006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepocTtaBsieHUss MUHUCTEpPCTBOM dHepreTuKu POCCMUCKOM
depepauumn n PepepasibHbIM areHTCTBOM MO HEAPOMNOJ/Ib30BAHUIO
rocyaapCcTBeHHOM YCJYyru no noaTeep>XXaeHuio pakta BbipaboTkm
CTabMNbHOro rasoBoro KOHAEHcaTa, NoJIy4eHHOro B pesynbTtate
nepepaboTKM HeCTabuNbLHOro ra3oBoro KOHpeHcaTa, AodbiToro
Ha MeCTOpPOXXAeHUAX, YKa3aHHbIX B MPpUMevYaHuu 9 K e AMHOM
ToBapHOU HOMEHKJIaType BHEeLUHEe3KOHOMUYECKOU AefATeJSIbHOCTH
EBpa3vMMCKOro 3KOHOMM4YECKOro corsa, kKjiaccupuumpyeMoro B
noacyonosuuum 2709 00 100 1, n ero puU3nNKO-XUMUYECKUX
XapaKTepucTukK

Mpuka3s * Ne 832/436 - 0T 22.08.2016 - COBMeCTHbIN JOKYMEHT - LencteyeT 6€3 n3mMeHeHnn

MWHWCTEPCTBO SHEPIETUKI POCCUACKOW ®ELEPALLAN

MWHWUCTEPCTBO MPUPOHbIX PECYPCOB 1 KOOI WA

POCCUIACKOW ®EQEPALIAN

MPUKA3

MockBa

22 aBrycta 2016 r. No 832/436

06 yTBEpPXAEHUN AOMUHNCTPATUBHOIO pPerjiaMeHTa

npenoctaBaeHns MUHUCTEPCTBOM 3HepreTukn Poccuinckom

®epepaumm n degepanbHbiM areHTCTBOM MO HEAPOMOJ/1b30BaHMIO

roCyLapCTBEHHON yCAYri Mo NOATBEPKAEHNIO DaKTa BbIpaboTKuy

CTabnnbHOro ra30BOro KOHAEHCaTa, MOJY4YEHHOro B pesyfibTaTe

nepepaboTkn HeCTabubHOro ra3oBoro KoHAeHcaTa, 40bbITOro

Ha MEeCTOPOXXAEHUSX, YKa3aHHbIX B MPUMeYaHun 9 K eguHowm

ToBapHOWM HOMEHKJTAaType BHELUHEIKOHOMUYECKON AEATENbHOCTHY

EBpPa3ninCKoro 3KOHOMMYECKOro Cot03a, KNacCumumpyemMoro B

noacyébnosmumm 2709 00 100 1, 1 ero rU3nMKO-XUMNYECKIMX

XapaKTepUCTUK

3apeructpupoBaH MuHiocTom Poccum 17 okTabpsa 2016 1.

PernctpauunoHHbi Ne 44062

B cooTBeTCTBUM C MpaBuiamn pa3paboTky 1 yTBEPXKAEHNS aAMUHUCTPATUBHbBIX PErIaMeHTOB
npenocTaBieHNs roCyAapCTBEHHbIX YCAYT, YTBEPXXAEHHbIMU NOCTaHOBAEHMEM MpaBuTenbCTBa Poccminckon
®epepaumm ot 16 maa 2011 r. Ne 373 (CobpaHme 3akoHoaaTeNbCTBa Poccuinckon ®enepauum, 2011, Ne 22,
cT. 3169; Ne 35, cT. 5092; 2012, Ne 28, cT. 3908; Ne 36, cT. 4903; Ne 50, cT. 7070; Ne 52, cT. 7507; 2014, N 5,
CcT.506), npnMKa3bIiBaeM:

YTBEpPANTL Npunaraemblil AGMUHUCTPATUBHBIN pernamMmeHT NpefocTaBfieHns MUHUCTEPCTBOM SHEPreTUKM
Poccuiickon ®epepaummn n depgepasbHbIM areHTCTBOM MO HEAPOMNOJIb30BAHMIO FOCYAapPCTBEHHON YCAYri Mo
NoATBEPXKAEHUNIO (haKTa BbIPaboTKM CTabnbHOrO ra3oBoro KOHAEHCaTa, NOay4YeHHOro B pe3ysbTaTe
nepepaboTkn HeCTabuNbHOIro ra3oBoro KOHAeHcaTa, 0OLITOro Ha MeCTOPOXAEHMAX, YKa3aHHbIX B
npumedaHum 9 K eanHon ToBapHON HOMEHKJIAaType BHELUHEIKOHOMMNYECKON AeaTeNbHOCTM EBpa3ninckoro
3KOHOMWYECKOro COt03a, kKnaccmuumpyemoro B noacybnosuumm 2709 00 100 1, n ero usnko-xuMmyeckunx
XapaKTEPUCTUK.

MWHNCTP SHEpPreTUKK
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Poccunninckon ®enepaunn A.B.HoBak
MWHNCTP NPUPOAHBLIX PECYPCOB
1 3konorum Poccuinckon ®epepaunn C.E.[loHCKOM

YTBEPXKJEH

npukasom MunHaHepro Poccun un

MuHnpupoabl Poccun

oT 22 aBrycta 2016 r. Ne 832/436

AIMUHNCTPATWBHbIN PEFTAMEHT

npefocTaBneHns MMHUCTEPCTBOM 3HepreTUKM Poccninckon

®epepaumm n ®egepanbHbiM areHTCTBOM MO HEAPOMOJ1b30BaAHMIO

roCyZLapCTBEHHON yCAyri No NoATBEPXAEHUIO haKTa BbipaboTKuy

CTabunbHOr0 ra3oBoro KoHAeHcaTa, NoJly4eHHOro B pesynbTaTe

nepepaboTkn HeCTabnNbHOro ra3oBoro KoHAeHcaTa, fobbIToro

Ha MECTOPOXXAEHNSX, YKa3aHHbIX B MpUMeYaHumn 9 K eguHowm

ToBapHOW HOMEHKJIAaTYpe BHELUHEIKOHOMUYECKON AEeATENLHOCTHY

EBpPa3ninCcKoro 3KOHOMMYECKOro Co3a, KNaccupuLmpyemMoro B

noacyénosnumn 2709 00 100 1, n ero puanNKo-XuMmn4eckmnx

XapaKTepucTuK

|. ObLme nonoXeHns

MpepMeT perynnpoBaHmsa agMUHUCTPATUBHOMO perfnamMmeHTa

1. ALMUHUCTPaTUBHbIA pernaMmeHT npefocTaBieHns MMHUCTEPCTBOM 3HepreTuku Poccninckon ®epepalimm
(nanee - MunHaHepro Poccmmn) n ®efepanbHbiM areHTCTBOM MO HEAPOMOb30BaHMIO (ganee - PocHenpa)
roCyLapCTBEHHOM yCAyrn No NoATBEPXKAEHUIO hakTa BbIpaboTKM CTabuibHOro ra3oBoro KOHAEHCaTa,
MoJIly4YEHHOr 0 B pe3ysbTaTe nepepaboTkn HeCTabnabHOrO ra30BOro KOHAEHCaTa, AoObITOro Ha
MeCTOPOXAEHNSX, YKa3aHHbIX B MpMMedYaHn 9 K eAnHON ToBapHON HOMEHKNAType BHELLIHEIKOHOMUYECKON
AeATenbHOCTU EBpa3minckoro 3KOHOMMYECKOro cot3a, Kiaccuduumupyemoro B nogcybnosmunmn 2709 00 100
1, 1 ero PUNKo-XUMNYECKNX XapaKTEPUCTUK (Janee - AGMUHNCTPATMBHBIN PeriaMeHT, roCcyAapCTBEHHas
ycnyra) ycTaHaBAMBaeT CPOKM M NOC/eA0BaTeNbHOCTb aiMUHUCTPATUBHBIX Npouenyp (LeNcTBmin) npu
npefocTaBieHnn rocyfapCTBEHHON YCAYrK, @ TakXXe NOPALOK B3aMMOLENCTBUS MEXAY CTPYKTYPHbIMU
nofpasgeneHnaMm MunaHepro Poccum n PocHeap, nx 4OHKHOCTHBIMU JIMLAMU 1 3a8BUTENSIMU NPK
npenocTaBieHNN roCy4apCTBEHHON YCayrn.

Kpyr 3assutenen

2. 3afBUTENSAMUN B paMKax NpeLoCTaB/eHUs rocyAapCTBEHHOM YCAYrn ABASIOTCA OpraHu3aLmm,
ocyLlecTBAALWME, B YCTAHOBIEHHOM 3aKOHO4ATeNbCTBOM Poccminckon deaepauny nopsake nosib3opaHme
y4aCTKaMun Hefp, pacrnofoXeHHbIMU B Npefenax rpaHuL, MeCTOPOXKAEHWU, YKa3aHHbIX B NpyMeYaHnm 9 K
eanHon ToBapHON HOMEHKJIaType BHELUHEIKOHOMMNYECKON AesTeNbHOCTM TaMOXXEHHOro coto3a (ganee -
efnHaa ToBapHas HOMeHKNaTypa), yTeepxaeHHon peweHnem CoseTa EBpasninckomn sSKOHOMUYECKOW
kommuccum ot 16 mionsa 2012 r. Ne 54 (onybamkoBaHo Ha ouLmManbHOM canTe KoMmccmm TaMOXKEHHOro
coto3a http://www.tsouz.ru 23.07.2012), nam nx ynosHoOMo4YeHHble NpeacTasuTeny (fanee - 3asBuTesb).
TpeboBaHMA K NOPSALAKY UHGOPMUPOBAHUSA O NOPSAKe NPefoCTaBeHUs roCy4apCTBEHHOM YCAyru

3. MecToHaxoxaeHne MunaHepro Poccun: 107996, I'Cl-6, Mocksa, yn. LenkuHa, 42, cTpoeHus 1, 2.
MecToHaxoxaeHue PocHeap: 123995, [1-242, 'CM1-5, MockBa, yn. b.I'py3nHckas, 4/6.

Bpems paboTbl lenapTameHTa A00bI4M U TPAHCMOPTUPOBKN HeGTK 1 ra3a MuHaHepro Poccun (ganee -
[lenapTaMeHT):

noHepenbHWK - Yeteepr: 09.00 - 17.30;

naTHMUa: 09.00 - 16.00;

cybboTa, BOCKpeceHbe: BbIXOAHbIE AHU;
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obeneHHbIN nepepsis: 12.00 - 12.45.

Bpems paboThbl YnpaBneHus reonornn HeTu 1 rasa, NoA3eMHbIX BOA U COOPYxXeHnn PocHeap (manee -
YnpasneHue):

noHegenbHWK - Yeteepr: 09.00 - 17.30;

naTHMUa: 09.00 - 16.00;

cyb60Ta, BOCKpeCeHbe: BbIXOAHbIE AHW;

obeneHHbIN nepepbiB: 12.00 - 12.45.

CBefieHNs 0 MeCcTe HaxoXAeHus n rpagurke paboTsl, cCNpaBoYHble TeneoHbl, agpeca 31eKTPOHHON NOYTbI
MwuH3Hepro Poccun n PocHeap, nHgopMaLmsa no BonpocaM rnpefocTasieHns rocy4apCTBEHHON yCnyru
pa3meLyatoTcsa B ceTu IHTepHET Ha odmumanbHbiX canTax MuHaHepro Poccun
(http://www.minenergo.gov.ru) n PocHenp (http://www.rosnedra.com) (ganee - oumnanbHble CanThbl
MwuH3Hepro Poccun n PocHenp), B heaepasibHON rocyaapCTBEHHON NHGOPMALIMOHHON cucTemMe "EAnNHbIN
nopTan rocyaapCTBEHHbIX U MyHUUMUNAAbHbIX YyCAyr (pyHKuun)" (ganee - EguHbIn nopTan) n Ha
NHMOPMaLMOHHbLIX CTEHAAX B NoMeLeHnax MuHaHepro Poccum n PocHegp.

4. IHchopMauus 0 npefocTaBieHnmn rocy4apCTBEHHON yCayrn NpegocTaBnseTcs:

[lenapTaMeHTOM - Mo CrpaBoYHOMY TenedoHy: (495) 631-88-61.

YnpaBieHneMm - no cnpaBo4yHoMy TesedoHy: (499) 254-09-55.

0na nonyYyeHns 4ONOAHUTENbHbBIX Pa3bACHEHWI MO BONPOCaM NpefoCTaBeHnsa rocyaapCTBEHHOM YCayri
3a9BUTENN MOryT 06paTUTLCA MUCbMEHHO U (1) YCTHO no TenedoHy B [lenapTaMeHT u (unn) B
YnpasneHue.

Pa3bsACHeHNS OOJKHbI faBaTbCA CBOEBPEMEHHO, 06M1afaTh 4OCTATOYHOW MOMHOTON 1, B 3aBUCUMOCTU OT
(hOpMbl N3/I0XKEHNS BOMpPOCa, faBaTbCsA B YCTHOM U (1nM) NMMCbMEHHON opMe.

LlomKHOCTHbIE Nnua MuHaHepro Poccun n (nnn) PocHenp, NnpefocTaBasfoWme pa3bacHEHNS No TenedoHy,
LO/DKHbI MPeACTaBUTbLCA, Ha3BaB CBOKO AO/KHOCTb, (haMUNIO, UMS, 0THECTBO (MpW Hannyuu). B
3aBNCKMMOCTHU OT CJI0XKHOCTU BOMPOCa 3asBUTENI0 MOXKET ObITb MPEAI0KEHO, COrlacoBaThb Apyroe yaobHoe
BpeMs A/ NPOBELEHNS KOHCYIbTauMK, B TOM YUCAE C NPUBJIEYEHNEM APYTNX AOJHKHOCTHBIX JINL
MwuH3Hepro Poccun n (nnun) PocHeap, 1Mb0 N3N0XUTb 3afaHHbIA BOMPOC MUCbMEHHO.

Mpn NnucbMeHHOM 0bpalleHnn pa3bACHEHNE LOMKHO ObITh HanpasieHo He no3aHee 30 KaneHAapHbIX AHew
C MOMEHTa perucTpaumm nnucbMa B akcneamumm MmHaHepro Poccum nnm PocHenp. OTBeT Ha obpalyeHue
[aeTCs B YETKOWN 1 MOHATHON hopMe C yKazaHneM haMuinm, MMeHn, OTHECTBaA (MpW HaAn4YMm), HOMepa
TenedoHa UCMONHNTENS N NOLNEXUT perncTpaunm B yCTaHOBIEHHOM MopsaKe.

Il. CraHOapT npegocTaBiieHnst roCyaapCTBEHHON yCyru HanmeHoBaHWe rocy1apCTBEHHON YCAYyrn

5. FocypapcTBeHHas ycayra no noATBEePXXAEHWNIO (hakTa BbipaboTKM CTabuabHOro ra3oBoro KOHAEHCaTa,
Moay4YeHHOro B pesysbTaTe nepepaboTku HecTabunbHOrO ra30BOro KOHAeHcaTa, 4obbITOro Ha
MeCTOPOXLAEHMNAX, YKa3aHHbIX B NpUMedYaHum 9 K eAMHON TOBapHOW HOMEHKNAType BHELIHEIKOHOMUYECKON
AeATenbHOCTU EBpa3mMinckoro sKOHOMMYeCKOro cot3a, Kiaccuduuupyemoro B nogcybnosuuunm 2709 00 100
1, 1 ero PU3NKo-XUMNYECKNX XapaKTEPUCTUK (Janee - BbipaboTKa ra30BOro KOHAEHCaTa).

HanmeHoBaHMe (efepasibHbiX OpraHoB UCNOJHUTENbHOW BNACTW,

NpenoCTaBASAOLWMX FOCYAAPCTBEHHYIO YCNYTy

6. FlocypapcTBeHHan ycnyra npenoctaenseTcs MuHaHepro Poccun n PocHenpamu. ObecneveHue
npeaocTaBfeHNs rocyLapCTBEHHON yCAyrn ocyLwecTBAsoT enapTaMeHT 1 YnpaBieHue.

B cooTBeTCTBUM C NYHKTOM 3 YacTn 1 cTaTbmn 7 ®enepanbHOro 3akoHa oT 27 unong 2010 r. Ne 210-03 "06
opraHu3auny NpeaocTaB/IeHNs rocyAapCTBEHHbIX U MyHMUMNanbHbIX ycnyr" (CobpaHne 3akoHodaTeNbCTBa
Poccunckon ®egepaumm, 2010, Ne 31, cT. 4179; 2011, Ne 15, cT. 2038, Ne 27, cT. 3873, cT. 3880, Ne 29, CT.
4291, Ne 30, cT. 4587, Ne 49, cT. 7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651; Ne 27, cT. 3477, CT.
3480; Ne 30, cT. 4084, Ne 51, cT. 6679, Ne 52, cT. 6952, cT. 6961, cT. 7009; 2014, Ne 26, cT. 3366, Ne 30, cT.
4264; 2015, Ne 1, cT.CT. 67, 72, Ne 10, cT. 1393, Ne 29, cT. 4342, cT. 4376; 2016, Ne 7, cT. 916, Ne 27, CT.
4293) 3anpewtaetcs TpeboBaTb OT 3ad9BMTENSA OCYLLECTBAEHNSA OENCTBWIA, B TOM Y1C/1e COrlaCoBaHNN,
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HeobXoAMMbIX A5 MOJyHeHUs rOCYAapCTBEHHOW YCAYIY U CBA3aHHbIX C 0BpalleHneM B NHble
roCyZLapCTBEHHbIE OpraHbl U OpraHn3aLnm, 3a UCKIIYEHNEM NOYYEHNS YCAYT, BKIOYEHHbIX B NepeyeHb
yCNyr, KOTOpble ABNAOTCA HeobxoanMbIMU 1 0693aTeNbHbIMY A1 NpeoCTaBeHNs roCcy4apCTBEHHbIX
yCayr, yTBepXAeHHbln MpaBuTenscTBOM Poccminckon ®epepaumu.

OnucaHue pesynbTaTa NPefoCTaBNeHNS FOCYAapCTBEHHOM YCAYrI

7. Pe3ynbTaToM NpefoCcTaBfieHns rocyjapCTBEHHON YCAYri ABNSETCA COBMECTHOE NMMCbMO MUH3Hepro
Poccun n PocHenp, HanpaBnseMoe 3asaBuTenio:

0 NoATBePXAeHUW hakTa BbIpaboTKM ra3oBoOro KOHAEHCaTa 3a OTYETHLIN MecaAl, (fanee - MUCbMO O
NoATBEPXAEHNN);

0 HEBO3MOXXHOCTMW NOATBEPXAEHUS PakTa BblpabOTKM ra30BoOro KoHAeHcaTa ¢ 060CHOBaHUEM NPUHATOrO
pelleHns (fanee - NMCbMO 0 HEBO3MOXXHOCTMW NOATBEPXKAEHUSA), B CJlyvae HernpencTaBleHns JOKYMEHTOB,
YKa3aHHbIX B NyHKTe 11 AODMUHUCTPATUBHOIO perfiamMeHTa, Wan NpeacTaBneHns LJOKYMEHTOB (CBeLeHMi),
cofepxalmnx HeJoCTOBEPHYIO MH(OPMaLMIO.

CpoK nNpenocTaBNeHNs rocyapCTBEHHON yCnyru

8. Cpok npefocTaBieHna rocyaapCTBEHHOM yCayrn cocTaBnseT 15 paboyux oHen ¢ gaTbl perucrpauum
MOJIHOr0 KOMMJeKTa LOKYMEHTOB, MPeACTaBNEHHOr0 3aaBnTeneM B MMHIHepro Poccun.

CpoK HanpaBfieHus 3asaBUTENI0 NCbMa O NOATBEPXKAEHWUMN UM NUCbMa O HEBO3MOXHOCTW MNOATBEPXKAEHNS
cocTaBnseT 1 paboynii AeHb Co AHA noanucaHns MuHaHepro Poccum n PocHeapaMn COOTBETCTBYIOLLLENO
COBMECTHOr0 N1cbMa.

MepeyeHb HOPMATUBHbLIX NPABOBbIX aKTOB, PEryNpPYIOLLMNX

OTHOLLEHNS, BO3HMKAOLWME B CBA3U C MPeaoCTaB/IEHNEM

rocyLapCTBEHHON yCayru

9. MpepocTasneHne rocyjapCTBEHHON YCYri OCYLLECTBAETCS B COOTBETCTBUN C:

PeweHnem CoBeTa EBpa3niicKon sKoOHOMUYECKon KoMmuccum oT 16 niona 2012 r. Ne 54 "O6 yTBepaeHUn
eanHon ToBapHON HOMEHKJIATypbl BHELLHEIKOHOMUYECKON AeATENbHOCTU EBPa3MINCKOro 3KOHOMUYECKOr0
cot03a 1 EQMHOro TamoXxeHHoro Tapuga EBpasninckoro 3KOHOMMYECKOro cot3sa" (C N3MeHeHnaMuM,
BHECEHHbIMK pelleHnamn Konnerun EBpasminckon askoHommuyeckon kommccmm ot 30.08.2012 Ne 149, oT
02.10.2012 Ne 174, o1 02.10.2012 Ne 176, oT 18.10.2012 Ne 186, oT 13.11.2012 Ne 215, oT 04.12.2012 Ne
260, 0T 11.12.2012 Neo 264, o1 11.12.2012 Ne 265, o1 25.12.2012 Ne 303, o1 05.02.2013 Ne 13, oT
12.03.2013 Ne 36, 0T 19.03.2013 Ne 45, oT 24.04.2013 Ne 93, 0T 24.04.2013 Ne 94, o1 14.05.2013 Ne 105, oT
14.05.2013 Ne 106, 0T 25.06.2013 Ne 138, o1 25.06.2013 Ne 139, o1 25.06.2013 Ne 140, o1 03.07.2013 Ne
148, 0T 13.08.2012 Ne 170, oT 20.08.2013 Ne 174, oT 20.08.2013 Ne 175, oT 03.09.2013 Ne 183, oT
03.09.2013 Ne 187, 0T 17.09.2013 Ne 194, 01 01.10.2013 Ne 205, o1 01.10.2013 Ne 216, oT 15.10.2013 Ne
219, 07 22.10.2013 Ne 232, 07 22.10.2013 Ne 233, 07 05.11.2013 Ne 247, 07 18.11.2013 Ne 266, 0T
17.12.2013 Ne 300, 07 29.01.2014 Ne 9, o1 05.02.2013 Ne 14, o1 25.02.2014 Ne 25, o1 25.03.2014 N. 46, oT
08.04.2014 Ne 51 u pewweHuamu CoseTa EBpa3ninckon sakoHoMuyeckon kommuccum ot 14.09.2012 Ne 81, oT
12.10.2012 Ne 89, 07 23.11.2012 Ne 90, oT 23.11.2012 Ne 107, 0T 17.12.2012 Ne 125, oT 30.01.2012 Ne 8, oT
27.02.2013 Ne 10, o1 27.02.2013 Ne 14, o7 27.02.2013 Ne 15, 0T 14.03.2013 Ne 17, oT 14.03.2013 Ne 20, oT
23.04.2013 Ne 21, o1 16.05.2013 Ne 34, o1 16.05.2013 Ne 35, 0T 16.05.2013 Ne 36, oT 02.06.2013 Ne 42, OT
02.07.2013 Ne 45, o1 02.07.2013 Ne 46, o1 02.07.2013 Ne 87, 0T 16.08.2013 Ne 53, 0T 16.08.2013 Ne 54, oT
09.10.2013 Ne 57, o1 09.10.2013 Ne 58, 07 09.10.2013 Ne 59, 01 09.10.2013 Ne 60, oT 09.10.2013 Ne 69, OT
09.10.2013 Ne 70, oT 24.10.2013 Ne 74, o1 24.10.2013 Ne 75, 07 19.11.2013 Ne 83, o1 13.12.2013 Ne 92, OT
23.12.2013 Ne 98, o1 31.01.2014 Ne 3, 0T 31.01.2013 Ne 4, o7 04.03.2014 Ne 13, o7 28.03.2014 Ne 15, oT
28.03.2014 N. 16).

®epepanbHbIM 3aKOHOM 0T 27 uiong 2010 r. Ne 210-P3 "O6 opraHun3auun npefocTaBaeHns
rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr" (CobpaHue 3akoHopaTenscTBa Poccunckon ®epepauun, 2010,
Ne 31, cT. 4179; 2011, Ne 15, cT. 2038, Ne 27, cT. 3873, cT. 3880, Ne 29, cT. 4291, Ne 30, cT. 4587, Ne 49, cT.
7061; 2012, Ne 31, cT. 4322; 2013, Ne 14, cT. 1651; Ne 27, cT. 3477, cT. 3480; Ne 30, cT. 4084, Ne 51, CT.
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6679, Ne 52, cT. 6952, cT. 6961, cT. 7009; 2014, Ne 26, cT. 3366, Ne 30, cT. 4264, N 49, cT. 6928; 2015, No 1,
CT.CT. 67, 72, No 10, cT. 1393, Ne 29, cT. 4342, cT. 4376; 2016, Ne 7, cT. 916, Ne 27, CT. CT. 4293, 4376; 2016,
Ne 7, cT. 916, Ne 27, cT. 4293, nanee - 3aKOH 0 NpefoCTaBAEHNMN FOCYAAPCTBEHHbIX YCAYT);
nocTaHoBneHneM MpasuTtenscTBa Poccuinckon ®egepauun ot 17 nioHs 2004 r. Ne 293 "O6 yTBEp)KAEHUN
MonoxxeHus o PefepalbHOM areHTCTBE MO Heaponosb3oBaHU" (CobpaHme 3aKoHOLaTeNbCTBA
Poccuiickon ®epepaumm, 2004, Ne 26, cT. 2669; 2006, Ne 25, cT. 2723; 2008, Ne 22, cT. 2581, Ne 42, CT.
4825, Ne 46, c1. 5337; 2009, Ne 6, cT. 738, Ne 33, cT. 4081, Ne 38, cT. 4489; 2010, Ne 26, cT. 3350; 2011, Ne
14, cT. 1935; 2013, Ne 10, cT. 1027, Ne 28, cT. 3832, Ne 45, ¢T. 5822; 2014, Ne 2, cT. 123, Ne 9, cT. 922, 2015,
Ne 2, cT. 491; 2016, Ne 2, cT. cT. 325, 351, Ne 13, cT. 1829, Ne 28, cT. 4741, Ne 29, cT. 4816);
noctaHoBfeHveM MpasuTtenbcTBa Poccuinckon depepauun ot 28 mas 2008 r. Ne 400 "O MuHucTepcTBe
3HepreTuku Poccuinckon ®epepaumn” (CobpaHue 3akoHogaTenbCTBa Poccuinckon ®enepauun, 2008, Ne 22,
CT. 2577, Ne 42, c1. 4825, Ne 46, cT. 5337; 2009, Ne 3, cT. 378, Ne 6, cT. 738, Ne 33, cT. 4088, Ne 52, cT. 6586;
2010, No 9, cT. 960, Ne 26, cT. 3350, Ne 31, cT. 4251, Ne 47, cT. 6128; 2011, Ne 14, cT. 1935, Ne 44, cT. 6269;
2012, Ne 11, cT. 1293, Ne 15, cT. 1779, Ne 31, cT. 4386, Ne 37, cT. 5001, Ne 40, cT. 5449; 2013, No 17, cT.
2171, Ne 29, cT. 3970, Ne 33, cT. 4386, Ne 35, cT. 4525, Ne 44, 1. 5752, Ne 45, cT. 5822; 2014, Ne 8, cT. 813;
Ne 40), cT. 5446; 2015; Ne 2, cT. 491; 2016, Ne 1, cT. 240, Ne 28, cT. 4741, Ne 29, cT. 4816);

noctaHoBneHueM MpasuTtenbcTBa Poccunckon deaepauum ot 16 mas 2011 r. Ne 373 "O pa3paboTke u
YyTBEPXAEHUN alMUHUCTPATUBHBIX PErIAMEHTOB UCMOJIHEHWSA FOCY4apCTBEHHbIX (DYHKLUA 1
aAMUHUCTPATUBHLIX PernaMeHToB NpefoCTaBAeHNsa rocyaapcTBeHHbIX ycayr" (CobpaHune
3aKoHOoJaTeNnbCTBa Poccuinckon Pepepaunm, 2011, Ne 22, cT. 3169; Ne 35, cT. 5092; 2012, Ne 28, cT. 3908;
Ne 36, cT. 4903; Ne 50, cT. 7070; Ne 52, c1. 7507; 2014, No 5, cT. 506).

OnybnnkoBaHO Ha oduULManbHOM canTe Komuccum TaMoxxeHHOro cotosa http://www.tsouz.ru.
VicyepnbiBatoWwmin nepeyeHb JOKYMEHTOB, HEOBXOANMBIX B

COOTBETCTBUMN C HOPMATUBHbLIMY MPABOBbLIMY aKTaMu AN4

npenocTaB/eHNs roCcyAapCTBEHHOM YCAYT 1 YCAYT, KOTOPbIE

ABNATCA HeobXxoaMMbIMK 1 06a3aTesNIbHbIMKU AN NPefoCTaBAEHNS

roCcyoapCTBEHHOW YCAyri, noaaexalux npeactaBfieHNio

3as9BUTENEM, CNOCODLI UX MOyYeHMA 3adBUTENEM, B TOM YuUC/e

B 3/IEKTPOHHOW (hopMe, MOPSLOK NX NpeacTaBAeHNs

10. [JoKyMeHTbl, YKa3aHHble B NYHKTe 11 AAMWHNCTPATMBHOIO pernaMeHTa, HanpaBasTCS 3a8BUTENEM B
NMUCbMEHHOM BUAE NN B 3NIEKTPOHHON hopme vepe3 EgnHbii nopTan.

11. MpenocTaBsieHME rocy4apCTBEHHOM YCAYI HAa4YMHAETCA CO AHS NoAadn 3asBuTenem B MUHIHepro
Poccum 3aaBi1eHUs 0 NOSTyHEHUN NOLTBEPXKAEHUSA haKTa BbIpaboTKy CTabuabHOro ra3oBoro KOHAEHCaTa,
3arnoJiHAeMoro rno opme cornacHo npunoxeHnoo Ne 1 K ADMUHUCTPATUBHOMY pernameHTy, C
NPUIOXKEHNEM [OKYMEHTOB, COAEPKaLLMX CBeLleHUs 0 BbipaboTke cTabnnbHOr0 ra30BOro KOHAEHCaTa,
MoJIlY4EHHOr 0 B pe3y/bTaTe nepepaboTkn HeCTabnabHOM0 ra30BOro KOHAEHCaTa, AOObITOro Ha
MEeCTOPOXAEHMNAX, YKa3aHHbIX B NpUMeYaHnm 9 K eanHon ToBapHOM HOMEHKNATYpe, KnacCuuumnpyemoro B
noacybnosnumn 2709 00 100 1, n ero puranKo-XMMNYECKMNX XapaKTepUCTUKax (ganee - LOKYMEHTbI),
KOTOpble BKJIIOYAlOT B cebs:

a) HaMMEHOBaHNE MeCTOPOXLAEHUS;

6) 06Bbem [06bI4M HECTabWILHOrO ra3oBoOro KOHAEHCATa 3a OTHETHLIN MecsL,;

B) HaMMeHOBaHMe opraHn3auun, ocyLlecTeaaLen nepepaboTky HeCTabnnbHOro ra3oBoro KOHAEHCaTa;
r) 06bem NocTaBkW HeECTabMUALHOro ra30BOro KOHAEHCaTa Ha nepepaboTKy 3a OTHETHbLIA MecsL (npu
NnocTaBKe Ha nepepaboTky);

4) o6beM Npon3BOACTBa NPOAYKTOB nepepaboTkm HeCTabubHOro ra3oBoro KOHAEHcaTa, B TOM Ynucne
06beM BbIpaboTKM CTabuNbHOro ra3oBOro KOHAEHCAaTa 3a OTHETHbLIN MecsL;

e) cBefeHns 0 KavecTBe CTabuibHOro ra3oBoro KOHAEeHcaTa € yKasaHueM naoTHoCcTy npu 20 rpagycax
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Lenbcns n MaccoBow 4oau Cepsl;

»K) MHhopMaLMo 0 NporHo3e AobbiYy HeCcTabubHOro ra3oBoro KoOHAeHcaTa M BbIpaboTkn cTabmnbHOro
ra3oBoro KoHAeHcaTa Ha nonyrogme (¢ 1 aHBapsa no 30 uioHs u ¢ 1 nona no 31 gekabpsa) ¢ pa3bmekon no
MecauaM.

VcyepnbiBaoLwuin nepeyeHb JOKYMEHTOB, HE06X0AUMBIX B

COOTBETCTBUMN C HOPMATUBHBLIMY MPABOBbLIMY aKTaMu AN4

npenocTaBNeHNs rocyLapCTBEHHON YCAYyrun, KOTOpble HAaX0AATCA

B PaCMops>KeHnn rocy4apCTBEHHbIX OPraHOB, y4aCTBYIOLINX B

npepoCcTaB/IEHNN FOCYAapPCTBEHHbIX YCYT, N KOTOPbIE 3aABUTESb

BNpaBe NpeacTaBuTb

12. 3asBMTENb BpaBe NPeacTaBuTb KOMUIO INLLEH3MUM Ha NOJIb30BaHMe yYacTKaMu Hegp. JOoKyMeHT MoXXeT
BbITb NPefCTaBNEH 3as8BUTENEM Ha BYyMa)KHOM HOCUTENE UKW B INIEKTPOHHON hopMe.

HenpeacTaBneHne 3asaBMTeNEM YKa3aHHOIO JOKYMEHTa He ABISeTCA OCHOBAHWEM A1 OTKa3a 3aABUTENIO B
nNpenocTaBAeHUN YCAyrn.

13. MNMpu NpefoCTaBAEHUMN FOCYAAPCTBEHHOWN YCAYr B COOTBETCTBMM C NyHKTaMn 1 n 2 yactn 1 ctatbun 7
3aKoHa 0 NpefoCTaBAEHUN FOCYAaPCTBEHHbIX YCYT 3anpellaeTca TpeboBaTb OT 3asBuTENS
npeacTaBneHnsa AOKYMEHTOB U MHGOPMaLUW NN OCYLLECTBEHUS AeNCTBUIA, NpeacTaBaeHne nam
OCYyLLLeCTBJIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMY MPABOBbLIMY aKTaMu, PEryanpyowmmMmn
OTHOLLEHNS, BO3HMKalOLLME B CBSA3U C NPefoCTaBAEHNEM FOCYAapCTBEHHOW YCyri, a Takxe TpeboBaThb
npeacTaBneHNs LOKYMEHTOB 1 MH(OPMaLMK, KOTOPble HAaX0AATCSA B pacnops>keHnn MuHaHepro Poccum n
PocHepp, a Tak>Xe MHbIX roCyfapCTBEeHHbIX OpraHoB, OPraHOB MECTHOro CaMoynpaB/ieHNA B COOTBETCTBUN C
HOpMaTWBHbLIMW NPaBOBLIMK akTaMun Poccuinckon ®enepaumm.

VicyepnbiBaloWMNN NepevyeHb 0CHOBaHWNA 419 0TKa3a B Npueme

LOKYMEHTOB, He06X0AUMBIX ANS NPefoCTaBNeHNS

roCyapCTBEHHON YCAYyrn

14. OcHOBaHUS oNs 0TKa3a B NpueMe LOKYMEHTOB, HE0BX0AMMbIX AN NpefoCTaBAeHNs FoCyLapCTBEHHON
yCayru, 3akoHogaTenbCTBoM Poccuinckon degepauunn He npesyCMOTPEHbI.

VicyepnbiBaloWMin nepeyeHb 0CHOBaHWIA 418 NPUOCTAHOBIEHNSA UK

0TKa3sa B NpeLoCTaB/eHUN FOCYLapCTBEHHON yCayrn

15. OcHOBaHUA Aas NPUOCTAHOBEHUSA WX OTKa3a B NPeaoCTaBAeHNN roCyLapCTBEHHON YCYrn
3aKoHO4aTenbCTBOM Poccuiickon Gepepaumm He NpefyCMOTPEHbI.

MepeyeHb ycnyr, KoTopble ABAATCA HEOOX0AUMbIMU 1

obs3aTeNbHbIMK 4719 NPefoCTaBAEHNS FOCYAapPCTBEHHON yCayrn

16. MpepocTaBnieHne ycnyr, KoTopble ABAAITCA He06X0AUMbIMU 1 06A3aTeNIbHbIMW ANS NpefoCTaBAeHuNs
roCcyaapCTBEHHOMN YCAYrK, 3aKOHOA4aTENbCTBOM Poccuinckon ®egepauunm He npeaycMoTpPEHO.

MopsfoK, pa3Mep U OCHOBAHMSA B3MMaHWA FrOCY4apCTBEHHOW

NOLWAVHBI UAW MHOW NAaThl, B3MMAeMO 3a npefocTaBneHne

roCyfapCTBEHHOW yCyru

17. NpepocTaBneHne rocyaapCcTBEHHON yCayrn ocywecTsaseTcs MmuHaHepro Poccum n PocHeapamu Ha
6e3B03Me34HON OCHOBE.

MopsfoK, pa3Mep U OCHOBaHMSA B3MMaHWA NaaThl 3@

NpeaocTaBNeHNe YCIyr, KOTOPbIE SBNAIOTCA HEOOXOAMMBIMU 1

obs3aTeNbHbIMK AN19 NPefoCTaBAEHNS FOCY4apCTBEHHON yCayry,

BKJIt0HAA MHOPMaLIMI0 O METOAUKE pacyeTa pa3Mepa Takown naaThbl

18. MNMopanok, pasmMep U 0OCHOBaHUA B3MMaHWA NaaThl 3@ NpefoCcTaBAeHne YCIyr, KOTopble ABASTCS
HeobxoanMbIMK 1 0693aTeNbHbIMY N8 NpefoCTaBeHns rocyLapCTBEHHON YCayriu, BKAOYaa NH(opMaLmio
0 pacyeTe, 3aKoHoZaTebCTBOM Poccumnckon ®egepaumm He NpefycMOTPEHbI.

MaKC/MManbHbIA CPOK OXKMAAHUS B O4epeaun Npu nofayve 3asBieHus
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0 NPegoCTaBEHNN FOCYAaPCTBEHHON YCAYI 1 NPY NOJyYeHUN

pe3ynbTaTa NPefoCTaBNEHNA FOCYAAaPCTBEHHON YCayrn

19. MakcMManbHbIN CPOK OXXUAAHUSA 3aABUTENS B O4epean nNpy nogaye 3asasfieHuns B MuHaHepro Poccum o
npenocTtaBeHUn FO(:y,EI,apCTBeHHOIZ yCnyrmn n npu nony4eHnn pesynbtaTa NpegoctaBseHnA
roCyLapCTBEHHOM yCayrn coctaBnseT 15 MUHYT.

CpOK 1 nopsaoK perncTpaunm 3anpoca 3asaBmTens o

npenocTaBieHNN roCyapCTBEHHON yCayru, B TOM YuC/e B

3/IEKTPOHHON hopme

20. PerncTpauus 3asBsieHUs 0 NpefoCTaB/eHUn rocyJapCTBEHHON YCAYr U LOKYMEHTOB, NpeAcTaB/IeHHbIX
3aaBuTENnemM B MMHaHepro Poccmm, ocyLLeCcTBASETCA B AeHb X NOCTYMJIEHUS B 3KCNeanunto MuHaHepro
Poccum.

Pernctpauus 3asBaeHnsa 0 NpegocTaBAeHN FOCYyAapCTBEHHON YCAYr N JOKYMEHTOB, HanpaB/ieHHbIX
3as8BUTEJIEM C UCMOJIb30BaHNEM CPeACTB MOYTOBOM CBA3W, OCYLLECTBASETCSA B A€Hb UX MNOCTYMN/IEHNS B
skcnenunuunio MnHsHepro Poccun. B cnyvae nocTynaeHns GOKYMEHTOB B 3KCneanunto MmnHsHepro Poccum B
BbIXOAHOW (Hepaboynin nan NpasgHUYHbIA) LEeHb PerncTpauns ocyLwecTBASeTCSA B NepBblid, Cleyowmn 3a
HUM, paboynin oeHb.

Pernctpauus 3asBaeHnsa o0 NpefocTaBAeHNN FOCYyAapCTBEHHON YCAYIr N OOKYMEHTOB, HanpaBiieHHbIX
3aBUTENIEM B 3JIEKTPOHHOW (hopMe, OCYLLECTBNAETCS B A€Hb NOCTYNieHns nmbo Ha cnenyolnin oeHb B
cnyyae NocTynJIeHUs Mo OKOHYaHUK paboyero gHA. Perncrtpaums 4OKYMEHTOB, MOCTYMNUBLUNX B BbIXO4HOMN
(Hepabo4min M Npa3aHUYHBIN) OEHb, OCYLLECTBASETCS B NEPBLIA, CAeayLwWwni 3a HAM, pabo4yunin OeHsb.
Pernctpauus 3asasieHns 0 NpegocTaBieHnn rocy4apCTBEHHON YCAYIK, OCYLLECTBASETCS NyTEM
NPVCBOEHMSA BXOAALLEro HOMepa C YKa3aHWeM AaTbl ero noay4yeHus.

TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX MPEeAOCTaBNAETCS

roCcyfapCTBEHHas yCyra, K MecTy OXXUAaHUS 1 npueMa

3as8BUTEJIEN, Pa3MELLEHNIO N OPOPMIIEHNIO BU3YaSibHOWN, TEKCTOBOW

N MyNbTUMEANAHON MHADOPMALMM O NOPSAAKE NPeACcTaBAEHNS

rOCYyAapCTBEHHOW yCayru

21. MecTa, NnpefHa3Ha4YeHHble 411 03HAKOMJIeHMA 3aaBuTenen C MHPOPMaLMOHHBIMK MaTepranamu,
obopyaytoTca MHGOPMALMOHHBIMK CTEHAAMM.

MecTa Ons 0XXUAaHUS 00/KHbI 6bITb 060PYI0BaHbI CTY/IbSIMU, CKaMbSAMMU.

MecTa ons 3anonHEHNs 3asaBeHns 0bopyayoTCa CTyAbsAMuU, CTONaMK (CToMKaMm) 1 obecnevynBaoTCs
KaHLENSPCKUMM MPUHAAIEXKHOCTAMMN.

MoMelleHnsa ong npuema 3assuTenen:

LO/MKHbI 6bITb 060pyA0BaHbI MHPOPMALMOHHbIMU Tabnnykamm (BbIBECKaMM) C yKasaHMeM HOMepa
KabuHeTa, pexxuma paboThbl, haMuanm, MUMeHKN, 0THeCTBa (NPY HaNUYMK), N OOJKHOCTU OOJIXKHOCTHOIO
JiMua, OCYLLeCTBASIOLLErO NPUEM 3asBUTENEN;

JIO/IXKHbI COOTBETCTBOBATb KOMMOPTHBLIM YCJIOBUSIM AJ19 3aBUTENEN 1 ONTUMabHbIM YC10BUAM paboThbl
JO/MKHOCTHbIX JINL, C 3aABUTENsAMUY;

LOMKHbI 6bITb 060pYyA0BaHbI MpoXogamMu, No3BoasoWMMY obecneynTs becnpenaTCTBEHHbIN AOCTYN
NHBanNngoB, BKAKOYaa MHBaNngoB, NCMOJIb3YOLWKNX KpecCa-KOoACKN.

Ha nHjopMaLMOHHbIX CTEHAAX B LOCTYMHbIX A8 03HAKOMJIEHUSA MeCTax, Ha odmLManbHbIX CanTax
MuH3Hepro Poccun n PocHepnp, a Takxxe Ha EgMHOM nopTasie pasMellaeTca cnenyoLwas nHhpopmaLns:
AOMNHUCTPATUBHBIA PErNaMeHT;

BpeMs npuema 3asaBuTenen;

NopsaoK MHPOPMUPOBAHNS O X04e NPeLoCTaB/IeHUs roCyLapCTBEHHON YCIYTr .

Moka3aTenn fOCTYMHOCTW U KayeCTBa roCyAapCTBEHHOW yCayri,

B TOM YMCJIE KOINYECTBO B3aUMOAENCTBUI 3a9BUTENS C

AO/MKHOCTHBLIMU IMLL@MK NPY NPeAoCTaB/IEHUN FOCYAapCTBEHHON
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YCAYrn N NX NPOAOCSHKUTENIbHOCTb, BO3MOXXHOCTb NOSy4YEeHUS
rOCyZLapCTBEHHOMN YCAYrn B MHOTOMYHKLIMOHAbHOM LIEHTpe

npenocTaBieHnsa roCyAapCTBEHHbIX Y MYHULMUNAIbHbBIX YCAYT,

BO3MOXXHOCTb MOSYy4YEeHNS UHGOPMaLUN 0 Xo4e NpPefoCTaBAeHNS

roCyapCTBEHHON yCAyru, B TOM YMUCne C UCNOoSb30BaHMEM

NHMOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOJIOM A

22. Kputepmnsimm AOCTYNHOCTW FOCYAapCTBEHHOM YCAYri SBASIOTCA:

1) 4OCTYNHOCTb MHDOPMaLMK O MPeaoCTaBIEHUN FOCYAaPCTBEHHON YCayru;

2) cobniofeHne CPOKOB NPeAoCTaBNEHNS rOCYJapPCTBEHHON yCAYru;

3) oTcyTCTBUE 060CHOBAHHbLIX XXa106 CO CTOPOHLI 3asaBMTeNEN Ha LencTBUsA (be3nencTemne) fOMKHOCTHbBIX
JIML, Mo pe3yfibTaTaM NpeLoCTaBNeHUs rocyJapCTBEHHON YCAYI 1 HA HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOLUEHME LOMKHOCTHBIX UL, K 3a8BUTENAM;

4) npefocCTaBfieHNe BO3MOXHOCTMW NOAAYM 3a58BJIEHUN N JOKYMEHTOB, HEOBX0ANMBIX ANA NpefoCTaBieHns
rOCyZLapCTBEHHOM YCAYrn, a TakxXe MojyvyeHnsa pesynbTaTa NpefoCTaBAeHNs FrOCy4apCTBEHHON yCyru B
3N1EKTPOHHOM BUAE.

OCHOBHbIMY TpeboBaHMAMYN K KaYeCTBY NPefoCTaBAeHUS rOCYAapCTBEHHON YCAYr SBAAIOTCS:

1) BO3MOXHOCTb MOJIy4eHna nHgopMaLuy 0 xoae NpefocTaBeHNs roCyapCTBEHHON YCAyru, B TOM Ynucie
C UCNOJIb30BaHNEM UHOPMALMOHHO- KOMMYHUKALMOHHbBIX TEXHOJIOTUIA;

2) LOCTOBEPHOCTL NPEAOCTABAAEMON 3a5BUTENAM UH(OPMaLIUK O X04e NpPefoCTaBNeHNs roCyAapCTBEHHOM
ycnyru;

3) CBOEBpPEMEHHbIN NpUEM U perucTpaumns 3asaBieHus;

4) yOOBNETBOPEHHOCTL 3adBUTENIe Ka4eCTBOM roCyJapCTBEHHON yCyru;

5) npuHATME Mep, HanpaB/ieHHbIX Ha BOCCTAHOBMIEHNE HapYLUEHHbIX MpaB, CBOHOL 1 3aKOHHbLIX MHTEPECOB
3aaBuTENENn.

Konn4ecTso B3aMMogencTBUI 3a89BUTENS C LO/KHOCTHBIMK AnuamMn MuHaHepro Poccun:

npv nofaye 4OKYMEHTOB, HEOOXOAUMBIX AN NPeLOCTaBAEHUS rOCyAaPCTBEHHOW YCayrn,
HenocpencTBEHHO B 3KCneauumnio MnHaHepro Poccun - 04HO B3aMMOAENCTBUE;

npw NOJIy4eHNN [OKYMEHTOB HEMOCPEACTBEHHO B 3KCNeanuum MmHaHepro Poccum - 04HO B3aUMOLENCTBME;
npv HanpaeAeHUW 1 MNOYyYeHUN LOKYMEHTOB, HEOOXO0AMMbIX AN MPEeAOCTaBAEHNS rOCy4LapCTBEHHON
yCayru, no noyte 3asBuTeNb C AOSDKHOCTHBIMU AnuamMy MUH3Hepro Poccmum He B3anMOLENCTBYET;

npv HanpaeAeHUN 1 MOYYEHNN LOKYMEHTOB, HEOOXO0AMMbIX ANS MPeAoCTaBEHNS rOCy4apCTBEHHON
yCayru, € UCNoJib30BaHMEM NHHOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHO0MNIA 3a8BUTESb C
LOJDKHOCTHbIMU nuamMyn MUHaHepro Poccun He B3auMoLeNncTByeT.

MpoAoIHKNTENEHOCTL OHOMO B3aUMOAENCTBUS - He Bonee 15 MUHYT.

MpenocTaBieHne rocyaapCTBEHHOM YCAYrn B MHOMO(YHKLMOHAJIbHBIX LIeHTpax NpefocTaB/eHns
rOCYAapCTBEHHbIX Y MyHULMUNAAbHbIX YCAYT HE NPeayCMOTPEHO.

VHble TpeboBaHMSA, B TOM YUC/IE YYNThIBaOLLME 0COBEHHOCTK

npenocTaBNeHNs rocyLapCTBEHHON yCnyru B

MHOrohyHKLMNOHaNbHbIX LLEeHTpax NpeaocTaBieHuns

roCyaapCTBEHHbIX Y MyHULMNAbHbLIX YCAYTr U 0COBEHHOCTH

npefocTaBfeHNs rocyLapCTBEHHON YCNYrn B 31EKTPOHHON hopme

23. MuH3Hepro Poccun n PocHenpa obecneymnBatoT 418 3as8BUTENEN:

BO3MO>XHOCTb NPeACTaBAATb AOKYMEHTbI B 3/1IEKTPOHHOM BUIE;

BO3MO>XHOCTb MOJIY4EHUS roCyLapCTBEHHON YCYI MyTEM UCMOJIb30BaHNA 31€KTPOHHbIX LOKYMEHTOB,
NOAMMNCAHHBIX 3NIEKTPOHHON MOAMMUCLIO B COOTBETCTBUM C TpeboBaHmAMM PefepanbHOr0 3aKoHa 0T 6
anpend 2011 Ne 63-®3 "06 anekTpoHHoM nognucn" (CobpaHme 3akoHogaTeNbCTBa Poccuinckon ®epepauun,
2011, Ne 15, cT. 2036, Ne 27, cT. 3880; 2012, Ne 29, cT. 3988; 2013 Ne 14, cT. 1668, Ne 27, cT. 3463, CT.
3477; 2014, Ne 11, cT. 1098, Ne 26, cT. 3390; 2016, Ne 1, cT. 65) n TpeboBaHnAMMN 3aKoHa O
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npenocTaBieHNN roCyLapCTBEHHBIX YCAYT.
Ill. CocTaB, nocnenoBaTeslbHOCTb U CPOKM BbIMNOJIHEHNS

aAMUHUCTPATUBHBIX Npouenyp, TpeboBaHUs K NOPAAKY UX

BbIMOJIHEHNS, B TOM Ync/ie 0COBEHHOCTW BbINOJIHEHMS

aAMUHUCTPATMBHBIX NPOLLEeAYpP B 3JIEKTPOHHOWN hopme

24. MNpefoCTaBneHne rocyaapCTBEHHOW YCNYIX BKIOYAET B cebsi cnefyoline agMUHUCTPaTUBHbIE
npouenypsl:

npueM n perncTpauma npefcrabisgseMblX 3a9BUTeNIeM JOKYMEHTOB;

HanpasneHne MuHaHepro Poccmn OOKYMEHTOB B PocHefpa, NpoBepKa KOMMIEKTHOCTU (4OCTaTOYHOCTN)
npeacTaBAeHHbIX 3a9BUTENEM AOKYMEHTOB, @ TakXXe MOMHOTLI U OCTOBEPHOCTU COAep KaLLencsa B
yKa3aHHbIX JOKYMEeHTax MHhopMaLmu;

(hopMMpOBaHMe 1 HanpasB/ieHne MeXBeJOMCTBEHHOr0 3aMpoca;

NMPUHATME peLLeHnsa U NOAr0TOBKa COBMECTHOro nnceMa MuHaHepro Poccum n PocHenp v ero HanpasJieHue
3as8BUTENIO.

bnok-cxema npefocTaBaeHNa rocyaapCTBEHHOW yCayrn npeacTasieHa B NpuoxeHun Ne 2 K
ALMWHUCTPATUBHOMY perjlaMeHTy.

Mpuem n perncTpauma npeacTabaseMblX 3aa8UTeNeM JOKYMEHTOB

25. OcHoBaHVeM AJia Havasla aAMUHUCTPaTUBHOWN NpoLeaypbl SBNSETCA NOCTyNAeHne LOKYMEHTOB B
MuH3Hepro Poccun.

Mpuem n perncTpauma npeacTabBngemMblX 3aaBUTeNIeM JOKYMEHTOB OCYLLECTBASATCSA B COOTBETCTBUM C
NYHKTOM 20 AODMUHUCTPATUBHOIO perjiaMeHTa.

HanpasneHne MuHsHepro Poccum LOKYMeHTOB B PocHepnpa,

npoBepKa KOMMAEKTHOCTY (LOCTaTOYHOCTW) NpeacTaBAeHHbIX

3as8BUTEJIEM LOKYMEHTOB, @ TakXe NMOJIHOTbI U JOCTOBEPHOCTH

COAepXKallencs B yKasaHHbIX LJOKYMeHTax MHpopMaLumm

26. OCHOBaHMEM A4 HaYana aAMUHNCTPATUBHOM NPOLLeAYypPbl ABASETCS perncTpauuns JOKYMEHTOB B
akcneanuumn MmnHaHepro Poccun. He nosgHee cnegytowero paboyero gHA Co OHA perncTpaunm LOKYMEHTbI
nepenakwTCs Ha pacCMOTPEHNe B [lenapTaMeHT 1 AMPEKTOP (3aMecTuTens AupekTopa) JenapTtaMeHTa
onpenenseT 0TBETCTBEHHOIO MCMOMHUTENS (Aanee - UCNoNHWTeNb [lenapTamMeHTa).

WcnonHnTtens [lenapTamMeHTa B TeyeHne 2 paboyumx OHen Co AHA perucTpauumn B skcneanuum MnHaHepro
Poccumn nokymeHTOB obecrneynBaeT HanpasieHne nx konu B PocHegpa.

27. Perncrpaums gOKYMeHTOB, NOCTYNUBLUNX B POCHepa, OCYLLECTBAAETCS B NOPAAKE, YKa3aHHOM B
nyHKTe 20 AODMUHUCTPATUBHOIO perjiaMeHTa.

B feHb peructpaumm B akcneauuum PocHeap LOKYMEHTOB OHU nepefatoTcsa B YNpasJsieHWe U Havya lbHUK
(3amecTuTeNb HaYabHUKA) YNpaBneHns onpeaenseT no HUM OTBETCTBEHHOIO UCMONHUTENS (fanee -
NCNoSIHNTENb YNpaBaeHus).

28. icnonHuTens lenapTaMeHTa B TeyeHne 5 paboynx aHen co AHS perncTpauny OKYMEHTOB B
aKcneguuum MmHsHepro Poccmm ocyLecTBAsSET NPOBEPKY KOMMIEKTHOCTU (JOCTaTOYHOCTK)
npencTaBeHHbIX 3a8BUTEIEM LLOKYMEHTOB, YKa3aHHbIX B MyHKTax 11 n 12 AGMUHUCTPaATUBHOIO
pernaMeHTa, a TakXXe NMpoBepKY MOJIHOTLI U OCTOBEPHOCTM COAEPXKALLENCA B yKa3aHHbIX JOKYMEHTaxX
NHMopMaL K.

dopmMUpoBaHME N HanpaBJ/ieHNe MeXBeLOMCTBEHHOM0 3arnpoca

29. OcHoBaHMEM AJ11 Havasla aAMUHUCTPATUBHOWN NPOLEeaypbl SBASETCA HENpeaCcTaB/IEHNE 3a8BUTENEM
JOKYMEHTOB, YKa3aHHbIX B MyHKTe 12 AOMUHUCTPATUBHOIO periaMeHTa.

WcnonHntens lenapTaMeHTa He No3aHee cneaytollero paboyero AHA CO AHA NOCTYMAEHNS K HEMY
LOKYMEHTOB B YCTAHOB/IEHHOM MOpsAAKe NOArOTaBANBAET 1 HanpaBAseT MeXBELOMCTBEHHbIN 3anpoc o
npefocTaBfeHNM HeJoCTaloWmUX JOKYMEHTOB C UCNOJIb30BaHNEM eQUHON CUCTEMbI MEXBELOMCTBEHHOIO
3N1EeKTPOHHOr0 B3aumoaencTemsa B PocHegpa.
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Me>xBeLOMCTBEHHBbIN 3anpoc 0 NpeACcTaBAEHUN OKYMEHTOB, YKa3aHHbIX B MyHKTe 12 AIMUHUCTPATUBHOIO
pernaMeHTa, 4S8 NpeLoCTaB/IeHUs rocyJapCTBEHHON YCNIYrK C NCMONb30BaHNEM MEXBELOMCTBEHHOI0
NHHOPMALIMOHHOIO B3aMMOAENCTBINS (DOPMMPYETCA B COOTBETCTBUMN C TpeboBaHUAMM CTaTbU 7.2 3aKOHa O
npefocTaBieHnn rocyLapCTBEHHbIX YCIYT.

MprvHATME pelleHns 1 NOAroTOBKa COBMECTHOro N1cbMa

MuH3Hepro Poccun n PocHeap 1 ero HanpasJieHUe 3a89BUTENIO0

30. B TeyeHue 2 paboymx LHEN CO AHA OKOHYaHMA PacCMOTPEHMUS LOKYMEHTOB COrnacHO NyHKTY 28
ALMWHUCTPATUBHOIO perjiaMeHTa ucnosiHuTenb [lenaptaMeHTa NoAroTas/ivBaeT NPOEKT M1UCbMa 0
NOLATBEPKAEHUN NN MPOEKT NMUCbMa 0 HEBO3MOXXHOCTM NOATBEPXKAEHUSA, obecneynBaeT ero
cornacoBaHve C JUPEKTOPOM (3amMecTuUTeneM aupekTopa) enapTaMeHTa U NpeAcTaBAseT ero Ha NoAnuch
3amecTuTento MnHucTpa sHepreTmkun Poccunckon denepaunm, oCyLECTBASIOWEMY KOOPAMHALNIO U
KOHTPONb AesTeNbHOCTY [lenapTamMeHTa (fanee - 3aMmectutens MuHuUCTpa).

31. KputepusMmm NpUHATUS peLleHnin SBASI0TCA KOMMJIEKTHOCTb LOKYMEHTOB, NpeacTaBeHHbIX
3as8BUTESNIEM, NOJIHOTA N OCTOBEPHOCTb COAEPXKALLUXCA B HUX CBELEHUN.

32. MNocne nognucaHna 3amecTuteneMm MUHUCTPa NPoeKTa NUCbMa 0 NOATBEPXAEHUN UAN NPOEKTa NUCbMa
0 HEBO3MOXXHOCTM NOATBEPXKAEHMSA NCNONHUTENb [lenapTaMeHTa He No3aHee crneayowero paboyero gHs
obecneynBaeT ero HanpasneHWe B YNpaBfieHue.

33. icnonHuTens YnpaBneHusa He no3gHee cneayowero paboyero AHA CO OHS MNOJyYeHMs NPoeKTa NMcbMa
0 MNOATBEPXAEHUW AN MPOEKTa NUCbMa 0 HEBO3MOXHOCTY NOATBEPXKAEHNS 0becneynBaeT ero
COrflacoBaHme C Ha4yaJbHMKOM (3aMecTuTenem HavyasbHMKa) YNpaBneHnsa n npeacTaBaseT ero Ha No4Anuch
3aMeCTUTENI0 pyKoBoAUTens PocHeap, OCYLeCTBASLWEMY KOOPANHALMIO N KOHTPO/b LeATeIbHOCTH
YnpasneHua (fanee - 3aMeCcTuUTe/lb PyKOBOAUTENS).

34. B ciiy4yae Hanu4ms pasHornacuin mexay MuHaHepro Poccum n PocHeapamu no BONpoCy NOATBEPKAEHMNSA
(HEBO3MOXXHOCTM NOATBEPXKAEHUSA) (hakTa BbipaboTKM cTabunbHOrO ra30BOro KoHAeHCaTa [lenapTaMeHTOM
1 YnpaBsieHnem B paboyem nopsiake B CPOK He no3gHee 7 paboymx OHEN CO AHA MOCTYNAEHNS OOKYMEHTOB
B PocHefpa NpoBOANTCS COBMECTHas NpoBepKa AOKYMEHTOB, NpeCTaB/eHHbIX 3a8BUTEJIEM B
COOTBETCTBUM C MYHKTOM 11 AIMUHUCTPATUBHOIO periiaMeHTa.

Mo pe3synbTaTam npopaboTky ncnosHUTeNb lenapTaMeHTa roTOBMT NPOEKT NMUCbMa 0 NMOATBEPXKLEHUN NN
MPOEKT MMCbMa 0 HEBO3MOXXHOCTY MOATBEPXAEHUSA B YCTaHOBNEHHOM AOMUHUCTPATUBHOM PEraMeHToM
nopsiake.

35. Mocne noAnncaHna 3aMmecTuTeNneM pyKoBoAMTENSA MUCbMa O NOATBEPXKAEHUW UK NUCbMa O
HEBO3MOXXHOCTMW NOATBEP)XAEHNS UCNOAHNUTENb YripaBneHns B TedeHne 1 paboyero gHa HanpasaseT ero B
MuH3Hepro Poccun.

36. UcnonHuTens [lenapTamMeHTa HanpasfseT 3aaBMTe0 He no3aHee 1 paboyero AHA CO AHA NOayYeHus
oT PocHenp NMCbMO O MOATBEPXKAEHUN U HEBO3MOXHOCTW NMOATBEPXAEHUS.

B cny4vae npefocTaBneHUs roCy4apCTBEHHOM YCAYr B 9N1€KTPOHHOW (popMe NMUCbMO 0 NOATBEPXKAEHUN
WA HEBO3MOXXHOCTU NOATBEPXKAEHNA HanpaBAseTCa 3aaBMUTeNI0 Yepe3 EanHbI nopTan.

IV. ®opMbl KOHTPOIS 3@ NPenoCcTaBAeHNEM FrOCyLapCTBEHHOMN

ycnyru

MopsAOK OCYLLECTBIEHNA TEKYLLEro KOHTPONSA 3a CObNoaeHNEM 1

MCNOSIHEHNEM OTBETCTBEHHbLIMU LO/MKHOCTHLIMU JINLL@MU MON0XKEHNI

ALMWHUCTPaATUBHOIO perjlaMeHTa v NHbIX HOPMaTUBHbLIX MPaBOBbIX

aKTOB, yCTaHaBAMBaoLWMx TpeboBaHMs K NpeoCTaBAEHNUIO

rOCYAapCTBEHHOW YCAYTU, @ TaKXe NPUHATUEM UMW PELLUEHUN

37. TeKyLLM KOHTPOJIb 3@ BbIMNONHEHNEM AOMUHUCTPATUBHOMO persiaMeHTa OCyLLeCcTBASeTCH AUPEKTOPOM
(3amecTuTenem gupekTtopa) lenapTaMeHTa U HavyalbHUKOM (3aMeCTUTeNs HavasibHuUKa) YnpasieHus.

38. TekyLLMI KOHTPOJIb OCYLLECTBASETCA NyTEM NPOBeAEHNS O/DKHOCTHBIM NLOM, OTBETCTBEHHbLIM 3a
opraHu3aunio paboTbl N0 NpefoCTaBAEHNIO rOCYAapCTBEHHON YCAYyru, MPOBEPOK COBM0LeHUS 1
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NCMOMHEHNS OO/MKHOCTHBIMU nbaMn MunaHepro Poccun n PocHeap nonoXeHnn AMUHUCTPATUBHOIO
pernaMeHTa, MHbIX HOpMaTMBHbIX MPaBOBLIX akTOB Poccninckon ®epepaumn.

MopagoK M NepNOANYHOCTb OCYLLECTBIEHNS MIAHOBLIX W

BHEMJIAaHOBLIX MPOBEPOK MOJIHOTHI U Ka4yeCTBa NpeaocTaBaeHNs

roCyfapCTBEHHOW yCayri, B TOM YUCIE NOPAAOK U (DOPMbI

KOHTPOJ15 3@ MOJIHOTOW 1 Ka4eCTBOM NpefoCcTaBieHuns

roCyLapCTBEHHON yCayru

39. MnaHoBbIE NPOBEPKM MOJHOTHI U Ka4eCTBa NPeLoCTaBNEeHNS roCcy4apCTBEHHON YCAYrn MPOBOAATCA
HdenapTamMeHTOM 1 YnpaBsieHneM He pexxe 1 pasa B rof B COOTBETCTBUM C NMiaHaMM NPOBEPOK,
yTBEpPXAEHHbIMU PYKOBOACTBOM MuH3sHepro Poccun n PocHegp.

40. BHennaHoBble NPOBEPKUN MOJIHOTbI K KayeCTBa NpefoCTaBieHns rocyaapCTBEHHON YCayrn NPOBOASATCS
[lenapTamMeHTOM 1 YnpaB/ieHNEM Ha OCHOBaHUM Xanob 3asaBuUTeNel Ha pelleHns nan gencTens
(6e3nencTeme) AOMKHOCTHbLIX ML, MuHaHepro Poccum n PocHeap, MPUHSATBLIE UK OCYLLLECTBNIEHHbIE B X04€
npegocTaBieHNs rocyfapCTBEHHON yCayri.

OTBETCTBEHHOCTb AO/KHOCTHbIX /L 3@ peLleHns U GencTens

(6e3pencTame), NnpuHMMaeMble (0CYLLECTBASEMbIE) MU B XOA4E MPEAOCTaBAEHUS FOCY4apCTBEHHON yCayrn
41. B cnyyae BbISIBEHMA HapyLleHWI MpaB 3asBUTENEN BUHOBHbIE NULE NPUBAEKAOTCS K
OTBETCTBEHHOCTW, yCTAaHOB/IEHHOW 3aKOHOA4ATEeNbLCTBOM Poccuiickon ®egepaumn.

MonoxeHns, xapakTepusytowine TpebosaHMsA K NOPAAKY 1 hopMam

KOHTPOJ15 38 NPeAoCTaB/IeHNEM FrOCyAapCTBEHHON YCAYrK, B TOM

Yyucnie Co CTOPOHbI rpaXkaaH, Ux 06 beANHEHWIA N OpraHn3aLnii

42. KOHTpOJb 3@ NpefoCTaB/IEHNEM roCy4apCTBEHHON YCAYI CO CTOPOHbI YNMOJHOMOYEHHbIX 4OXKHOCTHbIX
any, MuHsHepro Poccum n PocHeap B0SKeH 6biTb MOCTOSAHHLIM, BCECTOPOHHUM M 06BEKTUBHBIM.

43. KoOHTpOJ1b 33 NpeaoCcTaB/IeHNEM roCy4apCTBEHHOM YCYI CO CTOPOHbI FPpaXKAaH MoXXeT
OCYLLEeCTBAATLCA NyTEM Moay4YeHnsa nHGopMauny (YCTHOM No TenedoHy Wan B MMCbMEHHON nan
3NEKTPOHHOW (hOpPMe MO 3anpocy) 0 HaANYMmn B OenNCTBUAX (6e30enCTBMMN) OTBETCTBEHHbLIX AO/KHOCTHBIX
ny MuHaHepro Poccum n PocHeap, a Takxe B MPUHUMAEMbIX UMW PELLEHNSX, HapyLUEeHWI MOI0XKEHWI
AOMUHNCTPATMBHOIO PeriaMeHTa U UHbIX HOPMaTWBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMBaOLWMX TpeboBaHNS
K MpeaoCTaBAEHNIO roCy4apCTBEHHON YCAYII.

V. DocynebHbiin (BHecyaebHbIN) nopsiaok 06)xanoBaHWs PeLIeHNn 1

aencteuin (bespenctamsa) MuHaHepro Poccum u (nnm) PocHenp,

a TaKXe UX OJHKHOCTHbIX NNL,

WHdopmauns pns 3a9BMTeNs 0 ero npaee NoaaTh Xanoby Ha

pelweHue u (unn) pencteune (besgenctene) MuHaHepro Poccun n

(nnn) PocHegp 1 (unun) ero (Mx) fOMKHOCTHBIX NNLL,

(hbenepanbHbIX FOCYJAPCTBEHHbIX CAYXALLMX MPY NPeLoCTaB/IeHNM

roCyapCTBEHHON YCAYyrn

44, 3aaBMTeNb NMEET NPaBo NoAaTb XKasoby Ha pewweHus n (unn) aencreus (besnencrene) MMHaHepro
Poccum n (nnn) PocHenp, a Takxxe ero (Mx) 4O/MKHOCTHbIX KL, (hefepasibHbIX FOCy4apCTBEHHbIX Cay>Xalnx
(manee - [O/KHOCTHbIE NIMLLA) B X0[e NPefoCTaBAeHNS rOCyAapCTBEHHOM yCnyrin (ganee - xanoba), B TOM
yucne B CIeLyOWNX Clyvyanx:

1) HapyLLeHne CpoKa perncTpaLmm 3anpoca 3asaBuTens 0 NpefoCcTaBAeHnn rocy4japCTBEHHON YCAyri;

2) HapyLleHne CpoKa NPeaoCTaB/IEHNS roCyAapCTBEHHON YCYTI;

3) TpeboBaHWe y 3a89BUTENSA LOKYMEHTOB, HE MPEAYCMOTPEHHbIX HOPMATUBHbLIMW MPABOBbIMU aKTaMu
Poccunckon ®enepalmm 4518 NpefoCcTaBIeHNA rocy4apCTBEHHON YCIyru;

4) 0TKa3 B NpuemMe AOKYMEHTOB, MPeAoCTaB/IeHNEe KOTOPbIX NPeayCMOTPEHO HOPMATNBHbLIMW NPaBOBLIMM
akTamm Poccuinckon ®epepaunn ons npefocTaBiaeHna rocyfapCTBEHHOW yCyri, y 3aaBuTens;

5) 0TKa3 B NpefoCTaBAEHNMN FOCYAaPCTBEHHOWN YCAYr, eC/IN OCHOBAHUSA 0TKa3a He NpeayCMOTPEHbI
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henepanbHbIMU 3aKOHAMW U MPUHATHIMW B COOTBETCTBMM C HUMU UHBIMW HOPMATUBHbLIMW NPaBOBbLIMY
akTamm Poccuinckon ®epepaumu;

6) 3aTpeboBaHue C 3a9BUTENSA NPU NPELOCTaBAEHNN FOCYAaPCTBEHHON YCAYrK NMaaThl, He
npefycMoTPEHHON HOPMATUBHLIMU NPaBOBLIMU akTamu Poccuinckon ®epepauunu;

7) oTka3 MuHaHepro Poccum u (nnm) PocHeap, X BO/MKHOCTHbIX JINL B UCMPaBAEHMN AONYLEHHbIX
OMeYyaToK U OWMBOK B BbIAAHHBIX B pe3y/ibTaTe NPeAoCTaBEHNS FOCYLAapPCTBEHHON YCAYr JOKYMEHTaxX
mb0 HapyLleHne yCTaHOBJIEHHOr0 CPOKa TaKUX UCMpaBAeHNIA;

8) nHble pelueHna n agencTens (bes3gencTeus), NMPUHATLIE N OCYLLECTBASEMbIE B X04€ NpefoCcTaBeHNs
roCcyoapCTBEHHOW YCAYr Ha OCHOBAHUN AOMUHUCTPATMBHOIO PerjiaMeHTa, NoBJEKLLME HapYLLEHNS
YCTaHOBJ/IEHHOI O MOpPsAAKa NpeLoCTaBAeHNA FOCYyAapCTBEHHON YCAYT .

MpeameT »anobbl

45, MNpeameToM Xanobbl ABNATCS pewweHns u (nam) genctena (besgenctene) MuHaHepro Poccun n (nnn)
PocHenp v (nnn) ero (Mx) GOMKHOCTHBIX UL, MPUHATBLIE N OCYLLECTBEHHbIE C HAPYLUEHMEM CTaHAapTa
npenocTaB/eHMs roCyAapCTBEHHOM YCYTU, a TakXe HeHaaiexallee NCNOHEHNE AO0/HKHOCTHLIMK JinLaMu
NX LOMKHOCTHbIX 0643aHHOCTEN, YCTaHOBAEHHbIX AODMUHUCTPATUBHBLIM PErIaMEHTOM U MHbIMU
HOPMATMBHbLIMW MPABOBLIMU aKTaMW, PErYINPYIOLLNMN OTHOLLEHWUS, BO3HMKALOLLIME B CBSA3M C
npenocTaBfeHNEM FOCYAAaPCTBEHHON YCAYTU.

OpraHbl rocygapCTBEHHOW BAACTW 1 YNOJHOMOYEHHbIE Ha

paccMOTpeHue Kanobbl AOJHKHOCTHbIE SN, KOTOPLIM MOXET BbITh

Hanpas/fieHa Xanoba

46. XKanobbl Ha pelleHns, NPUHATLIE 3amecTuTeneMm MmMHMCTpa, 1 (MnK) 3aMecTUTENEM PYKOBOAMNTENS,
paccMaTpuBatoTCca MUHUCTPOM sHepreTuku Poccuinckon ®egepaumm n (Mam) pykosoanTenem
®efepanbHOro areHTCTBa No HeAPOMNoJib30BaHNIO COOTBETCTBEHHO.

XKanobbl Ha pgencTeua (be3nencTeme) gupekTopa (3amecTutens anpektopa) enaptameHTa v (unwm)
HaYanbHMKa (3aMeCcTUTeNa HavyanbHMKa) YNpaBieHns, pacCMaTpMBaloTCA 3amecTuTenem MuHncTpa, u (nnm)
3aMeCTUTENIEM PYKOBOANTENS COOTBETCTBEHHO.

Xanobbl Ha gencTeua (besgencTene) NCMNONHUTENEN, pacCMaTPMBAOTCA AUPEKTOPOM (3amMecTuTenem
avpekTopa) OenapTamMeHTa U (Mn) HaYaNbHMKOM (3aMecTUTeNeM HadalbHMKa) YrnpasneHus. MNMopsanok
nogayn n paccMoTPeHNS Xanobobl

47. Xanoba HanpaBnseTcs B MuHaHepro Poccun n (unun) PocHenpa B NMMCbMEHHON dhopMe Ha ByMa)KHOM
HOCUTENIe U B SNEKTPOHHON hopMe.

48. XXanoba moxxeT BbITb HanpaBseHa No NoYTe, C UCMOJb30BaHNEM MH(OPMALMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn "NHTepHeT", odunumanbHbix canToB MuHaHepro Poccum n PocHenp, EanHoro
nopTana, a Takxxe MOXeT BblTb NPUHATa NPU JINYHOM NpMEMe 3aaBUTeNS.

49, )Kanoba nonmxHa coaepxaThb:

1) HanMeHoBaHMe opraHa, NPeAoCTaBIAOWEr0 roCy4apCTBEHHYIO YCAYTY, AOHKHOCTHOrO inua MuHaHepro
Poccum n (nnn) PocHepnp, pelieHus n nenctTeus (6e3nencTene) KoTopbix 0b6xanyoTcs;

2) hamunnto, MM, 0THECTBO (MocnenHee - MPX HaanyuKn), CBEAEHNS O MECTE XXMTENbCTBA 3aaBUTeNS -
tusnyeckoro nmua nnmbo HanMeHOBaHMe, CBEAEHNA O MECTE HAXOXXAEHNS 3a89BUTENS - OPUANYECKOTO
Jinua, a TakXke HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 3N1eKTPOHHOM NOoYThI (Npu
HaJIM4MN) M NOYTOBLIN afpPec, MO KOTOPbIM A0JKEH ObITb HAaMpaB/eH OTBET 3aABUTESIO;

3) ceeneHns 06 0bxxanyeMbix pelleHnax n aencTeusix (besnenctemm) MnHaHepro Poccun n (unn) PocHeap,
AOMKHOCTHbBIX A1y, MuHaHepro Poccun n (unn) PocHeap;

4) noBoAbl, Ha OCHOBAHWM KOTOPbIX 3asBUTE/b HE COrJIaCeH C PEeLLIeHNEM 1 OencTBueM (be3nencTemem)
MwuHaHepro Poccnm n (nnn) PocHeap, LO/MKHOCTHBIX AL MuHaHepro Poccum n (unun) PocHeap. 3assutenem
MoryT BbITb MpeacTaBaeHbl AOKYMEHTbI (NpU HanymMn), NOATBEpPXKAAlOLLME 0OBOAbI 3aaBMTend, mbo nx
Konuu.

CpoKM paccMoTpeHmns xanobel
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50. XXanoba, noctynueLias B MnHaHepro Poccumn n (nnn) PocHeapa, NoanexuT paccMoTpeHnto MUHUCTPOM
3HepreTnku Poccunckon depepauun n (nnm) pykosoantenem ®efepasbHOr0 areHTCTBa Mo
HeOpono/ib30BaHMO B TedeHne 15 paboyux gHem co gHA ee peructpauuu, a B ciyvae obxxanoBaHmsa 0TKasa
MwuH3Hepro Poccun n (nnun) PocHeap, LOKHOCTHbIX A1y, MuHaHepro Poccun n (unu) PocHenp B npueme
LOKYMEHTOB Yy 3asBuUTeNsa b0 B MCNpaBAeHNM AOMNYLLEHHbLIX ONe4aToK 1 OWMBoK nau B ciydae
06>Kan0BaHNA HapyLUEHNS YCTAaHOBIEHHOIO CPOKa TaKMX NCMPaBAEHNUI - B TedeHne 5 paboynx OHen co aHA
ee perucrTpauumm.

MepeyeHb OCHOBaHWI AA5 MPUOCTAHOBIEHUSA PacCMOTPEHMNS

»Kanobel B Clyvae, eC/iM BOSMOXHOCTb MPMOCTAaHOBNEHMNS

npeaycMoTpeHa 3aKoHo4aTebCcTBOM Poccuinckon depepauumn

51. PaccmoTpeHue xanobbl npuocTaHaBnMBaeTCs MO0 OTBET Ha Xanoby He JaeTcs B CedyroLwmx
cny4yasx:

B NMUCbMEHHOW Xanobe He yKa3aHbl (haMnIns 3asBUTENS, HanpaBMBLLErO »Xanoby, 1 afipec, Mo KOTOPOMY
L0J>KeH BbITb HanpaB/ieH OTBET, - OTBET Ha »anoby He faeTcs;

B NoJly4eHHon xanobe obxxanyetcs cyaebHoe peleHmne - xanoba Bo3BpaLLaeTCs 3a89BUTENIO C
pa3bsACHEHNEM nopsaka 06>KanoBaHUSA faHHOro CyaebHOro pelleHuns;

Hanu4yme BCTYMNUBLLErO B 3aKOHHYIO CUNY peLleHns cyaa, apbuTpa>kHoro cyfa no xanobe o Tom xe
npeaMeTe 1 No TeM e OCHOBaHUAM;

nofaya »anobbl MMLOM, MOAHOMOYNS KOTOPOr0 He NOATBEPXKAEHBI B MOPAAKE, YCTAaHOBIEHHOM
3aK0HOJaTeNbCTBOM Poccuinckon degepaunu;

Hanu4yme pelleHmns no »kanobe, NPUHATOrO paHee B COOTBETCTBUM € TpeboBaHMAMN ALMUHUCTPATUBHOIO
pernameHTa B OTHOLLUEHUW TOrO Xe 3afBUTeNS U N0 TOMY Xe nNpeaMeTy XKanobbl;

B MOJTYYEHHOW NMUCbMEHHOW »Xanobe coaep)KaTcs HeLeH3ypHble IGO0 0CKOpPOUTENbHbIE BbIPaXKEHNS, Yrpo3bl
XKWU3HU, 3L0POBbI0 N UMYLLLECTBY AOJXKHOCTHOIO ANLA, @ TaKXXe YJIEHOB €ro CeEMbY - AO/MKHOCTHOE NIML0
BMpaBe 0CTaBUTb asioby 6e3 oTBeTa Mo CyLWEeCTBY MOCTAB/IEHHLIX B HEW BOMPOCOB U 3asBUTENIO,
HanpaBmBLUEMY »anoby, coobLwmnTL 0 HEAOMYCTUMOCTM 3710yNoTPEeOAEHUS NPABOM;

TEKCT MMCbMEHHOW »XXaf0bbl He MoAAAEeTCA NPOYTEHNIO - OTBET Ha »Kasioby He JaeTcs, 1 OHa He MOAJEXUT
PacCMOTPEHNIO, O YeM COO0BLLLI@eTCS 3a9BUTENIO, HanpaBMBLUEMY XKanoby, ecin ero GamMmuans 1 NOYTOBbI
agpec NoLfalTCA NPOYTEHUIO;

B NMUCbMEHHOW XKanobe 3a9BUTENS COLEPXKUTCS BOMPOC, Ha KOTOPbIA eMy MHOFOKPaTHO AaBajncCb
NMCbMEHHbIE OTBETLI MO CYLLECTBY B CBA3M C paHee HanpaBfieHHbIMW Xanobamu, n npy 3Tom B xanobe He
nNpvBOASATCSA HOBble LOBOAbI 1 06CTOATENLCTBA - AO/HKHOCTHOE L0 MUH3Hepro Poccmm Bnpase NPUHATL
peleHne o 6e30CHOBaTENBLHOCTM 04epeHOro obpalleHnsa 1 NPeKpaLLEeHN NEPENUCKIN C FPpaXKaaHWHOM No
LaHHOMY BOMPOCY NpW YCI0BUK, YTO YKa3aHHasa xanoba n paHee HanpaB/ieHHble »anobbl HanpasAsauCh B
OOWH N TOT XK€ OpraH uav 04HOMY 1 TOMY XXe LO/KHOCTHOMY nuly, NpefocTasasowemy
rocyLapCcTBeHHyto ycayry. O LaHHOM peLleHuy yBeAOMASETCS 3a8BMTeb, HanpaBuBLLNA »xanoby;

OTBET MO CYLLECTBY NOCTaBJIEHHOr0 B )Kajobe BoNpoca He MOXeT bbiTb AaH 6e3 pa3rfialleHns CBeeHUN,
COCTaBNAOLNX FOCYLAPCTBEHHYIO NN OXPaHAEMYIO hefepanbHbiM 3aKOHOM TalHy, - 3a89BUTENIO,
HanpasmBLUEMY Xanoby, coobLiaeTcs 0 HEBO3MOXXHOCTU AaTb OTBET MO CYLLECTBY NOCTABIEHHOIO B HEW
BOMpPOCa B CBA3W C HEAOMYCTUMOCTbIO pa3rjalleHns YKa3aHHbIX CBEAEHWNA.

Pe3ynbTaT paccMOTpPeHNs Xanobbl

52. Mo pe3ynbTaTaM paccCMOTpeHUs anobbl MnHaHepro Poccum n (unn) PocHeapa NpuHMMaeT OHO 13
cnefyoLwmnx peLueHunii:

1) yoosneTtBopseT xanoby, B TOM Yncie B hopMe OTMEHbI MPUHATOr0 peLleHns, NCnpaBieHns
AONYLEHHbIX MuH3Hepro Poccum u (nnmn) PocHepa oneyvaTok 1 ownboK B BblAaHHbIX B pe3y/bTaTe
npefocTaBfeHNs rocyLapCTBEHHON YCNYyrn JOKYMeHTaX, BO3BpaTa 3asaBUTENI0 AEHEXHbIX CPeACTB,
B3MMaHMe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMM NPaBOBbIMK akTaMmn Poccminckon ®epepaunm, a
TakXXe B UHbIX (hopMax;
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2) 0OTKa3bIBa€eT B YAOBNETBOPEHUN »Kan0bbl.

Mopanok MHDOPMMPOBAHNS 3aBUTENSA O pe3ybTaTax

pacCcMOTpeHNs »anobbl

53. He no3gHee fHA, cnefylowlero 3a AHEM NPUHATUA peLleHns, YKa3aHHOro B NyHKTe 52
AOMUHNCTPATMBHOIO peraaMeHTa, 3aaBMTeNI0 B MUCbMEHHOW (hOpPMe 1 MO XXEeNaHWIo 3aaBMTeNd B
3N1eKTPOHHOI (DOpMe HanpaBASETCA MOTUBUPOBAHHbBIA OTBET O pe3ybTaTax PacCMOTPEHMS Kanobsbl.
Mopsapok 06)kanoBaHUs peLleHns no xxasnobe

54. 3anBuTeNb BNpaBe 06)XasloBaTh PELIEHUS MO XKanobe BbIECTOAWNM JO/HKHOCTHLIM JINLAM.

55. B cnyyae yCTaHOBMIEHUS B XO4€ WK MO pe3y/ibTaTaM PacCMOTPEHNS Xanobbl MPU3HAKOB COCTaBa
aAMUHUCTPATMBHOIO MPaBOHAPYLUEHNS AN NpecTynaeHns MuHaHepro Poccum u (nnn) PocHeppa B
yCTaHOBJIEHHOM NMOPSAAKE He3aMeaNTENbHO HanpaBgeT UMEIOLLMECS MaTepuabl B OpraHbl MPOKypaTypsbl.
MpaBo 3as%BUTENSA Ha MNOAyYeHNEe UHGOPMALIUMKN N OOKYMEHTOB,

HeobxoanMbIx Anst 060CHOBAHUS N PACCMOTPEHUS »KaJl00bI

56. 3aABUTENb MMEET NPABO Ha NOJyYeHne MHOPMaLMM N OKYMEHTOB, Heobxoaumbix 45 060CHOBaHNS 1
paccMOTpeHns »anobbl.

57. Mpwn paccMoTpeHnmn Xanobbl 3a8BUTENb UMEET MpPaBo:

npeacTaBNATb 4ONOJHUTENbHbIE OKYMEHTbI 1 MaTepuabl nbo obpallatbcsa ¢ npockbon 06 nx
ncTpeboBaHUK, B TOM YUC/1E B 3NIEKTPOHHOM BULE;

3HAKOMUTLCA C JOKYMEHTAMM U MaTepranaMm, KacaloLMMMCa pacCMOTPEHNS Xanobbl, eCan 370 He
3aTparuBaeT npaBa, CBOO6OAbI M 3aKOHHbIE MHTEPECHI APYIMX JINL, U €CIN B YKa3aHHbIX LOKYMEHTax U
MaTepuanax He COAepPXXaTCs CBEAEHNS, COCTABASIOLLINE FOCYAAaPCTBEHHYIO UM MHYIO OXPaHSEMYIO
henepanbHbIM 3aKOHOM TalHy;

noay4yaTb MMCbMEHHBIA OTBET MO CYLECTBY NOCTABAEHHLIX B XKasobe BOMPOCOB, 3a NCKIIIOYEHNEM CIy4aeB,
yKa3aHHbIX B MyHKTe 51 AQMWHMUCTPATMBHOIO pernaMeHTa;

obpallaTbCs € xanobon Ha NpMHATOE Mo Xasobe pelleHne Nan Ha gencTene (be3gencTene) B CBA3N C
pacCcMOTpeHneM Xanobbl B alMUHUCTPATUBHOM 1 (unn) cyaebHom nopsake B COOTBETCTBUM C
3aKOHoZaTenbCTBOM Poccuinckon depepaunu;

obpallaTbCs C 3asBJIEHNEM O MPEKPALLEHNN PAaCCMOTPEHUS »Kanobbl.

Cnocobbl NHGOPMNPOBaAHMA 3adBUTENEN O NOPAAKE MNOAAYM 1

pPacCMOTPEeHUs Kanobbl

58. NHdhopMupoBaHmMe 3aaBuTeNEN 0 NOPSAAKE NO4AYN U PACCMOTPEHMSA XKasiobbl OCYLLLECTBASETCA B
COOTBETCTBMU C NYHKTaMn 3 1 4 AGMUHNUCTPATUBHOIO periaMeHTa.

MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY PEriamMeHTy
npenocTaBaeHns MUHUCTEPCTBOM 3HEPreTUKn
Poccninckon ®Pepepaunn n GenepasibHbiM areHTCTBOM
Mo HeApOMoJiIb30BaHMWIO rOCYAapCTBEHHOW YCAYyri No
noaTeepXxaeHunto hakTa BbipaboTkM cTabunbHoOro
ra3oBOro KOHJZeHCaTa, NoJIyYeHHOro B pe3ysbTaTe
nepepaboTkn HeCcTabuabHOro0 ra3oBoOro KOHAEHCaTa,
1006bITOr0 Ha MECTOPOXXAEHUSX, YKa3aHHbIX B
npuMeYyaHmm 9 K eanHoON ToBapHOW HOMEHKNAType
BHELUHEIKOHOMMYECKON AeaTesIbHOCTW EBpa3ninckoro
3KOHOMWYECKOro COt3a, Kaccmduumpyemoro B
noacybnosnunn 2709 00 100 1,

N ero Pr3nKo-XMMNYeCKNX XapakTepnCcTmK

OOPMA ncx. Ne , haTa
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B MUHNCTEPCTBO HEPreTUKN
Poccunckon ®epepalmm
oT

(MosHOE M COKpaLLleHHOe HauMeHOBaHMe
3a9BUTENA - IOPUANYECKOr0 SinLa, ero
OpraHu3aLnoHHOo-NpasoBas opma Uan pamuimns,
UMS N 0TYECTBO (NPU HaNNYUK)
WUHAMBMAYANbHOMO NpeanpuHnuMaTens)

agpec: ,
TenedgoH: )
3/IEKTPOHHbIV afpec:
3asiBneHune

MpoLly pacCMOTPETb Npuiaraemole LOKYMEHTbI U NOATBEPANTL (haKT BbIpaboTKM CTabubHOro ra3oBoro
KOHOEeHCaTa, NOJIYy4EeHHOr0 B pe3ysibTaTe nepepaboTkn HeCTabunbHOro ra3oBoro KoHAeHcaTa, 406bLITOro
Ha MeCTOPOXAEHMMN(-AX), N €ero PU3NKO-XUMUYECKNE XapaKTEPUCTMKN B 0bbeme 3a
(nepuogn).

MpunnoxeHue C ykazaHNEM HaMMEHOBAHWIA, PEKBU3NTOB, KOMYECTBA JINCTOB AOKYMEHTOB:

3. " r. 3a8BUTENb

(hm3myeckoe nam Lpmandeckoe ANLO WM YyroJHOMOYEHHbIN NpeacTaBUTeNb)

MpunoxxeHue Ne 2

K AODMUHUCTPATUBHOMY perfiaMeHTy

npenocTaBneHnss MMHNCTEPCTBOM SHEPreTUKM

Poccunckon ®epepaumm n ®enepanbHbiM

areHTCTBOM MO HeZApOMosb30BaHUI0

roCyZLapCTBEHHON yCayru Mo NOATBEPKAEHNIO

thakTa BbipaboTKM CTabuAbLHOrO ra3oBoro

KOHJeHCaTa, NoJIY4EHHOr 0 B pe3yJibTaTe

nepepaboTkn HeCTabnNbLHOro ra3oBoro

KOHAeHCaTa, f0ObITOro Ha MECTOPOXAEHNSAX,

yKa3aHHbIX B NpumMeydaHm 9

K eanHon ToBapHOM

HOMEHK/IaType BHELUHEIKOHOMMNYECKOW

LesATeNbHOCTY EBPa3mMnCKOro 3KOHOMMYECKOro

COM3a, KJlaccngurumpyeMoro B noacybnosnumm

2709 00 100 1, n ero hu3anKo-XMMmUYeCKUX

XapaKTepPUCTUK

BJIOK-CXEMA

npefocTaBneHns MMHUCTEPCTBOM 3HepreTuKn Poccninckon
®epepaummn n degepanbHbIM areHTCTBOM MO HEAPOMNOJIb30BAHNIO
roCyZLapCTBEHHON yCAyri No NoATBEPXKAEHUIO haKTa BbIpaboTKuy
CTabnnbHOro ra30BOro KOHAEHCaTa, MOJY4YEHHOr 0 B pe3ysibTaTe
nepepaboTkn HeCTabubHOro ra3oBoro KOHAeHcaTa, A4obbITOro
Ha MeCTOPOXXAEHUAX, YKa3aHHbIX B NpUMeYaHun 9 K eQnHon
ToBapHOW HOMEHKJIAaTYpe BHELUHEIKOHOMUYECKON AEATENLHOCTH
EBpPa3ninCcKoro 3KOHOMMYECKOro Co3a, KNaccupuLmpyemMoro B
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noacyénosnumn 2709 00 100 1, n ero puanNKo-XuMmn4eckmx
XapaKTepucTuk

Bnok-cxema He npmneoanTcs. CM. opuLmManbHbI MHTEpPHET-NopTaa NPaBoBON UHOpMaLUK
http://www.pravo.gov.ru.
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