06 yTBep>xxaeHuun MonoXXKeHua 0 KHMrax noyeta opraHoB
BHYTpPeHHuX aen Poccunckon depepauum

Mpukas - Ne 674 - o1 30.09.2019 - MMHNCTEPCTBO BHYTPEHHUX Aen - [lencTByeT 6€3 n3MeHeHuin

MWHWUCTEPCTBO BHYTPEHHWX LEN1 POCCUACKOW ®ELEPALIN
MPNKA3
MOCKBA

30 ceHTs6ps 2019 1. Ne 674
06 yTBepxaeHun MonoxXeHns o KHUrax novyeTa opraHoB BHYTPEHHUX gen Poccminckon ®epepaunm

3apeructpuposaH MuHtiocTom Poccum 8 Hosbpsa 2019 .
PernctpaunoHHbIn Ne 56465

B cooTBeTCTBMM CO cTaTben 191 Tpyposoro kopekca Poccminckon depepauun 1, ctatoein 55
depepanbHOro 3akoHa ot 27 uions 2004 r. Ne 79-03 "O rocynapCTBEHHON rpaXkaaHCKON ciyxbe
Poccuiickon ®epepaummn” 2, yactoto 1 ctatbu 51 ®epnepanscHoro 3akoHa ot 30 Hoa6psa 2011 r. Ne 342-03
"O cnyxbe B opraHax BHyTpeHHUX nen Poccuiickon ®egepaunm n BHECEHUN U3MEHEHWUI B OTAE/bHbIE
3aKOHoJaTesibHble akTbl Poccuinckon ®Pepepaunn” 3, ab3auem geBaTbiM NognyHKTa 7 nyHkTa 20
MonoxeHns o MMHNCTEPCTBE BHYTPEHHUX Aen Poccuinckon Gepepauunn, yTBEP>XXAEHHOI0 YKa3om
Mpe3unpeHTa Poccuinckon ®epepaumm ot 21 gekabpsa 2016 r. Ne 699 4 , -

MPUKA3bIBAIO:

1. YTBepanTh Nnpunaraemoe MonoxxeHne o KHMrax novyeTa OpraHoB BHYTPEHHUX Aes PocCMincKom
depepaumn.

1 CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2002, Ne 1, c1. 3; 2006, Ne 27, cT. 2878.
2 CobpaHue 3akoHoAaTenbCTBa Poccunckon ®epepauun, 2004, Ne 31, cT. 3215.
3 CobpaHue 3akoHogaTenscTBa Poccuninckon ®egepauun, 2011, Ne 49, cT. 7020.
4 CobpaHue 3akoHofaTenbCTBa Poccminckon depepauun, 2016, Ne 52, cT. 7614.

2. PykoBoamTenam (HavasbHWKaM) nogpasfeneHunii LeHTpansHoro annapata MBJ, Poccun,
TeppuTopunanbHbix opraHoB MBJl Poccuun, obpa3zoBaTenbHbIX, Hay4HbIX, MEAULMHCKMX (B TOM Yucne
CaHaTOPHO-KYPOPTHbIX) opraHmnsaumn cuctembl MBI Poccun, OKpyXXHbIX yripaBaeHnin MaTepuasbHo-
TexHM4eckoro cHabxeHunsa cuctemsl MBI Poccum, a TakXKe MHbIX OpraHu3aumnin u noapasaeneHun,
CO3[aHHbIX 41 BbINONHEHUS 3a4a4 U OCYLLECTBJIEHNA NMONHOMOYUIA, BO3JI0XKEHHbIX Ha OpraHbl BHYTPEHHUX
nen Poccuinckon depepauun, Npu BELEHUN KHUM MOoYeTa PYKOBOACTBOBATLCA Mon0XKeHNeEM,
YTBEPXKAEHHbLIM HAaCTOALL MM NMPUKA30M.

3. YCTaHOBUTb, YTO paHee U3faHHble KHUIM noyYeTa opraHoB BHYTPeHHUX nen Poccuinckon ®epepaumm He
nognexat nepeoopMIIeHNIO.

4. MpusHaTb He Noanexallumu npumeHeHuto npukassl ®MC Poccum oT 15 mapTta 2013 r. Ne 68 "O KHure
novyeta deaepanbHON MUFPALMOHHON CnyX6bl" 1 1 oT 25 aBrycTta 2014 r. Ne 492 "O BHECEHUN N3MEHEHUIA
B HEKOTOPbIE HOPMaTMBHbIe NpaBoBble akTbl ®MC Poccum rno BonpocamM NpUMeHeHNA Mep NOOLLPEeHns B
cucteme ©OMC Poccun" 2 .

MuHnCTp
reHepan nonnuum Poccminckonm ®epepaunn B.Konokonbues

1 3aperncTtpupoBaH B MuHocTe Poccnn 23 anpend 2013 rofa, perncTpaunoHHbin Ne 28253.
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2 3apeructpupoBaH B MuHiocTe Poccun 9 okTabps 2014 rofa, perncTpaumnoHHbin Ne 34274,
MpunoxeHune

K npukasy MBI Poccum

oT 30 ceHTsb6ps 2019 1. Ne 674

MOJIOXEHUE
0 KHUrax noyeTa opraHoB BHYTPeHHUX Aen Poccuiickoin ®eaepauum

1. 3aHeceHune (haMuNnM B KHAMM NoYeTa OPraHoB BHYTPeHHUX gen Poccuinckon Genepauunn 1 asnsetcs
OOHVM 13 BUAOB MOOLLPEeHUI, NpuMeHseMbix B MBJ] Poccuu.

1 lanee - "KHUrn noveta".

2. B kHUrm noveta (pekomeHayemeblin obpasel, npuseneH B npuaoxeHnn Ne 1 K HacToswemy MonoxeHuo)
MOryT BbITb 3aHeCeHbl haMuann COTPYAHNKOB OpraHOB BHYTPEHHUX Aen Poccuiickon Pegepaunn 2 ,
thefiepanbHbIX FOCYAAPCTBEHHbIX FPaXKAaHCKUX cyxawmx 3 n paboTHUKOB cuctemsl MBL Poccuum,
JOCTUTLINX BbICOKUX PE3YNbTATOB B CJ1y)KEOHON (TPYAOBOM) AATENIbHOCTU U NMEIOLLNX:

2.1. Ctax cnyxbsbl (BbICNYry NIeT) B OpraHax BHyTpeHHMX fen Poccuinckon depepaumnm 4, cTax
roCyAapCTBEHHOW rpakaaHckom cnyxbbl Poccuinckon ®epepauun 5, o0bLLy0 Npoa0/IKUTENBHOCTL paboThl
B cucteme MBJ Poccmm 20 neT 1 6onee n HarpaxxKAeHHbIX B Neprog cy>x0bl (Fpakx4aHCKoN Ciyxosl,
paboTbl) rocyaapCTBEHHbIMU Harpagamu Poccuinckon ®epepauuu.

2.2. Ctax cnyxbsbl (BbICNYrYy NIET) B OpraHax BHYTPEHHUX Aen, CTaXK Frpa)kAaHCKON cNy>0bl, 06LLyto
NPOAOIKUTENBHOCTL PaboThl B cucteme MBJ, Poccun meHee 20 NeT U Harpa>kAeHHbIX BbICLUIMMY 3BaHUAMY
Poccninckon ®enepaunn nam opaeHom MyxxecTsa.

2 flanee - "coTpyoHuKn".

3 [lanee - "rpaxgaHckune cayxawme",
4 Nlanee - "opraHbl BHYTPEeHHUX gen'.
5 Nanee - "rpakgaHckas cnyxba".

3. Knuru noyeTta oopMnsoTcs B noApasaeneHnax LeHTpansHoro annapata MBJ Poccuum,
TeppuTopmManbHbix opraHax MBJ, Poccun (3a UCK0YeHEM NOAYUHEHHBIX TEPPUTOPMaibHbIM opraHam MB/
Poccuu), obpazoBaTesibHbIX, HAY4YHbIX, MEAULMHCKUX (B TOM YMC/1e CAHAaTOPHO-KYPOPTHbIX) OpraHu3aumnax
cmctembl MB[L Poccun, oKpy»XHbIX YNpaBaeHNsaX MaTepUasibHO-TEXHNYECKOro CHabxxeHus cnctembl MB
Poccum, a Takxe MHbIX OpraHn3aunsax v nogpasaeseHmax, Co3aaHHbIX 4SS BbIMONHEHNS 3a4ay U
OCYLLLeCTBJIEHNS MNOJIHOMOYMI, BO3/I0XKEHHbIX Ha OpraHbl BHYTPeHHUX fen Poccuinckon depepaunm (3a
NCK0YeHNEeM NOAYUHEHHbIX TEPPUTOPUanbHbLIM opradaM MBJ Poccun) 6 .

6 [anee - "opraHbl, opraHusauumn, nogpasgeneHna MBJ Poccuun®.

4. 3aHeceHune hamMuanii B KHArM noveTa Npon3BoamTCs 6eccpoyvHo, 3a CKIOYEHNEM CyYaeB, YKa3aHHbIX B
nyHkTe 10 HacToswero MNosoXxeHus.

5. B opraHe, opraHm3auun, nogpasgeneHnn MBI Poccun npyu Hannm4mm oCHOBaHWI ON5 3aHECEHNS
haMuInin B KHUTy noYveTa NoAroTaB/MBAOTCA NPeacTaBAeHNs (pekomeHayeMblli obpa3el, NpuBeneH B
npunoxeHun Ne 2 K HacTosLeMy M0N0XKEHNIO) N HaKaHYHe [JHA COTPYAHMKa OPraHOB BHYTPEHHUX e
Poccninckon ®egepaunn (10 HoAbpsa) nsgaeTca npukas.

6. PykoBoguTenu (Ha4albHWUKKN) NOLAYNHEHHbLIX TEPPUTOPUASBHBIX OPraHoB K opraHun3aunn MBI Poccun
BHOCSAT NpeACTaBAeHNA K 3aHECEHMNIO (haMUANN B KHUM M MOYETa B OpraHbl, OpraH13aunm, NnogpasgeneHms
MBJ, Poccumn He no3aHee 10 okTsA6ps.

7. CBefeHus 0 3aHeCceHUn aMuanin B KHAMW NoYeTa BHOCATCS B IMYHbIE AeNa U TPYLOBbIE KHMKKK
NMOOLLPEHHbIX JNLL.
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8. MooLlpsieMoMy MLy B TOPXKECTBEHHON 06CTaHOBKE BPyYaeTCs CBUAETENLCTBO O 3aHECEHMMN haMUInmM B
KHUTY NoYyeTa (pekoMeHayeMbli 0bpa3el, npuBedeH B NnpuaoxxeHnn Ne 3 K HacTosweMy MonoXKeHunto).

9. B cBMAeTenbLCTBE 0 3aHECEHNN (PaMUANK B KHUTY MOYETa YKa3biBalOTCA pamMunansa, uMms, oT4ecTBo (npu
Ham4un), cneymnanbHOe 3BaHNE WK KNACCHbIA YUH (MPW HaNnyYuK), OOJHKHOCTb, OCTUXKEHUS B CyXKeBHON
(TpynoBon) 0eaTenbHOCTM U PEKBU3MTLI MPUKasa.

10. ®amumnns nckno4aeTca U3 KHAMM novyeTa NprukKasoM opraHa, opraHusauuu, nogpasgeneHmnsa MBJ,
Poccun B cnyvasax:

10.1. YBOJIbHEHUSA COTPYOHMKA CO Cy>KObl B OpraHax BHYTPEHHUX A& M0 OCHOBaHWIO, MPeayCMOTPEHHOMY
NyHKTOM 6, 7, 14, 15, 20 unmn 21 yactu 2, nyHKToM 5, 7, 9, 10 nnam 13 yacTtun 3 ctaTbn 82 denepasibHOr0
3aKoHa oT 30 Hos6psa 2011 r. Ne 342-D3 "O cnyxbe B opraHax BHyTPeHHUX aen Poccumnckon depepauum n
BHECEHWN N3MEHEHWI B OTAENbHbIE 3aKOHOAaTe bHble akTbl Poccuiickon ®epgepauymn” 1.

1 CobpaHue 3akoHomaTenbcTBa Poccuinckon ®epepaumm, 2011, Ne 49, c1. 7020; 2014, Ne 52, cT. 7542;
2015, Ne 7, cT. 1022.

10.2. HanoxxeHuns Ha COTPYAHMKa AUCLUNINHAPHOIO B3bICKaHUA, NpeayCMOTPEHHOr0 NYHKTOM 4, 5 nnun 6
Yyactn 1 ctaTbu 50 PegepanbHoro 3akoHa ot 30 HO6ps 2011 r. Ne 342-03 "O cnyxbe B opraHax
BHYTPEHHWX gen Poccuinckon ®efepauiv 1 BHECEHUN N3MEHEHWI B OTAE/IbHbIE 3aKOHOAATESbHbLIE aKTbl
Poccuinckon ®depepaunn”.

10.3. PaCToOp>XeHMs € rpaXKA4aHCKUM CATy>KaLlnM Cny)KebHOro KOHTpakTa No OCHOBAaHMUIO,
npefycMoTpeHHoMy MyHKTOM 1 1 nnn 2 - 8 yactn 1 ctatbun 37 PefepasibHOro 3akoHa ot 27 wions 2004 r.
Ne 79-®3 "O rocygapCTBEHHOW rpaxkaaHckon cny»xbe Poccuinckon ®epepaummn” 2 .

2 CobpaHue 3akoHoaaTenbCcTBa Poccuinckon denepauun, 2004, Ne 31, cT. 3215; 2011, Ne 48, cT. 6730;
2012, Ne 50, cT. 6954.

10.4. PacTopxeHns (NnpekpalieHns) TpyLoBOro gorosopa ¢ pabotHmkom cuctembl MBI Poccum no
OCHOBaHMIO, MPeayCMOTPEHHOMY NMYHKTOM 5 - 11 yacTn nepeon cTaTbk 81, nyHkTOM 4, 8 nam 10 vactwn
nepson cTaTbu 83 TpynoBoro kogekca Poccuinckon ®epepaunn 1.

1 CobpaHune 3akoHopaTenscTBa Poccuiickon ®epepaumm, 2002, Ne 1, cT. 3; 2006, Ne 27, cT. 2878.

11. Jlnua, yka3aHHble B NyHKTe 10 HacTosAwero MNoso)eHuns, ons 3aHeceHns GamMuanii B KHArn noveTa
NOBTOPHO He NpeaCcTaBAATCS.

12. BHeceHne B KHUTKX NnoYveTa 3anucen 1 UCKJYEHNEe NX OCYLLECTBAIOT KagpoBble noapasaeneHuns.
13. MecTo XpaHeHMs KHUI NoYeTa onpenensT pyKoBoAUTENN (HaYalbHUKW) OpraHoB, OpraHnu3auuni,
nogpasaeneHunin MBI Poccun.

MpunoxeHune Ne 1
K [M010)KEHMIO 0 KHUIax NMoYvyeTa OpraHoB BHYTPeHHUX aen Poccuinckon ®epgepaumnm

PekomeHpayembili 0bpasel,
OnucaHme KHUrK noyeTa

KHura noyeTta opopMnseTcs B BUAE NeYaTHOro, pykonucHoro (ansbom pasmepa He MeHee 297 x 420 mMm)
WA 3N1EKTPOHHOIO (MHTEPaKTMBHbIN 3KPaH) N3gaHus.

Ha nnueBon CTOpOHE TUTYNILHOIO NNCTa (BEPXHEN KPLILLKY NepensieTa) B BEpXHEen YacTu pa3MeLlaeTcs
HaMMeHOBaHMe OpraHa, opraHu3aunn, nogpasgeneHusa MBJ, Poccuu, B ueHTpe - ambiema opraHa,
opraHusauuu, nogpasgenexdma MBL Poccum (npu Hannymm), nog smbnemon- Hagnucb "KHUTA MOYETA".
JNlncTel anbboma BLUMBHBIE, C (POHOBOW 3MO1eMOl OpraHa, opraHu3aumm, nogpasgenedna MBJL Poccuu (npu
Hanm4un).

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.3un3 4



B neBoi YacTu IMCTa NoMeLlaeTcs uBeTHas goTorpadusa paamepom 9 x 12 cm, cnpaBa - KpaTkue
bruorpagmnyeckne gaHHble (8 - 10 CTpoK TekCTa 16 pa3mepa WpudTa Yepes noayTOpHbIN UHTepBan). Huxe
Mo LLEHTPY BO BCIO LUMPUHY JINCTa NOMELLAETCS TEKCT C ONMCaHMEM OOCTUXEHNA B Cny)kebHon (TpyaoBow)
LeAaTeNnbHOCTM (6 - 7 CTPOK TeKcTa 16 pa3mepa wpudTa Yepes noayToOpHbIA MHTepBan).

MpunoxeHue Ne 2
K [M010)KEHMIO 0 KHUIax NMoYvyeTa OpraHoB BHYTPeHHNUX aen Poccuinckon ®epepaumnm

PekomeHpayembili 0bpasel,

MpencTaBneHne K 3aHecCeHno aMusinmm
B KHuUry noyeta
(HanMeHoOBaHWe opraHa, opraHusaumu, nogpasneneHns MBI Poccun)

. Damunus, nms, 0TY4eCTBO (MPW HaANYUK)
. CneunanbHOe 3BaHUE NN KNACCHbIN YUH (MpU Hann4mn)

1

2

3. [OoMKHOCTb, MecTo cyxbbl (paboThl)
4. NaTa poxgeHus
5. Obpa3oBaHune
6
7
8
9

. Y4eHas cTeneHb, y4eHoe 3BaHune

. KnaccHasa kBanndgukauyms

. CTax cnyx6bl (paboTbl) B 3aHUMAEMOW 4OJIXKHOCTHU

. FocypnapcTBeHHbIe 1 BeOMCTBEHHbIe Harpaabl
10. XapakTepucTurKa C yKasaHWeM KOHKPETHbIX 3aC/lyr NpeAcTaBasemMoro K 3aHeceHuio hamunnm B KHury
noyeTta

(mOMKHOCTB)

(cneunanbHoe 3BaHMe)

(nognuce)

(MHUUKMansl, hammans)

v 20_ .

MpunoxeHue Ne 3
K MM0SI0XKEHMIO O KHUIFax novyeTa opraHoB BHYTPeHHUX aen Poccminckon ®epepaumnm

PekomeHayeMbit 0bpasel
bnaHk cBnaeTenbLCTBa 0 3aHeCeHUN PamMnanm B KHUTY noYveTa
Smbnema opraHa, opraHusauuun, nogpasaeneHmna MBI Poccun (npu Hanm4un)

CBWOETENILCTBO
0 3aHeceHUn hamMuanm
B KHUry noyeta

(HaumeHoBaHMWe opraHa, opraHusauunn, nogpasgenexqma MBJ Poccun)
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