006 yTBep>xaeHun npodecCMoHanbHOro ctaHpapTa "PaboTHuk no
obpaboTke noesgHOM MH(OPMALUM N NEePEeBO30YHbIX
AOKYMEHTOB >XXeJIe3HOA0PO>XXHOIro TpaHcnopTta"

Mpukas - Ne 508H - 0T 25.09.2024 - MMHUCTEPCTBO TPYyAa M COLMANbHON 3aLuUTLl -+ [1leNcTByeT 6e3 n3MeHeHui

MWHNCTEPCTBO IOCTULMN
Poccuinckon ®egepaumm
3APEFMCTPUPOBAHO
PernctpaunoHHbin Ne 79921
oT 25 okTs6ps 2024 r.

MWHWCTEPCTBO TPYJA 1 COUVANBHOW 3ALLIUTHI POCCUACKOW ®EOEPALINN
MNMPUKA3

MockBa

25 ceHTs6ps 2024 r. Ne 508H

06 yTBeEpXAeHUN NpodeccnoHanbHOro ctaHaapTa "PaboTHUK no obpaboTke noesnHoOM MHGOPMaLUK 1
NnepeB0304HbIX JOKYMEHTOB )Ke1Ie3HOLOPOXXHOr0 TpaHcnopTa"

B cooTBeTCTBUM C NyHKTOM 20 MNpaBun pa3paboTku 1 yTBEPXAEHNA NPODECCUOHANbHbIX CTaHAaPTOB,
yTBEpPXIEeHHbIX NocTaHoBseHneM MpasuTenbcTea Poccuinckon ®epepaumm ot 10 anpens 2023 r. Ne 580,
npuKasbiBalo:

1. YTBepanTb NpunaraemMsiin NpoeccuoHanbHblIn cTaHaapT "PaboTHUK no 0bpaboTke noesnHom
NH(OPMaLUM 1 MepeBo304HbIX LOKYMEHTOB Xene3HoLOPOXXHOro TpaHcnopTa”.

2. Mpu3HaTb yTpPaTMBLUMM CUAY NMpMKa3 MUHUCTepPCTBa Tpyda U COLManbHON 3alinTbl PocCcMinckon
®epepaumm oT 23 sHBapsd 2019 r. Ne 34H "O6 yTBEp)KAEHMM NpodeCcCMOoHaNbHOro cTaHgapTa "PaboTHKK no
0bpaboTke noe3gHom NHGoPMaLIK 1 MePEBO30YHbIX NOKYMEHTOB Xee3H0A0P0XKHOro TpaHcnopTa"
(3apeructpupoBaH MnHMCTEpCTBOM toCTULMK Poccminckon ®epepaunn 18 espansa 2019 .,
permcTpaumoHHbin Ne 53828).

3. YCTaHOBWTb, YTO HACTOALLMUA NpuKas BCTynaeT B cuny ¢ 1 mapTta 2025 r. n gencrteyeT o 1 mapta 2031
r.

MuHncTp A.0.KoTsKoB

YTBEPXXEH

npuka3om MnHucTepcTBa Tpyha
1 COLMaJIbHON 3aLUNThI
Poccuinckon ®epepauun

0T 25 ceHTs6ps 2024 r. Ne 508H

NMPO®ECCUOHAJIbHbIA CTAHOAPT
PaboTHMK No 06paboTke Noe3aHON MHHOPMALIMM U NEPEBO30YHbIX JJOKYMEHTOB »KeNe3H0A0POXKHOr0
TpaHcnopTa

824
PernctpaumnoHHbIn HoMep

Copoep>xaHue

|. ObLwime cBegeHUs
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II. OnucaHue TpyaoBbIX PYHKLUMIA, BXOAALIMNX B MPORECCUOHaNbHbIN CTaHAapT (PyHKLUMOHaNbHasa KapTa
BMAa NpodheCcCnoHa bHON SesATenbHOCTN)

Ill. XapakTepncTuka 0606LweHHbIX TPYAO0BbIX (YHKLNIA

3.1. O6obuieHHas TpyaoBas pyHKUMA "[ocTaBka NepPeBO30YHbIX JOKYMEHTOB XXEE3HOLOPOXHOIr0
TpaHcnopTa Ha 06beKTbl B Npefesiax XKene3HoLOPOXXHOM CTaHuun"

3.2. O6obuieHHas TpyaoBas pyHKUmMa "Mprem n 0bpaboTka Noe3aHoN MHoPMaLMK U NEPEBO30YHbIX
[OKYMEHTOB XXeNe3HOoLOPOXHOro TpaHcrnopta”

3.3. 060bweHHasa TpyaoBas PyHKUNSA "PyKoBoACTBO paboTonM CTaHUMOHHOMO TEXHOIOMMYECKOr0 LieHTpa
06paboTKu noe3gHoON NHMOPMaLIUN 1 NEPEBO30YHbLIX [OKYMEHTOB"

IV. CBefeHuna 06 opraHmnsaumsax - paspaboTymkax npodeccnoHanbHOro ctaHaapTa

|. ObLime cBegeHnn

[locTaBKka, nprem n obpaboTka Noe3aHonm MHGopMaL MM N NEPEBO30YHBIX JOKYMEHTOB XXEJIE3HOA0POXHOI0
TpaHcnopTa, ynpasjeHme npoueccom 06paboTky noesgHon NHPOPMaLMK N NEPEBO30YHbIX JOKYMEHTOB
Kene3Ho4opoXXHoro TpaHcrnoptal7.036

(HaumeHoBaHMe BMAa NPOGECCMOHaNbHON AeATENbHOCTN)KOA

OcHoBHa# Lesb BUaa npodeccnoHansHon gestenbHocTu:HgopMaunoHHoe obecnevyeHne nepeBo304yHOro
npoLecca Ha Xene3HOLO0POXKHOW CTaHUMK, a Takxe obecneyeHmne NoyvyeHna n nepeayn nHGopMaunn Ha
npubbiBatoLne 1 oTrpaBaseMblie noesga, BeaeHne GopM CTaTUCTUYECKOM OTYETHOCTU 1 y4eTa BaroHHOro
napka

Ipynna 3aHaTuin:1325PykoBoanTeny nogpasneneHun (ynpasnswowme) Ha TpaHcnopte4132Cnyxawme no
BBEAEHWIO AAHHbIX
9621MocbINbHbIE, HOCTABLLMKN NakeToB 1 bara)ka n nogobHble paboTHUKN--

(kog OK3 1)
(HaumeHoBaHme)
(kog OK3)
(HaumeHoBaHMe)

OTHeceHMne K BrAaM 3KOHOMUYECKON feATeNbHOCTN:52.21.12[1eSTenbHOCTb Xene3H0A0P0XKHbIX
NaCCa>XXNPCKMX BOK3aJI0B U MrPy30BbIX TEPMNHAIOB

(kog OKB3M 2 )
(HaMMeHOBaHMe BUAA SKOHOMUYECKON AesATEe/IbHOCTHN)

1 O6LLepocCUnCcKuin KnaccurukaTop 3aHATURA.
2 0O6LepocCcninckuin KnaccuukaTop BUA0B SKOHOMUYECKON AeATENbHOCTH.

II. OnucaHue TPYLAOBbIX (PYHKLMUIA, BXOAALLNX B MPOGECCUOHANbHBIN CTaHAAPT ((hyHKLMOHaNbHasA KapTa
BMAa NPOGheCcCMOHabHON AeATeNbHOCTH)

0606L1eHHbIE TPYA0BblE PYHKUMNTPYA0BbIE (DYHKLMM

KOLHauMeHoBaHMeypoBeHb KBaJlnrKaLnmHaMMeHOBaHNEKOYPOBEHb (MOAYPOBEHb) KBaaUKaLum

A

[locTaBKa MepeB030YHbIX JOKYMEHTOB )KENE3HOA0POXXHOIr0 TPAaHCMopTa Ha 00bEKTHI B Npeaenax
)KeNIe3HOLOPOXKHOW CTaHUNN2

MpreM NepeBO30YHbIX LOKYMEHTOB XeJIe3HOO0POXKHOr0 TpaHcnopTaA/01.22

Coava nepeBo304HbIX LOKYMEHTOB XeNe3HO40POXXHOro TpaHcnopTaA/02.22

B

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.2mn313



Mpuem n obpaboTka Noe3aHON NHDOPMALMN U MEPEBO30YHbIX LOKYMEHTOB XXeNe3HOL0POXKHOM0
TpaHcrnopTad
Mprem noesgHoON MHDOPMaLUKN N NEPEBO30YHbIX LJOKYMEHTOB XKENe3HO40POXXHOro TpaHcnopTaB/01.44

ObpaboTka Noe3aHon MHOPMALIMM N NEPEBO30YHbBIX JOKYMEHTOB )KeJIE3HOA0OPOXXHOI0 TpaHcnopTaB/02.44

OpraHusaums paboTel No 06paboTke Noe3fHOM NHOPMALIMM N NEPEBO30YHLIX JOKYMEHTOB
XesiesHoLopoXKHoro TpaHcnopTaB/03.44

C

PykoBoacTBO paboToln CTaHUMOHHOIO TEXHONOMMYECKOro LeHTpa 06paboTky noesaHon nHopMaumm 1
NnepeBO304HbIX LOKYMEHTOBG

YnpaBneHune npoueccom 06paboTKu Noe3gHoON NHGOPMaLIUN 1 MEPEBO30YHBIX JOKYMEHTOB
XenesHoLopoxHoro TpaHcnoptaC/01.66

KoHTposib kKayecTBa paboTbl Mo 06paboTke noesgHoOM nHGopMaL M 1 NEPEBO30YHbIX JOKYMEHTOB
»XenesHoLopoXHoro TpaHcnoptaC/02.66

lll. XapakTepncTmka 0606LLEeHHbIX TPYLOBbIX (YHKLMUIA
3.1. O6obuieHHas TpyaoBas PyHKLMS

HanmeHoBaHue
[locTaBKa NepeB030YHbIX JOKYMEHTOB XKENE3HOL0POXXHOr0 TPaHCMOpTa Ha 06beKThI B Npeaenax
)Kene3Ho40poXKHOM cTaHUuMKogAYpoBeHb KBanudukaumum?2

MpouncxoxxaeHne 06obLLeHHON TPYA0BON YHKUMNOpUrnHanX
3aMMCTBOBAHO U3 OpUrMHana

KoL opurunHana
PerncTpauunoHHbIi HoMep NpodeccMoHabHOro cTaHdapTa

B03MO)XKHble HAMMEHOBaHUS OOJHKHOCTEN, ﬂpO(pGCCI/II?IﬂOCTaBIJJ,I/IK NEPEBO304HbIX JOKYMEHTOB

TpeboBaHma kK obpa3zoBaHuio n 0byyeHutolNpoteccmoHanbHoe 0byyeHne - MporpaMMbl NPoGeCcCMoHabHON
NOAroTOBKM MO npodeccmaM paboynx, AOJHKHOCTAM CyXKaLlnx

TpeboBaHMA K ONbITY NpakTU4eckon paboThi-

Ocobble ycnosusi monycka kK pabote-

Ipyrue xapakTepucTuKum-

[lononHNTENbHbIE XapaKTEPUCTUKM

HanmeHOBaHMe OOKYMeHTa

Kon

HanmeHoBaHune 6a30B01 rpynnbl, AOJHXKHOCTY (Mpodeccumn) nam cneumanbHoOCTy
0K39621MocbibHbIe, AOCTaBLUUKM NakeToB 1 Baraxka n nogobHele paboTHNKK
ETKC 3 § 9[locTaBLiMK NepeBo30YHbIX 4OKYMEHTOB (2-1 pa3psg)

OKMNATP 4 11893 0oCcTaBLMK Noe3aHbIX JOKYMEHTOB

3 MNpwkas MuHTpyAaa Poccum o1 18 dheBpans 2013 r. Ne 68H "0O6 yTBEpXAEHMM EQMHOrO TapudgHo-
KBaNM(MKaLMOHHOIO CrpaBoYHUKa paboT n npodeccuin paboymx, BbiNyck 52, pasgens:
"XKene3HoOopoXHbIA TpaHcnopT"; "MopCKON 1 peyHon TpaHcnopT" (3aperncTpnpoBaH MuHioctom Poccunn
27 mapTa 2013 r., perncTpaumnoHHbii Ne 27905).

4 Obuiepoccuinckmin knaccmgukaTop npodeccuin paboumnx, LOMKHOCTEN CAyKaLLUX U TapugHbIX pa3psaos.

3.1.1. TpynoBas (hyHKLNA
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HanmeHoBaHue
Mpuem NepeBo30YHbIX LOKYMEHTOB XEe3HOA0POXHOro TpaHcnopTaKonA/01.2YpoBeHb (Mo4ypoOBEHb)
KBannpukaumnmn2

MponcxoxxaeHne TpyaoBon PyHKLMM
OpurnHanX3anmMcTBOBaHO U3 OpuUrMHana
Kon opurmnHanaPerncrpaumoHHbIn HOMep NpodeccMoHanbHOro CTaHaapTa

Tpynosble aencTeusfonyyeHne Nnpom3BoACTBEHHOMO 3a4aHNSA MO NPUEMY NepPeBO30YHbIX JOKYMEHTOB
XEeNe3HOAO0POXXHOro TPAaHCMNopTa OT HeMoCPeACTBEHHOr0 PYKOBOANTENS

MpoBepKa KOMYECTBA NEPEBO30YHbIX AOKYMEHTOB XXENE3HOA0POXKHOr0 TPAHCMopTa A8 AOCTAaBKU UX Ha
06beKTbl B Mpeaenax XenesHoLopoXXHOW CTaHLMK

MpoBepKa COOTBETCTBUS HAMMEHOBAHUI NMEePEBO304YHbIX JOKYMEHTOB »Ke1e3HO0POXHOIr0 TPpaHCNopTa
HaVMEHOBAHMAM, 3aMnNCaHHbIM B KHUTY CAa4Yy AOKYMEHTOB

JoBefeHve [0 CBeleHNs HEMOCPeACTBEHHOrO PYKOBOANTENS (MPUYACTHLIX UCNOSHUTENER) nHdopMauum o
HEeCOOTBETCTBMM HAaVMEHOBAHUIA NMEePEBO304YHbIX [JOKYMEHTOB HAaIMEHOBAHMUAM, 3aMWCaHHbIM B KHUTY CAa4W
LNOKYMEHTOB, 06HapyXeHHOM BO BpeMsi paboThi

HeobxoauMble YMeHNABLINOAHATL PaboTy Mo NpueMy nepeBo30YHbLIX JOKYMEHTOB KEeNe3HO40P0XXHOr0
TpaHcnopTa

OnpefensiTb COOTBETCTBME HAUMEHOBAHWI NEPEBO30YHbIX JOKYMEHTOB XXeJIe3HOL0POXHOr0 TPaHCMnopTa
HaWMEHOBAHUAM, 3aMNNCaHHbIM B KHUTY CAa4u AOKYMEHTOB

HeobxonnMble 3HaHUAHOPMATNBHO-TEXHUYECKUE AOKYMEHTHI MO MPUEMY NePEBO30YHbIX LOKYMEHTOB
)KEeNe3HOL0POXHOro TpaHCMopTa B YaCTW, PErlaMeHTHPYIOLLEN BbINMOSHEHNE TPYLOBbIX (PYHKLNIA
MpaBuna nprema NepeBO30YHbIX JOKYMEHTOB

CxeMa pacrnofioXXeHUs NyHKTOB NpreMa NepeBO30YHbIX LOKYMEHTOB Ha XXeNe3HOLOPOXXHOW CTaHLUM U
6e3onacHble MapLpyThl NPoXoAa K 3TUM NMyHKTaM

Mopsaok foBefeHNs [0 CBELEHNS HEMNOCPELCTBEHHOIO PYKOBOAMTENSA MHGOPMALIMM O HeaoCcTaTKax,
obHapy>XXeHHbIX BO BpeMs paboThl

TpeboBaHMA 0xpaHbl TPyAa, No)xapHo 6e3onacHoCTM 1 31ekTpobe3onacHOCTY B YacTu,
pernamMeHTUpYIoLLEN BbINMOAHEHNE TPYLOBbIX (PYHKLMNIA

[pyrue xapakTepucTuku-
3.1.2. TpynoBasa pyHKUMSA

HanmeHoBaHMne
Choava nepeB0O30YHbIX LOKYMEHTOB Xe1e3H0A40p0KHOro TpaHcnopTaKoaA/02.2YpoBeHb (NoAypPOBEHD)
KBanMgunkaumm2

MpouncxoxxaeHne TpyLoBON (hYHKLUN
OpurnHanX3anmMcTBOBaHO U3 OpuUrnHana
Ko opurnHanaPerncTpaumoHHbIn HOMep NpodeccMoHanbHOro ctTaHaapTa

Tpynosble AencTauarlonyyeHne Npon3BoACTBEHHOrO 3aaHNsA No cade NepeBo30oYHbIX JOKYMEHTOB
XKese3HO40POXKHOIr0 TPAHCTOPTA OT HEMOCPEACTBEHHOM0 PYKOBOAUTENS

,D,OCTaBKa nepeBOo304HbIX JOKYMEHTOB Ha 00BbEeKThI B npenenax )KeJ'IeSHO,D,OpO)KHOIz CTaHUMK C nony4eHnem
pacnucku

Heobxonumble ymeHusllepeMeLlaTbCs B NPeaenax XKene3Ho40P0XKHOW CTaHL MU MPU [JOCTaBKe
NepeBO30YHbIX JOKYMEHTOB Xe/Ie3HOJOPOXXHOIr0 TPAHCMoPTa, UCMob3ys 6e3onacHble MapLIPyThl MPOX0Aa
K MYHKTaM UX Coa4u
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Monb30BaTbCSA TEXHUYECKUMUN CpeaCcTBaMn Npu Nepecolsike nepeBo30YHbIX 4OKYMEHTOB

Heobxoaunmele 3HaHUAHOPMAaTMBHO-TEXHUYECKNE LOKYMEHTHI MO MPUeMy, CAadve 1 Nepecobiike
nepeB0304HbIX JOKYMEHTOB XXe/e3HOA0POXHOr0 TPAHCMoOpPTa B YaCTW, periaMeHTUpyIoLLen BbINOSHEHE
TPYOOBbIX DYHKLNIA

MpaBuna caayvn NepeBo30YHbIX JOKYMEHTOB XXeN1e3HOA0POXHOro TpaHCcnopTa

CxeMa pacrnofioKeHUs MyHKTOB CAa4YYN MEePEBO30YHbIX JOKYMEHTOB XXe1e3HOL0POXKHOr0 TPAHCMNOopTa Ha
YKENEe3HOLO0POXKHOW CTaHLMKM 1 6e30nacHble MapLIpyThl MPOX0Aa K HAM

MapLupyTbl CNy>KeBHbIX 1 TEXHOIOMMYECKUX NPOXOA0B MO XeNe3HOL0POXHON CTaHUUK

MepeyeHb 30H OrpaHNYeHHON BUAMMOCTM 06C/Ty)KMBAEMOro paiioHa, HerabapnTHBIX U OMacHbIX MecT Ha
TeppUTOPUN XXEeNe3HOLOPOXKHON CTaHLNK

TpeboBaHuWs oxpaHbl TPyLa, NoXxxapHoW 6e30nacHOCTM 1 31eKkTpobe3onacHOCTH B YacTu,
pernamMeHTUPYIOLLEN BbINOIHEHNE TPYAOBbIX PYHKLNIA

[pyrvne xapakTepucTuku-
3.2. 060buieHHasa TpyaoBas QyHKLNS

HanmeHoBaHue
Mprem n obpaboTka noes3fHoM NHPOPMaLIMK U NEPEBO30YHbIX JOKYMEHTOB XXee3HOLOPOXHOIr0
TpaHcnopTaKoaBYposeHb KBanugukaummng

MpoucxoxxaeHne 0606LeHHON TPYA0BON YHKLUMMOpUrnHanX
3aMMCTBOBAHO U3 OpUrMHana

Kopn opuruHana
PerncTpaunoHHbIi HoMep NpodeccMoHasbHOro cTaH4apTa

Bo3MO)XXKHble HavMeHOBaHUS AO/HKHOCTEN, NpodeccninOnepaTop no o6paboTke Noe3fHON NHOPMaLUK 1
NepeB030YHbIX JOKYMEHTOB
CTapLwuin onepaTop no obpaboTke Noe3fHON NHHOPMALIMN 1 NMEPEBO30YHbIX LOKYMEHTOB

TpeboBaHuns k 0bpa3oBaHuio 1 0byyeHutolpodeccnoHansHoe obyyeHue - NporpaMmsl NPOMeCccnoHanbHOMN
MoAroTOBKM Mo npodeccusm pabounx, 4OMHKHOCTAM Cy>KaLlyx, NPorpaMMbl MepenoaroToBki paboynx,
CAyxaLmnx

TpeboBaHuWs K OMbITY NpakTUYeckon paboTbiHe MeHee 04HOro roga no opraHM3aL M NepeBo3ok Ha
)KENe3HOL0POXHOM TPaHCMopTe ANiA CTapLlero onepaTopa no obpaboTke noe3gHoN MHGoOpMaLun n
NnepeB030YHbIX OKYMEHTOB

Ocobble ycnosusi monycka kK pabote-

Ipyrue xapakTepucTuKu-

[lononHNTENbHbIE XapaKTEPUCTUKM

HanmeHOBaHMe OOKYMeHTa

Kon

HanmeHoBaHme 6a30B0OM rpynnbl, 4OHKHOCTU (Mpodeccnn) uiam cneunanbHoCTH
OK34132Cny»aLlme no BBeAEHUIO faHHbIX

3.2.1. TpynoBas (hyHKLNA

HavmeHoBaHVe
Mprem noesgHoOM MHOPMALMM U MEPEBO30YHBLIX JOKYMEHTOB »XENe3HOAOPOXKHOIr0
TpaHcnopTaKoaB/01.4YpoBeHb (NoaypoBeHb) KBasindukaummd

MponcxoxxaeHue TpyaoBon PyHKLMM
OpurnHanX3anmMcTBOBaHO U3 OpuUrMHana
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Kon opurmnHanaPerncrpaumoHHbIn HOMep NpodeccMoHanbHOro cCtTaHaapTa

Tpynosble AencTersNpoxoXxaeHne Npon3BoACTBEHHOrO0 UHCTPYKTaXa Ajs BbiNoJHeHWs paboT no npuemy
noe3fHoN NHHOPMaLUM U NEPEBO30YHbIX AOKYMEHTOB XENe3HOL0POXXHOro TpaHcnopTa

MpoBepKa MCNPaBHOCTU YCTPOWCTB CBSA3M, HASIMYMS U UCMPABHOCTW UHBEHTAPS U TEXHUYECKNX CPELCTB C
o(hopM/IeHNEM 3aMnCK B XXypHanax B Npefeniax CBoei KoMNneTeHLun

Mpuem ¢ ncnosb3oBaHMEM UHGPOPMALIMOHHO-AHANNTNYECKUX aBTOMAaTU3NPOBAHHbIX CUCTEM NHADOPMALUK O
COCTaBax, BaroHax B COCTaBaXx, rpy3e B COCTaBax NpubbIBaOLWMUX Noe340B

Monbopka NepeBo30YHbIX LOKYMEHTOB Xe1e3HOL0POXKHOr0 TpaHCNopTa Ha npubbiBatoLme 1
oTnpaBfisieMble Noe3aa

MpveM NHHOPMALIMOHHBIX COOBLLEHNIA C UCMOJIb30BAHNMEM MH(OPMALIMOHHO-aHAIMTUYECKIX
aBTOMATM3NPOBAHHbLIX CUCTEM A1t (DOPMUPOBAHUS CTATUCTUYECKON OTYETHOCTM 1 Y4EeTa BaroHHOM0 Mapka
Pernctpauus B KHUre yyeTa nocTynuBLLINX NePEBO30YHbIX JOKYMEHTOB )KeJIe3HOA0POXHOI0 TPaHCMopTa

Heobxonumble yMeHUAMN0Nb30BaThCH UHPOPMALIMOHHO-aHAINMTUYECKUMMN aBTOMATU3POBAHHbLIMU
CUCTEMaM Npu NpuemMe Noe3fHon NHOoPMaLUM 1 NEPEBO30YHbIX JOKYMEHTOB XKENE3HOL0POXKHOr0
TpaHcnopTa

MoNb30BaTbCA CNeunanbHbIMK CPEACTBAMMU CBA3M MPY NPUEMe Noe3AHON UHAOoPMaLUM U NEPEBO30YHbIX
NOKYMEHTOB )Ke/1e3HOA0P0XHOIro TPaHCnopTa

CMCTEMATM3UPOBATL MNOCTYMNMBLUIME MNEPEBO30YHbIE JOKYMEHTbI XKEee3HOA0P0XHOro TpaHChopTa Npu nx
perucTpauum

Heobxoaunmble 3HaHUAHOPMaTUBHO-TEXHUYECKUE N PYKOBOASALLNE OKYMEHTbI MO NPUeMy noe3gHomn
MHMOPMaLUM N MepPeBO30YHbIX LOKYMEHTOB XeNe3HOLOPOXXHOI0 TpaHCcnopTa
TexHN4eCKo-pacnopsaanuTebHbIA aKT XXele3HO40PO0XKHON CTaHU MK

TexHonornyeckuin npowuecc paboTbl Xene3HOLOPOXKHOW CTaHL MU B YacTW, perfaMeHTupyloLen
BbIMOMHEHNE TPYLOBbIX PYHKLMIA

CucTemMa HyMepauuy BaroHOB rpy30BOro napka

EnvHasa ceTeBas pa3MeTKa XXele3HOA0POXKHbIX CTaHLMIA

MnaH popMMpoBaHNS NOE3L0B B YaCTW, periaMeHTUPYIOLLEN BbINOJIHEHNE TPYA0BbIX (DYHKLUA
Mpasuna nprema 1 caadvn NepeBo30YHbIX JOKYMEHTOB

Mopagok paboTbl B MHPOPMALIMOHHO-aHAIMTNYECKON aBTOMaTU3MPOBAHHOW CMCTEME NpreMa Noe3fHon
NHGOPMaLUN N NEPEBO30YHbIX LOKYMEHTOB XENEe3HOL0POXHOr0 TPaHCNopTa

MpaBuna TEXHNYECKOW IKCNyaTaLny XeNe3HblX 4OPOor B YaCTW, PerflaMeHTHpPYIOLLEeN BbiNOIHEHNE
TPYLOBbIX OYHKLMIA

TpeboBaHMA oxpaHbl TpyAa, NoXkapHon 6e3omacHOCTM 1 31ekTpobe3onacHOCTM B HacTu,
pernaMeHTUpYoLLEN BbINMOJHEHNE TPYLOBbIX (DYHKLNA

Ipyrve xapakTepucTuku-
3.2.2. TpynoBas (hyHKLNA

HavmeHoBaHVe
ObpaboTka Noe3gHON UHGOPMaLMKN 1 MEPEBO30YHbIX JOKYMEHTOB XKENE3HOLOPOXKHOM0
TpaHcnopTaKoaB/02.4YpoBeHb (NoaypoBeHb) KBasindukaummd

MponcxoxxaeHue TpyaoBon PyHKLMM
OpurnHanX3anmMcTBOBaHO U3 OpuUrMHana
Kon opurmnHanaPerncrpaumoHHbIn HOMep NpodeccMoHanbHOro CTaHaapTa

Tpynosble AencTBrsNpoXoXAeHNe NPOU3BOACTBEHHOrO UHCTPYKTaXa AJ1s BbiMoJIHEHWs paboT no
06paboTKe noe3aHoN NHHOPMALIMM U NEPEBO30YHbIX JOKYMEHTOB »XEe3HOA0P0XKHOM0 TPAHCNOopTa

Cka4aHo Ha canTe «3aKoHbl PO» — https://actrf.ru CTp. 61313



ObpaboTka MHoOPMaLMK O COCTaBaXxX, BaroHax B COCTaBaXx, rpy3e B COCTaBax NpubbIBaoLLMX NOE3/10B,
MHOPMaLIMOHHbIX COOBLLEHNI

MpoBepKa COOTBETCTBUS MEPEBO30YHBIX OKYMEHTOB NPUOLIBLIMX (CHOPMUPOBAHHLIX) NMOE340B AaHHbLIM
TeNerpaMMsbl - HaTYPHOrO JINCTA, CETEBOI pa3MeTKe BaroHOB C UCMOJ/Ib30BAaHWEM aBTOMATU3MPOBAHHOMO
paboyero MecTa 1 NyTeM NpPoxofa BAOJIb KENE3HOA0POXHOM0 COCTaBa

KoppeKTupoBKa TesierpaMMbl - HATYPHOr0 JIMCTa 1 COPTUPOBOYHOMO JINCTKA Noe3aa no pesysibTaTam
MPOBEPKM

KoaMpoBKa AaHHbIX 0 Ipy3e, rpy3onosydaTensx

KoHTposib cobniofeHuns nnaHa hopMrpoBaHUs Noe310B, HOPM BeCa W AJIMHbI NMOe3A08B, MPOABUXKEHNS
CKOpOMopTALerocs rpysa

OchopMIEHUE C UCMOJIb30BAaHUEM MH(POPMALIMOHHO-aHAIMTNYECKX aBTOMATU3NPOBAHHbLIX CUCTEM
onepaTUBHbIX PELUEHWNI PYKOBOLNTENS XXee3HOLOPOXKHON CTaHLMK (BbILIECTOSLLEr0 NoapasaeneHuns) B
npenenax CBoei KoMNeTeHL U

Monbopka NepeBo30YHbIX JOKYMEHTOB C NakeTPOBAHMEM M OpraHu3aumen XpaHeHus

BeneHue c aBTOMaTN3MPOBAHHOr0 pabo4yero MecTa HeMpPepbIBHOO YYeTa HaMYMS U PACMONIOKEHMS
BAroHOB Ha MyTAX XXeNe3HOJ0POXXHON CTaHLIMK, NOACYETa AJIMHbI 1 BECa rPYMM BaroHOB, HAKamNAMBaeMblxX
Ha NyTAX COPTUPOBOYHOIO MapKa

dopMupoBaHME HaTypPHOr o0 INCTa noesaa

HeobxoavMble ymMeHMs10b30BaTbCS MHHOPMALMOHHO-aHAIMTUYECKUMU aBTOMATU3MPOBAHHbIMI
cucTemamu npu obpaboTke NoesaHon MHPOPMaLIMN N NEPEBO30YHbIX JOKYMEHTOB »KEe3HOA0POXHOM0
TpaHcnopTa

MoNb30BaTbCA CreunanbHbIMKU CPeLCTBAMM CBA3M Mpy 06paboTke Noe34HON NHOPMALMN 1 NMEPEBO30YHbIX
NOKYMEHTOB )Ke/1e3HOL0POXHOro TpaHcrnopTa

OnpefensTb COOTBETCTBMUE NEPEBO30YHbIX JOKYMEHTOB MpubbIBLIMX (CHOPMUPOBAHHLIX) NMOE3A40B AAHHbLIM
TesierpaMMmsbl - HaTYPHOro INCTa, CETEBOV Pa3MeTKe BaroHOB

®opMMpoBaTb MH(OPMALIMOHHbIE coobLLeHNs B 06bemMe HaTypHOro IMCTa noe3fa o BaroHax, NpubbIBLIMX
Ha CTaHLMIO Ha3Ha4YeHns

Heobxogumbie 3HaHMAHOPMATUBHO-TEXHUYECKUE N PYKOBOAALLNE OOKYMEHThI Mo obpaboTke noe3gHom
MHOPMaLUN 1 NePEBO30YHbLIX LOKYMEHTOB XENe3HOA0POXKHOro TpaHCnopTa
TexHN4YeCcKo-pacnopsaanTENbHbIA aKT XKene3HO40P0XKHON CTaHL MK

TexHOoNornyeckuin npouecc paboTbl XKeNe3HOA0POXXHOW CTaHLMUN B YacTW, perlaMeHTUPYHOLLIEN
BbIMOJIHEHWE TPYAO0BbIX YHKLNIA

CncTteMa HyMepaLuumn BaroHoB

EovHas ceTeBas pa3MeTKa XXeNe3HOA0POXKHbIX CTaHLU WA

MnaH opMMpOBaHNS MNOE340B B 4aCTW, PErlaMeHTUPYIOLLEN BbINOJIHEHNE TPYAOBbIX DYHKLUA

Koabl rpysa, rpy3sononyyaTtenen

MopsafoK COCTaBAEHNS HAaTYPHOrO JINCTa, COPTUPOBOYHOI0 INCTKA

MpaBuna NOArOTOBKMW 1 Nepefayn MHHOOPMaLMOHHbIX COOBLLEHNI, BBOANMbIX B MHPOPMALIMOHHO-
aHaJIMTNYECKY0 aBTOMaTU3NPOBAHHYIO CUCTEMY

MpaBnia xpaHeHWs, CAaYM N NAaKETMPOBaHNS NEPEBO30YHbIX JOKYMEHTOB

MopsfoK BeAeHNs YYeTHbIX 1 OTYETHbLIX (DOPM

MapLpyTbl CTy>XebHbIX U TEXHOOr MYECKNX MPOXOA0B MO XKEJEe3HOLOPOXKHOWN CTaHLUN

MpaBnia NepeBo3KK rpysa B 4acTu, periaMeHTUpYyoLLLen BbINOSHEHNE TPYLOBbLIX (PYHKLMN

MepeyeHb 30H OrpaHNYeHHON BUANMOCTY 06CNYy)KMBAEMOro palioHa, HerabapuTHbLIX 1 OMAcHbLIX MECT Ha
TEPPUTOPUN XKENTE3HOLOPOXHON CTaHLUN

Mopsapok paboTbl B MHGOPMALIMOHHO-aHAIMTUYECKMX aBTOMAaTN3MPOBAHHbIX CUCTeMax 06paboTku
noe3aHon NHGOoPMaLUN 1N MePEBO30YHbLIX LOKYMEHTOB XeNe3HO40POXKHOro TpaHCnopTa
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MpaBuna TEXHNYECKOW IKCNyaTaLnn XeNe3HblX 4OPOor B YaCTW, PerflaMeHTHpPYIOLLEeN BbiNOHEHNE
TPYLOBbIX OYHKLMIA

TpeboBaHMA oxpaHbl TpyAa, NoXkapHon 6e3omacHOCTM 1 31ekTpobe3onacHOCTM B HacTu,
pernaMeHTUpYoLLEN BbINMOJHEHNE TPYLOBbIX (DYHKLNA

Ipyrve xapakTepucTuku-
3.2.3. TpyLoBas (hyHKLNA

HavmeHoBaHVe
OpraHusaums paboTel No 06paboTke Noe3fHOM NHOPMALIMN U NEPEBO30YHLIX JOKYMEHTOB
)KeNe3Ho4opoXXHOoro TpaHcnopTaKoaB/03.4YpoBeHb (Mo4ypoBeHb) KBaAngpukaunumng

MponcxoxxaeHne TpyaoBon PyHKLMM
OpurnHanX3anmMcTBOBaHO U3 OpuUrMHana
Kon opurmnHanaPerncrpaumoHHbIn HOMep NpodeccMoHanbHOro cCTaHaapTa

Tpynosble genctsusallposepka cobnoneHns TpeboBaHUA HOPMATUBHO-TEXHUHECKON LOKYMEHTauuy no
obpaboTke noe3fHOMN MHOPMALIMM U MEPEBO30YHbLIX OKYMEHTOB XXEeNe3HOAOPOXXHOro TpaHCcnopTa
PO3bICK pa3beAUHEHHbIX BarOHOB 1 MEPEBO30YHbIX JOKYMEHTOB XeNe3HOLOPOXXHOIro TpaHCnopTa
BefeHue CTaTUCTUYECKUX LaHHbIX MJ1aHa (hOpMUPOBaHMA N0e3408, HOPM MacChl U AJIMHbI NOE340B
BeneHune opM CTaHLMOHHON OTHETHOCTM M y4eTa BaroOHHOro napka, B TOM Yucie ohopmaeHmne
pe3ynbTaToB Nepernncu BaroHoB

MoAroToBKa CNpaBoOK, OTYETOB MO UTOraM paboThl XXeNe3HOL0POXHOM CTaHLUUK

OdopMieHne pe3ybTaToB MNEPENnUCH BaroHOB Ha Xee3HOL0POXKHON CTaHL MK

VHdopMaLmoHHOe CONPOBOXAEHNE NEPEBO30YHOM0 NPOLLECCa Ha XXeNe3HOA0POXHON CTaHLUK
Mepenayva NHMOPMALIMOHHBIX COOBLLIEHMIA U NOe3AHON UHOPMALIMK Ha OTNpaBAsiEMbIe Noe3aa,
WH(OpMaLUM 0 Xoe NepeBo304HOro NpoLecca Ha Xesle3HO40POXHON CTaHUUN B MH(POPMaLMOHHO-
aHaJIMTNYeCKmne aBTOMaTU3MPOBaHHbIE CUCTEMbI YTpaB/eHNs

VHdopMupoBaHMe pyKoBOAMTENS CMEHBI O BbISIBJIEHHbLIX HapYyLLUEHNAX

HeobxonnMble yMEHUSAHANN3MPOBaTL AaHHbIE NOE3LHOW MH(OPMALMKN 1 NMEPEBO30YHbLIX OKYMEHTOB
XKeNne3HoLOoPOXXHOro TpaHcnopTa

MpuHMMaTbL ONepaTMBHbIE PELLUEHNS NPY HapyLLUEHNSAX TPpebOBaHNI HOPMAaTUBHO-TEXHNYECKOW
LOKyMeHTauumm no obpaboTke noesfHoOM MHGOPMALLMKN 1 MEPEBO30YHLIX JOKYMEHTOB )Ke1e3HOLOPOXHOro
TpaHcnopTa

Monb30BaTbCA NHDOPMALMOHHO-aHAIMTUYECKMU aBTOMATU3MPOBAHHLIMI CUCTEMAMU YNPaBAeHNS Npu
nepenaye noesaHon MHGOPMaLMKN Ha OTNpaBasemMble Noe3aa

OchopMNsATL [OKYMEHTALMIO MO BEAEHWIO CTAHLMOHHOW OTYETHOCTM O COCTaBax NpubbIBatOLLMX NOE30B,
BaroHax, rpyse

Heobxoamnmble 3HaHUAHOPMAaTMBHO-TEXHUYECKUE N PYKOBOASLLNE AOKYMEHTbI MO OpraHu3auuny paboTel No
obpaboTke nNoe3fHOM NMHOPMALIMM U MEPEBO30YHbLIX OKYMEHTOB XXEeNe3HOA0POXXHOIro TpaHCcnopTa
TexHN4YeCKo-pacnopsaanTENbHbIA aKT XXene3HO40P0XKHON CTaHL MK

TexHOoNornyeckunin npouecc paboTbl XKeNe3HOA0OPOXXHOW CTaHLMUN B YacTW, periaMeHTUPYHoLLIEN
BbIMOJIHEHWE TPYAO0BbIX YHKLNIA

MopagoK COCTaBNEHNS HAaTYPHOI O JINCTa, COPTUPOBOYHOI O INCTKA

Ipachmk 0TNPaBAEHNA FPY30BbIX MOE340B C XXEe3HOLO0POXHON CTaHLUN

CncTteMa HyMepauun BaroHOB rpy30BOro napka

EovHasa ceTeBas pasMeTKa XKesIe3HOLOPOXKHbLIX CTaHLUMI

MnaH popMmpoBaHUs Noesfos

Koabl rpysononydaTtenen, rpysa
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MpaBuna NOArOTOBKMW M Nepefayn MHHOOPMaLMOHHbIX COOBLLEHNIA, BBOANMbIX B MHPOPMALIMOHHO-
aHaNNTUYECKYI0 @aBTOMATU3MPOBAHHYIO CUCTEMY

MpaBuna npuema, XpaHeHUs, Caa4vun 1 NakeTUPOBAHNSA NEPEBO30YHbIX JOKYMEHTOB

MopsfoK BeAeHNs YYeTHbIX 1 OTYETHbIX (HOPM

MpaBuna NepeBo3KM rpy3a B HaCTW, pernaMeHTUpYoLLen BbiNOJHEHNE TPYLOBbIX (YHKLMA
MopsAoK MHOPMNPOBAHMSA PYKOBOLAUTENS CMEHbI O BbISIBIEHHbIX HAPYLLEHUSX

Mopsifok paboThbl B MHPOPMALMOHHO-aHAIUTUYECKNX aBTOMATU3MPOBaHHbLIX cCMCTeMax 06paboTku
noe3aHoN NHGOPMaLUN 1 NEPEBO30YHLIX JOKYMEHTOB XENE3HOL0POXHOr0 TPaHCMNopTa

MpaBuna TEXHNYECKOW IKCMTyaTauumM XXenesHbiX AOPOr B YacTUW, pernaMeHTUPYIOLLEN BbINOJIHEHNE
TPYOOBbIX YHKLMIA

TpeboBaHMA 0XpaHbl TPyAa, No)xapHow 6e3onacHoCTM 1 31ekTpobe3onacHOCTW B YacTu,
pernaMmeHTUpYIoLLEeN BbINMOAHEHNE TPYLOBbIX (PYHKLMNIA

[pyrue xapakTepucTuku-
3.3. O6obuieHHas TpynoBas PyHKLUMUS

HanmeHoBaHMne
PykoBoaCTBO paboTon CTaHLMOHHOIO TEXHONOrMYEeCKOro LeHTpa 06paboTky noesgHom nHopmaLumm n
nepeso304HbIX foKyMeHToBKoACYpoBEHb KBanhnkaummo

MpoucxoxxaeHne 0606LLeHHON TPYA0BON YHKLMMOPUrnHanX
3anuMCTBOBaHO U3 OpuUrnHana

Kopn opuruHana
PerncTpauunoHHbIn HoMep NpodecCnoHa LHOr0 CTaH4apTa

B0O3MOXXHbIE HAMMEHOBAHWS [O/XKHOCTEN, NpodeccuitHavyanbHUK CTAHLMOHHOMO TEXHOJIOMMYECKOro LiEHTPA
06paboTkM Noe3nHoN NHoPMaLUK 1 NEPEBO30YHbIX LOKYMEHTOB

TpeboBaHuns k 06pa3oBaHuto 1 0byyeHnOCpeaHee NpodeccnoHansHoe 0bpa3oBaHKe - MPOrpamMMbl
MOAroTOBKM CMELNasncToB CPeHEro 3BeHa

nnn

Beicwee obpa3oBaHue - bakanaBpuat

nnm

Bbicluee obpa3oBaHue - MarucTpaTypa, cneynanmTteT

TpeboBaHuWs K OMbITY NpakTUYeckon paboTbiHe MeHee Tpex SIeT Mo OpraHn3aLm NepeBo3oK Ha
)KENe3HOL0POXKHOM TPAHCMOPTE NPU HANNYUKN CPeaHEero NpodeccnoHanbHoro obpasoBaHus

He MeHee ofHOro rofa no opraHn3auumn NepPeBo30K Ha XXEee3HOA0POXHOM TpaHCMopPTe NPY Haanynn
BbiCLLEro obpa3oBaHua

Ocobble ycnosusi gonycka kK pabote-

Opyrve xapakTepucTuknPekoMeHayeTcs [OMNOSHNTEbHOE NpogheccnoHanbHoe obpa3oBaHmMe - NPOrpaMMsl
MOBbILLEHMS KBaNUUKaLUN MO NPOdnIo AeATelbHOCTH

[ononHUTeNbHbIE XapaKTEePUCTUKU

HanmeHOBaHMe OOKYMeHTa

Kon

HanmeHoBaHue 6a30B01 rpynnbl, AOJHXKHOCTY (Mpodeccumn) nam cneumanbHOCTL
OK31325PykoBoauTenu nogpasgeneHunn (ynpasnstowme) Ha TpaHcnopTe
OKNATP25107HavanbHUK LeHTpa (Ha TpaHCcnopTe U B CBA3N)

OKCO 5 2.23.02.010praHun3auuns nepeBo3oK 1 ynpaBjeHne Ha TpaHcnopTe (Mo Buaam)
2.23.03.01TexHon0rma TPaHCMOPTHLIX NPOLLECCOB
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2.23.04.01TexHos1I0r s TPAHCMOPTHBIX NPOLLECCOB
2.23.05.043kcnnyaTauns xenesHblx Lopor

5 ObLiepoccniickmnin KnaccudukaTop cneunansHOCTEN No 0bpa3oBaHuLo.
3.3.1. TpynoBas hyHKLNA

HanmeHoBaHue
YnpasneHne npoueccom 06paboTkn noesgHom MHGOpMaL MM N NepeBO30YHbIX JOKYMEHTOB
XenesHofopoxHoro TpaHcnoptaKoaC/01.6YposeHb (MofypoBeHb) KBanUpuKauumo

MpouncxoxxaeHne TPy[oBON hYHKLNN
OpurnHanX3amMCcTBOBaHO U3 OpUrnHasa
Kop opurnHanaPerncTpaunoHHbI HOMep NpodecCMoHaIbHOro cTaHgapTa

TpynoBble aencTBMAPOpMUpPOBaHE MPOM3BOLCTBEHHOMO 3a4aHMsA paboTHNKaM, BIMOHALWMM 06paboTky
Nnoe3aHoN NHGOPMaLIMN N NEPEBO30YHbLIX LOKYMEHTOB XEIE3HOA0POXHOr0 TPAHCMOPTA, Ha OCHOBE
aHanm3a nx paboTol

MpoBeneHne c paboTHUKamu no obpaboTke Noe3gHON NHGOPMALIUN 1 MEPEBO30YHBIX JOKYMEHTOB
)KENe3HOL0POXHOro TpaHCNopTa NPOU3BOACTBEHHOIO MHCTPYKTaXa

MpoBeneHmne ¢ paboTHMKammn no obpaboTke Noe3gHON NHGOPMALIUN 1 MEPEBO30YHBLIX LOKYMEHTOB
)KENe3HOA0POXHOro TPaHCNopTa TEXHNYECKON y4ebbl

AHanu3 nHhopmaLmm no obpaboTke NEPEBO30YHbIX OKYMEHTOB XXE1e3HOA0POXKHOr0 TpaHcnopTa u
pa3paboTka HeobxoanMbIX Mep

AHanun3 paboTbl N0 PO3bICKY pa3beANHEHHbLIX BAarOHOB 1 NEPEBO30YHbIX JOKYMEHTOB XXE1€3HOA0POXKHOI0
TpaHcnopTa u pa3paboTka HEOOXOAUMBIX Mep

MpoBeaeHMe eXXeCyTOYHOr0 aHasin3a CBEPXHOPMATUBHOIO NPOCTOS BAarOHOB Ha »XeNe3HO040P0XKHOW
cTaHuuu

Pa3paboTka Mep Mo NoBbiLLIEHNIO KavyecTBa paboThbl Mo 0bpaboTke Noe3gHoM NHGOPMaLIMK 1 MEPEBO30YHbIX
LOKYMEHTOB »Ke1e3HOLA0POXHOro TpaHcnopTa

Heobxogumbie ymeHUAMNpPUHUMATL peLleHns No ynpasaeHnto npoueccom obpaboTku noesgHowm
NHMOPMaLUM N NepPeBO30YHbIX LOKYMEHTOB XENE3HOL0POXXHOIr0 TPaHCMopTa

Oka3blBaTb HEOOBX0AMMYIO METOLMNYECKYIO NOMOLLL B 0CBOEHMM paboThl No obpaboTke noesgHoM
MHMOPMaLUM 1 MepeBO30YHbIX LOKYMEHTOB Xee3HOLOPOXXHOI0 TpaHCnopTa

OueHMBaTb yPOBEHb KBaNNGUKaLMm paboTHUKOB NpK (hOPMUPOBAHUN NPOU3BOLACTBEHHOMO 3a4aHus
paboTHVKaM, BbIMOHAOWMUM 06paboTKy noe3nHoN NHHOPMaLIMM 1 MEPEBO30YHBIX LOKYMEHTOB
XKene3HoA40POXHOro TpaHcnopTa

AHann3npoBaTb faHHbIe, CBA3aHHbIE C BbINOJIHEHMEM MOKa3aTenen no obpaboTke NnoesfHoOM MHGOPMaLMK
1 NepeB0304HbIX LOKYMEHTOB XXeJ1e3HO40POXKHOr0 TpaHCnopTa

AHanM3npoBaTb MHHOPMALMOHHO-aHANNTNYECKME faHHbIE MO MPOCTOK BaroHOB Ha »XE1e3HOA0POXKHOM
CTaHuuu

JenaTb BbIBOAbLI MO MTOFAM aHaM3a BbINMOAHEHNUS NoKa3aTenen no obpaboTke Noe3fHOM MHGOPMALMK 1
MepeBO304HbLIX JOKYMEHTOB XEIE3HOLOPOXHOIr0 TpaHcnopTa

MpvHYMaTb peLleHns Npy BO3HUKHOBEHUW HECTaHAAPTHbIX CUTYaLMi BO BPEMS PO3bICKa pa3bedUHEHHbIX
BaroHOB 1 NEPEBO304HbIX LOKYMEHTOB »Ke1e3HOL0POXHOro TpaHcnopTa

MpUMeHATb METOANKY OpraHn3aUnm 1 NogaepXxaHna nopsaaka Ha paboymx MecTax, yCTaHaB/IMBAIOLLYIO
TpeboBaHMS K MOBLILLIEHMWIO Ka4eCTBa U MPOM3BOANTENLHOCTY TPY LA, CHUXEHNIO NoTepb paboyero
BpeMeHu, co3faHunio 6e3onacHbiX YCNoBUIA TpyAa paboTHNKOB XEeNe3HOLOPOXHOro TpaHcnopTa
Monb3oBaTbCs I/IHCII)OpMaLI,VIOHHO-aHaJ'II/ITI/I‘-IeCKI/IMI/I aBTOMaTU3NPOBaHHbLIMK CUCTEMaMIK 06p860TKVI
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noe3aHoi NHAOPMaLUM U NEPEBO30YHBIX AOKYMEHTOB XENE3HOA0P0XXHOr0 TPaHCNnopTa

Heobxoamnmele 3HaHUAHOPMAaTUBHO-TEXHUYECKUE N PYKOBOASLLNE [OKYMEHTHI MO YMPaBieHUIO NPOLLECCOM
06paboTKM Noes3aHon NHGpOPMaLUK N NEPEBO30YHbLIX LOKYMEHTOB Xee3HOA0POXHOro TpaHCNopTa
TexXHU4YeCKOo-pacnopsAanTesbHbIA aKT XKENe3HOLOPOXKHOW CTaHLUK

TexHonornyeckni npowecc paboTbl Xene3HoL0POXHOW CTaHUUK

MpaBuna CoCTaBNIEHNS HAaTYPHOrO INCTa Noe3aa U COPTUPOBOYHOIO JINCTKA

MopsLoK 0hopMSIEHNS HATYPHOMO INCTa U MEPEBO30YHbLIX 4OKYMEHTOB XKENe3HOA0POXKHOIr0 TpaHcnopTa
Mopagok pacyeTa nokasaTenen paboTbl XKee3HOLOPOXKHbIX CTaHLNIA

06beM 1 NOpAKOK Nepefayvn UHGoOPMaLUn o Noesaax, BaroHax, rpyse

Moka3zaTenu paboTbl XeNe3HOLOPOXKHbIX CTaHLMNA

CncTemMa HyMepauun BaroHoB

CxeMa »Kene3Ho0p0oXXHOW TPaHCMOPTHOM CeTu

MpaBuna BeAeHNA CTaTUCTUYECKUX OTHETHBIX (hOpM 0 paboTe »Xene3HOA0POXKHbIX CTaHLNIA

MpamK ABUXKEHMSA 1 NSiaH POPMUPOBAHUA NOE340B

EnvHas ceTeBas pa3MeTKa XeNe3HOLOPOXHbIX CTaHLuiA

TexHonornsa 6epexnnBoro Npovn3BoACTBa

TpyLoBOe 3aKOHOAATENLCTBO Poccuinckon depepauv B YaCTuW, periaMeHTUPYIOLWLERN BbINOJIHEHNE
TPYAOBbIX DYHKLINIA

OcobeHHOCTM pexxmma paboyero BpeMeHn 1 BpeMeHW OTAbIXa, YCI0BMIA TpyLa OTAE/bHbIX KaTeropun
paboTHMKOB XeNe3HOLOPOXKHOr0 TpaHcnopTa obLLero nosib3oBaHKs, paboTa KOTOPbLIX HEMNOCPeACTBEHHO
CBA3aHa C ABVXEHWEM MOE3A0B, B YaCTW, PErNaMeHTUPYIOLLEN BbIMOJHEHNE TPYLOBbLIX (YHKLMIA
MpaBnaa n HOPMbI AEIOBON 3TUKN

Mopsifok paboThbl B MH(OPMALIMOHHO-aHAIMTUYECKMX aBTOMATN3MPOBaHHbLIX cMcTeMax npu obpaboTke
noe3aHon MHGOPMaLUN N NEPEBO30YHLIX LOKYMEHTOB XENE3HOLOPOXHOr0 TPaHCNopTa

MpaBuna TEXHNYECKOW 3KCMTyaTalum XKene3HblX AOPOr B YacTKW, PerjiaMeHTUpPYIOLLEN BbINOJIHEHNE
TPYAOBbIX (DYHKLUA

TpeboBaHMA oxpaHbl TpyAa, NoXxapHon 6e3omacHOCTM 1 31ekTpobe3onacHOCTM B HacTu,
pernamMeHTUpPYIOLLEN BbINOJIHEHNE TPYAOBbIX PYHKLNIA

Lpyrmne xapakTepuctunku-
3.3.2. TpynoBas yHKLMA

HavmeHoBaHVe
KoHTponb KavecTBa paboTbl No 06paboTke Noe3aHoN NHGOPMaLUK N NEPEBO30YHbLIX LOKYMEHTOB
»Kene3HoLopoXHoro TpaHcnoptakoaC/02.6YpoBeHb (MoaypoBeHb) KBanugpurkaummo

MponcxoxxgeHne TpyaoBor PyHKLMM
OpurnHanX3amMMCTBOBaHO 13 OpuUrmHana
Koa opurvHanaPerncTpaunoHHbIN HOMep NpodecCcroHanbHoro cTaHhapTa

Tpynosble aencTensPa3paboTka nnaHa-rpadnka npoBeneHns KOHTPoAs paboThl No 06paboTke Noe3aHON
NHGOPMaLUN N NEPEBO30YHBIX LOKYMEHTOB XXENE3HOLOPOXHOr0 TPaHCNopTa

OpraHunsaumsa cbopa gaHHbIX No 06paboTke Nnoe3gHON HDOPMALUKN N MEPEBO30YHbIX LJOKYMEHTOB
YKENe3HOL0POXKHOI0 TpaHCNopTa ANs NPOBEAEHNS KOHTPONS KayecTBa paboThbl

MpoBeneHne MeponpUATU MO KOHTPOJIO KadecTBa paboTsl No 0bpaboTke noe3gHoM MHMOPMaLMK U
NepeBO304HbIX JOKYMEHTOB XEIE3HOLOPOXHOIr0 TpaHcnopTa

AHanu3 NofyYeHHbIX AaHHbIX MO pe3ynbTaTaM KOHTPOA KayecTBa paboTel Mo obpaboTke noesgHowm
MHMOPMaLUM 1 MepeBO30YHbIX JOKYMEHTOB XeNe3HOLO0POXXHOI0 TPaHCMopTa A1 NOArOTOBKM
NPenNoXKeHU Mo YCTPaHEHNIO HELOCTATKOB
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MoAroToBKa OTHETHOW LOKYMEHTaLMKW N0 pe3ybTaTaM KOHTPONA KayecTBa paboTel no obpaboTke
noe3aHon NHGOPMaLUN N NEPEBO30YHLIX LJOKYMEHTOB XENE3HOLOPOXHOr0 TPaHCNopTa
VIHopMUpoBaHMe UCNONHUTENEN O pe3ynbTaTax KOHTPONA KavyecTBa paboTel no obpaboTke noesgHom
NHGOPMaLUN N NEPEBO30YHbIX LOKYMEHTOB XENE3HOL0POXHOr0 TPaHCMNopTa

Heobxogumble yMeHUAMNPUMEHATb METOANKIN KOHTPONS paboTbl No 0bpaboTke noe3gHon nHGopMaunn 1
NepeB0304HbIX OKYMEHTOB )KXeJIe3HOAOPOXHOI0 TPaHCNopTa

AHanM3mpoBaTb CTaTUCTUYECKMNE faHHbIe NoKa3aTesen no 0bpaboTke Noe3gHON NHGOPMaLUN ©
NnepeBO30YHbIX LLOKYMEHTOB XeJIe3HOLOPOXKHOIro TpaHCnopTa

Monb30BaTbCs UHHMOPMALMOHHO-aHANNTNYECKMM aBTOMAaTU3NPOBaHHLIMK cCUCTeMaMu no obpaboTke
noe3aHon NHGOopPMaLUN 1N MePEBO30YHbLIX LOKYMEHTOB XeNe3HO40POXXHOro TpaHCnopTa
OpraHu30BbIBaTb NPOBEAEHMNE MEPOMNPUATUIA MO KOHTPOIO KayecTBa paboThl Mo 06paboTke noe3aHoON
NHoPMaLMKN N NEPEBO30YHBLIX LOKYMEHTOB XXeIe3HOLOPOXKHOro TpaHcnopTa

MpyMeHATb METOAMKY OPraHU3aUny 1 NoALepXXaHUA Nopsaaka Ha paboynx MecTax, yCTaHaBAUBAIOLLYO
TpeboBaHMA K MOBbILEHNIO KaYeCTBa U NPOM3BOANTENILHOCTY TPYLa, CHUXXEHUIO NoTepb paboyero
BpeMeHu, co3faHuio He3onacHbIX YCI0BUA Tpyaa paboTHNKOB XXeNne3HOL40POXXHOro TpaHCnopTa
MprHUMaTb pelleHns Npu 0bHapy )XeHN CBEPXHOPMATUBHOIO MPOCTOSA BarOHOB Ha )Kee3HOL0POXKHOW
CTaHumnm

HeobxoaunMmble 3HaHUAHOPMATUBHO-TEXHUYECKNE N PYKOBOASALLME LOKYMEHTbI MO KOHTPOJIIO KavecTBa
paboTbl No 06paboTke Noe3fHON MHDOPMALMKN U NEPEBO30YHbIX LOKYMEHTOB )KENE3HOL0POXXHOI0
TpaHcnopTa

TexXHUYeCKOo-pacnopsaanTebHbIA aKT XKeNe3HOL0POXKHOW CTaHLUK

TexHonornyeckni npouecc paboTbl XKene3HoOLOPOXKHOW CTaHL MU B HacTU, perfaMeHTupyloLen
BbINOJIHEHNE TPYAO0BbIX PYHKLNIA

MpamK OBUXKEHMSA 1 NSiaH POPMUPOBAHUA NOE340B

MopsfoK 0hOpMAEHNS HAaTYPHOMO INCTa U NePEBO30YHbIX JOKYMEHTOB

CncTemMa HyMepauun BaroHoB

EnvHas ceTeBas pa3MeTKa XeNe3HOL0POXKHbIX CTaHLUUiA

CxeMa Xene3Ho40P0XXHOW TPaHCMOPTHOW CeTu

06beM 1 NoOpAJOK Nepefayn UHGoOpMaLUn o noesaax, BaroHax, rpyse

Mopsifok paboThbl B MH(OPMALIMOHHO-aHAIMTUYECKX aBTOMATU3MPOBaHHbIX cucTeMax npu obpaboTke
noe3aHoN NHGOPMaLUN N NEPEBO30YHBIX JOKYMEHTOB XENE3HOL0POXHOI0 TPaHCMNopTa

MpaBuna BefeHNA CTaTUCTUYECKUX OTHETHBIX (hOPM PaboThl XXeNe3HOA0POXHbBIX CTaHLUIA

MopsifoK pacyeTa NokasaTenen paboThl XXeNe3HOA0POXKHbIX CTaHLNIA

TpynoBoe 3aKoHOAAaTeNIbCTBO Poccmnckon defepaumy B HacTu, periaMeHTUPYoLWen BbiMoaHeHe
TPYAOBbIX YHKLMNA

MpaBuia N HOPMbl AENOBON 3TUKMN

TexHonornsa 6epexnneBoro nNpovn3BoACTBa

OcobeHHOCTM pexxmma paboyero BpeEMeEHN 1 BPEMEHW OTAbIXa, YCI0BMIA TPyLAa OTAEbHbIX KAaTeropun
paboTHMKOB XeNe3HOLOPOXKHOI0 TPaHCNopTa obLLero noabL3oBaHKs, paboTa KOTOPbLIX HEMOCPEACTBEHHO
CBSI3aHa C ABVM)XEHWEM MOE3A0B, B YaCTW, PernaMeHTUPYOLEN BbIMOJHEHNE TPYLOBbIX (YHKLMUIA
MpaBuna TEXHNYECKOW IKCMTyaTauumM XXenesHbiX AOPOr B YacTuW, pernaMeHTUPYIOLLEN BbINOJIHEHNE
TPYLOBbLIX YHKLNN

TpeboBaHMA 0XxpaHbl TPyAa, No)xapHon 6e3onacHoOCTM K 31ekTpobe3onacHOCTW B YacTu,
pernaMeHTUpYIoLLEN BbINMOMHEHNE TPYLOBbIX (PYHKLMNIA

[pyrve xapakTepucTuku-

IV. CBeneHunsa 06 opraHmnsaumax - paspaboTymkax npodeccnoHanbHOro CTaHaapTa
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4.1. OTBETCTBEHHAs OpraHu3aLns-pa3paboTImk

LleHTp opraHusaumm Tpyaa v NpoeKTUPOBaHUSA 3KOHOMUYECKUX HOpMaTMBOB - nran OAO "PXKI", ropon
MockBa

OupekTop ueHTpaKanawHnkos Muxaun KOpbesuy

4.2. HanmeHoBaHMe opraHu3aunin-pa3paboTynkos
1.-
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