006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepnocrasneHua PepepasibHbiM areHTCTBOM BOAHBIX pecypcoB
rocyapCcTBeHHOM YCJIYru no npenocTaBsIeHUI0 CBeJeHUN U3
rocyapCcTBeHHOro BOAHOro peecrtpa U KONunu JOKYMEHTOB,
copepXalimx cBeeHus, BKJIIOYeHHble B roCy,apCTBEHHbIN
BOAOHbIA peecTp

Mpuka3s - Ne 410 - 0T 26.09.2013 - MMHNCTEPCTBO NPUPOLHBIX PECYPCOB 1 3KOA0run - lencTeyeT 6e3 nsmeHeHun

MPUKA3

MWHWCTEPCTBA NMPUPOLHBIX PECYPCOB N KOOI W

POCCUIACKOWN ®ELEPALNN

0T 26 ceHTsbps 2013 r. N 410

06 yTBEepxXaeHUM AOMUHUCTPATUBHOIO perjiaMeHTa NpefocTaBaeHUs

®epepasibHbIM areHTCTBOM BOLHbIX PeCypcoB

rocyaapCTBEHHOM YCAYrK N0 NPefoCTaB/IEHNIO CBEAEHNI

13 rocyAapCTBEHHOr0 BOLHOI0 peecTpa 1 KONl LOKYMEHTOB, COAEPKaLLUNX CBEAEHUS, BKIIOYEHHbIE B
roCydapCTBEHHLIN BOOHbLIN peecTp

3aperuncTpuposaH MuHtocTom Poccum 23 aHBaps 2014 1.

PernctpauunoHHbin N 31087

B cooTBeTCTBMM C PepepanbHbiM 3aKoHOM 0T 27 uiond 2010 r. N 210-93 "06 opraHusaumu
npenocTaBfeHNs rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr" (CobpaHue 3akoHoAaTeNnbCTBa Poccumnckom
®epepaumm, 2010, N 31, cT. 4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29, cT. 4291; N 30, cT.
4587; N 49, cT. 7061; 2012, N 31, cT. 4322; 2013, N 14, cT. 1651; N 27, cT. 3477, 3480; N 30, cT. 4084),
Mpasunamu pa3paboTku 1 yTBEP)KAEHNS aAMUHNCTPATUBHbIX PeriamMeHTOB NpefoCTaB/IeHUs
rOCyLapCTBEHHbIX YCNYT, yTBEPXXAEHHLIMW NOCTaHOBAeHNeM MpaBuTenbCcTBa Poccunckon degepauum ot
16 maa 2011 r. N 373 "O pa3paboTke 1 yTBEPXAEHUN aAMUHUCTPATUBHbIX PErflaMeHTOB UCMONHEHMNS
rOCYAApCTBEHHbIX (DYHKLUA 1 aAMUHNCTPATUBHbIX perjiaMeHToB NpefoCcTaBieHnsa rocyaapCTBEHHbIX
ycnyr" (CobpaHue 3akoHogaTenbcTBa Poccuinckon ®Pepepaunn, 2011, N 22, cT. 3169; N 35, cT. 5092; 2012,
N 28, cT. 3908; N 36, cT. 4903; N 50, cT. 7070; N 52, cT. 7507), NnpvKasblBato:

1. YTBEpANTb NpunaraemMbli AGMUHUCTPATUBHBIN pernaMeHT npegocTaBneHns PegepanbHbiM areHTCTBOM
BOAHbIX PeCYPCOB rOCYyAapCTBEHHOM YCAYri MO NpeaoCcTaBAeHNO CBeAEHWI U3 TOCYAapCTBEHHOMO BOLHOIO
peecTpa 1 KON [OKYMEHTOB, COAEPIKALLMNX CBELEHNS, BKIIIOYEHHbIE B FOCYAAPCTBEHHLIN BOAHLIA peecTp.
2. Mpu3HaTb yTpPaTMBLUMMUK CUY NpUKa3bl MMHUCTEPCTBA NPUPOLHBIX PECYPCOB M 3KOA0rUmM POCCMINCKOW
depepaumm ot 31 okTabpsa 2008 r. N 293 "06 yTBepXAeHUN AOMUHUCTPATUBHOIO periaMeHTa
ncnonHeHus ®epepasbHbIM areHTCTBOM BOLAHbLIX PECYPCOB FOCYAapCTBEHHOW (hYHKLUN MO BEAEHMIO
roCyfaapCTBEHHOrO BOAHOMO peecTpa 1 npefoCcTaBiAeHnNo CBEAEHNIN U3 FOCYAapPCTBEHHOO BOAHOMO
peecTpa 1 KON OKYMEHTOB, COAEPKALLNX CBEAEHUS, BKIIIOYEHHbIE B FOCYAAaPCTBEHHbIN BOAHLIN peecTp"
(3apernctpupoBaH MuHncTepcTBoMm tocTuumum Poccumnckon ®epepaumm 30 gekabpsa 2008 r.,
perncTpaumoHHbin N 13048; bionneTeHb HOPMaTMBHBLIX aKTOB hefepasibHbiX OPraHoB MCAOJHUTENbHON
Bnactu, 2009, N 12) n o1 2 Hos6ps 2010 r. N 480 "O BHeCEHWM U3MEHEHUN B AGMUHUCTPATUBHbIN
pernamMeHT ncnonHeHns ®epepanbHbiM areHTCTBOM BOLAHbIX PECYPCOB rOCYAapCTBEHHON hYHKLMN MO
BEAEHWIO FOCYAapCTBEHHOIO BOAHOIO peecTpa 1 NPefoCcTaBAeHNI0 CBEAEHUI N3 rOCYAapCTBEHHOr0
BOAHOIO peecTpa 1 KOMUIN OKYMEHTOB, COAEP KaLLNX CBEAEHMNSA, BKJIIOYEHHbIE B FrOCY4apCTBEHHbIA BOLHbIN
peecTp, YTBEPXKAEHHbIN NPUKa30M MUHNCTEPCTBA NPUPOLHbLIX PeCYypPCOB 1 KOO POCCUINCKON
®epepaumm oT 31 okTAbpa 2008 r. N 293" (3apermncTpnpoBaH MUHNCTEPCTBOM OCTULMMN POCCMINCKON
depepaumnn 23 gekabpsa 2010 r., peructpaumnoHHbin N 19351; bronneteHb HOPMaTUBHbIX aKTOB
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thenepanbHbIX OPraHoB MCMOHUTENbHOW BRacTu, 2011, N 5).
W. 0. MnHuctpa H.B.lMonos

MpunoxeHune

AOMUHWUCTPATUBHbIA PETNAMEHT

npenoctaeneHna defepasbHbIM areHTCTBOM BOAHbIX PeCypCcoB

roCyZapCTBEHHON yCAyrn No NpefocTaBeHNO CBEAEHNI

13 rocy4apCTBEHHOro BOAHOMO peecTpa U KOMUIN 4OKYMEHTOB,

cofepXalnx CBeAEeHNS, BKIOYEHHbIE B FOCYLAaPCTBEHHbIV BOAHbIN peecTp

I. O6wme nonoxeHns NMpeagmeT perynnposaHus PernameHTa

1. HacTtoswmin AGDMUHUCTPATUBHbLINA PernameHT (fanee - PerfaMeHT) yCTaHaBIMBAEeT CPOKU U
nocnefoBaTeNbHOCTb aAMUHUCTPATUBHbIX Npouelyp (aencrteun) PenepasibHOr0 areHTCTBa BOAHbIX
PeCypcoB, OCYLLECTBASIEMbIX MO 3aNpPoCy PU3NYECKOro NN IPUANYECKOr0 L@ b0 MX YNOIHOMOYEHHbIX
nNpeacTaBuTeNen, a TakXe NOPSAOK B3aUMOLENCTBUSA MeXAY CTPYKTYPHLIMU NoApa3aeneHnsmMm
defepanbHOro areHTCTBa BOAHbLIX PECYPCOB, UX AO/MKHOCTHLIMU IML@MK, B3anMoaenctens degepasibHoro
areHTCTBa BOAHLIX PECYPCOB C (WM3UYECKUMU NN IOPUANYECKUMI TLaMK AMBO NX YyNOSHOMOYEHHbIMM
npeacTaBMTeNaMM, OpraHaMmn rocyjapCTBEHHOW BAACTW U OpraHaMm MeCTHOr0 CaMoynpaBfieHnsa npu
npegoctasneHmn ®efepanbHbiM areHTCTBOM BOAHbIX PECYPCOB rOCYAAaPCTBEHHOW YCAYri no
npenocTaBNeHNO CBEAEHNI U3 FOCY4apCTBEHHOIO BOAHOIO peecTpa (fanee - PeecTp) n Konui
LOKYMEHTOB, COAep)Kallux CBeeHuns, BKYeHHble B PeecTp (ganee - rocyfapcTBeHHasa ycayra).

Kpyr 3assutenen

2. MpepocTaBneHne rocyLapCTBEHHON YCyri OCYLLLECTBASETCA Ha OCHOBaHWUM NMUCbMEHHOIO 3anpoca o
NpenoCTaBNEHNN rOCYAaPCTBEHHOW YCYrK Nto60ro hr3n4eckoro nan pUaNYecKoro nmua ambo mnx
YNO/HOMOYEHHbIX NpeAcTaBuTenen (fanee - 3asBUTENb).

TpeboBaHMA K MOPSAAKY UHGOPMUPOBaHNS 0 MPeaoCTaB/IEHNN

roCyfapCTBEHHOW yCyru

3. NHdopmauns o nopsagke npenocTaBaeHns cBefeHun ns Peectpa coobuiaeTcs 3aaBuTento
HernocpeACTBEHHO NpPK ero ABke B PocBoApecypchl (TEpPUTOPUANbLHLIA OpraH), a TakXxe no TenedoHy,
3/1eKTPOHHON NOYTe, NOCPEACTBOM pa3MeLLeHUs YKa3aHHbIX CBeAEeHUN Ha ouLManbHOM canTe
PocBogpecypcoB (TeppuTopuasbHOro opraHa), n ¢ UCnonb30BaHNeEM heepasibHON FOCyaapCTBEHHON
NH(OPMALMOHHON CMCTEMbI "EAMHBIN NOPTan roCyAapCTBEHHbIX Y MYHULMNANbHBIX YCAYT (DYHKLNRA)".
4. Ha odhuumansHoM caniTe PocBoapecypcoB (TeppuTOpUanbHOro OpraHa), a TakXKe Ha CTeHgaXx,
pacrnonoXXeHHbIX B 34aHMN POCBOAPECYPCOB (TeppuTOpMaibHOr0 opraHa), pasMeLlarnTca cnegyolwme
cBefeHus:

1) yacbl npuema 3assutenen;

2) appec PocBoapecypcoB (TeppuUTOpMaabHOr0 opraHa) u HoMep KabuHeTa oNna npuemMa 3asaBuTenen;
3) agpec ohmumanbHOro canta PocBoapecypcoB (TeppUTopuaibLHOro opraHa);

4) HoMep TenedoHa 1 afpec 3NeKTPOHHON MOYThl YNOJHOMOYEHHOIO CTPYKTYPHOro Noapa3aeneHus
PocBoapecypcoB (TeppnTOpManbHOro opraHa);

5) nopAnoK NpeaoCcTaBNeHNs KOMUA OKYMEHTOB, COAEPKALLMX CBEEHUS, BK/IIOYEHHbIe B PeecTp (B
TEKCTOBOM W/WAK rpadmyeckom Buae);

6) pa3mep nnaTbl 3a NpeAcTaBieHne KONUN LOKYMEHTOB, KOTOPbIA onpeaenseTcs B COOTBETCTBUN C
noctaHoBseHneM MpaBuTenbcTBa Poccuinckon ®egepaumm ot 11 Hosabpsa 2006 r. N 667 "O pa3mepe nnaThl,
B3MMaeMOW 3a nNpefocTaBiaeHne KON 4OKYMEHTOB, COAep)Kallnx CBeAeHNs, BKOYEHHbIE B
roCyapCTBEHHbIN BOAHBIA peecTp, 1 nopsake ee B3nmaHma" (CobpaHne 3akoHoaaTebcTBa Poccminckon
®epepaumm, 2006, N 47, cT. 4898).

5. Aopeca, TenedoHbl 1 onumnanbHble canTbl PefepanbHOro areHTCTBa BOAHbLIX PeCypCoB, ero
TeppuTopManbHbIX OPraHoOB 1 OTAEN0B BOAHbLIX PecypcoB no cybbekTam Poccuiickon ®epepaiimm

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.2mn318



TeppuTopuasibHbIX opraHos ®efiepasbHOr0 areHTCTBa BOLAHbLIX PECYPCOB YKa3aHbl B MPUI0OXKeHUn 1 K
PernameHTy.

MpunoxeHusa Kk PernamMeHTy B blonineteHe He npuBoadATca. - MpuMm. peg.

6. Nprem 3asBuTeNeN oCyLecTBAsSETCA Mo paboymm AHAM B PocBofpecypcax Wam TeppuTopuabHbIX

opraHax Pocsofpecypcos.

7. Tpaduk npuema 3aasutenen: | | | | AHv Hepenwn | Yacol

npvema | | | | [noHepenbHUK, cpepa | 14.00 - 17.00 | [---------------
| | [naTHMUa | 9.00 - 12.00 | | |

|

8. KoHCyibTMpoBaHuMe 3asBMTeNen no npoueaype npenoctaBieHns CBegeHnin n3 Peectpa n Konum
LLOKYMEHTOB, COAepXXallunx CBefleHuns, BKJIl0YeHHble B PeecTp, NpoBOAUTCA B Yachl Npuema.

9. Bce KOHCyNbTauun sBAsAOTCA 6e3B03Me3aHbIMMU.

10. [JoaKHOCTHOE Lo POCBOLPECYPCOB, YNOJHOMOYEHHOE OKa3blBaTb KOHCYIbTaLnmM, 0653aH0 NPpUBOANTL
CCbIJIKM Ha HOPMaTMBHbIE MPaBOBbLIE aKTbl, COAEPXKALLME MONOXKEHNS, CO0bLLaeMble NN pa3bsACHAEMble
3asBuTenam.

11. NMpwu oCyLLeCTBAEHNN IMYHOTO KOHCYNbTUPOBAHMNSA, KOHCYNbTUPOBaAHMNA N0 TenedoHy U 31IEKTPOHHOW
no4yTe 3adaBUTESIIO NpefoCcTaBNseTCa uHgopmaumns o:

1) BxonsieM HoMepe, N0 KOTOPbLIM 3aperncTprupoBaHo B CMCTEMe AeSIoNPon3BOACTBa 3asBJIeHne 0
npenocTaBieHMn CBeAeHMIN U3 PeecTpa 1 KOoNuin OKYMEHTOB, COAep)Xallux CBEAEHNA, BKIOYEHHbIE B
PeecTp;

2) NPUHATOM peLleHUN N0 KOHKPETHOMY 3asBJIeHNI0 0 NpefoCTaBNeHU CBeeHu n3 PeecTpa v Konuin
LOKYMEHTOB, COAep)Xallnx CBeleHns, BKJIIOYEHHbIE B PeecTp;

3) HOpMaTMBHLIX NPABOBLIX aKTax, perf1aMeHTUPYLWUX NpoLeaypy NpefocTaBneHns CBeaeHunin n3 Peectpa
N KOMWUA JOKYMEHTOB, COAEPXKALLMX CBEAEHUS, BKOYEHHbIE B PeecTp;

4) MeCTe pa3MelleHnsa Ha ounumanbHOM canTte PocBoapecypCcoB CripaBoYHbIX MaTepuasos Mo npouenype
npenocTaBieHnsa cBeAeHNin N3 PeecTpa 1 KONUIN JOKYMEHTOB, COAEPXKALLNX CBEAEHUS, BKIOYEHHbIE B
PeecTp;

5) pasmepe nnaTbl 3a NpefCTaBieHNe KONWUA LOKYMEHTOB, COAEPKaLLUNX CBEeHUSs, BKIIOYEHHbIe B PeecTp,
B COOTBETCTBUM C NocTaHoBNeHNeM [MpaBuTenscTBa Poccuinckon ®epepaumm ot 11 Hosbps 2006 r. N 667
"O pa3mepe nnathl, B3MaeMol 3a NpefoCTaBAeHNEe KON OKYMEHTOB, COAEPKaLLUX CBeLEeHUS,
BKJIIOYEHHbIE B rOCY4apPCTBEHHbIN BOOHbLIN PeecTp, 1 nopsaake ee B3umaHua" (CobpaHne 3akoHoaaTeNbCTBa
Poccuinckon ®egepaunn, 2006, N 47, cT. 4898);

12. 3anpewaeTcs TpeboBaTh OT 3aABUTENSA OCYLLECTBEHNA AENCTBUIA, B TOM YMC/e COracoBaHUN,
HeobX0o4MMbIX 411 MONYyYEeHNS rOCYyLapCTBEHHON YCAYT N CBA3aHHbLIX C 0OpaLLleHNeM B UHble
rocyfapCTBEHHbIE OpraHbl U OpraHu3aumnm.

13. KoHCybTaumm NpenocTaBAsoTCa No Beibopy 3asBuTtens npu an4yHoMm obpalleHnn, NocpencTBoM
NHTepHeT-CanTa, TesedoHa U 3NEKTPOHHON NOYTbI UM MMCbMEHHOM 0bpaLleHnN.

14. [loMKHOCTHOE NNL0, OCYLLECTBASAIOLLLEE IMYHOE KOHCYNbTUPOBaHWE, OOJHKHO ObITb 0becneyeHo NNMYHON
NOEHTUPUKALNOHHOM KapTOYKON N/MSIN HACTONbHON TabiMyKon.

15. B cnyyae, ecnm ans NoAroToBKM oTBeTa TpebyeTcs Npoao/KMTEbHOE BpeMS, LO/MKHOCTHOE UL,
OCYLLECTBJIAOLLEE JINYHOE KOHCYIbTUPOBAHME, MOXKET MPeanoXnTb 3asBMTeN0 06paTUTLCS 3a
HeobxoanMoln nHpopMaLmen B popMe MUCbMEHHON KOHCYAbTauum nmbo HaszHaunTb apyroe ynobHoe ans
3asBuUTENA BPEMS 418 JINHHOIO KOHCYIbTUPOBAHNS.

16. KoHcynbTaumm obuero xapaktepa (0 MECTOHaX0XAeHWK, rpaduke paboTbl, TpebyeMbiX LOKYMEHTaX)
MOryT NPefoCTaBAATLCA C UCMOb30BaHNEM CpeACTB aBTOMH(OPMUPOBAHNS.

17. Npu aBTONHGMOPMUPOBaHMK 0becnevymBaeTCa KPyroCyTOYHOE NPeaoCTaB/IeHNE CNPaBOYHON
NHMopMaL K.
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18. [1o/KHOCTHOE NNLL0, OCYLLIECTBASIOLLEE KOHCYIbTUPOBaAHME Mo TenedoHy, CHAB TPyOKy, A0/KHO
npeacTaBMTbLCA obpaTmBLUEMYCH, Ha3BaB haMUANIO, UMS, OTHECTBO, @ TAaKXXe CBOK AO/MKHOCTb.

19. Mpy HEBO3MOXXHOCTU LOJ/IKHOCTHOIO NnLLa, OCYLLECTBJIAIOWEr0 KOHCYJIbTUPOBaHKE Mo TesiepoHy,
npefocTaBuTb 3anpalinBaeMyo MHPOPMaLMIO, YKa3aHHOe LO/KHOCTHOE JIMLLO LO/MKHO NPesioXUTb
3aaBuTento obpaTUTbCs 3a HeobxoANMOWN NHopMaLMen B hopMe NMCbMEHHON KOHCYAbTaLuu.

20. KOHCYyIbTMPOBaHME MO 3/IEKTPOHHOW MOYTE OCYLLECTBISIETCS B PEXMME BOMPOCOB-0TBETOB.

21. CpoK pacCMOTPEHMs 1 NOATOTOBKM OTBETa COCTaBNsAeT He 6onee NATHaALATU KaleHAAPHbIX AHEN C
MOMEHTa NOCTYMJEHNS Ha aApec 3eKTPOHHOW NoYTbl PocBoapecypcoB obpalleHna No 31eKTPOHHON noyTe.
22. KOHCynbTHpOBaHME MO NMCbMEHHbLIM 06paLLeHNsaM 0CyLLeCTBASETCS B (POPME MUCbMEHHBLIX OTBETOB Ha
nMcbMeHHble obpalleHna 3asBuTenen.

23. OTBETCTBEHHOCTb 3a OPraHM3auunio NOArOTOBKM OTBETA MO KaXXAOMY MMCbMEHHOMY 06paLleHmio Mo
BOMpocam BefeHUs PeecTpa Bo3araeTcs Ha HavaJibHMKa YNOJIHOMOYEHHOr 0 CTPYKTYPHOro
noapasgeneHns PocBoapecypcos.

24. OTBeTHI Ha NNCbMEHHbIE 0BpaLLeHns OOKHbI COAEpPXaTb Pa3bACHEHUS NO NOCTABAEHHLIM BOMpPoOCaM,
hamMuanio, MHNLMaNbl 1 Homep TenedoHa UCNOSTHUTEeNS.

25. OTBeT Ha NCbMEHHOe obpallieHne NOANNCLIBAETCA PYKOBOAMTENEM (3aMECTUTENIEM PYKOBOANTENS)
PocBoppecypcos.

26. OTBET HanpasaseTca 3adaBUTESIO MO NOYTEe NMMCbMOM C YBEe,OMJIEHUMEM O BPYYEHUM NO agpecy,
YKa3aHHOMY B NMCbMeHHOM obpallueHnn 3aasuTens.

27. CpoK HanpaBJieHUs YKa3aHHOro 0TBeTa COCTaBAAET TPUALATb KasleHAapHbIX AHEN C MOMEeHTa
pernctpauumn B Pocesogpecypcax NMCbMeHHOro obpalleHnsa 3asBuTens.

28. NH(opmaLmsa 0 mopsifike NpefocTaBneHns rocyjapCTBEHHOM YCyr pa3MeLlaeTcs B (hefepasibHON
roCyfapCTBEHHOW MHGOPMaLIMOHHON cncTeMe "ELNHBIA NOpTan roCyfapCTBEHHbIX Y MYHULUNAAbHbIX YCayr
(pyHKUMA)".

II. CraHOapT npegocTaBiieHns rocyaapCTBEHHON yCAyru HanmeHoBaHWe rocy1apCTBEHHON YCAYrin

29. l'ocynapcTBeHHas ycnyra no npefocTaseHnto CBeleH U3 rocyjapCTBEHHOM0 BOLHOIO peecTpa u
KOMUIN [OKYMEHTOB, COLEPXKALLNX CBEAEHUS, BKIOYEHHbIE B TOCYAapPCTBEHHbIV BOOHLIN peecTp.
HavMeHoBaHVe opraHa, NpefocTasasoLwero

roCyapCTBEHHYIO YCIyry

30. MNpepocTaBneHne rocygapCTBEHHON yCayru ocyulecTenseTcs degepanbHbiM areHTCTBOM BOAHbIX
pecypcoB 1 ero TeppuTopuasibHbIMU OpraHamu.

31. 3anpewaeTcs TpeboBaTb OT 3aABMTENS OCYLLECTBIEHNA AENCTBWIA, B TOM YUCE COrIaCoOBaHWM,
HeobX0o4MMbIX 411 MOYyYEeHNS FOCYyLapCTBEHHON YCAYri U CBA3aHHLIX C 06paLLleHneM B UHble
roCyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMoyrnpaBsJieHUs u opraHusaunn. OnncaHve pesysbTaTa
npefocTasieHuns

rocyLapCTBEHHON yCayru

32. KOHeYHbIM pe3y/ibTaToOM SIBASETCS NPeAoCTaB/IeHME CBEAEHNN U3 PeecTpa 1 KONUIN JOKYMEHTOB,
cofepXxallux cBeAeHus, BKaoYeHHbIe B PeecTp, nbo HanpasneHne 3asBUTEN0 MOTUBMPOBAHHOIO 0TKa3a
B NpefoCTaBAEHNN YKa3aHHbIX KOMWA.

Cpok npenocTaBfieHNs rocyjapCTBEHHON yCayrn

33. Cpok npefocTaBieHUs rocy4apCTBEHHON YCYr UM MOTUBUPOBAHHOIO 0TKa3a B Ciay4vae
npenocTaBieHnsa KOMUin JOKYMEHTOB, COAEPXKALLMX CBEAEHNS, BKIIOYEHHble B PeecTp, COCTaBASAET He
6onee naTn paboynx oHEN C MOMEHTa perncTpaLmm COOTBETCTBYIOLLEro 3as8BNeHNs B PocBogpecypcax
(TeppuTOpUANbLHOM OpraHe).

MepeyeHb HOPMaTMBHbLIX MPABOBbLIX aKTOB, PErYIUPYIOLWNX OTHOLLEHNS,

BO3HMKaloLMe B CBA3UN C NpefoCTaB/ieHNeM FroCyjapCTBEHHON yCayri

34. MNpepocTaBaeHne rocyaapCTBEHHON YCyr OCYLLECTBASETCS B COOTBETCTBUN C:

1) BoaHbIM KofgekcoM Poccumnckon Pepepauum oT 3 nioHsa 2006 r. N 74-03 (CobpaHue 3akoHOA4ATENbCTBA
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Poccuinckon ®epgepaumm, 2006, N 23, cT. 2381; N 50, c1. 5279; 2007, N 26, cT. 3075; 2008, N 29, cT. 3418;
N 30, cT. 3616; 2009, N 30, cT. 3735; N 52, cT. 6441; 2011, N 1, cT. 32; N 29, cT. 4281; N 30, cT. 4590,
4594, 4596, 4605; N 48, cT. 6732; N 50, cT. 7343, 7359; 2012, N 26, cT. 3446; N 31, cT1. 4322; 2013, N 19,
CT. 2314; N 43, cT. 5452);

2) Kogekcom Poccuinckon ®enepauumn 06 agMUHUCTPaTUBHBLIX NpaBoHapyweHuax oT 30 gekabpsa 2001 r. N
195-03 (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaunn, 2002, N1, cT. 1; N 18, cT. 1721; N 30, cT.
3029; N 44, cT. 4295, 4298; 2003, N 1, cT. 2; N 27, cT. 2700, 2708, 2717; N 46, cT. 4434, 4440; N 50, cT.
4847, 4855; N 52, cT. 5037; 2004, N 19, cT. 1838; N 30, cT. 3095; N 31, cT. 3229; N 34, cT. 3529, 3533; N
44, cT. 4266; 2005, N 1, cT. 9, 13, 37, 40, 45; N 10, cT. 762, 763; N 13, cT. 1077, 1079; N 17, cT. 1484; N 19,
CT. 1752; N 25, cT1. 2431; N 27, cT. 2719, 2721; N 30, cT. 3104, 3124, 3131; N 40, cT. 3986; N 50, cT. 5247;
N 52, cT. 5574, 5596; 2006, N 1, cT. 4, 10; N 2, cT. 172, 175; N6, €T. 636; N 10, cT. 1067; N 12, cT. 1234; N
17, cT.1776; N 18, cT. 1907; N 19, cT. 2066; N 23, cT. 2380, 2385; N 28, cT. 2975; N 30, cT. 3287; N 31, cT.
3420, 3432, 3433, 3438, 3452; N 43, cT. 4412; N 45, cT. 4633, 4634, 4641; N 50, cT. 5279, 5281; N 52, cT.
5498; 2007, N 1, cT. 21, 25, 29, 33; N 7, cT. 840; N 15, cT. 1743; N 16, cT. 1824, 1825; N 17, cT. 1930; N 20,
CT. 2367; N 21, cT. 2456; N 26, cT. 3089; N 30, cT. 3755; N 31, cT. 4001, 4007, 4008, 4009, 4015; N 41, cT.
4845; N 43, cT. 5084; N 46, cT. 5553; N 49, cT. 6034, 6065; N 50, cT. 6246; 2008, N 10, cT. 896; N 18, CT.
1941; N 20, cT. 2251, 2259; N 29, cT. 3418; N 30, cT. 3582, 3601, 3604; N 45, cT. 5143; N 49, cT1. 5738,
5745, 5748; N 52, cT. 6235, 6236, 6248; 2009, N1, cT.17; N7, cT. 771, 777; N 19, cT. 2276; N 23, cT. 2759,
2767, 2776; N 26, cT. 3120, 3122, 3131, 3132; N 29, cT. 3597, 3599, 3635, 3642; N 30, cT. 3735, 3739; N
45, cT. 5265, 5267; N 48, cT. 5711, 5724, 5755; N 52, cT. 6406, 6412; 2010, N 1, cT. 1; N 11, cT. 1169,
1176; N 15, cT. 1743, 1751; N 18, cT. 2145; N 19, cT. 2291; N 21, cT. 2524, 2525, 2526, 2530; N 23, cT.
2790; N 25, c1. 3070; N 27, cT. 3416, 3429; N 28, cT. 3553; N 30, cT. 4000, 4002, 4005, 4006, 4007; N 31,
CT. 4155, 4158, 4164, 4191, 4192, 4193, 4195, 4198, 4206, 4207, 4208; N 41, cT. 5192, 5193; N 46, CT.
5918; N 49, cT. 6409; N 50, cT. 6605; N 52, cT. 6984, 6995, 6996; 2011, N 1, cT. 23, 29, 33, 54; N 7, cT. 901,
905; N 17, cT. 2312; N 19, cT. 2714, 2715; N 23, cT. 3260, 3267; N 29, cT. 4289, 4290, 4291; N 30, cT. 4574,
4584, 4590, 4591, 4598, 4601; N 45, cT. 6325, 6326, 6334; N 46, cT. 6406; N 47, cT. 6601, 6602; N 48, CT.
6730; N 49, cT. 7025, 7042, 7046; N 50, cT. 7345, 7351, 7355, 7362, 7366; 2012, N 6, cT. 621; N 10, cT.
1166; N 15, 1723, 1724; N 18, cT. 2126, 2128; N 19, cT. 2278, 2281; N 24, cT. 3068, 3069, 3082; N 25, cT.
3268; N 29, cT. 3996; N 31, cT. 4320, 4322, 4329, 4330; N 41, c1. 5523; N 47, cT. 6403, 6404; N 49, cT.
6752, 6757; N 53, cT. 7577, 7580, 7602, 7639, 7640, 7641, 7643; 2013, N 8, cT. 717, 718, 719, 720; N 14,
cT. 1641, 1642, 1651, 1657, 1658, 1666; N 19, cT. 2307, 2318, 2325; N 23, cT. 2875; N 44, cT. 5644);

3) 3akoHoM Poccuiickon ®enepauum ot 21 mnions 1993 r. N 5485-1 "O rocynapcTBeHHol TanHe" (CobpaHue
3aKoHofaTenbCTBa Poccuinckon degepaunmn, 1997, N 41, c1. 4673; 2003, N 27, cT. 2700; N 46, cT. 4449;
2004, N 27, cT. 2711; N 35, cT. 3607; 2007, N 49, cT. 6055, 6079; 2009, N 29, cT. 3617; 2010, N 47, cT.
6033; 2011, N 30, cT. 4590, 4596; N 46, cT. 6407);

4) ®epepanbHbIM 3aKOHOM OT 27 utons 2006 r. N 149-03 "O6 nHpopmaLmmn, MHPOPMaLMOHHBIX
TEXHONOrMsAX 1 0 3awmnTe nHpopmaunn" (CobpaHne 3akoHomaTenbCcTBa Poccunckon ®epepauun, 2006, N
31, cT. 3448; 2010, N 31, cT. 4196; 2011, N 15, cT. 2038; N 30, cT. 4600; 2012, N 31, cT. 4328; 2013, N 14,
CT. 1658; N 23, cT. 2870; N 27, cT. 3479);

5) ®epepanbHbIM 3aKOHOM OT 2 Mast 2006 r. N 59-03 "O nopsake paccMoTpeHns obpalleHnin rpaxaaH
Poccunckon ®epepaummn" (CobpaHue 3akoHogaTenscTBa Poccuinckon Gegepauun, 2006, N 19, cT. 2060;
2010, N 27, cT. 3410; N 31, cT. 4196; 2013, N 19, c1. 2307; N 27, cT. 3474);

6) ®enepanbHbIM 3aKoHOM OT 27 miong 2010 r. N 210-®3 "O6 opraHu3aumm NnpefocTaBaeHns
roCyapCTBEHHbIX 1 MyHuUMnanbHbix ycayr" (CobpaHume 3akoHogaTenbCTBa Poccninckon ®epepaumn, 2010,
N 31, cT. 4179; 2011, N 15, cT. 2038; N 27, cT. 3873, 3880; N 29, cT. 4291; N 30, cT. 4587; N 49, cT. 7061;
2012, N 31, cT.4322; 2013, N 14, cT. 1651; N 27, cT. 3477, 3480; N 30, cT. 4084);

7) Yka3om Mpe3npeHTa Poccuinckon ®enepauum ot 6 mapTa 1997 r. N 188 "06 yTBepXAeHUN NepeyHs
CBeLEeHMIN KoHuaeHUmMansHoro xapaktepa" (CobpaHune 3akoHogaTenbCcTBa Poccunckon ®epepaumm, 1997,
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N 10, cT. 1127; 2005, N 39, cT. 3925);

8) noctaHoBneHuneM lMNpaBuTenscTBa Poccuinckon ®epepaumm ot 16 mad 2011 r. N 373 "O pa3paboTke n
YyTBEPXAEHNN aAMUHUCTPATUBHbIX PErSIAMEHTOB NCMOJIHEHNS FOCYAapPCTBEHHbIX DYHKLUIA 1
aOMUHWCTPATUBHBIX PernaMeHToB NpefoCTaBeHNs roCyaapCTBeHHbIX ycayr" (CobpaHune
3aKoHogaTenbcTBa Poccuinckon ®egepaumm, 2011, N 22, c1. 3169; N 35, cT. 5092; 2012, N 28, cT. 3908; N
36, cT.4903; N 50, cT. 7070; N 52, c1. 7507);

9) nocTaHoBneHneM lMNpaButenscTBa Poccuninckon Gegepauum ot 29 mas 2008 r. N 404 "O MuHuCTepcTBe
NPUPOAHLIX pecypcos u skonorum Poccuinckon ®egepaumnmn” (CobpaHue 3akoHoAaTeNbCTBa Poccninckon
®epepaumm, 2008, N 22, cT. 2581; N 42, cT. 4825; N 46, cT. 5337; 2009, N 3, cT. 378; N 6, cT. 738; N 33, CT.
4088; N 49, cT. 5976; 2010, N 5, cT. 538; N 10, cT. 1094; N 14, cT. 1656; N 26, cT. 3350; N 31, cT. 4251,
4268; N 38, cT. 4835; 2011, N 6, cT. 888; N 14, cT. 1935; N 36, cT. 5149; 2012, N 7, cT. 865; N 11, cT. 1294;
N 19, cT. 2440; N 28, cT. 3905; N 37, cT. 5001; N 46, cT. 6342; N 51, cT. 7223; 2013, N 16, cT. 1964; N 24,
CT. 2999; N 28, cT. 3832; N 30, cT. 4113; N 33, cT. 4386; N 38, cT. 4827; N 45, cT. 5822; N 46, cT. 5944);
10) nocTaHoBneHweM MpaBnTenscTBa Poccuinckon ®epepaunm ot 16 nioHa 2004 r. N 282 "06
yTBEpXaAeHMM MNonoxeHus o PefepanbHOM areHTCTBe BOAHbIX pecypcoB” (CobpaHume 3akoHO4aTENbCTBA
Poccuinckon degepaunmn, 2004, N 25, cT. 2564; 2006, N 24, cT. 2607; N 52, cT. 5598; 2008, N 22, cT. 2581;
N 42, cT. 4825; N 46, cT. 5337; 2009, N 6, cT. 738; N 33, cT. 4081; 2010, N 26, cT. 3350; 2011, N 14, cT.
1935, 1942; N 45, cT1. 5822);

11) noctaHoBneHueM MpaBuTenscTBa Poccunckon ®epepaumm ot 10 anpens 2007 r. N 219 "06
yTBEpXAeHMM MNonoxeHus 06 ocyLecTBaeHnmn rocy4apCTBEHHOr0 MOHUTOPWHIA BOAHbIX 06BEKTOB"
(CobpaHue 3akoHomaTenbCcTBa Poccuinckon ®epepaunn, 2007, N 16, cT. 1921; 2009, N 18, cT. 2248; N 43,
cT. 5080; 2011, N 29, cT. 4493; N 47, cT. 6660; 2013, N 24, cT. 2999);

12) noctaHoBneHneM Mpasutensctea Poccunckon ®epepaumnm ot 28 anpensa 2007 r. N 253 "O nopagke
Be4eHWs rocyaapCTBeHHOro0 BogHoro peectpa" (CobpaHue 3akoHofaTenbCcTBa Poccunckon depepauuu,
2007, N 19, c1. 2357; 2009, N 18, cT. 2248; 2011, N 9, cT. 1246; 2012, N 43, cT. 5875);

13) noctaHoBneHueM MpaBuTenscTBa Poccuinckon ®epepaumm ot 11 Hosbpsa 2006 r. N 667 "O pasmepe
naaThl, B3MMaeMoW 3a NpefoCcTaBAeHNEe KON 4OKYMEHTOB, COAEP KaLLNX CBEAEHMNS, BKJIIOYEHHbIE B
roCyfapCTBEHHbIN BOAHBIA peecTp, U nopsake ee B3nmaHma" (CobpaHne 3akoHoaaTenbCTBa Poccminckon
®epepaumm, 2006, N 47, cT. 4898);

14) noctaHoBneHneM Mpasutensctea Poccuinckon ®epgepaumnm ot 16 aBrycta 2012 r. N 840 "O nopsagke
noZavm 1 paccMoTpeHns Xanob Ha pelleHus n aencTeus (besnencTene) enepasbHbIX OpraHoB
NCNOJIHNTESIbHON BIACTW M UX AOJHKHOCTHBIX UL, befepanbHbIX rOCYAapPCTBEHHbIX CYXKaLLKX,
JAOMMKHOCTHbBIX UL, FOCYAapCTBEHHbIX BHEBOAKeTHbIX hoHaoB Poccuinckon ®epepaumn” (CobpaHue
3aKoHogaTenbcTBa Poccuinckonm ®epepaunn, 2012, N 35, cT. 4829);

15) npmka3soM MunHUCTEpCTBa NPMPOAHLIX pecypcoB Poccunckon ®epepaunm ot 22 asrycta 2007 r. N 216
"06 yTBEpPXKAEHMM NPaBMA 0POPMIEHUS rOCyAapCTBEHHON perncTpaLmm B rocyaapCcTBEHHOM BOAHOM
peecTpe 4OrOBOPOB BOAOMO/Ib30BAHUS, PELLEHWNA 0 NPeAO0CTaBAEHNN BOAHbLIX 0O bEKTOB B NOJIb30BaHMWE,
nepexofia npas 1 0683aHHOCTEN NO AOroBOpaM BOAOMO/b30BaHUSA, NPeKpaLLeHns 4OroBOpPOB
BOA0MOJIb30BaHMA" (3aperncTpmnpoBaH MnHncTepcTBOM ocTULMmM Poccminckon ®epepaunm 11 ceHTA6ps
2007 r., pernctpaumoHHbln N 10116; bionneTeHb HOPMaTUBHBLIX aKTOB (hefepalibHblX OPraHoB
ncnonHuTenbHom Baactu, 2007, N 41);

16) npnka3zom MuUHUCTEpPCTBa NPUPOAHbLIX pecypcoB Poccuiickon ®epepaunm ot 16 ntona 2007 r. N 186 "06
YyTBEPXXAEHUUN NPaBUI BHECEHNS CBEAEHMIN B FOCYLapCTBEHHbLIN BOAHbLIN peecTp” (3aperncTpmpoBaH
MuHuncTepcTBoM tocTuumm Poccuinckon ®epepaummn 20 aBrycta 2007 r., pernctpaumoHHbin N 10004;
BronneTeHb HOPMaTUBHBIX aKTOB pefepasibHblIX OpraHoB ucnosHuTesnbHom snactu, 2007, N 40) B pefakuun
npukasa MuHnpupognsl Poccum ot 13 anpens 2012 r. N 105 "O BHeceHUM U3MEHEHWIN B HEKOTOPbIE MPUKasbI
MuHmnCcTepcTBa NPUPOLHbLIX pecypcoB Poccuinckon ®eaepaumm n MMHUCTEPCTBA NPUPOAHBLIX PECYPCOB 1
akonorun Poccuinckon depepauun B 061acT BOAHLIX OTHOLLIEHUA" (3aperncTpupoBaH MUHUCTEPCTBOM
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tocTuuum Poccninckon ®eapepaunn 28 mas 2012 r., peructpaumoHHbin N 24346; bionneTeHb HOPMaTUBHbIX
aKTOB (hefiepalibHblX OpPraHoB UcnoaHUTeNbHom Bnactu, 2012, N 36);

17) npnka3zom MuHUCTEpCTBa NPUPOAHLIX pecypcoB Poccuinckon ®epepaunn ot 29 maa 2007 r. N 138 "06
yTBEPXAEHUN (DOPMbI FOCYAapCTBEHHOIO BOAHOIO peecTpa” (3apernctpupoBaH MUHNCTEPCTBOM OCTULAN
Poccuiickon ®epepaumm 2 nons 2007 r., peructpaumonHbii N 9740; BionneTeHb HOPMATUBHBIX aKTOB
henepanbHbIX OpraHoB McnosaHuTensHon Bnactu, 2007, N 32). cyepnbiBatowmini nepeyeHb 4OKYMEHTOB,
HeobXx04MMbIX B COOTBETCTBMU C HOPMATMBHbLIMU NPABOBLIMU aKTaMun A5 NPeLoCTaBAeHUS
roCyapCTBEHHON YCYyrn

35. 3anaBuTenb BnNpaBe 06paTUTbCS B POCBOAPECYPCHI (TEPPUTOPMANbHBIA OPraH) C 3asBJeHNEM O
npefocTaBfeHNn CBefeHN 13 PeecTpa v (Mnn) KONUA LOKYMEHTOB, COAEPKALLUX CBELEHUS, BKIIOYEHHbIe
B PeecTp (npunoxeHus 2, 3 K PernameHTy).

36. B 3aaBNeHNAX yKa3biBAOTCA:

36.1. B cnyyae npenocTtaBneHus ceegeHnin n3 Peectpa:

hamMunna, nMsa, 0THECTBO pykoBoauTens PocBoapecypcoB niv TepputopuanbHOro opraHa Pocsoapecypcos,
hamunng, nMs, 0TYECTBO 3a8BUTENA (NPeACTaBUTeNS 3a9BUTENS U PEKBU3UTLI JOKYMEHTA,
noATBepXAaloLWero noJIHOMOYNS LOMKHOCTHOMO SiMLa CO CTOPOHbI 3a5BUTENA), MOJIHOE HAaVMEHOBaHMe
IOPUANYECKOro NrLa (AN9 opUANYeCcKoro nmua), PeKBU3NTLlI JOKYMEHTa, NOATBEPXKAAIOWEro perncrTpaumnio
IOPUANYECKOro LA, Ha3BaHue BOAHOr0 o6bekTa (BOAHLIX 06bEKTOB) NN BOJOX03ANCTBEHHOIO y4acTKa
(y4acTKoB), 0 KOTOPbIX 3anpaLUnBalOTCA CBeAEeHUA U3 roCcy4apCTBEHHOro BOAHOMO peecTpa, HoMepa 1
Ha3BaHWA (hOPM rocysapCTBEHHOMO BOAHOIM0 peecTpa, U3 KOTOPbIX 3anpalluBatoTCca CBeAeHUs, NOYTOBLIN
afpec, KOHTAKTHbIN TenedoH, afpec 3/IeKTPOHHON NoYThl. 3adB/IeHME NOANNCLIBAETCS 3aasmTenem. [ns
IOPMANYECKOro JMLa YKa3biBaeTCs LO/DKHOCTL JiMLa, NognucasLuero 3assneHue. MNpu HanpasneHuu
3a5BJIEHNA M0 NOYTE NOAMUCH AOJKHOCTHOIO JiMLla 3aBepseTCs nevyaTbio.

36.2. B cnyyvae npefocTaBAeHUS KOMUIA JOKYMEHTOB, COAEepXXallux CBeAEeHUS, BKNOYeHHbIe B PeecTp:
haMusina, nMsa, 0THECTBO pPyKoBoauTeNs PoCBOAPECYpCOB WM TEPPUTOPMabHOro opraHa PocBoapecypcos,
haMunna, M, 0THEeCTBO 3asBUTeNa (MpeacTaBnTeNs 3aaBUTeNA Y PEKBU3NTLI LOKYMEHTa,
NoATBepPXKAaloLwero NoAHOMOYNS AO/KHOCTHOMO MLa CO CTOPOHbI 3adBUTENA), MONHOE HauMeHOBaHWe
IOPMANYECKOro anua (415 puan4eckoro uua), Homepa v HasBaHus GopM rocyLapCTBEHHOr0 BOAHOIO
peecTpa, 13 KOTOPbIX 3anpalUvBaloTCAa KONUU OKYMEHTOB, CoAepXKallunx CBeleHuns, BKJIlo4YeHHble B PeecTp,
NOYTOBbIA afpec, KOHTAKTHLIN TeNeoH, afpec 3JIeKTPOHHON NoYThl. 3asBfieHne NoANUChHIBAeTCS
3assuTenem. ns 0pULANYECKoro JnLa ykasolBaeTcs OJHKHOCTb AMLa, NoANMcaBLlero 3assieHune. Mpu
HanpasJIeHNN 3adBJIeHNSA MO NOoYTe NOAMWUCh AO/PKHOCTHOIO /LA 3aBEPAETCA nevaTblo.

37. 3asBneHne MoXeT NpeacTaBNATbCA 3asaBUMTENEeM HENOCPEACTBEHHO, HAaNPaBAATLCA MO NOYTE UK C
1cnosnb3oBaHneM eepanbHON rocyapCTBEHHOW MHDOPMALIMOHHON cuCTeMbl "EAUHBIA nopTan
roCyAapCTBEHHbIX Y MyHULUMNAAbHbLIX YCAYT (PyHKLNRA)".

38. B bymarkHoM Buae obpasLibl 3a8BEHN Pa3MeLLalTCa Ha CTeHAAaX B MOMELLEHUN YNOJHOMOYEHHOr 0
opraHa, a B 3/1eKTPOHHOM BUAe MOryT BbiTb MOJyYeHbl C MCNO/b30BaHMEM hefepasibHON rocy 4apCTBEHHOW
NH(MOPMALMOHHOW CUCTEMbl "EAMHBIA NOpTan roCyfapCTBEHHbIX Y MyHULUNAMbHbBIX YCAYr (hyHKLNRA)".
VicyepnbiBaoLWwuin nepeyeHb JOKYMEHTOB, HE06X0AUMbIX B COOTBETCTBUN

C HOPMATWBHbLIMU NPaBOBLIMU aKTaMu ANs NpefocTaBAeHNs

roCyZLapCTBEHHON YCAYru, KOTOPbIE HAXOAATCA B PacropsXKeHun

roCyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOr0 CaMOyrpPaBJIEHNA U MHbIX OPraHoB, y4aCTBYIOLNX B
npefocTaBieHum

roCyAapCTBEHHbIX yCayr

39. [lokyMeHTbl, He0bX0AMMble B COOTBETCTBMM C HOPMATMBHbLIMUW NMPABOBLIMU aKTaMun Ans
npenocTaBieHNs rocyLapCTBEHHON YCNYrun, KOTOpble HAXOAATCA B PACNOPSXXEHUN FOCy 4apCTBEHHbIX
OpraHoB, OPraHoB MeCTHOro CaMoynpaBieHNs N UHbIX OPraHoB, YHaCTBYIOLWMX B NPefoCTaBIeHNN
rOCyZLapCTBEHHbIX NN MYHULUNAALHBIX YCAYT, A8 NpefoCTaBAeHNs FOCyAapCTBEHHON yCayrn He
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npenycMoTpeHbI.
VicuepnbiBatoLwmin nepeyeHb OCHOBaAHUI 414 0TKasa B Npueme

LOKYMEHTOB, HEOOX0AMMbIX N5 NPefoCTaBAEHNS

roCyfapCTBEHHOW yCyru

40. OcHoBaHMeM N5 0TKa3a B NpueMe 3aaBaeHni, MOCTYNMBLUMX B PocBoApecypChl (TeppUTOpUasbHbIi
opraH), SBJASEeTCA HECOOTBETCTBNE 3asABeHUs TpeboBaHMNAM ero opopMAeHNs, YKa3aHHbIM B MyHKTe 36
PernameHTa.

VicyepnbiBatowmin nepeyeHb OCHOBAHUI 419 MPUOCTAHOBAEHNS UK

O0TKa3a B NPefoCTaB/eHNN rocydapCTBEHHON YCAYrIn

41. OCcHOBaHW N5 NPUOCTAHOBAEHNSA N OTKa3a B NpefoCTaBAeHUN FroCy4apCTBEHHON YCyri
3aK0HO4aTeNbCTBOM Poccuinckon degepaumm He NpeayCMOTPEHO.

MepeyeHb ycayr, KOTopble ABAAIOTCA HeobXoaAnMbIMU 1 0653aTeNbHbIMM

AN9 NpefoCTaBNeHNs rocyapCTBEHHOM YCAYrn, B TOM YMcne CBeAeHns

0 OOKYMEHTe (OOKYMeHTax), Bbl4aBaeMOM (BblAaBaeMbIX) OpraHu3aumamu,

Yy4acTBYOLLMMM B NPEAOCTaBIEHUN FOCYJAPCTBEHHOW YCAYTI

42. Ycnyru, KoTopble ABASTCS HE0bXoaAMMbIMK 1 06513aTeNbHBIMU ANA NPEeA0CTaB/IEHUS FOCY1apCTBEHHON
yCayru, B TOM 4ncie CBeAeHUs 0 JOKYMeHTe (AOKYMeHTax), Bbl4aBaeMOM (BblAaBaeMblX) OpraHu3aumnamu,
Yy4acTBYOLLMMMN B NPEeAOCTaBIEHUN FOCYAapCTBEHHOW YCAYri, 3aKOHO4ATENbCTBOM POCCUNCKON
depepaumm He NpefyCcMOTPEHbI.

Mopsagok, pasMep 1 0OCHOBAaHUSA B3MMaHMWA rOCyAapCTBEHHON MOLLNHBI

NN NHOW NNaTbl, B3MMAEMOW 3a NpefoCTaBsIeHNEe

rocyLapCTBEHHON yCayru

43. MNMpenocTaBneHne rocy4apCTBEHHOM YCAYr Npu NoayYeHnn cBeaeHnin n3 Peectpa nyTem
03HAKOMJIEHUS C HAMMN Ha ouLManLHOM CanTe PocBoapecypcoB (TeppuTopranbHbIX OPraHoB)
ocyllecTBaseTcs becnnaTHo.

44, 3a npepoCcTaBEHNE KOMWIA LOKYMEHTOB, COAEP)KALLUX CBEEHNS, BKJIIOYEHHbIE B PeecTp, B3nMaeTcs
naaTta, pa3Mep naaThbl 3a NpeAcTaB/ieHNe KONuUiA JOKYMEHTOB ONpenaenseTcs B COOTBETCTBUM C
noctaHoBneHneM MpaBuTenscTBa Poccuinckon ®epepaumm ot 11 Hosbpsa 2006 r. N 667 "O pa3mepe nnaThl,
B3MMaeMOW 3a NpefocTaBieHne KOMnin LOKYMEHTOB, COAEP)KaLLUX CBeAEHNS, BKOYEHHbIE B
roCyapCTBEHHbIA BOAHBIA peecTp, U nopsake ee B3nmaHma" (CobpaHne 3akoHoaaTebcTBa Poccminckon
®epepauymun, 2006, N 47, cT. 4898).

MaKCcrMabHbIA CPOK OXKMAAHWUS B 04epean Npu nogayve obpalleHns o npefocTaBAeHNN rocyapCTBEHHON
YyCAyru u Npw NoayyYeHnn pesynbraTa

npenocTaBieHNs TaKon yCayru

45. MaKcuManbHbIN CPOK 0XKMAAHUA B o4epean npu nogadve 3asBUTENIEM JIMYHO 3aBIEHNS O
npenocTaB/ieHNN roCyAapCTBEHHON YCAYI U NpU NOJyYeHUN pe3ybTaTa NpeLoCTaBNeHNs
roCyAapCTBEHHOW YCAYrn COCTaBNAET NATHAALATbh MUHYT.

CpoK 1 nopsifoK peructpauun obpalleHns 3asButens

0 NPefoCTaB/IEHUN FOCYJAPCTBEHHOW YCAYrK, B TOM 4ucae

B 3JIEKTPOHHOWN hopme

46. Cpok pernctpaunn obpalleHnsa 3asaBuTens o NpeaoCcTaB/eHnn rocyjapCTBEHHON yCayr COCTaBaseT
0OWH paboynin geHsb.

47. Peructpauus obpalleHnin ocyLLeCcTBASAETCSH LOKHOCTHbLIM JINLOM YMOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 3a MPMEM W perncTpauunio obpalleHns o NpefoCcTaBJeHNN FOCYyAapPCTBEHHON YCAYTI.
TpeboBaHMA K NOMELLEHNAM, B KOTOPbIX MPEeLOCTaBNAETCS

roCyfapCTBEHHas yCyra, K MecTy OXXUaaHus n npueMa 3asasutenen

48. NMomelueHns ans paboTel C 3a9BUTENAMMN NPEANOYTUTENBHO Pa3MeLLaTh Ha HUXKHUX 3Ta)kax 34aHuN.
49. Bxog B 34aHne fosmxeH bbiTb 060pyAoBaH IECTHULIEN C MOPYYHAMMN, @ TakXXe NaH4ycaMu ans
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BecnpenaTCTBEHHOr0 NEPeABMIKEHNS NHBAJIMAHbLIX KONACOK (MPW CTPOMTENLCTBE HOBBLIX 34aHWNA).

50. B 3gaHnsx ynosIHOMOYEHHbLIX OpraHoB 0bopyAyloTCA CEKTOopa AJ1 MHGOPMUPOBAHMWSA, OXXUAAHNA U
nprvema rpaxgaH.

51. B HOBbIX 3AaHMAX 4K OpraHu3aLmmn 3ana npuema rpakaaH HeobxoAnMo BblIAENNTb MOMELLEHNE, B
KOTOpOoM 060pyayIOTCA CEKTOP A5 0XKMAAHMA 04epean, CEKTOP AN MHPOPMUPOBAHUSA 1 CEKTOP ANA
npvemMa rpaxnaaH, 06opy0BaHHbIN B BUAE KMOCKOB (OKOH).

52. B cnyyae nepeobopynoBaHMs CyLLECTBYIOLLErO 34aHNS NPU OTCYTCTBUM HEOBX0ANMbIX MOMELLEHWIA
obopyayeTcsa onepaunoHHbIN 3a "kabHETHOro" Tuna, B KOTOPOM BbIAENSATCSA CEKTOP A5 0XKUAAHUSA
oyepenmn 1 CEKTOp AN MHDOPMMPOBaHNS 3aaBUTENEN, a Takxxe KabuHeTbl ons 3asButenen.

MokasaTenn fOCTYMHOCTW 1 Ka4yecTBa roCy4apCTBEHHON yCayru

53. OrpaHmnyeHnin No JOCTYNMHOCTN FOCYAapCTBEHHON YCAYr HE UMEETCS.

54. OCHOBHbIM NOKa3aTeseM KavyecTBa U AOCTYMNHOCTU FOCYyAapCTBEHHOW YCAYrn ABASETCA OKa3aHue
roCyAapCTBEHHOW YCAYyrn B COOTBETCTBMM C TpeboBaHMAMYK, YCTAHOBAEHHbIMY 3aKOHO4ATEIbCTBOM
Poccuickon ®epepaumu.

55. OueHKa Ka4yecTBa 1 AOCTYMHOCTM rOCyAapCTBEHHOW YCYrn AO/KHA OCYLWeCTBAATHCA N0 CeAyoLWwmum
nokasaTensMm:

a) cTeneHb MHOPMUPOBAHHOCTU 3asaBMTENEN 0 NOPSAAKE NPEeOCTaBIEHNS FrOCY4apCTBEHHON YCYr
(DOCTYMHOCTb MHGOPMaLMK O FOCYyAapCTBEHHON YCyre, BO3MOXKHOCTb Bbibopa cnocoba nonyyveHuns
NHopmauunn);

6) BO3MOXXHOCTb Bbibopa 3asBuTenem opmbl obpalleHna 3a NnpefocTaBieHneM rocy4apCTBEHHON yCayri
(MMYHO, NOCPEACTBOM MOYTOBOM CBA3M, B (HOPME INIEKTPOHHOr0 AOKYMEHT0060p0Ta € MCMOJIb30BaHNEM
henepanbHOM rocyaapCTBEHHON MHGOPMALIMOHHON CUCTEMbI "EQNHBIA NOpTaa rocy4apCTBEHHbIX 1
MYHULMMNANBbHBIX YCAYT (DYHKUWRA)", MHOTO(YHKLIMOHAbHOMO LeHTpa NpeAoCTaBIeHNS rocy4apCTBEHHbIX
yCAyr, a Takxe NocpeacTBOM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTn NHTepHeT);

B) CBOEBPEMEHHOCTb NPeAoCTaBAEeHNS FOCYAapCTBEHHON YCAYr B COOTBETCTBUM CO CTaHAAPTOM ee
npenocTaB/ieHNs, YCTaHOBAEHHbLIM PernaMeHToM.

56. Konn4ecTBO B3aUMOLENCTBMIN 3a8BUTENA C AOSDKHOCTHBIMU ANLAMK NPW NpegocTaBaeHnn
roCyaapCTBEHHOW YCAYr U UX NPOAOSIKUTENBHOCTb ONPeAesieHbl HACTOSALWMUM PernameHToM.

WHble TpeboBaHMS, B TOM YUCAE y4nTbIBatOLME 0COBEHHOCTU NPeaoCTaBeHNsa rocyAapCTBEHHOW YCayru B
MHOrO(hYHKLNOHANbHbIX LeHTpax

npenocTaBieHNs roCyAapCTBEHHbIX M MYHULMMNAJbHbLIX YCAyr

1 0COBEHHOCTU NPEAOCTaBEHNS FOCY JaPCTBEHHON YCAyru

B 3JIEKTPOHHOWN (hopme

57. BO3MOXXHOCTb MO/y4eHNS rOCYAaPCTBEHHOWN YCAYrn B MHOTO(YHKLIMOHAIbHOM LIEHTpe
npefocTaBieHnsa rocyAapCTBEHHbIX U MYHULMMNAbHbLIX YCYT He npeayCcMoTpeHa.

58. 3aasuTtensm obecne4ynBaeTCa BO3MOXXHOCTb NOJYYEHUS MHOPMaLMK O NopsaKe NpenocTaBaeHns
rocyapCTBEHHON yCayru, HeobxoauMbIX Ast NOJTIYYEHMS rOCyAapCTBEHHOW YCYrK, B MHGOPMaLMOHHO-
TeJIEKOMMYHWKALMOHHON ceTu IHTEPHET 1 B CUCTEME UCMNOJIb30BaHUA delepasibHON rocyAapCTBEHHON
NHHOPMALMOHHON cUCTeMbl "EAMHBIA NOPTan roCyAapCTBEHHbIX Y MYHULMUNAAbHbLIX YCAYT (PYyHKLUMIA)" nan
pPernoHasibHOro nopTana rocyAapCTBEHHbLIX N MYHULIMNAAbHbIX YCYT, B MHOMOYHKLNOHANLHOM LEHTPE
npenocTaB/eHns roCyAapCTBEHHbIX Y MYHULMUNAIbHbLIX YCAYT.

Ill. CocTaB, nocneno0BaTesibHOCTb N CPOKW BbIMOJIHEHUSA

aAMUHUCTPATUBHbIX NpoLenyp, TpeboBaHUS K NOPAAKY UX BbINOJHEHUS,

B TOM 4uncsie 0COOEHHOCTM BbINOJHEHUSA aAMUHUCTPATUBHBIX Npoueayp

B 3JIEKTPOHHON (hopme

CocTaB afMMHNCTPATUBHbIX Mpoueayp Npu NnpeaocTaBieHnm

roCyaapCTBEHHOMN YCAYrn

59. NMpepocTasneHne Poceogpecypcamum (TeppuTopraibHbIMK OpraHamin) cBeieHnin u3 PeecTpa 1 konui
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LOKYMEHTOB, COep)Kallux CBeeHuns, BKYeHHble B PeeCcTp, COCTOUT M3 Cneayowmnx agMUHUCTPATUBHbIX
npouenyp:

1) npuem 1 perncTpaumsa 3asaBaeHni;

2) paccMOTpeHWe 3aaBJIeHNs, NPUHATNE peLleHns 0 NpefoCTaBeHN CBEAEHNIA U KONUIN OKYMEHTOB U3
PeecTpa;

3) onpeneneHune pa3mepa naaTthbl 3a NpeacTaBieHne KONnin JOKYMEHTOB B COOTBETCTBUN C
noctaHoBseHneM MpaBuTenbcTBa Poccuinckon ®egepaumm ot 11 Hoabpsa 2006 r. N 667 "O pa3mepe nnaThl,
B3MMaeMOW 3a npefocTaBiaeHne KON 4OKYyMEHTOB, COAep)Kallnx CBeAeHNs, BKIOYEHHbIE B
roCynapCTBEHHbLIN BOAHBIA peecTp, 1 nopsake ee B3nmaHma" (CobpaHne 3akoHoaaTebcTBa Poccminckon
®epepaumm, 2006, N 47, cT. 4898);

4) Bblgaya 3anpallnBaeMbiX CBEAEHNI N KONUIA LOKYMEHTOB;

5) HanpaBneHne MOTUBUPOBAHHOIO 0TKa3a B NPeLOoCTaBAeHNN CBEAEHMI 1 KON JOKYMEHTOB 13 PeecTpa.
Mprem n pernctpaumsa 3asasBneHni

60. OcHOBaHMEM ANg Havana nNpoueaypbl ABASETCA hakT NOCTYNAEHWNSA Ha UMSA PYKOBOAUTENS
PocBoapecypcoB (TeppnTOpMasbHOr0O OpraHa) 3asaB/ieHNs 0 NpefoCTaBleHNn cBeaeHnin u3 Peectpa n (nnn)
KOMWIA LOKYMEHTOB, COAEPXKALLNX CBEAEHUS, BK/OYEHHbIE B PeecTp.

61. [Jo/KHOCTHOE NKLL0, OTBETCTBEHHOE B PocBOApecypcax (TeppuToprasbHOM OpraHe) 3a npuem u
perncTpaumio 3asasieHnin, Npu 3asBuTene NpoBepseT NpefocTaBfeHHoe 3aaBnTeNeM 3asaBJieHne Ha
npeaMeT ero 0hopMSIEHNS B COOTBETCTBUM € TpeboBaHMAMM PernameHTa.

61.1. B cnyyae, ecnm yka3saHHOe 3asBJieHMe yaoBaeTBopseT TpeboBaHnsM opopMaeHns, To JOKHOCTHOe
nmuo PoCBOAPECYpPCOB (TEPPUTOPUAJIBHOIO OpraHa), 0TBETCTBEHHOE 3a MPUEM M PErUCTPALIMIO 3a8BIEHUN,
BblLaeT 3afBUTEN0 PACAUCKY O NPUHATOM 3a58BJEHUM C YKa3aHWeM AaTbl NPUHATUSA U BHOCUT 3annch B
Tabnmuy yvyeTa NpefoCTaBNeHNS CBEAEHNA N KOMUA LOKYMEHTOB U3 PeecTpa (MpunoxxeHue 4 K
PernameHTy).

Mocne BHeCeHMs 3anncK B Tabnumuy yveTa NpefocTaBAeHNs CBEAEHNIA N KON JOKYMEHTOB U3 PeecTpa
YKa3aHHOe L0/DKHOCTHOE NIML0 NepefaeT NoCTynumBLIee 3asBIeHNe O/KHOCTHOMY JiMLy, OTBETCTBEHHOMY
33 pacCMOTPEHME 3a9BJIEHUN N NpeLoCTaBNeHNE CBEAEHN N KON LOKYMEHTOB.

3asBneHmne, NOCTYNMUBLLEE B 3JIEKTPOHHON (hopMe B MH(OPMALIMOHHON cMcTeMe, obecneymnBatoLLen
npeacTaBneHne CBeleHUn 3 PeecTpa 1 KOMWIA OKYMEHTOB, COAEPKALLMX CBEAEHNS, BKIIIOYEHHbIE B
PeecTp, peructpmpyeTcs, 1 3asaBuTeNo HanpaBAseTCa yBeAOMIEHNE O NpYeMe yKaszaHHOro 3asB/ieHNs K
PacCMOTPEHNMIO C NCMOJIb30BaHNEM (hefepanbHOM roCy4apCTBEHHON MHGOPMALMOHHON CUCTEMbI "EANHBIN
nopTan rocyAapCTBEHHbIX K MyHUUMNAAbHbIX YCAYT (PyHKLNRA)".

61.2. B cnyyae, ecnim yKkasaHHOe 3asBneHne He yaoBneTBopseT TpeboBaHnaM 0hOpPMAEHNS, YKa3aHHbIM B
NyHKTe 36 PernameHTa, [O/KHOCTHOE NnLL0 PocBoApecypcoB (TeppmuTopransHOro opraHa), 0TBETCTBEHHOE
3a NPUEM 1 PErncTpaumio 3asaBAEHNI, YKa3bliBaeT 3asSBUTENO Ha OLWMOKM B 0POPMAEHNN NOLABAEMOrO UM
3aaBneHuns n coobllaeT 3aaBuTENO 0 HEOOXOANMOCTU NepeoopMAeHNS 3adBaAeHUS. 3an1cb 0 NOAAHHOM
3a5BJIEHUUN B aHHOM CJly4ae B Tabavuy yy4eTa npefocTaBAeHNs CBeAEHWNIN N KON [OKYMEHTOB 13
PeecTpa He npounssogmnTCA.

62. B cnyyae, ecniv 3asBeHME NO4AHO B 3/1IEKTPOHHOW (hopMe 1 He yaoBneTBopseT TpeboBaHUAM
ohopMneHns, LOMKHOCTHOE L0 POCBOAPECYPCOB, OTBETCTBEHHOE 3a MPMEM LOKYMEHTOB B 3/IEKTPOHHOM
BMAE, OTMEeYaeT B MH(OPMALMOHHOW CUCTEME, YTO 3asBeHMe OTKIOHEHO, 1 HanpaBaseT C
NCnonb30BaHNeM helepasibHON FOCYAapCTBEHHON MHPOPMALMOHHON CMCTeMbl "EAUHLIA nopTan
rOCyZLapCTBEHHbIX U MyHULIMNAAbHBLIX YCAYT (PYHKLUNUA)" HA SINEKTPOHHLIN aapec 3asBuTens coobLieHue,
YTO 3asBJIEHNE HE MPUHATO, C YKa3aHNeM NPUYMHbI €r0 OTKJIOHEHUS.

63. O6LLMIN CPOK BLIMOAHEHNS aAMUHUCTPATUBHOM NPOLIEAYPLI MO MPUEMY N PerncTpaLmm 3asasiaeHmns o
npenocTaBfeHNN CBELEHNA N KONUA LOKYMEHTOB U3 PeecTpa - B Te4eHue ogHoro paboyero gHs.
PaccMoTpeHne 3aaBNIeHUS, NMPUHATUE PeLLeHUs 0 NpefoCTaBeHnm

CBELEHMIN N KOMMNIN OKYMEHTOB 13 PeecTpa
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64. OcHOBaHMEM A/ Havasla Npoueaypbl SBASETCS (GaKT NOCTYNJIEHUS 3aperncTpMpoBaHHOro B Tabnuue
y4yeTa npeLocTaB/ieHNsa CBeAeHU 1 KOMUA LOKYMEHTOB M3 PeecTpa 3adBneHns 0T 4O/DKHOCTHOMO Anua,
OTBETCTBEHHOI0 3a MPUEM W PErMCTPaLNIO 3a8BAEHNIA.

65. OcHoBaHVeM AJia Havyana npoueaypbl Nocsie NOCTYNAeHUs 3a8B1IeHNA B 3N€KTPOHHOM BuAe C
1cnosb3oBaHNeM efepanbHON rocyfapCTBEHHOW MHDOPMALIMOHHON cuCTeMbl "EAUHBIA nopTan
rOCYAAPCTBEHHbIX Y MyHULMUNAAbHbLIX YCAYT ((hYHKLMA)" aBNAeTCS PakT ero perncrpaunm B 3NeKTPOHHON
Tabnmue yyeTa npefoCTaBAeHNS CBEAEHUIA 1 KONUIA AOKYMEHTOB 13 PeecTpa Ha canTe PocBofpecypcos
(TeppuTOpUaNbLHOro opraHa) 1 0TCblJIKa COOTBETCTBYIOLLEr0 YBEAOMEHN 3adaBUTENIO.

66. [JoMKHOCTHOE Lo PocBoapecypcoB (TeppnTopuanbHOro opraHa), 0TBETCTBEHHOE 3a PpaCCMOTPEHME
3a8BNeHUN 1 NpefoCTaB/eHne CBeAEHUN 1 KOMWUIA JOKYMEHTOB, NPOBEPSAET Haau4me CBeLeHUA nau
[OKYMeHTOB B PeecTpe.

67. B cnyyae, ecniv 3anpaluvBaeMble CBEAEHUSA UK LOKYMEHTbI UMETCS B PeecTpe, yKasaHHoe
LOMKHOCTHOE JIMLL0 NPOBEPSAET, MOryT X 3anpallnBaemMble CBEAEHNA U KOMUN OKYMEHTOB 13 PeecTpa
NpefoCcTaBAATbCA AaHHOMY 3asBUTENIO.

68. B c/iyyae, ecnu 3anpallmBaeMble CBELEHUA U KOMUN OKYMEHTOB 13 PeecTpa MOryT npefocTaBnsTbCs
LaHHOMY 3aaBUTeJI0, YKa3zaHHOe LO/MKHOCTHOE /IMLO NOAroTaBAMBaeT 3anpallnBaemMble CBeAeHNA 1 KOnun
[OKYMeHTOB 13 PeecTpa.

69. O6LMIN CPOK aAMUHUCTPATUBHONM NPOLIEAYPLI MO PACCMOTPEHMNIO 3aSBJIEHNSA, MPUHATUIO PELLEHNS O
nNpeaocTaBNeHUN CBEAEHWUIA N KOMUA LOKYMEHTOB COCTaBAAET YeTbipe paboynx AHA C AaTbl perucTpaumm
3aaBneHns B Tabuue y4eTa NpefoCcTaBNeHNs CBEAEHWIA U KOMWIA OKYMEHTOB 13 PeecTpa.

OnpepeneHne pasmepa nnathbl 3a NpefcTaBieHne KON JOKYMEHTOB

70. 3a npefoCTaB/eHMe KOMUIN JOKYMEHTOB 13 PeecTpa B3vMaeTCa nfiaTa, pa3Mep KOTOPON onpefenseTcs
B COOTBETCTBUM C NocTaHoBNeHNeM MpaBuTenscTBa Poccuinckon ®epepaumm ot 11 Hoabps 2006 r. N 667
"O pa3mepe nnathl, B3MaeMol 3a NpefoCTaBAeHNE KON OKYMEHTOB, COAEPKaLLNX CBeLEeHUS,
BKJIIOYEHHbIE B FrOCYAAapPCTBEHHbIN BOOHbLIN PeecTp, 1 nopsaake ee B3umaHua" (CobpaHne 3akoHoaaTeNbCTBa
Poccuinckon depepaunn, 2006, N 47, cT. 4898).

71. ONXKHOCTHOE NINLLO0, OTBETCTBEHHOE 3@ PacCMOTPEHME 3asBEHNA 1 NPeaoCTaB/IeHNe CBeAEHUN 1
KOMui OOKYMEHTOB:

1) ocywecTBaseT pacyeT pa3Mepa nnaTthbl 3a 3anpallvBaeMbie KONUU LOKYMEHTOB;

2) DoBOAUT [0 CBeAeHUs 3asBUTens MHopMaLmio o pasmepe HeobxoauMoN NaaThl.

72. NH(opMauus o pasmepe nnaThl 3a NpeAcTaBAeHNe KONUA LOKYMEHTOB nepenaeTcs 3asBUTeNto
HenocpeacTBeHHO NGO NO 3IEKTPOHHOMY MAN NOYTOBOMY agpecy.

73. B csiyqae nepefaym 3aaBuTes0 UHOPMaLUKM 0 pa3Mepe nJaThl 3a NpeacTas/ieHne Konuii LOKYMEHTOB
Mo 3JIEKTPOHHOMY aZpecy BbICbIJIAETCA IIEKTPOHHOE NMUCbMO C OPULIMaNLHOIO 3JIEKTPOHHOIO agpeca
PocBogpecypcoB (TeppuTopuanbHOro opraHa) ¢ UCnosib3oBaHMeM eepasbHON FoCyaapCTBEHHON
MH(OPMALMOHHON CUCTEMbI "EAMHBIN NOPTan roCyAapCTBEHHbIX U MYHULMNANAbHBIX yCayr (yHKLMRA)" No
yKa3aHHOMY B 3aBNEHUW 3IEKTPOHHOMY agpecy.

74. B cniydae nepefayun 3asaBuTesio MHGOPMaLUKM 0 pa3Mepe nyaThl 3a NpeacTasieHne Konuii LOKYMEHTOB
Mo noYyTe CONPOBOANTENILHOE MUCbMO BbIChIIAETCS MO yKa3aHHOMY 3adaBMTENEM MOYTOBOMY afpecy C
yBeLOMJIEHNEM O BPYYEHUM.

75. HdopMauus o pasmepe nnaThl 3a NpeAcTaBAeHNe KONUii LOKYMEHTOB MOXeT BbiTb cooblueHa
3as8BUTENIO NO KOHTAKTHOMY TesiethoHy, HarnpassieHa no 3/1eKTPOHHON NMoYTe UAN B MMCbMEHHOM BUAE.
06w CpoK aAMUHUCTPATUBHON NPOLLeAYPbI N0 ONPeAeneHno NNaThl 3a NPefoCTaBAeHNe KONuii
JIOKYMEHTOB COCTaBASET 0AuH paboyunin aeHsb.

Bblaya 3anpalivBaeMbliX CBEAEHUN 1 KOMNA OKYMEHTOB

76. OCHOBaHWeM AN HaYvafla AeCTBMSA MO BblAaye 3anpallvBaeMbiX CBEAEHWUA N KOMWA OKYMEHTOB,
ABNAETCA peLlleHne 0 NpefoCcTaBeHNN CBEAEHNA 1 KON OOKYMEHTOB M3 PeecTpa.

77. JOMKHOCTHOE NMLLO, OTBETCTBEHHOE 33 PaCCMOTPEHME 3as8BEHN U NPefoCTaBNeHNe CBEAEHNN 1

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 111318



KOMui OOKYMEHTOB, (hopMupyeT oduLMabHbIn 0TBET POCBOAPECYPCOB (TEPPUTOPMALHOIO OpraHa) Ha
3asBJIeHMe N3 MaTepunasioB C COOTBETCTBYIOLLMM KOMMJIEKTOM 3amnpoLleHHbIX CBeLeHUI NN KONUR
LLOKYMeHTOB 13 PeecTpa.

YKa3aHHbIN OTBET NepefaeTca 3asaBMTeN0 HeNOCPeACTBEHHO, BbIChIIAeTCA M0 NOYTE UAN HanpaBaseTCs ¢
1cnosb3oBaHNeM efepanbHON rocyfapCTBEHHOW MHDOPMALIMOHHON cuCTeMbl "EAUHBIA nopTan
rOCYAAPCTBEHHbIX Y MYHULUNAAbHbBIX YCAYT ((hYHKLMIA)" MO yKa3aHHOMY 3asaBMTENEM 3IEKTPOHHOMY
agpecy.

77.1. B cny4vae HanpasJsieHUs 3asBUTEN0 0PULINANABEHONO OTBETA MO MOYTE BbICHIIAETCA CONPOBOAUTENbHOE
NM1UCbMO 3@ NMOAMUCHLI0 PYKOBOAUTENS (3aMecTuTens pykoBoamTess) PoCBOAPeCcypCcoB v pyKoBOAUTENS
(3amMecTuTENa PYKOBOAUTENSA - HAYa/IbHUKA OTAE1a) TEPPUTOPUANLHOMO OpraHa no yka3aHHOMY
3afBuTesIeM NOYTOBOMY afipecy C YBELOMJIEHNEM O BPYYEHUMN.

77.2. B cnyyae nepefayy 3asBuTento omLManbHOro oTBeTa HeNoCpeACTBEHHO 3asABuUTeN0 coobLLaeTcs no
KOHTaKTHOMY TesiedpoHy 0 haKTe roOTOBHOCTM OhMLMaNbLHOro oTBeTa. [oANnCaHHbI PYKOBOOUTENIEM
(3amecTuTenemM pykosogutens) PocBOLPECYpPCOB UM PYKOBOAUTENEM (3aMecTUTeNneM pyKoBoauTens -
Ha4Ya/IbHUKOM OTAeNa) TeEPPUTOPMAIbHOIO OpraHa ouuManbHbIA OTBET XpPaHMTCA He bosee TpuauaTu
paboynx OHeNn ¢ MOMeHTa CoobLieHns 3asaBMTEN0 0 PaKTe FOTOBHOCTY OhMLIMANIBLHOIrO OTBETA.

77.3. B cnyyae, ecnu 3aaBuTento He TpebyroTcs KONUM AOKYMEHTOB U3 PeecTpa, CBEAEHNA HanpaBasoTCa C
NCnonb30BaHNeM helepasbHON FOCYAapCTBEHHON MHPOPMALMOHHON CMCTeMbl "EOUHBIA nopTan
roCyAapCTBEHHbIX 1 MyHULUNAAbHbIX YCAYT ((hYHKLUWIA)" MO yKa3aHHOMY 3asiBUTENEM 3JIEKTPOHHOMY
agpecy.

78. O/MKHOCTHOE SIMLLO, OTBETCTBEHHOE 3a PAaCCMOTPEHME 3aaBNEHNI N NPefoCTaBeHNe CBEEHUI 1
KOMWi LLOKYMEHTOB 13 PeecTpa, obecrneymBaeT xpaHeHMe KOMWIn ouLmnanbHbIX OTBETOB, HanpaBieHHbIX
3aABUTeNIAM B TeYEHMe roga C MOMEeHTa Bbl4a4yn YKa3aHHbIX OTBETOB 3asaBUTENIO.

HanpaBneHne MOTMBMPOBAHHOMO OTKa3a B NPefoCTaBNeHUN CBeAeHNI

N KONUN JOKYMEHTOB 13 PeecTpa

79. B cniydae, ecnu 3anpallmBaemble CBEAEHNS N JOKYMEHTbl OTCYTCTBYIOT B PeeCcTpe unu 3anpallmsaemble
CBeLeHMA cogepXaT MH(opMaLMIo, OTHECEHHYIO 3aKOHOA4ATENbCTBOM Poccuinckon degepaumm K
KaTeropum orpaHU4eHHoOro focTyna, 1 3asBUTeNlb He UMeeT npasa LOoCTyna K COOTBETCTBYIOLLEN
NHGOPMaLMK, LOMKHOCTHOE NNL0, OTBETCTBEHHOE 33 PaCCMOTPEHME 3asB/IEHUIA 1 NpefocTaBneHme
CBEAEHUN N KOMNA JOKYMEHTOB:

Hanpae/iseT MOTMBUPOBAHHbIA O0TKa3 B NPeAOCTaBMIEHNMN 3anpallBaEMbIX CBEAEHUI N KOMWUIA LOKYMEHTOB;
BHOCUT COOTBETCTBYIOLLYIO 3anncb B Tabanuy y4eTa NpefocTaBieHUs CBeAEHNUI U KON LOKYMEHTOB U3
PeecTpa.

80. MoTvBMpOBaHHbLIA 0TKa3 PoCBOLpECYpCoB (TeppuTopManbHOro opraHa) B npefocTaBfieHnm
3anpalurBaeMbIX CBEAEHU 1 KON LOKYMEHTOB NepefaeTca 3asaBMTeNto HenocpeacTBEHHO, BbICbI1aeTcs
Mo NoYTe WAN HanNpPaBASeTCa C UCMOb30BaHNEM (heaepasibHON roCyAapCTBEHHON MHGOPMALMOHHOM
cucTembl "EQUHBIA NOpTan roCyaapCTBEHHbIX U MyHULMAANbHBIX YCAYT (QYHKLUMIA)" MO yKa3aHHOMY
3asBuUTENIEM INIEKTPOHHOMY afipecy.

81. baoK-CxeMa aAMUHUCTPATUBHbBIX NpoLeayp Mo NpeaoCTaBAeHN0 CBEAEHMNIN N KOMUIN OKYMEHTOB,
copepxxallmx ceefeHns, BKIOYEHHbIe B FOCY4apCTBEHHbIN BOAHbIA peecTp, NpuBedeHa B MPUAOXeHUN 5 K
PernameHTy.

IV. ®opMbl KOHTPOJIS 3@ NPeAoCTaBAEHNEM FOCYAapPCTBEHHON YCAYTr I

MopsLOK OCYLLECTBEHNA TEKYLLEro KOHTPONA 3a cobnoaeHnem

N UCMONHEHNEM OTBETCTBEHHbIMU SO/IKHOCTHBIMY JIULL@MHN

NoOJIOXKEHU PernaMeHTa 1 MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTaHaBAMBaOLWMNX TpeboBaHMs K
npefocTaBfeHNO rocy4apCTBEHHON YCayri,

a TaKXXe NPUHATUEM UMK peLleHni

82. TeKyLLMI KOHTPOJIb 3a cobNt0AeHNEM N NCNOJSIHEHWEM OTBETCTBEHHbLIMU AOJXKHOCTHLIMU NLLAMK
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PocBoapecypcoB NosioXKeHNIn PernaMeHTa oCyLLeCTBAAETCS PYKOBOAUTENEM YIOIHOMOYEHHOI0 OpraHa nuam
ero 3amecTuTenem.

MopagoK N NepMoANHHOCTb OCYLLECTBIEHNS MAAHOBbIX

1 BHEMMNAHOBbLIX MPOBEPOK MOHOTHI Y Ka4eCTBa NPefoCTaBIeHUS

roCyZLapCTBEHHOMN YCAyru, B TOM Yncie Nopsgok v popMbl KOHTPOSIS

3a MNONHOTOW M Ka4eCTBOM UCMOJIHEHNSA rOCy4apCTBEHHON yCayrn

83. KOHTpOJIb 32 MOMIHOTOW 1 Ka4eCTBOM NPeAoCTaBNEeHNS roCyLapCTBEHHON YCAYri OCYLLECTBNAETCS B
opmax:

a) NpoBeAeHNa NPOBEPOK COBNOAEHUSA N UCMONHEHNS OTBETCTBEHHBIMU LOMKHOCTHLIMU ANLLaMU
PocBoapecypcoB Nosio)KeHnin PernameHTa;

6) paccmMoTpeHuns xanob Ha aencTeus (6e3nencTemne) 0TBETCTBEHHbIX AOJHKHOCTHBIX NUL, PocBoapecypcos.
84. NpoBepKM NOAHOTHI 1 Ka4ecTBa NPefoCTaBNAEHUS roCyAapCTBEHHON YCAYrn MOTYT ObITh NAAaHOBLIMU U
BHEMaHOBbIMU.

85. MnaHoBblE MPOBEPKYM NPOBOAATCSA B COOTBETCTBUMN C YCTAHOBAEHHbLIMU NAaHaMu paboThl.

86. BHensiaHOBbIE NPOBEPKM OPraHU3yTCA N NPOBOAATCA B CJyYasX:

a) NoslyYeHns MHhopMaLMmM OT rpaXkaaH, PUANYECKMX JIL, OPraHOB roCyLapCTBEHHON BNACTW UK
MeCTHOr0 CaMoyrnpaBfeHNs 0 COOTBETCTBYIOLLUX HAPYLUEHUSX;

6) obpalleHunin rpaXkaaH, opUANYECKUX ML, 1 MHANBUAYANbHbLIX NPeAnpPUHUMaTEeNen ¢ xanobamu Ha
HapyLUeHUs UX NpaB W 3aKOHHbIX MHTEePeCcoB AencTBuaAMY (6e30eCTBUEM) LOMKHOCTHBIX L
PocBoapecypcos.

87. NpoBepKM NPOBOAATCS PyKOBOAUTENEM (3aMeCTUTENIEM PYKOBOAMTENS) N LO/DKHOCTHBLIMU NLL@MU
CTPYKTYPHbIX NoApa3aeNieHnid, 0TBETCTBEHHbIX 3@ OpraHu3aunio paboTel N0 NpefoCcTaBieHno
rocyaapCTBEHHON YCAYII.

88. PykoBoauTenb (3aMecTuTeNlb PYKOBOAMTES) OPraHN3yeT 1 OCYLLEeCTBASET 06N KOHTPOSIb 3a
npefocTaBieHneM rocygapCTBEHHOW YCaYyrn OTBETCTBEHHbIMU NoApa3aeneHnsmu,

OTBETCTBEHHOCTb AO/KHOCTHbLIX JIML, YMOJHOMOYEHHbBIX OPraHoB

3a pelweHuns n gencteuns (besgencteune), NpUHNMaeMble (OCyLLECTBISEMbIE)

MK B X04€ NPenoCTaBeHNs

rocyLapCTBEHHON yCayru

89. OTBETCTBEHHOCTb 3a pelleHnsa 1 aencTena (besnencTene), NpMHMMaeMble (0CYLLLECTBSIEMbIE) B X04e
nNpenocTaBNeHNs rocyLapCTBEHHON YCNYrn B paMKax AesTeNbHOCTH POCBOAPECYPCOB, BO3JlaraeTcs Ha
pPyKOBOAMNTENSA YMOJHOMOYEHHOIO CTPYKTYPHOro noapasaeneHns PocBogpecypcos.

Mono)xeHus, xapakTepusywwne TpeboBaHMA K MOPALKY 1 (hOpMaM KOHTPOS 3a NPeLoCTaBeHNEM
rocyapCTBEHHON yCayru, B TOM Yucie co

CTOPOHbI FpaXKaH, x 06begnHEHN 1 OpraHn3auuni

90. KoHTpoJb 32 NpoBeAeHNEM NPOBEPOK CO CTOPOHLI FpaXkaaH, X 06beanHEHNI U OpraHu3aLmin SBnseTcs
CaMOCTOATENbHOWN (hOPMOI KOHTPOJIA 1 OCYLLLECTBASETCA NyTeM HanpasfeHus obpalleHnin B
PocBoapecypchbl, a Takxxe nyTem 06>xanoBaHMa gencTemin (6e3nencTens) n peLeHmnin, oCyLLeCTBASEMbIX
(MpMHATLIX) B X04€e NPOBEAEHNSA MPOBEPOK, B BbILLECTOALLMNE OpPraHbl FOCYAapCTBEHHON BAAcTu 1 cygebHbie
OpraHbl.

V. DocynebHbiin (BHecyaebHbIn) nopsaok 06XxanoBaHMA peLleHmnin

n pencteuii (6e3nencTensl) opraHa, NpeaoCTaBASIOLLErO

rOCyZLapCTBEHHYIO YCNYTY, @ TakXe AO/MKHOCTHBIX nLL,

rOCYAAPCTBEHHbIX CYXKaLLMX

WHdopmauns pnsa 3asaBMTens 0 ero npaee NofaTh Xanoby Ha pelleHne

n (nnun) pencremne (besgencTene) opraHa, NPenoCTaBASIOWEro

rOCYAAPCTBEHHYIO YCAYTY, @ TakXe AO/MKHOCTHbIX N,

rOCyLapCTBEHHbIX CyXallux Npy npefocTaBaeHnm

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 131318



roCyapCTBEHHON YCAYyrn

91. 3asABuTENb BNpaBe NoAaTh Kanoby B YNOAHOMOYEHHbLIN OpraH, NPeaoCTaBASIOWNIA FOCyAapCTBEHHYIO
yCcayry, B INCbMeHHON hopMe, B TOM 4MC/ie Npu JIMYHOM npueme 3asBUTENS, UK B 2JIEKTPOHHOM BUAE.
92. XKanoba Oo/KHa CoaepXKaThb:

a) HauMeHOBaHWe opraHa, NPefoCTaBASIOLEro roCy4apCTBEHHYIO YCAYrY, AOJHKHOCTHOrO nua opraHa,
NpeaoCcTaBAALEr0 rOCYyAapCTBEHHYIO yCayry, nnbo heaepanbHOro rocyaapCTBEHHOMO CNTYXKaLLero,
peleHns n nencTens (besnencTeme) KOTopbIX 06XKanyloTCs;

6) hammanio, Ms, 0TYECTBO (MPK HaNMYUK), CBEAEHNS O MECTE XUTEeNbCTBa 3asBUTENS - PU3MYECKOr0
nmua nnbo HanMeHOBaHWeE, CBEEHNS O MECTE HAaXOXAEHNS 3asBUTENS - OPUONYECKOr0 NLa, a TakXe
HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) 31eKTPOHHON NOYTbI (MPU HAIMYUN) N NOYTOBbI
afpec, Mo KOTOPbIM [O/KEH BbITb HanMpaB/ieH OTBET 3asBUTENIO;

B) cBeAeHus 06 obxxanyembix peleHnsax n gencTemax (begencTsnm) opraHa, NnpegocTaBasoLEero
rocyapCTBEHHYIO YCNIYry, ero A0/KHOCTHOrO nua 1nbo denepasibHOro rocyapCTBEHHOIO Cy)KaLLEero;
r) LOBOZAbI, HA OCHOBAHWM KOTOPbIX 3asBMTE/b HE COMJIAaCeH C PELUEHNEM 1 OeNCTBMeEM (be3aenCcTBMEM)
opraHa, NpeaoCTaBAALWEr0 rOCy4apCTBEHHYIO YCAYTY, ero 4O/MKHOCTHOrO anua anbo denepansHOro
roCcygapCTBEHHOrO CAy)Kallero. 3asaBmMTenem MoryT ObiTb NpeacTaBieHbl AOKYMEHTbI (MPY Hann4ymm),
noaTeepXaatowne 4oBoabl 3asasmTend, mMbo nx Kkonuu.

93. B cnyyae, ecniv xanoba nofaeTca yepes npeactaBuTesNs 3asaBUTeNs, Takxe NpeacTaBaseTcs
AOKYMEHT, NOATBEPKAAIOLWNA MONHOMOYNS Ha OCYLLLECTB/IEHME AENCTBUIA OT UMeHN 3aaBuTens. B
KayecTBe OOKYMEHTa, NMoATBEPXAAloLWero NoJHOMOYMNS Ha OCYLLEeCTBIEHNE AEeNCTBUNA OT UMEHN
3aaBUTENSA, MOXET ObITb NpeAcTaBeHa:

a) ochopMaeHHasa B COOTBETCTBUN C 3aKOHOAATENLCTBOM Poccuiickon defepaunm GOBEPEHHOCTL (414
hmamyecknx nmu);

6) ochopMmneHHas B COOTBETCTBUN C 3aKOHOAATENLCTBOM Poccuinckon degepaunm GOBEPEHHOCTD,
3aBepeHHas ne4vaTbto 3aaBUTENS U NOAMNUCAHHAA PYKOBOAMTENEM 3adaBUTENSA UMW YIOJHOMOYEHHbIM 3TUM
pyKOBOAUTENEM NNLOM (4S9 OPUANYECKUMX SINLL);

B) KOMUS peLLeHns o HaszHavyeHun nnn o6 n3bparHum nmbo Npmkasa o0 Ha3HaYeHUN PM3M4EeCKoro anLa Ha
JONIKHOCTb, B COOTBETCTBUW C KOTOPbLIM Takoe usndeckoe nnuo obnagaeT npaBoM AeNCTBOBaTb OT MMEHN
3aaBuTens 6e3 LOBEPEHHOCTY.

MpeameT »asobbl

94, 3aaBuTenb MoxXeT 06paTUTLCS C XKanobon B cnefyolmnx cayyasnx:

a) HapyLUeHme cpoKa perncrTpauny 3anpoca 3aaBUTeNa 0 NpeaocTaBAeHNN FoCyAapCTBEHHON YCAyru;

6) HapyLueHmMe cpoka NpeaoCcTaBAeHNs rOCyapCTBEHHON yCayru;

B) TpeboBaHMe NpeacTaBaeHns 3adaBuTeneM JOKYMEHTOB, HE NPefyCMOTPEHHbIX HOPMATMUBHbLIMN
npaBoBbIMU akTamu Poccunckon ®efepaumm 4aa NnpefocTaBieHns rocy4apCTBEHHOM YCayru;

r) 0TKa3 B MpMeMe JOKYMEHTOB, NPeACTaB/IEHNE KOTOPbIX NPeayCcMOTPEHO HOPMAaTMBHLIMU NPaBOBLIMU
akTamu Poccninckon ®degepaunn ona npenocTaBieHns rocyqapCTBEHHON yCyru;

[) 0TKa3 B NpeaocTaBAeHN roCcy1apCTBEHHON YCNYr, €CIN OCHOBAHMA 0TKa3a He NpefyCcMOTPEHbI
henepanbHbIMU 3aKOHAMW U MPUHATHIMW B COOTBETCTBMM C HUMU UHBIMU HOPMATUBHbLIMI NPaBOBLIMY
akTamm Poccuinckon ®epepaumu;

e) TpeboBaHne BHeCeHNS 3asBUTENEM NPV NPeAOCTaBIEHUN FOCYAapCTBEHHOW YCAYTr NAaThl, He
npeagycMoTPEHHON HOPMaTUBHbLIMM MPaBOBbIMK akTamun Poccunckon Gepepaunu;

)K) 0TKa3 opraHa, NpeaoCTaBAOWEr0 roCy4apCTBEHHYIO YCAYry, €ero AO/HKHOCTHOMO Jila B UCMpaBaeHnn
LONYLLEHHbIX ONeYaToK M ownboK B BblAAHHbLIX B pe3yJibTaTe NPefoCTaB/IeHNSA rocy4apCTBEHHON YCy i
NOKYMeHTax NnMbo HapyLUeHNe YCTAaHOBIEHHOIO CPOKa TaKMX UCMPaBNeHUN.

OpraHbl rocygapCTBEHHOM BAACTW U YNOJIHOMOYEHHbIe

Ha PaCCMOTPEHMNE JO/MKHOCTHBIE M@, KOTOPbIM MOXET ObIThb

HanpasJsieHa anoba
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95. XKanoba NogaeTcsa B yNOJIHOMOYEHHbIA OpraH, MPeaoCTaBAAOWMA rOCYyAapCTBEHHYO YCYTY, WK B
BbILLECTOALLNA OpraH (B Nopsiake NoAYMHEHHOCTN). Mopsaaok nogaym N pacCMOTPEHMS »Kaslobbl

96. Mpnem xanob B NMCbMEHHOW (hopMe OCYLLEeCTBAAETCSA OpraHoM, NpeLoCTaBAAOWMM roCy4apCTBEHHYIO
ycayry, B MecTe npefocTaBiaeHns rocyfapCTBEHHON ycnyri (B MecTe, rae 3assuTeNlb nofasals 3anpoc Ha
noay4yeHue rocyaapCTBEHHOM YCNYri, HapyLleHne nopsagka kotopon obxxanyetcs, 1mbo B mecTe, rae
3asBUTENIEM MOJYYEH pe3ysibTaT YKa3aHHON rocyaapCTBEHHON YCyri).

Bpems npuema xanob fo/KHO COBMNafaTb CO BPEMEHEM MPeaoCTaBNEHNS FOCYAaPCTBEHHbIX YCAYT.
XKanoba B NnuCbMeHHOMN hopMe MOXKET BbITb TakXXe HamnpaBJ/ieHa Mo MoYTe.

B cnyyae nogayu xanobbl Npu AM4HOM Npreme 3asBUTENb NPeACcTaBAsSeT JOKYMEHT, YA0CTOBEPSIOLNA ero
JINYHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuinckon ®enepaumm.

97. B aneKTpoHHOM BuAe asloba MOXXeT ObiTb NOAaHa 3asBUTENIEM NOCPELCTBOM:

a) ohmuManbLHOro canTa opraHa, NpefoCTaBASALWEro roCyaapCTBEHHYIO YCAyry, B UHGOOPMaLMOHHO-
Te/IeKOMMYHWKaALMOHHON ceTn IHTepHET;

6) henepanbHON rocyaapCTBEHHON NHGOPMALMOHHON CUCTEMbI "EAMHBIA NOPTan rocyAapCTBEHHbIX U
MyHMLMMOANbHbIX YCAYr (DyHKUURA)".

98. Mpun nogaye xanobbl B 3JIEKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B MYHKTe 93 HacToALLEero
PernameHTa, MoryT 6bITb NpeAcTaBieHbl B (hOpMe 3IEKTPOHHbLIX JOKYMEHTOB, MOAMNCAHHbIX 3/IEKTPOHHOMN
noanucblo, B4 KOTOPOM NpeayCMOTPEH 3aKoHOoAaTeNbCTBOM Poccuinckon ®egepauum, npu 3ToM
LOKYMEHT, YAOCTOBEPAOLWMNIA MNYHOCTb 3aaBuTens, He TpebyeTcs.

99. XXanoba paccMaTpuBaeTCs OPraHoOM, NPenoCTaBAAIOLIMM roCy1apCTBEHHYIO YCAYry, NOPSA0K
NpenocTaBNeHNS KOTOPOW Bbin HapyLUeH BCIeACTBUE PELLEHUI 1 LencTBMA (6e3nencTBMA) opraHa,
npeaocTaBAAoLLEero rocyfapCTBEHHYIO YCYry, ero AOJHKHOCTHOro nanua nnbo genepanbHbix
rocyLapCTBEHHbIX CyXalux. B cnydae, ecnvm 06xanytoTca pelleHns pyKoBOAUTENS OpraHa,
npenocTaBNAOLLLEro roCy4apCTBEHHYIO YCAYry, )anoba nofaeTcs B BbILLECTOALWMNA OpraH (B nopsaake
NOAYMHEHHOCTN) N pacCMaTpPMBAETCA UM B NOPALKe, MPefyCMOTPEHHOM HacTOAWMM PernamMmeHToM,

Mpn OTCYTCTBUM BbILLECTOALLENO OpraHa »anoba nofaeTcs HeNMoCPeACTBEHHO PYKOBOAUTENIO OPraHa,
NpefoCTaBAAIOLLEro rocyapCTBEHHYIO YCAYry, N pacCMaTPUBAETCH UM B COOTBETCTBUMN C HACTOALLNM
PernameHTOM.

100. B cnyyae, ecnn xanoba nogaHa 3asBuTeneM B opraH, B KOMAETEHLMIO KOTOPOro He BXOAWT NpUHATME
pelleHns no »anobe B COOTBETCTBUM C TpeboBaHUAMM NyHKTa 99 HacTosLlero PernameHTa, B TeveHue 3
pabouunx OHen Co AHA ee perncTpaumnm ykasaHHbI opraH HanpaBaseT xanoby B yNOJHOMOYEHHbIN Ha ee
pacCMOTPEHMe OpraH 1 B MMCbMEHHON hopMe NHhopMUpyeT 3aaBUTeNa O NepeHanpaBieHnm xanobbl.
Mpy 3TOM CPOK PacCMOTPEHMSA XKaobbl NCHNCNAETCS CO AHA PErnMCcTpaLum Xanobbl B YNOJHOMOYEHHOM Ha
ee pacCMOTpEeHMe opraHe.

101. )Kanoba MoxeT BbITb NofaHa 3asBUTENEM Yepe3 MHOrO(YHKLNOHAMbHbIN LIEHTP NPeaoCcTaBAeHNS
roCYyAapCTBEHHbIX 1 MyHULMUNAAbHbLIX YCAYT (Aanee - MHOroyHKLUOHaNbHbIA LeHTp). Mpy nocTynaeHnn
»Kanobbl MHOrOYHKLIMOHaNbHBIN LEeHTP obecneynBaeT ee nepenady B yNoJHOMOYEHHSIA Ha ee
pacCMOTpeHue opraH B MopsLKe U CPOKW, KOTOPbIe YCTAHOBJIEHbI COrlalleHeM O B3aUMOAENCTBUN MeXay
MHOroOyHKLMNOHAaNbHbIM LLIEHTPOM U OpraHoM, NpeaoCTaBAALWNM FOCYAapCTBEHHYIO YCAyry (fanee -
CornalleHne o0 B3aMMOAENCTBIUM), HO HE NOo3Hee cnenytolero paboyero AHA Co AHS NOCTYMJIEHUS
»anobbl.

102. B opraHax, npenocTaBisiowmx rocygapCTBeHHbIe YCyrn, onpenensatoTcs yrnoJHOMOYEHHbIe Ha
paccMoTpeHne xasiob fOo/MKHOCTHLIE LA, KoTopble obecneynBaloT:

a) NPYeM 1 pacCMOTPeHMe Kanob B COOTBETCTBUM C TPeOOBaHMAMMN HaCTOSLLEro PernameHTa;

6) HanpaBneHne xanob B yNONHOMOYEHHbIA Ha UX PAaCCMOTPEHME OpraH B COOTBETCTBUN C MyHKTOM 99
HacTosLero PerfiameHTa.

103. B cnyyae ycTaHOBIEHMSA B XO4€ UK N0 pe3ybTaTaM PacCMOTPEHUS Kanobbl MPM3HAKOB COCTaBa
aAMVHUCTPaTMBHOIO NpaBoHapyLleHns, NpefyCMOTPEHHOr0 cTaThen 5.63 Kofgekca Poccuinckon
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®epnepaumm 06 aIMMHNCTPATMBHBIX NPaBOHapyLUeHNsx (CobpaHmne 3akoHOAaTENbCTBa POCCMINCKOW
®epepaumm, 2002, N 1, cT. 1; 2012, N 49, cT. 6752), nan Npn3HaKOB COCTaBa NPECTYNIeHNa OMKHOCTHOe
JINL0, YMOSIHOMOYEHHOE Ha pacCMOTpeHNe anob, HesaMeaanTeNbHO HanpaBsgeT COOTBETCTBYLWME
MaTepuasbl B OpraHbl MPOKypaTypsl.

104. OpraHbl, NpefocTaBasloWmMe rocyaapCTBeHHble ycayru, obecnevymsaloT:

a) OCHalLeHne MecCT npuema »anob;

6) nHopmMmpoBaHue 3assuTenen o nopsagke 0b>xanoBaHUA peLleHnn n gencTemin (6e3nencTens) opraHos,
NpPeaoCcTaBAALWMNX rOCYyAapCTBEHHbIE YCIYT, UX AOJHKHOCTHBIX AL, 1nbo delepasbHbIX
roCyaapCTBEHHbIX CIYXKaLLMX NOCPEACTBOM pa3MeLLeHUs MHOPMaLMK Ha CTeHAAX B MecTax
npenocTaB/ieHNs FOCYyAapPCTBEHHbIX YCAYT, Ha NX 0uLManbHbIX CaiTax, a Takxxe C NCM01b30BaHNEM
thenepanbHON rocygapCcTBEHHON NHMOPMALIMOHHON CUCTeMbI "EAWNHBIN MOPTas rocy4apCTBEHHbIX U
MYHULMAANbHbBIX YCAYT (yHKLMRA)";

B) KOHCYJIbTUPOBaHWe 3asBuUTeNeN 0 nopsifike 06>XkanoBaHWa pelleHnin 1 AencTBuin (bes3neincTBmsa) oOpraHos,
NpefoCTaBAAOLWMNX FOCYAaPCTBEHHbIE YCAYIU, X AOJHKHOCTHBLIX N1l 1nbo dheaepanbHbIX
rOCYAApPCTBEHHbIX CYXALLMX, B TOM 4Mcse No TenedoHy, 3IEKTPOHHON NoyTe, Npy JIMYHOM NpUeMe;

) 3aKJII04EHNE CornalleHnii 0 B3aUMOIENCTBMMN B YaCTW OCYLLLECTBIEHNS MHOTO(YHKLMOHANbHbLIMU
LeHTpaMu npmema »anob 1 Bblgayvn 3asaBUTENAM pe3yibTaToOB PaCCMOTPEHUS »Kanob;

4) hopMmpoBaHme 1 NpeacTaB/eHne exekBapTasibHO B BbILLECTOALWMIN OpPraH OTYETHOCTM O MOJTYHEHHbIX W1
pacCMOTpPEHHBIX »anobax (B TOM YMC/ie 0 KOIMYECTBE YA0BMETBOPEHHbIX 1 HEYA0BAETBOPEHHbIX Xao0b).
CpoKu paccMoTpeHms xanobsbl

105. >Kanoba, nocTynuBLLas B YyNOJHOMOYEHHbIN Ha €e PaCCMOTPEHME OpPraH, NOANEXNT PErncTpauumn He
no3sgHee cnefytwoulero paboyero oHSA Co AHA ee nocTynneHusa. Xanoba paccmatpuBaeTcs B TeveHue 15
pabounx OHen Co AHA ee perncTpaumnmn, ecnm bonee KOPOTKME CPOKW PACCMOTPEHNSA Xanobbl He
YCTaHOBJIEHbI OPraHOM, YNMOJIHOMOYEHHbLIM Ha €ee pacCMOTPEHNE.

B cnyyae ob6)kanoBaHus oTKasa opraHa, NpefoCTaBASIoOWEero rocy4apCTBEHHYI0 YCAYry, ero 4O/KHOCTHOro
JiMua B NpueMe LOKYMEHTOB Yy 3asBuTens nnbo B NCMpaBAeHUN OOMYLLEHHbIX OMNEYaToK 1 OWNBOK Man B
cnyyae ob)kanoBaHns 3asBUTENEM HAPYLUEHNS YCTAHOBIEHHOIO CPOKa TakMX NCMpaBsieHUn xanoba
paccMaTpMBaeTCa B TeveHne 5 paboumnx gHel Co OHS ee perncrTpaumu.

MepeyeHb OCHOBaHWI AA5 NPUOCTAHOBIEHUSA PAaCcCMOTPEHMNS Xanobbl B

cnyyae, ecqii BO3MOXHOCTb MPMOCTAHOBAEHNA NpefyCcMOTPeHa 3aKOHO4aTe/IbCTBOM

Poccuiickon ®epepaumu

106. OcHOBaHMI 0N NPUOCTAHOBJIEHNS PAaCCMOTPEHUS Xanobbl He MPeayCMOTPEHO.

Pe3ynbTaT pacCMOTPEHNS Kaobbl

107. Mo pe3ynbTaTaM pacCMOTPEHUS Xanobbl B COOTBETCTBUM C 4acTblo 7 cTaTbu 11.2 GefepanbHOro
3aKoHa oT 27 ntona 2010 r. N 210-®3 "06 opraHusauny NpeaoCcTaB/IEHNS roCy4apCTBEHHbIX 1
MyHMUMnanbHbIX ycnyr" (CobpaHne 3akoHogaTenbCcTBa Poccunckon ®epepaumm, 2010, N 31, cT. 4179;
2011, N 15, c1. 2038; N 27, cT. 3073, 3880; N 29, cT. 4291; N 30, cT. 4587; N 49, cT. 7061; 2012, N 31, cT.
4322) yNoNHOMOYEHHbI Ha ee pacCMOTPEHME OpraH NPUHMMAET pelleHne 06 y10BeTBOPEHNMN Xanobbl
nmbo 06 oTKase B ee y40BNETBOPEHUN. YKa3aHHOE peLleHne NpUHUMaeTCcs B popMe akTa
YMNOJIHOMOYEHHOI0 Ha ee pacCMOTPEHMe opraHa.

Mpw yaoBneTBOpeHNn »asiobbl yNOJHOMOYEHHLIN Ha ee paCCMOTPEHME OpraH NPUHNMAET McYepnbiBatoLwme
Mepbl M0 YCTPaHEHWNIO BbIABAEHHbIX HAapYLUEHWIA, B TOM YMCJe N0 Bblgavye 3aaBUTeNIo pesyfbTaTa
roCyfapCTBEHHOW yCayru, He no3aHee 5 paboynx gHen co AHA NPUHATUS PeLLEHNS, eCI MHOE He
yCTaHOBJIEHO 3aKOHOAaTeNbCTBOM Poccunckon denepaunn.

MopanoK MHopMMpPOBaHNS 3asBUTENA O pe3ybTaTax

pacCcMOTpeHNs Kanobbl

108. OTBeT No pe3ynbTaTaM pacCMOTPEHMS XKaNobbl HanpaB/seTcs 3asBUTENO He No3aHee AHS,
CnenyloLLero 3a AHEM NPUHATUS peLLeHNs, B MUCbMEHHON dhopMe.
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109. B oTBeTE MO pe3ysibTaTaM PAacCMOTPEHMS XKanobbl YKa3blBaAOTCS:

a) HaMMeHOBaHWE OpraHa, NPefoCTaBASAIOLLEr0 roCyAapCTBEHHYIO YCYry, pacCMOTPEBLUErO XXanoby,
LO/MKHOCTb, haMUans, UMs, 0TYECTBO (MPU HaNYNN) ero 4OMKHOCTHOMO AnLa, NMPUHABLUEro pelleHne no
xanobe;

6) Homep, faTa, MeCcTo NPUHATUSA peLleHuns, BK0Yas CBEAEHNS 0 LO/MKHOCTHOM finLe, pelleHme nian
nencteue (besnencteme) Kotoporo obxxanyercs;

B) hamunus, NMs, 0THECTBO (MPU HAMYUKN) NN HAUMEHOBAHWE 3as8BUTENS;

) OCHOBaHWA ONS NPUHATUA peLleHns no xanobe;

[) NPUHSATOE No »Kanobe pelleHunE;

e) B cnyyvae, ecnu xanoba nprsHaHa 060CHOBAHHOWN, - CPOKMN YCTPAHEHUS BbISIBNEHHbIX HapyLUEHWIA, B TOM
4yucsie CPOK NpefocTaBieHns pesysibTaTa rocyaapCTBEHHOM YCAyri;

XK) cBefeHMs 0 nopsake 06)kanoBaHUS NPUHATOrO No xasnobe pelleHns.

110. OTBeT NO pe3ynbTaTaM PacCMOTPEHMS »Xasl0bbl NOANNCLIBAETCS YNOJHOMOYEHHbBIM Ha PacCMOTPEHME
»Kanobbl AOHKHOCTHBLIM JIMLLOM OpraHa, NpefoCTaBASfIOWEr0 FOCY 4apCTBEHHbIE YCAYTU.

Mo xenaHuto 3asBUTENS OTBET MO pe3ybTaTaM pacCMOTPeEHNS Xanobbl MoxeT BbiTb NpeacTaB/ieH He
nosfHee AHA, ClefylOWero 3a AHeM NPUHATUA peLleHmns, B (hopMe 3J1eKTPOHHOIr0 AOKYMEHTa,
NOAMWCAHHOI0 3/IEKTPOHHON NOAMUCHIO YMOJHOMOYEHHOI0 Ha pacCMOTpeHMe Xanobbl 4OKHOCTHOMO nLa
n (WnKn) yNnoSHOMOYEHHOI0 Ha pacCMOTPEHMe XXanobbl opraHa, B KOTOPOW YCTaHOBJIEH
3aKoHOA4aTenbCTBOM Poccuinckon ®enepaumm.

111. YNONHOMOYEHHbI Ha pacCMOTPEHMe Kaslobbl OpraH 0TKa3biBaeT B Y10BJIETBOPEHNM Xanobbl B
cnepyoLwmnx cnyyasx:

a) Hafn4me BCTYMMBLLIEro B 3aKOHHYIO CUY pelleHns cyaa, apbuTpakHoro cyfa no »asnobe o ToM xe
npeaMeTe 1 No TeM Xe OCHOBaHUAM;

6) nofayva »anobbl NULOM, NOTHOMOYUSA KOTOPOr0 HE MOATBEPXKAEHbI B MOPSALKE, YCTaHOBIEHHOM
3aK0HOJaTeNbCTBOM Poccuinckon denepaunu;

B) Ha/MyMe peLleHus no »anobe, NPUHATOro paHee B COOTBETCTBUM C TPeOOBaHMAMM HACTOSALLErO
PernameHTa B OTHOLLEHWN TOrO Xe 3asaBMTENS 1 M0 TOMY XXe npeameTy »anobbl.

112. YNONHOMOYEHHbI Ha pacCMOTpPEHME »Kaobbl OpraH BrpaBe 0CTaBMTb Xanoby 6e3 oTBeTa B
cnefylowmnx cnyyasx:

a) Hasm4me B Xanobe HeleH3YpPHbIX JIMBO OCKOPOUTENLHbLIX BbIPaXEHWI, YTPO3 XKU3HW, 340PO0BbLIO 1
NUMYLLLEeCTBY OOJPKHOCTHOIO JINLa, @ TakXXe YJIeHOB ero cembl;

6) oTCyTCTBME BO3MOXHOCTU NPOYMTaTh KaKyto-1mbo 4acTb TeKCTa Xanobbl, haMuanio, Ms, 0T4eCTBO (npu
Hanu4uu) n (MAKn) NOYTOBLIN afpec 3asBUTENS, YKa3aHHbIe B xanobe. Mopsfok 06)kanoBaHNs peLueHns no
anobe

113. 3aaBuTeNb BNpaBe 06>kKaNoBaTb PeLUEHME MO )Kaobe B BbILLECTOSALLEM OpraHe rocyapCTBEHHON
BJIACTWN.

MpaBo 3asBUTeENSA Ha NONyYeHNe NHOPMaLIUKN U OOKYMEHTOB,

HeobxoanMbIx ANs 060CHOBaHMSA N PAaCCMOTPEHNS Xaobbl

114, 3aaBMTeNb UMEEeT NPaBO Ha NOJly4YeHUe NcHepnbiBaoLWwen NHGOPMaLUNN N LOKYMEHTOB, HEOBX0ANMbIX
Ans 060CHOBaHUS U PacCMOTPEHNS »Kanobsbl.

Cnocobbl nHpOpMUPOBaHNS 3aaBUTENEN O NOpsSLKe NoAadYu n

pPacCMOTPEeHUs XKanobbl

115. NHhopmaLmio 0 nopsake NoAayun 1 pacCMOTPEHUS XKanobbl MOXHO NONYHUTb:

a) Ha omuMaNbHOM canTe opraHa, NPeLoCTaBAAOWEro rocy4apCTBEHHYIO YCAYTY;

6) B MH(hOPMaLIMOHHO-TENEKOMMYHMNKALMOHHOW ceTn IHTepHEeT, Ha nopTane eaepasibHON
rocyapCTBEHHON NH(POPMALMOHHON CUCTeMbI "EANHBIA NOPTaa rocyAapCTBEHHbIX Y MYHULMNANbHbIX
yenyr (dyHKUMR)";

B) N0 TenegoHaM, yKa3aHHbIM B NPUAOXKEHNN 1 K HacTosLeMy PernaMeHTy;
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) Npy IM4YHOM 06paLLEHUN B YNOJIHOMOYEHHBI OpraH, NPefoCTaBAAWNIA roCyJapCTBEHHYIO YCAYrY.
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