006 yTBepxaeHnu popMbl, NoOpAAKa BefeHUs U XpaHeHus
TPYAOBbIX KHUXEK

Mpukas - Ne 320H - 0T 19.05.2021 - MMHUCTEPCTBO TPyAa M COLMANbHON 3aLuUThl - [lencTByeT 6e3 n3MeHeHui

MWHWUCTEPCTBO TPYLA N COLUNANBHOW 3ALLNTHI POCCUACKOW ®ELEPALIAN
MPNKA3
MOCKBA

19 maa 2021 r. Ne 320H
06 yTBEpXAeHUN (hopMbl, NOPAAKA BEAEHWSA N XPaHEHNSA TPYLOBbIX KH/KEK

3aperncTpupoBaH MunHiocTom Poccum 1 nioHa 2021 r.
PernctpauunoHHbIn Ne 63748

B cooTBeTCTBMM CO CTaTbeln 66 Tpyaosoro kofekca Poccuinckon ®epepaumm (CobpaHne 3akoHofaTeNbCTBA
Poccninckon ®Pegepaunmm 2002, Ne 1, cT. 3; 2019, Ne 51, ¢T. 7491) n noagnyHKTOM 5.2.114 TNMon0XXeHUs o
MuHuCTepcTBe TpyAa M coumansHom 3awnTel Poccuiickon ®epepaLunm, yTBEPXAEHHOr0 NOCTaHOBIEHNEM
MpaBuTenbcTBa Poccuiickon Penepaumm oT 19 uioHs 2012 r. Ne 610 (CobpaHue 3akoHOAATENbCTBA
Poccunckon ®epgepaumm, 2012, Ne 26, cT. 3528), npukasbiBato:

1. YTBEepauTeh:

(hopMy TPYLOBON KHVXXKW COrNacHO npuioxeHuo Ne 1;

NopsLOK BeAEHNS U XPaHEHNA TPYAO0BbLIX KHMXXEK COrIacHO NpUnoXeHuo Ne 2.

2. [Mpn3HaTb yTpaTUBLLUNMM CUNY:

nocTaHoBNeHne MuHnucTepcTBa Tpyaa Poccminckon depepauun oT 24 nioHs 1994 r. Ne 50 "O6 yTBEpXAeHMM
Mopsifika yCTaHOBMEHUS CTaxa paboTbl Npy yTpaTe AOKYMEHTOB B pe3y/ibTaTe Ype3BblyanHbIX CUTyaunin"
(3apeructpmpoBaHo MUHUCTEPCTBOM OCTULMKM Poccunckon ®epepaunn 1 nionsa 1994 r., pernctpaumoHHbIN
Ne 616);

nocTaHoBfieHMe MMHUCTEPCTBa TPyAa M coLmnanbHoro pa3sutus Poccuiickon Peaepaunm ot 10 okTabpa
2003 r. Ne 69 "O6 yTBEpXAeHUN VNHCTPYKLMM N0 3aN0JHEHNIO TPYLOBbLIX KHUXEK" (3aperncTpmpoBaHo
MuHncTepcTBOM tocTULMmM Poccninckon ®epepaunm 11 Hosbps 2003 r., pernctpaumoHHbiin Ne 5219);
nprka3 MnHMCTEepCTBa TpyAa W coumansHom 3awnTel Poccuiickon ®epepaumm ot 31 okTa6ps 2016 r. Ne
588H "O BHeceHUn n3mMeHeHn B IHCTPYKLUMIO MO 3aM0JIHEHNIO TPYA0BbIX KHUKEK, YTBEPXKAEHHYIO
NOCTaHOBNEHNEM MUHNCTEPCTBa TpyAa M CouManbHOro passutus Poccuinckon ®enepaumm ot 10 okTA6pS
2003 r. Ne 69" (3apernctprupoBaH MUHUCTEPCTBOM tOCTULMKM Poccninckon ®epeparimm 14 Hosabpa 2016 r.,
perncTpaunoHHbin Ne 44326).

3. YCTaHOBUTb, YTO HAaCTOALLMI NPUKa3 BCTyNaeT B cuny ¢ 1 ceHTabpa 2021 r. n pencteyeT Ao 1 ceHTabps
2027 roga.

MuHuncTp A.O0.KoTsKoB

MpunoxeHune Ne 1

K npukasy MuHucTepcTsa

TpyZda 1 counanbHON 3aLlnThl

Poccninckon ®egepaumm ot 19 mas 2021 r. Ne 320H

dopma TPYLO0BON KHUXKKM
(O6noxka)

lepb
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Poccuinckon depepaunmn
TPYOOBASA KHUXKKA
(TUTYNbHBIA ANCT)

lepb
Poccninckon ®degepaunmn

TPYJOBAA KHVXKKA

Pamunns

Nmsa

OT4ecTBO (NpU HaNN4MK)
[aTa poxaeHus
(4ncno, mecau, roa)
ObpasoBaHue
Mpotheccns, cneunanbHOCTb
[aTa 3anosiHeHus

(yncno, mecsu, ron)
Moanuch BNaaenbla KHUXKK

M.M. (npu Hann4nn)
Moanuch NnuUa, 0OTBETCTBEHHOMO 3a BeAeHNe TPYA0BbIX KHUKEK

CeefieHus o pabote

Cepusa n Homep*

(14 pa3BopoTOB)

Ne 3anucnflaTaCeefneHns o npueme Ha paboTy, nepeBofe Ha APYryto NOCTOAHHY0 paboTy, KBanuguKkaumm,
YBOJIbHEHUNN (C YKa3aHNeM MPU4nH " CCbINIKOW Ha CTaTblo, 4aCTb, MYHKT 3aKOHa)HaI/IMeHOBaHI/Ie, naTa n
HOMep NOKYMeHTa, Ha OCHOBaHUW KOTOPOro BHeCeHa 3anuchb

yncnomecauron
1234

* Cepusi 1 HOMEp YKa3blBalOTCA Ha OJHOW U3 YETbIPeX CTPAHUL, KaXXA0ro pa3BepHyToro iMcTa TpyA0Boi
KHVKKMN.

CeepeHuns o HarpaxXaneHuun

Cepus n Homep

(7 pazBopoTOB)

Ne 3anucnflaTaCeeneHnsa o HarpakaeHun (noowpeHnm)HanmeHoBaHme, gaTa U HOMEpP OOKYMEHTa, Ha
OCHOBaHMM KOTOPOr0 BHECEHa 3anuncb

yncnomecauron
1234

®opMa BKIaAbIlWa B TPYAOBYIO KHVXKKY

BKJTALbILL B TPYOOBYH) KHUXKY
(6e3 TPyLOBON KHWXKWN HEAENCTBUTENEH)

lepb
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Poccuinckon depepaunmn

damunms

Nms

OT4ecTBO (NpU HaNN4MKn)
[aTa poxaeHus
(yncno, mecsu, ron)
Obpa3oBaHue
Mpoheccus, cneunanbHOCTb
[aTa 3anonHeHuns

(4ncno, mecsu, roa)
Moanuch BRagenbla KHUXKM

Moonuncb nuua, OTBETCTBEHHONO 3a BeJeHue
TPYAOBbIX KHUXEK

M.T. (npwn Hann4nn)

Bknagblll B TPYAOBYIO KHUXKY M3rOoTaBANBAETCS MO yTBEP)KAEHHON
thopme TpynoBon KHUXKN. ObbeM BKNagbiwa: "CeeneHmns o pabote" - 12
pa3BopoToB, "CBefeHNs 0 HarpaxxaeHmax" - 5 pa3BopoTos..

MpunoxeHune Ne 2

K Npuka3sy MnHucTepcTsa

TpyZda 1 counanbHON 3aLlnThl

Poccninckon ®egepaumm ot 19 mas 2021 r. Ne 320H

MOPALNOK
BEAEHUS N XPaHEHWUS TPYAO0BbIX KHMKEK

|. ObLme NnonoXeHns

1. HacTosAwwmi NMopapok yCTaHaBAMBAET NOPSAAOK BEAEHNA N XPaHEHNS TPYLOBbLIX KHUXKEK, BblAaum
ny6nvKaTa TPyLOBON KHUXKU 1 TPYLOBOW KHVXKKW NMPY YBOJIbHEHUW UKW NPKW Nofade paboTHUKOM
3a8BeHNs 0 NPefoCTaBNeHNn eMy paboToaaTeneM CBeAEHNA O TPYAO0BOW AEATENLHOCTY B COOTBETCTBIM
CO CTaTben 66.1 Tpynosoro kogekca Poccunckon ®epepaumm (CobpaHune 3akoHogaTenbCTBa Poccuiickom
®epnepaumm, 2002, Ne 1, cT. 3, 2019, Ne 51, cT. 7491).

2. PaboTonaTenb (3a ucknoyeHnem pabotonatenen - GU3NHECKNX UL, HE ABASIOLMXCS
WHAVMBUAYaNbHLIMU MPeANpUHUMaTENAMMN) BeAeT TPYLOBbIE KHUXKMN Ha KaXKAoro paboTHuKa,
npopaboTaBLIEro y HEro CBbilLE NATW AHEW, B Cyvae Korfa paboTa y AaHHOro pabotopatens aBnseTcs
ANns pabOTHMKA OCHOBHOW (3@ UCKJIIOYEHMEM CTyYaeB, eC/lM B COOTBETCTBUM C TPYAOBLIM KOLEKCOM
Poccuiickon ®epepaumm , HbIM hefiepaibHbiM 3aKOHOM TPYA0Bas KHKKa Ha paboTHUKa He BeAeTCs (He
ohopmMaseTcs).

Mo XenaHunt ANCTaHLNOHHOro paboTHNKA CBELEHUS O €ro TPYAOBOW AeATeNIbHOCTN BHOCATCS
paboTopaTeneM B TPYAOBYIO KHUXKKY MPU YCI0BUW ee NpefoCcTaBeHns paboTHUKOM B TOM YUCNIE NyTEM
HanpaBfieHNs MO NOYTe 3aKa3HbIM NMUCbMOM C YBEAOMJIEHNEM (3@ UCKJIIOYEHNEM CllyHaeB, eCclin B
COOTBETCTBUN C KOAEKCOM , UHBIM (hefepaibHbIM 3aKOHOM TPYA0Bas KHUXKa Ha paboTHMKa He BeLeTCs).
3. 3anucy faT BO BCEX pa3feniax TPYLAOBbIX KHVXEK MPon3BOAATCS apabCckumMm Lmudpamm (YMCno n Mmecs, -
ABY3HAYHbIMK, FOA - YETbIPEX3HAYHBLIMM).

3anncy pekoMeHayeTCs NPoM3BOANTb aKKypaTHO, CBETOBOAOCTONKMMM YepHUIaMm (NacTom, Kpackou,
renem) YepHoro, CMHero nam roneToBoro LseTa 1 6e3 Kakmx-nmbo cokpalleHuin. He gonyckaeTcs nucaTb

"np." BMecTo "npukas", "pacn." BMecTo "pacrnops>eHue", "nep." BMecTo "nepesefeH". Takxe 3anncu
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MOryT ObITb MOSHOCTLIO UM YAaCTUYHO MPOM3BEAEHbI C NCMOJIb30BAaHNEM TEXHUYECKUX CPEACTB NyTEM
nepeHoca KpacuTenem unu B Buae oTTUCKa WTamna (nevatn).

4. B TPYAOBYIO KHUXKY BHOCATCS CBeAeHnsa 0 paboTHMKe, BbinoaHAeMON UM paboTe, nepeBofe Ha ApYryio
NMOCTOSIHHYIO paboTy 1 06 yBONbHEHUN PabOTHMKA, @ TakXXe 0CHOBAHWUS NMpeKpaLleHns Tpya0BOro 10rosopa
N CBEAEHUS 0 Harpax4eHUn 3a ycnexu B paboTe.

5. CBefleHns 0 B3bICKaHUSAX B TPYLOBYIO KHVKKY He BHOCATCSA, 3@ UCKJIIDYEHMEM Clly4aeB, Korga
ANCUMMIIMHAPHBIM B3bICKaHWEM SABSETCS YBOJIbHEHNE.

6. TpyZOBble KHUXKMN BEeOYTCA Ha rOCyaapCTBEHHOM sA3blke Poccuinckon ®egepauum, a Ha TeppUTopuUn
pecny6ankn B cocTaBe Poccminckon depepauum, yCTaHOBUBLLEN CBOW rOCYAAaPCTBEHHBIN A3bIK,
ohopMaeHNE TPYAOBbIX KHUXEK MOXET HapsAy C roCyAapCTBEHHbIM A3bIkoM Poccuinckon ®epepaumm
BECTUCH 1 Ha FOCYLApPCTBEHHOM Si3bIKE 3TON pecnybamnku.

Il. 3anonHeHne cBeeHnIn 0 paboTHUKeE

7. N3MeHeHMa 3anncen B TPYLOBbIX KH/XKAX O (haMUann, UMEHKN, OTYECTBE U faTe POXAEeHUS
MPOV3BOASATCSA Ha OCHOBaHWMW NacnopTa, CBUAETENbCTB O POXAEHUN, O peructpaunn bpaka, o
pacTop>xeHun bpaka, 0 NnepemMeHe NMeHN N APpYrux LOKYMEHTOB 1 CO CCbIIKOWN Ha UX HOMEP, AaTy W OpraH,
BblAABLUNNA [OKYMEHT.

YKa3aHHble N3MeHeHNst BHOCATCA Ha NepBYI0 CTPaHULY (TUTYNbHbIA INCT) TPYAO0BON KHUXKU. OQHON
4epTomn 3a4epKMBaAETCS NPEXHAN haMuansa Uan UMA, 0TYECTBO (MPU HaNUYUK), faTa POXKLEHUS U
3aMuncbIBalOTCS HOBble faHHble. CChIJIKM Ha COOTBETCTBYIOLLME AOKYMEHTbl AeNlaloTCA Ha BHYTPEHHEN
CTOPOHE 06710)KKN TPYL0BOW KHVXXKWN 1 3aBEPSAIOTCA NOANMUCLI0 paboTogaTens nam cneuunanbHo
YMNOJIHOMOYEHHOI 0 UM JIMLA U NeYaTbio OpraHmn3aumm (MM nevYaTbio KagpoBow cyxbbl) (NpU HaAMYMK
neyartu).

8. i3meHeHwne (goNosHEHNE) Ha NepBON CTPaHULE (TUTYJIbHOM INCTE) TPYLAOBON KHKKMW 3anncen o
MOSYYEHHbIX HOBLIX 06pa3oBaHMKM, NPoeccun, CneunanbHOCTU OCYLLECTBASETCSA NYTEM AOMOSHEHUS
NMEeoLLNXCA 3anncen (ecam OHM Y)Xe UMEKOTCH) UX 3anofHeHNs COOTBETCTBYIOLLUX CTPOK 6e3
3a4epKMBaHNS paHee BHECEHHbIX 3anucen.

Ill. 3anonHeHne cBeaeHun o pabote

9. Bce 3anucu o BbiNnosHAeMon paboTe, nepesBofe Ha APYryto NOCTOAHHYIO paboTy, KBaaudpukaumm, o
Harpa)kAeHusx, NPefyCMOTPEHHbIX HACTOSALWMM [OpAAKOM, BHOCSTCSA B TPYAOBYIO KHMXKY Ha OCHOBaHWM
COOTBETCTBYIOLLEro NprKkasa (pacnopsXKeHuns) uian nHoro pelleHnsa pabortonatens He nosgHee 5 paboumnx
AHew, a 06 yBOSIbHEHUN - B A€Hb YBOJIbHEHUS U AOJIXKHbI TOYHO COOTBETCTBOBATb TEKCTY MpMKa3a
(pacnopsxeHus).

10. B rpache 3 pazgena "CeefeHuns o paboTe" TpyOooBOM KHUXKW B BUAE 3ar0/10BKa YKa3blBaeTCs MNOJHOE
HanMeHOBaHNEe OpraHu3aLmm, a Tak)Ke COKpaLLEHHOe HaUMeHOBaHME OpraHn3aLun (Npy ero Haan4mm).
Mon 3TUM 3arosI0BKOM B rpage 1 cTaBUTCA NOpPAAKOBLIA HOMEP BHOCUMOW 3anncu, B rpade 2 yKasbiBaeTCs
JaTa npuema Ha pabory.

B rpace 3 genaeTtcs 3anncb 0 NPUHATUM AWM Ha3HAYeHUN B CTPYKTYPHOE noapasgeneHmne opraHmsaumm ¢
yKa3aHNEM ero KOHKPEeTHOro HaumMmeHoBaHmMA (ecan ycnosmue o paboTe B KOHKPETHOM CTPYKTYPHOM
noapa3faeneHnn BKJIOYEHO B TPYAOBOW AOroBOP), HAMMEHOBAHUS [OHKHOCTK (paboTbl), CneunanbHOCTH,
npodeccun ¢ ykasaHnem KBaanpukauum, a B rpady 4 3aHOCATCSA AaTa M HOMEP NpuKasa (pacrnopsKkeHuns)
WA NHOTO pelleHus paboToaaTens, COrnacHO KOTOPOMY PaboTHUK NPUHSAT Ha paboTy.

Ecnn paboTHMKY B neprog paboTbl MpUCBaNBaETCA HOBLIN pa3psad, KJacc, KaTeropus, KNacCHbI YnMH, To 06
3TOM MpPOW3BOAMTCA COOTBETCTBYIOLLLASA 3aMUCh.

YcTaHoBneHe paboTHMKY BTOPOR 1 Nocsieayowen npodeccnn, CneumanbHOCT UK KBaMduKaLumm
O0TMeYaeTCs B TPYAOBOMN KHUKKE C yKa3aHMeM pa3psafoB, KNaCcCoB WM UHbIX KaTErOpUn 3Tux npodeccui,
CreunasbHOCTEN NN YPOBHEN KBanudukauuu..
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B cnyyae npusHaHMA BpEMEHHOr0 nepesofa NOCTOSHHbIM, B TPYAOBYIO KHVUXKKY BHOCUTCS C/ieaytoLwas
3anucek: B rpage 1 pasgena "CeefeHus o pabote" CTaBUTCA MOPSAKOBLIA HOMEP 3anucy, B rpage 2
CTaBWTCA AaTa PaKTUYHOro Havana UcnoaHeHnsa paboTHNKOM 0653aHHOCTEN B CBA3W C BPEMEHHbIM
nepeBoaoM, B rpagde 3 yKa3blBaeTCA HaVMEHOBaHMe CTPYKTYPHOro noapa3aeneHns opraHnsaumm ¢
yKa3aHNEeM ero KOHKPEeTHOro HaMMeHoBaHMWs, HaMMeHOBaHNA [OKHOCTU (paboThbl), cneymansHOCTH,
npodeccun C ykasaHuem keaandukaumm, B rpady 4 3aHOCATCA AaTa 1 HOMep npurKasa (pacnopsxeHns)
WA NHOTO pelleHuns paboTogaTens, Ha OCHOBaHMM KOTOPOro paboTHUK Bbls1 BDEMEHHO NepeBeleH 1 Ha
OCHOBaHMMW KOTOPOro paboTHMK NepeBefeH Ha NOCTOSHHON OCHOBE.

11. Mo »enaHuo paboTHMKa 3anuncb B TPYOOBYIO KHUXKY CBeAEHWI 0 paboTe N0 COBMECTUTENLCTBY
NPOU3BOANTCA MO MECTY OCHOBHOMN paboThbl Ha OCHOBaHMM JOKYMEHTa, NoATBepXxaatoLLero paboTy no
COBMECTUTENbLCTBY. B cnyyvae, ecnm paboTHUKY noTpeboBasock BHECTU 3anncb 0 paboTe no
COBMECTUTENbLCTBY U OH NPW 3TOM HE OCYLLECTBAAET TPYLOBYIO AEATENLHOCTb, AN BHECEHNS TaKOW
3anncy oH Brnpase 06paTUTbLCS K paboTomaTesnto, y KOTOPOro OH OCyLLecTBAsSA paboTy no
COBMECTUTENLCTBY.

3anncy o npueme Ha paboTy No COBMECTUTENLCTBY, O NepeBoae 1 06 yBOSIbHEHUN MOTYT BHOCUTCA B
TPYAOBYIO KHUXKY KaK B XPOHOJIOrMYECKOM nopsake, Tak 1 610kamMu (04HOBPEMEHHO O NMpUEME 1
YBOJIbHEHWW) NMOC/Ie YBOSbHEHNS U3 KaXK40N OpraHn3auny Ha OCHOBaHMM LOKYMEHTa, COAEPXKaLLero
CBEAEHNS 0 NpreMe Ha paboTy 1 0 NpeKpaLLeHnn JaHHOro TPYAOBOro 4oroeopa. MNpu 3ToM 3annch o
paboTe N0 COBMECTUTENLCTBY BHOCUTCS TakXe B TeX C/lydasx, korga paboTa no COBMeCTUTENbCTBY UMeNa
MeCTO [0 TPyAOYyCTPOMCTBa K paboTomaTento, paboTa y KoToporo ans paboTHuKa SIBASETCS OCHOBHON.
12. B pasgenax "CBefeHus o pabote" n "CBefeHns 0 HarpaxaeHnn" TPyLOBON KHXKM 3a4€pKMBaHMeE
paHee BHECEHHbIX HETOYHbIX, HEMPaBUAbHbIX UAW NHbIX MPU3HAHHbLIX HEAENCTBUTEIbHLIMI 3anuncen He
LonycKaeTcs.

B TakoM e nopsgke npu3HaeTCcs HeAeNnCTBUTENbHOM 3annck 06 yBOSIbHEHUN, MEpeBo4e Ha APYryio
NOCTOSIHHYIO paboTy B C/lyvae NpU3HaHNA HE3aKOHHOCTY YBOJIbHEHUS UK NepeBoAa CaMuM
paboTonaTenem, KOHTPOJIbHO-HaA30PHbIM OPraHOM, OPraHoOM Mo PAacCMOTPEHWIO TPYAOBbLIX CMOPOB UK
CYyOOM 1 BOCCTaHOBJIEHUS Ha nNpexxHen paboTe nan n3meHeHns HOPMYIMPOBKI MPUYNHBI YBOJIbHEHWS.

13. Ecnu 3a Bpemst paboTbl paboTHNKa HavMeHOBaHME OpraHu3aLUny N3MeHSETCs, To 06 3TOM oTAeNIbHOW
CTPOKON B rpacghe 3 pazaena "CeefeHuns o paboTe" TpyOooBOM KHUXKW AenaeTcs 3anuck: "OpraHmsauuns
(HaMMeHoOBaHWe, AaTa NepenMeHoBaHNS) NePeNMeHoBaHa (HOBOE HAMMEHOBAHME opraHn3aunn)”, a B
rpade 4 npocTaBNAeTCS OCHOBaHWE NePEUMEHOBaHMNSA - MpUKas (pacnopsxeHne) paboTtonatens nam nHoe
pelleHne, ero gaTa v Homep.

14. 3anncy o npodheccnoHanbHoN cny)xebHom OeaTeNbHOCTM B BUAE FrOCYyAapPCTBEHHONW IrpaXkAaHCKON U
MYHWLMMNANbHON CyX6bl, BOEHHON CNY>X6bl 1 FOCYyAapCTBEHHON CNYXObl MHLIX BUAOB, KOTOPbIE
yCTaHaBAMBaOTCA pefepanbHbIMU 3aKOHAMW, BHOCATCA B TPYAOBYIO KHUXKY MO MECTY NPOXOXKAEHNS
Ccny>bbl C y4ETOM MOJIOXKEHNA COOTBETCTBYIOLWMX (hefepasibHblX 3aKOHOB, UHbIX HOPMATUBHbIX NMPaBOBbIX
aKTOB, YCTaHaBJIMBAKOLWMNX NMOPSALOK MPOXOXKAEHUS rOCYAAaPCTBEHHON CyXKObl.

CBefieHNs 0 TPYAOBON AEATENbHOCTU OTAENbHbIX KATEFOPUI 3aperncTPUPOBaHHbIX AL, OnpeaeneHHbIX
npvkasom MuHTpyaa ot 24.08.2020 Ne 533H "06 yTBEpXAeHUN ocobeHHOCTen NpeacTaBAeHNa CBEAEHUI O
TPYAOBOWN AeATENbHOCTY FOCYAapCTBEHHbLIMIU OpraHaMmn B OTHOLLEHUWN OTAEbHbIX KaTeropumn
3aperncTpupoBaHHbIX any" (3apernctpuposaH MuHiocTom Poccun 29.09.2020, perncTpaumoHHbin Ne
60072), a Takxxe 1L, 0CYLLEeCTBASIOLINX BOEHHYIO CYXXOY M rocyapCTBEHHYIO CNY>XOY UHbIX BUAOB, 3a
NCKJIIOYEHMEM CBEAEHUI COCTABAAIOLLMX FOCYAAPCTBEHHYIO TalHY, BHOCATCSA NPW YBOJIbHEHUW CO CY>XObI,
ecnv BefeHne (BblAaya) TPYLOBbIX KHUXEK MPefyCMOTPEHO (hefepasibHbIMU 3aKOHaMK, peryampyLwumm
NMPOX0XXAEHNE COOTBETCTBYIOLLEr0 BMAa rocyaapCTBEHHON CyXObl.

15. 3anncy B TPYAOBYIO KHVKKY O MPUYMHAX YBOJIbHEHNS (MpeKpalleHna TpyLOBOro 4OroBopa) BHOCATCA B
TOYHOM COOTBETCTBUM C hopMynpoBKamm TpyaoBOro kogekca Poccuninckon degepaumm nam MHOro
hefiepanbHOro 3aK0Ha B CefyoLeM nopsagke:
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B rpade 1 cTaBMTCA NOPSAKOBLIN HOMEP 3anncK; B rpade 2 yka3blBaeTCs AaTa YBOJIbHEHMS (MpeKpaLleHns
TPYLOBOro AOroBopa); B rpade 3 nenaeTcs 3anncb 0 NpUYNHE YyBOSbHEHMWS (MpeKpaLlLeHns TPya0Boro
A0roBopa); B rpade 4 ykasblBaeTCq HaMMeHOBaHMWe OKYMEHTa, Ha OCHOBAHUN KOTOPOro BHeCEHa 3anuchb, -
nprKa3s (pacnops»KeHne) nnm nHoe pelleHune pabotofaTens, ero gaTa v HOMep.

16. laTon yBO/SbHEHMS (NpeKpaLLeHns TPyA0BOro AOroBopa) CHMTAeTCa NocaeiHUN AeHb paboThbl, ecniu
NHOE He yCTaHOoBNEeHO hedepanbHbiM 3aKOHOM, TPYA0BbIM LOFOBOPOM UAN COrflalleHneM Mexay
paboTopatenem n paboTHUKOM.

17. Mpw NpekpalleHnn TPyOOBOro 4OroBopa N0 OCHOBAHMAM, MPeayCMOTPEHHbLIM YacCTblo MEPBON CTaTbh 77
TpynoBoro kogekca Poccuinckon ®egepaunn (3a NCKIYEHNEM CJlyYaeB PaCTOPXKEHMNSA TPYLA0BOro
LOroBOpa no nHuumnaTmee pabotonaTens n no obCcToaTeNnbCTBaM, He 3aBUCALLMM OT BOJIM CTOPOH (NYHKTHI 4
1 10 YacTn NepBoOl YKa3aHHON CTaTbK), B TPYAOBYIO KHVKKY BHOCUTCS 3anncb 06 YBObHEHNN
(NpekpalleHun Tpy[0BOro AOroBopa) CO CChbINKOW Ha COOTBETCTBYIOLLMNIA MYHKT YacTW NepBOi yKa3aHHON
cTaTbu.

Mpwn pacTop>XeHnn TPyA0BOro AOroBopa no nHuuMaTuee paboTHUKA N0 OCHOBAHMAM, NPeLYCMOTPEHHBIM
3aKOoHoaTenbCTBOM Poccuinckon ®egepaumm, C KOTOPbIMK CBSA3aHO NpefoCcTaBaeHne onpeLeneHHbIX broT
1 NPenMyLecTB, 3anuck 06 yBObHEHNI (MpeKpaLLeHn TPYA0BOro AOroBopa) BHOCUTCA B TPYLOBYIO
KHVXXKY C yKa3aHWeM 3TUX OCHOBaHUNA.

18. Mpwn pacTop>XeHun Tpy[0BOro AOroBopa no nHMumaTnee pabotofaTens B TPYLOBYH KHMXKKY BHOCUTCA
3anucb 06 yBONbHEHWW (MpeKpaLleHnm TPYL0BOrO AOr0BOpa) CO CCbIIKOM Ha COOTBETCTBYIOLWMIA NOANYHKT,
MYHKT 4acTu nNepBon cTaTbn 81 TpyaoBoro kogekca Poccuickon ®eaepaumm nmbo MHbIE OCHOBAHMWA
pacTOp>XKeHNs TPYA0BOro AOroBopa no nHuLnaTuee pabotonartens, NpeayCcMOTPEHHbIE
3aKoHO4aTenbCTBOM Poccuinckon denepavmm.

19. Mpw NpekpaLLeHnn TPyLOBOro 4OroBOPa No 06CTOATENLCTBAM, HE 3aBUCALLMM OT BOJIN CTOPOH, B
TPYLOBYIO KHVXXKY BHOCUTCS 3anncb 06 OCHOBaHMAX NpeKpaLLleHns TpyLOBOro 4OroBOpa CO CChIIKOW Ha
COOTBETCTBYIOLMI NYHKT YacTu nepBon cTaTbk 83 TpyaoBoro kogekca Poccunckon ®egepauum .

20. Npw npekpaLleHun Tpy[0BOro AOroBopa no ApyruM OCHOBaHMAM, NPeayCMOTPEHHbIM TPy A0BLIM
KoAekcoMm Poccminckon degepaunm nam nHeiMn hegepanbHbiMyA 3aKOHaMK, B TPYLOBYIO KHVMXKKY BHOCUTCS
3anmcb 06 YBONbHEHNM (MPeKpaLLeHn TPYAO0BOIO AOr0BOPA) CO CCbIIKOM Ha COOTBETCTBYIOLWME CTaTbIO,
4acTb CTaTbW, NYHKT CTaTby TpyAOBOro Kogekca Poccuinckon ®efepau am MHOro hefepansHoro
3aKoHa.

21. Npw yBoNbHEHUN (NpeKpaLLeHnn TPYLOBOro 4Or0BOPa) B CBA3M C NepeBoAOM paboTHMKa Ha Apyryio
NMOCTOsIHHYIO paboTy K apyromy paboTogaTento (B Apyryto opraHusaumio) B rpade 3 pasgena "CeeaeHus o
paboTe" TPyLOBOW KHVKKMN yKa3blBAaeTCA, B KAaKOM MOpSAKe OCyLeCTBASETCSA NepeBos: no npockbe
paboTHMKa 1an € ero cornacus, U HaMMeHoBaHWe OpraHn3aLun UM UHANBUAYAbHOrO NpeanpuHUMaTens
Kyha nepeBoanTcs paboTHUK.

Mpwn npreme Ha HOBOe MeCTO paboTbl B TPYAOBOM KHMXKKe paboTHMKa B rpade 3 pa3gena "CeefeHns o
paboTe" genaeTcsa 3anuch, NpeaycMoTpeHHas ab3auem 1 nyHkTa 10 HacToswero Mopsaka, C ykazaHuem
npw 3TOM, 4TO PabOTHMK NPUHAT (Ha3Ha4YeH) B NOPsALKe NepeBoaa.

22. Mpw yBOAbHEHWW (NPEKpaLLEeHN TPYLOBOro AOrOBOPaA) B CBA3M C NepexonomM paboTHUKa Ha BbIBOPHYO
paboTy (AO/MKHOCTL) K ApyroMy paboTomaTesnto (B Apyryto opraHM3aLnio) B TPYA0BON KHUKKE AenaeTcs
3anunck: "YBOJIEH B CBA3M C NepexooM Ha BbibopHyto paboTy (LO/KHOCTB) B (YKa3blBaeTCA HaMMeHoBaHWe
opraHmM3auumn), NyHKT 5 YacTu nepBon cTaTbk 77 TpyaoBoro kogekca Poccuinckon ®egepauun .

Ha HoBOM MecTe paboTbl NOC/e yKa3aHUs NOJIHOMO HaMMeHOBaHMA BEIBOPHOro opraHa, a Takxe
COKpaLlEeHHOro HanMeHoBaHNS BbIDOPHOro opraHa (Mpu ero Haanyum) B rpade 3 pasaena "CeeneHus o
paboTe" TPyLOBOM KHVXKW OeflaeTcs 3anncb 0 TOM, Ha Kakyt paboTy (40/KHOCTb) n3bpaH paboTHUK, a B
rpade 4 ykasbiBaeTcs pelleHune BoIBOPHOro opraHa, Aata U HoMep ero NPpUHATKA.

23. MNpw NpekpaLleHun TPyA0BOro Aorosopa ¢ paboTHNKOM, OCY>XXAEHHBLIM B COOTBETCTBUN C MPUrOBOPOM
CyZla K NULLEHNIO NpaBa 3aHNMaTb OnpeAeNeHHble JO/MKHOCTW UK 3aHMMaTbCs OnpeaesieHHON
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LeATeNbHOCTbIO U He OTOLIBLUMM Haka3aHue, B TPYAOBYIO KHVXKKY BHOCUTCS 3anucb O TOM, Ha KakoM
OCHOBaHMW, Ha KaKOW CPOK M KaKyI0 LOJHKHOCTb OH JILLEH NpaBa 3aHUMaTb (KakoW OeATeSIbHOCTbIO JINLLEH
npaBa 3aHUMaTbCA).

24. 3anuncu, BHECEHHbIE B TPYAOBYIO KHVKKY 1L, 0CBOBOXXAEHHbIX OT paboThl (40/KHOCTMN) B CBA3N C
HEe3aKOHHbIM 0CYy>XAeHNeM NnMbo OTCTPaAHEHHbLIX OT AO/IKHOCTM B CBA3M C HE3aKOHHbLIM MPUBJIEYEHNEM K
YrO/I0BHOW OTBETCTBEHHOCTU, YCTAHOBEHHBIMU COOTBETCTBEHHO OMpPaBAaTE/IbHbIM NMPUFOBOPOM JIGO
NOCTaHOBNEHNEM (ONpefeneHneM) o NpekpaLleH yrofoBHOro Aesna 3a 0TCyTCTBMEM COBbITUS
NpecTyniaeHns, 3a OTCYyTCTBMEM B AE€AHMM COCTaBa NPECTYNAEHNS NN 3@ HEA0KAa3aHHOCTbIO X y4acTus B
COBEpPLUEHNN NPECTYMNJIEHNS, NPU3HAOTCA HEeAENCTBUTENbHbIMW. PaboToaaTenb No NMCbMEHHOMY
3asB/eHn0 paboTHMKa BbidaeT eMy AybamkaT TpyLoBOW KHUXKK 6€3 3anncu, npusHaHHON
HeLencTBMTeNbHON. [y6nnkaT TPyA0BON KHVMXKKW BbIAAETCA YKa3aHHbIM IML@aM B COOTBETCTBUM C
HacToAWMM MopsaLKoMm,

IV. 3anosHeHne CBEAEHUI O Harpa)kaeHnn

25. B Tpy#OBYIO KHKKY BHOCSTCS CleAyloLLMe CBEAEHNS 0 HarpaXxaAeHnn (MoowpeHnn) 3a Tpy4oBble
3acnyru:

a) 0 Harpa>kAeHWUM rocy1apCTBEHHLIMY HarpagamMu, B TOM YACAE O NPUCBOEHNMN rOCY AapCTBEHHbIX
MOYETHbIX 3BaHWI, Ha OCHOBAHUMN COOTBETCTBYIOLLMX YKA30B 1 UHbIX PELUEHWN;

6) o HarpaxxaeHun Harpagamu Mpe3ngeHTa Poccunckon ®epepaumm n MNpasntenscTea Poccuiickom
depepaunm, Harpagamu genepanbHbIX U PErMOHaNbHbIX OPraHOB BNACTW, OPraHoOB MECTHOMO0
camoynpasfieHnn, NPOdCO0308B (B OTHOLLIEHUN Y1€HOB NPOhCO030B);

B) O Harpa)kAeHUN NOYETHLIMIN FrPaMoTaMm, HarpyAHbIMU 3HaKaMu, 3Ha4YKaMu, AMNJAOMaMm, NPOU3BOANMOM
paboTopatenamu;

r) 0 ApYyrvx BuAax MoOLPeHNs, NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM Poccuinckon denepaunm, a Takxe
KOJIIEKTMBHBLIMW JOrOBOPaMu, NpaBuaaMyn BHyTPEHHErO TPYA0BOr0 pacnopsiika, ycTaBaMm u
MOJIOXKEHNAMMN 0 OUCLMIIINHE.

26. MNopsiAoK BHECEHNS CBEAEHMI O HAarpaXKaeHun cnenyowmni: B rpage 3 pasaena "CeegeHns o
HarpaxaeHun" TpyaoBOM KHUXXKW B BUAE 3aroJIoBKa YKa3blBaeTCA NOJHOE HaUMeHOBaHWe opraHu3aumm, a
Tak)Xe COKpallleHHOe HaMMeHOBaHWEe OpraHn3aLmm (Mpu ero Haanyum); HKe B rpade 1 ctaBnTCS
NMopsAKOBLIN HOMEP 3anucK (HyMepaLums, HapacTaloLwas B TEYEHNe BCEro nepmoaa TpyLoBOM
neAaTenbHOCTU paboTHMKA); B rpade 2 yKa3biBaeTCsa AaTa Harpa)kaeHus; B rpade 3 3anncbiBaeTcs, KeMm
HarpakZieH paboTHMK, 3a Kakne OCTUXXEHMNS N KaKOW Harpaaow; B rpade 4 yka3biBaeTCA HaMEHOBaHNe
LOKYMEHTa, Ha OCHOBaHMM KOTOPOr0 BHECEHA 3aMnCb, CO CChIJIKOM Ha ero AaTy U HoMep.

V. OcobeHHOCTU 3anosHeHna gybnmkaTa TPyL4oBOW KHUXKN

27. Jlnuo, yTpaTuBLUee TPYLOBYIO KHVKKY, 0643aHO HEMeAIeHHO 3asBuTb 06 3ToM paboTopaTesnto no
MecTy paboTbl, rae Hbl1a BHECEHa NOCNeAHAS 3anuch B TPYLOBYIO KHKKY. PaboTonaTens BbigaeT
paboTHUKY AybamKaT TPYyA0BON KHKKW He no3aHee 15 paboynx gHen co aHS nogayvn paboTHUKOM
3aaBneHms.

28. fybnukaT TPyAOBOW KHVXXKUN 3aM0JIHAETCA B COOTBETCTBMM C riaBamm | - [V HacTodwwero MNopsaaka.
B nybnukaT BHOCATCS caeaylowme cBefeHns:

cBefeHns o paboTHuke:

a) hamuans, ums, oTYeCTBO (NPU HaNNYMK), daTa POXKAEHMNS;

6) obpa3zoBaHme, npodeccns, CneumnanbHOCTb - Ha OCHOBaHUM AOKyMeHTOB 06 obpa3oBaHum, 0
KBaJIMPUKaLMM NN HAANYUKU CReunanbHbIX 3HaHWIA (NpKu NocTynaeHnn Ha paboTy, TpebytoLwlyio
cneunanbHbIX 3HAHWUI UK CNeLnanbHON NOArOTOBKN);

B) CBeLleHUs 0 paboTHUKe, YKa3biBaeMble Ha NepBON CTpaHuLe (TUTYIbHOM NINCTE) TPYAOBON KHUXKY,
3anoNHAI0TCA cefyowmm obpasom:
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haMuans, Ma 1 0TYECTBO (MPU HANYNK) YKa3blBAOTCS NMOJHOCTbIO, 6&3 COKpaLLEHWUA NN 3aMeHbl UMEHM
1 0TYECTBA UHMLMANaMU, faTa POXKAEHNS 3aNUCbIBAETCS MOJHOCTbLIO (Y1CN0, Mecsil, rof) Ha OCHOBaHUW
nacnopTa Uan MHOro JOKYMeHTa, YAOCTOBEPSIOLLErO JIMYHOCTD;

3anncb 06 obpa3soBaHuK (0ocHOBHOE oblLuee, cpenHee obliee, cpenHee NPodheCcCcMoHalbHOE, BbiCLlee
(6bakanaBpuaT, cCneunannTeT, MarucTpaTypa, NoAroTOBKa KapoB BbICLLEN KBaAUprKaLmm)
OCYLLECTBJIAETCA TONbKO Ha OCHOBaHUN OKYMeHTOB 06 0bpa3oBaHuM (aTTecTaTa, yA0CTOBEPEHNS,
aunnoma);

npodeccus n (Mamn) CneunanbHOCTb YKa3blBalOTCS Ha OCHOBaHMM LOKYMeEHTOB 06 obpa3oBaHuu,
KBaMMMKALLMN UIW HAJIMYMK CReLMabHbIX 3HAHWUIA (Npy NOCTYNAeHMN Ha paboTy, Tpebyioulyto
CneumanbHbIX 3HAHWIA UK CneunanbHON NOArOTOBKMW) AN APYTUX Haa/exalle 0hOPMAEHHbIX
LOKYMEHTOB;

) Nocne ykasaHus aaTbl 3aMoSHEHNS TPYA0BOW KHKKU PaboTHUK CBOE NOAMNNCLIO HA NEepPBON CTpaHuLe
(TUTYNbHOM INCTE) TPYLOBON KHUXKKWN 3aBEPSET NPaBMIbHOCTb BHECEHHbIX CBEAEHUN,

1) NePBYIO CTPaHMLY (TUTYJIbHbIA UCT) TPYLOBON KHUXKM NOAMUCLIBAET TAaKXKE JINLIO, OTBETCTBEHHOE 33
BblAayy TPYAOBbIX KHM)KEK, MOC/E Yero CTaBUTCA NevyaTb opraHn3aumm (nevatb KagpoBon caybbl) (mpw
Ha/IMYMK NevaTKn), B KOTOPOI BNepBble 3aMosIHEHa TPYA0Bas KHKKA;

e) ceefeHmns 06 obuiem cTaxke paboTbl paboTHMKa 0 NOCTYMNAeHMsa K AaHHOMY paboTogaTento,
NOLATBEP)KAEHHOM JOKYMEHTaJIbHO;

X) cBefieHuns 0 paboTe 1 Harpa)kaeHWm (MOOLLPEHNN), KOTOPbIE BHOCMANCE B TPYAOBYO KHMXKY MO
nocnegHemy mMecTy paboThbl.

29. Ecniv paboTHMK 40 NOCTYNAEHNS B laHHYO OpraHm3auunio (K gaHHoMy paboTtonaTento) yxxe paboTtan, To
npwv 3anoaHeHnmn aybnnkata TpyAoOBON KHKKK B pasgene "CeeaeHus o paborte" B rpady 3, BHOCMTCS
3anncb 06 obwem TpyaoBOM CTaxke paboTbl B KayecTBe paboTHMKA [0 NOCTYMNNEHUS B AAHHYIO
opraHusauuio (k gaHHomy paboTofaTento), NOATBEP)KLEHHOM COOTBETCTBYIOLWMUMMN AOKYMEHTAMW.

06wmn cTaxk paboTbl 3aNUCLIBAETCA CYMMapHO, TO €CTb YKa3biBaeTCs obLiee KOMYEeCTBO JIeT, MECALEB,
AoHel paboTbl 63 yTOUHEHMS, Y Kakoro paboTonaTens, B Kakme Nepunoabl BPEMEHUN 1 Ha KakUX AO/KHOCTSX
paboTan B NpoLISIOM BRagenel TPyAOBON KHUKKM,

Mocne 3Toro obwmin TpyooBOW CTaXk PaboTbl, MOATBEPXKAEHHbIA Haaiexalle 0hopMAEHHbIMU
LOKYMEHTaMU, 3aMncbiBaeTCA MO OTAE/bHLIM Nepuogam paboTel B CliefyioLleM nopsaake: B rpage 2
yKa3blBaeTCs faTa NpumeMa Ha paboTy; B rpade 3 3anncbiBaeTCA HaMMEHOBaHWe opraHu3aunm
(paboTopaTens), rae pabotan paboTHUK, a TakXe CTPYKTYPHOE NoapasfeneHune u paboTta (LOJHKHOCTL),
CneunanbHOCTb, MPOGeCccns C yKasaHMeM KBaMuKaunm, Ha KOTopyto 6bin MPUHAT paboTHUK.

Ecnm npeactaBneHHbIMU OKYMEHTAMMN NOATBEPXKAAETCS, YTO PabOTHMK NepeBoansICS Ha APYryto
MOCTOAAHHYIO paboTy B TOW »Xe opraHm3auum (y Toro e pabotogatens), To 06 3ToM Takxe genaercs
COOTBETCTBYHOLLAS 3aMuch.

3aTeM B rpace 2 ykasblBaeTcs AaTa yBOJbHEHUS (MpekpalleHus TpyA0BOro AOroeopa), a B rpacge 3 -
nprynHa (OCHOBAHWE) YBOJIbHEHUS, €C/IN B NPEeACTaBIEHHOM PabOTHUKOM OKYMEHTE NMEKTCS Takue
NaHHbIE.

B TOM cnyyae, Koraa OOKYMEHTbI HE COEepP»XaT MOJIHOCTbIO YKa3aHHbIX Bbille CBeeHUin o paboTe B
NPOLLIOM, B AY6NUKAT TPYA0BOW KHKKN BHOCATCS TOSIbKO UMEIOLINECS B LOKYMEHTaX CBEAEHNS.

B rpade 4 yka3biBaeTCq HaMMeHOBaHWe, aTa U HOMEP LOKYMEHTa, Ha OCHOBAHMMN KOTOPOr0 MPOM3BeLeHbI
COOTBETCTBYHOLWME 3anncK B fybankaTe. OpurnHansl JOKYMEHTOB, NOATBEPXKAAIOLLMX CTax paboTkl, nocne
CHATUS C HAX KOMWUIA U HaZNexallero nx 3aBepeHus pabotogaTenem nam KaLpoBoi ciyx6oin
BO3BpaLLAOTCS UX BNadesbly. B ciiydae ecnm yTpaTa TPYAOBON KHUXKM NPOM30LLIIa N0 BUHE
paboTonaTens, To paboTtonaTenb 0653aH okasaTb COAENCTBME PAOOTHNKY B NOJIYYEHUN [OKYMEHTOB,
NOATBEPXXAAIOLLMX CTaX ero paboTsl, NpPeALLeCcTBYIOWNA NOCTYNAEHUIO Ha paboTy K faHHOMY
paboTopaTento.

30. NMpy HanM4MK B TPYLOBON KHMXKKE 3anncu 06 yBONIbHEHUN UK NEPEBOLE Ha ApYryto paboTy,
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NPW3HaHHON HeleNCTBUTENbHON, PabOTHUKY MO ero NMCbMEHHOMY 3asiBNIEHMIO BblaaeTca aybnmkaT
TPYLOBOMN KHUXKIM NO MecTy paboTsl rae bbina BHeCEHa HeMpaBU/bHAA WM HETOYHAS 3anucb, B KOTOPbI
NepeHoCsTCA BCE NPOM3BEAEHHbIE B TPYLOBON KHVKKE 3anmncK, 3a UCKIOYEHNEM 3anncu, NMPpU3HaHHON
HeoeNnCTBUTENLHON,

Ecnun opraHm3aums, KoTopas Npovn3Bena HenpaBubHYIO MW HETOYHYIO 3aMnCb, PEOPraHn30BaHa,
ncnpassieHme NpoM3BOANTCS €e MPaBONPEEMHUKOM, @ B C/lyvae NMKBMAALNM OpraHm3auum -
paboTogaTteneM no HOBOMy MecTy paboThl unm no Mmecty paboThl, rae bbina BHeCEHa NOCAeHNASA 3anncCh B
TPYAOBYIO KHUXKY, HA OCHOBAHWUMN COOTBETCTBYIOLLEr0 AOKYMEHTa.

Ecnn HenpaBuibHasA MM HETOYHAA 3annCb B TPYLOBOW KHKKE NMpon3BeaeHa paboTonaTenem -
DU3MYECKMM NNLLOM, SBASIOWNMCA MHAMBUAYANbHLIM NPeANpUHUMaTENEM, U AeATEeNbHOCTb ero
npekpaleHa, nCnpasseHne Npon3BoamnTCa paboToaaTesieM No HOB OMy MeCTy paboTbl AN N0 MeCTy
paboTbl rae 6bina BHeCeHa NocnefHss 3annucb CBeAeHUA 0 paboTe Ha OCHOBaHMM COOTBETCTBYIOLLENO
LOKYMEHTa.

TpyLoBas KHMKKa 0hOPMISETCA 1 BO3BPALLAETCS BagenbLy.

31. Mpwn maccoBon yTpaTe paboTonaTenem TPyLOBbIX KH/XEK PabOTHMKOB B pe3ysibTaTe Ype3BblHalHbIX
CUTYaUU (3KONOrM4ecKme N TEXHOreHHbIe KaTacTPoMdbl, CTUXUIHLIE BeACTBUS, MaccoBble 6eCnopsaaky 1
Apyrue ypesBblyaiiHble 06CTOATENLCTBA) TPYAOBON CTaX 3TUX pabOTHMKOB yCTaHaBMBaETCA KOMUCCHEN
Mo YCTAHOBJ/IEHMIO CTaXKa, CO3/1aBaeMol OpraHamm UCNOJIHUTENbHON BNacTu cybbekToB Poccuinckon
depnepaummn. B cocTaB Tako KOMUCCUM BKOYAIOTCA NpeAcTaBuTenn pabotoaatenei, npodcoo3os nau
WHbIX YNOJIHOMOYEHHbIX paboTHMKaMM NpeacTaBMUTe IbHbIX OPraHOB, @ TakXe APYrMX 3aUHTEPeCcoBaHHbIX
opraHusauun.

YcTaHoBneHue hakTa paboTbl, cBeAeHWi 0 npodeccun (BoHKHOCTU) U nepuofax paboTsl y AaHHOIO
paboTopaTens OCyLLeCTBASAETCA KOMUCCMENA Ha OCHOBaHUN AOKYMEHTOB, UMELWMXCA y paboTHMKa
(cBeLeHMs 0 TPYLOBOM AeATeNbHOCTM NpefocTaBnsemMble paboTHUKY paboTogaTtenem, cBeaeHMs 0
TPYAOBOWN AeATeNIbHOCTY, NpeaocTaBiseMble U3 MHOPMaLMOHHBLIX pecypcoB MNeHCMoHHOro hoHaa
Poccuiickon ®epepalimmn), a B Cly4ae Ux OTCYTCTBUSA - Ha OCHOBaHWM NOKa3aHui AByX 1 Bonee ceupeTtenei,
3Hatowmnx paboTHMKa MO COBMECTHOW C HAM OeATeNbHOCTU Y 04HOro paboTogaTens uam B OGHOM CUCTEMe.
Ecnm paboTHMK [0 NOCTYNAeHUs K AaHHOMY paboTonaTento y>ke paboTan, KOMUCCUS MPUHUMAET Mepbl K
NOAy4YEeHUI0 LOKYMEHTOB, MOATBEPXAAIOLMUX ITOT (haKT.

Mo pe3ynbTaTaM paboTbl KOMUCCKM COCTABJIAETCSA aKT, B KOTOPOM YKa3bIBalOTCSA Nepronbl paboThl,
npogeccus (40XKHOCTL) U NPOLO/IKUTENBHOCTL TPYAOBOr0 CTaxa paboTHuMKa.

PaboTogaTeslb Ha OCHOBAHUM aKTa KOMUCCUN BblAaeT paboTHUKY Ayb6anKaT TPyA0BON KHUXKKMU.

B cnydae, eC/im [OKYMEHTHI HE COXPaHUANCh, CTaX PaboTbl, B TOM YMC/e YCTaHOB/IEHHBIN Ha OCHOBAHWM
CBMAETENIbCKUX NOKa3aHuii, MOXET ObITb NOATBEPXKAEH B CyaebHOM nopsake.

B TakoM ke nopsifke BbliAaeTCA AyBMKAT TPYLOBON KHUXKMW, €CAN TPYAO0Bas KHUXKA (BKNaAbIW) npuwina
B HEro4HOCTL (0bropena, nopeaHa, UCNavkaHa).

Mpw Bbla4ye aybankaTa B MPaBOM BEPXHEM Yry NepBOW CTPaHWLbI AybanKaTa TPyA0BOW KHKKU
nenaeTcs Hagnuck: "OybnmkaT". Ha nepBon cTpaHuue (TUTYIbHOM JINCTE) NPEXHEN TPYLOBOW KHVKKM
nuweTcs: "B3ameH BblgaH gybamkaTt" C ykasaHuem ero cepun n Homepa.

VI. BKnagbll B TPYLOBYIO KHUXKKY

32. B cnyyae ecniv B TPYA0OBON KHUKKE 3aMOJIHEHbI BCE CTPaHWLbI OOHOr0 13 pa3aesoB, TPyA0oBas KHMXKKaA
AONOJHAETCA BKAAbILLEM, KOTOPbIA ABNISETCSA €e HEOTbEMIEMON YacCTbio, 0OPOPMIAETCS U BeAeTCS
paboTonaTenem B TOM Xe NOPAAKe, YTO U TPYA0BasA KHUXKA.

Bknagblw 6e3 TpyaoBON KHUXKKN HEOENCTBUTENEH.

33. lMNpwu Bblgavye KaXKA0oro BKAaAbllla B TPYOOBON KHUXKKE CTaBUTCA LWTaMnN C Haagnucelo "BeiaaH Bkaagbiw'"
N yKa3bIBAaeTCS CEPUA U HOMEP BKNaAbllla.

YKa3aHHyt0 3anmcb Heobxoanmo genaTb Ha TUTYNbHOM INCTE TPYLAOBON KHKKK (CTp. 1). B cnyyae ecam Ha
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TUTYNbHOM JINCTE OTCYTCTBYET MeCTO A/14 BHeCeHUsa 3aniCu O Bblga4de nocnenyouwero skiaabilla, Takyto
3anncCb cieayeT caenaTb Ha TUTYJIbHOM JINCTE NMePBOro Bkaabllla.

VII. Belgaya TpyLoBON KHUXKM PaboTHUKY

34. Mo nucbMeHHOMY 3asBaeHU0 paboTHNKa paboTonaTenb 0653aH He No3aHee Tpex pabounx oHen Co OHS
nogayn 3asaBiaeHns BblAaTb PabOTHUKY TPYAOBYIO KHUXKY B LIeSiaX ero obs3aTesibHOro counanbHoro
CTpaxoBaHus (obecneyeHuns), 3a UCKNIOYEHMEM CNyYaeB, KOrha TPYA0Bas KHUXKA Ha paboTHMKa He
BefeTCs.

35. Npw nogaye paboTHNKOM 3asBneHMs 0 NpefocTaBieHny emy pabotogatenem csefeHuin 0 TPYA0BON
JleATesIbHOCTM B COOTBETCTBUM CO CTaTben 66.1 TpyaoBoro kogekca Poccuinckon ®egepauum
paboTopaTens BoiAAET PaboTHMKY TPYLOBYIO KHUXKKY Ha PYKW He no3gHee Tpex paboynx gHewn co AHS
nodayn Takoro 3asBaeHuns. B ciyvae, ecnm ykasaHHoe 3asB/ieHMe nogaHo paboTHUKOM MeHee YeM 3a Tpu
paboyunx OHS 00 ero yBOJIbHEHWS, TPYAOBas KHMXKKa BblAaeTcs PaboTHUKY He No3gHee AHS YBOJIbHEHWS.
Mpw BblAavye TPYAOBOWN KHMUXXKWN B HEE BHOCUTCS 3amnncb 0 nogaye paboTHMKOM 3asBeHMs O
npenocTaBneHnn eMy pabotogaTenem CBeAEHNA O TPYAOBOW AEATENbHOCTY B COOTBETCTBMM CO CTaTbeN
66.1 Tpynosoro kogekca Poccuinckon ®epepaumm , KOTopas 3aBepseTcs Noanucbio pabotogatens nam
JiMua, OTBETCTBEHHOI O 3a BeAeHME TPYAOBbIX KH/KEK, NevyaTblo paboToaaTtens (kagpoBon ciybbl) (npu
Hann4mMm nevaTen). B rpage 1 CTaBMTCA NOPALKOBLIA HOMEP BHOCMMOW 3anncK, B rpade 2 ykasblBaeTcs
[laTa BblAayn TPyA0BOW KHUXKKMK, B rpade 3 fenaeTcs 3anuch "MogaHo NMCbMEHHOe 3asB/ieHne o
npegocTaBieHNN CBEAEHNIA O TPYLOBON AEATENLHOCTN B COOTBETCTBUM CO CTaTben 66.1 TpyaoBoro
Koaekca Poccuinckon depepaunn” , B rpade 4 ykasbiBaeTcs 3adBaeHne paboTHMKA, C YKazaHMEM AaTbl 1
HOMepa ero perncTpauun.

36. Npw yBonbHeHUN paboTHMKa (NpeKpaLLeHny TPYA0BOro 4OroBOpa) 3anncu, BHECEHHbIE B €ro TPYAOBYIO
KHWXKY 3a BpeMs paboTbl y AaHHoro pabotonartens, 3aBepsanTCs noanuceto pabotogaTtens uam amua,
OTBETCTBEHHOIO 3a BeLleHNe TPYLOBbIX KHUXEK, NevaTblo paboToaaTens (KagpoBon ciyxbbl) (mpu
HaM4Yun nevyaTen).

Ecnn TpynoBas KHUXKKa 3anosiHANach Ha rocy4apCTBEHHOM A3blke Poccuinckon ®efepaumm n Ha
rocyfaapCTBEHHOM si3blke pecnybankm B cocTaBe Poccuinckon depepaunn, 3aBepsatoTca oba TekcTa.
PaboTonaTenb 0653aH BblgaTb PaboTHUKY B A€Hb YBOJIbHEHUS (MOCNEAHNIA AeHb PaboTbl) ero TpyaoByto
KHVXXKY C BHECEHHOW B HEe 3anuncbto 06 yBONbHEHUN.

37. B cnyyae ecniv B AeHb YBOJIbHEHMA paboTHMKa (MpekpalleHns TpyA0BOro AOroBopa) BbiAaTh TPYAOBYIO
KHUXKY HEBO3MOXHO B CBSI3U C OTCYTCTBMEM PaboTHMKa NnMbo ero 0TKa3oM OT MOy4EeHNs TPYL0BOW
KHVKKIN Ha pykun, paboToaaTens HanpaBaseT paboTHUKY yBeAOMAEHNe 0 HEOBX0AMMOCTUN SBUTLCS 3a
TPYLOBOWN KHMXKOM b0 faTb Corflacne Ha OTMNpaBJieHNE ee Mo NoyTe. HanpaBneHne TPy LOBON KHUXKM
MOYTOM NO YKa3aHHOMY pabOTHMKOM afipecy AOMYCKaeTCa TOJIbKO C ero cornacus.

Co oHA HanpaB/ieHUs YKa3aHHOro yBegomaeHmsa pabotonatens 0cBoboXXaaeTcs OT OTBETCTBEHHOCTU 3a
3aEePXXKY BblAaun PaboTHUKY TPYAOBON KHUXKMN.

38. B cnyvae cMepTy paboTHUKA TPYA0Bas KHUXKa NOC/e BHECEHMS B Hee COOTBETCTBYIOLLEN 3anucu o
npeKpaLeHnn TPyLOBOr0 AOrOBOPA BbIAAETCA Ha PyKM YJIeHY ceMbh paboTHMKA, NpeabsBMUBLUEMY
CBWOETENbCTBO O CMEPTY MOA PAaCiNCKY WK BbICLIIAETCS MO NoYTE MO MMCbMEHHOMY 3asBIEHNIO OOHOI0 U3
POLCTBEHHMKOB.

VIII. Y4eT n xpaHeHue TpyLoBbIX KHUXEK

39. C uenblo yyeTa TPYAOBbIX KHMXKEK, @ TakXe 61aHKOB TPYA0BOW KHMXXKU 1 BKNaAbllla B Hee Yy
paboTonaTenen segercs:

a) yyeT 611aHKOB TPYOBON KHKKW 1 BKNaAbllla B HEE;

6) y4eT TpyOOBbIX KHMXXEK 1 BKJIaAbILWEN B HUX.

40. PaboTofaTenb CaMOCTOATENLHO pa3pabaTbiBaeT KHUMM (XKypHasIbl) MO y4yeTy 6/1aHKOB TPYLOBOW
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KHUXKM 1 BKaAbllla B HEE N yYeTa ABUXXEHMNS TPYLOBbIX KHMXKEK.

B KHMre ()KypHasie) No yyeTy OBMXKEHUNSA TPYAOBbIX KHVXKEK U BKNAAbILLIEN B HEE YKa3blBAOTCA TPYAOBbIE
KHUXKW, NPUHATbIE OT PabOTHMKOB MpK NOCTYMNIEHNN Ha paboTy, a TakXKe TPy A0Bble KHVXKKM 1 BKAaA4bILWN
B HEe, BblJaBaeMble pa60THI/IKaM BHOBb, C YKa3aHNeM nx cepmm n Homepa.

B kHMre (XxypHane) no y4eTy 61aHKOB TPYAOBON KHUXXKWU 1 BKNaAbllla B Hee (PUKCUPYIOTCSA CBEAEHNS O
BCEX OMepauusix, CBA3aHHbIX C MOJIyYEHNEM 1N PACX040BaHNEM 61aHKOB TPYLOBON KHUXKM WU BKNa4blla B
Hee, C YKa3aHMeM Cepumn n HoMepa Kaxgoro 6aaHka.

YKa3aHHble KHUMK ()KypHasbl) fO/KHbI ObITb MPOHYMEPOBaHbI, MPOLLUHYPOBaHbI, 3aBepPEHbI MOAMUCHI0
pykoBoANTENA OpraHn3aunn, NHONBUAYaIbHOIO NPeaAnpuHMMaTeNAa, nev4aTbio OpraHn3aynn (r|p|/|
Hann4nun).

41. bnaHKn TPYLOBOW KHVXKMN 1 BKNaAbILLA B HEE XPaHATCA y paboToaaTens Kak AOKYMEHThI CTPOron
OTYETHOCTU W BbIAAIOTCH JIMLY, OTBETCTBEHHOMY 3a BEAEHUE TPYAOBbIX KHUKEK, MO €ro 3asBKe.

Mo OKOHYaHUM KaXkAoro Mecsa imLo, OTBETCTBEHHOE 3a BEAleHNE TPYAOBbIX KHKEK, 06513aH0
npeacTaBuTb B byxranteputo pabotonaTens oTYeT 0 Haanyum 61aHKOB TPYAOBON KHKKMW 1 BKAaAbllWa B
Hee 1 0 CyMMaXx, NoJIyYeHHbIX 3@ 0(DOPMJIEHHbIE TPYAOBbIE KHVXKKW 1 BKAAAbILWN B HUX, C MPUIOXEHNEM
NPUXOAHOr0 OpAepa KacChl opraHusauuu. icnopyeHHsble Npu 3anosHeHUM 6aHKN TPYA0BOW KHVKKU U
BKJ1adbllLa B HEE MOAJIeXaT YHUYTOXEHNIO C COCTaB/IEHNEM COOTBETCTBYIOLLENO aKTa.

42. PaboTtonaTtenb 0653aH opraHn3oBaTb paboTy Mo BEAEHMIO, XPAaHEHMIO, YHETY U BblAaye TPYAOBbIX
KHVKEK 1 BKNaAblLWen B HAX.

YNonHOMOYEHHOE L0, Ha3HaYaeMoe npukasom (pacnops»keHnem) pabotogaTens, oCylleCcTBASET
BeOeHWne, XpaHeHne, y4eT 1 Bblaa4y TPYOOBbIX KHMXKEK.

43. TpynoBble KHMKKK 1 Ay6anKaThl TPYAOBbIX KHUXEK, HE MOJTyYeHHble paboTHUKaMu Npu YBOJbHEHNN
nmbo B cnyvae cMepTu paboTHMKa ero 6anmxanimmm poacTBEHHNKAMM, XPaHATCS [0 BocTpeboBaHus y
paboTonaTens (B opraHusaumm nam y pusn4eckoro nua, SBAsoLerocs MHANBNAYaabHbIM
npeanpuHUMaTeneM) B COOTBETCTBUM C rnaBon IV ®efepanbHOro 3akoHa ot 22.10.2004 Ne 125-93 "06
apxXuBHOM pgene B Poccuinckon ®epepauuu.

44, PaboTomaTtenb 0653aH NOCTOAHHO MMETb B HaM4YMn Heobxoanmoe Konn4ecTso 61aHKOB TPYLOBOM
KHUXKUN U BKJ'Ia)J,bILIJeVI B Hee.

45, B cnyvyae HenpaBWIbHOMO 3aMoJIHEHNS TPYLOBOM KHVXKW WM BKNaAbllla B HEe, a TakXXe B C/ly4yae nx
Mop4mM He No BNHe paboTHMKa CTOMMOCTb UCMOPYEHHOro BaHKa oniaynBaeTcs paboTogaTenem.
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