006 yTBep>xaeHun npocdeccmoHanbHOro craHpaprta "Cneunanucr
no 3KOHOMUKe Tpyaa"

Mpuka3s * Ne 795H - 07 17.11.2020 - MMHWCTEPCTBO TPyAa M COLManbHOM 3awuThl - lencTByeT 6e3 n3meHeHmn

MWHWUCTEPCTBO TPYLA N COLUNANBHOW 3ALLNTHI POCCUACKOW ®ELEPALIAN
MPNKA3
MOCKBA

17 Hoabps 2020 r. Ne 795H
06 yTBEepxaeHWUM npoeccmoHanbHoOro ctaHaapTa "CneunanucT no 3koHoMuke Tpyaa"

3apeructpupoBaH MuHtiocTtom Poccum 21 gekabps 2020 r.
PernctpaumnoHHbIn Ne 61661

B cooTBeTCTBMM C NYHKTOM 16 MNpaBun pa3paboTku 1 yTBepXAeHUS NpodecCnoHanbHbIX CTaHAapTOB,
YyTBEPXAEHHbLIX NOCTaHoBNeHUeM NpaBuTenbcTBa Poccninckon ®egepaumm ot 22 sHaps 2013 r. Ne 23
(CobpaHue 3akoHopaTenbCcTBa Poccminckonm ®epepaunn, 2013, Ne 4, cT. 293; 2014, Ne 39, cT. 5266),
npuKasblBalo:

YTBepAnTb npunaraemolin NpodeccnoHanbHbl cTaHgapT "Cneunannuct no 3KOHOMUKe Tpyaa“.

MuHncTp A.O0.KoTsKoB

YTBEP)X[EH

npuka3om MuHucTepcTBa
TpyZa 1 counanbHOM 3alnThl
Poccuinckon ®epepauun

oT 17 Hosbps 2020 r. Ne 795H

NPO®ECCUOHAJIbHbIA CTAHOAPT
CneuuanncT no 3KOHOMUKe Tpyaa

1212
PernctpaumnoHHbIn HoMep

CopepxaHue

|. Obwue ceepeHns

Il. OnncaHue TpyAoBbIX PYHKLMIA, BXOASALLNX B MPOeCCUOHaNbHbIN CTaHAAPT (yHKUMOHaNbHasA KapTa
BMAa NpodhecCnoHa bHOM AeATeNbHOCTN)

lll. XapakTepncTrka 0606LLEeHHbIX TPYLOBbIX (YHKLMUIA

3.1. O6obuieHHas TpyaoBas pyHKUMA "OpraHu3auuns u HOpMUpoBaHmMe Tpyaa'"

3.2. 0606LeHHas TpyaoBas pyHKUMS "OnnaTta TpyLa 1 MaTepuasbHoe CTUMYIMPOBaHue"

3.3. 060buieHHasa TpyaoBas MyHKUMS "MNaHNPOBaHNE YNCIEHHOCTM NepCoHasla U Pacxo0B Ha nepcoHan"
3.4. O6obuieHHas TpyaoBas PyHKLUMA "YripaBneHne eaTeNbHOCTb0 B 061aCTy opraHm3auuu,
HOPMWPOBaHWA, OMNJ1aTbl U MaTepranbHOro CTUMyMpoBaHus Tpyaa"

3.5. O6obuieHHas TpyaoBas pyHKUMA "dopMMpoBaHME U peannsauns NoAUTUKK B chepe Tpyaa Ha
0TpacieBoM (XONAUHFOBOM) ypOBHe"

IV. CBeneHunsa 06 opraHunsaumax - paspaboTymkax npodeccnoHanbHOro cTaHaapTa

|. ObLie cBegeHUn

[leaTenbHOCTb NO 3KOHOMMKe Tpyna08.038
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(HanMeHoOBaHMe BUAa NpodeccMoHanbHON aeaTenbHoCcTM)Koa

OcHoBHas Lie/b Bila NpodheCcCMoHaNbHOM AeaTenbHoCT:Pa3paboTka U BHeAPEHME NPOrPeCcCUBHbIX (hopM
OpraHu3auumn, HOpMMPOBaHMSA W OMNaThbl TPYAA, HarMpaBaeHHbIX Ha 3PHEKTNBHOE NCMOb30BaHNE TPYLOBbIX
pecypcoB, hopMMpoBaHue 1 peannsauns cbanaHCMpoBaHHON NONMTUKK B Chepe Tpyha BO BCeX BUAAX
AEeATEeNIbHOCTN Ha JIOKaIbHOM, 0TPAC/IeBOM YPOBHSX

Ipynna 3aHaTWMi:1120PykoBoAUTENN yYpEXAEHUI, OpraHu3aLmin n npeanpuaTuinl212ynpasnsowme
TPYLOBbIMK pecypcamut

2141NH>KeHepbl B NPOMBbILLIEHHOCTU K Ha NPOM3BOACTBE26319KOHOMUCTI

4313Cnyxalue no yyeTy paboyero BpeMeHn 1 pacyeTy 3apaboTHON nnaThl--

(kog OK3 1)
(HaumeHoBaHMe)
(kog OK3)
(HanMeHoBaHue)

OTHeceHue K BuaaM 3KoHoMu4yeckon geatenbHocTn:01.11 - 99.00Bce B1Abl SKOHOMUYECKOM OEATENbHOCTH

(kom OKB3[1 2 )
(HanMeHOBaHWe BUAa 3KOHOMUYECKON AeATeNbHOCTN)

Il. OnucaHue Tpy#oBbIX QYHKLMIA, BXOAALLMNX B NPOECCMOHANbHBIN CTaHAAPT (PyHKLUMOHaNbHAsA KapTa
BMAa NpodhecCnoHa bHON OeATENbHOCTHN)

0606LLeHHbIe TPYLOBbIE (YHKLMNTPYAOBbIE (DYHKLIM

KOLHauMeHOBaHNeypoBeHb KBaindu

KauMWHanMeHOBaHNEKOAYPOBEHb (Noaypo

BEHb) KBanupu

KaLum

A
OpraHusauma n HopMmupoBaHue Tpynab
Pa3paboTka cucTembl opraHu3aunm TpyanaA/01.66

Pa3paboTka pexxunmos Tpyaa 1 oTAabixaA/02.66

Pa3paboTka TaputHo-KBanuukaLmoHHom cnctemblA/03.66
MNpoBeaeHne nccnenoBaHun TpyaoBbix npoueccoBA/04.66
Pa3paboTka HopM TpyaaA/05.66

Pa3paboTka opraHn3aLUMOHHO-LITAaTHON CTPYKTYpbIA/06.66
ObecneyeHne npuMeHeHUs HopM TpyaaA/07.66

B

OnnaTa TpyLa 1 MaTepuansbHoOe CTUMYNMPOBaHNED

MOHUTOPUWHI pblHKa TpyZa B 4acTW, KacaloLwenca onnathl TpyAa U MaTepuanbHoro
CTMynnpoBaHusB/01.66

Pa3paboTka cMcTeMbl onaaThl U
MaTepuanbHOro CTUMynpoBaHus TpyanaB/02.66

ALMUHUCTPUPOBAHME N KOHTPOJIb Peann3aluy CUCTEMbI OMNaThl U MaTePUabHOr0 CTUMYNPOBAHMS
TpyAaB/03.66
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C
MnaHnpoBaHMe YNCJIEHHOCTM NepcoHasa n pacxonoB Ha NepcoHan6
Pa3paboTka cuctembl NnaHnpoBaHus YncaeHHoctnC/01.66

Pa3spaboTka cucTembl BogXXeTMPOBaHNS pacxodoB Ha nepcoHanC/02.66
MnaHnpoBaHMe, KOPPEKTMPOBKA N KOHTPOJIb MCNOJSIHEHMA Blod)XeTa pacxofoB Ha nepcoHanC/03.66
MnaHMpoBaHMe N KOHTPOJb BbINOJIHEHUS NMoKa3aTenen no TpyayC/04.66

D

lepaBneHme 0eaTesIbHOCTbIO B obnactu opraHn3sauynn, HOPMMUPOBaHUA, OMJaTbl N MaTeEPUaJIbHOI0O
CTUMYJSINPOBaHUS Tpyaa7

YnpaBneHne 0edaTesibHOCTbIO MO OpraHu3aummn n HopmmposaHuio Tpyaab/01.77

YnpaBneHne AeATeNbHOCTbIO NO pa3paboTke u
peannsaunm CUCTEMbI ONnaThbl 1
MaTepuanbHOro CTUMyAnpoBaHusa TpyagaD/02.77

YnpaBneHue LesTeNbHOCTbIO MO MAaHNPOBAHMIO 1 UCMOJIb30BaHUIO TPYLOBbLIX pecypcoBD/03.77

YnpaBsJsieHVe LeAaTesIbHOCTbIO M0 UCCef0BaHNI0

COCTOSIHMSA PbIHKA

TpyZa B 4acCTu, KacaloLLencs opraHm3aLmm, HOpMUPOBaHKUS,
orJiaThl U

MaTepuasbHOro CTuMynuposaHus TpynaD/04.77

E

dopmMupoBaHMe 1 peannsauna NoIMTUKK B chepe Tpya Ha 0TpacneBoM (XON4UHIOBOM) ypoBHES
Pa3paboTka 1 BHeLpeHMe CUCTEMbI CTPaTErM4eCcKoro NiaHnpoBaHns B chepe TpyLa Ha OTPacieBoM
(xonanHrosom) ypoHeE/01.88

YnpaBieHne cCucTemMor 3KOHOMUKW TPpyAa U MeTOL0JIOrM4ecKoe CONpPOBOXAEHNE BOMPOCOB IKOHOMUKM
TpyZa Ha oTpacsieBOM (XosnaAnHrosom) yposHeE/02.88

Pa3paboTka u
peanu3aunsa ctpaterun (MeponpuaTuiA, 4OPOXKHBIX KapT) MO NOBbILLIEHWIO 3(PHEKTUBHOCTM NCMOJIb30BAHNA
TPYLOBbIX PECYPCOB Ha OTpac/ieBoM (X0nanHrosoM) yposHeE/03.88

[ll. XapakTepncTuka 0606LweHHbIX TPYA0BbIX (YHKLNIA

3.1. O6obuieHHas TpynoBas PyHKLUMUS
HanmeHoBaHneOpraHnsaLma n HopMmMpoBaHmne
TpyLaKopn

AYpoBeHb KBanunpukaumm

6

MpouncxoxaeHne 060bLLEHHON TPYA0BON YHKUMNOpUrnHanX
3anMMCTBOBAHO U3 OpUrMHana

Kopn opurvHana
PerncTpaunoHHbIi HoMep NpodeccMoHasibHOro CTaHdapTa

B03MOXXHble HAMMEHOBaHWS OOJHKHOCTEN, NpodeccunTexHK no Tpyay
VIHXeHep no opraHu3auLmnm n HOPMUPOBAHUIO TPyLa
VIHXXeHep No HOPMUPOBAHUIO TPyAa
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CneuuanncT nNo HOPMUPOBAHWIO TPYAa
CneuuanncT no opraHu3auuy 1 onnaTe TpyAa
DKOHOMUCT MO OpraHM3aLum 1 oniaTe Tpyaa
9KOHOMUCT MO MJIAHUPOBAHMIO

DKOHOMUCT Mo Tpyay

TpeboBaHus k 0bpa3zoBaHuio 1 06yveHnoCpeaHee npodeccnoHansHoe obpa3oBaHKe - MPOrpaMMbl
NMOArOTOBKM CNeLManncToB CPeHero 3BeHa

TpeboBaHMA K ONbITY NpakTU4eckon paboTbl-

Ocobble ycnosusi monycka kK pabote-

Opyrue xapakTepucTuKnPekoMeHayeTCs LONOAHUTENbHOE NpodecCnoHanbLHoe obpa3oBaHme - MporpamMmbl
MOBbILLEHNS KBaNN(UKaLLMKM, MPOrpamMMbl MPoheCcCMoHa bHOW NepenoaroTOBKY

[ONONHNTENbHBbIE XapaKTEPUCTUKK

HavmeHoBaHVe fOKyMeHTa

Koz

HaumeHoBaHme 6a30B0M rpynnbl, 4OHKHOCTU (NPOdeccnmn) nam cneLmanbHOCTM
OK32141WH)XeHepbl B MPOMBbILLIEHHOCTW 1 Ha NPOM3BOACTBE
26312KOHOMUCTHI

4313Cnyxawue no y4eTy pabo4yero BpeMeHn n pacyeTy 3apaboTHoN naatl
EKC 3 -H>XeHep rno HOpMUpoBaHMo Tpya

-MH>XXeHep no opraHm3sauuun Tpyna

-MiH>XeHep No opraHm3auum n HOPMUPOBaAHMIO Tpyaa

-TexHuk no Tpyay

-9KOHOMUCT Mo TpyLYy

OKMATP 4 22625WHxeHep No HOpMUPOBaHUIO Tpyaa
22632WH>eHep Mo opraHu3auuy n HOPMUPOBAHUIO TPy La
22640/HXXeHep No opraHu3aunmn Tpyga
25172HopMnpoBLINK

27072TexHuK no Tpyay

277453KOHOMUCT MO MJIAaHUPOBAHNUIO

277552K0HOMUCT Mo TpyAy

OKCO 5 5.38.00.00

JKOHOMMKa 1 ynpaBfieHne

3.1.1. TpyLoBas pyHKUUA

HanmeHoBaHnePa3paboTka cucTeMbl opraHm3aunm Tpyaa
Kon

A/01.6YpoBeHb (NOAYypPOBEHL) KBaM(rKaLmm

6

MpoucxoxxaeHne TpyaoBoN yHKLMMOPUrMHaNnX3anMCTBOBaHO U3 OpuUrnHana

Kopn opurvHana
PerncTpaunoHHbIA HoMep NpoeccMoHaLHOro cCTaH4apTa

Tpyanosble gencrensallpoBeneHne aHaam3a (hakToOpoB OpraHM3aLnmn Npom3BoACTBEHHOIO
(TEXHONIOrMYeCKOoro) npoLecca, yrnpasiaeHYecknx brusHec-npoueccos (pyHKLMA)

MpoBeneHne aHann3a popM opraHM3aumnmn, pasfeneHns n Koonepauum Tpyaa, COCTOAHNSA U OCHALLEHHOCTY
paboynx MecT, pe3ynbTaToB NX OLLEHKM MO YCJIOBUSIM Tpyda

AHanNn3 1 oueHKa TeKyLLLero COCTOAHNA NPON3BOANTENBHOCTA N 3PPEKTUBHOCTU TPYLa
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V3y4eHne ncnxodusnonorniecknx 0CoBeHHOCTEN 1 OrpaHNYeHNIn ANs Pa3nNYHbIX BULOB paboT
(TeXHONOrM4yeCcKnx NpoLLeccos, GyHKLURA, onepaLmin)

MoAroToBKa NPeLJIOXKEHN N0 BHECEHUIO N3MEHEHU B TEXHONOrMYECKNEe KapTbl, pernamMmeHTbl BbIMOAHEHNS
paboT (Mpoueccos, yHKLWIA, onepaLnii) Ha OCHOBE aHan3a M3MEHeHWI B TeXHUKe (0bopyaoBaHun) 1
TEXHOJI0r M4eCcKmnx npoueccax

MoAroToBKa NpensioXeHnin No COBEPLLEHCTBOBAHNIO CUCTEMbI OpraHm3aunn pabo4nx MecT Ha OCHOBe
aHaJim3a 0Te4yeCTBEHHON 1 3apybe)XHON Teopun 1 NepenoBON NPaKTUKK OpraHn3aunm Tpyaa
OnpepeneHne paunoHabHbIX MPUEMOB U METOOB BbINOJHEHNS PaboT (Mpoueccos, yHKLWURA, onepaLunii) ¢
HaVMEHbLUNUMK 3aTPaTaMy NCMOJIb3YEMbIX PECYPCOB

Pa3paboTka HOPMaTMBHbLIX LOKYMEHTOB (pernaMeHToB) N0 CUCTEME OpraHu3auny Tpyaa, paunoHa bHOW
paccTaHoBKe paboynx MecT, pexxmMmaM Tpyha U oTAbIXa

PacyeT noka3aTesien NPON3BOANTENBHOCTU TPy Aa U 3PMEKTUBHOCTU NCMOJIb30BAHMNA TPYLOBbLIX PECYPCOB
opraHusauun

BbisiB/IEHNE pe3epBOB POCTa NPOM3BOANTENBHOCTU TPpyAa C OLEHKOW BANAHNS TPYLOBbIX NOKa3aTenen Ha
3(pheKTMBHOCTL paboTbl OpraHm3auumn

OnpepeneHne 3hHeKTUBHOCTY MPUMEHEHNS NIOKAJIbHbIX HOPMATUBHbIX aKTOB MO BOMNPOCaM OpraHun3aLmm
TpyAa B OpraHu3auum, BoigBaeHne pakTOpPOB OTKJOHEHWI OT NMAaHOBLIX MapaMeTpoB MO pe3ysibTaTaM
aHanM3a nx NpuMeHeHus

Pa3paboTka MeponpusaTUiA MO COBEPLLUEHCTBOBAHMIO CUCTEMBI YMPABAEHNS NPON3BOANTENBHOCTBIO TPyAa U
3hheKTUBHOCTN yNpaBieHNsa TPYLOBbIMU pecypcamMu

Heobxoanmble yMeHUSOLEHNBATL COCTOSHME MPON3BOACTBEHHbIX (TEXHONOMMYECKMX) NPOLLECCOB 1
ynpaBieH4yecknx busHec-npoLeccoB (hyHKLMIA)

OueHVBaTb MNAHUPOBKY 1 COCTOSIHNE PaboymnX MECT U TEXHOJIOMMYECKOro 060pyA0BaHUS C YYETOM
pe3ynbTaToB CNeLManbHON OLEHKN YCNOBUIA Tpya

OCyLWeCcTBASTb KOMIMNEKCHBIA aHaJIM3 NoKa3aTenen Ka4eCTBEHHOIr0 U KOJIMYECTBEHHOMO COCTOSHMS
TPYLOBbIX PECYPCOB OpraHu3aumm

OcywwecTBAsATL BbI6OP ONTUManbHbIX CPEACTB U METOA0B MJAHUPOBAHNA Y KOHTPOS NPOU3BOAUTENLHOCTH
Tpyna

MpuMeHATb METOAbl pacyeTa YPOBHS NPOU3BOAUTENLHOCTU TPYAA U OLEHKN ANHAMUKUN €ro U3MeHeHus
PaspabaTbiBaTb perfaMeHTbl pacyeTa 1 NeproanMYeCcKoro MOHUTOPMHIa NPOM3BOANTENILHOCTU TPy Aa
®opMnpoBaThb U aHaIN3MPOBaTb CUCTEMY AOKYMEHTUPOBAHUA U periaMeHTaLnm NPomM3BoACTBEHHbIX
(TEXHONIOrNYeCKMX) NPoLLEeccoB C y4eTOM AEeNCTBYIOLLIEN HOPMATMBHOWM NpaBoBon 6a3bl

MpoeKkTUpoBaTb HOPMATUBHO-TEXHNYECKYIO U PEFNAMEHTUPYIOLLYIO AOKYMEHTALMI0 M0 CUCTEME
opraHu3auum Tpyaa

Monb30BaTbCS UHGOOPMALMOHHO-aHANNTNYECKUMM CUCTEMAaMK, aBTOMATM3NPOBAHHbIMK 6a3aMmn AaHHbIX
npu pa3paboTke (NPOEKTMPOBAHUN) PaLMOHANbHbIX MPUEMOB U METOLOB TpyAa

KOHCTpYynpoBaTb CTPYKTYPHO-IOMMYECKNE CXEMbI A5 CUCTeMaTu3auumn n 06obLieHns aHaaM3npyemon
NHdopMaumnm

BbINOSIHATL CMbICIOBOW, IOFMYECKMI aHan3, KNacCudukaumio n cuHTesmposaHue obpabaTtsiBaeMon
nHgpopmaummn

CobniogaTth nekcnyeckne, rpaMMaTuYecKue, CTUANCTUYECKME HOPMbI, CMbIC/IOBYO AOCTAaTOYHOCTb 1
TEXHWNKO-3KOHOMMWYECKYIO FPaMOTHOCTb M31araemMon UHhopMaLuun

AHanun3npoBaTb 3PEKTUBHOCTbL MCMOJIb30BaHNA TEXHUKN (060PYAOBaHUS) 1 TEXHONOT UK
(TexHonorn4eckmnx onepawui)

OCyLwecTBASTL MPOLLECCHO-(YHKLMOHAbHOE MOAENMPOBAHME 1 NMPOrHO3MPOBaHNE (OLEHKY) pe3ynbTaToB
nccnenyemoix pabot (onepauni)

CobntoaTh HOPMbI 3TUKK 1 [€N10BOr0 06LEeHNS

BecTu nenoByto nepenuncky
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Heobxoamnmble 3HaHUAHOPMaTMBHbIE MPABOBbLIE aKThbl 1 OTPAC/EBLIE PErlaMeHThbl Mo pa3paboTKe CUCTEMBI
opraHu3auum Tpynaa

DKOHOMUKa TpynLa

OCHOBbI OpraHu3aumnmn Tpyha v ynpasieHus TpyLOBbIMY pecypcamu

OCHOBbI COLMONOrM, MCUXONOMAN N NCUXODPUIN0SIOT NN

TpynoBoe 3aKoHOAaTeNbCTBO Poccuiickon Peaepaunn B 061acTu opraHmnsaumm Tpyaa

O6Lwme NPUHLMMBI TEXHOJIOMMW MPOU3BOACTBEHHLIX (TEXHOIOMMYECKNX) MPOLLECCOB (ynpaBaeHYeCcKux
Bbu3sHec-npoLeccos)

HOpMaTVIBHbIe NpaBOBbLI€ aKThbl, YCTaHaB/InBatoLWwne Tpe6OBaHI/I$I K COCTaBJIEHNIO JTOKaJIbHbIX HOPMaTUBHbIX
aKToB B 061acTu opraHusaumnm Tpyaa U NnpomM3BOACTBa

OcobeHHOCTN NPOEKTMPOBAHNS PaLMOHANBHOM NAAHMPOBKU 1 OCHaLLeHUs paboynx mecT

MeToabl aHanu3a 3pPEeKTUBHOCTN UCNOSIb30BAHNA TEXHMUKN 1 TEXHOJIOT N NPON3BOACTBA,
COBEpLUEHCTBOBaHMA OpraHu3aumm Tpyaa v ynpasneHums

MeToabl 1 NOKa3aTenn KOMMIEKCHOR0 3KOHOMUYECKOr0 MaHNPOBaHMA, aHaan3a U KOHTPOS COCTOSHMSA
TPYAOBbIX PeCypCcoB

MeTOJJ,bI NNaHNPOBAHUA N KOHTPOA MPON3BOANTENBHOCTU TPpyda

MeTogabl pacyeTa 1 aHasM3a NPOM3BOANTENLHOCTY TPy Aa

Criocobbl BbiSIBNIEHUS Pe3€pPBOB POCTa NPOM3BOAUTENBLHOCTM TPyAa N0 BMAAM paboT u KaTeropmsam
nepcoHana

MeTogosi0rna onucaHms u aHannsa bM3HecC-NpoLeccos, pa3paboTky N BHEAPEHUS ONTUMAJIbHBIX CXEM
NOKyMeHTo0bopoTa

MeTonbl pernamMmeHTaunm n LOKyMeHTMPOBaHMA paboT No cucTteMe opraHu3aumm Tpyaa

lMokasaTenn aHann3a n OLEHKM COCTOSHMA YPOBHSA OpraHM3auumn, MexaHmsaumnm n asTomaTunsaumm Tpyaa
OCHOBbI 3prOHOMUKM

HopMbl 3TUKKM 1 fenoBoro obuieHns

Mopsapok paboTbl C JOKYMEHTaMM (MPOEKTMPOBaHWNE, COrlacoBaHNe, YTBEPXKAEHMNE, BBOA, B AENCTBME,
N3MeHeHne, 0TMeHa AeNncTBuns)

nOpH,D,OK pa60TbI CO CcpencTBamMm BbIYUCANTENBHON TEXHUKWN, KOMMYHUKaUNn N CBA3W, NCMOJIb3yeMbIMN Ha
paboyem mecTe

Pexxumbl paboyero BpeMeHu, 0COBEHHOCTY pexxnMa pabovyero BpeMeHn 1 BPEMEHN OTAbIXa, YCJIOBUIA TpyAa
OTAENbHbIX KaTeropui nepcoHana

TpeboBaHMA 0XpaHbl TPYAa, NPOMbILLIIEHHON, NOXKaPHOW, 3KoNorn4yeckon 6esonacHocTn

[pyrvne xapakTepucTukun-

3.1.2. TpynoBas (hyHKLNA

HanmeHoBaHnePa3paboTka pexxumoB Tpyaa v oTAbIXa
Kopn

A/02.6YpoBeHb (MoAypoOBEHb) KBaNUgmKaLum

6

MpouncxoxxaeHne Tpynoson hyHKUUMOpUrnHanX3anMCcTBOBaAHO U3 OpuUrnHana

Kopn opurvHana
PerncTtpauunoHHbI HoMep NpodecCcMoHasbHOro CTaHaapTa

Tpynosble aencTensallpoBefeHne aHannm3a nokasaTenen spPekTUBHOCTU NCNOJSIb30BaHMA hoHaa paboyero
BPEMEHU B OpraHu3aumm

OueHKa 3(p(heKTUBHOCTN YCTaHOB/IEHHOI0 B OPraHn3aLnm pexxnuma Tpyna v otabixa

Pa3paboTka onTUMabHbIX PEXMMOB TpyAa M OTAblXa Ha OCHOBE Pe3y/ibTaTOB NPOBEAEHHOI0 aHau3a U
OLEHKN 3(P(PEeKTUBHOCTH
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PaspaboTka TMMoBbIX rpadukos paboyero BpeMeHu nepcoHana opraHm3auum

PaspaboTka npaBua BHyTPEHHero TpyA0BOro pacnopsaKa opraHnsauuy B 4acTu, Kacaowencs paboyero
BpPEMEHW, BPEMEHN OTAbIXa (Ha4yana, OKOHYaHMsA CMeHbl, MepepbiBoB B paboTe)

KOHTPOMb CBOEBPEMEHHOCTY M KavyecTBa (hOPMMPOBaHUA rpadnkos paboyero BpeMeHn (Ha GyMarkHOM
HOCMTEsIe U B @aBTOMATU3NPOBAHHbIX CMCTEMAX)

dopmMupoBaHMe N KOHTPOJIb UcnonHeHns 6anaHca paboyero BpeMeHn B COOTBETCTBUM C YCTaHOBJIEHHbIMY
pexumamu (rpapukamu) paboTsbl

KoHTponb cobnoieHns yCTaHOBIEHHbIX PEXMMOB TPYAa W OTAbIXxa NepcoHana opraHusaunm
KOHCybTMPOBaHMe NepcoHana opraHmn3aLum no BoNpocam oOpraHu3aLmMm pexxmmoB Tpyaa U oTabIxa

Heobxoaunmble ymeHNsOnNpenensiTb ONTUMalbHbIe PeXMUMbl TPYAa 1 OTAbIXa NepCOHana opraHmn3auum
Monb30BaThCA MHPOPMALMOHHO-aHAIMTUYECKUMIN CUCTEMAMM MO Y4ETY U KOHTPOJO paboyero BpeMeHn
Monb30BaTbCS aBTOMAaTU3NPOBAHHLIMW CUCTEMAMU MO OPraHM3aL M 1 NA1aHWPOBaHMo paboyero BpemMeHm
Pa3pabaTbiBaTb TMMOBbIE DOPMbI FpachkoB paboTbl M BanaHCOB MCNOIb30BaHMA paboyero BpemMeHm
CpaBHMBaTb, aHaNM3MPOBaTh, CUHTE3UPOBaTL, 0606WaTh N KNaccupMUMpPoBaTb NHGHOPMaLIKIO,
BbICTPanBaTb TPEHAbI

Mpon3BoANTb aHan3 1 OLEHKY 3(PHEKTUBHOCTM CMCTEMbI OPraHn3auun, NIaHNPoBaHMA 1 y4eTa paboyero
BpPEMEHN

CocTaBNATb MecaYHble (KBapTasibHble, rofoBble) 6anaHckl paboyero BpeMeHu (C y4eToM HOPMbI
npon3BoaACTBEHHOI0 KaneH,u,apﬂ)

OnpefensiTb K KOHTPOJIMPOBaTb HOPMY paboyero BpeMeHu AN18 pPa3finyHbIX YC0BUIA NPOU3BOACTBA U
KaTeropuim nepcoHana

OnpefensiTb ¥ aHaNU3MPOBaTL NOKa3aTenu (Ko3ULMEHTEI) NCNOSIb30BaHNS (hoHAa paboyero BpemMmeHm
ObpabaTbiBaTb 60MbLUNE MACCMBBI AaHHbIX C MPUMEHEHNEM MHHOPMALMOHHbIX (aBTOMATM3NPOBAHHbIX)
cucTem

Cobntogatbe HOPMbI 3TUKK 1 LeN0BOr0 0bLweHNs

BecTn penosyto nepenucky

Heobxogumble 3HaHMAHOpMaTUBHbIE NPaBOBbLIE U JIOKaJIbHbIE HOPMATUBHbIE aKThbl M0 pa3paboTke cUCTEMBI
opraHusauuy Tpyga nepcoHana

DKOHOMUKaA TpyQaa

OCHOBbI OpraHu3auum TpyLa v ynpasJjieHnsa nepcoHasiom

OCHOBbI COLMONOrM, NCUXONOMNM N NCMXOpU3NoIOrny Tpyaa

TpyLoBOe 3aKOHOAATENLCTBO Poccuinckon depepaunn

O6Lme NpUHLMMBLI TEXHOIOTUN MPON3BOACTBA W YNPaBJIEHNS MEPCOHAIOM

Mopsapok NpoBeAeHNs NPOBEPOK Mo cobsiloaeHN0 TPYA0BOro 3akoHoAaTeNbCTBa Poccuinckon Genepauun B
opraHusauun

MeToabl N1aHMPOBAHUS, Y4eTa U KOHTPOJIA paboyero BpeMeHn nepcoHana opraHm3auum

JlokanbHble HOPMaTMBHbIE aKTbl, PErlaMeHTUPYOLLME NOPAAOK pa3paboTKM NpaBua BHYTPEHHErO
TPYAOBOro pacrnopsgka opraHu3auny, yCTaHOBAEHNA PEXMOB TPYAa U OTAbIXa NepcoHana opraHm3sauum
Pexxnmbl paboyero BpemMeHun, 0cobeHHOCTU pexima paboyero BpeMeHM N BpeEMeHN OTAbIXa, YC/0BMIA Tpyaa
OTAENbHbIX KaTeropuin nepcoHana

CocTaB 1 CTPYKTypa paboyero BpeMeHn 1 BPEMEHW OTAbIXa, NOPAAOK OpPraHM3aLnum MHOrOCMEHHbIX paboT
MopsagoK BHeAPEHUS BaXTOBOr0 MeToAa opraHu3aumm pabot

MopsLoK NPOBEAEHNS pa3bACHUTENLHOW PaboThl B TPYLOBbIX KOJIIEKTMBAX MO BONPOCaM OpraHmn3auum
TpyAa

OCHOBbI 3prOHOMUKN

HopMbl 3TuKK 1 aenoBoro obuieHns

Mopsagok paboTbl CO CpeacTBaMm BbIHNCAUTENBHON TEXHUKN, KOMMYHUKALMN U CBA3N, NCMOb3YEMbIMU Ha
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paboyem mMecTe
TpeboBaHMs oxpaHbl TPyAa, NPOMBbILLNEHHOW, NOXXAaPHOW U 3KOSIOrnyYeckoin 6esonacHoOCTK

Opyrue xapakTepucTmkm-

3.1.3. Tpynosasa pyHKUUSA

HanmeHoBaHnePa3paboTka TapMHO-KBANNPUKALNOHHON CUCTEMBI
Kog

A/03.6YpoBeHb (MoAYPOBEHb) KBaNU(MKaLnm

6

MpouncxoxxaeHne Tpynoson hyHKUMMOpUrnHanX3anMCcTBOBAHO U3 OpurnHana

Kopn opuruHana
PerncTpauunoHHbIn HoMep NpodecCcnoHaNLHOr0 CTaH4apTa

TpyLoBsble gencTBusalposefeHre aHanm3a npodeccnoHanbHO-KBaAUMUKALMOHHON CTPYKTYpPbI U
YUCNEHHOCTW NepcoHana no HanpaBJeHNsSM NPOM3BOACTBEHHON U (MAK) yNpaB/IEHYECKON OeATEeIbHOCTY B
pa3pe3e BUAOB BbINOAHAEMbIX paboT

Knaccudmkaums n Beibop meTonoB (cnocoboB, KpuTepnes) oLeHKN paboyumx mecT (npodeccui,
LOJDKHOCTE) N0 YPOBHAM CNOXKHOCTU (LLEHHOCTMN) PYHKLUUA 1 (MIK) YCI0BMAM BbINOAHEHUS paboT
PaspaboTka 1 BHeLpeHne cucTeMbl TapugHO-KBAaNN(MUKALMOHHBIX MapaMeTpoB (pa3paaos, YPOBHENR,
TapuHbIX KO3 MUNEHTOB) AN5 NpoBeAeHNS TapudrKaumm (OLEHKN CNOXHOCTK) Tpyaa

Pa3paboTka 1 BHeLpeHne METOAMK aHAaNNTUYECKOr0 PaHXUPOBaHNA npodeccuin (oKHOCTEN) C
MOCTPOEHMEM CUCTeMbI BaslIbHbIX LKA OLEHKN KOMMEHCUPYeMbIX (hakTOpPOB (yC0BuMIA Tpyaa)

PaspaboTka pernameHTa (nopagka) onpeaeneHns TapugHelx paspsaLos (KBaangpuKaLMoHHbIX KaTeropun,
YPOBHeN KBanudukauum), paspaboTka METOANKN TapubMKaLUN BbIMONHSEMbIX PaboT (TPyLoBbIX hYHKLINIA)
MpoBepka COOTBETCTBUSA (NPaBUILHOCTIN) TapUPHbIX pa3psaLoB onsaThl Tpyaa (YPOBHEN KBanngpukauum) rno
BbiNosHAeMbIM paboTam (ycnyram) pesynbTaTaM UX NOaKTOPHON TapuduKaLum (OLLeHKIN CII0XHOCTH)
AHanu3 cooTBETCTBUSA YCTAHOBJIEHHOIO pa3Mepa onaaTtsel Tpyaa (TapudHbIX CTaBOK, OKJaf0B) NepcoHaa
pe3ynbTaTaM TapuHO-KBAAUPUKALMOHHON OLLEHKM BbIMOSHAEMbIX UMU PaboT (hyHKLUIA)

Pa3paboTka NpensioxXeHnin No HOBLIM MPOGECCUAM ([OHKHOCTAM) MPY BHEAPEHNN U NCTMONb30BaHNMN HOBbIX
TEXHONIOriA B OpraHn3auum

Pa3paboTka npenso)KeHMin No COBEPLUEHCTBOBaHNIO METOA0B U CNOCOBOB OLLeHKK nNpodeccuii
(oo/mKHOCTEN) No pe3ysibTaTaM BHeAPEHUS HOBON TEXHUKW 1 TEXHONOM MK, aHaNn3a nokasaTeNnen pbiHKa
Tpyna

KoHCynbTUpoBaHMe nepcoHana opraHu3aumy no Bonpocam NpUMeHeHns CUCTeMbl Tapudukaunm
LOKHOCTEN (NPOoeccuin), OLLEHKN COXHOCTM TPYLAOBbIX (TEXHOIOMMYECKMX) NPOLLECCOB

Heobxoaunmble yMeHNAOCYLLeCTBASATb KOMMNAEKCHbIA (CUCTEMHbIN) aHan3 NPogeccnoHabHO-
KBaMMUKaLMOHHON CTPYKTYpPbI NepcoHana rno BuaamM npon3soACTBEHHON AeATeIbHOCTY

OcywecTBnsaTb noabop, knaccurkaumio 1 Beibop MeTOA0B 1 KpuTepres ((hakTOPOB), BANSIOLUX Ha
CNOXHOCTb OLLeHMBAaEMbIX TPYLOBbIX (TEXHOIOrMYECKUX) MNPOLLeCcCoB

Mpon3BOANTb aHaNN3 1 OLEHKY YPOBHS CNOXKHOCTU BbINOJIHAEMbIX PaboT (hyHKLMI, NpoLEeccos,
ornepauuin), NpeaMeToB 1 CpeacTB Tpyaa

PaspabaTbiBaTb METOANKY (MOPSAAOK, NPaBmaa) TapuduKaLnm BeINOAHAEMbIX paboT (hyHKUWA, NPOLLeCcCoB,
onepauuin)

BbISIBNATL M yCTaHaBAMBaTb (hakTOPbl (KpUTEpUK), BANAIOLLNE Ha CIOXKHOCTb TPYAOBbLIX (TEXHONOrMYECKnX)
npoLLeccos

MpuMeHATb aHaNUTUYeCKUe MeToLbl U MaTeMaTUYecKne MoLenu Npu NpoBeaeHN OLLEHKN CII0XKHOCTH
TPYZLOBbIX (TEXHOOrMYECKMX) MPOLLECCOB, NPeaMETOB 1 CPeAcTB TpyLa
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YcTaHaB/MBaTb COOTBETCTBUE TapUPHbIX pa3psLoB (KBannprKaLMOHHbIX KaTeropuin) nepcoHana
opraHu3aunm paspsagam (CNoXKHOCTK) BbIMOAHAEMbIX UMW PaboT (hyHKLMI, NpoLEeccoB, onepaLmi)
YcTaHaBAMBaTb COOTBETCTBME HAMMEHOBaHN Npodeccnii (LOMKHOCTEN) N KBAaNNGMKALNOHHBIX
TpeboBaHWin COAepXaHWIO BbINOHAEMbIX PaboT (hyHKLMIA, NPoLEeccoB, onepaLmin)

OcywecTBnsTb pa3paboTky 1 BHeapeHWe 3 PEKTUBHbLIX CUCTEM MaTepuasbHON MOTUBALMUN N OLEHKU
LesATeNbHOCTY NepcoHana opraHun3auum

Mosib30BaThCsA MHPOPMALIMOHHO-aHAIMTUYECKUMUN aBTOMATU3NPOBAHHbLIMK CMCTEMAMU

PellaTb MHOrOKpUTEPMAbHbIE 334241 N0 aHanu3y 1 BbIGOPY ONTUManbHbIX peLleHnin No cucTeMam
(hbaKTOPOB N METOL0B OLLEHKUN CIOXKHOCTM (LLEHHOCTN) TPYLOBLIX (TEXHOJIOrMYECKMX) NPOLLeCCoB
Cobntogatb HOPMbI 3TUKKN 1 fenoBoro obLieHuns

BecTun nenosyto nepenncky

Heobxogumble 3HaHMAHOpMaTUBHbIE MPaBOBbIE aKThbl 1 METOAMYECKME PEKOMEHAALMUN MO pa3paboTke
TapuHO-KBaIM(PUKALMOHHOWN CUCTEMDI

MeToabl 1 cnocobbl MHOrOWaKTOPHOIro aHaan3a, Knaccmdukaumm n 4eKoMno3nuum (Knactepmsauum)
pelwaembix NpoeccnoHanbHbIX 3agay (hyHKLWA)

Mopsapok hopMupoBaHus (pa3paboTku) n NnpuMeHeHns TpeboBaHNiA TapudHON CUCTEMBI OMfaThl TpyAa
MopagoK N MeToL0SIOrNs YCTaHOBEHNSA OOJIKHOCTHbLIX OKJIaA0B Ha OCHOBE aHa/IMTUYECKOW OLLEHKN
CJTOXKHOCTU TPYAO0BbIX (TEXHONOMMYECKNX) MPOLLECCOB

DKOHOMUKaA TpyQaa

OCHOBbI 3KOHOMMKW, OpraHM3aL MM NPOM3BOACTBA U yNpaBAeHNs B OpraHm3auum

OCHOBbI 3KOHOMMWKO-MaTeMaTNYeCKUX MeTOL0B U MoLenen

Tunbl OpraHM3auMOoHHbLIX CTPYKTYP U TEXHONOrMsa nx pa3paboTku (MocTpoeHns), NOPSAOK (OPMUPOBAHMA 1
MeTOAbl AEKOMMO3MLNN Lenein, 3agay n PyHKLURA

MopsapoK NPUCBOEHNS KBaM(MKALMOHHbIX pa3psnoB paboynum opraHnsaumm n MeTOA400rns TapudukaLmm
BbIMONHAEMbIX UMUK paboT

MeToabl U cnocobbl NOCTPOEHUS IPPEKTUBHBIX CUCTEM MaTepPUaibHOM MOTMBALIMM U OLEHKMN AEeATENbHOCTH
nepcoHana

06Lme NPUHLMMBLI TEXHOMOrMYECKMX NPOLLECCOB, TEXHOIOTUM U PEXXMMOB NPON3BOACTBA OpraHun3aLun
MeToabl NPUHATUSA peLlleHni i Ha OCHOBE MHOMOKPUTEPMabHbIX aflbTePHATMB, CNoCcobbl NpoBeaeHMs
(PYHKLMOHAIbHO-CTOMMOCTHOIO aHaan3a

HopMbl 3TuKK 1 aenoBoro obuieHns

TpeboBaHMA oxpaHbl TPYAa, MPOMbILLIEHHOW, MOXKapPHOW 1 3KoJIornyeckon 6e3onacHoCTy

[pyrve xapakTepucTuku-

3.1.4. TpypnoBas hyHKLNA

HanmeHoBaHunellpoBefeHMe NCCNefOBaHUA TPYAOBbLIX NPOLLECCOB
Kon

A/04.6YpoBeHb (MoAYypOBEHb) KBaU(UKaLnm

6

MponcxoxxaeHue Tpyaoson PyHKUMMOpUrnHanX3anmMcTBOBaHO U3 OpuUrMHana

Kopn opurvHana
PerncTpauunoHHbIn HoMep NpodecCcnoHaNbHOro CTaH4apTa

TpynoBble AeNCTBMAN3YyYEHME N aHAIN3 OPraHU3aLUOHHON CTPYKTYPbI YIPaBAeHUS TPYA0BbIMM
NPOoLIeCCaMy U COAEPXKaHWs BbINOJHAEMbIX TPY/0BbLIX NMPOLIECCOB, JIOKAJIbHLIX HOPMATUBHbIX aKTOB,
pernaMeHTUpYLWNX Nccaeayemble TPYLOBbIE MPOLECChHI

M3y4yeHne 0OMKHOCTHOTO U MPOMeCCUOHaNbHO-KBANNMMUKALIMOHHOMO COCTaBa NepcoHana, 3aHAThIX
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BbINOJIHEHWEM UCCNiefyeMbIX TPYLOBbIX MPOLLECCOB

OnpegfeneHne TEXHUKO-3KOHOMUYECKNX MOKa3aTesen, XapakTEPU3YIOLLNX NCCIeAyeMble TPYLOBbIe
npouecchl, Ha OCHOBE aHaM3a Coep>XXaHus TPYLOBbIX NPOLECCOoB MU NPodecCcMoHa bHO-
KBaIMPUKaLIMOHHOIO COCTaBa nepcoHasa

C6op 1 aHanM3 TEXHNKO-3KOHOMUYECKUX NOKa3aTenen, XapakTepusyowmnx ncciesyemsle Tpyaossle
npouecchbl

Bbibop MeTo40B HOPMUPOBaHMA TpyAa AS1F MPOBELEHUS UCCef0BaHNS TPYAO0BbIX NPOLLECCOB
MpoBeaeHne XpOHOMETPaXkHbIX HablAeHNA C NocaeayoWMM NO0NePaLNOHHbLIM (MO3/1IEMEHTHbIM)
aHann3oM 3aTpaT paboyero BpeMeHn 1 06bEMOB BbIMOSHEHHbIX paboT

MposeneHune oTorpadun paboyero BpeMeHy nepcoHana opraHn3auum ¢ NocneayoLwmnM noonepaLoHHbIM
aHaNIM30M CTPYKTYPbI 3aTpaT paboyero BpeMeHu B LIeAX BbIBIEHUSA HEMPOU3BOAMTESbHbIX MOTEPb
MposeneHne BbIGOPOYHBIX (MOMEHTHbIX) HabnloaeHNI € Nocnenyowen MaTeMaTUYeCKON (BEPOSTHOCTHOM)
OLIEHKOWN pe3ynbTaToB MO NCCaefyemMbiM 0bbeKkTaM

Pa3paboTka NpeanoXKeHuin no noBbILLEeHN0 3PHEKTUBHOCTH NCNOJIb30BAHNSA TPYAO0BLIX PECYPCOB B
opraHu3auuy Ha OCHOBE aHann3a 1 MHTeprnpeTaunn pe3yibTaToB NPOBeAEHHbIX NCCIef0BaHNN
Pa3paboTka MeponpusaTKin N0 COBEPLUEHCTBOBAHMNIO HOPMUPOBAHNA TPYAa U 3PHEKTUBHOCTY YNPaBIeHNS
TPYLOBbIMY pecypCamMiy B OpPraHn3aLm Ha OCHOBE aHaAu3a pe3y/ibTaToB NPOBEAEHHbIX NCC/Ief0BaHMUN

Heobxonnmble yMeHUSATPUMEHSTb B paboTe HOpMaTVBHbIE MPABOBbLIE, JIOKAJIbHbIE HOPMATUBHbIE AKTbl,
HOPMATUBHO-TEXHNYECKYIO OOKYMEHTaUWo Npn nccnegoBaHnn Tpya0BbiX NpoL,eccoB

Monb3oBaTbCst cnocobamy 1 MeToAaMN U3YYeHUs TPYAOBbIX MPOLECCOB B 3aBUCMMOCTU OT MX
ocobeHHocTen

Monb3oBaTbCst cnocobamm 1 MeTo4amMn OLEHKWN OOMHOCTHOIO U NpoeCcCMoHaNbHO-KBAIMGPUKALNOHHOMO
COCTaBa NnepcoHana

BbisIBNSITb MOKa3aTeNu, BAMSIIOLLME Ha UCCieayeMble TPYA0BbIE NMPOLECCHI

BblbMpaTh M MPUMEHSTL ONTHMaJlbHbIE CPeACTBA U METO/Ibl HOPMUPOBAHNUSA TPy Aa

ObpabaTbiBaTb U aHANM3UPOBATL Pe3y/bTaTbl CNeLManbHbIX UCCAENO0BAHUIA TPYA0BbIX NPOLIECCOB
(xpoHOMeTpax, doTorpacum paboyero BpeMeHn, MOMeHTHbIe HabntoaeHNs)

BbIsSiBNSTb NOTEpK (MPOCTOU, HEMPOM3BOAMTESNbHBIE 3aTPaThl) paboyero BpeMeHu

MpuMeHaTb MeToabl 06paboTKM AaHHbIX, MONYYEHHbIX B pe3ybTaTe aHaan3a UCnosb3oBaHUs paboyero
BPEMEHU

CobupaTb, CTPYKTYpPUpPOBaTh, CBOANTL UHGOPMALMIO NPYU NCCNEAOBAHUN TPYAOBbLIX NPOLLECCOB C
NPVMEHEHNEM CPEACTB BblYNCAUTENbHON TEXHUKU, MHDPOPMALIMOHHBIX TEXHOJIOMMIA, KOMMYHWKALMIA U CBSI3U
CobntonaTbh HOPMbI 3TUKK 1 [eN0BOro 0bLWeHNs

Heobxogumble 3HaHMAHOpMaTUBHbIE MPaBOBbLIE U JIOKAJIbHbIE HOPMATUBHbIE aKThl MO WCC/IEA0BAHNIO
TPYAOBbIX NPOLLECCOB

DKOHOMUKa TpyQaa

TpynoBoe 3aKoHOAATeNbCTBO Poccuinckon depepaunmn

O6LLme NPUHLMMBI TEXHOJIOM MW NPOU3BOACTBEHHbIX (TEXHOMOr MYECKNX) NPOLIECCOB

Pexxum paboTbl mepcoHana B opraHu3aumnm

TexHoNornyeckne CpecTBa, MPUMEHSIEMbIE MPY N3yYeHUN 3aTpaT paboyero BpeMeHu, 1 NpaBuia nx
NPUMeHEeHNS

MpuHUMnibl paboTbl M NpaBuaa NpuMeHeHns NpubopoB, NCMONAb3YEMbIX NMPY MPOBEAEHUN XPOHOMETPaXKHbIX
HabntogeHnn

MeToabl HOPMMpPOBaHNS TpyAa U cnocobbl NCCNefoBaHNA TPYAOBbIX U MPOM3BOACTBEHHbIX
(TexHONOrm4yeckmnx) NpoLieccos

Buabl n KnaccngumKkauns TpyA0BbIX NPOLLECCOB, (PAKTOPOB CI0XKHOCTW TPYA0BbIX NMPOLIECCOB

MeToabl 06paboTKu 1 aHann3a pe3yabTaToOB UCCIEA0BaHNSA TPYAOBbIX MPOLIECCOB
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MeTobl OLIEHKMN MPOV3BOANTENbHOCTY U TeMMNa paboTbl MPU NCCAea0BaHUN TPYAO0BbLIX NPOLIECCOB
CTpykTypa 3aTpaT paboyero BpeMeHm

Cnocobbl 1 METOAbI aHa/M3a 1 ONTUMMU3ALMK 3aTpaT paboyero BpeMeHu

nOpH,D,OK pa60TbI CO CcpencTeBamMm BbIYNCANTENILHON TEXHUKWN, KOMMYHUKaUUn N CBA3W, NCMOJIb3yeMbIMN Ha
paboyem mecTe

MopsaoK NpoBeAeHUs (MHAHCOBO-3KOHOMUYECKOro 060CHOBaHNS HEOHX0AMMOCTM HOPMUPOBAHMS TPYAa
OCHOBbI NCUXOU3NONOT NN, IPrOHOMUKIK TPy Aa

OCHOBbI CTaHAAPTOB Ka4YecTBa, CUCTEMbl MEHEI)KMEHTA KavyecTBa

TpeboBaHMA 0XpaHbl TPYAa, MPOMbILLIIEHHOW, NOXKapHOW, 3KO0orn4yeckomn 6es3onacHocTn

HopMbl 3TUKK 1 1enoBoro obuieHns

[pyrve xapakTepucTuku-

3.1.5. TpynoBas hyHKLNA
HanmeHoBaHnePa3paboTka HOpM Tpyaa

Koz

A/05.6YpoBeHb (NoaypoBeHb) KBanMguKaumm
6

MponcxoxxaeHue Tpyaoson PyHKUMMOpUrnHanX3anmMcTBOBaHO U3 OpUrMHana

Kopn opurvHana
PerncTpauunoHHbIn HoMep NpodecCcnoHaNbHOro CTaH4apTa

TpynoBsble gencTeusOnpeneneHme Buaos paboT, Ha KOTOPbIE OTCYTCTBYIOT TUMOBbLIE HOPMbI TPYAaA, C
OLLEHKOW TpyAo3aTpaT Ha nx pa3paboTky

AHanus, oLeHKa YPOBHS HaMps»KeHHOCTW, NMPOrpPecCMBHOCTY HOPM TpyAa, UX COOTBETCTBUSA TEKYLLUM
OopraHn3auMoOHHO-TEXHNYECKNM YCITOBUAM

BeinonHeHne paboT no nepecMoTpy (3aMeHe) HOpM TpyZLa Mo pe3yfibTaTaM OLEeHKU YPOBHSA KX
Hanps»KeHHOCTW, NPOrPECCUBHOCTY, OPraHN3aLNOHHO-TEXHUYECKNX YCI0BUIA C BbIBOPOM METOLOB 1
TEXHONOrniA HOPMUPOBAHKA TPyLa, CNoCcobOB YCTaHOBMIEHNS HOBLIX HOPM TpyAa

AHann3 pe3ynbTaToOB UCCIEN0BaHUIA C YCTPaHeHNeM noTepb paboyero BpemeHn n oTbopom Hanbonee
paLMOHaNbHbLIX 3IEMEHTOB (MPUEMOB U METOL0B BIMOJHEHNSA) TPYLOBbIX NPOLECCOB

O6paboTka NOAYy4YEHHbIX AAHHbIX

MO,EI.GJ'II/IpOBaHVIe COCTaBHbIX 31EMEHTOB TPYAOBbIX MpoLeCccoB C y4eTOM ycnosvn7| NX BbIMOJIHEHNA N
KOPPEKTNPOBKON MOAENN MO pe3y/bTaTaM NPOBEPKU B MPON3BOLCTBEHHbIX YCIOBUAX

YCcTaHOBNEHME MPOEKTHON BEINYMNHBI HOPM Tpyaa AN COCTaBHbIX 3/IEMEHTOB TPYAOBbIX MPOLLECCOB,
YUYNTbIBAKOLLEN YCIIOBUS UX BLINOJHEHNS, C NOATOTOBKOW MaTepMasoB A/ NPOBEeAEHUS aHaM3a NMPOEKTHON
BE/IMYMHbI HOPM TpyZa B NMPOM3BOACTBEHHbIX YCAOBUAX

lpoBepka NOSIHOTLI OXBaTa NPOEKTOM HOPM TPyZa COCTaBHbIX 3/IEMEHTOB TPYL0BbIX MPOLLECCOB U YCJIOBUI
NX BbINOJIHEHNSA

OueHKa KayeCTBa NPOEKTa HOPM TpyAa, CTENEHN UX HAMPSXKEHHOCTU M NPOrPEeCCUBHOCTHM, BIMAHMA UX Ha
NPOV3BOANTENBHOCTL TPYAA C pa3paboTKON NpelioXeHNiA MO COBEPLUEHCTBOBAHMIO MPOEKTa HOPM TpyAa
KoppeKkTnpoBKa MPOEKTHON BENNYMNHBI HOPM Tpya A COCTaBHbIX 3JIEMEHTOB TPYAOBbIX NPOLECCOB MO
pe3ysbTaTaM ee NPOBEPKMN B MPON3BOLCTBEHHLIX YCII0BUSAX

MoAroToBKa 3aK/0YEHNIN 0 BO3MOXHOCTY MPUMEHEHNS NPOEKTUPYEMbBIX HOPM Tpya C NoJayyYeHNeM
MOTMBUPOBAHHOMO MHEHNS NMPOMCOO3HOM OpraHM3aumm 1 NOCAeAYIOLWUM UX COrlaCoBaHNEM,
YyTBEPXXAEHUEM 1 BHEAPEHWEM B OpraHu3aLum

Heobxonnmble yMeHUSATIPUMEHSTb B paboTe HOpMaTVBHbIE MPABOBbLIE, JIOKAJIbHbIE HOPMATUBHbIE aKTbl,
HOPMATUBHO-TEXHUYECKYIO JOKYMEHTaLMo Npw pa3paboTke HOpM Tpyaa
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OcCyLLecTBAATb OLLEeHKY YPOBHS BbIMNOJIHEHUS HOPM TPyAa, CTENeHb UX HAaNPS»XeHHOCTKW, NPOrpeccUBHOCTM
OnpepensTb 400 HOpMUPYeMbIX paboT B obuiem nx obbeme

OueHnBaTb YpOBEHb TOYHOCTU, 060CHOBAHHOCTU N LOCTOBEPHOCTW MPUMEHSEMBIX HOPM Tpyda
Mpon3BoANTbL KOPPENALMOHHO-PErPECCUOHHbBIN aHaIM3 NoKa3aTesiell NPoM3BOACTBEHHbIX
(TEXHONIOrNYECKMX) MPOLECCOB 1 pe3yibTaToB Tpyaa

OnpepensTb TEXHWKO-3KOHOMMYECKME NoKa3aTenn, XxapakTepusytowue TpyL0Bble NpoLecchl

M3y4yaTb 1 aHann3npoBaTb TPYLAOBbIE MPOLECCHI U METOAbLI TpyAa

ObpabaTbiBaTb 1 aHa/IM3MPOBATh Pe3ybTaTbl MCCIEA0BAHUN TPYA0BbIX MPOLIECCOB (XPOHOMETpPaX,
doTorpacun paboyero BpeMeHu), pesysibTaTbl MPOBEPKU NPOEKTA HOPM TPyla B MPOU3BOACTBEHHLIX
YCI0BUSAX

CocTaBnaTb 6anaHC paboyero BpeMeHu, BLISBASATb €ro NoTeEPU 1N HENMPOU3BOANTEbHbIE 3aTpaThl
MpyMeHATb MeToAbl 06paboTKM AaHHbIX, MOJYYEHHbIX B pe3y/ibTaTe aHaan3a MCnosib3oBaHnsa paboyero
BpEMEHM

icnonib30BaTb METOANKM YCTAHOBNEHNSA TEXHUYECKN 060CHOBAHHbIX HOPM Tpyha C Y4ETOM BAUSHUSA BCEX
(haKTOpPOB, ONpeaensoWnX Nx BeaNYHyY

OueHMBaTb 3KOHOMUYECKMNIA SPDEKT OT BHEAPEHUS HOPMATUBOB MO TPy LY

MprMeHATb MexXoTpac/ieBble, 0Tpac/ieBble MPOrpecCrBHbLIE HOPMATUBLI MO TPyAy Npu pa3paboTke NpoekTa
HOpM TpyAa

CobupaTb, CTPYKTYpPMPOBaTb, CBOAUTb MHGOPMaLNO N5 pa3paboTKu HOpM TpyAa C NPUMEHEHNEM
NHOPMALMOHHBIX TEXHONOM NI, CPEACTB BbIHUCANTENBHOW TEXHUKW, KOMMYHUKALUA 1 CBA3N
OcCyLecTBASATL B3aUMOOENCTBME C NPOMCO3HOM OpraHn3aLumen B npeaenax CBOEN KOMNETEHLUN,
YCTaAHOBJ/IEHHOWN SI0KAJIbHBIMU HOPMATUBHBLIMU aKTaMu

CobntoaaTh HOPMbI 3TUKK 1 [eN0BOro 0bLWeHNS

Heobxogumble 3HaHMAHOpMaTUBHbIE NPaBOBbLIE U JIOKaJIbHbIE HOPMATUBHbLIE aKTbl M0 pa3paboTke HOpM
TpyAa, B TOM 4MCsie TUMOBbIX HOPM Tpyaa

DKOHOMUKa TpyQaa

TpynoBoe 3aKoHOAATeNbCTBO Poccuinckon depepaunm

Bngbl HOpM Tpyga, ux Knaccngpukauyms

OCHOBbI TEXHOIOT U NPON3BOACTBEHHbLIX MPOLECCOB B OPraHu3aLmnm

MopsagoK 1 ycnoBma nepecmoTpa U 3aMeHbl HOPM Tpyaa

TexHonornyeckne cpeacTea, NPUMeEHSEMbIE NPU U3yYeHMIM 3aTpaT paboyero BpemMeHu, U npaBuia nx
NpYMeHeHNs

MeToabl 06paboTKMN 1 aHaM3a pe3ysibTaTOB UCCIef0BaHNSA TPYAOBLIX MPOLLECCOB (XPOHOMETpPaX,
oTorpacmn paboyero BpeMeHK), OLLEHKN MPON3BOAUTENLHOCTM 1M TeMna paboTkl Npy NpoBeaeHUN
HabnooeHun

MeToabl OLLEHKUN Ka4yecTBa HOPM Tpya

MeToAbl MaTeEMaTNYECKOW CTaTUCTUKN N KOPPENSALMOHHO-PErpecCMoOHHOro aHaansa

MeTOJJ,bI 0T60pa paunoHa bHbIX MpeMoB 1 MeTO40B BbINMOJIHEHNA 3JIEMEHTOB TPYOOBbIX onepau,mm
MopagoK onncaHnMa TEXHMYECKOro 3afaHns Ha pa3paboTKy HOpM Tpyaa

MopagoK onpeneneHns cocTaBa 1 CogepXXaHUs HOpPM TpyZaa

MeTonbl 1 Nopsaok pa3paboTku HOpM TpyAda

Mopagok paboTbl CO CpeacTBaMm BbIHNCANTENBHON TEXHUKN, KOMMYHUKALMN U CBA3N, NCMOb3YEMbIMU Ha
paboyem mMecTe

MopsagoK y4yeTa MHEHMA NPoCO3HOM OpraHn3aumm

OcHoOBbI hM3K10N0rNK, SPrOHOMUKN Tpya

OCHOBbI CTaHAAPTOB Ka4yecTBa, CUCTEMbI MEHEA)KMEHTA Ka4yecTBa

TpeboBaHMA 0XxpaHbl TPYAa, NPOMbILLNIEHHOW, MOXKAPHOW 1 3KOJIOrnyeckon 6e3onacHoOCTy

HopMbl 3TuKK 1 aenoBoro obuieHns
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[pyrve xapakTepucTuku-

3.1.6. TpynoBas hyHKLNA

HanmeHoBaHnePa3paboTka opraH13aLMOHHO-LUTAaTHOW CTPYKTYpbI
Koz

A/06.6YpoBeHb (NOAYpOBEHb) KBaNMdMKaumm

6

MponcxoxxaeHue Tpyaoson PyHKUMMOpUrnHanX3anmMcTBOBaHO U3 OpuUrMHana

Kopn opuruHana
PerncTpauunoHHbIn HoMep NpodecCcnoHaNbHOro CTaH4apTa

TpyZnoBble pencTBUANpPOBEAEHNE aHaNM3a BbINOIHAEMbIX 06beMOB paboT (PyHKLMIA, NPOLECCOB,
onepaumin) ¢ Lenbio onpeaeneHns ux NosHoThl (C BbiaBneHneM Ay6nmpoBaHus uam nepecedyeHuns) u
3hheKTUBHOCTH

Pa3paboTka hyHKLMOHANbHON CTPYKTYPbl OCHOBHbIX MOAPa3AeNeHNI OpraHn3aLnm n CBA3en Mexay HuMu
C pacnpefeneHneM nNpoLeccos, PyHKLUNIA, LOKYyMeHToobopoTa

OnpepeneHne KONNMYECTBEHHOIO COCTaBa NoApasfeneHnil, UHTerpupoBaHHbIX B OCHOBHbIE NoApa3feneHns
opraHm3auum (cornacHo pacnpeneneHunto Npoueccos, MyHKLMIN, LOKYMeHTO060poTa)

OnpepneneHne NPOEKTHON (LUTaTHOW) YNCIEHHOCTW NoApa3AeNeHnn opraHn3aUnn C yCTaHOBJIEHNEM
ONTUMaIbHOr0 YNCJIEHHO-KBAJIMPUKALMOHHOr0 COCTaBa NPodeccmin n AOJKHOCTEN

PacnpeneneHune yHkUnA (0693aHHOCTEN) MEXAY KOHKPETHBLIMU AOJHKHOCTAMMU (MCAOAHUTENAMM) C yYETOM
npeabaBAseMbIX TPeOOBAHMIN K YPOBHIO CIOXKHOCTM paboT 1 KBanugurKaLmm nepcoHana

PernameHTauuns npoueayp BbINOSHEHNS YNPaBieHYeCKUX HYHKLMIA B NOAPA3AeNIeHNAX OpraHn3aumnm ¢
y4eTOM ONTUMK3aLMM Tpy[o3aTpaT M NokasaTtenen 3hheKTUBHOCTY yNpaBieHYeCcKkoro Tpyaa
dopMunpoBaHMe WTAaTHOroO pacnMCaHns opraHm3aLm Ha OCHOBE OpraHM3aLMOHHON CTPYKTYpPSI,
pacnpegeneHns PyHKUMIA N YCTaHOBIEHHON CUCTEMbI OMJiaThl TpyAa (TapuHON CUCTEMBI, CXEMbI
OOJIKHOCTHbIX omauos)

PernameHTauus, MeTOAMYECKOE CONPOBOXAEHME npoLiecca (hOPMMPOBAHUS NOJIOXKEHUIN O CTPYKTYPHbIX
nogpasfaeneHnsax n LOJHKHOCTHbIX MHCTPYKLMI nepcoHana

MoAroToBKa NpensioXeHnin No ONTUMKU3aLUN PYHKLUA, OPraHN3aLMOHHO-LUTATHON CTPYKTYPbI U (1n)
YUCNIEHHO-KBaIMPMKALIMOHHOIO COCTaBa NepcoHana

Heobxoanmble yMEHUSAHANN3MPOBaTbL MNONHOTY (COAEp)KaHMe) BbIMONHAEMbIX PYHKLNUA, 06beMOB paboT u
LOKYyMeHToobopoTa, BbiABNATL Aybnmpyemblie n (unn) nepecekaowmecs paboTsl (hyHKLUN)

MpUMeHATb aHaNNTUYECKUE MeTOLbI 1 cnocobbl 06paboTKM AaHHbIX (TEKCTOBBIX, YNCIOBLIX) NPWU
hOpMUPOBAHNM OPraHM3aLMOHHO-LUTATHON CTPYKTYPbI OpraHu3aumm

®opMMpoBaTb ONTMMaNbHbIA YACIEHHO-KBANGUKALNOHHBIA COCTaB NepcoHasia, COOTBETCTBYOLLMI
XapaKTepPUCTUKAM U CTPYKTYPE BbIMONHAEMbIX PaboT (PyHKLMIA, NPOLLECCOB, ONepaL i)

AHanun3npoBaTb COCTOSHNE OPraHN3aLNOHHO-LUTAaTHON U (hYHKLIMOHAIbHON CTPYKTYPbl OpraHm3aLmm
Monb30BaThCA MHPOPMALMOHHO-aHANUTUHECKUMN (aBTOMATM3NMPOBAHHBIMI) CUCTEMaMK MPY OnpeesieHnn
(pacyeTe) HOPMATUBHOW YNCNEHHOCTW NepCcoHana

Monb30BaTbCS aBTOMAaTU3NPOBAHHLIMW CUCTEMAMW MPU ONUCaHMKN BM3HEC-MPOLLECCOB U MOAENMPOBAHUN
byHKLUIA

MpyMeHATb METOAMKN 1 TUMOBLIE HOPMbI MPU pacyeTe HOPMATUBHOW YNCIEHHOCTW NepcoHana
Monb3oBaTbCs MeTOAaMU, cnocobamu onpefeneHns n TEXHNYECKUMU CPeLCTBaMM NO ONPEeAENEeHNIo
NPOEKTHOW YNCNEHHOCTU NOApa3ieneHnin opraHm3aLmm

ObpabaTbiBaTb C MOMOLLbIO aBTOMATWN3UPOBAHHbLIX CUCTEM MACCMBbI TEKCTOBBLIX U YUCIOBbIX AaHHbIX
OcywwecTBASTL PYHKLNOHANbHOE MOAENIMPOBAHUE, aHANN3 M OLLEHKY Pe3ybTaToB NCCeayeMbIX
npoueccos (paboT, GyHKUWIA, onepaumi)
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CobntoaTh HOPMbI 3TUKK 1 [€N10BOr0 06LEeHNS
BecTu nenoByto nepenuncky

Heobxogumble 3HaHMAHOpMaTUBHbIE MPaBOBbIE U SIOKAJIbHbIE HOPMATUBHbIE aKThl MO pa3paboTke
OpPraHn3auUMOHHO-LITATHON U (PYHKLMOHAIbHON CTPYKTYPbl OpraHu3aumnm

HopMaTuBHbIE MPaBOBbIE U JIOKaJIbHbIE HOPMATUBHbIE aKThl, YCTaHaBMBatoLwme TpeboBaHmMs K
HeobxoQMMON 1 NpeaesbHON YNCIEHHOCTU NepcoHana

Tunbl OpraHM3aUMOHHbIX CTPYKTYP U TEXHONOrsA nx pa3paboTku (MoCTpoeHNs), MOPSAOK (OPMUPOBAHNA 1
MeTOoAbl AEKOMNO3NLNN LieNiei, 3adad N PyHKLUNA

SKOHOMUKa Tpyaa

OCHOBbI 3KOHOMMKW, OpraHM3aL MM NPOM3BOACTBA U yNpaBAeHNs B OpraHM3auum

TpyaoBoe 3akoHOOaTeNbCTBO Poccunckon Gepepaunn

MeTonosorns onncaHmsa 1 aHaamnsa NPoLLEeCcCcoB, pa3paboTKn 1 BHEAPEHUSA MaTpUL, pacnpeneneHns
(DYHKUMOHabHbIX 0653aHHOCTEN

MeToabl NpoBeAeHNs QYHKLNUOHANbHO-CTOMMOCTHOMO aHaJn3a, MUMUTaLUMOHHOr0 MOAENNPOBAHMS,
onTUMMU3aLMN NPOLLECCOB U fOKYMeHToobopoTa

MeToAbl CTaTUCTNYECKOrO M SKOHOMUYECKOro aHan3a

O6Lwme NPUHLMMbI TEXHOJIOMMYECKMX MPOLLECCOB, TEXHOMOM MM U PEXUMOB NPOM3BOACTBA OpraHn3aLmm
TexHoorna 1 MeTobl MOCTPOEHNS OPraHM3aLMOHHBIX CTPYKTYP 1 pa3paboTKm WTAaTHOrO pacnmncaHus
Mopanok paboTbl C OPraHM3aLUOHHLIMI LOKYMEHTaMU (MPOEKTUPOBAHNE, COrlaCoOBaHNE, yTBEPXKIEHME,
BBO/J, B N€NCTBUE, NU3MEHEHWE, OTMEHA OENCTBUS)

MeToAbl MHOrO(haKTOPHOro aHanamMsa, Kfnaccmpukaumm n 4eKoMnosnuum (Knactepmsaunm)
npogeccnoHanbHbIX 3agad (pyHkumi, paboT, NpoLeccos, onepawmmn)

HopMbl 3TUKKM 1 fenoBoro obuieHns

OCHOBbI OpraHM3aLMOHHOr0 MeHEeI)KMEHTA

OCHOBbI CUCTEMbI KOAMMDUKaLMmn (Knaccudmkauum, CTpYKTYPUPOBaHUS) NpogheccnoHanbHon MHopMauum
OCHOBbI CTaHAAPTOB Ka4yecTBa, CUCTEMbI MEHEA)KMEHTA Ka4yecTBa

TpeboBaHMA oxpaHbl TPYAa, MPOMbILLIEHHOW, MOXKaPHOW 1 3KOJIornyeckon 6e3onacHoCTy

[pyrune xapakTepucTukun-

3.1.7. Tpynosasa pyHKUMSA
HanmeHoBaHneObecnevyeHne npuMeHeHs HOPM Tpya
Kogn

A/07.6YpoBeHb (MooypoOBeHb) KBaNUgmKaLmnm

6

MponcxoxxaeHue TpyaoBon PyHKUMMOpUrnHanX3anmMcTBOBaHO U3 OpUrMHana

KoL opurunHana
PernctpaunoHHbIn HoMep NpoecCcMoHanbHOro CTaHaapTa

TpyLoBble feicTBUsAPa3paboTka CMCTEMbI y4eTa, KOHTPOS, PeryiMpoBaHUs COCTOAHUS HOPMUPOBaHMUS
TpyAa C NOArOTOBKOW MpeaioxXeHnin No Co34aHMio He06X0AUMBIX YCNOBUIA 419 OCBOEHUS NEPCOHAN0M
HOpM Tpyaa

ConocTaBneHne pe3ynbTaToOB HOPMATMBHO-UCCIEA0BaTENbCKUX PaboT C eANHON HOPMATWBHO-
MHopMaLnoHHoN 6a3oin HopM Tpyaa

YyeT KonmyecTBa, COCTaBa, ka4ecTBa, YPOBHS BbINMOJAHEHNS HOPM TpyAa (Mo Buham paboT, CTPYKTYPHbIM
efunHVLLaM, KaTeropusam nepcoHana, paboynm mectam) ¢ onpefeneHnemM 3KOHOMUYECKOro aekTa oT ux
NpYMeHeHNs

KOHTPOJIb HaIM4YNSA MHEHUS NPOGCOIO3HOM OpraHM3aLnmy Npy yTBEPXAEHUN HOPM Tpyaa, 3MHEKTUBHOCTY U
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NPaBUALHOCTY MPUMEHEHNS YTBEPXKAEHHbIX B OpraHM3aLm HOpM TpyAa C YCTaHOBAEHWEM MPUYMNH B
Cnyyae X HEBbIMOJIHEHNS

MepecMoTp C Yy4€TOM MHEHUS NPOMCO3HON OpraHn3aL M AeACTBYOLWMX B OPraHn3auumn HopM Tpyaa C
Lenbio obecrneyeHuns nx NPOrpeccnBHOCTN, y4eTa OpraHn3alMOHHO-TEXHUYECKNX yC)'IOBVII7I, HeponyweHna
ocnabneHna n CHUXEHNS YPOBHA HaNPSXXEHHOCTN HOpPM TpyQaa, C onpenesieHneM 3agay no HOPMMPOBaHWMIO
Tpyaa, noanexalwmnx asToMaTm3aumm

3aMeHa C y4eTOM MHeHMS NPOgCOO3HON OpraHn3aLnn yCTapeBLLMX U OWNBOYHO YCTAaHOBAEHHbLIX HOPM
TpyAa

[MpoeKTMpOBaHME KaneH4apHbIX MNJaHOB NepecMoTpa HOPM Tpya Ha OCHOBE HaMeYeHHbIX K BHePEeHNI0
OpraHU3aUnOHHO-TEXHNYECKMX MeponpuaTMin, obecneyvnBatoLMx BbIMOJAHEHNE 3a4aHNI MO POCTY
NPOU3BOANTENLHOCTU TPYAA

Pa3paboTka pekomeHAaLW MO BHEAPEHNIO YCNELHbIX MPAaKTUK HOPMUPOBAHUA TPyAa Ha OCHOBE aHa/n3a
0TEYECTBEHHOW U 3apybexxHOoM TeopUKn 1 NepeaoBon NPaKTUKK

Pa3paboTka pekomeHaaLuWi N0 COBEPLUEHCTBOBAHMNIO CUCTEMbI HOPMUPOBAHWA TPyda NepcoHana,
3h(heKTUBHOCTN NPUMEHEHUSI HOPM TPyda B OpraHM3alunm, BbiBAEHNS pe3epBoB, 0TO0pa TUMOBLIX HOPM
TPyAa, aKTyaJibHbIX 714 OpraHn3aunn no opraHnN3auMOHHO-TEXHNYECKNM YCJIOBUAM N MeTOJaM
BbIMONHEHNS paboT, Ha OCHOBE aHaNn3a OpraHM3aLuun HOPMMPOBaHNS Tpyda NepcoHana

Co3naHune eONHON TEXHUKO-HOPMUPOBOYHON, CTaTUCTUYECKON N OTHETHON CUCTEMbI [OKYMEHTNPOBAHNS
paboT no HopMMpoBaHMiO Tpyaa ¢ obecnevyeHnem nHGopMaLMen o HopMax Tpyaa NepcoHana
PernameHTauus cobnofeHns HOPMaTUBHLIX NMOJIOXKEHMWIA MO MOBbILLEHWIO 3((PEKTUBHOCTU NCMOb30BAHNS
TPYAOBbIX PECYPCOB (CHMXXEHUIO TPYLOEMKOCTU, NOBbILUEHNIO YPOBHA HOPMUPOBAHNA TPyaa, YBENYEHNIO
YAEeNbHOr0 BeCa TeEXHNYECKN 060CHOBaHHbLIX HOPM TpyAa) B JIOKasbHbIX HOPMATMBHbLIX aKTax OpraHun3aumm

Heobxoanmble yMeHUsSCpaBHNBaATL, aHaIM3UPOBaTb, CUHTE3MPOBaTb 1 0606LWaTh NHGOPMaLINIO
Mpon3BOANTL OLEHKY OENCTBYIOLWMUX B OpraHn3aLmMm HOpM TpyAa Ha OCHOBE aHan3a CTaTUCTUYECKUX U
OTYETHBIX AaHHbIX C NCMOJIb30BAaHNEM METO0B MaTEMATUYECKON CTaTUCTUKM

OcCyLLecTBAATbL KaneHaapHoe NiaHMpPoBaHNe 3aMeHbl U MePeCcMoTpa HOpPM Tpyda Ha OCHOBE MJiaHa
TEXHWYECKOro pa3BMTMA U OpraHn3aLmm Npon3BoACTBa, paunoHannsaunm paboymx Mect, MeponpuaTum,
obecneymBaloWmMX POCT NPOM3BOAUTENBLHOCTM TPy Aa

OcyLecTBAATL B3aUMOOENCTBME C NPOMCO03HOM OpraHn3aLumen B npeaeniax CBOEN KoMNeTeHLUN,
YCTaHOB/IEHHOW JIOKaJIbHbIMW HOPMATWUBHBIMY aKTaMu

cnonb30BaTbh KAYECTBEHHbIE N KOJIMYECTBEHHbIE KpuTepun onsa BbiaBNEHNA NMPUYNH N onpeneneHna
CTEneHn HeBLINOSHEHMSA HOPM Tpyaa

CobupaTb, CTPYKTYpPMpPOBaThL UHGOPMaLUo (Ha ByMa)kKHOM HOCUTENE 1 C MPUMEHEHNEM
aBTOMATU3NPOBAHHbIX CUCTEM)

dopMUpoBaTb CUCTEMY AOKYMEHTMPOBaHMA paboT B COOTBETCTBUM C HOPMATUBHLIMI MPaBOBLIMY
LOKYMEHTaMW

BbiSIBNSATb NEPCMNEKTNBHbIE HAaMpaB/EHUS 1 METOAbI COBEPLLUEHCTBOBAHMSA NOKYMEHTMPOBaHUS paboT no
HOPMMPOBaAHWIO TPyAa U cnocobbl Ux peanmauun

Monb30BaTbCA MHPOPMALMOHHO-aHAUTNYECKUMIN CUCTEMAMM

MpUMeHATbL CPenCTBa BbIYNCANTENBLHON TEXHUKN, MHDOPMALMOHHBIX TEXHOMOM NI, KOMMYHWKALMIA 1 CBS3U
Pa3pabaTbiBaTb METOANYECKNE PEKOMEHAALMN U HOPMATUBHO-UHGOPMALIMOHHbIE LOKYMEHTbI MO
HOPMWPOBaHWIO TPyAa

C06J1IO,EI,aTb Nnekcn4yeckne, rpaMmMmaTmnyeckmne, CTUInNCTn4eCckne HopmMbl, CMbIC1I0BYO AOCTAaTOYHOCTb U
JTAKOHUYHOCTb, obecneynBatoLme TOYHOCTb U ACHOCTb M310XKEHNS [OKYMEHTUPYEMON UHDOpMaLUK
CobntonaTb HOPMbI 3TUKK 1 [eN0BOro 0bLWeHNS

BecTun penosyto nepenuncky

Heobxooumebie 3HaHI/I$|H0pMaTI/IBHbIe MpaBoBble€ N JIOKaJIbHble HOPMATUBHbIE aKTbl MO obecneyeHuto
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NPYMEHEeHN HOPMaTUBHbIX JOKYMEHTOB MO Tpyay

JKOHOMMKa Tpyaa

TpynoBoe 3aKoHOAATeNbCTBO Poccuinckon depepaumm

OCHOBbI TEXHONOM MW NPON3BOACTBEHHBLIX MPOLIECCOB B OpraHn3aumnm

OCHOBbI MPOEKTHON opraHm3auum paboT

Bngbl HOpM Tpyga, ux Knaccngpukauyms

MopsfoK NPUMEHEHMNS TUMOBLIX, OTPAC/IEBLIX N MEXOTPAC/EBLIX HOPM Tpya

MeToabl aHanu3a CoOCTOAHNSA HOPMUPOBAHNS TPYAA, Ka4YecTBa HOPM TpyAa, MoKasaTenen no Tpyay
MopsifoK y4eTa MHEHMA NPOGCO3HOMN OpraHn3aLum

MeToLbl N3y4eHUs TPYLOBbIX MPOLLECCOB Y NPUEMOB HOPMUPOBAHUA Tpyaa

Mopsfok paboThbl CO CPenCTBaMM BbIYUCIINTENBHON TEXHUKMN, KOMMYHUKALMN U CBA3M, NCMO/Ib3YEMbIMMN Ha
paboyem mMecTe

KpuTepun nepecmoTpa HOpPM TpyLaa

lMoKa3aTenun oLeHKN HOpM Tpyaa

Moka3aTenn 3KOHOMMNYeCKON 3hPEKTUBHOCTM NepecMoTpa HOPM Tpyaa

Mopapok pa3paboTKu U BHEAPEHUS YNIPaBIEHYECKON OKYMEHTaLUN, ONTUMU3aLMK OKYyMeHToobopoTa n
CXeM JOKYMEHTOMOTOKOB

Knaccndukaums MeTooB periaMeHTauum n JOKyMeHTMPOBaHUSA paboT Mo HOPMUPOBaHWIO TPy Aa
OCHOBbI (hM3K0SIOT UK, IPrOHOMUKK TPYAA

OCHOBbI CTaHAAPTOB Ka4yecTBa, CMCTEMbI MEHE)KMEHTa KavyecTBa

TpeboBaHMA 0XpaHbl TPYAa, MPOMbILLIIEHHOW, MOXKaPHOW 1 3KOJIornyeckon 6e3onacHoOCTy

HopMbl 3TUKK 1 genoBoro obuieHns

[pyrve xapakTepucTuku-
3.2. 0606LeHHas TpyaoBas hyHKUUS

HanmeHoBaHune
OnnaTa Tpyga n MaTepuanbHoe CTUMynupoBaHneKoagBYpoBeHb KBannukaumme

MpouncxoxxaeHne 060bLLeHHON TPya0BON (YHKLUUNOPUrnHanX3anmMmcTBOBaHO 13 OpUrnHaia

Kopn opurvHana
PerncTpauunoHHbIn HoMep NpodecCcnoHaNbHOro CTaH4apTa

B03MOXXHble HaMMeHOBaHWS LOJKHOCTEN, npoeccniniHxeHep Mo opraHM3aLmnm 1 HOPMUPOBAHMWIO TPy aa
CneumnanucT No opraHM3aumy n onnate Tpyaa

IKOHOMWCT MO OpraHu3aunn 1 onnaTe Tpyaa

SKOHOMUCT Mo Tpyay

TpeboBaHma kK 0bpa3zoBaHmio 1 0byyeHntoBbICLWee obpa3oBaHue - bakanaBpuaT

TpeboBaHMA K OMbITY NpakTU4eckon paboThbl-

Ocobble ycnosusi gonycka kK pabote-

Opyrve xapakTepucTuknPekoMeHayeTcs [OMNoAHNTEbHOE NPogheccnoHanbHoe 0bpa3oBaHmMe - NPOrpaMMmsl
NOBbILLIEHNA KBanuukaumm, nporpaMMbl NpodeccrnoHanbHON nepenoaroToBKM

JononHnUTeNbHbIE XapaKTepUCTUKN

HanMeHOBaHMe OOKYMEHTa

Kopg

HavmeHoBaHme 6a30Bon rpynnbl, 4OHKHOCTK (Mpodeccnn) uam cneunanbHoOCTr
OK32141UH)XeHepbl B MPOMBbILLIEHHOCTW 1 Ha NPOM3BOACTBE

26319KOHOMUCTDI
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EKC-UH)XeHep no HopMUpOBaHUO Tpyaa

-MiH>XeHep no opraHM3auum n HOPMUPOBAHUIO Tpyada
-9KOHOMUCT Mo TpyLYy

OKMNAOTP22625WHxeHep No HOPMUPOBaHUIO Tpyaa
22632WH>eHep Mo opraHusauuy n HOPMUPOBAHUIO TPyLa
277559KOHOMUCT Mo Tpyay

OKCO05.38.00.009k0oHOMMKa 1 yripaBJsieHne

3.2.1. TpynoBas (hyHKLNA

HavMeHoBaHMEMOHUTOPUHI pblHKa TPyAa B 4acCTW, Kacalowenca onnaThl TpyAa v MaTepuanbHOro
CTUMYNNPOBAHNA

KonB/01.6YpoBeHb (NoaypoBEHb) KBanndmrKaumum

6

MpoucxoxaeHve TpyaoBon GyHKUMNOpUrnHanX3anMcTBOBaHO M3 OpUruHana

Kopn opuruHana
PerncTpaunoHHbI HoMep NpodeccMoHasbHOro cTaH4apTa

TpyLoBble eACTBUSMOHNTOPVHI PbIHKA TpyAa C Lefibio OLEHKM KOHKYPEeHTOCNocobHoCTH 3apaboTHowm
naaTbl NEPCOHaNa opraHM3aunn, aHaan3 ANHAMUKKU CIpoca U NpeasoXKeHns TPyaoBbIX pecypcoB (paboyei
Cubl) B pa3pese NpothecCnoHanbHO-KBaIMUKALMOHHBIX Fpynn nepcoHana

PernameHTaums NpoLEeccoB U METOAMK MPOBEAEHUS MOHUTOPWHIa (MCCIefoBaHNA) pPbiHKA TPYLOBbLIX
pecypcos

Pa3spaboTka noka3saTenew (apanBepoB), XapaKTEPU3YIOLLNX COCTOSHUE pbiHKA TPYAa B permoHax
NPUCYTCTBMSA OpraHn3aLum

MpoBeneHne COLMONOrNYECKNX NCCNENOBaHUA (AHKETUPOBaHMS, ONPOCOB) Ha NpeaMeT
yOOBJIETBOPEHHOCTM MepCoHaa yCI0BMAMM Tpyda (onnaTa TpyAaa, pexxum paboyero BpemMeHu)

AHanu3 yooBNETBOPEHHOCTY MepCcoHasia AeNCTBYIOWEN CMCTEMON OnnaThl TPyAa No pe3ynbTaTam
nNpoBeAeHHbIX NCCNef0BaHUA € pa3paboTKon 3KOHOMUYEeCK 060CHOBAHHbLIX MEPONPUATUI NO
HOpManM3aLMn coumanbHOM 06CTaHOBKM (YCTPaHEHNO HEMOTUMBUPYIOLWMX PaKTOPOB)

MpoBeneHne aHaM3a POCCMNCKMX 1 3apyBexxHbIX MPakTVK B 0671aCTW opraHm3auny Tpyha 1 ero onaaTbl Ha
nNpeaMeT X NPUMEHEHNS B OpraHm3aLnm

MoAroToBKa NpeasoXeHnin No yCTaHOBAEHMIO COaNaHCMPOBAHHOCTU COCTABHbLIX 31EMEHTOB MOCTOSHHON U
nepemMeHHON Yacten 3apaboTHOM NnaTel NnepcoHana (oknag, 4onnatsl, HaabaBkM 1 OOMNOAHUTENbHbIE
BbIMJIaTbl CTUMYJIMPYIOLLLEr0 U KOMMEHCALMOHHOr0 Ha3HaYeHus)

Pa3paboTka MeponpusaTHiA NO COBEPLUEHCTBOBAHMNIO CUCTEMbI OpraHu3aLuy 1 onnaTel TpyAa
(MaTeprasibHOM N HeEMaTepunaibHON MOTMBALIUK) MO pe3yjibTaTaM COLMNOIOrNYECKNX NCCe0BaHUN 1
MOHWUTOPWHIa PbiHKa Tpyda

Heobxoaumble ymeHUAMNoNb30BaThCA MeTOAaMU, Cnocobammn 1 TexHUYeCcknMmn cpefcTeammu ans cbopa
MH(OPMaLMK O pbiHKe Tpyaa

MpuMeHaTb MeToabl U cnocobbl 06paboTkM AaHHbLIX NPY NPOBEAEHUM aHanU3a pbiHKa Tpyaa
AHanun3npoBaTb COBPEMEHHbIE CUCTEMbI OMNIaThl TpyAa U MaTepuranbHOM MOTUBaLIMK TpyLa Ans Lenen
opraHu3auunm

PaspabaTbiBaTb M NPUMEHSATbL METOAbl COLMOSIOrMYECKUX NCCiefoBaHmnn

Mpon3BOANTb aHaM3 YPOBHA TEKYLLUX 3apaboTHbLIX NAaT NO KaTEropusm A0JHKHOCTEN (Mpodeccuin) Ha
npeaMeT COOTBETCTBMA PbIHKY TpyAa

OnpefensTb NoOKa3aTe M akTUBHOCTU PblHKa TpyAa (MPOU3BOANTENBHOCTb U 3(EKTUBHOCTL TPYLaa,
ypoBeHb 6e3paboTuLbl, CPOKM 3aKPbITUS BaKaHCUI)

AprymeHTUpoBaTb U 3KOHOMUYECKN 0O0CHOBLIBaTbL NPeANIoXeHWs B 061acTu opraHu3aumm u onnatel Tpyaa
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MpUMEHATb TEXHONOMMM N METOAbI Pa3paboTKM CUCTEM oMaaThl TPYAA U MaTeEPUasIbHOro CTUMYNMPOBAHNSA
nepcoHana

Pa3pabaTbiBaTb HOPMATUBHbIE MOJI0OXKEHNSA, METOANYECKME PEKOMEHAALMM MO OPraHn3aLnn 1 NPoBeAEHNIO
MOHUTOPWHIa PbiHKa Tpyaa

O6pabaTbiBaTb C MOMOLLbIO aBTOMATU3NPOBAHHbIX CUCTEM MACCMBbl TEKCTOBbIX U YNC0BbLIX AaHHbIX
Monb30BaTbCS UHGOPMALMOHHO-aHANNTNYECKMMM aBTOMAaTU3NPOBAHHLIMU CUCTEMAMMU

MpMeHATb CPeACTBa BblYUCANTENbHON TEXHUKMN, MHOPMALIMOHHbLIX TEXHOMOMMIA ANS OCYLLeCTBAEHNS
pacyeToB 1 y4YeTa NokKa3laTenen no Tpyay v 3apaboTHon nnaTe

CobntoaTb HOPMbI 3TUKK 1 L,eN0BOro obLweHNs

BecTun nenoByto nepenuncky

Heobxoamnmble 3HaHUAHOPMaTMBHbIE MPABOBbLIE W NIOKaJIbHbIE HOPMATWBHbIE aKTbl MO MPOBEAEHNIO
MOHUTOPUWHIa PblHKa TpyLa

DKOHOMUKa TpynLa

OpraHusaumsa TpyZa 1 yrnpasJjeHus nepcoHaaoMm

TpynoBoe 3akoHoAaTeNbCTBO Poccminckon Pepepaunn B 061acTu opraHnsaumm Tpyaa

MeToAbl 1 NOPAAOK NPOBeAEHNS COLMOSIOTNYECKMX NCCeL0BaHNIN OLEHKMN YO0BETBOPEHHOCTM NepcoHana
lMoka3aTenn akTUBHOCTY pbIHKaA TpyZa, MeTodbl UX pacyeTa, aHanan3a u NporHo3npoBaHus

O6Lwme NPUHLMNbI TEXHOJIOTMW, PEXMMOB NPOM3BOACTBA U NEPCMNEKTUB Pa3BUTMA OpraHu3aumm

MeToabl cbopa, kKnaccudukauum 1 aHanmnsa nHGopMaLnn

MeToAbl U cnocobbl NOCTPOEHUS 3PDEKTUBHBIX CUCTEM MaTepUasibHON MOTMBALMUN 1 OLEHKN AeATeNbHOCTU
nepcoHasna

Mopsfok paboTbl CO CPeACTBAMM BLIYUCINTENbHON TEXHUKM, KOMMYHUKALMMN U CBA3U, NCMOJIb3YEMbIMUN Ha
paboyem mMecTe

MeToAbl CTaTUCTUYECKOr0 aHasM3a 1 SKOHOMWNYECKOro MOAesiMpoBaHns

TexHonorna paspaboTku cUCTEM HEMaTepMaabHON MOTUBALMMN U NOAAEPXKAHNS TPYLOBON aKTUBHOCTK
nepcoHana

MexXZyHapoZaHble U POCCUACKUE KOPNOPaTUBHbIE NPAaKTUKK B 061aCTV KOMNEHCALWUA U NbroT

®opMbl M CUCTEMbI ONJ1aThl TPyAa U MaTEPUasbHOro CTUMYIMPOBaHMA NnepcoHasa

OCHOBbI CTaHOAPTOB KavyecTBa, CUCTEMbl MeHeJ)KMeHTa KavyecTBa

HopMbl 3TUKK 1 genosoro obuieHns

TpeboBaHMs oxpaHbl TpyAa, NPOMBILLAEHHOW, MOXXAaPHON U 3KOIOrnYeckon 6e3onacHoOCTU

Opyrue xapakTepucTnkm-

3.2.2. TpyLoBas pyHKUUA

HanmeHoBaHnePa3paboTka CUCTEMbI ONNaThl U MaTeEPMaNbHOr0 CTUMYIMPOBaAHMA Tpyda
KopnB/02.6YpoBeHb (NOAYPOBEHL) KBaNUdmKaLumnm

6

MpouncxoxxaeHrne Tpynoson hyHKUUMOpUrnHanX3anMCcTBOBaAHO U3 OpuUrnHana

Kopn opurvHana
PerncrtpauunoHHbI HoMep NpodeccMoHasbHOro CTaHaapTa

TpyZoBble gencTeusndhepeHumauna sBuaos paboT, Nnpodeccnin n LOMKHOCTEN NO TapudHLIM pa3psaaam
(rpengam, ypoBHSM) B 3aBUCUMOCTW OT CI0OXKHOCTM (LEHHOCTW) TpyAa W yCTaHOBAEHHbIX TpeboBaHMIM K
KBaanmuKaumm (ypoBHS KOMNETEHL M)

Pa3paboTka NnapaMeTpOB eANHbLIX TapUMHbLIX CETOK, CTaBOK OMaThbl TPyAa U CXEM AO/IKHOCTHbLIX OK/1al0B
PernameHTauns CMCTEMbI OMJaThl TPyAa U MaTEPUANbHOr0 CTUMYIMPOBaHMA NepcoHana ¢ pa3paboTkon
JIOKaNIbHbIX HOPMATMBHbIX aKTOB OpraHu3auum
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OnpepeneHune pa3Mepa TapudHbIX CTABOK (LO/MKHOCTHBLIX OKNaf0B), pacLEHOK Ha BbiMoHAeMble paboThl
(ycnyrun), KOMNEHCMPYIOLWMX AONAaT U CTUMYAUPYIOLWKX BbiNAaT (HaLbaBoK), permoHanbHbIX
K03thhnLMeHTOB K 3apaboTHoM nnaTe

PacyeT LeneBbIX 1 (haKTUYECKNX 3HAYEHWI K0YEBbIX MOKa3aTenen spMeKTUBHOCTH
(NpOV3BOAMTENBHOCTMW) TPYAa NepcoHana C Lesbio onpeaeseHns pasmepos CTUMYANPYIOLLKX BbinaaT (No
OCHOBHbIM 1 AOMOJIHUTE/IbHBIM CUCTEMAM NPEMUPOBAHMSA) C NOATOTOBKON UCXOAHbIX AaHHbIX AN14
Ha4YMCIeHNA NPeMMM U LOMNOJIHATESIbHOr0 BO3HarpakaeHus

PacyeT nepemeHHON 4acTn 3apaboTHON NaThl MepcoHana Mo pesysbTaTaM BbINOJAHEHNS TPYLOBbIX
(kntoYeBbIX) NokasaTesen

PacyeT 3aTpaT Ha onnaTty TpyZa paboymx no CMETHLIM 1 LOrOBOPHLIM LieHaM

MoAroToBKa NPOEKTOB pacnopsAMTEeNbHbIX LOKYMEHTOB 06 onnaTe TpyAa M MpeMuMpoBaHUM nepcoHana ¢
BBOZOM [laHHbIX B aBTOMaTU3NPOBaHHYIO CUCTEMY

MposefeHne aHann3a 3PHEKTUBHOCTY NPUMEHAEMON B OpraHM3aLmm CUcTeMbl onslaThl TpyAa nepcoHana
MpoBefeHne aHann3a 3PPeKTUBHOCTU NPUMEHAEMON B OpraHu3aLmny CUCTEMbl MaTepuasbHOro
CTUMYIMPOBaHUSA TpyLa nepcoHasa

Heobxoamnmble ymeHusiPa3pabaTbiBaTb 6a30Bble NapaMeTpbl TaPUDHbLIX CUCTEM, CXEMbI LOJIKHOCTHbIX
OKJ1laf0B, CUCTeMbl AnddepeHLnaL MM onnaThl TPyAa B 3aBUCUMOCTHM OT Creundukn Tpyaa, XxapakTepa u
CJTI0OXKHOCTU BbINOJIHAEMbIX PaboT (TPyAoBbIX PYHKLMRA)

dopMnpoBaTb e4NHYI0 CUCTEMY TapuduKaLuum (onaaTthel TpyAa) B 3aBMCMMOCTM OT BUOB BbIMOJHAEMbIX
paboT 1 npodeccnoHanbHO-KBaANGMUKALMOHHON CTPYKTYPbI NepcoHana

Mpon3soanTb TapudumKkauno paboT 1 yCTaHaBAMBaTbL pa3psaabl paboymM 1 KaTeropum cneymanmcTam
MpyMeHATb METOAbLI SKOHOMMUYECKOr0 aHaM3a KOJIMYECTBEHHbIX U Ka4eCTBEHHbIX MoKa3aTenen
NPOU3BOANTENLHOCTY TPYAA

OnpepensTb NapamMeTpbl onJiaThl TPyAa No 6a3e CMETHbLIX HOPM 1 pPacCLLEHOK

AHannsnpoBaTb (hOPMbl M CUCTEMbI OMNaThl TPya U MaTepuasbHOro CTUMYJIMPOBAHUS NepcoHana
MPUMEHATb TEXHOJIOMUN MaTEPUASIbHOr0 CTUMYJIMPOBAHNS B YNPaBieHUN NepCcoHanoM
CTpyKTypmpoBaTb MH(OPMaLMIO NPY NOAFOTOBKE MaTEPUANoB A5 pacyeTa BbiNaaT CTUMYANPYIOLWErO
XapaKTepa NepcoHany opraHusaumm

OnpepensiTb BO3MOXXHOCTb UCMOJIb30BaHWS NPOEKTOB, a/lfOPUTMOB 1 MaKeTOB MNPUKAAAHbLIX MPOrpamm,
Mo3BOIAOLLMX CO3aBaTb IKOHOMMYECKM 060CHOBAHHbIE CUCTEMbI 06paboTKM MHGOPMaLUK Mo TPYAY W
3apaboTHoM nnate

MpyMeHATb CPeACTBa BblYUCANTENIbHON TEXHUKMN, MHOPMALMOHHBIX TEXHOMOMMIA 419 OCYLeCTBAEHNS
pacyeToB U y4yeTa NnokasaTesien no Tpyay v 3apaboTHon nnaTe

CobntogaTb HOPMbI 3TUKK 1 LeNoBoro obLweHns

HeobxonnMele 3HaHNAHOPMaTVBHbIE MPaBOBbLIE U JIOKaJIbHbIE HOPMaTUBHbIE aKTbl MO pa3paboTke CUCTEMbI
onsaTbl TPyAa N MaTepnalbHOro CTUMYJIMPOBaHNA TPpyda

JKOHOMUVKa TpyQaa

OpraHun3aums Tpy4a v ynpasieHns nepcoHasom

MopsfoK M METOA00rNS YCTAaHOBAEHNS TapUMHbLIX AMana30HOB, pacyeTHOro onpeaeneHns CTaBok onnathl
TpyZa (BOJHKHOCTHBIX OKaAoB), MOLENNPOBAHNA CUCTEMbI TApUGHBIX KO3(PULNEHTOB, 3aTpaT Ha
hopMmpoBaHme Keannpmkaumm

HopMaTuMBHbIE NPaBOBbIE aKThl O 3aLLUTE NePCOHaNbHbIX AaHHbIX

TpynoBoe 3akoHo4aTenbCTBO Poccuiickon ®enepauun B 061aCTu onnaTel U CTUMYMPOBaHWA Tpyaa
nepcoHana

ObLme NPUHLMMBI TEXHOMOMMYECKUX MPOLIECCOB, TEXHOOMMMN 1 PEXMMOB NMPOVN3BOACTBA OpraHn3aLmnm
®opMbl CUCTEMbI OMJIaThl U MaTepPUabHOro CTUMYIMPOBAHUS Tpyaa

MeTogabl y4eTa v aHasiM3a NokasaTesnen no Tpyay 1 3apaboTHon nnate
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Mopsifok pacyeTa 3apaboTHOM NnaThl

Mopsfok hopMupoBaHNa, BefeHns 6a3 gaHHbIX 1 NpeacTaBAEHNS OTHETHOCTM NO onfaTe TpyAaa
BbiMJlaTaM CTMMYJIMPYIOLLErO XapakTepa

MeToAbl NNaHMPOBaAHNS U aHann3a poHAa 3apaboTHOM NnaThl U OHAE oNnaThl TPyAa

MeToamnyeckme pekoMeHaaLmm no onpeaeeHunio CpeacTs Ha oniaTy TpyAa B LOrOBOPHbIX LleHaX U CMeTax
TexHonornsa n MeToabl pa3paboTKy CTUMYAUPYIOLWNX BbINAAT

MpUHUMNBI 1 NOPSAAOK OLLEHKM pe3ynbTaToB paboThl MepcoHana opraHM3aLm Ha OCHOBE CUCTEMbI
KJIIO4EBbIX NMOKa3aTesien feaTesbHOCTH

Mopsifok Tapugmkaumm paboT n paboymx, yCTaHOBNAEHUS LO/MKHOCTHBIX OKaAoB, AonaaT, HaabaBok u
K03(hUNLMEHTOB K 3apaboTHOM naaTe, pacyeTa npeMui

HOpMbl OTMYCKHbIX, PaNOHHBIX N CEBEPHBIX KOIMPULIMEHTOB, BbINAAT, CBA3AHHbIX C YCNOBUAMU TpyAa
nepcoHana

Mopsifok paboThbl CO CPeACTBaMM BbIYUCIINTENbHON TEXHUKMN, KOMMYHMKALMN U CBSA3M, NCMOJIb3YEMbIMUN Ha
paboyem mMecTe

OCHOBbI CTaHAAPTOB Ka4yecTBa, CUCTEMbI MEHE)KMEHTa Ka4yecTBa

Hopmbl 3TuKKM 1 genosoro obuieHns

TpeboBaHuMs oxpaHbl Tpya, NPOMBbILLAEHHOW, NOXXapHON U 3KOI0rnyeckon 6esonacHocTu

[pyrvne xapakTepucTuku-

3.2.3. TpynoBasa pyHKUMSA

HanmeHOBaHMEAOMUHUCTPUPOBAHMNE U KOHTPOb peann3auum CUCTEMbI ONAaThl U MaTEPUaIbLHOMO
CTUMYNUPOBAHNA TPyAa

Koga

B/03.6YpoBeHb (MoaypoBeHb) KBanUpuKaumum

6

MpoucxoxaeHve TpyaoBon GyHKUMMOPUrnHanX3anMcTBOBaHO M3 opUruHana

Kol opurmnHana
PerncTpaunoHHbIi HoMep NpodeccMoHabHOro CTaHdapTa

TpynoBble 4eNCTBUAKOHTPONbL NPaBUALHOCTY pacyeTa 3apaboTHOWM NnaThl, HAPALOB Ha CAeNbHble PaboThl,
Ha4YNCNEHNA CTUMYUPYIOLLMX BbIMIAT MO OCHOBHbLIM U AOMO/HUTENbHLIM CUCTEMAM MPEMUPOBAHUS,
npoBOAMMOro B opraHn3auunn, Ha 6yMa)KHOM HocuTene N B aBTOMaTU3NPOBaHHbIX CUCTEMaX

MpoBeneHne hakTOPHOro aHaan3a CTPYKTYPbl U coCTaBa hoOHAa onsiaTbl TPyAa NepcoHana

AHann3 ypoBHS HOMUHANBHON 1 (haKTU4eckon 3apaboTHOM NnaTkl NepcoHana

KOHTpOJ/Ib NPaBULHOCTU Haoroob10)KeHNA pacxo4oB Ha onslaTy TpyAa NepcoHana

MoaroToBKa NpensioXXeHnin No COBEPLUEHCTBOBAHNIO CUCTEM OMJlaThl TpyZa U (MAKN) AONOAHUTENLHOMO
MaTepuasibHOro CTUMYJIMPOBaHUA NepcoHasia opraHusaumn

MoAroToBKa NPeAsIoXEHNn No hopMMUpoBaHNIO 6104KETHBLIX NapaMeTpoB hoHAa oMn1aThl TPy4a NepcoHana
BHeceHue n3MeHeHnn (KOPPEKTUPOBOK) B CMPABOYHYIO M HOPMATUBHYIO AOKYMEHTALMI0 OpraHn3auun,
ncnonb3lyemyto npu obpaboTke faHHbLIX MO pacxofaM Ha onaaTy TpyAa nepcoHana

KoHCynbTaLMOHHAA NOALEPKKA PYKOBOANTENEN U NepCoHaa Nno NpUMEHEHNIO CUCTEMbI OMlaThl TPyAa U
MaTepuanbHOro CTUMYINPOBAHMS

dopMunpoBaHMe OTHETHOCTM MO CUCTEME ONNaThl TPyAa, NPEnsoXeHNA N0 BHECEHNIO N3MEHEHWI B
JIOKaNbHble HOPMaTUBHbIE aKTbl MO OMNaaTe TPyAa U BbinaaTaM CTUMYINPYIOLLLErO XapakTepa NepcoHana

Heobxogumble yMeHUAMNPUHUMATL PELLEHNS B C/yYae BbISBAEHUS HapPYLLEeHUA Npu pacyeTe 3apaboTHon
nnaTbl NepcoHana
MpyMeHATb MeTOAbI N CNOCOBLI OLEHKN 3P(PEKTUBHOCTM UCNOb30BaHMA (hOH4a OMnlaThl TPya NepcoHana
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AHann3MpoBaTh 1 KOHTPOMPOBATL PACX0dbl Ha OMaTy TPyAa NepcoHana

Pa3pabaTbiBaTb MNONOXKEHUS, METOLNYECKMNE PEKOMEHAALMM MO OPraHU3aLMmn onnaThl TpyLa NepcoHana
ApryMeHTUpoBaTh 1 3KOHOMUYECKU 060CHOBLIBATbL NMPEAIOKEHUS M0 ONAaTe U MaTepuaibHOMY
CTUMYVPOBAHUIO TPy A NepcoHasa

MoNb30BaThCA MHPOPMALIMOHHO-aHAMTUYECKMI aBTOMATU3UPOBAHHLIMW CUCTEMaMK

ObecneymBaTb JOKYMEHTALIMOHHOE COMPOBOXAEHVE MEPOMNPUATUI MO onJsiaTe Tpyaa nepcoHana
®opMMpOBaTb M aHaM3MPOBATb OTHETHOCTL MO CUCTEME OoMnNaThl Tpyaa

CobnoaTb HOPMbI 3TUKK U [1€10BOT0 06LLEHMS

Heobxoanmble 3HaHMAHOPMaTMBHbIE MPABOBLIE W IOKaJIbHbIE HOPMATWBHBIE aKTbl MO AAMUHUCTPUPOBAHNIO
N KOHTPOJIIO peanm3aunm CUCTEeMbI OMJlaTbl TPYAa U MaTepMasbHOr0 CTUMYINPOBaHNA Tpyaa NepcoHana
JKOHOMUKaA Tpyaa

OpraHnsaumsa Tpyaa 1 yrnpaBJeHns nepcoHaaoMm

TpynoBoe 3aKoHOAaTeNbCTBO Poccminckon Pepepaunm B 061aCTu onaaThl U CTUMYANPOBaHMA Tpyda
nepcoHana

O6Lwme NPUHLMMbI TEXHOJIOMMYECKMX MPOLLECCOB, TEXHOMOM MM N PEXMMOB NPOM3BOACTBA OpraHu3aLmm
TexHonornsa, MeToabl 1 NOPALOK (POPMUPOBAHNS U KOHTPOS MCMOJb30BaHNA oHAa onaaTthkl Tpyaa
nepcoHana

MopAfoK COCTaBNEHNS CTaTUCTUYECKON U @aHANUTMYECKOM OTHETHOCTW MO TPYAY

®opMbl 3apaboTHOM NNaTbl N CUCTEMbI ONNaThl TPYAa NepcoHasa

MopsagoK pacyeTa NpeMuanbHbIX BbiNAaT C y4ETOM KJOYEBLIX MOKa3aTenen sphekTUBHOCTY Tpyda
nepcoHana

MeToabl pacyeTa U HavynmcaeHns 3apaboTHOM NaaThl

HopMaTuBHbIE MPaBOBbIE aKTbl 0 3aLLMTe NepCcoHaabHbIX AAHHbIX

Mopapok NpoBeAeHNs pasbsACHUTENbHON paboTbl B TPYAOBLIX KOJIIEKTUBAX MO BONPOCAM OnnaThl 1
CTUMYANPOBaHNA TPyAa nepcoHana

TeXHOJ'IOFI/IFI, MeTodbl N METOAUKWN CUCTEMaTU3aUN N NpoBeneHNA aHalM3a JOKYMEHTOB U I/IHCbOpMaLI,I/IVI
OcHOBbI fOKYMeHTo0b0poTa N 4OKYyMEHTaUNOHHOro obecnevyeHus

OCHOBbI CTaHOAPTOB KavyecTBa, CUCTEMbI MEHeJ)KMEHTa KavyecTBa

HopMbl 3TUKK 1 aenoBoro obuieHns

TpeboBaHMA 0XpaHbl TPYAa, NPOMbILLIIEHHOW, MOXKAPHOW 1 3KOJIOrnyeckon 6e3onacHoOCTy

[pyrvne xapakTepucTukun-
3.3. 0606LeHHas TpyaoBas hyHKUUS

HanmeHoBaHune
lMnaHnpoBaHMe YNCIIEHHOCTK NepcoHasa 1 pacxonos Ha nepcoHasKoaCYpoBeHb KBanngurkaunmne

MpoucxoxxaeHme 0606LweHHON TPyA0BON DYHKUMMOPUrMHaNX3auMCcTBOBaHO N3 OpUruHana

Kopn opurvHana
PerncrtpauunoHHbI HoMep NpodeccMoHabHOro CTaHaapTa

B0O3MOXXHble HaMMEHOBAHWS JOJKHOCTEN, NpodeccnitiHXxeHep No opraHM3aL M 1 HOPMUPOBAHWIO Tpyaa
CneumanucT No opraHM3aLmu 1 onnaTte Tpyaa

DKOHOMWCT MO OpraHusaLuy 1 onnaTe Tpyaa

DKOHOMWUCT Mo Tpyay

TpeboBaHma kK obpa3zoBaHmio 1 0byyeHntoBbIcLee obpa3oBaHue - bakanaspuaT
TpeboBaHMA K OMNbITY NpakTU4eckon paboThbl-
Ocobble ycnosusi gonycka kK pabote-
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Jpyrue xapakTepucTukmPekoMeHIyeTcs AOMNoJHUTENbHOE NpoeccnoHanbHoe 0bpa3oBaHmMe - MPorpaMmbl
MOBbILLIEHNS KBaNNPUKALIAM, MPOrpaMMbl MPOGECCUOHANLHOW NepenoAroTOBKY

JononHUTeNbHbIE XapaKTEePUCTUKU

HanmeHOBaHMe OOKYMeHTa

Koga

HanmeHoBaHue 6a30B01 rpynnbl, AOJHXKHOCTY (Mpodeccumn) nam cneumanbHOCTK
OK32141UHXeHepbl B NPOMbILLIEHHOCTY U Ha NPOM3BOACTBE
26312KOHOMUCTSI

EKC-UH)XeHep no HopMUpoOBaHUO Tpyaa

-H>xeHep No opraHM3auum 1 HOPMUPOBAHWIO TPYAa
-DKOHOMUCT Mo Tpyay

OKMATP22625WHXeHep Mo HOPMUPOBaHWIO Tpyaa
22632WHXeHep No opraHM3aLmnm n HOPMUPOBAHWUIO TPyLa
277559K0HOMUCT MO TpyAy

OKCO05.38.00.009k0oHOMMKa 1 yripaBJieHne

3.3.1. TpynoBasa pyHKUUSA

HanmeHoBaHnePa3paboTka CUCTEMbI MIAHMPOBAHNSA YNCIEHHOCTH
Kog

C/01.6YpoBeHb (NoaypoBeHb) KBaangukaumum

6

MpouncxoxxaeHne Tpynoson hyHKUMMOpUrnHanX3anMCcTBOBAHO U3 OpurnHana

Kopn opuruHana
PerncTpauunoHHbIn HoMep NpodecCnoHaNLHOr0 CTaH4apTa

TpyLosble aencTBUACO0p NCXOAHBIX AaHHbLIX AN NPOBEAEHNS pacyeTa HOPMAaTUBHOW YNCSIEHHOCTM
nepcoHaNa Ha NJaHoBbIA (OTYETHLIN) Nepnoa

MpoBeneHne pacyeTa HOPMATUBHON YNCNEHHOCTU NEPCOHana

MoAroToBKa CAPaBOYHbIX M aHAIMTUYECKUX MaTepmnasoB Nno NToram pacyeTa HOPMaTUBHOWN YNCIEHHOCTHU
nepcoHana

BbisiB/IeHNE pe3epBOB MOBbILLEHUSA 3PPEKTUBHOCTN UCMOSIb30BaHNSA TPYLOBLIX PECYPCOB B OpPraHM3auum Ha
OCHOBE Pac4yeTOB HOPMATMBHOW YNCJIEHHOCTM

PacyeT obwmx Tpyno3zaTpaTt no Bugam paboT (ycayr) Ha naaHMpyeMbin Nepuos

OnpegneneHne NnaHoBOro hoHAa paboyero BpeMeHn Ha ONpPeaeseHHbIN KaleHAapHbIA Nepuos
OnpefeneHne YACNEHHOCTW NepcoHana Ha OCHOBaHUM pacyeTHOro oHAa paboyero BpemMeHu n obLmnx
Tpyao3aTpaT no Buaam paboT

OnpegfeneHne nepeyHs HaMMEHOBAHMI AOJHKHOCTEN, NPOMeCcCMin AN NPOM3BOACTBa PaboT, BbINOHAEMbIX
B OpraHu3auum

PernameHTaumsa cuCTeMbl NIaHMPOBAHNS YACSIEHHOCTU C NOATOTOBKOWN NPOEKTOB JI0KaslbHbIX HOPMATUBHbIX
aKkToB, 060CHOBaHMEM METOL0I0r MU pacyeTa YNC/IEHHOCTM nepcoHana

BbIMONHEHNE KOPPEKTUPYIOLWMNX AENCTBUN B T€YEHME NIaHMPYEMOro nepruoga npu N3MeHeHnn gaHHbIX,
ABnaoLWMXCa 6a30BbIMU 415 NNAHUPOBAHNSA YNCIIEHHOCTY NepCcoHana

Heobxogunmbie yMeHUsSAHaNM3npoBaTb U CUCTEMATU3NPOBATL NH(OPMaLILIO
MprMMeHATb MeXoTpacsieBble 1 0Tpac/ieBble HOPMaTMBbl YACIEHHOCTH

[MpMMeHATL NoKaJibHble HOPMbI Tpya

YnTaTb OpraHM3aLMOHHbIE CXEMbI U TEXHOJIOMYECKME KapThbl paCCTaHOBKM NepcoHana
AHannsnposaTb 6VI3HeC-I'IpOLI,eCCbI N BblOenAaTb B HAX BUAbI pa60T
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PaccynTbiBaTb ONTUMasbHYI0 YNCNEHHOCTb NepcoHana

PaboTaTb C 4OKYMeHTauUMen: ocywecTBnAaTb cbop n 0606LLeHe NEPBUYHON, YHETHO-OTHETHOM
MHOPMaLUM MO OCHOBHbLIM TPYAOBbIM NMOKa3aTe M

PaboTaTb C MHPOPMALMOHHBIMU CUCTEMAMU 1 Ba3aMy faHHbLIX MO YNPABAEHMWIO YNCIEHHOCTbIO U 3aTpaTaMu
Ha rnepcoHan

Pa3pabaTbiBaTb 1 0hOPMAATE LOKYMEHTHI MO HAMPaBAEHUIO LEATENbHOCTHU

CobntofaTb HOPMbI 3TUKK 1 LeNoBoro obLweHns

Heobxoaunmble 3HaHWAHOPMaTUBHbIE NMPaBOBbLIE W JIOKabHbIe HOPMATUBHbIE aKTbl N0 pa3paboTke CUCTEMBI
NJaHNPOBaHNSA YACIEHHOCTM

JKOHOMUMKa TpyQaa

OpraHun3aums Tpy4a v ynpasieHns nepcoHasom

TpyLoBOe 3aKOHOAATEeNLCTBO Poccuinckon ®epepaumy B 061acTn opraHn3aLmm n HOPMMPOBaHUS Tpyaa
TpeboBaHMsa opraHoB UCMOAHUTENBHON BNacTK B 061aCTK yCTaHOBAEHMSA HOPM Tpyaa

Me)xoTpacneBble N OTpac/eBble HOPMATKBLI TPYAO0BLIX 3aTPaT, METOAMKM MX pa3paboTKM 1 CcocTas
nokasaTtenen

Llenn v Tunbl KagpoBbIX CTPaTErni, BUAbl KafpOBOWA MNOJIUTUKK

Mopsfok pa3paboTkm u onTuMMU3aLMm BM3HeC-NpoLLeccos

MeToLn4ecKue u HOPMaTUBHO-TEXHNYECKNE MaTepuanbl B 061aCTy ynpaBaeHUs YUCIEHHOCTbIO U
3aTpaTaMun Ha NepCcoHan

OcCHOBbI JOKYyMeHT00b0pOTa 1 fOKYMEHTaLNOHHOro obecneyeHuns LesaTenbHoCTH

Mopagok paboTbl ¢ MHHOPMALMOHHO-aHAIMTUHECKMU @aBTOMaTU3MPOBAHHBIMI CUCTEMAMU MAAHUPOBAHUS
YNCNEHHOCTU

MpuHUMnbl paboThl CO CBOAHBIMK TabanLaMmn B pa3iMyHbIX UHPOPMALMOHHBLIX CUCTeMax 1 6a3ax faHHbIX
HopMbl MpotheccnoHanbHOM 3TUKKN, 4e0BOro 06LweHNs, KOPNopaTUBHOM M NPOU3BOACTBEHHON KYyIbTYpbI
OCHOBbI CTAHAAPTOB KayeCTBa, CUCTEMbl MEHE)KMEHTa KavyecTBa

TpeboBaHMA 0XpaHbl TPYAa, MPOMbILLIIEHHOW, MOXKaPHOW 1 3KOJIOrnyeckon 6e3onacHoOCTy

HopMbl 3TUKK 1 fenosoro obLieHns

[pyrune xapakTepucTukun-

3.3.2. TpynoBasa pyHKUMSA

HanmeHoBaHnePa3paboTka cnuctemsbl 6104)KETMPOBAHUS PACXOA0B Ha NEPCOHan
Kogn

C/02.6YpoBeHb (NoaypoBeHb) KBandukaumum

6

MponcxoxxaeHue TpyaoBon PyHKUMMOpUrnHanX3anmMcTBOBaHO U3 OpUrMHana

KoL opurunHana
PernctpaunoHHbIn HoMep NpoecCcMoHanbHOro CTaHaapTa

Tpynosble aencTensPaspaboTka cucTeMbl 6104KETUPOBAHUS PACX0OA0B Ha NepCcoHan (yTBepXXaeHue
COCTaBa MNoKa3aTenen (cTtaten) 61oa)KeTa pacxo[0B Ha MEPCOHa, METOAUKM UX pacyeTa U NepruoaoB
NaaHMPOBaHNSA)

PacyeT 1 yTBEpXAEHNE HOPMATMBHBLIX (YA E/bHbIX) MOKa3aTenen oas onpefenieHns naaHoBbIX 3Ha4YeHU
nokasatenewn 6104)KeTa pacxoAoB Ha NepPCoHan

Pa3paboTka nopsiaka KOPPEKTUPOBKM NoKasaTesnen bloa)keTa pacxoaoB Ha NepcoHalsl B CBSA3M C
N3MeHEeHNeM NPON3BOACTBEHHON NPOrpaMMbl, MEPECMOTPOM HOPMATMBOB YNCIEHHOCTU, N3MEHEHNAMU B
(PUHAHCOBO-3KOHOMMYECKOW AeATeNbHOCTW OpraHn3aLuum

Pa3paboTka cuCTeMbl aHasM3a 1 KOHTPOJIS UCMOJIHEHUS NMOKa3aTenen boa)xeTa pacxo4oB Ha onslaTy Tpyda
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C YTBEPXAEHNEM (hOPM OTYETHOCTW, COCTaBa NoKa3aTesien, METOANK NX aHan3a U KOHTPOJS
BbisiB/IeHNE pe3epBOB MOBLILLEHUS SPPEKTUBHOCTN UCNOSIb30BaHNA CpeacTB POHAa onsaThl TPyAa Ha
OCHOBE WCMO0JIb30BaHNS aHAIUTUYECKNX METOA0B, YCTaHOBEHHbLIX HOPMAaTMBOB pacxoda CpencTs,
YAE/bHbIX NoKa3aTenemn

Pa3paboTka NoKasbHbIX HOPMATUBHbIX aKTOB, PErTaMEHTUPYIOLLMX NOPAAOK O0OXEeTMPOBaHNS PacXo40B
Ha nepcoHan

MoAroToBKa CNPaBOYHbLIX M aHAIMTUYECKMX MaTEPUASIOB MO JIOKaJIbHbIM HOPMATUBHbLIM aKTaM,
KacaloLMMCs CUCTEMbI U NopsaaKa 6104 XXeTNpoBaHNA Pacxo4oB Ha NepcoHan

Heobxogumble ymeHnsdopmMnpoBaTb COCTaB Noka3aTenen (CTaTen) 6104)KeTa pacxo[oB Ha NepcoHan,
pa3pabaTbiBaTb METOAMKY UX pacyeTa

MpUMeHATb METOAMKN pacyeTa HOPMATUBHLIX (YAeNbHbIX) MOKa3aTenen ans onpenesneHns niaHoBbIX
3Ha4yeHUn nokasaTtenen B aKeTa pacxofoB Ha NEPCOHanN

PaboTaTb C MH(OPMALIMOHHBIMI CUCTEMaMM 1 Ba3aMy JaHHbIX MO MJaHWPOBaAHMIO U BIOIXKETNPOBAHMIO
Pa3pabaTbiBaTb CUCTEMbI @aHasIM3a 1 KOHTPOJIS UCMOJIHEHUS MOKa3aTenen boaxxeTa pacxonoB Ha onnaTy
TpyAda: pa3pabaTbiBaTb POPMbI OTHETHOCTM, COCTAB NMOKa3aTenen, METOAMKY MX aHan3a U KOHTPOS
MpMMeHATb METOLbI BbISIBJIEHNS PE3ePBOB MOBLILLIEHNS MPON3BOANTENBHOCTY TPy Aa

MpMeHATb METOAbLI SKOHOMMUYECKOr0 aHaM3a KOJIMYECTBEHHbIX U KaYeCTBEHHbIX MoKa3aTenen
PaboTaTb C 3N1EKTPOHHBIMM MaCCMBaMU AaHHbIX

CobntoaTb HOPMbI 3TUKK 1 [,eN0BOro obLweHNs

Heobxogumble 3HaHMAHOpMaTUBHbIE NpPaBOBbLIE akTbl B 061acTn ByxranTepckoro, HaaoroBoro u
ynpaBJieHYeCKoro yyeta

O6Lwme NpUHLMNBLI OpraHM3aLumn NponM3BoaACTBa

OcHoBbI byxranTepckoro y4yeTta, CTaTUCTUKK

HopmupoBaHue Tpynaa

AHann3 PUHAHCOBO-XO3ANCTBEHHON AEATENIbHOCTY OpraHu3aumm

TpynoBoe 3aKoHOAATeNbCTBO Poccuiickon Peaepaumn B 061acTu opraHmnsaumm, onaathl Tpyaa u
ynpaBJieHNsa NepcoHasiom

TexHonornyeckne NpoLecchl, TEXHOOMMA U peXrMbl NPON3BOLACTBA OpraHn3aumnm
OpraHu3aunoHHasa CTPYKTYypa OpraHnsauum n ee YnCcneHHo-KBaanpukaLnoHHbIN COCTaB

CocTaB 1 CTPYKTypa poHJa onnaTel TpyLa

VH(OpMaLMOHHBIE CUCTEMBI 1 MPOrPaMMHbIE MPOAYKThI 415 BeAeHWs ByXranTepckoro u ynpaB/ieHYeCKoro
y4yeTa

MeTononoruns 6ogxeTupoBaHUa U aHann3a PUHaAHCOBO-X035MCTBEHHON AEATENbHOCTA B 4acTy,
KacatoLencs pacxonoB Ha nepcoHan

HopMbl 3TUKK 1 genoBoro obuieHns

[pyrve xapakTepucTukun-

3.3.3. TpyLoBas hyHKLNA

HaumeHoBaHuWellnaHpoBaHWe, KOPPEKTUPOBKA U KOHTPOb UCMONHEHUS Blof)XeTa pacxof0B Ha nepcoHan
Kon

C/03.6YpoBeHb (MoaypoBeHb) KBanugukaLmm

6

MpouncxoxxaeHne Tpynoson hyHKUUMOpUrnHanX3anMCcTBOBAHO U3 OpUrnHana

Kopn opurvHana
PerncrtpauunoHHbI HoMep NpodeccMoHasibHOro CTaHaapTa

TpynoBble AeNCTBUSAHANN3 UCMONIHEHUS YTBEPXXAEHHOM0 Bl0[4)KeTa pacXoA0B Ha oryaTy Tpyaa nepcoHana
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3a nepnopa, NpeaLecTBYOLNA NAaHNPyEMOMY

PacyeT HopMaTMBHOrO (MN1aHOBOr0) hoOHAa OMNaThbl TPyAa Ha OCHOBAHUW LUTATHOIO pacnucaHns u
LNENCTBYIOLWMX B OpraH13aLmmn JoKaabHbIX HOPMaTUBHbLIX aKTOB MO onJlaTe Tpyaa

KoHconnpauwns 6oaxeTa pacxo4oB Ha onfaTy Tpyda C y4eTOM BCEX BUIOB 3aTpaT (Mo Bnaam
JesTenbHOCTH)

®opMUpPOBaHME OTHETHOCTM MO YPOBHSM BOCTPEOOBAHHOCTM 0 PaKTMYECKOM UCMONHEHNN BloXeTa
pacxofoB Ha oniaTy Tpyaa

CpaBHeHMe haKTUYECKMX M NIaHOBLIX PACX040B Ha OMMaTy TpyAa Mo CTaTbsaM Olog)KeTa pacxofoB Ha
onnaTy TpyQAa C BbiSBJEHWEM U aHAIM30M NMPUYMNH OTKJIOHEHUS PAKTUYECKMX OaHHbIX OT MAaHOBbIX
KoppeKTnpoBka HOpMaTMBHbIX (MJ1aHOBbLIX) MOKa3aTesien pacxofoB Ha onnaTy TpyAa (dpoHAaa onnaThbl
TpyZa) C y4eTOM pe3y/ibTaToB NPOBEAEHHON aHaNNTUKIK, 3anpoCcoB PYKOBOAUTENEN NOAPa3AeNeHNI Ha
n3MeHeHne 610a)KeTa pacxo4oB Ha oniaTy TPyAa, PacYeTHbIX MPOrHO3HbIX PUHAHCOBO-3KOHOMUYECKMNX
nokasaTenen AesATeNbHOCTY OpraHn3auun

OnpepeneHne 3allay No KOPPEKTUPYOLWMM AeNCTBUSAM A1 COOTBETCTBYIOWMX NOApa3aeneHn
opraHm3aunu (M3MeHeHue nnaHa, N3MeHeHNe NOAX0A0B B PAacX0A0BaHUN CpeacTB)

CocTaB/ieHMe NPOrHO30B UCMOHEHNS BlO)XKeTa pacxoa0B Ha onsiaTy Tpyda

Heobxogumble yMeHUSAHANN3NMPOBATL U CUCTEMATU3NPOBATL (HMHAHCOBO-3KOHOMUYECKYI0 MH(OPMaLIMIO MO
6104)KETHOMY MTAHNPOBAHWIO

PaboTaTb C AOKYMeHTaUMen: ocywecTBNAaTb cbop 1 0606L1eHe NEPBUYHON, YYETHO-OTHETHON,
COLMONIOrNY4ECKON MHDOPMALIMKN MO OCHOBHbLIM TPYAO0BbLIM MOKa3aTeNam

icnonb3oBaTb NepefoBbie TEXHONOr MU BI0AKETUPOBAHNSA: METOALI NAHNPOBAHNS, MPOrHO3UPOBAHNS 1
CTOMMOCTHOW OLLEHKW PacX0L0B Ha MepCcoHar

AHann3npoBaTb COCTOSIHME PACXO0B Ha MEPCOHas B paMKax YTBEPXXAEHHOro bloaxeTa opraHu3aLum
CoCTaBNATb N KOHTPOJIMPOBATb CTaTbW PaCX0A0B Ha MEPCOHas B KalbKYyNSLNOHHOM 1 CMETHOM pa3pese
PaboTaTb C MHPOPMALMOHHBIMI CUCTEMaMU 1 6a3aMy faHHbLIX MO YNPABAEHMWIO YNCJIEHHOCTbIO U 3aTpaTaMu
Ha nepcoHan

Pa3pabaTbiBaTbh U 0OPOPMAATL JOKYMEHTbI MO HanpaBieHWIO AeATENIbHOCTY

CobntoaTh HOPMbI 3TUKK 1 [eN0BOr0 06LWEeHNS

HeobxonMble 3HaHNAHOPMATMBHbLIE MPABOBbLIE 1 JIOKAJIbHblE HOPMATUBHbIE aKTbl MO MNJAHUPOBAHMIO,
KOPPEKTMPOBKE U KOHTPOJIIO UCMOIHEHMS Bloa)KeTa pacxo0B Ha NepCcoHas, HaaoroobaoXXeHno 1
CouManbHOMY CTPaxoBaHWIO

DKOHOMWKaA TpyAaa

OpraHu3auus Tpya v ynpaBieHus NepcoHa oM

Mopanok TapudukaLmm paboT n pabounx

Mopsi0K YCTAHOBEHMS AO/DKHOCTHBIX OK/JaA0B, AoMnaT, HaabaBok U KO3PHULNEHTOB K 3apaboTHOA
nnate

MopsdoK pacyeTa CTUMYIMPYIOLINX BbIMAaT

MpUHUMMBI (PUHAHCOBO-3KOHOMUYECKOr0 MIaHNPOBAHUS 11 OLLEHKN AeATENIbHOCTY

MeTonbl 610[)KETHOr0 NPOEKTMPOBAHWS, NMJAHNPOBAHNSA (hoHIa ornyaThl TPYAa

MeToAbl y4eTa U aHaM3a 3KOHOMUYECKMX MOKa3aTenen

®OpMbI, CUCTEMbI OMNATHI U y4yeTa NPOU3BOAUTENLHOCTM TPYAa NepcoHana

TexHonorus, MeToabl 1 METOAUKU CUCTEMATU3ALIMN U aHaN3a JOKYMEHTOB 1 MH(OPMaLLK
MeToaonorns pa3paboTKm IOKasbHbIX HOPMATUBHbIX aKTOB

MopsaoKk paboThl C UHPOPMALMOHHO-AHANIMTUYECKMU aBTOMAaTU3NPOBAHHBLIMU CUCTEMAMMU
BroKeTPOBaHMS OpraHn3aLmMn

MpuHLMNLI PaboThkl CO CBOAHLIMK TabAMLI@MK B Pa3/IMYHbIX MHPOPMALIMOHHBIX CUCTEMax 1 6a3ax JaHHbIX
OCHOBbI CTaHAAPTOB KAa4YecTBa, CUCTEMbI MEHEA)XKMEHTA KayecTBa
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OCHOBbI f,OKYMeHT0060pOTa U LOKYMEHTaLUOHHOro obecneyeHns ynpaBieHuns
HopMbl 3TuKu 1 fenosoro obLieHns
TpeboBaHMA oxpaHbl TPYAa, MPOMbILLIIEHHOW, MOXKaPHOW 1 3KOJIornyeckon 6e3onacHoCTy

[pyrvne xapakTepucTukun-

3.3.4. TpynoBas hyHKLMA

HaumeHoBaHuellnaHpoBaHWe 1 KOHTPOJIb BbINONHEHMS NOKa3aTenen no Tpyay
Kon

C/04.6YpoBeHb (MoaypoBeHb) KBanugpukaLlmm

6

MpouncxoxxaeHne Tpynoson hyHKUUMOpUrnHanX3anMCcTBOBAHO U3 OpuUrnHana

Kopn opurvHana
PerncrtpauunoHHbIi HoMep NpodeCcCMOHalbHOro CTaHaapTa

TpyZoBble aencTBUsiPa3paboTka (akTyanmsauns) GopM OTHETHOCTM NO TPYLOBLIM NMOKa3aTeNAM C
[foBefeHMeM [0 NOApa3feneHnin opraHm3aLnmm

BepneHue yyeTa nokasaTenein no Tpyny v 3apaboTHoM nnaTe

®opMMpoBaHME OTYETA BbINOJIHEHNSA HOPMATUBHbIX NMOKa3aTenen No Tpyay

dopmMunpoBaHne, BeeHne N xpaHeHne 6a3bl 4aHHbIX N0 TPYAOBbLIM NMOKa3aTes M

KOHTpPOJIb CBOEBPEMEHHOCTU CAa4M OTYETHOCTU Mo TPpyay

MoAroToBKa NPeAJIOKEHN MO KOPPEKTUPOBKE AaHHbLIX MO TPYLOBLIM MOKa3aTeNsAM

CocTaBsieHMe BHELUHEN (CTaTUCTMYECKON) OTYETHOCTM MO TPYAOBbIM MOKa3aTeNsam

Heobxoanmble yMeHUSOCYLLECTBASATL YYET 1 aHasIM3 NoKa3aTenen no Tpyay u 3apaboTHon nnaTe
CocTaBNATb MPOrHO3bl Pa3BUTUA TPYAOBLIX MOKa3aTesen

icnonb3oBaTb MeToAbl 06paboTKM CTAaTUCTMYECKON MH(OPMaLIMK NO TPYAOBLIM MOKa3aTeNaM
®opMUpPoBaTh CTATUCTUYECKYIO OTHETHOCTb MO YHU(ULIMPOBAHHLIM hopMaM

dopMUpoBaTb HOPMATUBHbIE (KOHTPOJIbHBIE) 3HAYEHUA MOKa3aTenen no Tpyay

Pa3pabaTbiBaTb M 0hOPMASATL AOKYMEHTbI MO HaMpaBiEHUIO AeSTENbHOCTH

MpUMEHATb TEXHONOT W, METOAbI U METOAMKM CMCTEMATM3ALUMN N aHanu3a OOKYMEHTOB U MHGopMaLnn
PaboTaTb C MHPOPMALMOHHBIMIU CUCTEMAMU 1 Ba3aMy faHHbBIX N0 POPMUPOBAHNIO N YYETY NOKasaTenen no
TpyAay v 3apaboTHoW nnaTe

CobntonaTh HOPMbI 3TUKK 1 [eN0BOro 0bLWeHNs

HeOGXOJJ,VIMbIe 3HaHVIFIHOpMaTVIBHbIe MpaBOBbl€ U JIOKaJIbHblE HOPMAaTWUBHbIE aKTbl MO MNJIaHNPOBAHUIO U
KOHTPOJIO BLINOJIHEHUS MOKa3aTenen no Tpyay

JKOHOMUKa Tpyaa

OpraHnsaumsa Tpyaa 1 ynpaBieHns nepcoHaaoMm

TpyaoBoe 3akoHOOaTeNbCTBO Poccunckon depepaunm

MopanoK yCTaHOBNEHNSA AOJKHOCTHBLIX OKJ1IaAo0B, AoNnnaT, HaabaBok 1 Ko3dhdunLuMeHTOB K 3apaboTHoOM
nnaTte, Tapudukaumm paboT n NPNCBOEHNA TapudHbIX pa3psaos

MopsifoK pa3paboTKM NepCneKTUBHbLIX U FOLOBLIX MJIAHOB MO TpyAay M 3apaboTHOM nNnaTe,
NPOM3BOANTENLHOCTY TPyAa

TexHonorna n MeToabl GOPMUPOBAHNSA N KOHTPONS BloaXeToB

MeToabl onpeaeneHns YNCEHHOCTU NepcoHana

HopMmbl 3TUKK 1 0enoBoro obLeHns

TpeboBaHMA K COCTABNEHNIO OTYETHOCTY MO TPYAOBbLIM MNOKa3aTeNAM

®opMbI, CUCTEMbI ONAAaThl U y4eTa NPOU3BOAUTENLHOCTM TPyAa NepcoHana

MeTononorns pa3paboTKuM NOKaNIbHbIX HOPMATUBHbIX aKTOB OpPraHn3aLnn, MeEToANYeCKMe MaTepuanbl 1
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HOPMaTUBbI B 06/1aCTV YNPaBAEHUS YNCIEHHOCTBIO U 3aTpaTaMmn Ha NepcoHan

MopanoK paboThl C UHPOPMALMOHHO-AHASIMTUYECKMUN aBTOMATU3MPOBAHHLIMI CUCTEMAMK OpraHn3aLm
OCHOBbI CTaHAAPTOB KAa4YeCcTBa, CUCTEMbI MEHEA)XKMEHTA KayecTBa

OCHOBbI OKYMEHTO060pOTa U I0KYMEHTaLMOHHOro obecneyeHns ynpaBnieHuns

TpeboBaHWs 0XpaHbl TPy, NPOMBILLIIEHHOW, NOXKAPHOW U 3KO0rnYecko 6e3onacHoCTu

[pyrune xapakTepucTuku-
3.4. O6obuieHHas TpynoBas PyHKLUMS

HanmeHoBaHue
YnpasneHve 0eaTeNbHOCTbIO B 061aCTy opraHn3auum, HOPMMPOBAHUS, ONaThl U MaTepuaibHOro
cTumynnpoBaHus TpynaKonDYpoBeHb kBannukaumnmn7

MpoucxoxaeHve 0606LLeHHON TPYLOBON PYHKUUNOPUTMHaNX3auMCTBOBaHO 3 OpUriiHana

KoL opurnHana
PerncTpaunoHHbIi HoMep NpodeccMoHabHOro CTaHdapTa

BO3MOXXHbIE HAVMEHOBAHNA [OJHKHOCTEN, NPOMECCMAl NaBHbIN 3KOHOMUCT N0 TPYLAY

PykoBoguTenb nogpasgenexuns (6opo, ynpasneHns, otTaena, cayxbbl) HopMupoBaHus Tpyaa
PykoBoauTenb noapasgeneHus (6opo, ynpaBneHus, oTaena, cy»x6bl) opraHm3auum Tpyaa v 3apaboTHoM
nnaThl

PykoBogunTens nogpasgeneHus (6topo, ynpasaeHns, oTaena, ciyxbbl) opraHmsauum n onnaTsl TpyAa
PykoBoauTens noapasgeneHus (6opo, ynpasneHus, oTaena, cyx6bl) 3KOHOMUKKN TPy aa

TpeboBaHus K 0bpa3oBaHuUio 1 0byyeHuoBbICLLIEE 06pa30BaHMe - CeunaanTeT UM MarncTpaTypa
TpeboBaHWs K OMbITY NpakTUYeckoi paboTbiHe MeHee NATU NIET HA NHXEHEPHBIX N SKOHOMUYECKMX
LIOJPKHOCTAX B 061aCTV 3KOHOMMKM Tpya

Ocobble ycnosusi monycka kK pabote-

Ipyrue xapakTepucTUKNPeKoMeHayeTCs AONONHUTENBHOE NpodheccnoHaNbHoe 0bpa3oBaHme - NMPOrpamMmbl
MOBbILLIEHNS KBaNN(UKALIMM, MPOrpaMMbl MPOGECCNOHANbHOW NEPEnoAroTOBKN

JononHNTEeNbHbIE XapaKTePUCTUKM

HaumeHoBaHMe OOKyMeHTa

Kon

HanmeHoBaHme 6a30B0M rpynnbl, 4OHKHOCTU (NPodeccnm) nam cneumanbHOCTM
OK31212YnpasnstoLme TpyLOBbIMU pecypcamm

EKC-Ha4anebHVK oThena opraHmsaumm v onnaTel Tpyna

-HavanbHuk nabopaTtopuu (61opo) no opraHusaLmm Tpyaa v ynpasneHns Npou3BoLACTBOM
-HavanbHuK nabopaTtopun (6topo) coumnonornu Tpyaa

-HavanbHWK HOPMaTMBHO-UCCeL0BaTENbLCKOM nabopaTopum No Tpyay
-MeHepxep nNo nepcoHany

OKNATP24063MeHenxep no nepcoHany

24696HavanbHuK oTaena (ynpaBneHUs Kkagpamum n TpyA0BbIMU OTHOLLEHUSAMM)
24907HavanbHuK cekTopa (hyHKLMOHANBHOM0 B MPOYMX 061acTsaX OeATENbHOCTH)
277559K0HOMUCT N0 TpyAy

OKC05.38.00.009KoHOMMKa K ynpaBaeHne

3.4.1. Tpynosasa pyHKUMSA

HanmeHoBaHMeYnpasneHne 4esTelbHOCTLIO N0 OpraHM3auum n HOPMUPOBaHUIO TPyaa
Kogn

D/01.7YpoBeHb (NoagypoBeHb) KBanudmuKauum
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7
MpouncxoxxaeHne Tpynoson hyHKUUMOpUrnHanX3anMCcTBOBAHO U3 OpuUrnHana

Kopn opurvHana
PerncTpauunoHHbI HoMep NpodeccMoHasibHOro CTaHaapTa

TpyZoBble AEACTBUSAHANN3 YCNELWHbIX KOPNOPATMBHbLIX MPaKTKK MO BOMPOCaM OpraHm3aumm u
HOPMMWPOBAHMWS TPYAa

PaspaboTka pernaMeHTOB, METOANYECKMX PEKOMEHAALIMIA MO MPOLLECCY OpraHn3aLun 1 HOPMUPOBAHNS
TpyZa, GOpMMPOBaHMSA 1 COBEPLUEHCTBOBAHNS OPraHW3aLMOHHON CTPYKTYpPLI NOAPa3AeNeHNiA opraHnsaumnm
C OKa3aHNeM MeTOANYECKON N KOHCY/IbTaTUBHOM NOMOLLM NoApa3AeNeHnsaM opraHn3auun no Bonpocam
opraHu3saunm u HOPMUPOBaHUS TPyAa

OpraHun3aums nccnefoBaHnin NPon3BOACTBEHHLIX (TEXHOMOMMYECKMX), TPYLOBLIX NMPOLLECCOB,
ynpaBieH4yeckunx busHec-npoueccos (hyHKUnin), cbopa, 06paboTkn, aHanM3a NCXOAHBIX AaHHbIX

Co3paHue (noggepxaHne) HOPMaTUBHO-METOANYECKOW M UH(hOPMaLMOHHOW Ha3bl MCCef0BaHNUN TPYLOBbIX
MpoLEeCccoB 1 3aTpaT paboyero BpeMeHu

OnpepeneHune CTeNeHN oxBaTa NpoLecca opraHM3aLmn 1 HOPMUPOBAHWS TPyLa HOPMATUBHbIMU
LOKYMEeHTaMu Mo Tpyay C opraHu3aluuen NoAroTOBKU MPOEKTOB NEPCMNEKTUBHBIX Y TEKYLLMX MNaHOB
HOPMaTMBHO-UCCNIef0BaTENLCKUX paboT, paboT no pa3paboTke M BHEAPEHUIO HOPM Tpyaa

OpraHun3aLms NpoBepKN KavecTBa, MPaBUALHOCTN MPUMEHEHNS 1 YPOBHS BbIMOJHEHNSA LEACTBYIOLLNX HOPM
Tpyaa (HOpM BpeMeHM, BbIpaboTKM 1 06CNy>KNBaHMS, HOPMATUBOB YNCIEHHOCTI)

OpraHun3aums paboT No BbISBNIEHWIO Pe3ePBOB MOBLILLEHNS NPON3BOAUTENLHOCTM TPYAa, pa3paboTke u
OCYLLECTBJIEHNIO MEPOMPUSTMIA MO YCTPAHEHMNIO NOTePb paboyero BpeMeHu, yayyLeHNI0 ero
MCMoJIb30BaHMS, COBEPLLEHCTBOBAHMIO OpraHu3aLunm n obcnyxmeaHus paboymx MecT, NPUEMOB U METOL0B
TPyZLa, COKPALLEHWIO MPUMEHEHNSA TSXXeNoro ru3n4eckoro Tpyaa, Co3aaHuo 6aaronpusaTHLIX yCI0BUiA
Tpyna

OpraHun3aums paboT No onpepeneHnio SKOHOMUYECKO 3HMEKTUBHOCTN BHEAPEHNS MEPOMNPUSATUIA MO
opraHu3auny 1 HOPMUPOBAHMIO Tpyda

OpraHun3aumns paboT No n3yyeHnto 3¢hHeKTUBHOCTY CTPYKTYPbI YNPaBAeHUS OpraHn3aumnen

OpraHun3aums paboT no pernameHTauuy Tpyaa, GopMUpPoBaHMI0 PYHKLMOHAMbHBIX KapT (MaTpuL)
opraHusauun, pa3paboTke NON0XKEHUIA, OKHOCTHbBIX MHCTPYKLWUIA, Npodunein 00JKHOCTEN C
KOOpPAMHaLMENR NX BbINMONHEHNS

OpraHusaLms KOHTpons cobnoaeHns B opraHm3aunm TpyLOBOro 3aKoHoAaTeNbCTBa PoCCUinckonm
depepaunu, HanMynMs MHEHUS NPOGCOO3HON OpraHn3aLnm Npu yTBEPXKAEHUN HOPM TPYAA, UCMOHEHNS
TpeboBaHWI1 HOPMaTMBOB TPyAa M OTAbIXa NepcoHana c pa3paboTKoW NPeasoXEHNA MO MTOraM KOHTPOIS
CocTaBneHue UHGOPMaLMOHHO-aHAIMTNYECKUX OTHYETOB C MOArOTOBKOW NPe3eHTaLUMOHHbIX MaTeprasios Mo
ONTMMM3aLIMM NPOLLECCa OpraHn3aLn 1 HOPMUPOBaHNA Tpya

Heobxoanmble yMeHUSAHaNN3MPOBaTL COCTOSAHNE HOPMUPOBAHNA TPYAa, Ka4eCTBO HOPM TpyLaa,
rnokasaTenew rno Tpyny

AHanunsnpoBaTb COCTOSHME MPOU3BOACTBEHHbIX (TEXHONOMMYECKMX) NPOLECCOB U ynpaBieHYeckux brusHec-
npoLeccos

BHepaTb MeTOAbl paLMOHaibHON OpraH13aLmMm Npon3BoACTBa, TpyLAa U ynpasBaeHns
PaspabaTbiBaTb NiaHbl OPraHN3aLNOHHBIX Y TEXHUYECKMX MEPOMNPUATHIA MO NOBbILLEHWIO
NPOM3BOANTENILHOCTY TPy La

Co3paBaTb 1 ONWUCbIBAaTb OPraHU3aLMOHHY0 CTPYKTYPY, Lenu, 3ajaydun, yHKLUM noapasgeneHun
opraHm3saunnn n 0OJIMKHOCTHBLIX L,

OdopMNIATL OOKYMEHTHI MO OrNepauoHHOMY ynpaB/eHUIo NepCcoHasioM, NpefocTaB/seMble B
rOCy[apCTBEHHbIE OpraHbl, MpeAcTaBuTEeNbHblE OpraHbl paboTHNKOB
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KOHTpOMpoBaTh UCMONIHEHME MOPYYEHUIA 1 3334, BHOCUTb CBOEBPEMEHHbIE KOPPEKLIUW B MJaHbl U 3aa4u
PaboTaTb C MHOPMALIMOHHBIMI CUCTEMAMM 1 Ba3aMK laHHbIX MO OPraHM3aLUN 1 HOPMUPOBAHUIO TPy a
nepcoHana

MNpenctaBnsATb UHTEPECHI OPraHn3auumn 1 BECTU NeperoBopsl C NpeacTaBUTeIbHLIMU OpraHamm
paboTHMKOB, B3aMOAENCTBOBATb C rOCYAaPCTBEHHBLIMU OpraH13aLmMsaMm

ObecneynBaTh JOKYMEHTALIMOHHOE COMPOBOXAEHWE NMPOLIECCOB OPraHn3aLny 1 HOPMUPOBAHNA TPYAA
MpuMeHATb METOAbl YNPaABAEHNS MEXANYHOCTHLIMW OTHOLLEHUAMK, (POPMUPOBAHNS KOMAHA, Pa3BUTUS
JINOEPCTBa U UCMONHUTEIbHOCTHU, BbISIBIEHUS TalaHTOB, ONpee/ieHns YA0BIeTBOPEHHOCTY paboTon
OpraHu3oBbLIBaTb MEPONPUATMA MO 0b6ecneyveHnto BeINOHEHNA TpeboBaHNA OXpaHbl Tpyaa

Mpon3BoanTb NpeaBapuTesbHbIE 3aKYMNOYHbIe NpoLenypbl 1 0h0PMAATL COMYTCTBYIOLLYIO AOKYMEHTALMIO
Mo 3aKJ/Il04YEHUIO [OrOBOPOB

OpraHu3oBbIBaTb paboTy nepcoHana

CobntofaTh HOPMbI 3TUKK 1 [1€10BOr0 06LEHNS

Heobxoamnmele 3HaHUAHOPMaTMBHbIE MPaBOBbLIE U NOKaJIbHbIE HOPMAaTWBHbIE aKTbl MO YNPaBAEHWIO
AeATeNbHOCTbIO MO OpraHM3aun U HOPMMPOBaHWIO TPy Aa

JKOHOMUKaA Tpyaa

OpraHnsaumsa Tpyaa 1 yrnpaBieHUs nepcoHaaoMm

TpyZoBOe 3aKOHOAATEeNbCTBO Poccuinckon depepauny B 061acT OpraHn3aLMm 1 HOPMMPOBaHUS Tpyda
TunoBble, MeXoTpac/ieBble U 0Tpac/eBblie HOPMbI 3aTpaT TPyLa

MeToanyYeckne maTtepurasbl U HOPMaTMBbI MO OPraHM3aLnM 1 HOPMUPOBAHMIO Tpyaa

TexHonornyeckme NpoLecchl, TEXHONOMMUA 1N PeXnMbl MPOU3BOACTBA OpPraHM3aumnmn, CTpYKTypa ynpasieHus
N ee Kaf4poBbIi COCTaB

Mopapok Tapudukaumm paboT n paboumnx

MopanoK yCTaHOBNEHNA pa3psLoB onnaThl TpyAa paboynm 1 AOJIHKHOCTHBLIX OKIag0B Cy>Kallum
Mopsagok gonnat, HaabaBok 1 KO3hPMLMEHTOB K 3apaboTHON naaTe

Mopapok pa3paboTKi NporpamMm 1 NMaHOB MO COBEPLLUEHCTBOBAHMIO OpraHnsaumnm Tpyaa

HopMaTuBHbIe MpaBOBbIE aKTbl 0 3alLMTe NepPCOHabHbIX AAaHHbIX

HopmaTurBHbIE NPaBOBbLIE aKThl MO perjaaMeHTalLmMmn NpaB u 0653aHHOCTEN roCyAapCTBEHHbLIX OPraHoB 1
OopraHu3auuny No NPeaoCTaBeHNIO YYETHON AOKYMEHTaLuK

CncteMbl CTaHAapTOB Mo BUsHec-npoueccam, npodeccnsam (CneunanbHOCTAM), TEXHOIOMMS NOCTPOEHUSA U
onTumMmusaunn bmsHec-npoLLeccos

MeToabl HOPMMpPOBaHNS Tpyaa

OpraHn3aLMoHHOe NPoeKTMpoBaHne

MopsagoK NpoeKTMPOBaHNA TPYLOBbIX MPOLECCOB, pa3paboTKn HOpM Tpyaa, NJaHOB Mo TPYAY,
KaneH4apHbIX N1aHOB NepecMoTpa HOpM Tpyaa

MaTeMaTnyeckne METOAbI, TEXHUYECKNE CPeACTBaA, NPUMEHSEMbIE NS NCCNe0BaHNS TPYOO0BbIX
MpoLLeccoB, M3MepeHuns 3aTpaT paboyero BpeMeHn 1 pac4eToB HOPM TpyLa

MeToAbl aHa/M3a Ka4yecTBa HOPM TpyAa, NoKa3aTenen no Tpyay, N3yyYeHns TpyLoBbIX NPOLECCOB, MPUEMOB
1N MeToloB TpyZda

CncteMbl, MeTOAbI 1 POPMbI MaTEPMASIbHOO U HEMAaTEPUAIbHOr0 CTUMYJIMPOBAHNS TPyAa NepcoHana
®opMbl 1 METOAbI MPOBEAEHUS COLMOOr MYECKUX NCCNEOBaHNI, N3YyYeHNs 0BLWEeCTBEHHOrO MHEHNS,
npogeccnoHanbHON OpMeHTaL MM U aganTaunm

MeTonbl NPOBeAeHNSA ayamnTa, KOHTPOAS YNpaBsieHYecknx brsHec-npoueccos

Llenn n Bnabl KagpoBbIX CTPATErnin, KagpoBon MNOANTUKN

TexHonorua, cTaHgapTusaums, yHudukauma, asToMmaTnsaLma npoLeccos ynpasieHUs nepcoHanom
MeTonbl onpeaeneHns 3KOHOMNYECKON 3h(HEKTUBHOCTM MEPOMPUATUI MO OpPraHM3aLun Tpyaa, OLEHKe
YPOBHS OpraHu3auuy Tpyaa, Nnpou3BoACTBa U yrpaBaeHns

MeTonbl onpeaeneHns, OLLEHKN N CPaBHEHMNSA NPOU3BOACTBEHHON MHTEHCMBHOCTY M HAaNPS)KEHHOCTKW Tpyaa
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MeToAbl onpeaeneHns YCIeHHOCTM NepcoHana

®opMbl U METOABI OLIEHKW NepcoHana n pesyabTaToB ero TpyAa

MeTognonorus pa3paboTki, 0POPMIEHNS U XPAaHEHUS NIOKaJIbHbIX HOPMATWBHbLIX aKTOB OpraHu3aLum,
PErynupyioLLIMX NopsoK OpraH13aumMm Tpyaa M HOPMUPOBaHUS NepcoHasa

MopsaoK popMupoBaHUs, BefeHnst 6aHKa faHHbIX Y NPeLCTaBNeHUS OTYETHOCTM MO CUCTEMAM
OpraHu3auum 1 HOPMUPOBaHMS Tpyda NepcoHana

®opMbl COLMaANbHOMO NapTHEPCTBA M B3aMOAENCTBUS C NPeLCTaBUTENIbHBIMU OpraHaMy paboTHMKOB
MopsiAoK 3aKJII0YEeHNS TPYA0BbIX AOrOBOPOB, PErYMPOBAHMS TPYOBLIX CMOPOB

MopsiA0K NPOBEAEHMS 3aKYMOYHbIX MpoLeayp 1 ohopMIeHUst CONyTCTBYOLEN AOKYMEHTALUN
MeToanku pa3paboTku N BHEAPEHWS NIOKaNbHbIX HOPMATUBHbLIX aKTOB

CTaHAapThl YHUMULMPOBAHHON CMCTEMbI OPraHnW3aLOHHO-PaCNoPSAANTENbHON LOKYMEHTaLMUN
TexHonorus, MeToAbl 1 METOLNKMN NPOBELEHUS CUCTEMATM3ALMMN 1 aHaNN3a JOKYMEHTOB M MHOopMaLum
MopsiAoK paboTbl C UHHOPMALIMOHHO-aHANINTUHECKMMIN aBTOMATU3VIPOBAHHLIMU CMCTEMaMM B 061acTy
OpraHu3aumm 1 HopMUPOBaHMS Tpyaa

OCHOBbI COLIMOIOM K, MCUXOSIOrUK U PU3UOIOr K TPYAa

OCHOBbI CTaHAAPTOB KAa4YecTBa, CUCTEMbl MEHEAXKMEHTA KayecTBa

OCHOBbI OKYyMeHT0060pOTa M LOKYMEHTALMOHHOr0 obecneyeHns yrnpasieHus

HopMbl 3TUKK 1 [1€710BOr0 06LLEeHMS

TpeboBaHWs 0xpaHbl TPYAa, MPOMBbILIEHHON, NOXaPHOW U 3KONIOrnyeckoin 6esonacHoCTy

Opyrue xapakTepucTnkm-

3.4.2. TpynoBasa pyHKUUSA

HanmeHoBaHMeYNpaBneHne OesTeNbLHOCTbIO N0 pa3paboTke 1 peannsaunm CUCTEMbI ONaThl U
MaTepuasbHOro CTUMYANPOBaHMA TpyLa

Kopn

D/02.7YpoBeHb (MOAYpPOBEHb) KBaANGMKaLum
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MpouncxoxxaeHrne Tpynoson yHKUUMOpUrnHanX3anMCcTBOBaAHO U3 OpurnHana

Kopn opurvHana
PerncTtpauunoHHbI HoMep NpodeccMoHabHOro CTaHaapTa

Tpynosble aencTensPa3paboTka OKaAbHbIX HOPMATUBHbLIX aKTOB M0 CUCTEMAM OMNaThl U CTUMYIMPOBAHUS
Tpyda nepcoHasna

OpraHu3aumns npoBeaeHns aHann3a 3MHeKTUBHOCTU NPUMEHEHUSA OENCTBYOWMX (DOPM 1 CUCTEM OMJiaThl
Tpyda, MaTepnanbHOro 1 HemMaTepranbHOro CTUMYIMPOBaHUSA NepCoOHana opraHn3auum

OpraHn3saumsa KoHTpons cobaloaeHNs B OpraHn3aumMm TPyA0BOr0 3akoHodaTebcTBa Poccminckon
depepaumm, ncnosHeHns TpeboBaHNA HOPMATUBHBIX NMPABOBbLIX U JIOKabHbIX HOPMATMBHbLIX aKTOB M0
onfaTe Tpyha ¢ pa3paboTKon NpessioXXeHU Mo UTOraM KOHTPONA

OpraHusaumsa MOHUTOPUHIA PbiHKa 3apaboTHLIX NAAT C Le/bio NepecMoTpa YPoBHA 3apaboTHOM nnathl
nepcoHasna

ObecneyeHne NOArOTOBKN NPeasoXKEHNA Mo YCTaHOBAEHWIO AOMAAT 1 HaAbaBOK KOMMNEHCALMOHHOIO 1
CTMMYUPYIOLLEr0 XapakTepa, pacLLuMpeHmnio COBMeLLEHNA npodeccuii (A0JHKHOCTEN), YBENNYEHUIO 30H
obcnyxuBaHus n obbema BbiNosHAEMbIX paboT

OpraHu3saumsa 3afay (MpoekToB) No pa3paboTke 1 BHEAPEHWIO CUCTEMbI MOTMBALMM NEPCOHana, B TOM
4yncne Ha OCHOBE KJII0YEBbIX NOKa3aTenen ahPeKTUBHOCTU (NOKa3aTeNen pe3ynbTaTUBHOCTH)
PernameHTauus npouecca onnaTtel TPyAa, pa3paboTka MeToA010rnn QOPMUPOBAHNSA CUCTEMBI OMAaTHI
Tpy4a U MOHUTOPWHIa KNIOYEBbIX MOKa3aTenen ahpeKTUBHOCTU C OpraHu3aumen paboTel No
COBEpPLUEHCTBOBAHUIO NpoLecca
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Pa3paboTka NpeasioXXeHnin Mo COBEPLIEHCTBOBAHMIO OPraHM3aLOHHO-PacnopsaanTeNbHON JOKYMEeHTaLUn 1
opraHu3auum LoKyMeHToob0poTa Mo onsiaTe U CTUMYIMPOBaHUIO TPy aa

OpraHu3aums pa3paboTKu NPOEKTOB KOMIEKTVBHbIX [1OrOBOPOB C NMPOBEPKOMN NX UCMONHEHNS B H4aCTH,
KacaloLencs opraHn3saLmuy onaaTel Tpyaa, B Npeaeniax CBoei KOMNeTeHUUn, yCTaHOBEHHON JI0KalbHbIMIA
HOPMAaTWBHbLIMU aKTaMM

OpraHu3auus paboT no aBTOMaTM3aLMM NPOLECCOB B 061aCTN ONnaThl 1 CTUMYVPOBAHUS TPy A
CocTaBnieHne NHHOoPMaLMOHHO-aHAIMTUYECKUX OTHETOB C NMOArOTOBKOW NPe3eHTaLMOHHbIX MaTepranos no
ONTUMM3ALIMM NPOLLECCa OPraHn3aLUmnmM onaaThl U CTUMYIMPOBAHMUS Tpya

Heobxogumble ymeHUAMNpPOBOAUTL MOHUTOPUHT 3apaboTHOM NAaThl Ha PbiHKE TpyAda

CoCTaBNATb MPOrHO3bl Pa3BMTWA ONNaTbl TPyAa NepcoHana

Pa3pabaTbiBaTbh KOHLEMLMIO MOCTPOEHUS MOTMBALIMOHHbIX NPOrpaMM nepcoHana B COOTBETCTBUM C LIeNaMU
opraHusauun

AHanunsnpoBaTb yPOBEHb OMJIaTbl TPyAa NepcoHassa no NpodecCcMoHanbHbIM KBaangpmuKaumsam
PaspabaTbiBaTb W BHEAPSTb JIOKa/IbHbIE HOPMATUBHLIE aKTbl MO ONAaTe U CTUMYMPOBAHWIO TPYAa
nepcoHana

MPUMeHATL TEXHOJIOMNN MaTePUaSIbHON U HEMaTepMasibHOM MOTMBALIMW B yNpaBAeHU NePCOHAN0M
OopMAATb AOKYMEHTbI MO ONepaLMoHHOMY ynpaB/ieHUIo NePCOHaNIoOM, NPeaoCTaBAsSEMbIE B
roCyapCTBEHHbIE OpraHbl, NPeAcTaBUTeNbHbIE OpraHbl paboTHMKOB

OI'Ipe,EI,eJ'IﬂTb 30Hbl OTBETCTBEHHOCTN NepCoHasla N nonpa3,qeneH|/||7| OopraHn3aunn, CTaBUTb 3a4a4n n
obecneymBaTb pecypchl A NX UCNOJTHEHUS

AHann3mpoBaTb POPMbl MaTEPUASIbHONO CTUMYIMPOBAHUS, KOMMEHCALMUIA 1 NbroT B onJlaTe Tpyaa
nepcoHana

KOHTpOoNMpoBaTb UCMOJIHEHWE MOPYYEHUIA U 33434, BHOCUTb CBOEBPEMEHHbIE KOPPEKLIMM B MAaHbl 1 3a4a4m
Pa3pabaTbiBaTb NokasaTenn 3PHeKTUBHOCTY paboThl

PaboTaTb C MHPOPMALMOHHBIMI CUCTEMaMM 1 Ba3aMy [aHHbIX MO CUCTEMaM ONnaThl U CTUMYJIMPOBAHUS
TpyAa nepcoHana

MpeacTaBNATb MHTEPECH! OpraHn3aLm 1 BECTW MeperoBopbl C NPeACcTaBMUTebHbIMY OpraHamu
paboTHUKOB, B3aMMOAENCTBOBATb C FOCYAaPCTBEHHbIMU OpPraHn3aLuamMm

KOHTpOAMpoBaTb 1 aHaN3MPOBaTb BOMPOCHI COLMAILHOMO NapTHEPCTBA, AOMr0BOPbLI MOCTABLUNKOB YCayr
ObecneynBaTb NOKYMEHTALMOHHOE CONPOBOXAEHME NPOLIECCOB OMaThl TPYAa

MNpuMeHATL MeToAbl YNPaBJIeHNA MEXJIMYHOCTHLIMU OTHOLLIEHUSAMU, POPMMPOBaAHMA KOMaHL, Pa3BUTUS
JINLEePCTBA U NCMOAHNTENBHOCTU, BbIBIEHNS TaNaHTOB, ONpeaeseHnsa yaoBAeTBOPEHHOCTU paboTon
OpraHn3oBbIBaTb MePONPMATMSA N0 obecneyvyeHnto BeINoSHEHNA TpeboBaHN 0XpaHbl Tpyaa

Mpon3BoanTbL NpeaBapuTENbHbIE 3aKyMOYHbIe NpoLenypbl U 0QOPMAATL CONYTCTBYIOLWYO LOKYMEHTALMIO
Mo 3aKJIYEHWNIO JOrOBOPOB

OpraHn3oBbiBaTb paboTy nepcoHana

Cobntogate HOPMbI 3TUKK 1 LeN0BOr0 0bLweHNs

Heobxoamnmble 3HaHMAHOPMaTMBHbIE MPaBOBbLIE W NOKaJIbHbIE HOPMATMBHbIE aKTbl MO (POPMUPOBAHNIO U
peanv3auny CUCTEMbI OMaThl U CTUMYIMPOBaHUSA Tpyda nepcoHana

JKOHOMUKaA Tpyda

OpraHusaumsa Tpyfa 1 yrnpasJjeHus nepcoHanaoMm

HopMaTuBHbIe MpaBoBbIe akThbl B 06/1aCTK OpraHu3aunm, onaatbl U CTUMYANPOBAHUSA TPyAa NepcoHana,
Hanorooba0XXeHNs, ynpaBaeHNsa NepCcoHasioM, 3alUTbl NEPCOHANbHBIX faHHbIX, BeAEHWS LOKYMEHTauun no
nepcoHany, NpefoCcTaBNeHNSA YYETHON OKYMEHTaLNN

TexHonornyeckne NpoLecchl, TEXHONOMUA N PeXMbl MPON3BOACTBA OpPraHM3aumnmn, CTPYKTypa ynpasBieHUs
N ee KafpoBbIN COCTaB

Mopsagok Tapudukaumum paboT n paboynx, ycTaHOBAEHUA pa3psaLoB onnatel Tpyaa paboynm n
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AO/MKHOCTHbIX OKaA0B C/YXaLlyM, fonaaT, HaabaBok 1 KO3(HULMEHTOB K 3apaboTHoN nnaTte
CucTeMbl CTaHAAPTOB Mo 6U3Hec-NpoLieccam, Npoheccuam (CneunanbHOCTAM), TEXHONOM S NOCTPOEHNS 1
ONTUMM3aLIMM BU3HEC-NPOLIECCOB

TexHonorus, CTaHaapTU3aUmns, YHUMKaLUA, aBTOMaTU3aLMA MPOLLECCOB YrNPaBieHNs NepcoHa oM
MopsaoK pa3paboTKy NOMOXKEHMA 0 MPEMUPOBAHMN, KITIOHYEBbIX MOKa3aTenein 3PpheKTUBHOCTY

MopsiAOK 3aKJII0YEHNS KOJIEKTUBHBIX J0rOBOPOB

MeTonbl y4eTa 1 aHasIM3a nokasaTenein no Tpyay 1 onnaTe Tpyaa

CucTeMbl, METOAbI U (hOPMbI MAaTEPWANILHOTO 1 HEMATEPUASILHOrO CTUMYIMPOBAHUA TPy da NepcoHana
MeTobl NPOBEAEHUS ayIUTa, KOHTPOAS YNPaBieHYeCckux b13Hec-npoLeccos

Llenu n Tunbl KagpoBbiX CTPATErWiA, BUIbl KaApPOBOW NOJUTUKMA OpraHM3aLum

MonuTrKa ynpasieHns NepcoHas oM opraHm3aumm

®opMbl U METObI OLIEHKU MepCcoHana 1 pe3ybTaToB ero Tpyaa

MeToAbl aHaM3a CoUMabHbIX MPOrPaMM U OMpPeaENEHNsS X SIKOHOMUYECKON 3hPEKTUBHOCTH
MeTononorusa pa3paboTkn U BHEAPEHNS JIOKaJbHbIX HOPMATUBHbLIX aKTOB OPraHn3aLm, peryanpyoLmx
MopsiIOK OpraHn3aLmnm 1 onnaThl Tpyaa

Mopanok popMUpoBaHNs, BeaeHUst 6aHKa JaHHbIX U NPeAcTaBAeHNs OTYETHOCTM MO CUCTEMAM OMNJaThl U
opraHusaumm Tpyaa nepcoHana

CTaHAapThl YHUMULMPOBAHHON CMCTEMbI OPraHN3aLMOHHO-PACNoPSAANTENbHON LOKYMEHTaLNUN

®opMbl U CUCTEMbI 3apaboTHON NiaThl

MeToAbl, CNocobbl 1 MHCTPYMEHTLI YTNPaB/IEHUS MEePCOHaIOM

®OpMbI COLIMANILHOrO NAapTHEPCTBA W B3aMMOAENCTBIS C NPeACcTaBUTeIbHbIMU OpraHaMu paboTHIKOB
TexHonorus, MeToabl 1 METOAUKMN CUCTEMATU3ALIMN U MPOBEAEHUS aHa/IM3a LOKYMEHTOB U MHAOPMaLUK
Mopsiaok paboTbl C UHHOPMALIMOHHO-AHANNTUHECKMMIN aBTOMATW3VMPOBAHHBIMU CUCTEMAMM OPraHn3aLnn
OCHOBbI CTaHJAPTOB Ka4YeCcTBa, CUCTEMbl MEHEI)KMEHTA Ka4yecTBa

OCHOBbI IOKYyMeHT0060pOTa 1 AOKYMEHTALMOHHOrO 0becneyeHns yrnpasaeHus

TpeboBaHWs 0XpaHbl TPy, MPOMBILLIIEHHOW, NOXAPHOW U 3KO0rnYeckol 6e3onacHoCTu

HopMbl 3TUKK 1 [1€710BOr0 06LLIEeHMS

[pyrvne xapakTepucTuku-

3.4.3. TpynoBas hyHKLNA

HanmeHoBaHMeYNpaBieHne AesTebHOCTbIO MO MAaHWPOBAHMIO U UCNOb30BaHWIO TPYAO0BLIX PeCypCoB
Koz

D/03.7YpoBeHb (MoAYypOBEHb) KBaANGMKaLum

7

MpouncxoxxaeHne Tpynoson hyHKUUMOpUrnHanX3anMCcTBOBAHO U3 OpUrMHana

Kopn opurvHana
PerncrtpauunoHHbI HoMep NpodeccMoHasibHOro CTaHaapTa

Tpynosble aenctensOpraHm3aums paboTbl No pernaMeHTauun CUCTEMbI MIAHVPOBAHUS TPYAOBbLIX PECYPCOB
1 PaCX0A0B Ha NepcoHan

OpraHu3aums paboTbl N0 3PEKTUBHOMY KUCMOIb30BAHMIO TPYA0BbIX PECYPCOB U PACXOJ0B Ha NMepCoHan
OpraHu3aumns hopMmpoBaHns 6l0aXeTa pacXxo4oB Ha NepCoHas, PeCYpPCHOro rnyaHa YMCEHHOCTH,
NpoBefleHNs aHaNN3a U KOHTPOJIS UX NCMOJTHEHNS

OpraHun3aums paboTkl N0 AOBEAEHMIO NIAHOB MO TPYAY A0 NoJApa3aesieHnin opraHn3aLmmn

OpraHun3aumsi paboTbl Mo aBTOMaTM3aLUM NPOLECCOB MAaHUPOBAHMS YNCTIEHHOCTHU, B104)KeTNPOoBaHNS
PaCXo[0B Ha MNePCOHas U POPMUPOBAHNSA OTHETHOCTH

OpraHun3aums paboTbl MO COCTABIEHNIO MHOPMALIMOHHO-aHAIMTNYECKMX OTHETOB, MNOAFOTOBKA
npe3eHTaLNOHHbIX MaTepKaoB Mo 3HeKTUBHOCTIM NCMOJIb30BaHNS TPYAO0BbIX PECYPCOB U PacXooB Ha
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nepcoHan ¢ NpefCTaBNEHNEM NX PYKOBOLCTBY OpraHu3aLum

Heobxoanmble yMEHUSAHANN3MPOBaTb YPOBEHb ONAaThl TPYAa NEepCoHasa Mo COOTBETCTBYOLLUM
npoteccMoHa bHbIM KBaNNMUKaLusm

KoHTponnpoBaTh B10)KET Pacxo[0B Ha NepCoHan

PaspabaTbiBaTb NpensoxeHns no 3hheKTUBHOCTN NCMO/b30BAHUS PACX040B Ha NEpPCoHan

OopMAATb OKYMEHTHI MO OMNepPaLVOHHOMY YNPABIEHWIO MePCOHAJIOM, NMPefoCTaBAsEMbIE B
roCyapCTBEHHbIE OpraHbl, NpeacTaBUTeNbHblE OpraHbl paboTHMKOB

Onpenensitb 30HbI OTBETCTBEHHOCTU MEPCOHaNa 1 Noapa3ae/ieHNn opraHn3aumnmn, CTaBuTb 3aa4un u
obecrneynBaTb pecypchl a5 UX UCMONHEHMS

AHanunsnpoBaTb (hOPMbl MaTEPMUAJSILHOrO CTUMYIMPOBAHNS, KOMMEHCALMIA 1 broT B onaaTe Tpyaa
nepcoHana

KOHTpOMpoBaTh UCMONHEHME NOPYYEHUIA U 3a[aY, BHOCUTb CBOEBPEMEHHbIE KOPPEKLIMM B MAaHbl U 3aa4n
PaboTaTb C MHDOPMALMOHHLIMU CUCTEMAMM 1 Ba3aMK IaHHbIX MO CUCTEMAM OMAaThbl M OpraHM3aLumn Tpyaa
rnepcoHana

MpeacTaBnsATb MHTEPECHI OPraHM3aLUn 1 BECTU NEPEroBopbl C NPeACTaBUTENbHbIMIU OpraHaMu
PaboTHMKOB, B3aMOAENCTBOBATb C FrOCYAaPCTBEHHBIMU OpPraHn3aLMaMm

MpuUMeHATb METOAbl YNPaABAEHNS MEXANYHOCTHLIMW OTHOLLEHUAMK, (POPMUPOBAHNS KOMAHA, Pa3BUTUS
JINOEPCTBa U UCMONHUTEIbHOCTHU, BbISIBIEHUS TaNlaHTOB, ONpeeieHns yA0BIeTBOPEHHOCTY paboTon
OpraHu3oBbLIBaTb MEPONPUATMA MO 0becneyveHno BeINOHEHNA TpeboBaHMA OXpaHbl Tpya

Mpon3BoanTb NpeaBapuTesbHbIE 3aKYMNOYHbIe NpoLenypbl 1 0h0PMAATL CONYTCTBYIOLLYIO AOKYMEHTALMIO
Mo 3aKJ/Il04YEHUIO [OrOBOPOB

OpraHu3oBbIBaTb paboTy nepcoHana

CobntofaTh HOPMbI 3TUKK 1 [€N10BOr0 06LEeHNS

BecTu nenoByto nepenuncky

Heobxogumble 3HaHMAHOpMaTUBHbIE MPaBOBbLIE U JIOKAJIbHbIE HOPMATUBHbIE aKTbl MO MJAHUPOBAHMIO U
MCMNOJIb30BaHWIO TPYLOBbIX PECYPCOB

JKOHOMMKa TpyAaa

OpraHusaumsa Tpyaa 1 ynpaBfieHUs NepcoHanoMm

HopMaTuBHbIe NpaBoBbIe akThbl B 06/1aCTK OpraHu3auny Tpyaa nepcoHana, Hanoroobno)xxeHus, ynpasiaeHus
NnepCcoHanoM, 3alnTbl MePCOHasbHbIX faHHbIX, BeAEeHNS 4OKYMEHTaLMUN N0 NepcoHany, NnpeaocTaBaeHns
YYETHOW JOKYMeHTauun

TexHonornyeckme NPoLEecChl, TEXHONOMA N PeXMMbl MPON3BOACTBA OPraHM3aumnmn, CTPYKTYpa YnpaB/ieHUs
N ee KagpoBLIN COCTaB

Mopsapok Tapudunkaumum paboT n paboynx, ycTaHOBNEHUSA pPa3psaoB onnaTthl Tpyaa paboyunm n
LOJ/PKHOCTHbBIX OKJ1afoB C/y>KalUuyMM, aonnaT, HaabaBok 1 KO3phULUMEHTOB K 3apaboTHON niaTe

CucTeMbl CTaHAApPTOB Mo BU3Hec-nNpoueccam, Nnpodeccnsam (CNeunanbHOCTAM), TEXHOSIOMNS MOCTPOEHNS U
onTuMmU3aunn bmsHec-npoLLeccos

CTaHOapThbl YHUDULMPOBAHHOW CMCTEMbI OPraHM3aLNOHHO-PACNOPAANTENBHON AOKYMEHTALIUN

MeTonbl ynpaBneHns passutmem n 3PeKTUBHOCTbLIO OpPraHM3aLnn, MeTOAbl aHaan3a BbINOJIHEHUS MJIAHOB
1 NporpaMM, onpeeneHns NX 3KOHOMNYECKon 3PPeKTUBHOCTK

blog>XeTHOe MPOeKTUPOBAHNE, TEXHONOI NS N METOAbLI (DOPMUPOBAHNS 1 KOHTPONS NCMONHEHNS BI0)KETOB
MeToanKM NNaHNPOBaHUS 1 MPOrHO3MPOBaHNA NOTPeBHOCTN B NepcoHane

MeToabl, CNocobbl U UHCTPYMEHTLI YyNpPaBieHNs NepCoHasIoM

HopMaTuBHbIe NpaBOBbIE U JIOKAJIbHbIE HOPMATUBHbIE aKThl, PeriaMeHTupytowmne TpeboBaHns K
YUCIEHHOCTW NepcoHana

OpraHn3alLOoHHO-LLITaTHasa CTPYKTYpa opraHu3aumnm

MeToAabl aHanM3a KOIMYECTBEHHOI0 1 Ka4eCTBEHHOI0 COCTaBa NepcoHana
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MeToamnkm pa3paboTKu 1 BHeAPEHNS NIOKaIbHbIX HOPMATKBHbLIX aKTOB

TexHonornsa, MeTolbl U METOANKN CUCTEMATU3ALIAN N MPOBEAEHNS aHaIM3a OOKYMEHTOB 1 MH(opMaLmm
OCHOBbI COLMONOT W, MCUXOJIOMMX U (U3MOJIOr MK Tpyda

Lenn v Tnbl KagpoBbix CTpaTerumn, BUAbl KaLpPOBON NOJIMTUKMN OpraHu3aunm

TexHonorna, CTaHgapTU3auns, yHudukauma, aBToMmaTnsaLma npoLeccoB ynpaBieHUs nepcoHanom
MeTogonornsa pa3paboTKy NOKaIbHbIX HOPMATMBHbLIX aKTOB OPraHn3aLnu, PEryanpyowmx nopsaaok
opraHu3auuy Tpyaa nepcoHana

Mopsifok hopMUpoBaHKS, BeaeHns 6baHka AaHHbIX U MPeAoCTaBeHNS OTYETHOCTM N0 CUCTEMAM OMNaThl 1
opraHu3auum Tpyaa nepcoHana

MeToabl NpoBeAeHNa ayanTa, KOHTPOAS ynpaBiieH4Yecknx brusHec-npoueccos

OCHOBbI JOKYMEHTO000pPOTa 1 LOKYMEHTALUNOHHOro obecneyeHmns

Mopsagok ohopMaeHNs, BEAEHUS N XPaHEHNS LOKYMEHTaLUM N0 CUCTEMaM OMJiaThbl M OpPraHM3auum Tpyaa
nepcoHana

MopanoK 3aKN04eHUs TPYA0BbIX 4OrOBOPOB, PErYNPOBaHUSA TPYAOBbIX CMOPOB

Mopsifok paboThl C MHPOPMALIMOHHO-AHAIMTUYECKMMIN aBTOMATU3MPOBaHHbLIMU CUCTEMAMM OpraHM3aLnm
Mo BOMPOCaM OopraHn3aunn v onnathbl TpyOa

OCHOBbI CTaHAAPTOB Ka4yecTBa, CUCTEMbI MEHEA)KMEHTa Ka4yecTBa

OCHOBbI OKYMEHT0000pOTa 1 fOKYMEHTALNOHHOro obecneyeHmns ynpaBneHms

HopMbl npodeccrnoHanbHOM 3TUKK, AeN0BOro 06LLeHNs, KOPNOpaTUBHON U NPOM3BOACTBEHHOW KYJIbTYpPbl
TpeboBaHMA 0XpaHbl TPYAa, NPOMbILLIIEHHOW, MOXKAPHOW 1 3KOJIOrnyeckon 6e3onacHoOCTy

HopMbl 3TuKK 1 aenoBoro obuieHns

Opyrue xapakTepucTnkm-

3.4.4. TpynoBas pyHKUUA

HavmMeHoBaHveYnpasieHne fesTeNbHOCTbIO M0 NCCNef0BaHNI0 COCTOSHUA PbiHKA TPy4a B 4acTw,
KacaloLLencs opraHm3aLumm, HOpMUPOBAHKS, ONIaThl U MAaTEPUaNbHOrO CTUMYNPOBaHWA TPyAa
Kon

D/04.7YpoBeHb (MoAYypOBEHb) KBanUgrKauum

7

MponcxoxxaeHue Tpyaoson PyHKUMMOpUrnHanX3anmMcTBOBaHO U3 OpuUrMHana

Kopn opurvHana
PerncTpauunoHHbIn HoMep NpodecCcnoHaNbHOro CTaH4apTa

Tpynosble aencTensaOpraHm3auns paboTsl N0 aHaNU3y nokasaTenel, XapakTePU3yoLWKX CNpoc 1
NpeniiodXeHne Ha pbiHKe TPyAa, No KaTeropusam nepcoHana, BUaaM 3KOHOMUYECKON 1 MPOU3BOACTBEHHO
OEeATENbHOCTY

PykoBoACTBO paboTaMu Mo OMMCAHMIO CYLLECTBYIOLWEN CUTYaLIMN Ha PbiHKE TPYAa C BbiSIBIEHNEM
TEeHOEHUWI B IMHAMUKE TPYAOBbLIX PECYPCOB (AOMONHUTENbHAsS NOTPEOHOCTL, BbIOLITUE, 3aMEHa) B paMKax
opraHu3auum 1 ee noapasaeneHui

PykoBoacTBo paboTamu no pa3paboTke IKOHOMUYECKMX MPOrHO30B B 061aCTW Tpya W 3aHATOCTH
nepcoHana opraHu3aumm

OpraHu3aums paboT no aHanM3y oTpacaeBoi NPodeccroHaNbHO-KBaIMGNKALMOHHON CTPYKTYPbI
nepcoHana

ObecneyeHne NPoBeAEHNS aHaIM3a YPOBHS 3apaboTHOM NAaThbl MO PErMoHaM, 0TPAC/SM C NOCAeAYOLLIMM
CPaBHEHMEM C ypoBHeM 3apaboTHONM NnaThl B pa3pese NpothecCcMoHanbHO-KBaIUPUKALUOHHBIX Fpymnmn
nepcoHana v BUAOB AEATEIbHOCTU

OpraHu3aumus paboT Nno NpoBeLEeHNIO U aHaIM3y MeXO0TPac/eBbIX (PermoHanbHbiX) 0630p0B COCTOSHNS
PbiHKa Tpy[a W 3aHATOCTH

Cka4aHo Ha canTe «3aKoHbl PO» — https://actrf.ru Ctp. 34 n343



Pa3paboTka MeponpusaTii No NoBbILLEHNIO KOHKYPEHTOCMOCOBHOCTU NepcoHana opraHn3auum Ha
PErvoHanbHOM pbiHKE Tpya

Heobxoaunmble yMeHUSAHaNM3MPOBaTL NOKa3aTeNn, XapakTepusyioLme Cnpoc U NpeanoXKeHne Ha pbiHke
Tpyda

Mpoun3soanTb 0630pkl 3apaboTHON NAaThl Ha PLIHKE TPyAa

AHann3npoBaTb YPOBEHb OMNJiaThl TPYAa NEpPCOHasa B COOTBETCTBUM C SIKOHOMUYECKNMU NOTpebHOCTAMY
pblHKa TpyAa C Y4eTOM AUHAMUKKN CIpoca U NpeanoXxeHus paboyen cunbl

BbiiBNATL TeHAEHUMUN, (hOpMUPOBaTL NPOrHO3bl B 061aCTV pa3BUTUS PbiHKA Tpyaa

AprymeHTUpOBaTb 1 3KOHOMMYECKN 060CHOBLIBATL MpeasioxkeHns B 06nacTu opraHn3saumm Tpyaa
Cobnogatb HOPMbI 3TUKKN 1 AenoBoro obuieHns

Heobxonnmele 3HaHNAHOPMaTVBHbIE MPABOBbLIE U JIOKaJIbHblE HOPMAaTUBHbIE aKTbl MO UCCNEL0BAHUI0
COCTOAHUA pbiHKa TpyAa

JKOHOMUVKa TpyQaa

OpraHun3aums Tpy4a v ynpasieHns nepcoHasom

HopmaTunBHbIE NpaBOoBbIe aKThl B 06/1aCTW opraHu3aLuny onnaThl Tpyaa

TexHoNorna n MeToAbl OLEHKMN Y40BJETBOPEHHOCTY NEpCoHana

TexHonornsa pa3paboTky CMCTEMbI HEMaTEepPManbHOM MOTUBALLMM NepcoHana
MexXZyHapoZHble U KoprnopaTUBHbIE MPaKTUKK B 061aCTU KOMMEHCaL Wi 1 broT

®opmbl 3apaboTHON NAaThl ¥ CUCTEMbI OM1aThl TPyAa

OCHOBbI CTaHAPTOB Ka4eCTBa, CUCTEMbI MEHE)KMEHTa KavyecTBa

OCHOBbI f,OKYyMeHT00b0pOoTa U LOKYMEHTaLNOHHOro obecneyeHns ynpaBieHuns

HopMbl 3TuKu 1 nenosoro obLieHns

TpeboBaHMA oxpaHbl TPYAa, MPOMbILLIIEHHOW, MOXKaPHOW 1 3KOJIornyeckon 6e3onacHoOCTy

[pyrvne xapakTepucTuku-
3.5. 0606LeHHas TpyaoBas hyHKUUS

HanmeHoBaHMne
dopMMpoBaHMe 1 peanmn3auns NoaNTUKK B chepe Tpyaa Ha 0TpacieBoM (XON4NHIOBOM)
ypoBHeKoAEYpoBeHb KBanupukaLlnmns

MpoucxoxaeHve 0606LLeHHON TPYLOBON PYHKUUNOPUTMHaNX3auMCTBOBaHO 13 OpUriHana

Kopn opuruHana
PerncTpaunoHHbI HoMep NpodeccMoHabHOro cTaH4apTa

B03MO)KHble HAaMMEeHOBaHUS OOJHKHOCTEN,

npogeccninPykosogmTenb CNeLnaan3npoBaHHON opraHusauum (Gunmnana)
3aMecTUTeNb PYKOBOAUTENSA CNELNaNM3MpPoOBaHHON opraHnsaumm (hunnana)
PykoBoauTenb aenapTamMeHTa OpraHu3auunm oTpacsieBoro (Xoa4uUHrOBOM0) YPOBHS

TpeboBaHma kK 0bpa3oBaHMIO U 06yYeHMOBLICILEe 0bpa3oBaHMe - MarucTpaTypa UM CneunanunTeT,
acnmpaHTypa

TpeboBaHWs K OMbITY MpakTUYeckon paboTbiHe MeHee NATU IET Ha PYKOBOAALLMX AOJIKHOCTSAX B 06/1aCTy
3KOHOMUWKMW TpyAa Wan yrnpasJieHUs NepcoHaioM

Ocobble ycnosus gonycka kK pabote-

Jpyrve xapakTepucTuknPekoMeHayeTCs LOMNOJAHUTENbHOE NPogheccnoHanbHoe obpasoBaHmMe - NPOrpaMMsl
NoBbILLEHMS KBaMDUKaLUKU, NPOrpaMmbl NPotheccUoHanbHON NepenoaroToBKy

[ONoNHNTENbHBIE XapaKTEPUCTIKM
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HanMeHOBaHMe OOKYMeHTa

Kona

HavmeHoBaHme 6a3oBon rpynnbl, 4O/HKHOCTKU (Mpodeccnn) uam cneunanbHoOCTH
OK31120PykoBOANTENN YYPEXAEHUN, OpraHn3aLmMi n NpeanpusaTui

EKC-OunpekTop (reHepanbHbIi ANPEKTOP, YNPaBASIOWMA) NpeanpuaTuns

OKMAOTP21319[npekTop akLMoHepHoro obLiecTea

21495npekTop (HaYanbHUK, YNpaBAsioWwmMn) npeanpuaTms

216050npeKkTop UeHTpa (MHXXEHEPHOr0, My3eMNHO-BbICTaBOYHOI0, Hay4YHO-METOANYECKOr0, Hay4YHO-
TEXHWYECKOro TBOPYECTBA, MO OLEHKE KayeCTBa CeJIbCKOX03ANCTBEHHbIX KyNbTyp, CTaHAApTM3aLuK,
MeTPOJIOrnn 1 cepTUduKaLum n ap.)

OKC05.38.00.009KoHOMMKa 1 ynpaBieHne

3.5.1. TpynoBas hyHKLNA

HanmeHoBaHnePa3paboTka 1 BHeApPEHME CUCTEMbI CTPaTErMYeCKOro nNaaHnpoBaHus B chepe Tpyaa Ha
0TpacneBoM (XONANHIOBOM) YPOBHE

Kon

E/01.8YpoBeHb (NogypOBeEHb) KBannduKaLmum

8

MpoucxoxxaeHne TpyaoBoN yHKLMMOPUrMHaNX3anMCTBOBaHO U3 OpuUrnHana

Kopn opuruHana
PerncTpaunoHHbIA HoMep NpoeccMoHaLHOro cCTaH4apTa

Tpyanosble genctensOpraHnsaumsa pa3paboTku 1 BHEAPEHNS eANHON METOA00M KN (KOHLEeNLN)
CPeLHECPOYHOro U AOArOCPOYHOr0 NAaHMPOBaHUS NOTPEOHOCTM B TPYLOBbIX peCypcax Ha 0Tpac/ieBOM
(XoNaMHroBOM) YPOBHE

PyKoOBOACTBO AeATENbHOCTHIO MO (DOPMMPOBAHNIO CUCTEMbI OPraHM3aLumn N HOPMUPOBaHKA Tpyaa
(pa3paboTka peXxnmMoB Tpyha W OTAbIXa, MEPOMPUATUIA MO UCCIEA0BAHNIO 1 MPOEKTUPOBAHUIO TPYAOBbIX
MpoLLeccoB, KnaccmdukaLma MeTonoB nccaenoBaHmsa paboyero BpemMeHm, CTaHAapTM3aLUnsa HopM Tpyaa) Ha
0TpacneBoM (XONANHIOBOM) YPOBHE

PyKoBOACTBO AeATENLHOCTLIO MO (DOPMMPOBAHNIO CUCTEMBI PEryaMpoBaHns 3apaboTHon nnatel (ba3oBble
TapuHble yCcnoBmus, GopMbl U CUCTEMbI OMSIaTbl TPYAA, KOMNEHCAUWOHHbIE U CTUMYAMPYIOLME BbiNaaThl,
AonnaTthl 3a YCI0BUS TPyAa) Ha OTPaAC/IeBOM (X0N4NHIOBOM) YPOBHE

PyKoBOACTBO AeATENbHOCTLIO MO (DOPMMPOBAHNIO CUCTEMbI MPEAOCTABIEHNS NEPCOHaNy COLMaNbHbIX IbrOT
(BbINNAT), rapaHTWUI N KOMMNEHCAL WA, CBA3aHHbLIX C YCIOBUSMU TPyAa, Ha 0Tpac/sieBoM (X014UHIOBOM)
YpOBHe

PYyKoBOLCTBO LeATENbHOCTLIO MO ONpeaeneHnto CPeaHECPOYHON U AOJITOCPOYHON NOTPEeBHOCTU B TPYAOBbLIX
pecypcax (YNCNeHHO-KBaAN(KALNOHHbIA COCTaB, NpodeCcCMoHaibHas CTPYKTypa NepcoHana, ypoBeHb
onnaTbl TPyAa) Ha OTPac/eBOM (X0 ANHIOBOM) yPOBHE

MpoBefeHne KOMMIEKCHOrO aHann3a (CpaBHEHNS) NOTPEOHOCTN B TPYAOBbLIX pecypcax u Haanyus
TPYAOBbLIX PECYPCOB C YYETOM BHELLIHUX W BHYTPEHHMX (haKTOPOB (CNPOC 1 NpeanoXXeHne pbiHka Tpyaa,
TeKy4eCTb KaapoB) 1 pa3paboTKa KOPPEKTUPYIOLLMX MeponpusaTuin (Habop, obyyeHne, MOTUBALNS,
yrnpaBfieHMe 3aHATOCTbIO) Ha OTpPac/eBOM (XOJAUHIOBOM) YpPOBHE

MnaHMpoBaHME HOBLIX LN MEPCMEKTUBHbLIX NMPOGECCUin (LO/KHOCTEN), MOSBAAOLWMXCA B CBA3WN CO CMEHON
TEXHOJIOrIA, NCMONb30BaHNEM HOBbIX NMPAKTMUK OpraHu3aumm Tpyaa B OpraHnsaumm 1 B LLeJIOM No oTpacau
OpraHunsaumsa pa3paboTkun 1 BHeAPEHWS eANHON METOL00Mr NN (KOHLEeNUnn) cpegHecpoYHoro u
JONrOCPOYHOrO MJAaHNPOBaHMA PacxooB (boaXeTMpPoBaHNA) Ha CoAep)KaHne U pa3BUTUE NepcoHaa Ha
0TpacNeBoM (XONANHIOBOM) ypPOBHE

PyKoBOACTBO AeATENbHOCTHIO MO (POPMUPOBAHMIO MPOrpamMMm (MaHoOB, MPOrHO30B) COLNaibHO-
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3KOHOMWYECKOro pa3BUTUS OTPACcan (XonamHra) B 061acTy opraHm3aunm 1 onaaTsel Tpyaa, obecneyeHHOCTH
COLMANbHBIMU FapaHTUSMK, MCNOJIb30BAaHNS TPYA0BOro NoTeHUMana (TpyAoBbIX peCcypcoB)

Heobxoammble yMeHNSOCYLWECTBASATb Pa3paboTKy CUCTEMbI CPEAHECPOYHOr0 1 OArOCPOYHOI0
NAaHUPOBAHNA TPYAOBLIX PECYPCOB Ha OTPACIEBOM (XONAMHIOBOM) YPOBHE

dopMnpoBaTh CUCTEMY (METO0/IOTMNI0) pacyeTa U aHaIN3a KOJIMYECTBEHHbIX U KAYeCTBEHHbIX
XapaKTepUCTUK (nokasaTesien) NCnonb30BaHNs TPYAOBbIX PECYPCOB Ha OTPAC/eBOM (X0N1ANHIOBOM) YPOBHE
®opMUpPoBaTh NPOrHO3bl CPEAHECPOYHOW 1 LOJIFOCPOYHOM NOTPEOHOCTY B TPYAOBbLIX PECypcax
(4ncneHHoCTb, NPohecCcMoHaNbHO-KBaNNpMKaLMOHHAs CTPYKTYpa NepcoHaa) C y4eTOM TeKyLLEero
COCTOSAHMSA, TEHAEHLUNA N NEPCNEKTMB Pa3BUTUA NPON3BOACTBaA (yCnyr), BHEAPEHNSA MHHOBALMOHHbIX
TEXHOJIOT 1A Ha 0Tpac/ieBOM (XOJIAMHIOBOM) YPOBHE

OCyLWecTBASTb KOMIMAEKCHYIO OLEHKY (aHasiM3) NOTPebHOCTM B TPYLOBbLIX PeCypcax U TEKYLLEr0 COCTOSHMSA
TPYOOBbIX PECYPCOB C YH4ETOM BHELUHUX U BHYTPEHHUX PaKTOPOB (AUHAMMUKA TEKYYECTN KaapoB, Crpoca u
NpeanoXXeHUs pblHKa Tpyaa)

Pa3pabaTbiBaTb OpraHn3aLMOHHbIE U KOPPEKTMUPYIOLLIME MEPONPUATUS, HanpaB/ieHHbIe Ha obecrnevyeHune
(nopopep>xaHue, pa3BuTre) NPodhecCcMoHaNbHO-KBAaNNGMKALMOHHON CTPYKTYPbI MepCcoHaa, Ha 0Tpac/ieBoOM
(XxonaMHroBOM) ypoBHE

OcyLwecTBASTb pa3paboTKy eAnHON METOONOr N TEKYLLLEro, CPeAHECPOYHOr0 U A0JITOCPOYHHOI0
NJaHNPOBaHNA (60 IXKeTNPOBaHMA) PaCX0A0B Ha COepPXXaHWe 1 pa3BUTKE NepcoHasa Ha 0TPaCIEBOM
(XONAMHrOBOM) YPOBHE

®opMnpoBaThb NPOrHO3bl CPEAHECPOYHOW 1 A0AFOCPOYHON NOTPEOHOCTM B (PUHAHCOBLIX pecypcax
(6roo)KeTe pacxooB) Ha coAep)kaHne U pa3BUTUe nepcoHana (noagbop, obyyeHne, onnata Tpyaa,
coumanbHoe obecneyeHne) Ha 0TpaceBoM (XOJAUHIOBOM) YPOBHE

OpraHu3oBbIBaTb NpoBeAeHne paboT No MCCAef0BaHMIO MPON3BOACTBEHHBIX (TEXHOIOMNYECKNX)
MPOLECCOB, TEXHOJIOMMYECKMX onepaLuii n (nim) pyHKLUOHaNbHbIX BU3HEC-MPOLECCOB B LIe/ISX NOBbILLEHNS
3h(heKTUBHOCTM UCMOb30BaHNSA TPYLOBLIX PECYPCOB Ha OTPAC/IEBOM (XOJAUHIOBOM) YPOBHE
OcyLWecTBASTb B3aUMOAeNCTBME C NPOGCO03HOM opraHn3aUnei B npeaesax CBoe KoMMNeTeHL MK,
YCTaHOBEHHOW JI0KaJIbHbIMW HOPMATWUBHbLIMK aKTaMu

dopMnpoBaTh CPEAHECPOYHBIE 1 AOATOCPOYHbIE MPOrPaMMbI (MaaHbl, MPOrHO3bl) COLUaNbHO-
3KOHOMMWYECKOr0 Pa3BUTMS OTPACAU (XONAUHra) B 061acTU opraHu3aLmMmn 1 onaaThl Tpyaa, 06ecne4yeHHOCTM
COUMANbHBIMU FapaHTUSAMK, UCMOb30BaHUS TPYLOBOr0 NoTeHUMaNa (3aHATOCTY HaceneHns)

|_|pVIMeH$|Tb coBpeMeHHble MeToAbl OpraHn3alMOHHOIr 0, 3KOHOMMNKO-MaTeMaTUN4€eCKOro, I/IHCpOpMaLI,VIOHHOFO
MOJENNPOBaHMA 1 NPOrHO3MPOBAHNS COCTOSHMSA COLMAJIbHO-3KOHOMUYECKMX CMCTEM; METO00r N0
MaKpPO3KOHOMMUYECKOr0 aHasiM3a CoLManbHO-3KOHOMUYECKUX NMPOLLECCOB; METObI MPOEKTHOr0 1
NPOLECCHOro yrnpaB/ieHUs

CobntoaTh HOPMbI 3TUKK 1 [€N10BOr0 06LEeHNS

HGOGXOJJ,VIMbIe 3HaHI/I$IHOpMaTVIBHbIe NnpaBOBbl€ U NIOKaJIbHble HOPMAaTUBHbIE aKTbl MO CTPaTeErn4eCKomMy
NAaHUPOBaHWIO B 061aCTV 3KOHOMUKIM Tpya

JKOHOMUKaA Tpyda

OpraHn3saumsa TpyZa 1 yrnpasJjieHus nepcoHanaoMm

HopmaTuBHbIE NpaBoBble akTbl B 06/1aCTW opraHu3auny, onsaTel U CTUMYMPOBaHWA Tpyda NepcoHana,
HaJ'IOF006)'IO)KeHI/I$I, yrnpaBieHa nepcoHas oM, yrnpasJjieHNa MMYLLECTBOM, 3allUTbl NEPCOHaJIbHbIX AaHHbIX,
BeeHWs LOKyMeHTauuu no nepcoHany, NnpefocTaBaeHns y4eTHON JOKYMEeHTaLum

MeTo[o0/10rna aHasin3a TPYLOBbIX OTHOLLIEHWI, NPOLLECCOB, MPOMCXOAALWMNX Ha PbiHKE Tpyaa

®opMbl 1 MeTOAbI CTPATErnyecKoro ynpasneHns nepcoHanoM, pa3paboTku n hpopMmpoBaHus KagpoBon
NOANTUKKW, KAAPOBOI0 NIAHNPOBAHUS U CTPAaTErnu yrnpasieHns NepcoHanoM, TEXHOIOMMIN yrpaBieHns
pa3BuTUEM rnepcoHana

Jemorpadus n cTaTUCTMKA HaceneHns
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Mopsapok popMUPOBaHMA 1 OLLEHKN TPYLOBOro NoTeHLana opraHn3aumm

MopsfoK y4eTa MHEHUS NPOMCOIO3HON OpraHM3aLm Npy NPUHATUN NI0KaIbHBIX HOPMATUBHbLIX aKTOB
MopanoK BbIABAEHNS 1 OLLEHKUN KaLpOBbIX PUCKOB, YMPaB/ieHNS KagpOoBbIMU PUCKaMU

MopAnoK OUEeHKN 3KOHOMUYECKON 1 coLManbHON 3PHEKTUBHOCTY CUCTEMbI YNPaBIeHNUS NePCOHANIOM
MeToAbl aHanM3a 1 MOAENIMPOBAHUS COLMAbHBIX NPOLLECCOB

MeToLon0rNa KagpoBOro ayamTa N KOHTPOJIINHIa

CucTeMbl onnathl TPyAa, MOTUBALLAM U CTUMYANPOBAHNSA TPYA0BOWN AeATENbHOCTH

MeToLVKM OpraHu3aunm Tpyaa nepcoHana

TpeboBaHuns B 06nacTu pernaMmeHTauum 1 HOPMUPOBAHNSA TPyaa

TexHonornsa ynpasfaeHns Nnpon3BoAUTENbHOCTLIO TPYAa

MeToLon0rnsa oLeHkKM 3hMeKTUBHOCTH COLMANIbHO-3KOHOMNYECKNX MPOEKTOB 1 NPOrpaMm, ayauTa u
9KCMEepTM3bl COLMANbHbIX MPOEKTOB, FPAHTOB, UCCIE[0BATENbCKUX NPOrpaMM

OCHOBbI MOL,E/IMPOBAHUS, MPOrHO3MPOBAHUSA U MPOEKTMPOBaHMSA BU3HEC-NPOLECCOB OpraHM3aLuii,
CTaTUCTMYECKOro aHanm3a busHec-npoLeccos

MeToabl ynpaBaeHns opraHN3aLnoHHON KyIbTypon

(DyHKLI,I/IOHaJ'IbHO-CTOI/IMOCTHOIZ aHa/ M3 CUCTEM N TEXHONOT U ynpasneHhna nepcoHasioM
MeTo4o0N0rna 1 MeToAbl COLMOSIONMYECKUX NCCNENOBAHNIA

Mopagok opraHM3auuy n NpoBeeHNs NCCeA0BaHNIA COLMAaNbHO-3KOHOMNYECKX NPOLECCOB B 0Tpacu,
XON[UHIe, OpraHm3aLumm

CTaTucTnyeckme MeTOAbl aHann3a TPyLOBbIX MPOLECCOB, CTAaTUCTUYECKUA aHaIN3 AaHHbIX

MopanoK NpuUMeHeHNsa NHHOPMALIMOHHO-aHAIMTUYECKMUX TEXHOJIOTUIA

TexHOoNorna NPUHATAA ynpaBieHYeCKUX peLleHnia

MporHo3Has aHaMTMKa OpraHM3aLMOHHbBIX CUCTEM

CTaHAapThl MPOEKTHOro ynpaB/ieHuns

JlokanbHble HOPMaTWBHbIE aKThl, PerfaMeHTUpYoLWue NopsSAOK YCTaHOBIEHNS PEXMMOB TPYAA M OTAbIXa
nepcoHasna opraHu3saumm

Pexxnmbl paboyero BpemeHun, ocobeHHOCTM pexuma paboyero BpeMeHn 1 BpeMeHn 0TAbIXa, yC/I0BMIA Tpyaa
OTAENbHbIX KaTeropun nepcoHana

MeToAbl OpraHM3aLny N TEXHONOMrMA LOKYMEeHTaLMOHHOr 0 obecneyeHuns

Mopagok co3faHnsa 1 BeAeHNs HopMaTnBHOW H6a3bl

OcHoBbI 6104KETHOr0 NAaHNPOBaAHMNS

OCHOBbI YNpaBeHYeCKOro y4yeTa

OcHoBBI WHBECTULUMNOHHOIO aHaJn3a

MaKp0o3KOHOMMYECKOoe NaHNpPoBaHKE 1 MPOrHO3MpoBaHme

OCHOBbI UHHOBALMOHHON MOANTUKN

OCHOBbI CTaHAPTOB Ka4eCTBa, CUCTEMbI MEHE)KMEHTa KavyecTBa

OCHOBbI f,OKYyMeHT0060pOTa U LOKYMEHTaLUOHHOro obecneyeHns ynpaBieHuns

HopMmbl 3TuKu 1 genosoro obLieHns

TpeboBaHMA oxpaHbl TPYAa, MPOMbILLIIEHHOW, MOXKaPHOW 1 3KOJIornyeckon 6e3onacHoCTy

[pyrve xapakTepucTuku-

3.5.2. TpynoBas hyHKLNA

HanmeHoBaHMeYNpaBieHne CUCTEMON SKOHOMUKN TPyAa U METOLOI0rM4eCKoe COMpoBOXKAeHe BONPOCOB
3KOHOMUWKMW TpyQha Ha 0Tpac/ieBOM (XOJIAUHIOBOM) ypPOBHE

Kon

E/02.8YpoBeHb (NogypoBeHb) KBanndukaLmum

8

MpoucxoxaeHvie TpyaoBon GyHKUMNOPUrnHanX3anMcTBOBaHO M3 OpUruHana
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Kopn opuruHana
PerncTpaunoHHbIA HoMep NpoeccMoHaLHOro cCTaH4apTa

TpynoBble 4eNCTBNSAPYKOBOACTBO TEKYLLEN AeATeNbHOCTbIO, obecneyeHne pUHaHCOBON YCTOMYMBOCTY 1
onepaunoHHOn 3pHEKTUBHOCTU (MPUOBLINBHOCTW) OpraHn3aLmm

OpraHn3saumsa nepecMoTpa (akTyaam3auumn) opraHm3aLnoHHbIX, HOPMAaTUBHO-TEXHUYECKNX, METOANYECKUNX
JIOKYMeHTOB B 06/1aCTV 3KOHOMUKUN TPyAa Ha OTPacAeBOM (XONANHIOBOM) YPOBHE

CTpaTermyeckoe njaaHWpPoOBaHUE OeATENbHOCTM OPraHM3aLnn C y4eTOM CPeaHECPOYHbIX U A0JMOCPOYHbIX
Lesnen n NporpaMm pasBmMTUA OTPaC/aM (XONAUHra)

®opMunpoBaHne cnCcTemMbl 3NDHEKTUBHOIO YNPaBAeHNS BHYTPEHHUMI BU3HEC-NPOLLECCaMmM OpraHm3anmm,
yTBEPXAEHNE BHYTPEHHUX PErNaMeHToB PYHKLIMOHabHOIO B3aUMOAENCTBUA MexXay noapa3aeseHnsIMm
opraHusauunmu

PykoBOoACTBO KagpoBbiM obecnevyeHneM C onpenesieHneM CUCTEMbI ONnaThl TPYAa NepcoHaia u
COUMANbHOM NOJIMTUKN OPraHn3auun, yTBEP>XXAEHNEM OPraHn3aLNOHHON CTPYKTYPbI, LUTAaTHOMO
pacnmcaHus, LOMKHOCTHbLIX UHCTPYKLMIA

PykoBOACTBO MPaBOBOMN 3aLLMTON 3KOHOMUYECKMNX UHTEPECOB NMpPU OCYLLECTBAEHUN (PMHAHCOBO-
X035IMCTBEHHOW AeATENbHOCTN, 00YCNIOBNEHHOW LIENSIMU CO3AaHNA U PYHKLUOHMPOBAHUS OpraHn3aLnm
KoHTponb cobntoaeHus TpeboBaHmin 3aKoHoAaTeNbCTBa Poccuinckon degepaumy npu oCyLLeCTBIEHUN
npouUeccoB PMHaHCOBO-X03ANCTBEHHOW (OMepaLoHHON) AeATEeNbHOCTU OpraHn3aunn

Heobxogumble yMeHUSOCYLLECTBAAThL CTPATErM4yeckoe (CpeaHeCcpPoYHOE, AOFOCPOYHOE) N TEKYLLee
NJaHMpOBaHNe OeATeNbHOCTM OpraHu3aUny C y4eToM Lenen (nporpamMm) pa3BuTus oTpacan (XongmHra)
dopMnpoBaTb CPeAHECPOYHbIE U AOITOCPOYHbIE LIESIW, MPOrpaMMsbl (M1aHbl) U MEXaHMW3Mbl UX peann3auunn
ANa oTAeNbHbIX 6M3HEeC-HanpaBneHnn (Noapa3aeneHnin) opraHnsanmm

PykoBOOWTb ONepaunoHHOM AeATeNbHOCTbI0, (hOPMMPOBaThL 6I0OXKET OpPraHU3aLmMmn, KOHTPOMPOBATL ero
NCMNOJIHEHUNE

®opMumpoBaTb IPPEKTUBHYIO CMCTEMY yNpaBieHNs BHYTPeHHUMM BrsHec-npoueccamu

Pa3pabaTbiBaTb U YTBEPXKAATb JIOKAJIbHbIE HOPMATMBHbIE aKTbl OPraHN3aLUn B COOTBETCTBUN C
TpeboBaHMAMK 3aKoHOAATENbCTBa Poccuinckon ®enepauun

OcywecTBnsATb B3aUMogencTeme ¢ NpodCO3HOM OpraHu3aumen B npenenax CBOEN KOMMNeTeHLU MY,
YCTaHOBJ/IEHHOWN NI0KaJIbHBIMU HOPMATUBHBLIMU aKTaMu

OpraHn30BbIBaTb 3aKyMNoYHble NpoLeaypbl, OPOPMAATL, aHAAN3NPOBATb 3aKYMOYHYO LOKYMEHTALMIO B
COOTBETCTBUM C TpeboBaHUSAMM 3aKOHOAATENbCTBA Poccuiickon Peagepaunmn

MpoBOANTL NEperoBopbl N NPeACTaBAATb UHTEPECHl OpraHn3aLmMmn B roCy4apCTBEHHbIX OpraHax,
npencTaBUTENbHbIX OpraHax paboTHUKOB

dopMnpoBaTb CUCTEMY YNpaBEHNS NEPCOHAIOM OpraHu3aLnn C peann3aumnen KagpoBon 1 CoLManbHOM
NOJMTUKMN B COOTBETCTBUN C TpeboBaHMAMY 3aKOHOAATeNbCTBaA Poccuinickon depepaunn n C y4eTom
NepcnekTUB pa3BUTMA OTPaCAN (XONANHra)

OpraHn30BbIBaTb MPABOBYIO 3aLLNTY SKOHOMUYECKNX UHTEPECOB OPraHM3auumn npu oCyLecTBIeHNI
(Pp1MHaAHCOBO-X03ANCTBEHHOWN AEATENBHOCTH

OpraHn3oBbIBaTb BEAEHNE AEN0BOV NEPENNCKMN, NMPOBEAEHNE AE/0BbIX MEPEr0BOPOB, COBELLAHNN,
KOHhepeHu i

OpraHn30BbIBaTb XpaHEHNE OOKYMEHTOB B COOTBETCTBUM C TPebOBaHMAMN TPYLOBOro 1 apXMBHOIO
3aKoHoZaTenbCcTBa Poccuinckon ®egepaun U N0KaabHbIMW HOPMAaTUBHLIMU aKTaMU OpraHn3aLmm
CobntonaTb HOPMbI 3TUKK 1 [eN0BOro 0bLWeHNS

HeobxoauMble 3HaHUAHOPMATMBHbIE MPABOBbLIE U JIOKAJIbHbIE HOPMATUBHbIE aKTbl M0 YNPABIEHNIO
NEeATeNbHOCTbLI0 N METOA0/IOMMYECKIM COMPOBOXAEHUEM OTPACEBLIX (XOAUHIOBbIX) NOAPa3Ae eHi
OpraHu3aLumn Nno BoNpocaM 3KOHOMUKK TPyAa

DKOHOMUKaA TpyAaa
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OpraHunsauma TpyZa 1 yrnpasieHns nepcoHanoMm

HopMaTuBHbIe NpaBoBbIie akThbl B 06/1aCTX OpraHu3aunm, onnatbl U CTUMYNPOBAHUS TPyAa NepcoHana,
Hanorooba0XXeHns, ynpasaeHna NepcoHasioM, ynpasaeHna UMyLLECTBOM, 3aLLUUTbl MEPCOHANbHbIX AaHHbIX,
BEAEHUS OKYMEHTALMUN NO NepcoHany, NpeaocTaBAeHNs YHETHOM NOKYMEHTaLun

MpUHLMMALI U MeTOoAbl YrpaBAeHNS NePCOHAIOM OpraHu3aLnm

MopagoK y4eTa MHEHMA NPOMCO3HON OpraHn3aumm Npu NPUHATAN IOKabHbIX HOPMATUBHbIX aKTOB
[lemorpadusi n CTaTUCTUKA HaCeNeHns

MeTooos0rns KagpoBOro ayanTa U KOHTPOJIIMHTa

Mopapok opMUPOBAHNS M OLEEHKM TPYA0BOr0 NOTEHLMANa OpraHn3aumnm

®opMbl 1 METOAbI CTPATErMYyeCcKoro yrnpasaeHns nepcoHanom, pas3paboTku n opMmMpoBaHNa KagpoBoi
NOJINTUKKN, KaAPOBOrO NMAAHNPOBAHMA U CTPaTerumn yrnpasieHNs nepcoHanoM, TEXHONOrMK ynpasieHms
pa3BMTUEM MepcoHana

MopafoK BbISBAEHWA Y OLLEHKW KagpOBblX PUCKOB, YNpaBaeHNs KaapoBbIMU pUCKaMm

MeTonosorns aHaam3a TPyAOBbIX OTHOLUEHWA, MPOLECCOB, MPOMNCXOASALMNX Ha PbIHKE Tpyaa
CucteMbl onnaThl TPYAA, MOTUBALUN 1 CTUMYIMPOBaHNS TPYLOBOW AeATENbHOCTM

MeToOunKKM opraHusaumm Tpyaa nepcoHana

TexHonorna ynpasnaeHns NPoOM3BOANTENbHOCTLIO TpyaAa

OCHOBbI MH(OPMALMOHHOIO Npasa

MeTonosorns oueHkn 3PHEKTUBHOCTI COLMANbHO-3KOHOMUYECKMX NMPOEKTOB 1 MPOrpaMM, ayanTta u
3KCMEepPTU3bl COLMANbHbIX MPOEKTOB, FPAHTOB, NCCIEA0BATENbCKUX NPOrpaMM

MeToabl MOOENMPOBAHNS, NPOrHO3MPOBAHMA N MPOEKTUPOBAHUSA BU3HEC-NPOLIECCOB OpraHmM3aLun,
CTaTUCTUYECKOro aHanmn3a brusHec-NpoLeccos

MeToAbl ynipaBieHNs OpPraHn3aLnoHHON KYabTypon

®DYHKLMOHAIbHO-CTOMMOCTHOWN aHann3 CUCTEM 1 TEXHOIOMUI yNpaBaeHns NepcoHa oM

MopagoK OUEHKN 3KOHOMUYECKON 1 couManbHON 3PHEKTUBHOCTI CUCTEMbI YyNPaBAEHNA NePCOHANIOM
CTtaTuctmyeckne MeToAbl aHaaM3a TPYLOBbIX MPOLECCOB, CTAaTUCTUYECKUIA aHaNN3 AaHHbIX

MopagoK NnpuMeHeHNsa NHHOPMALIMOHHO-aHAIMTUYECKMX TEXHONIOT NI

TexHoNorna NPUHATA YNpaBAEHYECKNX PELLEHNI

MporHosHasa aHaANTUKa OPraHU3aLUNOHHbIX CUCTEM

OCHOBbI CTaHAAPTOB NPOEKTHOr0 yrnpasneHns

MeToabl OpraHnsaunm N TEXHO0rNS 4OKYMeHTaUNOHHOro obecnevyeHus

MopsiioK CO34aHMA U BeOEHUS HOPMaTUBHOM Ba3bl

OcHOBbI 6104)KETHOIr0 MNJIaHNPOBaHMUSA

OCHOBbI yNpaB/iieHYeCKOoro yyeTa

OCHOBbI MHBECTULMOHHOIO aHaMn3a

MaKpo3KOHOMMYECKOE MaHMpPOBaHME 1 MPOrHO3MPOBaHME

MonnTuka [oOXoA0B 1 3apaboTHOM NnaThl

OCHOBbI MHHOBALMIOHHOW MOANTUKN

OCHOBbI CTaHAAPTOB Ka4yecTBa, CUCTEMbI MEHE)KMEHTa Ka4yecTBa

OCHOBbI OKYMeHT00b60pOTa U JOKYMEHTALMOHHOIO obecrneyeHuns ynpaBieHms

HopMbl 3TUKK 1 genoBoro obuieHns

TpeboBaHMA 0XpaHbl TPYAa, NPOMbILLIIEHHOW, MOXKAPHOW 1 3KOJIOrnyeckon 6e3onacHoOCTy

[pyrue xapakTepucTunku-

3.5.3. TpyLnoBas (hyHKLNA

HanmeHoBaHunePa3paboTka 1 peanunsaunsa ctpaterum (MeponpuaTuii, LOPOXKHbIX KapT) MO MOBbILLEHWIO
3(PHEKTMBHOCTU NCMOJb30BAHUSA TPYLAOBbLIX PECYPCOB Ha OTPAc/eBOM (XOJAUHIOBOM) YpPOBHE

Kon
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E/03.8YpoBeHb (NogypoBeHb) KBanndukaLmum
8

MpoucxoxaeHve TpyAoBon GyHKUMNOPUrnHanX3anMcTBOBaHO M3 OpUruHana

Kopn opuruHana
PerncTpaunoHHbI HoMep NpoeccMoHabHOro cTaH4apTa

Tpynosble genctensaOpraHnsaumsa pa3paboTkn 1 BHEAPEHNS METOL0I0M M MaKPO3IKOHOMNYECKOr0 aHan3a
nokasaTesnel pbiHKa TPyAa U KayeCTBa XU3HW (YPOBEHb 3aHATOCTW, CTOMMOCTMW NOTPEBUTENBCKNX KOP3UH,
WNHAEKCbl poCTa NOTPebUTeNnbCKUX LLIEH, YPOBEHb 3apaboTHbIX MaT) Ha 0Tpac/eBOM (XOJAUHIOBOM) YPOBHE
PyKoBOACTBO AeATENbHOCTbIO MO UCCNEA0BaHNIO COCTOSHMNSA YPOBHSA 3P PEKTUBHOCTM NPON3BOACTBEHHbIX
(TEXHONIOrNYECKIMX) MPOLLECCOB, NCMOJb30BaHNS TPYA0BbIX PECYPCOB, (hOHA0B paboyero BpeMeHHu,
AVHaMUKM MPON3BOAUTENBHOCTM TPYAa W PE3epBOB ee poCTa Ha 0TPaC/IEBOM (XOJIANHIOBOM) YPOBHe
OpraHnsaumsa v NpoBefeHne KOMMIEKCHOr0 MakpO3KOHOMUYECKOro aHaamn3a nokasaTesien pbiHKa Tpyaa,
NOArOTOBKa M 0(hOPMJIEHNE SKCMEPTHbIX 3aKJIIOYEHWIN NO pe3yibTaTaM NCCIeA0BAHUN COCTOAHUS PbIHKaA
TpyZa 1 Ka4yecTBa TPYAOBOW XMN3HW Ha OTPAC/IEBOM (X0 ANHIOBOM) YPOBHE

PykoBOACTBO AeSATENLHOCTLIO MO (DOPMMPOBAHNIO CTPATErUN (MAHOB MEPOMNPUATUIA, LOPOXKHbIX KapT)
NOBbILLIEHNA 3 HEKTUBHOCTM MCMOJIb30BaHNS TPYLOBbIX PECYPCOB M 3PMEKTUBHOCTU NOKasaTenen,
XapakTepu3yLnx pesynbTaTbl TPYLOBON AeATENbHOCTU N YPOBEHb XUNU3HU HAaCeNeHns, Ha 0TpacneBoM
(XonaAnHroBOM) ypPOBHE

KOHTpOJIb peanusaumy ctpaTermyecknx nnaHoB (MeponpuaTuii, LOPOXHbIX KapT) N0 NOBbILUEHWIO YPOBHSA
3(pHEKTMBHOCTN NCNOb30BaHNSA TPYAOBbIX PECYPCOB, NCMOJIb30BaHNA paboyero BpeMeHM, CUCTEM
MOTMBALUN NepPCoHaNa, XapakTEPU3yoLLMX pe3ybTaTbl TPYA0BON AEATENIbHOCTH, Ha OTPAC/IEBOM
(XoNnAMHroBOM) YpOBHE

Heobxoammble yMeHUSOCYLLECTBASATb Pa3paboTKy METOA0IOrMYECKNX NOAX0A0B A5l NPOBEAEHNS
MaKpPO3KOHOMMNYECKOro aHan3a pbiHKa TpyAa

BbiABNSAITb OCHOBHbIE TeHAEHLMM, NPobaeMbl 1 NEPCNEKTMBLI Pa3BUTUS OTPAC/IEBbLIX PbIHKOB TPyAa
OCyLWwecTBASTbL KOMMIEKCHYI0 OLEHKY U aHan3 NokKa3aTeneln pbiHKa Tpyaa C NpUMeHeHWeM MeTO10B
MaKpPO3KOHOMMNYECKOr0 NCCIeA0BaHNS 1 MOAEIMPOBAHMS

OpraHu3oBbIBaTb NpoBeAeHne paboT No MccaenoBaHNO NPOU3BOACTBEHHbIX (TEXHONOMNYECKNX)
MPOLIECCOB, TEXHOIOMMYECKUX onepaumnin (hyHKLUNOHaNbHBIX BU3HEC-NMPOLIECCOB) B LIEASAX MOBbILLIEHNS
3h(HheKTUBHOCTM UCMONb30BaHMS TPYLOBLIX PECYPCOB Ha OTPAC/IEBOM (XONAUHIOBOM) YPOBHE
®opMMpPOBaTL CUCTEMY OLIEHKM MOKa3aTen el Npon3BOANTENbHOCTYU TPYla, NCNOJb30BaHNs paboyero
BpeMeHuW, TPYA40BOro NoTeHuunana Ha oTpacieBoM (XON4MHIOBOM) YPOBHE

dopMUpoBaTh KOMMIEKCHbIE MaHbl (MEPONPUATUS) MO YNPaBIEHNO TPYAOBLIMK pecypcaMm, CoLnabHoO-
3KOHOMWNYECKUM pPa3BUTUEM Ha OTPAC/TIEBOM (XONLAUHIOBOM) YPOBHE

PaspabaTbiBaTb OCHOBHbIE HaNpPaBieHUs CTPATEernn pas3BUTUS PbiHKA TPyAa, CUCTEMbI YNpaBiAeHMUs
MepCoHAsIoM B LIE/ISIX MOBbILLIEHNS MPOU3BOAMTENBLHOCTY TPYAa Ha OTPAC/IEBOM (X0 AVHIOBOM) YPOBHE
MNpuMeHsATL CoBpeMeHHble NHPOPMaLNOHHbIE CUCTEM YNpaBieHUs, METOAbl UCCIeA0BaHUA U
aBTOMaTM3aumMm BM3HEeC-NPoLECCOB, CUCTEMbI NMPOLLECCHOr0 MU NMPOEKTHOrO yNpaBJieHNs

CobntonaTb HOPMbI 3TUKK 1 [eN0BOro 0bLweHNs

Heobxoamnmele 3HaHMAHOPMaTMBHbLIE MPaBOBbLIE U NOKaJIbHbIE HOPMAaTUBHbIE aKTbl N0 pa3paboTke n
peanu3aunm cTpaTerun (MeponpusaTuii, LOPOXHbIX KapT) NOBbILEHUS 3DHEKTUBHOCTM UCMONb30BaHNSA
TPYAOBbIX PECYPCOB Ha 0TPac/IeBOM (X0 AUHIOBOM) YPOBHE

JKOHOMMKa Tpyaa

OpraHusaums Tpyna v yrnpasJieHUs nepcoHas oM

HopmaTunBHbIE NPaBOBbIe aKThl B 06/1aCTW opraHu3aLum, oniaTel U CTUMYMPOBaHWA TpyAa NepcoHana,
Hanoroobs0XxeHWs, ynpasaeHUsa NepcoHasoM, ynpasieHns UMYLLECTBOM, 3alUNTbl MEPCOHabHbIX AaHHbIX,
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BeeHNs JOKYMeHTauuu rno nepcoHany, npefocTaBieHns y4eTHON JOKYMEeHTaLnm

MpuHUMNBl 1 MeTOAbl YNPaBAEHNS NepcoHaN oM oOpraHusaLmm

Mopsifok hopMUPOBAHNA N OLEHKU TPYA0BOro NoTeHLMana opraHusaunm

MopsLOK BbISBAEHNS N OLEHKN KaAPOBbIX PUCKOB, YNPABAEHNS KagpPOBbIMUA PUCKAMU

®opMbl 1 MeTOAbI CTPaTEernyecKkoro ynpasneHns nepcoHanoM, pa3paboTku n hopMmMpoBaHUs KaapoBon
NOANTUKKW, KAAPOBOI0 NIAHNPOBAHUS U CTPAaTErnu yrnpasieHns NepCcoHanoM, TEXHOSIOMMIN yrpaB/ieHns
pa3BuTUEM rnepcoHana

MeTo[0/10rna oLeHKN 3hPEeKTUBHOCTU COLMAIbHO-3KOHOMUYECKMX MPOEKTOB 1 Nporpamm, ayanta u
3KCMepTM3bl COLMANbLHBIX MPOEKTOB, FPAHTOB, UCCIEA0BATENLCKUX MPOrpaMM
®YHKLMOHANbHO-CTOMMOCTHON aHaIN3 CUCTEM M TEXHOJSIOMMIA YrpaBieHUs NepcoHanom
Hdemorpacduma n CTaTUCTUKa HaceneHus

OCHOBbI MOAEMPOBaAHMS, MPOrHO3MPOBaHUSA U NPOEKTMPOBaHUS Br3HEC-NpoLEeCcCoB OpraHn3aLni,
CTaTUCTMYECKOro aHanm3a busHec-npoLeccos

MopsLOK OLEHKN SKOHOMUYECKON 1 COLMAnbHOM 3PNEKTUBHOCTY CUCTEMBI YyNPaBeHNS NEPCOHANIOM
MeTo4o0/10rna KagpoBoro ayauTa U KOHTPOJINHIa

OCHOBbI MOAENMPOBAHMSA COLMANbHbIX MPOLLECCOB

MeTono0/0rna aHanmsa TPYLOBbIX OTHOLIEHWI, NPOLLeCCOB, MPOMCXOAALLNX Ha pbiHKE Tpyaa

AHanmn3 Ka4yecTBa 1 YPOBHSA XM3HN HaCeNeHUs, KOHLEMLUMN B U3YYEHUW YPOBHSA U Ka4yeCcTBa XXMU3HK
MeToAbl ynipaBaeHUs opraHn3aLnoHHON KyabTypou

CucTembl onnaTthl TPyAa, MOTUBALLMM U CTUMYNPOBAHNSA TPYA0BON AeATENbHOCTY

MeToOunKKM opraHusaumm Tpyga nepcoHana

TpeboBaHus B 0bnacTu pernameHTauum 1 HOPMUPOBAHNA Tpyaa

TexHosorna ynpassieHns npon3BoANTENbHOCTLIO TPYAa

MeTo4o0n0rna n MeToAbl COLMONIONMYECKUX NCCNENOBaHNIA

MopsfoK opraHu3auny 1 NPOBeAEHNS NCCNIef0BaHNIA COLMabHO-3KOHOMMUYECKIMX MPOLLEeCCOB B OTPacy,
XON[MUHIe, OpraHm3aumm

CTaTucTnyeckme MeToAbl aHann3a TPYAO0BbIX NPOLLECCOB, CTaTUCTMYECKWUIA aHaNN3 faHHbIX

MopsLoK NPUMEHEHNS NHDOPMALIMOHHO-aHAIMTUYECKNX TEXHOOT NI

TexHOoNorna NPUHATAA yNpaBieHYeCKUX peLLueHnia

OCHOBbI MPOrHO3HON aHANIMTUKM OPraHN3aLNOHHbIX CUCTEM

OCHOBbI MHBECTULIMOHHOIO aHanMn3a

OCHOBbI @aHaM3a NPon3BOACTBEHHO-X03ANCTBEHHOWN AeATebHOCTU

MaKpO3KOHOMNYECKOE MAAHNPOBAHNE 1 MPOrHO3MpPOBaHMe

MonnTuka [oxonoB 1 3apaboTHOM NnaThl

OCHOBbI MHHOBALMOHHON NOJITUKM

OCHOBbI CTaHAPTOB Ka4eCTBa, CUCTEMbI MEHE)KMEHTa KavyecTBa

OCHOBbI f,OKYyMeHT0060pOTa U LOKYMEHTaLUOHHOro obecneyeHns ynpaBieHuns

HopMmbl 3TuKu 1 genosoro obLieHns

TpeboBaHMA oxpaHbl TPYAa, MPOMbILLIIEHHOW, MOXKaPHOW 1 3KOJIornyeckon 6e3onacHoCTy

[pyrve xapakTepucTuku-
IV. CBeneHmnsa 06 opraHmnsaumsax - paspaboTymkax npodeccnoHanbHOro ctaHaapTa

4.1. OTBETCTBEHHAs OpraHM3auns-pa3paboTImk
CoBeT no npodeccnoHanbHbIM KBanngpunkaunsam B 061acTu ynpaBaeHns nepcoHanom, ropog Mocksa
3amecTuTtens npegcenatensaHnnasyeHko MapuHa BnagmMmmnposHa

4.2. HammeHoBaHMs opraHu3auuii-pa3paboTymkos

1AHO HTL, "TEXHOMPOIPECC", ropon MockBa
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2A0 "TKHMU, nm. M.B.XpyHunyesa", ropog MockBa

3A0 "HIMK YpanearoH3asog", ropoa HuxHui Tarun, Ceepanosckas obnactb

4A0 "HIMO JlaBo4kmHa", ropog Mocksa

5EBPA3 HTMK, ropof HuxHun Tarun, Ceepanosckas obnactb

6MUHNCTEPCTBO 3KOHOMUKM N TEPPUTOPUANBLHOIO pa3suTua CBepasioBckon obnactu, ropon EkatepuHbypr
7HOYY OMO "MHCTUTYT npogeCcCMoHaNIbHOro Kagposuka", ropos Mockea

80AO "PXL", ropos Mocksa

9000 "A-CogpyxecTB0", ropos Mocksa

10000 "YIMK-XonguHr", ropon MockBa

11000 "Ypanbckas MawunHocTpouTenbHas Kopnopauus "Mymopun", ropon EkatepnHbypr

12000 "Ypanbckue nokomoTusbl" (FTK CUHAPA), ropoa EkaTepuHbypr

13MNAO "MobunbHble Tene Cuctemsbl", ropo Mockea

14M1AO "TMK", ropog MockBa

15MAOQO "TpaHcHedTh", ropoa MockBa

16MAO "Ypanmawsasog", ropon EkatepnHbypr

17NAO Kb "YBPuP", ropon EkaTepnHbypr

18P3Y um. I'.B.MnexaHoBa, ropon Mocksa

19CBepanoBcKuit 061aCTHOM COKO3 NPOMBILLIEHHUKOB W NpeanpuHuMaTenei, ropos EkatepnHbypr

20CPOO "Accoumnaumsa pykoBoanTenen n cneLnanncToB no yrnpasaeHUIo YenoBeveckumu pecypcamm”,
ropon EkatepuHbypr

210I'bOY BO "YpanbCKnin rocygapCTBEHHbIN SKOHOMUYECKUI YHUBEPCMTET", Kadedpa 3KOHOMUKN Tpyaa L
ynpaBfieHnsa nepcoHanom, ropon EkatepnHbypr

220rYM "UMAM nm. MN.N.bapaHoBa", ropos MockBa
230rYMn YaM3, ropon EkaTtepuHbypr

244Y "ra3npom LHUC", CIK HTK, ropon MockBa

1 O6LEepOCCUNCKNIA KNacCUKaTop 3aHATUIA.

2 O6LLepoCCMNCKIN KNacCUPUKaTOP BULOB IKOHOMNYECKOWN AeATeNbHOCTHU.

3 EQVHBIN KBaNN(MKALMOHHbIA CIPABOYHMK AO/KHOCTEN PYKOBOAMTENEN, CMELMANNCTOB U CAY)KaLLNX.

4 Obuiepoccuinckmin knaccmgukaTop npogeccuin paboumnx, LOMKHOCTEN CyXKalUUX U TapugHbIX pa3psaos.
5 Obiepoccninckuin knaccudukaTop cneunanbHOCTeNn No obpasoBaHuLo.
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