006 yTBep>XaeHun AGMUHUCTPATUBHOIO perjlaMeHTa
npepnoctaBneHua PepepanbHON CNY>XOOM NO TPYAY M 3aHATOCTH
rocyaapCcTBeHHOM YCJIYIr1 No pacCMOTPEHUIO Pa3HOracum no
BOMpPOCaM npoBeneHns cneumasibHOM OLEHKM YCJIOBUM TPy Aa,
Hecornacua paboTHuKa ¢ pesynbTaTaMMu NpoBeAeHUA
cneuuasbHON OLEHKM YCJIOBMIA TPpyAa Ha ero paboyem mecre, a
TakXe Xasob paboronatenen Ha peucrteuna (bespencreue)
OpraHuMsauum, npoeoasLuen cneunasnbHyl0 OLEeHKY YCJIOBUH

Tpyna

Mpukas - Ne 233 - o1 23.08.2019 - ®epepanbHas cny>kba no Tpyay 1 3aHATOCTM - lencTByeT 6€3 n3meHeHnn

®EJEPAJIbHASA CNYXKBA MO TPYLY U 3AHATOCTH
MPUKA3
MOCKBA

23 aBrycta 2019 r. Ne 233

06 yTBEPXXAEHUM AOMUHUCTPATMBHOIO periaMeHTa npefocTasneHns ®enepalibHon ciyxboi no Tpyay
3aHATOCTW roCyAapCTBEHHOW YC/Iyr Mo pacCMOTPEHWUIO pa3HOrlacuid No BONpocam NpoBeeHUs
CreunasbHOWN OLEHKN YCI0BUI TPyAa, Hecornacusa paboTHUKa € pe3yabTaTaMy NPoBeAeHNs cnelmanbHon
OLIEHKM YCNIOBUI TPyAa Ha ero paboyem MecTe, a Takxe anob pabotonaTtenel Ha AencTens
(be3pencTBMEe) OpraHM3aLmMmn, NPOBOASALLEN CAeLManbHY0 OLEHKY YC0BMIA Tpyaa

3apeructpuposaH MuHiocTom Poccum 5 pekabps 2019 r.
PernctpauunoHHbin Ne 56702

B cooTBeTCTBUM C HacTbto 1 cTaTbn 26 PefepanbHOro 3akoHa oT 28 aekabps 2013 roga Ne 426-93 "0
cneumnanbHom oueHke ycnosui Tpyaa" (CobpaHne 3akoHomaTenbcTBa Poccuiickon ®epepaunn, 2013, Ne 52,
CT. 6991; 2018, Ne 53, cT. 8479), Mpasunamu pa3paboTky N yTBEPXKAEHUS aAMUHUCTPATUBHBIX
pernaMmeHToB NPefoCTaBNeHNS roCyJapCTBEHHbIX YCIYT, YTBEPXXAEHHbIMU MOCTaHOBIEHNEM
MpasuTtenscTBa Poccuinckon ®epepauum ot 16 mas 2011 roga Ne 373 "O pa3paboTke n yTBepXAEHUN
aAMUHUCTPATUBHBIX pPernaMeHTOoB OCYLLEeCTBIEHUS roCyAapCTBEHHOro0 KOHTPOAa (Hag3opa) u
aAMUHNCTPATMBHbIX PerjiamMeHTOB NPefoCTaBAeHUs rocyaapcTBeHHbIx ycnyr" (CobpaHue
3aKoHogaTenbCTBa Poccunckon ®epepaunmm, 2011, Ne 22, cT. 3169, 2018, Ne 46, cT. 7050), npukasbiBato:
YTBEpANTb Npunaraemell AGMUHUCTPATUBHbLIA perfaMeHT npenocTasneHna ®egepanbHon cnyxbon no
TPYLY U 3aHATOCTM rOCyAapCTBEHHON YCAYrn N0 PaCCMOTPEHMIO pa3HOraacMin no BONpocaM NpoBeaeHuns
crneumnanbHOM OLEHKM YCI0BUIA Tpyha, Hecornacns paboTHMKa € pe3yabTaTaMu NpPoBeAeHN CneunabHON
OLIEHKW YCNIOBUI TPyAa Ha ero paboyem MecTe, a Takxe xanob pabotogaTtenel Ha AencTens
(bespencTsme) opraHm3aLmy, NPOBOAALLEN CELNanbHYI0 OLLEHKY YCI0BMIA TPYAa, COrIaCcHO NPUOXKEHNIO.

PykosoguTtesnb M.HO.MBaHKOB
MNpunoxeHune

K Npuka3y OenepasibHon
cny>Xbbl N0 TpyAy W 3aHATOCTH
oT 23 aBrycta 2019 r. Ne 233

ADMWHNCTPATUBHLIA pernamMeHT
npenocTaBneHns GenepanbHON Cnyx60M No TPyAy U 3aHATOCTM FOCYAaPCTBEHHOW YCaYr Mo
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pPacCMOTPEHUIO Pa3HOrlacuii Mo BONPOCaM NMPOBeAEHNS CNeLnasbHON OLUEHKN YCI0BUA Tpyaa, HECOrnacus
paboTHUKa C pe3yabTaTaMun NPOBELEHMNS CNeELMaNbHON OLEHKWN YCIOBMIA TPpyAa Ha ero paboyem MecTe, a
Takxe xanob pabotonatenen Ha gencTeud (besnencTeme) opraHnsaunm, NPOBOAALLEN CNELNaNbHYIO
OLEHKY yC0BUiA TpyLaa

|. ObLime nonoXeHns
MpeameT peryampoBaHms

1. ABMVHUCTPaTUBHBIV pernamMeHT npefocTaBneHnsa ®egepanbHoi cnyxboi No Tpyay 1 3aHATOCTY
roCyLapCTBEHHOM YCAYrn MO PaCCMOTPEHMIO Pa3HOraclin Mo BONPOCaM NPOBEAEHNS CNeLaibHON OLEHKM
yC0BU TpyAa, Hecornacus paboTHMKa C pe3yabTaTaMun NPOBeAEHNA CNeLnasibHON OLEHKW YC0BUIA
TpyAda Ha ero paboyem mecTe, a Takxe anob paboTogaTenen Ha aencTens (6e3nencTene) opraHnsaLmm,
NpoBOASLLEN CNeLnanbHY0 OLEHKY YCI0BUA TpyAa (fanee COOTBETCTBEHHO - FOCYLapCTBEHHAs ycayra,
ALMWHNCTPATVBHBIN pPerfiaMeHT), onpeaenseT CPOKN U NoCie[0BaTeNIbHOCTb aAMUHUCTPATUBHBIX
npouenyp (AencrTemin) PocTpyaa, ero TeppuTopuasibHbIX OPraHoB Npu NPeaoCcTaBAeHUN FroCy [apCTBEHHOM
ycayru.

Kpyr 3assutenen

2. 3a8BNTENSAMUN Ha NOJTyYeHMe rocyapCTBEHHOW yCayru ABAsOTCA: paboTHMKK, paboTomaTeny,
obbeanHeHna pabotonatenen, npodeccnoHanbHbie CO3bl, UX 06beANHEHNS, NHblE YNOJIHOMOYEHHbIe
paboTHUKaMK NpeacTaBUTENbHbIE OPraHbl, a Tak)Xe OpraHu3aunn, ocyLecTBASIOLNE NPOBEAEHNE
cnewnanbHON OLLEHKM YCI0BUIA TpyAa.

TpeboBaHMs K NOPAAKY MHHOPMIUPOBAHUS O MPEAOCTABIEHUN IrOCY4aPCTBEHHON YCIYT

3. NHgopmaums o nopsake npefocTaBaeHna rocyaapCTBEHHOW YCayrn pasMeLLaeTcs B OTKPbITON U
LOCTYrMHoOW hopMe Ha ouLMmanbHOM canTe POCTpyLia U ero TeppuTopranbHbiX OPraHoB B MHPOPMALIMOHHO-
TeNIeKOMMYHUNKaLMOHHOM ceTn "NHTepHeT" (danee COOTBETCTBEHHO - CeTb IHTEPHET, ouLManbHbIN CanT
PocTpyna), B (hefiepasibHON rocy4apCTBEHHON MHGOPMaLMOHHON cucTeme "ELMHBIA nopTan
rOCYAApPCTBEHHbIX Y MyHULMNAAbHbIX yCnyr (hyHKUniA)" (panee - E4MHbIA nopTan) no agpecy:
www.gosuslugi.ru, Ha MHOPMaLMOHHbIX CTEHAAX B MeCTax, NpeHa3Ha4YeHHbIX AN NpefoCcTaBaeHNs
roCyLapCTBEHHON yCayru, NpefoCTaBASeTCs C MCNOb30BaHWEM CPeAcTB TenedOoHHON, (PaKCUMUALHOW 1
3NEeKTPOHHOW CBA3M, NOCPELCTBOM NMUCbMEHHbIX Pa3bACHEHWI, MPU JIMYHOM NpUeEMe.

4. Mpw oTBeTax Ha TeNnedOHHbIe 3BOHKMN 1 YCTHbIE 0bpalleHnsa 3asBuTenen LOMKHOCTHOE nnuo PocTpyaa
WAV ero TeppMTOPUAIbHOro OpraHa, ynoJHOMO4YeHHOe Ha NpefocTaBeHne rocy4apCTBEHHON YCayrm
(manee - pOMKHOCTHOE NMLO PocTpypna), NnoapobHO 1 B BEXANBON hopMe nHpopMupyeT obpaTUBLLErocs no
NHTepecyoLWwnM ero BonpocaM. OTBET Ha TenedOoHHbIN 3BOHOK [O/MKEH COAepPXKaTb MHHOPMALMIO O
HaVMeHOBaHWW OpraHa, B KOTOPbLIA NO3BOHWI 3a8BUTENb, (DaMUINK, UMEHW, OTYECTBE (MPU HaANYUn) 1
LOJDKHOCTM AOJHKHOCTHOrO inla PocTpyaa, NPUHABLLEr0 TeNeMOHHbIN Bbi30B.

5. Ha nHopMaLMOHHbIX CTeHAax PoCcTpyaa 1 ero TeppuTopmrabHbIX OPraHoB B MeCTax npefocTaBneHmns
rOCyZLapCTBEHHON yCAyri pa3MeLLanTcs:

a) rpadmk (pexum) paboTbl PocTpyna 1 ero TepputopuasibHbIX OpraHoB, HOMepa TesethOHOB 415 CNPaBOK,
agpec ouLManbHOro CanTa 1 3NeKTPOHHOM NMoYThl POCTpyAa 1M ero TeppuTopuabHbIX OPraHos;

6) KpaTkne cBefileHUs 0 NopsaKe NPefoCTaBeHUS roCyAapCTBEHHON YCayru;

B) MH(OpPMaLIMA 0 AOKYMEHTaX, He06X0AUMbIX A5t NPeLOCTaBEHNS rOCYAapPCTBEHHON YCayry;

) U3BNIEYEHUS U3 3aKOHO4ATENbHbLIX U MHbIX HOPMATUBHbIX MPABOBLIX aKTOB, COAEPXKALLUX HOPMbI,
perynupytowme 0THOLEHMNS, BO3HMKAtOLWMeE B CBA3W C NpefoCTaB/IeHNEM rocyAapCTBEHHOM YCAYru;

4) NopsifoK 06)KanoBaHNs 3adaBUTeneM OencTenin (besnencTensa) PocTpyfa n ero TeppuTopmanbHbiX
OpPraHoB, AO/DKHOCTHbIX JINLL Y MPUHATBIX UMW PELLEHWUN.

6. Ha omumanbHOM canTe PocTpyda U €ero TeppUTOpUabHbIX OPraHoB pa3MeLLatoTCs:
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a) CBefleHMs 0 MecTe HaxoXXaeHns PoCTpyaa 1 ero TeppuTopuabHbIX OpraHoB, CXxeMa npoesga, rpadmk
(pexxum) paboTbl, HOMepa TenethoHOB A5 CNPaABOK, aApec 3NEKTPOHHON NoYThl POCTpyaa u ero
TeppuTopuasbHbIX OpPraHoB;

6) KpaTKne CBefleHUs 0 MOpsAAKe NPefoCTaBAEHUS rOCYAAaPCTBEHHON YCayry;

B) MH(OpMaLLMA O JOKYMEHTax, HeobXoAUMbIX AN NPeLOoCTaBAeHUS roCy4apCTBEHHON YCayru;

r) TpeboBaHMA K 0CHOPMIEHUNIO 3aBNEHMSA O NPEAOCTABNEHNN FOCYAaPCTBEHHOW YCNyr (fanee -
3aaBneHune), xanobwl paboTofaTens Ha fencrems (6e3nencTemne) opraHn3aLMm, NpoBoasLLEn
creunasbHyIO OLIEHKY YC/IOBUIA TpyAda (Oanee - xanoba pabotonatens);

L) N3BIEYEHNSA N3 3aKOHOAATESbHBIX Y MHbIX HOPMATUBHbLIX MPABOBbLIX aKTOB, B TOM YMC/le TEKCTa
AOMWHUCTPATUBHOIO perfiaMeHTa, COAepKalluX HOPMbI, perympyroLime 0THOLWEHNS, BO3HMKAOLLME B
CBA3U C NpefoCTaBieHMeM rocy4apCTBEHHOW yCayru;

e) nopsfok obxxanoBaHus 3ansuTenem aencTeui (besnencTeus) PocTpyna n ero TeppuTopuaibHbIX
OpraHoB, AO/DKHOCTHbIX JINLL Y MPUHATBIX UMY PELLUEHUN.

7. Ha EonHoM nopTane pasMellaeTcs cnefyowas nHhopmaums:

a) 06 ncyepnbiBaowem nepeyHe JOKYMEHTOB, HEOBX0ANMbIX ANS NpefoCTaBAeHNs rocyAapCTBEHHOM
ycnyrun, TpeboBaHMs K 0DOPMIEHUNIO YKa3aHHbIX JOKYMEHTOB, @ TakXXe NepeyeHb AOKYMEHTOB, KOTOPbIE
3a8BUTENb BNpase NpeacTaBUTb No COBCTBEHHOW NHULMATHYBE;

6) o Kpyre 3asBuTenen;

B) O CPOKE NpeAoCTaBNEHNS roCyJapCTBEHHON yCyru;

r) 0 pesysibTaTax NpPenoCcTaBAeHNA rOCY[apCTBEHHOW YCAyri, NpeayCcMOTPEHHbIX NyHKTOM 10
AOMWHWCTPATUBHOIO PerfiaMeHTa, U NopsaKe X NpeaoCTaB/eHNs;

[l) 0 pa3mepe rocyapCTBEHHOW MOLUANHBI, B3MMaeMOI 3a NpefocTaBaeHne rocyjapCTBEHHON yCayr, Uan
06 ee oTCyTCTBUYK;

e) 06 ucyepnbiBaloLweM nepeyHe 0CHOBAHUIM A5 NPUOCTAHOBAEHWS UM OTKa3a B NpeoCcTaBAeHUN
roCyapCTBEHHON YCAYIW;

)K) 0 NpaBe 3asaBUTeNA Ha focyaebHoe (BHecyaebHoe) ob)xanoBaHne OencTBUN (6€30enCTBUA) N peLLEeHN,
NPUHATBIX (OCYLLECTBASEMbIX) B X04e NPeAoCTaBAEeHNS roCcy4apCTBEHHON YCAyri;

3) bopMax 3aaBNeHU (YyBEAOMIEHNIA, COOBLLEHNI), NCNOIb3YEMbIX MPU NPEeA0CTaBAEHUN FOCYAAPCTBEHHON
ycnayru.

NHpopmauns, pasmeltaemas Ha EQnHomM noptane, 0 NOpPsAAKE U CpOKax NpeLoCTaBleHNs rocyAapCTBEHHOM
YyCNyrn Ha OCHOBaHUW CBEAEHUIA, COAEePXaLLMXCa B hefepasbHON rocyAapCTBEHHON UH(OPMaLMOHHOM
cucTteme "®epepalbHblil PEeCTpP roCyAapCTBEHHBIX M MyHMUMNAAbHbIX YCAyr (DyHKUMRA)",
npenocTaBnaeTcs 3asasutento becnnaTHo.

[ocTyn K MHhopMaLLMM 0 CPOKax 1 NopaakKe NpefocTaBieHns rocy4apCcTBEHHON YCAYr OCyLLeCcTBASETCS
6e3 BbINOJIHEHUS 3as8BUTENEM KaKux- nbo TpeboBaHWiA, B TOM Yncie 6e3 ncnonb30BaHUS MPOrpamMMHOro
obecneyeHns, yCTaHOBKA KOTOPOro Ha TEXHUYECKMEe CpeACcTBa 3aaBuTens TpebyeT 3akioveHns
JINLUEH3MOHHOIO UJIX MHOIO COrlalleHns ¢ NpaBoobnagaTeneM nporpaMmMHoro obecneyeHus,
npeaycMaTpMBalOLLEro B3MMaHWe Nnathl, PerncTpaLmnio iy aBTopmn3aLnio 3aaBmMTens nm
npenocTaBieHne UM NepcoHasbHbIX faHHbIX.

II. CraHOapT npegocTaB/iieHns rocygapCTBEHHON yCAyrn HammeHoBaHWe rocyapCTBEHHOM YCAYrn

8. HanmeHoBaHMe rocyqapCTBEHHOW YCNYr - FOCYyAapCTBEHHAA yCayra no pacCMOTPEHMWIO pa3HOriacuin no
BOMpPOCaM NpoBefeHNs cneunasbHON OLEHKIN YCI0BMI TPYAa, Hecornacmsa paboTHMKa C pesynbTaTamMu
NpPOBefleHNS CNeunasbHON OLEHKMN YCNIOBMIA TpyAa Ha ero pabovyem MecTe, a Takxe xanob paboTogaTenen
Ha OencTema (be3nencTeme) opraHm3aunm, NPOBOASLLEN CNEeLNaNbHYIO OLLEHKY YCI0BUIA TpyAa.

HanumeHoBaHue hefepabHOr0 OpraHa UCMOHUTENbHON BNACTH, MPeA0CTaBSIOLLIErO FOCY 4aPCTBEHHYO
ycnyry
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9. FocynapCTBEHHas yc/yra npefocTaBaseTcs POCTpyIOM 1 ero TeppuTopuabHbIMI OpraHaMu.
OnuncaHue pesynbTaTa NpPefocTaBAeHNs rocyAapCTBEHHONM yCyru

10. Pe3ynbTaTaMn NpefoCTaBNEHNSA FOCYAaPCTBEHHOM YCAYri SBASIOTCA:

a) NHOPMMpPOBaHME 3asBUTEIEN O HAMpPaBJIEHWM B OpraH roCyaapCTBEHHOW 3KCNepTM3bl yCI0BUIA Tpyda
npencTtaB/ieHNa B Uenax nposeneHna sKCnepTmn3bl Ka4ecCTBa cneu,maanoM OUEeHKHN ycn03|/||7| TpyAda, ec/in B
pe3ynbTaTe NpPefoCTaBeHNsA FOCYAaPCTBEHHOM YCAYTN N310XKEHHbIE B 3a9BIEHNN CBEAEHMNS
NOLATBEPANIUCE;

6) nHopmMmpoBaHMe nNogasLlero xanoby paboTogaTens o BblAaye opraHM3aLnm, NPOBOASALLEN
CneunanbHyo OLEHKY YCNIOBUIA Tpyaa, 06493aTelbHOro K NCMOJHEHNIO NpeanMcaHnsa 06 ycTpaHeHnn
HapyLUEeHNA 3aKOHOAATENbCTBA O CNEeLUaNbHOM OLEHKE YC/IOBMIA TpyAa, €CNN B pe3ynbTaTe
npenocTaBNeHNs rOCYyAapCTBEHHON YCYrK, N3N0XXEHHbIE B )Xanobe paboTonaTens ceegeHums
noaoTeepannCeb.

Cpok NpeaocTaB/ieHNs rocy4apCTBEHHON YCAyrK, B TOM YMC/e C y4eTOM HeobxoaumocTu obpalleHns B
opraHu3aunu, y4acTBytoLMe B MpeaoCTaB/IEHNN TOCYAaPCTBEHHON YCYri, CPOK NPUOCTAHOBJIEHNS
npenocTtaBneHns rocyp,apCTBeHHon ycnyrun, B chyvyae eCim BO3MOXXHOCTb NPUOCTaHOBNEHUA
npenycMoTpeHa 3akoHodaTebCTBOM Poccuinckon ®egepalimm, CPOK Bblgaun (HanpasneHns) LOKYMEHTOB,
ABNAOLWMXCSA pe3yNbTaTOM NPeaoCTaBNEHNS rOCyAapCTBEHHON yCAyrn

11. FocypapCTBEHHaAs yCayra npefoCcTaBAseTCsa B CPOK, He npesbiwatowmin 30 paboyunx gHewn ¢ faThl
perncTpaumm noJaHHoOro 3asaBMTeNEM 3as8BeHUs UK xanobbl paboToaaTens.

12. Y4yacTme vHbIX OpraHn3auunin B NpefoCcTaBNeHNN roCyapCTBEHHOW YCYT HE MPeayCMOTPEHO.

13. MpurocTaHoBNEHME NpefoCTaBAeHNA FOCY4apCTBEHHOW YCyri BO3MOXHO B C/ly4ae NpoaieHuns
NpoBOAUMON POCTPYAOM MK €ro TEPPUTOPMAbHBLIM OPraHOM BHEMIAHOBOW NMPOBEPKU N3JTI0XKEHHbIX B
3aaBneHnmn unm xanobe pabotonatens pakToB B COOTBETCTBUM C MYHKTaMM 62 - 67 AGMUHUCTPATUBHOMO
pernamMeHTa, Ha cpok He bosiee 20 paboymx OHeER B COOTBETCTBUM C YacTblo 3 cTaTbu 13 ®enepanbHOro
3aKOHa oT 26 nekabpsa 2008 roga Ne 294-03 "O 3awuTe NpaB PUANYECKNX NUL, U MHANBULYASIbHBIX
npeanpuHuMaTene npu ocyLwecTBAEHNN FOCYyLapCTBEHHOr0 KOHTPOAS (HaA30pa) U MyHULUMNAALHOMO
KoHTpons" (CobpaHue 3akoHoaaTeNnbCTBa Poccuinckon ®enepauum, 2008, Ne 52, cT. 6249; 2009, Ne 52, cT.
6441; 2011, Ne 30, cT. 4590; 2014, Ne 42, cT. 5615; 2015, Ne 29, cT. 4372; Ne 45, cT. 6207)

14, Pe3ynbTaTbl NPeAOCTaBAEHNS FOCYaPCTBEHHON YCAYTr HaNPaBJIATCA 3asBUTENIO B CPOK He Nno3aHee
3 paboymx fHen ¢ faTbl MX 0hOPMIIEHNS.

HopMaTuBHbIE NPABOBbLIE aKTbl, PErYAUPYIOLLME NPeAOCTaBAEHE FOCY AaPCTBEHHOM YCyrI

15. HopMaTuMBHbIE NPaBOBblE aKTbl, peryaupylolime npesocTaBfieHne rocyJapCTBEHHON yCnyru
pa3MeLLeHbl Ha ouLManbHOM canTe PoCcTpyfa B MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON CeTu
"HTepHeT", B hefepasibHON rocyAapCTBEHHON UH(OPMaLNOHHOW cucTeme "®defepanbHbln peecTp
roCydapCTBEHHbIX yCnyr (pyHKUuRN)" (ganee - enepanbHbii peectp) n Ha EgnHom nopTtane.

WcyepnblBatoLmnii nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMU C HOPMATUBHbLIMI NPABOBLIMY
aKTamMun Ans npefocTaBiaeHNs rocyaapCTBEHHOW YCAYr U YCNyr, KOTOpbIe ABAATCS HE0BX0ANMbIMU 1
obs3aTeNbHbIMY A5 MPeA0CTaBNEHUS FOCY AAPCTBEHHOM YCyri, NOANEXALULNX NPefCcTaBNeHMO
3asBUTENEM, CNOCODLI X NONYYEHUS 3asBUTENIEM, B TOM YUCIE B IIEKTPOHHOIN (hopMe, NOPSA0K UX
npeacTaBaeHns

16. [lna npefocTaB/ieHUs rocyiapCTBEHHON YC/Yri 3adaBUTeNb NpeacTasnaseT B POCTpya unm ero
TeppuTOopManbHbIN OpraH 3asasieHune, 0hopPMIEHHOE COrlacHO NPUIoXeHWI0 Ne 1 K AGMUHUCTPATUBHOMY
pernaMeHTy.

17. B 3asBeHNN yKa3blBaOTCA:
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a) NosiHoe HaMMeHoBaHWe 3asBUTeNs - ANa paboTonatenen, obbeanHeHnin paboToaaTenen,
npogeccnoHanbHbIX CO30B MK UX 06 beAUHEHNIA, MHbIX NPEACTaBMTENbHbIX OPraHOB PaboTHUKOB;
hamnansa, nMs, 0T4eCTBO (NPY Hann4nMm) - 4N PaboTHUKOB W AN HU3NYECKMX JINLL, ABJISIOLLMNXCA
paboTopatenamu;

6) No4TOBLIN aapec 3a89BNTENS, aApPeC €ro 3JIEKTPOHHOWN NOoYTbl (NPV HaNN4yMK), HOMEP KOHTAKTHOro
TenedgoHa (Npun Hann4mn),

B) 060CHOBaHMe HeEOHXO0AMMOCTMN NPeAOCTaBAEHN FOCYAapCTBEHHOW YCAYrn: HAMMEHOBaHNE CTOPOH
pa3Horjacui, NnpeaMeT pa3Horjacuii 1 OBOAbI, Ha OCHOBAHUN KOTOPLIX 3asBUTENb HE COrlaceH C
NnopsiAKOM NMpoBeAEeHNS UK pe3yNbTaTaMy NPOBEAEHNSA CNeLManbHON OLLEHKN YCNOBUIA Tpyda, B C/lyvae
ecn 3aaBuTenem aBadeTcs paboTHMK, yKa3biBalOTCA 4OBOAbI, HA OCHOBAHMM KOTOPbLIX OH HE COrnaceH ¢
pe3ynbTaTaMu NPOBEeLEHNSA CNeLNanbHON OLEHKWN YCIOBMIA TpyAa Ha ero pabovyem mMecTe;

r) B Clydae, ecnu 3aaBuTenem asnasetcsa paboTHMK, NnpodeccnoHanbHbIi Cot03, 06begnHeHne
npodeccrnoHanbHbIX CO30B, MHOW YNOJSIHOMOYEHHbIN NpeaCcTaBUTENbHbIA OpraH paboTHMKOB B 3asBfieHUe
BKJItOYAETCA UHopMauus o paboToaatene (N0JHOE HaMMEHOBaHME, OpraHM3aLMOHHO-NPaBoBas hopma,
MOYTOBLIV afpec, aapec 3NeKTPOHHOW NOYThl (MPY HaNN4YMK), HOMEpPa KOHTaKTHbIX TenedoHOB (rpu
Hann4mMm), hamununs, NMs, 0TYECTBO (MPY HANYMI) PYKOBOAUTENSA UK €ro 3aMecTUTens);

A) nHopMauus 06 opraHmM3aumm, OCyLLEeCTBASAOLWEN NPOBEAEHNE CNeLanbHON OLLEeHKN YC0BMIA Tpyaa
(MoJIHOE HauMeHOBaHMe, OpraHM3aLUOHHO-NPaBoBas hopMa, MOYTOBLIN aApec, aapec SNEKTPOHHOM MNOYThI
(Npy HanM4MmM), HoMepa KOHTaAKTHbLIX TesleoHOB (NPU HaNU4KUK), Pamuansa, UMs, 0T4eCTBO (NPU HaNNYKUK)
PYKOBOAUTENS WX €r0 3aMecTUTenNs);

€) naTa COCTaB/IeHNS 3asBEHUS.

18. 3asBneHune, ohopMEeHHOE COrlacHO NPUIoXKeHNO Ne 1 K ADMUHUCTPATUBHOMY perjamMeHTy,
NoAnNncbIBaeTCs 3adBUTENEM - PabOTHNKOM, a B C/lyvae obpalleHns paboTonatenen, obbeanHeHNIA
paboTonaTenen, npodeccnoHanbHbIX CO30B MU NX 06 beANHEHUI, MHBIX NPeACTaBUTENbHbIX OPraHoB
PabOTHUKOB - NX PYKOBOAUTENAMU (3aMECTUTENSMU PYKOBOAUTENS).

B cnyyae ecnn 3a89BUTENEM HE SBNSETCA PabOTHUK, K 3a8BAEHNIO NPUAraloTCs 3as8BUTENEM KOMWK
MaTeprasioB OTHETa O pe3ysibTaTax NPOBEAEHUS CMELMaNbHON OLLEHKN YCNOBUIN Tpyaa, N0 KOTOPbLIM
MUMelTCA pa3Hornacus.

B cnyyae ecnn 3a8BuTeNEM ABNAETCS PabOTHUK, K 3aBJIEHNIO MpMaaraeTcsa KOnus TPYA0BOA KHUXKKU 1
(M) NHBIX LOKYMEHTOB, NOATBEpPXKAaoWNX PakT paboThl y paboToaaTens, 0 KOTOPOM CollepXKaTcs
CBeLleHMA B 3a9BJIEHUN, @ TaKXXe, MPW HaMYMKn, KONUN MaTepMasioB OTHETa O pe3y/ibTaTax MPOBEAEHUS
CreunasbHON OLEHKN YCI0BU TPyAa, MO KOTOPbLIM MMEKTCS pa3Horiacus.

19. XXanoba paboTtogaTtens, ohopMaeHHas COrnacHo NPURoXeHnto Ne 2 K AGMUHUCTPATUBHOMY
pernamMeHTy, AO/DKHA COAepXaTb chegyowme CBeaeHUs:

a) N0JIHOE HaUMeHOBaHMe 3aaBUTENS; aMUANS, UMS, 0THECTBO (NpK HannyMn) - Aaa PU3INYECKMX aud,
ABNSALWLMNXCA paboTogaTenamu;

6) NoYTOBLIN afpec 3a8BUTENS, afPeC ero 3JIEeKTPOHHON NoYThl (MPY HaNN4yMK), HOMEP KOHTAKTHOr o
TenedgoHa (Npun Hann4mn);

B) MH(opMaLus 06 opraHm3sauumn, NpoBoOASLLEN CMeLMabHY0 OLEHKY YCNOBUA Tpyaa Y 3aaBuTtens (noaHoe
HaVMeHOBaHWe, OpraHn3aLnoHHO-NpaBoBas PopMa, MOYTOBLINM aApec, aipec 3NEKTPOHHOW MOYThI (MpK
HaIM4YNN) HOMepa KOHTAKTHbIX TefedhoHOB (Npy Hann4mm), GaMuans, nMs, 0T4eCTBO (MPK HaANYuK)
PYKOBOAUTENS UAN €ro 3aMecTuTens), aenctens (besnencTene) kotopon obxxanyercs;

r) ceefieHns 06 obxxanyembix oencTeuax (besgenctenn);

[1) 10BOAbl, HA OCHOBAHWUN KOTOPbIX 3as8BUTEJIb HE COrJTaCeH C AencTBueM (6e3nencTenemM) opraHmusauun,
NPoBOASLLEN CeLnanbHY0 OLEHKY YCNOBUIA Tpyaa Y 3asBUTENS;

e) naTa cocTaBneHus xanobel paboTonaTens.

K xanobe paboTogatens npunaratoTcs 4OKYMEHTbI, B TOM YiC/ie MaTepurasbl OTHYETA O pe3ysibTaTax
npoBefeHns creunaabHON OLEHKIN YCIOBMIA TpyAa (Npu Hanmyum), NnoaTBep )X AatoLmne ero nosoasl, mbo
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KOMUUN TaKNX OOKYMEHTOB.

20. Ins nosy4yeHUs rocyLapCTBEHHON YCNyru 3asBUTE/b HanpasaseT B agpec PocTpyda nim ee
TeppuTOPMaSIbHOrO OpraHa nepedyncieHHble B nyHkTax 16 - 19 AODMUHUCTPATMBHOMO pernaMeHTa
OOKYMEHTbI Ha 6yMa)KHOM HOCKTeNe 3aKa3HbIM MOYTOBLIM OTMNPaBieHNeEM C yBeJOMJIEHNEM O BPyHeEHUN NN
nepegaeTt UX IMYHO AO/DKHOCTHOMY AnLy PoCcTpyfa Ha JIMYHOM npueme.

21. 1na nonyyYeHns rocyaapCTBEHHOWN yCAyr B 3/IEKTPOHHON hopMe 3asBUTENb HanpaBaseT B PocTpyn
UKW ero TeEPPUTOPMaNbHBIA OpraH 3asBnieHne unu xanoby paborogatens B 31eKTPOHHON hopMe, B TOM
yucne ¢ ucnosbloBaHmem EguHoro noptana. Mpw obpalleHnmn 3aaBUTENA 3@ NOJyYEHNEM FOCYAapPCTBEHHOM
YyCYyrn B 3NEKTPOHHOW hopMe 3asiBieHme unn xxasnoba pabotogaTens fo/mKHbI 6bITb NOANNCAHbI
YCUSIEHHON KBaNN(ULMPOBAHHON 3/1EKTPOHHON NOAMNUCHIO 3a9BUTENA B COOTBETCTBUM TpeboBaHNAMY
noctaHosneHuns MNpasuTenscTBa Poccninckon Pegepaunm ot 25 noHsa 2012 r. Ne 634 "0 Bugax
3N1EeKTPOHHON NOAMNWUCYK, UCMONb30BaHME KOTOPLIX A0MyCKaeTca npu obpalleHnmn 3a noayyeHmem
roCyapCTBEHHbIX 1 MyHULMNaNbHbIX ycnyr" (CobpaHue 3akoHoaaTenbCTBa Poccuinckon ®enepauun, 2012,
Ne 27, cT. 3744; 2013, N 45, cT. 5807; 2018, Ne 36, cT. 5623).

22. IoKyMeHTbl, HeobxoanmMble N5 NpefoCTaBAeHNa roCyaapCTBEHHOW YCAYrU, [ODKHbI ObITb HeTKUMU
AN9 NPOYTEHNSA, 0hOPMJIEHBI B MAaLLUMHOMMCHOM BUAE U He [O/DKHbI COAEp)KaTb C/I0B 1 abbpeBnaTyp, He
npeayCcMOTPEHHbIX 3aKOHOAATEeNbCTBOM Poccuiickon ®epepavumm.

VicyepnbiBaloWwmin nepeyeHb JOKYMEHTOB, HEO6X0AUMBIX B COOTBETCTBUN C HOPMATUBHbLIMU MPaBOBLIMU
aKTaMu 4519 NpefoCTaB/IeHNs FOCyapCTBEHHON YCAYri, KOTOPbIE HAaXOAATCSA B PACOPsHKEHUN
rocylapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYMNpPaBAEHMS U UHbIX OPraHOB, Y4YacTBYOLINX B
NPenoCTaBNEHNN FOCYAAPCTBEHHbBIX AN MYHULMMAAbHLIX YCAYT, U KOTOPLIE 3aSBUTE/b BNpPaBe
NPeacTaBMTb, @ TaKXXe Cnocobbl X NONyYEeHUS 3adBUTENSAMU, B TOM YUCSIE B INIEKTPOHHOI dhopMe, NopsaokK
NX NpeacTaBAeHNs

23. IoKyMeHTbl, HeobX0oANMble B COOTBETCTBUWN C HOPMATUBHbLIMY MPaBOBbLIMK aKTaMmn Ais
npenocTaBieHns rocyAapCTBEHHOM YCAYri, KOTOPblE HAXOAATCA B PaCMOPSXXEHUN rocy4apCTBEHHbIX
OpraHoB, OpPraHOB MECTHOI0 CaMOyMpPaB/EHUS N UHbIX OPraHOB, y4aCTBYIOLNX B NPeoCTaBAeHNN
roCyAapCTBEHHbIX AW MYHULMNAJbHBLIX YCAYT, U KOTOPble 3as8BUTEb BMpaBe NpeacTaBuUThb,
3aK0HOaTeNbCTBOM Poccuinckon denepaunm He NpenyCMOTPEHbI.

24, 3anpewaeTcsa TpeboBaTb OT 3a89BUTENS:

a) NpeAcTaB/ieHNs OOKYMEHTOB M MHDOPMaL MK UK OCYLLLECTBAEHNS ENCTBUIA, NpeacTaBAeHne nam
OCYLLECTBJIEHMNE KOTOPLIX HE MPeayCMOTPEHO HOPMATMBHBLIMY NPABOBbLIMU aKTaMu, PEryANpPYOLLUMN
OTHOLUEHNS, BO3HUKAOLLME B CBSA3M C NPeAOCTaB/EHNEM rOCYyAapCTBEHHON YCAyri;

6) NnpeacTaBNEHUS OOKYMEHTOB 1 MH(OPMaLMK, KOTOPbIE B COOTBETCTBUMN C HOPMATUBHbLIMI NPABOBbLIMU
akTamm Poccuinckon ®epepaunm, HOPMaTUBHLIMU NPABOBLIMU akTaMu cybbekToB Poccuinckon ®epepaunm un
MYHMLMMNAAbHbIMW MPABOBbIMW aKTaMn HaX0AATCSA B PaCnoOPsS)KEHNN rOCyAapCTBEHHbIX OPraHoB,
NpenoCTaBASIOLWNX FOCYAAPCTBEHHYIO YCYTY, UHbIX FOCYAAPCTBEHHbLIX OPraHOB, OPraHOB MECTHOIO
camMoynpaBfieHuns n (unm) NnoaBeLOMCTBEHHbLIX FOCYA4apCTBEHHBIM OpraHaM U opraHaM MecTHOro
camoynpaB/ieHNs OpraHn3aLuni, y4acTBYOWMX B NPeAOoCTaB/IEHNN FOCYAapCTBEHHON yCayrK, 3a
NCKJIIOYEHNEM OKYMEHTOB, YKa3aHHbIX B 4aCTu 6 cTaTbh 7 ®efepanbHOro 3akoHa oT 27 mniona 2010 roaa
Ne 210-03 "O6 opraHm3aunmn NpenocTaBaeHns roCy4apCTBEHHbIX U MyHUUMNanbHbix ycayr" (CobpaHne
3aKoHofaTenbCcTBa Poccuinckon Pepepaunmm, 2010, Ne 31, cT. 4179; 2018, Ne 31, cT. 4858) (panee -
®epnepancHbi 3aKoH Ne 210-93).

B) NpeACTaB/eHNA JOKYMEHTOB U UHOPpMaLUK, OTCYTCTBME U (MIM) HEAOCTOBEPHOCTb KOTOPbLIX HE
YKa3blBa/IMCb MpK NepBoHa4yalbHOM O0TKa3e B NpvemMe OKYMEHTOB, He0OX0ANMbIX ANS NpefoCcTaBeHns
rocygapCTBEHHOW ycnyru, nnbo B NpeaocTaBAeHUN FroCy AapCTBEHHOM YCYT .

PocTpyn He Bnpase:

a) 0TKa3blBaTb B MpueMe 3asaBaeHna unn xanobsl pabotonatens, HeobxoAuMbIX a5 NpefocTaBaeHNA
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rOCy[apCTBEHHOW YCAYrK, B CJlyHae ecin 3asBJieHNe N OKYMEHThI, HeobxoauMble Ans NpefoCcTaBeHNs
roCyZLapCTBEHHOM yCAyru, NoAaHbl B COOTBETCTBMM C MH(OPMALIMEN O CPOKaxX W NopsaKe NpenoCcTaBieHns
roCyAapCTBEHHOW yCAyru, pa3MeLLeHHon Ha EguHom nopTane;

6) 0TKka3blBaTb B NPeAOCTaBJIEHUN FOCYAapPCTBEHHOW YCAYr B C/lyYae, eCn 3asBaeHne unm xanoba
paboTopatens, HeobxoAnMble AN NPeLOCTaBAEHUS FOCYAaPCTBEHHOW YCYrI, NoAaHbl B COOTBETCTBUN C
nHopMaLmen o CpoKax 1 NopsaKe NpefocTaBleHNs rocy4apCTBEHHON yCyru, pa3MeLLeHHon Ha EaquHom
noprasne;

B) TpeboBaTb OT 3as9BUTENS NPEeLOCTaBNEHNS LJOKYMEHTOB, MOATBEPKAAIOLLNX BHECEHNE 3a8BUTENIEM
nnaTbl 3a NPeLOoCTaB/IeHNE roCyAapCTBEHHOM YCAYIN.

McyepnbiBatoLLIMIA NepevyeHb OCHOBAHMWIA 11 0TKa3a B NpUemMe AOKYMEHTOB, HEOOXOANMbIX AS
NpenoCTaBNEeHNS FOCYNapCTBEHHOMN YCayru

25. OCHOBaHMS ANS 0TKa3a B NnpueMe [0KYMeHTOB, He0OX0AUMbIX ANS NPeloCTaB/ieHNs roCy1apCTBEHHON
yCNyru, 3aKoHO4aTeNbCTBOM Poccuitickoi ®eaepaLmnm He NpeayCcMOTPEHbI.

VicyepnbiBaoLWuii nepeyeHb 0CHOBaHWUI AN NPUOCTAHOBIEHNA WM 0TKa3a B NpPefoCTaBieHUN
roCyfapCTBEHHOWN yCyru

26. NprnocTaHoBNEHNEe NPefoCTaBAeHUS roCyAapCTBEHHOMN YCAYr BO3MOXXHO B COOTBETCTBUM CO CTaTbel
13 AODMMHUCTPATMBHOIO periamMmeHTa.

27. OTKa3 B NpefoCTaB/ieHNN roCcy4apCTBEHHOW YCYrn OCYLLeCTBAAETCA NPY HalM4yuM OLHOI0 U3
cnenyoLmnx 0CHOBaHWIA:

a) HeCOOTBETCTBME 3asBNeHNa TpeboBaHUAM NyHKTa 17 ALIMWHUCTPATUBHOIO PErnaMeHTa;

6) HecooTBeTCTBME Xanobel paboTonatens TpeboBaHNAM NyHKTa 19 AGMUHUCTPATMUBHOIO periaMeHTa;

B) HEMPEACTaBNEHNE 3aABUTESIEM, HE ABASAIOLLMMCS PabOTHNKOM, JOKYMEHTOB, MPeayCMOTPEHHbIX ab3alem
2 NyHKTa 18 AODMUHUCTPATUBHOIO periiaMeHTa;

r) HenpeacTaBneHNe 3a89BUTENEM, ABASIOWNMCA PabOTHUMKOM, LOKYMEHTOB, MPeayCMOTPEeHHbIX ab3auem 3
NyHKTa 18 AODMUHUCTPATUBHOIO periiaMeHTa;

L) NOCTYyNJieHWe 3anpoca OT UL, He BXOAALWMX B KPYT 3a8BUTENEN, YKa3aHHbIX B MyHKTe 2
ALMWHNCTPATUBHOIO PErsiaMeHTa;

€) HeCOOTBETCTBME 3as8BNeHNa 1K Xanobbl paboTonatens TpeboBaHMAM NYHKTOB 21 1 22
ALMWHUCTPATUBHOIO PersiaMeHTa;

XX) NpencTassieHne NoAJI0XKHbIX JOKYMEHTOB WK 3aBe40MO JIOXKHbIX CBeAeHUN.

MepeyeHb ycayr, KoTopble ABAAIOTCA He0bXoANMbIMU 1 0653aTeNbHbLIMK 411 NPeLOoCTaBNeHNS
roCcyapCTBEHHON YCAYrK, B TOM YUC/E CBEAEHNS O OKYMEHTE (IOKYMeHTax), BblAaBaeMOM (BblAaBaEMBbIX)
OopraHu3aunsaMmn, y4acTBYOLWUMN B NPeAOCTaBAEHNN FOCY4apPCTBEHHON YCayrn

28. MpepocTassieHNe ycayr, KOTopble SBAAOTCA HeobxoanMbIMU 1 06A3aTeNbHbIMK N5 NPefoCTaBAeHNs
rocyaapCTBEHHOM YCAYrK, 3aKOHOA4aTENbCTBOM Poccuinckon ®egepauunm He npeayCcMoTpPEHO.

MopsiAoK, pa3Mep 1 0CHOBAHMUS B3MMaHWs rocyAapCTBEHHON MOLWINHBI U MHOWM MaaThl, B3UMaeMol 3a
npeAocTaB/ieHne rocyAapCTBEHHON YCayri

29. F'ocynapCTBEHHAs NOLWWJ/IMHA 3a NpPefocTaB/ieHne roCy4apCTBEHHON YCYyrn HE B3MaEeTCS.

nOpHﬂ,OK, pa3Mep n 0OCHOBaHUA B3MMaHWUA MJ1aTbl 3a NpenocTtaBsieHne yCnyr, KOTopble ABIATCA
HeobXoAUMbIMU 1 0653aTeNbHbIMU A1 NPEAOCTaBIeHNS FrOCY4apPCTBEHHOW YCAYrI, BKAOYas MHEOPMALIMIO
0 METOJIMKe pacyeTa pa3Mepa TaKo niathl

30. MnaTa 3a NpefocTaBieHne rocyapCTBEHHON YCYr HE B3MAeTCs.

MaKcuMasbHbIN CPOK OXMOaHWNA B o4epedn npun nogayve 3adaBneHnsa n npu noayvyeHnn pesyyibtata

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 7n3 20



NpPenoCTaBNEHNS FOCYNAapCTBEHHON YCayri

31. MakcuMasbHbIA CPOK 0XKMAAHMS B 0YEPeaMN NpU Nodaye 3asBAeHUs unm xanobel paboTonatens u npu
nosy4yeHnn pesysibTaTa NPefoCTaBAeHUS FOCyAapCTBEHHON YCAYr COCTaBASET 15 MUHYT.

CpoK 1 MopsAOK perncTpauumn 3anpoca 3aaBuTens o NpefoCcTaBIeHUN roCyapCTBEHHOW YCAYT U YCAYT K,
npegocTaBASEMON opraHn3aLnent, y4acTBYOLWEN B NPefoCTaBAEHUN roCy4apCTBEHHOW YCYri, B TOM
4yucne B 3JIEKTPOHHOW hopme

32. 3asaBneHne unu xanoba pabotogaTens C npunaraemMbiMn JOKYMEHTaMM, NOCTynuBLLME B PocTpya nnu
€ro TeppuTopuanbHbIA OpraH, B TOM YAC/E B 3/IEKTPOHHOM BUE, PEFUCTPUPYIOTCS B TeveHne 1 paboyero
[AHA CO OHA MX NOCTynaeHna B POCTPyA MAK ero TeppuToprabHbI OpraH A4O/MKHOCTHbLIM nLom PocTpyaa
Nnn ero TeppnTopmnasibHOro opraHa, oTBeTCTBeHHbIM 3a Ae/10MPOnN3BOACTBO.

33. Mpwn npuemMe 3as8BaeHNs nam xanobbl pabotogatens ¢ npunaraemMbiMn JOKYMeHTaMmn, He06X0aMMbIMM
AN9 NPefoCTaBAeHNS rOCyAapCTBEHHOM YCYrK, Ha ByMa)KHOM HOCUTeNe, MpeACcTaB/eHHbIX 3asiBUTENEM
JINYHO, Ha BTOPOM 3K3eMMNsApe 3asaBeHUs namn xanobbl paboTogaTens NpocTaBAseTCA AaTa Npuema,
hamMnna NpUHABLUEro UX OTBETCTBEHHOIO 3@ AeJIONPOM3BOLACTBO AO/KHOCTHOMO Anua PocTpyaa nnm ero
TeppuTOpPMaNLHOro OpraHa.

TpeboBaHMA K MOMeLLEHMAM, B KOTOPbIX NPeA0CTaBNAETCS roCyLapCTBEHHas yCyra, K 3ay 0XXuaaHus,
MecTaM AJ19 3aM0JIHEHWS 3aMpoCcoB 0 MpefoCTaBJEHNN FrOCYyAapCTBEHHON YCY T, NHDOPMALMOHHBIM
CTeHaaMm ¢ obpa3uamMm ux 3anoJHEHNS U NepeyHeM AOKYMEHTOB, HEOOX0ANMbIX ANS NPefoCTaBNeHNS
KaXK0WN rocyapCTBEHHON YCAYrn, pa3MeLLEHNIO N OhOPMIIEHMIO BU3YaslbHOWN, TEKCTOBON W
MYJbTUMEANAHON MHADOPMALIMM O MOPAAKE NPEeAOCTaBNEHNS TaKOW YCAYrK, B TOM YnCie K obecnevyeHnto
LOCTYMHOCTW AN9 MHBAAUAOB yKa3aHHbIX 06 beKTOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccunckon
depepaunm 0 COLMANbHON 3alLMTe NHBAJIMAOB

34. MNprem 3aaBnTeNEN OCYLLECTBASETCA B CNeLmnanbHO 060pyA0BaHHbIX 411 3TUX Lienelt NoMeLLeHns X
PocTpyana v ero TeppuTopranbHbIX OPraHoB (anee - NoMeLLeHNs), KOTOPbIE OCHALLAOTCA
NHGOPMALIMOHHBIMU Tabnnykamu (BbIBECKaMK) C yKa3aHMeM HoMepa KabnHeTa 1 0oJKHbl COOTBETCTBOBATH
KOMCOPTHBLIM 119 3asBUTENEN YCJIOBUSIM U ONTUMaJIbHbIM YC/IOBUSIM paboTbl O/MKHOCTHBIX L, PocTpyna
N ero TeppuTopuabHbIX OPraHoB.

B nomelleHnax obopyaytoTCs MecTa Aas 0XXKUAaHWs, UMEoLLINE CTYbS, CTOMbI (CTONKK) NS oopMaeHus
NIOKYMEHTOB, CAHUTAPHO-TEXHUYECKIE MOMELLEHNS, @ TAaKXe MeCTa 19 XpaHEeHNs BEPXHEN 0aexX bl
I'Iomeu_LeHmn OﬁOpy}J,leTCFI cncrteMaMn KOHOANLUMNOHNPOBaHUA (oxnax(,u,eng n HarpeBava) BO3A4YyXa,
CpenCTBaMM NMOXKaAPOTYLUEHNS 1 OMOBELLEHNS O BOSHUKHOBEHUM Ype3BblHalHbIX CMTYaLMiA.

35. NomeleHns gosiKHbl 0becneyrBaTb BO3MOXHOCTbL peann3auumn Npas UHBAJIMAO0B Ha NPenoCcTaBeHne
rocyapcTBeHHON ycnyru. MomelleHus obopyayoTcs naHaycamum, andTamm (Npyu HeobxoanMocTu),
CAHWUTAPHO-TEXHNYECKMMUN NOMELLEHNAMM (AOCTYMNHLIMY 4J19 MHBANA0B), PACLUMPEHHBIMI MPOXOAaMu,
MOo3BONAKLWNMN obecneyunTb 6eCI'IpeI'IﬂTCTBeHHbII7I OOCTyn WHBaNAOB, BKNOYadA NHBa/INAOB,
NCMOMb3YHOLLMX KPECNA-KOIACKMN.

36. B uensx opraHusauum 6ecnpensaTCTBEHHOro A0CTYMNa UHBAIMAO0B (BKOYAs MHBANUAOB, NCMOMb3YIOLWNX
Kpecsia-Konsickn 1 cobak-npoBOAHNKOB) K MECTY NPefoCTaB/IeHNS FOCYAapCTBEHHON YCAYT UM
obecneymBatoTCA:

1) ycnoBusa becnpensTCTBEHHOO AOCTYMNa K 00beKTY (34aHWI0, MOMELLIEHWNIO), B KOTOPOM MpenocTaBaseTCs
rocyaapcTBEHHas ycyra;

2) BO3MOXHOCTb CaMOCTOSATENIbHOI0 NeEpPeaBMKEHNS MO TEPPUTOPMM, Ha KOTOPOI PacrnonoXKeHbl 06bEKTHI
(3maHus, NnomeLleHns), B KOTOPbIX MPeaoCTaB/AeTCa rocyapCTBEHHAN YCAYra, a Takxe BXoJa B Takume
06BEKTHI 11 BbIXOMa U3 HUX, MOCaKN B TPAHCMOPTHOE CPEACTBO M BbICAAKW U3 HEro, B TOM YUCIe C
1CM0/b30BaHNEM KPEC/a-KONSICKNY;

3) conpoBOXAEHWE VHBANNAOB, UMEIOLLINX CTOMKME PAaCcCTPONCTBA PYHKLIMW 3PEHUS U CAMOCTOATESILHOTO

Cka4aHo Ha canTe «3aKoHbl PO» — https://actrf.ru Ctp. 81320



nepeaBvXeHns;

4) Hapnexallee pasmelleHne obopyLOBaHUS U HOCUTENEN nHgopMaLnm, Heobxoanmbix ona obecneveHns
HecnpenaTCTBEHHOrO LOCTYNa MHBAMAOB K 06bekTaM (34aHMAM, MOMELLEHUAM), B KOTOPbIX
npefocTaBnseTca rocygapCTBeHHasn ycayra, C y4eTOM OrpaHUYeHUN Ux Xn3HeaeaTesIbHOCTH;

5) pybnuposaHune HeobxoLuMoW ANa NHBANNAOB 3BYKOBOW U 3pUTENbHOM MHDOPMALIMK, @ TaKXe Hafnucen,
3HAKOB M UHOW TEKCTOBOM N rpacn4eckon MHHOPMaLUN 3HAKaMK, BbINMOJIHEHHBIMUW pefibePHO-TOYEYHbIM
wpucgTom bpanns;

6) OOoNycK cypaonepeBoaymKa n TudIocypaonepeBogynka;

7) ponyck cobaku-npoBOAHUKa Ha 06BEKTHI (34aHNS, MOMELLEHUS), B KOTOPbIX NPefoCTaBNAETCS
rocyfapCcTBeHHas ycayra, npu Haau4mMm OKyMeHTa, NoATBEpPXKAAKoLWero ee cnelmanbHoe obyyeHne u
BblAaBaeMoro no hopme 1 B NOPsSOKE, KOTOPbIE YCTaHOBAEHbI MPUKa3oM MUHUCTepCTBa Tpyaa U
coumansHom 3awuTel Poccuiickon ®epepaumm ot 22 noHa 2015 roga Ne 386H "06 yTBEpPXAEHNM (DOPMBI
NOKYMEHTa, NOATBEPXKAAMLLEr0 CneunansHoe obyyeHne cobakn-npoBoaHMKa, 1 MOpSAAKa ero Belgayn”
(3apeructpmpoBaH MUHUCTEPCTBOM toCcTULMK Poccuinckon ®egepauun 21 nions 2015 roga,
permcTpaumoHHbin Ne 38115);

8) OKa3aHMe MHBaMAaM MOMOLLM B MPeofoneHnn 6apbepos, MELLAKLWNX NOAYYEHNIO UMK
rocyZLapCTBEHHON yCAyr HapaBHe C APYrMMU ULaMK.

B cny4ae HEBO3MOXKHOCTM MONMHOCTLIO NPUCMOCOBUTL 06BEKT C y4eTOM NOTPebHOCTU NHBaNUAA
CoB6CTBEHHUK AaHHOro o6bekTa obecneynBaeT MHBANUAY LOCTYN K MECTY NpefoCcTaBaeHuns
rocygapcTBeHHon ycnyru nnbo, Korga 3To BO3MOXKHO, ee npefocTasneHne obecnevymBaeTcsa no MecTy
)KUTENbCTBA UHBaIMAA UIN B AUCTAHUUOHHOM peXxmnme.

Mopsfok obecnevyeHUs yCnoBuin LOCTYNHOCTU AN UHBANIMA0B 0O6BEKTOB M NPefoCTaBASEMbIX YCYT B
chepe Tpyha, 3aHATOCTU M COLMANBHON 3aLlLUThl HAaCeNEHUS, @ TakXKe OKa3aHusa UM npu 3ToM HeobXxoaMMOoN
NOMOLUM YTBEPXKAEH MPUKa3oM MUHMCTePCTBa TpyAa M coumanbHOM 3almThl Poccunckon depepauum ot 30
nions 2015 roga Ne 527H "0O6 yTBepxaeHun MNopsaka obecnevyeHns yCnoBUn 4OCTYNHOCTY 1S MHBANUA0B
06BEKTOB M NPefoCTaBASEMbIX YCAYT B Chepe TPyLa, 3aHATOCTM U COLMaNIbHON 3alLMThl HaceneHns, a
TaKXXe OKasaHus UM npu 3TomMm Heobxogumon nomowm" (3aperncTpuposaH MMHUCTEPCTBOM HOCTULINN
Poccuinckon ®epepaumm 17 ceHTabps 2015 roga, permcrpaumoHHbin Ne 38897).

37. TekcToBas n MynbTUMeaunHasa nHopMaLmsa o NpefocTaBAeHU rocy4apCTBEHHON YCIyru
pa3meLLaeTcsa Ha MHPOPMALMOHHBLIX CTeHAax PocTpya v ero TeppuTopranbHbIX OPraHoB, a Takxe Ha
opmLmanbHOM canTe PoCcTpyaa 1 ero TeppUTOpMaibHbIX OPraHoB.

38. Kaxgoe paboyee MecTo A0JHIKHOCTHOIO inua PocTpyda v ero TeppuTOpralibHbIX OPraHoB, BeAyLLEero
npvem 3assuTtenen, obopyayeTcs NepcoHabHbIM KOMMbIOTEPOM C BO3MOXXHOCTbIO AOCTYNa K
NH(OPMaLMOHHBIM Ba3aM AaHHbIX, NeYaTaloWmMM, @ TakXKe CKaHUPYIOLWLUM YCTPONCTBOM (MO BO3SMOXHOCTK).
JOoMKHOCTHbIE Nnua PocTpya v ero TeppuTopranbHbIX OpPraHoB, BeAyLlme npuem 3assutenen,
obecneymBaloTCA INYHBLIMN HArPyAHbIMU MAEHTUPMKALNOHHBIMK KapToyKaMu (63maxamu).

Moka3aTenn JOCTYMHOCTU U Ka4eCTBa roCyapCTBEHHO YCYri, B TOM YCIE KOJIMYECTBO
B3aMOJENCTBUI 3a8BUTENS C AOJKHOCTHBIMY SIMLAMi Npu NpeaoCcTaBNeHUN rocy4apCTBEHHON YTy 1
NX NPOLO/KUTENBHOCTb, BO3MOXHOCTb MOJIyYEHUS MH(OPMaLMK O XoL4e NPeAoCTaBAeHNs
roCyIapCTBEHHON YCyru, B TOM YUCIE C UCMO/b30BaHNEM NHHOPMALMOHHO-KOMMYHUKALMOHHbBIX
TEXHOJIOr1iA, BO3MOXXHOCTb SIMB0 HEBO3MOXHOCTb MOJTyYEeHMS FOCYLAapCTBEHHON YCyr B
MHOT0(hYHKLIMOHAIbHOM LIEHTPE NPeAO0CTaBAEHUS FOCYAaPCTBEHHBIX U MYHULIMMNAbHBIX YCIYT (B TOM
yucne B NosHoOM obbeme), B Nt06OM TepPUTOPMAILHOM NoAPa3AeNeHN OpraHa, NPefoCTaBAAoWEro
roCyLapCTBEHHYIO YCNIyry, Mo BbiboOpy 3afBUTENS (IKCTEPPUTOPUANbHBIA MPUHLIMM), MOCPEACTBOM 3anpoca
0 NPEeLoCTaBEHNN HECKOJIbKMX FOCYAAPCTBEHHbIX U (MAK) MyHULMUMANbHBIX YCIYT B
MHOT0(hYHKLIMOHabHbIX LLEHTPaX NpesoCTaBNeHUs roCy 4apCTBEHHbIX U MyHULIMNAbHBIX YCayr

39. OCHOBHbIM MOKa3aTeNeM JOCTYMHOCTU U KayecTBa roCyAapCTBEHHON YCyr SBNSETCS

Cka4aHo Ha canTe «3aKoHbl PO» — https://actrf.ru Ctp. 91320



npeaocTaBieHNe roCyAapCTBEHHON YCAYrn B COOTBETCTBUN C TpebOBaHNAMM, YCTAaHOBEHHbLIMU
3aKoHoaTesIbcTBOM Poccuinckon ®epepaLmu.

40. MNokasaTensMn 4OCTYNHOCTMU NPefoCTaBAeHnNsa roCyaapCTBEHHOW YCAYyr ABASIOTCA:

a) [OCTYNHOCTb MHGOPMaLUM 0 MPeAOoCTaBAEHUN FrOCYAAPCTBEHHON YCAYrK;

6) BO3MOXHOCTb MONYYEHUS UHGOPMALLMKU O XO4e NPefoCTaBAeHNS FOCY4apCTBEHHOW YCyrK, B TOM Yucie
C UCNOJIb30BaHNEM UHHOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOJIOTA;

B) cobniogeHne CpoKoB NpefoCTaBAeHUS roCyAapCTBEHHON yCyru;

r) oTcyTCTBUE 06OCHOBAHHBIX »Xa/106 CO CTOPOHbLI 3asBUTENEN Ha pelleHns 1 (Mnun) OencTema
(6e3pencTeme) PocTpyfa v ero TeppuToprabHbIX OPraHoB, UX PYKOBOAUTENEN U LO/MKHOCTHBIX ML, NO
pe3ynbTaTaM NpefoCcTaBAeHNs rOCyAapCTBEHHOW YCAYIM U HAa HEKOPPEKTHOE, HEBHUMATENbHOe
OTHOLUEHMe LO/MKHOCTHBIX N1y, POCTpyAa 1 ero TeppuTopuasbHbIX OPraHoB K 3adaBUTENAM;

L) NpefoCTaB/ieHne BO3IMOXXHOCTY NoJayn 3aaBaeHnsa nam xanobbl pabotogatens n nonyveHns
pe3yfnbTaTa NpefoCTaBleHNsa roCyAapCTBEHHOM YCAYr B NEKTPOHHON (hopMme.

41. Noka3aTenamu KayecTBa NPeLOCTaBAEHUS rOCYAaPCTBEHHON YCIYrn ABAAIOTCS:

a) KOJINYeCTBO B3aMMOAENCTBUI 3aABUTENSA C AO/HKHOCTHLIMY inlaMun PocTpyda 1 ero TeppuTopuasbHbIX
OpraHoB NPV MNONyYeHNN roCYAapCTBEHHON YCAYTN 1 NX MPOAO/KUTENbHOCTD;

6) LOCTOBEPHOCTb NPeAoCTaBAAeMOl 3a9BMTENAM NHPOPMALLIMK O Xoe NPefoCTaBeHUs rocyAapCTBEHHON
ycnyru;

B) CBOEBPEMEHHbLIV NPYEM 1 PErncTpaLns 3asasneHuns unm xxanobel pabotogatens;

r) yAOBNETBOPEHHOCTb 3asBUTENEN Ka4eCTBOM FOCYAapCTBEHHON yCayry;,

L) NPUHATE Mep, HanpaBJiIeHHbIX Ha BOCCTAHOBIEHME HAaPYLLEHHbIX NpaB, CBOBOA 1 3aKOHHbLIX MHTEPECOB
3aaBuTENENn.

42. Mpu nopaye v Npu Noay4YeHNn LOKYMEHTOB, HEOOX0AMMBIX AN NPefOoCTaBNEHNS FOCYAaPCTBEHHOM
ycnyru, npegnonaraeTcs 04HOKPaTHOE B3aMMOAENCTBME C 3asBUTENEM JO/KHOCTHOrO nnua PocTpyna u
ero TeppuTopranbHbIX OPraHoB, MPOLO/IKNTENBHOCTb KOTOPOro He A0J/XKHA NpeBbiwaTh 15 MUHYT.

43. 3a8BMUTENN MOMYT NOJYYNTb UHGOPMALLMIO 0 MOPSALKE U CPOKaxX NPefoCcTaBAeHNs roCyapCTBEHHOW
yCayru, a Takxe nogadv xanobbl Ha pewweHns n (nnn) genctens (besgenctens) Poctpyna, NpuHATLIE
(ocyliecTBNsieMble) B X04€ NPeA0CTaBNEHNS rOCYLapCTBEHHON YCAYri, B TOM YMC/e C UCM0Nb30BaHNEM
EnnHoro nopTtana.

44. MpenocTaBieHne rocydapCTBEHHOM YCAYr B MHOTO(YHKLUMOHAMbHbIX LEHTpax NpenocTaBieHns
rOCYLapCTBEHHbIX U MyHULMMAbHbLIX YCAYT HE OCYLLECTBASETCA.

45, MNpepocTaBneHme rocygapCTBEHHOM ycayru B 1toboM TeppnTopranbHOM OpraHe, NpeaoCcTaBasAoLwero
roCyLapCTBEHHYIO YCNYry, Mo BbIGOpY 3asaBUTENS (SKCTEPPUTOPUASIbHBIA NPUHLIAM) HE OCYLEeCTBASETCS.
46. NHhopmaLMio 0 rocyAapCTBEHHON yCnyre 1 CBeAEeHNs 0 XO4e ee NpefoCcTaBNeHns 3asBUTeNN MOryT
NoAyYUTb NPY INYHOM obpaLleHmmn B POCTpya, No KaHalaMm TenedoHHON, (hakCMMUIbHON 1 3TEKTPOHHOW
CBA3N.

VHble TpeboBaHMS, B TOM YMC/e YUYNTbIBatOLLIME 0COBEHHOCTM NPefoCTaBAEHNS FOCYAaPCTBEHHOW YCYI
Mo 3KCTeppUTOPUaNLHOMY NMPUHLKMNY (B C/lyYae, eCam rocyaapCTBeHHasn ycayra npefocTaBaseTcs no
3KCTEPPUTOPMANbHOMY NPUHLKUMY) 1 0COBEHHOCTM NPefoCTaBAeHNA FOCYAapCTBEHHOW YCaYyr B
3JIEKTPOHHON hopme

47. MNpefocTaB/ieHne rocy4apCTBEHHOM YCAYrn B MHOMO(YHKLMOHAJIbHBIX LIeHTpax npeaocTaBieHns
roCyLapCTBEHHbIX 1 MyHULIMNAAbHBLIX YCAYT, @ TakXXe B J1t060M TeppuToprasbHOM opraHe,
NpefoCcTaBAALWLEro FoOCy4apCTBEHHYIO YCNYTy, No Bbibopy 3aaBuTens (3KCTeppuTopuanbHbli MPUHLMM) He
npenycMoTpeHo.

MpepocTaBnieHne rocyfapCTBEHHON YCAYr B 3JIEKTPOHHON (hOpMe OCYLLECTBAAETCA C Y4ETOM
0COBEHHOCTEN, N30XKEHHBIX B MYHKTE 21 AGMUHUCTPATUBHOMO periamMeHTa.

lll. CocTaB, Noc/en0BaTEIbHOCTb 11 CPOKM BbIMOHEHNS aAMUHUCTPATUBHLIX NpoLieayp (AeicTBui),
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TpeboBaHMA K MOPALKY UX BbINOAHEHNS, B TOM YiCae 0COBEHHOCTY BbINOJHEHUS aAMUHNCTPATMUBHbIX
npouenyp (LenCTBUIN) B 3N1EKTPOHHOW hopmMe

VicyepnbiBatowmin nepeyeHb adMUHUCTPATUBHbLIX Npoueayp (LeNCTBUI) Npu NpeaoCcTaBaeHnm
roCyaapCTBEHHOMN YCAYyrn

48. NpepocTaB/ieHne rocy4apCTBEHHOM YCAYr BKIKOYAET Cliefyowmne aiMUHUCTPaTBHbIE NpoLeaypbl
(nencremsa):

a) perncTpauunto 3asBneHuns nam xanobwl pabotonatens;

6) paccmMoTpeHMe 0CHOBaHWUI Ans NPefoCTaBEeHNS roCy4apCTBEHHON

ycnyru;

B) NpoBeeHne nNpoBepkn 060CHOBAHHOCTMN U3JTIOXXEHHbLIX B 3asiBNIeHUN UK anobe paboTonaTtens
cBefeHun;

r) NHOPMMpPOBaHME 0 pe3ysibTaTax NPefoCcTaBAeHNs rocy4apCTBEHHON yCAyri, B TOM Yuce:
NH(OPMMPOBaHUE 3asaBMTE/IEN O HaNpPaBEHUN B OpraH roCyAapCTBEHHON 3KCNepTun3bl YCIOBUIA Tpyaa
NpeacTaBeHNs B LieNsX MPOBEAEHNS IKCMEPTU3bI KaYeCTBa CNeLnansHON OLEHKN YCI0BUIA TpyAa, €C/n B
pe3ynbTaTe NPeaoCTaB/IeHNs roCy1apCTBEHHON YCAYTi N310XKEHHbIE B 3as1BJIEHUN CBEAEHNS
NoATBEPANIUC;

MHOopMUpPOBaHMe noaasLLero xasoby paboTonaTens o Bolgavye opraHnsaLnm, NpoBoAsLLEN CNeLNabHYIO
OLIEHKY YCOBWIA Tpyla, 0653aTeNIbHOr0 K MCMOJIHEHWIO NPeanucaHns 06 yCTpaHeHMN HapyLLIEHNIA
3aKOHOA4ATeNbCTBa O CeLnanbHOM OLEHKE YCIIOBUI TPYAa, €CAN B pe3ybTaTe NpefocTaBaeHmns
rocylapCTBEHHON YCAyri N310)XeHHbIE B XXanobe paboTonaTens ceeaeHns NoaTBEPANNCS;
NH(OPMMPOBaHNE O HEBO3MOXXHOCTY NPEeNOCTaBAEHNS FOCYAaPCTBEHHOM YCNIYI C yKa3aHWEM MPUYUH.

Pernctpauns 3asasneHuns nnm xxanobel pabotopatens

49. OcHOBaHMEM A5 Ha4Yana agMUHUCTPATUBHOM NPOLEAYPbl PErucTpaLmm 3asaBaeHuns nam xanobsoi
paboTofaTens C npunaraeMelMy LOKYMEHTaMU ABASETCA UX MOCTyMsieHne B POCTpyA nau ero
TeppuTopuasbHbIiA OpraH.

50. OTBeTCTBEHHbIM 3a BbINOAHEHME aMUHUCTPATUBHOW MpoLlefypbl ABNSETCA OTBETCTBEHHOE 3a
[,e710Npon3BOACTBO A0JIKHOCTHOE N0 POCTpYAa WM ero TeppuTopmansHoro opraHa.

51. OTBeTCTBEHHOE 3a 4e/I0NPON3BOACTBO LO/DKHOCTHOE NIMLLO POCTpyAa nin ee TeppuTopuaibHOro
opraHa perncTpupyeT 3aaBnieHue uan xanoby pabotonatens B TedeHune 1 paboyero gHA CO AHA NX
NOCTYMNeHUs, NPOCTaBASAET B HAX AATY U BXOAALLMUIA HOMEP.

52. MNocne pernctpauum NOCTYNMBLUNE [OKYMEHThI NepefatoTcs pYKOBOAMTENO (3aMeCcTUTeNto
pykoBoauTens) PocTpyfa nam ero TeppUTOPUaNbHOIO OpraHa, KoTopblin B TedeHne 1 paboyero aHs
paccMaTpUBaET UX U HaNpaBAseT UX PYKOBOAUTENIO (3aMeCTUTENI0 PyKOBOAMUTENSA) YNOJHOMOYEHHOI0
CTPYKTYPHOro nogpasaeneHuns Poctpyna niv ero TeppuTopuasibHoOro opraHa.

53. PykoBoguTenb (3aMecTuTesnb PyKOBOAMTENS) YNONHOMOYEHHOMO CTPYKTYPHOr0 noapasaeneHuns
PocTpyZa nau ero TeppuTopranbHOro opraHa B TedeHne 1 paboyero gHA nepefaeT 3aperucTpmpoBaHHble
LOKYMEHTbI LLOMMKHOCTHOMY nuuy PocTpyfa wian ero TeppuTopranbHOro opraHa.

54. NpofomKNTENbHOCTb aAMUHUCTPATUBHON NPOLLeAYpbl He LO/MKHA NpeBbiwaTh 3 paboynx gHen ¢ faThl
NoCTyNeHNa 3asBAeHns uam xanobsl pabotoaatens.

55. Pe3ynbTaToOM afMUHNCTPATMBHOW MPOLLeAYpbl ABNSETCA perncTpaLnsa 3asBieHns 0TBETCTBEHHbLIM 3a
[,e710NpPon3BOACTBO AOJIKHOCTHbLIM JIMLLOM POCTpya Uav ero TeppuToprasibHOro opraHa u noctynieHune
3apernucTpupoBaHHbIX LOKYMEHTOB K LOJDKHOCTHOMY nivly PocTpyna niav ero TepputopuasnbHOro opraHa.

PaccmoTpeHue OCHOBaHWI ans npenoctaBneHns Focy,ﬂ,apCTBeHHOVI yanyrun

56. OcHOBaHMeM N5 Havana agMUHUCTPATUBHOW NpoLefypbl PaCCMOTPEHNS OCHOBaHWUIA Ans
npefocTaBNeHNs roCyJapCTBEHHON YCAYrn SBASETCA NOCTYIJIEHNE 3aPErnCTPUPOBAHHBIX 3asiBAEHUS UK

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp.11mn3 20



»anobel paboToaaTens n npuiaraeMbix K HUM LOKYMEHTOB K AO/XKHOCTHOMY Jinuy PocTpyna uam ero
TeppuTOpPMaNLHOro OpraHa.

57. OTBETCTBEHHbLIM 3a BbIMOJHEHWNE aAMUHUCTPATUBHON NpoLeaypbl ABASETCA LO/KHOCTHOE NNL0
PocTpyna nam ero TeppuToprasbHOMO OpraHa, KOTOpoe OCYLEeCTBASET ceyowme 4encTBUsS:

a) NpoBepseT COOTBETCTBUE 3asABAeHMsA nan xxanobbl paboTtonatensd TpeboBaHNSAM K X 0OPOPMAEHUIO,
npefyCMOTPEHHbIM NYHKTaMu 17 - 22 ALMUHUCTPATUBHOIO pPerjiameHTa;

6) npoBepseT Hann4Yne OOKYMEHTOB, HEOBX0AMMbIX A9 MPEeAOCTaBIEHUS FrOCYAapCTBEHHON YCAYTrN,
npenycMoTpeHHbIX ab3auamu 2 1 3 nyHKTa 18 nav nocnenHnm ab3auem nyHkTa 19 AGMUHUCTPATUBHOIO
pernameHTa;

B) BbISIBJIAET HaJIM4yMe OCHOBAHWI A9 0TKa3a B NpefoCTaBfeHNN roCyaapCTBEHHON yCayrn,
NpPefyCMOTPEHHbIX MYHKTOM 27 AOMUHUCTPATMUBHOIO perjiaMeHTa.

CpOK BbINOSHEHMSA aAMUHUCTPATNBHOW NpoLeaypbl He LO/KEH NpeBbiwaTb 5 paboynx gHen.

58. o/KHOCTHOE Lo PocTpya unm ero TeppuTOpUasbHOrO opraHa npu HeobxoaMMoCT MOXXET
3aMNpoCUTb y 3aBUTENIEN KONUN AOKYMEHTOB, MPEeAYCMOTPEHHbIX ab3auaMn 2 1 3 nyHKTa 18
AOMNHUCTPATMBHOIO perjaMeHTa.

59. B c/ly4yae caMOoCTOATENbHOr0 NpeACcTaB/IeHNA 3a9BUTENEM YKa3aHHbIX B MyHKTE 56
AOMWUHNCTPATMBHOIO peraaMeHTa KOnuin 4OKYMEHTOB OHW B PpaMKax MeXBeAOMCTBEHHOI0 3/1eKTPOHHOI0
B3aMMOLENCTBUSA HE 3anpalLnBaloTCA.

60. B cnyyae BbISIBIEHUS OCHOBaHWIA 15 0TKa3a B NPefoCTaBAeHNN rocyapCTBEHHON YCyrn
LOMKHOCTHOE NIML0 POCTpyAa nan ero TeppuTopunasbHOro opraHa B TedeHme 2 paboynx gHem oopmaseT
n3BeLleHne 06 0TKase B NPefoCTaBNEHNN rOCYAapCTBEHHOW YCAYT C YKa3aHMEM OCHOBaHWUA Ansl 0TKa3a B
COOTBETCTBUM C MYHKTOM 27 AODMUHUCTPATUBHOIO perjiaMeHTa.

61. PesynbTaToM agMUHUCTPATMBHON NpoLefypbl ABASETCS YCTaHOBIEHNE OCHOBaHWUA ANs
npenocTaBieHns rocy4apCTBEHHOM YCAYr U 0TKasa B ee NpeoCTaB/IeHUN.

MpoBeneHne NpoBepky 060CHOBAHHOCTM U3/1I0)KEHHbIX B 3a8BNEHMMN Uan xanobe paboTogaTens ceeaeHun

62. OCcHOBaHMEM /11 Havala aAMUHUCTPATUBHON NpoLenypbl NPoBeAeHNs NPoBepPK 060CHOBAHHOCTY
N3/10)KEHHbIX B 3asBJIeHUN nunn xanobe paboTogaTens cBefeHMN ABASETCA OTCYTCTBME OCHOBAHMI ANs
0TKa3a B NpefoCTaB/eHNN rocyLapCTBEHHON YCAYTI.

63. [JOMKHOCTHBLIM NLOM PoCTpyfia nan ero TeppUTOpMasnbHOro opraHa NPoBOANTCA LOKYMEHTapHas
npoBepKa B COOTBETCTBMU C PefepasibHbIM 3aKOHOM OT 26 fekabpsa 2008 roga Ne 294-03 "O 3awwmTe npas
IOPUANYECKUX UL Y MHAUBMAYaNbHbBIX NpeanpuHMMaTenen Npu oCcyLeCcTBAeHNN rocyLapCTBEHHOMO
KOHTpONS (Haa30pa) U MyHMUMNanbHOro KoHTpoasa" (CobpaHne 3akoHodaTenbCTBa Poccminckon
®epnepaumm, 2008, Ne 52, cT. 6249; 2019, Ne 23, cT. 2913) (nanee - GenepasbHbii 3aKoH Ne 294-03), B X04€
KOTOPOW OCYLLECTBNIAETCSA CPAaBHUTENbHbIA aHaNN3 3a8BAeHNS UK xanobbl paboToaaTens n Npuiaraembix
K HAM LOKYMEHTOB B LIE/SAX BbISABJIEHNSA COOTBETCTBMA (HECOOTBETCTBUSA) COAEPXKALLMXCA B HUX CBEAEHMWI
TpeboBaHMAM 3aKOHO4ATENLCTBA O CreLmMabHOM OLEHKE YCI0BUIA TPYAa, a Takxe nNpukasa MUHUCTepCTBa
TpyZda 1 coumanbHoOM 3almThl Poccuinckon ®epepaumm ot 12 asrycta 2014 roga Ne 549H "0O6 yTBepxaeHuu
Mopsiika NpoBeAeHNs rOCy4apCTBEHHOW 3KCNepTU3bl YCI0BMI Tpyaa" (3apernctpnposaH MUHUCTEPCTBOM
tocTuumm Poccminckonm ®epepaunn 31 okTabpa 2014 roga, perncTpaunoHHbii Ne 34545), ¢ nsmeHeHnsaMu,
BHECEHHbIMU NMpUKa3oM MUHNCTEPCTBOM TpyAa W CouMaabHOM 3awmThl Poccunckon depepaunn ot 14
Hosbps 2016 roga Ne 642H (3apernctpupoBaH MMHMCTEPCTBOM tocTuUMK Poccuinckon Genepauun 6
teBpana 2017 roga, pernctpaunoHHbin Ne 45539) (nanee - npukas MuHTpyga Poccum Ne 549H).

Mpn HeoBX0AMMOCTN y OLHOW N3 CTOPOH Pa3HOrJacuin 3anpallMBaeTCa OTHYET 0 pe3ybTaTax NPoBeAeHNS
cneumnanbHOM OLEHKM YCI0BUA Tpyda (Oanee - 0TYET), MO KOTOPOMY BO3HUKIIM pa3Hornacus.

Ecnn 3aaBuTenem apnsetcs paboTHUK, y paboToaaTens 3anpallimBaeTcsa OTHeT B YaCTW pe3y/ibTaToB
cneumnanbHOM OLEHKM YCI0BUIA Tpyda Ha paboyeM mecTe paboTHUKa.

64. B cny4yae HenocCTynjeHns 3anpallimBaembiX JOKYMeHTOB B 30-AHEBHbIN CPOK C AaTbl HanNpaBaeHWs
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npefyCMOTPEHHbIX MYHKTOM 63 AOMUHUCTPATMBHOIO periaMeHTa 3anpocoB A0JHKHOCTHOE nnLo PocTpyaa
WA ero TEPPMTOPUANIBHOrO OpraHa B COOTBETCTBMM C PefepanbHbiM 3aKoHOM Ne 294-03 npoBoaunT
BHEM/IaHOBYIO Bble3AHYI0 NpoBepKy paboTogaTens, y KOTOPOro 3anpallnsancs 0TYeT, B Lenax
YyCTaHOB/IeEHNS 060CHOBAHHOCTMW M3/0XKEHHbIX B 3a5B/IEHNN CBELEHMNIA U UX COOTBETCTBUS TpeboBaHNAM
3aKOHO4aTeNbCTBa O CMeLnanbHON OLLEeHKe YC0BUA TPy La, a TakxXe npukasa MuHTpyaa Poccun Ne 549H.
65. Mpwn paccMoTpeHnmn xanobbl paboTogaTens A4OMKHOCTHOE MU0 PocTpyaa nnn ero TeppuTopuasbHOro
opraHa B cOOTBeTCTBUN C PeaepalibHbiM 3aKOHOM Ne 294-D3 NpoBOANT BHEMMNAHOBYIO OKYMEHTAPHYIO
NpPOBEPKY OpraHu3aunn, NPoBOAALLEN CNeLnasbHYIO OLLEHKY YCI0BUIA TPyAa Y HanpasmBLUEro »xxasioby
paboTonaTens B Lensix yCTaHOBNEHNS 060CHOBAHHOCTY U3JIOXKEHHBIX B )Xanobe CcBeaeHU 1N nx
COOTBETCTBUA TPebOBaHNAM 3aKOHO4ATENLCTBA O CrelnanbHOM OLEHKE YCI0BMIA TPy Aa.

66. Eciv no pe3synbTaTam NPOBEAEHUS BHEMIAHOBOW AOKYMEHTapHOW NPOBEPKM He NpeacTaBaseTcs
BO3MO>XHbIM OLIEHNTb COOTBETCTBME AeATeNbHOCTU paboToaaTensa u (Maun) opraHu3aumnmn, NPoBoAsLLEN
creunanbHyo OLIEHKY YCI0BUA Tpyda, TpeboBaHUsAM 3aKOHOAATENLCTBA O CMELMNaIbHOWN OLIEHKE YC10BUIA
TPyAa, BO/PKHOCTHBIM NMLOM PoCcTpya WK ero TeppUTOPMabLHOro opraHa NPoOBOANTCS BHEMaHOBas
Bble3[Has NpoBepKa B Nopsagke, npenycMoTpeHHoM GefepalibHbIM 3aKOHOM Ne 294-03 .

67. Mo pe3ynbTaTaM NPOBEAEHNS MEPOMNPUSATUIA MO NPoBepKe 060CHOBAHHOCTU U3/I0)KEHHbBIX B 3a5iBJIEHUN
nnn xxanobe pabotogaTens ceeAeHMN 4OMKHOCTHOE IMLO POCTpyAa nan ero TeppuTopuasbHOro opraHa
0o(hopMJISET aKT NPOBEPKN B NopsaaKe, npefycMoTpeHHoM PenepasibHbiM 3aKOHOM Ne 294-03 , B KOTOPOM
yKa3blBaeTCs MHGopMaLns o pesysibTaTaxX NPOBEPKU 1 BbIBOAblI 06 060CHOBAHHOCTW (HEOBOCHOBAHHOCTW)
N3M0XXEHHbIX B 3aABJIeHNN an xanobe paboTtonaTtens ceeaeHun.

68. Ec/in copepxallasnca B akTe NpoBepKn MHAPOPMaL M NOATBEPXKAAET U3J0XKEHHbBIE B 3a51BJIEHNM
CBeJeHUs, JO/MKHOCTHOe NINLLo POCTpyLia uiav ero TepputopransHOro opraHa opopMaseT U NoANnCbIBaeT Y
pykoBoAMUTENA (3amMmecTuTens pykosoautens) Poctpyaa nav ero TepputopranbHOro opraHa
npeacTaBieHne B OpraH rocy4apCTBEHHON 3KCNEePTW3bl YCI0BUA TPyAa O MPOBEAEHUMN SKCMEPTU3bI
KayeCTBa NPOBeAEHUS CNeUnaabHON OLEHKN YCI0BUI Tpyaa (ganee - npeacTaBieHne) B TedeHne 3
paboymnx OHen C faTbl 3aBePLUEHNS ODOPMIEHNS aKTa NPOBEPKMU.

69. MpeacTaBneHne B Te4yeHme 2 paboynx gHen ¢ gaTbl NOANMCAHUA HanpaBaseTca PocTpyaoM nam ero
TeppuTopmasbHbIM OpraHoM NOCPeACcTBOM 3aKa3HOro NOYTOBOro OTNPaBiEHNS C YBEAOMJIEHNEM O
BPYYEHUM B afpec OCYLLEeCTBAAWEro yKa3aHHy B 68 ALMUHUCTPATUBHOIO perjiaMeHTa
roCyoapCTBEHHYIO 3KCMepTK3y YCI0BUIA TpyAa opraHa UCMOJIHUTENbHON BlacTh cybbekTa Poccuinckon
depnepaunm, Ha TEPPUTOPUMN KOTOPOro OCYLLIECTBASET AeATeNbHOCTb paboTogaTenb, Y KOTOPOro
npoBoanaach cneunanbHasa OLeHKa yCI0BMI TPyAa, CTaBlas OCHOBAHWEM AN1S pa3HOr1acuMin uam
Hecornacus paboTHUKaA C pe3yabTaTaMu CrieunasbHON OLEHKIN YCIOBMIA TPpyAa Ha ero paboyem mecTe.

70. Ecnun copeprkallascs B akTe NPoBePKU MHGOpMaLIMS NOATBEPXAAET U3JI0XKEHHbIE B Xasobe
paboTopaTens CBeLeHNS, AOJHKHOCTHOE MU0 POCTpyaa nam ero TeppUTOPUaNLHOrO opraHa ohopMaseT u
noanuceiBaeT obs3aTeslbHOE K MCMOJIHEHMIO NpeAnncaHne 06 yCTpaHeHUN HapyLLEHNA 3aKOHO4aTeNbCTBA
0 CreunanbHON OLLeHKe YCNOBUIA Tpyaa (ganee - npeanucaHne) B TeyeHune 3 paboynx gHen ¢ gaTol
3aBepLUeHNs 0hOPMIIEHNS aKTa NPOBEPKU.

71. NMpepnucaHne B TedeHne 2 paboymnx AHen ¢ 4aTbl NoANMCaHWA HanpasaseTcs POCTpyAoOM nam ero
TeppuTopmasbHbIM OpPraHoM NOCPeACcTBOM 3aKa3HOro NOYTOBOro OTNPaBiEHNS C YBEAOMJIEHNEM O
BpPYYeHMM B afpec opraHM3aunm, NpoBOAMBLUEN CNeUnanbHY0 OLEHKY YC/I0BMIA TPyAa y NoAaBLUero
»anoby pabotopartens.

KOHTpPOJIb UCNONHEHUS YKa3aHHOIro NpeAnMcaHns oCyLwecTBAAETCA AOJHKHOCTHBLIM InuoM PocTpyaa nnm
€ro TeppuTOpMaNbHOro opraHa.

72. O6WMI CPOK BLIMOAHEHUS aAMUHNCTPATUBHON NPOLLEAYPbI HE JO/MKEH NpeBbIWaTh 25 paboynx gHen.
Pe3ynbTaToOM agMWHWUCTPATUBHON Npoueaypbl ABASETCH aKT NPOBEPKU, COAEPKALLMIA BbIBOAbI 06
060CHOBAHHOCTY (HEOBOCHOBAHHOCTW) U3MI0XKEHHbIX B 3asBJIeHUN Unn xxanobe paboTogaTens cBeaeHUn, a
TaKXXe NPUHATbIE MO pe3ybTaTaM NPOBEPKM MEPLI, 0 KOTOPbIX MHDOPMUPYETCA 3a9BUTE b WM NOAABLUNIA
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anoby paboTtopaTtensb.
VHtbopMunpoBaHue o pesysibTaTax NpenocTaBaeHns rocyaapCTBEHHON YCayri

73. OcHOBaHMeM An4 Havala afAMUHUCTPATMUBHON Npouenypsbl MHPOPMUPOBAHNS O pe3ybTaTax
npenocTaBieHns rocyAapCTBEHHON YCAYrn ABASETCA Haau4yme npeaycMoTpeHHOro 72 ADMUHUCTPATUBHOMO
pernamMeHTa akTa MPOBEPKU, COAEepXKaLLero BbiBoAbI 06 060CHOBAHHOCTU (HEOHOCHOBAHHOCTN)
N3NI0XKEHHbIX B 3a8BieHUN nnu xanobe paboTonaTtens ceefeHun.

74. ADMUHUCTpPaTUBHAA npoueaypa NHOOPMUPOBaAHNS O pe3ysibTaTax NpenocTaBfeHNs rocy4apCTBEHHOM
YCAYTU BbINOAHAETCA AO/KHOCTHBIM NULOM PocTpyaa 04HOBPEMEHHO C BbIMOJHEHNEM aAMUHUCTPATUBHbIX
npouenyp, NPeayCMOTPEHHbIX MyHKTaMn 68-70 AODMUHUCTPATMBHOIO periaMeHTa, Win B cjlyyae
BbISIB/IEHUS OCHOBaHWA ANA 0TKa3a B NpeaoCTaBieHNN roCyapCTBEHHON YCYrn B COOTBETCTBUN C
NYHKTOM 60 AOMUHUCTPATUBHOIO perjameHTa LOJHKHOCTHOe NnLo PocTpyda van ero TeppuToprnasibHoro
opraHa oopMASET N3BELLEHNE 0 pe3yNibTaTax NPeaoCcTaBeHNs rocyaapCTBEHHON ycnyri (ganee -
N3BeLLEeHNne).

75. B n3BeLwLeHnn ykasblBaeTcs:

a) HaMMeHOBaHWE YNOJIHOMOYEHHOr 0 CTPYKTYPHOro Noapa3saeneHus PocTpyia unm ero TeppuTopmanbHoro
OopraHa C yka3aHueM Nno4YToBOro agpeca, haMmuanm, MMeHun, oT4ecTea (Npy Hann4mMm) pyKoBoaAnTenNs, a
TakXXe [ODKHOCTU, (haMUIMKn, MMEHN, 0TYECTBa (MPpWU HaAnyYnn) NPefoCTaBAABLUEr0 roCyAapCTBEHHYIO
yCAyry LODKHOCTHOrO nnua PocTpyfa unv ero TeppuToprasnbHOro opraHa;

6) ceepeHna 0 3aaBneHUN U xanobe paboToaaTens, ABUBLLMXCA OCHOBaHMEM A5 NPefoCTaBAeHNS
roCyZapCTBEHHOM yCAyru, C yKasaHWeM pekBU3MTOB U AaTkl perncrpauumn B Poctpyae nnm ero
TeppuTopunasbHOM OpraHe;

B) MOJIHOE HaMMeHOBaHWe 3aaBuUTeNs - 4ns pabotonatenen, obveauHeHun pabotonatenen,
npodeccnoHanbHbIX CO30B MK UX 06 beAUHEHNI, MHbIX NPEeACTaBMTENbHbIX OPraHOB PaboTHUKOB;
hamMnnns, NMs 0THECTBO (NPY HaNN4uM) - ANa PaboTHUKOB;

) NOYTOBLIA afpec 3a8BMTENS, alpec ero 3NeKTPOHHOW NOYThI (MPX HaNN4YMK), HOMEP KOHTAKTHOr0
TenedgoHa (Npun Hann4mn),

L) Nepuoj NpefocTaBAeHNs roCyAapCTBEHHOM YCYrX C YKa3aHWeM AaTbl Havasla 1 OKOHYaHWA ee
nposeneHns;

e) uHopmMauus o paboTogaTtene (NOAHOE HaUMEHOBaHME, OPraHN3aLMOHHO-NPaBoBas (hopMa, MOYTOBLIN
agpec, agpec 3eKTPOHHOM MOYThI (MPX HaAMYUKN) HOMEPA KOHTaKTHbIX TeneoHOB (Npu Haamymun),
haMmnans, nMsa, 0THECTBO (NPY HaNNYMK) PYKOBOAUTENS UK ero 3aMecTUTens), ecin 3asBuTenemM aBnseTcs
paboTHUK;

) nHpopMaums 06 opraHm3aumm, NPOBOAUBLLEN CMELMabHYIO OLEHKY YCI0BUIA Tpyda (MonHoe
HaMMeHOBaHWe, OpraHn3aLMoHHO-NPaBoBas hopMa, NOYTOBLIA afpec, afpec INEKTPOHHON NOYThI (Npu
HaM4nn), HoMepa KOHTAKTHbIX TenedoHOB (Mpy Hann4mm), haMuans, nMs, 0THeCTBO (MPK HaNN4YUK)
PYKOBOAWUTENSA WA €ro 3aMecTuTens), ecim paboTHMK He ABNSEeTCA 3aaBUTeNeM nan xxanoba nogaHa
paboTopaTenewm;

3) nepeyeHb OKYMEHTOB, NPeLCTaBAEHHbIX B LiefiaX NpefoCcTaBAeHns roCyJapCTBEHHOM YCAYT1, a Takxe
MOAYYEHHbIX B COOTBETCTBUU C MYHKTOM 58 AAMUHUCTPATUBHOIO pernamMeHTa;

1) BbIBOA O pe3ysibTaTax PaCCMOTPEHUS 3aaBeHMA Unn Xanobel paboTogaTens c ykaaHMeM OCHOBaHWI
ON9 0TKa3a B NPefoCTaBAEHNN FOCYAAaPCTBEHHON yCayr nam nHgopmauunm 06 060CHOBaHHOCTY Man
HeobOCHOBAHHOCTMW COAepXaLLuXCs B 3a8BAeHUN nan xanobe paboTonatens 4OBOAOB, @ TaKXe MPUHATBIX
Mepax B COOTBETCTBUM C MyHKTaMn 69 n 71 AODMMHUCTPaTMBHOIO periaMeHTa.

76. BbiBOAbI, COAEpXaLLMecs B U3BeLLeHNI, AOSXKHbI BbiTb NOAPOOHLIMM U 060CHOBAHHbIMU.

77. Bo BCeX C/y4asx BbISBIEHUSA HECOOTBETCTBUIA NpY NPeAoCTaBAEHUN FOCYyAapCTBEHHOM YCayrn B
BbIBOAAX NPUBOANTCA NOAPOOHOE OnMMcaHne BbIBAIEHHOr0 HECOOTBETCTBUA C 0653aTeNbHbIM yKa3aHneM
HaVMEHOBaHWS N PEKBM3MTOB HapyLLaeMoro HOPMaTMBHOIO MPaBOBOIr0 akTa, COAEPXKaLLero
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rocyapCTBEHHbIE HOPMaTKBHbIE TpeboBaHNA 0XpaHbl TpyAa.

78. N3BeLleHne COCTaBNSETCS B ABYX IK3EMMsAPaX, BU3MPYETCHA AO/KHOCTHBLIM NMLOM PocTpyna nam ero
TeppuTopmassbHOro opraHa u NOAMNUCLIBAETCA PYKOBOANTESIEM YNOJHOMOYEHHOI0 CTPYKTYPHOI0
nogpasaeneHunsa PocTpyda nam ero TeppuToprasbHOr0 opraHa.

79. CpoK ncnosiHeHNs npouenypbl HE A4O0/HKEH NpeBbiWaTh 3 paboynx QHew.

80. He no3gHee 3 paboymx OHel C AaTbl NOANNCAHNS U3BELLLEHUS OAMH 3K3EMMIAP €ro BblAAeTCs Ha PYKU
3as9BUTENIO (ero MOJIHOMOYHOMY NPeACTaBUTENO) U HAaMNpaBASEeTCS eMy NOYTOBLIM OTMPAB/IEHNEM C
yBE€L4OMJIEHNEM O BPYYEHUM.

81. MNonyyeHue pesynbTaTa NpenocTaBieHNs rocy4apCcTBEHHOM yCayrn Ha EguHom nopTane, onumnansHOM
CaiTe He OCyLLeCcTBNAETCS.

82. Konus n3BelLeHns HanpasaseTCcs BTOPON CTOPOHE pa3Horaacmsa (opraHm3aunm, oCyLecTBasSBLIEN
npoBefeHne CneunasbHON OLEHKIN YCN0BUIA TPpyAa, nan pabotogaTenio B COOTBETCTBUM C 3a8BJEHNEM U
opraHmM3aLunmn, oCyLEeCTBASBLUEN NPOBEAEHME CMELNaIbHOWN OLLEHKN YCI0BUIA TPy Aa, B OTHOLIEHUN KOTOPOM
nopnaHa xanoba pabotonartens).

83. 3aaBneHns, xanobbl paboTogaTenen n 4OKyMeHThIl, NPeAcTaBAeHHbIE /15 OKa3aHWUA roCyaapCTBEHHON
YCYru, XpaHaTCS B YNOJIHOMOYEHHOM CTPYKTYPHOM noapasaeneHumn Poctpyaa nnm ero TepputopuasibHbiX
OpraHos.

84. Pe3ynbTaTOM agMMHUCTPATMBHOWN NpoLeaypbl ABASETCS MHHOPMUPOBAHNE 3asBUTENEN B
YCTaHOBAIEHHOM ALMVHWUCTPATUBHbLIM PerjaMeHTOM NMopsifke 0 pesysbTaTax NPeaocTaB/ieHUs
roCyapCTBEHHOMN YCAYII.

IV. ®opMbl KOHTPOJIS 3@ NPeAoCTaBAEHNEM FOCyAapPCTBEHHOM YCAYT I

MopsiAOK OCYLLEeCTBAEHNS TEKYLLEro KOHTPOISA 3a COBNoAeHNEM N UCNOMHEHNEM LO/HKHOCTHBIMU NLAMM
PocTpyaa nav ero TeppmuToprasibHbIX OPraHoB MosI0XKEHUA ALMUHUCTPATUBHOMO PeriaMeHTa i UHbIX
HOPMAaTUBHbIX NMPABOBbLIX aKTOB, YCTaHABAMBAOLLMX TPebOBaHMS K NpefoCTaBeHNIO FoCyAapCTBEHHON
yCayru, a Takxe NPUHATAEM UMU PeLLEHWIA

85. TeKyLMiN KOHTPOJIb MOMHOTHI U Ka4yeCTBa NPeAoCTaB/IeHNSA rocy4apCTBEHHON ycayru, cobnogeHnsa n
NCMNOJIHEHUS AOJHKHOCTHBLIMU NnLaMm PoCcTpyaa 1 ero TeppuTopuabHbIX OPraHoB MOM0XKEHUI
AOMUHNCTPATMBHOIO perjaaMeHTa U MHbIX HOPMaTWBHbLIX MPaBOBbIX aKTOB, YCTaHaBAMBaOLWMX TpeboBaHms
K NpefoCTaBJIEHNIO rOCYAapPCTBEHHON yCyru (ganee - TEKYLUIA KOHTPOJIb), OCYLLECTBASETCS
OTBETCTBEHHbIMMN 3@ OpraHM3auunio paboTbl MO NpeaoCTaBAEHNIO rOCYAAaPCTBEHHOMN YCYT AOJHKHOCTHBLIMU
nmuammn PocTpyfa 1 ero TepputopmasibHbiX OpraHoB (fanee - 4O/MKHOCTHbIE AnLa, OTBETCTBEHHbIE 33
OpraHu3aunto NpeaocTaBAEHNS TOCY4apCTBEHHON yCyrn).

86. TeKyLLMI KOHTPOJIb OCYLLECTBAAETCA NyTEM NPOBEAEHNSA OO/KHOCTHBIMU ANLLAMW, OTBETCTBEHHbLIMM 3a
OpraHu3auuto NpeaocTaBAeHNS FOCyapCTBEHHON YCyr, NPOBEPOK MOJIHOTHI U KayecTBa
npenocTaBieHnsa rocyAapCTBEHHON yCayri, cobaogeHns u NCNOJIHEHUS MOMA0XKEHU ADMUHNCTPATUBHOMO
pernamMeHTa, UHbIX HOPMATUBHbIX NPaBOBbLIX akTOB Poccuinckon ®egepalimm, yCTaHaBIMBaOLLNX
TpeboBaHMA K NpeaoCTaBAEHNIO FOCY4apCTBEHHON YCAYr I, BbiBAEHNS 1 obecnedyeHns yCTpaHeHNS
BbISIBJIEHHbIX HapyLWeHW, PaCCMOTPEHMNSA, MPUHATUA PELUEHNIA U NOATOTOBKM OTBETOB Ha obpalleHns
3a9BUTENEN, cofepXKallnx )anobbl Ha aencTens (be3gencTene) OOMKHOCTHbIX inl, PocTpyaa u ero
TeppuTopuasbHbLIX OPraHoB.

OcyLiecTBneHNE OLEHKN Ka4yeCTBa NpefoCTaB/IeHNs rocyJapCcTBEHHON yCyrn Yepe3 EQUHbIN nopTan He
OCYyLLeCTBNAETCS.

MopaaoK N NeproANYHOCTb OCYLLECTBIEHNS MIAHOBLIX U BHEM/IaHOBbLIX MPOBEPOK MOJHOTHI 1 Ka4yecTBa
npefocTaBNeHNs roCcyJapCTBEHHON YCyri, B TOM YnCe NOPSAOK 1 (POPMbI KOHTPOJIS 3@ MOJIHOTON 1
KayeCTBOM NpefoCTaBAEHUS FOCY[apCTBEHHOW YCAYrin

87. B uensix oCyLLeCTBIEHUS KOHTPOJISA MOJIHOThI U Ka4yecTBa NpeAoCTaBNeHNs roCcy4apCTBEHHON YCIyru, a
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TaKXXe BbIABJIEHNS N YCTPAHEHUSA HapyLLeHW NpaB 3aaBuUTeNen Npyu NpeaocTaBieHUN rocyaapCTBEHHOM
yCyrv NpoBOASTCS NAaHOBbIE U BHEMJIAHOBLIE MPOBEPKY (fAanee - NpoBepKmn) cobnoaeHNs NoON0XKEHWUN
AOMNHNCTPATMBHOIO perjaMeHTa.

88. MepnoanYHOCTb 1 CPOKK MPOBEAEHUS MJIAHOBLIX, @ TAaK)XXe CPOKM NPOBEAEHNS BHEMNAHOBbLIX NPOBEPOK
yCTaHaBAMBaOTCA pykoBoauTeneMm PoCcTpyha wUan ero TeppuTopmrasbHbIX OpraHoB.

89. [1ns npoBeAeHns NPOBEPOK MOMHOTHI U Ka4eCTBa NPeAoCTaBIeHUS roCy4apCTBEHHON YCAY K
PocTpyaom nnm ero TepputopmanbHbIMy opraHamn opMMpyeTCs KOMUCCUS, COCTaB KOTOPOW
yTBEpPXAAeTCa NprnKasoM PoCcTpyaa nan ero TepputopuasibHbIX OpraHoB.

90. Mo OKOHYaHMK NPOBEAEHNSA NPOBEPKIM COCTABAETCA aKT, COCTOSALWMNA N3 KOHCTaTUPYIOLLEN YacTu,
BbIBOAOB 1 NMPEeLNIOXKEHUN, HAaNpaB/EHHbIX Ha YJy4lleHne NpefoCTaBeHNs rocyJapCTBEHHON YCAYT .

91. BHennaHoOBbLIE NPOBEPKM NPOBOAATCA B C/lyyae )anobbl Ha aencTens (be3gencTemne) 4OSKHOCTHBIX JInL
PocTpyaa nnm ero TepputopuasibHbIX OPraHoB.

92. O pe3yfibTaTax NpPoOBEeAEHHON BHEMIAHOBOW NPOBEPKN 3asABUTENb NHGOPMUPYETCA B MMCbMEHHOM
opme Ha bByMaXKHOM HocuTene.

OTBETCTBEHHOCTb AO/KHOCTHbLIX UL POCTpyda 1 ero TeppuTopmasbHbIX OPraHOB 3a PeLLUeHNs U LEeNCTBUS
(be3pencTBMe), NPUHMMaEMble (OCYLLIECTBASIEMbIE) UMUK B XO[€ NPeaoCTaBNeHNS TOCy1apCTBEHHON YyCayrn

93. lNo pe3ynbTaTam NPOBELEHHLIX MPOBEPOK B C/ly4Yae BbIABIEHNS HAPYLUEHUA NpaB 3asBUTeNEN
aencreusamm (6e3nencTenem) JOMKHOCTHbIX ML PocTpyda, y4acTBYOLWMX B NpeaoCTaBeHnm
roCy[apCTBEHHOW YCAYri, BUHOBHbIE NNLA NPUBEKAKTCSA K aAMUHUCTPATUBHOM OTBETCTBEHHOCTM B
COOTBETCTBUYM €O cTaTben 5.59. Kogekca Poccunckon ®epepauny 06 agMUHUCTPATUBHBIX
npaBoHapylleHmnax (CobpaHue 3akoHoaaTenbcTBa Poccuiickon denepaunn, 2002, Ne 1, cT. 1; 2013, Ne 19,
cT. 2307).

94, MNepcoHasibHas 0TBETCTBEHHOCTb LOJ/DKHOCTHLIX UL, POCTpyda 3akpenaseTcs B UX SOSIKHOCTHbIX
pernamMeHTax.

MonoxeHns, xapakTepusytowme TpeboBaHMa K NOPSLKY U PopMaM KOHTPOAS 3a NPeLoCTaBNeHNEM
roCy1apCTBEHHOM YCYrK, B TOM YUC/IE CO CTOPOHBI FrpaxaaH, nx 06beanHeHNA 1 opraHn3aunii

95. KOHTPO/b 3a NpefoCcTaB/eHNEM rOCY LaPCTBEHHOM YCYTii MOXKET OCYLLECTBAATLCS CO CTOPOHI
rpaxkaaH, ux obbeanHEHU 1 opraHn3aLunii NyTem HanpasaeHns B agpec PocTpyfa u ero
TEPPUTOPUAIIbHBIX OPraHOB:

a) NPeAaJsIoXKeHN No COBEPLLUEHCTBOBAHMIO HOPMATUBHbIX NMPABOBbIX aKTOB, PerfaMeHTUPYOLWNX
npeaocTaBsieHne PocTpyAoM 1 ero TeppuTOpMaabHLIMA OpraHaMi rocyapCTBEHHON YyCayru;

) co0bLLEHMN O HAapYLUEHNN 3aKOHOB U MHbIX HOPMATMBHbLIX MPABOBbLIX AaKTOB, YCTaHABAVBAOLLMNX
TpeboBaHMA K NPeAOCTaBAEHNIO FOCYAaPCTBEHHOW YCYri, HepocTaTkax B paboTe PocTpyaa u ero
TEPPUTOPUASIbHBIX OPraHOB, LOJKHOCTHbIX JNLL;

B) )kan06 no hakTam HapyLweHns JOJKHOCTHLIMU MuaMi PocTpyaa 1 ero TeppuTopuasbHbiX OpraHoB
npas, cBOOOA USIN 3aKOHHBIX MHTEPECOB MPaXKAaH.

V. DocynebHbiin (BHecyaebHbIn) nopsaok ob6xanoBaHWa pelleHnin n aencteni (besnenctema) PocTpyaa
(TeppuTopuansHoro opraHa PocTpyza), NnpefoCcTaBAsoLEro roCyAapCTBEHHYIO YCNYTy, a TakXe ero
AOJKHOCTHbIX NnLL

WHdopmauns pns 3amHTepecoBaHHbIX inL, 06 ux npaBe Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
AencTeun (bes3nencTemin) n (MNKn) peLleHnin, NPUHATBLIX (OCYLLEeCTBEHHbIX) B X04e NPeaoCTaB/IeHNs
roCyapCTBEHHON YCAYyrn

96. 3asBUTENb MMEET NPaBOo NoAaTh Xanoby Ha peweHns n (nnn) genctensa (bespgencTensa) PocTpyna, ero
TeppuTopMasbHbIX OPraHOB, @ TakXe UX AO/MKHOCTHbIX ANL, NPUHATbIE (OCYLLECTBASEMbIE) B X04€
NpenocTaBNeHNS rOCYAapCTBEHHON yCnyru (fanee - xanoba), B TOM Yncsie C NCnoab3oBaHnem EanHoro
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nopTtana.

97. NHdopmaums o0 nopsaKe nogadn n pacCMoTpeHNs Xanob Ha pelweHuns n (unn) nencteus (besnencreus)
PocTpyaa, ero TeppuTopuasbHbIX OPraHoB, a TakXXe UX AOJHKHOCTHbIX UL, pa3MellaeTcs Ha EguHom
nopTtane.

OpraHbl rocyaapCTBEHHOW BAACTW, OpraHn3aumm 1 yrnoJHOMOYEHHbIE HAa PAacCMOTPEHME Xanobbl
JO/IKHOCTHbIE NNLA, KOTOPbIM MOXET BbITb HanpaBJfieHa asoba 3asBuTens B gocynebHom (BHecyaebHoM)
nopsaake

98. XXanoba Ha pelueHune n (unn) gencreune (besnencTeme) 4OMKHOCTHOrO Anua Poctpyaa, ero
TeppuTopmansbHOro opraHa, nogaeTcs B POCTpyA4, ero TepputopuasibHblid OpraH.

99. XXanoba Ha pelueHune n (unn) nencteune (besnencTene) pykoBoaUTENS TEPPUTOPMANLHOIO OpraHa
nogaetcsa B PocTpya.

100. XXanoba Ha pelleHune n (nnun) gencrteme (besnencrTeme) pykosoantens PocTpyaa nogaeTcs B
MWHWCTEpCTBO TpyAa W coLmanbHoM 3awnTel Poccuiickon ®epepaumm.

Cnocobbl MHHOPMUPOBaHMS 3asBUTENEN 0 NOPSAKE NOJAAYY U PACCMOTPEHUS »anobbl, B TOM Ynce ¢
1Cnosb3oBaHveM EQMHOO nopTana rocyLapCTBEHHbIX M MyHULMNAAbHBIX YCAYT ((PYHKLWRA)

101. IHdopMupoBaHMe 3asaBuTesNEN 0 nopsake o6XxanoBaHMA peweHnin n (nnn) aencTenin (besnencTeunn)
LOJDKHOCTHbIX Sl POCTpyaa, ero TeppmuTopmasbHbIX OPraHoB OCYLLIECTBIAETCA NOCPeACTBOM pa3MeLleHms
MHGOPMaLMM Ha CTeHAAX B MeCTax NpeaoCTaBNeHNs roCcyLapCTBEHHbIX YCAYT, Ha OpULNanLHOM CanTe
PocTpyaa v ohuumanbHbiX CalTax ero TeppuTopuasbHbIX OpraHoB, Ha EanHom nopTtane.

MepeyeHb HOPMATMBHbLIX NMPaBOBbLIX aKTOB, PEryIMPYIOLLMX NOPAAOK AocynebHoro (BHecynebHoro)
06>xanoBaHua pelieHnin n aencTeuin (6e3nencTaus) opraHa, NPeLOCTaBASIOWErO FOCY LapCTBEHHYIO
YCAyry, a TakXXe ero fOHKHOCTHbIX JnLy

102. MNopaya 1 paccMoTpeHMe Xasob oCyLLIeCTBASETCA B NOPSAKE, yCTAaHOBAEHHOM r1aBon 2
depnepanbHOro 3akoHa Ne 210-03 , nocTaHoBneHneM lNpaBuTenscTBa Poccuiickon Gegepaunn ot 16
aBrycta 2012 r. Ne 840 "O nopsiake nogayun U pacCMOTPEHUS Xanob Ha pelleHns n OencTBms
(6bespencrame) hefepanbHbiX OPraHOB NCMOMHNUTENBHON BAACTY U UX LO/DKHOCTHBIX ML, hefepanbHbiX
rOCYAapCTBEHHbIX CAYXALLMX, AOSKHOCTHbIX JIML, FOCY4apCTBEHHbIX BHEOIOAXETHbIX (hOHA0B Poccuinckonm
depepaumm, rocyiapCTBEHHbLIX KOPMopaL i, HafeNeHHbIX B COOTBETCTBUN C PefepanbHbIMY 3aKOHaMU
NOAHOMOYUSAMU MO NPEAOCTABNEHNIO FOCYAAPCTBEHHbIX YC/YT B YCTAHOBJIEHHONW Cchepe feATeNbHOCTU, U UX
JOMMKHOCTHbBIX UL, OpraHn3aumni, npeayCcMoTPeHHbIX Y4acTblo 1 cTaTbn 16 GenepanbHoro 3akoHa "06
opraHu3auny NpefocTaBNeHNs rOCYAaPCTBEHHbIX N MyHULUNAAbHBIX YCayr", n ux paboTHUKOB, a Takxe
MHOrohyHKLMNOHANbHbIX LEHTPOB NPeAoCTaBAeHNA FOCYAAaPCTBEHHbIX Y MYHULMUNAAbHbLIX YCAYT U UX
paboTHukoB" (CobpaHune 3akoHogaTenbCTBa Poccuinckon ®epepaumm, 2012, Ne 35, cT. 4829; 2014, Ne 50,
CT. 7113; 2015, Ne 47, cT. 6596; 2016, Ne 51, cT. 7370; 2017, Ne 44. cT. 6523; 2018, Ne 25, cT. 3696),
noctaHoBneHneM MpaBuTenscTBa Poccuinckon ®epepaumm ot 20 Hosbpsa 2012 r. Ne 1198 "O chenepanbHoii
rocyapCTBEHHOMN MH(OPMaLMOHHON cucTeMe, obecneymnsatoLlen npouecc gocynebHoro (BHecyaebHoro)
00>)kKan0BaHNS peLleHnin 1 0eicTBMin (6e3nencTBmS), COBEPLLEHHbLIX NPY NpeaoCcTaBaeHUN
roCyLapCTBEHHbIX U MyHUUMNanbHbIX ycnyr" (CobpaHue 3akoHopaTensCcTBa Poccuinckon ®epepaunn, 2012,
Ne 48, cT. 6706; 2013, Ne 52, cT. 7218; 2015, Ne 2, cT. 518; 2018, Ne 49, cT. 7600), a Takxe
AOMNHUCTPATMBHLIM PErNaMEHTOM,

MpunoxeHune Ne 1

K ALMWHUCTPaTMBHOMY peraaMeHTy nNpeaocTaBneHns ®enepanbHon cay>K60i No Tpyay 1 3aHATOCTY
roCyAapCTBEHHONW YCYrii N0 PAaCCMOTPEHMIO Pa3HOMNACUiA Mo BONPOCaM MNPOBEeAEHUS CNeunanbHON OLEHKN
yCNOBWI TPyAa, Hecornacus paboTHMKa C pe3yabTaTaMy NPOBEeAEHUS CNeunansHON OLEHKN YCI0BUIA
TpyAda Ha ero paboyem mecTe, a Takxe xasob paboTogaTenen Ha aencTens (be3nencTene) opraHnsaLmm,
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NPOBOASALLEN CNeUnanbHY OLUEHKY YC0BUIA Tpyaa
oT 23 aBrycta 2019 r. Ne 233

®opma

(HanMeHoOBaHWe 1 afpec opraHa,
npenocTaBAAoLLEero rocyjapCTBEHHYIO YCAyry)

3asBsieHMe 0 MpefoCTaBEHMN FOCYAapCTBEHHON YCIyr N0 PacCCMOTPEHWIO pa3Horjiacuii no BOMpocam
nNpoBeAeHNs CneumnanbHON OLEHKIN YCI0BUI Tpya, Hecornacua paboTHMKa C pe3yabTaTaMu NPOBELEHNS
crneumnanbHOM OLEHKM YCI0BUIA Tpyaa Ha ero paboyem mecTe

HanmeHoBaHMe 3asBUTENA (OpraHM3aunoHHo-NpaBoBas popma, MHH) - pabotonaTtens, obbeanHeHNs
paboTonaTenen, npodeccnoHanbLHOro Cok3a, X 06beANHEHNS, UHbIX YNONHOMOYEHHbLIX paboTHMKaMK
npeacTaBUTENbHbIX OPraHoOB - UX PYKOBOAMTENEN (3aMeCcTUTeNen pykosoanTenen); ammnuns, nms,
0TYECTBO (NpW HaM4MK) GU3NYECKoro nuua, seastoLlerocs pabotogatenem:

HavMeHoBaHVe 3as8BUTENA - OpraHn3aLny, oCyLLecTBAAIOWEN NpoBefeHe CrneLlnasibHON OLEHKW YCI10BUIA
Tpyaa, nmbo hamMnununs, uMs, 0THeCTBO (NPW HaJIMYMKN) PYKOBOAMTENS UK €ro 3aMeCcTUTeNs opraHu3auum,
OCYyLLeCTBAALEeN NpoBeeHMe creLnanbHON OLEHKN YCI0BMI Tpyaa:

damunns, nMs, 0TYECTBO (MPU HaNNYUK) 3asBUTENS - PaboTHMKA,

Mpouuy:

HanmeHoOBaHMe CTOPOH pa3Hornacvn7|:

MpeaMeT pasHoOrfnacuin U 4OBOALI, H2 OCHOBAHWUM KOTOPbIX 3afBUTENb HE COrJlaceH C NOPSLKOM NPOBeAeHNA
NNIn pesynbTaTaMu NPoBeAEeHNs CneLmabHON OLEeHKN YCIOBUI TPYAa (B Cllydae, ecnu 3asBuTenem
ABNAeTCA paboTHMK, YKa3bIBAlOTCA LOBOAbLI, HA OCHOBAHMM KOTOPbIX OH HE COrJlaceH C pe3ynbTaTaMu
npoBefeHns cneunaabHON OLEHKMN YCIOBMI TpyAa Ha ero paboyem mecTe):
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Anpec 3aasuTens:

Homep KOHTakTHOro TenedoHa 3asBUTeNS (MPK HaAN4Un):
ALpec 3/1eKTPOHHON MOoYThI (MPK HaNnM4nKn) 3aaBUTENS:

anIJ'IO)KeHI/Ie K 3aAaBJIEHNIO:

(OaTa)

(Mopgnuce)

(®K10)

MpunoxeHune Ne 2

K AIMWHUCTPaTMBHOMY periaMeHTy npeaocTaBneHns GenepanbHon cny)6oi No Tpyay M 3aHATOCTM
roCyaapCTBEHHOW YCAYr No pacCMOTPEHMIO Pa3HOraacuid No BONPOCaM NpoBeAeHNS CreLnanbHON OLEHKN
yCIOBUI TpyAda, Hecornacus paboTHMKA C pe3ysibTaTaMy NPOBeAEeHUs CNeLanbHON OLLEHKIN YCIIOBUIA
TpyAda Ha ero paboyem mecTe, a Takxe xasob paboTonaTenen Ha aencTens (6e3nencTene) opraHnsaLmm,
npoBoAsiLLEN CNeLnanbHY0 OLEHKY YCIOBUIA Tpyaa

oT 23 aBrycta 2019 r. Ne 233

dopmMa

(HavMeHoBaHWe 1 afpec opraHa,
NpPefnoCTaBNSAOWEro rocyapCTBEHHYIO YCyry)

Xanoba paboToaatens Ha nencTeua (be3gencTeme) opraHmsaLm, NPOBOASALLEN CNELMNANBHYIO OLEHKY
yC0BUA Tpyaa

HanmeHoBaHue (opraHun3aumnoHHo-NpaBoBas ¢opma, MHH) 3assutens - pabotogatens; hamunns, ums,
0TYeCTBO (NpW HaM4MK) GU3NYeCKoro nua, aeastolerocs pabotogatenem:

HavMeHoBaHMe 1 OpraHM3aLUoHHO-NPaBoBas GopMa OpraHu3aLun, oCyLECTBASOLLEN NPOBEAEHNE
CneunanbHON OLEeHKN yCoBuid Tpyaa, MMbo haMmuamns, UMs, 0THECTBO (MPY HANYMKU) PYKOBOAMTENS UK
€ro 3aMecTUTENs OpraHM3aLMm, OCYLLECTBAAOLEN NPOBEeHNe CNeLnanbHON OLEHKIN YC0BUIA Tpyaa:

CkavaHo Ha canTe «3akoHbl PO» — https://actrf.ru Ctp. 1913 20



CeenieHns 06 0bxanyeMblix oencTBUAX:

[loBOAbl, HA OCHOBAHMM KOTOPbIX 3asBMTENb HE COrJIAaceH C AencTBmeM (be3nencTBMeM) opraHm3aLun,
NpoBOASLLEN CeLnanbHY0 OLEHKY YCNOBUIA Tpyaa Y 3asBUTENS:

ALpec 3aaBuTens:
Homep KOHTaKTHOro TenedoHa 3adaBMTens (Npu Haanymm):
AQpec 3/1eKTPOHHON NOYThI (MPU HaNNYUK) 3a8BUTENS:

MpunoxeHune K 3a9BJIEHUIO:

(OaTa)

(Mopgnuce)

(®M0O)
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