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MocTaHoBNIeHNEe MHMUCTEPCTBa TPYAa U coumanbHoro passmtns Poccuinckon ®degepaunn ot 10.10.2003 r.
Ne 69 (BronneTeHb HOPMaTMBHbLIX aKTOB (PefiepabHbIX OPraHoOB MCAOJHUTENbHOM BAacTu oT 2003 r., Ne 49)

MOCTAHOBJ/NEHWE

MuHucTepcTBa Tpyaa
1 coumanbHoro passutus Poccuinckon ®egepauum
oT 10 okTa6bpsa 2003 r. N 69

06 yTBEpPXAEHUN VHCTPYKLMK NO 3an0SHEHUIO
TPYLOBbIX KHVXEK

3aperncTpuposaHo MUHUCTEPCTBOM OCTULMM Poccminckon ®eaepaunm
11 Hoabps 2003 r. PeructpaunoHHbin N 5219

B cooTBeTCTBMM C NOCTaHOBAEHUEM NpaBuTeNnbCTBa Poccninckon
®epepaumm ot 16 anpensa 2003 r. N 225 "O Tpyaosbix kHmxKax" (CobpaHune
3aKoHogaTenbcTBa Poccminckon ®epepaunn, 2003, N 16, cT. 1539)
MuWHNCTEpPCTBO TPpyAa W coumnanbHOro passutus Poccunckon ®epepaunm
NnocTaHoBJIAET:

1. YTBEpAUTS:

VIHCTPpYKLMIO MO 3aN0JIHEHNIO TPYLOBbIX KHUXEK COrNIaCHO MPUI0XKEHUIO

N 1;

hopMy NPUXOOHO-PACXOAHON KHUMK MO y4eTy 61aHKOB TPYLOBOM

KHVDKKW 1 BKNaAblla B Hee cornacHo npunoxeHuo N 2;

(hOpMY KHUTU yyHeTa ABUKEHUS TPYAOBbIX KHWXKEK Y BKIAAbIWeEN B HUX
cornacHo npunoxeHuio N 3.

2. Mpu3HaTb HEe OENCTBYOLWNMN Ha TeppuTopumn Poccuinckom

depepaumu:

noctaHossieHne MNockomTpyna oT 20 nioHa 1974 . N 162

"06 yTBepxaeHUN VHCTPYKLUUKN O NOpsiike BeAeHNS TPYAO0BbIX KHMXKEK Ha
NpeanpuaTraX, B yYpexXAeHNax u opraHunsaumax";

noctaHosneHune Nockomtpyna CCCP ot 2 aBrycta 1985 r. N 252

"O BHECEHUMN N3MEHEHMNI U OOMNOJIHEHUI B MHCTPYKLUMIO O NOpsSAKe BeAeHUs
TPYAOBbIX KHXXEK Ha MPeanpuATUsX, B y4peX4eHNax n opraHm3aunsx,
YTBEPXAEHHYIO NocTaHoBNeHneM FockoMTpyaa oT 20 noHa 1974 r. N 162",
noctaHossieHne NockomTpyna CCCP ot 31 mapTta 1987 r. N 201

"O BHECEHUMN A0MoSHEHMI B IHCTPYKLUMIO O NOPSiiKE BEAEHUS TPYLOBbIX
KHVKEK Ha MpeanpusaTusix, B y4pex4eHnsax n opraHmsaumnsax";

NYHKT 2 noctaHoBneHns FockomTpyga CCCP ot 15 aBrycta 1990 r.

N 332 "O npu3HaHUW yTPaTUBLLNMW CUSTY N BHECEHWUW U3MEHEHWI B
nocTaHoBJIeHUs [0CKOMTpYLa Mo BONpocamM COBMeCTUTENbCTBa",;
noctaHoBsieHne MockomTpyna CCCP o1 19 okTs6ps 1990 r. N 412

"O BHECEHUWN N3MEHEHUI B IHCTPYKLMIO O MOPSAKE BeAEHUS TPYAO0BbIX
KHVKEK Ha NpeanpuaTusx, B y4pexaeHnax n opraHusaunsx,
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YTBEPXAEHHYIO NocTaHoBeHneM NockomTpyaa oT 20 mioHs 1974 r. N 162
(B pepakuum noctaHosneHuns Nockomtpyna CCCP o1 2 aBrycta 1985 .
N 252)".

MpunoxeHune N 1

K nocTaHoBieHuo MuHTpyaa Poccum
oT 10 okTs6ps 2003 r.

N 69

MHCTPYKLUWNA
Mo 3anoJIHeHNIO TPYLOBbIX KH/XKEK

HacTtosawasa VHCTpyKUUs B COOTBETCTBUM C NYHKTOM 13 Mpasun

BELEHNSA 1 XpaHEHMWS TPYAOBbLIX KHUXKEK, N3roToBaeHUs 6naHKoB TPyA0BOWA
KHUXKM 1 obecnedveHns nmm pabotonaTenen (panee - Mpasuna BegeHns
TPYLOBbIX KHUXEK), YTBEPXKAEHHbIX NOCTaHOBMeHMeM [paBUTeNbCTBA
Poccuinckon Pegepaunn ot 16 anpena 2003 r. N 225 "O TpyaoBbIX
KHVXKaxX", yCTaHaBMBaeT NOPALOK 3aMojIHEHUA TPYLOBbIX KHUXKEK,
BKJaZblLen B HUX, Ay6MKaTOB TPYLOBLIX KHUXKEK (fanee - TpyLoBble
KHUXKKN).

1. Obwwme nonoxxeHuns

1.1. 3anucy paTt BO BCEX pa3fesiax TPYLOBbIX KHUXKEK NPOn3BOOATCA
apabckmm ungpamm (Y1Cno n Mecal, - ABY3HaYHbIMK, FO4, -
YyeTblpex3HayHbiMu). Hanpumep, ecnun paboTHUK NPUHAT Ha paboTy

5 ceHT6ps 2003 r., B TPYAOBON KHKKE AENAETCA 3anunch:

"05.09.2003".

3anucy Npom3BoaATCA akKypaTHO, MEPLEBON AN FeIeBON PYHKOMN,
PY4KON-pOSiNepoM (B TOM YMCIIE LLAPUKOBOW), CBETOBOLOCTONKUMU
yepHunamu (MacTom, resnem) YepHoro, CUHero uam GruoneToBOro LBeTa u
6e3 Kakux-nnbo cokpaleHunin. Hanpumep, He gonyckaeTca nucaTth 'mp."
BMeCTO "npukas”, "pacn." BMecTo "pacnopsxeHue", "nep." BMecTo
"nmepeseneH" n 1. .

1.2. B pasgenax "CBefeHud o pabote" n "CeefeHnsa o HarpaxgeHunn"
TPYAOBOWN KHVMKKMN 3a4epKUBaHNE paHee BHECEHHbIX HETOYHbIX, HeMpaBUIbHbIX
WAN NHbIX NPU3HAHHbIX HEQENCTBUTESbHLIMI 3anncein He foNyCKaeTCs.
Hanpumep, npu Heo6X04MMOCTN N3MEHEHNSA KOHKPETHOW 3anncum o

npueme Ha paboTy B pa3nene "CeeneHns o paborte" nocne
COOTBETCTBYIOLLEN NoCaefHel B JaHHOM pa3fesie 3anncu ykasblBaeTcs
nocneayoLwmin NopsaaKoBbld HOMep, AaTa BHeCeHWa 3anucu, B rpade 3
[enaeTcs 3anuck: "3anncb 3a HOMEPOM TaKMM-TO HELeNCTBUTENbHA".
Mocne 3TOro NpoM3BOAMTCS NpaBuibHasa 3annck: "MPUHAT N0 TaKoW-TO
npogeccun (JomKHOCTK)" 1 B rpade 4 NnoBTOpSeTCS AaTa M HOMEP nNpuKasa
(pacnops>keHns) nnm NHoro pewweHus pabotogaTtens, 3anncb M3 KOTOPOro
HenpaBWJIbHO BHECEHA B TPYAOBYIO KHUKKY, b0 yKa3biBaeTCa AaTa u
HOMep NpuKasa (pacnopsKeHns) uan NHoro pelleHns pabotogatens, Ha
OCHOBaHWM KOTOPOr0 BHOCUTCSA MpaBuibHas 3anuchb.

B TakoM e nopsifiKe NPU3HaeTCa HeAeNCTBMTENbHON 3anuck 06
YBOJIbHEHWW, MEpPeBOAe Ha APYrYyi0 MOCTOAHHYIO0 paboTy B C/lyvae Npu3HaHNS
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HEe3aKOHHOCTW YBOJIbHEHNS WK NepeBofa caMmum paboTofaTenem,
KOHTPOJIbHO-HaA30PHbIM OPraHoM, OPraHoM Mo PacCMOTPEHUIO TPYLO0BbIX
CMOpPOB 1IN CYZIOM ¥ BOCCTAHOBJIEHNA Ha NpexKHen paboTe nnm nmeHeHuns
(hOPMYNPOBKUN NPUYUHBI YBOSIbHEHNSA. HanpuMep: "3anucb 3a HOMepoMm
TaKMM-TO HeleNCTBUTENbHA, BOCCTAHOBJIEH Ha NpexHen paboTe". MNpu
N3MEHEHUN POPMYSINPOBKU MPUYMHBI YBOJIbBHEHNSA AeslaeTCs 3anuch: "3anunucb
3a HOMEPOM TaKUM-TO HeAeNCTBUTENbHA, YBOJEH (YKa3biBaeTCA HOBas
thopmynnposka)". B rpade 4 genaeTcs CCblIKa Ha Npuka3 (pacnops»keHue)
Nnn NHoe pelueHne paboToaaTens 0 BOCCTaHOBAEHUN Ha paboTe nam
N3MeHeHUN HOPMYJIMPOBKU MPUYNHBI YBOJIbHEHUS.

Mpu HanM4Mn B TPYAOBOW KHUXKKE 3anncu 06 yBOSIbHEHNN UK

nepeBofie Ha APYrylo NOCTOSHHYIO paboTy, BNOCNeACTBUN NPU3HAHHON
HeLeNCTBUTENbHOW, MO MMCbMEHHOMY 3asB/IeHNI0 paboTHMKa BblIAAETCS
AybnukaT TPyAoBOW KHVKKKN 6€3 BHECEHNS B HEro 3anucu, Npu3HaHHOM
HeOencTBMTENbHON. Mpy 3TOM B MPaBOM BEPXHEM YIy MNEPBOA CTPaHULbI
nybnukaTa TPYAOBOM KHUXKM fenaeTcs Hagnuck: "AybnnkaT". Ha nepson
CTpaHuLe (TUTYIbHOM NINCTE) NPEXHEN TPYLOBOA KHVXKIN nNuweTcs: "B3ameH
BblAaH Ayb6ankaT" C yKa3aHWEM ero cepun 1 Homepa.

2. 3anosiHeHne CBeAEeHU 0 paboTHKKe

2.1. MpepycmoTpeHHsble MNpasuiaMu BefeHUs TPYA0BbIX KHUKEK

cBefeHns 0 paboTHMKe, yKa3biBaeMble Ha NepPBOM CTPaHuLe (TUTYAbHOM
NINCTE) TPYLOBbIX KHUXEK, 3aM0NHSAITCA cnefyowmnm obpasom:

haMuans, nMa 1 0TYECTBO YKa3bIBAOTCA MOMHOCTbIO, 6e3 CcoKpalleHns

NAW 3aMeHbl UMEHW N 0THECTBa MHULMaNaMK, faTa POXKAEHNS 3aNnCbIBaeTCS
MOJIHOCTbIO (4MCNI0, MecAL, rof) Ha OCHOBaHUM NacnopTa Uan NHOro
LOKYMEHTa, YAO0CTOBEPAIOLEro TMYHOCTL (HanpuMep, BOEHHOro buneTa,
3arpaHM4yHOro nNacnopTa, BOAUTENbCKUX NpaB u ap.);

3anncb 06 obpa3zoBaHnK (OCHOBHOM 06LIEM, CpeaHEM oblLueM,

Ha4anbHOM NPodeCcCMoHaNLHOM, CpefHeM NPoheCcCnOHaIbHOM, BbiCLLEM
npogeccnoHanbLHOM U NOC/IEBY30BCKOM NpOodeccnoHanbHOM) OCyLLEeCTBAAETCS
TOMIbKO Ha OCHOBAHMM HaAexalle 3aBepeHHbIX JOKYMEHTOB (aTTecTaTa,
yOOCTOBEpPEHUs, Aunjaoma u T. n.);

3aMmncb 0 HE3aKOHYEHHOM 06pa30BaHUM COOTBETCTBYIOLLEr0 YPOBHS

MoXeT BbITb Npon3BefeHa Ha OCHOBaHMMN NPeACTaBAEHHbIX HaAnexalle
3aBEPEHHbIX LOKYMEHTOB (CTyAEeHYECKOro buneTa, 3a4eTHOW KHIKKMU,
CnpaBKu 06pa30BaTENbHOI0 YYpeXAEeHUS 1 T. M.);

npogeccus n/mam cneunanbHOCTb YKa3bliBaloTCA Ha OCHOBaHWM

LOKYMeHTOB 06 06pa3oBaHnN, KBAIMDUKALUW UAN HAAUYUW CreunanbHbIX
3HaHUM (Npy NOCTynAeHUM Ha paboTy, TpebyloLyto cneLnanbHbIX 3HAHUA Kan
cneuvasnbHOM NOoAroTOBKM) UM APYTMX HaANexXalle 0hopMIeHHbIX
LOKYMEHTOB.

2.2. MNocne yKa3aHWs AaTbl 3aM0JIHEHUS TPYO0BON KHUXKN paboTHUK

CBOEeW NOANMUCHI0 Ha NepBon CTpaHuLe (TUTYNbHOM INCTE) TPYLO0BON KHUXKKK
3aBepseT NPaBUAbHOCTb BHECEHHbIX CBEAEHUN.

MepByto CTpaHULY (TUTYAbHbLIA NCT) TPYLOBON KHUXKN NOAMNUCLIBAET
TakXXe L0, OTBETCTBEHHOE 3a BblAayy TPYLOBbIX KHUXKEK, NOCe Yero
CTaBUTCS MeyvaTb opraHmn3aumm (nevaTb KaapoBon ciyxbbl), B KOTOpOW
BNepBble 3anofHaNack TPYLOBasA KHMXKKA.
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2.3. I3ameHeHus 3anncei B TPYA0BbIX KHMKKaxX 0 haMusinm, UMeHN,

0THYeCTBe 1 JaTe POXXAEHNS NPON3BOAATCSA Ha OCHOBaHUM MacnopTa,
CBNOETENbCTB 0 POXXAEHUN, 0 Bpake, 0 pacTopxxeHun bpaka, 06 n3meHeHMK
haMnInMm, UMeHN, OTHECTBA U APYTrMX OOKYMEHTOB M CO CChINIKON Ha KX

HOMep u gaTy.

YKa3aHHble N3MEeHeHNS BHOCATCS Ha NepPBYIO CTpaHuULy (TUTYNbHbIN

JINCT) TPYOOBOW KHMXXKU. OQHOWN 4epToW 3a4epPKMBAETCA NPEXHAS (haMuauns
NN NMA, OTHECTBO, AaTa POXXAEHNS 1N 3aMUCbIBAOTCSA HOBbIE AaHHbIE.
CCbIIKM Ha COOTBETCTBYIOLLNE [OKYMEHTHI AENA0TCA Ha BHYTPEHHEN CTOPOHE
0610)KKWN TPYA0BOW KHUXKKW 1 3aBepSA0TCA NOANUCHI0 paboTofaTens uim
crneumnasnbHO YNOJIHOMOYEHHOI0 UM SiMLa U NeYaTblo opraHusaunm (unm
nevyaTbio KaApPoBOMN CyXObl).

2.4. I3meHeHMe (OoNoJIHEHME) Ha NepBON CTpaHuLe (TUTYbHOM

JINCTE) TPYLAOBOM KHVXKIM 3amnuncei 0 Nosly4eHHbIX HOBbIX 06pa3oBaHuy,
npogeccun, cneunanbHOCTK OCYLLEeCTBAAETCA NyTEM AOMOJHEHUS UMEKOLLMXCS
3anucen (ecam OHW y)Ke UMEIOTCS) UK 3anoJIHEHUSA COOTBETCTBYIOLLNX CTPOK
6e3 3a4yepKMBaHNA paHee BHECEHHbIX 3anuncen.

3. 3anoJjiHeHNe cBeaeHW 0 paboTe

3.1. B rpadbe 3 pasgena "CeefneHuns o paboTte" TpyaoBON KHUXKKK B

BME 3aro/0BKa YKa3blBaeTCs NOJHOE HaMEHOBaHME OpraHM3aLnn, a Takxe
COKpaLLeHHOe HauMeHOBaHWe opraHM3aumnm (Mpu ero Haanyum).

Mon 3TUM 3aro/loBKOM B rpage 1 cTaBuTCa NOpsaKOBbIA HOMEp

BHOCUMOW 3anuncu, B rpade 2 ykasblBaeTca gaTa npuema Ha paboTy.

B rpathe 3 penaeTcs 3anucb 0 NPUHATUN WIW Ha3HaYeHNN B

CTPYKTYpPHOE noapasfesieHne opraHm3aumnm C yKkasaHMeM ero KOHKPeTHOro
HanMeHoBaHWS (ecnn ycnosne o0 paboTe B KOHKPETHOM CTPYKTYPHOM
noapasfaeneHnn BKJIOYEHO B TPYAOBOW AOrOBOP B KavyecTBe
CYLLECTBEHHOr0), HAMMEHOBaHNA AO/KHOCTK (paboThl), cneumansHOCTH,
npoeccun ¢ ykasaHuem Ksanupukauum, a B rpady 4 3aHoCcATCa fgaTa u
HOMep MpuKa3a (pacrnops>XeHus) nam NHoro pelueHns pabotonatens,
COrnacHoO KOTOpOoMy paboTHUK NPUHAT Ha paboTy. 3anucyn 0 HaMMEeHOBaHWK
AOMKHOCTM (paboThl), cneumanbHOCTM, NPOgEeCccumn C ykasaHnem
KBaJMuKaLm Npon3BoaATCS, Kak Npasunso, B COOTBETCTBMM CO LUTATHbLIM
pacrnucaHuem opraHmsauunun. B cnyyae, ecavm B COOTBETCTBUN C
henepanbHbIMU 3aKOHAMK C BbIMOJIHEHMEM PaboT No onpeaesieHHbIM
LO/MKHOCTAM, CNeLnanbHOCTAM Uy Npodeccuam CBA3aHO NpenocTaB/eHme
JIbroT Mbo Hann4me orpaHnYeHnini, TO HAMMEHOBAHMNA 3TUX LOSHKHOCTEN,
cneumnanbHOCTEN WK NPOgeCCin U KBaMuKaLMoHHbIe TpebOBaHUS K HUM
LO/KHbI COOTBETCTBOBATb HaMMEHOBaHMAM 1 TpeboBaHUAM, NPeayCMOTPEHHLIM
COOTBETCTBYIOLLUMY KBANMNDUKALMOHHBIMU CIIPAaBOYHNKAMMN.

I3MeHeHUs 1 foNoSHEHMNS, BHECEHHbIE B YCTAHOB/IEHHOM MOPSAKe B
KBaJIN(PUKALMOHHbIE CMPaBOYHNKM, LUTAaTHOE pacnncaHne opraHmu3aumum,
[0BOAATCA A0 CBeAeHNs paboTHMKOB, MOC/E YEro B X TPYAOBbIE KHUXXKK
Ha OCHOBaHWW NpKKa3a (pacnopsXXKeHUs) uam NHoro pewweHuns pabotogatens
BHOCSATCS COOTBETCTBYIOLLNE N3MEHEHNS U AOMOJIHEHUS.

Ecnn paboTHMKY B neprog paboTbl MpUCBanNBaETCA HOBLIN pa3pssg

(knacc, kaTeropms 1 T. n.), To 06 3TOM B YyCTaHOBJ/IEHHOM MOPSAKE
NpoM3BOANTCS COOTBETCTBYIOLLAA 3aMunChb.
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YcTaHoBneHne paboTHNKY BTOPOIM 1 MOCeayoLLen npodeccnii,
cneunanbHOCTU UK NHOM KBandMKaLMM 0TMEYAETCS B TPYAOBOM KHUXKE C
yKa3aHneM pa3psaos, KJacCoB UAN NHbIX KaTeropui 3Tnx npogeccun,
crneumnanbHOCTEN WK YPOBHEN KBanugukaumm. Hanpumep,
cnecaplo-peMOHTHUKY Bblia yCTaHOB/IeHa BTOpasa npogeccus
"InekTporasoceapLiunk" ¢ npucsoeHneM 3 paspsga. B aTom cnyyae B
TPYAOBOWN KHMXKe B rpade 1 pa3gena "CeefeHus o pabote" ctaBuTCA
NOpPAAKOBLIN HOMEP 3anucK, B rpade 2 yKasbiBaeTcs faTa YyCTaHOBAEHUS
BTOpoOM npodeccuu, B rpade 3 fenaeTcs 3anuck: "YcTaHoBNEHa BTopas
npodeccus "IneKTporasocBapmk” ¢ npucsoeHmem 3 paspsaga”, B rpade 4
yKa3blBaeTCA COOTBETCTBYOLLEe YA0CTOBEPEHME, ero HOMep 1 AaTa.

Mo »xenaHuto paboTHMKa 3anncb B TPYAOBYIO KHVKKY CBEAEHUI O

paboTe Mo COBMECTMTENLCTBY MPON3BOAMTCS MO MECTY OCHOBHOWM paboThl Ha
OCHOBAHWW LOKYMEHTa, NOATBEPXAatoLLero paboTy no CoBMeCcTUTENsLCTBY. B
rpace 1 pasgena "CeegeHuns o paboTte" TpyAOBON KHUXKKMW CTaBUTCH
NopsAKOBLIN HOMEP 3anucK, B rpade 2 ykasbiBaeTcs faTa npueMa Ha
paboTy B KayecTBe COBMeCTUTeNS, B rpade 3 AenaeTcs 3anucb o

NPUHATAN WK HAa3HAYeHMMN B KQ4YeCTBE COBMECTUTENS B CTPYKTYPHOE
nofpasfeneHne opraHusaLmm C ykasaHmeM ero KOHKPETHOr0 HaMMeHOBaHNA
(ecnun ycnosme o paboTe B KOHKPETHOM CTPYKTYPHOM MOApa3aeeHmm
BKJIOYEHO B TPYLOBOW AOrOBOP B Ka4eCTBE CYLLECTBEHHOr0), HAMMEHOBaHMA
LOJ/DKHOCTM, CheLmanbHOCTH, Npodheccun C yKkasaHnem Keanangpukaumm, B
rpade 4 ykasblBaeTCq HaMMeHOBaHWe AOKYMEeHTa, Ha OCHOBaHUN KOTOPOro
BHECEHa 3anuncb, CO CCbIIKON Ha ero AaTy 1 HoMmep. B TakoM xe nopsifke
Npon3BOANTCS 3annchk 06 YBOSIbHEHUN C 3TOW PaboThl.

3.2. Ecnn 3a BpemMs paboTbl paboTHNKA HanMeHOBaHWe opraHu3aunm
n3meHseTcs, To 06 3TOM OTAENbHON CTPOKOW B rpade 3 pa3gena

"CBefeHns 0 paboTe" TPpyAOBON KHUXKM fenaeTcs 3annck: "OpraHm3aums
TakKas-To C TaKOro-To Yncsa nepenmmeHoBaHa B Takylo-T0", a B rpage 4
NpocTaBnseTCa OCHOBaHNE MeperMeHOBaHNS - MpUKa3s (pacnops>KeHune) nnm
nHoe pelleHne paboTonaTens, ero gata u Homep.

3.3. B TpynoBble KHUXXKW NnL, OTObIBLLIMX HAaKa3aHWe B BUIe
ncnpaBuTeNbHbIX PaboT, 3aMMCb 0 HEBKIIOYEHUN BPeMeHMN paboTbl B Mepuog,
0TObITNA HaKa3aHWA B HENPEPbLIBHbIN TPYLOBOW CTaXK BHOCUTCS CAefyoLwum
obpas3om. B pasgene "CBegeHusi o paboTte" TpyaoBon KHMXKK B rpade 1
CTaBUTCS MNOPAAKOBLIA HOMEpP 3anncK, B rpade 2 - 4aTta BHECEHMS 3anncuy,

B rpache 3 genaeTcs 3anuck: "Bpems paboTbl ¢ TaKOM-TO AaThl (4MChO,
MecsL, rof) No Takylo-To AaTy (4MCno, Mecau, rof) He 3aCYMThIBAaeTCs B
HenpepbIBHbIN TPyA0BON CTax". B rpade 4 ykasbiBaeTCs OCHOBaHMe A4is
BHECEHUS 3aMnCu B TPYAO0BYIO KHUXKKY - MPUKa3 (pacropsKeHne) nam nHoe
pelweHne paboTtoaaTens (M34aHHbIA B COOTBETCTBUM C NPUFOBOPOM
(onpeneneHnem) cyna), ero gata u Homep.

3.4. MNpwn BOCCTAHOBMEHNM B YCTAHOB/IEHHOM NOPSALKE HENPEPLIBHOMO
TPYAOBOro CTa)ka B TPYAOBYIO KHUXKY paboTHMKa Mo nocnegHemy MecTy
paboTbl B rpady 3 pasaena "CeeneHuns o paboTe" BHOCUMTCA 3aMunchb:
"HenpepbIBHbIN TPYLOBON CTa)k BOCCTAHOBJIEH C TAaKOro-TO YMcna, Mecsua,
roga", B rpagpe 4 genaetcs CCblylka Ha COOTBETCTBYHOLLEE HaMeHoBaHMe
LOKYMEHTa, Ha OCHOBaHUM KOTOPOro BHECEHa 3anuchk, CO CChbIIKOWM Ha ero

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru

Ctp. 51310



[aTy 1 HoMep.

4. 3anonHeHne CBeAEHNA 0 HarpaXxaeHun

MopsapoK BHECEHUS CBEAEHUI O HAarpaxAeHUN cienytowmnii: B rpacde 3
pasgena "CBegeHuns o0 HarpaXkaeHun" TpyaoBON KHVXXKN B BUAE 3arofioBKa
yKa3blBaeTCsa NoJjHOe HauMeHOBaHMe OpraHmn3aLunm, a Takxxe CoKpalleHHoe
HavMeHOBaHWe opraHu3aunn (Npu ero Haanyum); HUXXe B rpade 1 cTaBmTCS
NopsiAKOBLIN HOMEpP 3anncK (Hymepaums, HapacTatowas B Te4eHNe BCEro
nepvoaa TPyLOBOM AeAaTenbHOCTU paboTHUKA); B rpade 2 yKa3biBaeTca
[aTa Harpaxx4eHus; B rpacde 3 3annCbiBaeTCs, KEM HarpaXkieH paboTHuK,
3a Kakmne JOCTMXKEHUS N KaKoW Harpalon; B rpade 4 ykasblBaeTcs
HavMeHOoBaHMe LOKYMeHTa, Ha OCHOBaHWM KOTOPOr0 BHECEHAa 3amnnch,co
CCbIJIKOW Ha ero gaTy n Homep.

5. 3anonHeHune ceefieHuUin 06 yBoNbHEHUN (NpekpaLLeHn TpyLOBOro
Jorosopa)

5.1. 3anuck 06 yBonbHEHUW (MpeKpaLleHmn TPyA0BOro AOroBopa) B
TPYAOBOWN KHMKKe pabOoTHMKa NpOM3BOAMTCS B Cieaytowem nopsagke: B rpage
1 cTaBUTCA NOPSALKOBBIA HOMEpP 3anucK; B rpade 2 ykasblBaeTca aaTa
YBOJIbHEHNS (MpeKpaLleHns TPyLOBOro A4oroeopa); B rpade 3 fenaetcs
3aMnCb O NPUYMHE YBOJIbHEHNS (MpeKpalleHna TPyLOBOro 4OroBopa); B
rpacge 4 ykasbiBaeTCq HaMeHOBaHWe LOKYMEHTa, Ha OCHOBAHMUN KOTOPOro
BHECEHA 3amuch, - NpuKas (pacrnops»XKeHne) nam NHoe peLleHne
paboTopaTens, ero gata U HoMep.

[laTon yBosIbHEHMA (MpeKpaLLeHns TpyA0BOro AOroBopa) cymtaeTcs
nocnenHnin AeHb paboThl, €CN MHOE He YCTaHOBEHO (hedepalbHbIM
3aKOHOM, TPYLOBbIM OrOBOPOM UK COrnalleHmeM mexay pabotogaTtenem u
paboTHUKOM,

Hanpvmep, npu npekpaLleHumn TpyA0BOro Aorosopa ¢ paboTHNKOM B

CBSI3U C COKpaLleHneM wTaTa paboTHMKoB 10 okTs6ps 2003 r. onpeneneHo
nocnegHUM gHeM ero paboTbl. B TpyaoBon KHKKe paboTHUKa A0/KHa BbITh
npou3BefeHa cieayolas 3anuck: B rpade 1 pasgena "CeeneHns o paborte"
CTaBUTCA NOPSALKOBbI HOMEp 3anuncK, B rpade 2 ykasblBaeTcsa gaTa
yBoJibHeHus (10.10.2003), B rpade 3 aenaeTcs 3anuck: "YBONIeH Mo
COKpaLLEeHWno WTaTa paboTHUKOB OpraHM3aLum, NyHKT 2 cTaTbu 81
TpyLoBoro kogekca Poccuinckon ®egepauun’, B rpade 4 ykasbiBaeTcs gaTa
1N HOMep MNprKasa (pacnopsXXeHuns) uam NHoro pelleHns pabotonatens o6
YBOJIbHEHUN.

5.2. MNpwn npekpalLeHun TpyaoBOro AOroBopa No 0OCHOBaHUSAM,
npeagycMoTpeHHbIM cTaTben 77 TpyaoBoro koaekca Poccunckon Gepepaunn
(3a NCKIDYEHMEM ClyYaeB paCcTOPXXEHWS TPYA0BOro AOroBopa no
nHUUnaTuee pabotonatens n no obCToaTeNbCTBAM, HE 3aBUCALLUM OT BON
CTOPOH (NYHKTbI 4 1 10 3TOW CTaTby), B TPYLOBYH KHVXKY BHOCUTCA

3anucb 06 yBONbHEHWM (MpeKpaLleHn TPyL0BOr0 AOroBOpa) CO CCbIIKOM Ha
COOTBETCTBYIOWMI NYHKT YKa3aHHON CTaTbMW.

Hanpumep: "YBoneH no corfalleHnio CTOPOH, NYHKT 1 cTtaTbun 77

TpynoBoro koaekca Poccuiickon ®enepauun” nnm "YsoneH no cobcTBeHHOMY
XenaHuto, NyHKT 3 cTaTbn 77 Tpy[oBoro kogekca Poccunckon depepaumn®,
5.3. MNpwu pacTopXxeHnn TPyLOBOro AOroBopa fno MHuunaTmee
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paboTopaTens B TPYAOBYH KHUXKY BHOCUMTCS 3anncCb 06 YBOJIbHEHUN
(NpekpalLeHnn TPyLoBOro OroBopa) CO CCbIJIKOM Ha COOTBETCTBYHOLLMIA
NyHKT cTaTbk 81 TpynoBoro kogekca Poccunckon ®epepaumm nnbo nHble
OCHOBaHMA PacTOPXXEHMA TPYAO0BOro A0roBopa no MHUUmMaTmnBe
paboTonaTens, npefycMOTPeHHbIE 3aKOHOA4ATENbCTBOM.

Hanpumep: "YBONEH B CBA3N C IMKBMAALNEN OpraHmM3aumm, NyHKT 1

cTaTbk 81 Tpynosoro kogekca Poccuinckon ®epepaummn” nam "YsoneH B
CBA3U C NpeKpaLleHneM fonyCcKa K rocyaapCTBEHHOWN TaHe, NyHKT 12
cTtaTbn 81 TpygoBoro kogekca Poccuinckon degepaunn”.

5.4. Mpwn npekpalieHnn TPyLOBOro 4oroBopa no obCcToaTeNsCTBaM, He
3aBUCALLMM OT BOJIN CTOPOH, B TPYAOBYIO KHVKKY BHOCUTCS 3anmcb 06
OCHOBaHMAX MpeKpaLleHns TPyA0BOro AOroBopa CO CChIIKON Ha
COOTBETCTBYOLWMI NYHKT CTaTby 83 TpyaoBOro Koaekca Poccumnckom
®epnepaumm.

Hanpumep: "YBosieH B CBSA3M C HeEN36paHMEM Ha OOJKHOCTb, MYHKT 3
cTaTbn 83 TpygoBoro kogekca Poccuinckon degepaunn” nnm "TpyaoBon
[OroBOp MpeKpaLleH B CBSA3M CO CMepTbio paboTHMKaA, NYHKT 6 cTaTbmn 83
TpyaoBoro kogekca Poccuinckon ®egepauun'.

5.5. Mpu npekpaleHnn TpyL0BOro 4OroBopa no ONOJHUTENbHbBIM
OCHOBaHMAM, NpeayCcMOTPEHHbIM Tpya0BbIM KogekcoM Poccuinckon ®egepaumm
NN NHBIMK (hefepasibHbIMU 3aKOHaMK, B TPYLOBYH KHUXKKY BHOCATCS 3anucu
06 yBOJIbHEHUNW (NPEKpaLLeHN TPYLOBOro AOroBOPa) CO CChIIKOWN Ha
COOTBETCTBYIOLLYIO CTaTbio TPyAOBOro kogekca Poccuinckon ®egepauumn nam
NHOro hefiepasibHOr0 3aKOHa.

Hanpumep: "YBONEH B CBA3M C MOBTOPHbLIM B TEYEHME roda rpybbiM
HapyLleHneM ycTaBa 06pa30BaTENbHOMO YYpeXX AeHNUs, NyHKT 1 cTaTbu 336
TpyanoBoro kogekca Poccuiickon depgepaunn” nnn "YBosieH B CBA3N C
LOCTUXKEHNEM MpPefesibHOrO BO3pacTa, YCTaHOBEHHOr 0 415 3aMeLLeHNS
roCyAapCTBEHHOW AOJKHOCTW FOCyAapCTBEHHOM CyX6bl, MyHKT 2 (1)
cTaTbk 25 PenepanbHOro 3akoHa ot 31.07.1995 N 119-®3 "O6 ocHoBax
rocyfapcTBeHHon cnyxbbl Poccminckon depepauun”.

5.6. Mpu pacTop»xeHnn TPyaoBOro 4oroBopa no nHMumMaTuee

paboTHMKaA NO NpMYMHaAM, C KOTOPbIMUN 3aKOHOATEIbCTBO CBA3bIBAET
npefocTaB/ieHne onpeaeneHHbIX broT U NPenMyLecTs, 3anucsk 06
YBOJIbHEHUW (NpeKpaLLeHnn TPYLOBOro AOroBoOpa) BHOCUTCA B TPYAOBYHO
KHVXXKY C yKa3aHWeM 3TUX NpuyunH. Hanpumep: "YBosieHa no cobCTBEHHOMY
)KENaHWIo B CBS3U C MEPEBOAOM My>)Ka Ha paboTy B ApYryt MECTHOCTb,
NYHKT 3 cTaTbW 77 TpyLoBoro Kogekca Poccunckon ®epepaumnmn” nnm
"YBosieHa nNo cobCTBEHHOMY XKeNaHWIo B CBA3M C HEOBXOAMMOCTbIO
OCYLLEeCTB/IEHNS yxo4a 3a pebeHKOM B BO3pacTe 0 14 neT, NyHKT 3
CcTaTbk 77 TpyLoBoro kogekca Poccunckon ®epepaummn'.

6. OcobeHHOCTU 3anoNHeHNS CBeAeHUI 06 YBOSIbHEHM (NPeKpaLLeHnN
TPYAOBOro fOroBopa) 1 npueme (HasHavyeHmmn) Ha paboTy B CBA3N C
nepeBoaoM paboTHMKa Ha APYrylo NOCTOAHHYIO paboTy K Apyromy
paboTopaTenio (B APyryto OpraH1M3aLmio) Wan ero NepexonoM Ha BoIOOpHYO
paboTy (LOJKHOCTb)

6.1. MNpw yBOoNbHEHUN (MPEKpaLLEHM TPYAOBOIrO AOrOBOPa) B CBA3N C
nepesoaoM paboTHMKa Ha APYrylo NOCTOAHHYO paboTy K ApyroMy
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paboTomaTento (B Apyryto opraHu3auunio) B rpade 3 pasaena "CeeneHns o
paboTe" TPyLOBOM KHXKM YKa3blBAaeTCS, B KaKOM MOPSIAKE OCYLLECTBASAETCS
nepesog: no npocbbe paboTHMKa MK C ero coriacus.

Mpn Nnpreme Ha HOBOE MeCTO paboTbl B TPYAOBON KHMXKKE paboTHMKa B
rpade 3 pasgena "CeegeHus o pabote" genaercs 3anuch,
npegycMmoTpeHHas n. 3.1 HacTosawen MHCTpyKummn, C yKazaHWEM Mpu 3TOM,
470 paboTHMK NPUHAT (Ha3HavyeH) B NOPAAKe NepeBoaa.

6.2. MNpu yBONbHEHUN (MPEKpaLLEHM TPYAOBOIr0 AOF0BOPa) B CBA3N C
nepexofioM paboTHUKA Ha BLIGOPHYIO PaboTy (A0/KHOCTL) K ApYyroMy
paboTopaTento (B Apyryto opraHm3aLuio) B TPYAOBON KHUXKE AefaeTcs
3annch: "YBOIEH B CBA3W C MEPEXOAOM Ha BbIOOPHY0 paboTy (40/KHOCTb)
B (yKa3blBaeTCS HaMMEHOBaHMe OpraHM3auun), NyHKT 5 ctatbn 77
TpyaoBoro kogekca Poccuinckon ®egepauun'.

Ha HoBoM MecTe paboTbl Mocne yKka3aHus NoJHOro HaMMeHoBaHWA
BbIOOPHOro opraHa, a TakXXe COKpaLLeHHOro HanMeHoBaHNs BbIBOPHOIro
opraHa (npu ero Hann4un) B rpade 3 pasaena "CeeneHns o pabote"
TPYAOBOWN KHVKKMN AEeNaeTCs 3annCb O TOM, Ha Kakyto paboTy (40HKHOCTb)
n3bpaH paboTHUK, a B rpagde 4 yKa3biBaeTCa pelleHne BbIBOPHOro opraHa,
faTa 1 HoMep ero NpUHATUS.

7. OcobeHHOCTM 3anonHeHns aybankaTa TPYLOBON KHUXKM

7.1. ybnukaTt TPyOOBOW KHUXKW 3aM0JIHAETCS B COOTBETCTBUM C
pa3genamu 1-6 HacTosLwen MHCTpyKLmK.

7.2. Ecnun paboTHUK [0 NOCTYMNJIEHNS B laHHY0 OpraHu3aumnto (K

LaHHoMy paboTopaTento) yxxe paboTan, TO Npu 3anonHeHnun aybankaTta
TPYAOBOWN KHVXKM B pa3gene "CeefeHus o pabote" B rpady 3, npexae
BCEro, BHOCMTCA 3anncb 06 obLeM n/unm HenpepsIBHOM TPYLOBOM CTaxe
paboTbl B KayecTBe paboTHMKA L0 NOCTYMNAEHNS B faHHYI0 OpraHn3auuio (K
AaHHOMY paboToaaTento), NOATBEPKAEHHOM COOTBETCTBYIOLLMMUN AOKYMEHTAMMU.
06wmn cTaxk paboTbl 3aNUCLIBAETCA CYMMapHO, TO eCTb YKa3biBaeTCH

obLiee KOIMYECTBO NeT, MecsiLeB, AHen paboThl 6€3 yTOYHEHMS, ¥ KaKoro
paboTopaTens, B Kakne Nepmonbl BPDEMEHM N Ha KaKMX AODKHOCTSAX paboTan
B NPOLUOM Brlagenew, TPYA0BOW KHUXKKU.

Mocne 3Toro 06wt n/unmn HenpepbIBHLIA TPYA0BOW CTax paboThl,
NOATBEPXKAEHHbIN Hagnexalle opOpMAEHHbIMN AOKYMEHTaMU, 3anncbIBaeTCs Mo
OTAENbHLIM NeproaamM paboThl B CieayloLLEM NOpsiKe: B rpagde 2
yKa3blBaeTCs faTa npmeMa Ha paboTy; B rpacde 3 3anncbiBaeTCs
HanMeHoBaHwue opraHusauunn (pabotogaTtens), rae pabotan paboTHUK, a
TakXXe CTPYKTYpHOe noapasaeneHve n pabota (40HKHOCTb),
cneunansHOCTb, Mpodeccus C ykasaHmeM KBaanukaLmm, Ha KoTopyto Obin
NPUHST PaboTHNK.

Ecnn npeactaBneHHbLIMU OKYMEHTaMU NOATBEPXKAAETCS, 4TO paboTHUK
nepeBoansICA Ha APYrylo MOCTOAHHYO paboTy B TOW e opraHm3auun (y
Toro xe pabotonartens), To 06 3TOM TakXXe AenaeTCs COOTBETCTBYOLAS
3anuce.

3aTeM B rpage 2 yka3blBaeTcs AaTa yYBOJIbHEHMA (MpeKpaLLleHns

TPYLOBOro fOrosopa), a B rpage 3 - npuymHa (0OCHOBaHWE) YBOJIbHEHNS,
€CJIn B NPefCTaB/IEHHOM PabOTHMKOM OOKYMEHTE UMEIOTCS TaKMe OaHHbIE.
B TOM Ccny4vae, KOrga OOKYMEHThI HE COLEPXKAT MOSHOCTbLIO YKa3aHHbIX
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BbllLEe CBeAeHWA 0 paboTe B NpoLioM, B Ay6AnKaT TPYA0BOA KHUXKKK
BHOCATCS TONbKO UMEIOLLMECH B JOKYMEHTAxX CBeLEHUS.

B rpade 4 yka3blBaeTCs HauMeHoBaHWe, fata U HOMep LOKYMeHTa, Ha
OCHOBAHWM KOTOPOro Npon3BefeHbl COOTBETCTBYIOLLME 3anncy B oybnmkaTe.
OpurrvHanbl LOKYMEHTOB, MOATBEPXKAAOLWUX CTaX paboThl, Nocae CHATUSA C
HUX KOMWIA 1 HafJieXXallero nx 3aBepeHns pabotoaatenem uanm KaapoBow
cnyx6o1n Bo3BpalLaloTCa ux Bnagensuy. PaboTonatens 0653aH okasaTb
cogencTene paboTHUKY B MOSyYEHUN LOKYMEHTOB, MOATBEPKAAIOLLNX CTaX
ero paboThbl, NpeaLecTBYOLWNA NOCTYNAEHNIO Ha PaboTy K AaHHOMY
paboTopaTtento.

MpunoxeHue N 2

K nocTaHoBAeHuo MuHTpyaa Poccum
oT 10 okTs6ps 2003 r.

N 69

OOPMA
MPUXOAHO-PACXOAHOM KHUMM MO y4eTy 6/1aHKOB TPYA0BON KHVXKKMN 1 BKNaAbllla B Hee

+ +

| | DaTa | | | Npuxoga | Pacxog |

| + [+ + I

| ||| 10T koro |OcHoBaHue | KonnyecTBo |CymMma | KonuyecTso | Cymmal

| ||| |[mony4eHo|(HaumeHo- | |(py6.)| [(py6.)|

[N |4ncno|mecsiu|rog|unu Komy| BaHne + + + + |
|| || JoTnyleHo|aoKyMeHTa,|TPYAOBbIX|BKNaAbIWen| |[TPyA0BbIX|BKNaAbIWeEN| |
[11]]INwmaTa) |KHMXeEK |(cepus n | |KHMXeK |(cepusa u | |

[1111]|(cepnsa nlHomep) | |(cepus njHomep) | |

[1111]]|Homep) || [Homep) |||

R —S—— + + + S R— + S —
I1]213[4(5]6]7]8]9]10]11]12]
+ +

MpunoxxeHme N 3

K nocTaHoBseHnto MuHTpyaa Poccun
oT 10 okTsabps 2003 r.

N 69

®OPMA
KHWUTW y4yeTa ABMKEHUS TPYLOBbIX KHUXKEK U BKIa[bILLEN B HUX

+ +

| | BaTa npuema | | |[AomkHocTb,| [Datau N ||| ]|

| | Ha paboTy, | | |npoteccus,| | npukasa | | |||

| | 3anonHenus | | | cneumnans-| |(pacnops-| | | Data | |

| | TpynoBon | | | HOCTb |[HaumeHoBaHwWe| xeHuns) |Pacnuckal | Bblgaym | |

| | KHKKKM |Damununs, | Cepus |paboTHMKa,|MecTa paboTbl|nan MHOro|oTBETCT-|MoNYy4YEHO |Ha pyKun
|Pacnuncka |
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| N | unn Bknagbiwa | UMS U | 1 HOMEpP | KOTOPLIN |(C YyKa3aHWeM| pelleHns |[BeHHOro | 3a 3a- [TpyLoBon

|paboTHuKa|
|[n/n| B Hee |oT4ecTBO |TPYAOBOW | CAan |CTPYKTYpHOro| paboTo- | amua, |NoSIHEHHbIE| KHUXKK | B Noay- |
| 4----mmmmmmo- |Bnapensual KHYWXKK | TPYLOBYIO | NoApas- | AaTens, |NpuHsAB- [TPyLOBbIE | MpK | YeHuu |

[ ||| |TpyZoBOM | naKn | KHUXKY | BeneHns), |Ha OCHO- |LLero Uan| KHUXKKN |yBObHE- |[TPYyA0BON |
[ |]]]KHMXKW |BKN@AbIWA | uan Ha | KyAa NPUHAT| BAHUW | 3aN0- | AN | HAW | KHUXKHA |
[1]]]]8Hee | koToporo | paboTHUK |[KOTOPOro |HMBLLEro |BKAaAbiWn |(npekpa- | |

| [4ncno|mecau|rog| | | 3anonHeHal | npous- |TPYAOBYIO| B HAX | WweHuu | |
[1I1]]]TpynoBas | | BeaeH | KHuxKy | (pyb.) |Tpyaosoro| |

[1]]]]|kHuxKa nan| | npuem | | |gorosopa)| |

|111111eknansiw | [paboTHukal | || |

[T e e | 11T

Rt T + + + + + + + -+
[1]12]3]4|5]|6|7]8|9]10]|11|12|13]

+ +
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