006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepoctaBsieHUs MUHUCTEPCTBOM IOCTULLUU POCCMUCKOM
depepaumm rocyaapcTBeHHOMN YCJIYry rno NpoCcTaBJ/IEHUIO
anocCTUNA Ha POCCUMUCKUX OpULMaNbHBIX O OKYMEHTaX,
nopsieXxalwiuMx BbiBO3Yy 3a npepesnbl TeppuTtopmun PoccMUCKOMU
depepauum

Mpuka3 MuHucTepcTBa tocTuuun Poccnnckon ®epgepaum - Ne 75 - o1 04.05.2017 - lecTBYET C U3MEHEHUAMM

MWHWCTEPCTBO FOCTULIMN POCCUNCKOWN ®ELEPALNIA
MPNKA3
MOCKBA

4 mast 2017 r. Ne 75

06 yTBEpXAeHUN AOMNHNCTPATMBHOIO periaMeHTa npefocTasaeHmsa MMHUCTEPCTBOM OCTULMUK
Poccuinckon degepaumm rocygapCTBEHHON YCyr o NpocTaBieHNo anoCTuas Ha POCCUNCKIMX
ohuLManbHbIX JOKYMEHTax, nogexallnx BbiBo3y 3a npefensl Tepputopun

Poccninckon ®degepaunmn

3aperncTpupoBaH MuHtocTom Poccum 15 maa 2017 r.

PernctpauunoHHbin Ne 46726

Ha ocHoBaHWnn PenepasibHOro 3akoHa oT 28 Hos6ps 2015 r. Ne 330-03 "O npocTaB/ieHUN anocTuS Ha
POCCUNCKUX OhMLMaNbHBIX AOKYMEHTaX, NOANEXaLLMX BbIBO3Y 3a Npefesibl TeppuToprm Poccuinckon
depepaumn" (CobpaHune 3akoHogaTeNbCTBa Poccuinckon ®enepauun, 2015, Ne 48, cT. 6696), noanyHkTa 14
nyHKTa 20 MonoxxeHna o MuHucTepcTse tocTuumnm Poccninckon ®enepauun, yTBepX4eHHOro YKasom
Mpe3npeHTa Poccminckonm ®epepaumm ot 13 sHBapsa 2023 r. Ne 10 "Bonpocbl MMHMUCTEpPCTBa CTULAN
Poccuinckon ®epepaummn" (CobpaHue 3akoHoaaTenbCTBa Poccuinckon ®enepauun, 2023, Ne 3, cT. 553) n B
cooTBeTCTBUM ¢ PefepalibHbiM 3aKOHOM OT 27 niona 2010 r. Ne 210-03 "06 opraHusaLmmn npefocTaBieHns
roCyaapCTBEHHbIX 1 MyHUUMNanbHbIX ycnyr" (CobpaHue 3akoHogaTenbcTBa Poccuinckon ®enepauun, 2010,
Ne 31, cT. 4179; 2011, Ne 15, cT. 2038, Ne 27, c1. 3873, cT. 3880, Ne 29, cT. 4291, No 30, cT. 4587, N 49, cT.
7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651, Ne 27, cT. 3477, cT. 3480, Ne 30, cT. 4084, Ne 51, cT.
6679, Ne 52, ¢T. 6952, cT. 6961, cT. 7009; 2014, Ne 26, cT. 3366, Ne 30, cT. 4264, No 49, cT. 6928; 2015, Ne 1,
CT. 67, CT. 72, Ne 10, cT. 1393, Ne 29, cT. 4342, cT. 4376; 2016, Ne 7, cT. 916, Ne 27, CT. 4293),
noctaHoBneHneM MpaBuTenscTBa Poccuinckon ®epepaumm ot 16 mas 2011 r. Ne 373 "O pa3paboTke u
YyTBEPXAEHUN alMUHUCTPATUBHBIX PErjlaMeHTOB UCNOSIHEHNSA FOCYAaPCTBEHHbIX (DYHKLUIA 1
aAMUHNCTPATMBHbIX PerjiaMeHTOB NPefoCTaBAeHUs rocyaapcTBeHHbIX ycnyr" (CobpaHue
3aKoHozaTenbcTBa Poccumnckon ®epepaumm, 2011, Ne 22, ¢1. 3169, Ne 35, 1. 5092; 2012, Ne 28, cT. 3908,
Ne 36, cT. 4903, Ne 50, c1. 7070, Ne 52, c1. 7507; 2014, No 5, cT. 506) nprika3biBato:

1. YTBEpANTb NpunaraemMbln AGMUHUCTPATUBHBIA pernaMeHT npefocTasneHns MUHUCTEPCTBOM IOCTULMM
Poccuiickon ®efepaLimm rocyiapCTBEHHON YCAYrn N0 NPOCTaBEHMIO anoCTUAA Ha POCCUACKUX
opmLManbHbIX JOKYMEHTax, NoAjexallnx BbiBo3y 3a npefesibl Tepputopumn Poccuinckon ®epepaumm.

2. Mpu3HaTb yTpaTUBLUMMUK CUAY NpUKa3sbl MMHUCTEPCTBa oCcTuLmMK Poccuniickon depepaumm:

oT 3 ntona 2012 r. Ne 130 "O6 yTBEpXAEHUN AODMUHUCTPATUBHOIO PeriaMeHTa NpeaoCcTaB/eHns
MWHNCTEPCTBOM tOCTULMK Poccninckon ®epepalimm rocyLapCTBEHHON YCYrK MO NPOCTaBEHMIO anoCcTuA
Ha oML ManbHbIX JOKYMEHTaX, No4jexallmx BbiBO3Y 3a rpaHuLy” (3apernctpuposaH MuHiocToM Poccun 25
mions 2012 r., perunctpaumoHHsin Ne 25000);

oT 2 anpens 2014 r. Ne 58 "O BHeCeHUN n3MeHeHUn B ALMUHUCTPATUBHBIA perfaMeHT NpefoCcTaBeHUs
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MuHUCTepCcTBOM toCTULMK Poccrinckon defepauum rocyjapCTBEHHON YCYri MO NPOCTaBAEHNIO anoCcTUNS
Ha ohMLMaNbHbIX AOKYMEHTaX, NOAJEXALLMX BbIBO3Y 3a FPaHULy, YTBEPXKAEHHbLIN NPUKa30M
MuHncTepcTBa tocTuumm Poccminckon ®epepaumm ot 3 uiona 2012 r. Ne 130" (3apernctpnposaH MuHiocToM
Poccun 8 anpensa 2014 r., perncTpaunoHHbiin Ne 31845);

oT 30 utoHa 2016 r. Ne 153 "O BHECEHUUN N3MEHEHWU B AODMUHUCTPATUBHLIN perfiaMeHT npefocTaBneHuns
MuHUCTepCcTBOM toCTULMK Poccrinckon depepauum rocyjapCTBEHHON YCyri Mo NPOCTaBIEHNIO anocTuS
Ha ohMLManbHbIX AOKYMEHTaX, NOAJEeXaLLMX BbIBO3Y 3a FpaHuULy, YTBEPXXAEHHbIN NPUKa30M
MwuHuncTepcTBa tocTuumn Poccuinckon ®epepaumm ot 3 nons 2012 r. Ne 130" (3apernctpmnpoBaH MnHioCTOM
Poccun 5 nions 2016 r., pernctpaumoHHbin Ne 42755).

MwuHucTp A.B.KoHOBaN0B

YTBEPXXJEH
nprvikasom MuHucTepcTsa ocTuunm Poccunckon ®epepaunn
oT 4 mas 2017 r. Ne 75

AOMUHNCTPATMBHBIN pernaMmeHT npefocTaBaeHns MUHNCTEPCTBOM oCTMLmMK Poccniickon depepaunm
roCyfapCTBEHHOW YCAYr No NPOCTaB/IEHNIO anoCTUASA Ha POCCUNCKUX ODULMANBHBIX LOKYMEHTaX,
noasiexxallnx BbIBO3Yy 3a Npeaensl Tepputopumn Poccniickon depepaunn

|. Obwue NonoXxxeHus

MpenmeT perynmpoBaHns AGMUHUCTPATMBHOIO periamMeHTa

1. ADMUHUCTPaTUBHbIA PeraaMeHT npefocTaBneHns MUHNCTEPCTBOM oCcTULMK Poccuinckon depepaunmn
rOCYyAapCTBEHHOW YCAYr NO NPOCTaBIEHNIO anoCTUASA Ha POCCUNCKUX ODNLMANbHbBIX OKYMEHTaX,
nogJjiexaliux BbIBO3y 3a npeaensl Tepputopun Poccninckon degepaumm (anee - AGMUHUCTPATUBHbIN
pernameHT), yCTaHaB/AMBAET CTaHAApPT M NOPSALOK NpeaocTaBieHns MMHNCTEPCTBOM OCTULMKN Poccuinckonm
®efepalmm 1 ero TeppuTopraNbHbIMKU OpraHamm B npegesiax yCTaHOBEHHbIX NOJIHOMOYUN
roCyAapCTBEHHOW YCAYr MO NPOCTaBJ/IEHNIO anOCTMASA Ha POCCUNCKUX ODULMANbHbBIX OOKYMEHTaX,
noasiexxalinx BolBO3Yy 3a npefensl Tepputopumn Poccninckon depepaunn (Lanee - rocygapcTBeHHas
ycnyra).

Kpyr 3asButenei

2. 3asBuTeneM ABaseTca dulnyeckoe nan lopugnyeckoe nuuo, obpatusweecs B MuHiocT Poccuu, ero
TeppuTOpUaNbHbIA OpraH Uam MHOroMYHKLMOHAsbHLIA LLEHTP NPeaoCcTaBAeHUS FOCYAapCTBEHHbIX 1
MyHMLMMNANbHbLIX YCAYT (fanee - MHOrOYHKLMOHAbHLIN LEHTP) 3@ NpefoCTaB/eHneM rocyaapCTBEHHOM
ycnyrn.

TpeboBaHMa K NOPAAKY MHPOPMUPOBAHUS

0 NPeLOoCTaBNEHUN rOCY[APCTBEHHOWN YCAYT I

3. Hgopmaums o nopsagke npefocTaBiaeHnUs rocy4apCTBEHHON YCayr npefocTaBnseTcs MMHIOCTOM
Poccum n ero TepputTopranbHbIMU OpraHamu:

Ha WH(MOPMALMOHHBIX CTEHAaX B 34aHUM MuHocTa Poccum n ero TeppuTopmranbHbIX OpraHos;

Ha oML ManbHOM canTe MuHoCTa Poccum B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT"
(www.minjust.ru) n cantax TeppuTopUanbHbiX opraHoB MuHiocTa Poccuu;

B (benepanbHON rocyfapCTBEHHON NH(OPMaLMOHHON cucTeMe "EANHBIA NopTan roCyfapCTBEHHbIX U
MyHMLMOaNbHbIX yCayr (pyHKumun)" (www.gosuslugi.ru) (gnanee - EguHbIA nopTan);

B hefepanbHOM roCyaapCTBEHHON NHPOPMALMOHHON cucTeme "defepasibHbll PEECTP FOCYAapPCTBEHHbIX 1
MYHULMNANbHbIX YCyr (hyHKUMR)" (panee - ®epepanbHbiil peectp); (JonoaHeH - Mpuka3 MuHucTepcTBa
tocTuuum Poccninckon ®Peapepaunm ot 19.07.2019 Ne 139)
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nytem nybnmkaumm B CpeAcTBaX MaccoBOW MHOPMaLMK, U30aHUSA MHPOPMALIMOHHBIX MaTepnasos
(6powwtop 1 bykneTos);

C UCMOJIb30BaHNEM CPeACTB TeNneOoHHON CBA3N;

aBTOMH{OPMaTOpaMm, YHKLMOHUPYIOWMMUN B KPYTIOCYTOYHOM pexmme.

4. HdopMauwma no BonpocamM npefocTaBieHUs rocyAapCTBEHHON YCAYTr BKIIOYaeT Cnefyiolime CBefeHns:
MOYTOBLIV afpec, afpec 3NeKTPOHHOW MOYThl, HOMepa TeNeOHOB, 3/IEKTPOHHbIE aapeca ohuLmnanbHbIX
canToB MuHiocTa Poccum 1 ero TeppuTopuanbHbIX OPraHoB;

rpaguk (pexxum) paboTbl MuHIOCTa PoCCmM 1 €ero TepPUTOPMabHbLIX OPraHoB;

NopsL0K MOyYeHNs KOHCYbTaLui No BONPOCaM NpeaoCcTaBAeHNS FOCY4apCTBEHHOWN yCayri;
HaMMeHOBaHWA 3aKOHO4ATeIbHbIX U MHbIX HOPMATUBHbIX MPABOBbLIX aKTOB, PErYyANPYIOLLNX BOMPOCHI
npefocTaBieHnsa rocyaapCTBEHHOW YCayru;

KaTeropuu 3asaBuTenen, KOTopbiM NPeaoCTaBASeTCa rocyjapCTBEHHAs YCayra;

CBeLeHMA 0 Xo4e NpefoCcTaBAeHna rocyaapCTBEHHOW yCayru;

CPOKM NpefoCcTaBNeHNs FOCYAapCTBEHHON YCyri;

pa3Mepbl FOCyAapCTBEHHOW MOLWJIMHBI 3@ NPefoCTaB/eHNEe roCyapCTBEHHON YCAyru;

PEKBU3UTBI MATEXHOI0 NOPYYeHUs (KBUTaHLMKU) Ha yNaaTy roCyAapCTBEHHOW MOWANHBI, MOPAA0K NX
3anoJIHeHus;

nopsaoK 1 cnocobbl Moaayn 3asBIEHNS O NPELOCTABAEHNN FOCYLAPCTBEHHON YCAYTH;

McHepnbIBAOLWMNA NepeYeHb JOKYMEHTOB, HEOOX0AUMBIX AN NPefOoCTaBNeHNs FrOCYAapCTBEHHOW YCAyri, 1
TpeboBaHWA, NpenbABASEMbIE K STUM AOKYMEHTaM;

NCYepnbIBAOLWMIA NepeyeHb OCHOBAHWI 411 0TKa3a B MpueMe AOKYMEHTOB, HEOBX0ANMbIX ANA
npefocTaBfeHNs rocyiapCTBEHHON YCAyru;

ncYepnbIBaOLWLMI NepeyeHb OCHOBAHWI 4114 0TKa3a B NPefoCTaBIeHUN roCyAapCTBEHHOW YCayry;
NopsL0oK MHDOPMUPOBAHMS O XO4e NPefoCTaBNeHNsA rOCYAapCTBEHHOW YCAYI U O pe3yfibTaTax
npefocTaB/eHnsa rocyaapCTBEHHOW YCayru;

nopsfok pocynebHoro (BHecyaebHoro) o6xanosaHusa pewieHnin n gencteuii (6esgencTens) MuHiocTa
Poccum nnn TeppmuTopuanbHblix opraHoB MuHiocTa Poccum, a Takxxe ux SOMKHOCTHbIX nu;

MHasa MHOpMaLMa 0 NOpsaKe NpefoCTaBAEHNS FOCY4apCTBEHHON YCAYTI.

5. CBefieHns 0 MeCTe HaxoXaeHna (agpecax), rpauke npueMa 3asBuTeNel, KOHTAKTHbIX TenedoHax 1
agpecax 3/1eKTPOHHOWN MOYTbI, 3JIEKTPOHHbIX agpecax ouumnanbHbliX CanToB MuHiocTa Poccum n ero
TeppuTopManbHbIX OPraHOB pa3MeLLalnTca Ha ouumnanbHbIX canTax MuHiocTa Poccum n ero
TeppuTOpMabHbIX OPraHOB B MHOPMALMOHHO-TENIEKOMMYHUKALMOHHOM ceTn "UHTepHeT", Ha EanHOM
noptane, B ®efepanbHOM peecTpe, a TakKe B MHOMO(YHKLIMOHAMbHbIX LIEHTPax.

6. CBeeHMsa 0 MECTOHaxXOXAeHUN (agpecax), rpaduke (pexxnme) paboTbl, agpecax 3IEKTPOHHON NOYTbI
MwuHtocTa Poccun 1 ero TeppuTopuasibHbIX OPraHoB, 0 MOPSAAKE NpefoCTaBeHnsa rocy4apCTBEHHOM YCayru
Takxxe coobLalnTca No cnpaBoYHbIM TenedoHaM MyuHIOCTa POCCMU 1 ero TeppuToprabHbIX OpraHoB.
MocpeacTteom EanHoro noptana obecnevynBaeTcs BbIMONHEHNE Cieayowmnx nencTeuin: (JononHeH - Mprka3s
MuHncTepcTBa tocTuumm Poccmnckonm ®epepaumm ot 19.07.2019 Ne 139)

noJiy4yeHne nHgopmaLmm o Nopsgke n CpoKax NpPenocTaBaeHna rocyaapCTBeHHOW ycnyri; (JononHeH -
Mprkas MuHucTepcTBa CTULUKN Poccunckon ®epepaumm ot 19.07.2019 Ne 139)

nocynebHoe (BHecynebHoe) obxanosaHue pelleHun n nenctsmm (bespenctemsa) MuHiocta Poccum u ero
TeppuTopmasbHbIX OPraHoOB, a TakXe UX AOMKHOCTHbIX Any,. (JonoaHeH - Mpukas MuHUCTEpPCTBa OCTULAN
Poccuinckon ®epepaumm ot 19.07.2019 Ne 139)

7. Ha opmumnansHom cante MuHiocTa Poccnn B MHPOPMaLMOHHO-TENIEKOMMYHUKALMOHHON ceTn "UHTepHeT"
(www.minjust.ru), canTax TeppuTopmranbHbiX opraHoB MuHiocTa Poccumn, EaqnHoM nopTane,
MH(OPMALIMOHHBIX CTeHAax B MuHiocTe PocCcumn 1 ero TeppuTopranbHblX OpraHax Takxe pasmellaeTcs
TeKCT AODMUHUCTPATUBHOIO perfiaMeHTa C NPUI0XKEHUSMU,

8. KoHCynbTaumm no BONpocaM NpefocTaBeHns rocy4apCTBEHHOM YCYrM TakxXe NpefoCcTaBnsTCs
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cneunanncTamm MuHiocTa Poccum n ero TeppuToprabHbIX OPraHoB, B 4O/KHOCTHbIE 06513aHHOCTY
KOTOPbIX BXOAWUT OCYLLECTBJIEHNE KOHCY/IbTMPOBAHMA MO BOMPOCaM NpefocTaBieHns rocyapcTBEHHON
yCAyru, Ha IM4YHOM nNpueme 1 No TesedoHam ns CrpaBok.

9. Mpwn nMYyHOM obpaLLeHNN 3a9BUTENA KOHCYIbTalUUN NPeAoCTaBIATCSA B Yackl NPUeMa 3asaBuTenen; npu
obpaLleHnmn no TenedoHy ANa CNPaBokK - B paboyee BpeMs.

10. KoHcynbTaumm obuiero xapaktepa (0 MECTOHaX0XAeHUN, rpadnke paboTbl U TpebyeMbiX JOKYMEHTaX)
MOryT NPefoCTaBAATLCA C UCMONb30BaHNEM CPeACTB aBTOUH(OPMUPOBAHNS.

11. Mpw aBTOMH(OPMUPOBaHMM 0becneYBaeTCs KPYr0CyTOYHOE NMPeaoCTaB/IeHMNEe CrPaBOYHON
NHdopMaumnn.

12. Mpw OTCYTCTBUM Y CNeumanuncTa, NPUHSABLLEro 3BOHOK, BOSMOXXHOCTU CaMOCTOATESIbHO OTBETUTb Ha
MOCTaB/EHHbIE BOMPOCHI, TeNe(OHHbIA 3BOHOK A0/KEH ObITb NepeafpecoBaH (MepeBeaeH) apyromy
cneunannucTy. B cnyvae HEBO3MOXXHOCTY NepeBoda 3BOHKa WM OTBETa APYroro crneuuanucTa
obpaTMBLUEMYCSA FPaXXAaHMHY O0/KEH ObITb CO0BLLEH HOMep TenedoHa, N0 KOTOPOMY MOXXHO MOJTYYNTb
HeobxoanMy10 NHGOPMaLKIO.

13. 3asBuUTENN, LOKYMEHTbI KOTOPbIX MPUHATLI 4158 NPeaoCTaBAeHNS roCyAapCTBEHHOW yCayri,
NHOPMUPYIOTCH 0 Xo4e NpenocTaBfeHNs rocy4apCTBEHHON YCYr Ha JIMYHOM NpueMe, No TenedoHy ans
CNpaBoOK uan npu obpalleHnn no 3eKTPOHHON NoYTe.

14. MuHtocT Poccum 1 ero TepputopralibHble OpraHbl CAaMOCTOSATENIbHO YCTaHaBAMBAOT BpeMs npueMa
3a9BUTENEN, NPY 3TOM KOJIMYECTBO YacOoB NpreMa 3asBUTeNeN C NoHeAelbHUKA N0 YeTBEPT HE MOXKET
ObITb MeHee 6 4acoB B [1eHb, B MATHULY - HE MeHee 5 4acoB.

Il. CraHZapT NpefocTaB/ieHNs rocyLapCTBEHHON YCIyri

HanmeHoBaHMWe rocyapCTBEHHOW YCyru

15. HanmeHoBaHMe rocy4apCTBEHHON YCAYIW - FOCYAapCTBEHHAs YC/yra no NpoCTaBAeHNI0 anocTWs Ha
POCCUMIACKUX 0MLIMANIbHBIX IOKYMEHTax (fanee - oduunabHble JOKYMEHTbI), NoAJe)XXallux BbiBO3Y 3a
npeaensl Tepputopun Poccuinckon Gegepauum.

16. B kayecTBe ohmLMaNbHbIX JOKYMEHTOB B COOTBETCTBUMN C PefepanbHbIM 3aKOHOM OT 28 Hosbps 2015 r.
Ne 330-®3 "O npocTaBAEHUN aNOCTUAIA HAa POCCUNCKMX OPULIMANbHbIX JOKYMEHTaX, MOANIEXALLNX BbIBO3Y
3a npegensl Tepputopun Poccninckon ®eaepaumn” (CobpaHme 3akoHoaaTenbCTBa Poccuinckon denepaunn,
2015, Ne 48, cT. 6696) 1 Luensax NnpUMeHeHna ALMUHUCTPATUBHOIO perfaMeHTa pacCMaTpmBaloTCA
LOKYMEHTbI, BblAaHHbIE B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon depepaunn:

1) thepepanbHbIMK OpraHaMy UCAONHUTENbHOW BNACTU, TEPPUTOPMATIbHBIMK OpraHaMu eaepasibHbIX
OpraHoOB UCMOJIHUTESIbHON BNACTW;

2) benepasibHbIMN CyAaMW, KOHCTUTYLMOHHBIMU (YCTaBHbIMU) CyAaMn U MUPOBLIMU CyAbAMMN CyObEKTOB
Poccuickon ®epepaumu;

3) opraHamu npokypaTypbl Poccuiickon depepaunu;

4) opraHaMu NCMoNHUTENLHOM BlacTu cybbekToB Poccuinckon depepauuu;

5) opraHmsauunsamu, ocywecTsasowmMmn obpasoBaTesnbHY0 OEATENbHOCTD;

6) opraHamMmm MeCcTHOro caMoyrnpas/eHNs NPU OCYLLECTBAEHUN OTAESIbHbIX FOCYA4apCTBEHHbIX MOJIHOMOYUNA,
nepefaHHbIX opraHaM MeCcTHOr0 CaMoynpaBJiIeHUS;

7) rocyfapCTBEHHBIMU Y MYHULUMNAJIbHBIMU YYPEXAEHNAMMN.

B kavyecTBe opuuUmManbHbIX JOKYMEHTOB Tak)Xe PacCMaTPWBAOTCA AOKYMEHTbI, OOPMIIEHHbIE
HoTapuycamm Poccuinckon deaepaumy Npy COBEPLUEHNN HOTapUaabHbIX AEACTBMIA UAN UHBIMU NLLAMMU,
MUMeLLMM NPaBo CcoBepLllaTh HOTapuabHble LENCTBUSA, U LOKYMEHTbI, BblAAHHbIE
MHOro)yHKLNOHAaNbHbIMY LLIEHTPaMKN NPefoCTaBeHnsa roCyAapCTBEHHbIX M MYHULUNAJIbHbLIX YCAYT.

HanumeHoBaHue hefepabHOr0 OpraHa UCMOHUTENbHON BNACTH, MPeA0CTaBSIOLLIErO FOCY 4aPCTBEHHYO
ycnyry
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17. FocypapcTBeHHas ycnyra npeaoctaBnseTcs MUHMCTEPCTBOM CTULMK Poccrinckon ®eaepaumm n ero
TeppuTopmasibHbIMU OpraHamu.

18. MNMpu NpefocTaBAEHNN FOCYAaPCTBEHHON yCayrn MuHIOCT POCCMmK 1 ero TeppuTopranbHbie OpraHbl He
BrnpaBe TpeboBaTb OT 3a8BUTENS OCYLLECTBEHUS OENCTBUIA, B TOM YUCJIE COrflacoBaHWi, HEOBX0ANMbIX
ANS NoJly4eHNs rocyjapCTBEHHOW YCAYrK U CBA3aHHLIX C obpallleHneM B UHble rOCyAapCTBEHHbIE OpraHbl 1
OopraHu3aunmn, 3a UCKJIIYEHNEM NONYYEHNS YCIYT, BKJIIOYEHHbIX B NepeYyeHb yCayr, KOTopble SBASI0TCA
HeobxoanMbIMK 1 0693aTeNbHLIMY ANS NPefoCTaBAeHNS FOCYLapCTBEHHbIX YCAYT, YTBEPXKAEHHbIN
MpaBuTenbCcTBOM Poccuinckon degepaumnm.

OnwucaHwne pesynbTaTa NPeaoCTaBeHNs
rocyLapCTBEHHON yCayru

19. Pe3ynbTaTOM NpefoCTaBNeHNS rOCYJapCTBEHHON YCNYri ABASETCA NPOCTaBeHMe anoCcTUNs Ha
ouLManbHOM AOKYMEHTE, NMOAJIEXALLEM BbIBO3Y 3a Npenesibl TeppuToprmn Poccrinckoin degepaumu,
NpefoCTaBNEHHOM 3asBATENEM.

CpoK nNpeaocTaBieHNs roCyAapCTBEHHON YCAYyri, B TOM YMC/E C Y4eTOM HeobxoammocTh obpalleHns B
opraHusauuy, y4acTBYyOLLME B NPefoCcTaBleHNN rocyAapCTBEHHON YCyri, CPOK Bblhayn (HanpassieHus)
LOKYMEHTOB, ABASIOLLMNXCSA pe3ynbTaToOM NpeaocTaBAeHNs rocyfapCTBEHHON YCayri

(HanmeHoBaHne B pefakuum Npukasa MuHncTepcTBa tocTmumm Poccninckon ®egepaumm ot 19.07.2019 Ne
139)

20. F'ocymapcTBeHHas ycnyra npefoctaBnseTcs B Te4eHue 3 paboymx gHen co 4HA NOCTYMIeHUs oT
3a9BUTENA OpMLMaNbHBIX JOKYMEHTOB B MUHIOCT POCCMM UM TeppuTopuranbHbii opraH MuHiocTa Poccun,
ec/i nHoe He nNpeaycMoTpeHO AODMUHUCTPATUBHBLIM PErjlaMeHTOoM.

21. Bblgayva (oTnpaBka) oduLMaIbHbIX JOKYMEHTOB OCYLLECTBASETCS B TeyeHne 3 paboynx OHeNn co aHs
NOCTYMNIEHNS OT 3a8BUTENS OPMLIMANbHBIX JOKYMEHTOB B MUHIOCT PocCun uam TeppuTopuanbHbIn opraH
MuHiocTa Poccun, ecnm NHoe He NpeayCcMOTPeHO ALIMUHUCTPATUBHBIM periamMmeHToM.

22. CpoK nNpefocTaBneHns rocy4apCTBEHHON YCAYyru B Ciyvae HeobxoanmmocTu nctpebosaHns obpasua
NOAMNMCK, OTTUCKA NevaTu/Wramna u MHMOpPMaLMM 0 NOJIHOMOYMAX LO/IKHOCTHOMO nLa, NoAnucasLLero
opuLManbHbIN [OKYMEHT, MOXeT BbiTb npoaneH Ao 30 paboymx gHeN co AHS NOCTYNIEHNa OT 3aABUTeNs
oML ManbHbIX LOKYMEHTOB B MUHIOCT Poccumn unm TepputopuanbHbin oprad MuHiocTta Poccun.

HopMaTuBHbIE MPaABOBbIE aKTbl, PEryAMpYoLLe NPefOCTaBNEHNE FrOCY 4APCTBEHHOM YTy Ty

23. lNepeyeHb HOPMaTMBHbIX MPABOBbIX aKTOB, PErYANPYIOLLMX NPeaoCTaB/eHNEe FOCYA4apCTBEHHON YCayry,
C YKa3aHMeM NX PEKBMN3NTOB 1 NCTOYHUKOB 0MLIMANIbHOr0 onybiMKoBaHMA pa3MeLLeH Ha opuLmanbHbIX
calTax MuHiocTa Poccum n ero TeppuTopuasbHbIX OpraHoB B MHDOPMaLIMOHHO-TENEKOMMYHNKALMOHHOWN
cetn "IHTepHeT", Ha EgnHom nopTtane n B ®efepasibHOM peecTpe.

(Moppasnen B pefakuum NMprkasa MuHucTepcTBa tocTMLmMK Poccninckon Pepepaumm ot 19.07.2019 Ne 139)

VicyepnbiBaloWwmin nepeyeHb JOKYMEHTOB, HEO6XOAUMBIX B COOTBETCTBUN C HOPMATUBHLIMW MPaBOBLIMU
aKTaMun 4S9 NpefoCTaBNeHNSA rOCYyAapCTBEHHON YCAYI 1 YCAYT, KOTOPbIE SBASIOTCA He0BX0AUMbIMU U
0bs3aTeNbHbIMK 411 NPefoCTaBAEHNS FOCYAapCTBEHHON YCAYr, NoAaeXallnx NpeacTaBieHnto
3a9BUTENEM, CNOCODObLI UX MONyYeHMS 3a9BUTENEM, B TOM YUC/IE B 3/IEKTPOHHON DOpMe, MOpPAAoK MX
npeacTaBneHns

(HanmeHoBaHume B pefakuum Npukasa MuHncTepcTBa tocTuummn Poccninckon ®epgepaumm ot 19.07.2019 Ne
139)

24. Ins npefoCcTaBaeHNa roCyaapCTBEHHOM YCAYri 3a9BUTeIEM NPeaCTaBAAOTCA:
JOKYMEHT, Y0CTOBEPSAOLMNIA MNYHOCTb 3a89BUTENS (NpY NpeacTaBAeHN 0ULNaSIbHBIX JOKYMEHTOB JINYHO
3a9BUTENEM);
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MUCbMEHHBIN 3aMpoc 0 NPefoCTaBAeHUN FOCyAapCTBEHHON ycayru (npunoxeHme Ne 2 K
AOMWUHUCTPATMBHOMY pernaMeHTy) (TONIbKO B C/lyYae HamnpaB/eHNs LOKYMEHTOB A5 NpeaoCcTaBAeHNS
roCyAapCTBEHHOW YCAYyr NOYTOBOWN CBA3LIO NN KYpbepcKom Ciy>X6oin nocTaBku);

oULManbHbIN OOKYMEHT, MCXOAAWNA OT OPraHOB UAW L, YKa3aHHbIX B NyHKTax 53 n 54
AOMUHNCTPATMBHOIO peraaMeHTa, 1 NoAnexallnii BbiBO3Y 3a npeaesibl Tepputopun Poccuinckon
defepalm Ha TEPPUTOPUIO MHOCTPAHHOMO rOCyAapCcTBa - y4acTHMKa KOHBEHLMW, OTMEHSoLLLeN
TpeboBaHMe nerannsauny MHOCTPAHHbLIX OPULMANbHBIX JOKYMEHTOB, MOANWCaHHOM B Naare 5 okTabps
1961 r. (bronneTeHb MexayHapoAHbIX A0roBopos, 1993, Ne 6) (manee - KoHBeHLUS);

JOKYMEHT, NOATBEPXKAAOLNIA NONHOMOYNSA NPEACTABUTENS PUANYECKOr0 NLA, ECNN B KaYeCTBE
3a5BUTENA BLICTYNaeT opuanYeckoe MLo (40BEPEHHOCTb WM MHOW OOKYMEHT).

25. TNIMCbMEHHBIN 3anpoc 0 NPefoCcTaBAeHUN roCyAapCTBEHHON YCAYIW, YKa3aHHbIN B NyHKTEe 24
AOMUHUCTPATMBHOIO peraaMeHTa, AOJKeH coaepxaTb obpalueHne ¢ npocbboi NpoCcTaBUTb anocTub Ha
oduumanbHOM(bIX) AOKyMeHTe(ax), npuaaraeMoM(bix) K 3anpocy.

26. B 3anpoce 0 npenocTaBieHnn rocy4apCTBEHHON YCNYrK YKa3blBAOTCA (haMuans, MMs, 0THeCTBO (Mpw
HaM4nN) 3a9BNTENA UM HaMMEHOBaHME IOPUANYECKOr0 ML, ABASIOLErocs 3a8BUTENIEM, MOYTOBbIV
agpec 015 HanpaBfieHMs 0TBeTa, HOMep TesiedhoHa 3asBUTENS, ONUCAHNE U KOJIMYECTBO NPeACTaBEHHbIX
3a8BUTENEM OhMLMaNbHBIX LOKYMEHTOB, Ha3BaHWE roCcygapCcTBa NpeabaBaeHns oduLnaabHbIX
LOKYMEHTOB. Ha 3anpoce cTaBuTCS faTa U AnYHas NOANUCh 3asBUTENS.

VicuepnbiBatoLwmi nepeyeHb JOKYMEHTOB,

HeobX0AMMbIX B COOTBETCTBUN C HOPMATUBHbLIMY MPABOBbLIMY aKTaMu 414 NpefoCcTaBieHuns
roCyaapCTBEHHOW YCAYri, KOTOPbIE HAXOAATCA B PACNOPSXKEHUN FOCYAapCTBEHHbLIX OPraHOB, OPraHoB
MEeCTHOr0 CaMOYMpPaBJ/IEHNS N UHbIX OPraHoB, Y4acTBYOLLMX B NPeAoCTaBAeHNN FOCY AapCTBEHHbIX MK
MYHULMMNANbHbIX YCAYT, U KOTOPbIE 3a9BUTE/b BNpaBe NpeacTaBnTb, a TakXKe Cnocobbl X NoNyYeHns
3aBUTENAMU, B TOM YMCIE B INIEKTPOHHON hopMe, NOPAAOK UX NpeaCcTaBieHuns

(HaumeHoBaHMe B pefakumm MNpukasa MmHucTepcTea toctuumm Poccninckon ®egepauum ot 19.07.2019 Ne
139)

27. 3anBuTeNb BNpaBe NpeacTaBUTb JOKYMEHTbI M UHGOPMaLMio, NOATBEPXKAAIOLLNE BHECEHNE
3a8BMUTENIEM NaThl 3@ NpeaocTaBeHne rocy4apCTBEHHON ycayru, B MUHIOCT Poccum nam ero
TeppuTOpPUanbHLIN OpraH, No COBCTBEHHOW MHULMATHBE.

28. 3anpewaeTcs TpeboBaTb OT 3a8BUTENS:

npeacTaBNeHNs LOKYMEHTOB N MH(OPMaLMW WK OCYLLECTBIEHUS AeNCTBUN, NpeacTaBaeHne nnm
OCYLLEeCTBJIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHLIMIU MPABOBLIMU aKTaMu, peryampyowmmm
OTHOLUEHWS, BO3HUKAOLLME B CBA3M C NPefoCTaB/eHNEM roCyAapCTBEHHOW YCayr;

nNpeacTaBneHnsa JOKYMEHTOB U MHGOPMaLUK, KOTOPbIE B COOTBETCTBUN C HOPMATUBHLIMU NPABOBLIMY
akTamm Poccminckon ®egepaunm, HOPMaTUBHBLIMU NPaBOBbIMU akTaMu cybbekToB Poccuinckon ®egepaumm um
MYHULMNANAbHBIMWU MPaBOBLIMY aKTaMy HaXO0AATCA B PAaCNOPSXKEHUN FOCY 4apCTBEHHbIX OPraHoB,
NpeaoCcTaBAAOLWMNX FOCY AapCTBEHHYIO YCYTY, UHbIX FOCY4apCTBEHHbLIX OPraHOB, OPraHOB MEeCTHOro
camoynpasfieHuns n (unm) NnoaBeLOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHaM 1 opraHaM MecTHOro
CaMOynpaBfieHNs OpraHM3aLmni, y4acTBYOLWNUX B NPeLOCTaBAEHUN FOCY AaPCTBEHHbIX WA MyHULUAANbHbIX
YyCIyr, 3a UCKJIIOYEHNEM [OKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTaTbn 7 PefepasibHOro 3aKoHa oT 27 uions
2010 r. Ne 210-®3 "0O6 opraHm3aumm NpefocTaBAeHUs roCyAapCTBEHHbBIX U MyHULMNANbHbIX YCayr";
npeacTaBneHnsa LOKYMEHTOB U MHGOpMaLnn, OTCYTCTBUE U (MNK1) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBaUCh NPY NePBOHaYasIbHOM OTKa3e B MpUMeMe AOKYMEHTOB, HEOOXOANMbIX AN5 NPEeAOCTaBNEHNS
rocyZLapCTBEHHON ycnyru, nmbo B NpefoCcTaBAeHUN FOCY LapCTBEHHOWN YCYrK, 3@ UCKJIIOYEHNEM CITyHaEesB,
npenycMoTPeHHbIX MYHKTOM 4 yacTu 1 cTaTbn 7 PegepansHoro 3akoHa ot 27 mions 2010 r. Ne 210-93 "06
opraHm3auny NpefocTaBAeHNs roCyAapCTBEHHbIX N MyHULUNANbHbIX ycayr. (JononHeHne ab3auem -
Mprkas MyuHncTepcTBa CTULUKN Poccunckon ®epepaumm ot 19.07.2019 Ne 139)
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29. HenpepncTasfieHne 3a8BUTENEM YKa3aHHbIX JOKYMEHTOB He ABASETCS OCHOBaHMEM A/ 0TKasa
3a8BUTESII0 B NPefoCTaBAeHUN yCayru.

30. Mpwn npegocTaBAeHNN rOCyAapCTBEHHON YCAYr MUHIOCTOM POCCMM 1 ero TeppuTopranbHbIMU
opraHaMu OCyLLLeCTBASETCS B3aUMOLENCTBUE C OpraHaMm rocy4apCTBEHHOW BACTH, a TakXXe NHbIMK
opraHaMmu 1 MLaMn, yKasaHHbIMK B MyHKTax 53 n 54 ALMUHUCTPaTUBHOIO periiaMeHTa.

31. MpuHaLNEeXHOCTb 3aABUTENI0 OPMLNANbHBIX JOKYMEHTOB, NpeACcTaBleHHbIX 4J15 NpenocTaB/ieHNns
rocygapCTBEHHOW ycnyr, MuHiocToM Poccum 1 ero TeppuTopuasbHbIMU OpraHaMm He yCTaHaBIMBAETCS.
31.1. He gonyckaeTcs 0TKa3 B MpMeMe 3anpoca 1 NHbIX JOKYMEHTOB, HEOOX0AUMBIX A1 NPeaoCTaBAeHNs
rocyp,apCTBeHHoM YCNyr, a TakXXe 0TKa3 B nNpeanocTtaBneHnn rocyp,apCTBeHHon ycnyrun B cjsiydae, ecnm
3aMnpoc U OKYMEHThI, Heobxogumble gns NpefoCcTaBAeHNs rocy4apCTBEHHON yCayr, NOAaHbIl B
COOTBETCTBUM C MHGhOPMALIMen O CPOKax 1 Nopsake npenocTaBaeHna rocyapCTBEHHON yCayri,
onybankoBaHHOM Ha EguMHOM nopTane, ouLmnanbHbIX CalTax MuHIOCTa Poccum n ero TeppuTopmrabHbIX
opraHoB. ([lonosiHeHMEe NyHKTOM - [Tprka3 MuHucTepcTBa toctuumm Poccuinckon ®epepaumm ot 19.07.2019
Ne 139)

VicyepnbiBaoLwuii nepeyeHb 0CHOBaHWUI A5 0TKa3a
B MpuemMe JOKYMEHTOB, HE0BX0AMMbIX 4S8 MPefoCTaBAeHUs
roCyLapCTBEHHON yCayru

32. B npueme JOKYyMEHTOB, HE0DX0AMMbIX /1 NPEA0CTaBAEHUS FOCYAaPCTBEHHOW YCYri, OTKa3blBaeTCs B
CNyvasx, ecnm:

opULManbHbIA JOKYMEHT NpefHa3HayveH aas npeacTaBieHns B KOMMNETEHTHbIE OpraHbl FOCyAapcTBa,
KOTOpOE He ABNSeTCA y4acTHUKOM KOHBEHLWK;

opULManbHbIA JOKYMEHT UCXOAUT OT OpraHa, A0/HKHOCTHOrO anLia, HoTapuyca Uiamn lpuan4Yeckoro auua
MHOCTPAHHOI0 rocyAapCcTBa;

opULINaNbHbLIA JOKYMEHT UCXOAUT OT OpraHa, KOTOPbI/ CaM YrNOoHOMOYEH Ha NPOCTaB/ieHne anoCcTUNs;

Ha oPULIMANILHOM JOKYMEHTE OTCYTCTBYIOT MOAMUCH JINLA, OT KOTOPOro MCXOANT OULMNANbHBIA JOKYMEHT,
1 (MK) OTTUCK NMevaTw/WTaMMa opraHa rocylapCTBEHHON BNACTW, HOTapuyca, LO/KHOCTHOMO nLa,
YMOJSIHOMOYEHHOI 0 COBEpLIaTh HOTAapWasibHble AeACTBNS B COOTBETCTBMU C 3aKOHOAATENLCTBOM
Poccuiickonn defnepaumm, opraHa MECTHOrO CaMOYNpPaBEHNS U VHbIX OPraHOB U JIULL, OT KOTOPbIX UCXOAUT
opULINaNbHbIA OOKYMEHT;

€C/IN NCMPABJIEHUS, UMEIOLLMECS B TEKCTE 0(IMLNANBHOrO OKYMEHTA, HE OFOBOPEHLI IMLIOM, MOAMUCABLUNM
LOOKYMEHT;

€C/N NOANUCK uL, 1 (M) OTTUCKK NevaTel/lWTamMna, Cofep>Kallimecs Ha onLUManbHOM JOKYMEHTE, He
SBNSIOTCS OTYET/IMBLIMY 11 NOAAAILWMUMUCA CPABHEHWIO C 0Bpa3Lamu, UMeLmMiucs B MuHiocTe Poccum nam
ero TeppUTOpUanbHLIX OpraHax;

eCAV NCTbI 0ULMANBHOTO AOKYMEHTA HE MPOLLUUTLI U (UIN) He MPOHYMEPOBaHbl U (UK) He CKPEerJIeHb
OTTWCKOM MeYaTw/IiTamMna opraHa Wiy nuua, oT KOTOPOro UCXOANT OPULINANbHBLIA AOKYMEHT.

McyepnbiBatoLMin NnepeyeHb 0CHOBAHMWI AN NPUOCTAaHOBNEHNS
WK 0TKa3a B MPeaoCTaBIEHUN TOCYAAaPCTBEHHON YNy

33. B npefnocTaBieHnmn rocyfapcTBEHHON YCAYrn 0TKa3blBa€TCA N0 CIeAYOLWMM OCHOBaHNAM:
omLMaNbHbIN [OKYMEHT He npefHa3HavyeH A4J1d BbiBO3a 3a npeaesbl Tepputopum Poccuinckon ®depepaunmn
B cooTBeTCTBUMN C 3akoHOM CCCP oT 24 uioHs 1991 r. Ne 2261-1 "O nopsiike BbiBO3a, NepecblsIkKK U
ncTpeboBaHUS JIMYHbLIX JOKYMEHTOB COBETCKUX U MHOCTPAHHbIX rpakaaH v nuy 6e3 rpa>aaHcTea 13
Coto3a CoeTckmx Coumnanmctnyieckmx Pecnybamk 3a rpaHuny” (Begomoctn Chesfa HapoaHbIX AenyTaToB
CCCP n BepxosHoro CoseTa CCCP, 1991, Ne 27, cT. 784);

ohmLMabHbIA [OKYMEHT NpefHa3HayeH Oas NpeacTaB/ieHNs B roOCyAapCTBe, C KOTOPbIM POCCUNCKON
depepaumen 3akt04eH 00roBop (cornalleHme), oTMeHsoWmin TpeboraHme noboro Buaa neranusaumm
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LOKYMEHTOB;

MU0, NnoanuncasLLee opuLManbHbIA LOKYMEHT, He 06n1afaeT NOJIHOMOYMEM Ha ero NoAnucaHue;

noANnChb Nnua, NoanuncaBLLero ouLnaabHbIN JOKYMEHT, U (M) OTTUCK nevaTu/wramna Ha opuumanbHOM
OOKYMeHTe He COOTBETCTBYHOT MMeLNMCA B MuHtocTe Poccum nnm ero TEPPUTOPNaJZIbHOM OpraHe
obpasuam;

noannch nnua, NoanucasLllero ouLnanbHbIn SOKYMEHT, U (Man) OTTUCK nevaTu/wramna Ha opuumanbHOM
LOKYMeEHTe He MoryT bbITb yA0CTOBepeHbl MUHIOCTOM Poccnn nam ero TeppuTopmanbHbIM OpraHom BBuay
0TCYTCTBUS B MUHIOCTE POCCMM MK ero TeppuToprasbHOM opraHe obpasua noanucy Takoro auua u (nnwm)
OTTWCKa TakKoW nevyaTw/WwTamna 1 0TCYTCTBUSA 3TUX 06pa3L,0B y opraHa, OT KOTOPOro UCXOAUT
ohMLMaIbHBIAN [OKYMEHT, @ TakXXe HENMOATBEP)KAEHNS UM (haKTa COBepLUEHMS 0PULMANLHOIO LOKYMEHTa;
ohmLMaNbHbIN JOKYMEHT COBEPLUEH AMUMIOMATUYECKMMMN NPeaCcTaBUTEeNbCTBAMU Y KOHCYTbCKUMU
yqypexxgeHuamu;

ohMLMaNbHBIAN [OKYMEHT NMeeT NPSMOe OTHOLIEHNE K KOMMEPYECKON 1 TaMOXXEHHOW onepaLmu;

B MuHIOCT Poccum (ero TeppuTopurasibHbln OpraH) NocTynuaa LOKYMEHTaNbHO NOATBEP)KAEHHAS
NHOpPMaLNS 0 BCTYNAEHUN B 3aKOHHYIO CUJTY peLleHmns Cyaa, KOTOPbIM OTMEHEHO COBEpLUEHHOe
HOTapuasbHoe AeNCTBUE WK NPU3HaH HeLeNCTBUTENbHbIM O(OULNASIbHBIN JOKYMEHT, NpeACTaB/eHHbIN
AN19 NpefoCTaBNeHNA FOCYyAapCTBEHHOM YCAYr .

34. MNpnocTaHOB/IEHNE NMPEeA0CTaBIEHNSA FOCYyAapCTBEHHOM YCIYI HE NPeayCMOTPEHO.

MepeyeHb yCNyr, KOTOpbIE ABNSIOTCA HE0OX0AMMbLIMUN 1 0683aTeNbHBIMK ANS NPefoCTaBeHNs
rocyaapCTBEHHOW YCyri, B TOM YUC/Ie CBEAEHNS O I0OKYMEHTE (JJOKYMEHTaXx), BblJaBaeMOM (BblfaBaEMbIX)
OpraHu3aunsamMu, y4acTBYOLMMMN B MPeA0CTaBNEHUN FOCYAAaPCTBEHHON YNy

35. MNpefocTaBneHns ycayr, aBasiowmnxcs HeobxoaumMbiMy 1 0b6s3aTeNbHbBIMK AN NPeLOCTaBAeH NS
roCyfapCTBEHHOW ycnyru, He TpebyeTcs.

MopsiAoK, pa3Mep 1 0CHOBAHMUS B3MMaHWs roCy4apCTBEHHON MOLWINHBI UM MHOK MaThl, B3UMaeMoi 3a
npenocTaBfieHne rocyAapCTBEHHON YCayru

36. 3a npocTasJsieHMe anoCTWUIA C 3a8BUTeNA B3UMAETCsA rocyfapCTBeHHas NOWINHA B pa3Mepe U Nopsaake,
KOTOpbIE YCTAHOBJIEHbI 3aKOHO4aTENLCTBOM Poccuinckon depepauny o Hanorax n cbopax, a UMeHHO:

B COOTBETCTBUM C NoAnyHKTOM 48 nyHkTa 1 cTaTby 333.33 Hanorosoro kogekca Poccuinckon Gegepauun
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2000, Ne 32, cT. 3340; 2019, Ne 25, cT. 3167) 3a
NpocTaB/ieHME anocTWIA yniaavnBaeTCca rocyAapCTBEHHas nowanHa B pa3mepe 2500 pybnelt 3a Kaxabli
LOKYMEHT;

Ha OCHOBaHWW NoANyHKTa 5 nyHkTa 1 cTaTby 333.18 Hanorosoro kofekca Poccunckon Gepepauum npu
obpalleHunmn 3a NpoCTaBeHNEM anoCTUAS NAaTeNbLMK (OpraHn3aumsa nam gusndeckoe anuo,
obpaTmBLUeeCs 3a MPOCTaBJIEHNEM anoCcTUAA) YNJIa4nuBaeT roCcyAapCTBEHHYIO MOLJIMHY A0 NPOCTaBAEHNS
anocTuns.

37. CornacHo noanyHkTy 10 nyHkTa 1 ctaTten 333.35 Hanoroeoro kogekca Poccuiickon ®egepaumm ot
ynaaTbl rOCyAapCTBEHHOW MOLLJIMHBI 3@ NPOCTaB/IEHME anoCTW/IA 0CBOBOXXAEHbI OpraHbl roCyapCTBEHHON
BJIACTW, OpraHbl MECTHOIr0 CaMoynpaBeHuns.

38. MIHas nnaTa 3a NpefaoCTaB/eHNe roCyJapCTBEHHOM YCAYr He B3UMaeTCS.

MopsiAoK, pa3Mep 1 OCHOBAHMS B3MMaHWs NaaThbl 3a NpefoCTaBeHNe YCyr, KOTopble SBASIOTCS
HeobXxoauMbIMU 1 06513aTeNbHBIMI A5 NPEfOCTaBIeHNS FOCYAAaPCTBEHHOW YCYrI, BKAOYas UHGOPMALIMIO
0 METOAMKE pacyeTa pa3Mepa Takoi naaTbl

38.1. MnaTa 3a NpefocTaBieHNe YCAYr, KOTOPble ABAATCA HEOBX0AMMbIMU 1 0653aTeNIbHbIMU ANs
npenocTaBieHnsa rocyAapCTBEHHOM YCAYrK, He B3MMaeTCs B CBA3WN C OTCYTCTBMEM TaKMX YCAYT.
(ODononHeHne nogpasaenom - NMpukas MmHucTepcTBa tocTuumn Poccninckon ®epepaumm ot 19.07.2019 Ne
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139)

MaKcuMasibHbIN CPOK OXMOAHWUS B 04epen npu nofadve 3anpoca o NpefocTaBieHnn rocyjapcTBeHHON
yCAyru, ycnyru, npeoctaBfiseMoi opraHu3aumnen, y4acTByoLen B NpefocTaBAeHUN FoCy LapCTBEHHON
yCJIyru, 1 Npu NoJlydeHun pesynbTaTa npefocTaBeHns Takux yenyr

(HanmeHoBaHue B pepakuuu Mpukasa MuHucTepcTBa tocTuummn Poccnnckon depepaum ot 19.07.2019 Ne
139)

39. MaKCMMasbHbI CPOK 0XUAAHMS B 04epeamn Npu noaaye 3asBuTeseM 3anpoca o NpefocTaBIeHnn
roCyaapCTBEHHOW YCYri U AOKYMEHTOB, HE0OX0ANMbIX A5 ee NPefoCTaBAeHUs], @ TaKXXe Npu Nnoay4yeHnm
pe3ynbTaTa NPeAoCTaBAEHNsS roCyapCTBEHHON YCYr HE AO/KEH MpPEeBbIWaTh 15 MUHYT.

CpoK 1 NopsiloK perncTpauumn 3anpoca 3asasBuTens o NpefoCTaBIeHUN roCyapCTBEHHOM YCAYTr U YCIYTK,
npefocTaBnaeMon opraHn3aumnen, y4acTByoLWweld B NpefoCTaBAeHNM roCyJapCTBEHHON yCayru, B TOM
yucne B 3JIEKTPOHHON hopme

(HanmeHoBaHue B pepakuuu Mpukasa MuHucTepcTBa tocTuumm Poccnnckon depepauum ot 19.07.2019 Ne
139)

40. 3anpoc 0 NPefoCTaBAEHNMN FOCYAapCTBEHHON YCAYrIA, MOCTYNUBLLNIA MOYTOBOW CBSA3bIO UK
LOCTaBNIEHHbIN KYPbepCKo Cy>X60i [LOCTaBKU, PErncTpmMpyeTcs CTPYKTYPHbIM noapa3aeneHnemM MyuHiocTa
Poccum unu ero TeppUTOPMaIbHONO OpraHa, OCyLLECTBASIOWMM JOKYMEHTaLUNOHHOe obecneyeHmne, B AeHb
nocTynneHns B MUHIOCT POCCW NAK ero TepPUTOPUANbHLIA OpraH.

41. CneunanncTom, 0OTBETCTBEHHbIM 3a BefleHWe Aes0Npov3BOACTBA, 3aMpocy O NpeaoCTaBIeHUN
roCyapCTBEHHON YCNyri MPUCBANBAETCS PErMCTPALIMOHHBIA HOMEP 1 YKa3biBAaeTCs AaTa perncTpaumnm.

TpeboBaHMs K MOMeLLEHNAM, B KOTOPbLIX NPeA0CTaBNAETCS rocyAapCTBEHHas yCyra, K 3ay 0XXuaaHus,
MecTaM /19 3anoJIHeHMs 3anpocoB 0 NPefoCTaBAeHUN FroCy LapCTBEHHON YCAyri, MHHDOPMALMOHHBIM
CcTeHaaMm ¢ obpa3uamMm Ux 3anoJHEHNS U NepeyHEM AOKYMEHTOB, HEOOXOANMbIX ANS NPefoCTaBNeHNS
KaXX [0 rocyapCTBEHHONM YCNYru, pa3MeLLeHnio U 0hOpMAEHWIO BU3YasibHON, TEKCTOBON U
MyNbTUMEONAHON MHMOPMaLIMK O MOPAAKE NPefoCTaBEHNS roCyAapCTBEHHON YCAYri, B TOM YucChe K
obecneyeHnto 4OCTYNHOCTW ANS MHBANNAOB yKa3aHHbIX 06bEKTOB B COOTBETCTBMM C 3aKOHOLATE/IbCTBOM
Poccuinckon ®degepaumm 0 COLMANbHON 3alMTe NHBANNIOB

(HaumeHoBaHMWe B pefakumm MNpukasa MuHucTepcTsa toctuumm Poccninckon ®enepauum ot 19.07.2019 Ne
139)

42. MNpreM 3asBnUTeNIEN OCYLLECTBAAETCA B CMEeLMaibHO BblAe€HHbIX A5 3TUX Lenen NoMeLeHnsX.

43. MNomelleHmns, NpeaHa3HaYeHHbIe 15 OXXKUAAHUS 3aS9BUTENEN B 04epenn Ha NpeacTaBieHne nian
noJsiyqyeHune ohuumanbHbiX JOKYMEHTOB, 060pyayr0TCA NHGOPMALMOHHBIMY CTEHAAMM, COAEPXKaLL UMK
MHgopMaLuio, NpesyCcMOTPEHHYIO MYHKTOM 4 AIMUHUCTPATMBHOIO pernameHTa.

44, Mnowafb MeCT 0OXXKUAAHUSA 3aBUCUT OT YNC/IEHHOCTM 3as8BUTENEN, exxeaHeBHO obpaluatomxcs B
MwuHIOCT Poccum nnv ero TeppuTopuabHbIN OpraH B CBA3M C NpeLoCTaB/IeHNEM FoCyapCTBEHHON YCAYri.
45. NMomelleHUs ansa oxugaHma obopyayoTca CTynbsaMu (KpecenbHbIMU CeKLMAMM), CTONaMU (CTONKaMu) v
obecneymBatoTca 61aHKaMU KBUTAHLUUIA ons ynaaThl FOCYAapCTBEHHOW NOLWIMHLI, 0bpa3uamm nx
3aMN0JIHEHUNS U KAHLENAPCKUMIN NPUHAASIEXHOCTAMNU. KONMYECTBO MECT OXXULaHNS onpeaenseTcs Ncxons
13 (haKTUYECKOM Harpy3KM N BO3MOXXHOCTEN A5 UX pa3MeLLeHNa B 34aHUKN, HO HE MOXXET COCTaBAATb
MeHee 5 mecT.

46. MNomelleHna ons npuema 3asBuTenen fomxHbl bbiTb 060pya0BaHbI TabanykaMm C yKasaHMeM HoMmepa
KabuHeTa (0KHa), haMmnnm, UMeHN, 0THECTBA U AOJHKHOCTU CNeLmManncTa, OCyLeCTBASIOWErO NPMeM,
BpEMEHMW Npuema 3asBuTenen.

47. MNMomelleHns Ons NpreMa 3asBUTesIeN 40JKHbl COOTBETCTBOBATb KOMGOPTHbLIM YCI0BMAM A4
3a9BUTENEN U ONTUMasbHbIM YCNOBUAM paboTbl CNeUnanncToB ¢ 3assutenamu. Paboyne mecta
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CNeunanncToB, OCYLLECTBASIOWMNX MPUEM 3a8BuTeNEN, [OSKHbI 66T 060py40BaHbI MepPCOHaIbHbIM
KOMMbIOTEPOM C BO3MOXXHOCTbIO A0CTYMNa K HE0BX0A4MMbIM MH(POPMALMOHHEIM 6a3aM AaHHbIX, NeYaTalowmm
N CKaHWPYIOLWUM YCTPONCTBAM.

48. B uensx opraHusauum 6ecnpensTCTBEHHOO AOCTYMNa MHBAINAOB (BKJIIOYAsS UHBAIMAO0B, UCMOMb3YHOLMX
Kpecsia-Konsckn 1 cobak-npoBOAHUKOB) K MECTY NpefoCTaB/eHNs roCy LapCTBEHHON YCAYr UM
obecneynBatTCA:

ycnosus ona 6ecnpensaTCTBEHHOrO AOCTYMNa K MOMELLEHWIO, FAe NpeaoCTaBAseT s rocyjapCTBeHHas
ycnyra, a Takxe ans 6ecnpenaTcTBEHHOro Noab30BaHNs TPAHCMOPTOM, CPeACTBaMM CBA3W U MHGOPMaLLK;
BO3MOXXHOCTb CaMOCTOSATENLHOIO NePeaBUKEHNS MO TEPPUTOPUN, Ha KOTOPOW PaCrooXKeHbl MOMELLEHNS,
roe npefocTaBnseTCs roCyAapCTBEHHANA yCyra, a TakXKe BX0[a Ha Takyl TeppuTopumIO ¥ BbiIxo4a U3 Hee,
nocafKy B TPAHCMOPTHOE CPeACTBO U BbICAAKU N3 HEro, B TOM YKC/e C UCMOJIb30BaHNEM Kpeca-KONACKH;
COMPOBOXXAEHME NHBANNAOB, UMEIOLLNX CTONKME PacCTPONCTBA (OYHKLIMM 3PEHNS U CAMOCTOSATENbHOMO
nepenByXEHUS, 1 OKa3aHne UM MOMOLLU B MOMELLEHUN, TAe NPefoCTaBAseTCa rocyjapCTBEHHas yCyra;
HaZfiexallee pa3melleHne obopyaoBaHMS N HOCMTENen UHGopMaLuun, Heobxoanmblx ans obecneveHns
BecnpenaTCTBEHHOro JOCTYMNa K NMOMeLLEeHNAM, rae NpeaoCcTaBaseTCsa rocylapCTBeHHas ycayra, C y4eTom
OrpaHNYEHUA XXN3HEOEATENbHOCTY;

nybnuposaHne Heobxo4MMOI 3BYKOBON U 3pMTE/IbHON UHGOPMaLUK, a TakxXe Hagnucemn, 3Hakos U MHON
TEKCTOBOW U rpatmnyeckon MHAMOPMaLMN 3HaKaMK, BbINMOJIHEHHBIMU PeJibeHO-TOYEYHbIM LPUDTOM
bpanns;

LOMYCK CypAonepeBoaynka U TugaocypaonepeBofymnKa;

L0MYCK B MOMELLEeHUS, rae NpefoCTaBAAEeTCA roCyfapCTBEHHAs ycnyra, Cobakn-npoBoaHMKa;

OKasaHwue nomoLLun B npeofoneHnn 6apbepos, MeLlaloLWwmnx NoayyYyeHnio rocy4apCTBEHHOW YCYyr HapaBHe ¢
LPYTMU IMLAMW.

49. B c/iy4ae HEeBO3MOXHOCTY MOSIHOCTbLIO NPUCNOCObNTHL NoOMeLLeHre C y4eToM NoTpebHOCTM uHBanMaa
emy obecneynBaeTca LOCTYN K MeCTy NpeAoCTaBieHNs rocyAapCTBEHHON ycayr anbo, Koraa 3To
BO3MOJXXHO, €€ NpefoCcTaBieHNe No MeCTy XUTeNbCTBa UHBAAUAA WU B LUCTAHLNOHHOM peXxmnMe.

Moka3aTenun LOCTYNHOCTM U Ka4yeCTBa roCyAapCTBEHHONW YCAYr, B TOM YACSIEe KOJIMYECTBO
B3aMMOAENCTBUIN 3a9BMTENS C AOJKHOCTHBIMW IMLAMK NPY NpefocTaBAeHUN roCcy AapCTBEHHON yCnyru u
NX NPOLOJIKUTENIbHOCTb, BO3MOXHOCTb NOJIy4YeHUs NH(opMaLny 0 Xo4e npefocTaBieHuns
rocyapCTBEHHON yCayru, B TOM YMC/e C UCM0Nb30BaHNEM UHHOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOJIOT 1A, BO3MOXHOCTb IN60 HEBO3MOXXHOCTb MOJyYEHNS FOCYLapCTBEHHON YCAYrn B
MHOIO(YHKLIMOHANBHOM LIeHTpe NpefoCcTaBAeHNs roCy4apCTBEHHbIX U MYHULUNANAbHBIX YCAYT (B TOM
ymcnie B NosHOM obbeme), B 1l0boM TeppuToprasbHOM noapasfesieHn opraHa, NpefoCcTaBAsoLWero
rocyZLapCTBEHHYIO YCAyry, Mo Bbibopy 3as9BUTENa (3KCTEPPUTOPUASIbHBIA NPUHLLAM), NOCPEACTBOM 3anpoca
0 NpefoCTaB/eHNN HECKONIbKUX FOCYAapCTBEHHbIX 1 (M) MyHULMNANbHBIX YCYT B
MHOrO(hYHKLMNOHANbHbIX LeHTpax npefoCcTaB/eHns rocy4apCTBEHHbIX Y MYHULUNAJIbHbBIX YCAYT,
npenycMoTpeHHOro ctatben 15.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "06 opraHusaunm
npefocTaBeHnsa rocy4apCTBeHHbIX U MYHULMNAbHbIX YCyr

(HanmeHoBaHue B pefakuuu MNMpukasa MuHucTepcTBa tocTuummn Poccnnckon depepauum ot 19.07.2019 Ne
139)

50. MNMoka3zaTenamm OCTYNHOCTU NPeAoCTaBAEHNSA FOCYAaPCTBEHHON YCYr ABAAIOTCS:

Hanu4yme NCYepnbIBalOLLNX CBELEHUA O MeCTe, NOpPSALKe U CpoKax NpefocTaBNeHns rocyapCTBEHHOM
yCJIyrn Ha MHPOPMaLIMOHHBIX CTeHAaX, MHPOPMaLNOHHBIX pecypcax MuHiocTa Poccum n ero
TeppuTopManbHbIX OPraHoOB B MH(POPMALIMOHHO-TENEKOMMYHUKaLNOHHOW ceTu "VHTepHeT", Ha EanHoM
nopTane;

Hanu4me HeobXoAMMOro N 4OCTAaTOYHOrO YMCa CNEeLMannCToB, @ TakKe NOMELLEHNI, B KOTOPbIX
OCYyLLLeCTBAAETCS NpeaocTaBAeHne rocy4apCTBEHHON yCayru, B Leniax cobnogeHuns yCTaHOBAEHHbIX
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AQMUHUCTPATMBHBLIM pernaMeHToOM CPOKOB NpefoCTaBeHnsa rocyaapCTBEHHON yCayru;

KOJIN4eCTBO B3aMMOLENCTBUI 3a8BUTENA C LOJHKHOCTHBIMU ANL@MKN NMPY NPeLoCTaBIeHNM
rOCYyAapCTBEHHOW YCAYT U UX MPOAOSIKUTENBHOCTb;

BO3MOXHOCTb HarnpaB/iieHNs LOKYMEHTOB 415 NPEeAOoCTaBAEHNSA FOCY4apCTBEHHOM YCAYr MOYTOBON CBA3bLIO
N Kypbepckom cny>6on fOoCTaBKY;

BO3MO>XHOCTb MOJIy4E€HUS pe3ynbTaTa NpefocTaBneHns rocyfapCTBEHHON YCAYr NOYTOBON CBA3bIO;
BO3MO>XHOCTb NOJIy4EHUS 3a8BUTENEM MHDOPMALMK O X04e NPeAoCTaBEHNS roCy4apCTBEHHON YCAYrn C
MCMNOJIb30BaHMEM CPeaCcTB TeseOHHON CBA3N.

50.1 3asBuUTENO NPK NPELOCTaBAEHNN FOCYAAaPCTBEHHON YCNyrn obecneynBaeTCs BbINOJIHEHNE
cnenyoLnx 4eNCTBUR C NCNoab30BaHMeM EgnHoro noprana:

noJiy4eHne nHgopMaLmMm o NopsagKe n CpokKax NpefocTaBieHnsa rocyaapCTBEHHON yCayru;

pocynebHbin (BHecynebHbIn) nopsagok 06>xanoBaHUS peleHnin n genctemn (besgenctens) MuHiocTa Poccum
WAV ero TeppMTOPUANbHOIO OpraHa, a TakXe UX A0JHKHOCTHbIX AuL,.

(OonosHeHMe NyHKTOM - [puka3 MUHuCTepcTBa tocTuumm Poccunckon ®egepauum ot 21.05.2021 Ne 81)

51. KayecTBO npenocTaBaeHns rocyfapCTBEHHON YCAYrn XapakTepusyeTcs:

HaJIM4YMeM CrneumanncToB 1 yrNnoJHOMOYEHHbIX OOJIKHOCTHBIX UL, C YPOBHEM KBandukaunm, HeobxoanMbim
AN19 HaanexXXallero UCNoJIHEHNSA aAMMHNCTPATMBHLIX Npouenyp, NPeayCMoOTPeHHbIX AODMUHNUCTPAaTUBHbLIM
pernaMeHToMm;

OTCYTCTBMEM OYepenen Npu npreme 1 Bbifadye LOKYMEHTOB 3asBUTENAM;

OTCYTCTBMEM HapPYLUEHNI CPOKOB NPefoCTaBAeHNA rOCyAapCTBEHHOW YCAyri;

OTCYTCTBMEM Xanob Ha aencTeua (bes3nencTeme) CneunaancToB U YNoAHOMOYEHHbBIX OO/PKHOCTHbIX JINLL;
OTCYTCTBMEM Xanob Ha HEKOPPEKTHOE, HEBHUMATE/IbHOE OTHOLIEHME CNELNannNCTOB 1 YNOJHOMOYEHHbIX
LOMKHOCTHbBIX UL, K 3a89BUTENAM,

52. MpepocTaBsieHNe rocy4apCTBEHHON YCYT N0 3KCTEPPUTOPUANbHOMY NPUHLNMY HE OCYLLEeCTBASETCS.
3aaBuUTENb BNpaBe 06paTMTLCA C 3aNpPoCoM B 11060 MHOMO(YHKLIMOHABHBIN LEHTP Ha TEPPUTOPUN
cybbekTa Poccuinckon ®epepaumm B ciydae, ecnm mexay MuHiocTom Poccum unm ero TepputopuabHbIiM
OpPraHOM 1 MHOTO(YHKLIMOHabHbIM LLEHTPOM 3aKJIl04EHO COrJlalleHne 0 B3aumMoaencTBum,

(MyHKT B pepakuum MNpukasa MuHncTepcTBa tocTmMummn Poccninckon ®egepaumm ot 21.05.2021 Ne 81)

WHble TpeboBaHMS, B TOM YUC/e YYnTbIBatOLLNE 0COBEHHOCTU NPefoCTaBeHNs FOCYAaPCTBEHHOM YCayru
Mo 3KCTEPPUTOPUANLHOMY MPUHUMMY (B C/lyYae, eCan rocyaapCTBEHHas yC/lyra NpeaoCcTaB/igeTcs no
3KCTEPPUTOPMANbHOMY NPUHLMUMY) 1 0COBEHHOCTM NPenOCTaBAEHNS FOCYAapPCTBEHHOW YCAYyr B
3NEeKTPOHHOW hopme

52.1. NHble TpeboBaHMS, B TOM YMC/e y4nUThIBatoLLMEe 0COBEHHOCTY NPeaoCTaBeHNS FoCy1apCTBEHHON
YCYrn No 3KCTEPPUTOPUANBHOMY NMPUHLMMY U B 3JIEKTPOHHON DOPME, He NpeayCMOTPEHbI.
(LononHeHne nogpasaenom - Mpukas MuHucTepcTBa oCcTULUn Poccuinckon ®egepaumm ot 19.07.2019 Ne
139)

lll. CocTaB, NocnenoBaTebHOCTb Y CPOKU BbINOJIHEHNS @AMUHUCTPATUBHbLIX Npouenyp (AencTaunn),
TpeboBaHMA K MOPALKY UX BbIMOJHEHNS, B TOM Y/Cae 0COBEHHOCTM BbINMOAHEHNS @ AMUHNCTPATUBHbIX
npouenyp (LenCTBUI) B 3N1EKTPOHHON hopme

(HanmeHoBaHue B pefakuuu MNMpukasa MuHucTepcTBa tocTuummn Poccnnckon depepaum ot 19.07.2019 Ne
139)

53. MuHIoCT Poccum NpocTaBnseT anocTWib:

Ha ohMUMaNbHbIX AOKYMEHTaX, MCXOAAWMNX OT (hefepasbHbIX OpraHoB roCyAapCTBEHHON BAaCTH, 3a
NCKNo4YeHneM cnyyae, Korga oHM CaMn HageseHbl MOJIHOMOYNAMK MO NPOCTaB1€HNIO alNOCTUNA;

Ha Konuax opuLManbHbIX JOKYMEHTOB, MCXOAALNX OT KOHCTUTYLIMOHHbIX (YCTaBHbIX) CyA0B Cy6beKkToB
Poccninckon ®eagepaunn, henepasbHbix CygoB Poccuinckon ®egepauum n MMPOBbIX Cyaeln, BEPHOCTb
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KOTOPbIX 3acBMAETeIbCTBOBAHA B NOPAAKe, NpeayCMOTPEHHOM 3aKOHOAATENbCTBOM POCCUIACKOW
depepaumu;

Ha Konuax ouuManbHbIX JOKYMEHTOB, MCXOAALNX OT hefepasbHbiX OpraHoB rocyAapCTBEHHOM BAACTX,
NX TEPPUTOPMAbHbLIX OPraHOB, OPraHoOB roCyAapCTBEHHOM BNacTu cybbekToB Poccuinckon ®epepaumn,
OpraHoB MeCTHOr0 CaMOoynpaBfieHNs, KOHCTUTYLMOHHbIX (YCTaBHbIX) Cy0B Cy6BbeKTOB PoCCUMICKOW
depnepaumnm, penepanbHbix cyaos Poccuinckon denepaumm n MUPOBLIX CYAEN, BEPHOCTb KOTOPbIX
3aCBNAeTeNbCTBOBaHA HOTapuycamm Poccuinckon ®enepaumm uam amuaMm, ynoaHOMOYEHHbLIMY COBEpLLATb
HOTapuasibHble 0ENCTBUSA B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccunckon ®egepauuu;

Ha KOMUSX MHbIX 0hMLIMaNbHBLIX [OKYMEHTOB, BEPHOCTb KOTOPbIX 3aCBUAETENLCTBOBaHa HOTapuycamMu
Poccuiickon ®efepaLimm nam nuuamm, ynosHOMOYEHHbIMW COBepLUaTh HOTapualibHble eACTBUS B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccunckon ®egepauuu;

Ha ohMLMaNbHbIX LOKYMEHTAX, BblAaHHbIX, YAOCTOBEPEHHbIX MW 3aCBUAETENIbCTBOBAHHbIX HOTapMycamu
Poccuinckon ®egepalmm nam anMuaMu, yrnosHOMOYEHHbIMY COBEPLUATb HOTapuasbHble 4eNCTBUA B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuinckon ®enepauum.

54, TepputopualibHble opraHel MMHIOCTa Poccun NpoCTaBnAoT anocTuib:

Ha ohMLMaNbHbIX AOKYMEHTaX, MCXOAAWMNX OT TEPPUTOPMUAJIbHBIX OPraHoB (heaepasibHbIX OpraHoB
rocyapCTBEHHON BNACTW, 3@ UCKJIIOYEHNEM CJlyHaeB, KOrAa OHY CaMy HadeNleHbl MOJIHOMOYUAMY MO
NPOCTABJ/IEHMNIO anOCTWASA, OPraHoOB roCyAapCTBEHHON BacTu cybbekToB Poccuinckon degepaunm, opraHoB
MeCTHOr0 CaMoyrnpaBaeHns (KpoMe OpraHoB, OCYLLECTBASIOWMX FOCYAaPCTBEHHYIO PErNCTPaLMI0 aKTOB
rpa)aHCKOro COCTOSHUS);

Ha KONUsAX onLManbHbIX JOKYMEHTOB, UCXOAALWMX OT KOHCTUTYLIMOHHBIX (YCTaBHbIX) CyA0B CyObeKTOB
Poccuiickon ®epepalmu, dhepepanbHbiX CyfoB Poccuinckon ®efepauy 1 MAPOBLIX CyAeln, BEPHOCTb
KOTOPbIX 3aCBMAETeIbCTBOBAHA B NOPAAKe, NpefyCMOTPEHHOM 3aKOHOAATEIbCTBOM POCCUIACKOW
depepaumu;

Ha Konuax ouumnanbHbIX JOKYMEHTOB, MCXOAALLNX OT TEPPUTOPMAabHbIX OpraHoB heaepasibHbIX OpraHoB
rocyZLapCTBEHHOM BNAaCTW, OPraHoB roCyAapCcTBEHHON BAacTu cybbekToB Poccmnckon depepauum, opraHoB
MEeCTHOro CaMoyrnpaB/ieHNs, KOHCTUTYLMOHHbIX (YCTaBHbIX) CyaoB cybbekToB Poccuiickon degepaunn,
thenepanbHbiX CyaoB Poccminckon degepaumm n MMPOBLIX CyAei, BEPHOCTb KOTOPbIX 3aCBUAETENbCTBOBAHA
HoTapuycamu Poccuinckon depepalm nam anuamu, yrnoaHOMOYEHHbIMU COBEPLUATh HOTapuanbHble
[AeNCTBNS B COOTBETCTBUN C 3aKOHOAATENbCTBOM Poccninckon degepaunm;

Ha KOMUSX WHbIX 0(hULIMaNbHBLIX [OKYMEHTOB, BEPHOCTb KOTOPbIX 3aCBUAETENLCTBOBaHA HOTapuycamMu
Poccunckon ®egepalmm nam anMuaMu, ynosHOMOYEHHbIMU COBEpPLUATb HOTapuasbHble 4ENCTBUSA B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinckon depepaunu;

Ha opMLMaNbHbIX JOKYMEHTaX, BblAaHHbIX, YAOCTOBEPEHHbIX MW 3aCBUAETENIbCTBOBAHHbIX HOTapuycamu
Poccunckon ®egepalmv nan anMuaMu, yrnosHOMOYEHHbIMY COBEPLUATb HOTapuasbHble 4eNCTBUSA B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuinckon ®enepaumm.

55. TepputopunanbHble opraHbl MrHIOCTa Poccum npoCcTaBnAoT anoCTWSb Ha BbllLenepeyncsieHHbIX B
HaCToALLEM NYHKTE O(hMLMaNbHbLIX JOKYMEHTAaX MpU YCA0BUMW, YTO YKa3aHHbIE JOKYMEHTbI UCMOHEHI B
cybbekTe Poccuinckon ®egepalumm, Ha TEPPUTOPUN KOTOPOro AENCTBYIOT 3TV TEPPUTOPUabHbIe OpraHbl.
56. B cnyyvae, ecnv ohmLManbHbIA JOKYMEHT MCXOAUT OT OpraHa roCyAapCTBEHHOM BACTU HECKObKMX
cybbekToB Poccuiickon ®epepaLin UM MexXpernoHaibHbIX OpraHu3aLmnin 3aaBuTenNb Brpase obpaTuTbhCa
AN19 NpefoCTaBNeHNs rocyJapCTBEHHON YCYr B TepPUTOPMabHbIi opraH MuHiocTa Poccun, Ha
TeppuTOPUN KOTOPOro AENCTBYET AaHHbIN OpraH uam opraHm3aums.

B cnyyae, ecnn opuumanbHbin LOKYMEHT BblAaH, 3aCBMAETEIbCTBOBAH UM YAOCTOBEPEH HOTapuycamu
Poccuiickon ®egepaummn nam aMuamun, ynosHOMOYEHHbIMW COBEpPLLATb HOTapuanbHbie AENCTBUS, Pa3HbIX
cybbekToB Poccuiickon ®efepaLnun, 3aaBUTeNb BNpase No CBOEMY YCMOTpeHuo 0bpaTuTbca ang
npegocTaBieHNs roCyaapCTBEHHON YCAYrn B TeppUTOPUabHbIn opraH MuHiocTa Poccnn, oencTeyowmn Ha
Tepputopun cybbekTa Poccuiickon Pepgepaunn, rae 6bi10 COBEPLUEHO OAHO M3 HOTAapUasbHbIX 4ENCTBUIN.
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WcyepnblBatoLLMii NepeveHb aAMUHUCTPATUBHBIX NpoLeayp

57. MpepocTaBsieHNe rocyAapCTBEHHON YCYri BKIOYaEeT B cebs cnepyowine agMMHUCTPATUBHbIE
npowenypsi:

npvem n perncTpaumsa opuumanbHbiX 4OKYMEHTOB, MOCTYNUBLINX B MUHIOCT Poccun nam ero
TeppuTOpManbHbLIA OpraH Ansa NpefocTaBaeHns roCyapCTBEHHOM YCYr, UK 0TKa3 B NpuemMe
ohmLManbHbIX JOKYMEHTOB;

hopMmnpoBaHME 1 HanpaBaeHNEe MEXBELOMCTBEHHOMO 3anpoca AN8 Noay4YeHns uHgpopMauun ob ynnate
rocyZapCTBEHHON MOLUNHGI 3@ NPefoCTaBeHNne rocy4apCTBEHHON YCayru;

paccMoTpeHmne ohnLnabHbIX JOKYMEHTOB B LiefiaX YCTaHOBAEHUS HAaNN4mMsa nanm 0TCYyTCTBUSA OCHOBAHWA
L1 0TKa3a B NPOCTaBJIEHUN anocTuis;

npocTaBfieHme anocTuis;

Bblaya Wn oTnpaBka ouLManbHbIX JOKYMEHTOB 3asaBUTENIO;

0TKa3 B MPOCTaBAEHNN anoCcTuAS.

58. (MyHKT yTpaTtun cuny - MNpukas MuHUCTepCTBa tocTuummn Poccuinckon ®egepaumm ot 19.07.2019 Ne 139)

Mpuem 1 perncTpaumsa ouumnanbHbIX JOKYMEHTOB, MOCTYNUBLLUX
B MUHIOCT PocCum Uim ero TeppuTopmrabHbIi OpraH Ass NpefocTaBaeHns rocy4apcTBEHHOW YCYri, Un
0TKa3 B NpuemMe ouLmnabHbIX LOKYMEHTOB

59. OcHoBaHMeM ANg Havana aAMUHUCTPATUBHON Npouenypsl SBASETCA nocTynaeHne B MuHiocT Poccun
WAV ero TeppuMTOpUaNnbHbIA OpraH opuuManbHbIX 4OKYMEHTOB AN NPefoCTaBAeHNs rocyLapCTBEHHON
ycnyru.

60. OdmumanbHble LOKYMEHTbI MPeACTaBAAOTCA B MUHIOCT POCCMM MK ero TeppuTOopMabHbIi OpraH
3aaBUTENEM NINYHO MO0 HAMPaBASIOTCSA C 3aMPOCOM O NPEAOCTABNEHUN FOCYAAPCTBEHHOW YCYrK
MOYTOBOW CBA3LIO NN KYpbepCKom Cny>x6on 4oCTaBKuU.

61. [laTon NoCTynJeHns 4OKYMEHTOB ABASETCA AaTa UX perncrpaumm B MuHiocTe Poccum nam ero
TeppuTopunasibHOM opraHe.

62. Mprem 1 perncTpaunio opuunanbHbIX JOKYMEHTOB, MOCTYNUBLUMX HA JINYHOM NpUemMe, oCyLecTBASET
cneumnanncT, ynoJaHOMOYEHHbIN NPUHUMATbL LOKYMEHTHI.

63. CneumnanucT, ynoJIHOMOYEHHbIA MPUHUMaTb LOKYMEHTbI, NPY NOCTYNAEHUN JOKYMEHTOB yCTaHaBANBaET
OTCYTCTBME OCHOBaHWI A5 0TKa3a B NpueMe OKYMEHTOB, MPefYyCMOTPEHHbIX MYHKTOM 32
ALOMUHUCTPATUBHOIO perjamMeHTa.

MaKcuMasbHbIN CPOK BbIMOAHEHUS aAMUHUCTPATUBHOIO AENCTBUSA COCTaBASAET 3 MUHYTbI Ha KaXkabIN
LLOKYMEHT.

64. B cnyvyae yCTaHOBJIEHUS OCHOBaHWIA A5 0TKa3a B npueme omunanbHbIX LOKYMEHTOB,
npefycMOTPEHHbIX MYHKTOM 32 AODMUHUCTPATUBHOIO periaMeHTa, CneunanunucT, ynoaHOMOYEHHbIN
NPUHUMaTb OOKYMEHTbI, He3aMeAINTeNbHO Co0bLLaeT YNOAHOMOYEHHOMY AOJIKHOCTHOMY AuLy 06
YCTaHOBJ/IEHWM OCHOBaHWI 415 0TKa3a B npveMe JOKYMEHTOB.

YNosIHOMOYeHHOe LO/HKHOCTHOE JIMLLO0 pacCMaTpMBaeT OCHOBaHMA A4S 0TKasa B npueMe ouLmnasibHbIX
LOKYMEHTOB, YCTaHOBJIEHHbIE CNELNaNNCTOM, YNOJHOMOYEHHbIM NPUHNUMATb 4OKYMEHTHI.

MaKcuMaJsibHbIN CPOK BbIMNOAHEHUS aOMUHUCTPATUBHOIO AENCTBUSA COCTaBAsSeT 3 MUHYTbI Ha KaXkabIN
LOKYMEHT.

65. B cnyvyae NpUHATMSA YNOJHOMOYEHHBIM LO/MKHOCTHBLIM JINLLOM pelleHns 06 0TKase B nprueme
ohMLMaNbHbIX LOKYMEHTOB CeLnanuncT, yrnoJHOMOYEHHbIA NPUHUMATb JOKYMEHTbI, pa3bsacHIeT
3a58BUTENIO OCHOBaHMA A5 0TKasa B NpueMe LOKYMEHTOB, B TOM YUC/IE Pa3bACHAET 3aaBUTENI0, Kak
yCTpaHUTbL 06CTOATENBLCTBA, NPENATCTBYIOWME NPUEMY OOKYMEHTOB (eCnn Takue 06CTOATENbCTBA
YyCTpaHMMbI), a Tak)Xe MHPOPMMPYET 3aABUTENS 0 Nopsaake 06)KaoBaHNSA NMPUHATOrO pewweHns ob oTkase B
nprvieme opumumanbHbIX LOKYMEHTOB 1 BO3BPaLLaeT 3adBUTE0 NpefcTaB/IeHHbIe JOKYMEHTHI.

66. Mo nucbMeHHOMY TpeboBaHMIO 3a8BUTENSA CNELUANNCT, YIONHOMOYEHHbIN NMPUHUMATbL AOKYMEHTHI,
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rOTOBUT MPOEKT NUCbMa 3asBUTENO 00 0TKa3e B NpYeMe [OKYMEHTOB (B MUCbMEHHOM TpeboBaHUK
3a8BUTENb yKa3blBaeT Cnocob nonyvyeHns nM Takoro nNncbMa - IMYHO, NOYTOBON CBA3LIO MM KYPbEPCKON
cny>xbon gocTaBku).

B npoekTe NncbMa cneynanuncrt, yI'IOJ'IHOMO‘-IeHHbIVI NMPUHNMaTb OOKYMEHTbI, U31laraeT yCTaHOBJIEHHbIE
OCHOBaHWA OJ15 0TKa3a B npueme opumLMaibHbIX JOKYMEHTOB, Pa3bACHAET 3a8BUTENI0, KaK YCTPaHUTb
0bCcToATENECTBA, NPENATCTBYIOLLME NPUEMY AOKYMEHTOB (€CN TakKne 06CTOSATENLCTBA YCTPAHNMbI),
NHGopMMpyeT 3aaBuUTENS 0 NopsaKe 06>kanoBaHUS NPUHATOrO pelleHns 06 oTkase B npueme
ohmLManbHbIX LOKYMEHTOB.

nOﬂ,FOTOBﬂeHHbIVI NPOEKT NMCbMa C NMpunoXeHnem O(IpVILI,I/IaJ'IbeIX OOKYMEHTOB, npeacTtaB/ieHHbIX
3asBuUTENEM, CMeunanuncT, yNnoJIHOMOYEHHbIA MPUHUMaTL LOKYMEHTbLI, MPeACcTaBAsET Ha NOAMNNCH
YNOJIHOMOYEHHOMY LOJHKHOCTHOMY JIMLLY.

67. YNONHOMOYEHHOE AO/KHOCTHOE NNLL0 NOAMUCLIBAET NUCbMO 06 0TKase B npremMe omLManbHbIX
LOKYMEHTOB 1 NepefaeT cneunasncTy, ynoJHOMOYEHHOMY NPUHUMATb OKYMEHTHI.

68. CneumnanucT, ynoSHOMOYEHHbIA MPUHUMaTb LOKYMEHTI, BbiAaeT N1MCbMO 06 0TKase B npueme
ohmLManbHbIX LOKYMEHTOB C MPUI0XKEHNEM NPEeACTaBAeHHbIX O(MLMaNbHbIX LOKYMEHTOB 3aABUTENIO0
JINYHO.

69. B cnyvyae nocTynneHns ouLnanbHbiX LOKYMEHTOB 1 3anpoca 0 NpeaoCcTaBfieHnn rocy4apCTBEHHON
YCyrn NOYTOBOW CBA3bIO NN KYPbEPCKOM CNY>XOO0N AOCTaBKMN NMMCbMEHHBIN 0TKa3 B NpueMe ohuumnanbHbIX
LOKYMEHTOB C MPUI0XKEHNEM 0puLManbHbIX JOKYMEHTOB NepeaaeTcs B CTPYKTYPHOE noapasfeneHue
MwuHtocTa Poccun nam ero TeppuTopmanbHOro opraHa, OTBETCTBEHHOE 3@ LOKYMEHTaLUNOHHOe
o6ecnequme, ONga OTNPaBKW 3aABUTENIO.

70. CpoK NOAroTOBKU NCbMa 3asBUTENI0 06 0TKa3e B NpueMe opuLmnanbHbIX JOKYMEHTOB He LO/IKEH
npesbiWwaTb 1 paboyero AHA CO AHA NpeAcTaBNeHUs (MOCTYNAEHNS) LOKYMEHTOB.

71. B cny4vae yCTaHOBAEHUSA OTCYTCTBUSA OCHOBaHWUI 419 0TKa3a B npuemMe opuLmanbHbiX JOKYMEHTOB,
npefycMOTPEHHbIX MYHKTOM 32 AOMUHUCTPATUBHOIO periaMeHTa, CneunanuncT, ynoaHOMOYEHHbIN
NPVHUMATb OOKYMEHTbI, BHOCUT B XXYPHaN y4eTa BXOAALWMX LOKYMEHTOB A5 NPOCTaBAEHNS anoCTUAS
(mpunoxeHne Ne 5 K AGMUHWCTPATUBHOMY pernaMeHTy) 3anucb 0 npneme ouLmaibHbIX SOKYMEHTOB,
KOTOpas COLEPXUT:

NOpSLKOBLIA HOMep 3anucuy;

AaTy npvemMa ouumanbHbIX JOKYMEHTOB;

LaHHbIe 0 3asBuTeNe (haMUanIo U MHULMUANLI (DU3NYECKOr0 nLLa, PEKBU3UTLI JOKYMEHTA,
YA0CTOBEPSIOLLEr0 IMYHOCTh, HAMMEHOBAHME PUANYECKOro ANLa, KOHTAKTHbIA TenedoH);
HanMeHOBaHMe N PeEKBU3NTDI OCIDI/ILI,I/IaJ'IbeIX OOKYMEHTOB,

HaMMeHOBaHWe rocyfapcTBa NpeabasiaeHns opuLmanbHbIX LOKYMEHTOB;

haMUInIO U MHULMANBI CReurannucTa, NPUHABLLEro odrLManbHble LOKYMEHTbI.

Mpwn nocTynneHun onLnanbHeIX LOKYMEHTOB C MMCbMEHHbLIM 3aMpOCcoM 3a8BUTENA 0 MPefoCTaBAeHUN
roCyaapCTBEHHOW YCAYr NOYTOBON CBA3bIO U KYPbEPCKOW CNY>XO0I 1OCTaBKMW CneunanuncT,
YMO/AHOMOYEHHbIN NPUHUMATb AOKYMEHTLI, AeNaeT 0TMeTKY B rpade 1 xXypHasia 0 NocTynneHuu
ohmLManbHbIX LOKYMEHTOB NOYTOBOMN CBA3bIO. B rpadbl 3, 4 1 5 XXypHana cneunanncTom,
YMNOJIHOMOY€HHbIM NMPUHNMaTb JOKYMEHTHI, BHOCATCA CBeAeHNA B COOTBETCTBUN C MNCbMEHHbIM 3alpoCcoM
3aaBuTens.

MaKCcuMasibHbIN CPOK BbIMOAHEHNS aAMUHUCTPATUBHOIO AENCTBMA COCTaBNsaeT 4 MUHYTbI Ha Ka)kAblA U3
npeacTaBAeHHbIX OULMANBHBIX LOKYMEHTOB.

XypHan yyeTa BXOAAWMX OOKYMEHTOB 415 NPOCTaB/eHNA anoCTUIA BeAETCA B 9NEKTPOHHOM BuAe (B TOM
qyncne C ncnosib3oBaHNEM aBTOMaTU3NPOBAHHbIX VIHCbOpMaLI,VIOHHbIX CI/ICTeM).

Mpun TexHU4eckux cbosx aBTOMaTU3INPOBAHHON MH(OPMALIMOHHON CUCTEMBI XXYPHa y4YeTa BXOAALLUX
LOKYMEHTOB /151 NPOCTaBAEHNS anoCcTuNs BeaeTcs B 6yMa)kHOM BUAE.

72. CneunanucT, ynosHOMOYEHHbIA NPUHUMATbL AOKYMEHTbI, 0popMAsSeT pacnmncky o npueme opuLmanbHbIX
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NOKYMeHTOB (npunoxeHue Ne 6 K ADMUHUCTPATUBHOMY PEFNIaMEHTY), B KOTOPOW YKa3blBaOTCS:

naTa npuemMa ouLmnanbHbIX 10KYMEHTOB;

AaHHble 3as8BUTENs (paMunms n nHMUMaNbl GU3NYECKOro nnLa UK NpeacTaBUTeNs PUANYECKOro InLa);
KOJIMYECTBO NPUHATLIX OPULINANBHBIX JOKYMEHTOB;

HauMeHOBaHMWe rocy1apCcTBa NpefbsBeHNs opULNabHbBIX JOKYMEHTOB;

MOpPSAKOBLIA HOMEP 3aMUCK B XXYPHase yyeTa BXOASLLNX JOKYMEHTOB AJ1s1 MPOCTAB/EHNS anocTus;
[aTa BblAauu ohmLUManbHbIX OKYMEHTOB U Frpaduk Npuema 3asBuTenen;

HoMep TesnedoHa, Mo KOTOPOMY 3asBUTESb B T@YEHME CPOKA NPenoCcTaBAeHNs ToCy4apCTBEHHOW YCayru
MOXXEeT MOJIY4UTb MH(OPMALIMIO O XOAE NPEefOCTaBeHNs rOCyAapCTBEHHON YCyru;

hamMuans, HULMANbI U AOJKHOCTb CNELMaNNCTa, MPUHSBLLErO JOKYMEHTHI.

CneumanuncT, yrnosHOMOYEHHbIA NPUHUMATb AOKYMEHTbI, CTaBUT B PACMCKe CBO MOAMUCH.

Pacnncka o npveme ouLmanbHbIX JOKYMEHTOB MOXET ObITb 3amMosIHEHA B 3/IEKTPOHHOM BuAE (B TOM Yucne
C CMOJIb30BAHNEM aBTOMATN3MPOBAHHbIX UHPOPMALIMOHHBLIX CUCTEM), C OJIHOBPEMEHHOW pacneyaTKon
pacnucky ans nepefayv ee 3asBuTenio.

MakcUMasibHbIA CPOK BbIMOHEHNS aAMUHUCTPATUBHOIO AEACTBUS COCTABASET 4 MUHYTHI.

73. CNeumnanncT, YNoJIHOMOYEHHbIV NPUHUMATL LOKYMEHThI, NepelaeT 3asaBUTENI0 PACMNCKY.

74. Mocne BbIMNOSHEHMS AEACTBUI N0 NPUEMY U PErucTpaLun opuLmnaibHbIX 10KYMEHTOB, MOCTYMUBLINX
A5 NpefoCTaB/IeHNs roCyAapCTBEHHON YCYr1, CNeLnanncT, YNOoAHOMOYEHHbIA NPUHUMATL LOKYMEHTHI,
nepefaeT NpUHATbIE OULMaNbHbIE AOKYMEHTbI CNELMaanNCTy, yNoJHOMOYEHHOMY Ha COCTaBNEeHMe
anocTuas.

MaKCUMabHbI CPOK BbIMONHEHUS aAMUHUCTPATUBHOIO AeiCTBUSA - OAUH PaboYmnin ieHsb.

®opMMPOBAHME 1 HaMPaB/IEHNE MEXBEIOMCTBEHHOI0 3anpoca Aas nojayyYeHns uHgopmauun ob yniate
roCyapCTBEHHON MOLWWNHbI 33 NPeA0CTaBeHNEe FOCY4apCTBEHHOMR YCayri

75. OcHoBaHWeM Ans Havyana afAMUHUCTPATUBHONW NMpoueaypbl ABASeTCA NoaydYeHme opuumranbHbIX
LOKYMEHTOB CreunasncTom, ynoJIHOMOYEHHbIM Ha COCTaB/IeHe anocTuns.

76. CneunanuncT, ynoJIHOMOYEHHBIN Ha COCTaB/IeHNE anoCcTus, MOC/E NoayYeHUs opuuUnanbHbIX
LOKYMEHTOB B Te4yeHne 20 MUHYT popMUMpPYyeT C UCMOJIb30BaHNEM NPOrPaMMHO-TEXHUYECKUX CPELCTB
3anpoc B PegepasnbHOE Ka3HAaYencTBo (ero TeppuUTopmranbHbIN opraH) o0 NpegocTaBaeHnn nHdopmauum ob
ynnaTe 3adaBUTENEM Focy,El,apCTBeHHOVI NOLWWINHBI 3a npegocTaBsieHne rocyu,apCTBeHHon yanyrn m
HanpaB/seT ero agpecaTy Mo KaHajaM CUCTEMbl MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAENCTBMA.
77. Pe3ynbTaToOM BbINOJIHEHNS aAMUHUCTPATUBHON NpoLeaypbl ABASETCS nonyyeHue ns ®egepanbHoro
Ka3Ha4encTBa (ero TeppmMTopuasbHOro opraHa) 3anpalimBaemMon nHopMmaLumm.

PaccMoTpeHue ouunanbHbIX LOKYMEHTOB
B Lendax yCTaHOBNIEHUA HaIn4na Nnn oTcyTCTBUA OCHOBaHUN
L)1 0TKa3a B NPOCTaBJIEHUN anoCTUIA

78. OcHOBaHMEM A5 HavYaNa aAMUHUCTPATUBHON NMPoLEeaypbl ABASETCS NOCTYNIeHNE ouLManbHbIX
OOKYMEHTOB K crneunajancty, ynoJIHOMO4eHHOMY Ha COCTaBJieHWe anoCTunA.

79. CneunanuncT, yNoJIHOMOYEHHbIA Ha COCTaB/EHNE anoCTUASA, NOC/e NOCTYMNIEeHNSA K HEMY O(ULINabHbIX
LOKYMEHTOB YCTaHaB/IMBAET HaM4ne Wam oTCYTCTBUE OCHOBAHWIA A5 0TKa3a B NpefoCTaBeHnm
roCyAapCTBEHHOW yCayri, NpeaycMoTPEHHbIX MYHKTOM 33 AOMUHUCTPATUBHOIO periaMeHTa.
MaKcUMasbHbIN CPOK BbIMOAHEHUS aAMUHUCTPATUBHOIO AeNCTBUSA - 20 MUHYT Ha KaXXAbl LOKYMEHT.

80. Mpw oTcyTCcTBUN B MUHIOCTE POCCUM NN €ro TEpPUTOPMaIbHOM opraHe obpa3uoB NoagnMcK anua,
noanuncasLLero ouUnanbHbIN 4OKYMEHT, /WA OTTUCKa NeYaTu/wTamna opraHa (amua), oT KOToporo
ncxognT OCDI/ILI,VIa)'IbeIVI OOKYMEHT, cneunannct, yI'IO)'IHOMO‘-IGHHbIVI Ha COCTaBJieHWe anoCcTunng, O(DODMJ'IFIeT
ohmLMaIbHbIA 3anpoc Ha nojy4vyeHne obpasLua NoANUCU U NOATBEPXKAEHMNA MOJHOMOYUIA Ha NPABO MOAMWCY
Mua, noAnuncaBLIero NpeacTaBeHHbIA 0LMaNbHBIN OOKYMEHT, n/unn obpasua OTTUCKa NevyaTu/WTamna
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opraHa (nuua), 0T KOTOPOro UCXoAUT oprUnaibHbI OKYMEHT.

B omumanbHOM 3anpoce TakXKe YKa3blBaeTCs, YTO B C/ly4ae HEBO3MOXHOCTM NpenocTaBieHns obpasua
noanuncy auua, NoanMcasLero ouumanbHbii JOKYMEHT, /UK OTTUCKa NeYaTu/wTamMna opraHa (nuua), ot
KOTOPOro NCXoamT opuLMasibHbIN JOKYMEHT, B OTBETE Ha 3anpoc A0/KHA Codep)XaTbCs MHGpOpMaLms o
NOATBEPXKAEHWUN NN HEMNOLTBEPXKAEHNUN COOTBETCTBYIOLLMM OPraHoOM (/IMLLOM) haKTa COBEPLLEHUS
ohmLManbHOro AokyMeHTa. MNpy 3TOM B 0puLMaibHOM 3anpoce YKasbliBaloTCA HauMeHoBaHWA
ohuLManbHbIX JOKYMEHTOB, NpeAcTaBNeHHbIX 3as9BUTENEM, U UX PEKBU3UTLI. K 3anpocy npuniaraeTcs
KOMUS COOTBETCTBYIOLWEr0 0ULINAIbHOrO OKYMEHTa.

81. CneunanncT, ynoJHOMOYEHHbIN Ha COCTaBNEHNE anoCTuNd, nepedaeT ohOPMIIEHHbIN 3anpocC Ha
NnoAnNuUCb YNoJIHOMOYEHHOMY L0/KHOCTHOMY JIALLY.

MaKC/ManbHbIA CPOK BbIMOJHEHNS aAMWHUCTPATUBHOIO AENCTBMSA - OAMH paboynin AeHb.

82. YNosHOMOYEeHHOE LO/KHOCTHOE JIMLIO NOAMUCHIBAET 3amnpoc Ha noJsyyeHne obpasua noanncu u
noaTBepXAEeHWE NOJIHOMOYUI Ha NPaBo NOANWUCK fnLa, NOANUCABLLEro NpeAcTaBieHHbI 0PULMaIbHbIN
LOKYMEHT, n/unn obpasua 0TTMCKa NevyaTu/WwTamMna opraHa (numua), OT KOTOPOro MCXOAUT ouMLUManbHbIN
LOKYMEHT, 1 NepefaeT cneunaauncTy, ynoJHOMOYEHHOMY Ha COCTaBJIEHNE anoCcTUS.

83. CneunanncT, ynoJHOMOYEHHbIN Ha COCTaB/IeHNE anoCTuasA, NepefaeT 3anpoc B CTPYKTYPHOE
nogpasgeneHne MuHiocTa Poccum nam ero TeppuTopuanbHoOro opraHa, OTBETCTBEHHOE 3a
LOKYMEHTaUMNOHHOe obecneyeHmne, 418 OTNPaBKMW MO Ha3HAYEHWIO.

MaKCUMasbHbIN CPOK BbIMOAHEHWNS aAMUHUCTPATUBHOIO AENCTBUSA - 0ANH paboynii oeHb.

84. CneumnanncT, ynoJIHOMOYEHHbIN Ha COCTaBJIEHNE anoCcTuAsA, B Te4eHne ogHoro paboyero gHS Co OHA
NPUHSATWA PELLEHNS O MPOAJIEHNN CPOKa NPOCTAaB/IEHNS anoCTUIA yBeAOMAsSET 06 3ToM 3aaBuUTeNs.

85. Mpwn noay4yeHmm obpasL,oB NOANNCK LA, MOANMCABLIEro 0pULManbHbIA LOKYMEHT, U/WAN OTTUCKA
neyaTu/wTamna opraHa (amua), oT KOTOPOro NCXoAUT ODULNANIbHBIA LOKYMEHT, MOATBEPXKAEHMNS
MOJIHOMOYUI L@ Ha NPaBo MNOANMMCK 0ULINAJIBHOrO OKYMEHTA UM NOATBEPXKAEHMNSA (haKTa COBEPLUEHUS
LOKYMEHTa CneunanncT, ynoaHOMOYEHHbIN Ha COCTaBeHE anoCTUAA, OCYLLEeCTBAAET AeNCTBUS,
npegycMOTPEHHbIE MYHKTOM 79 AOIMUHUCTPATUBHOIO perfiaMeHTa, B AEeHb NoJlyYyeHUst 0TBeTa Anua
(opraHa), koTopomy 6bln HampaBJfieH 3anpoc.

MakCc/MasbHbIA CPOK BbINOSIHEHUSA @ AMUHUCTPATUBHOIO AENCTBUSA cOCTaBnsAeT 20 MUHYT.

86. MonyyeHHble 0bpa3ubl NOANMCK NULA, NOANNCABLUEr0 OULNAJIbHBIA JOKYMEHT, U/WanN OTTUCKa
neyvaTu/wTamna opraHa (amua), oT KOTOPOro NCXo4uT OULNANIbHBIN JOKYMEHT, @ TakXe NOATBEPXKAEHNE
NOJIHOMOYUI LA Ha NPaBo MNOANMMCK 0ULINASILHOrO OKYMEHTa UM NOATBEPXAEHME (haKTa COBepLIEHMS
LOKYMEHTa NoMeLLaloTcs CneLmnaancTom, ynoJHOMOYEHHbIM Ha COCTaBJIEHNE anocTuAs, B AeN0 C
nmetowmMncs obpasuamu NOANMCEN U OTTUCKOB NeYaTen/WTamMnoB.

87. Mocne BbINOJAHEHNS aAMUHUCTPATUBHbIX ENCTBUIA, NPeAyCMOTPEHHbIX MYHKTOM 79
AOMUHUCTPATMBHOIO perjaMeHTa, CneumnanuncT, YNoJHOMOYEHHbIV Ha COCTaBeHNe anoCcTuis, B CPOK, He
npesbILaloWmin 0gHOro paboyero AHS, NPUHNUMAET peLleHne 0 Havasle aAMUHUCTPATUBHON NpoLeaypbl No
NPOCTaBAeHNO anocTuasa 1mbo 06 0TKkase B MPOCTaBIEHUN anoCTUIS.

MpocTasneHne anocTuns

88. OcHoBaHMeM ANg Havyana aAMUHUCTPATUBHON Npouenypbl SBASETCS yCTaHOBAEHNE CNEeLManncToM,
YMO/HOMOYEHHbIM Ha COCTaBJIeHWe anocTuas, OTCYTCTBMUS OCHOBAHUIM A1 0TKasa B NpefocTaBaeHnn
roCyfapCTBEHHOW yCayru, NpefycMoTPEHHbIX MYHKTOM 33 AODMUHUCTPATUBHOIO perjaMeHTa.

89. CneumnanuncT, ynoJIHOMOYEHHbIA Ha COCTaBaeHMe anoCcTus, NPUCTYNaeT K MPOCTaBAEeHMIO WTamna
"AnocTune".

90. AnocTtunb yaoctoeepseT NOAJINHHOCTb NOAMNUCK, KAa4eCTBO, B KOTOPOM BbICTYMano nLo, noanncasLuee
opMLMaNbHbIA LOKYMEHT, U B HaZieXalleM ciy4yae - MOAJMHHOCTb NevaTu/WwTamMna, KOToOpbIMU CKPenJeH
3TOT LOKYMEHT.

91. AnoCTunb NPOCTaBNAETCA Ha CAaMOM O(PULNAJIbBHOM JOKYMEHTE WK Ha OTLEe/IbHOM JINCTe, CKPenisemMoM
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C opuLLMaJIbHBIM LOKYMEHTOM.

92. ANOCTUb COCTABASIETCA Ha PYCCKOM S3blKe. 3aroJIoBOK anocTuNs A0JKEH ObiTb AaH Ha (PPaHLy3CKOM
a3bike: "Apostille (Convention de la Haye du 5 octobre 1961)".

93. MNpocTaBieHne anocTnas Ha CaMoM OhULMANBHOM OKYMEHTE OCYLECTBASETCA NyTeM NPOCTaBIEHNA
crneumnanbHOro OTTUCKa WTamMna "AnocTunb" € ero NocaefyoLwmnm 3anosiHeHneM.

OTTUCK WwTamna "AnoCcTuib" NPoCTaBASETCA B KOHLIE TEKCTA 0pMLMaNbHOIO JOKYyMEHTa Ha cBOBOAHOM OT
Hero mecTe, iMb6o Ha 060POTHON CTOPOHE 0ULINAJIBHOrO AOKYMEHTa, NBo Ha OTAENIbHOM JINCTE,
CKpernissieMoM ¢ opuLMasbHbIM LJOKYMEHTOM.

94. MNpocTaBneHne O0TTUCKA WTaMmna "AnocTunb" Ha OTAENbHOM NINCTE OCYLECTBASETCS Ha imcTe Bymaru
opmaTa A4.

B cniyyae npocTaBiieHUs anocTUAsS Ha OTAEJIbHOM JINCTE JINCThI OPULNAJIbHOrO OKYMEHTa U JINCT C
anocTuaeM NPOLUNBAIOTCS HUTLIO t060ro LBeTa AMB0 TOHKUM LUHYPOM (NeHTOW).

MocnenHWin ANCT 0PULINANLHOrO AOKYMEHTa B MECTe, rie OH MPOLWWNT, 3aKJIENBAETCS NMAOTHON ByMarKHON
"3Be3n04kon”. Ha obopoTe nucTa C TEKCTOM anoCcTUNS AeNaeTcs 3annCb 0 KOIMYECTBE NPOLWWNTLIX,
NMPOHYMEPOBAHHbIX N CKPEMJIEHHbIX OTTUCKOM MevaTy C BoCcnpom3BegeHmem FocyaapcteeHHoro repba
Poccuiickon ®epepaumm (Danee - repboBas nevaTb) MMCTOB C YKa3aHUEM haMUINN, UHALIMAIOB 1
LOJDKHOCTM /iMLa, YNOJIHOMOYEHHOr 0 Ha NoAnncaHune anocTus.

95. AnocTunb MoXXeT BbITb MOArOTOBNEH METOL0M KOMMbIOTEPHOr0 Habopa. 119 MoAroTOBKMW anoCcTuAs
Tak)Xe LonyCcKaeTca UCnonb3oBaHne MHGMOPMaLIMOHHLIX @aBTOMATU3MPOBAHHLIX CUCTEM.

MoaroToBKa anoCTuas METOOM KOMMbIOTEPHOro Habopa oCyWeCcTBASETCS Ha OTAEbHOM ncTe bymaru
opmaTa A4.

96. TekCT B anocTuae fomkeH bbiTb HanevyaTaH WanM YeTKO HanucaH OT PyKW, MOAYUCTKN He LOMYCKaTCH,
NPUMNCKK, 3a4€PKHYTHIE C/I0BA M MHblE NCNPaBJIEHNA Or0OBapyBaloTCA JINLOM, ero NoAnNucasLLInM, 1
NoATBEPXXAAOTCA ero NoAnnCLI0 N OTTUCKOM repboBoi NevyaTw.

B anocTuie MOryT NPUMEHATLCA WTaMMbl C TEKCTOM COOTBETCTBYIOLLUX HAZMUCeNn.

97. MNpocTaB/iieHNe anocTnas METOLOM KCEPOKOMMPOBAHUSA UM UHBIM, OTANYHBIM OT NPEeAYyCMOTPEHHOIO
AOMWUHNCTPATMBHBLIM pernaMeHTom cnocobom, He fonyckaeTcs.

98. LUTamn "AnocTuab" 3anonHAeTcs cCneymanncToM, yrnoaHOMOYEHHbLIM Ha COCTaB/IEHME anoCcTus, B
cnepyroweM nopsaake:

- B NyHKTe 1 anocTtuns - Poccunckas ®enepaums;

- B MYHKTE 2 anocTuns - hamunns B TBOPUTENbLHOM Nafexe U UHMLMasbl nua, nognucasLuero
ohmLManbHbIN GOKYMEHT, MPeACcTaBAeHHbIN A5 NPOCTaBAeHns anocTuas. B cayyae, ecam B ohuumanbHOM
AOKYMEHTE He NpefyCMOTPeHa NOANNCb KOHKPETHOMO AO/KHOCTHOrO AnLa 1 ero aMmnans, a LOKyMeHT
NCXOOUT OT OpraHa, B MyHKTe 2 anoCTuUNs yKasbliBaeTcs: "lNognncb He npegycMoTpeHa”;

- B NYHKTE 3 anocTuns - 4O/PKHOCTb Anua, noanuncasllero ouumnanbHbln JOKYMEHT. ECan omumnanbHbIi
LOKYMEHT NoAnucaH HeCKONbKMUMM JILLaMUW, YKa3blBaeTCsA LOJHIKHOCTHOE NOJIOXKEHUE N0 nepapxmm
JOJDKHOCTEN;

- B MYHKTE 4 anocTuns - opuumanbHOe HaMMeHoOBaHWE opraHa, YA0CTOBEPUBLLIEro LOKYMEHT OTTUCKOM
nevaTu/WTaMna; B ciyvyae ecam B opuLMaibHOM JOKYMEHTE He NpefyCMOTPEHO Haln4yme oTTUCKa
neyaTu/WTamna, B NyHKTe 4 anoCcTuis yKasblBaeTcs: "He npefycmMoTpeHo";

- eCcnm ohnLManbHbIA JOKYMEHT YA0CTOBEPEH, BblAaH UM 3aCBUOETE/IbCTBOBAH HECKOILKNMU
HOTapuycaMmu, NYHKTbl 2, 3 1 4 anoCTUASA 3aMnoJHAITCA Ha Ka)X40ro N3 HOTapuycoB; Mpu 3TOM B NyHKTe 2
YKa3bIBalOTCA haMuUIns n MHULMaNbl KaXXKA0ro HoTapuyca (fivua, 3aMeLlatowero BpeMeHHo
OTCYTCTBYIOLLEro HOTapuyca), B NyHKTe 3 - OJKHOCTb Ka)kAoro, a NyHKTe 4 - hamMnana n nHnumnanb
HOTapuyca, OTTUCKOM NeYaTn KOTOPOro YAOCTOBEPEH LOKYMEHT, U HAMMEHOBAHMNE HOTapMaabHOro OKPYra;
- B MYHKTEe 5 anocTunsa B Npef/IoKHOM najexe yKasblBaeTCcs ropof, B KOTOPOM MPOCTaBAAETCS anocTuib;
- B MYHKTEe 6 anoCcTung - fata ero npocTaB/ieHNs;

- B MYHKTEe 7 anoCTuns - B TBOPUTENILHOM Nagexe gammama n nHMumanbl, 4OMKHOCTb Jinla, No4nucasLuero
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anocTub, @ TakXe HaMMeHoBaHNe yO0CTOBEPSAOLEro OpraHa;

- B MYHKTE 8 anoCTua yKa3blBaeTCA ero Homep.

MaKCuMasbHbIN CPOK BbIMOHEHNS aAMUHUCTPATUBHOIO AeNCTBMA cocTaBnseT 20 MAHYT Ha KaXKabli
LOKYMEHT.

99. Mocne cocTaBieHMA anocTMAA CNeLanncT, YNoaHOMOYEHHbIM Ha COCTaBeHE anoCcTuAA, nepegaeTt
oULManbHbIA JOKYMEHT C 3aMOJ/IHEHHBIM WTaMnoM "AnocTub" YNOJAHOMOYEHHOMY OOJXKHOCTHOMY ALY
ANS NoAnMcaHnsa 1 NPOCTaBNeHNs OTTUCKa repboBoi nevaTw.

MakCc/MasibHbI CPOK BbIMOJIHEHUS aAMUHUCTPATUBHOIO AENCTBUSA - OANH paboynii OeHb.

100. YNonHOMOYEHHOE JO/MKHOCTHOE INLO B C/Ty4ae NPUHATMA PELLEeHMsa 0 NPOCTaBIEHMM anoCcTAS
noanuceiBaeT anoCTuab (MyHKT 10 anocTuns), 3aBepseT CBOEN NOANUCHI0 KOANYECTBO MPOLLNTLIX,
NPOHYMEPOBAHHbIX N CKPEMMIEHHBIX IMCTOB Ha OPULNANLHOM LOKYMEHTE, MPOCTaBNASET OTTUCK rep6oBon
neyaTu Ha anocTuie N Ha MecTe ByMa)kHOM "3Be3404KKN" (MyHKT 9 anocTuns).

OTTUCK repboBoi NeyvaTn, NPOCTaBASEMbIN Ha MecTe ByMarkHOI "3Be304KMN", [O/KEH pacnonaraTbCs
pPaBHOMEPHO Ha "3Be304Ke" 1 Ha nucTe.

Mpy NpocTaBeHUN B NYHKTE 9 anocTmnsa oTTUCKa repboBoi nevyaTy AOMYCKaeTCs BbICTYN OTTUCKA 3a
paMKu anocTuns.

101. Mpwn nonyvyeHUn opurumnanbHOro JOKYMEHTa € NOAMNMCAaHHBIM anocTUeM U NPOCTaB/IE@HHbIM Ha HEM
OTTUCKOM rep6b0oBOi NevyaTu CNeUnaINCT, YNoJHOMOYEHHbIA Ha COCTABIEHNE anOCTUAS, BHOCUT B XXypPHan
permctpaumm anoctunsa (npunoxeHune Ne 7 K ADMUHUCTPATUBHOMY PerjiamMeHTy) 3anucb, B KOTOPOM
yKa3blBaloTCA:

NOPSAKOBLIA HOMEP anocTuns (MyHKT 8 anocTuns);

AaTa NpocTaBieHnsa anocTuas (MyHKT 6 anocTuns);

hamMuansa, HULMaNbl U SOXKHOCTb fnLa, NOANMCaBLIEero nau yaocToBepuBLLErO
(3acBMaeTenbCTBOBABLUEr0) OPULMANbHBIN LOKYMEHT (MYHKTHI 2 1 3 anoCTUASA COOTBETCTBEHHO);
hamMuansa, MHULKMaNbl 1 AOJHKHOCTb Anua, NOANMCABLUEro anocTub (NYHKT 7 anocTuns);

PEKBU3NTBLI JOKYMEHTa, MOATBEP)KAAIOLLEro yniaTy rocyapCTBEHHON NOLLJIMHEI 3@ NPOCTaB/IEHME
anocTuns (ecnm 3asBuTeNb 0CBOBOXAEH OT ynaaTbl FOCYAapPCTBEHHON NOLWANHSI, B rpade 5 XxypHana
perncTpaumm anoCcTuas ykasblBaeTCs OCHOBaHME 0CBODOXKAEHMS 3a89BMTENS OT YM1aThl FOCYAapCTBEHHOM
MOLUANHBI).

MaKcuMasibHbIN CPOK BbIMOAHEHUS aAMUHUCTPATUBHOIO AENCTBMA COCTaBASAET 5 MUHYT Ha KaXKabli
0hMLNaNbHBIA OKYMEHT.

XypHan permctpaumm anoCcTuas BELETCA B 3JIEKTPOHHOM BUAE (B TOM YMcie C NCNoab30BaHNEM
aBTOMAaTU3NPOBAHHbIX MHPOPMALMOHHBIX CUCTEM).

Mpy TexHn4ecknx cbosax aBToMaTU3INPOBAHHON NH(OPMALIMOHHON CUCTEMbI XXYPHa perncTpauum
anocTuns BepeTcs B byMmakHOM Buge.

102. Pe3ynbTaToOM NpenoCTaBeHNS aAMUHUCTPATMBHON NpoLedypbl ABASETCA nepefadya 4OKYMEHTOB
cneunannucTy, ynoaHOMOYEHHOMY BblAaBaTb AOKYMEHTDI.

Bbigava nan OTnpaBKa OqI)I/ILI,I/IaJ'IbeIX OOKYMEHTOB 3aABUTENIO

103. OcHOBaHMEM 415 HaYala aAMUHUCTPATUBHOMN NPOLLeAypbl ABASETCA NOCTYNAeHNe opuLmnanbHbIX
JNIOKYMEHTOB C MPOCTaBJIEHHbIM anoCcTWAEM CNELNANNCTY, YNOJHOMOYEHHOMY BblAaBaTb LOKYMEHTHI.

104. BbliayYa 4OKYMEHTOB OCYLLECTBASETCS 3a9BUTENI0 UAN ero NpeacTaBuTeNto Npu npeabaBaeHnn
pacnmcku o npmeme onLMNaIbHbIX JOKYMEHTOB M AOKYMEHTA, YA0CTOBEPSIOLLEr0 IMYHOCTL. B ciyyae
yTpaTbl PaClNCKN LOKYMEHTbI BbIAAIOTCSA 3aABMTEN0 NPY NPeLbABNEHUN UM LOKYMEHTA,
YAO0CTOBEPSIOLLEr0 IMYHOCTL, UK ero NpeacTaBUTeNto (NpU NpeabsaBAeHU OOBEPEHHOCTU OT 3adBUTENS,
B TOM YMCJIe B MPOCTON NMUCbMEHHOW (hopMe).

105. CneumanncT, ynosHOMOYEHHbIN BblAaBaTb AOKYMEHTbI, 3HAKOMUT 3as8BUTENA (ero npeacTtaBnTens) c
nepeyHeM BblfaBaeMblX 0MLMANbHBIX LOKYMEHTOB. 3asBUTENb (ero NpeCcTaBUTeNb) PAacNNCbIBAETCS B
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NnoJly4eHUN JOKYMEHTOB B COOTBETCTBYIOLLEN rpade xXypHana perncrpauny anoctuns. NMpu seaeHun B
3N1EKTPOHHOM BMAE XXYpHaia perncTpauuy anoCcTuasa Cnewnannct, yrnoaHOMOYEHHbIN BbiAaBaTb
LOKYMEHTbI, pacneyaTbliBaeT CTPOKY XXypHasa, COOTBETCTBYIOLLYIO 3anncu 0 Npueme JOKYMEHTOB
3a8BUTENEM, AN9 NPOCTaBAEHUS 3a9BUTENEM AaTbl 1 NOAMNCH.

MaKC/MManbHbIA CPOK BbINOSHEHNS alMUHUCTPATUBHOIO AENCTBUSA - 5 MUHYT.

106. B cnyyae nocTynaeHns opuumasbHbIX JOKYMEHTOB U 3anpoca 0 NpeaoCcTaBleHUN rocyAapCTBEHHON
yC/lyr NOYTOBOMN CBA3bIO UM KYPbepCKON CyX60M AO0CTAaBKU CNELManuncT, YNoJHOMOYEHHLIN BblAaBaTh
LOKYMEHTbI, TOTOBUT MPOEKT NUCbMa 06 oTnpaBke odmuManbHbIX 4OKYMEHTOB 1 NepeaaeT NpoekT NnucbMa
C NPUAOXKEHNEM O(MLIMANbHBIX JOKYMEHTOB Ha MOAMUCH YMOJIHOMOYEHHOMY LO/MKHOCTHOMY JINLLY.

107. YnonHoMo4eHHOe LO/MKHOCTHOE NNLO NOAMNUChIBAET NMUCbMO U NepefaeT crneLmanuncTy,
YNOJIHOMOYEHHOMY BblaBaTb OOKYMEHTHI.

108. CneumanncT, yNnosHOMOYEHHbIN BblAaBaTh LOKYMEHTbI, NepefaeT N1CbMO C NPUIOXKEHNEM
ohmLManbHbIX LOKYMEHTOB B CTPYKTYpPHOE noapasgeneHme MuHiocTa Poccum nam ero TepputopranbHoro
opraHa, 0TBETCTBEHHOE 3a OKYMEHTaLUNOHHOoe obecrneyeHne, Ans OTNPaBKY 3a9BUTENIO.

MaKcuMasbHbIN CPOK BbIMOAHEHNS aAMUHNUCTPATUBHOIO AENCTBUSA - 0ANH paboynii oeHb.

109. Mocne oTnpaBky ohMLMaNbHbIX JOKYMEHTOB 3aBUTENO CNELNANNCT, YNOJHOMOYEHHbIV BblAaBaTb
LOKYMEHTbI, BHOCUT B rpadyy 6 XXypHasia pernctpauum anocTnaa oTMeTky 06 oTnpaBke LOKYMEHTOB
3a58BUTENIIO C YKa3aHWeM AaTbl OTNPaBKM.

109.1. (DononHeHne NyHKTOM - Mpuka3 MuHucTepcTBa tocTuumumn Poccminckon depepauun ot 19.07.2019 Ne
139) (YTpaTun cuny - NMpukas MuHuctepcTBa toctuumm Poccuinckon ®egepauum ot 21.05.2021 Ne 81)
109.2. (JononHeHne NyHKTOM - puka3 MuHncTepcTBa tocTuunm Poccninckon degepaumm ot 19.07.2019 Ne
139) (YTpaTun cuny - MNprkas MuHncTepcTBa tocTuumm Poccuinickon ®epepaumm ot 21.05.2021 Ne 81)

OTKa3 B NpoCTaBJIeHNN anocTuns

110. OcHoBaHMeM AN5 Havyasla AaHHOW aAMUHUCTPATUBHON Npoueaypbl ABASETCS YCTaHOBEHNE
CneunanncToM, ynosHOMOYEHHbIM Ha COCTaB/IEHNE anoCTUASA, HAJIM4YMA OCHOBAHWUA N9 OTKa3a B
npefocTaBfeHnn roCcyapCTBEHHON YCAYyrn, NpeayCMOTPEHHbIX MYHKTOM 33 AQMWHMUCTPATUBHOIO
pernaMeHTa.

111. CneumanuncT, yrnosHOMOY€EHHbIN Ha COCTaBJIEHME anocTus, coobuwaeT ynosHOMOYEHHOMY
LO/DKHOCTHOMY MLy 06 YyCTaHOBNEHHbIX OCHOBaHUSAX 415 0TKa3a B MPOCTaBAEHUN anoCTWUSA B CPOK, He
npesbILAoWnn 04HOro paboyero AHA C MOMEHTa BbINOAHEHUS aAMUHUCTPATUBHbBIX LENCTBUNA,
NpefyCMOTPEHHbIX MYHKTOM 79 AOMUHUCTPATMUBHOIO perjiaMeHTa.

112. YnonHoMo4eHHOe LOJIKHOCTHOE JINLO paccMaTpmvBaeT OCHOBaHUA /1 0TKa3a B NPOCTaB/IeHUM
anocTuas, yCTaHOBJIEHHbIE CNEeLNanncToM, YNoJHOMOYEHHbIM Ha COCTaB/ieHMe anocTus.

MaKC/MManbHbIA CPOK BbINOMHEHNS aAMUHUCTPATUBHOIrO AENCTBUSA - OAMH Paboynin feHb.

113. B cnyy4ae NpUHATAS YNOJHOMOYEHHbIM AOJKHOCTHBLIM INLIOM pelleHns 06 0TKkase B MpocTaBaeHNN
anocTuAS CNeuUnanncT, YNOAHOMOYEHHbIN Ha COCTaBNEHNe anocTuas, coobulaeT 3asasuTento ob
YCTaHOBJIEHHbIX OCHOBaHMAX [J1 0TKa3a B NPOCTaBJIeHUN anoCTWIA Ha JINYHOM NpueMe uam npu
obpalleHnmn 3aaBnTeNA Mo TenedoHy 3a MHOPMaL el 0 Xoe NPefoCTaBAeHUS rOCYAapCTBEHHON YCYT,
114. MNpwv Bo3BpaTe oMLMNAJIbHBIX LOKYMEHTOB 3aBUTENIO Ha JINYHOM Mpueme CreumanucT,
YNOJIHOMOYEHHbIA Ha COCTaBJIEHNE anoCTUASA, Pa3bsACHAET 3a8BUTESI0 YCTAHOBJIEHHbIE OCHOBaHMWA A4
0TKa3a B NPOCTaBAEHMMN anoCTUAA 1 MOPAAOK 06>)KanoBaHNA NPUHATOroO peweHuns ob 0TKase, BO3BpaLLaeT
3a8BUTENIO NPeACTaBJIeHHble JOKYMEHTbI Y BHOCUT B rpady 7 XypHaJia y4eTa BXOAALWMX JOKYMEHTOB 415
NPOCTaB/EHNS anoCTMASA 3anncb 06 YCTaHOBIEHHOM OCHOBAHMMW A9 0TKa3a B MPOCTaB/IEHNM anoCTuAS.
115. 3aaBuTeSIb PACNUCLIBAETCA B NOJy4YEHUN LOKYMEHTOB 1 NPOCTaBaseT AaTy UX noJiyyeHus s rpade 7
)KYpHasa y4eTa BXOAAWMX JOKYMEHTOB 415 NPOCTaBAeHna anocTuns. Mpu BeAeHnn B 31€KTPOHHOM Buae
XKYpHaJia y4eTa BXOAALWMX JOKYMEHTOB A1 NPOCTaB/eHMs anocTuaa cneunanunucT, YyrnosHOMOYEHHbIN
BblaBaTb LOKYMEHTbI, pacnevyaTbiBaeT CTPOKY XXypHasa, COOTBETCTBYIOLLYIO 3aMncy O npueme
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JIOKYMEHTOB 3asBUTENIEM, A1 MPOCTaBAEHNS 3asaBMUTENEeM AaTbl 1 NOANUCK.
MakCc/MasibHbIA CPOK BbINOJHEHUS @ AMUHUCTPATUBHOIO AENCTBUSA cOCTaBnsAeT 10 MUHYT.

116. Mo TpeboBaHWIO 3a58BUTENA, NOJYHaOLWEro ouLnaibHble JOKYMEHTbI Ha IMYHOM Npueme,
cneynannct, yI'IOﬂHOMO‘-IeHHbII7I Ha CoCTaBieHNe anoCTunA, rOTOBUT MPOEKT NMCbMa 3aaABUTEJTIO 06 oTKase
B MPOCTaB/NEHUN anocTuS.

B npoekTe nucbma CneumnanncT, ynoJHOMOYEHHbIA Ha COCTaBEHNE anoCTUNS, n3naraeT YyCTaHOB/IEHHbIE
OCHOBaHMA 19 0TKa3a B NPOCTaBAIeHUN anoCcTUNs, a Takxe MHGopMMpyeT 3a8BUTENSA 0 NopaaKe
06>xanoBaHUsA NPUHATOrO PELUEHNS.

117. CneumanuncT, yrnosHOMOYEHHbIA Ha COCTaBJIEHWE anoCTWUA, NepedaeT NPoeKkT NUCbMa C NPUIOXKEHNEM
ouULManbHbIX LOKYMEHTOB Ha NOAMNUCh YMOJIHOMOYEHHOMY AO/IKHOCTHOMY JIALLY.

118. YNonHOMOYeHHOE O0JIKHOCTHOE JINL0 MOANMWCLIBAET NMCbMO 06 0TKa3e B MPOCTABJIEHUN anocTuASA U
nepegaeT cneumanncty, ynoJHOMOYEHHOMY BblaBaTb JOKYMEHTHI.

119. Mo TpeboBaHWIO 3aBUTENS CNELMNASINCT, YNOJIHOMOYEHHbIA BbllaBaTbh JOKYMEHTbI, BblAAET NUCbMO 00
O0TKa3e B NPOCTaBAeHUN anoCTUNS C NPUNOXKEHNEM NPeaCcTaBAeHHbIX 0L MaNbHLIX JOKYMEHTOB
3a9BUTENIO IMYHO AW NepedaeT B CTPYKTYpHOe noapasaenerHne MuHiocta Poccun nnn ero
TEPPUTOPUNAJZIbHOIr0 OpraHa, OTBETCTBEHHOE 3a AOKYMEHTaLMOHHOE oﬁecnequme, ONnAa OTrnpaBKU
3as8BUTENIO.

MaKcuMasibHbI CPOK BbIMONHEHNS aAMUHUCTPATUBHOIO AENCTBUS - 0ANH paboynii oeHb.

120. 3aaBuTeNb pacnucbiBaeTCa B NOJly4eHU NcbMa U opuLMasbHbIX LOKYMEHTOB U NPOCTaBASAET AaTy
nX NoJly4eHuns B rpade 7 xXypHania y4yeTa BXOASAWMX JOKYMEHTOB A/ NPOCTaBAeHNs anocTuas. MNpu 3ToM
cneunanncToMm B rpade 7 AenaeTcs 0OTMETKa C YKa3aHMEM PEKBU3UTOB NMcbMa 06 0TKa3e B MpoCTaBAEHNN
anocTuns.

121. MNpwu BefeHUN B 3/IEKTPOHHOM BULE XXYPHaNa y4eTa BXOAALWMX LJOKYMEHTOB AJ18 NPOCTaBJIeHNS
anocTuas CneunanncT, yNnoJHOMOYEHHbIN BbiAaBaTb AOKYMEHTbI, pacneyaTbiBaeT CTPOKY XYypHana,
COOTBETCTBYIOLLYIO 3aMNCK O MPUEME OOKYMEHTOB 3asBUTENEM, 005 NPOCTaB/IEHNS 3aS9BUTENEM AaThl U
noanucu.

MaKcuMasibHbIN CPOK BbIMOJHEHNS aAMUHUCTPATUBHOIO AENCTBMSA - 5 MUHYT.

MopAfoK oCyLLeCTBAEHNS B 3IEKTPOHHON hopMe, B TOM YMcCie C NCnosib3oBaHMeM EQnHoro noptana,
aAMUHUCTPATUBHbIX NpoLenyp (4eACTBMIA) B COOTBETCTBUN C NOJIOXKEHUSMMN CTaTbi 10 PepepanbHOro
3akoHa Ne 210-®3 "O6 opraHm3auumn NpenoCcTaBfeHNs roCyAapCTBEHHbIX U MYHULMMNAbHbIX YCayr

121.1. MopsaaoK OCyLLECTBAEHNS B SNEKTPOHHOM (hopMe, B TOM 4uCe C NCNosib3oBaHMeM EgnHoro noptana,
aAMUHUCTPATUBHbIX NpoLenyp (4eiCTBMIA) B COOTBETCTBUN C NOJIOXKEHUSMM CTaTbh 10 PepepanbHOro
3aKoHa 0T 27.07.2010 Ne 210-®3 "O6 opraHmn3aLmm npenocTaBAeHNs roCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr" He npefyCMOTpPEH.

(LononHeHne nogpasaenom - Mpukas MuHucTepcTBa CcTULUKM Poccuinckon ®epepaumm ot 21.05.2021 Ne
81)

MopsOoK NCNPaBAEHNS AOMNYLLEHHbLIX ONEeYaTOK 1 OLLIMOOK B BbiAaHHbIX B pe3y/bTaTe NpelocTaB/ieHns
roCYapCTBEHHON YCNyr AOKYMEHTaX

121.2. icnpaBneHune OonyLLEHHbIX ONeYaToK 1 OLWNOOK B BblAaHHbIX B pe3y/bTaTe NpenoCcTaBiaeHns
roCyfapCTBEHHOW YCAYrn AOKYMEHTAX He MPeayCcMOTPEHO.

(OdononHeHne noapa3aenom - NMpukas MuHncTepcTBa tocTuummn Poccninckon ®eagepaumm ot 21.05.2021 Ne
81)

IV. ®DopMbl KOHTPOIA 3@ NPeLOCTaBAEHNEM FOCYLAaPCTBEHHOMN YCAyri
NMopsAOK OCYLLECTBEHNS TEKYLLEr0 KOHTPOS 3a COBII04EHNEM 1 UCMOSIHEHNEM OTBETCTBEHHbIMU

JOJIKHOCTHBIMU NINLL@MU MOJI0XKEHUIA A,EI,MVIHI/ICTpaTI/IBHOFO pernamMeHTa N NHbIX HOPMaTUBHbIX MPaBOBbIX
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aKTOB, YCTaHAB/IMBAKOLIMX TpeboBaHMS K NPefoCTaBAEHNIO FOCYAaPCTBEHHON YCIIyTH,
a TaKXe MPUHATUS UMW PeLLEHUS

122. TeKyLnin KOHTPOSb 3a cobnogeHneM NopsaaKa NPeaoCcTaBeHnsa rocyaapCTBEHHOM YCayru
OCYLLeCTBAAETCSA Ha NOCTOAHHOW OCHOBE A0JIKHOCTHBIMU AnuaMm MuHiocTa Poccum (ero TeppuTopuanbHbiX
OpraHoB), OTBETCTBEHHbLIMY 3a OpraHun3aLmto paboTbl N0 NPeAOCTaBNEHNIO FOCYAAaPCTBEHHOM YCAYrH, a
Takxe NyTeM NpoBeAeHNA PYyKOBOAUTENEM CTPYKTYPHOro noapasaeneHns Muniocta Poccun (ero
TeppuTOpPMaNLHOIro OpraHa), OCyLeCTBASIOWEr0 NOJIHOMOYMS MO NPEAOCTaBAEHNI0 FOCYLapCTBEHHON
yCAyrun, NpOBEPOK UCMOJSIHEHMSA CReUnanncTaMm n ynoaHOMOYEHHbIMU AO/DKHOCTHBIMUW ANLAMW MON0XKEHNIA
AOMUHUCTPATUBHOIO PerfiaMeHTa 1 MHbIX HOPMATUBHbLIX MPABOBbLIX aKTOB, YCTaHaBANBALWNX TpeboBaHNS
K MpeaoCcTaBAEHNIO rOCy4apCTBEHHON YCAYTI.

123. 1ns TeKywero KOHTPOS NCNONb3YIOTCA CBEAEHUS, NONYYEHHbIE B CUCTEME 3IEKTPOHHOIO
LOKyMeHT0060poTa, ciyxebHas koppecnoHaeHUmMa MyHoCcTa Poccnm, yCTHas U NMCbMEHHas UHopMauus
CNeunanncToB 1 yNoJHOMOYEHHbIX AOJHKHOCTHbIX ANL,.

124, O cnyvaax v npu4yrHax HapyLleHns CPOKOB, NOCef0BaTeIbHOCTU U coAep)KaHnsa aAMUHUCTPATUBHbIX
npoueayp (4encTBUIi) cNeunanncTbl U YNOJHOMOYEHHbIE AO0/HKHOCTHbIE NMLa HEMEAJIEHHO NHOPMUPYIOT
PYyKOBOANTENA CTPYKTYPHOro nofpasaeneHna MuHioocta Poccun (ero TeppuTopranbHOro opraHa),
OCYLLLeCTBAOLWENO NOJHOMOYMSA MO NPEAOCTABAEHNIO FOCYAAPCTBEHHON YCYr, a TakXXe NpeanpuHnMatoT
CPOYHbIE Mepbl MO YCTPAHEHNIO HapyLUEeHWN.

MopsiAOK 1 MePUOANYHOCTb OCYLLLECTBEHNS NIAHOBbLIX U BHEMIAHOBbIX MPOBEPOK MOJIHOThLI M KaYecTBa
npenocTaBieHns rocy1apCTBEHHON YCyri, B TOM YCIE NOPSA0K U (POPMbI KOHTPOJIS 3@ MOJIHOTON 1
Ka4yeCcTBOM MNpeoCcTaB/eHNs rocyAapCTBEHHON YCNyri

125. KoHTpOo/b 3a MONHOTOW 1 KaYeCTBOM MPeoCTaBeHNs FOCyAapCTBEHHON YCYri BKOYAET B cebs
npoBefeHne NAaHOBbIX U BHEMIAHOBbLIX MPOBEPOK, BbISBAEHNE U YCTPaHEHWE HapyLLEHWI NPaB rpakaaH u
IOPUANYECKMX JINL, PACCMOTPEHNE, MPUHATINE PELLUEHNI N MOAFOTOBKY OTBETOB Ha 0OpalleHns 3asBUTENEN,
cogepxalyme xanobbl Ha pelleHus, oencTeus (besnencTemne) cneunanncToB 1 yNnoJHOMOYEHHbIX
LOJDKHOCTHBIX Jinl, MuHiocTa Poccum nnm ero TepputopuanibHoOro opraHa.

126. MNMpoBepku MOryT BbITb MNJAHOBLIMU (OCYLLECTBAATLCSA Ha OCHOBAHMWMW NOJYroA0BbIX WK FOO0BbIX
nnaHoB paboTbl MyHIOCTa POCCHM MM ero TeppuTopMabHbIX OpraHoB) U BHENAAHOBLIMU. [TpoBEpPKa Takxe
MOXKET NPOBOAUTLCA MO KOHKPETHOMY 06palLLlleHunio 3asBUTENS.

127. Mo pe3ynbTaTaM NPoOBEPOK B Cy4ae BbISBJIEHUS HapyLLeHWI NpaB rpakaaH 1 opraHM3aLnii BUHOBHbIE
JiMLa NPUBNEKAKOTCSA K OTBETCTBEHHOCTW, YCTAHOBAEHHOWN 3aKoHOAaTeNnbCTBOM Poccunckon ®enepaumm.
128. [Ins npoBefeHNs NPOBEPKM CO34aeTCA KOMUCCUSA, B COCTAB KOTOPOW BKJIOYAOTCA hefepabHble
rocyfapCTBEHHbIE Fpa)KgaHCKue cnyxxalme MuHiocTa Poccum nnm ero TepputoprasibHOro opraHa.

129. MpoBepKa 0CyLEeCcTBASETCSA Ha OCHOBaHWUM Npuka3a MuHiocTa Poccum (TeppuTopranbHOro opraHa
MwuHtocTa Poccun).

Pe3ynbTaThl MPOBEPKU ODOPMIIAIOTCA B @aKTE, B KOTOPOM OTMEYaloTCA BbISIBJIEHHbIE HEJOCTAaTKU U
npeanoXXeHns no nx yCTpaHeHuo.

AKT No4nuCbIBAOT NpepcefaTtesib, YieHbl KOMUCCUN N PYKOBOAUTESNb CTPYKTYPHOrO nofpa3fesieHns
MwuHtocTa Poccum (TepputopuranbHoro opraHa MuHtocTa Poccun), ocyLLeCTBASIOWErO NOHOMOYMA MO
npenoCcTaB/IEHMIO FOCYAAPCTBEHHOW YCyrn.

MpoBepseMblie MMUA NOL POCNUCH 3HAKOMATCS C aKTOM, NOC/Ie Yero yKa3aHHbIN akT NoMeLlaeTcs B
COOTBETCTBYIOLLee HOMeHKNaTypHoe Aeno.

OTBETCTBEHHOCTb A0/KHOCTHbLIX 11y, MuHtocTa Poccunm
N ero TeppuUTOpMasbHbIX OPraHoOB 3a peLleHnsa 1 aencTena (bes3nencTene), NpMHMMaeMble
(ocywecTBnsieMble) UMK B X04€E NPEAOCTABEHNA FOCYAapCTBEHHOW YCAyri

130. CneyunanncTbl U YNOJHOMOYEHHbIE AOKHOCTHbIE LA HECYT OTBETCTBEHHOCTb B COOTBETCTBUMN C
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3aKOHOAATeNbCTBOM Poccuitckoi deaepaLii 3a HEUCMOJIHEHNE UK HEHAANIeXallee UCMOoSHeHNe
aIMUHUCTPATMBHLIX Npoueayp (AeNCTBUiA), @ TAKXKE CPOKOB UX UCMOHEHWS, YCTaHOBEHHbIX
AIMUHUCTPATUBHLIM PErIaMEeHTOM.

TpeboBaHMa K NOPAAKY U hopMam KOHTPOS 3a NPeaoCTaB/IeHNEM roCcy1apCTBEHHON YCNYrK, B TOM Yucie
CO CTOPOHbI FrpaXkaaH,
nx 06bEOUHEHWIN 1 OpraHn3aLuni

131. MpaxaaHe, nx obbeAUHEHNS N OpraHn3aLMK BNpPaBe OCYLLECTBAATb KOHTPOJIb 3@ NPeaoCTaBeHNEM
roCyfapCTBEHHOW YCAYyr NnyTeM nojyyeHns nHGopMaLmm o Xo4e npenocTaBieHns rocyaapCTBEHHOM
yCyru, B TOM YUC/IE O CPOKaX 3aBepPLUIEHNS aAMUHUCTPATUBHLIX Npouenyp (oencTeni).

132. MpaxaaHe, nx obbeANHEHNS N OpraHn3aL MK TakXXe BnpaBe:

HanpaB/ATb 3aMeYaHna U NPeaNoKEHNS MO YJYHLIEHMIO [OCTYNHOCTM 1 Ka4yecTBa NpefocTaBieHuns
roCyfapCTBEHHOW yCayru;

BHOCUTb MNPEAJIOKEHNS O Mepax No YyCTPaAHEHWIO HapyLEeHUn AOMUHUCTPATUBHOIO periaMeHTa.

133. Jo/mKHOCTHbIE nnua MuHiocTa Poccum (TepputopuranbHoro opraHa MuHtocTa Poccun),
OCYLLEeCTBAAOLME NOTHOMOYNS MO NPEAOCTaBJIEHNIO FOCYAAPCTBEHHON YCAYri, MPUHUMAIOT Mepbl K
npeKpaLeHnto LONYLWEeHHbIX HapyLeHni, YCTPaHAIT NPUYMHBI U YCI0BKA, CNOCOOCTBYOLME COBEPLUEHNIO
HapyLeHNiA.

134. VIHdopMauus o0 pesynbTaTaX PacCMOTPEHUS 3aMedaHnii 1 NPeanoXXeHni rpaxaaH, nx obbeanHeHnn un
opraHu3auuni LOBOAUTCA 40 CBeAEHUS NNL, HAaNPaBMBLUMX 3TU 3aMeYaHns 1 NpeasioKeHus.

V. DocynebHbint (BHeCcyaebHbIn) nopsaaok obxanoBaHna pewweHnin n gencteni (6esgenctens) MuHiocTa
Poccun n ero TeppuTopuabHbIX OPraHOB, @ TakXe UX LOMKHOCTHBIX 1L

VHbopMaLus ans 3anHTepecoBaHHbIX a1, 06 nx npaBe Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHue
AencTeun (bespencTems) n (Mnn) peweHnin, NPUHATLIX (OCYLLECTBJIEHHbIX) B X04e NpeaoCcTaBAeHNS
roCyapCTBEHHON YCAYyrn

135. 3aaBuTeNb MMeeT NPaBo NoAaThb Xanoby Ha pelleHne n (Mnun) pgencteme (bespencTeme) MuHiOCTa
Poccun 1 ero TeppuTopuanbHbIX OPraHoB 1 (MaK) BOMXKHOCTHbIX AnL, MuHiocTa Poccum n ero
TeppuTopuasbHbIX OPraHoOB, NPUHATOE 1 OCYLLECTBASEMOE B X04e NpefoCcTaBAeHNs rocy4apCTBEHHON
ycnyru (nanee - xanoba).

Xanoba moxeT 6bITb NogaHa B MMHIOCT Poccumn 1 ero TeppuTopranbHbie opraHbl B MMCbMEHHON hopMe Ha
ByMa)kHOM HocuTene MBo B SNEKTPOHHOW hopMe OQHUM M3 CAeayIOLNX CNOCo60B: Npn NYHOM
obpalleHunmn 3aaBuTensa (NpeacTaBMTeNs 3a9BUTENS); NOYTOBLIM OTMPaBJEHNEM; C UCMONb30BaHNEM
EovHoro noptana; C UCnonb3oBaHWEM opumUMaNbHbIX CanToB MuHIOCTa Poccum n ero TeppuTopuaibHbIxX
OpraHoB B MH(POPMaLMOHHO-TENIEKOMMYHUKALMOHHON ceTn "UHTepHeT". (JononHeHne ab3auem - MNpukas
MwuHuncTepcTBa cTuumm Poccuinckon ®epepaumm ot 21.05.2021 Ne 81)

136. 3asBuTENb MOXKET 06pPaTUTLCS C Xasl0boi, B TOM YMC/e B CNedyoWmnX Cayvyasx:

HapyLLleHne CpoKa perncTpaLmm 3anpoca 3asBuTens 0 NpefoCcTaBieHny rocy4apCTBEHHON yCayru;
HapyLleHne Cpoka NpefocTaBieHNsa rocyAapCTBEHHOM YCAyru;

TpeboBaHve NpeacTaBneHNs 3a8BUTENEM JOKYMEHTOB, HE MPeAYyCMOTPEHHbLIX HOPMATUBHbLIMU MPaBOBbLIMU
akTamu Poccninckon degepaumm, HOPMaTUBHLIMU NPaBOBLIMU akTaMn cybbekToB Poccuinckon denepaunn,
MYHULMNANbHBIMU MPABOBLIMW aKTaMu N9 NPefoCTaBAEHNS rOCyLapCTBEHHON yCAYri;

0TKa3 B MpMeMe JOKYMEHTOB, NpeAcTaBJ/IeHNe KOTOPbIX NPeayCcMOTPEHO HOPMATMNBHbLIMU NPaBOBLIMU
akTamu Poccunckon ®epepauny, HOPMaTUBHLIMY MPaBOBLIMY akTaMy Cy6bekToB Poccuinckon depepauuu,
MYHULMNANbHBIMU NPABOBLIMY aKTaMu A9 NpefoCTaBNeHNs rocyLapCTBEHHON yCayri;

0TKa3 B MpeAoCTaB/eHNN FroCcyAapCTBEHHON YCYrK, eC/in OCHOBaHMA O0TKa3a He npeayCcMOTpeHbI
benepanbHbIMU 3aKOHAMW U MPUHATHIMW B COOTBETCTBMM C HUMU UHBIMU HOPMATUBHbLIMW NPaBOBLIMU
akTamu Poccninckon degepaunm, HOPMaTUBHLIMU NPaBOBLIMU akTaMn cybbekToB Poccuinckon denepaunn,
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MYHULUMNANbHBIMWU MPABOBLIMI aKTaMu;
TpeboBaHVe BHECEHUS 3aSBUTENEM NPU NPELOCTaBNEHNN rOCYA4apPCTBEHHON YCAYTr NAaThl, HE
npeaycMOTPEHHOW HOPMATUBHBIMI MPaBOBLIMK akTaMu Poccuitckon deaepaunn, HOPMaTUBHBIMUA
NpaBoBbLIMU akTaMmn CybbekToB Poccuiickon ®enepaumm, MyHULUNAAbHBIMA NPABOBLIMI aKTaMu;

0TKa3 3aMHTEepPecoBaHHOro opraHa, 40/MKHOCTHOMO NLA 3aMHTEPECOBAaHHOIO OpraHa B MCnpaBaeHnn
LOMNYLLEHHBIX OMEYaTOK 1 OLWMOOK B BbIAAHHbLIX B pe3yJ/ibTaTe NPefoCTaBNEHNS rOCYyAapCTBEHHON yCayru
AOKyMeHTax nnMbo HapyLLeHNe YCTaHOBIEHHOIO CPOKa TaKMX UCMPaBAeHUN;

HapyLUeHNe CpoKa Uan NopsaKa BblAavyn 4OKYMEHTOB MO pe3y/bTaTaM NpenoCcTaBaeHNs rocyapCTBEHHOM
WAV MYHULUNASbHOW YCYTU.

137. HopMauus, Kacatowasacs gocyaebHoro (BHecynebHoro) nopsaka o6>kanoBaHns pewweHni m
nencteun (bespenctemsa) MuHiocTa Poccum n ero TeppuTopranbHbIX OpraHoB v (UK) 0OKHOCTHBIX UL,
MwuHtocTa Poccun 1 ero TeppuTopuasibHbIX OPraHoB, pa3MellaeTcs Ha EguHom nopTane.

OpraHbl rocyjapCTBEHHOW BACTW, OpraHn3aLnm U ynoJHOMOYEHHbIE Ha PacCMOTPeHMe xanobbl nuua,
KOTOPbIM MOXKET BbITb HanpaBeHa »anoba 3asasuTtens B gocyaebHom (BHecyaebHoOM) nopsiake

138. )Kanoba paccmaTpumBaeTcs MuHiOCTOM Poccun 1 ero TeppuTopuasibHbIM OpraHoMm,

139. 3aaBuTeNb BNpaBe NMMCbMEHHO 00)KanoBaTb AENCTBUS U 6€30eNCTBME AO0JXKHOCTHBIX JINLY
TeppuTopuanbHbiX opraHoB MuHicTa Poccun - B lenapTaMeHT MeXXAyHapo4HOro npasa U COTpYAHUYeCTBa
MwuHtocTa Poccun, [lenapTamMmeHTa MeXAyHapoA4HOro npaga 1 CoTpyaHu4yecTsa MuHiocTa Poccmm -
MuHmncTpy tocTuumm Poccninckon ®egepaumnmn, ero 3aMecTUTENO0 B COOTBETCTBMM C pacnpedefneHneM
obs3zaHHoOCTEN.

Cnocobbl MHHOPMUPOBAHMS 3asBUTENEN 0 NOPSAKE NOAAYY U PACCMOTPEHUS »Kanobbl, B TOM Ynce ¢
1Cnosnb3oBaHveM EAMHOO nopTana rocyapCTBEHHbIX M MyHULMNAAbHBIX YCAYT ((PYHKLWA)

140. NHchopMupoBaHue 3aaBuUTeNEN 0 MOPSLAKE NoJadn N PaCCMOTPEHNS Xanobbl OCYLLECTBASETCA N0
TenedoHy, Ha ourumnanbHbIX canTax MuHOCTa Poccum 1 ero TeppUToOpUabHbIX OPraHoB B
NH(MOPMALMOHHO-TEIEKOMMYHMKALMOHHON ceTn "VIHTepHeT" n EQnHom nopTtane.

MepevyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PErYMPYIOLWNX NOPAAOK focyaebHoro (BHecyaebHoro)
00>)Kal0BaHNS peLleHnin n nencTemin (besgencTens) MmnHiocTa Poccum n ero TeppuTopranbHbIX OPraHoB., a
TaKXe NX AO/IKHOCTHbIX L

141. Nopapok pocynebHoro (BHecynebHoro) obxanoBaHus peweHnn n nenctenmn (bespenctensa) MuHiocTa
Poccuun n ero TeppuTopuasbHbIX OPraHoB, a TakXe WX LO/MKHOCTHBIX UL, perynmpyeTcs:

depepanbHbIM 3aKOHOM OT 27 miong 2010 r. Ne 210-®3 "O6 opraHun3auuu npefocTaBaeHns
roCyfapCTBEHHbIX N MyHULMNAAbHbIX ycnyr";

noctaHossieHneM lMpasuTenscTBa Poccunckon ®epepaumm ot 16 asrycta 2012 r. Ne 840 "O nopsagke
nofavn u paccMoTpeHns Xanob Ha pelleHus n aencTeus (bespencTene) enepasbHbIX OpraHoB
NCMONHUTENLHOW BIACTU N NX AOJDKHOCTHBIX JnL, pefepalibHbiX roCyAapCTBEHHbIX CIyXaluux,
LOJDKHOCTHbIX JINL, FOCYAapCTBEHHbLIX BHEBIOAXKETHbIX (DOHA0B Poccuinckon ®efepaLumm, rocyiapCTBEHHbIX
Kopropauun, HageeHHbIX B COOTBETCTBUM C pefepasibHbIMU 3aKOHaMMW NOJIHOMOYUSAMM MO
NpenoCTaBNEHNIO FOCYAAaPCTBEHHBIX YCAYTr B YCTAHOBIEHHON cdhepe AeATeNbHOCTU, U UX LOMKHOCTHbBIX
JINL, OpraHmM3aunin, NpeayCcMoTPeHHbIX YacTbto 1.1 cTaTbn 16 ®efepanbHoro 3akoHa "O6 opraHmsauum
NpenoCcTaBNeHNS rOCYyAapCTBEHHbLIX U MyHULMMAAbHLIX YCAYr", n nx paboTHUKOB, a TakXe
MHOIO(YHKLMOHAbHbIX LLeHTPOB NPeAoCTaBNeHNs roCyLapCTBEHHbIX U MyHULIMNAAbHBLIX YCAYT U UX
paboTHuKoB" (CobpaHune 3akoHodaTenbCcTBa Poccuinckon ®epepaumm, 2012, Ne 35, cT. 4829; 2014, Ne 50,
CT. 7113; 2015, Ne 47, cT. 6596; 2016, Ne 51, cT. 7370; 2017, Ne 44, cT. 6523; 2018, Ne 25, cT. 3696);
noctaHoBsieHneM lMpaBnTenscTBa Poccunckon ®epepauum ot 20 Hos6psa 2012 r. Ne 1198 "O chenepanbHoOn
rocyLapCTBEHHOM NH(OPMaLMOHHON cucTeMe, obecneymnBatoLlen npouecc gocyaebHoro (BHecyaebHoro)
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00>XKan0BaHNS peLleHnin 1 0eicTBMin (6e3nencTBIS), COBEPLLEHHbLIX NPY NpeaoCcTaBaeHUN
roCyZLapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (CobpaHue 3akoHopaTensCcTBa Poccuinckon ®epepaunn, 2012,
Ne 48, cT. 6706; 2013, No 52 (4. 2), cT. 7218; 2015, Ne 2, cT. 518; 2018, Ne 49 (4. 6), cT. 7600).

(Pa3zpen B penakuum Npukasa MuHncTepcTBa tocTuumm Poccminckon ®epepauymm ot 19.07.2019 Ne 139)

VI. Oco6eHHOCTM BbIMNOJIHEHNS aAMUHUCTPATUBHLIX Npoueayp (AeNCTBUIA) B MHOMO(YHKLMOHANbHbIX
LleHTpax

VicyepnbiBalOWNA NepeveHb adMUHUCTPATUBHLIX Npouenyp (AenCTBUiA), BbIMOJHAEMbIX
MHOro)yHKLNOHANbHbIMK LIEHTPaMu

142. MNpepnocTaBaeHne rocygapCTBEHHOM YCAYrn MHOMOYHKLMOHA bHBIM LLEHTPOM BKtoYaeT B cebs
cnhepywoline agMUMHUCTPATUBHBLIE NpoLenypbl:

1) nHdopMupoBaHMe 3aaBuTeNENn 0 NopaaKe NPefoCTaBNeHNS rocyJapCTBEHHON yCayri B
MHOIO(PYHKLMOHAIbHOM LIEHTpe, 0 X0e BbIMOJIHEHNS 3anpoca 0 NPefoCcTaB/eHUN rocy4apCTBEHHOW
yCAyrun, NoO MHbIM BOMpPOCaM, CBA3aHHbLIM C NPeAOCTaBEHNEM rOCYAapCTBEHHON YCAYrK, a Takxe
KOHCY/IbTMPOBaHMe 3asaBMTe/1Ien 0 NopsaaKe NpefocTaBfeHns rocyiapCTBEHHON yCayru B
MHOMO(PYHKLMOHAIbHOM LLEeHTPE;

2) npveMm 3anpocoB 3asBuUTeNen 0 NpefoCcTaBeHN roCyJapCTBEHHOM YCYIM U UHbIX LOKYMEHTOB,
HeobXxoAMMbIX A5 NPefoCTaBeHNs roCyJapCTBEHHON yCayru;

3) hopMupoBaHme 1 HanpasBaeHNe MHOrO(YHKLMOHAbHLIM LLEHTPOM MEeXBEeA0MCTBEHHOM O 3anpoca B
opraHbl, NpefocTaBNSAoLMe FOCYyJapCTBEHHbIE YCAYTU, B UHbIE OpraHbl roCyAapCcTBEHHOW BAACTH, OpraHbl
MEeCTHOro caMoyrnpaBJ/ieHUs 1 opraHu3aLmy, y4acTByoLLMe B NPefoCTaB/eHNN FroCcyAapCTBEHHbIX YCAYT;
4) BblAaya 3a9BMTE0 pe3ysibTaTa NPefoCcTaBfeHNs rocyJapCTBEHHON YCAYyru, HanpaBieHHOro B
MHOrO(hYHKLNOHANbHbIVA LLIeHTP N0 pe3ybTaTaM nNpefoCcTaBieHns rocyaapCTBEHHbIX YCAYyr opraHamu,
NpefoCcTaBAALWMMN FOCYyLapCTBEHHbIE YCIIYT .

NHdopmMrpoBaHve 3asBUTeNEN O NMOPSAKE NPefocTaBeHns rocy1apCTBEHHON YCyri B
MHOFO(YHKLIMOHAIbHOM LIeHTPeE, 0 X0/e BbIMOJIHEHMS 3aNpoCa 0 NPeAoCTaBAEHUN roCy1apCTBEHHO
YCNyru, MO UHLIM BOMPOCAM, CBSI3aHHbIM C NPefoCTaB/IeHNEM roCyJapCTBEHHON YCNYTrK, a TakxXe
KOHCY/IbTMPOBAHWE 3asaBUTENEN O NOPSAKE NPefoCTaBeHNs roCyJapCTBEHHON YCyri B
MHOFO(YHKLIVMOHAIbHOM LIeHTpe

143. OcHoBaHMEM A5 HaYala agMUHUCTPATMBHON NpoLledypbl ABASETCA obpalleHne 3adBUTens B
MHOrO(hYHKLNOHANbHbIN LIeHTP.

144. NpepocTasneHne nHopMaLnm 3aasuTensam, obecneyeHme LoCTyna 3asaBUTenen B
MHOIO(PYHKLMOHAIbHOM LIEHTPE K CBEEHUSAM O roCyAapCTBEHHOW YCJIyre, a TakXe KOHCYJIbTUpOoBaHue
3aaBuUTENEN 0 NopsaKe NpeaoCTaBNeHNs rOCyLapCTBEHHON YCAYri OCYLLLECTBAAIOTCSA B COOTBETCTBUN C
cornaweHmeM o B3aMMOLENCTBUM MeX Ay MHOMO(MYHKLNOHANbHBIM LIeHTPoM 1 MuHiocToM Poccun nnm ero
TeppuTopuasbHbIM OpraHoMm.

145. Pe3ynbTaToM a/MUHUCTPATMBHON NpoLelypbl ABASETCA NpefcTaBieHne CBeAeHN 0 NopsaKe
NpenocTaB/ieHNs rocy4apCTBEHHON YCNYrn B MHOMO(MYHKLIMOHAIbHOM LIEHTpeE.

146. NHhopMupoBaHue 3a8BUTENS O NOPSALKE NPefoCTaBNeHNs roCyAapCTBEHHOW YCyr B
MHOrO()YHKLMNOHaNLHOM LeHTPEe, 0 XOA4Ee PaCCMOTPEHNS LOKYMEHTOB U NPUHATUM MuHiocToM Poccun nnn
ero TeppUTOpPMabHLIM OPraHOM peLLeHns 0 NPeLoCTaBeHUN FOCYAapCTBEHHON ycayru, 06 0TKase B
nprveMe NOKYMEHTOB, He06X0AUMbIX AN NPefoCTaB/eHUs rocy4apCTBEHHOM ycayru unn ob oTkase B
npefocTaBieHn rocyjapCTBEHHON YCNYr OCYLLEeCTBAARTCS:

B XOAe JIMYHOr0 nprema 3aaButens (ynosHOMOYEHHOro npeAcTaBnTenNs); No NO4TOBON CBA3W;

no TenedgoHy;

Mo 3/1eKTPOHHON NoyTe.
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Mprem 3anpocoB 3asBUTENEN O MPEAOCTaBIEHUN FOCYAAPCTBEHHON YCNIYTU U WHBIX [IOKYMEHTOB,
HeobX0MMbIX A5 NPEAOoCTaBNeHNs roCy1apCTBEHHON YCayri

147. OcHoBaHMEM 415 HaYala aAMUHUCTPATUBHON NpoLefypbl ABASETCA An4Hoe obpalleHmne 3asaBmTens C
NMNCbMEHHBLIM 3aMpPOCOM N AOKYMEHTaMU, HEOBXOAMMBIMI ONS NPeA0CTaBIEHNS FOCYLapCTBEHHON yCyru, B
MHOr0)yHKLNOHANbHbIA LIEHTP.

148. 3aaBuTenn MoryT obpallaThCa 3a FOCyAapCTBEHHOM YCAYron nyTem noagayn 3anpoca B
MHOr0YHKLNOHANbHbIA LLEHTP JINYHO MK Yepe3 NpeacTaBuTens.

149. IHem obpalleHns 3a NpefoCcTaB/ieHNEM rocy4apCTBEHHON YCYI CHMTAeTCA AaTa npuema 3anpoca
MHOrO()YHKLNOHANbHbLIM LIEHTPOM.

150. 3anpoc 0 NpeaoCTaBAeHUN FOCYAAPCTBEHHON YCAYr MHOrOGYHKLNOHANbHbIV LLIEeHTP HanpaBaseT B
MwuHCT Poccum nnm ero TeppuTopUabHbIN OpraH, C KOTOPbIM Yy HEFO 3aK/l04eHO corialleHmne o
B3aMMOENCTBUN, B MOPSAAKE N CPOKW, YCTAHOBJIEHHbIE f@aHHbIM COrlalleHMEM, HO He No3aHee
cnepytoulero paboyero gHA Co OHS NOCTYMJIEHMA 3anpoca.

CornalueHne o B3aMMOAENCTBUN 3aK/I0YAETCA MeXAY MHOMO(YHKLMOHaNbHBIM LEHTPOM 1 MUHIOCTOM
Poccum nnn ero TeppmTopuanbHbIM OPraHoM B MOpsAAKe, YCTaHOBJIEHHOM MOCTaHOBAEHNEM [1paBUTeNbLCTBa
Poccninckon ®Pegepaunm ot 27.09.2011 Ne 797 "O B3aUMOAENCTBMN MEXAY MHOMO(PYHKLMNOHAAbHLIMI
LEeHTpaMu NpeaoCTaBAEHNS FOCYAapPCTBEHHbLIX U MyHULUMMANAbHBIX YCAYT U hefepanbHbIMU OpraHamu
NCMNONHNTENLHOW BNACTK, OpraHaMmn rocy4apCTBEHHbIX BHEDIOA)KETHbIX (POHI0B, OpraHamu
rocynapCTBEHHOW BNacTu cybbekToB Poccuinckon ®epepaumm, opraHamMmm MECTHOIO caMoyrnpasieHns”
(CobpaHue 3akoHomaTenbcTBa Poccminckonm ®epepaumm, 2011, Ne 40, c1. 5559; 2020, Ne 50, cT. 8238).

®opMUpPOBaHME 1N HaNpPaBNIEHNE MHOTO(YHKLVOHA/bHBIM LLEHTPOM MeXXBELOMCTBEHHOr 0 3amnpoca B
opraHbl, NpeaoCTaBNsOWMEe roCy4apCTBEHHbIE YCYII, B MHbIE OpraHbl FOCY4apCTBEHHOW BNACTW, OpraHbi
MECTHOr0 CaMOYMpPaBJIEHNS U OPraHU3aLMK, yHacTBYOLWME B MPEAOCTaBNEHUN FOCYAAPCTBEHHBIX YCIyr

151. ®opMurpoBaHMe 1 HanpaBJieHNEe MEXBEAOMCTBEHHOIO 3anpoca MHOroO(PYHKLMOHAbHbIM LLEHTPOM B
OpraHbl, NPeAoCTaBAAOWMNE FOCYAapPCTBEHHbIE YCYIA, B UHbIE OpraHbl FOCYAapPCTBEHHOW BNACTW, OpraHbl
MeCTHOro CaMOyrnpaBJ/IEHNS N OpraHu3auny, y4acTBYyOLWME B MPefoCTaBIEHNN FOCYAapCTBEHHbIX YCAYr, He
OCYLLLeCTBAATCS.

Bbloava 3asBMTENIO pe3yfibTaTa NPeaoCTaBeHNs rocy4apCTBEHHON YCyr, HarnpaBieHHOro B
MHOT0(hYHKLIMOHAbHBIN LIEHTP MO pe3y/bTaTaM NpeaoCTaBeHNs rocy1apCTBEHHbIX YCIyr OpraHamm,
NpPefoCcTaBAALLIMMI FOCY1apCTBEHHbIE YCYT1

152. OcHoBaHMeM 415 HavYana agMUHUCTPATUBHON NPOLEeaypbl ABASETCS NOCTyrnaeHne n3 MuHiocTa Poccuu
WAV ero TeppMTOPUAIbHOIO OpraHa AOKyMeHTa, CoLepXKallero pesysibTaT npefocTaBieHns
roCyaapCTBEHHOW YCAYyr, B MHOMOMYHKLMOHAJbHBIA LEHTP.

153. PaboTHUK MHOIFO(YHKLNOHaLHOIO LeHTPa Npu NocTynaeHmun n3 MmuHiocTta Poccun nnm ero
TeppuTopmasbHOro opraHa LOKyMeHTa, COAEpKaLLero pesyabTaTt NpefoCcTaB/IeHNsa rocyaapCTBEHHOM
yC/yru, B NopsgKe 1 CPOKU, KOTOpble ONpeaenaioTCs cornaleHneM o B3auMoLeNnCcTBMM, 3aKII0YEHHbIM
MeXAY MHOrO(YHKLMOHAIbHBIM LLEHTPOM 1 MUHIOCTOM Poccum unm ero TeppuTopuasibHbIM OpraHoM,
nepefaeT ero 3asBuUTesio.

154. HeBocTpeboBaHHbIE [OKYMEHTbI XPaHATCS B MHOMOYHKLMOHAIbHOM LieHTpe 30 KafieHaapHbIX AHEN C
MOMEHTa UX NoCTyneHnsa n3 MuHiocTa Poccum nnm ero TeppuTopuasbHOro opraxa.

Mo nctedeHnm 30 KaneHAapHbIX AHEN MHOrOYHKLNOHANbHBIA LLEHTP hopMUpyeT peecTp Ha OTNpaBKy
HeBOCTPebOBaHHbIX OKYMEHTOB 06paTHO B MUHIOCT Poccun nnm ero TeppuTopranbHble OpraHsbl.
(LononHeHune pa3genom - Mpukas MuHnucTepcTBa toCcTULMKM Poccunckon ®epepaumm ot 21.05.2021 Ne 81)

MPUJTOXEHNE Ne 1
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K AODMWHUCTPATUBHOMY perjameHTy npeaocTaBiaeHns MMHUCTEPCTBOM OCTULUMK Poccunckon ®epepaunn
rocyfapCTBEHHOM YCAYrK N0 NPOCTaBAEHUIO anoCTWA Ha POCCUNCKUX OPULIMASIbHBIX OKYMEHTaX,
noasiexxallunx BoIBO3Yy 3a Npeaensl Tepputopun Poccninckon degepaunn

(MpwnnoxxeHne yTpatuio cuay - NMpunkas MuHucTepcTBa tocTuunmn Poccninckon ®egepaumm ot 19.07.2019 Ne
139)

MPUTOMEHUE Ne 2

K ADMUHUCTPATVBHOMY perjamMeHTy npefocTaBaeHns MMHUCTEPCTBOM oCTULMKU Poccuitckon ®epepauum
roCyLapCTBEHHON YCNyr No NPOCTaBAEHNIO anoCTMAS HAa POCCUACKNX OPULIMANBHBIX LOKYMEHTaX,
noAsiexallnx BbiBO3Y 3a npefesibl Tepputopnmn Poccrinickoin ®epepauui

®opma

3ANPOC
0 MPeAoCTaBlEHUN FOCYAAPCTBEHHOW YCNIYT MO NMPOCTABAEHMIO anoCTUIA Ha POCCUMIACKUX OPULIMANbHBIX
LOKYMEHTaX, NMoAJexallux BbiIBO3Y 3a Npenesibl Tepputopumn Poccrinckon depepaumm

(nonHocTblo: @.1.0. / HaMMeHOBaHWE PULNYECKOr0 NnLa)

(MoYTOBLIN agpec ANs HanpaBJieHNS OTBeTa)
KOHTaKTHbIN TenedgoH

MpoLuy NpefoCTaBnTb rOCYyAaPCTBEHHYIO YCAYry MO NMPOCTaBAEHUIO anoCTUAA Ha 0nLMaNbHbIX
LOKYMEHTaXx, NoAnexallux npenbsBaeHunio:
(cTpaHa npeabsBNEHNS LOKYMEHTOB)

K HacTosweMmy 3aaBJIeHUIO NMpuJiarato:
Ne

n/n

HanmeHOBaHMe OOKYMeHTa
Ko/m4eCcTBO 3K3eMNIApOB

v 20_ .

(noanuck) (nonHocTbio: ®.1.0. 3a9BMTeNS - (hr3nyeckoro nnua nan NnpencTaBuTens KPULNYECKoro nmua)

MPUTOXKEHWME Ne 3

K AODMUHUCTPaTUBHOMY perfiaMeHTy rnpefocTasieHns MUHUCTEPCTBOM 0CTMLMK Poccuinckon denepaumm
rocyLapCTBEHHON YCAYri Mo NPOCTaBAEHUIO anoCTUASA Ha POCCUNCKUX OPULNANBbHBIX LOKYMEHTaX,
nofsiexalumx BbIBO3Yy 3a npefensl Tepputopumn Poccuiickon ®epepaumm

(MpunoxeHwne yTpatnao cuny - NMpukas MuHUCTepcTBa OCTULMK Poccninckon depepaumm ot 19.07.2019 Ne
139)

MPUNOXXEHUE Ne 4
K AOMUHUCTPATUBHOMY perfiaMeHTy NpefocTaBfieHns MUHMCTepCTBOM 0CTrLMK Poccuiickon ®enepauum
roCyLapCTBEHHON YCNyr No NPOCTaBAEHNI0 anoCTWAS Ha POCCUINCKINX OPULIMANIbHBIX OKYMEHTaXx,
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noAsieXallux BbiBO3Y 3a Npeaesbl Tepputopnmn Poccuinickoin ®enepalui

(MpunoxeHwne yTpaTnao cuny - Mpukas MuHUcTepcTBa OCTMLMK Poccninckon depepaumm ot 19.07.2019 Ne
139)

MPUNOXEHWE Ne 5

K AOMUHUCTPATUBHOMY perfiaMeHTy npenocTaBfieHns MUHMCTepCTBOM 0CTMLMK Poccuiickoin ®enepauum
roCyIapCTBEHHON YCyr No NPOCTaBAEHNI0 anoCTWAS Ha POCCUINCKINX OPULIMANBbHBIX IOKYMEHTaX,
noasiexallux BeIBO3Y 3a Npefenbl TeppuTopun Poccuiickon ®enepauun

KypHan y4yeTa BXOOALWMNX LOKYMEHTOB A1 NPOCTaBJIeHUs anoCcTuis

Ne

n/n

[aTta npnema ouLMaibHbIX LOKYMEHTOB

[aHHble 0 3aaBuTeNe (hamunmnsa n nHMLKMaAbl GU3NYECKOr0 SiMLa, PEKBU3NUTLI OKYMEHTA,
YA0CTOBEPSIOLLEr0 IMYHOCTh, HAMMEHOBAHME LPUANYECKOr0 NLA), KOHTAKTHbIN TenedoH
HanMeHoBaHMe 1 peKBU3NTbI 0OhULMaNIbHbIX JOKYMEHTOB

ocynapcTBo NpenbsBieHNs oL MaibHbIX LOKYMEHTOB

damMunma n NHULKMasbI CneumanncTa, NPUHABLLEro LOKYMEHTI

OTMeTKa 06 0TKa3e B NPOCTaBAEHNM aNOCTUAA, NOAMNNCH 3aSBUTENS B NMOJYYEHUN OULINANbHBIX
[OKYMEHTOB 1 faTa noayvyeHns opuLmalibHbIX JOKYMEHTOB

~N o O B W N

PekoMeHao0BaHHbIN 0bpaseL

MPUNOXXEHWE Ne 6

K AIMWHUCTPATMBHOMY peraaMeHTy NpeaocTaBneHns MMHUCTEPCTBOM tCTULMKN Poccninckon deaepauun
roCyapCTBEHHON YCAYri Mo NPOCTABAEHUIO AanoCTWS Ha POCCUNCKUX ODULINANBbHBIX OKYMEHTAX,
noAfiexxallnx BbIBO3Yy 3a npenensl Tepputopnmn Poccuiickon ®enepaumm

PACIMUCKA

0 npneme OCDVILI,VIa}'IbeIX OOKYMEHTOB

II_II _ 20_ r.

3asBuUTENb: (®.1N.0. 3aaBuTens -

qZ)I/ISVI‘-ieCKOFO Nnnda nnn npeactaBuTend opuanveckoro Jnua

MpeacTaBAeHO Ha NPOCTABMIeHWE anoCcTUAA CNefytollee KONMYecTBO opuLInaibHbIX JOKYMEHTOB,
noasiexallux BeIBO3Y 3a Npefesbl TeppuTopumn Poccuinckoin denepalun:

Konn4yecTBo NPUHATLIX OPULNANbHBLIX LOKYMEHTOB:

rocynapcTBO NpeabaBieHns ouLnaibHbIX 4OKYMEHTOB:
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B )KypHan yyeTa BXOASLLMNX LOKYMEHTOB AJif MPOCTABAEHUS anoCTUAS BHECEHA 3anncb Ne
OATA BbIJAYN OOKYMEHTOB: " " 20 .

[loKyMeHTbl NpUHsA(a):

(go/MKHOCTL CneunanncTa, YMNOJIHOMO4Y€HHOIr o NPUHATDL JJ,OKyMeHTbI)

(noanuce)

(®.11.0.)

padnk npmema n Bblgadn LOKYMEHTOB:

TenedoH 4514 CNPaBoOK:

PekomeHp0BaHHbIN 0bpa3zeL

MPUNOXKEHWE Ne 7

K AODMWHUCTPATUBHOMY perjameHTy npeaocTaBieHns MMHNCTEPCTBOM OCTULUMK Poccunckon ®epepaunn
rOCyZLapCTBEHHOM YCAYri MO NPOCTaBAEHUIO anoCTWUASA Ha POCCUNCKUX OPULNANBHBIX LOKYMEHTAX,
noasexaliunx BblBO3Yy 3a Npeaensl Tepputopun Poccniickon degepaunn

YKypHan perncrpauum anocTunis

Ne

n/n

[aTa npocTaBieHnsa anocTuns

damMnana, MHALKNaAbLI U OOJHKHOCTb nLa, NOANMCaBLUEro nan yaoCcTOBEPUBLLETO
(3aCcBMAETENbCTBOBABLUErr0) OPULNASIbHBIA OKYMEHT

damnnns, MHALKUAAbI U OOJHKHOCTb nLa, NOANMMCaBLIEro anocTuilb

PekBU3NTbI LOKYMEHTa, MOATBEPXKAAIOLLEr0 ynaaTy roCcy4apCTBEHHON NOLWANHLI 3@ NPOCTaBeHe
anocTumnsA

Moanunce nnua B NOAYYEHUN [OKYMEHTa MM OTMeTKa 06 oTnpaBKe AOKYMEHTOB 3aABUTEIO

S U1l W N B
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