006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepocrtasneHua PepepasibHbIM apXMBHbIM areHTCTBOM
rocygapcTrBeHHou ycayru "CornacosaHue nosioXXeHuu o
LEeHTPaJIbHbIX 3KCMEePTHbIX KOMUCCUAX, LLeHTPaJZIbHbIX apXUBaxX U
MHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB MO apXUBHOMY Aeny
depepasbHbIX OPraHOB rocyaapCTBEHHOWU BJ1AaCTU U
noaBefOMCTBEHHbIX UM OPraHOB M OpPraHusauuu, a Takxe
MHCTPYKLU UMK MO AenonpousBoacTey denepasibHblX OPraHoB
rocyaapcTBeHHOM BsacTu"

Mpukas - Ne 1322 - 07 23.11.2007 - MUHMUCTEPCTBO KY/bTYPbl U MaCCOBbIX KOMMYHUKaLWIA - [ecTBYeT 6e3 n3MeHeHuin

MPUKA3

MuWHNCTEPCTBA KYNbTYPbl U MAaCCOBLIX KOMMYHUKaLUIA

Poccuiickon ®epepalimu

0T 23 Hosbpsa 2007 r. N 1322

06 yTBepXAeHUN AOMUHNCTPATMBHOIO pernaMeHTa NpenocTaBaeHns

®efepanbHbIM apXMBHBIM areHTCTBOM FOCYAAapPCTBEHHOM YCAyrn

"CornacoBaHune NOJIOXKEHWI O LLEHTPasIbHbIX 3KCMEPTHbIX KOMUCCUSIX,

LEeHTPasIbHbIX apXMBax U MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB

Mo apxmMBHOMY feny deliepalibHbiX OPraHoOB rocy1apCTBEHHON BIACTY

1 NOABEAOMCTBEHHbIX UM OPraHOB M OpraHU3aLnii, a TakXXe MHCTPYKLNIA

no 4enonpon3BoAcTBy dedepasbHbiX OPraHoB rocydapCTBEHHOM BRacTn"

3aperuncTtpuposaH MuHtocTom Poccun 21 chespans 2008 r.

PernctpauunoHHbii N 11202

B cooTBeTCTBUM C NyHKTOM 7 Mopsifika pa3paboTky 1 yTBEPXAEHNSA aAMUHNCTPATUBHbLIX PErIaMEHTOB
NCNOJIHEHUS rOCy4apCTBEHHON PYHKLMN U aAMUHUCTPATUBHbIX PernaMeHToB NpeaoCcTaB/eHNS
roCydapCTBEHHbIX YCNYT, yTBEPXAEHHOr0 NocTaHoBAeHeM [MpaBuTtenscTBa Poccuinckon ®egepauum ot 11
Hosbpsa 2005 r. N 679 (CobpaHue 3akoHogaTenbcTBa Poccuinckon Pepepaunn, 2005, N 47, cT. 4933),
NpuKasblBato:

1. YTBEpANTb NpunaraemMbii AGMUHUCTPATMBHBIN pernaMeHT npeaocTaBneHns PegepanbHblM apXUBHbLIM
areHTCTBOM roCygapCTBEeHHOW ycayru "CornacoBaHme nosIOXKEHUA 0 LLeHTPaIbHbIX 3KCMEPTHbIX
KOMUCCUSAX, LEHTPAJIbHbBIX apXMBaX M MHbIX HOPMATWBHbIX MPaBOBbIX aKTOB MO apXMBHOMY Aeny
thefepanbHbIX OPraHoB roCcyAapCTBEHHOM BAACTW 1 MOABEAOMCTBEHHbLIX UM OPraHOB U OpraHunsauum, a
TaKXXe MHCTPYKLMUIA No 4efonpon3BOACTBY (hefepasibHblX OPraHoB rocyLapCTBEHHON BAacTmn".

2. HanpaBuTb HaCTOALWMIA NPMKa3 Ha roCyAapCTBEHHYIO perncTpaumtio B MMHMCTEPCTBO OCTULNN
Poccuinckon ®degepaunn.

3. KOHTpOJIb 3@ MCMOSIHEHNEM HACTOSLLLEro NprKasa BO3/I0XKNTb Ha CTaTC-CEKPeTaps - 3aMecTuTens
MuHucTpa N.A.Moxuranno.

MuHuncTtp A.C.Cokosios

MpunoxxeHune

AOMUHUCTPATUBHbIN PETTAMEHT

no NpeaocTaB/eHNo heaepasibHbIM apXMBHbLIM areHTCTBOM roOCyAapCTBEHHOW ycayrun "CornacoBaHme
NOJIOXKEHWNI O LEeHTPaIbHbIX 3KCMNEPTHbIX KOMUCCUAX, LLEHTPAJIbHbIX apXBaX N NHbIX HOPMaTUBHbIX
MpPaBOBbIX aKTOB MO apXUBHOMY feny delepasibHbIX OPraHOB FOCYAapCTBEHHOWN BAACTW U
noLBelOMCTBEHHbIX
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UM OpraHoB 1 OpraHM3auunn, a Takxe UHCTPYKLUIA No 4esonpon3BOLCTBY

(hefepanbHbIX OPraHoOB rocyaapCTBeHHOW BnacTu”

|. Obwme nonoxxeHns HanmeHoBaHMe rocy4apCTBEHHON YCAYr

1. TocynapCTBEHHOWN YCNYron ABASETCA COrnacoBaHne nosIOXKEHUN 0 LLeHTPasbHbIX 3KCMEPTHbIX
KOMUCCUSX, LLeHTPaJIbHbIX apXMBax U MHbIX HOPMATMBHbLIX NMPABOBbLIX aKTOB MO apXNBHOMY Aeny
(hefepanbHbIX OPraHoB roCcyAapCTBEHHOW BNaCTW 1 NOABEAOMCTBEHHbIX UM OPraHOB U OpraHunsauunm, a
TakXXe UHCTPYKLMIA NO Lenonpon3BoACTBY (heaepasbHblX OpraHoB rocyAapCTBEHHON BacTu (fanee -
NpaBOBOM aKT).

HopMaTuBHbIE MPaBOBbIE aKThl, PEryJMpYIOLLne NpefocTaB/eHne rocy1apCTBEHHON YCIyrin

2. MpepocTaBneHne rocyLapCTBEHHON YCYri OCYLLLECTBASETCA B COOTBETCTBUM CO C/ieayoLLmmu
HOPMaTUBHbLIMM MPaBOBLIMU aKTaMMU:

depepanbHbiM 3aKOHOM 0T 22.10.2004 N 125-03 "06 apxusHom aene B Poccuinckon ®epepauymn’
(CobpaHue 3akoHomaTenbCcTBa Poccuinckon

®epepaumun, 2004, N 43, cT. 4169);

noctaHoBneHneM MpaBmTenbcTBa Poccuinckon ®egepaumm ot 17.06.2004 N 290 "O PegepanbHOM
apxuBHoM areHTcTBe" (CobpaHue 3akoHomaTenbCcTBa Poccuinckon ®epepaummn, 2004, N 25, c1. 2572);
nprKa3oM MUHUCTEpCTBa KY/IbTYpPbl 1 MacCOBbIX KOMMYHUKaLmMn Poccuiickon ®epepaumm ot 18.01.2007 N
19 "O6 yTBepxaeHMKn MNpaBun opraHn3aLmn XpaHeHUs, KOMMJIEKTOBaHUS, y4eTa 1 NCNob30BaHUS
LOKYMEHTOB ApXuBHOro goHaa Poccuinckon ®enepaum n opyrux apxmBHbIX JOKYMEHTOB B
roCyapCTBEHHbIX 1 MyHULMNAAbHbIX apXnBax, My3esx u bubnnotekax, opraHusaumax Poccminckonm
akagemun Hayk", 3apeructpuposaH B MuHiocte Poccun 06.03.2007, permuctpaumoHHsin N 9059;
nprkasom ®efepanbHOro apxmBHOro areHTcTBa oT 09.03.2005 N 17 "O6 yTBep)xaeHun PernameHTa
defepanbHOr0 apxXMBHOIro areHTCTBa", 3aperncTpmposaH B MunHiocte Poccum 13.07.2005,
perncTpaumnoHHbin N 6784,

OpraH no npefoCcTaBAeHWIO FOCYAapCTBEHHON YCAYTI

3. MpepocTaBsieHne rocyAapCTBEHHOM yCyrn ocyliectenseTca ®efepasbHbIM apXUBHbLIM areHTCTBOM
(manee - Pocapxws).

TexHonornyeckoe obecnevyeHne rocyiapCTBEHHON yCayru ocyuectenseTcs OTAe0M KOMMIEKTOBAHNS
YnpaBneHnsa KOMNAEKTOBaHMUS, OpraHn3aLny yCayr n apxXmBHbIX TeXHonorumnm Pocapxuea (fanee -
MogpasgeneHue Pocapxmea).

Il. TpeboBaHMA K NOPSALKY NPeLOoCTaBAEHUS

roCyapCTBEHHON YCAYyrn

4. MNpepocTaBieHne rocygapCTBEHHOW yCayru npeanosiaraeT ocyLecTBIeHNe Cliefy oL mx
afMUHUCTPATUBHbLIX NMpoLeayp:

npveM 1 perncTpaumio 4OKYMeHTOB, MOCTYNMBLUUX OT hefepanbHOro opraHa rocygapCTBeHHOW BacTu, u
nepegayy nx Ha UCMNoJIHEeHue;

NMOArOTOBKY MPOEKTa NPaBOBOro akTa K COracoBaHMWIO, COrjiacoBaHue.

MopanoK MHPOPMUPOBAHNS 0 FOCYAAaPCTBEHHOM yCiyre

5. MonyyeHne ceegeHnn.

5.1. CBefeHUst 0 MecTe HaxoxXaeHusa n rpaduke paboTel PocapxmBa, NOYTOBOM U 3/IEKTPOHHOM agpecax,
KOHTaKTHbIX TenedoHax pa3MeLleHbl Ha ouLnansHOM calTe Pocapxmea "ApxmBbl Poccumn™:
www.rusarchives.ru.

5.2. MeCTO HaxoXeHus LeHTpansHoro annapata ®efepasbHOr0 apXMBHOIrO areHTCTBA U ero NoYTOBLIN
agpec: UnbuHka yn., a. 12, Mockea, 103132.

5.3. 2neKTpoHHbIN agpec Pocapxmea: rosarhiv@archives.ru.

5.4. CnpaBoyHble TenedoHsbl: (495) 606-25-14; 606-29-73; 606-22-30; 606-27-12.

5.5. ®akc: (495) 606-55-87.

5.6. Fpachmk paboTel MNoapasaeneHns Pocapxmsa:
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noHenensHuMK-4yeTeepr 9.00-18.00

naTHMUa 9.00-16.45

cybboTa-BOCKpeCeHbe - BbIXOAHbIE OHU.

6. IHopMupoBaHmWe No npouenype UCNOJIHEHUS roCyAapCTBEHHON YCYr MPOU3BOAUTCA:

- No TeniedoHy;

- M0 MNCbMEHHLIM 0BpaLLeHNaM;

- M0 3/IeKTPOHHON MOYTE;

- NOCpeacTBOM JIMYHOro obpalleHns npeacTasmTens gpeaepasibHOro opraHa rocyaapCcTBEHHOW BNacTu;

- Ha omumanbHOM canTe Pocapxmsa "Apxmsbl Poccumn".

6.1. MIHdopMMpoBaHue npeAcTaBuTenel enepasibHbIX OpraHoB roOCyLapCTBEHHOW BAACTW No TenedoHy
OCYyLLeCTBAAETCS COTpYAHUKaMu MNoapasgeneHns Pocapxusa no CNpaBoYHbIM TeiehoHaM B COOTBETCTBUM C
rpacukom paboTsl NMogpasneneHuns Pocapxmea. CoTpyaHuk MNogpasneneHns Pocapxusa faet
ncyepnbiBatoLLyo MHGpOPMaLMo No npoueaype npefocTaBaeHns rocyapCTBEHHON YCyrin,

6.2. MHbopMupoBaHue npegctaBuTenen enepanbHbX OpraHoB rocy4apCTBEHHOM BAACTY NPU JINYHOM
obpalleHnmn ocyLLLecTBAAETCS coTpyaAHNKamu Mogpa3aeneHma Pocapxuea Ha paboyem mecTe B
COOTBETCTBUM C rpacdukom paboTsl NMoapasneneHus Pocapxmsa.

CoTpyaHuk MNoapaspeneHns PocapxmBa, 0TBETCTBEHHbIN 3a npueM, 0653aH NPUHATL NpeacTaBUTeNs
henepasnbHOro OpraHa rocy4apCTBEHHOWM BNACTW B Ha3HAYeHHbIN AeHb. MprneM MoXXeT 6bITb MepeHeceH no
MHVLMaTUBE NpeacTaBuTens heaepasbHOro opraHa rocyaapCcTBEHHON BAACTW Ha APYrON AeHb UK Apyroe
BpeMS.

B AeHb Ha3Ha4YeHHON BCTPeYM COTpyaHUK MoapasaeneHuns Pocapxmea 0643aH o6ecnednTs BO3MOXHOCTb
L0CTyrna K MecTy NpoBefeHns MHOPMUPOBaHWA NpeacTaBUTeNto hefepasbHOro opraHa rocyaapcTBeHHON
BJACTMW 418 OCYLLECTBAEHNA UHHOPMUPOBAHMA O MPeAOoCTaBIeHNN FOCY4apCTBEHHOM YCAyTU.

6.3. Mpwn MHDOPMMpPOBaHNM MO NPoLleaype NPeAoCTaBIEHUS rOCy4apCTBEHHON YCYT MO MUCbMEHHbIM
obpalleHnam heaepasibHOro opraHa rocy1lapCTBEHHON BNAaCTW OTBET M3NaraeTcs B NPOCTON YeTKOW
hopMe 1 HanpasAAeTCs NOYTON UK No Pakcy B agpec eaepasibHOro opraHa rocyjapCTBEHHON BNacTu
v NpeacTaBnTens enepanbHOro opraHa rocyAapCTBEHHOM BNacTW B CPOK, He npeBbiwatowmnin 10 gHen
CO OHS perncTpauunn obpalieHms.

6.4. MNMpy MHDOPMUPOBaHMM NO NpoLeaype NpefoCTaBNeHNs rocyLapCTBEHHON yCayri No obpalleHusm,
HanpaBJ/IEHHbIM MO 3IEKTPOHHON NOYTE, OTBET HaMNPaBAAETCH MO INEKTPOHHONM MOYTE Ha NIeKTPOHHBLIN
ajpec npeacTaBuTens enepansHOro opraHa rocyaapCTBEHHOM BACTU B CPOK, He npesbiwatowumin 10
JHen Co OHA perncTpauunm obpalieHms.

Pe3synbTaT NpefoCcTaB/ieHNsa rocy4apCTBEHHOM yCyrin

7. KOHeYHbIM pe3yibTaToOM NpefocTaBleHUs rocyapCcTBEHHON YCAyru hefepanbHOMY opraHy
roCyfapCTBEHHOW BNaCcTU SBNSAETCA:

7.1. PewweHne PocapxmBa 0 COrnacoBaHWM NOJIOXKEHWS O LLEHTPasIbHON IKCNEPTHON KOMUCCUU
(hefepanbHOro opraHa rocygapCTBEHHOW BAaCTH, LLleHTpaibHOM apxuee edepasbHOro opraHa
rocyfapCTBEHHOM BNACTM U UHbIX HOPMATMBHbIX MPABOBbLIX aKTOB MO apXUBHOMY Aeny enepasibHoro
OpraHa rocyfapCTBEHHON BAACTW U NOABELOMCTBEHHbLIX EMY OPraHOB 1 OpraHmn3aumin, oopmaeHHoe C
yyeToM TpeboBaHWn NocTaHoBAeHNS MpaBuTensCcTBa Poccuinckon ®enepauum ot 13 aBrycta 1997 r. N
1009 "06 yTBepxxaeHUn MpaBuS NOATOTOBKM HOPMATUBHbIX MPaBOBbLIX aKTOB (hefepalibHbliX OpraHoB
WCMNOJIHNTESIbHON BIACTW W UX rocyapcTBeHHON pernctpaumn” (CobpaHne 3akoHogaTeNbCTBa PoCCUMCKON
®epepaumm, 1997, N 33, cT. 3895), peleHmne PocapxuBa 0 COrNaCoBaHUN NHCTPYKLMUIA NO
JeSIoNpon3BoACTBY (hefepasbHOro opraHa rocygapCTBEHHOW BAACTW, OOPMIIEHHOE B BUae rpuda
COrJlaCcoBaHMS LOKYMEHTA, PacnosIOXXEHHOr0 HUXe peksBm3uTa "Moanuck" B 1€BON HUXKHEN YacTu
nocnegHero nucta, B cootseTcTBun ¢ FOCT P 6.30-2003 "YHUMULMPOBAHHbBIE CUCTEMbI LOKYMEHTaLUUN.
YHUGMLUMPOBaHHaA CUCTEMa OPraHN3aLMOHHO-PaCcNopPAANTENbHON AOKYMeHTauun. TpeboBaHUs K
0(hOPMJIEHNIO LOKYMEHTOB", YTBEPXAEHHLIM NOCTaHOBNeHUeM MoccTaHgapTa Poccum oT 03.03.2003 N 65-
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CT (No 3akn4eHnto MuHiocTa Poccun AaHHbIA JOKYMEHT B FOCYAapCTBEHHOW PErncTpaLnm He HyXaaeTcs -
nucbmo MuHiocTa Poccum o1 04.04.2003 N 07/3276-K0[1), n B COOTBETCTBUM C TUMOBOWM NHCTPYKLUMEN NO
AEeNonpon3BOACTBY B (hefepasibHblX OpraHax UCMOAHUTENbHON BAACTU, YTBEPXKAEHHON NPUKa30M
MuHKynbTYpbl Poccum oT 8 Hoabps 2005 r. N 536, 3apeructpupoBaHHbIM B MuHiocTe Poccun 27.01.2006,
pernctpaumoHHbin N 7418 (Poccuiickas raseta, N 24, 2006).

7.2. PeweHune PocapxuBa 06 0TKa3e cornacoBaHus NpaBoBOro akTa.

OnucaHmne noay4vaTens rocyfapCTBEHHON yCayru

8. MonyyvaTenamm rocyfapCTBEHHOW yCAyrn ABASIOTCA hefepasibHble OpraHbl roCyAapCTBEHHOW BAACTH.
MepeyeHb NpeacTaBNSEMbIX JOKYMEHTOB

9. Ina nony4yeHns rocyLapCTBEHHON ycnyru hefepasbHble opraHbl FOCyapCTBEHHOWN BAacTu
npeacTaBnsAT B Pocapxus ¢ CONPOBOANTENbHBIM MUCBEMOM, NOANNCAaHHbIM PYKOBOAMTENEM (hefepasibHOro
opraHa rocyLapCcTBEHHON BAACTW AN €ro 3aMecTUTEeNIeM, NPOEKThbl JOKYMEHTOB U NMPaBOBbIE aKThbl MO
apXuBHOMY Leny enepasibHOro opraHa rocyaapCcTBEHHON BNACTU U NOABEAOMCTBEHHbIX €MY OPraHoB U
opraHm3auwni, Tpebylowime cornacoBaHmns, BKOYas:

MOJIOXKEHMNE O LleHTPaIbHOM 3KCNEPTHON KOMUCCHK (hefepasibHOro opraHa rocyaapCTBEHHOW BAacTyu;
MONIOXKEHWNE 0 LIeHTPaIbHOM apXxmBe (hefepasibHOro opraHa rocy4apCTBEHHON BAACTH;

WHCTPYKLMIO N0 AENONPOU3BOACTBY B (pefepasibHOM OpraHe rocysapCTBEHHOW BaCTU.

YcnoBus n CpoKmn npenocTaBaeHna rocy4apCTBEHHON YCayri

10. MpepocTaBnieHe rocyAapCTBEHHON YCAYyrn OCyLLeCTBASETCSA NO 3anpocy heaepansHOro opraHa
roCyfapCTBEHHOW BNacTu B TevyeHme 30 gHeN CO AHA NOCTynaeHna 3anpoca B Pocapxus, He cHmTas
BPEMEHW 0XXUAAHWNA LOKYMEHTOB OT (hefepasibHOro opraHa rocy4apCTBEHHON BAACTH Mpu
LONONHUTENIbHOM 3anpoce.

MepeyeHb OCHOBaHWI 4S8 0TKa3a

B NPeLOCTaB/EHUN FOCYLapCTBEHHON yCayrn

11. OcHOBaHWeEM A5 0TKa3a B PaCCMOTPEHUN NpeLCcTaBAeHHbIX LOKYMEHTOB MO CYLLECTBY ABAAETCS
ohopMneHne NpeacTaBieHHbIX LOKYMEHTOB C HapyLueHnaMn TpeboBaHMiA NocTaHoOBNeHMS [paBUTeNbCTBA
Poccumnckon ®egepaumm ot 13 aBrycta 1997 r. N 1009 "06 yTBepxaeHun MpaBua NoaroTOBKM
HOPMaTMBHbIX MPaBOBbLIX aKTOB DefiepasibHbiX OPraHOB UCMOMHWUTENLHON BAACTU U UX FOCYAAPCTBEHHON
pernctpaumn" (CobpaHue 3akoHogaTenscTBa Poccuinckon ®epepaunmm, 1997, N 33, cT. 3895), TpeboBaHum
FOCT P 6.30-2003 "YHu(pMUMpPOBaHHbIE CUCTEMBI LOKYMEHTAUMN. YHUDULNPOBAHHASA CUCTEMA
OpraHn3aLnoHHO-PacnopaANTENbHON OKYMeHTaunn. TpeboBaHna K 0pOpMNeHNIO LOKYMEHTOB",
YTBEPXAEHHbIX MOCTaHoBAeHUeM FoccTaHgapTa Poccum ot 03.03.2003 N 65-CT (Mo 3akntoyeHuto MuHiocTa
Poccun faHHbIA OOKYMEHT B rOCYAapCTBEHHOW PErncTpaLny He HyXXAaeTcs - MncbMo MuHiocTa Poccum oT
04.04.2003 N 07/3276-H0[), v ¢ HapyweHuaMu TpeboBaHUn TUNOBON UHCTPYKLMM NO Ae/10NPOM3BOACTBY B
(henepanbHbIX OpraHax MCMOJHUTENLHON BNACTU, YTBEPXKAEHHON NpuKka3oM MuHKyabTypbl Poccun oT 8
Hoabps 2005 r. N 536, 3apeructpuposaHHbiM B MuHiocTe Poccun 27.01.2006, pernctpaumnoHHbin N 7418
(Poccuinckas raseta, N 24, 2006).

12. OcHoBaHMeEM Ans 0TKa3a B COrJlacOBaHMM MPOeKTa NPaBOBOr0 akTa ABNSETCA HECOOTBETCTBIUE
npeacTaBAEHHOro AOKyMeHTa TpeboBaHMAM Ceaywmx HOPMaTUBHbIX MPaBOBbLIX aKTOB:

depnepanbHOro 3akoHa ot 22.10.2004 N 125-03 "0O6 apxuBHoM aene B Poccuinckon ®epepaummn' (CobpaHue
3aKoHogaTenbCcTBa Poccminckon ®epepaunn, 2004, N 43, cT. 4169);

depnepanbHOro 3akoHa ot 27.07.2006 N 149-d3 "0O6 nHdopMaumm, MHHOPMALMOHHBLIX TEXHOJIOMUAX 1 O
3awuTe nHopmaummn" (CobpaHue 3akoHopaTenbCcTBa Poccunckon degepauum, 2006, N 31 (4. 1), cT. 305);
®epnepanbHoro 3akoHa o1 02.05.2006 N 59-®3 "O nopsaagke paccMoTpeHus obpalleHnin rpa)kaaH
Poccuinckon ®epepaumn" (CobpaHme 3akoHoaaTenbCTBa Poccuinckon ®enepauum, 2006, N 19, cT. 2060);
depfepanbHOro 3akoHa ot 25.12.2000 N 2-®3 "O lNocypapcTBeHHoM repbe Poccunckon ®epepaummn
(CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2000, N 52 (4. 1), cT. 5021);

noctaHoBneHus MpaBmTenbcTBa Poccunckon ®epepaumm ot 19.01.2005 N 30 "O TunoBoM pernameHTe
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B3aUMOeNCTBUS hefepalibHbIX OPraHOB rocyaapcTeeHHoN Bnactun" (CobpaHue 3akoHoaaTeNbCTBA
Poccuinckon degepaummn, 2005, N 4, cT. 305);

noctaHoBneHus MpasuTenscTBa Poccunckon ®epepaumm ot 28.07.2005 N 452 "O TnoBOM pernamMeHTe
BHYTPEHHEN OpraHu3aunn heaepasibHbiX OPraHoB MCNoNHUTEeNbHOW BnacTn" (CobpaHne 3akoHoaaTebCTBa
Poccunckon ®epgepaumm, 2005, N 31, cT. 3233);

noctaHoBseHus MpaBuTenscTBa Poccuickon ®epepaumm ot 13 aBrycta 1997 r. N 1009 "O6 yTBepxaeHnn
MpaBun NOArOTOBKU HOPMATMBHbIX MPABOBLIX aKTOB (hefepanbHbiX OPraHOB MCMNOJIHUTENbHON BNACTU U UX
rocymapcTBeHHon peructpaunn" (CobpaHune 3akoHogaTenscTBa Poccuminckon ®egepaumnm, 1997, N 33, cT.
3895);

NONOXXEHWU 0 (hefiepanbHblX OpraHax roCyaapCTBEHHOW BIAaCTU, YTBEPXKAEHHbIX [paBUTeNbCTBOM
Poccuinckon ®degepaunu;

nprkKasa MUHUCTEPCTBA KY/IbTYPbl U MaCCOBLIX KOMMYHWKaLui Poccuinckon ®epepaumm ot 08.11.2005 N
536 "O TvnoBOW MHCTPYKLMUKX MO AEe0NPON3BOACTBY B (hefepalibHbIX OpraHax UCMOSIHUTEsIbHOW BlacTn”,
3aperncTpmposaHHoro B MuHtocte Poccun 27.01.2006, peructpaunoHHbin N 7418 (Poccninckasa raseta, N
24, 2006);

npvkasa MMHUCTEPCTBA KyIbTYpPbl U MAaCCOBbIX KOMMYHMKaLmMin Poccminckon ®epepaumm ot 18.10.2007 N
19 "06 yTBepxaeHuu MpaBun opraH1U3aLmMm XxpaHeHns, KOMNAEKTOBaHMS, y4eTa U NCrnosib30BaHNs
AOKYMeHTOB ApxuBHOro oHaa Poccunckon ®enepaunm n Apyrux apxmBHbIX JOKYMEHTOB B
rOCyLapCTBEHHbIX U MyHULIMNANbHBLIX apXmuBax, My3esax 1 bubnanoTekax, opraHusaumsax Poccunckon
aKaleMunn Hayk", 3aperncTpupoBaHHoro B MuHiocte Poccnn 06.03.2007, peructpaunoHHsin N 9059;
npvkasa KomuteTta no genam apxusos npu Npasutenbsctee Poccuinckon Pepepaumm ot 29.06.1992 N 151
"O MNprMMepHOM MOSIOXKEHNM O LIEHTPasIbHOM apXuBe MUHUCTEPCTBa, BeAOMCTBa Poccuinckon depepauun”,
3aperncTpmpoBaHHoro B MuHtocte Poccun 28.07.1992, peructpaumoHHsin N 19.

Opyrue nonoxeHus, xapaktepusyowime TpebosaHuUs

K NpefoCcTaBAEHNO roCy4apCTBEHHON yCayrn

13. PocapxuB oCyLLeCTBAAET NPefoCTaBeHne rocyaapCTBEHHOM ycnyrn 6ecnnaTHo.

B cny4vae cornacoBaHus NpoekTa HOPMaTUBHOMO NPaBOBOro akTa.

[ll. ADMUHWCTPaTUBHbIE NpoLeaypsl

MNpuem n perncTpauma LOKYMEHTOB, MOCTYMUBLUMX

0T hefepasibHOro OpraHa rocyapCTBEHHOW BNacTy,

1 nepenaya Ux Ha UCMNoJIHeHNe

bok-cxemMa aAMUHUCTPATUBHON NMpoueaypbl NpeacTaBieHa B NPUNoXKeHun 1.

14. loKyMeHTbl, YKa3aHHble B N. 9, MOryT BbiTb LOCTaBAeHbl B POCapxuns NocpeacTBOM MOYTOBOW,
henbaoberepckomn, KypbepCcKom CBA3un.

15. MNpueM 1 perncTpaumnio LOKyMEHTOB, MOCTYNMBLUMX OT hefepanbHOro opraHa rocyaapCTBeHHOWM
BNACTW, OCYLLECTBNIAET COTPYAHUK Noapa3aeneHns Pocapxmsa, obecneynBatoLLero npuemM n perncrpauuio
NOYTOBOWN KOPPECNOHAEHLNN, OTBETCTBEHHbIN 32 PErncTpaunio JOKYMEHTOB.

Perncrtpauusa SOKYMEHTOB OCYLLeCTBASETCS B LleHb NOCTYMNAeHUs.

16. COTpyAHUK, OTBETCTBEHHbIV 3@ PErMCTPaLMIO JOKYMEHTOB, He No3aHee paboyero OHS, cnenyloLlero 3a
permcTpaumen, HanpasnseT 3apernCcTPMPOBAHHbLIN KOMMAEKT AOKYMEHTOB pyKoBoAUTENo PocapxumBa.

17. PykoBoanTenb PocapxuBa B TevyeHue paboyero gHA paccMaTpUBAET MNOJTyYEHHblE OOKYMEHTbI U
HanpasnsgeT ux B MNogpasneneHne Pocapxma Ha UCMONHEHME.

18. HavanbHuK Mogpa3saeneHna Pocapxmea B fieHb NOCTYMNJIEHNSA JOKYMEHTOB Ha3HavYyaeT OTBETCTBEHHOMO
ncnonHuTens MNoapasgeneHns Pocapxmea (fanee - OTBETCTBEHHbLIN MCNOJHUTESL) U HANpaBiseT emy
NOCTYNUBLUME LOKYMEHTHI.

19. OTBETCTBEHHbIA NCMOJHUTENb B TeYeHNe 5 pabounx OHel NpoBepseT KOMMAEKTHOCTb U NPaBUJIbHOCTb
ohopMSIeHNs NMPeLCTaB/IEHHbIX JOKYMEHTOB B COOTBETCTBUM C . 11.
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20. Ecnm nocTynumBLLME OOKYMEHTHI Haaexalle opopMaeHbl U MPeaCcTaBJIEHbl B MOHON KOMMIEKTHOCTH,
OTBETCTBEHHbIN NCNoaHUTENb MNoapasgeneHns PocapxmBa FrOTOBUT LOKYMEHTbI K COrlacoBaHMIO B
COOTBETCTBUMN C aAMUHNCTPATUBHON NpoLeaypon "MoAaroToBka NpoekTa NPaBOBOro akTa K COrJlacoBaHMIo,
corsiacoBaHume".

21. MNpw BbISIBNIEHUMN B XO4E MPOBEPKN HEKOMIMJIEKTHOCTU LOKYMEHTOB UMW UX HEMPaBUALHOI0 0hOpMIIeHNS
OTBETCTBEHHbIA nCcnonHMTeNb Moapa3aeneHns Pocapxmnea MHGOOPMUPYET 06 3TOM MCMOSTHUTENSA
thefiepanbHOr0 OpraHa rocyapCTBEHHOWN BAACTW NoO TenedoHy.

22. B cnyyae, ecnm no ucteyveHun 30 gHen peaepanbHbil OpraH rocyaapCTBEHHON BAACTU HE NpeacTaBmT
B agpec PocapxmBa HeOOX04MMbIE LOKYMEHTbI, TO OCYLLECTBASIOTCS CAefyoLlne 4encTBus:

22.1. OTBETCTBEHHbIN ucnonHuTesnb MogpasaeneHna Pocapxuea B TevyeHune 3 paboynx gHen rotoBuT
NMCbMEHHOE yBEAOMJIEHNE C 060CHOBaHMEM OTKa3a B NPeLOCTaBAEHNN FOCYLAPCTBEHHON YCAYTn 1
HanpaBngeT ero HavyaJbHUKY Moapa3neneHus.

22.2. HavanbHuk Moapa3saeneHns Pocapxusa B TevyeHme 2 pabounx aHen BU3MPYET NOKYMEHThI 1
HanpaBAseT UX PyKOBOOMTENIO (3aMeCTUTeNo pykoBoauTens) Pocapxmea.

22.3. PykoBoauTenb (3amectutens pykosoautens) Pocapxusa B TeveHune 3 paboynx gHen noanuceiBaeT
LOKYMEHTbI U HanpaB/seT ux B NofpasgesieHne, 0TBeTCTBEHHOE 3a Le/10Npon3BOACTBO.

22.4. CoTpyAHUK nofpasaenieHns, 0TBETCTBEHHOMO 3a Ae/I0NPOU3BOACTBO, OTBETCTBEHHLIN 3@ PaCChiNKy
KOPPEeCnoHAEeHUNN, He No3aHee paboyero AHSA, CnelyloLwero 3a NoCTYNJIEHNEM AOKYMEHTOB, HanpaBaseT
ero B (hefiepanbHbIN OpraH rocyAapCTBEHHON BNACTM MO NOYTE Mo agpecy, yKkasaHHoMY B HnaHke
COMPOBOANTENBHOrO NCbMa hefepasbHOr0 OpraHa rocy4apCcTBEHHON BACTMW.

23. B cnyyae, ecnm B TeveHme 30 gHen efepanbHblil OpraH rocyaapCTBEHHON BNacTU NpeacTaBm
KOMIMJIEKT LOKYMEHTOB, TO MOBTOPHO BhINOJHAETCA OaHHAsA afMUHUCTPaTUBHAA npoueaypa.

bnok-cxembl 1 blosiieTeHe He npuBoAATCA. - [puM. pea.

[MoAroToBKa MpoeKTa NPaBOBOro akTa K COr1acoBaHuIo, CorjacoBaHme

Bnok-cxemMa agMUHUCTPATUBHOWN NpoLeypbl NpeacTaBieHa B NPUSIoKeHUn 2.

24, OTBETCTBEHHbLIN ncnonHuTenb MNoapasneneHns Pocapxusa B TeyeHme 10 paboynx gHen nposepseT
COOTBETCTBME MPOEKTa NPABOBOro akTa Ha COOTBETCTBME OCHOBaAHUSAM /15 0TKa3a B COrjlacoBaHuu
NpaBOBOro akTa, yKa3aHHbIM B M. 12.

25. Ecnm npoekT NpaBoBOro akTa COOTBETCTBYET TpeboBaHNAM HOPMaTUBHBIX MPABOBbIX aKTOB, YKa3aHHbIX
B NyHKTe 12 HacTosAwlero PernameHTa, 0TBETCTBEHHbIN UCNOAHUTENL [Moapa3aeneHus Pocapxruea roToBuT
MPOEKT COMPOBOAMTENLHOIO NMUCbMa W NpeacTaBigeT JOKYMEHTbl HavaibHUKY [MoapasaenieHnsa Pocapxvsa
L1 BU3MPOBaHWS.

26. HavanbHuk Mogpa3neneHns Pocapxmea B TeveHne 3 paboyux gHen BU3MpyeT NpeacTaBaeHHbIe
LOKYMEHTbI U HarnpaB/iseT UX PYKoBOAUTEN0 PocapxuBa A1 COrIaCOBaHWA U LOKJIafbliBAeT PYKOBOAMUTESIIO
PocapxmBa 0 COOTBETCTBUM NPOEKTa NPaBOBOro akTa TpeboBaHNAM 3aKOHOAATELCTBA.

27. PykoBoauTens PocapxnBa B TeyeHne 3 paboymnx OHeN COrnacoBbIBAaeT NPOEKT MPaABOBOro akTa,
noAnuncelBaeT CONPOBOAUTESNIbHOE NUCbMO 1 HanpasaseT UX B NogpasfesieHne, 0OTBETCTBEHHOE 3a
L.enonpon3BoACTBO.

CornacoBaHune ohopMaseTCS B cooTBETCTBUM C . 7.1,

28. OTBETCTBEHHbIV UCNOSIHUTENb B TedeHne 5 paboynx gHen nocse CornacoBaHUs BHOCUT CBEAEHMUSA O
COrjiacoBaHVn NPaBOBOro akTa B y4eTHyto 6a3y faHHbIx Noapa3geneHns Pocapxusa.

29. B nogpa3geneHun, 0TBETCTBEHHOM 3a Ae/10NPOM3BOACTBO, COTPYAHUK, OTBETCTBEHHbLIN 3@ PACChIIKY
KoppecrnoHaeHUun, He no3gHee paboyero AHA, cnefyowero 3a NocTynieHNneM JOKYMEHTOB, HanpasaseT
COrnacoBaHHbIM NPaBOBOWN akT B afpec efepanbHOro opraHa rocygapCTBEHHON BACTH C
COMPOBOANTESIbHLIM MUCbMOM.

30. Mpwu BbISBNEHUN B XO4,€ MPOBEPKM HECOOTBETCTBUSA NPOEKTa NPaBoBOro akTa TpeboBaHusam
HOPMaTMBHbIX MPaBOBbIX aKTOB, YKa3aHHbIX B MyHKTe 12 HacToAwero PernamMeHTa, 0TBETCTBEHHbIN
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ncnonHuTens MNoapasaeneHns PocapxmBa yBeAOMJIAET Mo TenedoHy 06 nMeLwmnxcs 3aMeqyaHnax
NCNOJIHNTENA (hefepasibHOro opraHa rocyapCTBEHHON BIACTK, B C/lydae HeobXoaAMMOCTY COrnacoBbiBaeT
AaTy 1 BpeMA NPOBeAEeHNA KOHCYIbTauun gns obcy)XAeHna n yCTpaHEeHNS MMEOLWNXCA HECOOTBETCTBUN.
31. B cnyyae, ecnm B TeveHme 30 gHen efepanbHblil OpraH rocyaapCTBEHHON BNaCcTU NpeacTaBm
AopaboTaHHbIN NPOEKT NPaBOBOro akTa, TO MOBTOPHO BLIMOAHAETCA AaHHAA aAMUHUCTPAaTUBHASA
npowueaypa.

32. B MHOM Cnyyae oCyLecTBAAOTCS Ceayowmne OencTBmS:

32.1. OTBETCTBEHHbIN NCMOJIHUTENL B TevyeHne 3 paboynx oHen goknagbiBaeT HavyanbHUKY MNogpa3aeneHus
PocapxwmBa pe3ysibTaTbl paCCMOTPEHUSA NPOEKTa NPABOBOro akTa, FOTOBUT MUCbMEHHOE 3aKJilo4yeHne C
obocHOBaHMEM O0TKa3a B COrlacoBaHMN NPOEKTa NPaBOBOr0 akTa, B KOTOPOM AAt0TCHA CCbIIKU Ha
HOPMaTMBHbIE MPaBOBbIe aKThl (MYHKTbI, CTaTbW), YKa3bIBAOTCA MPUYMHBI, MOCTY>XUBLLUME OCHOBaHWEM A5
NPUHATWA TaKoro pelleHuns. 3akatoveHne opopmaseTcs Ha biaHke nucbMa PocapxuBa 1 HanpaBnseTcs
HavanbHUKY Moapa3saeneHnsa Pocapxuea.

32.2. HavanbHuk Mogpa3saeneHna Pocapxusa B TeyeHme 2 paboynx AHEN BU3NPYET OOKYMEHTbI 1
HanpaB/sgeT X PyKOBOAUTENIO (3aMecTuTeno pykoBoanTensa) Pocapxumea.

32.3. PykoBoauTens (3amecTutens pykosoautens) Pocapxusa B TevyeHue 5 pabounx gHen noanunceiBaeT
LOKYMEHTbI U Hanpas/seT Ux B nogpasgeneHune, 0TBETCTBEHHOE 3a 4e/10Npon3BoOLCTBO.

32.4. B nogpa3neneHnn, 0TBETCTBEHHOM 3a Ae/I0NPOM3BOACTBO, COTPYAHMK, OTBETCTBEHHbIN 3@ PACChIIKY
KOPPeCnoHAEeHUMM, He No3aHee paboyero gHA, Cneaywero 3a NoCTynaeHNeM 4OKYMEHTOB, HanpasnseT
LOKYMEHTbI B hefepasibHblil OpraH rocyAapCTBEHHOM BAACTX MO NOYTE Mo agpecy, yKkasaHHOMY B bnaHke
COMPOBOANTENBHOIO NUCbMa (helepasibHOr0 opraHa rocyaapCcTBEHHON BACTH.

Mopsagok ob)xanoaHus gencteus (bespencrens)

N peLLeHni, OCYLLLEeCTBNSEMBIX (MPUHATBLIX) B X04e

npenocTaB/ieHns rocyAapCTBEHHOM YCAYr Ha OCHOBaHWU

AOMUHUCTPATMBHOIO periaMeHTa

33. ®epepalbHble OpraHbl rOCyaapCTBEHHOW BAacTu (nmbo nx npeactaBuTenn) moryT obpaTmuTbhes C
»xanobon Ha pencTemna (bes3nencTamne) n peweHns, oCyLecTBASEMbIE (MPUHATLIE) B XO4€e NpeLoCTaBNeHUs
roCcyaapCTBEHHOW YCAYrn Ha OCHOBAHUW HacTosLero PernameHTa (nanee - xanoba), yCTHO UM NUCbMEHHO
B NMogpa3sneneHune Pocapxmea imbo HEMOCPeACTBEHHO K PyKOBOAUTENO PocapxmBa Man ero 3aMecTuTesio.
34. B nucbMeHHoI anobe yka3biBatoTCs:

NnoJIHoe HaMMeHoBaHMe hellepajibHOr0 OpraHa rocyaapcTBeHHon BnacTu (nnbo hammnamns, nms, oT4eCTBO
€ro ynoaHOMOYEeHHOr0 npeacTasmTens);

NoYTOBbLIN afpec;

npeameT »anobsl;

NoAMNuCh;

fata.

35. MnucbMeHHasa xanoba aonxHa bbiTh paccMoTpeHa B TedeHne 30 aHel Co AHA perucTpauuu.

36. Ecnin B pe3ynibTaTe paccMOTpeHns xanoba npm3HaHa 060CHOBaHHOW, TO NPUHUMAETCS pelleHne 0b
OCYLLLeCTBJIEHUN AENCTBUI MO YCTPAHEHNO NpeaMeTa »asiobbl U MPUMEHEHUN Mep OTBETCTBEHHOCTU K
COTPYAHWKY, AONYCTUBLLUEMY HapyLUEHNS B X04e NPeAoCTaB/IeHNA roCy4apCTBEHHOM YCAYIK, KOTOpbIE
noBsnieknun 3a cobon xanoby.

37. B theiepanbHbIi OpraH rocyapCcTBEHHOW BNAaCTU HaNpaBaseTCcs CoobLleHNe 0 MPUHATOM PELLEHNN U
AENCTBUSX, OCYLLECTBIEHHbIX B COOTBETCTBMMN C MPUHATLIM PELLEHNEM.

38. ObpalleHne eaepanbHOro opraHa rocygapCTBEHHON BACTU CYATAETCSA pa3peLleHHbIM, eCN
paCcCMOTpPEHbI BCE NOCTaB/EHHbIE B HEM BOMPOCHI, MPUHATLI HE0BX0AUMbIE MEPbLI U AlaH NMUCbMEHHbIN OTBET
(B Npefenax KOMNeTeHUMMN) No CyLEeCTBY BCEX MOCTaBIEHHbIX B 0bpaLLeHn BONPOCOB.

39. Ecnu bepnepanbHbIn opraH rocyaapCTBEHHbIM BNACTW He YA0BJETBOPEH PELLUEHNEM, MPUHATLIM B X04€
pacCcMOTpeHNs anobbl, Naun pelleHne He BbII0 NPUHATO, Xanoba MoXeT 6biTb NogaHa B MMHMCTEPCTBO
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KYNbTYpPbl U MacCOBbIX KOMMYHUKauUui Poccuinckon ®egepaumnm no agpecy: Kntanropoackuin npoesa, . 7,
CTp. 2, Mocksa, 109074.
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