06 yTBep>XaeHnn ALMUHUCTPATUBHOIO perJiaMeHTa
npepocTaBsieHns ®epepanbHON CNY)XO0M NO TPyAy U 3aHATOCTH
rocynapCcTBeHHOM yCayru no BegeHunio 0asbl AaHHbIX NO y4yeTy
TPYAOBbIX apOMTpPOB

Mpukas * Ne 193 - 0T 22.07.2019 - ®epepanbHas cnyxba no Tpyay u 3aHATOCTM - [lencTByeT 6€3 n3MeHeHun

®OEJEPAJIbHASA CNYXKBA MO TPYY U 3AHATOCTNA
MPUKA3
MOCKBA

22 nons 2019 r. Ne 193

06 yTBEpPXAEHNMN AMUHNCTPATNBHOIO periaMeHTa npeaocTaBneHns denepasibHon cnyx6oi no Tpyay u
3aHATOCTU rOCyAapCTBEHHOW YCYri No BefieHnio 6a3bl AaHHbIX MO y4eTy TPyAOBbIX apbuTpos

3apeructpuposaH MuHtiocTom Poccum 1 Hosbpsa 2019 .
PerncTpauunoHHbin Ne 56392

B cooTBeTCTBMM C ab3aLeM 4eTBepTbIM YacTn BTOpon cTaTbl 407 Tpy[oBOro Kogekca Poccmnckon
depepaumnn (CobpaHue 3akoHoaaTenbcTBa Poccuiickon ®enepaunm, 2002, Ne 1, cT. 3; 2006, Ne 27, CT.
2878), ®epepanbHbiM 3akKoHOM OT 27 mntona 2010 r. Ne 210-®3 "O6 opraHmnsaumm npenocTaBiaeHns
roCyapCTBEHHbIX 1 MyHMUMNanbHbix ycayr" (CobpaHume 3akoHogaTenbCTBa Poccninckon ®epepaumn, 2010,
Ne 31, cT. 4179; 2019, Ne 14, cT. 1461) 1 nocTaHoBNeHneM [MpaBuTensCcTBa Poccuinckon ®epepauium ot 16
mMas 2011 rona Ne 373 "O pa3paboTke 1 yTBEPXXAEHUN alMUHUCTPATUBHbIX PErSIaMeHTOB UCMONHEHWS
rOCYAAPCTBEHHbIX (OYHKLUA 1 aAMUHNCTPATUBHbLIX perfiaMeHToB NpefoCcTaBieHnsa rocyaapCTBEHHbIX
ycnyr" (CobpaHue 3akoHogaTenbcTBa Poccuinckon ®Pepepaunn, 2011, Ne 22, cT. 3169; 2018, Ne 46, cT.
7050) npuKasbiBalo:

YyTBEPANTL NpunaraemMbii ADMUHUCTPATUBHbBIA PernaMeHT npegocTaBneHns ®enepanbHon cnyxboin no
TPYAY W 3aHATOCTU rOCYAapCTBEHHOW YCAyri no BegeHnto 6asbl AaHHbIX MO y4eTYy TPYA0BbIX apbuTpos.

PykosoamTtens M.1O.MBaHKOB
MNpunoxeHune

K Npuka3y PenepanbHOn ciyxobl
no TPyAY WM 3aHATOCTK

oT 22 nona 2019 r. Ne 193

ADMWHNCTPATUBHbIA pernamMeHT npefocTasneHns ®epepanbHol Cnyx60i Mo Tpyay W 3aHATOCTH
roCyLapCTBEHHON yCnyrn no BeaeHunto 6asbl JaHHbIX MO yYeTy TPy LOBbIX apbuTpoB

|. ObLme NnonoXKeHns
MpeameT perynmpoBaHms

1. ADMUHUCTPaTUBHbLIVA pernaMeHT npenocTaBneHns ®enepanbHon cnyx60i nNo Tpyay 1 3aHATOCTK
rocyapCTBEHHON yCayrun no sefeHunio 6asbl LaHHbIX N0 y4eTy TpyLOBbIX apbuTpos (fanee
COOTBETCTBEHHO - 6a3a AaHHbIX, FOCYyAapCTBEHHAs ycnyra, PocTpyn, AQMWHNCTPATUBHBIN PernamMeHT)
onpenenseT CTaHAAPT NpefoCTaBAeHNSA FOCYAapCTBEHHOW YCYr U yCTaHaBAMBaET CPOKM U
nocnefoBaTe/IbHOCTb aAMUHUCTPATMBHBIX Npoueayp (aencTeuin) PocTpyaa Nnpy NpeaoCcTaB/IeEHNN
roCyfnapCTBEHHOW yCayru.

Kpyr 3asButenen
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2. 3aABUTENSMN Ha NOJIy4YEeHNEe FroCyAapCTBEHHON YCayru (fanee - 3asBUTesb) ABNATCS:
a) NpoeCcCMoHabHble COO3bI U UX 00 beANHEHNS, NHblE NPOGECCUOHAIbHBIE OpPraHn3aLmu,
npefyCcMOTPeHHbIe yCcTaBaMy 06LLEPOCCMNCKUX, MEXPErMOHaIbHbIX MPOCO30B;

6) pabotopaTenn n obvennHeHus pabotogaTenen;

B) MHble NpeAcTaBnTenn paboTHNKOB U paboTopaTenen;

r) puan4eckme nuua;

0) husmyeckue nuua.

locynapcTBeHHas yc/iyra Takxxe NpefocTaBaseTca Yepes npeacTaBuTeNen 3aasutenen.

TpeboBaHMs K NOPALKY MHOPMIUPOBAHUS O MPEAOCTaBIEHUN IFOCY AaPCTBEHHON YTy

3. HdhopMupoBaHme No BonpocamM npeaocTaBAeHNS rOCYAapCTBEHHOWN YCAYr OCYLLECTBSETCS Npu
obpalleHnn 3a8BUTENA N9 NONYYEHUS TOCYAapCTBEHHON YCAYrK, 3a KOHCYbTaLMen no BONpocam
npenocTaB/eHNs roCyAapCTBEHHOM YCAYrU (IMYHO, MUCbMEHHO, MOCPEACTBOM 3/1IEKTPOHHOM MNOYThI, MO
CNpaBOYHbLIM TenedoHaM, NyTeM pa3MeLLeHns nHpopMaL MM Ha odurumanbHOM canTe PocTpyda B
NHMOPMaLMOHHO-TEIEKOMMYHUKaLMOHHON ceTn "NHTepHeT" (www.rostrud.ru) (oanee - opmumnanbHbIi CanT
PocTpyaa), B heaepasibHON rocyfapCTBEHHON NHGOPMALIMOHHON cucTeme "EQNHBIN nopTan
roCyapCTBEHHbIX Y MyHUUMUNaAbHbIX yCayr (pyHkunn)" (www.gosuslugi.ru) (nanee - EanHbIN nopTan), Ha
MHOPMaLMOHHBIX CTEHAAX B MeCTax NpefoCTaBNIeHNs roCy1apCTBEHHON YCYT .

4. He ponyckaeTcs 0TKa3s B NpveMe 3anpoca 1 MHbIX JOKYMEHTOB, He0bXoAUMbIX A5 NpefoCcTaBAeHns
roCyLapCTBEHHON yCAYrn, a TakxXe 0TKa3 B NPeAoCTaBNEHUN FrOCY[apCTBEHHOW YCYr B CyYae, eciu
3aMnpocC U 4OKYMEeHThI, Heobxogumble ons NpefoCcTaBeHNS rocy4apCTBEHHON yCayrn, NOAaHbl B
COOTBETCTBUM C MHGOPMALIMEN O CPOKaX U MOopsiAKe NpefoCcTaBAeHNs yCayr, onybankosaHHoW Ha EqnHom
noprane.

5. MHdopmauma no BonpocaM NpeaocTaBNeHNs roCyAapCTBEHHON YCAYr BKJIIOYAET Cnefytolmne CBeaeHNns:
nepevyeHb HOPMATUBHbLIX MPABOBbLIX AaKTOB, PETYIMPYIOLNX OTHOLLEHNS, BOSHUKAOLLME B CBS3M C
npenocTaBfeHNEM FOCYAapPCTBEHHOM YCAYTU, C YKa3aHNEM UX PEKBU3UTOB M UCTOYHUKOB OMLINANLHOIO
onybnKoBaHUS;

KaTeropum 3asBUTENIEN, KOTOPLIM NPefoCTaBASETCA FoCyAapCTBEHHANA yCayra;

nepeyeHb NOKYMEHTOB, NPEeACTABAAEMbIX 3a9BUTENEM A5 NOJYYEHUS FOCYAAPCTBEHHON YCayri,
TpeboBaHWA, NPeabABASEMbIE K 3TUM LOKYMEHTaM U UX 0hOpMIIEHNIO, BKOYas 0bpasLbl 3aM0HEHNS
(hbopM LOKYMEHTOB;

CPOKM MpefoCTaBAEHNSA FOCYAaPCTBEHHON YCyTri;

nopsaoK 1 cnocobbl NoAaYn LOKYMEHTOB, NMPeACTaBASEMbIX 3a9BMTENEM A5 NOJYyYEHNS FOCYAapPCTBEHHOM
ycnyru;

NnopsaoK Nnosy4YeHmsa nHGopMaunn 3asgBuUTeNEM Mo BONPOCam NpefoCTaBNeHNsA roCcyAapCTBEHHON YCyri,
CBEAEHNI 0 X0 e NPeaoCTaBIEHNS TOCYAapCTBEHHON YCAYri, B TOM YMCE C UCMOJIb30BaHWeM EgnHoro
nopTtana;

pe3ynbTaTbl NPeA0CTaBIEHNS FOCYLAaPCTBEHHON YCYrK, MOPSAAOK HanpaBaeHNs 4OKYMeHTa, ABAAOLWeEerocs
pe3ynbTaTOM MPenoCTaBAEHNS rOCYAaPCTBEHHOW YCAyrw;

nepeyvyeHb OCHOBaHW A5 0TKa3a B NPefoCTaB/eHNN FOCy4apCTBEHHON YCAYTIA;

CBEAEHNSA 0 MECTOHAxX0XKAeHUN, rpaduke paboTbl, CNPaBOYHLIX TenedoHax, 06 agpece ourLManbHOro
canTa PocTpyAa, a TakXe 3N1eKTPOHHOM NOYTbI;

nopapok gocyaebHoro (BHecynebHoro) ob6xxanoBaHna peweHnin n genctenn (bespencrema) Poctpyaa, a
TakXXe ero A0JHKHOCTHbIX JNL;

MHaa MHGOpPMaLUUs 0 NopaaKe NpeaoCcTaBAEeHNS roCy4apCTBEHHON YCayru.

6. Ha EqnHoM nopTasie pa3MellaeTcs cneayowas nHpopmaums:

1) ncyepnbiBaloLLM NepPeYeHb 4OKYMEHTOB, HE0BX0AUMBIX A5 NPenoCTaBAeHNS rOCYAapCTBEHHON YCAyri,
TpeboBaHMA K OPOPMIEHMNIO YKa3aHHbIX OKYMEHTOB, @ TaK Xe NepevyeHb JOKYMEHTOB, KOTOPbIE 3asBUTENb
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BNpaBe NpeACcTaBMTb N0 COBCTBEHHON NHNLIMATUBE;

2) Kpyr 3assuTtenen;

3) CPOK NpeaoCTaBeHNS FrOCY4apCTBEHHON yCayru;

4) pe3ynbTaTbl NPeAOCTABAEHNS FOCYAAaPCTBEHHON YCAYrK, MOPAAOK NPeACTaBAEHNS OOKYMEHTA,
SABNAOLLEroCcs pe3ybTaToOM NpefoCTaBAeHNs rOCyAapCTBEHHON YCAyri;

5) pa3mep rocynapCTBEHHOW MOLWWNHBI, B3MMAeMOW 3a NPeaoCTaB/IEHMNE roCyAapCTBEHHON YCIYTru;

6) ncyepnbIBalOLLMIA NepeYyeHb OCHOBAHWUIA A5 NPUOCTAaHOBAEHNS WU OTKa3a B NpeaoCTaBieHN N
roCyapCTBEHHON YCAYru;

7) o npaBe 3asBUTENA Ha pocyaebHoe (BHecyaebHoe) obxxanoBaHue pencTeuin (6ezgencTens) n (nnu)
pelueHniA, NPUHATLIX (0CYyLecTBASEMbIX) B X0e NpefoCTaBeHNs rocy4apCTBEHHON YCyru;

8) hopMbl yBEeLOMAEHN, NCMONb3YeMble NPU NPefoCTaBleHN N roCy4apCTBEHHON YCAYrn.

WHdopmauums, pa3MelleHHas Ha EQnHOM nopTane 0 Nnopsake 1 CpoKax NpefoCTaBAeHNs roCy4apCTBEHHOW
YCYrn Ha OCHOBaHWW CBeAEHW, COAEPXKALLMXCA B (hefepasibHOM peecTpe, NpeacTaBseTcs 3aa9BUTeNto
6ecnnaTHo.

[ocTyn K nHopMaLmMm 0 CpoKax 1 NopsaaKe NpeaocTaBaeHna yCayru ocywecTsnseTcsa 6e3 BbiNnosHeHMS
3a8BUTENEM Kakux-nmbo TpebosaHuin, B TOM Yyncne 6e3 Mcnoab3oBaHMs NporpaMMHoro obecneyeHms,
yCTaHOBKa KOTOPOro Ha TeXHUYeCKne CpelcTBa 3aaBuTens TpebyeT 3akIt04eHUs MMLEH3UOHHOMO UK
MHOrO corfaweHmns ¢ npaBoobnafaTenemM NporpamMMHOro obecrneyeHns, NnpeaycMaTprBaloWEro B3nMaHne
nnaTbl, PErucTpaLmio UM aBTopM3aLnio 3a8BUTENS UAN NPEeAOCTaBEHNE UM MEPCOHASIbHbLIX AaHHbIX.

7. Ha opmumansHom cante PocTpyaa, Ha MHDOPMALIMOHHBIX CTEHAX B MeCcTax NpeaoCTaBieHuns
rOCyZLapCTBEHHOM yCAYri pa3MeLLaeTcs ciegytollas nHdopmaumsa n LOKYMEHTbI 0 MOpsaKe
npefocTaBieHNs rocyiapCTBEHHON YCyri:

a) ADMUHUCTPATUBHbBIN perfaMeHT C NPUI0KEHNAMY;

6) MecTo HaxoXAeHus, cxema npoesfa, pexum paboTbl PocTpyaa, HoMepa TenedoHOB 418 CIPaBOK,
agpeca 3N1eKTPOHHOM NoYThl POCTPYAa 1 CTPYKTYPHbIX NoapasfaeneHnin PocTpyaa, oCyLeCTBASOLWMX
npefocTaBieHne rocyaapCTBEHHON yCyru;

B) KpaTKne CBeeHMs 0 NopsaKe NpefocTaBeHUs rocy4apCTBEHHON YCAYIi;

) UH(hOPMaLUUs 0 AOKYMeHTaX, He0BX0AMMbIX ANS NPeAoCTaBNeHNA FOCyLapCTBEHHON YCAYri;

A) TpeboBaHUA K 0hOpMIEHMIO 3aMpoca 3a8BUTENS;

€) N3BJIeYEHUNS N3 3aKOHOAATESbHbBIX W MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, COAEeP)KaLLUX HOPMbI,
perynupyLine OTHOLLIEHNS, BO3HMKAlOLWMe B CBSA3U C MpeAoCTaBleHNEM FOCY 4apCTBEHHON yCayri;

X) mopagok ob)xanoBaHNS 3adBMTeNIEM OeNCTBUN (6e3aeCTBNSA) U peLLIeHIA, MPUHATHIX
(ocyLecTBAsIEMbIX) AOMHKHOCTHBIM TMLOM PoCTpyAa Npu NpeaoCTaBieHnn rocy4apCTBEHHON YCayru;

3) OTBETbl Ha TWUMOBbLIE BOMPOCHI.

8. CnpaBo4Has nHdopMaumsa (MHopMaLmsa 0 MeECTOHaxXoXXAeHUN (agpece), rpaduke paboTbl, CNPaBOYHbIX
TenedoHax, 06 agpece oMLMaNbLHOro CaTa MU 31IeKTPOHHON NoYThl POCTpyaa) pa3meLlaeTcs Ha
MH(OPMaLMOHHBIX CTeHAax PocTpyfa B MecTax, NpefHa3sHavYeHHbIX A4 NpefocTaBieHns
rocyZLapCTBEHHON ycnyru, ouumnansHOM canTe PocTpyaa, B hefepasbHON rocyAapCTBEHHON
NHOpMaLNOHHON cucteme "defepasbHblil peecTp rocy4apCTBEHHbIX U MyHMLMOaNbHbIX yCayr" (ganee -
(befepancHbI peecTp) U Ha EanHom nopTtane.

9. Mo Bonpocam NpefoCTaBieHNs roCyLapCTBEHHON YCAYr U CBEAEHUI 0 X0Le NpefoCcTaBeHUs
rOCYyAapCTBEHHOW YCAYTr 3a9BUTEN MHPOPMUPYIOTCS LOMKHOCTHLIMK AnLammn PocTpyaa NMCbMEHHO,
NoCpencTBOM INEKTPOHHOW MOYTbI, N0 CMPABOYHbLIM TefedOoHaM UAN Ha JINYHOM NpUeMe.

10. KoHCynbTaumm o nopsakKe npenocTaBieHna rocyapCTBEHHON yCayrin NpeaoCcTaBaAsoTCA No BONpocaM,
YKa3aHHbIM B MYHKTE 5 AIMUHUCTPATNBHOIO pernaMeHTa.

11. KoHcynbTauuy NpefocTaBAfTCA NpY IMYHOM obpalleHnn, NocpeacTBOM o(uLIMabHBIX CaliTOB,
TenetOHHON CBA3N UK MOYTHI.

12. Mpwn An4HOM obpaLLleHUn KOHCYNbTalunM NPeLOoCTaBASIOTCA B Yackl NpYeMa 3aaBAeHNIN, B UHbLIX Cy4asnx
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- B paboyee BpemMs, B TOM YMCAE, KOrAa MPUeM 3asBAEHMIN Ha NPeoCTaB/eHNE roCyAapCTBEHHOW YCIyrK
He oCyLLecTBsAeTCS.

13. B oTBeTe NMo TenedoHy Ha yCTHble obpalleHns OKHOCTHOE nnuo PocTpyaa nHgopMmpyeT
o6paT|/|Bu1eroc;| rpa>xgaHMHa 0 CBOUX CbaMVI}'IVII/I, NnMeHn, oT4ecTBEe, JOJIKHOCTU, MHTEpPEeCYoLWKnX ero
BOMpocax unau coobLiaeT HoMep TenedoHa KOMMNETEHTHOro LO/MKHOCTHOMO nLa PocTpyaa.

14. HpopMaums 0 nopsiake NpeaoCTaB/IeHNs roCyAapCTBEHHOM YCAYr NPeaoCTaB/ISeTCa Ha
6e3803Me34HON OCHOBE.

15. OcHOBHbIMU TpeboBaHMAMU K MHDOPMUPOBAHNIO O MOPAAKE NPeaoCTaBAeHNs roCyaapCTBEHHON yCayru
ABNAKOTCA:

LOCTOBEPHOCTb NpefocTaBaseMon nHhopmaLmu;

NoNHOTa NH(POPMUNPOBAHMS;

yBo6CTBO 1 AOCTYMHOCTb NOJyYeHNs MHADOpMaLuu;

onepaTMBHOCTb NpefoCTaBAeHNa NHGOPMaLLUN.

Il. CraHOapT NpefocTaB/ieHNs rocyLapCTBEHHON YCIyri
HanmeHoBaHWe rocyLapCTBEHHON yCayriu

16. HavMeHoBaHMe rocyaapCTBEHHOW YCAYr - FoCyapCTBEHHAs yCayra no BeaeHnto 6a3bl AaHHbIX M0
y4yeTy TpyZOoBbIX apbnTpoB.

HaumeHoBaHWe opraHa, NpefoCTaBASOLLIEr0 FOCY 4aPCTBEHHYIO YCIYry

17. NpepocTaBnieHne rocyLapCTBEHHON YCAyri ocyLLecTBaseTcs PoCcTpyaom.

3anpewaeTca TpeboBaTh OT 3aABUTENSA OCYLLECTBNEHNS AEACTBUIA, B TOM YMCe COrJTacOBaHU,
HeobXxoAMMbIX AN1A MNOSYyYEeHNS FOCYyAapCTBEHHON YCAYri U CBA3aHHLIX C 06palLleHneM B UHble
rOCyAapCTBEHHbIE OpraHbl U OpraHn3aumm, 3a NCKIIOYEHNEM MOYyYEeHNs YCAYr U NOAYy4YEHUSA JOKYMEHTOB W
WH(opMaLUK, NpefocTaBAseMbIX B pe3ysibTaTe NpefoCcTaBleHNs Taknx yCayr, BKJIIOYEHHbIX B NepeyHu,
yKa3aHHble B 4acTu 1 ctaTbn 9 ®efepanbHOro 3akoHa oT 27 niona 2010 r. Ne 210-d3 "06 opraHusaumu
npenocTaB/eHNsa roCyAapCTBEHHbIX M MyHULMUNaNbHbIX ycayr" (CobpaHue 3akoHoaaTenbCTBa Poccuiickom
®epepaumm, 2010, Ne 31, cT. 4179; 2014, Ne 26, cT. 3366) (oanee - PepepanbHblii 3aKoH Ne 210-93).

OnucaHue pe3ynbTaTa NPefoCTaBAeHUs FOCYAapPCTBEHHON YCyrI

18. Pe3ynbTaTOM NpenoCTaB/IEHNSA FOCYAapPCTBEHHON YCAYI SABASIOTCS:

a) HanpaBJ/ieHMe 3asBMTENI0 YBEAOMIEHNS O BHECEHNMN CBEAEHNIN O TPYAOBbIX apbuTpax B 6a3y AaHHbIX;

6) HanpaBieHNe 3a89BUTENIO yBEAOMIEHNS 06 M3MEHEHNN CBEEHN O TPYAOBbLIX apbuTpax, cogep)aLlimxcs
B 6a3e AaHHbIX;

B) HampaBJ/ieHNe 3a8BUTEN0 YBEAOMIEHUS 06 NCKNIOYEHUN CBEAEHNA O TPYAO0BLIX apbuTpax,
copepxawuxcs B 6ase gaHHbIX;

) HanpaB/ieHMe 3adBMTENI0 YBEAOMIEHNS O MPEAOCTaBIEHUN CBEAEHN O TPYAOBbIX apbuTpax,
cogepxalwmxcs B 6ase gaHHbIX.

CpoK NpeoCcTaBNeHUs rocyapCcTBEHHOW YCAYri, B TOM YMC/Ie C Yy4eTOM HeobxoanuMocTy obpalleHns B
opraHuMsauumy, y4acTByioLIMe B MPeloCTaB/IEHNN FOCYAapCTBEHHONM YCAYr, CPOK NPUOCTAHOBIEHNS
npenocTaBieHns rocy1apCTBEHHON YCYr B CJlyYae, eC/IM BO3MOXHOCTb NMPUOCTAHOBIEHUS
npenycMoTpeHa 3aKOHOAAaTeNbCTBOM Poccuitickon ®eaepaLiiu, CPOK Bbifauun (HanpaBfieHus) 1OKYMEHTOB,
SBNIAOLLMXCS Pe3ybTaTOM NPeaoCTaBNEHUS FOCYapPCTBEHHOW YCyri

19. F'ocypapcTBEHHas ycyra npeaocTaBaseTCs B CPOK, He NpeBbillaowmin 17 paboyunx gHen co aHs
perncTpaumm 3anpoca 3assutens B Poctpyge.

20. Y4yacTve MHbIX OpraHun3aumin B NpefoCcTaBieHUN rocyaapCTBEHHOW YCAYyrn He NpeayCcMOTPEHO.
21. MNpuocTaHOBIEHNE NPEeLOCTaBIEHNSA rOCYyAapCTBEHHOM YCAYI He NpeayCMOTPEHO.
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22. CpoK HanpaB/ieHUs 3aSBUTESIO [OKYMEHTOB, ABISIOLNXCA Pe3ybTaTOM NpeaoCTaBleHuUs
roCy[apCTBEHHON YCAyru, - He No3aHee paboyero AHS, CNEYIOWEro 3a HEM UX PerncTpaLmm.

HopMaTuBHbIE NPABOBbLIE aKTbl, PErYAUPYIOLLME NPeAOCTaBAEHE FOCY AaPCTBEHHOW YCYrI

23. [lepeyeHb HOPMaTUBHbLIX MPABOBbLIX aKTOB, PEryJINPYIOLLKX OCYLLEeCTBIeHNe hefepaibHOro
roCyLapCTBEHHOIr0 KOHTPOJIA (Haf30pa) B Chepe coumanbHOro 0bCnyXnBaHus, pasMeLleH Ha
odmumanbHoOM canTe PocTpyna, B hefnepasibHOM peecTpe n EgnHoM nopTane.

VicyepnbiBaloLWUiA nepeyeHb JOKYMEHTOB, HE06X0AUMBIX B COOTBETCTBUMN C HOPMATUBHbBIMU MPABOBLIMU
aKTaMu 1519 NPeAoCTaBNeHUS rocyapCTBEHHOW YCNYTi U YCYr, KOTOPbIE SABASIOTCS HEOOXOANMbIMU 1
06513aTe/IbHbIMUN A/15 MPEAOCTaBEHUS TOCYJaPCTBEHHOW YCYri, NOANIEXALLMX NPeACTaBEHNIO
3asBUTENEM, CNOCOObLI X MOJYYEHUS 3aSBMTENIEM, B TOM YUC/e B 3JIEKTPOHHOW (hopMe, MOPAdoK X
npenocTaB/eHns

24. lna nonyyYeHUs rocyaapCTBEHHON yCayr 3asBUTeNb HanpasasdeT B PocTpya 3anpoc.

B 3anpocax 3asBUTeNA: 0 BHECEHMMN CBEAEHNIN O TPYAOBbIX apbuTpax B 6a3y AaHHbIX; 06 U3MEHeHUN
CBeLEeHMIN 0 TPyLOBbIX apbuTpax, cogepxalumxcs B 6ase gaHHbIX; 06 NCKAOYEHUW CBEAEHWI O TPYAOBbIX
apbuTpax, cogepxawmxcsa B 6ase gaHHbIX AOJHKHA COAEPXKATbCA cneayollas nHdopMaums:

a) cooTBeTCTBYOWan npocbba 3asaBuTenNs;

6) cBeaeHMSA 0 NOArOTOBKE 3asBUTENA B KAYeCTBe TPYLOBOro apbuTpa;

B) rof, Mecsl, AaTa 1 MECTO POXXAEHNS 3a9BUTENS;

) PEKBM3NThLI 4OKYMEHTa, YA0CTOBEPAIOLWErO IMYHOCTb 3aaBMUTeNS;

A) mecTo paboThl (cnyx6bl) 3asBUTENS;

e) ceeneHnsa 06 obpasoBaHmMmM, Npodeccun, CneunasbHOCTK N KBaANGUKaLUN 3aaBUTENS, PEKBU3UTSI
JoKymeHTOB 06 0bpa3oBaHuy;

)K) agpec haKTU4EeCKOro MecTa NPOXXMBAHNS N PErUCTPaLIMM MO MEeCTY XUTeNbCTBa U (MIM) MO MecTy
npebbiBaHWA 3aaBUTENS;

3) NOYTOBLIN aApec 3asBUTENS, MO KOTOPOMY [10J1)KEH OblTb HanpaBieH OTBET;

1) KOHTaKTHble TenedoHbl U agpec 3NEKTPOHHON NOYTbI (NocnefHee - NP HaM4ynK) 3aaBUTenNs;

K) faTa coCTaB/ieHMs 3anpoca;

1) aMununs, nMs, 0THeCTBO (MpPK HaNMYUK) 3aaBUTeNs (NpeacTaBUTENs 3a89BUTENS).

3anpoc 3asBuTens oopmaseTcsa no opme, NpmMBeneHHoON B NpusioeHnn Ne 1 K ADMUHNCTPATUBHOMY
pernameHTy.

25. B 3anpoce 3asBUTENS 0 NPELOCTaBIEHUN CBEAEHNI O TPYAOBbLIX apbuTtpax, cogep)xawmuxca B 6base
JaHHbIX OOJKHA COAEPXaTbCa Cnenytollas nHhopMaLns:

a) npocbba 3aaBUTENS O NPEeAOCTaBIEHUN CBEAEHUI O TPYAOBbLIX apbuTpax, cogepxawmxcs B base
LaHHbIX;

6) HaumeHoBaHMe 1 OpraHM3aLMOHHO-NPaBoBas (hopMa 3aABUTENS - LOPUANYECKOr0 AnLa mbo hamunns,
NUM$, 0TYECTBO (NPU HaMYKMK) 3a9BUTENS - DU3NYECKOrO NLA;

B) CBEAEHUS O KOJIJIEKTMBHOM TPYA0BOM CMOpE;

r) agpec 3adBUTeNs, N0 KOTOPOMY A0JKEH OblTb HanpaB/eH OTBET;

[l) HOMep KOHTaKTHOro TenedoHa 3asBuTens;

€) agpec 3/1eKTPOHHON NOYThI (MPU HaNNYUN) 3a8BUTENS;

)K) faTa coCTaBneHWs 3anpoca;

3) hamunns, ums, 0TYECTBO (MPU HANUYNN) 3aSBUTENS, NPeACTaBUTENS 3a8BUTENS.

3anpoc 3aaBuTensa opopmaseTcs no hopme, NpuBeLeHHON B NpuaoxxeHnn Ne 2 K ADMUHUCTPATUBHOMY
pernameHTy.

K 3anpocy 3aaBuTens MoryT npuinaraTbCsa JOKYMEHTbI, COAEPXaLLMe AONOJHUTESIbHYI0 NHGOPMaLNI,
XapaKTepM3yLLY0 KOJIIEKTMUBHbIA TPYA0BOWN CNop.
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26. [lokyMeHTbl, HeobXxoauMbIe AN1A MPefoCTaBAEHUS FOCY [aPCTBEHHOW YCAYTY, [OKHbI BbITb YETKUMY
AN NPOYTEHMS, 0hOPMJIEHbI B MALLUMHOMWCHOM BUE Ha PYCCKOM S3blKe, MPW 3TOM He AOMYyCKaeTCs
NCNOJIb30BaHWe COKpaLLeHnin cioB 1 abbpesBmaTyp, HE YCTaHOBJIEHHbIX 3aKOHOA4ATENLCTBOM PoCCHiACKOW
depepauymn.

McyepnbiBatoLLIMiA NepeYyeHb 10KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATWBHbLIMI NPaBOBLIMY
aKTamMun AN NpefocTaBeHNs rocyAapCTBEHHON YCNIYTri, KOTOPbIE HAXOAATCS B PacropsXKeHUn
roCyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CaMOYMNPABIEHNS U UHBIX OPraHoB, YYACTBYIOLINX B
npenocTaBfeHNN FroCy4apCTBEHHbIX MW MyHULIMNAbHbIX YCAYT, U KOTOPbIE 3a8BMTESb BrpaBe
NpeacTaBnTb, @ TakXKe Cnocobbl UX NONYYEHUS 3asBUTENIEM, B TOM YUC/IE B 31IEKTPOHHON (hopme, NopsAokK
UX NpenoCcTaB/eHUs

27. LOKyMeHTbl, Heobxoanmble B COOTBETCTBUW C HOPMATUBHbLIMW MPaBOBbIMK aKTaMmn 4
NpenoCcTaBNEHNS rOCYAapCTBEHHON YCAYrU, KOTOPbIE HAXOAATCA B PACNOPSXKEHUN FOCY 4apCTBEHHbIX
OpraHoB, OPraHOB MeCTHOI0 CaMOynpaB/ieHNA Y MHbIX OPraHOB, YHaCTBYIOLLMX B MpefoCTaBAeHUM
rOCYAAPCTBEHHbIX AW MYHULMNAJbHBIX YCAYT, 1 KOTOpble 3a8BUTEb BpaBe NpeacTaBuThb,
3aKoHO4aTenbCTBOM Poccuiickon Gepepaumm He NpefyCMOTPEHbI.

28. 3anpelaetcs TpeboBaTh OT 3ad9BMTENS:

a) NpeAcTaBAeHNs OKYMEHTOB M UHGOPMaLUN NAN OCYLLECTBAEHNS OENCTBUI, NPeACTaBAEHNE NN
OCyLLeCTBJIeHe KOTOPbIX HEe NpeAyCMOTPEHO HOPMATUBHLIMIU MPABOBLIMY aKTaMu, peryampyowmmm
OTHOLUEHWS, BO3HUKAOLLME B CBA3M C NPefoCTaB/eHNEM roCyAapCTBEHHOW YCayru;

6) npeacTaBneHNs LOKYMEHTOB U MH(OPMaLUK, KOTOPbIE B COOTBETCTBUN C HOPMATUBHbLIMU NPABOBLIMY
akTamu Poccninckon degepaunm, HOPMaTUBHLIMU NPaBOBLIMU akTaMn CybbekToB Poccuinckon demepaunn un
MYHULMUNANbHBIMWU MPaBOBLIMY aKTaMy HaXO04ATCA B PAaCNOPSXKEHUN FOCY 4apCTBEHHbIX OPraHoB,
NpefoCTaBASAOLWNX FOCYAAPCTBEHHYIO YCAYTY, UHbIX FOCYAAPCTBEHHbLIX OPraHOB, OPraHOB MECTHOro
CcaMoynpaBfieHns 1 (An) NOABELOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpPraHaM 1 OpraHaM MeCcTHOro
CaMOoynpaBfieHNs opraHM3aLmmn, y4acTBYOLWNX B NPeLOCTaBAEHUN FOCY LapCTBEHHOWN yCayri, 3a
NCKJII04EeHNEM [JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTaTbn 7 ®efepasibHOro 3akoHa Ne 210-03 ;

B) NpeACTaBleHUS LOKYMEHTOB 1 MHOPMaLIMK, OTCYTCTBME U (M) HELOCTOBEPHOCTbL KOTOPbIX HE
yKa3blBa/IMCb MpW NepBoHa4yasbHOM O0TKa3e B NpvemMe AOKYMEHTOB, HE0BX0ANMbIX A4 NpefoCcTaBaeHns
roCyZLapCTBEHHON ycnyru, nmbo B NpefoCcTaBAeHUN FOCY 4apCTBEHHON YCAYTW, 3a CKITIOYEHNEM CITyHaEB,
npefycMOTPEeHHbIX MYHKTOM 4 4acTu 1 cTaTtbu 7 ®efepancHOro 3akoHa 210-03 .

McyepnbiBatoLLMiA NnepeyeHb OCHOBAHUIA /1 0TKa3a B NpuemMe AOKYMEHTOB, He0bX0ANMbIX As
npenocTaBieHns rocy1apCTBEHHON yCayri

29. OCHOBaHMIA N1 0TKa3a B NpUeMe AOKYMEHTOB, HEOOXOAUMbIX A5 NPefoCTaB/IEHNS FOCYAapCTBEHHON
yCayru, He NpefycMOTPEHO.

VicuepnbiBatoLwmin nepeyeHb OCHOBaHUN AN MPUOCTAHOBEHNA AN OTKa3a B NpefoCcTaB/ieHnn
rocyLapCTBEHHON yCayru

30. OcHoBaHWIn ANS NPUOCTAHOBJIEHUS NMPeAOCTaBAEHNS TOCY4AaPCTBEHHON YCNYrn He NpefyCcMOTPEHO.
31. OcHoBaHMEM AJ19 0TKa3a B MPeA0CTaBIEHUN rOCYAapCTBEHHOW YCAYr ABNSETCS:

a) 3a9BNTENIEM He NpeACTaB/eHbl JOKYMEHTbI, HeobxoanmMble a5 NpefoCTaBAeHNa rocyaapCTBEHHON
ycayru, npefycMoTpeHHble MYHKTOM 24 nav NyHKTOM 25 HacTosawero AGMUHUCTPATUBHOIO periaMeHTa;
6) npeacTaBNeHHbIE 3a9BUTEIEM OOKYMEHTbI HE COOTBETCTBYIOT TPeboBaHMNAM K X OPOPMAEHMIO,
npefyCMOTPEHHbIM NYHKTaMu 24 - 26 HacToAWwero AOMUHUCTPATUBHOIO PerjiaMeHTa;

B) 3aMpoc 3asBMTENS HE OTHOCUTCS MO CYLEeCTBY K MPeaoCTaBAEHNIO rOCy4apCTBEHHON YCYTri;

) yKa3aHue B 3anpoce 3asBUTes HeJoCTOBEPHON INBO UCKaXXEHHON UHopMaLun.

MepeyeHb yCnyr, KOTOpble ABASIOTCA HE0OX0AMMbIMI U 06513aTENbHBIMU L5 NPEfOCTaBIEeHMS
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roCyapCTBEHHOM YCAYrK, B TOM YUC/E CBEEHNS O JOKYMEHTE (IOKYMeHTax), BblJaBaeMOM (BblAaBaEMbIX)
OopraHu3aunsaMmn, y4acTBYOLWUMN B NPeAOCTaBAEHNN FOCY4apPCTBEHHON YCyrn

32. Npwn NpefoCTaBAeHUN FOCYaPCTBEHHOW YCAYr NPeA0CTaBAEHNE UHBIX YCAYT, HEOOX0AUMbIX U
06s3aTeNbHbIX ANS NPeA0CTaBNEHUS FOCYAapCTBEHHON YCYTU, @ TakXKe y4acTe UHbIX OpraHM3aLuii B
NpefoCTaBNEeHUN rOCyAapCTBEHHON YCYTU He NPefyCMOTPEHbI.

MopsaoK, pa3mMep U 0OCHOBaHWE B3MMaHUS rocyaapCTBEHHOW NOLNHBI MW MHOWM NAaTbl, B3UMAEMON 3a
npefnoCcTaB/ieHMe rocyAapCTBEHHON yCNyri

33. MnaTa 3a NpefocTaBieHne rocyapCTBEHHON YCYr HE B3MAEeTCS.

MopsioK, pa3Mep 1 OCHOBAHMS B3MMaHWs NiaThl 3a NPefoCTaBNeHNE YCYT, KOTOpble SBASIOTCS
HeobxoAunMbIMM 1 06s3aTeNbHbIMI A5 NPEA0CTaBAEHUS FOCYAaPCTBEHHOM YCAYrI, BKIKOYas MHAOPMaLUIO
0 MeTOAMKe pacyeTa pa3mepa Takow nnatbl

34. Npwn NpefoCTaBNeHUN FOCYAAPCTBEHHOW YCYr NPeA0CTaBAEHNE UHBIX YCAYT, HEOOX0AUMbIX U
06s3aTeNbHbIX AN NPeA0CTaBNEHUS FOCYLapCTBEHHON YCYri, He NPefyCMOTPEHO, NiaTa 3a
npenocTaBfieHne Takmx ycayr He B3UMaeTcs.

MaKcuMasbHbIN CPOK OXNAAHWS B 04epean npu nogadve 3anpoca o NpenocTaBieHnn rocy4apCcTBEeHHON
YyCAyru, ycnyru, npegoctaBaseMon opraHmsaumen, y4acTBOBaBLIEN B NPefoCTaBleHNN rocy4apCTBEHHON
yCnyru, v Npy nosyyeHnn pesynbtaTa NpefocTaBieHns Takux ycayr

35. Bpems oxuaaHus B o4epeamn npu nofaye 3anpoca 3asBUTeNs U Npu NoJlyYeHun pesynbTaTta
NpefnoCTaBEeHNS FOCYLAPCTBEHHON YCAYrK He LO/KHO NPEBbIWATb 15 MUHYT.

CpoK 1 MopsA0OK perncTpauumn 3anpoca 3asaBnTens o NpeaocTaBIeHUN rOCYAapCTBEHHOWN YCAYT U YCAYT K,
npegocTaBAsEMON opraHn3aUneit, y4acTBYOLLEN B MPeaoCTaBAEHUN rOCYyapCTBEHHOW YCYri, B TOM
yucne B 3JIEKTPOHHON hopme

36. Perncrpaums 3anpoca oCyLecTBASETCA O/PKHOCTHBIM ANMLOM PocTpyda, OTBETCTBEHHbLIM 3a
LEenonpon3BoACTBO (fanee - OHKHOCTHOE UL, OTBETCTBEHHOE 3a Ae/I0NpPon3BOACTBO), He no3gHee 1
paboyero gHA co AHSA NocTynaeHmsa B PocTpya.

37. o/HKHOCTHOE N0, OTBETCTBEHHOE 3a AE/10NPON3BOACTBO, MPOCTABASAET B 3anpoce 3aaBUTeNs gaTy v
BXO4ALLMIA HOMep.

38. 3aperncTpmnpoBaHHbLIN 3aNpoC B AeHb PErncTpauumn gOKHOCTHBIM ANLOM, OTBETCTBEHHbLIM 3a
Lenonpon3BoACTBO, NepenaeTcs LOMKHOCTHOMY Auuy PocTpyfa, OTBETCTBEHHOMY 3a NpefocTaBieHne
roCyfapCTBEHHOW yCayru (ganee - 4O/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpPeaoCcTaBAeHe
rocynapCTBEHHON yCayru).

39. [1oJIKHOCTHOE NINLL0, YNOJIHOMOYEHHOE Ha NpPeaoCTaB/eHNE roCyAapCTBEHHOWN YCAYri, OCyLLECTBAAET
y4eT NoCTYMMBLLMX 3aNpoCoB 3adBUTENEN B XXYpHaie y4eTa 3anpocoB 3asBuTenen (ganee - XypHan
yyeTa), pekoMeHayeMmblin obpasel, KOTOPOro NpmBeaeH B NpunoxxeHun Ne 3 K ADMUHUCTPATUBHOMY
pernameHTy.

Y4yeT 3anpocoB 3as8BUTENEN OCYLLECTBASETCS B 3JIEKTPOHHOM BUAE.

TpeboBaHMs K MOMELLEHNSAM, B KOTOPbLIX MPeAoCTaBNASETCA roCyAapcTBEHHAn ycayra, 3a1y 0XuaaHus,
MecTaM A5 3anoJIHeHNs 3anpoCoB 0 NPeAOCTaBAEHNN FOCY LapCTBEHHOM YCyr, NH(HOPMALVOHHBIM
cTeHAaMm ¢ obpasuamm Ux 3anosHeHNS 1 NepeYyHeM JOKYMEHTOB, HEOBXOAUMBIX ANif NPeaoCTaBNEHUS
KaXK[0N rocyLapCTBEHHON YCyri, pa3MeLweHnto 1 ohopMIeHNo BU3yasbHON, TEKCTOBOW U
MYbTUMEANAHON MHOPMaLUK 0 NOPsiAKe NPeAoCTaBIEHNS TaKoW YCAyri, B TOM Yncie K obecneyeHunto
AOCTYMNHOCTW AJ1S1 UHBANIMAO0B YKa3aHHbIX 06 beKTOB B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCMINCKOIA
denepaunm o CoLUManbHON 3alnMTe NHBAIMAOB
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40. MNpreM 3anpocoB 3asaBUTeNIEN N X PerncTpaumsa oCyLWeCcTBASIOTCA B CNeunanbHO BblgeneHHbIX 4114
3TUX Llenen nomelleHnsx Poctpyna.

41. MNomeLlleHnsa ons npuema 3assuTenen omKHbl ObiTb OCHaLLeHbl Tabanykamy € ykasaHUeM HOMepa
nomeLLeHns, GamMuanm, UMeHN 1 oTYecTBa (MPW HaAMYUKN) JOSKHOCTHOrO vua PocTpyaa, OTBETCTBEHHOMO
3a NpMeM 3asBuTenen.

42. Paboyee MecTo O0JIKHOCTHOro Nnua PocTpyaa, 0OTBETCTBEHHOIO 3a NpueM 3asBuTenen, obopyayetcs
NnepCcoHabHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO JOCTYMNa K MHDOPMaLMOHHLIM 6a3aM OaHHbIX,
neyaTaloLnM N CKaHUPYOWMM YCTPONCTBOM.

43. [Io/»KHOCTHbIE Nnua PocTpyaa, OTBETCTBEHHLIE 3a NPUEM 3asBUTENEN, obecneynBaloTCsa TNYHbIMU
HarpyaHbIMU NAEHTUPUKALMOHHBIMU KapTO4YKaMMu.

44. B nomelleHnaxX NS npueMa 3assuTtesien obopyaytoTcs MecTa oas 0XXuaaHusa ¢ MHGOPMaLUNOHHbLIMY
cTeHAamu, obecneynBaemMble CTYAbAMU, CTONAMUN A9 ODOPMIEHUSA LOKYMEHTOB U NEPEYHEM LOKYMEHTOB,
HeobXx0aMMbIX 419 MPefoCTaBAEHNS FOCY4apCTBEHHON YCYTI.

45. MNomelleHnsa ons npuema 3asBUTENEN U 3aJbl 0XXKMAaHMA 060pyayTCS CMCTEMaMK
KOHAMLMOHNPOBAHNA U OTOMJIEHUS, CPEACTBAMU MOXKAPOTYLLIEHNSA 1 ONOBELLEHNSA O BOSHUKHOBEHUN
Yype3sBblYanHbIX CUTYaL M.

46. BusyanbHas 1 TeKCTOBas MHOpMaLMsa 0 NOpsaKe NpefoCTaBAeHNA FoCyAapCTBEHHOM yCayru
pa3meLLaeTcs Ha MHPOPMALMOHHOM CTEHAE B 3aj1e 0OXKMAAHMA 1 MOMELLEeHUN ANs npuema 3aasutenen, a
Takxe Ha oduumnanbHoM canTe PocTpyna n EgnHom noprane.

47. B uensax opraHunsaumm becnpensTCTBEHHOIrO AOCTYNa MHBaAWAOB (BK/OYasA MHBAIMAOB, NCMONb3YIOLMNX
Kpecna-Konscku n cobak-npoBOAHNKOB) K MECTY NpefoCTaBAeHNS roCy4apCTBEHHON YCAYrn UM
obecneymBatoTCA:

a) ycnosus gns 6ecnpenaTCTBEHHOro fOCTyNa K 06BbEKTY (34aHNI0, MOMELLEHNIO), B KOTOPOM
npegocTaBAseTCsA rocyfapCTBEeHHAs YCnyra;

6) BO3MOXXHOCTb CaMOCTOATESIbHOIO NepPeABUKEHNS MO TEPPUTOPMM, Ha KOTOPOI PacronoXKeHbl 06bEKTHI
(340aHuUs, NoMeLweHns), B KOTOPbIX NPefoCTaBAseTCa rocyAapCTBEHHAsA yCyra, a TakXXe BXxoa B Takue
06bEKTbI 1 BbIXOL4A U3 HNX, NOCaKM B TPAHCMOPTHOE CPeACTBO U BbiCaAKM U3 HEro, B TOM Yucie ¢
NCNonb30BaHNEM KPeCna-KoNsCKuy;

B) COMPOBOXAEHMNE NHBANNAOB, NUMEIOLLNX CTONKME PAaCCTPONCTBA (YHKLNW 3PEHUS U CAMOCTOATENbHOMO
nepeaBvXeHns;

r) Hagnexauee pa3MelleHne obopyaoBaHMSA 1 HOCMTeNen nHgopMaunn, Heobxoanmelx aAns obecneyveHns
6ecnpensATCTBEHHOrO AOCTYMNa MHBANNAOB K 06beKkTaM (34aHnAM, MOMELLEHNSM), B KOTOPbIX
NpegocTaBAsETCA FOCYAapCTBEHHANA yCayra, C y4eTOM OrpaHNYeHnin Nx XXn3HegeaTenbHoCTH;

4) aybnvpoBaHune Heobxo4MMON 4S9 NHBANNLOB 3BYKOBOW U 3pUTENbHON MHGOPMaLIUK, @ TakXe Hagnucen,
3HAKOB M UHOW TEKCTOBOWM N rpanyeckon MHHOPMaLUN 3HAKaMu, BbINMOJIHEHHBIMU pefibePHO-TOYEYHbIM
wpwudTom bpanns;

e) Jonyck cypaonepeBofymka n TUhaoCypaonepeBofymnka;

) ponyck cobakn-npoBoAHNKa Ha 06 bEKTHI (34aHNSA, MOMELLEHUS), B KOTOPbIX MPEeAOCTaBAAETCS
roCcyfapCTBEHHas ycayra, Npu HaanyYum OKYMeHTa, NOATBEPKAAIOLLEro ee cneyunanbHoe obyyeHne
Bbl4aBaeMOro no popme 1 B NOpsaKe, KOTopble yCTaHOBAEHbI Npuka3oM MUHUCTEPCTBa TpyAa U
coumansHom 3awuTel Poccuinckon ®epepaumm ot 22 ntoHa 2015 r. Ne 386H "O6 yTBEepAeHNN (HOopMbI
LOKYMEHTa, NOATBEPXKAAIOLLEr0 cneunansHoe obyyeHne cobakn-npoBoaHMKa, 1 MOpSAKa ero Belgayn”
(3aperncTpupoBaH MnHncTepcTBoM tocTuumm Poccuinckon ®egepaumm 21 nona 2015 r., perncTpaunoHHbIn
Ne 38115);

3) OKa3aHWe NHBa M4aM NoMOLLN B NpeoaoneHny bapbepos, MELLAKOLWMX MNONYYEHNIO UMK
roCyAapCTBEHHOW YCAYrn HapaBHe C APYrMMUK ML aMU.

B cny4ae HEBO3MOXXHOCTM MOHOCTLIO MPUCMOCO6UTL 06BEKT C y4eTOM NOTPEOHOCTM UHBANIMAAE EMY
AomxkeH bbiTb obecrneyeH OCTYN K MeCTy NPeaoCTaB/IeHNs rocy4apCTBEHHON yCayrn, mbo, Koraa 3To
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BO3MO>XHO, €€ NpeaocTaBieHne obecneymBaeTCs No MECTY XUTeNbCTBA MHBAANAA WU B AUCTAHLMOHHOM
pexwume.

Mopsagok obecneyvyeHns ycnoBuii AOCTYMHOCTM 4S9 MHBAANA0B 06BEKTOB U NPefoCTaBASEMbIX YCAYT B
chepe Tpynda, 3aHATOCTU 1 COLMANLHON 3alLUTbl HAaCeIeHNS, @ TakXXe 0Ka3aHUs UM Npu 3ToM HeobXoaAnMOoN
NOMOLLM YTBEPXKAEH NPUKa3oM MUHUCTePCTBa TpyAa M coLmanbHON 3alnThl Poccunckon depepauum ot 30
nons 2015 r. Ne 527H "06 yTBepxaeHunn Mopsinka obecneyeHns yCnoBMin 4OCTYNHOCTU AN MHBAIMA0B
06BbEKTOB M NPefoCTaBASEMbIX YCAYT B chepe TPyLa, 3aHATOCTM U COLMaIbHON 3alLWThl HaceneHuns, a
TaKXXe OKasaHus UM npu 3Tom Heobxogumon nomowm" (3aperncTpuposaH MMHNCTEPCTBOM HOCTULIAN
Poccuiickon ®epepaummn 17 ceHTsabpsa 2015 r., pernctpaumnoHHbin Ne 38897).

MokasaTenn JOCTYNHOCTW U Ka4yeCTBa roCyAapCTBEHHOW YCyri, B TOM YCIE KOJIMYECTBO
B3aVMOJENCTBUIA 3aBUTENS C OJDKHOCTHBIMW IMLAMK NPU NPeoCTaBNeHUN rOCy AapCTBEHHON YTy 1
NX NPOAO/KNTENBHOCTb, BO3MOXHOCTb MOJIy4YEeHUS MH(OPMaLUK 0 Xo4e NpeAoCTaBAeHNs
roCyLapCTBEHHON YyCyrn, B TOM Y1Ce C UCMOb30BaHNEM NHEHOPMALMOHHO-KOMMYHUKaLMOHHbBIX
TEXHOJIOrUiA, BO3MOXXHOCTb SIMBO HEBO3MOXHOCTb MOJTyYEeHMS FOCYNAapCTBEHHON YCyri B
MHOT0hYHKLIMOHANbHOM LLleHTPe NpPeaoCTaBAEHUS FOCY 4aPCTBEHHbIX U MYHULMMNAbHBIX YCAYT (B TOM
yucne B NosHoM obbeme), B Nt06OM TeppMTOPMaNLHOM NoAPa3AeNEeHNN OpraHa, NPefoCTaBAAoWero
roCyapCTBEHHYIO YCAIyry, Mo BbibOpy 3af9BUTENS (IKCTEPPUTOPUANbHBIA MPUHLIMM), MOCPEACTBOM 3anpoca
0 NPEeLOCTaBNEHNN HECKONIbKMX FOCYAAaPCTBEHHbIX U (UMW) MyHULMUMANbHBIX YCIYT B
MHOT0(hYHKLIMOHa/IbHbIX LLEHTPaX NpeaoCTaBNeHNS FrOCYy 4AaPCTBEHHbIX U MyHULIMMAbHBIX YCAyr

48. OCHOBHbIM MoKa3aTesieM AOCTYMNHOCTU 1 KaYyeCcTBa roCyapCTBEHHOWN yCyrn ABAseTCA
npenocTaB/ieHne rocyaapCTBEHHOW YCayrn B COOTBETCTBUM C TpeboBaHUSMMK, YCTAHOBIEHHbLIMY TNaBOW 2
®epnepanbHOro 3akoHa Ne 210-03 .

49, K noka3saTenam AOCTYMHOCTM 1 KavyecTBa NpeaoCcTaBeHna rocyapCTBEHHOM YCAyrn OTHOCATCS:

a) LOCTYMNHOCTb MHOPMaLMK 0 NPeOCTaBEHNIN FOCYAapPCTBEHHON yCnyru;

6) BO3MOXXHOCTb MOAy4YeHNs NHGOPMaLLIUN O Xo4e NpeaoCTaBAeHNs TOCYAapCTBEHHOWN yCayru, B TOM Ynucne
C NCMO0JIb30BaHNEM UH(OPMALIMOHHO-KOMMYHUKALMOHHbIX TEXHOIOMNIA;

B) cobniogeHne CPOKOB NpeaoCTaBAeHNS rOCYAapCTBEHHON YCAyru;

r) oTcyTcTBUE 060CHOBAHHBIX »Xa/106 CO CTOPOHbLI 3asBUTENE Ha AelncTBNS (be3aencTBme) OOMKHOCTHbIX
nmy PocTpyna no pesysibTaTaM NpeaocTaBAeHNs roCy1apCTBEHHON YCYr U Ha HEKOPPEKTHOE,
HEBHUMATEJIbHOE OTHOLWIEHME AO/MKHOCTHBIX AL, POCTpyaa K 3aaBMTenaMm;

[) KONNYeCTBO B3aMMOLENCTBUI 3a9BUTENSA C OO/DKHOCTHLIMMK iuaMn PocTpyaa npy NpeaoCcTaB/ieHNM
roCyAapCTBEHHOW YCAYr U UX MPOAOSIKUTENBHOCTb;

)X) LOCTOBEPHOCTb NMPeaoCTaBAIeMON 3ad9BMTENSM MHGOPMaLMK 0 X04e NpenocTaBeHNs
roCynapCTBEHHOW yCayru;

3) CBOEBPEMEHHbIN NPYEM K perncTpaumsa 3anpoca 3asaBuTens;

1) yOOBNETBOPEHHOCTb 3asBUTeseil Ka4eCTBOM roCyapCTBEHHON YCIyri;

K) NPUHSATE Mep, HanpaB/leHHbIX Ha BOCCTAHOB/IEHME HapyLUeHHbIX NpaB, CB0604 1 3aKOHHbIX MHTEPECOB
3asBuTENEN.

3asBUTENN MOTYT MOAYYNTb MHOPMALMIO O MOPSAAKE U CPOKAX NPefoCTaBNEHNSA FOCYapCTBEHHOM YCAYrH,
a Takxxe nogayun xanobbl Ha peweHns n (nnu) gencrema (bespencTens) PocTpyna, NPUHATLIE
(ocywecTBnsemble) B Xxo[ie NpeaoCcTaBAEHNS rOCYAapCTBEHHON yCayru, B TOM YUC/IE C UCMOJIb30BaHNEM
EnovHoro nopTtana.

MonyyeHne rocyapCTBEHHON yCayru B N1tlobOM TeppuTopmnasbHOM opraHe PocTpyaa no BbIbopy 3asaBuTens
(3KCTeppuUTOpPMANbHbIA NPUHLMM) HE NPeayCMOTPEHO.

Mpu NnpeacTaBneHUM 3anpoca, 3aaBUTENEM INYHO NpeanosaraeTcs 0AHOKPaTHOE B3aMMOaencTBne
3a9BUTENSA C AO/PKHOCTHBIM NMLOM PocTpya npu NnpenoCcTaB/eHn rocy4apCTBEHHON yCayry,
NPOL4O/KNTESIbHOCTL KOTOPOro He A0JKHa NpeBbiwaTh 15 MUHyT.
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50. BO3MOXXHOCTb MOJYYEHMNSA FOCYyAapPCTBEHHON YCAYI B MHOTOYHKLMOHANbLHOM LIEHTpE
npefocTaB/ieHns rocy4apCTBEHHbIX U MYHULMNAJbHbLIX YCYT (fanee - MHOro(hYHKLUMOHANbHBIN LLEHTP)
OTCYTCTBYET.

51. Hdopmaumio 0 rocyaapCTBEHHOW yCyre 1 CBeeHNa 0 Xoe ee NpefoCTaBeHUs 3as9BUTenn MoryT
NoAy4YUTh NpW NMYHOM obpalleHnun B POCTpya, No KaHanam TenedoHHON, (hakCUMUIBLHON 1 3N1EKTPOHHOW
CBA3N.

VHble TpeboBaHWS, B TOM Y/CSIE YYUTbIBaOLLNE 0COBDEHHOCTU NPefOCTaBIeHNSA FOCYAAaPCTBEHHON YCyru
Mo 3KCTEPPUTOPMANLHOMY MPUHLMIY 1 0COBEHHOCTU NPefoCTaBAeHNs roCyAapCTBEHHON YCAyrn B
3/IEKTPOHHON hopme

52. OcobeHHOCTAMM NpPeaoCTaBAEHUS FOCYAAPCTBEHHOW YCAYr N ABASIOTCA CneayoLme:

L8 NONYYEHUs TOCYLapCTBEHHON yCnyrn 3asButenb obpallaetcsa B PocTpya;

npenocTaBfieHne rocyJapCTBEHHON YCAYr TEPPUTOPMAbHBIMU OpraHaMmi PocTpyaa - rocyiapCTBEHHbIMM
MHCNeKunaMmn Tpyaa B cybbekTax Poccuitckoin ®epepaunm, B TOM YUCTE MO IKCTEPPUTOPUAIbHOMY
NPUHLMMY, HE NPeayCMOTPEHO;

npenocTaBfieHne rocyJapCTBEHHON YCAYrit B MHOrOYHKLIMOHAbHbIX LIEHTPaX He NpeayCcMOTPEHO.

lll. CocTaBs, nocnefoBaTelbHOCTb Y CPOKU BbINOJIHEHNS aMUHUCTPATUBHbIX Npouenyp (aencTsun),
TpeboBaHMA K MOPALKY UX BbINOAHEHNS, B TOM Yicae 0COBEHHOCTY BbINOJHEHUS aAMUHNCTPATMUBHbIX
npouenyp (LeNCTBMI) B 31IEKTPOHHON hopme

VicyepnbiBatowmin nepeyeHb adMUHUCTPATUBHbLIX NpoLeayp (LeNCTBUIR) Npu NpeaocTaBaeHnm
roCyfapCTBEHHOW yCyru

53. MNpepocTaBneHne rocyjapCTBEHHON YCIYr BKAOYAET B cebs cnefyowime aoMUHUCTPATUBHbIE
npouenypsbl:

a) permcTpauus 3anpoca;

6) paccMoTpeHne 3anpoca, NPUHATME PELLEHNS O BHECEHUN CBEAEHUI O TPYLOBbIX apbuTpax B 6a3y
JaHHbIX 1160 06 0TKa3e BO BKJIOYEHUMN CBEAEHUI O TPYAOBbIX apbuTpax B 6a3y AaHHbIX;

B) paCcCMOTPEHMe 3anpoca, MPUHATUE peLlleHnst 06 N3MeHeHUN CBEAEHWUI 0 TPYLOBbIX apbuTpax,
cogepxalmxcs B 6ase gaHHbIX 1160 06 0TKa3ze B U3MEHEHUN CBEAEHWUA O TPYAO0BbLIX apbuTpax,
cofepxalmxcs B 6ase AaHHbIX;

) pacCMOTpEHMe 3anpoca, NPUHATNE pelleHns 06 NCKAYeHNN CBeAeHNI 0 TPYAOBbIX apbutpax,
cofepxalmxcs B 6ase aaHHbIX 160 06 0TKase B UCKIIIOYEHUN CBELEHUIA O TPYLOBbLIX apbuTpax,
cofepxalwmuxcs B 6ase AaHHbIX;

[l) pPaCcCMOTpPEHME 3anpoca, NPUHATME PeLleHNs 0 NPEeAOCTaBNEHNN CBEAEHNIA O TPYAOBLIX apbuTpax,
cofepxalmxcs B 6ase aaHHbIX 1160 06 0TKase B NpefoCTaBNEHNN CBeAEHNA O TPYAOBLIX apbuTpax,
copepxawuxcs B 6a3e gaHHbIX;

e) HanpasJ/ieHne 3asaBMTeN0 pe3sysibTaTa NPeLoCTaB/IeHUs rocyLapCTBEHHON YCIYIi;

)K) UCnpaB/ieHne [0MNYLEHHbIX ONeYaToK 1 OWNOOK B BblAaHHbLIX B pe3ybTaTe NpefoCcTaBleHuns
roCyapCTBEHHOM YCAYrn AOKYMEHTaX.

54. MakCcUManbHO AOMNYCTMMble CPOKM aIMUHUCTPATMUBHBIX Npouenyp, NpeayCMOTPEHHbIE HAaCTOSALLMM
pa3aenioM, yKasaHbl B paboymx OHAX.

MaKc/MMaibHO AOMNYCTUMbIE CPOKWU aAAMUHUCTPATMBHBIX NPoLeyp, YKa3aHHbIe B Yacax, UCHUCNAOTCA C
y4yeToM rpaduka paboTtel PocTpyaa.

PerncTpauus 3anpoca 3assuTens

55. OCcHoBaHWEM A5 HaYana agMUHUCTPATUBHOW NpoLefypbl PerncTpaLmm 3anpoca 3asBuTenNs SBAseTCs
nocTynaeHue 3anpoca 3assutens B PocTpya.
56. OTBETCTBEHHbIM 33 BbIMOJIHEHME aIMUHNCTPATUBHOW NPOLELYPbI SBNSETCSH AOJKHOCTHOE LD,
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OTBETCTBEHHOE 3a [eN0NpPon3BOACTBO.

57. 3anpoc perncTpupyeTcs AO/PKHOCTHbLIM JINLOM, OTBETCTBEHHbIM 3a A&/I0NPON3BOACTBO He No3aHee 1
paboyero oHA Co AHS ero NocTynfieHuns B PocTpya.

58. [1oJ)KHOCTHOE L0, OTBETCTBEHHOE 3a AE&/I0NPON3BOACTBO, NMPOCTABASET B 3anpoce 3asBUTENS AaTy u
BXOISLLNA HOMeEp.

59. Mocne perncTpauum 3anpoc 3asaBuTens NnepenaeTcs 4O/HKHOCTHOMY AnLy, OTBETCTBEHHOMY 3a
npenocTaB/ieHne rocyaapCTBEHHOW YCAYrK, He MO3HEe OHS ero perncrTpaumnm.

60. Pe3ynbTaToOM agMUHUCTPATMBHON NPOLIEeAypPb! ABASETCA Nepeaydya 3anpoca 3asBUTeNs 40/KHOCTHOMY
SNy, OTBETCTBEHHOMY 3a NPe0oCTaB/IEHNE FOCYAaPCTBEHHON YCYT U,

Cnocobom chmkcaumm pesyabTaTa BbIMOJHEHUS aAMUHUCTPATMBHON NPOLLeaypbl ABASETCS perncTpaums
3anpoca 3asBMTeNs O0JHKHOCTHbLIM INLLOM, OTBETCTBEHHbLIM 3a [E€JIONPOMN3BOACTBO.

61. CpOK BbIMONHEHNS aAMUHUCTPATUBHOIO OENCTBMA HE LOJ/KEH npeBbiwaTb 1 paboyero gHs.

PaccMOTpeHMe 3anpoca 3asBUTeNs, NPUHATUE PELLEeHNS O BHECEHUW CBEAEHUIA O TPYAOBbIX apbuTpax B
6a3y AaHHbIX M60 0TKa3e BO BK/IYEHNN CBEAEHUI O TPYLOBLIX apbuTpax B 6a3y AaHHbIX

62. OcHOBaHMeM N9 Havana aAMUHUCTPATUBHON NpoLeaypbl PaCCMOTPEHMSA 3anpoca 3asBUTeNS,
NMPUHATWA PELLEHMNSA 0 BKJIIOYEHWIN CBEAEHNI O TPYAOBbLIX apbuTpax B 6a3y AaHHbIX b0 0TKa3e BO
BKJIOYEHWW CBEAEHWI O TPYAOBLIX apbuTpax B 6a3y AaHHbIX ABASETCA NOAYYEHME 3anpoca 3as8BUTENS
LO/KHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 32 NpeoCTaB/eHne rocy4apCTBEHHON YCayru.

63. OTBETCTBEHHbIM 3a BbINOJHEHNE aAMUHUCTPATUBHOW MpoLeaypbl ABASETCA LO/HKHOCTHOE NNLLO,
OTBETCTBEHHOE 3a NpeAoCTaBeHNe roCyAapCTBEHHOMN YCAYri.

64. [Jo/»KHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPeACTaBeHNE roCyAapCTBEHHOW YCAYT W, NPY NOCTYMNAEHWN
3anpoca 3asBUTeNs OCYLLECTBASET creaylolme enCTBNS:

a) NPoBEepSAET HalN4Yne JOKYMEHTOB, HEOOX0AMMbIX A5 NPefoCTaBAeHMs rOCyAapCTBEHHOW YCNyrK,
npefycMOTPEHHbIX MYHKTOM 24 HacToAwero ADMUHUCTPATUBHOIO perfiaMeHTa;

6) npoBepseT COOTBETCTBME NPEACTaB/IEHHbIX 3a8BUTE/IEM AOKYMEHTOB, HEOOXOAUMBIX NS
NpeaocTaBNeHNS rOCYAapCTBEHHON yCnyru, TpeboBaHNAM K UX 0hOPMIEHNIO, MPeayCMOTPEHHbLIM
nNyHKTamu 24, 26 HacTosAwero AGMUHUCTPATUBHOMO PerfiaMeHTa;

B) BbISIBISIET Ha/M4Me OCHOBaHWI AN 0TKa3a B PermcTpaunmy cornaeHmns, npefyCcMoTPEHHbIX MyHKTOM 31
HacTodALwero A)J,MI/IHVICTpaTVIBHOFO pernameHTa,

) BHOCWT B XXYpPHan y4yeTa NHQopMaLnIo, yKa3aHHYI0 B NpuaoxXeHun Ne 3 K AGMUHUCTPATUBHOMY
pernameHTy.

CpOK BbINOMHEHNS alMWHUCTPATMBHON NpoLenypbl He AOJKEH NpeBbiwaTh 5 paboynx gHen.

65. B cnyyae BbISIBNIEHNS OCHOBAHWIA A5t 0TKa3a BO BKJIHOYEHMMW CBEAEHWIA O TPYAOBbIX apbuTpax B Ha3y
AaHHbIX AOJHKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3@ NPeA0CTaBAEHNE roCyAapCTBEHHON yCayru,
NpYHMMaeTCs pelleHme 06 0TKase BO BKJIIOYEHUN CBEAEHUI O TPYAO0BbIX apbuTtpax B 6a3y AaHHbIX U
rOTOBUTCS MPOEKT yBeAOMNEHNS 06 0TKa3e BO BKJIOYEHUN CBEAEHNIA O TPYAO0BLIX apbuTtpax B 6a3y AaHHbIX
C YKa3aHMeM OCHOBaHMS OTKasa.

CpOK BbINOJHEHNS alMWHUCTPATMBHON NpoLenypbl HE AOKEH NPEBbIWaTb 3 paboynx gHeN.

66. [Jo/XKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPeAoCTaB/ieHNe rocyJapCTBEHHON yCyru, npeacTaBnseT
NPOEKT yBeAoMJIeHNst 06 0TKa3e BO BKJIOYEHUN CBEAEHNN 0 TPYAO0BbIX apbuTpax B 6a3y AaHHbIX, a Takxe
OOKYMEHTHI, H€06XOJJ,VIMbIe onga npenoctaBneHns rocyp,apCTBeHHon yanyrin, noctynmsLine oT 3adBUTENA,
pykoBoauTento PocTpyaa (3amecTutento pykosoamtens Poctpyna) nmbo ynosHOMOYEHHOMY UM
LO/DKHOCTHOMY MLy A5 PaCCMOTPEHUS Y MPUHSATUA PELLEHWS.

CpOK BbINOMHEHNS alMUHUCTPATMBHON NpoLenypbl He AOKEH NpeBbiaTh 3 paboynx gHen.

67. YBenomneHme 06 0TKa3e BO BKJIOYEHNM CBEAEHWI O TPYAOBLIX apbuTpax B 6a3y AaHHbIX
NoANMCbIBaeTCS pykoBoauTenem Poctpyaa (3amectutenem pykosogutens Poctpyaa) nnbo
YMOJHOMOYEHHbBIM UM LO/MKHOCTHBLIM JINLOM U HanpaB/AeTCa AOJKHOCTHBLIM JINLLOM, OTBETCTBEHHLIM 3a
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npefocTaB/ieHne rocyAapCTBEHHON YCAYr Ha PerncTpaLmio OKHOCTHOMY LY, OTBETCTBEHHOMY 3a
[,e/10NpOon3BOACTBO.

CpoOK BbINOSIHEHNS alMUHUCTPATUBHON NpoLenypbl He AOJKEH NpeBbiaTh 3 paboynx gHen.

68. B cnyvyae OTCYTCTBMSA OCHOBaHWUIA AN15 OTKa3a BO BK/OYEHUN CBELEHWUI O TPYLAOBbIX apbuTpax B 6a3y
LaHHbIX AOHKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a NpefoCTaBAeHNe rocyapCTBEHHON yCayru,
MPUHMMAETCS peLleHne 0 BHECeHUN CBEAEHU 0 TPYLOBbIX apbuTpax B 6a3y AaHHBIX U FOTOBUTCS NPOEKT
yBeAOMJIEHUS O BHECEHUW CBEAEHUI O TPYAO0BbIX apbuTtpax B 6a3y AaHHbIX.

CpoOK BbINOSIHEHNS alMUHUCTPATUBHON Npouenypbl He [OJKEH NpeBbiwaTh 3 paboynx gHen.

69. [1oJXKHOCTHOE L0, OTBETCTBEHHOE 3a NpefcTaBneHne rocyjapCTBEHHON yCayru, npeacrasnaset
NPOEKT YBeLOMJIEHNS 0 BHECEHWUMN CBEAEHWIN O TPYLOBbIX apbuTpax B 6a3y AaHHbIX, @ TakKe LOKYMEHThI,
HeobxoavMble Ans NPeAoCTaBleHNs rocyAapCTBEHHON yCyru, MOCTYNMBLUNE OT 3asBUTeNS,
pykosoauTento PocTpyaa (3amectutentio pykosoamtens Poctpyna) nmbo ynosHOMOYEHHOMY UM
LOJDKHOCTHOMY JIMLLY A1 PaCCMOTPEHUS Y MPUHATUA peLleHus.

CpOK BbINOMHEHNS alMWHUCTPATMBHON NpoLenypbl He AOKEH NpeBbIWaTh 3 paboynx gHen.

70. YBefioM/ieHUe 0 BHECEeHWW CBeAeHWI 0 TPYAoBbIX apbutpax B 6a3y AaHHbIX, NOANNCLIBAETCS
pykoBoauTenem PocTpyaa (3amecTtutenem pykosoamntens Poctpyaa) nimbo ynonaHOMOYEHHBIM UM
LO/MKHOCTHBIM JINLLOM.

CpoK BbIMOJIHEHUS aAMUHUCTPATVUBHOW NpoLefypbl He [0JHKEH NpeBbilwaTh 3 paboyux gHen.

71. lofKHOCTHOE N1LL0, OTBETCTBEHHOE 3a NpefoCTaBAeHNe roCy4apCTBEHHOW YCyr Nocse NoANMcaHms
yBe[OMJIEHUS O BHECEHWUW CBEAeHWI 0 TPYA0BbIX apbuTpax, BHOCUT CBeAEHMUS 0 TPYAO0BbIX apbuTpax B
6a3y OaHHbIX, COAepXKallnecs B 3anpoce 3a8BUTeNA U NepefaeT yBeAOMJIeHEe Ha perncTpauunto
LO/IDKHOCTHOMY NULY, OTBETCTBEHHOMY 3a LeJIONpon3BOACTBO.

CpoK BbINOJSIHEHNS alMUHUCTPATUBHON NpoLenypbl HE AOJKEH NPEeBbIWaTh 2 YacoB..

72. Pe3ynbTaTOM agMUHUCTPATUBHOM NPOLEAYPbI ABASETCS PeLleHne 0 BKAIOYEHNN CBEAEHW O TPYLOBbIX
apbuTtpax B 6a3y AaHHbIX, Mepefaya AOHKHOCTHBIM JINLLOM, OTBETCTBEHHbLIM 3a NPeAoCTaB/eHne
roCyZLapCTBEHHON yCyrn, yBeAOMAEHNS 0 BHECEHUW CBEAEHNIA O TPYAO0BLIX apbutpax B 6a3y AaHHbIX
LO/KHOCTHOMY NiMLY, OTBETCTBEHHOMY 3a Ae/I0NpOon3BOACTBO.

CnocoboM dmkcaumm pesysibTaTa BbINOJHEHNS aAMUHUCTPATUBHON NPOLERYPLI SBASAETCA perncTpauus
peLUeHns 0 BKOYEHUN CBeeHUA 0 TPy A0BbIX apbuTpax B 6a3y AaHHbIX MO0 yBeLOMIEHUS 0 BHECEHUN
cBefeHun o TpyLoBbix apbuTpax B 6a3y AaHHbIX, 0TKa3e BO BKJIOYEHUUN CBELEHUI O TPYAOBbIX apbuTpax B
6a3y AaHHbIX (C YKa3aHWeM MOTMBMPOBAHHOW NPUYUHBLI 0TKa3a) yNOoJHOMOYEHHbLIM NOAPa3AeeHNEM.

PaccmoTpeHuMe 3anpoca 3aaBUTeNs, NPUHATNE peLleHnst 06 M3MeHeHMN CBeAEHNI O TPYLOBbIX apbuTpax,
cogepxxalmxcs B 6ase gaHHbIX 1160 06 0TKa3ze B U3MEHEHUN CBEAEHWUA O TPYAO0BbLIX apbuTpax,
cofepxalmxcs B 6ase gaHHbIX

73. OcHOBaHMEM gns Havyana agMMHUCTPATMBHOM NpoLenypbl pacCMOTPEHMA 3anpoca 3as8BUTenNs,
NPUHATUS peLleHns 06 N3MEHEHUN CBELEHUI O TPYLAOBLIX apbuTpax, coaep)kalumnxcs B 6ase AaHHbIX 11bo
06 0TKase B U3MEHeHWMN CBeAEHWI O TPYAoBbIX apbuTpax, cofepxawuxcs a 6ase faHHbIX SBASETCA
noJiy4eHune 3anpoca 3aaBmTesns OHKHOCTHbLIM ANLOM, OTBETCTBEHHLIM 3a NPeLOCTaB/IeHne
roCyZLapCTBEHHON yCayru.

74. OTBETCTBEHHbIM 3@ BbINOJIHEHNE aAMUHUCTPATUBHOW NPOLEAypbl ABSETCA LOHKHOCTHOE NNLLO,
OTBETCTBEHHOE 3a NpefoCTaB/ieHne rocyJapCTBEHHOM YCIyrin.

75. [JOJHXKHOCTHOE IMLL0, OTBETCTBEHHOE 3a NpefcTaB/ieHne rocyJapCTBEHHON YCAYri, Npu NOCTynaeHnn
3anpoca 3aaBuTeNs oCyLecTBAseT cneayolwme enCTBUs:

a) NpoBepseT Hann4ne LOKYMEHTOB, HEOOXOAMMbIX A5 NPefoCTaBAeHNs FrOCyAapCTBEHHOW YCyrn,
npefyCMOTPEHHbIX MYHKTOM 24 HacTosawero AQMUHUCTPATUBHOIO perfaMeHTa;

6) npoBepseT COOTBETCTBME NPEACTAB/IEHHbIX 3aBUTENIEM AOKYMEHTOB, HEOOXOAUMBIX NS
npenocTaBieHns rocyAapCTBEHHON ycayru, TpeboBaHUAM K NX 0hOPMIEHMIO, NPeayCMOTPEHHbIM

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 12 n3 22



NyHKTaMu 24, 26 HacToswWwero AAIMUHUCTPATUBHOIO periameHTa;

B) BbISIBASIET Ha/MymMe OCHOBaHWI AN 0TKa3a B perucTpaunm cornaeHmns, npefycMOTPeHHbIX MyHKTOM 31
HacToswero AODMAHUCTPATUBHOIO perfiaMeHTa;

) BHOCWT B XXYPHan y4yeTa NHPOPMaLMIO, yKa3aHHYI0 B NpuaoXKeHun Ne 3 K AGMUHUCTPATUBHOMY
pernameHTy.

CpoK BbIMOJIHEHUS aAMUHUCTPATVUBHOW NpoLefypbl He [OJKEH NpeBbilwaTh 5 paboyux gHen.

76. B cny4yae BbISIBIEHNS OCHOBAHMIN A5 0TKa3a B U3MEHEHWMN CBEAEHWI O TPYAOBbIX apbuTpax,
cogepxawmxcs a 6ase gaHHbIX AOHKHOCTHBIM IMLOM, OTBETCTBEHHbLIM 3@ NpefocTaBeHne
rOCyZLapCTBEHHOM YCAYrn, MPUHNMAETCS pelleHne 06 0TKase B U3MEHEHNN CBEAEHMA O TPYLOBbIX
apbutpax, cogepxalumxcsa B 6ase faHHbIX 1 FOTOBUTCS NPOEKT yBefoMeHUs 06 0TKase B MU3MEHEHUM
cBeleHu o TpyLoBbIX apbuTpax, copep)kawuxcs B 6a3e AaHHbIX C yKa3aHMEM OCHOBaHWSA 0TKasa.

CpOK BbINOMHEHNA alMWHUCTPATMBHON NpoLenypbl HE AOKEH NpeBbiwaTh 3 paboynx gHen.

77. JOMKHOCTHOE IMLL0, OTBETCTBEHHOE 3a NpefocTaBNeHne rocyjapCTBEHHOWN YCyr, NpeacTasnseT
NPOEKT yBeAOMeHUS 06 OTKa3e B U3MEHEHMN CBEAEHMI O TPYLOBbLIX apbuTpax, copepxawunxcs B 6aze
LaHHbIX, @ TaKXXe AOKYMEHTbI, Heo6XxoauMble ANF NpefoCTaBAeHNs FOCY4apCTBEHHOWN yCayry,
NOCTYNMBLUNE OT 3a8BUTENA, PYKOBOAMTENO PocTpya (3amMecTuTento pykosoautensa Poctpyaa) nnbo
YNOAHOMOYEHHOMY UM [OSXKHOCTHOMY NIMLY A1 PaCCMOTPEHMNSA U NPUHATUS peLLeHUs.

CpoK BbIMOJIHEHUS aAMUHUCTPATVUBHOW NpoLefypbl He [0JHKEH NpeBbilwaTh 3 paboyux gHen.

78. YBefomneHue 06 0TKase B MU3MEHEHUMW CBEAEHMI O TPYAOBbLIX apbuTpax, copepxawuxcs B 6ase gaHHbIX
MOAMNMNCLIBAETCA pyKoBoAnTeneM PocTpyaa (3amecTutenem pykosogutens Poctpyga) nmbo
YNOAHOMOYEHHbBIM UM LO/MKHOCTHBLIM JIMLOM U HanpaBfseTCa AOJKHOCTHBLIM JIMLOM, OTBETCTBEHHLIM 3a
npefocTaB/ieHne rocyAapCTBEHHON YCAYr Ha perucTpaLmio LOXKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a
[,e510Npon3BOACTBO.

CpOK BbINOSHEHNA aAMWHUCTPATMBHON NpoLenypbl HE AOJKEH NpeBbiaTh 3 paboynx gHen.

79. B cnyyae OTCYTCTBUSA OCHOBaHWUI 411 0TKa3a B U3MEHEHWUW CBELeHNIA 0 TPYA0BbIX apbuTpax,
copepxawuxcs B 6a3e gaHHbIX SOHKHOCTHBLIM JIMLOM, OTBETCTBEHHLIM 3a NpeaoCTaB/eHne
roCyAapCTBEHHOW YCAYri, NPUHNMAETCA pelleHmne 06 M3MeHeHUn CBeAEHUIN 0 TPYAO0BbIX apbuTpax,
copepxalwmxcs B 6ase faHHbIX 1 TOTOBUTCS NMPOEKT YBeAOMIEHUS 06 U3MEHEHWNMN CBEAEHWI O TPYAOBbIX
apbutpax, cogepxalwmxcsa B 6ase AaHHbIX.

CpoK BbIMOJIHEHUS aAMUHUCTPATVBHOW NpoLefypbl He [OJHKEH NpeBbilwaTh 3 paboyux gHen.

80. [lo/mKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAcTaB/eHne rocyaapCTBEHHOW YCYr, NpeacTaBnseT
MPOEKT yBeJoMeHUs 06 N3MeHeHUN CBEAEHUI 0 TPYAOBbIX apbuTpax, cogepxxalmxcs B 6a3e faHHbIX, a
TakXXe [OKYMEHTbI, HeobXx0aMMble ANS NPeA0CTaBAEHNS rOCYJapPCTBEHHON yCAyri, NOCTYNMBLUNE OT
3aaBuUTeENa, pykosoauTenio PocTtpyaa (3amectutento pykosoamTtens Poctpyna) nmbo ynosHOMOYEHHOMY UM
LOJ/DKHOCTHOMY JMLY A1 PaCCMOTPEHUS Y MPUHATUSA peLLeHus.

CpOK BbINOSHEHNA alMUHUCTPATMBHON NpoLenypbl HE AOKEH NpeBbiaTh 3 paboynx gHen.

81. YBepomneHune 06 n3mMeHeHUn CBeAEHUA 0 TPYLOBbIX apbuTpax, cofepxkawimxcs B 6a3e faHHbIX,
NoANMCbIBaeTCS pykoBoauTenem PocTpyaa (3amectutenem pykosogutens Poctpyaa) nnbo
YMOAHOMOYEHHbIM UM JO/MKHOCTHBLIM JINLOM.

CpOK BbINOMHEHNS alMWHUCTPATMBHON NpoLEenypbl HE AOKEH NPeBbIWaTh 3 paboynx gHen.

82. [lo/KHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAoCTaB/ieHNe rocyJapCTBEHHON yCayru, nocsae NnoanucaHmns
yBefoMaeHns 06 n3MeHeHUn CBeAEeHUA 0 TPYLOBbIX apbuTpax, copepxxawmxcs B 6a3e faHHbIX, BHOCUT
COOTBETCTBYHOLLME N3MeHEHNS B 6a3y AaHHbIX 1 NepefaeT yBeAOMAEHNE Ha PerncTpaLmio 4OKHOCTHOMY
nuy, OTBETCTBEHHOMY 3a LeNonpon3BoACTBO.

CpOK BbINOMHEHNS alMWHUCTPATUBHON NpoLeaypbl HE A0/KEH NPEeBbIWaTh 2 YacoB.

83. Pe3ynbTaToOM afMUHNCTPATUBHOW MPOLLeAypbl ABNSETCA U3MEHEHWE CBeAEeHUN 0 TPyLoBbIX apbuTpax,
cofepxalwmxcs B 6a3e AaHHbIX, Mepeaaya AOMKHOCTHbLIM NINLLOM, OTBETCTBEHHbIM 32 NpeAoCcTaB/eHne
rocyZLapCTBEHHON ycayru, yBeaomaeHuns 06 n3amMeHeHnn cBeaeHn 0 TpYAOBbIX apbuTpax, cofepxaluxcs B
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6a3e AaHHbIX, O/MKHOCTHOMY MLy, OTBETCTBEHHOMY 3a Le/10MpOon3BOACTBO.

CnocoboM dmkcaumm pesysbTaTa BbINOJHEHNS aAMUHUCTPATUBHON NpoLenypbl SBAAETCA perncTpauus
peweHns 06 n3MeHeHUn CBeAEHUIN 0 TPYAO0BbLIX apbuTtpax, cogep)awwmnxca B 6ase gaHHbIx, mbo
yBefoMeHns 06 0TKase B MU3MEHEHWUN U3MEHEHMI CBEAEHMI O TPYLOBbLIX apbuTpax B 6a3e AaHHbIX (C
YKa3aHMeM MOTMBMPOBAHHOW MPUYUHBLI 0TKa3a) YNoJHOMOYEHHbIM NOAPa3AeeHNeEM.

PaccMoOTpeHMe 3anpoca 3asBUTeNS, NPUHATUE pelleHns 06 NCKYEHUN CBeAEHUIA O TPYA0BbIX apbuTpax,
copepxxalyuxcs B 6ase faHHbIX, 1Mb0 06 0TKa3e B UCKIIOYEHNUIN CBELEHWIA O TPYAOBbIX apbuTpax,
copepxalymxcs B 6ase gaHHbIX

84. OcHoBaHMeM A1 Havyasla aAMUHUCTPaTUBHOM NpoLeaypbl pacCMOTPEHMSA 3anpoca 3asBuTens,
NPUHATWA peleHns 06 CKYEHN CBELEHMIN O TPYAOBbLIX apbuTpax, coaepxawmxcs B 6ase gaHHbIX,
nmbo 06 oTKase B NCKNOYEHNN CBEAEHWI O TPYAOBbIX apbuTpax, cogep)xalinxcsa B 6aze gaHHbIX, ABNAETCS
nony4yeHne 3anpoca 3aaBuntenda AO/IKHOCTHbIM JINLOM, OTBETCTBEHHbLIM 3a NpenocTaBieHne
roCyZLapCTBEHHON yCayru.

85. OTBETCTBEHHbLIM 3a BbIMOJHEHME aAMUHUCTPATUBHON NpoLEeaypbl ABASETCA LO/IKHOCTHOE NnL0,
OTBETCTBEHHOE 3a NPefoCTaB/IeHNE roCyAapCTBEHHOM YCAYr .

86. [1o/HKHOCTHOE N0, OTBETCTBEHHOE 3a NpeACTaB/eHNEe roCyAapCTBEHHON YCAyr, Npu NOCTyNAeHUN
3anpoca 3asBMTeNs OCYLECTBASET Cenylolne 0enCTBUs:

a) NpoBepseT Hanyne SOKYMEHTOB, HEOBXOAMMbIX AN NPEeAOCTaBIEHNS roCy4apCTBEHHON YCAYTK,
npefyCMOTPEHHbIX MYHKTOM 24 HacToswero AQMUHNUCTPATUBHOIO perfiaMeHTa;

6) npoBepseT COOTBETCTBUE NPEeACTABEHHbIX 3aABMTENEM OOKYMEHTOB, HEOOX0ANMbIX 4SS
npefocTaBieHnsa rocyaapCTBEHHOM ycayrun, TpeboBaHUAM K NX 0hOpMIEHWIO, NPeayCMOTPEHHbIM
nyHKTamu 24, 26 HacTosAwero AGQMUHUCTPATUBHOIO PerfaMeHTa;

B) BbIIBJIAET Ha/IM4yMe OCHOBaHMI 419 OTKa3a B perncTpauumn corialleHuns, npeayCMoTPeHHbIX MyHKTOM 31
HacTodALWero A)J,MI/IHI/ICTpaTVIBHOFO pernameHTa;

) BHOCMT B XXYpHas y4yeTa MHDOPMaL Mo, yKa3aHHY0 B NpuaoxeHnm Ne 3 K AGMUHUCTPaTUBHOMY
pernameHTy.

CpOK BbINOSHEHMSA aAMUHUCTPATNBHOW NpoLeaypbl He AO/KEH NpeBbiwaTb 5 paboynx gHen.

87. B cnyyae BbIABIEHUSA OCHOBAHWI A5 0TKa3a B UCKJIIOYEHUN CBEAEHUIN O TPYAOBbIX apbutpax,
cooepxXxallnxcsa B baze OaHHbIX, 0OJ/IKHOCTHbLIM JINL,OM, OTBETCTBEHHbLIM 3a NPenocTaB/ieHne
roCyAapCTBEHHOW yCAYri, NPUHNMaETCA pewleHme 06 oTKase B UCKIIDYEHNN CBEAEHNIN O TPYLOBbIX
apbuTpax, cogepxawmxcsa B 6ase AaHHbIX, ¥ TOTOBUTCA NPOEKT YBEAOMEHNS 06 0TKa3e B UCKOYEHUN
CBeLEeHMIN 0 TPyLOBbIX apbuTpax, cogepxalmxcs B 6a3e AaHHbIX, C yKa3aHMEM OCHOBaHWS 0TKa3a.

CpOK BbINOJHEHNS alMWHUCTPATMBHON NpoLEenypbl HE AOHKEH NPEBbIWaTb 3 paboynx aHeN.

88. [10JI)KHOCTHOE N0, OTBETCTBEHHOE 3a NPEeAOCTaBNEHME FrOCYAaPCTBEHHOM YCAYru, NpeacTaBaseT
NpoeKT yBeaoMAeHNs 06 0TKa3e B MCKIOYEHW CBEAEHMI O TPYAOBLIX apbuTpax, cogepxalwmxcs B base
JlaHHbIX, @ TakXXe OOKYMEHTbI, HeobxoaAnMble NS NPenoCTaBAeHNS roCyAapCTBEHHOM YCayri,
NOCTYyNMBLUME OT 3aABUTENS, pyKoBOAUTENO PocTpyda (3amecTuTento pykosoauTtens Poctpyna) nnbo
YNOJIHOMOYEHHOMY UM LO/MKHOCTHOMY NULY A5 PACCMOTPEHUSA U MPUHATUSA PeLLeHns.

CpOK BbINOSHEHMSA aAMUHUCTPATNBHOW NpoLeaypbl He AO/KEH NpeBbiwaTb 3 paboynx gHen.

89. YBegomneHme 06 0TKase B UCKJIIOYEHNN CBEAEHWI O TPYAOBbIX apbuTpax, cogep)xawmxcs B base
JlaHHbIX, NOANWCbIBAeTCS pykoBoauTenem PocTpyda (3amecTutenem pykosoamtens Poctpyna) nmbo
YNOJIHOMOYEHHbIM UM LOJHKHOCTHbLIM INLLOM 1N HaNpaBAAaeTCs AOJHKHOCTHBLIM INLLOM, OTBETCTBEHHbLIM 3a
npefocTaB/ieHne rocygapCTBEHHOW YCAYri, Ha perncTpaumio LOJXKHOCTHOMY SiMLY, OTBETCTBEHHOMY 3a
[Aenonpon3BoAcTBO.

CpOK BbINOJHEHNS alMWHUCTPATMBHON NpoLenypbl HE AOHKEH NPEBbIWaTb 3 paboynx gHeN.

90. B cnyyae oTCyTCTBMSA OCHOBaAHMWI A1 0TKa3a B UCK/OYEHUN CBEAEHUI O TPYOO0BbIX apbuTpax,
cogepxxawmxcs B 6ase fgaHHbIX, OHKHOCTHbLIM ANLOM, OTBETCTBEHHbIM 3a NPeLOCTaB/IeHNe
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rOCy[apCTBEHHOW YCAYrK, MPUHUMAETCH pelueHne 06 UCKYeHNN CBeLeHNI 0 TPYAOBbLIX apbuTpax,
copepxawmuxcs B 6ase gaHHbIX, M TOTOBUTCA NPOEKT YBEAOMIEHNS 06 NCKIOYEHUN CBELEHWNIA O TPYLOBbIX
apbuTpax, cogepxalwmxcs B 6ase gaHHbIX.

CpOK BbINOMHEHNS alMWHUCTPATMBHON NpoLEenypbl HE AOKEH NPeBbIWaTh 3 paboynx gHen.

91. [lo/mKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAcTaB/ieHne rocyapCTBEHHOW YCAyr, NpeacTaBnseT
MPOeKT yBefoMeHUs 06 NCKII0YeHNN CBEAEHNA 0 TPYLOBbIX apbuTpax, copep>kawmxcs B 6ase gaHHbIX, a
TakXXe NOKYMEeHTbl, HeobxoaMMble AN9 NPefoCTaBAeHNS rOCYyLapCTBEHHON yCayri, NOCTynMBLUKE OT
3asBuUTeNs, pykoBoauTento PocTpyna (3amectuTento pykosogutens Poctpyna) nnbo ynosHOMOYEHHOMY UM
LO/MKHOCTHOMY NULY 015 PACCMOTPEHUA U MPUHATUSA PELLEHUS.

CpOK BbINOSHEHNS alMUHUCTPATUBHON NpoLenypbl He AOJKEH NpeBbiwaTh 3 paboynx gHen.

92. YBepomeHune 06 NCKAOYeHNN CBeAEHN 0 TPyAOBbIX apbuTpax, cogepxawmuxcs B 6ase gaHHbIX,
noAnuCbIBaeTCs pykosoauTenem PocTpyaa (3amectutenem pykosoamutena Poctpyana) nnbo
YMOMHOMOYEHHbBIM UM [OMKHOCTHBLIM JINLLOM.

CpOK BbINOMHEHNS alMWHUCTPATMBHON NpoLenypbl He AOKEH NpeBbIWaTh 3 paboynx gHen.

93. [lo/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAoCTaBfieHne rocyJapCTBEHHON YCayru, nocse NnoanmucaHmns
yBefoMeHns 06 NCKIOYEHNN CBEAEHMIN O TPYAOBLIX apbuTpax, cogepxawmuxcs B 6a3e aaHHbIX,
MCK0YaeT COOTBETCTBYIOLME CBEAEHNA O TPYLOBbIX apbuTpax, cogepxalinecs B 6ase faHHbIX, U
nepefaeT yBeOMJIEHNE Ha PerncTpaunio 4OJHXKHOCTHOMY SinLy, OTBETCTBEHHOMY 3a Aenonpou3BoACTBO.
CpoOK BbINOMHEHNS alMUHUCTPATUBHON NpoLeaypbl HE AO/KEH NPeBbILlaTh 2 YacoB.

94. Pe3ynbTaTOM aMUHNCTPATMBHON NPOLEYpbl ABASETCS UCKIOYEHNE CBEAEHN O TPYLOBLIX apbuTpax,
copepxawmxcs B 6ase gaHHbIX, Nepefayva AOJHKHOCTHLIM JIMLOM, OTBETCTBEHHLIM 3a NPeAoCTaBeHne
rocyapCTBEHHON yCayru, yseaomMaeHns 06 nCkYeHn cBefeHnin 0 TpyLoBbIX apbuTpax, coaepxalmxcs
B 6a3e AaHHbIX, LO/HKHOCTHOMY JINLY, OTBETCTBEHHOMY 3a [,e/I0NPOM3BOACTBO.

CnocoboM cmkcaumm pesynbTaTa BbINOJHEHNS a/MUHUCTPATUBHON NpoLenypbl SBASETCA perncrpauus
pelleHuns 06 NCKIIYEHUN CBEAEHUA 0 TPYLOBbIX apbuTpax, comepxxawmxcs B 6a3e gaHHbIX, Mbo
yBefoMmeHns 06 0TKase B UCKJIIOYEHNUN CBEAEHUIN O TPYAOBLIX apbuTpax B 6a3e AaHHbIX (C yKa3aHMeM
MOTMBVPOBAHHOW MPUYUHBI 0TKa3a) YNoJHOMOYEHHbIM NOoApa3ieneHneM.

PaccmoTpeHune 3anpoca 3aaBUTeNs, NPUHATAE PELIEHUS 0 MPeaoCTaBIeHNN CBEAEHWIA O TPYI0BbIX
apbuTpax, cogepxalimxcsa B 6ase gaHHbIX, 1Mbo 06 0TKase B NPefoCTaBAEHNN CBEEHNA O TPYLOBbIX
apbuTpax, cogepxxalmxcs B 6ase AaHHbIX

95. OcHoBaHMeM L1 Havana aAMUHUCTPATUBHON NpoLeaypbl PaCCMOTPEHNS 3anpoca 3asBUTeNs,
NPUHATUS pPeLLleHns 0 NpefoCTaBAeHNN CBEAEHWN O TPYAOBbIX apbuTpax, cogepxawmuxcs B 6ase AaHHbIX,
nmbo 06 oTKase B NpeaoCTaB/IeHUN CBEAEHUA O TPYAO0BbLIX apbuTpax, coaep)almnxcs B 6ase gaHHbIX,
ABNAETCS NOSyYeHMe 3anpoca 3a9BMTENS AOJHKHOCTHLIM INLLOM, OTBETCTBEHHbLIM 3a NPeAoCTaBleHne
roCyAapCTBEHHOW yCayru.

96. OTBETCTBEHHbLIM 3a BbIMOJIHEHWE aAMUHUCTPATUBHOW NpoLeypbl ABASETCA OOJIKHOCTHOE NnL0,
OTBETCTBEHHOE 3a NpefoCTaBfieHNe rocyJapCTBEHHON YCAYri.

97. [o/KHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAcTaB/ieHne rocyapCTBEHHOW YCyr, NPy NOCTYNAEHUN
3anpoca 3asBUTeNs OCYLLECTBASET ceayloLlime eNCTBNS:

a) npoBepseT Hann4ne LOKYMEHTOB, HEOOXOAUMbIX A5 NPefoCTaBAeHNs roCyapCTBEHHOW YCayry,
NpeayCMOTPEHHbIX MYHKTOM 25 HacToAwero ALMWHUCTPATUBHOIO PernaMeHTa;

6) npoBepseT COOTBETCTBME NPEACTaB/IEHHbIX 3a8BUTE/IEM OKYMEHTOB, HEOOXO0AUMBIX As
npefocTaBAeHNs rocylapCTBEHHON ycayru, TpeboBaHNAM K X 0OPMAEHNIO, NPeayCMOTPEHHbBIM
NyHKTamu 25 - 26 ADMUHUCTPATUBHOIO perfamMmeHTa;

B) BbISIBJISET Ha/MyMe OCHOBaHWN ANS 0TKa3a B perucTpaunm cornaweHmns, npefycMoTpeHHbIX MyHKTOM 31
HacTosAwero AODMUHUCTPATUBHOIO PErfiaMeHTa;

) BHOCMT B XXYpHaj y4yeTa MHDOPMaL Mo, yKa3aHHYy0 B npuaokeHnm Ne 3 K AGMUHUCTPaTUBHOMY

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 1513 22



pernameHTy.

CpOK BbINOMHEHNS alMWHUCTPATMBHON NpoLenypbl HE AOKEH NpeBbIWaTh 5 paboynx gHen.

98. B cny4vae BbISIBIEHWS OCHOBaHWI AN 0TKa3a B NpefoCTaBNeHnn CBeAEeHUN 0 TpyLoBbIX apbuTpax,
copepxawmuxcs B 6ase gaHHbIX, LOKHOCTHbLIM MLOM, OTBETCTBEHHLIM 3a NPeaoCTaB/eHNe
roCyLapCTBEHHON yCAyru, NPUHNMAaETCA pelleHne o6 0TKase B NpefoCTaBNeHU CBeAeHNUA 0 TPYA0BbIX
apbuTpax, cogepxxalmxcs B 6ase AaHHbIX, U FOTOBUTCS NMPOEKT yBeaoMeHns 06 oTKase B
npenocTaBNeHUN CBeAEHNA 0 TPYAO0BLIX apbuTpax, cogep)xalumxca B 6a3e faHHbIX, C yKa3aHUeM
OCHOBaHWA OTKa3a.

CpOK BbINOSHEHNS alMWHUCTPATMBHON NpoLenypbl He AOKEH NPeBbIWaTh 3 paboynx gHen.

99. [lo/KHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpeAoCTaB/ieHne rocylapCTBEHHON yCyru, npeacTaBnseT
NpoeKT yBefoMneHus o6 0Tkase B NpefoCcTaBleHNN CBeAEHNIN O TPYAO0BbIX apbuTpax, CoaepXaLlnxcsa B
6a3e faHHbIX, @ TakXXe JOKYMEeHTbl, HeobxoamMble AN NpeaoCTaBAeHNS FOCy4apCTBEHHON yCayry,
MOCTYNUBLLME OT 3asBUTENSs, pyKoBoauTento PocTpyaa (3amectutento pykosoautens Poctpyna) nnbo
YNOJIHOMOYEHHOMY UM LO/DKHOCTHOMY NULY A1 PACCMOTPEHUS U MPUHATUSA peLLeHns.

CpOK BbINOSIHEHNS alMUHUCTPATUBHON NpoLenypbl He AOJKEH NpeBbiwaTh 3 paboynx gHen.

100. YBegomneHune 06 oTKa3e B NpefoCTaBNEHNN CBEAEHUI O TPYAOBbLIX apbuTpax, cogep»xalwmxcs B 6ase
LaHHbIX, MOANUCLIBAETCA pykoBoauTenem PocTpyaa (3amectutenem pykosoautens Poctpyaa) nnbo
YMO/HOMOYEHHbBIM UM LO/MKHOCTHBLIM JIMLOM U HanpaB/iseTcs AOJIKHOCTHbLIM JIMLOM, OTBETCTBEHHbLIM 3a
npenocTaBfeHne rocyaapCTBEHHON YCAYr Ha PerucTpaLmio LOKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
[,e710Npon3BOACTBO.

CpOK BbINOSHEHNS alMWHUCTPATMBHON NpoLenypbl HE AOKEH NPeBbIWaTh 3 paboynx gHen.

101. B cniyqae oTCYTCTBMSA OCHOBaHUIM A5 0TKas3a B NpefoCTaBfeHUN CBeAeHUA 0 TPYAO0BbIX apbuTpax,
cofepxalwuxcs B 6ase AaHHbIX, LO/HKHOCTHBIM JINLOM, OTBETCTBEHHbIM 32 NMpefocTaB/ieHne
rOCyLapCTBEHHON yCAYru, MPUHNMAETCA peLLeHne 0 NpefoCTaBNeHnn CBeAeHNN 0 TPYLOBbIX apbuTpax,
cofepxawmxcs B 6a3e AaHHbIX, 1 TOTOBUTCS MPOEKT YBEAOMIEHUS O NPefoCTaBeHNN CBEAEHUI O
TPy#oBbIX apbuTpax, cogepxawmuxcs B 6ase AaHHbIX.

CpOK BbINOSIHEHNS alMUHUCTPATUBHON NpoLenypbl He AOJKEH NpeBbiwaTh 3 paboynx gHen.

102. Jo/mKHOCTHOE NNL0, OTBETCTBEHHOE 3@ NpeAcTaBJ/ieHne rocyiapCcTBEHHON YCyrn, npeacTasnseT
NPOEKT YBeLOMJIEHNS 0 NpefoCTaBNeHNN CBeAEHWIN 0 TPYLOBbIX apbuTpax, copepxawmuxcs B 6ase gaHHbIX,
a TakXXe LOKYMeHTbl, HeobxoanMble A5 NPeAoCTaBleHNs rocyAapCTBEHHON yCyr, MOCTynuBLWne oT
3aaBuUTENs, pykosoauTenio Poctpyaa (3amectutento pykosoamtens Poctpyaa) nmbo ynosHOMOYEHHOMY UM
LO/DKHOCTHOMY NIMLLY A1 PaCCMOTPEHUS Y MPUHATUA peLleHus.

CpOK BbINOSHEHNS aAMWHUCTPATMBHON NpoLenypbl HE AOKEH NPeBbIWaTh 3 paboynx gHen.

103. YBegomneHve o NpefoCcTaB/eHUN CBEAEHUIN 0 TPYLOBbIX apbuTpax, cofepxxalwmnxcs B 6aze AaHHbIX,
NoANMnCbIBAaeTCA pykoBoanTenem PocTpyaa (3amectutenem pykosogutens Poctpyga) nubo
YMOAHOMOYEHHbBIM UM JOMKHOCTHBLIM INL,OM.

CpoK BbIMOJIHEHMS aAMUHUCTPATUBHOW NpoLeypbl He [OJHKEH NpeBbilwaTh 3 paboyux gHen.

104. Jo/mKHOCTHOE NUL0, OTBETCTBEHHOE 3@ NpefoCTaBeHne rocyjapCTBEHHON yCyru, nocie
noAnucaHnsa ysegoMaeHns o NpefocTaBleHUn CBeleHNn 0 TpyAoBbIX apbuTpax, cogepxxalunxcs B 6ase
LaHHbIX, NepefaeT yBeJOMIEHNE Ha PErncTpaumnio JOJHXKHOCTHOMY JiMLy, OTBETCTBEHHOMY 3a
L.enonpon3BoACTBO.

CpoOK BbINOJSIHEHNS alMUHUCTPATUBHON NpoLeaypbl HE AOJKEH MNPEeBbIWAaTb 2 YacoB.

105. Pe3ynbTaToM afMUHUCTPATMBHON NpoLeypbl ABASETCA nepefada LOKHOCTHBLIM IMLOM,
OTBETCTBEHHbIM 3a NpefoCTaBfieHne rocyJapCTBEHHON yCnyru, yBeAoMNeHns 0 NpefocTaBieHnn
CBEAEHNIN 0 TPYAOBLIX apbuTpax, cogepxawmxcsa B 6ase AaHHbIX, LOHKHOCTHOMY LY, OTBETCTBEHHOMY
3a OeJIonpon3BOACTBO.

Cnocobom cmkcaunm pesyabTaTa BbINMOJIHEHNS aAMUHUCTPAaTUBHON MpoLeaypbl ABASETCA perucrpauns
yBeLOMJ/IEHUS 0 NpefoCTaBeHnn CBeAEHNI 0 TPYAOBLIX apbuTpax, cogepxalwmxcsa B 6ase gaHHbIX, 1mbo
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yBeZoMSieHns 06 0TKase B NpeAoCTaBNEHNN CBEAEHUI O TPYIOBLIX apbuTpax, coaepXaluuxcs B 6ase
AaHHbIX (C YyKa3aHWeM MOTMBUPOBAHHOW MPUYMHbLI 0TKa3a), YNOJHOMOYEHHbIM Nogpa3aesieHNeM.,

HanpaBneHune 3aaBUTeNI0 pe3ysbTaTa NpefoCTaBNeHuns Focyﬂ,apCTBEHHOVI ycanyru

106. OcHOBaHMEM AN5 Havyasla agMUHUCTPATMBHON NpPoLUeaypbl HanpaBJIEHNA 3aS9BUTENIO pe3ysibTaTa
npenocTtaBneHns rocyp,apCTBeHHon yanyrun asnaeTca noayvyeHme oo/KHOCTHLIM JIMLOM, OTBETCTBEHHBIM 3a
L.e/10Npon3BOACTBO, yBEAOMNEHWIN: O BHECEHUM CBEAEHWIN O TPYLoBbIX apbuTpax B 6a3y AaHHbIX; 06 0TKase
BO BKJIIOYEHMMN CBEAEHMWI O TPYAOBbIX apbuTpax B 6a3y AaHHbLIX; 06 U3MEHEHMN CBEAEHMI O TPYLOBbIX
apbutpax, cogepxalymxcsa B 6ase gaHHbIX; 06 0TKase B U3MEHEHUN CBELEHUN 0 TPYLOBbIX apbuTpax,
copepxalwmxcs B 6ase gaHHbIX; 06 NCKIYEHUN CBEAEHNIA 0 TPYAOBLIX apbuTpax, cogepxawimxcsa B 6ase
LaHHbIX; 06 0TKa3e B UCKNOYEHUN CBEAEHUN, COAEpKaLLMXCs B 6a3e faHHbIX; 0 MpefoCTaBAeHUM
cBefeHmn, cogepxxawmuxca B 6ase gaHHbIX; 06 0TKase B NpefoCTaBIeHUN CBEAEHUN, coaep kalunxcs B baze
LaHHbIX (Lanee - yBefoMeHue).

107. OTBETCTBEHHbIM 3a BbINOJIHEHWE aAMUHUCTPATUBHON NpoLeypbl ABASETCA AOMKHOCTHOE ML,
OTBETCTBEHHOE 3a AeI0NpPon3BOACTBO.

108. Jo/mKHOCTHOE N1L0, OTBETCTBEHHOE 3a Ae0NPon3BOACTBO, MPOCTaBASAET B YBEAOMIEHUN ATy 1
NCXoasaWwmn HoMep.

BpeMﬂ BbIMOJIHEHUA aJJ,MVIHI/ICTpaTI/IBHOVI npouenypbl He JO0JIXXKHO NpeBbIlaTb 4 vacos.

109. Jo/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a [e/10MPON3BOACTBO, HanpaBseT 3as8BUTENI0 YBELOMJIEHNE.
CpOK BbINOJHEHNS alMWHUCTPATMBHON NpoLenypbl HE AOKEH NpeBbIWaTb 1 paboynii feHsb.

110. JomKHOCTHOE NNL, OTBETCTBEHHOE 3a NPeACTaBAeHNe FrOCyLapCTBEHHON YCYr, BHOCUT B XKYpPHa
y4yeTa MHGOPMaLMo 0 aTe 1 NCXOAALWLEM HOMEpe HanpaBeHHOr 0 3aABUTE0 YBEAOMIEHMS.

Bpems BbINOSHEHNUS aAMUHUCTPATUBHOW NpoLuefypbl HE LOJHKHO NpeBbIWaTh 2 4acos.

111. Pe3ynbTaTOM aAMUHUCTPATUBHOM NpoLEeaypbl ABASETCA HanpaB/eHne 3asaBMTes0 COOTBETCTBYIOLLEr0
yBE€OOMJIEHUS.

CnocoboM dkcaumm pesysbTaTa BbINOJHEHNS a/MUHUCTPATUBHON NpoLenypbl SBASETCA perncrpauus
nNMcbMa C COOTBETCTBYIOWMM YBEAOMJIEHNEM, HANPaBASEMOr0 3aaBUTeNI0.

WcnpaBneHue AonyLweHHbIX OrMeYaToK M oWnboK B BblAaHHbIX B pe3ysibTaTe NpeaoCcTaBieHns
roCYapCTBEHHON YCNyrn AOKYMEHTax

112. B cnyyae ecnn B BblA@HHbIX pe3ybTaTax NnpeaocTaBleHns rocyaapCTBEHHON YCAyr AOKYMEHTax
JAONYyLLEeHbl onevyaTKn 1 oWwnbKK, 3aaBMUTe b BNpaBe NpeacTaBuTb B POCTpyd HeNocpeacTBEHHO nbo
HanpaBWTb 3aKa3HbIM MOYTOBLIM OTNPABAEHNEM C YBEAOMJIEHNEM O BPYYEHUW, MOAMMNCAHHOE 3as8BUTENIEM 1
3aBepeHHoe NneYvaTbio 3aABUTENA (r|p|/| Hanan4dmn neanm) 3aaBJieHne o HGOﬁXO,EI,I/IMOCTI/I ncnpasieHnd
LONYLLEHHbIX oneYvaTok 1 (nam) ownbok (Lanee - 3adBAeHNE) C U3STOXKEHNEM CYTU AOMNYLLEHHbLIX ONeYaToK
1 (nnKn) ownbOK 1 NPUNOXKEHNEM KOMUN AOKYMEHTA, COAEPXKALLEro oneyaTku u (unm) owmbku.

113. PaccMoTpeHne 3as8BNeHNS OOHKHOCTHbLIM nLOM PocTpyaa, ncnpaBieHne AonyLeHHbIX ONeYaTokK 1
oWwmnbBOK B BblAAHHbLIX B pe3ysibTaTe NPefoCTaBleHUSA rocy4apCTBEHHON YCNYr OKYMEHTaxX, ohopMaeHne
pe3ynbTaTa NpenocTaBlieHNA rocyu,apCTBeHHon ycnyru nnbo MOTUBNPOBAHHOIO OTKa3a B NpenocTaB/ieHNN
roCyAapCTBEHHOW yCAYyr 1 nepegada A0/KHOCTHOMY ANLY, OTBETCTBEHHOMY 3a Ae/IoNPOM3BOACTBO, A4
BblZa4n nnbO HanpaBieHNS 3a8BUTENI0 pe3ybTaTa NPefoCTaBAeHNS FrOCYAAaPCTBEHHOW YCYTI
OCyLLeCcTBAAETCS B TedeHne 5 paboyunx gHen co gHA perncTpauunn 3asasiaeHns.

Pe3ynbTaToOM agMWHNCTPATUBHON NMpoueaypbl ABASETCA yCTPaHeHMe AOMNYyLEHHbIX ONevYaToK 1 oWwnbokK B
BblAAHHbIX B pe3y/bTaTe NpefoCTaB/eHNS roCy4apCTBEHHON yCayrn mbo 0TKase B NpeaocTaBAeHNN
roCyAapCTBEHHOW YCAYrn LOKYMEHTaX.

CrnocoboM dhmkcaumm pesysibTaTa BbINOJHEHNS aAMUHUCTPATUBHON NPOLERYPLI SBASETCA perncTpauus
NCNpaB/IeHHbIX JOKYMEHTOB, BblAaHHbIX B pe3y/ibTaTe NpefoCcTaBAeHNs rocyaapCTBeHHON ycnyrn anbo
O0TKa3e B NpefocTaBieHnn rocyjapCTBEHHON YCAYrK, NS NocaefyioWero HanpasaeHna 3aaBmTenio B
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nopsake, yCTaHOBJIEHHOM NYHKTOM 106 AOMUHUCTPATUBHOIO periaMeHTa.
IV. ®opMbl KOHTPONSA 3a NPefoCTaBeHMeM rocy4apCTBEHHOM YCayru

MopsafoK OCyLLECTB/IEHUS TEKYLLErO KOHTPOAS 3a COBN0AEHNEM U UCMOSTHEHNEM OTBETCTBEHHbLIMU
LOJDKHOCTHBIMU IMLL@MW MOJI0XKEHWIA PernaMeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
yCTaHaBAMBalOLWNX TpGGOBaHI/Iﬂ K npegocTtaBsieHnto rocy,uapCTBeHHoM YCNYru, a Takxe nNpuHATNEM NMn
peLleHni

114. TekyLWWUin KOHTPOSb 3a COBNOAEHMEM N NCMONHEHNEM AO/KHOCTHLIMU IML@MK PocTpyaa NonoXxeHui
AOMWUHNCTPATMBHOIO pPeriaMeHTa U UHbIX HOPMaTWBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMBaOLWMX TpeboBaHNS
K NpeaoCTaBAEHNO rOCy4apCTBEHHON yCyrn (fanee - TeKYLLNA KOHTPOJIb), OCYLLEeCTBAETCS
OOJIXXHOCTHbIMW NLLaMIU POCpr,EI,a, OTBETCTBEHHbLIMW 3a OPraHn3auunio pa60TbI no npenocCtaBneHNoO
roCyfapCTBEHHOW yCayru (ganee - 4O/MKHOCTHbIE NLA, OTBETCTBEHHbIE 3@ OpPraHM3aLunio NPpeaoCcTaBIeHUs
rocynapCTBEHHON yCayru).

115. TeKyLINA KOHTPOJIb OCYLLLECTBASETCA NOCPEACTBOM NPOBEAEHNSA AO/KHOCTHBIMU ANLLAMMU,
OTBETCTBEHHbIMW 3@ OpPraHu3aumnio NpeaoCcTaBAeHNs FroCyapCTBEHHON YCyri, MPOBEPOK MOJIHOTHI 1
KayecTBa NpeaoCTaB/IeHNs roCy4apCTBEHHON yCayrn, COBNAEHNA N NCMONHEHNS NMOJI0XKEHWUN
AQMUHNCTPATMBHOIO peraaMeHTa, UHbIX HOPMaTMBHbIX MPaBOBbLIX akTOB Poccuinckon ®epepaumn,
yCTaHaBAMBaoWmMx TpeboBaHNA K NpeaoCTaBAEHNO FrOCy1apCTBEHHON YCNYT K, BbiBAEHUS U obecneyeHns
YyCTPaHeHMNS BbISIBJIEHHbLIX HapyLUEHWI, PAaCCMOTPEHUS, MPUHATUSA PELLEHNA N NOLFOTOBKMN OTBETOB Ha
obpalleHuns 3asBuTeNeR, CoaepKaLlmX xanobbl Ha AencTBMA (be3nencTBMe) 0OKHOCTHBIX Aul, PocTpyaa.

MopAAoK 1 NEPUOANYHOCTb OCYLLLECTBIEHMS MIAaHOBLIX U BHEMIAaHOBLIX NPOBEPOK MOJHOTHI 1 Ka4yecTBa
npenocTaBieHns rocy1apCTBEHHON YCyri, B TOM YMCE NOPSA0K U (POPMbl KOHTPOJIS 3@ MNOJIHOTON 1
Ka4yeCcTBOM MNpeoCcTaB/IeHNs roCyAapCTBEHHON YNy

116. B uensx ocyLeCcTBEHNA KOHTPOS MOMHOTLI 1 Ka4eCTBa NPeAoCTaB/Ie€HNA roCyAapCTBEHHON YCAYTI,
a TaKXXe BbISIBNIEHNSA 1 YCTPaHEHWS HapyLWeHW NpaB 3as9BUTENEN NPOBOAATCS NIaHOBbLIE N BHEMJIAHOBbIE
NpPOBEpPKU.

117. NMpoBepka NOAHOTLI 1 Ka4ecTBa NPefoCTaBNEHNS roCyapCTBEHHON YCAYr OCyLLeCTBASETCS Ha
OCHOBaHMK NpuKasa PocTpyaa.

118. MnaHoBbLIE NPOBEPKYM MOJIHOTHLI U Ka4yecTBa NpefoCcTaBfeHNs roCcy4apCTBEHHOW YCYrin NPOBOAATCS HE
pe)xe 04HOr0 pasa B ABa roga.

119. BHennaHoOBLIE MPOBEPKM NPOBOAATCS B C/y4ae »anobbl Ha pelleHns n gencTeus (bespencrene)
LOJDKHOCTHbBIX L, PocTpyLa.

120. O pesynbTaTax NpOBeAEHHON BHEMJIAHOBOW MPOBEPKMN 3asBUTESIb UHDOPMUPYETCSH B MUCbMEHHOW
dopme Ha ByMaXKHOM HocuTene.

121. 1ns npoBeieHNs NaaHOBbLIX U BHEMAHOBbIX MPOBEPOK NMOJHOTHI U KayecTBa NpenocTaBieHns
rocyfapCTBEHHOM yCnyru (fanee - npoeepka) PocTpyaom opMupyeTcs KOMUCCUS, COCTaB KOTOPOM
yTBepXaeTcs nprukasom Poctpyaa.

122. [0 OKOHYaHUKN NPOBEAEHNS MPOBEPKMN COCTABASETCS aKT, COCTOALLNN U3 KOHCTATUPYIOLLEN YacTw,
BbIBOAOB W NPEAJIOKEHUNI, HanpaBeHHbIX Ha YyylleHNne KavyecTBa NpPenoCcTaBleHns rocyaapCTBEHHON
yCayru.

123. Mpw npoBefeHUN NPOBEPOK MOMYT pacCcMaTpmUBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeLocTaB/ieHneM
roCyAapCTBEHHOW yCAyrn (KOMMAEKCHbIE MPOBEPKIN), UAN OTAENbHbIE BOMPOCHI, CBA3aHHbIE C
npegocTaBieHNEM FOCYAapCTBEHHON yCayru (TEMaTUYeCKNE NPOBEPKM).

OTBETCTBEHHOCTb AO/KHOCTHbLIX ML, PocTpyaa, NpeaoCcTaBAAOLWMNX FrOCy4apCTBEHHYIO YCAyry, 3a
pelieHunsa n genctema (besnencTene), NpMHUMaeMble (0CyLECTBASEMbIE) UMW B X0[e NpeaoCTaB/eHNs
roCyfapCTBEHHOWN yCyru
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124. Mo pe3ynbTaTaM NpoBeAeHHbIX MPOBEPOK B CIyYae BbISBAIEHNSA HapyLUeHW COBN0AEHNS NOOXKEHNIA
AOMWUHNCTPATMBHOIO pPeriaMeHTa U UHbIX HOPMaTWBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMBaOLWMX TpeboBaHNS
K NpeaoCTaBIEHNO rOCy4apCTBEHHON YCAYrK, OO/HKHOCTHbIE LA PocTpyaa, ero TepputopuasibHbiX
OpraHoB HECYT NepcoHasIbHYIO OTBETCTBEHHOCTb, ONpeneneHHY0 UX AOJKHOCTHLIMW periamMmeHTamu.

MonoxeHns, xapakTepusytowmne TpeboBaHMa K NOPSALKY U POopMaM KOHTPOAS 3a NPefoCTaBNeHNEM
roCy1apCTBEHHOM YCYrK, B TOM YUC/E CO CTOPOHbI FpakaaH, nx 06beanHeHNn 1 opraHn3aunii

125. KOHTpO/b 3@ NpeaoCTaB/IEHMEM rOCyAapCTBEHHOM YCYT MOXET OCYLLECTBAATLCA CO CTOPOHBI
3asBuUTENEN NyTeM HanpasieHus B agpec PocTpyna:

a) NpeffIoXKEeHUN Mo COBEPLLEHCTBOBAHMIO HOPMATUBHbLIX MPaBOBbLIX aKTOB, PErjlaMeHTUPYIOLLMX
npenocTaBneHne PoCTpyLOM FrOCyAapCTBEHHON yCAyri;

6) coobLieHNIn 0 HapPYLLEHUN 3aKOHOB M UHbIX HOPMATUBHbIX NMPaBOBbLIX aKTOB, yCTaHaBANBAIOLLMX
TpeboBaHMa K NPefoCTaBAEHUNIO FOCYAAaPCTBEHHON YCAYri, HefocTaTKax B paboTe PocTpyaa, ero
LOJDKHOCTHbIX JnL;

B) Xa106 No akTaM HapyLIeHNs LOSHKHOCTHBIMK ntammn PocTpyaa npas, cBO6OA UM 3aKOHHbIX
NHTEPEeCOB rpaxkiaH.

V. DocynebHbiin (BHecyaebHbIN) nopaaok ob6xxanoBaHWs pelleHnin n nencTenin (besnencTensa) opraHa,
NpefoCcTaBAAoLWEro roCy4apCTBEHHYIO YCNIYTY, @ TakxXe ero LO/DKHOCTHbIX UL,

NHpopMauns ona 3amHTepecoBaHHbIX Ay, 06 nx npase Ha pocyaebHoe
(BHecynebHoe) obxxanosaHue genctemin (6e3nencTenin) n (Mam) peweHnin, NPUHATHLIX (OCYLLECTBAEHHbIX) B
Xo[le nNpenocTaBNeHNs roCyapCTBEHHON yCyru

126. 3aaBuTenn MmoryT obpaTuThCs C xanobon Ha pencTema (besnencreme) n (nnn) pewexna Poctpyaa,
€ro JO/IKHOCTHbIX L, NPUHATbIE (OCYLLIECTBASIEMbIE) B X0A€e NPeAoCTaB/IeHNs roCy1apCTBEHHON YCNyrin
(nanee - xxanoba), B TOM 4yncne C UCnosib3oBaHMeM EanHoro noprtana.

127. HdopMauus o nopsagke nogadm n paccMoTpeHus xxanob Ha genctens (besgenctene) n (nnu)
pelweHns PocTpyna, ero Ao/HKHOCTHBIX UL, pa3MellaeTcs Ha EgnHom nopTane.

OpraHbl rocyLapCTBEHHON BNACTW, OPraHn3aLmny 1 ynoaHOMOYEHHbIE Ha PacCMOTPeHME Xanobbl 1nua,
KOTOPbIM MOXXeT BbITb HanpaB/ieHa xanoba 3aasutens B gocyaebHom (BHecynebHom) nopsagke

128. )Kanoba Ha pewleHne n (nnun) nenctems (bespencTame)

AO/MKHOCTHOrO Nnua PocTpyna nogaetcs B PocTpya.

129. Xanoba Ha peweHne n (nnun) gencrema (besnencTene) pykosoantensa PocTpya noaaeTcs B
MWHNCTEPCTBO TpyAa M COLManbHON 3alnTbl Poccminckon ®epepaumm.

Cnocobbl MHHOPMUPOBAHKSA 3asBUTENEN O NOPSAKE NOAAUYN U PACCMOTPEHNS XKaobbl, B TOM Yucie ¢
1Cnosb3oBaHveM EAMHOMO nopTana rocy1apCTBEHHbIX M MyHULMNAbHBIX YCAYT ((PYHKLWA)

130. IHdhopMupoBaHue 3asBUTeNEN 0 Nopsiike 06XKanoBaHWA peleHnin n (nnn) aencTenii (besnencTauni)
LOJDKHOCTHBIX /ML, POCTpyia OCyLLeCTBASETCS NOCpefCTBOM pa3MeLLeHns nHpopMaumm Ha CTeHaax B
MecCTax npefocTaBfeHnsa rocyAapCTBEHHbIX YCayr, Ha oduumnanbHoM canTe PocTpyaa, Ha EguHom nopTane.

MepeyeHb HOPMATUBHbLIX MPABOBLIX aKTOB, PErYMPYIOLLMX MOPAAOK focyaebHoro (BHecynebHoro)
o6>xanoBaHua pelleHnin n aencTauin (be3nencTaus) opraHa, NPeLOCTaBASIOWEr0 rOCYyJapCTBEHHYIO
yCAyry, a Takxxe ero fOHKHOCTHbIX JnL

131. MNopaya 1 paccMoTpeHme Xanob oCyLLecTBASETCA B NOPSAAKE, YCTAaHOB/EHHOM rnasomn 2 1
®epnepanbHOro 3akoHa Ne 210-03 , noctaHoBneHneM lNpaBuTenscTsa Poccniickon degepaunn ot 16
aBrycta 2012 r. Ne 840 "O nopsake nogayu n pacCMOTPeHUs xXanob Ha pelieHns n LencTems
(6be3pencTBure) henepasibHbIX OPraHOB UCMOJHUTENbHOW BAACTW U UX OOKHOCTHLIX JiML, hegepanbHbiX
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roCyapCTBEHHbIX CYXaLUX, AOKHOCTHbIX UL, FOCYLapCTBEHHbIX BHEOOAKETHbLIX hOHA0B Poccuinckon
depepaumm, rocyLiapCTBEHHbLIX KOPMOpaL Wi, HafeNeHHbIX B COOTBETCTBUN C PefepanbHbIMU 3aKOHaMU
NOJIHOMOYUSAMM MO NPEeLOCTaBAEHMNIO FOCYAAPCTBEHHbIX YCAYT B YCTAHOB/IEHHON cdhepe AeATENbHOCTH, U KX
LOJDKHOCTHbIX SN, OpraHn3aumin, NpeayCMoTPeHHbIX YacTbio 1 1 cTaTbn 16 ®epepanbHOro 3akoHa "06
opraHu3auny NpefocTaBNeHNs roCyAapCTBEHHbIX M MyHULUNANAbHBIX YCayr", 1 ux paboTHMKOB, a TaKkxe
MHOrO(hYHKLMNOHANbHbIX LEHTPOB NPefoCTaBAeHNA FrOCYAapCTBEHHbIX Y MYHULMUNAAbHbLIX YCAYT U UX
paboTHukoB" (CobpaHune 3akoHogaTenbCTBa Poccuinckon ®epepaumm, 2012, Ne 35, cT. 4829; 2014, Ne 50,
CT. 7113; 2015, Ne 47, cT. 6596; 2016, Ne 51, cT. 7370; 2017, Ne 44, cT. 6523; 2018, Ne 25, cT. 3696),
nocTaHoBneHneM MpasuTtenscTBa Poccuinckon depgepauum ot 20 HoA6ps 2012 . Ne 1198 "O chenepanbHOA
rocyaapCTBEHHOW MHGOPMaLMOHHON cncTeme, obecneymsatoLLen npouecc pocyaebHoro (BHecynebHoro)
00>Ka/l0BaHNS peLleHnin 1 oencTeuin (6e3nencTens), CBEPLUEHHBIX NMPU NPeLOoCTaBEHNN TOCYAapPCTBEHHbIX
1 MyHuumnanbHbix ycnyr" (CobpaHue 3akoHogaTenscTBa Poccunckon ®epepaunun, 2012, Ne 48, cT. 6706;
2013, Ne 52, cT. 7218; 2015, Ne 2, cT. 518; 2018, Ne 49, cT. 7600), a Tak)xe AOMUHNCTPATUBHLIM
pernaMmeHToM.

MpunoxeHune Ne 1

K ALMWHUCTPaATMBHOMY periaMeHTy nNpeaocTaBneHns ®enepansHon cayK60i No Tpyay 1 3aHATOCTK
roCyZapCTBEHHON yCayrin nNo BefeHno 6asbl AaHHbIX N0 y4eTy TPYLOBbIX apbuUTPOB, YTBEPXKAEHHOMY
npukasom ®egepanbHoi cnyxbbl No Tpyay u 3aHaToCcTM OT " " 2019 1. Ne

®opmMa

depepancHas cnyxba

no TPYZY ¥ 3aHATOCTU
101000, r. Mocksa,

yn. MacHuukas, o. 40, ctp. 16

3anpoc 3assuTtens
0 NpefoCTaB/eHNN rOCYAAaPCTBEHHON YCAYTr N0 BeAeHMto 6a3bl AaHHbIX MO y4eTy TPyLoBbIX apbuTpos

(thamumnns, nma, 0TYECTBO (NPU HANNYUK) 3a9BUTENS)

Mpowy

CBefleHUs 0 NOArOTOBKM B KAYeCTBe TPYA0BOro apbuTpa (Korga, Kem, peKBM3UTbl JOKYMEHTA,
NoATBEPXKAAOLWEr0 NOArOTOBKY TPYOBbIX apbuUTpPOB):

[on, mecsu, gata n MecTo

POXAEHNA
PekBM3UTbI LOKYMEHTA, YOOCTOBEPSIOLWErO IMYHOCTb
MecTo paboThbl (Cy>bbl)
CeeneHus 06 obpa3zoBaHuK, Npotheccu, CNeLNaNbHOCTU U KBaNUKaLMK, PEKBU3NTLI LOKYMEHTOB 00
obpa3oBaHum
Apnpec haKTUY4eCKOro MecTa NPOoXXMBaHUS U PerncTpaLmm no MecTy XXuTebCTea 1 (1am) no MecTy
npebbiBaHNS
MoyToBLIV aAapec, Mo KOTOPOMY A0JXKEH ObITb HanpaBfieH OTBET:

KOHTaKTHble TenedoHbl, afpec 3IEKTPOHHON NOoYThl (NPX HaNUYMK) 3aaBUTENS:

(OaTa)
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(Mopgnuce)

(Pamunus, nmsa, oT4eCTBO
(mocnegHee npu HaMyUN)

MpunoxeHune Ne 2

K ADMUHUCTPATUBHOMY perfaMeHTy npefocTasneHnsa ®enepanbHon cnyx0b0i No Tpyay M 3aHATOCTK
roCyapCTBEHHON yCayrin nNo BefeHnio 6asbl AaHHbIX N0 y4eTy TPYLOBbIX apbUTPOB, YTBEPXKAEHHOMY
npukasom ®egepanbHon Cyxbbl Mo TPYAY U 3aHATOCTM

or" " 2019r. Ne

®opma

depnepancHasa cnyxba

no TPYAY W 3aHATOCTU
101000, r. Mocksa,

yn. MacHuukas, 4. 40, ctp. 16

3anpoc 3asButens
0 NpenoCTaB/IEHNN rOCYAapPCTBEHHON YCAYr No BeAeHnto 6asbl AaHHbIX MO y4eTy TPyOoBbIX apbuTpoB

(hammnus, uma, 0TYECTBO (MPU HANUYMK) 3a9BMTENS)
Mpowwy

HavMeHoBaHMe 1 OpraHWM3aLUoHHO-NPaBoBas GopMa 3asBUTENS - OPUANYECKOrOo Aula Anbo hamunus,
MM, OTHECTBO (NPY HaNUYUK) 3a9BUTENS - PU3MYECKOT0 NnLa:

CBefleHnsi 0 KOJIIEKTUBHOM TPYA0BOM Crope

PeKBU3NTbl JOKYMEHTa, YA0CTOBEPSAOLLErO JIMYHOCTb
ALpec 3aaBUTeNA, MO KOTOPOMY LOJIKEH 6bITb HalfpaBJIEH OTBET.

Homep KOHTaKTHOro TenedoHa 3adaBuUTens:
ALpec 371eKTPOHHON NOYThI (MPU HAaNNYUK) 3asaBUTENS:

(OaTa)

(Mopnuce)

(®M0)

MpunoxeHue Ne 3

K ALMWHUCTPaATMBHOMY pernameHTy npefocTtasieHns ®enepansHoi cnyx60i No Tpyay 1 3aHATOCTM
roCyLapCTBEHHON yCayrun no BegeHnio 6asbl AaHHbIX MO y4eTy TPYLOBbIX apbnTPOB, YTBEPKAEHHOMY
npukasom ®enepanbHon ciyx6bbl No Tpyay U 3aHATocTm oT " " 2019 r. Ne

PekomeHpayeMbili 0bpaseLl,
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XypHan
y4yeTa 3anpocoB 3a8BMTeNen 0 NPefoCTaBAEHUN roCcy4apCTBEHHOM YCayrin

1.MopsAaKOoBbLIN HOMEp 3anucu
2.[laTa 1 BX0ASLWMIA HOMEP 3anpoca 3asBuTeNs
3.HanmeHoBaHMe 3a8BUTENSA

4.ToMTOBbIV aflpec 3asaBUTeNA, KOHTAKTHbIE TenedOoHbl, afPec INEKTPOHHONM MOYThI (MocnegHee - Npu
Hann4ymnn)

5.0TMeTKa 0 COOTBETCTBUW NPELCTAB/IEHHbIX 3asBUTENIEM LOKYMEHTOB, HEOBXOAUMBIX ANs
npefocTaBfeHns rocy1apCTBEHHON yCayri, TpeboBaHUAM K UX COLIEPXKAHUIO 1 OhOPMIIEHNIO,
npeaycMoTPeHHbIM AOMUHUCTPATUBHBLIM PErlaMeHTOM, 3aMedaHuns (Mpy Haan4um)

6.[aTa N NCXOASLLNIA HOMEP YBELOMJIEHUS, HAMNPaB/EHHOr0 3aSBUTENIO, O BHECEHUW CBELEHWUIA O TPYLOBbLIX
apbuTpax B 6a3y AaHHbIX

7.[aTa n ncxoasAWwMn HoMep yBEAOMJIEHNS, HaNpPaB/IEHHOr 0 3asaBUTENO, 06 0TKa3e BO BKJIOYEHUN
CBeZlEHNIN 0 TPy O0BbIX apbuTpax B 6a3y AaHHbIX

8.[aTa 1 ncxoaswmnin HoMep yBeOMEHNS, HaNPaBJIEHHOr 0 3asABUTeN0, 06 MU3MEHEHUN CBEAEHUI O
TpynoBbix apbuTpax, cogepxawmxcs B 6ase AaHHbIX

9.[laTa 1 ncxoaawmini HoMep yBeLOM/IEHNS, HaNpPaBEHHOr 0 3asBKTeN0, 06 0TKa3e B N3MEHEeHUN CBELEeHI
0 TPYZOBbIX apbuTpax, cogep)xalmnxcs B 6aze aaHHbIX

10.[aTa 1 NCXoOALWMIA HOMEP YBEAOMJIEHUS, HAaMpPaB/EHHOro 3asBUTEN0, 00 NCKJTIOYEHUN CBEAEHWI O
TPYAOBbIX apbuTpax, cogep)awmxcs B 6ase gaHHbIX

11.[laTa 1 ncxoasLIniA HOMep YBEIOMJIEH WS, HaNpPaBIEHHOr 0 3asBUTe0, 00 0TKa3e B NCKII0YEHNN
CBeEHUin 0 TPYLOBbIX apbuTpax, cogep)Kalmnxcs B 6a3e AaHHbIX

12.0aTa n ncxoaswmii HoMmep yBeLOMEHNS, HAaNpPaBIEHHOr 0 3asBUTESI0, O NPELOCTaBAEHNN CBEAEHNN,
copepxxawmxcs B 6ase AaHHbIX

13.[laTa U NCXOOALMIA HOMEP YBEAOMJIEHUS, HAaMpPaBEHHOro 3asBuUTet0, 00 0TKase B NPefoCTaBAeHN
CBelleHnI, coaepalmxca B 6ase gaHHbIX

14.CBefieHNs 0 KOJIIEKTUBHOM TPYA0BOM Criope
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