppuTopranbHoro opraHa M®P, oTBETCTBEHHOMO 3a
npefocTaB/ieHme rocygapCTBEHHOW yCayru (aanee - [O/MKHOCTHOE NNL0), NPU HeNoCpeaCTBEHHOM
obpalleHnmn rpaxxaaHrHa B TEpPUTOPManbHbIA opraH MOP;

paboTHUKOM MHOrO(hYHKLMOHANLHOMO LIeHTPa NpPeaoCTaBAeHNa roCyAapCTBEHHbIX Y MyHULMNAAbHbIX
ycnyr (fanee - MHOro)yHKLUMOHA bHbIN LLEHTP);

nocpeacTBOM TenedoHHON, PAKCUMUABHON N NHBIX CPEACTB TEIEKOMMYHUKALMOHHON CBS3M;

nyTem ohopMaeHN MHGOOPMALMOHHBIX CTEHA0B B MeCTax NpefoCcTaB/ieHNs rocyJapCTBEHHON YCAYrn, Ha
KOTOPbIX pa3MeLlaeTcs MHpopMaums, ykasaHHasa B ab3auax ceMHaaLaToM - ABaALaTb YETBEPTOM MyHKTa
29 AOMUHNCTPATUBHOIO periaMeHTa;

nytem nybamkaumum nHPOpMaLMOHHbIX MaTepPUaioB B CPeACcTBaX MacCOBOW MHGOPMaLMK, N34aHNs
MHOpMaLNOHHBIX BpoLutop, BykneTos, MHOW NeYaTHOM NPoAYKLUMK;

nyTem pasMeLweHmns nHhopmaLnum Ha opuumnansHom cante MOP B MHGOOPMaLNOHHO-
TeNIeKOMMYHMKaLUNOHHON ceTn "UIHTepHeT" (panee - cant MPP) 1 B hefepasbHOM rocyaapCTBEHHON
NHOPMaLMOHHON cucTeMe "EQUHBIA NOpPTaa roCyaapCTBEHHbIX U MyHULMNAbHBIX YCAYT (QyHKUMIA)"
(nanee - EQuHbLIN NopTan);

nytem pasmelueHns bpowwtop, BykneToB U Apyrmux NHGMOPMaLMOHHbLIX MaTepMasioB B MOMELLEHNAX
TeppuTopuasbHbiXx opraHoB MN®P, npegHasHavYeHHbIX ANs NPMeEMa rpa)kaaH, a TakXXe NHbIX OpraHn3auni
BCex hopm COOCTBEHHOCTM MO COrNacoBaHMIO C YKa3aHHbIMK OpraHu3aumnsamMm, B TOM 4Yucae B
MHOrO(hYHKLMNOHANbHbIX LEeHTpax;

NnocpeaCcTBOM OTBETOB Ha MMCbMeHHbIe 0bpallleHns rpaXkaaH.

5. Mpun MHGOPMMPOBaHMM 0 NMOPSAKE NPeAoCTaB/IEHMNSA FOCYJapCTBEHHON YCAYr N0 TenedoHy
JOMKHOCTHOE JIMLLO, MPUHSB BbI30B MO TeNeoHyY, AO/KHO NPeACTaBUTLCA: Ha3BaTb (PaMuInio, UM,
0TYECTBO (NPU HaMYNK), AOKHOCTb, HAUMEHOBaHME CTPYKTYPHOI0 NoApasaesieHnsa TeppuTopuanbHoOro
opraHa lMoP.

[lomKHOCTHOE MLo 0643aH0 Co0BLLNTL rpadhmk Nprema rpaxaaH, TOYHbIA NOYTOBbLIN agpec
TeppuTopuanbHoro opraHa N®P, cnocob npoe3ga K Hemy, a Npu HeobxoaAnMoCTH - TpeboBaHUS K
NUCbMEHHOMY 0bpaLLeHuIo.

NHpopMupoBaHme no TenedoHy 0 nopsake npefoCcTaBAeHNs rocyAapCTBEHHOM YCAYri OCYLLECTBASETCA B
COOTBETCTBUU C rpaddnkom paboTbl TEPPUTOPMANLHOro opraHa MOP.

Bo BpemMs pa3roBopa LO/KHOCTHOE JILLO AO/IKHO MPOM3HOCUTL C/I0OBA YETKO M HE MpepbiBaTh Pa3roBop no
NpuvYnMHEe NOCTYNAEHNS APYrOro 3BOHKa.
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Mpn HEBO3MOXKHOCTUN OTBETUTL Ha NOCTaBJIEHHbIE rPaXX4aHWHOM BOMPOChl TENeOHHbI 3BOHOK LO/KEH
ObITb NepeaZipecoBaH (NepeBeneH) Ha ApYyroe [OMKHOCTHOE NnLo Anbo o0bpaTuBLLEMYCS rpaXK4aHUHY
L0/KeH BbITh cooblyeH HoMep TenedoHa, Mo KOTOPOMY MOXKHO MOY4YUTb HEOOXOAUMYIO MHOPMALLKIO.
Pa3roeop no TenedoHy He OoOJXKeH NpoaoskaThcsa 6onee 10 MUHYT.

6. Mpu oTBeTax Ha TenedoHHbIE 3BOHKM 1 YCTHbIe obpalleHns no Bonpocam npeaocTaBfieHns
roCyAapCTBEHHOW YCAYrK fOHKHOCTHOE L0 0643aH0 B COOTBETCTBMU C NOCTYNMBLUMM obpaLleHnem
NpefoCcTaBAATb CAeAYIOLYI0 NHDOPMALLUIO:

0 HOPMaTUBHbIX MPaBOBbIX aKTax, PEryanpyoLLX BONPOCkl NpefoCcTaBAeHNs rocy4japCTBEHHON yCayrn
(HaumeHoBaHMWe, HoMep, faTa MPUHATUSA HOPMATUBHOMO NPaBOBOIr0 akTa);

0 NMepeyHe KaTeropuin rpaxaaH, UMeIoLLMX NpaBo Ha MojlyvyeHne rocyLapCTBEHHON yCayri;

0 nepeyHe LOKYMEHTOB, HE06X0ANMbIX A5 MOJYyHeHUS roCy AapCTBEHHOW YCAYTH;

0 CPOKax NpefoCTaBieHNs rocyLapCTBEHHON yCayru;

06 0CHOBaHMAX 0TKa3a B MPefoCTaBIEHNN FOCYAapCTBEHHON YCAyrw;

0 MeCTe pa3MelleHns Ha cante MNOP nHdopmaLmm no Bonpocam npefocTaB/ieHUs rocyapCcTBeHHOM
ycayru.

7. Ha canTe MNOP, B thepgepanbHON rocyaapCTBEHHON MHHOPMaLMOHHON cnucteme "defepanbHblil peecTtp
roCyAapCTBEHHbIX ycnyr (yHKUnin)" (nanee - heaepasbHbin peecTp), Ha EAMHOM NopTane, a TakXe Ha
CTeHAax B MecTax NpefoCTaBeHNs roCcyaapCTBEHHON YCAYI U YCYr, KOTOPbIE SABAAIOTCS HEO6X0ANMbBIMY
1 obs3aTensHbLIMU 415 NPEeAOCTaBAEHUS rOCyAapCTBEHHON YCAYTrU, K B MHOMO(YHKLIMOHAIbHOM LIeHTpe
pa3mellaeTcs ciefyoLwas CrpaBoYyHas nHdopMaumsa:

0 MecTe HaxoXAeHuns n rpaduke paboTel TeppuTOpManbHbIX OpraHos MPP 1 X CTPYKTYPHbIX
nofpasfeneHnin, OTBETCTBEHHbIX 3@ NPeAoCTaBeHNe roCyapCTBEHHbIX YCIYT, a TakxXe
MHOrO(YHKLMNOHANbHbIX LEeHTPax;

CNpaBoYHble TenedoHbl CTPYKTYPHbLIX NOAPa3AeneHnin TeppuTopranbHbIX opraHos MNOP, 0TBETCTBEHHbIX 3a
npenocTaB/ieHne rocyAapCTBEHHbIX YCYT, B TOM YucCsie HoMep TeslehoHa-aBTomHpopMaTopa (npu
Hann4yunn);

agpec ohuuManbHOro canTa, a TakXKe 3JIEKTPOHHON NoYThl U (1an) hopmbl 0bpaTHON CBA3N
TeppuTOopmabHbIX opraHos MN®P, B ceTn IHTepHeT.

7.1. Tpachuk npuema TeppuTOpUaIbHbLIX OPraHoB M®P 1 UX CTPYKTYPHbIX NoApa3aefieHnA, 0TBETCTBEHHbIX
3a npefocTaBieHne rocyjapCTBEHHOW YC/yr, YCTaHaBAMBaETCSA NPUKa3oM TEPPUTOPUASIBHOMO OpraHa
M®P c y4eTOM UHTEPECOB rpaXkAaH, KIMMaTUYEeCKMUX YCI0BUIA PErnoHa.

Mpuem gomxkeH BbITb OPraHM3oBaH TakuM 06pa3oM, 4Tobbl MCKNOYNTL 0bpa3oBaHNe ovepeen, HO He Yalle
3 (Tpex) AHewn B Hepesnto.

(DononHeHne NnyHKTOM - MocTaHoBneHWe MpaBneHus MNeHcmoHHOro hoHaa Poccminckon depgepauun ot
23.09.2020 Ne 703n)

II. CraHOapT npegocTaBieHns rocyjapCTBEHHON yCayri

HavmeHoBaHMe rocyapCTBEHHOWN yCyru

8. VIHdhopMupoBaHme rpaxkaaH 06 0THECEHUN K KaTeropum rpakaaH npeaneHCMoHHOro Bo3pacTa.
HanmeHoBaHWe rocyapCTBEHHOM0 BHEDOAKETHOr0 (hoHAa, NPEeAO0CTaBAAOLLEro roCyAapCTBEHHYIO YCAyry

9. NocypapcTBeHHy0 ycnyry npefnoctasnseT MNOP yepes cBow TeppuTopUasibHble OpraHbl.

10. TeppuTtopuasnbHble opraHbl MPP Npyn NpeaocTaBieHUN rocyaapCTBEHHOW YCayrn He Bnpase TpeboBaTb
OT rpaXXnoaHWHa ocyllecTBneHns )J,eI7ICTBVII7I, B TOM 4yucne cornacosaHmM, HGOﬁXO,EI,VIMbIX anga nonyvyeHunsa
rOCyLapCTBEHHbIX N MyHULIMNAAbHBLIX YCAYT U CBA3aHHbIX C 0bpalleHnem B NHbIe roCcyAapCTBEHHbIe
opraHbl, opraHbl MECTHOr0 caMoyrnpaB/ieHns, opraHu3aunu.

OnuncaHue pesysbTaTa NPefoCcTaBAeHNs roCyAapCTBEHHONM yCyru
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11. Pe3ynbTaToOM NpefoCTaBAEHUS rOCY AaPCTBEHHOW YCAYri ABAAETCA NOJyYeHNe rparkaHNHOM
cBefeHnin 06 OTHECEHMM K KaTeropum rpakaaH npeaneHCnoHHOro Bo3pacTa (npunoxeHve 1 K
AOMUHNCTPATMBHOMY pernamMeHTy) (ganee - ceefeHmns).

CpoK nNpeaocTaBAeHNs roCyAapCTBEHHON YCAYri, B TOM YMCe C y4eTOM HeobxoammocTn obpalleHns B
opraHu3aunn, y4acTBYyHoLLME B NPeA0CTaBIEHNN FOCYAaPCTBEHHOM YCYri, CPOK NPUOCTaHOBIEHNS
npenocTaBieHnsa rocyAapCTBEHHOM YCAyrn B Cay4ae, eCiv BO3SMOXHOCTb MPMOCTaHOBAEHNS
npegycMoTpeHa 3aKoHogaTeNnbCTBOM Poccminckon ®epepaum, CPoK Bbigadn (HanpasieHnsa) JOKYMEHTOB,
ABNSAOLLNXCA pe3yibTaTOM NPeAoCTaB/IEHNSA roCy4apCTBEHHON yCayrn

12. FocynapCTBeHHas ycnyra npefocTaBAseTCs rpaxxaaHuHy npu ero obpalleHun o npefocTaBieHnn
CBeAEeHWI (Banee - 3aMpoc) B TeppuToprabHbIin opraH MOP He no3gHee Tpex paboynx AHEN Co AHA
perncTpaumm 3anpoca B TepputTopmasibHom opraHe MNOP,

B cnyyae nogayu 3anpoca rpaxjaHWHOM B 3/1eKTPOHHON (hopMe C UCnoJib30BaHMeM ceTu IHTepHeT,
BKJIlOYas EQuHbIA nopTan, nnm vyepes cant MNOP cBefeHna NpeoCTaBAAOTCA FpaXX4aHUHY B pexunmMe
peanbHOro BpeMeHu B AeHb obpalleHus.

HopMaTuBHbIE MPaBOBbIE aKTbl, PErYIMPYIOLLME NPefoCTaBAEHNE rOCY AAPCTBEHHOW YCAYrn

13. MNepeyeHb HOPMATUBHbIX NMPABOBLIX aKTOB, PEryIMPYIOLUX NpesocTaBeHne rocy4apCTBEHHON yCayrn
(c yKa3zaHMeM ux peKBU3NTOB U UCTOYHMKOB ohuLManbHOro onybankoBaHus), pasmeLlaoTcs Ha cante MOP
B (hefepanbHOM peecTpe 1 Ha EanHom nopTane.

McyepnbiBatoLLMi NepeveHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbLIMI NMPaBOBLIMY
aKTamMun AN NpefocTaBieHns rocyaapCTBEHHOW YCYr U YCNyT, KOTOpbIe ABASTCSA HE0BXO0AVMbBIMU 1
006513aTe/IbHbIMUN A8 NPeAoCTaBAeHUs TOCYapPCTBEHHOW YCyri, NoaNexallmx npeacTaBieHunio
rpaXKAaHWHOM, CNocobbl UX MOJTYYEHUS TPaXKAAHWHOM, B TOM YUC/IE B 3/IEKTPOHHON hopmMe, NMopsmioK nx
npeacTaBaeHUs

14. na npenocTaB/ieHUs rocy4apCTBEHHON YCAYIW FpaX AaHUHOM MpeacTaBAsfoTCA cnegyoume
[OKYMEHTbI:

3anpoc, NpeayCcMOTPEHHbIA NPUIOXKEHNEM 2 K HAacToalWeMy AGDMUHUCTPATUBHOMY pernameHTy;

LOKYMEHT, yAOCTOBEPSAOLNA INYHOCTb IFpaXKgaHNHa.

Mpw obpalleHnn 3a NpefoCTaBNEHNEM FOCYAAPCTBEHHON YCYT OT UMEHMN rPpaXkAaHnHa ero 3aKOHHOIo
npeacTaBUTeNs LOMOJHUTENbHO K OKYMEHTY, NpeayCMOTPEeHHOMY ab3aLeM BTOPbIM HAaCTOSALLEr0 MYHKTAa,
NpPeacTaBNATCA JOKYMEHTHI, YA0CTOBEPSIOLME NOJIHOMOYNSA 3aKOHHOI0 NpeaCcTaBUTEeNs, a TakxXe
LOKYMEHTbI, YA0CTOBEPSIOLMNE ero JIMYHOCTb, a 405 OpraHM3aumm, Ha KOTOPYLO BO3JIOXKEHO UCMOJSIHEHME
06s13aHHOCTEN OMeKyHOB MM NoneynTenen ctatben 35 MpaxkaaHCKOro kogekca Poccninckon ®degepaummn
(CobpaHue 3akoHomaTenbCcTBa Poccuinckon ®epepaumm, 1994, Ne 32, c1. 3301; 2006, Ne 52, cT. 5497; 2008,
Ne 17, cT. 1756), - BOKYMEHTbI, yA0CTOBEPSAIOLLNE NMNYHOCTb 1 MOJTHOMOYNS NPeACTaBMTENA OpraHM3aumum.
B cnyyae npefcTaBieHNss UHTEPECOB rpaXkgaHWHa JULLOM B CUY NOJIHOMOYNSA, OCHOBAHHOIO Ha
AOBEPEHHOCTW, OOMOJHUTENBHO K LOKYMEHTY, NpeayCMOTPEHHbIM ab3aLeM BTOPLIM HAaCTOALLEro NyHKTAa,
HeobXxoaMMbl 10BEPEHHOCTb U JOKYMEHT, YA0CTOBEPSIOLINA NTNYHOCTb NpeacTaBuTens. B ciyyae ecnm
[LOBEPEHHOCTb YA0CTOBEPEHA HOTapMasibHO, JOKYMEHTa, YA0CTOBEPSIOWErO JIMYHOCTb rpaXKgaHuHa,
NHTepecbl KOTOPOro NpeacTaBnaoTcs, He TpebyeTcs.

15. [Ins noay4YeHuns rpaxxaHuHoOM ceeaeHmin Yepes canT MNOP 3anpoc HanpasnseTcs nocpeacTsoM
MH(OPMALIMOHHON CUCTEMbI Ha canTe MOP.

[ns nonyyYyeHmsa rpaxjaHMHOM CBeAeHuIn Yepe3 EAnHbIN nopTas 3anpoc HanpaBasgeTcs NocpencTBoM
EnnHoro nopTtana.

McyepnbiBatoLMin NepeyeHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbLIMI NMPABOBLIMY
aKTamMun AN NpefocTaBieHNs rocyAapCTBEHHON YCNYTri, KOTOPbIE HAXOAATCS B PAacropsXKeHUn
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roCYapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO CaMOYMPaB/IEHUS 1 UHbIX OPraHOB, Y4aCTBYIOLLMX B
NpefoCTaBNEHUN FOCYAAaPCTBEHHbIX N MYHULMMANbHLIX YCNYT, U KOTOPbLIE rpaXKaaHUH BrpaBe
NpPeacTaBUTb, @ TaKXXe Crocobbl X MONYYEHUS FPAXKAAHVHOM, B TOM YIC/IE B 3/IEKTPOHHO hopMe,
NopsiloK NX NpPeacTaBeHus

16. MpeacTaBneHme LOKYMEHTOB, HEOOX0AMMbIX AN NPefoCTaBAeHNS FOCyLapCTBEHHON YCAYrn, KOTOpbIe
Haxo4AaTCs B PacropsiXXeHUW rocyAapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOI0 CaMOoynpaB/ieHNs U UHbIX
OpraHoB, y4acCTBYOLUX B NPeLOCTaBAEHUN FOCY LapCTBEHHbIX UM MyHULMUMNANbLHbLIX YCAYr, He TpebyeTcs.
17. TeppuTopuranbHblin opraH MOP npu npefocTaBAeHUN rocyjapCTBEHHOW YCyru He Brnpase TpebosaTb
OT rpakgaHuHa:

npeacTaBneHnsa AOKYMEHTOB U MH(OPMaLUW AN OCYLLECTBEHUS AENCTBUIA, NpeAcTaBAeHne nau
OCyLLEeCTBJIeH/Ee KOTOPbIX HEe NpeAyCMOTPEHO HOPMATUBHLIMI MPABOBLIMY aKTaMu, peryampyowmmm
OTHOLLEHWS, BO3HUKAOLLME B CBA3M C NPefoCTaB/eHNEM roCyapCTBEHHOW YCayry;

npeacTaBneHnsa JOKYMEHTOB U MH(OPMaLUK, B TOM YUC/e NOATBEPXKAAIOLLMX BHECEHNE MPaXX4aHUHOM
nnaThbl 3a NpefocTaB/eHe rocyJapCTBEHHON YCIIYr, KOTOPbIE HAXOAATCA B PacrnopsXKeHnm
TeppuTopmManbHbix opraHoB MN®P, rocyaapCTBEHHbLIX OPraHOB, OPraHOB MECTHOrO caMoyrnpasiaeHns nmbo
NnoLBeJOMCTBEHHbIX FOCYapCTBEHHbLIM OpraHaM Wjn opraHam MecTHOro camoyrnpaBsJ/leHUs opraHu3aunii B
COOTBETCTBUM C HOPMATUBHLIMW MPABOBLIMY aKTaMu Poccminckon deaepauum, HOPMATUBHBIMU MPABOBLIMY
akTamu cybbekToB Poccuiickon defepauum n MyHULMNAAbHBIMU NPABOBLIMU aKTaMu, 3@ UCKJTIOYEHUEM
LOKYMEHTOB, YKa3aHHbIX B 4acTn 6 cTaTbn 7 ®PefiepanbHOro 3akoHa oT 27 miona 2010 r. Ne 210-93 "06
opraHv3auuny npefocTaBneHns roCyapCTBEHHbIX U MyHUUUNanbHbix ycayr" (CobpaHne 3akoHofaTeNbCTBa
Poccuiickon ®epepaumm, 2010, Ne 31, 1. 4179; 2011, Ne 15, cT. 2038; Ne 27, cT1. 3873, 3880; Ne 29, cT.
4291; No 30, cT. 4587; Ne 49, cT. 7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651; Ne 27, cT. 3477, 3480;
Ne 30, cT. 4084; Ne 51, cT. 6679; Ne 52, cT. 6952, 6961, 7009; 2014, Ne 26, cT. 3366; Ne 30, cT. 4264; Ne 49,
CT. 6928; 2015, Ne 1, cT. 67, 72; Ne 10, cT. 1393; Ne 29, cT. 4342, 4376; 2016, Ne 7, cT. 916; Ne 27, cT. 4293,
4294; 2017, Ne 1, cT. 12; Ne 31, cT. 4785; Ne 50, cT. 7555; 2018, Ne 1, cT. 63; Ne 9, cT. 1283; Ne 17, CT. 2427;
Ne 18, cT. 2557; Ne 24, cT. 3413; Ne 27, cT. 3954; Ne 30, cT. 4539, Ne 31, cT. 4858; 2019, Ne 14, cT. 1461)
(nanee - ®enepanbHbin 3aKoH 0T 27 nions 2010 r. Ne 210-P3) nepeyeHb LOKYMEHTOB;

npeacTaBneHnsa JOKYMEHTOB U MHGOPMaLnK, OTCYTCTBUE U (MNK1) HELOCTOBEPHOCTb KOTOPbIX He
YKa3blBaAUCh Npy NepBoHayYasbHOM OTKa3e B MpueMe AOKYMEHTOB, HE0BX0ANMbIX ANS NPefoCTaBNeHNS
rocyfapcTBeHHON ycnyru, nmbo B NnpefocTaB/eHUN FroCy LapCTBEHHOWN YCYr, 3a UCKJIIOYEHNEM ClTyHaEes,
npefycMoTPeHHbIX NYHKTOM 4 4acTu 1 ctaTbn 7 ®efepansHoro 3akoHa ot 27 mions 2010 r. Ne 210-03.

McyepnbiBatoLLMA NepevyeHb OCHOBAHMWIA 11 0TKa3a B NpUemMe AOKYMEHTOB, HE0OXOANMbIX AS
NpenoCTaBNEeHNS FOCYNapCTBEHHOMN YCyri

18. OcHoBaHMeM A5 0TKa3a B NPUeEME 3anpoca U IOKYMEHTOB, HEOBX0AMMbIX AN8 NPeAoCTaB/IEHUS
roCyfapCTBEHHOW yCayru, SBAsSeTCA:

HeyCTaHOBEHWE NNYHOCTW LA, 06paTUBLLErocs 3a OKa3aHUEM rocy1apCTBEHHON YCyrin
(HenpeabaBieHME AaHHbLIM JIMLIOM OOKYMEHTA, YLOCTOBEPSAIOLLEro ero JINYHOCTb, 0TKa3 AAaHHOMo Jiuua
npeabsBUTb OKYMEHT, YAOCTOBEPSAOLNA €ro JNYHOCTb, MpeabsaB/ieHNe OOKYMEHTa, YOOCTOBEPSIOLLErO
JINYHOCTb, C UCTEKLUNM CPOKOM OEeNCTBUS);

HenoATBEPXAEHNE MOAHOMOYNI NPeACTaBNTENSA rpaXKAaHnHa.

OTKa3 B Nnpueme 3anpoca U JOKYMEHTOB B MHbIX CAyYasx HE AOMYCKaeTCs.

VicyepnbiBaloLWwuii nepeyeHb 0CHOBAHWUI AN NPUOCTAHOBEHNS UK 0TKa3a B NPeLoCTaBAeHUN
roCYyAapCTBEHHOWN yCayru

19. OcHOBaHWs A5 NPUOCTAHOBIEHUS NPENOCTABEH NS FOCYAapCTBEHHON YCYrii OTCYTCTBYIOT.
20. OcHoBaHMEM A5 0TKa3a B NPefoCTaBEeHUN FroCy4apCTBEHHOW YCNYri ABASETCS OTCYTCTBUE B
PACMopsXKEHNN TeppUTOpraabHOro opraHa M®P, cBefieHNiA, B TOM YCIE B MHAUBWAYAIbHOM JIMLIEBOM
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cyeTe 3aCTpaxoBaHHOMoO nua, NO3BONALWNX OTHECTU rpaXAaHWHa K KaTeropun rpaxaaH
npenoneHCMOHHOro Bo3pacTa.

MepeyeHb ycayr, KoTopble ABAAITCA HeobXxoaAnMbIMU 1 0653aTeNbHBIMK 41 NPeLOoCTaBNeHNS
rocyapCTBEHHON YCYrK, B TOM YUC/E CBEAEHNS O OKYMEHTE (IOKYMeHTax), BblAaBaeMOM (BblAaBaEMBbIX)
OopraHu3aunsaMmn, y4acTBYOLWUMN B NPeAOCTaBAEHNN FOCY4apPCTBEHHON YCyrn

21. Ycnyru, KOTopble SBASOTCS HE06X0ANMbIMI 1 06513aTeNbHbIMI 415 NPEeA0CTABAEHNS FOCYAapPCTBEHHON
yCayru, He NnpefyCcMOTPEHbI.

MopsiAoK, pa3Mep 1 0CHOBAHMUS B3MMaHWs rocyAapCTBEHHON MOLWINHBI U MHOI MaaTbl, B3UMaeMol 3a
npeAocTaB/ieHne rocyAapCTBEHHON yCayri

22. MNpepocTaBieHne TeppuTopuaibHbiMn opraHamm NMOP rocyaapCTBEHHON YCYIK OCYLLECTBASETCS
6ecnnaTHo.

MopsaoK, pa3Mep U 0OCHOBaHWSA B3MMaHWUA NAaThl 3@ NPEAOCTaBAEHUE YCAYT, KOTOPbIE SBMAOTCS
HeobxoAuMbIMM 1 06s13aTeNbHLIMI A5 MPEA0CTaBAEHUS FOCY AaPCTBEHHOM YCayrI

23. OcHOBaHMA 4N4 B3MaHWA NaaTbl 3a NPefOoCTaBAEHNE YCIYT, KOTOPbIe ABASIOTCA HEOBX0ANMbIMU ©
oba3aTeNbHbIMU AN NPEeAOCTaBAEHNSA rOCYy 4apCTBEHHON YCAYrK, 3aKOHOAATENbCTBOM POCCMINCKON
depnepaumm He NpefyCMOTPEHbI.

MaKcuMasbHbIN CPOK OXXNAaHWS B 04epenn nNpu nogayve 3asaBsieHUs 0 NPefoCTaB/eHNM rOCy4apCTBEHHON
yCayru, ycayru, npegoctaBaseMon opraHu3aumnei, y4acTBYIOLLEN B MPeaoCTaBAEHUN roCyAapCTBEHHOM
yCAyru, v Npu NoayyYeHnn pesynbTaTa NpefocTaBAeHNs rocyapCTBEHHON YCyri

24. MakCuMMasibHOe BPeMsi OXXWIaHWs B 04epean npu nogaye 3asBieHns U Npu NofyYeHun pesynbTaTta
NPenoCTaBNEHNS FOCYIAapPCTBEHHON YCNyr COCTABASET 15 MUHYT.

CpoK 1 NopsiloK perncTpaumnm 3anpoca o NPeaoCcTaB/eHN rocyjapCTBEHHON YyCyrn, U YCayru,
npefocTaBAsSeEMON OpraHM3aLnen, y4acTBYOLWEN B NpeoCTaBAeHn rocy4apCTBEHHON YCYr, B TOM
Yyucne B 3JIEKTPOHHON hopme

25. Mpuem n pernctpaumns 3anpoca rpakaaHnHa npu obpaleHnn HenoCcpeacTBEHHO B TEPPUTOPUANbHbIN
opraH MO®P ocyLecTBAfeTCa CrneunasucTom TepputopmansHoro opraHa NMAOP, 0TBETCTBEHHbLIM 3@ MPUeEM
3anpocoB, B ieHb 0bpalleHuns.

26. MNpuem 1 perncTpaums 3anpoca, HarnpaBJeHHOro rno noYyTe, OCyLWeCTBASETCA CNeLnaancTom
TeppuTopuanbHoro opraHa N®P, 0TBETCTBEHHLIM 3a MPWEM 3aMpocoB, He No3aHee paboyero OHS,
cefylowero 3a fHEM €ro NoCTyMNeHNs B TEPPUTOPManbHbIn opraH MOP.

Mprem n perncTpaumsa 3anpoca B 31€KTPOHHON hopMe, MOAaHHOr0 rpaXK4aHNHOM Yepes EAnHbIN nopTan
nnu Yyepes canT MNOP, ocyLLeCTBNAETCSA B aBTOMaTMYECKOM pexume B aBTOMaTU3NPOBaAHHOWM
NMHpopMaLnoHHON cucteme MOP B feHb ero NocTynaeHns B NeHCnoHHbIN oHA Poccminckon ®epepaunn.
Pernctpauus 3anpoca, NOCTYMNMBLLEro B TEPPUTOPUAbHbIA opraH MN®P yepe3 MHOrOQYHKLUNOHAAbHbIN
LEHTP, OCYLLECTBASETCA He No3aHee paboyero AHA, CIeAYOLWEro 3a AHEM MOYyYeHNS TEPPUTOPUAIbHBIM
opraHoM [M®P 3anpoca 13 MHOrohyHKLNOHANBHOIO LeHTpa.

Pernctpauus 3anpoca ocyLecTBASeTCa NyTeM NPUCBOEHNA eMy MOEHTUPUKALNOHHOrO HOMepa C
yKasaHueMm faTbl perucrpaumu.

27. B cnyyae NoCcTynneHuns 3anpoca B TeppuTopranbHbii opraH NOP B Hepaboyne nnm npa3gHUYHbIE OHU
€ro perncTpaumnsa oCyLeCcTBASETCA B NEPBLIN, CNEAYIOLNA 3@ HAMKN, paboynin AeHb.

28. Mpuem, pernctpauus 3anpoca u oLeHKa NpeacTaBleHHbIX JOKYMEHTOB He J0/KHbI 3aHUMaTh bonee 15
MUHYT.

Tpe6OBava K MOMeLWEHNAM, B KOTOPbIX NPEAOCTABIAETCA roCcyaapCTBeHHaA ycayra, K 3aJly 0OXKUaaHu4,
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MecTaM A9 3aM0JIHEHNS 3a9B/IeHNS 0 NPefoCTaBeHNN FOCYAaPCTBEHHON YCAYTK, UHPOPMALUOHHBLIM
CcTeHaaM ¢ obpa3uamMm ux 3anoJHEHNS U NepeyHEM AOKYMEHTOB, HEOOX0ANMbIX ANS NPefoCTaBNeHNS
Ka)XK0WN rocyapCTBEHHON YCAYrn, pa3MeLLEHNIO N 0OhOPMIIEHMIO BU3YaslbHON, TEKCTOBOM W
MYJbTUMEeANAHON MHADOPMALIMM O MOPAAKE NPEeAOCTaBNEHNS TaKoW YCAYrK, B TOM Y1Ce K obecnevyeHnto
LOCTYMHOCTY AN9 MHBAAUAOB yKa3aHHbIX 06 beKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM PoccMnckon
depepaunm 0 COLMANbHON 3alLMTe NHBAJIMAOB

29. MeCTonosioXKeHme noMeLLeHnin TeppuTopranbHbix opraHos MNOP, B KOTOPbIX NpefocTaBaseTcs
rocyfapcTBeHHas ycayra (fanee - noMeLleHnsa TeppuTopuansHoro opraHa M®P), gonxHo obecneynsathb
yno6CcTBO ANs rpaXaaH C TOYKM 3peHMS NeLeXoHON OCTYNHOCTM OT OCTaHOBOK 06LEeCTBEHHOIO
TpaHcnopTa.

MyTb OT OCTAaHOBOK 06LECTBEHHOIO TpaHCMOPTa A0 34aHUs (CTPOEHMS), B KOTOPOM pacrnonaraeTcs
noMeLleHne TeppUTopuanbLHOro opraHa MOP, nomxkeH 66T 060pyAOBaH COOTBETCTBYOLW UMY
NHMOPMaLNOHHBLIMW yKa3aTeNsaMu.

Mpun opraHm3aunm CTOAHKK (MapKoBKK) Bo3fe 34aHns (CTPOEeHMS), B KOTOPOM pa3MeLLLEHO MOMELLLeHNe
TeppuTopmransHoro opraHa N®P, opraHW30BLIBAETCA CTOSAHKA (NapKoBKa) 415 MYHOro aBTOMOBUILHOIO
TpaHcnopTa rpa)kaaH. 3a NoJjib30BaHMe CTOSHKOWN (MapKOBKOW) C rpaXkAaH naaTa He B3MMaeTCs.

[lnd NapKoBKM crneLmanbHbIX aBTOTPAHCMOPTHLIX CPEACTB ManoMOBMAbLHbLIX FPYNN HACENEHNS Ha KaXK 40N
CTOsAHKe BblaenseTcs He MeHee 10% MecCT (HO He MeHee 0O4HOr0 MecTa), KOTOpble He AOJKHbI 3aHMMaTb
WHble TPaHCMOPTHbIE CpeacTBa.

MoMelleHnsa TeppuTOpUaibHOro oprada N®P 0oJHKHbLI pa3MeLlLaTbCsa NPenMyLLLeCTBEHHO Ha HUXHUX,
npeanoyTUTENbHEE Ha NepBbIX 3Ta)kax 34aHWUN C OTAeSIbHbIM BXOLOM.

Bxoa B nomelLeHve TeppuTopranbHOro opraHa MNOP gomkeH obecneyvnsaTs CBOOOAHbLIN AOCTYN FPaXkAaH,
a TakXXe J0/KeH ObiTb 060pyA0BaH NeCTHULEN C MOPYYHSAMU, WNPOKMMU NPOXOAaMM, CheLmalibHbIMK
orpaXKAeHuaMu 1 nepunamu, naHgycammn A nepensXeHns Kpecen-Konsacok. MNepensuxeHue no
MOMeLLLEHNIO TePPUTOPMaNbHOro opraHa M®PP He OOHKHO co34aBaThb 3aTPYAHEHMI ANa AnL, C
OrPaHUYEeHHbIMN BO3MOXXHOCTSAMM 3[,0P0OBbS, BKJIOYaA TeX, KTO UCMOMb3YyeT Kpecsa-KoNacku. NomeleHne
TeppuTopunansHoro opraHa N®P fomkHO BbiTh 0CBELLEHO.

LleHTpasbHbIN BXOA B 34aHMe (CTpoeHwne), rae pacnonaraeTcs NnoMeLLeHne TeppuTopuanbHOro opraHa
MNP, obopyayeTca nHPopMaLMOHHON TabAnYKON (BIBECKON), COAEPIKALLEN CeayYIoLLY0 MHDOPMALMIO:
HavMeHOoBaHWe TeppuTopmanbHOro opraHa MNOP (HaMMeHoBaHME CTPYKTYPHOro noapasaeneHuns,
OCYLLECTBJIAIOLLEr0 NpefocTaBNeHNe roCcy4apCTBEHHON YCAYIri);

pexum paboThl;

rpacduk nprema.

MomeleHna TeppuTopuansHOro opraHa MOP 0bopyayoTCa 3NEKTPOHHON CUCTEMON YrpaBieHUs
oYepenblo, CBETOBbIM MH(OPMaLMOHHBLIM Tabno, CMCTEMON KOHANLMOHNUPOBAHNA BO3yXa,
NPOTMBOMOXAPHOW CUCTEMON N CPEACTBaMU NOXAPOTYLUEHUS, CUCTEMOW OXpaHbl N BuAeoHabnoaeHus.
dacag 38aHMA (CTpoeHus), rae pacnosaraeTcs noMeLleHne TeppuTopranbHoro opraHa MNOP, gomxkeH bbiTh
obopynoBaH 0CBETUTENbHBIMU NPpMBopamMu, MO3BONAOLNMY FPaXKAaHaM 03HAKOMUTLCS C MHPOPMALMOHHON
Tabnunykon.

B Lenax MHpopMMPOBaAHMA rpaXkaaH 0 BO3MOXHOCTW UX YHaCTUA B OLLeHKe 3P(PEKTUBHOCTY OEATESIbBHOCTH
pykoBoAUTENEN TEPPUTOPUANbHBIX OpraHoB MN®P (Mx CTPYKTYPHbIX NOAPa3AeneHunin) C y4eTOM KavecTBa
npenoCcTaBAEHHbIX UM FOCYAAaPCTBEHHbIX YCAYT B MOMELLEHUN TEPPUTOPUanbHOro opraHa N®P (mecTe
OXWAaHUSA) pa3MeLLaoTca NHHOPMaLMOHHbIE MaTepurasbl 0 BOSMOXHOCTM Y4aCTUSA FpaK4aH B OLEHKe
KayecTBa NpefoCTaBJ/ieHNs rocyJapCTBEHHbIX YCIIYr.

MomelleHns TepputopmanbHoro opraHa MOP BKAOYAOT 331 OXXMAAHUA U MeCTa 415 NpueMa rpakaaH.
3an oXXnAaHus OCHaLLAeTCs CTY/IbAMU, CTONaMU (CTONKaMK) A5 BO3SMOXHOCTY 0hOPMIEHNS OKYMEHTOB.
Konn4ecTso MeCcT 0XXUAaHUSA onpenenseTcs UCXoas M3 hakTUYeCKor Harpy3ky 1 BO3MOXHOCTEN A5 UX
pa3MelLeHuns B 34aHNN. B 3ane 0XXnaaHna gosKeH 6biTb YCTaHOBAEH KOMMbIOTEP CO CIPAaBOYHO-
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NPaBOBLIMU CUCTEMAMM U MPOrPaMMHbIMU NpoayKTamMu. MpasBuna paboTbl C HUM, @ TakXe hamMuIns, ums,
0THeCTBO (NpW Hann4nm), Homep TenedoHa, HoMep KabuHeTa [OHKHOCTHOrO NiMLA, OTBEYAIOLLEro 3a
paboTy KOMMbloTEPa, pa3MeLLatoTcsa Ha MHPOPMaLMOHHOM CTeHAE, PAaCMOI0XKEHHOM PAAOM C
KOMMbIOTEPOM.

Mpu Bxo4e B NoMeLLeHre TeppuTopranbHoro opraHa MNOP v (unn) B 3anax oxuaaHna obopyayoTcs
NH(OPMaLNOHHbIE CTEeHAbl. Ha MHPOPMaLIMOHHBLIX CTEHOAX pa3MeLLaoTCs cegyowas nHpopMauns n
LOKYMEHTBI:

MOYTOBbLIN afipec TeppUTOPUaILHOro opraHa MN®P 1 ero BbILLECTOSAWErO OpPraHa;

agpec canta MoP;

CMpaBOYHbIN HOMEpP TenetoHa TeppuTopuanbHoro opraHa N®P, Homep TenedoHa-aBToMHMopMaTopa (npwu
Hanm4un);

pexum paboTbl TeppuTOpranbLHOro opraHa MNoP;

BbIAEPXKKMN 13 HOPMATMBHbLIX MPABOBbLIX aKTOB, COAEPXKALLUX HOPMbI, PErYINpYIoLLLne fedATeNbHOCTb Mo
npefoCTaB/IeHNIO rOCYAAaPCTBEHHOW YCayry;

nepeyvyeHb KaTeropuin rpaxkaaH, MUMeLWmnX NpaBo Ha Nnojy4YeHne rocyaapCTBEHHOW yCayru;

nepeyeHb LOKYMEHTOB, HEOOX0AMMBIX 411 MONYYEHNS FOCYLapPCTBEHHON YCAYrHA;

hopMbl 3a8BNeHUA 1 06pa3Lbl X 3aMN0JHEHUS.

Mprem rpakaaH no BONpocaM NpefocTaBeHNs roCyAapCTBEHHOM YCNIYyr OCYLLECTBAAETCA B KabUHKax
(kabuHeTax), cneunansHo 060pyA0BaHHLIX 415 NPUEMa rpaXkKaaH, KoTopsle obopyayoTcs
NHMOPMALNOHHBIMK Tabnnykamuy € yKasaHuem:

HoMepa KabuHku (kabuHeTa);

haMnanmm, UMeHN, 0THECTBa (MPK HAANYUKN) OOSHXKHOCTHOIO finLa.

Paboyee MeCTO AOKHOCTHOrO NiMLa A0JHKHO 6bITb 060pyA0BaHO NEPCOHANbHBIM KOMMbLIOTEPOM C
BO3MOXXHOCTbIO fOCTYNa K He0bX0AMMbIM UHGPOPMALMOHHEIM 6a3aM AaHHbIX [P 1 ero TeppuTOpUanbHbIX
OpraHoB, MPUHTEPOM N CKAHEPOM.

0na nuy ¢ orpaHnYeHHbIMU BO3MOXKHOCTAMU 340P0BbA (BK/OYAA NN, UCMOJIb3YIOLLMX Kpeca-KoNsACKN 1
cobak-nNpPoOBOAHNKOB) AOJKHbI 06ecneynBaTbCs:

ycnosus ana 6ecnpensaTCTBEHHOrO AOCTYMNa B MOMELLEHNE TEPPUTOPUAIbHOro opraHa MNoP;
BO3MOXXHOCTb CaMOCTOATENbHOMO NepeABUXEHNS MO TEPPUTOPUU, HA KOTOPOW PaCcMoNoXKeHO NoMeLLeHne
TeppuTopunanbHoro opraHa N®P, a TakXxe Bxoga B NOMELLEHME U BbIXO4A U3 HEro, Nocagku B
TpaHCNopTHOE CPeACTBO M BbiCaAKW U3 Hero, B TOM YucJie C UCNO0JIb30BaHUEM Kpecna-KoNsACKy;
BO3MOXXHOCTb COMPOBOXXAEHNA N CAMOCTOATENIbHOIr0 NepeiBKeHUs, OKa3aHUs NOMOLLN NHBaMLAM,
NUMeILLNM CTOMKNE pacCTPONCTBa (PYHKLMM 3peHns;

yCJI0BUS MO Hagnexxallemy pasmeLleHunio 06opynosaHna 1 HocuTenen nHhopMaLmm, HeobxoauMbIX A5
obecneyeHns becnpensaTCTBEHHOrO AOCTYMNa MHBANAOB C YHETOM OrpPaHUYEHNI NX KN3HELEATENbHOCTHY;
BO3MOXXHOCTb Ay6ampoBaHusa HeobxoanMon 4N NHBANMAO0B 3BYKOBOW 1 3pUTENbHON MH(OpMaLnK, a
Tak)Xe HaZnucen, 3HakoB 1 MHOWN TEKCTOBOM 1 rpadryeckon nHgopmaumm 3HakaMu, BbIMOJHEHHbLIMM
penbedHo-ToYeYHbIM WpUgTOM Bpanns, fonycka cypLonepesofynka u TMdaocypaonepesofynKa;
BO3MO>XHOCTb AOMYCKa B MOMELLEHNE TeppUTOpManbHOro opraHa M®PP cobakn-npoBoOAHMKA MPU HaANYUm
LOKYMEHTa, NOATBEPXKAAILLEro ee cneunansHoe obyyeHne 1 BbiLaBaeMoro no hopMe 1 B Nopsake,
KOTOpble YCTaHOBEHbI MPUKa3oM MUHMUCTEPCTBa TPyAa W coumansHom 3awuTel Poccuinckon ®epepaumm ot
22 ntoHa 2015 r. Ne 386H "06 yTBEPXAEHUN (HOPMbI OKYMEHTA, NOATBEPXXAAOLWEr0 CrelnanbHoe
obyyeHune cobakun-npoBoLHMKa, U NOPSAKa ero Bblgayvmn" (3apernctpupoBaHo MuHiocToM Poccun 21 nions
2015 r., perncTpaumoHHbin Ne 38115);

COOTBETCTBYIOLWAs NOMOLb PabOTHNKOB TePPUTOPUAJIbHBLIX OpraHoB M®P, NpefoCcTaBAOLWMNX
rocyfapCTBEHHbIe YCAYri, MHBanuAaM B NpeofosieHun 6apbepos, MeLlatoLwmX NoayYeHno UMy ycayr
HapaBHe C ApyrnMun nuuamum.

B ciyvyae HEBO3MOXKHOCTU MONHOCTbIO NPUCNOCOBUTL 06BEKT C y4eToM NoTpebHOCTU nHBaNuAa
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CobCTBEHHUK AaHHOro obbekTa obecneynBaeT MHBaJIMAY [OCTYN K MECTY NpefoCTaBeHUs
rocyZLapcTBEHHON ycayru, nmbo, Koraa 3To BO3MOXXHO, ee NpeaocTaBsieHne obecnevymBaeTca no MecTy
XKWUTEeNbCTBA UHBAMAA UMW B AUCTAHLUUOHHOM peXxunMme.

Mopsifok obecnevyeHns yCnoBuin OCTYNHOCTU AN UHBANMLOB 0OBEKTOB 1 NPeAOCTaBASEMbIX YCAYT B
chepe Tpyha, 3aHATOCTY M COLMANbHON 3aLUMThl HAaCeNeHUSs, @ TakXKe OKa3aHua UM npu 3ToM HeobxoamMMon
NMOMOLLM YTBEPXAEH NPNKa30M MUHNCTEPCTBA TPpyda W COLManbHON 3awwmnTbl Poccminckon ®epepaumm ot 30
nonsa 2015 r. Ne 527H (3apernctpupoBaHo MuHiocTom Poccum 17 ceHTabps 2015 r., peructpaumoHHbIA Ne
38897).

Moka3aTenn AOCTYNHOCTM U KaYyeCTBa roCy4apCTBEHHOM YCNYr, B TOM Y/CJie KOJINYECTBO
B3aVMMOAENCTBUN rpaXKAaHUHa C AOJHKHOCTHLIMU ML, AMK NPY NMpefoCTaBAEHUN rOCYy AapCTBEHHON YCAYyru u
NX NPOLOJIKUTENIbHOCTb, BO3MOXXHOCTb NOJIy4eHNs NH(popMaLny 0 XO4e NpefoCcTaB/eHmns
roCyfapCTBEHHOW YCyru, B TOM YKCJie C UCNOJIb30BaHMEM UH(OPMALNOHHO-KOMMYHUKALMOHHbIX
TEXHOJI0T 1A, BO3MOXHOCTb 160 HEBO3MOXXHOCTb MOJy4eHNUS roCyjapCTBEHHON YCayrn B
MHOTO(YHKLMOHAILHOM LIEHTpe (B TOM YnC/ie B NOAHOM 06beMe), B N06OM TeppuTopmanbHoOM opraHe NOP
no BbIGOPY rpakAaHuHa (3KCTeppuTOprabHbIA NPUHLMUM), NOCPEACTBOM 3anpoca 0 NpefoCTaBAeHUM
HECKONbKWUX FOCYapCTBEHHbIX U (1K) MyHULMNAAbHbLIX YCAYr B MHOMOQYHKLMOHAbHOM LeHTpe,
npeaycMoTpeHHOro ctatben 15! ®enepansHoOro 3akoHa ot 27 uond 2010 r. Ne 210-93

30. OueHKa AOCTYNHOCTM 1 KaYyeCcTBa NpPefoCTaBeHnsa rocyAapCTBEHHOM YCAYrn O/KHA OCYLLEeCTBAATLCS
no CiefyoLwmnm nokasaTensM:

CcTeneHb MHPOPMMPOBAHHOCTY FpaXx4aH 0 NOpPsAAKe NPefoCTaBeHNs rocy4apCTBEHHOM YCayru
(DOCTYMHOCTb MHGOPMaLMK O FOCYyAapCTBEHHON YCyre, BO3MOXHOCTb Bbibopa cnocoba nonyyveHuns
NHopmauum);

BO3MO)XHOCTb BbibOpa rpakgaHnHoM opM npegocTaBaeHns rocy4apCTBEHHON yCayr, B TOM Ynucae C
NCMNOJIb30BaHNEM NHGOPMALIMOHHO-TEIEKOMMYHMKALMOHHbIX CeTel 0bLLero nosb3oBaHns (B TOM Yymucne
ceTun VIHTepHeT), BKAtoYas EanHbIA nopTan;

BO3MOXXHOCTb WJIN HEBO3MOXXHOCTb 06paLleHmns 3a Noy4YeHNeM rocy4apCTBEHHON YCAyrn B
MHOro)yHKLNOHANLHOM LEHTPE (B TOM Yyucse B NOJHOM 0bbeme);

BO3MOXXHOCTb WJIN HEBO3MOXXHOCTb 06pallleHns 3a NoJly4YeHNeM rocy4apCTBEHHOW YCyr NOCPeACTBOM
3anpoca 0 NpefoCTaB/IeHNN HECKObKUX FOCYAAPCTBEHHbIX U (MAKN) MyHULUNAABHBLIX YCAYT B
MHOrohyHKLMNOHANLHOM LeHTPe, MPeayCMOTPEHHOr0 cTaTbel 15 ®efepanbHOro 3akoHa oT 27 ntona 2010
r. Ne 210-®3 (ganee - KOMMNAEKCHbIN 3anpoc);

BO3MO>XHOCTb U/ HEBO3MOXXHOCTb MOJy4YeHMs roCcyAapCTBEHHON yCayru B 1tobom TeppuToprasbHOM
opraHe M®P no Bbibopy rpakgaHnHa (3KCTePPUTOPUANbHbLIA NPUHLMUNM);

AOCTYMNHOCTb obpallleHns 3a NpefoCTaBAeHNEM rOCYAapPCTBEHHOM YCayr, B TOM yucne ans
MaJIOMOBUAbHBLIX FPYNM HaceNeHns;

cobnitoieHne CPOKOB NPEeAOCTaBIEHNS FOCYAaPCTBEHHON YCYI U CPOKOB BbIMOJIHEHUS
aAMUHUCTPATUBHBIX NPoLleayp NPy NPeaoCcTaBeHUN roCyaapCTBEHHON YCayru;

OTCYTCTBME 060CHOBAHHbBIX XXaJ106 CO CTOPOHbLI FpaXKAaH No pe3ynbTaTaM NpenoCcTaBaeHNs
roCyZLapCTBEHHON yCayru;

npenocTaB/ieHne BO3MOXKHOCTY MOAAYM 3a8BEHNA N JOKYMEHTOB (CoAep KaLlnxcsa B HUX CBeAEeHWI),
HeobxoanMbIX ONs NpeaoCTaBAEHNS TOCY4apCTBEHHON YCNyri, B 3IEKTPOHHON hopMe;
npenocTaB/ieHne BO3MOXKHOCTY MOAYyYeHN MHGOPMaLUN O Xole NpeaocTaBAeHNs roCyapCTBEHHON
YyCAyrun, B TOM 4McCe C UCNOJIb30BaHMEM UHHOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOOM M.

31. B uensax npenocTaBsieHNs rocy4apCTBEHHOMN YCAYTW, KOHCYAbTauui U MHPOPMUPOBAHNS O XO4e
npefocTaBieHnsa rocyAapCTBEHHOM YCyrn 4ONYyCKaeTCa OCyLeCcTBAEHE NpueMa rpa)kaaH no
npenBapuTeNbHON 3anncK. 3anncb Ha NPUEM MPOBOAMNTCA NPU TNYHOM 0BpaLLLEeHNN TPaXKAaHNHA UK C
NCNOJIb30BaHMEM CPeacTB TesiehOHHON CBA3N, a TakXKe Yyepes ceTb IHTEpHEeT, B TOM 4McC/e Yepes canT
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MN®P n EguHbIn nopTan.

[ns ocylwecTsneHns npeaBapuTenbHON 3anmcy nocpeacTsom EguHoro noptana, canta MOP rpaxaaHuHy
HeobXx04MMO yKa3aTb 3anpallviBaeMble CUCTEMOW AaHHble, B TOM Yuce:

ANs pum3nyeckoro anua: pamunmns, uMs, 0TYECTBO (NoCNedHee Npy Haanyum);

45 I0PUANYECKOro nLa: HaMMeHoBaHMe PUANYECKOro 1nua;

CTPaxoBON HOMEP UHAMBUAYASbHOMO NLEBOr0 CHeTa rpaXKAaHnHa;

HoMep TenedoHa;

aflpec 3JIEKTPOHHOW NOYThI (MO »XXenaHutw);

Xenaemas gaTta 1 Bpemsa npuema.

B cnyyae HECOOTBETCTBUSA CBEAEHUIN, KOTOPbLIE CO0BLLMA 3a9BUTEb NPY NPeaBapuUTENbHON 3anmcK (3a
NCK/OYEHNEM OMEYaTOK, FPaMMaTUYECKMX OWNOOK), LOKYMEHTaM, NPeACTaBAEHHbIM FPpaXkKAaHUHOM Npu
JINYHOM Npueme, NpensapuTesibHas 3annucb aHHYINPYETCS.

Mpwn ocyLecTBAEHNN NPeABaPUTENIbHON 3anncK NyTeM ANYHOro obpalleHns rpakaaHuHy BblAAeTCs TasloH-
NoATBEPXAEHME, COAepXKaLLMiA MHDOPMALILIO O AaTe U BPEMEHM NpeLCTaB/IeHMa 3anpoca.

Mpw ocyLecTBNEHMM NPeaBapUTENbHOM 3anucKu No TenedoHy rpaxxaaHmHy cooblaoTcsa gata u Bpems
npvemMa OOKYMEHTOB, a B CJlydae, eC/IN rpaXKaaHWH coobLINT aapec 3/IEKTPOHHOW MOYTbl, Ha YKa3aHHbIN
afpec TakXe Hanpas/seTCs TaJIoH-NOATBEPXLeHNe.

Mpw ocyLecTBNAEHNIN NPeaBapUTENbHOM 3anucKk Yepes cant NOP rpaxxaaHuHy obecnevnBaeTcs
BO3MO)XHOCTb pacneyvyaTaTb TaJlOH-MOATBEPXKAEHMNE, B C/lyYae, eC/iv rpakaaHnH coobwmT agpec
3N1EKTPOHHOW MOYThl, HA YKa3aHHbIN afpec TakXe HanpaBaseTCca NMHGOPMaLUSA 0 MOATBEPXKAEHNM
npegBapuTesibHON 3anNncK C yKasaHMeM 4aTbl, BDEMEHM 1 MeCTa npuemMa.

3annch rpa)kaaH Ha onpeaeneHHyo AaTy 3aKaH4YMBaAETCA 3a CYTKM A0 HAacTynjeHns 3Ton AaTbl.

Mpwn ocyLecTBAEHNN NPEeLBaPUTENIbHON 3aNnCK rpaXkAaHuH B 0653aTenbHOM Nopsaake NHGopMmpyeTcs o
TOM, 4TO npefBapuTesibHas 3anucb aHHYIMPYeTCsa B CJly4ae ero HesBKM Mo UCTeYeHUn 15 MUHYT ¢
Ha3Ha4YeHHOro BpeMeHu npmema.

paxnaHuH B fitoboe BpeMs BMpaBe 0TKa3aTbCA OT NPeABapUTESIbHON 3amnCu.

Mprem rpakaaH No npeaBapuTeNbHOM 3anNnUCK OCYLLECTBAAETCS B TedeHne paboyero gHA B COOTBETCTBUM C
YCTaHOBJIEHHLIM FPaMKOM MpUEMa rpakaaH.

32. MpepocTaBsieHNe rocyaapCTBEHHON YCAYrn NpeaycmMmaTpuBaeT 04HOKPaTHOE B3anMOLENCTBUE
rpakgaHvHa ¢ 4O/KHOCTHbIMW NULAMN.

VHble TpeboBaHWS, B TOM Y/CSIE YYUTbIBaOLLNE 0COBEHHOCTU NPefOCTaBIeHNSA FOCYAAaPCTBEHHON YCAyru
Mo 3KCTEPPUTOPMANLHOMY MPUHLMIY 1 0COBEHHOCTU NPefoCTaBAeHNs roCyAapCTBEHHON YCayrn B
3/IEKTPOHHON hopme

33. Mpuem rpaxnaH rno Bonpocam npeLocTaB/ieHNs rocyapCTBEHHON YC/YIr TakKXe MOXeT
OCYLLEeCTBAATLCA AO/KHOCTHBIM IMLOM Ha Bble34HOM NMpueMe rpakaaH, OpraHn30BaHHOM
TeppuTopmasibHbIM opraHom MNoP.

34. I'paxxaaHvH Bnpase 0bpaTuTbCA € 3aNpPOCOM O NPeLOCTaBAEHUN FOCYAapCTBEHHON yCayru NobbiMu
cnocobamu, NpefyCMOTPEHHBIMW HACTOAWMUM AOMUHNCTPATUBHBIM PErTAaMEHTOM, a TaKXXe 3a MOJy4YEeHNEM
pe3ynbTaToB NPeAOCTaBAEHUS TakoW ycayru B n0bon TeppuTopuanbHbin opraH NOP uan
MHOIrO(hYHKLMOHaNbHBIN LEHTP B Mpeaenax Tepputopun Poccuinckon denepaunm no cBoemy Boibopy.

35. I'paXKgaHMH MOXKET HanpaBUTb 3anpoc B popMe INEKTPOHHOI0 AOKYMEHTa, NOpsAoK 0hopMaeHns
KOTOPOro onpefeneH noctaHosneHneM lMNpaButenscTea Poccuinckon ®epepavumm ot 7 miona 2011 r. Ne 553
"O nopsiake ohopMSIeHUS 1 NPeacTaB/ieHUs 3a8BAEHNIA N UHbIX OKYMEHTOB, HE0OX0ANMbIX ANS
nNpenocTaBNeHNS roCyAapCTBEHHbLIX U (MAKN) MyHULUNANLHBIX YCAYT, B POPME 3IEKTPOHHbLIX JOKYMEHTOB"
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®depepaunn, 2011, Ne 29, cT. 4479) n KOTOPLIA NepenaeTcs C
MCMNO/b30BaHNEM UHGOPMALMOHHO-TENEKOMMYHMNKALMOHHBIX ceTeln 0bLLero noib3oBaHms, B TOM Yyucie
ceTun VIHTepHeT, BkoYasa EanHbin noptan u cant MNOP, obecneyvmsatoix BOSMOXKHOCTb HaMpPaBIeHNS 1
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NoJly4eHnst 0JAHO3HAYHON N KOHPUAEHUMANBHON NHGOPMaLIMN, TakXXe NPOMEXXYTO4YHbIX CO0BLLEHNI 1
OTBETHOW UH(OPMALUN B 3/IeKTPOHHOM BUAE, B TOM YMCJIe C UCMOJIb30BaHMEM NPOCTON 3NEKTPOHHOM
noanucK, B Nopaake, npeaycMoTpeHHoM PeaepasibHblM 3akoHOM oT 6 anpena 2011 r. Ne 63-03 "06
anekTpoHHon noanuncn" (CobpaHme 3akoHogaTenbCcTBa Poccminckon depepauun, 2011, Ne 15, ¢T. 2036; Ne
27, cT. 3880; 2012, Ne 29, cT. 3988; 2013, Ne 14, cT. 1668; Ne 27, cT. 3463, 3477; 2014, Ne 11, cT. 1098; Ne
26, cT. 3390; 2016, Ne 1, cT. 65; Ne 26, cT. 3889) (nanee - ®egepanbHblin 3aKoH 0T 6 anpens 2011 r. Ne 63-
®3).

CpeancTBa 3/1eKTPOHHON NOANUCK, MPUMEHSAEMbIE FPaXKAAHVHOM NPU HaMpaBEHUN 3anpoca B 3IEKTPOHHON
hopmMe, f0KHbI BbITb CEPTUDNLIMPOBaHbI B COOTBETCTBUN C PefepaibHbiM 3aKOHOM OT 6 anpens 2011 r.
Ne 63-03.

Mpy 3TOM MO XXenaHuio rpaxkaaHuHa UHHMOPMUPOBaHKE 0 Xo4e NPefoCTaBIeHUS roCcyJapCTBEHHON YCYrn
MOXET OCYLLEeCTBAATLCSA NYyTEM Nepefiaym TEKCTOBbLIX COOBLLEHNA Ha afpecC 3IEKTPOHHOWN MOYThI
rpakaaHuHa nnbo Ha aboHEeHTCKUI HoMep YCTPOMCTBA NOABVXXHOW paanoTenedoHHON CBS3M rpaXkaaHnHa.
36. Mpwn HanpaB/ieHUN rpa)kaaHWHOM 3anpoca B 3/IEKTPOHHON (POpMe C UCMOJSIb30BAHNEM JINYHOMO
kabvHeTa Ha EonHom nopTane u cante MPP npencTaBneHnsa 4OKYMEHTOB, YA0CTOBEPSAOLLNX MNYHOCTb, HE
TpebyeTcs.

37. lMpuem TeppuTOopmrabHbiM opraHom MOP 3anpoca, perncrpauns, BBOA AaHHbLIX Fpa)aaHWHa B
NporpamMmHbIi Komniekc NOP n HanpaBneHne cBeAeHNN 06 OTHECEHMN K KaTEropun rpakaaH
npegneHCMoHHOro Bo3pacTa OCYLLECTBAAOTCA B NOPAAKe, NpesyCcMOTpeHHOM nyHKTamn 40 - 53, 72 - 76
AOMUHUCTPATMBHOIO perjamMeHTa.

38. I'paxxgaHaM obecrnevymBaeTCs BOSMOXXHOCTb MOy4EeHNS HGOPMaLUn 0 NPpesoCcTaBNaeMoi
rocyfapCTBeHHON ycnyre Ha EanHom nopTtane, cante MNMOP.

CBefeHNS NO XKENaHUI0 rpaXkhaHUHa MOryT 6biTb NpefcTaB/eHbl B DOPMe 3NEKTPOHHOIO AOKYMEHTA,
3aBEPEHHOr0 YCUIEHHOW KBAJIMDULIMPOBAHHON 3IEKTPOHHON NOANUCHIO.

Ill. CocTaB, nocseoBaTebHOCTb U CPOKW BbIMOJHEHNA aAMUHUCTPATUBHBIX Npouenyp, TpeboBaHns K
nopAanKy nx BbINOJIHEHUA, B TOM HKucie 0C0H6EHHOCTU BbINOSHEHUS aAMUHNCTPaTUBHbLIX NpoLenyp B
3N1EeKTPOHHOW hopme

VicyepnbIBaoLWNA NepeyveHb aAMUHUCTPATUBHBIX NPOLLenyp, BbiMnosHAeMbix MOP, TeppuTopnanbHbIMn
opraHamu MoOP

39. MNpefocTaBneHne rocyfapCTBEHHOM YCYr BKOYaeT B cebs cnefyolimne aoMUHUCTPaTUBHbIE
npoLenypsbl:

NpreM 1 perncTpaums 3anpoca;

hopMmpoBaHue 1 NpeacTaBsieHne (HanpaBieHne) rpaxxgaHnHy cBeaeHuin 06 oTHeCeHUn rpakaaHnHa K
KaTeropum rpaxjaH npeaneHCMoHHOro BO3pacTa;

ncnpasaeHme ONYLLEHHbIX ONevYaToK 1 OWNOOK B BblaHHbLIX B pe3ybTaTe NpefoCcTaBleHUs
rOCy[apCTBEHHOW YCYr JOKYMEHTaX.

ALMWHUCTPaTMBHAs NpoLeaypa no NpueMy n perncTpaummn 3anpoca u 4OKYMeHTOB, HEOOXOAUMBIX A5
npefocTaBAeHNs rocylapCTBEHHON yCayri

40. OcHOBaHMEM 4151 Ha4Yana agMUHUCTPATUBHONM NPOLEeAypbl ABASETCS ANYHOE obpalleHne rpaxaaHnHa
(npencTaBuTeNs) B TEPPUTOPUAbHBIA opraH M®P ¢ 3anpocoM 1 AoKyMeHTaMu, HeobXoAUMbIMK A5
npeaocTaBNeHNs roCyAapCTBEHHON yCayru, mbo NoCcTynjeHne 3anpoca U OKYMEHTOB, HEOOX0ANMbIX AN
npefocTaB/ieHnsa rocy4apCTBEHHOW YCyru, B TEppUTOopranbHbil opraH NM®OP no noYTe uan B 3NeKTPOHHOW
topme.

paxnaHe MoryT obpallaTbCs 3a cBegeHnsmu B ntoboe Bpems 6e3 orpaHNYeHNs KakMM-1mbo CPOKOM NyTeM
noJaym 3anpoca B TeppuTopmanbHbii opraH MPOP HenocpeACTBEHHO, Yepes NpeacTaBuTeNs, NyTem
HarnpaBJIeHNS 3anpoca Mo NoYTe WK B 3N1IEKTPOHHON hopMe.
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41. iHem obpalleHuns 3a NpefocTaBieHNeM rocyJapCTBEHHOW YCAYr Npy AMYHOM obpalleHnn B
TeppuTopuasbHblil opraH MOP cynTaeTca AeHb npueMa 3anpoca.

Mpw HanpaBaeHUK 3anpoca no no4yte gHeM obpalleHuns 3a NpefoCTaB/eHNeM FroCyJapCTBEHHON yCayri
CcYMTaeTCa faTa, yKaszaHHas Ha MoYTOBOM LUTeMMesie opraHu3aLmm noYToBON CBA3M N0 MECTY OTMNpaB/ieHUs
JlaHHOro 3anpoca.

B cnyyae npencTaBieHns 3anpoca B 3N1eKTPOHHOW hopMe AHeM obpallleHns 3a npefocTaBleHneM
roCyZLapCTBEHHON yCAyr CHUTAETCs fAaTa NOAAYM 3anpoca B IEKTPOHHON hopMe.

Mpuem 3anpoca U AOKYMEHTOB, HEOOXOAUMbBIX A5 NOAYYEHUS roCyAapCTBEHHON YCAYri, NpeacTaBaeHHbIX
rpak4aHWHOM HernocpenCcTBEHHO B TeppuTopuasbHblin opraH M®OP, B TOM Yncie Yepes npencraBuTens,
OCYLLeCTBAACTCSA TeppUTOpUanbHbIM opraHom MNOP B feHb Nofayn yKa3aHHbIX 3anpoca U JOKYMEHTOB B
TeppuTopuanbHbI opraH MNOP.

MNpuem n perncTpauma 3anpoca, HanpasJeHHOro Mo No4YTe, OCYLLECTBIAETCA TEPPUTOPKAJIbHBLIM OPraHoOM
M®P He no3aHee paboyero aHA, CleyoLWero 3a AHEM ero nNoayyeHuns.

42. MpueM 3anpoca 1 LOKYMEHTOB, HEOOX0AMMbIX AN MPefoCTaBAeHNS FOCY4apCTBEHHON yCayry,
MPOV3BOANTCA AOJKHOCTHBLIM JINLIOM.

43. Mpwu obpalLeHnn rpa)kfaHHa B TEPPUTOPUanbHbIA opraH MNOP go/HKHOCTHOE NNLO TEPPUTOPMANIBHOIO
opraHa PP ocywecTsngeT:

OLEHKY LOCTOBEPHOCTM NPeAcTaB/IeHHbIX JOKYMEHTOB - 5 MUHYT;

NpoBepKy NPaBUJIbHOCTW OPOPMAEHNSA N MOSIHOTHI 3aNOJSIHEHNSA 3anpoca - 5 MUHYT;

CBEpPKY AaHHbIX, COAEPXKALLMXCHA B MPeACTaBNEHHbIX LOKYMEHTaXx, - 5 MAHYT.

44, 3anpoc perucTpmpyeTca 4O/MKHOCTHBIM IMLOM TeppuTOpUuabHOro opraHa MNove.

45. Peanu3sauus agMUHUCTPaTUBHON NpoLLeaypbl Mo NpUeMy 1 perncTpaLmm 3anpoca He AoJKHa 3aHUMaTb
6onee 15 MUHYT.

46. Pe3ynbTaToOM a/MMHUCTPATMBHON NpoLeypbl ABASETCA MPUEM U perncrTpaumns 3anpoca.

AOMWHWCTPaTMBHAs Npouenypa no OPMUPOBAHUIO U MPeACTABAEHMIO (HanpaBaeHWo) rpaxx AaHNHy
CBeAeHUi 06 OTHECEHMMN K KaTEropum rpaxKaaH npearneHCMoHHOro Bo3pacTa

47. OcHOBaHMEM O/15 Ha4Yana agMUHUCTPATUBHON NPOLEeaYpbl ABASETCS NPUEM 1 perncTpaLms 3anpoca.
48. Mo 3aBepLUeHnn BBOAA AaHHbIX FpaXKJaHWHa B NPOrpaMMHbIA KOMMJIEKC B @BTOMATUYECKOM peXxmMme Ha
OCHOBaHWKW CBeEeHWI, UMeoLnXCca B pacnops»xxeHun MeHcMoHHoro oHaa Poccuinckon ®epepaunu, B TOM
yncne CBeeHNA MHAMBMAYaNbHOMO (NepCoOHN(ULMPOBAHHOI0) y4eTa, He no3aHee Tpex pabounx aHen,
CNefylowero 3a AHeM perncTpaumm 3anpoca GopMnpyroTCcs ceefeHns 06 0OTHeCeHNN rpaXkAaHnHa K
KaTeropum rpaxKfaH npeaneHCMoOHHOr0 BO3pacTa, KOTOpbIe NOAMUCHIBAIOTCSH YCUNEHHOW
KBanMMULMPOBAHHON 3NEKTPOHHOM NOAMNUCHIO YNOJHOMOYEHHOr0 AO/KHOCTHOIO UL TEPPUTOPUANBHOMO
opraHa MNP 1 BpyYaloTCA rpaXkgaHuHy npy AM4HOM obpalleHnmn B TeppuTopranbHelin opraH MNOP namn
HanpaB/AOTCA B MOPALKE, NPeLyCMOTPEHHOM NMYHKTOM 52 AODMUHUCTPATUBHOIO perjiiaMeHTa.

Mpw BblAayYye rpakaaHHy CBeAEHUA Ha BYMa)XHOM HOCMTEE B HUXKHEN YacTu ByMaXKHOro AOKyMeHTa noj
OTMETKOWN pa3MellaeTcs TeKCT "[OKYMEHT COOTBETCTBYET COLEPXKAHMNIO 3NIEKTPOHHOIO JOKYMEHTa",
KOTOPbIV 3aBepseTcs COBCTBEHHOPYYHOW MNOAMMCHIO YMOJIHOMOYEHHOT 0 AO/KHOCTHOrO AnLa
TeppuTopmasibHoro opraHa N®P ¢ ykaszaHWeM ero fo/MKHOCTH, PaMUINKN, UHULIKMAJIOB, a TakXXe nevyaTbio
TeppuTopuanbHoro opraHa MoP.

AOMUHUCTPaATMBHAsS NpoLeaypa No UCNPaBeHNIO AONYLLEHHbBIX ONEeYaTOK M OLNGOK B BblAAHHbIX B
pe3ysbTaTe NPefoCcTaBAeHUs TOCYAapCTBEHHOM YCAYr IOKYMEHTax

49, TeppuTopuancHbii opraH NM®P, NnpeaocTaBAsoWMIA rOCyAapCTBEHHYIO YCAYTY, €ro 4O/KHOCTHOE IMLLO
ncnpasaaeT gonyuweHHble onevyaTkn n ownbKKn B BblAaHHbIX B pe3ysibTaTe npegoctaByieHnd
roCyapCTBEHHON yCyrn cBeleHUsx B TedeHune 3 paboymx AHen co AHA obpalleHns rpaxxaaHuHa.

MopsiAOK OCYLECTBAEHNS alMUHUCTPATUBHbIX MPOLLEAYp B 3/1eKTPOHHON (hopMe, B TOM YUCIE C
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ncnonb3oBaHneM EanHoro noptana u canta MOP

50. Mpwn npegocTaBneHn afMUHUCTPATUBHBIX Mpoueayp B 3/IEKTPOHHON hopMe, B TOM Hucne ¢
ncnosb3oBaHmem EguHoro noptana un canta MNOP, ocywecTenseTcs:

npeaocTaBneHNe MHGOPMaLMK FrpaXkaaHaM 1 obecneyeHne foCTyna rpakaaHam K CBEAEHUSAM 0O
roCyfapCTBEHHOW yCayre;

(hopMupoBaHue 1 npuem 3anpoca;

noJiy4eHune rpax jaHMHOM CBeleHU 0 Xo4e NpeLoCTaB/IeHUs rocyLapCTBEHHON YCIYri;

noay4yeHue rpakiaHMHOM pesynbTaTa NpefoCTaBeHNs roCcyLapCTBEHHON YCAYru;

NHble OEeNCTBMSA, HeobXoaNMbIE ANs NPEeLOCTaBAEHUS FOCYAAaPCTBEHHON YCIyrn,

51. UH(opMmpoBaHmMe rpa)kaaH no BONPocaM NpefocTaBieHns roCy4apCTBEHHOW YCNYr OCYLLEeCTBASETCS
cnocobamu, yKasaHHbIMU B MYHKTe 4 ALMUHUCTPATMBHOIO PeriaMeHTa.

52. Mopfaya 3anpoca rpaxxaHMHOM OCYLLEeCTBASETCA B COOTBETCTBUM C MopsaakoM ohopMieHuns
3N1EKTPOHHOr0 AOKYMEHTa, COAEPKaLLEero ceefeHns 06 0THECEHNM TPaXKAaHNHA K KaTeropum rpa)kaaH
npeaneHCMOHHOr0 BO3pacTa, YTBEPXKAEHHbIM NOCTaHOBNeHNeM MpasneHns NMOP oT 29 okTabpsa 2018 r. Ne
464n "06 yTBepxaeHun Mopsaka ohopMaeHNs 3NEKTPOHHOIO AOKYMEHTa, coaep Kallero ceegeHns ob
OTHECEeHWMN FPaXKAaHNHa K KaTeropumn rpa)kaaH npeaneHCMoHHOro Bo3pacTa” (3aperncTpupoBaHo B
MwuHtocTe Poccun 21 pekabps 2018 r., pernctpaumoHHbin Ne 53099) (ganee - nocTaHoBeHme MNpaBneHus
M®OP Ne 464n).

VH(popMauns o xoae NnpefocTaBieHns rocy4apCTBEHHOM YC/IYrin HanpaBaseTCcs rpaxkaaHuHy
TeppuTopmanbHbiM opraHoM MNOP B cpok, He Npesbilaowmnin ogHoro paboyero aHA nocse 3aBepLueHns
BbIMO/IHEHWS COOTBETCTBYIOLEN aAMUHUCTPATUBHON NpoLeaypbl, Ha aapec 3NeKTPOHHOW NOYTbl UK C
Mcnosnb3oBaHMeM cpefcTB EanHoro noptana u canta N®P no Beibopy rpaxxaaHuHa.

Pe3ynbTaTbl NPeAoCTaBAEHUS TOCYAAPCTBEHHON YCAYrX MOTYT BbITb HampaB/eHbl MO XXENaHWNI0
rpaxkfaHuHa B 3/IeKTPOHHOW (hopMe B Nopsake, onpefeneHHOM noctaHosieHmeM MpasseHus NMOP Ne 464n.
53. NHble pencteud, Heobxoanmble AN NpenoCcTaBAeHNA roCyaapCTBEHHOW YCayriu,

Mpy NpenocTaBieHNN rocy4apCTBEHHOM YCYIrn B 3N1€KTPOHHOW (hopMe rpaXKfaHUHY HanpaBaseTcs:
yBeLlOMJIeHMe 0 npueme 1 perucTpaumm 3anpoca;

yBe[oMJIeHMe 0 pe3ynbTaTe NpegocTaBaeHns rocyapCTBEHHON yCyrn.

BbinosiHeHME NHbIX AENCTBUIA, HeobXoANMbIe AN NPeLOCTaBAEHUS FOCYAAPCTBEHHON YCAYrI, He
npegycMoTpeHHbIX ADMUHNCTPATUBHbLIM perjiaMeHToM, He OCyLLeCTBSAETCS.

IV. ®opMbl KOHTPOJIS 3@ NPeAoCTaBAEHNEM rOCyAapPCTBEHHON YCAYT I

MopsLOK OCYLLECTBIEHNS TEKYLLEro KOHTPONAS 3a CobAeHNEM N NCMONHEHNEM OTBETCTBEHHbLIMM
LOMKHOCTHBLIMY JIMLL@MUN TEPPUTOPMaILHOr0 opraHa MPP nofoxeHnn AGMUHNCTPATMBHOIO pernaMeHTa u
NHBIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBJINBaOLWNX TpGﬁOBaHVIH K npenocTtaBsieHnio
roCyZLapCTBEHHON YCAYTK, @ TaKXe MPUHATUEM UMU PeLLeHN

54. TekyLni KOHTPOJb 32 COBN0AEHNEM N UCMOSIHEHNEM OO0JPKHOCTHbBIM JINLIOM MON0XKEHWIA
A,EI,MVIHI/ICTpaTI/IBHOFO pernamMeHTa, NHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaB/INBaOLWKNX TpGGOBaHI/Iﬂ K
npenoCcTaBeHNIO FOCYAAPCTBEHHOW YCAYri (fanee - TEKYLNIA KOHTPOJIb), OCYLLECTBAAETCS
PYKOBOAUTENEM CTPYKTYPHOro Nofpa3aeneHns TeppuTopransHoro opraHa MNP, oTBETCTBEHHOIO 3a
npenocTaB/ieHne rocyaapCTBEHHOW YCAYri, @ TakXXe pyKOBOACTBOM TEPPUTOPMaILHOr0 opraHa MOP.

55. TekyLwnin KOHTPOJIb OCYLLECTBASETCS Ha MOCTOSHHOM OCHOBE (N0 utoram paboyero gHS) NO AaHHbLIM
)KYpHaJia yyeTa 3asBJIEHNIA N peLleHNn TeppUTOpmnanbHoOro opraHa MNoP.

MopsaoK 1 NePUOANYHOCTb OCYLLLECTBIEHMS MJIAHOBLIX U BHEM/IAHOBLIX MPOBEPOK MOJHOTHI 1 Ka4yecTBa
NpPenoCTaBEHNS FOCYNAPCTBEHHON YCyr, B TOM Y1Ce NMOPSA0K U (POPMbl KOHTPOJIS 3a MOJIHOTON U
Ka4yeCTBOM NpPeaoCTaBNeHUs rocyapCcTBEHHOW YCayri
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56. B Lensx ocyLlecTBNEHNS KOHTPONS 3a COBIIOAEHNEM N UCMOIHEHNEM LO/KHOCTHBLIM JINLLOM
TeppuTtopuanbHoro opraHa N®P nonoxxeHnn ADMUHUCTPATUBHOMO perjiaMeHTa, MHbIX HOPMAaTUBHbIX
NpaBOBbLIX aKTOB, yCTaHaBAMBaOLWMX TpeboBaHNSA K NpefoCTaBAEHNIO FOCYAapCTBEHHOW yCayru (panee -
KOHTPOJIb 3a NpefocTaBleHNeM rocyaapcTBeHHon ycayri), NOP, otgeneHuns NMOP MoryT npoBoAnNTb
NPOBEPKM MOMHOTLI M KavyecTBa NpeAoCTaBeHNa roCyLapCTBEHHON YCAYr TEpPUTOPUaNbHbIM OpraHoM
MN®P (nanee - npoBepka).

MpoBepKM OCYLLECTBAAOTCSA HAa OCHOBaHMUM akTOB MNOP 1 pacnopaanTenbHbIX LOKYMEHTOB oTaeneHuin NoP.
57. MNMpoBepkn MOryT 6bITb NAaHOBbIMY (OCYLLECTBAATLCA HAa OCHOBaHWUN NaaHoB paboTel N®P, oTaeneHun
M®P) n BHENNAHOBLIMM,

MnaHoBble NPOBEPKU NMPOBOAATCA C NEPUOAMYHOCTLIO OAMH pa3 B TpY roja.

BHensaHoBbIE MPOBEPKM MPOBOAATCA Mo nopy4veHuto MNMpeacenatens MpasneHns NMOP, 3amecTuTenen
Mpencenatens MpasneHus NOP, npaBoOXpaHUTESNbHbLIX MW UHBIX YNOJIHOMOYEHHbIX FOCYAapCTBEHHbIX
OpraHosB, ynpasnsawowmx otaeneHnamu MNOP, MNMpoBepka TakXe MOXXeT NPOBOANTLCA MO KOHKPETHOMY
obpalleHunio rpakaaHuHa.

58. MNnaHoBble MPOBEPKUN OCYLLECTBAAITCA MO CAefYoWMM HanpaBieHUsaM:

opraHm3auns paboTbl N0 NpefoCTaBAEHNIO FOCYLAPCTBEHHON YCAYri;

NOAHOTa U Ka4eCTBO NpefoCTaBAeHNs FrOCy4apCTBEHHOW yCyru;

OCYLLECTBJIEHME TEKYLLEro KOHTPOoJIA.

MpoBepKM TakKXe MOryT HOCUTb TEMATUYECKUI XapaKTep.

Mpy NpoBepke MOryT pacCMaTpMBaTLCSA BCE BOMPOChHI, CBA3aHHbIE C MPeAoCTaBEHNEM rOCy LapCTBEHHON
ycnyru.

MpoBepKy NPOBOAATCA C LLe/Ibi0 BbISBIEHNA Y YCTPaHEHWS HapyLLeHWid Npy npefocTaBaeHnm
rocyaapCTBEHHON YCAYII.

OTBETCTBEHHOCTb LO/MKHOCTHbLIX JIML, TEPPUMTOPUabHbIX opraHoB MNOP 3a pelleHus n gencTaus
(be3pencTBme), NpMHMMaeMble (OCYLLECTBASEMbIE) UMM B XO4€e NMPeAoCTaBNEHNS roCy4apCTBEHHON yCayrn

59. [IoJ)KHOCTHOE NINLI0 HECET NepCcoHaslbHY OTBETCTBEHHOCTb 3a cobntofeHne CPOKOB M NopsiaKa
npenocTaBeHNs rocyAapCTBEHHON YCAYTU.

60. MepcoHanbHaa 0TBETCTBEHHOCTb AO/PKHOCTHOMO INLA ONpeaensaeTcs ero OHKHOCTHON UHCTPYKLMENR.
61. MepeyeHb NUL, OCYLLECTBASALWMNX KOHTPO/Ib 3a NpeLoCTaB/IeHMeM rocy4apCTBEHHOM yCyru,
yCTaHaBANBAETCH BHYTPEHHUMW pacnopsanTeSibHbIMU JOKYMEHTaMM (MprKasaMmn) TEPPUTOPUAIbHOIO
opraHa lMoP.

TpeboBaHMA K NOPAAKY U hopMaM KOHTPOS 3a NPeaoCTaB/IEHMEM roCyJapCTBEHHON YCNIYrK, B TOM YUCie
CO CTOPOHbI FrpaXkaaH, nx 0b6beaAnHEHNIN N OpraHn3aunii

62. TeppuTOopmabHbI opraH MN®P ocyLecTBASET NOCTOAHHbIA KOHTPOIb 3@ NMPEeAoCTaBIEHNEM
roCyZLapCTBEHHON yCayru.

TepputopuanbHbiMy opraHamm MNOP ocyLwecTBASETCA aHaAn3 pe3ynbTaToB NPOBEAEHHbIX MPOBEPOK, Ha
OCHOBaHWWN KOTOPOro NpUHMMatoTCA HGOﬁXOJJ,VIMbIe Mepbl N0 YCTPaHEHNO HEOOCTAaTKOB B OpraHmn3aunn
npenocTaBieHNs rocyAapCTBEHHOM YCAYTU.

63. KOHTpOJIb 3a NpefoCcTaB/eHNEM FOCY AapCTBEHHOW YCYr CO CTOPOHbI FrpaXkaaH (06beanHeHun,
OpraHu3aunin) oCcyLLeCTBAAETCS B MOpsAAKe U dhopMax, NpeayCcMOTPEeHHbIX NOCTaHOBeHeM MpaBNTeNbCTBA
Poccuinckon ®epepaumm ot 12 gekabpsa 2012 r. Ne 1284 "0O6 oueHKe rpakaaHamu 3heKTUBHOCTH
LEeATEeNIbHOCTM PYKOBOAUTENEN TEPPUTOPMAbHbBIX OpraHoB efepasbHbIX OPraHoB MCMOHUTENbHON
BJIACTM (X CTPYKTYPHbIX MOAPa3AeNeHNIN) N TEPPUTOPUASIbHBIX OPraHOB roCy4apCTBEHHbIX
BHe6}OJJ,)KeTHbIX CpOH,uOB (I/IX pernoHasibHbIX OT,EI,eJ'IeHI/II7I) C y4eTOM Ka4deCTBa npenocTtaBsieHna nMn
rOCYAapCTBEHHbIX YCAYT, @ TakXXe 0 MPUMEHEHNN Pe3ynbTaTOB yKa3aHHOW OLEHKM KakK OCHOBaHUA As
NPUHATNA peleHnin 0 [OCPOYHHOM NMpeKpaLLeHUn NCNOJTHEHNSA COOTBETCTBYIOLWUMUN PYKOBOAUTENAMU CBOUX
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JNOMKHOCTHBIX 06s3aHHocTen" (CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaunm 2012, Ne 51, cT.
7219; 2015, Ne 11, cT. 1603; Ne 40, cT. 5555; 2016, Ne 48, cT. 6765; 2017, Ne 15, cT. 2235; 2018, Ne 15, cT.
2161; Ne 36, cT. 5631; Ne 49, cT. 7600).

Mpy NpenocTaBieHNN rpaXKAaHWHY FroCcyAapCTBEHHOM YCYrin LOSDKHOCTHOE NNLO TEPPUTOPUASIBHOMO
opraHa NP (paboTHMK MHOMOYHKLIMOHANBHOMO LieHTpa) 06583aTeNbHO UHGopMupyeT ero o cbope MHeHui
rpakaaH o0 Ka4yecTBe NpefoCTaB/IeHHON roCy4apCTBEHHON YCAYrK U NpeasaraeT eMy NpenocTaBuTb
abOHEeHTCKMI HOMEep YCTPOMCTBA NOABVXHON paamoTeneOHHON CBA3M ANS YHaCTUA B OLLEHKE KaveCTBa
npenocTaBieHnsa rocyAapCTBEHHOM YCAYru (MM OLEeHUTb NpeaoCTaBAEHHYI0 MY FOCYyAapCTBEHHYIO
yCnyry B cetun MHTepHeT).

B ciyyae oTKasa rpaxgaHuHa OT OLEHKM KayeCTBa NpeLoCTaB/eHUs roCyapCTBEHHON YCAYru C
NCNOJIb30BaHMNEM CPeACTB MOABVXXHOW pagmoTenedOoHHON CBA3M LO/MKHOCTHOE JIMLLO TepPUTOPMaIbHOr0
opraHa MN®P (paboTHMK MHOMOYHKLIMOHANBHOMO LLeHTpa) NpeafaraeT NCNoib30BaTh AJ1F y4acTus B
YyKa3aHHOWN OLleHKe TepMUHabHOE WM MHOe YCTPOMCTBO, Pacnosio)KeHHOe HeNoCpeaCTBEHHO B MecTe
npenocTaBneHNs pesysbTaTa roCyLapCTBEHHON yCAyru (Npy HaANYMM TEXHUYECKMX BO3MOXKHOCTERN), Nnbo
OLEHNTb Ka4yeCTBO NPefoCTaB/EHHON eMy roCyAapCTBEHHOM YCAYrn Ha Cneumann3npoBaHHoM canTe ("Baww
KOHTpPOJIb") B ceTU VIHTEPHET, @ TakXXe B INYHOM KabnHeTe EQuHoro noprtana.

B cnyyae cornacma rpaxgaHuHa Ha yvyacTue B OLEeHKe KayecTBa NpefoCcTaBeHUs rocy4apCcTBEHHON
YCYyrn C NOMOLLbIO YCTPONCTBA NOABWXHOM pagmoTenedoHHON CBA3UN rpaXkAaHnH npegocTasnseT
abOHEHTCKMIA HOMEpP YCTPONCTBA NOABMXHON paanoTenedOHHON CBA3N, KOTOPbI COBMECTHO C
KOHTaKTHbIMU AaHHbIMUW, HEOOXOAMMbIMUK 4119 BbIABJIEHUSA €70 MHEHUSA O Ka4yeCTBe NpeaoCcTaB/ieHns
roCy[apCTBEHHbIX YCNYr, NepefaeTcs B aBTOMATU3NPOBAHHYIO MH(POPMaLMOHHYIO CUCTEMY
"MIHhopMaLMOHHO-aHaIMTUYeCcKasa cCucTemMa MOHUTOPMHIa KavyecTBa rocylapCTBEHHbIX yCayr".

V. OocynebHbiin (BHecyaebHbIN) nopsiaok 06xanoBaHWa pelleHnin n gencteni (besnencteust) NOP n ero
TepPUTOPUabHbIX OPraHOB, NPEAOCTABASIOLMX FOCYAAPCTBEHHYIO YCAYTY, @ TakXXe UX AO/KHOCTHbLIX JinL,

VHpopMmauns o NpaBe rpakgaH (npeacrasuTenenn) Ha gocynebHoe (BHecynebHoe) obxanoBaHne AencTeuii
(6be3pencTBua) 1 (MNN) peELLEHNIA, MPUHATLIX (OCYLLECTBJIEHHbIX) B X04e NPeaoCTaB/IeHNS roCy1apCTBEHHON
ycnyru

64. I'paxaaHUH (NpeacTaBnTeNb) MMEeT NpaBo Ha gocyaebHoe (BHecynebHoe) obxxanoBaHme peweHni 1
nencteuin (bespenctama) NOP, TeppuTopuaibHbix opraHoB MNMOP, nx 0OHKHOCTHbIX UL,
MHOro)yHKLMNOHaNbHOIO LIEHTPa, @ TakXe paboTHUKa MHOrOyHKLNOHANLHOIO LIeHTpa npu
npenocTaBfeHNN rOCyAapCTBEHHON ycnyru (ganee - xanoba).

OpraHbl rocyaapCTBEHHOW BNAACTW, OPraHM3aum 1 yrnoJHOMOYEHHbIE Ha PacCMOTPEHME Xanobbl nnua,
KOTOPbIM MOXET BbITb HanpaB/ieHa »anoba rpaxfaHuHa B focynebHom (BHecynebHom) nopsake

65. B pocynebHom (BHecynebHOM) nopsiike rpaxKaaHWH BnpaBe 06paTUTLCS € XKanobon B NUCbMEHHOW
hopmMe Ha ByMa>KHOM HOCUTENe Unn B 3NEKTPOHHON hopMe B MPP, TeppuTopmnancHbin opraH MNoOP,
MHOroOyHKLMNOHAaNbHbIV LLeHTP IM60 B COOTBETCTBYIOLLMIA OPraH rocy4apCTBEHHON BAacTK (opraH
MeCTHOr0o caMmoynpaseHns) ny6anYHO-NpaBoBOro 0bpa3oBaHns, ABASIOWMACSA YHpPeanTenem
MHOro)yHKLMNOHaNLHOMO LIeHTPa (Aanee - yypeanTtesib MHOroyHKLUMOHANLHOM O LieHTpa):

B NN®P - Ha pelueHune n (unn) pnenctene (be3nencTene) pykoBoanTeNs TeppuTopranbHoro opraHa MNoP;
B BbILLECTOSLWMNIA TEPPUTOPMANbHbLIN opraH MN®P - Ha peweHne n (nnn) genctene (bespencTene)
pyKOBOANTENSA U (MIM) OOSHKHOCTHOIO INLa HMXKECTOALLEro TeppuTopmnasbHoro opraHa MNop;

K PYKOBOAMTENO TEPPUTOPUANbHOro oprarHa N®P - Ha pelueHne n (unn) nencteune (besnencreune)
LO/MKHOCTHOMO ML TePPUTOPManbLHOro opraHa MOP;

K PYKOBOAMTENO MHOTO(YHKLIMOHAIbHOMO LIEHTPA - Ha PeLleHus n nencTeus (besnenctemne) paboTHMKa
MHOr0)yHKLMNOHaNbHOIO LIeHTPa;

K y4peauTento MHOrOQYHKLMOHAIbHOrO LeHTPa WK LOKHOCTHOMY ULy, YNOJHOMOYEHHOMY
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HOPMaTUBHbLIM MPaBOBLIM aKTOM CcybbekTa Poccminckon ®egepaumnm, - Ha PeLEHNs U OENCTBUS
(6be3pencTBrEe) MHOTO(YHKLIMOHABHOMO LIEHTpa.

Cnocobbl NHPOPMNPOBaAHNA FpaXKaH 0 NopALKe Nojayvn U pacCMOTPeHUs »kan06bl, B TOM Yucne ¢
ncnosib3oBaHnem EguHoro noprana

66. MIHhopMaLms 0 Nopsake Nogayn n pacCMOTPEHNS Xanobbl pa3MeLlaeTcs Ha MHPOPMALIMOHHbIX
CTeHAax B MeCcTax NpefoCcTaBNeHNs roCyAapCTBEHHbIX yCayr, Ha canTe MNOP, EguHoOM nopTane, a Takxe
npenocTaBnseTcs B YCTHOM hopMe no TenedoHy 1 (1am) Ha nM4yHoOM npueme nnbo B NMCbMEHHON dopme
MOYTOBbLIM OTMPABAEHNEM MU IJIEKTPOHHBLIM CO0BLLIEHMEM MO agpecy, YKa3aHHOMY rpakAaHWHOM (ero
npeacTtaBmTenem).

MepevyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PETYMPYIOLLNX NOPAAOK focyaebHoro (BHecynebHoro)
o6>xanoBaHua pelieHnin n aencTeuin (be3nencTaus) opraHa, NPeLOCTaBASIOWErO FOCYLapCTBEHHYIO
yCAyry, a TakXxe ero foJHKHOCTHbIX JnLy

67. Mopsnok gocynebHoro (BHecynebHoro) o6)xanoBaHus pelleHnin n genctenii (besnencTeuns)
TeppuTopmransHoro opraHa N®P, npefocTaBASIOWErO FOCYLAapCTBEHHYIO YCIYTY, @ TakXe ero
LOMKHOCTHbIX UL, perynmpyeTcs:

®epnepanbHbIM 3aKoHOM OT 27 uions 2010 r. Ne 210-03;

noctaHoBseHneM lMpaButenbcTBa Poccunckon ®epepauum ot 16 aBrycta 2012 r. Ne 840 "O nopsigke
nofa4vn 1 paccMoTpeHns anob Ha pelleHus n gencTeus (besnencTene) penepasbHbIX OpraHoB
NCNOJIHATESIbHON BIACTW M UX AOJHKHOCTHBIX UL, befepanbHbiX rOCYAapCTBEHHbIX CYXKaLLKX,
LOJDKHOCTHbIX JINL, FOCYAapCTBEHHbLIX BHEOIOAKETHLIX hOoHA0B Poccuiickon ®efepaLumm, rocyLapCTBEHHbIX
Kopropauun, HaaeneHHbIX B COOTBETCTBUM C pefepasibHbIMU 3aKOHaMMW NOJIHOMOYUSAMM MO
npefoCTaBAeHNIO FOCYAAPCTBEHHbIX YCAYT B YCTAHOBAEHHON chepe AeATeIbHOCTU, N UX OOJHKHOCTHbIX
N1, opraHusaLmin, NnpesyCcMoTpeHHbIX YacTbio 1 cTaTbn 16 ®eaepansHoro 3akoHa "06 opraHusauum
npefocTaBieHnsa rocyAapCTBEHHbIX U MyHULMAAIbHbLIX YCayr", n nx paboTHMKOB, a Takxe
MHOr0)yHKLMNOHaNbHbIX LLEHTPOB NPEeAOCTaBEHNA FOCYAapPCTBEHHbIX Y MyHULMUNANbHbIX YCAYT U UX
paboTHukoB" (CobpaHune 3akoHofaTenbCTBa Poccunckon ®epepaumm, 2012, Ne 35, cT. 4829; 2014, Ne 50,
CT. 7113; 2015, Ne 47, cT. 6596; 2016, Ne 51, cT. 7370; 2017, Ne 44, cT. 6523, 2018, Ne 25, cT. 3696);
noctaHoBneHue lMNpasuTenscTBa Poccuiickon ®epepaumm ot 20 Hoabps 2012 r. Ne 1198 "O denepanbHon
rocyaapCTBEHHOW MHGOPMaLIMOHHON cnucTeme, obecneymBatoLLen npouecc nocyaebHoro (BHecynebHoro)
06>XKanoBaHuA peleHnii n encTeuin (6e3nencTauns), COBEPLUEHHbIX NPU NPeaoCTaBleHNN
rOCyAapCTBEHHbIX 1 MyHUUMNanbHbix ycnyr" (CobpaHue 3akoHogaTenscTBa Poccninckon Gegepauun, 2012,
Ne 48, cT. 6706; 2013, Ne 52, ¢T. 7218; 2015, Ne 2, cT. 518; 2018, Ne 49, cT. 7600).

68. MIHhopmauwmsa o npase rpaxkaaH Ha gocynebHoe (BHecynebHoe) obxxanoBaHne fencTenin (bespencTams)
n (nnn) peweHnin, NPUHATLIX (OCYLLECTB/IEHHbIX) B X04€e NPeAoCTaB/IEHMNA rocydapCTBeHHOM ycnyru MOP,
TeppuTopuasbHbiMi opraHamu MNAOP, nx AOHKHOCTHLIMU AUL@MK, MHOFOYHKLUNOHANbHLIMW LLIEHTPaMK, a
Takxe paboTHMKaMN MHOrOYHKLIMOHAAbHbIX LEHTPOB, 06 opraHax, opraHu3aumax u anuax,
YMNOJIHOMOYEHHbIX Ha PacCMOTPeHME Xanobbl, HanpaBneHHOW B gocynebHom (BHecyaebHOM) nopsiake,
cnocobax MHGMOPMUPOBAHMSA FrpaXkAaH 0 NopsaakKe nofadm U pacCMoTpeHns XKanobbl, B TOM Ynuche ¢
ncnosib3oBaHveM EQUHOro noptana, a Takxe nepevyHe HOPMaTUBHbIX NPABOBbLIX aKTOB, PeryanpyoLwmnx
nopsapok gocyaebHoro (BHecynebHoro) ob6xxanoBaHmsa peleHnin n gencteni (besgencteus) NOP, ero
TepPUTOPUANbHbIX OPFraHOB, NX AO/MKHOCTHBIX WL, MHOrO(YHKLNOHabHbLIX LEHTPOB, @ TakXXe paboTHMKOB
MHOTO(YHKLMOHAIbHBIX LLEHTPOB, NOANEXNT 0653aTenbHOMY pa3MeLLeHnto Ha EgmHom nopTane.

VI. Oco6eHHOCTM BbIMNOSIHEHNS aAMUHUCTPATUBHLIX Npouenyp (AEeNCTBUIA) B MHOMO(YHKLMOHANbHbIX
LleHTpax NpefoCTaBNEHNSs TOCYAaPCTBEHHbIX U MyHULMMNAbHBIX YCAYyT

McyepnbiBatoLWmin nepeveHb agMUHUCTPATUBHBIX MPOLEAYP, BbIMNOJHAEMbIX MHOrOYHKLMOHANbHBIMY
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LeHTpamu

69. NpefocTaBneHne rocyaapCTBEHHOM YCYrM MHOMO(YHKLUUOHANbHBIM LLEHTPOM BKJIKOYaeT B cebs
cnegylouine agMMHUCTPATUBHbIE MpoLeaypbl:

NH(OPMUMPOBaHUNE rpaXkfaHnHa o NopaaKe NpefocTaBieHns rocy4apcTBEHHON YCAyr B
MHOTO(YHKLMOHAILHOM LIeHTpe, 0 Xo4e NpefoCTaBAeHUs roCy4apCTBEHHON YCAYru, N0 UHLIM BOMpoCaM,
CBSA3@HHbIM C NpefoCcTaBAeHWeM roCy4apCTBEHHOW YC/YIK, @ TakXKe KOHCYNbTUPOBaHWe 3asBUTENEN O
nopsake npefocTaBaeHNs rocy4apCTBEHHON YCAYrn B MHOMOYHKLIMOHAIbHOM LIeHTPE;

nprem 3anpoca rpaxKfaHnHa o NpefocTaBAeHNN FOCYyLapPCTBEHHON YCAYTY U UHBIX JOKYMEHTOB,
HeobXxoAMMbIX A5 MPefoCTaBeHNs roCyJapCTBEHHON yCayru;

(hopMuMpoBaHMe 1 HanpasJieHne MHOroyHKLNOHANbHbIM LLEHTPOM MeXBeLO0MCTBEHHOr0 3arnpoca B
opraHbl, NpefocTaBNSAoLMe rOCYyJapCTBEHHbIE YCAYTU, B UHbIE OpraHbl roCyAapCcTBEHHOW BAACTH, OpraHbl
MeCTHOro caMoyrpaBJ/ieHNs 1 opraHu3aLmy, y4acTByoLLMe B NpefoCTaB/ieHNN rocyAapCTBEHHbIX YCAYT;
Bbla4ya rpa)kaaHWHy pesyfbTaTa NpefoCcTaB/eHUs rocyAapCTBEHHOM YCYr, B TOM YCie Bblaada
LOKYMEHTOB Ha ByMa)KHOM HoCKTenNe, NOATBEPXKAAIOLLMX COAEPIKAHNE INEKTPOHHBIX LOKYMEHTOB,
HanpaB/ieHHbIX B MHOrO(OYHKLNOHANbHBIA LLEHTP N0 pe3yfibTaTaM NpefoCTaB/ieHNs roCcyLapCTBEHHON
yCJlyrn TeppuTopurasnbHeiMy opraHamu NP, a Takxe Bblgadva LOKYMEHTOB, BKJIIOYas COCTaBJieHNe Ha
ByMa)kHOM HOCUTeNE 1 3aBepPEeHUE BbINMUCOK N3 MHHOPMALMOHHBLIX CUCTEM OpPraHoB, NPeaoCTaBAALLINX
rocyfapCTBeHHbIe YCAYri, ¥ OpraHoB, NPefoCTaBAAIOWMX MYHULMNAbHBIE YCAYTY;

NHble fencTBMA, HeobxoanMblie ANs NPefoCTaBNEHUS FOCYAAapCTBEHHON YCAYri, B TOM YMCNE CBS3aHHbIE C
NPOBEPKON AENCTBUTENbHOCTU YCUAEHHOW KBAN(PULNPOBAHHON 3N1EKTPOHHON NOAMWUCU FpaXkAaHWHa,
MCMoJsib30BaHHON npu obpalleHnn 3a NosyYeHneM rocyapCTBEHHOW YCNYrK, a Takxe C yCTaHOB/IeHNEM
nepeYyHsa CpefcTB YAOCTOBEPSAIOWNX LEeHTPOB, KOTOpble AOMYCKaTCA AN UCMOJIb30BaHNSA B LLeNax
obecneyeHns yKkasaHHOW NPOBEPKM 1 ONPESensoTCa Ha OCHOBAHMUN YyTBEPXKAAEMON OpraHoM,
NpefoCTaBAALLNM FrOCYAaPCTBEHHYIO YCAYTY, MO COrNacoBaHmtio ¢ ®epepansHoin cnyxbom 6e3onacHOCTM
Poccuinckon ®egepaumm mogenn yrpos 6esonacHocTy nHgopmaLmm B MHGOPMaLIMOHHON CUCTEME,
MCNOMb3yeMON B LeNax npruemMa obpaLleHunin 3a NoayYyeHneM rocy4apCTBEHHON YCAyru n (unm)
npeaocTaBfeHNs TakoW yCAyr B COOTBETCTBUM C NYHKTOM 15 MpaBun pa3paboTkn u yTBEpPXAeHNS
aAMVHUCTPATUBHBIX PernaMeHToB NpefocTaB/ieHns rocy4apCTBEHHbIX YCAYT, YTBEPXKAEHHbIX
nocTaHoBneHueM MpasuTtenscTBa Poccunckon deaepauum ot 16 mas 2011 r. Ne 373 "O paspaboTke u
YyTBEPXAEHUN alMUHUCTPATUBHBIX PErjlaMeHTOB OCYLLECTBIEHNA FOCYAapCTBEHHOr0 KOHTPOAS (Haa3opa)
N aAMUHNCTPATUBHLIX PErIaMEHTOB NPeA0CTaBEHUS roCyAapCTBEHHbIX ycnyr" (CobpaHue
3aKoHogaTesnbcTBa Poccuinckon ®egepaumm, 2011, Ne 22, ¢1. 3169; Ne 35, cT. 5092; 2012, Ne 28, cT. 3908;
Ne 36, cT. 4903; Ne 50, cT. 7070; Ne 52, cT. 7507; 2014, No 5, cT. 506; 2017, Ne 44, cT. 6523; 2018, Ne 6, CT.
880, Ne 25, ¢T. 3696; Ne 36, cT. 5623; Ne 46, cT. 7050).

AOMWHWCTPaTMBHAs Npouenypa no MHHOPMUPOBAHUIO FPaXKAaHKHa 0 MOPSAKe NpeaocTaBIeHus
roCyLapCTBEHHOMN YCNyr B MHOr0(hyHKLIMOHaIbHOM LLEHTPE, 0 XOA€e BbIMOJIHEHNS 3anpoca o
NpefoCTaBNEHUN rOCYAAaPCTBEHHONW YTy, MO MHbIM BOMPOCaM, CBSi3aHHbIM C NPefoCTaB/IeHNEM
rOCYAAPCTBEHHOW YCNYTI, @ TaKXKe KOHCYNIbTUPOBAHME 3asBUTENEN O NOPSIAKE NPeAoCTaBNEHNs
roCYapCTBEHHON YCNYr B MHOrO(hYHKLIMOHAIbHOM LieHTpe

70. IH(bopMmpoBaHue rpaxkiaHuHa o nopaake npefocTaBleHUs rocyapCcTBEHHOM YCayr B
MHOIO(PYHKLMOHAIbHOM LIEHTpPe, 0 Xoe NpefoCcTaB/eHns rocy4apCcTBEHHON YCAYr UM 0 FOTOBHOCTM
LOKYMEHTOB, ABNSIOLLMXCA pe3ynbTaTOM NpefoCTaBAeHNs rOCy4apCTBEHHOM YCY Iy, OCYLLEeCTBAAETCS:
B XOZle JIMYHOT O Nnpuema rpakaaHunHa;

no TenedgoHy;

Mo 3JIEKTPOHHON NoyTe.

71. B cny4yae obpalleHns rpakaaHnMHa B MHOMO(YHKLMOHAbHBIN LEHTP C 3aNpoCcoM 0 pe3ynbTaTe
npefocTaBfeHNs rocyAapCTBEHHON YCAYyrn NoCpeLCTBOM 3NEKTPOHHOW NOYTbl, MHOFO(YHKLNOHAbHbIN
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LIEHTP HanpaBAseT OTBET rpaXkAaHUHy He no3gHee paboyero AHSA, CeAyOLWero 3a AHeEM NoayYeHuns
MHOFO(YHKLIMOHA/IbHLIM LIEHTPOM YKa3aHHOM0 3anpoca.

AOMUHWUCTPaTUBHAA Npouenypa no npuemy MHoroyHKLMOHabHbIM LLeHTPOM 3anpoca rpaxaaHnHa o
npefocTaBieHNN FOCYAaPCTBEHHON YCAYIM U NHbIX LOKYMEHTOB, HEOBXOAUMbIX LS8 NPefoCTaBeHNs
roCyLapCTBEHHON yCayru

72. OcHoBaHWeM A4 HaYafla aMUHUCTPATMBHON NpoLefypbl ABASETCA IM4HOe obpalleHne rpaxgaHuHa ¢
3anpocoM 1 JOKyMeHTaMu, HeobXo4MMbIMUK A5 NpefoCTaBeHNs rocy4apCTBEHHON ycayru, B nobon
MHOIO(YHKLMOHANbHBIN LLEeHTP B Npegenax Tepputopumn Poccuinckon ®epepauimm no BeIbOpY rpakgaHuHa
He3aBMCUMO OT ero MecTa MUTeNbCTBa, MecTa NpebbiBaHns, MecTa PaKkTUYeckoro NpoXKMBaHWS UM MecTa
Hax0XXAEeHWs BbINJIATHOro Agesa B cJiyvae, ecnm Mexay TepputopuasibHbiM opraHom MNOP,
NpefoCTaB/SAOLWMM roCcyJapCTBEHHYIO YCIYTY Y MHOTO(PYHKLIMOHAJIbHBIM LIEHTPOM 3akKJIl04YEeHO CorjialleHune
0 B3aVMOLENCTBUN 1 NoJayYa YKa3aHHOro 3anpoca NpefycMoTpeHa nepevyHem rocygapCTBEHHbIX U
MYHULMMANbHbIX YCAYT, NMPefoCcTaBAseMbIX B MHOFOYHKLMOHAJIbHOM LIeHTpe, NpefyCMOTPEHHbIM
corJialleHunem.

IpaxkgaHe MoryT obpallaThCs 3a roCyAapCTBEHHOM YCYron nyTeM nofayuy 3anpoca B
MHOTO(YHKLMOHANbHBIN LLEeHTP JIMYHO, Yepes npeacTaBuTens.

JHem obpalleHnsa 3a NpesoCcTaBAeHNEM rOCYAAapPCTBEHHON yCAYr CHNTAETCA AaTa NpMeMa 3anpoca
MHOrO()YHKLNOHANbHbLIM LIEHTPOM.

C y4yeTom TpeboBaHMI NpefoCTaBAEHNS FOCY4apCTBEHHbIX YCYT MHOMO(YHKLMOHAbHLIM LLEHTPOM
npefocTaB/eHNsa rocy4apCTBEHHbIX Y MYHULMUNAJIbHbLIX YCAYT, NpefycMOTpeHHbIX [paBuiamu
opraHu3auny LeSTeNbHOCTN MHOMOMYHKLMOHAJIbHbLIX LIEHTPOB, YTBEPXKAEHHbLIMY NOCTAaHOBJIEHVEM
MpasuTtenscTBa Poccunckon ®epepauum ot 22 nekabpa 2012 r. Ne 1376 (CobpaHue 3akoHoLaTeNbCTBA
Poccuiickon ®epepaumm, 2012, Ne 53, cT. 7932; 2013, Ne 45, cT. 5807; 2014, Ne 20, cT. 2523; 2015, Ne 11,
CT. 1594, Ne 29, cT. 4486, Ne 42, cT. 5789; 2017, Ne 5, cT. 809; Ne 10, cT. 1478; Ne 32, cT. 5086; Ne 44, cT.
6519; Ne 52, cT. 8143; 2018, Ne 4, cT. 636; Ne 21, cT. 3019; Ne 33, cT. 5415; 2019, Ne 5, cT. 392), 3anpoc, B
TOM YUCJIe 3anpoc, COCTaBJIEHHbIA HA OCHOBAHUM KOMMIEKCHOr O 3aMpoca, a TakXXe CBeAeHUs, LOKYMEHTbI 1
nHGopMaLns, HeobxoanMble ANA NPefOCTaBAEHNS rOCYyAapCTBEHHON YyCAyrn, MOryT BbiTh NOSYyYeHb
TeppuTopuanbHbiM opraHom MN®OP 13 MHOrOYHKLNOHabHOIO LEHTPa B 3/IEKTPOHHON hopMe no
3allMLLEHHBIM KaHalaM CBA3W, 3aBePeHHbIe YCUIIEHHOW KBaMMPULMPOBaHHON 3N1E€KTPOHHOW MOAMUCHIO.
Mpn 3TOM OpUruHanbl 3anpoca v LOKYMEHTOB Ha ByMaXkHbIX HOCUTENAX B TeppuTopranbHbeli opraH MNOP He
npencTaBnAnTCS.

73. 3anpoc, COCTaBMIeHHbI MHOMO(YHKLMOHAbHBIM LLEHTPOM Ha OCHOBaHMUM KOMMAEKCHOro 3anpoca
3a8BUTENN 0 NPeLOCTaBNEHNN HECKOJIbKNX FOCYAapCTBEHHbIX YCAYT, [OJKeH ObiTb moanuncaH
YMOAHOMOYEHHbIM PabOTHMKOM MHOMOMYHKLIMOHANLHOMO LEHTPA, CKPEneH nevyaTtbio
MHOrO()YHKLMNOHaNbHOIO LIeHTpa.

OZLHOBPEMEHHO C KOMMJIEKCHbIM 3anNpoCoM rpakAaHuH nofgaeT B MHOMOMYHKLMOHAbHBIA LEHTP CBEAEHUS,
LOKYMEHTbI U (Unn) uHopMauuio, HeobxoanMble Ans NPefoCcTaBeHUs roCyAapCTBEHHbIX U (M)
MYHULMMANbHBIX YCAYT, YKa3aHHbIX B KOMIJIEKCHOM 3arpoce.

3anpoc, COCTaBMIEHHbIA Ha OCHOBAHMN KOMMIEKCHOr0 3aMpoca, a TakXXe CBeAEHUS, LOKYMEHTbI 1
NHopMauns, HeobxoamMble 419 NpefoCTaBeHNs rocyJapCTBEHHON yCayri, HanpaBnsoTCs B
TeppuTopuasbHblin opraH MOP ¢ npuaoXxeHneM 3aBepeHHON MHOMrOMYHKLUNOHA bHbIM LLIEHTPOM KOMum
KOMIMJIEKCHOro 3anpoca.

Pe3ynbTaTbl NpefoCcTaBieHNs roCyLapCTBEHHON yCyr MOryT 6bITb HanpaBsJ/ieHbl MO XXelaHWIo
rpaKg4aHvHa B 3N1EKTPOHHON hopMe, NOAMUCAHHOW YCUNEHHON KBanUULIMPOBAHHOW SN1EKTPOHHOM
NOAMNNCbIo, MO MecTy TpeboBaHUS Ha afpec INEKTPOHHON MOYThI, YKa3aHHbIA rpaXkagaHNHOM Npw
hopMmpoBaHM 3anpoca.

ALMUHUCTPaATUBHAA npouenypa no POpMMUPOBAHUIO U HaNpPaBSIeHNIO MHOMOYHKLIMOHANbHBIM LLEHTPOM
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MEeXBe[0MCTBEHHOr0 3amnpoca B OpraHbl, MPeaoCTaBASIOWME FOCY4aPCTBEHHbIE YCYTU, B MHbIE OpPraHbl
roCyapCTBEHHOWN BNaCTU, OpraHbl MECTHOMO CaMOYMNpPaB/eHUs 1 OpraHM3aunm, yHacTByloLine B
NpPenoCTaBNEHNN FOCYAaPCTBEHHbIX YCyT

74. ®opMupoBaHME N HaNpaBiieHne Me)XXBeJOMCTBEHHOIr0 3anpoca MHOrO(YHKLNOHANbHBIM LLEHTPOM Mpun
npenocTaB/eHNN rOCYAapCTBEHHON YCAYr B OpraHbl, NPeAoCTaBAsoWMe rocyAapCTBEHHbIE YCAYTK, B
WHble OpraHbl FOCYy4apCTBEHHOM BNACTW, OpraHbl MECTHOr0 CaMoymnpaB/eHNa U OpraHn3aumm,
y4yacTBYyoLWwme B NnpeocTaBieHn rocygapCTBEHHbIX YCyr, He OCYLLeCcTBISeTCS.

ALMUHUCTpaATMBHas Npouesypa No Bblaavye rpakAaHnHy pesyabTaTa NpefocTaBleHns rocyaapCTBeHHON
yC/lyru1, B TOM Y/C/Ie BblAaye AOKYMEHTOB Ha 6yMa)kHOM HocMTese, MOATBEPKAAIOLMX COAEPXKAHME
3/IEKTPOHHbIX LOKYMEHTOB, HarnpaB/eHHbIX B MHOrOYHKLIMOHaNbHbIA LLeHTP Mo pe3ysbTaTaM
NpeAoCcTaBNEHNs roCyJapCTBEHHON YCaYr TEPPUTOPUANbHBIMI OpraHamm MOP, a Takxxe Bblgavya
LNOKYMEHTOB, BKJO4As COCTaB/eHMe Ha ByMaXxHOM HOCKTEesNe U 3aBepeHmne BbIMNCOK U3 MHPOPMALIMOHHOA
CUCTEMBI

75. Mpu obpalleHun rpa)kaaHuHa 3a ceefeHnaMmn paboTHUK MHOMOYHKLIMOHAIbHOMO LeHTPa NoCpPenCcTBOM
CUCTEMbI MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAENCTBMA DOPMUPYET MEXBELOMCTBEHHbIN 3anpoc 1
B pexxume "oHnanH" nosyvaeT oTBeT. PacneyvaTbiBaeT NOCTYNMBLUME CBEAEHMNS, CTABUT LWITAMI
MHOrO0(hYHKLMNOHANbHOMO LIeHTPa U neYaThb, 3aBepseT NoANUCHIO C ee pacllnMdpoBKon. BpyyaeT ceefeHuns
rpakaaHuHy (NpeacTaBUTENtO rpaXkaaHnHa).

Mpy HaNM4MM OCHOBaHWA A4 0TKa3a B MPeA0CTaBIEHUN FOCYAaPCTBEHHOM YCAYTU, YKa3aHHOro B NyHKTE
20 HacTosAwero AGMUHUCTPATMBHOIO peraamMeHTa, PaboTHNK MHOMOMYHKLMOHAIbHOIO LIeHTPa
NHOPMUPYET rpakgaHnHa 0 HEBO3MOXHOCTUW NPeAoCTaBAeHNA roCyAapCTBEHHOW YCayrn, 03HakaManBaeT
CO CBEAEHUSIMN NHAMBUAYANLHOIO (NEPCOHNMULMPOBAHHOI0) YYeTa, UMEIOLWLMMMNCS B PACMOPSXKEHNN
TeppuTopuasabHoro opraHa MN®P, n coobliaeT 0 BO3MOXXHOCTW AOMOJHEHNS (YTOYHEHWUS) UHAMBUAYANLHOMO
JINLEBOr0 CYeTa rpakKfaHNHa B COOTBETCTBUN C PeaepasibHbiM 3akoHOM OT 1 anpens 1996 r. Ne 27-®3 "06
WUHAMBUAOYANbHOM (MNEepPCOHNPULMPOBAHHOM) yyeTe B cnucTeme 0653aTeNIbHOr0 MEHCMOHHOMO CTPaxoBaHUS"
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 1996, Ne 14, c1. 1401; 2001, Ne 44, cT. 4149; 2003,
Ne 1, cT. 13; 2005, Ne 19, cT1. 1755; 2007, Ne 30, cT. 3754; 2008, No 18, cT. 1942; Ne 30, cT. 3616; 2009, Ne
30, cT.3739; Ne 52, cT. 6417, 6454; 2010, Ne 31, cT. 4196; Ne 49, cT. 6409; Ne 50, cT. 6597; 2011, Ne 29, cT.
4291; Ne 45, cT. 6335, Ne 49, cT. 7037, 7057, 7061; Ne 50, cT. 6965, 6966; 2013, No 14, cT. 1668; Ne 49, cT.
6352; Ne 52, cT. 6986; 2014, Ne 11, cT. 1098; Ne 26, cT. 3394; Ne 30, cT. 4217; Ne 45, cT. 6155; Ne 49, cT.
6915; 2016, Ne 1, cT. 5; Ne 18, cT. 2512; Ne 27, cT. 4183; 2017, Ne 1, cT. 12; 2018, Ne 27, cT. 3947; Ne 31, CT.
4857; Ne 31, cT. 4858; 2019, Ne 14, cT. 1461).

VHble pencTems, Heobxoaumele o5 nNpegocTaBAeHNs roCy4apCTBEHHOWN YCayr, B TOM YUC/e CBA3aHHbIe C
NPOBEPKON OENCTBUTENIbLHOCTM YCUNEHHON KBaANMULMPOBAHHON 3IEKTPOHHON MNOAMNCU FPaXKAaHNHa,
MCNOJIb30BaHHON Npw obpalleHnn 3a NoJlyYeHNEM roCy4apCTBEHHON YCYr, a TakXXe C YCTaHOBJIEHUEM
nepeyHs CpeaCcTB yAO0CTOBEPSIOLMX LLIEHTPOB, KOTOPbLIE AOMYCKAOTCA A1 NCMOb30BaHNSA B LLENAX
obecneyeHns ykasaHHOWN NpoOBEPKY

76. MNpwn obpalleHnmn rpaxxaaHrHa 3a NpefocTaBeHNEM roCyJapCTBEHHON YCAYyrn B NOPsALKe, YKa3aHHOM B
NyHKTe 35 AIMWHUCTPATUBHOIO pernaMeHTa, 3anpoc NoAMNMCLIBAETCA MPOCTON J1EKTPOHHON NOAMUCHIO
rpaxkfaHuHa, KoTopas NpoxXo4uT NPOBEpKY NOCPeLCTBOM eANHON CUCTEMbI MAEHTUMUKALUN U
ayTeHTUdUKaLmN.

MpunoxxeHue 1

K AODMUHUCTPaTUBHOMY perfiaMeHTy npepocTaBneHns NeHcnoHHbIM poHAoM Poccuinckon ®enepauunm
rocyapCTBEHHOM yCAyri Mo MHGOPMMPOBAHUIO rpaXkaaH 06 OTHECEHUM K KaTeropun rpaxkaaH
npeaneHCMOHHOro Bo3pacTa
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PekomeHayembili 0bpaseLl,
CeeneHns 06 0THECEHUN TPaXKAaHWHA K KaTeropmm rpakaaH npeaneHcMoHHoro Bo3pacTat

o coCTOSAHMIO Ha
CBefieHunsa o rpaxkgaHuHe:
damunms

Nms

OT4yecTBO (NpU HaNN4MK)
[daTa poxaeHus
CTpaxoBoi HOMep MHAMBUAYaJILHOMO JINLEBOr0 CYETa:
1.

K KaTeropuu rpakgaH npeLneHCMoHHOro Bo3pacta B COOTBETCTBUM co cTaTbaMun 391 n 407 Hanorosoro

Kopekca Poccuinckon depepaunm?
(DenaeTcs 0OTMETKa B COOTBETCTBYIOLLEM KBaapaTe):

OTHOCUTCA HE OTHOCUTCS
[aTa DOCTMXKEHMS BO3pacTa, AAOLLEro NpPaBo Ha MEHCUI0 B COOTBETCTBUM C 3aKOHOAATEbCTBOM
Poccuinckon ®egepaumm, LenNCcTBoBaBWMM Ha 31.12.2018

CeepfeHuns BblgaHbl gns npenocTaB/iEHNA B HaJI0roBbIN opraH

2.
K KaTeropuun rpaxxgaH npeaneHCMoHHOro Bo3pacta B COOTBETCTBUI:

(yKa3blBaeTCs HYXHOE: CO CTaTben 34.2 3akoHa Poccninckon ®egepaumn ot 19 anpensd 1991 roga Ne
1032-1 "O 3aHsATOCTU HaceneHns B Poccuinckon Pepepaunn”3; co ctaTbeln 185.1 TpyaoBoro kogekca
Poccninckon denepaunn?)

(oenaeTcs 0TMeTKa B COOTBETCTBYIOLLEM KBagpaTe):

OTHOCUTCH He OTHOCUTCS
CBeAeHuns BblAaHbl 415 NpeaoCTaBeHNs:

(yKa3blBaeTCs Hy)KHOE: UCMOJIHUTENbHbIA OpraH rocy4apCcTBeHHON BlacTh cybbekTa Poccminckon
depepaummn B 061aCTV COOENCTBUSA 3aHATOCTU HaceneHns; paboToaaTento)

NHpopMauns npegocTaBieHa Ha OCHOBaHUMN CBEAEHUI, NMEIOLLNXCS B pacrnopsiKeHnmn NeHcnoHHoro doxHaa
Poccninckon ®degepaunmn, B TOM YUCIE CBEAEHNA UHANBNAYANLHOIO (MEPCOHNGMULMPOBAHHOMO) y4YeTa.

PykoBoauUTeNb (3aMeCTUTENb PYKOBOAUTENS) TEPPUTOPUAILHOrO opraHa MeHcnoHHoro goHaa Poccuiickoin denepainm

(monmKHOCTB)

(noanuce)

(MHMUMansl, haMmnamns)

1 B COOTBETCTBMM C NYHKTOM 4 noctaHoBneHus MpasneHns MNOP oT 29 okTabpa 2018 r. Ne 464n "06
yTBepxaeHuu Mopsgka ohopMaeHnsa 31eKTPOHHOIr0 JOKYMeHTa, cogepxxallero csefeHns 06 oTHeceHun
rpakgaHvHa K KkaTeropuu rpaxaH npeaneHCMoHHOro BospacTta”.
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2 CobpaHue 3akoHoaaTenbCTBa Poccuinckon Genepauum, 2000, Ne 32, cT. 3340; 2004, Ne 49, cT. 4840; 2007,
Ne 31, cT. 4013; 2009, Ne 48, ¢T. 5733; 2010, Ne 31, cT. 4198; 2011, Ne 1, cT. 7; 2014, Ne 40, cT. 5315; Ne 45,
CT. 6157; Ne 48, cT. 6660; 2016, Ne 1, cT. 16; No 49, cT. 6844; 2017, Ne 40, cT. 5753; Ne 49, cT. 7307; 2018, Ne
1, cT. 20; Ne 32, cT. 5127; Ne 45, cT. 6833.

3 CobpaHue 3akoHoaaTenscTBa Poccunckon ®egepauun, 2002, Ne 1, cT. 3; 2018, Ne 41, cT. 6193.

4 BegomocTun Cbhespga HapoaHbix genyTtaTtoB PCOCP n BepxosHoro CoseTa PCOCP, 1991, Ne 18, cT. 565;
CobpaHue 3akoHodaTenbCcTBa Poccuinckon ®epepaumm, 2018, Ne 41, c1. 6190.

MpunoxeHue 2

K AOMUHUCTPaATUBHOMY perjameHTy npefoctaBieHns MeHcnoHHbIM hoHAoM Poccunckon ®epepaunm
roCyLapCTBEHHOMN yCAyri Mo MHOPMUMPOBAHUIO rpaxKAaH 06 OTHEeCeHUMN K KaTeropuu rpaxKiaH
npeaneHCMOHHOro Bo3pacTa

dopma

3anpoc rpaxxgaHuHa
0 MpenoCTaB/eHNN CBeAEHNIN 06 OTHECEHNM K KaTEropun rpa)kaaH npeaneHCMoHHOro Bo3pacTat

Mpowy npencTaBuTb CBeAEHUS 06 OTHECEHUN K KaTeropun rpakaaH npeaneHCMOHHOro Bo3pacTa
CeefeHunsa 0 3aCTpaxoBaHHOM JiLe:
damunnums

Nmsa

OT4ecTBO (MpY HaNU4MK)
HaTta poxgeHusa (OO.MM.ITTT)
CtpaxoBoi Homep (CHUJIC) - -

CeneHuns HeobxogmMbl 4a NpegocTaBieHns B (Hy)KHOe OTMETUTb)

depnepanbHy0 Hanorosyo ciyxoy;

OpraHbl rocyfapCTBEHHON BnacTu cybbekToB Poccuinckon depepaumm B 061aCTu COAENCTBMA 3aHATOCTU
HaceneHus;

paboTopaTento.

Mpowy HanpaBWTb CBeAEHMSA 06 OTHECEHUMN K KaTeropun rpaxkaaH npeaneHcnoHHOro Bo3pacTa Ha agpec
3JIEKTPOHHON NOYThI:

(afpec 3NeKTPOHHOM MOYThI FPpaXkKAaHUHa)

[aTa 3anonHeHuns

-t ropjpa
Moonunchb rpaxkgaHuHa
(ero npepctasmTens)

YYacTb 12 cTaTbun 10 ®epepansHOro 3akoHa oT 3 okTabpsa 2018 r. Ne 350-P3 "O BHECEHUN N3MEHEHWI B
OTAeNbHble 3aKoHoAaTeNbHble akTbl Poccuinckon defgepalim no BONPOCaM Ha3HaYeHUs 1 BbinaaThl
(CobpaHue 3akoHopaTenbcTBa Poccuinckon ®epepaunn, 2018, Ne 41, cT. 6190).
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